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Busuposanue PII 115 ucnosiHeHus B ouepeHoM y4eOHOM roay

Pabouas mporpamma mepecMoTpeHa, 00CyxKIeHa 1 0OT00peHa IS
ucnonHenus B 2027-2028 yueOHOM rogy Ha 3aceqaHuu Kadeapsl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS
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PaGouas nporpamma rnepecMoTpeHa, 00cykaeHa 1 of1o0peHa s
ucrionHeHus B 2028-2029 yyeOHOM oy Ha 3aceTaHUH KageIphl
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ucnonHenus B 2029-2030 yueOHOM roqy Ha 3acegaHuu Kadeapsl
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3aB. xaenpoit Kauanosa Enena FOpsesHa




1. AEJIb TOCYJAPCTBEHHOTI O DK3AMEHA

YcraHOBNICHHE  ypPOBHA  TEOPETHYECKOH W MPAKTHYECKOH  ITOATOTOBICHHOCTH  BBITYCKHHKA K  BBIIOJHEHUIO
npodeccHOHaNbHBIX 3a/1a4 U COOTBETCTBHS €r0 MOATOTOBKH TPeOOBaHMUAM 00pa3oBaTENILHOIO CTaHAapTa BICIIET0 00pa3oBaHusl.

2. KOMIIETEHIIUA OBYYAROIIETI'OCS, COOPMUPOBAHHBIE B PE3YJIbBTATE OBYUEHUA

YK-1: Cnocoben OCYyIEeCTBJIATH MOUCK, KpI/ITI/l‘leCKl/Iﬁ AHAJIU3 U CHHTE3 I/lH(l)OpMa].lI/ll/I, NMPUMEHATDH CHCTEMHBII MOAXO0/ AJIsA
peHIeHUuA MOCTABJCHHBIX 3a1a4

3HaTh:

- OCHOBBI CHCTEMHOI'0 TIO/IX0/1a, METO/IOB MOMCKA, aHAJIN3a U CHHTEe3a HH(OpMAaIiH, OCHOBHBIC BUIbI HCTOYHUKOB HH(OpMAIINH;
- OCHOBHEIC TCOpCTI/IKO-MCTOI[OJ'IOFI/I'-ICCKI/IC ITIOJIOKCHU S (I)I/IJ'IOCO(bI/II/I, COIMoJIoruu, KyJ'IBTypOJ'IOFI/I, OKOHOMUKHU,
- OCOOCHHOCTH METOMOJOTHM KOHIIENTYalbHBIX MOAXOIOB K MOHMMAHUIO HPUPOABI MH(OpPMAIMM Kak HAy4dHOH U (mocodckoit
KaTerOpHHu;
- OCHOBHBIC METOJIbI HAYYHOIO UCCIICAOBAHNS.
Ymers:

- OCYIIECTBIIATH ITONCK, aHAIN3, CHHTE3 HH(OPMAIINH [UIS PEIICHHUS [TOCTAaBICHHBIX SKOHOMIYECKUX 3a1a4 B cepe KyIbTYpHI;
- WCTIONB30BaTh (HIOCO(CKUH IOHATHITHO- KaTETOPHANBHBIN ammapaT, OCHOBHBIE (HIOCO(CKHE NPHHIMIBI B XOAE aHaN3a U
OLICHKHU COLUATBHBIX IPOOJIEM U MPOLECCOB, TEHAEHINUH, (haKTOB, IBICHUIH;
- QHAIM3MPOBATh MUPOBO33PEHYECKUE, COLMAIBHO 1 JINYHOCTHO3HAYNMBbIe (rtocodckue mpodiaemsl;
- (opMHUpOBaTH W apTyMEHTHPOBAHHO OTCTaWBAaTh COOCTBEHHYIO TIIO3UIMIO TI0 PAa3IUYHBIM COIHAIBHBIM U  (UIOCOHCKUM
npobieMawm;
- 00OCHOBBIBaTh W aJCKBAaTHO OLICHMBATh COBPEMEHHBIC SIBICHHS W IPOLECCHl B OOLIECTBEHHOW J>KM3HM Ha OCHOBE CHCTEMHOIO
IOIXO0/a;
- CaMOCTOATEIFHO AaHAIM3UPOBATh OOIIEHAyYHBIC TCHACHIMHM W HAIPABICHUS PA3BUTHA COLUOTYMAHHUTAPHBIX HAYK B YCIOBHSX
“H(OPMAITMOHHOTO O0IIEeCTBA,;
- CaMOCTOSITENIbHO aHAIM3HPOBATh KyJNbTYPOJIOTMYECKYI0, E€CTECTBEHHOHAYYHYIO, HMCTOPHUYECKYIO, ICHXOJIOr0O-NMeJarornyeckyro
HH(OPMAITHIO;
- OIIPE/IeNATH IECHHOCTHBIE CBOMCTBA PA3IMYHBIX BUIOB HCTOYHUKOB HH(OPMALIUH;
- OLICHMBATh M NIPOrHO3UPOBATH ITOCJIC/ICTBHS CBOCH HAaY4YHOH U MPO(ECCHOHANBHON e TeIbHOCTH;
- CONOCTaBIIATH pa3NMYHBIC TOYKMA 3PEHUS HAa MHOrooOpaswe SBICHHH W COOBITHH, apryMEHTHPOBAaHHO OOOCHOBBIBATH CBOE
MHEHHE.

Baanernb:

- HaBBIKAMHU CHCTEMHOTO ITPUMEHEHUsI METOJIOB TIOKCKa, cOOpa, aHaIu3a U CUHTe3a WH(POPMAIIUH;

- HAaBBIKAMU BHYTPEHHEH U BHEIIHEH KPUTHKU Pa3UYHBIX BUAOB UCTOYHUKOB HH(OPMAIHIH;

- CHOCOOHOCTBIO aHAJM3MPOBATH M CHHTE3UPOBATH WH(OPMAIMIO, CBA3AHHYIO C MpoOJIeMaMH COBPEMEHHOrO OOIIECTBa, a TakkKe
MIPUPOION ¥ TEXHOJOTHSAMHU (POPMUPOBAHUSI OCHOB JTHYHOCTHOTO MUPOBO33PEHHUS;

- METOZIOJIOTUEH 1 METOJUKOM MTPOBEIECHHSI COLMOIOTMYECKOTO HCCIIEIOBAHMUS;

- METOJIOJIOTHEH ¥ METOANKON M3ydYeHHUs] Hanboliee 3HAaYMMBIX (DaKTOB, SIBIICHUH, IIPOIIECCOB B COIMOTYMaHUTAapHOH cdepe.

YK-2: Cnoco0eH onpeeasTh KPYr 3a1a4 B paMKaX 0CTABJICHHON LeJIH U BbIOMPATh ONTHMAJIbHBIE CIIOCO0bI MX pellleHus,
HCXOAS U3 1elCTBYIOIUX NMPABOBBIX HOPM, HMEIOIIMXCSl PECYPCOB H OTPAHHYEHHUIH

3HaTh:

- HaBBIKAMH [IOMCKA, AaHANIM3a, TOJKOBAHMS M IIPHMCHEHHS IIPAaBOBBIX HOPM B c(epe MOKyMEHTAIMOHHOTO O00ECHEeUeHUs
yIIpaBJICHUS U apXUBHOIO J€J1a;
- HaBBIKAMHM TPUMCHEHUS HOPMATHBHO-TIPABOBBIX AKTOB W METOIMYECKUX IOKYMEHTOB JUIsl PElICHUS 3ajad MpodecCHOHATBHOMN
JETaTbHOCTH B c(hepe JOKYMEHTAITHOHHOTO 00ECTIeYeHHUs YITPABIICHHS M apXUBHOTO JIEJIa.

YMmers:

- CaMOCTOSATENBHO OpHUEHTHPOBATBHCS B COCTaBe 3aKoOHOmareldbcTBa PP, B TOM 4YHCIEe C WCIOIb30BAHHEM CEPBHCHBIX
BO3MO)KHOCTEH COOTBETCTBYIOLINX HH(POPMAIIMOHHBIX (CIIPABOYHBIX IPABOBBIX) CUCTEM;
- aHAJIM3UPOBATh U 0000IATh HHPOPMAITHIO O MPUOPUTETHBIX HAMIPABICHUAX PA3BUTHUS STHOKYJIBTYPHOI chephl.

