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Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 14.05.2025 r.
3aB. kadenpoit Kauanora Enena IOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2029r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

@DopMHpOBaHHE Y CTYICHTOB CHCTEMBl 3HAaHWH, yMEHHH M HAaBBIKOB II0 pPabOTe C COBPEMEHHBIMH CHCTEMaMH
MH(POPMALMOHHOTO M TEXHHUYECKOT'O 00eCIIeUeH s apXHUBHOM JeSITeTbHOCTH

2. MECTO JUCIHUILJIUHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMBI
Iuxn (pasgen) OIL: | B51.B.1IB.05

2.1 | TpeGoBaHus K NpeABAPUTEIbLHOH IIOATOTOBKE 00y4arolierocs:

2.1.1| DnexTpOHHBIH JOKYMEHTOOGOPOT OPraHU3aI|H

2.1.2| ApxuBoBeneHue

2.1.3| TocymapCTBEHHbBIE, MYHULUITATBHBIE U BEIOMCTBEHHBIE aPXHBbI

2.1.4| Nudopmanuonnsie Texuonorun B IOV u apxuBHOM Jjieie

2.2 | JucuunmHbl (MOAYJIM) M MPAKTHKH, VI KOTOPHIX OCBOEHHE JAHHOI THCIUILIUHBI (MOIYJIs) HEO0XOANMO KaK
npealecTByonee:

2.2.1| DkcrepTr3a OKYMEHTAIMOHHOTO 00€CTIEUEHHs YIIPABICHHS OpPraHu3aIii

2.2.2| DnexTpOHHBIH JOKYMEHTO060POT OpraHN3aLHK

3. KOMIETEHIMA OBYYAIOIIET OCSI, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCHUATIINHEI
(MOJTYJIST)

YK-2: CriocobeH onpeessiTb KpPYr 3a1a4 B paMKaX MOCTaBJIEHHOIT IeJIH ¥ BHIONPATh ONTHMAJIbHBIE CIIOCOOBI HX pelleHN,
HCXO/sI U3 IeHCTBYIOIIMX MPABOBBIX HOPM, HMEIOIIUXCSI PECYPCOB H OrpaHUYeHHIt
3HaTh:

- OCHOBHBIE MOHATHA OOIIEHl Teopuum rocylapcTBa M MpaBa, a TaKKe POCCHHCKOTO0 KOHCTHUTYLHOHHOTO, aJAMHHUCTPATHBHOTO,
IPaXx<JaHCKOTO, TPYAOBOTO, PaBa; MPUHIMIIBI 1 METO/IbI IPABOBOT'0 PETYJIHPOBAHUS OOIECTBEHHBIX OTHOIICHUIH;
- OCHOBBI KOHCTHTYIIHOHHOTO cTpost P®D, KOHCTUTynHOHHBIE IpaBa M CBOOOABI YeJOBeKa M IpakAaHWHA, HOPMATHBHO-TIPABOBYIO
6a3y rocy1apCTBEHHOI MONUTHKH B c(hepe KyJIbTypHL.

Ymers:

- CaMOCTOATCIIBHO OpI/IeHTI/IpOBaTbCH B COCTaB€ 3aKOHOOATEJIbCTBaA P(D, B TOM 4YHUCII€C C HUCIIOJbB30BAHUECM CepBI/ICHbIX
BO3MOHOCTEH COOTBETCTBYIONIMX HH(POPMAIIMOHHBIX (CTIPABOYHBIX MPABOBBIX) CHCTEM;
- aHAJTM3HUPOBATh U 00600ImaTh HHGHOPMAIHIO O IPHOPUTETHHIX HAIIPABICHISX PA3BUTHS STHOKYIBTYPHON ceps

Baanernb:

- OCHOBHBIMH ITIOHATHSIMH OOIIeil Teopuw rocyaapcTBa M NpaBa, a TaKKe POCCHHCKOTO KOHCTHTYIIMOHHOTO, aJMHHHUCTPATHUBHOTO,
Ipa)xJaHCKOro, TPYAOBOTO IpaBa

IIK-1: Bragenue 3akoHoaaTe/ILHON 1 HOPMATHBHO-METOANYECKOI 0230ii HHPOPMAIHOHHO-TOKYMEHTAIHOHHOTO
o0ecrieyeHMs1 yIPaBJCHHUA U APXHUBHOIO [€J1a, CIOCOOHOCTHIO OPHEHTHPOBATLCH B IPABOBOI1 0a3e CMeXKHBIX 00/1acTel

3HaThb:

- OCHOBBI TIPABOBEICHHUS;
- 3aKOHOJATEeNbHBIE W HOPMAaTHBHO-NIPaBOBBIE akKTHI Poccuiickoit Pemepammu B cdepe NOKyMEHTAIIMOHHOTO OOECHEUeHUS
yIIpaBJIEHHs, APXUBHOTO JieTla ¥ CMEXKHBIX 00IacTel;
- HOPMAaTHBHO-METOANYECKUE JOKYMEHTHl M HAI[MOHAJbHBIC CTaHIApTHl B c(epe IOKYMEHTAMOHHOTO OOECIICUCHUs YIPaBICHHUS,
apXWBHOTO JIeNIa M CMEXHBIX 00TacTeH.

Ymern:

- OpHWEHTHPOBAaThCI B HOPMATHBHO-TIPABOBOM W METOIMYECKOM 0a3e B CMEXHBIX C JOKYMEHTAI[MOHHBIM oOOecreueHreM
yIpaBlIeHHUsI U apXUBHOTO JieNia 00JIacTAX;

- aHaJIM3UpPOBATb HOPMATHUBHO-IIPABOBYIO 633}7 B COOTBCTCTBHMU C 3aJadyaMH JOKYMCHTALIMOHHOI'O obecrieyeHus YOpaBJICHUA U
ApXUBHOI'O A€J1a.

Baanernb:

- HaBBIKAMH TIOMCKA, aHajW3a, TOKOBAaHMSI M IIPMMEHECHHS IIPaBOBEIX HOPM B cdepe MTOKYMEHTallMOHHOTO OO0ECHEeUeHUS
yIpaBIIEHUs] U ApXUBHOI'O JI€Na;

- HaBBIKAMM TNPUMEHEHHsS HOPMATHBHO-TIPABOBBIX AaKTOB U METOJUUYECKHUX JOKYMEHTOB AJs pELIeHUs 3a4ad MpodeccHOHaNbHON
JIETAIBHOCTH B chepe JOKYMEHTAIIMOHHOTO 00ECIICUeHNUS YIIPABICHHS U apXUBHOTO Jea.

IIK-3: Cnoco6eH ucnobnb30BaTh MpaBuJjia OpraHu3aluu BCEX 3TanoB paﬁOTl)l C IOKYMEHTaAMH Pa3HbIX JOKYMEHTAIIUOHHBIX
CHCTEM, B TOM YMC/I€ APXUBHBIMH TOKYMEHTaAMH

3HaTh:

- 3aKOHOJJaTeIbHbIE 1 HOPMATHBHO-TIPAaBOBEIE akThl PD B o0macTu paboThI ¢ TOKyMEHTalue u nHhopMalue, apXuBHOTO JIeNa;

- MpaBUjIa PabOTHI C TOKYMEHTAMH OPTaHU3aIliH, YCTAHOBJICHHbBIC €€ JIOKAJbHBIMM HOPMATHBHBIMH aKTaMH;

- TEXHOJIOTHIECCKHE ITAIbl pa0OTHI C PA3TUIHBIMU KaTETOPHSIMHU JIOKYMEHTOB OpraHH3aIlnH;

- IOPSIOK M COZIEPIKAHUE TIPOLIEAYP TEXHOJIOTUIECKUX 3TATIOB paOOTHI C Pa3TUIHBIMU KATETOPHSAMHU JTOKYMEHTOB OpraHH3allny.
YMmers:




- CTPYKTYPHUPOBATh, CHCTEMAaTH3UPOBATh U KJIACCUPHIIUPOBATH JOKYMEHTHI 110 ONPEIeIEHHBIM KPUTEPHSIM;
- BBIMOJIHATH paboTy ¢ JOKYMEHTaMH B paMKaXx MPOIEayp, YCTAHOBICHHBIX B OPraHU3aIIHH.
Baanersn:

- TEXHOJIOTUSMH U ONIEepaLUAMH padOThI C pa3IMYHBIMU KaTErOpUSMH JOKYMEHTOB OpraHU3aL1H;
- OpraHU3aIMOHHOM OPHCHOW TEXHUKOH B paMKax CBOEH MpOo(eCCHOHATBHOM ESTeTHbHOCTH.

