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IMpoduab moaroToBKM
JlokyMeHTaImoHHOe o0ecrieueHue yrpaBieHus

Pacnpeneﬂe}me 4acoB JUCHUILIMHBI IO CeMecTpaM

Cemectp
(<Kypc>.<Cemectp 422 |531D| 632 |74
Ha Kypee>) Hroro
Henens 14 15 14
Bun sangaruii VI PIT | VII | PIT | VI PIT | VII | PIT | VI PIT
Jlexm 22 (22 20|20 (30 |30 (14|14 |86 [86
[IpakTuueckue 41 |41 (36 (36|30 (30 |28 |28 135|135
Texymuii kouTpons |11 |11 |5 [5 |20 |20 |13 |13 |49 |49
HUrtoro ayx. 63 |63 |56 |56 (60 |60 (4242|221 |221]
Kontakthas pabota |74 |74 |61 |61 |80 |80 |55(55]270 (270
Cam. pabora 61 (61 |2 |2 (60 |60 |8 |8 |131 (131
Yacel Ha KOHTPOJIb 9 9 9 (9 |4 4 9 (31 [31
HUroro 144 1144 |72 (72 | 144 [ 144 |72 | 72 | 432 | 432




[Iporpammy cocraBui(n):
cm. npen. Jlynecosa Eecenus Huxonaesna

Pabouas mporpamma IUCHUTUIMHBI
DJIeKTPOHHBIN JOKYMEHTO000POT OPraHUu3alu

paspabotana B coorBercTBun ¢ ®I'OC BO:
®denepanbHbIl TOCYIAPCTBEHHBIN 00pa30BaTENIbHBIA CTaHAAPT BBICIIEr0 0Opa3oBaHMs - OakajaBpuar IO

HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeieHHEe U apxuBoBeneHHe (mpuka3 MunoOpnayku Poccun
ot 29.10.2020 r. Ne 1343)

CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

« JlokyMeHTOBEIEHHE U apXUBOBEJIEHUE», YTBEPXKIECHHOIO YUEHBIM COBETOM By3a, Iporokosn Ne 12 or
23.04.2025 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 14.05.2025 r.
3aB. kadenpoit Kauanora Enena IOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2029r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

dopMupOBaHHE y CTYIEHTOB CHCTEMBl 3HAHWH, YMEHHH ¥ HaBBIKOB MO paboTe C COBPEMEHHBIMH CHCTEMaMH

9JIEKTPOHHOTO JTOKYMEHTO000pOTa, OCOOCHHOCTSAMH HH()OPMAIIMOHHOTO M TEXHHYECKOro obecreueHus JOKYMEHTO0OOopoTa Ha
COBPEMEHHOM 3Tarle.

2. MECTO JUCHMILJIMHBI (MOJYJIST) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOT'PAMMBbI
Iuxn (paznen) OIT: | b1.B

2.1 | TpeGoBanus K npeABapUTEILHON MOATOTOBKE 00y4aI0LIerocs:

2.1.1| MokymeHTOBEACHHE

2.1.2| Nadopmanuonnsie Texaonmorud B IOV u apxuBHOM fieie

2.13 OpraHI/I?)aL[I/IH M TCXHOJIOTUA JOKYMEHTAIMOHHOT'O obecrneyeHus yHrpaBJICHUSA

2.1.4| DnexTpOHHBIE apXUBBI

2.2 | JucuMninmHbl (MOAYJIM) M NPAKTHKH, VI KOTOPBHIX OCBOEHHE JAHHOM JMCIUILIUHBI (MO1YJ15) HE00X0ANMO KaK
npeauiecTByomiee:

2.2.1| Dkcmeprr3a JOKYMEHTAIMOHHOTO 00ECICUCHHS YIIPABIICHHS OpPraHM3aIiN

2.2.2| TIpou3BOACTBEHHAS MIPAKTHKA (TEXHOIOTHIECKAS)

2.2.3| TIpousBOACTBEHHAS TIPAKTHKA (TIPEIIMIIOMHAs )

3. KOMIETEHIUU OBYYAIOIIET OCSI, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCHATIINHEI
(MOJLYJIST)

YK-1: Cnocoben OCYIIECTBJIATH MOUCK, Kpl/ITI/l'leCKl/Iﬁ AHAJIU3 U CHHTE3 m{(])opMamm, NPpUMEHATH CHCTEMHBII MOAXO0/ AJIsA
PECUHICHUA MOCTABJICHHBIX 3a1a4

3HaTh:

- OCHOBBI CUCTCMHOI'O moaxoaa, METO40B IIOMCKAa, aHAJIn3a U CHUHTC3a I/IH(bOpMaLlI/II/I, OCHOBHBIC BUJ1bI HCTOYHUKOB I/IH(bOpMaLII/II/I;

- 0COOEHHOCTH MCTOAOJIOTHHU KOHICHTYAJIbHBIX IMOAXOAOB K IMOHHMAaHHUIO IPUPOIBI I/IH(I)OpMaL[I/II/I KakK Hay‘lHOﬁ u (l)PIHOCO(l)CKOfI
KaTe€ropuu,

- OCHOBHBIE METO/bl HAYYHOI'O UCCIIEJOBAHHUS.
YMmers:

- OCYILECTBIIATh OUCK, aHAJIN3, CHHTE3 MH(OPMALIMH 1JIsl PEILICHHS I0CTaBICHHBIX NPO(ECCHOHABHBIX 33/1a4;