Baanern:

- OCHOBHBIMH IIOHATHSAMH OOILIEH TEOPHH TOCYAapCTBa W IPaBa, a TaKKe POCCHICKOr0 KOHCTHUTYIHMOHHOTO, aJMHHHCTPATHBHOTO,
TPaXKIaHCKOT'O, TPYIOBOTO TIPaBa.

YK-3: CriocoGeH ocymiecTBIATH COMUAIbHOE B3aMMO/IeliCTBIE H PeaIn30BBIBATH CBOIO POJIb B KOMAH/Ie
3HaThb:

- OCO6CHHOCTI/I, HpaBI/IJ'Ia u HpI/IeMLI COLIUAJIBHOI'O BSaHMOZ[eﬁCTBHH B KOMaHJIEC;
- OCO6eHHOCTI/I IOBCACHUS BBIACICHHBIX I‘pyHl'[ J'IIO)IGI\/'I, C KOTOpBIMH OCyHIeCTBJI}IeT B3&I/IMO)I€I>1CTBI/IG, y‘-II/ITI)IBaTL nux B CBOGI‘/'I
JACATCIbHOCTH,
- OCHOBHBIC TCOPUH MOTHBAIINH, JTUICPCTBA; CTHIIN JIUACPCTBA U BOZMOYKHOCTH UX TIPUMECHEHHSI B PA3TUYHBIX CUTYAIIHSX.
Ymers:
- OpraHU30BaTh COOCTBEHHOE COITUAITLHOE B3aMMOJICHCTBUE B KOMaH/IC;
- OHpeHeJ'ISITB CBOHO pOJ'IB B KOMaHJIC,
- le/IHI/IMaTb paLlI/IOHaJ'lebIe peLLIeHI/Iﬂ nu O6OCHOBI>IBaTb ux;



- IJTAHUPOBATH 10CIIEA0BATENILHOCTD I1arOB AJIsl JOCTHIKEHUS 3aaHHOrO pe3yJsibTara.
Baagernb:

- HaBBIKAMU OpTraHU3alMK PaOOThI B KOMaHAEe AJS TOCTIOKEHUS OOLIHX LieNei;
- HaBBIKAMHU apTyMEHTHPOBAHHOTO M3JI0KEHHUS COOCTBEHHON TOUKH 3PEHHUS, BEACHUS TUCKYCCHH U MOJIEMHKH.

YK-4: Cnioco0eH ocylecTBIATH Je10BYH0 KOMMYHUKAIMIO B YCTHOH M IMCbMEHHOM (pOpMax Ha rocyiapCTBEHHOM SI3bIKe
Poccuiickoii @enepannu 1 HHOCTPaHHOM(BIX) sI3bIKe(AX)

3HaTh:

- OCHOBBI JICTIOBOM KOMMYHHKALIMM, OCOOCHHOCTH €€ OCYIIECTBICHHMS B YCTHOH M IHCBMEHHOH (opMax HA pPYyCcCKOM U
HMHOCTPaHHOM(BIX) SI3bIKE(ax);
- OCHOBHBIC THIIBI HOPM COBPEMEHHOIO pPYCCKOTO JIUTEPAaTYpPHOTO sI3bIKa; OCOOCHHOCTH COBPEMCHHBIX KOMMYHHKaTHBHO-
IIParMaTHYECKUX IIPABHII ¥ THKHU PEYEBOrO OOIICHIS;
- IpaBHJIa JEJI0BOT0O ITUKETA U IPHEMBI COBEPIICHCTBOBAHHS TOIIOCOPEUEBOI TEXHUKH;
- OCHOBHbIE MEXaHU3MBI M METO/IbI (POPMHUPOBAHHUS UMHUJDKA JIETIOBOTO YEIIOBEKa;
- WHOCTpaHHBIA(BIC) S3BIK(M) Ha YpOBHE, HEOOXOAMMOM JUIA MONy4YeHHs HWHGOpPMAIMU NPOPECCHOHATBHOTO COACPKAHUS U3
3apyOeKHBIX HCTOUYHHUKOB;
- OCHOBHBIC IOHATHS KyJbTYPhl pe4YM, HOPMATHUBHBIC, KOMMYHHMKATHUBHBIC, STHYECKHE AaCIEKThl YCTHOM W IHMCHMEHHOW pedH,
(YHKIHOHAJIBHBIC CTUII COBPEMEHHOTO PYCCKOT'O SI3bIKa, OCHOBBI OPATOPCKOr0 HCKYCCTBA M OCOOCHHOCTH apryMEHTAIHH.

Ymern:

- OCYIIECTBIATH AEIOBbIC KOMMYHHKAIINY, B YCTHOH U MIChbMEHHOH (hopMax Ha PyCCKOM M MHOCTPaHHOM(BIX) A3bIKe(aX);
- OLIEHWBATH CTENEHb 3()(PEKTUBHOCTH OOLICHUS, ONpeessist IPHYMHE KOMMYHUKAaTHBHBIX yJaad M HEyJad, BBIABIATH U yCTPAHATh
COOCTBEHHBIE peUEBbIE OIIMOKH;
- CTpPOUTBH BBICTYIUICHHE B COOTBETCTBUH C 3aMBICIIOM PEYH, CBOOOJHO IEpKaThCs IEpell ayIUTOPHEH, OCYLIECTBIATH OOpAaTHYIO
CBSI3b C HEIO;
- AaHATM3MPOBATH SN U 3aJa4H Iporecca OOIEHUS B PA3IMIHBIX CUTYaIHAX MPOo(ecCHOHATPHON JKI3HN;
- CaMOCTOSITEJIbHO HAaXOJUTh, aHAIIM3UPOBATh, CHHTE3UPOBATh HH(POPMALIUIO, CBSI3aHHYIO C H3y4€HHEM HHOCTPAHHOTO S13bIKa(0B);
- OpHEHTHPOBAThCSA B PA3INYHBIX PEUEBBIX CHTYalWsX; BECTH OCHOBHBIC THIIBI JMaiora, COONIOAasi HOPMBI PEUeBOTO STHKETa,
HCTIONB3YSl OCHOBHBIE CTPATETHH; HCIIONB30BAaTh 3HAHWE S3BIKOBBIX HOPM, 3HAHUS O KOMMYHMKAaTHBHBIX Ka4deCTBaX pedd B
MEKJIMYHOCTHOM OOLIEHUH U MPO(eCCHOHaTBHOMN NesITeIbHOCTH.

Baagern:

- HaBBIKaMU JI€JI0BOM KOMMYHUKAIIMH B YCTHOM U MTMCbMEHHOM (hOpMax Ha PYCCKOM M MHOCTPaHHOM(BIX) sI3bIKe(axX);

- cr1ocobaMy yCTaHOBIICHHSI KOHTAKTOB M MOJUICP)KaHUsI B3aMMOJICHCTBHSI B YCIOBUSIX IOJIMKYJIBTYPHOU CPEABI;

- THOCTPAaHHBIM(MH) A3BIKOM(aMH) T peastu3anuy MpoheCCHOHATBHOMN NeITeTFHOCTH U B CHTYAIHIX TIOBCEAHEBHOIO OOIIICHI;

- UHOCTPAaHHBIM(MHM) S3BIKOM(MM) AT HPAKTUYECKOTO OCYIIECTBICHHS MAETOBOM KOMMYHHKAIMM B YCTHOM M IHCHMEHHOI
hopmax;

- HaBBIKAMH KOMMYHHKAaIlMd B TPO(MECCHOHANBEHOM 00JacTH, METOZaMH COBEPIICHCTBOBAHHMS HABBIKOB T'PAaMOTHOTO IIHCBMa H
TOBOPCHUSL.

