MunucreperBo KyJbTyphl Poccuiickoii ®enepauuu
OEJNEPAJTBHOE 'OCYJAPCTBEHHOE BIO/ZKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

«XABAPOBCKHUI TOCYJAPCTBEHHBIN HHCTUTYT KYJIbTYPbI»
(XTHK)

Kadenpa 6mdmoreuHo-uHpopManuoOHHOM 1eATeJTbHOCTH, JOKYMEHTOBEIeHUSI U

YTBEPXIIAIO
[TpopexTop 1o yueOHOM, HAyYHOU U
MEXIYHAPOAHOU NEATETbHOCTH

E.B. CasenoBa
21.05.2025 .

JTOKYMEHTOBEJEHUE

PABOYAS ITPOI'PAMMA JTVCLHUIIJIMHBI

YpoBenb 0akanaBpuarta
(2025 rox Habopa,
3ao4Has (hopma OOydCHHS)

HanpasJienue noAroToBKu
46.03.02 JlokyMEHTOBEICHUE U apXUBOBEICHUE

IMpoduab moaroToBKM
JlokyMeHTaImoHHOe o0ecrieueHue yrpaBieHus

Pacnpeaeﬂeﬂue YacoB TUCHUIIMHDBI 110 KypcaM

Kypc 1
Bun 3ansaruii v | pIl Hroro

Jlexuu 16 |16 |16 | 16
IIpakTuyeckue 10 |10 | 10 | 10
Uroro ayn. 26 [26 |26 |26
KonTtakthas pabota |26 |26 |26 |26
Cam. pabora 37 (37137 (37
Yacel Ha KOHTPOJIb 9 19 (9 |9

Uroro 72 (72 (72 (72




[Iporpammy cocraBui(n):
Kano. neo. Hayk, ooy. bopuc Upuna Braoumuposna

Pabouas mporpamma IUCHUTUIMHBI
JlokymeHTOBe/IeHUE

paspabotana B coorBercTBun ¢ ®I'OC BO:
®denepanbHbIl TOCYIAPCTBEHHBIN 00pa30BaTENIbHBIA CTaHAAPT BBICIIEr0 0Opa3oBaHMs - OakajaBpuar IO

HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeieHHEe U apxuBoBeneHHe (mpuka3 MunoOpnayku Poccun
ot 29.10.2020 r. Ne 1343)

CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

«/lokymMeHTOBeIecHHE U apXMBOBEICHUE», YTBEP)KICHHOIO YYEHBIM COBETOM By3a, npotokos Ne 12 or
23.04.2025 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 14.05.2025 r.
3aB. kadenpoit Kauanora Enena IOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2029r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)
1. ®opmupoBanue HyHIAMCHTAIBHBIX 3HAHIH O JOKYMEHTOBEICHHH KaK HayKe.
2. ®opMHpOBaHUE CHCTEMBI 3HAHHI O TOKYMEHTE Kak 0OBEKTE JOKYMECHTOBEICHHUSI.

3. dopmupoBaHHE YMEHHH pacHo3HaBaTh JOKYMEHTHI JI00OHW BHIOBOW M OTpPACIeBOM NPHHAIUIE)KHOCTH W JIFOOOTO
(opmaTa JaHHBIX.

4. ®opmMHupOBaHNE HABBIKOB BBIABIATH M HCIOJB30BAaTh CBS3M MEXAY JOKYMEHTAaMH M WCIIONB30BAaHMS HX JUIS PEIICHUSL
npodeccuoHaNbHBIX 3a7ad.

2. MECTO JUCIHUILIUHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMBI
Hukn (paznen) OIT: | b1.0

2.1 | TpeGoBaHus K NpeABAPUTEIbLHOH IIOATOTOBKE 00y4alolierocs:

2.2 | IucuunjuHbl (MOAY/IM) M NPAKTHKY, 1/l KOTOPbIX 0CBOCHUE JAHHOH AU CHUILIMHBI (MO1YJIsl) HE00X01UMO KaK
npeJlIecTBYOIee:

2.2.1| YueGHast mpakTHKa (O3HAKOMHUTEITBHAS)

2.2.2| TloaroToBKa K MPOLEaype 3alIUThI U 3aIUTa BBITYCKHOM KBATH(DUKAIIHOHHOMH paGoThI

2.2.3| TloAroToBKa K cia4e U caya rocyIapCTBEHHOrO SK3aMeHa

2.2.4| TIpou3BoACTBeHHAS TPAKTHKA (TIPEUILIOMHAS)

2.2.5| UcTOYHUKOBEACHHE

2.2.6| Opranusaiys 1 TEXHOJOTHS TOKYMEHTAIIMOHHOTO 00ECTICUeH s YIIPABICHHUS

2.2.7T| DneKTPOHHBIH JOKYMEHTOOGOPOT OPraHU3aIHH

3. KOMIIETEHIIUHX OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JUCIIUITIMHBI
MOonyJIis)
OIIK-3: CnocoOeH NpuMeHATh TeOpeTHYeCKHe 3HAHUS JUISl PellleHUs] IOCTABJICHHBIX 3aa4 B 00/1aCTH JOKYMEHTOBEICHUS 1
apXUBOBEICHHA;
3HaTh:
- TEOPETUYECKHUE OCHOBBI JJOKYMEHTOBEICHUS M aPXUBOBEICHHUS;

- OCHOBBI IOKyMEHTALIMOHHOW AEATENIbHOCTH.
YMmers:

- OIIPEIETATh COBPEMEHHBIE IPOOIEMBI HAYKH U IMIPAKTUKU B 001aCTU JOKYMEHTOBECHUS U apXUBOBEICHHUS;
- OIIpeNeNsTh PO eCCHOHANBHBIC 33/1a4H B 00JIaCTH JOKYMEHTOBEICHUS M apXHBOBEICHHS;

- UCITOJIB30BATHh MCXAaHU3MBbI pemeHI/m IIOCTABJICHHBIX 3a1a4 B 06JIaCTI/I I[OKyMeHTOBeI[eHI/ISI nu apXI/IBOBeI[eHI/ISI.
Baanernb:

- HABBIKaMU IMPUMEHCHUA TCOPETUICCKUX 3HAaHUI JUT pEeIICHUA 3a1a49 B obmact JOKYMCHTOBCIACHUA U aPXUBOBCIACHUA.

B pe3yabTaTe 0CBOeHUS TUCHUILIHHBI (MOTYJIsI) 00YYAOIIHICS TOKEH
3.1 3uare:

- OCHOBBI IOKyMEHTOBEICHUS KaK HayKH U UMETh MPECTaBIeHNE O JOKYMEHTE KaK ee OOBbEeKTE;
- CYIIECTBYIOIINE CUCTEMBI JOKYMEHTOB Pa3HOTO TUIIO-BHIOBOTO COCTaBa U HA3HAYCHUS;
- OCHOBBI JIOKyMEHTAIIMOHHOW JIEATEIILHOCTH KaK COCTAaBHON YaCTH CUCTEMBI YIIPABJICHUSI.
3.2 Ymerhb:
- OTIPENIENSATH COBPEMEHHBIC ITPOOJIEMBI HAYKH U TIPAKTHKH B 00JIACTH JJOKYMEHTOBEIICHUS
- OTIpENENSATh MPO(ECCHOHATBHBIC 33/1a9H B 00JIACTH JOKYMEHTHPOBAHUS M IIYyTH UX PEIICHUS.
3.3 Hmetb HaBBIKH U (WJIH) ONBIT AeATEJIbHOCTH:

- HNPUMCHCHUA TCOPCTUUCCKUX 3HAHUU IS peuicHus 3aJa4 B 00acTu JOKYMCHTOBCACHUA: IIOHMCKa, CUCTEMaTU3alluu,
HCIIOJIB30BaHUA, OICHKU U XPpaHCHUA JOKYMEHTOB.

