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[Mpoduab moaroroBKku
JlokyMeHTalmoHHOe oOecrneueHue yrpaBieHus

Pacnpeaeneﬂne YacoB JMCHUILIMHBI IO ceMeCTPpamM

Cemectp
(<Kypc>.<Cemectp 5@3.0)
Ha Kypee>) Hroro
Henens 14
Bun 3ansatui vir | PIno| VI PII

Jlexun 28 |28 |28 [28
[IpakTuueckue 28 |28 |28 |28
Texymwuit koutpons |15 |15 |15 |15
Hroro ayn. 56 |56 |56 |56
Konrakthas padora |71 |71 (71 |71
Cawm. pabota 100 | 100 | 100 | 100
Yacel Ha KOHTPOJIb 9 9 9 9
Uroro 180 | 180 | 180 | 180




[Iporpammy cocraBui(n):
cm. np. Cybepask Hamanvs Buxmoposna

Pabouas mporpamma IUCHUTUIMHBI
JoxkymeHTAIITHOHHOE o0ecrieyeHue OYXrajaTepCcKoil eI TeJIbHOCTH

paspabotana B coorBercTBun ¢ ®I'OC BO:
®denepanbHbIl TOCYIAPCTBEHHBIN 00pa30BaTENIbHBIA CTaHAAPT BBICIIEr0 0Opa3oBaHMs - OakajaBpuar IO

HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeieHHEe U apxuBoBeneHHe (mpuka3 MunoOpnayku Poccun
ot 29.10.2020 r. Ne 1343)

CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

« JlokyMeHTOBEIEHHE U apXUBOBEJIEHUE», YTBEPXKIECHHOIO YUEHBIM COBETOM By3a, Iporokosn Ne 12 or
23.04.2025 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 14.05.2024 r.
3aB. kadenpoit Kauanora Enena KOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena IOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2029r. Ne
3aB. xatenpoit Kauanosa Enena IOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

@DopMHPOBaHHE Y CTYACHTOB PAIMOHATBHBIX MOIXOMOB K OpPraHM3alMu paboTel ¢ OyXraaTepcKUMH TOKyMEHTaMu (OT

COo3J1aHMsI 10 00ecTeYeHUs] X COXPAHHOCTH).

2. MECTO JUCHUIIJIMHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOT'PAMMBI

Hukn (paznen) OIT: | b1.B.JIB.04

2.1 | TpeGoBaHus K NpeABAPUTEIbLHOH IIOATOTOBKE 00y4arolierocs:

2.1.1| ApxuBoBeneHue

2.1.2| NudopmanroHHast 6e30MacHOCTD U 3aIuTa HHPOPMALUH

2.1.3| Opranusanys 1 TEXHOIOTHS JOKYMEHTAIIMOHHOTO 00€CIeUeH s YIPaBICHHUS

2.2 | Jucuuniannbl (MOLYJU) U NPAKTHKH, AJIS KOTOPbIX OCBOEHHE JAHHON JMCUMIJIMHBI (MO1YJIs1) HEOOXOAUMO KaK
npejalecTByionee:

2.2.1| JTokyMeHTaIMOHHOE 0OecIeUeHNe TOCY IaPCTBCHHOTO U HErOCYIapCTBEHHOTO YIIPABICHHUSI

2.2.2| KampoBoe JeN0npon3BOICTBO M ApXUBBI IOKYMEHTOB IO JINYHOMY COCTaBy

2.2.3| DneKTpOHHBIH JOKYMEHTO000POT OpraHN3aLHK

3. KOMIETEHIMA OBYYAIOIIET OCSI, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCHUATIINHEI
(MOJTYJIST)

IIK-4: Bnageer HaBbIKAMH OpraHv3alud JOKYMECHTHPOBaHUA ynpasneﬂqecxoﬁ AeATEJIbHOCTH B OPraHu3anuu

3HaThb:

- TUIIBI U BUbBI )IOKyMeHTaLII/IOHHI)IX CHCTEM, COCTaB U HOpS[Z[OK nx (I)yHKHI/IOHI/IPOBaHI/ISI B CUCTEMC praBJ’[eHI/IH OpFaHHSaHHCﬁ;

- HOPMaTHBHO-TIPABOBYIO U METOANYECKYIO 0a3y, perylnupyronIyto paboTy ¢ JOKyMEHTaMH Pa3HBIX JOKYMEHTAI[MOHHBIX CUCTEM;

- IpaBUJIa COCTABICHHS U OQOPMIICHHSI YIIPABICHYECKHUX JOKYMEHTOB PAa3HBIX TUIIOB U BUIOB;

- MPaBUJIa OPraHU3aAIMU JOKYMEHTAIIMOHHOTO COITPOBOMKICHHSI YIIPABICHHS U OPraHU3alliy apXHUBHOTO XPAHEHUS TOKYMCHTOB
Ymers:

NOPUMCHATb HOPMATHBHO-IIPABOBBIC AKTbI W HOPMATUBHO-MCTOAUYCCKHUC HOOKYMCHTBI IIpU COCTABJICHUHU H O(i)OpMJ'IeHI/II/I

YIPaBICHYCCKUX TOKYMEHTOB;
- IPOBOJUTH YHU(HUKAIMIO (POPM TOKYMEHTOB, IPUMEHIEMBIX B yIIPaBICHUECKON AEATENIFHOCTH OpraHu3aliH;
- IPUMEHSATh KOHKPETHBIE BH/IBI IOKYMEHTOB JIJIsl peaii3aiui GYHKIUH yIpaBICHHs B OpraHU3allku;
- COBepIHeHCTBOBaTB CI/ICTeMy IIOKyMeHTI/IpOBaHI/ISI praBﬂqueCKOﬁ JACATCIBbHOCTHU OpFaHI/ISaHI/II/I
Baanernb:

- HaBBIKaMH pa3pabOTKH TpeOOBaHUH K HH(POPMAINH, BKII0OUaeMOl B JOKYMEHTHI OpraHU3aINH;
- OpraHM3allMOHHON O(UCHOI TeXHUKON B paMKax cBoel MpodeccHoHaIbHON AeATeNbHOCTH;

- OpraHu3allMOHHBIMH W TEXHHYCCKUMH CPpCACTBAMH JId IIEPEBOJA B SHCKTpOHHLIfI BUIA OOKYMCHTOB U HOKyMeHTHpOBaHHOﬁ

I/IH(bOpMaHI/II/I OpraHu3anuu

B pe3ysbTare ocBOCHHS TUCHUILUINHBI (MOYJIs) 00y4AKOUIHIICH JOJIKEH

31

3.2

33

3HaTh:

- TUNBl W BUABI JOKYMEHTAIMOHHBIX CHCTEM, COCTaB M MOPINOK HMX (PYHKIMOHHPOBAaHUS B CHUCTEME YIPaBICHUS
OpraHu3anuen;

- HOPMATUBHO-TIPAaBOBYIO M METOIMYECKYIO 0a3y, peryaupymouryo paboTy ¢ AOKYMEHTaMH pa3HBbIX JAOKYMEHTAIlMOHHBIX
CHCTEM;

- [IpaBUJIa COCTABJICHUA U O(I)OpMJ'IeHI/Iﬂ YHIpaBJICHYCCKUX JOKYMCHTOB PAa3HBIX TUIIOB U BU0B;

- IpaBWjIa OpraHu3aliid AJOKYMCHTAIIUOHHOI'O COIIPOBOXIACHHA YIPABJICHHUA W OpraHu3allid apXuBHOI'O XpaHCHU
JOKYMCHTOB.

YMmern:

- NIPUMEHATb HOPMAaTHUBHO-TIPABOBBIC AKTHI W HOPMAaTHBHO-METOAMYECKUE JOKYMEHTHI IIPH COCTABICHUH M O(OPMIICHUH
YIPaBIECHYECKUX JTOKYMEHTOB,;

- MPOBOJUTH YHUDUKAIHIO (POPM JIOKYyMEHTOB, IPUMEHSIEMBIX B YIIPABICHUSCKON JACATEIILHOCTH OpTaHN3aIlui;
- IPUMEHSATHh KOHKPETHBIC BHJIBI JIOKYMEHTOB JIJISl peai3aui GYHKIUH yIIpaBICHHs B OpraHU3aINH;

- COBEPIIICHCTBOBATh CHCTEMY JIOKYMCHTHPOBAHUS YIIPABICHIECKOH NeATEIFHOCTH OpTraHH3aIlHH.