YK-5: Cnioco6eH BoCIPHHUMATD MEKKYJIbTYPHOE Pa3H000pa3ne 001IecTBAa B COIMATBHO-HCTOPHIECKOM, Y THIECKOM H
¢$usocopckom KOHTEKCTAX

3HaTh:

- OCHOBBl M HPHHIMIBI MEXKYJBTYPHOIO B3aMMOJICHCTBUS B 3aBUCUMOCTH OT COLMAIbHO-MCTOPHYECKOr0, STHYECKOro U
¢mmocodckoro KOHTEKCTa Pa3BUTHS OOIIECTRA;
- MHOroo0pasue KyJIbTyp W LMBHIM3ALMiIl B X B3aUMOJICHCTBHH, OCHOBHBIC MOHSTHS MCTOPUH, KyJIbTYPOJOIHH, 3aKOHOMEPHOCTH
W 9TaIbl Pa3BUTHS lyXOBHOM U MaTepHAIBLHON KyJIbTypbl HAPOJOB MHUPA, OCHOBHBIE ITOAXOABI K N3Y4YEHHIO KyJIbTYPHBIX SBJICHUIH;
- pONb HAayKH B Pa3BUTUM LIMBHIM3AINY, B3aUMOJICHCTBHE HAYKH M TEXHMKH W CBSI3aHHBIC C HUMU COBPEMEHHBIC COLMAIbHBIE U
STHYECKHE IPOOIIEMET;
- cnet(HUKy UCTOPUUECKUX COLMOKYJIbTYPHBIX SIBICHHH M IPOLECCOB (OCHOBBI CHCTEMHOIO MOJXOJA, MOHCKA, aHallM3a M CHHTE3a
nH(}OpMaLH, OCHOBHbIE BUbI HCTOUHUKOB HH(OPMAILIUN).

Ymern:

- OMPENSIIATH M MIPUMEHSITH CIIOCOOBI MEXKYJILTYPHOTO B3aMMOJICHCTBHUS B Pa3IMYHBIX COLMOKYIBTYPHBIX CUTYAIHSIX;
- HpI/IMeHSITI) Haquy}o TepMI/IHOHOI‘I/IIO U OCHOBHBIC Hay‘IHble KaTeI‘OpI/II/I I'yMaHI/ITapHOI‘O 3HAHUA,
- HaXOJUThb, aHaJ'II/I3I/IpOBaTb, CI/IHTC3I/IpOBaTB HH@)opMaumo; HpI/IMeHHTL CI/ICTeMHHﬁ Ioaxoa B COOTBETCTBHUU C ITOCTABJICHHBIMU
3aJja4aMH.

Baanernb:
- HaBBIKAMHU MPUMEHEHHSI CIIOCOO0B MEKKYJILTYPHOTO B3aUMOCHCTBUSA B Pa3IMYHBIX COLMOKYIBTYPHBIX CUTYAIHSIX;
- HaBBbIKaMH CaAMOCTOSTCIIBHOI'O aHaJIn3a W OILCHKH I/ICTOpI/I‘{eCKI/IX SIBJICHI/Iﬁ " BKJIaaa I/ICTOPI/I‘ICCKI/IX IIC;ITCJIeﬁ B paBBI/ITI/IC
UBUJIN3ALUH,
- HaBBIKAMH KPHUTHYECKOTO MBIIUICHHUS, HaBBIKAMH paOOThl ¢ WH(pOpMAIHeH, HaBBIKAMH MPAKTUYECKOTO PEIICHHUS MOCTaBICHHBIX
3a/1a4 ¢ MPUMEHEHUEM COOTBETCTBYIOIIETO TEOPETHYECKOrO 3HAHUSI.

YK-6: Cnocoden YpaBJjdaTh CBOUM BPEMEHEM, BLICTPAUBATH U P€AIU30BLIBATH TPACKTOPUIO CAMOPA3BUTHS HA OCHOBE
NPpUHLIMIIOB OﬁpaSOBaHl/lﬂ B TeueHHe BCeil JKU3HU

3HaTh:

- CYIIHOCTH JIMYHOCTH W HHAUBUAYAJIBHOCTHU, CTPYKTYPY JHUYHOCTH U ABWXKYIINUC CHJIBI €€ pPa3BUTUA, OCHOBBI U IIpaBUiia



3/I0pOBOTO 00pa3a KU3HH.
Ymern:

- BBICTpaWBaTh WHAWBUAYAIbHYIO O0Pa30BaTENbHYIO TPAEKTOPUIO Pa3BUTHS, aHAIU3UPOBATh S(P(GEKTHUBHOCTH, MIAHUPOBATH CBOIO
podecCHOHATEHO-00Pa30BaTEIbHYIO NEATEIbHOCTD;
- KpI/ITI/I‘-IeCKI/I OLICHUBATh 3(1)(1)6KTI/IBHOCTI) HUCITOJIb30BAHU BpeMeHI/I u I[pyI'I/IX pecprOB l'[pI/I peﬂleHI/II/I IIOCTABJICHHBIX 3aJa4, a
TAKXXC OTHOCHUTCIIBHO HOJ'Iy‘ICHHOI“O pe3yJII>TaTa;
- TPHUMEHSTh Pa3HOOOPa3HbIE CMOCOOBI, MPUEMBI TEXHHUKH CaMOOOpa3OBaHHMsS M CAMOBOCIIMTAHHMS HAa OCHOBE MPHHIIUIIOB
00pa3oBaHus B TCUCHUE BCEH JKU3HHU.

Baanernb:

- HAaBBIKaMH B(bq)eKTI/IBHOI'O aeienojaranus, IpueéMamMu Oprann3anun COOCTBEHHOM ITO3HABATEILHON JACATCIIBHOCTHU,
- IpueMaMu CaMOpPETyYJIAIUU, PETyJIAINN MMOBEACHNA B CIIOKHBIX, CTPECCOBBIX CUTYaAlUAX.

YK-7: CniocoGeH noaaepkuBaTh JA0JKHBINH YPOBEHb (PU3HUYECKOil MOATOTOBJIEHHOCTH /JIsl 00ecTiedeHus1 MOJTHOIEHHOH
COLMATBbHOI M MPodecCUOHAIBLHOM AeATeJLHOCTH

3HaTh:

- OCHOBBI U TIpaBHJIa 3J0POBOr0O 00pa3a >KU3HHU;
- 3HAYCHHUC (bl/IBI/I‘IeCKOfl KyJII)TypBI n cnopTa B (bOpMI/IpOBaHI/II/I O6H.[€ﬁ KyHLTprI JIMYHOCTH, l'[pI/IO6H1€HI/II/I K O6H.[€‘1€HOB€‘ICCKI/IM
LEHHOCTAM M 3JI0pOBOMY 00pa3y KM3HH, YKPEIUICHHH 3I0pPOBBSI 4YENIOBEKa, NPO(UIAKTHKE BPETHBIX IPHBBIUCK CPEICTBAMU
(u3HYECKOl KyJIBTYPHI B IIpoLecce PU3KYIbTYPHO-CIIOPTHBHBIX 3aHATH.

YMmerhb:

- BECTH 3JIOPOBBIN 00pa3 KU3HH, OAEPKUBATH YPOBEHD (DU3UUECKOM MOITOTOBKH;
- CaAMOCTOATCIIBHO 3aHUMATHLCS (I)I/ISI/IFICCKI/IMI/I pra)I(HeHI/ISIMI/I u B CHOpTI/IBHLIX CCKIIUAX C O6H161>i pasBHBaromeﬁ,
pohecCHOHATBHO-IPUKIATHON U 030POBHTEIIFHO-KOPPUTUPYIONICH HAPaBICHHOCTHIO;
- COCTABJISATh MHAMBUIYaIbHbIE KOMIUIEKCH (PU3NUECKUX YIPAKHEHUH C pa3IMYHON HANpaBIEHHOCTHIO.
Baanernb:

- HaBBIKaMH OpraHM3alMK 30POBOro 00pa3a )KM3HU U CHIOPTUBHBIX 3aHITHIH;
- CII0CO0aMH OIpeAeIeHIS JO3UPOBKH (hH3UIECKOI HATPy3KH M HAIIPABICHHOCTH (DPU3MUECKUX YIPAKHEHUH U CIIOPTA.

YK-8: CnocobeH co3naBaTh M MOJAEPKMBATH B MOBCEIHEBHOIi ;KM3HHU U B NPo(decCHOHATBLHOI /1esITeJILHOCTH Ge30MacHbie
YCJI0BHS JKH3HeIeSITeJbHOCTH AJIs COXPaHEeHHsl IPUPOAHON cpelbl, o0ecreyeHUs! yCTOHYUBOro pa3BUTHS 001eCTBA, B TOM
4yucje NPH Yyrpo3e U BOSHUKHOBEHUH YPe3BbIYAHBIX CUTYAlMii U BOGHHBIX KOH()JIMKTOB

3HaTh:

- IPUYMHBI, TIPU3HAKU U MTOCIIEJCTBHS ONTACHOCTEH, CIIOCOOBI 3aIIUThI OT YPE3BbIYaHHBIX CUTYallMH 1 BOGHHBIX KOH(IIHKTOB;
- OCHOBBI W TIpaBMiIa oOOecle4eHHs O€30ITacHOCTH >KU3HENCATENBHOCTH U COXPaHEHWS IPHPOTHOM Cpeasl M 00eCHeUeHUS
YCTOHYMBOTO Pa3BUTHS OOIIECTBA;
- Tene(hOHBI CITYKO CrlaceHus;
- OCHOBHBIC TIOHSTHS, KIACCU(UKAMIO ONACHBIX M BPEIHBIX (DAaKTOPOB Cpelbl OOWTAaHMS YEIOBEKa, IIPABOBBIE U
OpraHU3alMOHHBIE OCHOBHI 0€30MaCHOCTH JKH3HEACATEIHHOCTH, 00eCIIeYeHIE IKOIOTHUECKON 0€30acHOCTH.