4. CTPYKTYPA U COAEP)KAHUE JUCIUIIJIMHBI (MOAY JI5I)

HaumeHnoBaHue pa3je/ioB U TeM /BUJ 3aHATHS/ C/ellscl;lc;p Yacos Komnerenuuu Jlutepartypa
BBenenne B 1okymenToBenenue /Paznen/
Tema 1. JJokyMeHTOBeIeHHE KaK HAydHast JUCIUTUINHA 1
JlokyMeHTOBeIeHHEe KaK Hay4yHas AucUUILTHHA (J1ekuust) /JIex/ JI1.1 J11.2 J11.3
2 OIIK-3 JI1.4J712.1 J12.2 J12.3
2.4




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
JlokymeHTOBe1eHHE KaK Hay4Has JUCLIUITIINHA JI1.1 JI11.2 J11.3
(mpaxtuueckoe 3ansTue) /Ip/ 2,5 OIIK-3 JI1.4J12.1 J12.2 J12.3

2.4
JlokymeHTOBeieHHE Kak Hay4Has JIUCIUTUINHA JI1.1JI11.2 JI1.3
(camocTostensHas padota) /Cp/ 4 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/ellg;zp Yacos Komnerenuun Jluteparypa
JIOKyMeHT KakK COLMOKYJbLTYPHbI ¢(eHoMeH. CucTeMbl
nokymenToB /Paznen/

Tema 2. JIOKyMEHT Kak COIMOKYJIBTYPHBIH (DeHOMEH. |
CBoJCTBa U CTPYKTypa JOKyMEHTa
JIOKyMEHT KaK COLMOKYJIbTYpHbIH (eHomeH. CBOWCTBA | JIT.1 J11.2 J11.3
CTPYKTypa JoKyMmeHTa (Jiekuus) /Jlex/ 2 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
JIOKyMEeHT Kak COLMOKYNbTYpHBIH (eHomeH. CBoOHCTBa u JI1.1J11.2 J11.3
CTPYKTypa AoOKyMeHTa (nmpaktuueckoe 3austue) /I1p/ 2,5 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
JIOKyMeHT Kak COLMOKYIbTYypHBIH (eHoMeH. CBolcTBa JI1.1J11.2 JI1.3
CTPYKTypa AOKyMeHTa (camocTosTensHas padbora) /Cp/ 4 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
Tema 3. Knaccudukarus J0KyMEHTOB 1
Knaccudukarus noxymenToB (1exmust) /JIex/ JI1.1J11.2J11.3
1 OIIK-3 JI1.4J12.1 J12.2 J12.3
J2.4
Kraccudukarus 1oKkyMeHTOB (camocTosaTenbHas padora) /Cp/ JI1.1J11.2J11.3
4 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
Tema 4. 3Haky ¥ 3HAKOBBIC CUCTEMBI B JOKYMEHTUPOBaHUH 1
3HaKU ¥ 3HAKOBBIE CHCTEMBI B JOKYMCHTHPOBAHHHU (JICKITHSA) JI1.1J11.2 JI1.3
/JTex/ 2 OIIK-3 J1.4J12.1 J12.2 J12.3
J2.4
3HaKM W 3HAKOBBIE CHCTEMBl B JIOKYMEHTHPOBAaHUU JI1.1J11.2 J11.3
(camoctostensHas pabota) /Cp/ 4 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
Tema 5. CriocoOblI ¥ cpelcTBa JOKYMEHTUPOBAHUS 1
Croco0bI 1 cpenicTBa TOKYMEHTHpOBaHUS (Jrekiws) /JIex/ JI1.1J11.2 JI1.3
1 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
CriocoObl U cpescTBa TIOKyMEHTHUPOBAaHUS (CaMOCTOSATEIbHAS JI1.1JI11.2 J11.3
pabota) /Cp/ 4 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
Tema 6. Hocurenu 1oKkyMeHTHPOBaHHON HH(pOpMAILUH 1
Hocwurenn nokymeHTHpoBaHHOH nHpopManuu (ekmws) /JIex/ JI1.1J11.2 J11.3
2 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
Hocurenu JOKYMEHTUPOBaHHOM uHpOpPMAaLUH JI1.1J11.2J11.3
(camocrosiTenbHas padota) /Cp/ 4 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
Tema 7. Cucremsl JOKyMEHTaLUU 1
Cuctembl mokyMeHTaruu (Jteknus) /JIex/ JI1.1J11.2 J11.3
2 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
CucteMsl TOKyMEHTaINHU (caMocToaTenbHas padora) /Cp/ J1.1J11.2J11.3
4 OIIK-3 J11.4J12.1 J12.2 J12.3
J2.4

Tema 8.
pecypcbt

Komrmtekchr JAOKYMCHTOB. I/IH(l)OpMaHI/IOHHI)IC




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Kommekcrr moxymenToB. HpopmannonHsie pecypesr /Jlex/ JI1.1J11.2J11.3
2 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
Kommekcel  nOokyMeHTOB.  MH(pOpMalMOHHBIE — pecypchl JI1.1J11.2J11.3
(mpaxtuaeckoe 3ansaTue) /I1p/ 2,5 OIIK-3 JI1.4J12.1 JI12.2 J12.3
2.4
Kommnexkcel  nokymeHTOB. MHGpOpManMOHHBIE  pPECypCHI JI1.1J11.2J11.3
(camocrosiTenbHas padota) /Cp/ 4 OIIK-3 JI1.4J12.1 J12.2 J12.3
J2.4
HanmeHoBaHUe pa3eioB U TeM /BHJ 3aHATHS/ C/elnca)e/lc;p Yacos Komnerenunn Jluteparypa
JokymeHTanMOHHasA AeATeIbLHOCTH /Pa3nen/
Tema 9. [lokyMeHTHass KOMMyHHKaIus. JlOKyMeHTaI[HIOHHAS |
JIeATEIIBHOCTh
JlokyMeHTHas KOMMYHHKaLHs. JlokyMeHTaloHHas J1.1J11.2J11.3
NeATeNBHOCTH (Nekuus) /JIex/ 2 OIIK-3 JI1.4J12.1 JI2.2 J12.3
J2.4
JloxkymeHTHas KOMMYHHUKAIHSI. JlokymeHTanmoHHas JIT.1 J11.2 J11.3
JeaTeNbHOCTE (pakTudeckoe 3aasarue) /I1p/ 2,5 OIIK-3 JI1.4J12.1 J12.2 J12.3
2.4
JlokymeHTHas KOMMYHHKAIIUS. JlokyMeHTaIMOHHAs JI1.1J11.2 J11.3
JIeSITeTIbHOCTD (caMocTosITeNbHAs padoTa) /Cp/ 5 OITK-3 JI1.4J12.1 J12.2 J12.3
2.4
HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuun Jlutepatypa
Jk3ameH /Pazgen/
Tema 10. [IpomexxyTouHast aTTecTalMs 1
IIpoMexxyTOUHBINH KOHTPOJIb /DK3aMeH/ JIL.1J11.2 J11.3
9 OIIK-3 JI1.4J12.1 J12.2 J12.3
J2.4
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5. ®OHJ ONEHOYHBIX CPEACTB

5.1. KoHTpo/IbHBIE BOIPOCHI U 32JaHHS

. Bonpocsl 11 CaMOKOHTPOJISL:

. IIpenmet u 06bEKT JOKyMEHTOBEACHHS.
. CraHOBJEHUE U PAa3BUTHE JOKYMEHTOBEEHUS KaK HAyYHOH JUCLUILINHBI.
. MecTo 1OKyMEHTOBEICHUS B CUCTEME HayK.