HNmeTh HABBIKH U (UJIN) ONBIT 1ESATEIHLHOCTH:

- pa3paboTKH TpeOOBaHUI K MH(POPMALIUH, BKIIOYAEMOIl B TOKYMEHTBI OpraHH3aI[1H;

- paboTHI C OPraHU3aLUOHHON 0(DUCHOM TEXHUKOIl B paMKax CBOCH MPO(eCCHOHATBPHON IESATEINbHOCTH;

- paboThl C OPraHU3allMOHHBIMH U TEXHHUYECKUMH CpPEICTBaMHU Uil IEpPeBOJa B JIIEKTPOHHBIM BHI JTOKYMEHTOB U
JIOKYMEHTHPOBAHHOH MH(GOPMAIIMU OpraHU3aInH.

4. CTPYKTYPA U COJIEP’)KAHME JUCIUTITAHBI (MOJTYJIST)




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Pazgen 1. OcobOenHocTH paboTbl ¢ OyXrajarepcKUMH
noxymeHntamu /Pasnen/
Tema 1. Byxranrepckoe nemOnpoM3BOJCTBO: Ha3HAUCHHE, 5
3a7a4M, CTPYKTypa, COCTaB, ITOJIOKEHHE
Byxranrepckoe JelonpoW3BOJACTBO: HAa3HAYEHHWE, 3ajauH, JI1.1 J11.2 J11.3J12.1
CTPYKTYpa, COCTaB, MoyioxkeHue (Jiekuus) /JIex/ 2 [K-4 J12.2 J12.3 J12.4 J12.5
J12.6 J12.7
Byxranrepckoe [€J10NpOU3BOACTBO: HAa3HAYEHUE, 3alauH, JI1.1 J11.2 J11.3J12.1
CTPYKTYpa, COCTaB, IMOJIOKEHHE (caMOCTosATeNbHas paboTa) 8 [K-4 JI2.2J12.3 J12.4 J12.5
/Cp/ JI12.6 J12.7
Tema 2. IHCTPYKITHS MO AENONPOU3BOACTBY B OyXTranTepuu 5
WHCTpyKIuMs 10 NEeTONpPOU3BOJICTBY B OyXranTepun (JICKIIHs) JI1.1 J11.2 J11.3J12.1
/JTex/ 2 [1K-4 JI2.2J12.3 J12.4 J12.5
JI12.6 J12.7
WHcTpyKuMs Mo AeNonpou3BOJICTBY B OyXranTepuu (TeKyIuit JI1.1 J11.2 J11.3J12.1
KOHTpOJIb) /TK/ 2 [K-4 J12.2 J12.3 J12.4 J12.5
J2.6 J12.7
WHCTpyKIMA 1O [IEJIONIPOM3BOJACTBY B OyXralTepuu JI1.1 J11.2 J11.3J12.1
(camocrositenbHas padota) /Cp/ 8 I1K-4 JI2.2J12.3 J12.4 JI2.5
J12.6 J12.7
WHCcTpykuuss 1O JEJNONPOU3BOACTBY B OyXraiarepuu JI1.1 J11.2 J11.3J12.1
(mpaxtuaeckoe 3ausaTue) /Ip/ 6 I1K-4 J12.2J12.3 J12.4 J12.5
JI12.6 J12.7
Tema 3. Homenknarypa gen OyxraaTepuu: Ha3zHaueHHE H 5
HOPSIIOK pa3paboTKH
Howmenknatypa men OyxranTepuu: Ha3Hau€HHE M IIOPSAOK JI1.1 J11.2 J11.3J12.1
pa3paboTku (nexims) /JIex/ 2 I1K-4 JI2.2 J12.3 J12.4 J12.5
J12.6 J12.7
HomeHknarypa nmen OyxranTepuu: HasHA4Y€HUE U TIOPSIOK JIT.1 J11.2 JI1.3J12.1
pa3pabotku (Tekymuii KoHTpois) /TK/ 1 [K-4 JI2.2 J12.3 JI2.4 J12.5
JI12.6 J12.7
Homenknatypa naen OyxraaTepuu: Ha3HA4Ye€HHE U TOPSIOK JI1.1J11.2 J11.3J12.1
paspabotku (camocTosTenbHas padota) /Cp/ 8 [K-4 J12.2 J12.3 J12.4 J12.5
J12.6 J12.7
Howmenknatypa men OyxranTepuu: Ha3Hau€HHE M IIOPSAOK JI1.1 J11.2 J11.3J12.1
pa3paboTku (mpakTudeckoe 3ansarue) /IIp/ 6 I1K-4 J12.2 J12.3 J12.4 J12.5
J12.6 J12.7
Tema 4. ®opMupoBaHue 1 OPOPMIICHAE 1T OYXTalTepHH 5
®opmupoBanre U opopmieHHE Ael Oyxranrepuu (JIeKuus) JI1.1 J11.2 J11.3J12.1
/JTex/ 2 I1K-4 J12.2J12.3 J712.4 J12.5
J2.6 J12.7
®opmupoBanne U OhOpMIIEHHE AeN OyXranTepuu (TeKyImuit JI1.1 J11.2 JI1.3J12.1
KoHTpouis) /TK/ 1 I1K-4 J12.2J12.3 J12.4 J12.5
J12.6 J12.7
dopmupoBanre W oQopMIIEHHE ~ JeN  OyXraiTepHuu JIT.1 JI1.2 JI1.3J12.1
(camocrositenbHas padota) /Cp/ 8 [K-4 JI2.2 J12.3 J12.4 J12.5
JI12.6 J12.7
Tema 5. Opranuzanust xpaHeHUsl (TEKYyLIEro ¥ apXUBHOTO) 5
JOKYMEHTOB OyXrajiTepuu
Opranm3amust ~ XpaHeHHs  (TEKyIET0 W apXUBHOTO) JI1.1 J11.2 J11.3J12.1
JOKyMEHTOB Oyxrantepuu (Jekuus) /Jlex/ 2 I1K-4 JI2.2 J12.3 J12.4 J12.5
J12.6 J12.7
OpraHm3amust ~ XpaHeHHs  (TEKyIero W apXHBHOTO) JI1.1 J11.2 J11.3J12.1
JOKyMEHTOB OyxranTepuu (TeKymmii KoHTpouss) /TK/ 1 I1K-4 J12.2J712.3 J12.4 J12.5
JI12.6 J12.7
Opranuzanusi  xXpaHeHus  (TEKyLero W apXUBHOTO) JI1.1 J11.2 J11.3J12.1
JOKyMEHTOB OyXranTepHu (camocTositensHas padota) /Cp/ 8 ITK-4 J12.2J12.3 J12.4 J12.5