ITK-6: CnocodeH aHAIM3MPOBATH CHTYALMIO HA PbIHKE HH(OPMAIMOHHBIX MPOAYKTOB H YCJIYT, AaBATh IKCIIEPTHYIO OLEHKY

COBpPeMEeHHBIM CHCTEeMAaM JIEKTPOHHOI0 JOKYMEHT0000p0Ta, BHEAPATH U BECTH CHCTEMbI JOKYMEHTALMOHHOI0
obecneyeHNns yNpaBJeHUs B OPraHu3auuu Ha 6a3e HOBEHIIUX TeXHOJIOruii

3HaTh:

3aKOHOAATCIIbHBIE W HOPMATUBHO-IIPABOBBLIC  AKThI P® B C(bepe I/IH(I)OpMaI.lI/IOHHLIX TeXHOJ'IOFPIﬁ, HCIIOJB3YyEMBIX

JOKyMEHTAIIHOHHOM OOECIIeUeHNH YIIpaBICHNUS;

- IeHCTBYIOIME MEXKIyHAPOAHBIC U HAI[OHAIBHBIC CTAHAAPTHI B 00IaCTH YIPaBICHUS JOKyMEHTaIHeH;

- [IPaBUJIa OPraHU3aLMHU JEIO0IPOU3BOACTBEHHBIX IIPOLECCOB;

- METOJIbl MCCIIEJOBAHMsI, aHAIN3a, IPOEKTUPOBAHUSI U PA3BUTHS CUCTEMBI JOKYMEHTALIMOHHOIO 00ECIIeYeHUs YIIPABICHUS;
- PBIHOK ITPOTPaMMHBIX IIPOAYKTOB IO aBTOMATH3AIMH JTOKYMEHTAIIHOHHOTO 00ECICYCHUS yIIPABICHHUS;

(yHKIMOHATBHBIE OCOOEHHOCTH pa3iMYHBIX CHCTEM JJIEKTPOHHOTO JOKYMEHTOOOOpOTa, HCIOJB3YyeMBIX B  cdepe

JOKYMEHTAI[MOHHOTO 00ECTICUeHUsI yIPaBICHHS.
Ymers:

- MPOBOJIUTH aHAJIU3 M OLICHKY BO3MOXHOCTEH CHCTEM DJICKTPOHHOTO TOKYMEHTO000POTa, pa3pabOTaHHbIX [T OpTaHU3aIlHi;
- BHEJIPSITH U BECTH CUCTEMY JJIEKTPOHHOTO JIOKYMEHTOO0OPOTa OpraHN3aIliH
- IPOBOJUTD aHAJN3 IEHCTBYIOMIEH CUCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTa.

Baagern:

- HaBBIKaMH Pa0OTHI B CHCTEME JIEKTPOHHOTO JOKYMEHT0000poTa

B pe3ysbTare ocBOeHHS TUCHHUILINHBI (MOAYJIs) 00y4aAKOUIHIICA J0JIKEH
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3HaTh:

- 3aKOHOJATEJbHBIC, HOPMATHBHO-METOJMYCCKUE JTOKYMEHTHl M HAIIMOHAIBHBIC CTAHAAPTHI B c(epe TOKYMEHTAOHHOIO
oOecrieueHHs YIIPaBICHUS, apXHUBHOTO JIENIa K CMEKHBIX 00JIacTel.

- [IpaBHJIa pa6OTLI C JOKYMCHTaMU OpraHru3al, YCTAHOBJICHHBIC €€ JIOKAJIbHBIMHW HOPMAaTHUBHBIMU aKTaMHU,
- TEXHOJIOTMYCCKHE OTaIlbl paGOTLI C PA3JIMYHBIMHA KaTCTOPHUAMHU JOKYMCHTOB OpraHu3alvu,

- METOABI HMCCIICAOBaHUs, aHaJIM3a, IMMPOCKTUPOBAHUA U PA3BUTHA CHCTEMbI JOKYMCHTALIlMOHHOI'O obecrieueHus YIpaBJICHUA
1 3JICKTPOHHOI'O apXuBa,

- PBIHOK MPOTPAaMMHBIX MPOAYKTOB 10 aBTOMAaTH3allMU TOKYMEHTAI[HOHHOTO OOCCIICUCHHS YIPABICHUS U JJEKTPOHHOTO
apxuBa;

- (yHKIMOHANBHBIE OCOOCHHOCTH PAa3MYHBIX CHCTEM DJIEKTPOHHOTO JOKYMEHTO0O00OpOTa, HCIOJh3yeMBIX B cdepe
ﬂOKyMeHTaHI/IOHHOI‘O O6€CHC‘ICHI/I$[ praBHeHI/IH nu SHGKTpOHHOFO apxyIBa.

YMeTh:

- CTPYKTYPHPOBATH, CHCTEMAaTH3NPOBATh U KJIACCH(HUIIUPOBATH JOKYMEHTHI 110 ONIPEICIEHHBIM KPUTEPHIM;

- BBITIOJTHATH PabOTy ¢ TOKYMEHTaMH B paMKax IPOIEypP, YCTAHOBICHHBIX B OpraHU3aINH;

- TMPOBOAWTH aHAJHM3 W OLEHKY BO3MOXXHOCTEH CHCTEM OHIEKTPOHHOTO IOKYMEHTOOOOpPOTa M 3JIEKTPOHHBIX apXHBOB,
pa3pabOTaHHBIX JUIS OpraHU3anuii;

- BHEAPATh M BECTH CHCTEMY OJEKTPOHHOTO JOKyMEHTOOOOpOTa OpraHM3allid, CHCTEMY 3JEKTPOHHOTO apXuBa
OpraHu3alux

- IPOBOJUTD aHAJIN3 IEHCTBYIOMIEH CHCTEMBI AIIEKTPOHHOTO IOKYMEHTOO00POTAa, CHCTEMBI DJIEKTPOHHOTO apXUBa.
HNmeTh HABBIKHU U (MJIH) ONBIT AeSITEILHOCTH:

- NPUMEHCHHS HOPMATHUBHO-NPABOBBIX AaKTOB M METOAMYECKHX JOKYMEHTOB JUIS PEIIeHHS 3ajad NpodecCHOHATHHON
JIETalIbHOCTH B chepe apXHBHOTO Jiela;

- TEXHOJIOTUSAMMU U OTICpaAlluAMU pa6OTbI C pa3INYHBIMU KaTECTOPUAMU JOKYMEHTOB OpraHU3allnu;
- HaBBIKAMH pa6OTI>I B CUCTEME JJICKTPOHHOT'O HOKyMeHTOO60pOTa, 3JICKTPOHHOT'O apXuBa.