. MeTons! uccnenoBanus JOKyMEHTOBEAUECKUX MTPOOIEM.
. IlonsiTne «uHdOpManusI» 1 ero pa3BUTHE.

. IloHsiTHE «OOKYMEHT» U €ro TpaHchopmanus.

. OyHKIUM «IOKYMEHTa» B COBPEMEHHOM COLILYME.

. B3anmocBs13b nHGOpManuK 1 JOKyMEHTa.

. OnepaTHBHas1, pETPOCIIEKTHBHAS, IEPCIIEKTHBHAS CPEJIbI CYILIECTBOBAHUS JOKYMEHTA.

. IloHATHE «3EKTPOHHBINA JOKYMEHT).

. CBolicTBa TOKyMeHTa (JOKyMeHTHast HH(OPMAIHsL: eMKOCTb, IOJHOTA, JOCTOBEPHOCTH, CBOEBPEMEHHOCTD U 00BEKTUBHOCTH ).

. [loHsATHE «TOKYMEHTHPOBAHUS HH()OPMALIUI.

. 3HaK ¥ 3HaKOBasi CHCTEMa B JIOKyMEHTHPOBAHHH.

. Dransl pa3BUTHS TUCHMA.

. Llenb co3maHus U paMKH PHUMEHEHHs HCKYCCTBCHHBIX SI3BIKOB.
. JJoKyMeHTHI Ha HOBEHIIMX HOCHTEIISIX HH(POPMAIIHH.

. TekcToBOE TOKyMEHTHPOBAHHE U ITAIIBl €TO PA3BUTHSL.

. CreHorpadus: IpHINHBEI BOSHUKHOBEHUS U 001aCTh IPUMEHEHUS.

. lITpuxoBoe KoANpOBaHUE.

. Buzer nokymenTipoBanus: obmiee u 0coOeHHOe.

. ComeprxaHne HOHATHS «CUCTEMA JOKYMEHTUPOBAHUSD».
. O011as xapakTepHCTHKa CII0COO0B TOKYMEHTUPOBAHNS.

. DBOJFOLUS PYYHBIX MMUIITYITHX CPENICTB B HCTOPHUECKOHN PETPOCHIEKTUBE.

. ®oronoxkymeHTUpoBanue. [losBieHue, pa3BuTHe, IPUMEHEHHE.
. Kunonoxymentuposanue. [losinenue, passutue. Buneosanucs.
. @oHonokyMeHTHpOBaHue. [losBIeHUE, pa3BUTHE, TPUMEHEHHE.




27. CoBpeMeHHBIE CIIOCOOBI JOKyMEHTUPOBAHUS C UCTIOIH30BAaHUEM HOBBIX TEXHOJIOTHH.
28. CozeprxaHue OHATUS «MaTEepHAIBHBIH HOCUTEIb JOKYMEHTUPOBAHHONH HH(MOPMALTUN.
29. [lpeBHeiine MmaTepuabl 1151 JOKYMEHTUPOBAHUS.

30. Bymara: TeXHOJIOTHH X OCOOEHHOCTH ITPOM3BOJICTBA.

31. Bymara: cBoiicTBa, BUabl, HopMaThl.

32. Crnenuduka KHHOPOTOMATEPHAJIOB.

33. locToMHCTBA ¥ HEOCTAaTKH COBPEMEHHBIX MaTEePHATIBHBIX HOCHTEIIEH TOKYMEHTHPOBAHHOH HHPOpMANHHL.
34. CyuiHocTs MOHATHS «CBOICTBA JOKYMEHTHPOBAHHON HH(OPMAIUN.

35. Cioco0Obl u3MepeHus: HHPOPMAIHH.

36. Kateropuu, xapakTepu3yronye CBONCTBA TOKYMEHTHPOBAHHOI HHpOpMAaLIHH.

37. Obmas xapakTepHCTHKa PEKBU3UTA JOKyMEHTA.

38. ®opmysip nokyMeHTta. Tunooii hopmyssip, popmynsp-obpazer.

39. YcnoBus NpuiaHus JOKyMEHTY IOPUIMYECKON CHIIBI.

40. O6mme TpeOOBaHMS K TEKCTY JOKYMEHTA.

41. TekcToBBIE JOKYMEHTHI: CIIOCOOBI CO3IaHus, IPUIAHNE IOPUANIECKON CHUJIBI.

42. DneMeHThI TEKCTA: 3aT0JI0BOK, MPUII0KEHHUS, TPEOOBAHUS K HUM.

43. Bunel ctuneil.

44. IIpuHIUIIBI IOCTPOCHUS TEKCTOB.

45. Yaudukaus TeKcTa JOKyMEeHTa.

46. PenakTupoBaHUE TEKCTa JJOKyMEHTA.

47. Metonp! Kiaccu(pUKaIMn TOKYMEHTOB.

48. CemaHTHUYECKHE KIIACCU(PUKAIIN JOKYMEHTOB.

49. Kinaccudukanuu 10KyMEHTOB 10 (pyHKIIMOHAIBHO-1IEJICBOMY Ha3HAYEHHMIO.

50. YepHOBHKH, MTOUTHHHUKK, OPATHHAJIBL: TIOHATHE, CHCIU(HKA, Pa3HOBUIHOCTH.

51. Konust nokymenra. Buast konuii.

52. IloHATHE CUCTEMBI JOKYMEHTALUH. BO3HIKHOBEHNE U Pa3BUTHE CUCTEM JOKyMEHTAIUU.
53. TeHneHIUN UCTOPUYECKOTO PA3BUTHUS CUCTEM JOKYMEHTAIIUU.

54. TloraTHs «yHHGUKAIND) U «CTAaHAAPTU3ANNSD) TOKYMEHTOB.

55. Pa3BuTHe yHU(HUKAINHT U CTAaHAAPTU3AINH JOKYMEHTOB BO BTOpOH MonoBHHE XX B.
56. YHUGUIIMPOBAHHBIC CHCTEMBI JOKYMEHTAIINH.

57. Cnemndrka «MHGOPMAITOHHBIX» U «IOKYMEHTHBIX)» PECYPCOB.

58. IloHsATHE «KOMIUIEKC JOKYMEHTOBY. [lepBUUHbIE KOMIITIEKCHI TEKCTOBBIX JOKYMEHTOB.
59. TloHATHS «IOKYMEHTaJIbHBIN GOHI» U «apxXuBHBINA GoHa». VX pazanuue.

60. CnosxHble KOMILIEKCHI. BeioMCTBEHHBIE apXUBbI. BHIIbI BEJOMCTBEHHBIX APXHUBOB.
61. CnoxHble KOMILIEKCHL. ['0cy1apcTBeHHbIE apXuBbl. CETh TOCYAAPCTBEHHBIX APXUBOB.
62. Cienuduka TOKyMEHTHOW KOMMYHHUKALIUH.