J2.6 J12.7




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Tema 6. OOecrieueHre COXPaHHOCTH KOH(HICHIMAIBEHOM
uHpOpMaIUy, HAXOQAIIEWCSs B  COCTaBe JOKyMEHTOB 5
Oyxranrepuu
Obecnieuenne COXpPaHHOCTH KOH(HICHITUATBHOM JI1.1 J11.2 J11.3J12.1
uH(poOpMaLUK, HAaXOMAIIEWcs B  COCTaBe JOKyMEHTOB 2 [K-4 JI2.2J12.3 J12.4 JI2.5
oyxranrepun (ekuus) /Jlex/ 2.6 12.7
O0Oecnieuenne COXPaHHOCTH KOH(HICHIINATBHOM JI1.1 JI1.2 J11.3J12.1
uHPOpPMALIMM, HAXOIAIIEHCSs B  COCTaBe JOKYMEHTOB 2 TIK-4 J12.2J12.3 J12.4 J12.5
Oyxranrepun (TeKynmii KoHTpob) /TK/ J12.6 J12.7
ObecneueHne COXPaHHOCTH KOH(HICHIIUATBHOM JIL.1 J11.2 J11.3J12.1
uHGOpPMALMM, HaxXOIAIIEHCs B  COCTaBe JOKYMEHTOB 8 [1K-4 JI2.2 J12.3 J12.4 J12.5
Oyxrantepun (camocTosTensHas padota) /Cp/ J12.6 J12.7
HaumeHoBaHue pa3jie/ioB U TeM /BU 3aHATHS/ C/ell\g;:;p Yacos Komnerenuuu Jlutepartypa
Pazgen 2. Oco0eHHOCTH IOATOTOBKHM Pa3JIMYHBIX BHI0B
Oyxrajarepckux 1okymeHToB /Pa3nen/
Tema 7. OcoOGeHHOCTH TOATOTOBKM IIEPBUYHBIX YYETHBIX
JOKyMEHTOB 3
OCoOeHHOCTH MOATOTOBKH ITEPBHYHBIX YYETHBIX JTOKYMEHTOB JI1.1 J11.2 J11.3J12.1
(extus) /Jlex/ 2 TIK-4 JI2.2 J12.3 J12.4 J12.5
JI12.6 J12.7
Oco0eHHOCTH MOATOTOBKH MEPBUYHBIX YUETHBIX JOKYMEHTOB JI1.1 J11.2 J11.3J12.1
(mpakTrueckoe 3austue) /Ip/ 4 IK-4 J12.2 J12.3 J12.4 J12.5
J2.6 J12.7
OcoOeHHOCTH MOATOTOBKHU NEPBHUYHBIX YYETHBIX JOKYMEHTOB JI1.1 J11.2 J11.3J12.1
(Texymuii koHTpoIsb) /TK/ 1 I1K-4 JI2.2J12.3 J12.4 JI2.5
J12.6 J12.7
OCOOCHHOCTH MOATOTOBKH MEPBUYHBIX YYETHBIX JTOKYMEHTOB JIT.1 J11.2 JI1.3J12.1
(camocrositenbHas padota) /Cp/ 4 [K-4 JI2.2 J12.3 J12.4 J12.5
JI12.6 J12.7
Tema 8. OcoOeHHOCTH MOATOTOBKM JOKYMEHTOB IO YYeTy
TPyJa 1 €T0 OILIaThI >
Oco0eHHOCTH NMOATOTOBKH JOKYMEHTOB II0 y4YeTy TpyJa U €ro JI1.1 J11.2 J11.3J12.1
omnatel (tekuus) /Jlex/ 4 I1K-4 J12.2 J12.3 J12.4 J12.5
J12.6 J12.7
OCo0eHHOCTH TTOJITOTOBKH JOKYMEHTOB II0 yYETy TpyZa U €ro JI1.1 J11.2 J11.3J12.1
oraTsl (mpakTHdeckas padota) /IIp/ 4 I1K-4 J12.2J712.3 J12.4 J12.5
JI12.6 J12.7
Oco0eHHOCTH NOATOTOBKH JAOKYMEHTOB IO YU€Ty TPpyJAa U €ro JI1.1 J11.2 J11.3J12.1
orutaThl (TeKyIui KoHTpois) /TK/ 1 I1K-4 JI2.2J12.3 J12.4 JI2.5
J2.6 J12.7
Oco0eHHOCTH MOATOTOBKH JOKYMEHTOB IO y4eTy TpyJAa U €ro JI1.1 J11.2 J11.3J12.1
oraThl (caMocTosTenbHas pabora) /Cp/ 12 I1K-4 JI2.2 J12.3 J12.4 J12.5
J12.6 J12.7
Tema 9. OcoOCHHOCTH IOATOTOBKH IOKYMEHTOB IO YUETY
pe3ybTaTOB HHBEHTAPU3ALUH 3
Oco0eHHOCTH ~ TOATOTOBKM  JIOKYMEHTOB IO  YYeTy JI1.1 J11.2 J11.3J12.1
Ppe3yIbTaToOB HHBEHTApH3aINHK (JIeknns) /JIex/ 4 [1K-4 J12.2J12.3 J12.4 J12.5
JI2.6 J12.7
Oco0eHHOCTH ~ TIOATOTOBKM  JTIOKYMEHTOB 1O  YYeTy JI1.1 J11.2 J11.3J12.1
pe3yIbTaTOB MHBEHTAPHU3AIUH (IpakTHdeckas padora) /TIp/ 4 I1K-4 J12.2 J12.3 J12.4 J12.5
J12.6 J12.7
OcoOeHHOCTH  TOATOTOBKH  JOKyMEHTOB IO  YUeTy JI1.1 J11.2 JI1.3J12.1
pe3yIbTaTOB HHBEHTAPU3ALUH (TEKYLIH KOHTPOJb) /TK/ 2 [K-4 JI2.2 J12.3 J12.4 J12.5
JI12.6 J12.7
OcobeHHocTH MMOATOTOBKH JOKYMEHTOB o y4eTy JI1.1 J11.2 JI11.3J12.1
pe3yibTaToOB HWHBEHTApU3allMK (CaMOCTOsTeNbHass paboTa) 12 I1K-4 J12.2 J12.3 J12.4 J12.5

/Cp/

J12.6 JI12.7




HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuun Jlutepatypa

Tema  10. OcoOeHHOCTH  TIONTOTOBKH  JTOKYMEHTOB 5

OyXranTepcKol OTYETHOCTH

OCOOCHHOCTH TIONTOTOBKH  JTOKYMEHTOB  OyXrajaTepcKou JI1.1 J11.2 J11.3J12.1

otyeTHOCTH (JNekms) /JIex/ 4 [K-4 JI2.2 J12.3 J12.4 J12.5
JI12.6 J12.7

Oco0eHHOCTH  TMOJATOTOBKM  TOKYMEHTOB  OyXraiaTepcKon JI1.1 J11.2 J11.3J12.1

OTYETHOCTH (TEKYIIHIH KOHTPOJb) /TK/ 2 IK-4 J12.2 J12.3 J12.4 J12.5
J2.6 J12.7

OCOOEHHOCTH TIOATOTOBKH  JIOKYMEHTOB OyXTraiaTepcKon JI1.1 J11.2 J11.3J12.1

OTYETHOCTH (caMocTosTeNbHast paboTa) /Cp/ 12 I1K-4 J12.2J12.3J712.4 J12.5
JI12.6 J12.7

OCOOCHHOCTH TONTOTOBKH  JTOKYMEHTOB  OyXrajaTepcKou JI1.1 J11.2 J11.3J12.1

OT4eTHOCTH (TpakTrdeckoe 3ansatue) /I1p/ 4 [1K-4 J12.2J12.3 J12.4 J12.5
JI12.6 J12.7

Tema 11. OcoOeHHOCTH [OOKYMEHTUPOBaHMS PEBU3UH U 5

HPOBEPOK JIEATEIBHOCTH OyXralaTepun

OcoOeHHOCTH JOKYMCHTHPOBAaHHS pEBH3MH M IPOBEPOK JIL.1J11.2 J11.3J12.1

JeaTenbHOCTH Oyxrantepun (ekius) /JIex/ 2 I1K-4 J12.2J12.3 J712.4 J12.5
J12.6 J12.7

OcCoOeHHOCTH JOKYMCHTHPOBAaHHS PEBH3WH M IPOBEPOK JI1.1 J11.2 J11.3J12.1

JEeATeNBHOCTH OyXranTepun (TeKyIui KoHTpois) /TK/ 2 [1K-4 J12.2J12.3 J12.4 J12.5
JI12.6 J12.7

OCOOEHHOCTH JTOKYMEHTHPOBAaHHUsS PEBH3MH U IPOBEPOK JI1.1 J11.2 J11.3J12.1

JeITeNIFHOCTH OyXraiTepun (camocTosTenbHas pabora) /Cp/ 12 I1K-4 JI2.2J12.3 J12.4 JI2.5
J2.6 J12.7

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elhg;;p Yacos Komnerenuun Jlutepatypa

Ox3amen /Paznen/

Tema 12. I[IpomMeKyTOUYHBII KOHTPOJIb 5

ITpomexxyTOUHBIH KOHTPOJb /DK3aMeH/ JI1.1 J11.2 J11.3J12.1

9 I1K-4 J12.2J12.3 J12.4 J12.5

J12.6 J12.7

5. ®OHJ ONEHOYHBIX CPEACTB

5.1. KonTposbHbIe BONPOCHI U 3aaHUs

Bonpocs! 111 caMOKOHTPOJISL:

1.3akoHOIaTeNbHBIE U HOPMATHBHBIE aKThl PP pernamMeHTHpYIOIIHE paboTy ¢ OyXranTepCKUMHU JOKyMEHTaMu?
2. Ha3oBUTE OCHOBHBIE ATAIBI JOKYMEHTOO00POTa B OyXTaJITepCKOM CIryxoe?