4. CTPYKTYPA U COJIEP’)KAHUE JUCHUILTAHBI (MOLY.JI5T)

HaumeHoBaHue pa3jiesioB U TeM /BU/ 3aHSTHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepatypa
DJIeKTPpOHHBbIE apXuBbI /Pa3nen/
Tema 1. DOnexTpoHHBIH apxWB: ompeneneHue, chepa 3
PUMEHEHUS
DNEeKTPOHHBIA apXuB: OMpeleNieHne, cdepa TPUMEHEHUS VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
1
(nexuwmst) /Jlex/ 6 2.3




HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/

Cemectp

Yacos

KomnereHmun

JlurepaTtypa

/ Kype
DNEeKTPOHHBIA apxXuB: OMpeJeNicHne, cdepa TPUMECHEHUS 6 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
(camocrositenbHas padota) /Cp/ 6 J12.3
Tema 2. IlpencraBicHue apxWBHOW HH(OPMAIMA B CETH 3
WuTeprer
IIpencraBneHne apXWBHOW HHGpOpPManuu B ceTH HMHTEpHET 1 VK-2 ITIK-1 IIK-3 TIK- | JI1.1 JI1.2J12.1 JI12.2
(exnus) /Jlex/ 6 J12.3
IIpencrapnenue apxuBHOW WHpOpMauuu B ceTu HHTepHET VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
1
(npaktuueckoe 3austue) /IIp/ 6 J12.3
IIpencrapnenue apxwBHOW WHPOpMauuu B ceTu HHTepHET 6 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI11.2J12.1 J12.2
(camoctositensHas padota) /Cp/ 6 2.3
Tema 3. OcHOBHBIE (PYHKIIH JICKTPOHHOTO apXUBa 3
OCHOBHBIC (DYHKIIUH SJIEKTPOHHOTO apxuBa (Jekuus) /JIex/ 1 VK-2 TIK-1 TIK-3 TIK- | JI1.1 J11.2J12.1 J12.2
6 J2.3
OcHoBHBIE GbyHKIIMN 3JIEKTPOHHOTO apxuBa 6 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(camocrositenbHas padota) /Cp/ 6 J12.3
Tema 4. Moynu 3J€KTPOHHOTO apXuBa 3
Monynu snekTpoHHOTO apxuBa (Jekuust) /JIex/ 1 VK-2 [IK-1 [IK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
6 J12.3
Monaynu 3JIeKTPOHHOTO apxuBa (CaMoCTOsITelIbHAs paboTa) 3 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
/Cp/ 6 J12.3
Tema 5. BHyTpeHHSs CTpyKTypa CHCTEM D3JEKTPOHHOIO 3
apxuBa
BHyTpeHHA CTIpyKTypa CHUCTEM 3JEKTPOHHOIO apXUBa 1 VK-2 IIK-1 IIK-3 IIK- | JI1.1 JI1.2J12.1 JI2.2
(mexus) /JTex/ 6 J12.3
BuyTpeHHsAs CTpyKTypa CHUCTEM 3JEKTPOHHOIO apXUBa VK-2 IIK-1 IIK-3 ITK- | JI1.1 JI1.2J12.1 JI2.2
8
(camocTosttensHas pabota) /Cp/ 6 J2.3
Tema 6. Iludpposas (koMIbproTepHas TEXHHWKA) MpUMEHsIeMas 3
B TIpOIlecce CO3JaHUSI U PaOOTHI HIEKTPOHHOTO apXiBa
udpoBas (kOMIBIOTEpHAas TEXHHWKa) NpUMEHsAeMas B VK2 TIK-1 TIK-3 TIK- | JT1.1 71127121 T12.2
Tporecce Co3MaHus ¥ padOTHI 3JTEKTPOHHOTO apXuBa (JICKIIHs) 1 6 3
/JTex/ ’
I[MudppoBas (KOMIBbIOTEpHAass TEXHWUKA) MpHMEHSIeMas B VK2 TTK-1 TTK-3 TIK- | JT1.1 JT1.2012.1 J12.2
mporecce CO3MaHMS W pabOTHl  3JIEKTPOHHOTO — apXHBa 8 6 .3
(camocTosttensHas pabota) /Cp/ )
Tema 7. [IpuMeHeHHE 00AYHBIX TEXHOJIOTHI B OpraHU3aluu 3
3JIEKTPOHHOTO apXUBa
[IpumeneHne OONAYHBIX TEXHOJIOTMH B  OpraHHU3allly 1 VK-2 TIK-1 TTK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
AJIEKTPOHHOTO apxuBa (Jekims) /JIex/ 6 J12.3
IlpumeHenne 0OJaYHBIX TEXHOJIOTMH B OpraHu3aluu 1 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
2NIEKTPOHHOTO apXuBa (mpakTrdeckoe 3austue) /I1p/ 6 J12.3
IMpumeneHne oONaYHBIX TEXHOJNOTMH B OpraHU3alUd 3 VK-2 TIK-1 IIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
3JIEKTPOHHOTO apXuBa (camocTosTeNbHas padota) /Cp/ 6 J12.3
Tema 8. Teoperudeckue U METOAUUYECKHE IPUHIMIIBL 3
CO3JIaHMsI ¥ OPTaHU3ALNHU dJIEKTPOHHBIX apXHUBOB
Teoperuueckue M METOAMYECKHE IPHUHLUIBI CO3AAHUS U 1 VK-2 IIK-1 IIK-3 TTK- | JI1.1 JI1.2J12.1 J12.2
OpraHM3aIMU 3JICKTPOHHBIX apXUBOB (Jekmws) /JIex/ 6 J12.3
Teoperuueckue M METOAMYECKHE IPHUHLMIBI CO3AAHUS U VK2 TIK-1 TIK-3 TIK- | JT1.1 71127121 T12.2
OpTaHM3AIMN AIIEKTPOHHBIX apXUBOB (TIPAKTHYECKOE 3aHATHE) 1 6 3
Mp/ ’
TeopeTndeckrie ¥ METOMWYECKHE TIPHHIMIIBI CO3MaHHUA U VK2 TIK-1 TK3 T | JT1.1 1120121 T12.2
OpPraHM3aIliM  BJICKTPOHHBIX apXUBOB  (CAMOCTOSTEIHbHAS 8 6 .3
pabora) /Cp/ ’
Tema 9. AyTCOpCHHT cO3TaHUS ¥ (YHKIIHOHHPOBAHU 3

3JIEKTPOHHBIX aPXUBOB




HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuun Jlutepatypa
AyTCOpCHHT co3laHusI ¥ (YHKIIMOHUPOBAHHS SJICKTPOHHBIX 1 VK-2 TTIK-1 IIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
apxuBoB (nexuus) /Jlex/ 6 J12.3
AyTCOPCHHT coO3laHusi M (YHKIMOHUPOBAHHS SJICKTPOHHBIX 1 VK-2 TIK-1 TTK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
apxuBoB (TmpakTHueckoe 3ausaTue) /I1p/ 6 J2.3
AyTCOPCHHT cO3laHus M (YHKIMOHUPOBAHHS SJICKTPOHHBIX 3 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
apxuBOB (camocTosTenbHas padota) /Cp/ 6 J12.3
Tema 10. CoBpeMEeHHBIE CUCTEMBI JJIEKTPOHHBIX apPXHUBOB 3
CoBpeMeHHbIE CHCTEMBI DJIEKTPOHHBIX apXHUBOB 5 VK-2 TIK-1 TTK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(mpakTuueckoe 3austue) /Ip/ 6 J12.3
CoBpeMeHHbIE CHCTEMBI AIEKTPOHHBIX apXMBOB 10 VK-2 TIK-1 TTK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(camocrositenbHas padota) /Cp/ 6 J12.3
Tema 11. DnekTpoHHBIE apXHBBI Ha COBPEMEHHOM DBIHKE 3
UH()OPMATHOHHEIX ITPOITYKTOB U YCIYT
ONeKTpOHHbIE apXUBBI Ha COBPEMEHHOM pBIHKE 1 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
UHGOPMAITMOHHBIX TPOAYKTOB U yeiuyT (yiekius) /JIex/ 6 J12.3
ONeKTPOHHBIC  APXUBHI Ha  COBPEMEHHOM  pBIHKE
MHGOPMAIMOHHEIX TMPOAYKTOB M YCIyr (HpaKTHYECKOe 1 VK2 TTK-1 6HK_3 MR- I HIJ:[22H32 1122
3anstue) /Tp/ )
ONeKTpPOHHBIC  APXUBHI HA  COBPEMEHHOM  pBIHKE
MHGOPMAIMOHHEIX HPOAYKTOB M YCIYr (CaMOCTOATETbHAS 8 VK2 TTK-1 6HK_3 MR- I J'IIJ:[ZZHSZ 1122
pabota) /Cp/ '

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/ell\g;:;p Yacos Komnerenuun Jlutepatypa
3auver /Paznen/

Tema 12. I[IpoMexyTOUHBIH KOHTPOIb 3
ITpomexxyTOUHBIA KOHTPOIb /3a4ET/ 4 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
6 J12.3

5. ®OHJ ONEHOYHBIX CPEACTB

5.1. KoHTpo/IbHBIE BOIPOCHI U 32JaHHS
Bonpocs! 111 caMOKOHTPOJISL:

1. PackpoliTe MNOHATHE «OIEKTPOHHBIA apXUB», «DIEKTPOHHBIE APXUBHBIE CUCTEMBI», «OONAa4HbIE APXUBHBIE TEXHOJOTHUY,
«MH(POPMANOHHBIE CHCTEMBI YIIPABICHHS aPXUBOM.