63. JlokyMeHTHbIE IOTOKH U IOKYMEHTHBIE KaHaJIbl B JOKYMEHTHOI KOMMYHUKAIUH.

64. Cnenngnka KOMMYHHKAITHOHHBIX OapbepoB.

65. Hanpagienust 1 BUbl JOKYMEHTHOMN JESITEIbHOCTH.

66. IToHATUS «1IEHHOCTh JOKYMEHTa), «IKCIIEPTH3a [IEHHOCTI.

67. IIpUHLUIEL, KPUTEPHU SKCIIEPTU3BI LIEHHOCTU JOKYMEHTOB.

68. CoBpeMeHHbIe HH(POPMAIIMOHHO-TTONCKOBBIE CHCTEMBI.

69. OcHOBHBIE (hOPMBI UCTIONB30BAHUS JOKYMEHTHOH HH(OPMAIIHH.

70. YrpapneHue J0OKyMEHTallUeH B COBPEMEHHBIX YCIOBUSIX.

II. Borpocs! K 3K3aMeHY:
TeopeTnueckue BONpPOCH!

1. Hpez[MeT U 3aJa4u OOKYMCHTOBCICHMS. Mertobl JOKYMCHTOBCIUCCKUX nuccienoBanuii. OCHOBHBIE ATallbl Ppa3BUTHA
OT€YCCTBEHHOI'O TOKYMCHTOBCIACHUSA U ACIIOIIPOU3BOICTBA.

2. OCHOBHEIE 3TaIlbl Ppa3sBUTUA OTECUCCTBEHHOI'O JOKYMEHTOBEACHU U CJIOIIPOU3BOJACTBA.

3. HpOI/ICXO)KZ[eHI/IC JOKYMCHTA. [TonsTue COOKYMEHT». Pacmnpeﬂne MOHATUA «OOKYMEHT». Onpez[eneHHe JOKYMEHTa B

3aKOHOAATCIIbHBIX U HOPMATHBHBIX aKTaX.

4, ConmanbHasl CyIIHOCTh U QYHKIIUH JOKYMEHTA.

5. 3HaKU U 3HAKOBBIE CUCTEMBI B JOKYMEHTHPOBAaHUH, UX KIacCU(UKaLUS.

6. CrocoObl TIOKYMEHTHPOBAHHSI.

7. TexXHOTPOHHBIC MaTepHATbHBIC HOCHTEIH JOKYMEHTHPOBAHHON HH(POPMAINN, HX KITacCH(UKANNI U XapaKTePUCTHKA.

8. CBolicTBa M CTPYKTypa MOKYMEHTHpPOBaHHOH wuHGpopManuu. HWHQOpMalMOHHBIE YPOBHHM JOKYMEHTa H CIIOCOOBI
U3MepeHus JOKyMEHTUPOBaHHON HH(OPMALUH.

9. Knaccudukamms moxymenToB. Llens, MeTobI, OCHOBAaHMS KITaCCH(UKAIUH JOKYMEHTOB.

10. IlonsATHE «TOKYMEHTHBIE pecypchbl». OCHOBHBIE BUIbI JOKYMEHTHBIX pecypcos Pocculickoit @enepanui.

[TpakTHyecKe BOIPOCH
1. OCHOBHBIE TEXHOJIOTUH M CPENICTBA KONMPOBAHHS M Pa3MHOXKEHHS JOKYMEHTOB. TEeXHOJOTHS CKaHHPOBAHUS JOKYMEHTOB
U TIPOTpaMMHBIE CPECTBA IS OINTHYECKOTO PACIO3HABAHHS TEKCTA.
CoBpeMeHHBbIe TpeOOBaHUs K 0()OPMIICHUIO TEKCTOB CIIY)KEOHBIX JOKYMEHTOB. PeakTupoBaHne JOKYMEHTOB.
DJeKTPOHHBIE TOKYMEHTHI U HX 0coOeHHOCTH. OCHOBHBIE TPEOOBAHMS K COCTABICHHIO AJIEKTPOHHBIX TOKYMEHTOB.
CkJagsIBaHHE CHCTEM JOKyMeHTannH. OyHKINOHAIBHbBIE U KOPIOPATHUBHBIC CHCTEMBEI.

CuctemMa  OpraHu3allMOHHO-PACIOPAAUTENbHON  TOoKyMeHTauuu. OCHOBHBIE  TpeOoBaHMS K  O(QOPMIECHHUIO

Nk WD



OPraHrn3allMOHHO-TIPABOBLIX U PACTIOPSAANUTCIBHBIX TOKYMEHTOB.

6. CuctemMa CHpaBOYHO-aHATUTHUYECKOW W CIPABOYHO-UH(POPMAIMOHHON JOKyMEHTaluu. TpeboBaHHsS K OQPOPMIICHHIO
OCHOBHBIX BUJIOB JIOKYMEHTOB 3TOW CHCTEMBI.

7. CucremMa Hay4YHO-TEXHUYECKOW JOKyMeHTauuu. OCHOBHBIE TPYNNIBl W BUABI TEXHUYECKUX JOKYMEHTOB. [laTeHTHas
JOKYMEHTAIIHS ¥ CTaHAAPTHI.

8. JIOKYMEHTBI 110 IMYHOMY COCTaBY, UX KJIaCCH(UKAIUsA, OCHOBHbIC TPEOOBAHUS K COCTABICHHIO.

9. DKclepTu3a MEHHOCTH JOKYMEHTOB W e€ 3amaud. [IpWHIMIBI, KPUTEPUH W METOJAbl aHaIM3a [EHHOCTH JOKYMEHTOB.
Opranu3amoOHHOE M HOPMATHBHO-METOANYECKOE 0OecrieueHre IKCIEePTU3bI LIEHHOCTH JOKYMEHTOB.

10. KoubuneHuaibHoe IeI0MPOU3BOICTBO.

5.2. ®oHA OLICHOYHBIX CPEACTB
®DoH/T OIIEHOYHBIX CPENCTB M. 0 cchlike https://eos.hgiik.ru/Files/fos/2025/®0C_46.03.02

®DOoH/T KOHTPOIBHO-U3MEPHUTENBHBIX MAaTEPHATIOB CM. TI0 ccblike https://eos.hgiik.ru/Files/fkim/2025/®KNUM_46.03.02

5.3. Iloka3areau u KpUTEPUH OLICHUBAHUSA KOMIIeTEeHIIM A

Jlns oneHWBaHMA pPe3yIbTAaTOB OOy4YEHUS B BHJE 3HAHUI HCIONB3YIOTCA CIEIYIOIIME MPOLEAYypPHl M TEXHOIOTHH: TECTHPOBAHHE,
WHJMBHIyallbHOE COOeceI0BaHNE, TMCHbMEHHBIE OTBETHI Ha BOIIPOCHI (B BU/E TEKYILETO KOHTPOJIA).

ITpoMexyTOYHBIH KOHTPOJb CHOPMHUPOBAHHOCTH KOMIIETECHIMH pean3yeTcss B XOIe Cladyd OOYYaIOIIMMHUCS SK3aMeHa. OK3aMeH
npoBoauTcs B (hopme cobeceqoBaHMS 1O OmieraM (WIM KOHTPOJIBHOTO TECTHPOBAHHSA). DK3aMEHAIMOHHBINA OMICT COAEPKHUT OIWH
TEOpPETUYECKUH BONPOC W OJWH CHeuuanbHeld (mpaktudeckui). Ha moaroroBky orBetoB oTBogutcs 30 MuHyT. OLeHKa 3HaHUI
HPOU3BOUTCS 10 4-x Oa/ulbHOW MiKaye. B ciydae HeynOBICTBOPUTENBHOW OLIEHKHM CTYJIEHT MMEET IIPaBO IEPECAATh JK3aMEH B
YCTaHOBJICHHOM ITOPSIZIKE.