3. Llenms OyXrantepckoro yueTa, ero OOBeKTH U 3a1a4u?

4. Yrto Takoe LEHTPaJIM30BaHHbII cr10c00 OpraHU3aluy eJIONPOU3BOACTBA OyXranTepuu?

5. Yto Takoe AeneHTPAIN30BaHHBIN CIIOCO0 OpraHU3aliy JEIOIPOU3BOACTBA OyXranTepun?

4. Yto Takoe CMEIIaHHBIH CIIOCO0 OpTaHU3aIMH JISJIONIPOU3BOJICTBA OyXranTepun?

6. 3amaun MHCTPYKIUHU 110 OYXTalTepCKOMY IEJIONPOU3BOJICTRY?

7. OCOOCHHOCTH COCTaBICHHS MHCTPYKIUH 110 JOKYMEHTHPOBAHHIO OT/JEIbHBIX BUOB AEATENbHOCTH OyXrantepuu?
8. Ompenenute coctaB OyXraJlTepCKO JOKYMEHTAIINN?

9. OyHKIMOHATBHOE Ha3HAYCHNE HOMEHKIIATYPHI el OyXxrantepun?

10.
11.
. Oramnsl pa3paboTku Tabes ¥ ansoomMa hopM TOKYMEHTOB OyXrantepuu?
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

12

OyHKIHMOHAIBHOE Ha3HaYeHHe Tabenst popM JOKYMEHTOB Oyxrantepun?
dyHKIMOHANBHOE Ha3HAUCHUE albOoMa (opM TOKyMEHTOB OyXrainrepun?

OOBEKTHI M OCHOBHBIEC HANIPABICHHU KOHTPOJISI UCTIOTHEHHS OyXraaTepCcKuX JOKyMEHTOB?

Kax npoBoauTest mpoBepKa MOJHOTHI HCIOJIHEHHs OYXTalTepCKHX JOKyMEHTOB?

Hazosure obmue npasuia popMupoBaHust OyXralTepcKux JOKYMEHTOB B aena?

HazoBure ocobeHHOCTH (hOpMHUPOBAHUS OTAETHHBIX BUJOB OyXTalTepCKUX JOKYMEHTOB B femna?
ConeprkaHne MEpOIPUATHI 10 OPraHU3aIMK TEKYLIETO XpaHeHHs el (JOKYMEHTOB) OyXrantepuu?
CozepxaHue MEpONIPUATHIL IO OPraHU3aLMH APXUBHOTO XpaHEHHMs Jel (IOKyMEHTOB) OyXxranTepun?
OcobeHHOCTH 00ECTICUCHNST COXPAHHOCTH CBEACHHH OTPaHNIEHHOTO JIOCTYIIA, IMEIOIIUXCS B OyXTanTepun?
HazoBute Tpe6oBaHUS K COAEPIKAHUIO OyXTaNTEePCKUX JOKYMEHTOB?

Hazosute TpeboBanus k 0pOPMIICHUIO JOKYMEHTOB OyXranrepun?

HasoBuTe rpynmsl MepBUYHBIX YUETHBIX OyXraaTepCcKuX JOKyMEHTOB?

Ha3oBute rpynis! JOKYMEHTOB 110 YIETy Pe3yIbTaTOB MHBEHTAPHU3AIUN?
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. HazoBure rpymnms! JOKyMEHTOB OyXraiTepcKoil 0OT4eTHOCTH?
. [IpaBuna 1OKyMEHTHUPOBAaHUS IPOBEPOK U PEBU3UIN NEATENBHOCTH OyXxranrepun?

Bonpocs! k 5k3aMeny:
1.Opranu3amoOHHO-IIPABOBBIE OCHOBBI OyXTaJITEpPCKOro JAeIOMPOU3BOCTBA.

. 3amaun u crpykrypa [lonoxenus o rpymnme OyXraaTepcKoro AeJI0NpOU3BOJICTBA.

. 3agaun pabOTHI M MEPONIPUATHS, peATN3yeMBbIe TPYIIIONH OyXraaTepcKoro IeIONPOU3BOICTBA.
. 3agaun 1 0COOCHHOCTH TTOATOTOBKH MHCTPYKIIUH IO ACIONPOU3BOACTBY B OyXranTepuu.

. O6mmit MopsoK pa3pabOTKH HOMEHKIIATYPHI JIe] OyXraiaTepHu.

. Ilpsimox BHECEHHS M3MEHEHUH B HOMEHKIIATYPyY €N OyXraaTepru.

. Obmue mpasmaa oopmiIeHNS OyXTanTepCKUX JOKYMEHTOB B JeTa.

. Ocobennocty GopMUPOBaHUS B JieNa OTAETBHBIX BUJJOB OyXTalTepCKUX TOKYMEHTOB

. OpraHuzanys TeKyIero XpaHeHus el (JOKyMEHTOB) OyXranTepckoi ciryObl

. Opra"mzanus apXuBHOTO XPaHEHUS JIe (JIOKYMEHTOB) OyXTraJITepCcKOi CIyKObI

. Ilopanok odopmieHus nen (JOKyMEHTOB) OyXTranTepCcKoi CITyKObI AJIsl Iepelaudl Ha apXUBHOE XpaHEHUE

. OcoOEHHOCTH TEKYIEro XpaHEeHUs! SJIEKTPOHHBIX JIe] OyXraaTepHy.

. ObecrieueHne COXpaHHOCTH KOHGHICHIINATBHON HH(OPMAIINH, HaX0OAsIIeics B COCTaBe TOKYMEHTOB OyXTalTepHu
. Kimaccu¢mkanus nepBUYHBIX yUSTHBIX OyXTalITepCKUX JOKYMEHTOB.

. OcobenHocty 0hopMIIeHHsI IEPBUYHBIX YUETHBIX OyXralTepCKUX TOKYMEHTOB.

. Bupl 1 Ha3HaueHUE TOKYMEHTOB 110 YYETy TPY/a U €ro OILIaThI.

. OcoOeHHOCTH OATOTOBKH aKTa O MpHEeMKe padoT, BEITOIHEHHBIX 10 TPYAOBOMY JOTOBODY.

. OcobeHHOCTH NOATOTOBKY Tabesis yueTa pabouero BpeMeHH.

. OcoOEHHOCTH MOJATOTOBKH IIIATEXKHOI BEJOMOCTH.

. OcoOeHHOCTH TOATOTOBKH JIMIIEBOTO CUETA.

. OcobeHHOCTH MOATOTOBKH 3aIIICKH-pacyeTa O MPEeIOCTaBICHUH OTITyCKa paOOTHHKY.

. OcoOeHHOCTH TTOATrOTOBKH 3aMUCKU-pacyeTa NpH NPEeKpaIleHnH AHCTBUS TPYIO0BOIO I0r0BOpa ¢ pabOTHUKOM.
. Bupl 1 Ha3HaUeHUE TOKYMEHTOB 110 YYETy Pe3y/IbTaTOB HHBCHTapHU3alUH.

. OcoOeHHOCTH OATOTOBKH HHBEHTAPHU3AI[IOHHON ONMCH OCHOBHBIX CPEJICTB.

. OcobeHHOCTH MOATOTOBKY WHBEHTAPHU3AI[OHHON OIMCH HEMaTepPHAaNbHBIX AKTHBOB.

. OcoOeHHOCTH TTOATOTOBKY MHBEHTAPU3ALMOHHO OITMCH TOBAPHO-MAaTEPUaIbHBIX [IEHHOCTEH.

. OcoOeHHOCTH OATOTOBKH HHBEHTAPH3AIIOHHON OMICH [IEHHBIX OyMar U OJJaHKOB JOKyMEHTOB CTPOTOH OTYETHOCTH.
. Bunbr 1 Ha3HaYeHNE JOKYMEHTOB OyXTraaTepCKOH OTUYCTHOCTH.

. Oco0eHHOCTH MOATOTOBKH OyXrajarepckoro OanaHca.

. OcoOEHHOCTH TTOATOTOBKH OTYETa O (PUHAHCOBBIX PE3YIIbTATaX.