Ymern:

- BBISIBJIAATH TMPU3HAKH, TIPUYMHBI M YCIIOBUSI BOSHUKHOBEHHUSI YPE3BBIYAMHBIX CUTYAIIUH 1 BOGHHBIX KOH(JIUKTOB;
- co3JaBaTb W MOJAEPKUBATH Oe30macHble YCIOBHUS JKU3HENSSATETbHOCTH B IOBCEIHEBHOW KM3HM M MpPoQecCHOHATBHOMI
JIeITCIBLHOCTH,
- aJIeKBaTHO pearupoBaTh Ha BOSHUKHOBEHUE YPE3BbIYalHbBIX CUTYAIIHI;
- OKa3bIBaTh MEPBYIO IIOMOIIb B YPE3BbIYANHBIX CUTYaLIUSAX.
Baagern:

- METOAaMM NPOTrHO3UPOBAHN BOSHUKHOBECHUS OIIACHBIX WJIN HpESBLIqaﬁHbIX cmyaunﬁ;
- HaBBIKaMHU o0ecreueHus 0€30IacHOCTH KU3BHCACATCIbHOCTH, aICKBATHOI'O IIOBCACHUA B ‘IpCSBBI‘{afIHLIX CUTyalUAX;
- HaBbIKaMU UCTIOJIB30BAHUSA MHANBUAYAJIbHBIX CPCACTB 3allIUTHI.

YK-9: CniocoGeH ncnob30BaTh 6a30Bble Ae(eKToJ0rn4ecKne 3HAHUSA B COLUAILHON H MPodecCHOHANBLHOI cepax
3HaTh:
- TOHSATHEC WHKIIO3MBHOM KOMIICTCHTHOCTH, €€ KOMIIOHGHTHI M  CTPYKTYpy, OCOOCHHOCTH TIPUMCHEHHS 0a30BBIX
nedexTomormuecknx 3HaHHH B COIMANBHOI 1 TpodeccroHambHON chepax;
- UHOUBUOyalbHblE OCOOCHHOCTH JHI[ C OrPAHHYCHHBIMH BO3MOXXHOCTSIMU 3J0POBbS IPH OCYILUECTBICHHHM COLMANIBHBIX H
poQeCcCHOHANBHBIX KOHTAKTOB.
Ymern:
- TOJIEPAaHTHO OTHOCHUTBHCS K JIFOJSIM C OTPaHNYCHHBIMU BO3MO)XHOCTSIMH 370POBBSI C YUETOM X HHANBHIYaIbHBIX OCOOCHHOCTEH;
- IUTAaHUPOBATh M OCYIIECTBIATH NMPO(ECCHOHATBHYIO NESATENFHOCTh C JIMIAMH C OTPAaHWYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBS U
MHBAJIHJAMU.
Baagern:

- cnoco0amMy  KOHCTPYKTHBHOTO COTPYJHHYECTBA C JIIOJABMU C OTPAHHYEHHBIMH BO3MOXHOCTSIMH 37I0POBbSI B COLMAIBHON U
npodeccuoHaABHOM chepax.

YK-10: CnnocobeH npMHEMATHL 000CHOBAHHbIEC IKOHOMHYECKHE PELICHHUs B Pa3JIHYHbIX 00J1ACTAX *KH3HEAeATeIbHOCTH



3HaTh:

- OCHOBBI 5KOHOMHUYECKOU TEOpUY;
- 0a3oBble NPUHLUNBI (YHKIMOHHPOBAHUS SKOHOMHKH M DKOHOMHYECKOrO pa3BUTHUSA, LeIH M (OPMBI ydacTHsd TOCcyAapcTBa B
JKOHOMMKE.

Ymern:

- aHATM3MPOBaTh WHQPOPMAIUIO JUIA MPHHATHS OOOCHOBAHHBIX 3KOHOMHYECKHUX PEIICHUH, MPUMEHSATh 3KOHOMUYECKHE 3HaHUS
IIpH BHITIOJTHEHUH MPAKTUIECKUX 337134,
- NPUMEHATH METOAbl JMYHOTO 3KOHOMHUYECKOTO M (PMHAHCOBOTO IUIAHUPOBAHUS IUISi AOCTHIKEHHUS TEKYLIMX M JOJATOCPOYHBIX
HeeH.

Baaners:

- crocobamMu yTIpaBJIeHUS JeSTENFHOCTRIO OpPTaHU3alMM U yJIOBICTBOPEHUS MHTEPECOB M MOTpeOHOCTEH o0IiecTBa M TOCYAapcTBa
B 001acTH 6€30MacHOCTH KH3HEACATCIBHOCTH;
- HHCTPyMEHTaMH A7l yIIpaBIeHHs TNYHBIME (PUHAHCAMH, KOHTPOIS SKOHOMHUECKUX U (PHHAHCOBBIX PUCKOB.

YK-11: CriocoGeH ¢popMHpoBaTh HeTEPINMMOe OTHOLIEHHE K NPOSABJIEHUAM 3KCTPEeMHU3Ma, TePPOPU3Ma, KOPPYNILHOHHOMY
NOBE/ICHUIO H IPOTHBOAEHCTBOBAThL UM B NIPO()eCCHOHAILHOI 1eATeIbHOCTH

3HaThb:

- OCHOBBHI HAIIMOHAJLHOW CTPAaTeTHH NPOTHBOACHCTBHUS KOPPYIIINH, OCHOBHBIC 3aKOHOHATENBHBIE M HOPMATHBHO-TIPABOBEIC AKTHI,
perIaMEeHTHPYIOIIIE OTBETCTBEHHOCTD 3a KOPPYIIIIMOHHEIE IPAaBOHAPYILICHNS;
- 0COOEHHOCTH MPOQeCCUOHATEHON STHKH;
- OCHOBHBIC KaTeropuu Npo()ecCHOHAIBHOH 3THKU: JOJII, YECTb, COBECTh W CIIPABEJIMBOCTh, MOPAIBHBIH BBIOOP M MOpPAIBHYIO
OTBETCTBEHHOCTH COTPY/THHKA.

Ymern:

- BBIOMpATH TIpaBOMEpHBIC (OPMBI B3aUMOICHCTBHA C TpakAaHAMH, CTPYKTypaMH TpakKAAaHCKOrO OOIIecTBa M OpraHaMu
FOCy,HapCTBEHHOﬁ BJIACTU B TUIIOBBIX chyaum{x;
- HICHTU(PHUIIMPOBATD ACHCTBHSI KOPPYIIIMOHHON HAMIPABJICHHOCTH MPU BBITOJIHEHUH CITY)KEOHBIX 0053aHHOCTEH.

Baanern:

- HaBbIKAMH aHajM3a IPaBOBBIX IOCICACTBUN KOPPYIIIMOHHON JIEATCIBHOCTH, B TOM 4YHCJIE COOCTBCHHBIX JEHCTBUH U
0e3IelCTBYI;
- HaBBIKAMH aHTHKOPPYIIIMOHHON arMTaliy Kak HH(OPMAIMOHHOTO CPEICTBA IPOTUBOACHCTBHUS KOPPYIILIHH.

OIIK-1: Cnoco6eH npuMeHATH Ha 0a30BOM YPOBHE 3HAHHUS HCTOPUYECKHX HAYK NMPH pelleHun 3a1a4 B cepe cBoeil
npodeccuoHaIbHOI 1esITeIbHOCTH;

3HaThb:

- OCHOBBI HCTOPUYECKON HAYKH;
- CHUCTeMy HAyYHBIX TIPEJICTABICHUA O 3aKOHOMEPHOCTSIX WCTOPHYECKOr0 pa3BUTHs O0ImecTBa, 00 OCHOBHBIX JTamax |
3aKOHOMEPHOCTSIX 3BOJIOLIH PO(eCcCHOHATBHOM Chephl ACITETbHOCTH.