Ha "orTiamyHO" OLICHMBAEeTCSI OTBET, €CIM CTYJEHT MMEeT CHCTEMHBIC IIOJHBIC 3HAHHMS M YMEHHS 110 IIOCTABICHHOMY BOIIPOCY.
CozepxaHue BOIIpOCa W3JIaraeT CBSI3HO, B KPaTKOW (opMe, pPAcKpBIBAET MOCIEIOBATEIBHO CyTh W3Y4YEHHOTO MarepHaina,
JEMOHCTPHPYS NPOYHOCTh M NPUKIAAHYIO HANPABICHHOCTh MONYYCHHBIX 3HAaHMN W YMEHUH, HE OMYyCKaeT TEPMHHOJIOTHYECKUX
OIMOOK U (haKTUIECKUX HETOUHOCTEH.

Ha "XOpOHIO" OOCHUBACTCA OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAYUTCIIBHBIC DJJIEMCHTBI COIACPXKAHUA WIIN IPUCYTCTBYIOT BCE
HCO6XOHI/IMI>IG QJIEMCHTBI COACPIKAHUS, HO JOITYIIIEHBI HEKOTOPLIC 0HII/I6KI/I, HMHOT'Ja Hapyajaach MOCI€A0BATCIIBHOCTb U3JIOKCHUA.

Ha "yI[OBJ'leTBOpI/ITe.HBHO" OLCHHUBACTCA HETIOJTHBIA OTBCT, B KOTOPOM OTCYTCTBYIOT 3HAYUTCIBHBIC 3JICMCHTBI COACPIKAHUA HIIN
TMPUCYTCTBYIOT BCE BBIIICU3JIOKCHHBIC 3HAaHWA, HO JONYUICHBI CYIIECCTBEHHBLIC OHII/I6KI/I, HCJIOTUYHO, IIPOCTPAHHO H3JIOKEHO
OCHOBHO€ COACpIKaHNE BOIIpOCaA.

Ha "HeyIIOBJ'IeTBopI/ITeIIBHO" OOCHUBACTCA OTBET, IIPU KOTOPOM CTYACHTBI ACMOHCTPUPYIOT OTPBIBOYHBIC, OeccUCTEMHEBIE 3HaHUA,
HECYMEHHUEC BBIJACIIUTD TTIABHOE, CYIIECTBEHHOC B OTBETEC, JOITYCKAIOT rpy6me OIIIMOKHU.



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

Jns  ocBoeHHMSA UCHUIDIMHBL IMPEAYCMOTPEHBI CIEAYIONIME BUABI y4eOHOW pabOTHI: JIGKIMM, NPAaKTHYECKHE 3aHATHSA,
camocTosiITeNbHast paboTa.

Jnst cucremMaTtusanyy 3HaHWK IO JMCHUILIMHE IIEPBOHAYAIbHOE BHHMAHHE ClielyeT oOpaTHUTh Ha pabodylo IporpaMMy Kypca,
KOTOpas BKJIFOYACT B ce0s OCHOBHBIC NMPOOJIEMBI NUCIUIUIMHBI (TEMATHKY 3aHATHI), B paMKaX KOTOPBIX U (DOPMHPYIOTCS BOIPOCHI
JUISL KOHTpOJIs M aTTectanuu. [1oaToMy CTyAeHT, 3apaHee 03HAaKOMUBILINCH C MIPOrPaMMOM Kypca, MOXET JIydllle COPHEHTUPOBAThCSA B
HOCJIEZIOBATEIBHOCTH OCBOCHUSI Kypca ¢ MO3UINI OpraHu3alMi CaMOCTOSTEIbHON PaboTHI.

ITpu opranm3ariy Iporecca 0CBOSHHS AUCIAIUINHEI CIIEAyeT YIUTHIBATh:

1. IlnanupoBaHHE BPEMEHH, OTBEACHHOTO HA OCBOCHHE IUCHUILIMHBL [IpHW IUIAHMPOBAHUHM BPEMEHM HAa OCBOCHHE IHCIUILINHEI
Clie/lyeT PYKOBOACTBOBAThCS: CTPYKTYPOW IMCUMILIMHBI, B KOTOPOIl yKa3aHbl KOJMYECTBO aKaJEMHUYECKHX YacoB B paspe3e KaxIoH
TeMBI, BHJAA 3aHATHH (JIEKIMOHHOE, NPAaKTHYECKOE, CEMHHApCKOE) M 4Yachl Ha CaMOCTOSTENbHYIO padoTy; (OpMOH TeKymero
KOHTpOJISI yCIIEBAaEMOCTH (TECTHI, BBHITOJHEHWE WHIMBHAYATBHBIX M TPAKTHUCCKUX 3aHATHH M Jp.); (HOPMOH NPOMEKyTOUHOI
aTTecTanuu (PK3aMeH).

2. TlocnenoBaTebHOCTh JEHCTBMH HPH OCBOCHWHM NUCUMIUIMHBL. V3ydeHne KaXIoH TeMbl AMCLUIUIMHBI LEIecO00pa3sHO HAYMHATDH
CO 3HAKOMCTBA C COJIep)KaHWEM IHCIHUIUIMHBI B pa3pe3e TeM; 3aTeM CJIEAyeT dTall IIo100pa HCTOYHUKOB M3 YHCIIAa PEKOMEHAYEMBIX U
HOAOOpaHHBIX CAMOCTOSTENBHO (HAyYHBIE CTaThu; HH(pOPMAIMsa C OQHIHAIBHBIX CaiffTOB TOCYAapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOylpaBieHHs M Jp.). V3yueHne HMCTOYHMKOBETYECKOH 0a3bl MOXKET COIPOBOXKIATHCS KOHCHEKTHPOBAHHEM.
LlenecooOpa3HO BecTH IIEpPEUeHb IPOOJEMHBIX BOINPOCOB KaK IO CYIIECTBY TEMBI, OOYCIOBICHHBIX MHpoOeraMu B HAy4YHOM H
MIPAaBOBOM IOJIE M TIPOOJIEeMaMM INPaKTHYECKOTO XapaKTepa, TaK M B ClIydae 3aTPyIHEHHH C YSACHEHHEM CMBICTIAa H3JI0KEHHOTO B
UCTOYHMKAX MaTepuana (yKa3aHHBIC BOIPOCHI MOTYT OBITh Pa3pelIeHBl CAMOCTOSTEIBHO, BO BpEeMsl CECCHOHHBIX 3aHATHH MM Ha
KOHCYJIbTAIIUH C PETIOJaBaTeIeM).

ITogroToBKa CTYOEHTOB K CEMHHApCKUM 3aHATHAM 1O JAaHHOW JAWCHMIUIMHE 3aKJII0YaeTCs B CaMOCTOSTENBHOM paboTe ¢
UCTOYHMKAMH, MPEACTABICHHBIMU B CHHCKAaX OCHOBHOH W [JONOMHHUTEIBHOW mHTepaTypsl. CeMHHApPCKHE 3aHATHS INPOBOAATCS B
(dopMax mperyCMOTPEHHBIX Y4eOHO-TeMaTHYeCKUM IUIaHoM. Ha cemmHape nenaioTcs JOKIaabl IO TeMaM 3aHATHH B BHIE
BBICTYIUICHUH, CTYJICHT JOJDKEH MPOSIBIATh MAaKCUMAIbHYIO aKTHBHOCTb.