. OcoOeHHOCTH MOATOTOBKH OTYETA O JBIKEHUH JACHEKHBIX CPEJICTB.

. OcobeHHOCTH MOATOTOBKH OTYETA O [EICBOM HCIIOIb30BAHUH CPEACTB.

. Cnoco0bI 1 0cobeHHOCTH 0(OPMIICHNS PE3YJIbTATOB PEBU3UH (IIPOBEPOK) ACSATEIBLHOCTH OyXTraJITepUH.

5.2. ®oHJ OLICHOYHBIX CPEACTB

®DOoH/T OIIEHOYHBIX CPENICTB M. 110 cchlike https://eos.hgiik.ru/Files/fos/2025/®0C_46.03.02

®DOoHT KOHTPOIBHO-U3MEPHUTENILHBIX MaTepPHAIoOB CM. TI0 ccbuike https://eos.hgiik.ru/Files/fkim/2025/PKUM_46.03.02

OmneHkolt "OTIHMYHO" OIIEHHBAETCSA OTBET, €CIU CTYAEHT AEMOHCTPUPYET CHCTEMHBIC MOJHBIC 3HAHMS M YMEHHS 110 IOCTaBICHHOMY
npocy. CojepiaHue BOIpOca M3JIAracT CBS3HO, B KpaTKod (popMe, pacKpbhIBaeT IOCIEAOBATENbHO CYThb M3YYEHHOTO MarepHana,
JEMOHCTPHPYS TPOYHOCTh M NPHUKIAAHYIO HANPABICHHOCTh MOJYYCHHBIX 3HAHWH W YMEHUWH, HE JOIMYCKaeT TEPMHHOJIOTHMIECKHX

BO

5.3. Iloka3areau u KpUTEPUH OLICHUBAHUSA KOMIIeTEeHIIM A

oIMOOK U (haKTHIECKUX HETOUHOCTEH.

OrueHKoM "XOpOIHO" OIICHMUBACTCA OTBCT, B KOTOPOM OTCYTCTBYIOT HC3HAUYUTCIBHBIC 3JICMCHTBI COACPKaHUA WJIM IMPUCYTCTBYIOT BCC
06XOI[I/IMI>I€ QJIEMCHTBI CONCPKAHUA, HO JOITYIIIEHBI HEKOTOPHIC OH_II/I6KI/I, HWHOTJa Hapymaaach MOCJI€A0BATCIIBHOCTD U3JIOXKCHNUA.

HC

OL[CHI(Oﬁ "yI[OBJ'IeTBOpI/ITeJ'ILHO" OLICHUBAETCS HEIMOJIHBIN OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUUTCJIbHBIC 3JIEMCHTBLI COACPIKAHUA

WK JO0ITYIICHBI CYIIECTBCHHBIC OIHI/I6KI/I, HCJIOT'MYHO, MMPOCTPAHHO U3JI0OKEHO OCHOBHOC COACPIKAaHHUEC BOIIPOCaA.

OneHkoil "HEYJTOBIETBOPUTEIHHO" OLEHUBACTCA OTBET, HNPU KOTOPOM CTYJCHTHI JIEMOHCTPUPYIOT OTPBIBOUHBIE, OecCHCTEMHbIE

3HaHUsA, HCYMCHUEC BBIICJIUTH I'NTaBHOEC, CYIIECTBEHHOEC B OTBETC, AOITYCKAIOT pr6LIe OIITMOKHU.



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

CamocrositensHas paboTa SBISETCS BaKHBIM JIEMEHTOM H3Y4YCHUS TUCHUIUIMHBL YCBOCHHE MaTepuaja JUCIUIUIMHBI HA JICKIUSX,
CEeMHMHApax, NPAaKTUUYECKUX 3aHATHAX W B pe3yjibTaTe CaMOCTOSATENBPHONW TOATOTOBKM M H3YYEHHs] OTHENIBHBIX BOIMPOCOB
JUCLHUIUIMHEL, MO3BOJAT HOJOHTH K NPOMEXYTOUYHOW AaTTEeCTallMd MOArOTOBJICHHBIM. 3HaHUs, HaKalJMBaeMble IOCTENIEHHO U B
PasIMYHBIX paKypcaxX, C HCHONB30BAHHEM IIPOTHBOMOJOXKHBIX MHEHHH W B3MNI0B HAa Ty WIM HHYI0 TNpoOieMy SBISIOTCS
rIyOOKMMHM M KAa4eCTBEHHBIMM, M MO3BOJISIOT ()OPMUPOBATH COOTBETCTBYIOIIME INPOGECCHOHATBHBIE KOMIIETCHIMH KaK HTOT
00pa3oBaTeabHOro Mpolecca.

Jns cucreMaTH3ani 3HAHMH 10 JTUCHUIDIMHE IEPBOHAYATIBHOE BHUMAaHHE cJIeAyeT OoOpaTHTh Ha pabodyio IporpaMMmy Kypca,
KOTOpasi BKJIIOYAET B ce€0S OCHOBHBIE MPOOJIEMBI JUCHUILUIMHBI (TEMATHUKy 3aHSITHI), B paMKaX KOTOPBIX M (OPMHUPYIOTCS BOMPOCHI
JUI KOHTPOJISL U arrectauuu. [1o3TOMy CTYyZEHT, 3apaHee O3HAaKOMMBIIMCH C MPOrpaMMOM Kypca, MOXKET JIydllle COPHEHTHPOBATLCS B
TIOCJICTOBAaTEIIFHOCTH OCBOCHHS Kypca ¢ TIO3UINI OpraHH3aIllii CaMOCTOSTEIBHON paboTHI.

IIpu opranu3anuy mponecca OCBOSHUS JUCIUIUINHEI CIEAyeT YIUTHIBATE!

1. IInanupoBaHKUE BpEMEHH, OTBEACHHOTO Ha OCBOCHHE TUCLUILIHHEL

IIpy m1aHupoBaHWM BpPEMEHM Ha OCBOEHHME IUCLMIUIMHBI CJIEIYeT PYKOBOJACTBOBATBHCS: CTPYKTYpOM IUCLUMIUIMHBL, B KOTOPOi
yKa3aHBl KOJIMYECTBO AaKaZeMHUYECKHX YacoB B pa3pe3e KaKAOM TeMbl, BHAA 3aHATHH (JICKIMOHHOE, CEeMHWHAPCKOE WIIH
MPaKTUIECKOE) U Yachl Ha CAMOCTOSATENBHYIO PaboTy; HOPMOI MPOMEKYTOYHON aTTecTaluH (IK3aMeH).

2. ITocnenoBaTenbHOCTD JEMCTBUM IPU OCBOCHUH TUCLUTUIAHBL.

W3ydyeHnne Kaxaoil TeMbl NUCHUIUIMHBEI IeJIeCOOOpPa3HO HAYMHATH CO 3HAKOMCTBA C COJCP)KaHHEM [UCIUIUIMHBI B pas3pe3e TeM;
3aTeM CIemyeT 3Tam Iog0opa HCTOYHWKOB M3 UHCIA PEKOMEHIYEMBIX M IIOJOOpaHHBIX CaMOCTOATENHHO (HAay4dHBIE CTaThH;
uH(pOpMaLUs MNpPaBOBBIX 0a3 MaHHBIX; HH(OpPMAIMS C O(UIMANBHBIX CAaHTOB TOCYHAapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
caMOyIpaBJICHU U 1Ip.). M3y4eHne HCTOYHUKOBEIYEeCKON 0a3bl MOKET COMPOBOXKIATHCSI KOHCIICKTUPOBAHHEM.

IlenecooOpa3HO BecTH MEpedeHb NPOOJIEMHBIX BOMPOCOB KaK IO CYIIECTBY TEMBI, TaK M B CiIydac 3aTPyJHEHHH C YSCHEHHEM
CMBICTIa M3J0KEHHOTO B MCTOYHHKAX Marepuana (yKa3aHHBIE BONPOCHI MOTYT OBITH pa3pelIeHBl CaMOCTOSITENFHO, BO BpeMs
CECCHOHHBIX 3aHSATHI WIM Ha KOHCYJIbTAlUH C [IPETI0IaBaTesIeM).