YMmers:

- KPUTUYECKU BOCIPUHHMMATh, aHAJIM3UPOBATh M OLEHHMBATH HCTOPHUYECKYI0 MH(OpMAIHio, (HaKTOpbl U MEXaHU3Mbl MCTOPHUUECKUX
M3MEHEHHH B MPOGECCHOHANBHON TEATSIBHOCTH;
- UCIONB30BaTh HWHCTPYMEHT HCTOPUYECKOrO aHaln3a, 3HaHHe (PaKTOB HCTOpUM oOmiecTBa W TPodeCCHOHANBHONH chepbl
JEeSITeIbHOCTH JUIS peLIeHns Tpo(dheCCHOHANBHBIX 3aau.

Baagernb:

- 0a30BBIMM HaBHIKAM aHAJIM33a OCHOBHBIX JTAllOB M 3aKOHOMEPHOCTEH HMCTOPHYECKOro pa3BHTHs O0LIECTBA U MPOQeCcCHOHATBHON
cepbl AESTEIBHOCTH.

OIIK-2: Cnoco0eH HAXOAUTh OPraHM3allMOHHO-YIIPaBJIeHYECKUE PellleHUs IPU PellleHUH 32124 B cepe CBOeCH
npogeccuoHaIbHOI JesITeJbHOCTH;
3HaThb:
- BUJIbl M TUIIBI OPraHU3alMOHHO-YIIPABICHYECKUX PELICHUN;
- METOAbI HOATOTOBKH U MPUHATHS OPraHU3aLMOHHO-YIPABICHIECKUX PEIeHHH B TPo(ecCHOHATBHOM NS TeIbHOCTH;
- MEXaHW3Mbl pealu3allil ¥ KOHTPOJIS IPUHATOTO OpPraHU3alIOHHO-YIPABIEHUECKOrO0 pEHIeHHs B MHPO(ecCHOHAIBHON
JESITEIBHOCTH.
Ymern:
- pa3pabaTeIBaTh U MPUHUMATh ONTUMAIBHBIC OPTAaHN3AIIMOHHO-YIIPABICHUCCKIE PEIICHHS;
- OPraHU30BBIBATh PEATH3ALUI0 OPTAHN3ALMOHHO-YIPaBICHYECKUX PEIICHHI U OCYIECTBIATh KOHTPOJIb 3a UX UCTIONTHEHHEM.
Baagern:
- HaBBIKAMU U TEXHOJIOTUH Hporiecca BRIPaOOTKU peLIeHus! B IPOGhECCHOHANBHON AeATEIbHOCTH;
- METOJIaMH U MEXaHH3MaMH peali3alliyl OpraHN3alHOHHO-YIPaBICHUCCKUX PEIICHUH B TPO(ECCHOHAIBHON e TENbHOCTH;
- MEXaHI3MaMH KOHTPOJIS 38 UCTIOTHEHHEM OpPTraHM3alMOHHO-YIIPABICHIECKUX PEIICHHH B TPOo(eCCHOHATBHOMN e TeIBHOCTH.

OIIK-3: Cnocoden MNPUMEHATHb TCOPETUICCKUE SHAHUA Ui PCIICHUA IMOCTABJICHHBIX 3a/1a41 B obJacTi AOKYMEHTOBEACHUA U
APXUBOBECACHUS



3HaTh:

- TeopeTquCKne OCHOBBI I[OKyMeHTOBe[[eHI/ISI u apXI/IBOBeILeHI/IH;
- OCHOBBI JOKyMEHTALIMOHHOM JesITeTbHOCTH U apXUBHOIO JAea.
YMerh:

- OMPENEIIATH COBPEMEHHBIC MPOOJIEMBI HAYKH M TIPAKTHKH B 00JIACTH JOKYMEHTOBEICHHS U APXHUBOBEICHHSI:

- ONPENSIIATH MPOPECCHOHANBHBIC 331a9H B 00JIACTH JJOKYMCHTOBEICHHS U ApXUBOBEICHYIS:

- HCTIOJIb30BATh MEXaHU3MBbI PELICHHUS TIOCTABJICHHBIX 337a4 B 00JIaCTH JJOKYMEHTOBEICHHS U apXUBOBEICHUSI.
Baagern:

- BJIaI€Th HaBbIKaAMU IPUMCEHEHUSA TCOPETUIECKUX 3HaHHUI JUTL peIIeHuA 3a1a4 B obacTu JOKYMCHTOBCACHUA U apXUBOBCIACHUA

OIIK-4: Crioco6eH NOHUMATH NPUHIUIBI PA00THI COBPeMEeHHBIX HH(OPMAIMOHHBIX TEXHOIOTHI M HCIOIB30BATH UX 151
peluieHus 3a1a4 NPodecCHOHAIBHOI 1eATeTbHOCTH

3HaTh:

- OCHOBHBIC TIPUHLMUIIEI pabOTBl COBPEMEHHBIX HWH(OPMAIIMOHHBIX TEXHOJOTMH Ui pPEIICHWS CTaHIApTHHIX 3aj1ad
PO eCCHOHANBHON NEeATEIbHOCTH;
- HH(OPMAIHOHHBIE MTPOIECCH TPOPECCHOHATEHON AeATETHHOCTH;
- OCHOBHBIE HAIIPABJICHUS UCCIIEIOBAHUS B 00JIACTH UCKYCCTBEHHOTO MHTEILICKTA;
- OCHOBBI TEOpHH, HOPMAaTHBHYIO 0a3y, COCTaBIsIOIIME M IIyTH (GOpMUpPOBaHUS HH(OpPMALMOHHOW u OmOIMOrpaduueckoi
KyJIBTYpHI.

Ymern:

- MPUMEHSATHh HHPOPMAITIOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B TIPO(EeCCHOHATTBHON JesITeTbHOCTH;
- UCTONB30BaTh 3HAHHWA 00 MCKYCCTBEHHOM HWHTEJUIEKTE AJS OOIIEH OIEHKH YEeIOBEYECKOH AeATeNbHOCTH M WH(POPMAIIMOHHBIX
CHCTEM MPUMEHHUTENLHO K CBOEH MPOheCCHOHATBHON AeATeIbHOCTH;
- OCYIIECTBISATH CAMOJUATHOCTHKY YPOBHS MPo(ecCHOHATBLHON HHPOPMAIIIOHHOW KOMIIETEHTHOCTH.
Baanernb:

- HaBBIKAMH NTPHMEHEHHS HH(OPMaIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHI IIPH pemIeHHH PO eCcCHOHANBHBIX 3a/1a4;

- HaBBIKAMH IPUMEHEHUS TEOPETHUCCKUX 3HAHMU 00 HCKyCCTBEHHOM UWHTENJIEKTE B HAYYHBIX MAUCKYCCHUSIX M B IIPaKTHUKE
poQeCCHOHANBHON e TeTbHOCTH;

- METOJ]aMH ITOBBIIICHHS YPOBHS HH(POPMAIMOHHON KyJIBTYPBI AJIS PELIeHHs 3a1a4 PO eCCHOHANBEHOH A TeIbHOCTH.

OIIK-5: CnocodeH caMOCTOATETbHO Pad0TaTh ¢ Pa3JIHYHLIMU HCTOYHHKAMM HH(OPMALUH U NPHMEHATh OCHOBBI
HH(OPMANHOHHO-AHATUTHYECKOI 1eITeJTbHOCTH MPH PelieHMH NpodecCHOHATBHBIX 3a1a4.

3HaTh:

- cucTeMy mpohecCHOHATbHON HHPOPMAITIH;
- BUJIbI U TUIIBI HCTOYHHUKOB NPO(ecCHOHANIBHOM HH(POpMALNY;
- OCHOBH HMH(GOPMANMOHHOH  JAEATETBHOCTH JUIA pEIIeHWsA HNpopecCHOHANBHBIX — 3a/ad, CIIOCOOBI  MpeoOpa3oBaHUA
npoheccHOHaTbHON HH(POPMAIUH.
Ymers:

- BBISIBJIAATH HCTOYHUKHU PO()eCCHOHATBHON HH(pOpMAInu;

- HCTIOJIb30BATh Pa3HbIe BUBI M THITHI HCTOYHUKOB HH(OpMAIIUHU IS pelieHus MpodeCcCHOHATbHBIX 3a/1a4;

- 00BEKTUBHO OIICHUBATh HH(POPMAITUIO, TOTYICHHYIO U3 Pa3IHYHBIX HCTOYHUKOB WH(POPMAITHIH;

- IPUMEHSTHh METOMIBI HHPOPMAIIOHHO-aHATTNTUYECKON IeATENILHOCTH TIPU pelIeHNH MpodecCHOHATBHBIX 3a/1a4.
Baanernb:

- HaBBIKaMU paboTHI ¢ pa3IMYHBIMHI UCTOUHUKAMH UH(OPMAIIUH;
- HaBBIKAMH MTPeoOpa30BaHus HHPOPMAIMH IPH PEIICHUU NPOPECCHOHATBHBIX 3a1a4.