J1s MOATOTOBKM K TPAKTHYECKHM 3aHATHSAM PEKOMEHIyeTcs MOAPOOHO HM3YYHTh KOHCHEKT JIEKIMH M MaTephalbl CEMHHApPCKUX
3aHATUH, MPEANIECTBYIONINX IPAKTUYECKOMY 3aHATUIO. Takke pPEeKOMEHIyeTcs O3HAKOMHUTBCS C TEXHOJIOTHEH IPOBEICHUS
NPaKTUYECKUX 3aHATHH, KOTOpas BKIIOYACT CJIEAYIOLIME OTalbl: OOBSCHEHWE 3aJaHMs W HABBIKOB (KOMIIETEHLMI), KOTOpBIE
3aKpeIUIAIOTCS B XOJ€ €ro BBIMOJHEHMS; 3HAKOMCTBO C KOHKPETHBIMH HCTOYHHKAMH HWH(GOPMAIMK [UIS BBHIITOJHEHHS 3allaHUS;
o0CyXeHHE M yTOYHEHHE BOIIPOCOB B XOJ€ aHAIHM3a MCTOYHUKOB MH(OPMAINH; COBMECTHBIN IIPOCMOTp IEPBUYHBIX PE3yIbTATOB,
OLICHKA UX COOTBETCTBHUS 110 (POPMABHBIM H COJIEPKATEIbHBIM TPEOOBAHUSM.

3. HUcnomb3oBaHne y4eOHO-METOJMYECKMX MaTepuanoB M pabory ¢ jmreparypod. Cieayer NPHUMEHSTh CIEIYIOLIYEO
TIOCJICIOBATENIFHOCTh MCTOYHHUKOB JUIS M3YUCHHS TE€M IUCIUIUIMHBI: HOPMATHBHBIC TIPABOBBIC aKTHl MO AWCHUIUIMHE; KOMMEHTApHU
K 3aKOHOJIATeNIbHBIM aKTaM; HAy9YHYIO U yueOHYIO TUTepaTypy, a TaKkke APYrHe HCTOUHHKH.

4. TloaroToBKy K TEKyIIEMY KOHTpPOJIO ycrieBaeMocTH. OCHOBHOW 3ajaueil TEKyIIero KOHTPOJS YCHEBAEMOCTH OOYYarolIMXcs
ABJAETCS TOBBIIICHHE KadecTBa 3HAHWH, NMPHOOpPETEHWE M Pa3BUTHE MMH HABBIKOB CaMOCTOSATEIHHOW paboThl. Tekymmit KOHTPONb
3HAaHUH OO0ydYaloImuXcad MO JUCHUIUIMHE MOXET HMETh CIEAYION[Ne BHUIBL YCTHBIH ONPOC Ha JIEKIHAX, CEMHHAPCKUX 3aHATHUIX;
NPOBEPKA BBINOJIHCHUS MMCbMEHHBIX CAMOCTOSATEIbHBIX PA0OT M IOMAIIHKX 3aJaHHH; TECTUPOBAHHUE.

Jnst 3¢ deKTHBHOM MOATOTOBKM K TEKYIIEMY KOHTPOJIO MO JIMCHUILIMHE HEOOXOAMMO HCIIOIb30BaTh PEKOMEHJOBAHHYIO OCHOBHYIO
¥ JONOJHHUTENBHYIO JIHTEpaTypy, KOHCIIEKTHI JEKIHH, pa3paboTKM CTYIEHTOB, BBHIIONHEHHBIE B pe3yidbTaTe IOATOTOBKH
HOpaKTUIECKUX PaboT.

7. YHEBHO-METOJJUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIS)
7.1. Pexomenayemas Jiuteparypa

7.1.1. OcHoBHas JuTEpaTypa

ABTOpBI, COCTaBUTEIH 3arnasue W3pnartenscTBo, TOJ, KOI-BO
J1.1 | Vcanosa O.T., JloKyMeHTOBeIeHHE U apXUBOBEICHHE: CIIOBAPh Cankr-IlerepOypr: Ilnanera
Jlyniaukosa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.
J1.2 | Kynses H. H., JIoKyMEHTOBEJICHHE: yIeOHUK Mocksa: Jloroc, 2011. - 356 c.
VYpanos 1. H., https://biblioclub.ru/index.php?page=book&id=84880
®adpuuHoB A. I
JI1.3 | Byxruna T. JlokyMeHTOBeIeHHE: CTyJeHYeCKast HaydHas paboTa Mocksa: CTyneHueckas
https://biblioclub.ru/index.php?page=book&id=227622 Hayka, 2012. - 1743 c.
JI1.4 | Cronapos IO. H. JokymeHToI0THs: yaeOHoe mocodne Open: T'opusonr, 2013. - 370
https://biblioclub.ru/index.php?page=book&id=276208 c.
7.1.2. JlonoiHUTeIbHAS JIUTEPATYypa
ABTOpBI, COCTaBUTENU 3arnaBue W3nmarenscTBO, IO, KOJI-BO
J2.1 Hcroprdaeckoe JOKYMEHTOBE/ICHHE: SIEKTPOHHOE YIeOHO- Tonwsarru: TI'Y, 2014. - 87 c.

METOIHYEeCcKoe mocodne
https://e.lanbook.com/book/139885




ABTOpBI, COCTaBUTETH 3arnaBue W3naTenbCcTBO, roj1, KOJI-BO

2.2

Uynpun K I1. TeopeTndeckoe TOKyMEHTOBECHHUE: yIeOHOE TOCOOHE IS Ilepms: III'MK, 2019. - 96 c.
CTYAEHTOB BBICIINX y4eOHBIX 3aBeICHN, 00ydaromuxcs mo
HanpasJeHuio moarotoBku 51.03.06 «6ubIMOTEIHO-
I/IH(l)OpMaLU/IOHHaﬂ ACATCIIBHOCTH»
https://e.lanbook.com/book/155791

J12.3

Huruna O. JI. JIOKYMEHTOBEICHUE M apXUBOBEJICHUE: CIIOBAPb-CIPABOYHHUK: Yenstounck: UT'AKU, 2015. -
CJIOBaph 116 c.
https://biblioclub.ru/index.php?page=book&id=491902

J12.4

Eropora JI. b., HUcropus aenonpousBoctea B Poccun: yueOHnK Mocksa, bepnun: {upekt-
Poroxosa H. A. https://biblioclub.ru/index.php?page=book&id=602451 Memua, 2021. - 330 c.

7.3.1 IlepevyeHnb NpPOrpaMMHOro odecrevdeHust

6.3.1.1

Microsoft Windows

6.3.1.2

Microsoft Office 2010

6.3.1.3

Adobe Creative Suite 6 Master Collection

6.3.14

Libre Office

6.3.1.5

AIMP

6.3.1.6

Windows Media Classic

6.3.1.7

Chrome

6.3.1.8

Kaspesky Endpoint Security

6.3.1.9

OpenOffice

6.3.1.1

Acrobat Reader

7.3.2 llepevyenb HHGOPMALTHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

®denepanbHBI HEHTP HHGOPMATMOHHO-00pa30BaTEIBHBIX PECYPCOB

6322

Enunoe oxHO gocTyna k 00pa3oBaTeIbHBIM pecypcaM. DIeKTpOHHAs OHOIHOTEeKa

6.3.2.3

DenepanbHBIi HeHTp HHGOPMAIIHOHHO- 00pa3oBaTensHBIX pecypcos, PI'AY T'HUU UTT «Muadopmukay

6324

9BC «M3narennctBo [lnanera My3bIkn»

6.3.2.5

OnextponHo-6ubmmoreunas cuctema @PI'BOY BO «XT'UK». ®TBOY BO «XTUK»

6.3.2.6

ITomHoTekcToBas 6a3a manubx Web of Science u Scopus

6.3.2.7

eLIBRARY .ru — Hay4nas anektpoHHas OnbInoTeKa

6.3.2.8

Web NPBHC XabapoBckuii rocy1apCTBEHHbIH HHCTUTYT UCKYCCTB H KyIbTYPHI (3IEKTPOHHBIN KaTanor)