Jn1s TONTOTOBKH K MPAKTHYECKUM 3aHATHSAM PEKOMEHIYeTCs MOAPOOHO M3YYHTh KOHCIIEKT JEKIUH W HOPMATHBHO-IIPABOBYIO 0azy W
Ip. WCTOYHUKH, (GopMHupyomue Oa30BBIE 3HAHUS HEOOXOAMMBIC JUIA BBINONHEHHS IPAKTHYECKHX padoT, NpemycMOTPEeHHBIX
KypCOM.

Takke peKOMEHIyeTCs O3HAKOMHTBLCS C TEXHOJIOTHEH MPOBEACHUS MPAKTHYECKUX 3aHSATHH, KOTOpas BKIIOYAET CIEAYIOILME JTalbl:
OOBSCHEHNE 3aaHUs W HAaBHIKOB (KOMIIETCHITHH), KOTOpPHIE 3aKPEIUIIIOTCS B XOAE €ro BEHINONHEHUS; 3HAKOMCTBO C KOHKPETHBIMH
UCTOYHMKAMH WH(OpMaIuy s BHITOTHEHWS 33JaHUSA; OOCY)XAEHHE M YTOYHEHHE BOIPOCOB B XOJE AaHAIN3a HCTOYHHKOB
uH(pOpMaLUK;, COBMECTHBIH HPOCMOTP MEPBUYHBIX PE3yJIbTATOB, OIICHKA HMX COOTBETCTBHS IO (OPMANBHBIM M COJCPIKATEIBHBIM
TpeOOBaHUSM.

3. Vcnonb3oBaHne y4eO0HO-METOIMYECKAX MAaTEPHAIOB U paboTa ¢ INTepaTypoi.

Crenyer mNpUMEHATh CICAYIOMIYIO IOCIEIOBAaTEIbHOCTh U3Y4YEHHS HCTOYHHUKOB Uil (OPMHPOBAHUS 3HAHMI 10 TeMam
JUCLUUIUIMHBL HOPMAaTHBHO-METOJMYECKHE MaTepHajbl M0 JUCLUIUIMHE, KOMMEHTapuu K 3aKOHOAATENIbHBIM aKTaM; HayuyHYI0 H
y4eOHYIO IUTEpaTypy, a TAKKe IPYTHe HCTOTHUKH.

4. IloaroToBKy K TEKyLIEMY KOHTPOJIIO YCIIEBAEMOCTH.

OcHOBHOH 3aauell TEKyIIero KOHTPOJS yCIEeBAeMOCTH OOYYaroIIUXCsl SIBISETCS IOBBILICHHWE KauyecTBa 3HAHMH, MpuoOpeTeHHe U
pa3BUTHE WMH HAaBBIKOB CaMOCTOSTEIBHOW paboThl. TeKymuid KOHTPOIb 3HAaHWH OOYYaIOMMXCS MO JUCHHUIUIMHE MOXKET HMETh
CIIEAYIONINE BUABL YCTHBIM ONpPOC Ha JICKIWAX, MPAKTHYECKUX 3aHATHAX; MPOBEPKA BHIIOJHEHUS MHCHBMEHHBIX CaMOCTOSATEIIHHBIX
paboT ¥ TOMAIIHUX 3a/laHU; TECTUPOBAHMUE.

Jnst 5 PeKTUBHON MOATOTOBKH K TEKYLIEMY KOHTPOIIO IO AUCIHUILUIMHE HEOOXOAMMO HCIONB30BaTh PEKOMEHIOBAaHHYIO OCHOBHYIO
U JIOTIONHHUTENBHYIO JINTEPaTypy, KOHCIICKTHI JIEKIHH, pa3pabOTKH CTYACHTOB, BHIIIOJHEHHBIE B pe3yibTare MHOATOTOBKH U
BBITIOJTHCHUSI CEMHHAPCKUX U MPAKTHUECKUX 3aJaHUI.

7. YHEBHO-METOAUYECKOE 1 TH®OPMALIMOHHOE OBECIIEYEHHME JUCIUIIVIMHBI (MOY JIA)

7.1. Pexomenayemas Jqurepatrypa

7.1.1. OcHoBHasI TUTEpaTypa

ABTOpBI, COCTABUTEIH 3arnasue HW3narenscTBo, TOJ, KOJI-BO

JI1.1 | Mucnasckas H. A., Byxrantepckuii yueT: yueOGHUK Mocksa: Jlamkos u K°, 2018.

ITonenosa C. H. https://biblioclub.ru/index.php?page=book&id=496141 -591 c.

JI1.2' | Porosxun M. 10. JlokyMeHTannoHHOe o0ecTieueHne yIpaBIeHUs: yaeOHo- Mocksa, bepiun: Jlupexr-
MIpaKkTUIecKoe mocodue: yueOHoe nmocodue Menua, 2014. - 384 c.
https://biblioclub.ru/index.php?page=book&id=253704

JI1.3 | Monxosckwit A. J1., Byxrantepckoe 1eJ10: yueOHUuK Mocksa: Jlamkos u K°, 2017.

ITonkoBckwuii JI. M. https://biblioclub.ru/index.php?page=book&id=495820 - 288 c.
7.1.2. JlonoiHUTeIbHAA JTUTEPATypa
ABTOpBI, COCTaBUTENU 3arnaBue W3naTenbCcTBO, r0J1, KOJI-BO

JI2.1 | I'puropsesa M. B. Byxranrepckuii ydet: yaeGHOE TTIOcoOUe Tomck: TYCV1, 2016. - 262

https://biblioclub.ru/index.php?page=book&id=480805 c.




ABTOpBI, COCTaBUTETH 3arnaBue W3naTenbCcTBO, roj1, KOJI-BO

J2.2 | Knumoswu JI. T1., Byxrantepckuii yuer: Teopus yuera: yaebHOe nocobue Kpachospck: Cubupckuit

Mpakuna W. U. https://biblioclub.ru/index.php?page=book&id=428866 roCyJapCTBEHHBIN
TEXHOJIOTHYECKUIT
yauBepcuret (Cubl'TY),
2014.-323 c.

JI2.3 | BespykuxII. C., Byxranrepckoe nieno: yueOHoe mocoone Mockga: FOnutH, 2015. - 271

Kommccaposa U. I1. https://biblioclub.ru/index.php?page=book&id=114749 c.

JI2.4 | Bacunbesa M. B. Byxranrepckuil ¥ ynpaBiaeHUECKUN yUeT: CTyJeHUeCKas Mocksa: CtyaeHdyeckas
Hay4Has pabora Hayka, 2012. - 815 c.
https://biblioclub.ru/index.php?page=book&id=225498

JI2.5 | Poroxun M. 10. Jenonpou3BoaCTBO: Kypc JeKIUid: yaeOHOoe ocodue Mocksa, bepnun: {upext-
https://biblioclub.ru/index.php?page=book&id=253702 Menua, 2014. - 229 c.

JI2.6 | MManxosckas I1. 4., Byxrantepckuii yuet: yueGHOe nmocobue Munck: PUTIO, 2015. - 380 c.

Cobonenckas A. H., https://biblioclub.ru/index.php?page=book&id=463276

®enopkesud A. B.,

TTankosckas /1. B.,

Cmomnsxosa O. M.,

ITankosckas I1. 5.

JI2.7 | Monxosckuit A. J1., Teopust OyxranTepckoro y4era: y4eOHHK Mocksa: Jlamkos u K°, 2018.

ITonkoBckwuii JI. M. https://biblioclub.ru/index.php?page=book &id=495822 -272c.