IIK-1: Bragenune 3akoHonaTeIbHOM U HOPMAaTHBHO-MeTOANYeCKOi 0a30ii HHGOPMALMOHHO-10KYMEHTALMOHHOI'O
o0ecreyeHHs1 yIIpaBJeHHUsS U aDXHBHOIO [€/1a, CIIOCOOHOCTBI0O OPHEHTHPOBATLCS B IIPABOBOH 0a3e CMEKHBIX 00/1acTel

3HaThb:

- OCHOBBI [TPABOBEJICHHUS;
- 3aKOHOJATCNBPHBIE U HOPMATHUBHO-NIPaBOBBIE aKThl Poccuiickoif ®Penepanuu B cdepe TOKYMEHTAIMOHHOIO O00ECHEUCHUS
yNpaBJIeHUsl, apXUBHOIO JIeJIa U CMEXHBIX obacTeif;
- HOPMaTHBHO-METOIMYECKUE ITOKYMEHTH M HaIlMOHAJBbHBIC CTAaHAAPTH B cepe MOKYMEHTAIMOHHOTO OOECIIeUeHHs yIpaBICHHS,
apXUBHOTO €A ¥ CMEXHBIX 00TacTel.

Ymersn:

- OpPHEHTHPOBATHCSI B HOPMATHBHO-TIPABOBOW W METOAMYECKOH 0a3e B CMEXKHBIX C JOKYMEHTAIMOHHBIM OOecredYeHHEeM
YIOpaBJICHUS U apXUBHOTO JIeja 00/1aCTsX;
- aHaJM3WPOBaTh HOPMATHBHO-TIPABOBYIO 0a3y B COOTBETCTBHU C 3aJlayaMH JIOKYMCHTAI[HOHHOTO OOECIICYCHUS YIPABICHUS U
apXUBHOIO JieJIa.

Baanernb:
- HaBBIKAMH TIOMCKa, aHaJn3a, TOJIKOBAHWS ¥ TPUMEHEHHs IPABOBBIX HOPM B cdepe AOKYMEHTAMOHHOTO OOecTeueHHs

yIpaBJIEHUs U apXUBHOIO J€Na;
- HaBBIKAMM IIPUMEHEHMS HOPMAaTHUBHO-TPABOBBIX AaKTOB M METOIWYECKHMX JOKYMEHTOB JUIS PEIICHHs 3anad MpodeccHOHAIBHON



JCTAJIbHOCTU B C(pepe JOKYMEHTAlITUOHHOT'O obecreueHust YIIpaBJICHUA U apXUBHOI'O A€JIa.

IIK-6: Ciocoden aHATN3HPOBATH CHTYAlIHIO HA PhIHKE NH()OPMAINOHHBIX MPOIYKTOB M YCJIYT, JaBATh JKCIEPTHYIO O EHKY
COBPEMEHHBIM CHCTEMAM YIEKTPOHHOI'0 IOKYMEHT0000POTAa, BHEAPATH U BECTH CHCTEMbI JIOKYMEHTAIIMOHHOT'0
ofecrieyeHHs1 yNPaBJeHHs] B OPraHU3aLMM HA (0a3e HOBEHIINX TeXHOJI0rui

3HaThb:

- 3aKOHOJATCNFHBIE W HOPMAaTHBHO-TIPaBOBBIC akTel P® B ciepe UHOOPMAIMOHHBIX TEXHOJIOTHH, WCHONB3YyEeMBIX B
JOKYMEHTALlHOHHOMY OOeCIIe4eHHH YIpaBICHNUS;
- IEHCTBYIOIIUE MEXIYHAPOIHbIC M HAIIMOHAIBHBIC CTAHAAPTHI B 00JIACTH yNPaBICHUS JOKYMEHTAIIUEH;
- IIpaBUJIa OpraHU3aLMU AEIONPOU3BOACTBEHHBIX IIPOLIECCOB;
- MCTOABI UCCIICOAOBAHUs, aHAJIN3A, HpOGKTI/IpOBaHI/IH nu paSBI/ITI/Iﬂ CHUCTCMBI I[OKyMeHTaHI/IOHHOFO 06eCHequHﬂ praBHeHI/ISI;
- PBIHOK MPOrpaMMHBIX IPOJYKTOB IO aBTOMATH3aLKUHU TOKYMEHTAIIMOHHOTO 00eCTIeYeHUs YIPaBICHUS;
- (yHKIMOHAIBHBIE OCOOCHHOCTH  pa3IMYHBIX CHCTEM OJJIEKTPOHHOTO  JOKYMEHTOOOOpOTa, HCIONB3YeMbIX B  cdepe
JIOKyMEHTAIIMOHHOTO 00€CTICUeHMsI YIIPaBICHUS.
YMmers:

- IPOBOMTH aHAJTIM3 U OLIEHKY BO3MOXXHOCTEH CHCTEM JIIEKTPOHHOTO IOKyMEHTO000pOTa, pa3paboTaHHbIX /I OpraHu3anuii;
- BHEPSATH U BECTU CHCTEMY DJIEKTPOHHOTO TOKYMEHTO000pOTa OpraHU3auu
- MPOBOJIUTH aHAIN3 JICHCTBYIOMICH CUCTEMBI DJICKTPOHHOTO TOKYMEHT0000pOTA.

Baanern:

- HaBBIKAaMH pa60TI>I B CUCTEMC 3JICKTPOHHOI'O ,HOKyMeHTOOGOpOTa

3. COIEP’)KAHUE

MecCT
HaumeHnoBaHue pa3/iesioB U TeM /BU/I 3aHATHS/ C/eK;;cp Yacos Komnerenuun Jluteparypa
IloaroroBka k rocyaapcrseHHOMY 3k3ameny /Paszgen/
Tema 1. IToaroToBka Kk rocyJapcCTBEHHOMY dK3aMEHY 5
IToaroroBka k rocymapcTBEeHHOMY dK3aMeHy /Cp/ YK-1 YK-2 VK-3 VK-

4VK-5VK-6 VK-7 | 11112113 711.4
YK-8 VK9 VK-10 VK| 111 57121 12.2 12,3
-11 OIIK-1 OITK-2 .4
OIIK-3 OITK-4 OTIK-
5 TIK-1 TTIK-6

108

4. POHJ] ONEHOYHBIX CPEJICTB

4.1. KonTposbHbIe BONIPOCHI U 3aaHUS

HepequL TECOPECTUUCCKUX BOITPOCOB, BLIHOCUMBIX Ha FOCyI[apCTBeHHHﬁ OK3aMCH:

1. Cucrema opranoB Biactu Poccuiickoit deaepannu

2. Hctopus aenonpousBonacTsa Poccuu: OCHOBHBIE 3Talbl Pa3BUTHUS

3. JlokyMeHTOBeIcHHE KaK Hay4Has JUCIHUILTHHA

4. ApxuBOBeIeHHE KaK Hay4YHAas AUCLUUTLTHHA

5. JIOKyMEHT Kak COIMOKYIbTYpHBIH (heHOMEH

6. CurcTeMBbl TOKyMEHTAIlMH: CKJIa/(BIBAHUE CHCTEM JIOKYMECHTAINH, YHH(UIINPOBAHHEIE CHCTEMbI JOKYMEHTAIIUH

7. OdunuanbHO-IEI0BOH CTHIIb CITy>KeOHBIX JOKyMeHTOB. OCOOCHHOCTH TEKCTOB PA3IIMYHBIX BHIOB JOKYMEHTOB

8. [IpyyrHbI BO3HUKHOBEHHUS! MPO(PECCHOHANBHBIX 3a00JIEBaHM W MEXaHHU3MBI 3aIIUTHl OT HUX CPEACTBAMU
(U3KYIBTYPHO-03T0POBUTEILHON pabOTHI.