2. Ilepeuncnute NHOOPMAIOHHBIE TEXHOJIOTHH IPHMEHSIEMBIE B IIPOIECCEe CO3JaHuUS U pabOThI 3TEKTPOHHOTO aPXHBA.

3. I[lepeuncnure cdepbl NPUMEHEHHS 3JIEKTPOHHBIX aPXHBOB.

4. HazoBwuTe, B KAKOM BHJIE MOXET OBITh NIPE/ICTAaBICHA apXUBHAS HHPOpMANHs B ceTh «IHTepHET».

5. Ilepeunciure rocyJapcTBEHHBIE IPOESKTHI 10 OPraHU3ALUH JOCTYIIA IPaKAaH K apXUBHOU HH(opMaIH B ceTn «HTepHETY.

6. Ilepeuncnaure NPOEKTHl PETMOHANBHBIX APXHUBOB II0 OpPraHU3allUM JAOCTyHNa TpaxJaH K apXuBHOH HHGOpPMAIMU B CETU
«HTEpHETY.

7. HazoBuTe 6a30BbIe (DYHKIIMH IEKTPOHHBIX APXUBOB OPTaHI3AIIH.

8. HazoBure crienuansHble (YHKIHMH 3JIEKTPOHHBIX apXUBOB OPTraHU3aIN.

9. Ilepeuncnure OCHOBHBIE MOJYIH CUCTEMBI JIEKTPOHHOTO aPXMBA.

10. HazoBwuTe B 4eM crenu(uKa JOMOTHATEIHHBIX MOYJICH B CHCTEME 3JICKTPOHHOTO apXHBa.

11. Ilepeuncnute TEXHHYECKYIO HHPPACTPYKTYPY SIEKTPOHHOTO apXHBA.

12. HazoBHUTE OCHOBHBIE XapaKTEPUCTUKH OOIaYHBIX APXUBHBIX IPOAYKTOB.

13. HasoBuTe Lienu U 3a1a44 BHEIPEHHS CUCTEMBI DJIEKTPOHHOTO apXHBa.

14. TlepeuncnuTe ¢ KaKUMH HHOOPMAITOHHBIMI CHCTEMaMH OpTaHH3allni MOXET OBITh HHTETPHPOBAH 3JIEKTPOHHBIN apXUB

15. Ha3oBHUTe OCHOBHBIE YCIYTH ayTCOPCHUHTA B Chepe AEKTPOHHBIX apXHBOB.

16. OnummuTe pacnpocTpaHEHHbIE CXEMbI ayTCOPCUHIA JIEKTPOHHBIX apXHBOB.

17. IlepeuricanTe OCHOBHBIE XapaKTEPUCTHKN COBPEMEHHBIX CHCTEM JIEKTPOHHBIX aPXHUBOB.

TeopeTnueckne BOIPOCH! K 3a4ETy:

1. TlomHATHA — <«OQIEKTPOHHBIA apXWB», <«AJICKTPOHHBIC AaPXWBHBIE CHCTEMBD», «OONAa4yHBIE ApXHUBHBIE TEXHOJOTHI»,
«MH(POPMANMOHHBIE CHCTEMBI YIIPABICHUS APXUBOM): COAEPKAHUE, CXOJICTBA U OTIUUUSL.

2. OcHOBHBIE HH(POPMALMOHHBIE TEXHOJIOT U IIPUMEHSIEMBIE B ITPOLIECCE CO3/IaHUsI U PaOOTHI SIIEKTPOHHOTO apXHBa.

3. IIpencranenne apxuBHOH HHMOpMaIH B ceTn «HTEpHET»: CITOCOOB! GOPMBI, IPOBaiiIEPHI.



4. TocynapCTBeHHBIE M pErHOHAJbHbIE TNPOEKTHI IO OpTaHW3alMK JOCTyNa TpaXAaH K AapXuBHOW HH(OpManuu B CETH
«nTepHeT.

5. OYHKIMH SIIEKTPOHHBIX apXHBOB OpraHU3aINii: 0a30BbIC U CIICIATbHEIC

6. Momynu cUCTEMBI AIEKTPOHHOTO apXuBa: 0a30BbIe U TOMOTHUTEIBHEIE.

7. Cneum¢uka BHEIPEHUS U UCTIOIB30BaHUs JOTIOIHUTENBHBIX MOAYJIEH B CUCTEME DJIEKTPOHHOTO apXUBa.

8. Texuuueckas WHPPACTPYKTypa OICKTPOHHOTO apXWBa: OCHOBHBIE YCTPOWCTBA WM XapaKTCPUCTHKA, OCOOCHHOCTH
MPUMEHEHUSI.

9. OCHOBHEBIE XapaKTEPUCTUKU 0OJAUHBIX apXUBHBIX IIPOJYKTOB, 0COOEHHOCTH CO3JIaHHS U HCIIOIB30BaHUSL.

10. CucteMbl 3J€KTPOHHOIO apXHBa: OOIIAs XapaKTEPHCTHKA, [IEIH M 33Ja4d BHEAPEHUs, peanndyemble (QYHKIIMH, 0COOCHHOCTH
HCIIOIb30BaHus.

11. WuaTerpamusi dIEeKTPOHHBI apXWB B WH(POPMALMOHHYIO CHCTEMY OpTaHW3alMW: IEJIH W 3aJa4d WHTErpalud, OCOOCHHOCTH
WCTIONB30BaHMS DJIEKTPOHHOTO apXKBa B 00111ei HHPOPMALIMOHHON CHCTEME OpraHU3alHH.

12. AytcopcuHra B cdepe JJIEKTPOHHBIX AapXUBOB: 0OIIas XapaKTEPUCTHKA, OCOOCHHOCTH OKa3bIBAGMBIX  YCIVT,
pacnpocTpaHEHHBIE CXEMbI ayTCOPCHHTA AJIEKTPOHHBIX apXHUBOB.

13. Tlepeuncnute OCHOBHBIE XapaKTEPUCTHKH COBPEMEHHBIX CHCTEM DJIEKTPOHHBIX apXUBOB.

14. TexHOIOTHS CO3aHUS SJIEKTPOHHBIX APXHUBOB: OCHOBHBIE TAIlbl U OIIEPAIIMH.

15. O61mmas xapakTepUCTHKA THAUPYIOIINX CHCTEM dJICKTPOHHBIX apXHBOB.

16. DnekTpoHHBIE apXWBBI Ha PHIHKE WH(MOPMAIMOHHBIX MPOAYKTOB M YCIYT: OOINash XapaKTEpPHCTHKA CUTYaIlH, OCOOCHHOCTH
3aHUMAaEMOM HUIIIU.

[IpakTiueckoe 3amaHme K 3a4eTy: BBIIOJTHEHHWE KOHKPETHBIX ONEpariii B CHUCTEME 3JIEKTPOHHOTO apxXuBa (TTOMCK IOKYMEHTOB,
paboTa ¢ TOKyMEHTaMH, CO3/laHHEe HOBBIX JOKYMECHTOB B apXUBe, (POPMHPOBAHNE aPXUBHOM JOKYMEHTALIUH).