7.3.1 IlepevyeHn NporpaMMHOro odecrneveHust

6.3.1.1| Microsoft Windows

6.3.1.2| Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5( AIMP

6.3.1.6 | Windows Media Classic

6.3.1.7| Chrome

6.3.1.8| Kaspesky Endpoint Security

6.3.1.9| OpenOffice

6.3.1.1| Acrobat Reader

0
7.3.2 TlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1| B/ Dnekrponnas Cucrema «KyabTypay»

6.3.2.2| Dnekrponno-oubnmoreynas cucrema ®TBOY BO «XT'UK». ®I'BOY BO «XTHK»

6.3.2.3| Web NPBUC XabapoBcKuii ToCy1apCTBEHHbIA HHCTUTYT UCKYCCTB M KYJIBTYPHI (3JIEKTPOHHBIN KaTajior)

6.3.2.4| OBC «YuuBepcuTeTCKas OUOIMOTEKA OHIAHY

6.3.2.5| ITomnorekcroBas 6asa nanuex Web of Science u Scopus

6.3.2.6| Tapant

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAYJIST)
Aypuropus Haznauenue O6opynoBanue IIporpammuoe
obecrieueHne
[Tomemenne 1u1st XpaHeHUS U CrnenmammupoBaHHas MeOens Ha 1 | Microsoft Windows
MIPO(GHITAKTHIECKOTO pabouee Microsoft Office
o0cyxuBaHusl yueOHOTro MecTo (mwkagsl 2 mwT., cTemiaxu 3 wrt., | 2010
03 000py10BaHUS CTYJIbSA, Kaspesky Endpoint
cton). [lepconanpubrii kommbtorep (1 | Security
IT.)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
[Tomemnenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTrO mecto  (mkad, cremmax, cTyiabs, | 2010
000pyIOBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHbIil KOMIIBIOTED B | Security
122 Komuyectse 1 mT.
C MOIKIIOYCHHEM K ceTtd «lHTepHET»
u
JOCTYTIOM B UIEKTPOHHYIO
HHPOPMAMOHHOOOPa30BaATEIBHY IO
cpeny By3a.
TTomerenue s CrnenuanusupoBanHass mebenb Ha 25 | Microsoft Windows
CaMOCTOSITENILHOM paboThI I10CaI04YHBIX AIMP
(anTaTBHBIHN 3271 OMOITHOTEKH) mecT  (cTombl, CTynbs, kHWkHBIE | Kaspesky Endpoint
mKagsl), Security
TeJIEBU30D, KHUKHBIH u | OpenOffice
209 JIOKYMEHTATbHBIN ¢douna. | Acrobat Reader
INepconanpHBIe KOMIBIOTEPH! (9 WT.) ¢ NVDA
MOJKIIFOYeHHEM K cetu «VHTepHEeT» H
JOCTYTIOM
B JJEKTPOHHYI0  HH()OPMannOHHO-
00pa3oBaTeNbHYIO Cpely By3a.
VYaeOHast aymuTOpHs JUIA MpoBeneHus 3aHaTHi | CnenmammupoBanHas wMebems Ha 30 | Microsoft Windows
JIEKUMOHHOIO THUIA, 3aHATHUM CEMHHApPCKOro | MOCaJOYHBIX MecT (cronbl | Microsoft Office
THIIA, 3aHATHI MPAKTHYECKOTO TUNa, | MUCBMEHHBIE, CTYJbs, pabodee mecto | 2010
IPYIIIOBBIX u WHIUBAAYaJbHEIX | TIperofaBaTels, Jocka  HacTteHHas, | Kaspesky Endpoint
KOHCYNbTAIlMH,  TEKyIIero  KOHTPOIS W | ayAWTOpHAs). JlemoHCTpanmoHHOE | Security
TIPOMEKYTOYHOH aTTeCTal|y. o0opyaoBaHue (MyJIbTUMEIUIHHBIH
213a MIpe3eHTAIIMOHHBII KOMIDIEKC B
COCTaBe IPOEKTOpa, 3KpaHa, aKTHBHON
aKyCTUYECKOU CUCTEMBI,
MEPCOHATIBHOTO KOMITBIOTEPA) u
ydeOHO-HaryMHbIe TTocoOus (B T.4. B
AJIEKTPOHHOM BHJIE).
YaeOHast ayTuTOpus st CrienranusupoBanHas MeOenb Ha 50 Microsoft Windows
TIPOBEICHUS 3aHATHI IOCAIOYHBIX MECT (cromsr | Microsoft Office
JIEKIJMOHHOTO THIIA, 3aHATUI MMUCbMEHHBIE, 2010
CEMHUHAPCKOI0 THUNA, MPAaKTHYCCKUX 3aHATHH, | CTYJIb, pabouee mecto | Kaspesky Endpoint
IPYIIIOBBIX IIperoaaBaTens, Security
U MHUBHUY aTbHBIX kadenpa, JTIocKa HACTEHHas,
KOHCYJIbTAIMH, TEKYIIETO ayAUTOpHAsT).
KOHTPOJISL H TIPOMEKYTOUHON JleMOHCTpaMoHHOE 000pYyIOBaHHE
315 arrecranii. [lomermmenne 1t paboTBl  CO | (MyJIBTUMEIWIHBIA IPE3eHTAMOHHbIA
CICIHATN3UPOBAHHBIMA MaTepuallaMH | KOMIUIEKC B COCTaBe  MPOEKTOopa,
(IpOCMOTPOBEI BHIE03aT). JKpaHa,
aKTHBHOH aKyCTHYECKOH CHCTEMBI,
NI€PCOHAIBHOTO KOMIIBIOTEPA) u
yueOHO-Harsiinple mocobus (B T.4. B
AIIEKTPOHHOM
BHUJIC).

9. BOCIIUTATEJIBHASI PABOTA

Bocnuranue 0O0ydarommxcsi MpH OCBOCHUM MMM OCHOBHBIX MPO(ecCHOHANBHBIX 00pa3oBaTeNbHBIX Mporpamm (mamee — OITOII)
OCYIIECTBIISIETCST HA OCHOBE pabodell MporpaMMbl BOCIHTAHHS W KAJIEHIAPHOTO TUIAHA BOCIUTATENBHOW PAaOOTHI, BKIIOYAEMBIX B
OIIOII.

Ilenp BoCIUTATETIBHOW pPabOTBI — CO3MAHME YCIOBHI [UIi aKTHBHOHM JKH3HEACATECIBHOCTH OOYYalONIMXCS, WX TPaKIaHCKOTO
CaMOOIIpENIeNICHNs, TNPO(PECCHOHANEHOTO CTAaHOBJICHHS ¥ WHANBHIYAIFHO-TMYHOCTHOH CaMOpealn3aldd B  CO3HMJATeNbHOM
NESITETbHOCTH UL yNIOBJIETBOPEHMsI TOTPEOHOCTEH B HPAaBCTBEHHOM, KYJIbTYpHOM, HHTEIJICKTYaJIbHOM, COIMAIbHOM |
npodeccuoHaNbHOM Pa3BUTHH.

3amaun  BOCIUTATEIBHOM pPa0OTHI: pa3BUTHE MHPOBO33PEHUS U aKTyalHW3alldsl CUCTEMbl 0a30BBIX IIEHHOCTEH JIMYHOCTH,
npuoOIIeHne K OOIIeYeloBeYeCKMM HOpPMaM MOpaiid, HAIMOHAIBHBIM YCTOSIM W aKaJIeMHUYECKUM TPAJUIMSAM; BOCHHTAHHUE




YBaXEHMA K 3aKOHY, HOPMaM KOJUIEKTUBHOM >KU3HHU, Pa3sBUTUE TIPAKAAHCKOM M COLUAIBHOM OTBETCTBEHHOCTHU; BOCIUTAHUE
HOJIOXKUTENILHOTO OTHOWICHUS K TpPyAy, (OPMHpOBaHME KyJIbTYphl W 3THKM HpO(EeCcCHOHANBHOrO oOmeHus; QopMupoBanue
JUYHOCTHBIX Ka4ecTB, HEOOXOMMUMBIX Ui S(QQPEKTHBHOW TNpOoQeCcCHOHATBHON —IEATeNbHOCTH; BOCIHTAHHE BHYTpEHHEH
HOTPeOHOCTH JHYHOCTH B 3A0pOBOM 00pa3e KMU3HH, OTBETCTBEHHOTO OTHOIICHHS K IPHUPOAHONH M COLMOKYIBTYPHOH Cpene;
MOBBIIIEHHE YPOBHS KYJIbTYPbl 6€3011aCHOTO MOBEICHUSI.