6.3.2.9

3BC «YHuBepcuTeTcKas OHOIMOTeKa OHIAH»

6.3.2.1

ObC JIAHDb

6.3.2.1

lapant

6.3.2.1

BJI Onexrponnas Cucrema «Kynbrypa»

8. MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIS)

Aypuropus Haznauenue O6opynoBanue IIporpammuoe

obecrieueHmne

03

[oMmerneHne 1u1st XpaHSHUS U CnenmammupoBanHas MeOenb Ha 1 | Microsoft Windows
TIPOQHITAKTHIECKOTO pabouee Microsoft Office
o0CITy)KUBaHUs y4eOHOTO MecTo (mKkagsl 2 mwT., cTe/uaxu 3 wrt., | 2010
000pyIOBaHHS CTYJIBS, Kaspesky Endpoint
cton). Ilepconanpubiii kommbetotep (1 | Security

IIT.)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
[Tomemnenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTrO Mecto (mkag, cremwmax, CTynss, | 2010
000pyIOBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHbIil KOMIIBIOTED B | Security
122 Komuyectse 1 mT.
C MOIKIIOYCHHEM K ceTtd «lHTepHET»
u
JOCTYTIOM B UIEKTPOHHYIO
HHPOPMAMOHHOOOPa30BaATEIBHY IO
cpeny By3a.
TTomerenue s CrnenuanusupoBanHass mebenb Ha 25 | Microsoft Windows
CaMOCTOSITENILHOM paboThI I10CaI04YHBIX AIMP
(anTaTBHBIHN 3271 OMOITHOTEKH) mecT  (cTombl, CTynbs, kHWkHBIE | Kaspesky Endpoint
mKagel), Security
TeJIEBU30D, KHUKHBIH u | OpenOffice
209 JIOKYMEHTATbHBIN ¢douna. | Acrobat Reader
INepconanpHBIe KOMIBIOTEPH! (9 WT.) ¢ NVDA
MOJKIIFOYeHHEM K cetu «VHTepHEeT» H
JOCTYTIOM
B JJEKTPOHHYI0  HH()OPMannOHHO-
00pa3oBaTeNbHYIO Cpely By3a.
VYdaeOHast ayIUTOPHS JUIS CrnenmammupoBanHas Mebems Ha 26 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHI, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
TPYTIIOBBIX U UHIUBUIYaTbHBIX IIperofaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TeKYIIETO HACTCHHBIE,
KOHTPOJISL H TIPOMEKYTOYHON ayAUTOPHBIE).
aTTecTanuy (KOMIBIOTEPHBII IepconansHbIE KOMITBIOTEPHI (®
KJ1ace) KoJnuecTse 9
T.) C TOAKIIOYCHHEM K  CETH
«HTEepHET M
JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHO-00Pa30BaTEIbHYIO
cpeny By3a, DU(poBasdt
303 MHTECPAKTUBHAS JIOCKa
TRACEBOARD (B
KOMIUICKTE c MPOrpaMMHBIM
obecrieueHueM).  JIeMOHCTPaIMOHHOE
obopynoBaHue
(MynbTUMEUIHBIA  Tpe3eHTalMOHHBIN
KOMIUIEKC
B COCTaBe  TIPOEKTOpa,  dIKpaHa,
aKTHUBHOM
aKyCTHYECKOU CHCTEMBI,
MIEPCOHATIBHOTO
KOMIBIOTEpa) ¥  y4eOHO-HATJISIHBIC
roco6us (B
T.4. B QJICKTPOHHOM BHIE)

9. BOCITUTATEJIBHASA PABOTA

Bocnuranne oOydaroumuxcs HpU OCBOGHUM HMH OCHOBHBIX NpPOQeEecCHOHANBHBIX 00pa3zoBaTenbHBIX mporpamMm (maiee — OITOIT)
OCYILECTBISIETCS. HAa OCHOBE pabouyel MporpaMMbl BOCHHMTAHUS M KaJICHIAPHOIO IUIAHA BOCIUTATENIBHOW pa0OTHI, BKJIIOYAEMBIX B
OIIOII.

Lenp BocmuTaTenbHOM pabOTBI — CO3JAaHHE YCIOBHH M AaKTHBHON >KU3HEHEATEIBHOCTH OOYYaroIUXCs, HX TPa)kJaHCKOTO
caMoolpesieNieHns, MPOo(ECCHOHAILHOTO CTaHOBJICHUS W MHIMBUIYaJIbHO-IMYHOCTHOM CcaMopealM3allid B  CO3HMAATENbHOH
NEITENBHOCTH JUIA  YJOBIICTBOPEHHS TOTPeOHOCTEHl B HPAaBCTBEHHOM, KYJIBTYPHOM, HHTCIUICKTYaJbHOM, COIMAIBHOM U
npodecCHOHaTBHOM Pa3BUTHH.

3agaun  BOCHHUTATENbHONM pPabOTHI: pa3sBUTHE MHUPOBO33PEHMS U AaKTyalH3aldss CHUCTeMbl 0a30BBIX IIEHHOCTEH JHYHOCTH,
NpHOOIIEHHEe K OOIIEYeIOBEUYECKMM HOPMaM MOpPald, HAIMOHAIBHBIM YCTOSM M aKaJeMHYECKUM TPAIAULMAM; BOCIHTAHHUE




YBaXEHMA K 3aKOHY, HOPMaM KOJUIEKTUBHOM >KU3HHU, Pa3sBUTUE TIPAKAAHCKOM M COLUAIBHOM OTBETCTBEHHOCTHU; BOCIUTAHUE
HOJIOXKUTENILHOTO OTHOWICHUS K TpPyAy, (OPMHpOBaHME KyJIbTYphl W 3THKM HpO(EeCcCHOHANBHOrO oOmeHus; QopMupoBanue
JUYHOCTHBIX Ka4ecTB, HEOOXOMMUMBIX Ui S(QQPEKTHBHOW TNpOoQeCcCHOHATBHON —IEATeNbHOCTH; BOCIHTAHHE BHYTpEHHEH
HOTPeOHOCTH JHYHOCTH B 3A0pOBOM 00pa3e KMU3HH, OTBETCTBEHHOTO OTHOIICHHS K IPHUPOAHONH M COLMOKYIBTYPHOH Cpene;
MOBBIIIEHHE YPOBHS KYJIbTYPbl 6€3011aCHOTO MOBEICHUSI.

OcobenHoct M Tpagunuu IHctuTyTa OOYCIIOBIMBAIOT —CIEAYIOIIME OCHOBHBIC HAIPABICHUS BOCIUTATENBHOW pabOTHI:
MaTPHOTUYECKOE, TPaKAAHCKOE, yXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOPYECKOE, HAayIHO-00pa30BaTENbHOE, MPOQECCHOHATBHO-
TPYyZOBOE, BOJIOHTEPCKOE (0OPOBOIBUECKOE), IKONOTHUECKOe, (u3ndeckoe. Buapl AesTenbHOCTH 0Oydaronuxcss B BOCHHTATENbHOMN
cucteMe 00pa3oBaTeIbHOW OpraHU3allUM: TMPOEKTHAs [EATENbHOCTh (KaK KOJUIEKTMBHOE TBOPYECKOE JIENO0), BOJOHTEpPCKas
JEATENbHOCTh, y4eOHO-HCCICIOBATENbCKAass U HAYYHO-HCCIIENOBATENIbCKAs JESTENBHOCTD, JIOCYTOBas, TBOpPUYECKass M COIMAIBHO-
KyJIbTypHas AEATENbHOCTD U JP.