5.2. ®oH OLICHOYHBIX CPEACTB

®DOoH/T OIIEHOYHBIX CPENICTB CM. 0 cchlike https://eos.hgiik.ru/Files/fos/2025/®0C_46.03.02
DoHJT KOHTPOJIFHO-U3MEPUTENBHBIX MATEPHANIOB CM. TI0 cchuIke https://eos.hgiik.ru/Files/tkim/2025/®KNM 46.03.02

5.3. Iloka3aTesn U KpUTEPHHN OLIECHUBAHUS KOMIIETEHIU I

i ouleHMBaHUS PE3yJIbTATOB OOY4YEHHUS B BHUJE 3HAHUN HCIIOJB3YIOTCS CIEAYIOLIME NPOLEAYpbl M TEXHOJOTUHU: HMHIMBUAYaIbHOE
cobece0BaHME MO UTOTaM BBITIOJTHEHUS MPAKTHYECKHUX 33JJaHUH, TMChbMEHHBIE OTBETHI HA BOMPOCHI.

Jns 5¢d¢dexTHBHON TOATOTOBKM K MPOMEXKYTOYHOMY KOHTPOJIO MO IUCIMIUIMHE HEOOXOAMMO HCIIONB30BaTh PEKOMEHIOBAHHYIO
OCHOBHYIO U JIOTIOJIHUTEJIbHYIO JINTEPATypy, KOHCIIEKTHI JEKIMH, pa3pabOTKU CTYAECHTOB, BHIIOJIHEHHBIE B PE3yJIbTaTe MOATOTOBKU U
BBITIOJTHEHUS TPAKTHYECKHUX 3aHITHIMA.

IIpoMexxyTOUHBI KOHTPOJIb pEeaTu3yercsl B XOJe CAadd OOydYalomMMHUCS OYHOM W 3a04HOi (PopMbl OOydeHHs JK3aMeHa. 3auéT
npoBoAuTcs B (GopMme cobecernoBaHusi MO OuJeTaM, COAEp)KAIUX OJWH TEOPETHYECKHH BOMPOC M OJHO NPAKTHUECKOE 3aJaHue.
OreHka 3HaHUH TPOW3BOAMTCS MO 2-X OAJUIBHOM IMIKaie (3a4TeHO/He3auTeHo). B ciydyae HEyIOBICTBOPHTENBHON OICHKH CTYICHT
HMMEeT MPaBo NepecaaTh 3a4€T B yCTAHOBICHHOM TOPSIIIKE.

OO011e KpUTEpHH OLIEHKU OTBETOB CTYJICHTOB:

OreHKa «3a4TE€HO» - OLIEHUBAETCS OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUUTENbHBIC 3JIEMEHThl COJACPKAaHUS WM NPUCYTCTBYIOT BCE
HEOOXOMMBIC 3JIEMEHTHI COJCPIKaHHs, HO JOMYIIECHBl HEKOTOPHIC OMIMOKH, WHOT/Aa Hapymalach MMOCIEIOBATEIBHOCTh W3JI0KCHHUSL.
CaMocTosTeNnbHO (C HeOONBIIMMU HETOYHOCTSIMH) BBITIOHSET OCHOBHBIE BH/IBI PA0OT C CHCTEMOM 3JIEKTPOHHOTO apXUBa.

OneHKa «HE3auTeHO» - OLIEHUBAETCS HEMOJNHBIM OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUMTEJIbHBIE SJIEMEHTHl COAEP)KAHHS WU
JIOTYIIEHBI CYyIIeCTBEHHBIC ONIMOKH, HEJIOTHYHO, IPOCTPAHHO M3JI0KEHO OCHOBHOE COJICPKaHUE BOIIPOCa.

C moMoIIbI0 TIearora BBIMOJIHACT 33JaHUS, TIPEICTABICHHBIC B TPAKTHYECKON YaCTH BOIIPOCOB.



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

CamocrosTenbHasi paboTa SBISIETCS BaKHBIM DJIEMEHTOM HM3y4YeHHs AMCHUILTMHBL YCBOSHHE MaTepHaia TUCHUIUIMHBI Ha JEKIHAX,
CEeMHMHApax, NPAaKTUUYECKUX 3aHATHAX W B pe3yjibTaTe CaMOCTOSATENBPHONW TOATOTOBKM M H3YYEHHs] OTHENIBHBIX BOIMPOCOB
JUCLHUIUIMHEL, MO3BOJAT HOJOHTH K NPOMEXYTOUYHOW AaTTEeCTallMd MOArOTOBJICHHBIM. 3HaHUs, HaKalJMBaeMble IOCTENIEHHO U B
pa3NMYHBIX paKypcaX, C HCHOJIb30BAaHHEM MPOTHBOMOIOKHBIX MHEHWH W B3MIAIOB HAa Ty WIM HHYK MPOOJIEMY SBIISIOTCS
TIyOOKUMH W KadeCTBEHHBIMHM, W TIO3BOJISIIOT ()OPMHPOBATH COOTBETCTBYIOIIME MpPOQPECCHOHANbHBIE KOMIETEHIIMH KaK HTOT
00pa3oBaTeabHOro Mpolecca.

Jisg cucTtemMaTu3alM 3HAHWK IO JHMCIUILUIMHE TIepBOHAYaIbHOC BHUMAHHE CleQyeT OoOpaTuTh Ha pabodylo Mporpammy Kypca,
KOTOpasi BKJIIOYAET B ce€0S OCHOBHBIE MPOOJIEMBI JUCHUILUIMHBI (TEMATHUKy 3aHSITHI), B paMKaX KOTOPBIX M (OPMHUPYIOTCS BOMPOCHI
JUI KOHTPOJISL U arrectauuu. [1o3TOMy CTYyZEHT, 3apaHee O3HAaKOMMBIIMCH C MPOrpaMMOM Kypca, MOXKET JIydllle COPHEHTHPOBATLCS B
TIOCJICTOBAaTEIIFHOCTH OCBOCHHS Kypca ¢ TIO3UINI OpraHH3aIllii CaMOCTOSTEIBHON paboTHI.

IIpu opranu3zamnuu nporecca OCBOSHHS JUCITUTLTUHBI CIIETyeT YIUTHIBATS:

1. IlnannpoBaHue BpeMEHH, OTBEACHHOTO Ha OCBOSHHE AVCIUILIIMHEL.

IIpy m1aHupoBaHWM BpPEMEHM Ha OCBOEHHME IUCLMIUIMHBI CJIEIYeT PYKOBOJACTBOBATBHCS: CTPYKTYpOM IUCLUMIUIMHBL, B KOTOPOi
yKa3aHbl KOJMYECTBO aKaJIEMHUECKUX YacOB B pa3pe3e KKAOH TEMBbI, BHIA 3aHATHH (JICKIIMOHHOE WJIM TMPAKTHYECKOE) M Yachl Ha
CaMOCTOSTENBHYIO PaboTy; (POPMOIT MPOMEKYTOIHON aTTeCTalny (3a4eT).

2. ITocnenoBaTenbHOCTD JEMCTBUM IPU OCBOCHUH TUCLUTUIAHBL.

W3ydyeHnne Kaxaoil TeMbl NUCHUIUIMHBEI IeJIeCOOOpPa3HO HAYMHATH CO 3HAKOMCTBA C COJCP)KaHHEM [UCIUIUIMHBI B pas3pe3e TeM;
3aTeM CIemyeT 3Tam Iog0opa HCTOYHWKOB M3 UHCIA PEKOMEHIYEMBIX M IIOJOOpaHHBIX CaMOCTOATENHHO (HAay4dHBIE CTaThH;
uHpOpMaLUs TPAaBOBBIX 0a3 AaHHBIX; WHPOpManus ¢ O(UIMATBHBIX CAWTOB TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOyIpaBJICHU U 1Ip.). M3y4eHne HCTOYHUKOBEIYEeCKON 0a3bl MOKET COMPOBOXKIATHCSI KOHCIICKTUPOBAHHEM.