OcobenHoct M Tpagunuu IHctuTyTa OOYCIIOBIMBAIOT —CIEAYIOIIME OCHOBHBIC HAIPABICHUS BOCIUTATENBHOW pabOTHI:
MaTPHOTUYECKOE, TPaKAAHCKOE, yXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOPYECKOE, HAayIHO-00pa30BaTENbHOE, MPOQECCHOHATBHO-
TPYyZOBOE, BOJIOHTEPCKOE (0OPOBOIBUECKOE), IKONOTHUECKOe, (u3ndeckoe. Buapl AesTenbHOCTH 0Oydaronuxcss B BOCHHTATENbHOMN
cucteMe 00pa3oBaTeIbHOW OpraHU3allUM: TMPOEKTHAs [EATENbHOCTh (KaK KOJUIEKTMBHOE TBOPYECKOE JIENO0), BOJOHTEpPCKas
JEATENbHOCTh, y4eOHO-HCCICIOBATENbCKAass U HAYYHO-HCCIIENOBATENIbCKAs JESTENBHOCTD, JIOCYTOBas, TBOpPUYECKass M COIMAIBHO-
KyJIbTypHas AEATENbHOCTD U JP.

BocnuTarenbHbl MOTEHIMAN y4eOHO-HCCIIEN0BATENbCKOM M HAay4HO-HCCIIEA0BATENbCKOM JEsATeNbHOCTH pealusyeTcs B Ipolecce
Pa3BUTHSL HCCIICIOBATENBCKOH KOMIIETCHTHOCTH OOY4YalOIIMXCsl Ha TPOTSHKEHMM BCEro cpoka HX oOydenust B MHcrutyTe.
Pe3ynpTaThl CTyAeHUECKOH HaydHO-HCCIICNOBATEIHCKOM AEATEIHFHOCTH MPOXOMAT ampoOannio B paMKax HAYYHBIX W HAY9HO-
MpaKTHIECKUX KOH(EpEeHIHi pa3InIHOro ypOBHS, B T.4. KOH(epeHnuil, opraHn30BaHHEIX THCTUTYTOM.

CouunanbHO-KyIbTypHass M TBOpYECKas [ESATENbHOCTh OOydYalOIIUXCA peanusyeTcsd IpH OpraHu3alliM U MPOBEACHHM 3HAYMMBIX
COOBITHIT W MEpONpHUATHI T'pa’kTaHCKO-TIATPHOTHYECKOH, HAYYHO-MCCIEAOBATENBCKOM, COIMOKYIBTYPHOH W  (QU3KYIBTYpHO-
CTIOPTHBHON HANpPaBICHHOCTH. Buabl TBOpYeCKOd HedTensHOCTH oOydaromuxcss B MHCTHTyTe: My3BIKQIBHOE TBOPYECTBO,
xXopeorpaduueckoe TBOPUECTBO, TeaTpalbHOE TBOPUECTBO, HAYYHOE TBOPUECTBO, MEIUANPOEKTHI U Jp.

BononTepckast nesATENBHOCTh OOYYalOIMXCSl — IIMPOKMH KpPyr HAampaBI€HUH CO3UAATENbHON JAEATENBHOCTH, BKIIIOYAIOIIUIA
pasmmgHble  GOpMBI TpakmaHCKOro ydactus. Ilo wWHuIMaTHBE OOYYalOMMXCS W TPH WX AaKTHBHOM ydacTun B HMHcTutyTe
OCYIIECTBISIET CBOIO AEATEIBHOCTh JOOPOBOIBUYECKUIT OTPA «MBI».

Peanuzanuio Paboueld mporpamMMbl BOCIIMTaHUsSI IIOMOraeT oOecleyMBaTh B3aUMOJCHCTBHE C Pa3IMYHBIMH  COLHAIBHBIMU
MHCTHTYTaMH, CyOBeKTaMu BocmuTaHHi. Ocoboe 3Ha4YeHWe Ul BOCIHTATENBHOTO IIpoIlecca MMEeT OpPTaHM3aIllis IPaKTHIECKOH
JEATENIFHOCTH OOYYalOMUXCs C IEeNbi0 Pa3BUTHSA NPOo(ecCHOHANBHBIX KOMIICTEHIHH B ycloBusx HWHcTHTyTa M THpodIIIBHBIX
YUpeXKIEHUN U OpraHu3aluil.

10. OCOBEHHOCTH OBYYEHHSI HHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mponecce m3yueHHs MUCHUIUIMHBI U OCYIIECTBICHUS MPOLERYp TEKYIIETO0 KOHTPOJS YCIIEBAEMOCTH M IIPOMEXKYTOUHOM
aTTecTallud MHBAIUJIOB U JIUI C OTPAHUYEHHBIMU BO3MOXKHOCTSMH 3I0pPOBbS IPHUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHs C
Y4ETOM WHIUBHUYalIbHBIX ICHXO(H3NOIOTHIECKIX OCOOCHHOCTEH.

OOydyeHne 7HI[l C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAINAOB OPTraHM3YyeTCS KaK COBMECTHO C JAPYTHMH
00yJarOIMUMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHUAX, TaK M IO MHAUBHIyaJIbHOMY y4eOHOMY IUTaHy. Bo Bpems mpueMHOit
KaMIIaHUM, a TAaKXKe BO BPEMs CHAYM PAa3IMYHBIX (OPM HMPOMEXYTOYHOH M TOCYINAapCTBEHHON MTOTrOBOM arrectaumu B MHcTHTyTE
CO3JJaHBI HEOOXOAWMBIE YCIOBHS /IS OKa3aHWs TEXHWYECKOW IOMOINY HHBAIWAAM W JIMIAM C OTPaHHYCHHBIMH BO3MOKHOCTSIMH
30pOBBs (TIPH HEOOXOAMMOCTH MOKET OBITh JOMYIICHO HMPHUCYTCTBHE B ayAUTOPUH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaromyecs U3 4uCla WHBAJIMIOB U JIMI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSMH 3J0POBbsI, IIPH HEOOXOJUMOCTH, MOTYT
OBITH 00eCTedYeHB! 3JICKTPOHHBIMH M TI€YaTHBIMH 00pa30BaTEIBHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanusanuu JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B ydeOHOM Mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUCHUST TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (A1 JMI] C HapyIICHUSMH 3pPEHUs) M NEPEHOCHAs MHAYKLIHOHHAs cucTeMa
Jutst cinadocieimamux «cTok» A2 co BCTPOSHHBIM IIJIEepOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OuOIMoOTeKa OHJAWH» TpenocraBiseT obOydarommmces ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
s obecrieueHus: d(GGEKTUBHOCTU Tpouecca oO0ydeHus. [Ipu uTteHMHn MacmTad CTpaHMIBI CaliTa MOXKHO YBEJIUYHUTH C TOMOLIBIO
CIICMAJIbHOTO 3HAauKa Ha TIaBHOW CTpaHMIle. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXHUM OTOOpaXKEHMS KHUTH WM BKIIOYHTH
O3BYYHMBAaHUE HEMOCPEJCTBEHHO C caliTa MpH TOMOIIM TPOrpaMM SKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parmMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O03BYUYHBaHHs TEKCTOB, MOTYT OBITh 3arpy’ke€Hbl B TU(IOIUIEEpHI, a TaKKe CKOMMPOBaHbI Ha JH000E yCTpoilcTBO uist
KOM(OPTHOT'O YTCHUS.

CepBuc OBC «lluTaTHUK» TOMOTaeT IOJIH30BATENIO0 W3BJICYh IMUTATy M aBTOMATHYSCKH (DOPMHPYET KOPPEKTHYIO
6ubnuorpaduyeckyro CCbUIKY, YTO OCOOCHHO aKTyadbHO IJISi JIML C OTPaHHYEHHBIMH BO3MOXKHOCTSMHU M 0OJerdaer Npolecc
HaITCaHUs KypCOBOM MM BBIITYCKHOHM KBalHM(UKAIMOHHOH paboTHI.

Jis moarotoBkm K 3aHATHAM oOyuarommecss ¢ OB3 (1o 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE mpuiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIL O3BYYMBAaHMSA TEKCTa KHUTH. PexXuM pgocTyma: SIIEKTPOHHBIM, TNPUIOKEHHE CKA4MBAETCS
oOydaromuMesi caMOCTOSATENbHO ¢ caiita e.lanbook.ru, HeoOxomumoe ycnoBue: ObITh 3aperucrpupoBaHHbiIM B OBC  «JlaHby.
Hcrronp3yetcst cBOOOIHO pacpocTpaHseMas IporpaMma SKpaHHoro foctymna Nvda.

IMogpobuee 00 opraHmM3amMé JOCTYHHOM CpeAbl CM. COOTBETCTBYIONIIMH pa3fell OCHOBHOH Npo(decCHOHATBHOH
00pa3oBaTenbHOI IPOrpamMMel.