BocnuTarenbHbl MOTEHIMAN y4eOHO-HCCIIEN0BATENbCKOM M HAay4HO-HCCIIEA0BATENbCKOM JEsATeNbHOCTH pealusyeTcs B Ipolecce
Pa3BUTHSL HCCIICIOBATENBCKOH KOMIIETCHTHOCTH OOY4YalOIIMXCsl Ha TPOTSHKEHMM BCEro cpoka HX oOydenust B MHcrutyTe.
Pe3ynpTaThl CTyAeHUECKOH HaydHO-HCCIICNOBATEIHCKOM AEATEIHFHOCTH MPOXOMAT ampoOannio B paMKax HAYYHBIX W HAY9HO-
MpaKTHIECKUX KOH(EpEeHIHi pa3InIHOro ypOBHS, B T.4. KOH(epeHnuil, opraHn30BaHHEIX THCTUTYTOM.

CouunanbHO-KyIbTypHass M TBOpYECKas [ESATENbHOCTh OOydYalOIIUXCA peanusyeTcsd IpH OpraHu3alliM U MPOBEACHHM 3HAYMMBIX
COOBITHIT W MEpONpHUATHI T'pa’kTaHCKO-TIATPHOTHYECKOH, HAYYHO-MCCIEAOBATENBCKOM, COIMOKYIBTYPHOH W  (QU3KYIBTYpHO-
CTIOPTHBHON HANpPaBICHHOCTH. Buabl TBOpYeCKOd HedTensHOCTH oOydaromuxcss B MHCTHTyTe: My3BIKQIBHOE TBOPYECTBO,
xXopeorpaduueckoe TBOPUECTBO, TeaTpalbHOE TBOPUECTBO, HAYYHOE TBOPUECTBO, MEIUANPOEKTHI U Jp.

BononTepckast nesATENBHOCTh OOYYalOIMXCSl — IIMPOKMH KpPyr HAampaBI€HUH CO3UAATENbHON JAEATENBHOCTH, BKIIIOYAIOIIUIA
pasmmgHble  GOpMBI TpakmaHCKOro ydactus. Ilo wWHuIMaTHBE OOYYalOMMXCS W TPH WX AaKTHBHOM ydacTun B HMHcTutyTe
OCYIIECTBISIET CBOIO AEATEIBHOCTh JOOPOBOIBUYECKUIT OTPA «MBI».

Peanuzanuio Paboueld mporpamMMbl BOCIIMTaHUsSI IIOMOraeT oOecleyMBaTh B3aUMOJCHCTBHE C Pa3IMYHBIMH  COLHAIBHBIMU
MHCTHTYTaMH, CyOBeKTaMu BocmuTaHHi. Ocoboe 3Ha4YeHWe Ul BOCIHTATENBHOTO IIpoIlecca MMEeT OpPTaHM3aIllis IPaKTHIECKOH
JEATENIFHOCTH OOYYalOMUXCs C IEeNbi0 Pa3BUTHSA NPOo(ecCHOHANBHBIX KOMIICTEHIHH B ycloBusx HWHcTHTyTa M THpodIIIBHBIX
YUpeXKIEHUN U OpraHu3aluil.

10. OCOBEHHOCTH OBYYEHHSI HHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mponecce m3yueHHs MUCHUIUIMHBI U OCYIIECTBICHUS MPOLERYp TEKYIIETO0 KOHTPOJS YCIIEBAEMOCTH M IIPOMEXKYTOUHOM
aTTecTallud MHBAIUJIOB U JIUI C OTPAHUYEHHBIMU BO3MOXKHOCTSMH 3I0pPOBbS IPHUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHs C
Y4ETOM WHIUBHUYalIbHBIX ICHXO(H3NOIOTHIECKIX OCOOCHHOCTEH.

OOydyeHne 7HI[l C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAINAOB OPTraHM3YyeTCS KaK COBMECTHO C JAPYTHMH
00yJarOIMUMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHUAX, TaK M IO MHAUBHIyaJIbHOMY y4eOHOMY IUTaHy. Bo Bpems mpueMHOit
KaMIIaHUM, a TAaKXKe BO BPEMs CHAYM PAa3IMYHBIX (OPM HMPOMEXYTOYHOH M TOCYINAapCTBEHHON MTOTrOBOM arrectaumu B MHcTHTyTE
CO3JJaHBI HEOOXOAWMBIE YCIOBHS /IS OKa3aHWs TEXHWYECKOW IOMOINY HHBAIWAAM W JIMIAM C OTPaHHYCHHBIMH BO3MOKHOCTSIMH
30pOBBs (TIPH HEOOXOAMMOCTH MOKET OBITh JOMYIICHO HMPHUCYTCTBHE B ayAUTOPUH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaromyecs U3 4uCla WHBAJIMIOB U JIMI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSMH 3J0POBbsI, IIPH HEOOXOJUMOCTH, MOTYT
OBITH 00eCTedYeHB! 3JICKTPOHHBIMH M TI€YaTHBIMH 00pa30BaTEIBHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanusanuu JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B ydeOHOM Mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUCHUST TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (A1 JMI] C HapyIICHUSMH 3pPEHUs) M NEPEHOCHAs MHAYKLIHOHHAs cucTeMa
Jutst cinadocieimamux «cTok» A2 co BCTPOSHHBIM IIJIEepOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OuOIMoOTeKa OHJAWH» TpenocraBiseT obOydarommmces ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
s obecrieueHus: d(GGEKTUBHOCTU Tpouecca oO0ydeHus. [Ipu uTteHMHn MacmTad CTpaHMIBI CaliTa MOXKHO YBEJIUYHUTH C TOMOLIBIO
CIICMAJIbHOTO 3HAauKa Ha TIaBHOW CTpaHMIle. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXHUM OTOOpaXKEHMS KHUTH WM BKIIOYHTH
O3BYYHMBAaHUE HEMOCPEJCTBEHHO C caliTa MpH TOMOIIM TPOrpaMM SKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parmMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O03BYUYHBaHHs TEKCTOB, MOTYT OBITh 3arpy’ke€Hbl B TU(IOIUIEEpHI, a TaKKe CKOMMPOBaHbI Ha JH000E yCTpoilcTBO uist
KOM(OPTHOT'O YTCHUS.

CepBuc OBC «lluTaTHUK» TOMOTaeT IOJIH30BATENIO0 W3BJICYh IMUTATy M aBTOMATHYSCKH (DOPMHPYET KOPPEKTHYIO
6ubnuorpaduyeckyro CCbUIKY, YTO OCOOCHHO aKTyadbHO IJISi JIML C OTPaHHYEHHBIMH BO3MOXKHOCTSMHU M 0OJerdaer Npolecc
HaITCaHUs KypCOBOM MM BBIITYCKHOHM KBalHM(UKAIMOHHOH paboTHI.

Jis moarotoBkm K 3aHATHAM oOyuarommecss ¢ OB3 (1o 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE mpuiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIL O3BYYMBAaHMSA TEKCTa KHUTH. PexXuM pgocTyma: SIIEKTPOHHBIM, TNPUIOKEHHE CKA4MBAETCS
oOydaromuMesi caMOCTOSATENbHO ¢ caiita e.lanbook.ru, HeoOxomumoe ycnoBue: ObITh 3aperucrpupoBaHHbiIM B OBC  «JlaHby.
Hcrronp3yetcst cBOOOIHO pacpocTpaHseMas IporpaMma SKpaHHoro foctymna Nvda.

IMogpobuee 00 opraHmM3amMé JOCTYHHOM CpeAbl CM. COOTBETCTBYIONIIMH pa3fell OCHOBHOH Npo(decCHOHATBHOH
00pa3oBaTenbHOI IPOrpamMMel.