IlenecooOpa3HO BecTH MEpedeHb NPOOJIEMHBIX BOMPOCOB KaK IO CYIIECTBY TEMBI, TaK M B CiIydac 3aTPyJHEHHH C YSCHEHHEM
CMBICIIa M3JIOKEHHOTO B HCTOYHHMKAX Marepuana (yKa3aHHBIE BOIIPOCHI MOTYT OBITh pa3pelieHbl CAMOCTOSITENBHO, BO BPEMsI
CECCHOHHBIX 3aHSATHI WIM Ha KOHCYJIbTAlUH C [IPETI0IaBaTesIeM).

s MOATOTOBKM K NMPAKTHYECKUM 3aHATHSAM PEKOMEHIYeTCs MOAPOOHO M3YYHUTh KOHCIEKT JEKIUH M IOMOJHUTEIBHBIC MaTepHalTbl
(dhopmupyromue 6a30Bbie 3HAHUS HEOOXOAMMBIE IS BRITIOTHEHUS MMPAKTHIECKUX PAOOT, MIPEyCMOTPEHHBIX KyPCOM.

Taxoke peKOMEHIyeTCS O3HAKOMHTBHCS C TEXHOJIOTHEH MPOBEACHUS MPAKTHYECKHX 3aHATHH, KOTOpas BKIIOYAET CIEAYIOIIUE dTarbl:
0oO0BsICHEHHE 3a/laHKsl U HaBBIKOB (KOMIIETEHLMH), KOTOPbIE 3aKPEIUISIIOTCS B XOJAE €ro BBIMOJHEHHS; 3HAKOMCTBO C KOHKPETHBIMHU
WUCTOYHWKaMU WHGOpMAIMK I BBIIOJHEHUS 3aJaHusl; OOCYXICHHE W YTOYHCHHE BOIPOCOB B XOJE aHAINW3a HCTOYHHUKOB
WHPOPMALIMU; COBMECTHBIH MPOCMOTP TMEPBHYHBIX PE3YJIbTAaTOB, OIEHKA MX COOTBETCTBUS MO (DOPMAIBHBIM M COACPKATEIHHBIM
TpeOOBaHUSIM.

3. Mcnonp3oBaHue y4eOHO-METOMYECKAX MAaTCPHAIOB U paboTa ¢ JINTepaTypou.

Crnemyer TPHUMEHSATH CJIEAYIONIYIO TIOCIEAOBATEIBbHOCTh W3yYeHHS WCTOYHUKOB Ui  (QOPMUPOBAaHHS 3HAHWHA TIO TeMam
JUCHUTUIMHBL: HOPMATUBHBIE NPABOBBIE AKTHl MO IUCLUUIUIMHE, KOMMEHTAapUU K 3aKOHOJATENBHBIM aKTaM; HAYYHYI0 M y4eOHYIO
JIUTEPATypy, a TAKXKE APYTrHe UCTOUHUKH.

7. YHEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHWE JUCHUIIJIMHBI (MOAYJIS)
7.1. PexomeHnayemasi quteparypa

7.1.1. OcHoBHas JauTepaTypa

ABTOpBI, COCTaBUTEIU

3arnaBue

W3nmarenscTBO, TOI, KOJI-BO

JI1.1 | Ilyneruaa M. B.

ApxHBOBelIcHHE: y4eOHOE TTOCOOHE
https://biblioclub.ru/index.php?page=book&id=312311

Apxanrensck: CeBepHBI
(ApxTraeckuii) pexepanbHbIi
yausepcuret (CADY), 2014. -
233 c.

JI1.2' | Kysuenos 1. H.

Jenonpoun3BoACTBO: yueOHOE mocodre
https://biblioclub.ru/index.php?page=book&id=572967

Mockaa: Jlamkos u K°, 2020.
- 406 c.

7.1.2. lonoJHHUTENbHAS JTUTEPATYPA

ABTOpBI, COCTABUTEIH

3arnaBue

W3naTenbcTBO, r0j1, KOJI-BO

J2.1 | FOmamresa IO. TO.

WNudopmaruzamnus apxusHoro aena B Poccuiickoit denepannu
(1991-2015 rr.): Hay4HBIE HCCIIEIOBAaHUSA B 00JIaCTH
MIPUMCHEHHUS HH(POPMAIIMOHHBIX TEXHOJIOTHIA: MOHOTpa(hHs
https://biblioclub.ru/index.php?page=book&id=438643

Mocksa, bepnun: Jlupexr-
Menua, 2016. - 355 c.

J2.2 | uruma O. JI.

JIOKyMEHTOBE/ICHHE M apXHBOBEICHHUE: CIOBAPb-CIPABOYHUK:
CIIOBaph
https://biblioclub.ru/index.php?page=book&id=491902

Yenaounck: UI'AKU, 2015. -
116 c.

JI2.3 | FOmamresa 1O. TO.

Hudposast Tpanchopmanus ayAn0BU3YyaIbHBIX aQPXUBOB.
AynnoBuzyanbHble apXUBbI OHJIAHH: MOHOTpadus
https://biblioclub.ru/index.php?page=book&id=597422

Mocksa, bepaun: {upext-
Menma, 2020. - 600 c.

7.3.1 IlepevyeHnb NpOrpaMMHOro odecrevdeHust

| 6.3.1.1 | Microsoft Windows




6.3.1.2| Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4| Kaspesky Endpoint Security

6.3.1.5| Chrome

6.3.1.6| Windows Media Classic

6.3.1.7| AIMP

6.3.1.8| Libre Office

6.3.1.9| OpenOffice

6.3.1.1| Acrobat Reader

7.3.2 llepevyenb HHGOPMALTHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1| Mdenepanbublii HEHTP HHPOPMALMOHHO-00PA30BATENLHBIX PECYPCOB

6.3.2.2| Enunoe OKHO JOCTyIa K 06pa30BaTellbHbIM pecypcaM. DIEKTPOHHAs OUbIHoTeKa

6.3.2.3| BBC «M3narensctio [lnaneTa My3bIKHn»

6.3.2.4| eLIBRARY .ru — Hayunas snekTpoHHas Gubnuorexa

6.3.2.5| Enunoe OKHO j0CTyna K 00pasoBaTelibHBIM pecypcam. DiekrTporHas Oubmuorexka. ®TAY THUU UTT «Uudopmuray,
MunucTtepcTBo 00pa3oBaHus U HayKu PO

6.3.2.6 | ®enepainbHblii eHTp MHOPMALMOHHO- 00pasoBaTenbHbIX pecypcoB, ®TAY THUU UTT «udopmukar»

6.3.2.7| Dnekrporno-oubnmoreunas cucrema ®I'BOY BO «XTUKy». ®TBOY BO «XTUK»

6.3.2.8| Web NPBHC XabapoBcKuii rocy1apcTBEHHBI HHCTUTYT UCKYCCTB U KYJIBTYPbI (3JE€KTPOHHbIN KaTajor)

6.3.2.9| OBC «YuuBepcuTeTcKas OUOIMOTEKA OHIAHY

6.3.2.1| 3BC JIAHb

6.3.2.1| ITomHorekcToBas 6asa nanusx Web of Science u Scopus

6.3.2.1| Tapanr

2
6.3.2.1| BJ] Dnekrponnas Cucrema «KyabTypa»
3
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MO YJIST)
Aypuropus Hasnauenue Ob6opynoBanne IIporpammuoe
o0ecrieyeHue
[Tomemnenne i1 XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
IPO(GUIAKTHIECKOTO pabouee Microsoft Office
o0CTyKUBaHHs y4€OHOTO MecTo (mkadsl 2 mT., cTe/uaxu 3 wrt., | 2010
03 00opyI0BaHUs CTYJIBS, Kaspesky Endpoint
cron). Ilepconamsrbni kommbrotep (1 | Security
IIT.)
Iomemenne 1t XpaHEHUS U CrnennammupoBanHas MeOenb Ha 1 | Microsoft Windows
PO UIAKTUIECKOTO pabouee Microsoft Office
00CITy)KUBaHUS Y4EOHOTO mecto  (mkad, cremmax, cryibs, | 2010
000opyoBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHblil KOMIIBIOTED B | Security
122 Konuyectse 1 mT.
C TIOIKITIOYCHHEM K ceTH «VHTepHET»
u
JOCTYIIOM B 9JIEKTPOHHYIO
nH(OPMaIMOHHO00Pa30BaTEIbHYIO
cpeny By3a.