9. [IpumeHeHne COBPEMEHHBIX METOIOB W CPEIACTB TYIICHHS TIOXKapa (TMKBHIAIMK 3aJbIMICHHI) B CITyx0ax
JOKYMEHTAllMOHHOTO 00eCTIeUeH s YIIPaBICHHS 1 apPXUBHBIX YIPESIKACHUSAX.

10. Cucrema OpraHM3alMOHHO-IIPABOBOM JJOKYMEHTALMU: COCTaB, Ha3HaueHHe, crenuuKa MoJroToBKU

11. Cucrema OpraHU3alMOHHO-PACTIOPSIUTEIFHON TOKYMEHTAIMH: COCTaB, Ha3HAYECHHE, CIIeIM(IKA TOATOTOBKI

12. Cucrema HHPOPMAIIMOHHO-CIIPABOYHON JTOKYMEHTAIIUU: COCTaB, Ha3HAUYeHUE, Crien()HKa TTOATOTOBKH

13. HopmartuHo-nipaBoBasi 6a3a JOKyMEHTAIMOHHOTO oOecreueHHs YIpaBiIeHUs U apXUBHOTO Jiena

14. CiyX0bl TOKYMEHTALMIOHHOTO OOECIICUCHUs YIPaBICHUS: 3aJaud, (QYHKIMH, OPTraHU3aLMOHHBIC CTPYKTYPBHI,
OCHOBHBIC HAIIPaBIICHAS JICSTEIEHOCTH

15. JIOKyMEHTOO0OpOT yUpeKAeHHA: OOIMe NMPHUHIWIBI OPTaHW3alMU, STAlbl IBIDKCHUS U NOPSJOK 00paboTKu
JIOKyMEHTOB, CIIOCOOBI ONITUMH3ALUN

16. Perucrparys TOKyMEHTOB M OpTaHH3aIMs CIPaBOYHO-HH(POPMAIIOHHOTO O0CITyKHBaHHS

17. KoHTposs 32 UCIIONHEHNEM JOKYMEHTOB: MOHSTHE, BUIBI, TEXHOIOTH

18. Homenxnatypa nen, ee popMupoBaHue, Lenu U QyHKIUH B AETONPOU3BOJICTBE

19. OrnepaTHBHOE XpaHCHHWE JOKYMCHTOB: IIPHHIMIBI (DOPMHUPOBAHHS JEN, COCTABICHHE WX 3arojIOBKOB.

IMoaroroBka fein k craue B apXuB
20. OkcrnepTu3a HeHHOCTH JOKYMEHTOB: MOHSTHE, IPUHLUIIBI, KPUTEPHUHU, HA3HAUCHUE U TOPSIOK MTPOBEACHHS




21.

XapakTepuCTHKa COBPEMEHHBIX CHCTEM 3JIEKTPOHHOIO JOKyMEHTO000pPOTa M BEICHHUS MIEKTPOHHOIO apXHBa

22. OpraHu3anys 3JIeKTPOHHOTO JIOKYMEHT0000pOTa YUpEeKACHHUS: BHEPCHUE U UCIIONB30BAHHUE

23. OnexTpoHHBIE TOKYMeHTH B JIOY 1 apXuBHOM [ieiie: HOpMaTHBHO-IIPaBOBast 0a3a, XapaKTepHCTHKA

24. Coctas 'ocymapctBenHoro apxuBHoro (oxma P®. Kiaccuduxarms KoKyMEHTaIBHBIX MAaTEpHATIOB ApPXHBHOIO
¢donna PO

25. Opranusanys XpaHeHUs! JIOKyMEHTOB ApxuBHOro ¢onzna PO n npyrux apXuBHBIX IOKyMEHTOB

26. KomniiexroBanne ApxuBHoro ¢ouma PO

27. OpraHuzaiys yueTa H 00eceueHus] COXPaHHOCTH JOKYMEeHTOB ApxuBHOro ¢onma Poccuiickoit deneparmu

28. Cuctema KaJpoBOro  JENONPOM3BOJACTBA: IOHATHE, COCTABHBIE KOMIIOHEHTBI, HOPMATHBHO-IIPaBOBOE
obecrieueHUE

29. IMorstHe KOH(GUACHIMAIBHOIO  IeMOHpom3BOACTBA. (OcobeHHOCTH paboTBl € KOH(OHUICHIHATHHBIMU
JOKYMEHTaMU

30. Ponb cexperaps B cucteme ynpasnenus. Opranuzanus TpyJa cekperaps

31. OpraHuzanusi  JeNONpON3BOICTBA 1O OOpamIeHUsM TpaXKJaH B OpraHax TOCYJapCTBEHHOW BIIACTH H
yIpaBICHUSL

32. HayuHo-cripaBo4HBIit anmnapaT apXMBHOTo (JOH/a ¥ BO3SMOXKHOCTH €TI0 MCIIOIb30BaHUS

33. HopmaTuBHO-TIpaBOBOE peryUpOBaHUE YIPaBICHHS JOKYMEHTAUEH 3a pyOeskoM

34. AHHOTHpOBaHHME W pedepupoBaHHE KaK HWHCTPYMEHTH HH(OPMAIHMOHHO-aHATUTHYECKOTO COIPOBOXKICHHUS
yIpaBIeHUs

COIIep)KaHI/IC TCOPETUYCCKUX BOIIPOCOB, BBIHOCUMBIX Ha I‘OCyI[apCTBeHHBIﬁ OK3aMCH CM. B HpI/IIIO)KeHI/II/I.

HepequL MPAKTUYCCKUX 3az[aH14171, BBIHOCHMBIX Ha FOC}’,I[apCTBCHHLIﬁ OK3aMC€H CM. B HpPIJ'IO)KeHI/II/I.

4.2. [loka3zareau u KpUTEPUH OLICHUBAHUSA KOMIIEeTEeHIIM A

Kputepuu ouenku rocynapcTBeHHOro 3k3aMeHa. lllkana oneHuBaHus

B kpurepum OLEHKH, ONpENEISIOINE ypPOBEHb W KauyeCTBO IIOATOTOBKHM BBIMYCKHHKA, €ro HpPO(ECCHOHAIBHBIE KOMIICTEHIUH,
BXOJAT:

- YpPOBEHb TOTOBHOCTH K OCYIIECTBICHHMIO OCHOBHBIX BHJIOB MpPO(ECCHOHATBPHOW JEATEIbHOCTH B COOTBETCTBHH C
KBaJIM(DMKALIMOHHOM XapaKTepPUCTUKOH;

- YPOBEHBb OCBOEHUSI BBIITYCKHHKOM MaTepHala, IPeayCMOTPEHHOTO paboYnMH y4eOHBIMHI IIPOrpaMMaMHt JTUCIUILIIH;

- YPOBCHB 3HAHUH U yUCHUH, O3BOJISIOIINH PEIIaTh THIIOBBIE 3aJa9H MPO(ECCHOHATBHOHN eI TeTbHOCTH;

- 000CHOBaHHOCTb, YETKOCTb, IOTHOTA U3JI0KEHUS OTBETOB;

- ypoBeHb MH(OPMALIMOHHOH 1 KOMMYHHKATUBHON KyJIbTYPBL.

OneHka craud TOCYZapCTBEHHOrO  OK3aMEeHa  TNpOW3BOAUTCA 1Mo  4-X  OaminbHOM  mKajme  (OTIMYHO»,  «XOPOILIO»,
«YJIOBJICTBOPUTEIBHOY, «HEYJOBICTBOPHTEIILHOY).

OmeHka "OTIMYHO" BBICTAaBIAETCA B TOM CiIydae, €CJIM OOydJaromuics TaéT IOJHBIE OTBETHl HA BONPOCH OMJIETa M OTBEYaeT Ha
JIOTIONTHUTENbHBIE Bompockl wieHoB ['OK; neMoHcTpupyeT IimyOokue 3HaHMS 0a30BBIX HOPMATUBHO-NPABOBBIX AaKTOB; BBIBOIBI
apryMEHTUPYIOTCSI M JOKa3bIBAlOTCS; OTBETHl Ha IIOCTABIEHHBIE BONPOCHI H3JIAralOTCsl TIPaMOTHO, JIMTEPATYPHBIM SI3BIKOM,
TIOCTIE/IOBATENbHO M HE TPEeOYIOT MONMONHUTENBHBIX MOSCHEHWH; B TIPOIECCe H3JIOKEHHWS MaTephaja II0 BOIPOCaM IPUBOAATCS
npuMepsl U3 npaktuky. [Ipakrudeckoe 3azaHue BBIIOIHEHO MOMHOCTBIO. cnonb3yeT pasiauyHble ONEPAaLUd JIOTMYECKOIO BBIBOAA:
aHaJu3, CUHTE3, 00001IeHNe, cpaBHeHUE U Jp. CBOOOJHO BilajieeT apryMeHTanueil. JleMoHCTpupyeT BBICOKYIO KyJIbTypy peud. Peus
rpaMOTHasl, YeTKasl, BHATHAS.