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
IMomemienne st CrenmanmsupoBanHas MeOens Ha 25 | Microsoft Windows
CaMOCTOSITETbHON paboTHI IIOCal04YHBIX AIMP
(uuTanbHBIN 321 OUOIUOTEKH) Mect  (crombl, cTymbs, KHiDkHBIe | Kaspesky Endpoint
mKader), Security
TEJIEBU30D, KHIUKHBIH n | OpenOffice
209 JOKYMEHTAJIbHBIN ¢doua. | Acrobat Reader
ITepcoHanbHbIe KOMIBIOTEPHI (9 MIT.) € NVDA
MOJKIIIOYEeHHEeM K ceTn «UHTepHEeT» H
JOCTYTIOM
B OJJIGKTPOHHYIO  HMH()OPMALMOHHO-
00pa3oBaTeIbHYIO Cpelry By3a.
YueGHas ayIuToOpust IIst CrnenuanusupoBanHass mebenb Ha 26 | Microsoft Windows
TIPOBEICHUS 3aHATHI MOCaJI0YHBIX Microsoft Office
JIEKIIMOHHOTO TUTIA, 3aHITHN MeCT (CTOJIBI KOMITBIOTEPHEIE, CTOJBI 2010
CEMMHAPCKOI'0 TUIA, IPAKTUYECKUX 3aHATUH, MUCBMEHHBIE, CTYIIbSI, pabouee MecTo Kaspesky Endpoint
IPYIIOBBIX X HHAWBUY aTbHBIX IperoAaBaTes, mkad, JIockd | Security
KOHCYJIBTAIHH, TEKYIIIETO HaCTCHHBIE,
KOHTPOJISI U IPOMEXYTOTHOM ayAUTOPHBIE).
aTTecTaluuy (KOMIbIOTEPHBIH [lepconanbHble KOMIBIOTEPHI (B
KJI1acc) KoJm4ecTBe 9
mMT.) C TOAKIIOUYCHHEM K  CETH
«HTepHET» U
JOCTYIIOM B JNIEKTPOHHYIO
HHPOPMaANOHHO-00pa30BaTEIHHYTO
cpeny By3a, UQpoBast
303 HHTEPAKTHBHAS JIOCKa
TRACEBOARD (B
KOMIUIEKTE c MPOTPaMMHBIM
obecneueHueM).  J[eMOHCTpAI[HOHHOE
00opymoBaHue

(MyTBTUMETUHHBIN  TIPE3eHTAMOHHBIN
KOMILIIEKC

B COCTaBe  IIPOEKTOpa,  JKpaHa,
aKTUBHOM

aKyCTHYECKOH CHCTEMBI,
NI€PCOHAIBHOIO

KOMIIbIOTEpPAa) M yueOHO-HarJsiiHbIe
mocoous (B

T.4. B 9JICKTPOHHOM BHJIE)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe

obecrieyeHre
VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
IPYIIOBBIX U HHIUBUIYATbHBIX IIperoAaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. IepconansHbIE KOMITBIOTEPHI (®
JlabGoparopus Konuuectse 11
HH(POPMAMOHHBIX TEXHOJIOTHI T.) C TOAKIIOYCHHEM K  CETH
(;maboparopwsi, ocHaICHHAS «WHaTepHeT N
11a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHHEM) “H(POPMALIMOHHO-00Pa30BaTEIbHYIO
309 (KOMITBIOTEPHBIH KITacc) cpeny By3a, DU(poBasdt
HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieuernem). JleMOHCTpaIHOHHOE
obopynoBaHHe (MyTbTHMEANIHBIN

IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOpa, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO

KOMITBIOTEpA) U
y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

9. BOCITUTATEJIBHASA PABOTA

Bocrmranme o0yd9aromuxcst IPH OCBOCHHH HMMH OCHOBHBIX NPO(ECCHOHATIBHBIX 00pa30oBaTeNbHBIX mHporpamm (mamee — OIIOII)
OCYIIECTBISIETCS] HA OCHOBE paboueil ImporpaMMbl BOCIUTAHHMA M KaJlCHIAPHOTO IIaHA BOCHHTATEIbHON pabOTHI, BKIIOYAEMBIX B
OIIOII.

Ilenms BocmUTAaTETHHOW pPAabOTHI — CO3MAHME YCIOBHI JUIA aKTHBHOHM JKM3HEAEATEIHHOCTH OOYYaromMXCs, WX TPakAaHCKOTO
CaMOOIIpeNIeNICHNs, TMPO(PECCHOHANBHOTO CTAaHOBICHUS M WHAMBHIYAJIbHO-TMYHOCTHOM caMOpealu3allid B  CO3HJATeNbHOI
JEATeNbHOCTU Ul YJOBIETBOPEHUS TMOTpeOHOCTE! B HPAaBCTBEHHOM, KYJBbTYPHOM, MHTEIUIEKTyalbHOM, COLMAIBHOM U
MpoQeCCHOHATBHOM Pa3BUTHH.

3amaun  BOCHHUTATENbHONH pPa0OTHI: pa3BHTHE MHPOBO33PEHHMSA M aKTyalH3alds CHCTEMBI 0a30BBIX IIEHHOCTEH JIMYHOCTH,
OpuoOIIeHHe K O0OlIedeloBeYecCKUM HOpMaM MOpaid, HAalMOHAIBHBIM YCTOSIM M aKaJeMHUYeCKHM TpaJuLUsAM; BOCIHUTAHUE
yBaXX€HHs K 3aKOHY, HOpPMaM KOJJIEKTUBHOW JKU3HM, Ppa3BUTHE TIPakJaHCKOM U COLUAIbHOW OTBETCTBEHHOCTH; BOCHHTaHHE
TIOJIOKUTENFHOTO OTHOIICHHSA K TPyAy, (opMHpoBaHWE KyIbTypsl M JTHKH TPO(ecCHOHATBHOTO oOImeHus; (opMupoBaHUe
JUYHOCTHBIX Ka4eCTB, HEOOXOMUMBIX Ui JI(QQPEKTUBHOH MNpodecCHOHATBHON IEATeNbHOCTH; BOCIUTAHUE BHYTpEHHEH
HNOTPeOHOCTH JUYHOCTH B 3A0pOBOM 00pa3e >KHU3HHM, OTBETCTBEHHOIO OTHOIIEHMS K IPHUPOJHONM M COLMOKYIBTYPHOH Cpele;
TIOBBIIICHHUE YPOBHS KYJIBTYPHI O€30I1aCHOTO TIOBEICHHUSI.

OcobenHoctn W Tpaaumuu HMHCTHTYTa OOYCIOBIMBAIOT CIEAYIOIIME OCHOBHBIC HANpaBICHHWS BOCIHTATENBHON paboTHI:
HNaTPUOTUYECKOE, TPakIaHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOpYECKOE, Hay4yHO-00pa3oBaTelIbHOE, MPO(ECCHOHANBHO-
TPYZOBOE, BOJIOHTEPCKOE (IOOPOBOIBUECKOE), IKOJIOTHUECKOE, (U3HNUecKkoe. Buapl pesTesbHOCTH 00y4alOmMXCsl B BOCIHUTATEIBHOI
cucteMe 00pa3oBaTeIbHOW OpraHW3alMM: IPOEKTHAs JEATeNbHOCTh (KaK KOJUIEKTHBHOE TBOPYECKOE JIENO), BOJOHTEPCKas
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTeIbcKas U HayYHO-HCCIeNOBaTeNbcKass AEATeIbHOCTh, IOCYroBas, TBOpYECKas M COLHUAIBHO-
KyIbTypHas AEATEIbHOCTb U JIP.

BocruraTenbHBIN TOTEHIMAN y4eOHO-HCCIEe0OBATENbCKOW U HAayYHO-HCCIEIOBATEIBCKOW JEITEIFHOCTH peali3yeTcss B Ipolecce
Pa3BUTHA HCCIEIOBATEIECKONH KOMIIETCHTHOCTH OOYYalomMXCsl HA TPOTSHKEHHH BCETO Cpoka WX oOydueHms B HMHctutyTe.
Pe3ynpTaTel cTyaeHuUecKoil HaydHO-HCCIIENOBATEIbCKOM AEATEIBHOCTH MPOXOAAT ampoOalui0 B paMKaxX HAy4YHBIX U HAY4HO-
HPaKTHYECKUX KOH(EPEHINH pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHIMH, OPraHM30BaHHBIX FHCTHTYTOM.

CounanbHO-KyIbTypHas M TBOpYECKas EATENBHOCTh OOYYaIOIIMXCS peann3yercs IpH OpPTraHW3alliM M MPOBEACHHH 3HAYMMBIX
COOBITHII M MeponpHusATHil TI'pa’kAaHCKO-NATPHOTUYECKOH, HAYYHO-HCCIEAOBATEIBCKOM, COIMMOKYIBTYPHOH U  (PU3KYIBTYpHO-
CIOPTHBHON HAaNpaBIEHHOCTU. Buabl TBOpueckol JedTeNnpHOCTH oOydaromuxcss B MHCTUTyTe: My3bIKAIBHOE TBOPYECTBO,
xopeorpaduaeckoe TBOPYECTBO, TeaTpaIbHOE TBOPYECTBO, HAYYHOE TBOPUECTBO, MEIUANIPOCKTHI U JIp.

BonoHTepckas meATenbHOCTh OOyJaroONMXCS — MIIMPOKHA KPYT HAmpaBlIeHHH CO3MAATENBHOW JEATebHOCTH, BKIFOUYAFONIHI
pasnuuHble (GopMBI TpaknaHckoro ydactus. Ilo wuHuNmMaTHBe OOydYaromuXcs M TPH HX AaKTUBHOM Yydactuu B HHctutyte
OCYIIECTBIISIET CBOIO AEATENBHOCTh JOOPOBOIBYECKUIT OTPsAT «MbI».

Peammzarro  PaGouedd mporpaMMbl BOCIIUTAHHS IIOMOTaeT OOecIednBaTh B3aMMOJCHCTBHE C PA3NMUYHBIMH  COIHAJIBHBIMHU
UHCTHTYTaMH, CyOBekTamu BocmnuTaHui. Ocoboe 3HaueHHE I BOCIMTATENBHOTO IIpollecca MMEeT OpPTraHH3aIUs IPAKTUYECKOi
JEATeNIbHOCTH O00Y4YaloluXcsl € IEIbl0 pa3sBUTUS NpodeccCHOHANbHBIX KOMIETEHIMH B ycinoBusX HWHcTHTyTa M HpodMIBHBIX




YUPEKACHUN U OpraHu3aLui.

10. OCOBEHHOCTH OBYYEHHWSI NHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMHY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mpomecce m3yueHHs NUCIMIUIMHBI U OCYIIECTBICHHUS IPOIENYP TEKYIIETO0 KOHTPOJIS yCIEBaeMOCTH M MPOMEXYTOYHOH
aTTeCTallu MHBAIUIOB U JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3IOPOBBS IPUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHS C
YYETOM MHIUBUYalIbHBIX ICHXO(H3UOIOTHYECKIX OCOOCHHOCTEH.

OOydyeHHe JHI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAIMAOB OPTraHM3YyeTCs KaK COBMECTHO C JAPYTHMH
00yJalOIMMMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHAX, TaK W 0 WHANBHIyaJIbHOMY y4eOHOMy IUTaHy. Bo Bpems mpueMHOI
KaMIIaHUM, a TAaKXKe BO BPEMs CAAYM Pa3IMYHBIX (OPM NMPOMENKYTOYHOH M TOCYIAAapCTBEHHOH MTOroBOM arrectauuu B MHcTHTyTE
CO3/1aHBl HEOOXOJMMBIE YCIIOBHS JUISl OKa3aHWSI TEXHWYECKOW ITOMOIIM WHBAIMIAM W JIMIAM C OrPaHMYECHHBIMH BO3MOXXHOCTSIMU
3I0pOBbs (TIPH HEOOXOANMOCTH MOKET OBITh JOMYIICHO NMPHUCYTCTBHE B ayAWTOPHH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaronyecs M3 4ucCia WHBAJIMIOB U JIML[ C OrPaHMYECHHBIMH BO3MOKHOCTSMH 3JJ0POBbS, NP HEOOXOJUMOCTH, MOTYT
OBITH 00ECTeYeHB! 3JICKTPOHHBIMH M II€YaTHBIMH 00pa30BaTEeIbHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanm3anny JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B y4eOHOM mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUECHUSI TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (M1 JMI] C HapyLICHUSMH 3pEHUs) M NEPeHOCHAs MHAYKLMOHHAs cucTeMa
Jutst cabocnbimamux «Mcrok» A2 co BCTpOSHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OWOIMOTEKa OHJAWH» TpenoctaBisier obydarommmcs ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
st obecriedeHus: 3G ¢eKTUBHOCTH mpouecca oOydeHus. [Ipu uTeHHMM MacITa®d CTpaHUIBI CaliTa MOXKHO YBEIHYHUTh C MOMOIIBIO
CIICMAJIbHOTO 3HauKa Ha TJaBHOM CTpaHMIe. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXUM OTOOpa)KEHMS] KHUTH WM BKIIOYUTH
03BYYMBAaHUEC HEMOCPEACTBCHHO C caiiTa MpH TOMOINM TNPOrpaMM SKpaHHOTO JocTtymna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O3BYYMBAHMsI TEKCTOB, MOTYT OBITH 3arpykKeHbl B TH(IIOIUIEEphl, a TaKKe CKOIMPOBAaHbI Ha JI00OE YCTPOWCTBO JUISt
KOM(OPTHOTO YTCHUSL.

CepBuc OBC «lluraTHHK» TIOMOTaeT ITOJH30BATENI0 W3BICYh ITUTATy M aBTOMATHYECKH (DOPMHPYET KOPPEKTHYIO
6ubmorpaUUecKyro0 CChUIKY, YTO OCOOEHHO aKTyaldbHO IJISl JIHI C OTPAHHYCHHBIMH BO3MOXKHOCTAMH H OOJerdaer IMpoIecc
HaITMCaHUs KypCOBOMN MIIM BBIITYCKHOM KBaJIM(DMKALMOHHOI paOoTHI.

Jis moAroToBkM K 3aHATHAM oOydarommecss ¢ OB3 (10 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE TpmiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIi O3BYYMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: OJIICKTPOHHBIM, TPHIOKCHHE CKAaYMBAaCTCS
o0yyaromumcsi caMoCTOATENIbHO ¢ caidita e.Janbook.ru, HeoOxomumoe ycioBue: ObITH 3aperucTpupoBaHHbIM B OBC «Jlauby.
Hcnone3yercst cBOOOIHO pacpocTpaHseMas MporpaMma 3KkpaHHoro fgocryna Nvda.

ITogpobHee 00 opraHW3amMM JOCTYHHOM CpeAbl CM. COOTBETCTBYIOUIMH pa3fell OCHOBHOHW NpodecCHOHATBHOH
00pa3oBaTeIbHON IPOTPAMMEL.