Ornenka "xopomo" BBICTaBISETCS 00ydaroUIeMycsl AAlOlleMy HETONHBIA OTBET HAa OJMH M3 BOIPOCOB OWieTa WM HE MOIHOCTBHIO
OTBEYACT Ha JOMOJHHUTEIbHBIC BOMpockl wieHoB ['DK; OTBEThI Ha MOCTaBJICHHBIC BOMPOCHI HM3JIATAIOTCS JUTEPATYPHBIM SI3BIKOM,
TPAaMOTHO U  TIOCJIENOBAaTEeNbHO; JEMOHCTPHUPYIOTCS XOpOIIMe 3HaHWS 0a30BBIX HOPMATHBHO-TIPABOBBIX aKTOB, yMEHHE
aHAM3UPOBATh MaTepuall; B IpOIEecce OTBETa IO BOMpPOCaM NPUBOAATCS MPUMEPHl W3 MpakTUKU. [IpakTudeckoe 3amaHue
BBIMOJHEHO TIONHOCTBIO. TIpeansABiIseT JOCTATOYHO CTPOMHBIN, JAKOHWYHBIA W YETKHA OTBET, HO JOMyCKAaeT He3HAYUTEJIbHbIC
ONMOKK TPY apryMEHTHUPOBAHWUHM CBOCH IMO3MIMHU.Peuh J0OCTATOYHO TPaMOTHA, B IEJIOM COOJIOJAIOTCS HOPMBI CTHIMCTHYECKOTO
o(hopMIIeHHS pedn.

Ouenka "yZOBJIETBOPUTENBHO '"BBICTaBISIETCS OOydarolleMyCs JAlOIIEMy HEMONHBIE OTBETHI HA BONPOCH OWiera W
JIOTIONTHATENIBHBIE BOIpOCHl wieHoB ['DK; nomyckaer HapymieHHS B TOCIEIOBATENFHOCTH H3JIOKCHHS MaTepHaia II0 BOIPOCY;
YIOMHHAET JHIIb OTAeIbHbIe 0a30BbIe HOPMATHBHO-NIPABOBBIC AKTHI; 3HAHHMSA MaTepHana ITOBEPXHOCTHBIC, UMEIOTCA 3aTPyAHCHHUS C
BeIBOZIaMu. [IpakTHdeckoe 3ajaHuE BBINOIHEHO, HO €CTh HETOYHOCTH. J[eMOHCTPHpYET HEJOCTATOYHO AapryMEHTAIMIO, HapyllaeT
JIOTHKY M3JI0XeHHs. B peun BcTpeuaroTes ommOKN JTEKCHIECKOro, (PpazeoornaecKoro ¥ CTHIIMCTHIECKOrO XapakTepa.

O1leHKa «HEYAOBIETBOPUTEIHHO» BBICTABISAETCS B TOM cCilydae, ecii OOydyaroIIMiicsl JaeT HeNpaBUJIbHBIM OTBET Ha OnuH U Oolee
BOIPOCOB OWJIETa MM OTKa3bIBACTCS OTBEYATh; MATepHal HM3JIaracTcs HEIMOCNICAOBATEIbHO, OTCYTCTBYET JIOTMYECKOE MBIILICHUE U
rpaMOTHasi JIUTEpaTypHasi pedb, OTBET HE IIOKa3bIBAET CHCTEMbl 3HAHWW II0 HANpaBJICHHUIO TIOATOTOBKH; B JONOJIHUTEIBHBIX
BOIIpOCAaX HE OPUEHTUPYETCS; OTCYTCTBYIOT BBIBOIBI U MPUMEpPHl W3 IMpaKTU4YecKoM JestenbHocTH. [lpakThueckoe 3anaHue
BBIMOJHEHO HE IMOJHOCTBIO WM HE BBIMIOJHEHO COBCeM. JIEMOHCTPHpYET IMOMHOE OTCYTCTBHE apryMEHTAlldH, TIPpyOble ONIHOKH
JIOTUYECKOTo BbIBO/Ia. Peub parmenTapHa, H300MITyeT ay3aMu Xe3UTAIlMH U CTHIIMCTHYSCKHMU OIMOKAMHU.



5. METOJUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIINXCA

6. YAEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE

6.1. Pexomennyemas quteparypa

6.1.1. OcHoBHas JquTepaTypa

ABTOpBI, COCTABUTENH

3armaBue

W3znmarenscTBO, TOM, KOJI-BO

JI1.1 | Apacnanosa B. A. JIOKyMEHTaIMOHHOE 00eCIIeUeHUE YIIPaBICHUS: YIeOHO- Cypryt: Cypl'IlY, 2019. - 239
MIPaKTUIECKOE TIOco0ue B cXeMax, Tabiuiax, oopasnax I
https://e.lanbook.com/book/151937

J1.2 Jlenonpon3BoACTBO U JOKYMEHTOOOOPOT: MPAKTUKYM noc. KapaBaero: KI'CXA,
https://e.lanbook.com/book/171710 2020. - 44 c.

J1.3 ®abpuunoB A. T'., KonduaeHunaapHOe 1EI0MPOU3BOICTBO U 3AIIUIICHHBIN Mocksa: Jloroc, 2011. - 452 c.

Jémymkun A. C., ANIEKTPOHHBIN JOKYMEHTOO0OPOT: YIeOHUK
Konnpamosa T. B., https://biblioclub.ru/index.php?page=book&id=84996
Kynses H. H.

JI1.4 | Kysuenos U. H. Jlenornpon3BoACTBO: yaeOHOe mocodne Mocksa: [lamkos u K°, 2020.
https://biblioclub.ru/index.php?page=book&id=572967 - 406 c.

JIL.5 | Tenpuapos A. /1. ApxuBoBenieHue: yueOHoe rmocodue Mocksa: [lamxkos u K°, 2018.
https://biblioclub.ru/index.php?page=book&id=573440 - 184 c.

6.1.2. lonoaHuTeIbHAS JUTEPATypa
ABTOpBI, COCTaBUTEIN 3arnaBue W3narenscTBO, rof, KOI-BO
J2.1 | Ycanopa O.T., JloKyMeHTOBeIeHHE U apXUBOBEICHHE: CIIOBAPh Cankr-IletepOypr: [Tnanera
Jlyniaukosa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.

JI2.2' | TIpoxopos A. H. Pabora B coBpeMEeHHOM orce: Kypc JTEeKIHH Mocksa: Hanmonanbesbit

https://biblioclub.ru/index.php?page=book&id=428816 OTKpHITHI YHUBEPCUTET
«MHTYUT», 2016. - 392 c.

JI2.3 | Comomkmit O. T. WH}opMaIioHHbIe TEXHOIOTHHU B yIIPABICHHU: Y4eOHO- Mocksa, bepiun: Jlupexr-
METOIUYECKOE I10CO0HE Menua, 2020. - 129 c.
https://biblioclub.ru/index.php?page=book&id=574680

2.4

Hapymesuu A. T'.,
Mupropoackas B. B.

Z[OKyMeHTOBe,Z[eHI/Ie. HOKyMeHTHaﬂ JIMHIBUCTHKA: TCCThI:

MPaKTUKYM
https://biblioclub.ru/index.php?page=book&id=615012

Taranpor: Taranporckuii
HHCTUTYT UMeHH A. I
Uexona, 2014. - 72 c.

6.3.1 IlepevyeHnb MporpaMMHOro odecrevdeHust

6.3.2 Ilepeyenb HHGOPMALTHOHHBIX CIPABOYHBIX CHCTEM

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE

8. OCOBEHHOCTHU ITPOXOXKJIEHUSA THA HHBAJINJAMU U JIMOAMUA C OT'PAHUYEHHBIMH

BO3MOXKHOCTSAMM 310POBbSI (OB3)