- 00OCHOBBIBaTh M aJCKBAaTHO OLICHUBATh COBPEMEHHBIC SIBICHHS U ITIPOLECCHl B OOLIECTBEHHOH JKM3HM Ha OCHOBE CHCTEMHOTO
HOIX0A3;

- CaMOCTOSTENbHO AHAIU3MPOBATh OOMICHAYYHBIC TEHICHIMM W HANPABICHUS PAa3BUTUS COLMOTYMAHHTApHBIX HAyK B YCIOBHAX
MHGOPMALIMOHHOTO O0IECTBA;

- OIIPEJIEIISITh ICHHOCTHBIE CBOMCTBA Pa3lIMYHBIX BUIOB HCTOUYHUKOB HH(OpMAIN;

- OLIEHWBATh M MIPOTHO3UPOBATH TOCIEICTBUS CBOCH HayIHOU M IPO(heCCHOHATBHON A TETHHOCTH;

- CONOCTaBIATh pa3UYHBIE TOYKM 3pPEHUs HAa MHOrooOpasue sBIE€HMH U COOBITHII, apryMEHTHPOBAaHO OOOCHOBBIBATH CBOE
MHEHHE.

Baanersn:

- HaBBIKAMHU CUCTEMHOTO TIPIMEHEHUSI METOJIOB ITIOMCKa, cOOpa, aHaIn3a M CHHTe3a HH(POPMAIIHH;

- HaBBIKAMHU BHYTPEHHEH M BHEITHEH KPUTHKH PA3ITUYHBIX BUIOB HCTOYHUKOB HH(OPMAIIHH;

- METOJIOJNIOTHEH U METOANKOM MPOBEICHHSI COLIMOIOTHUECKOTO UCCIIeIOBAHUS;

- METOJIOJIOTUEH M METOUKOM N3y4YeHHUs HanboJee 3HaYNMBIX (DaKTOB, SIBIICHHH, IPOLIECCOB B COLIMOTYMaHUTapHOH cdepe.

IIK-1: Branenune 3aKoHoaaTeIbHOM U HOPMAaTHBHO-METOANYECKOl 0a30ii HHGOPMALMOHHO-10KYMEHTALMOHHOI'O
obecnevyeHHs yNpaBJeHHs H APXUBHOIO J1e/1a, CIOCOOHOCTHIO OPUEHTHPOBATLCA B MIPABOBOI 0a3e cCMe:KHBIX ofacTei

3HaThb:

- 3aKOHOJATEeNbHBIE W HOPMAaTHBHO-NIpaBOBBIE akKTHI Poccuiickoif Penmepammu B cdepe NOKyMEHTAIIMOHHOTO OOCCHEUCHUS
yIpaBJIeHHs, APXUBHOTO JieJla ¥ CMEXKHBIX 00IacTel;

- HOPMAaTHBHO-METOANYECKUE JOKYMEHTHl M HAI[MOHAJIbHBIC CTaHJIAPThl B c(epe JOKYMEHTAMOHHOIO OOECIICUCHUs YIPaBICHHUS,
apXWBHOTO JIeNla 1 CMEXHBIX 00TacTeH.

Ymers:

- OpHWEHTHPOBaThCSI B HOPMATHBHO-TIPABOBOM W METOIMYECKOM 0a3e B CMEXHBIX C JOKYMEHTAI[MOHHBIM oOOecredeHreM
yIpaBIEHHSI U apXUBHOTO JIeNa 00JIacTAX;

- aHaJIM3UpPOBATb HOPMATHUBHO-IIPABOBYIO 633}7 B COOTBCTCTBHMU C 3aJadyaMH JOKYMCHTALIMOHHOI'O obOecreueHUs YHOpaBJICHUA H
ApXWUBHOI'O A€J1a.

Baanernb:
- HaBbIKAMH IIOMCKa, aHajlu3a, TOKOBaHUA H HpI/IMeHeHI/IH HpaBOBBIX HOpM B C(bepe I[OKyMeHTaHI/IOHHOFO 06ecnequI/m
YIpaBJIEHHUS U apXUBHOTO JIENIa;

- HaBbIKaMH TIIPUMEHCHHUSA HOPMATHBHO-IIPABOBBIX AKTOB W MCTOJUYCCKHUX OOKYMCHTOB JIA PCUHICHUA 3adaq HpO(I)eCCPIOHaHLHOfI
JACTAJIbHOCTH B cq)epe JAOKYMCHTAIIMOHHOI'O obecrieyeHus YHOpaBJICHUSA U apXUBHOI'O ACjia.




IIK-6: CniocodeH aHAIM3MPOBATh CHTYALHMIO HA PbIHKE HH()OPMALMOHHBIX POAYKTOB H YCJIYT, 1aBATh 3KCIICPTHYIO OLICHKY

COBPEMEHHBIM CHCTEMAM IEKTPOHHOI0 JOKYMEHT0000POTa, BHEAPSITH H BECTH CHCTEMBI JOKYMEHTAHOHHOT'0
obecmevyeHHs ypaBJjieHAs B OPraHN3aIHHA HAa 0a3e HOBEHIIUX TEXHOJIOTH

3HaTh:

- 3aKOHOJATeIbHbIE M HOPMATHBHO-NpaBoBble akTel P® B chepe UHOOPMAMOHHBIX TEXHONOTHH, MCHONB3yEMBIX B

JIOKYMEHTAI[HIOHHOMY 00ECIIeYeHNH YIIPaBICHUS;
- ISVCTBYIOIIIE MEXIYHAPOIHBIC M HAIIMOHATBHBIE CTAHJAPTHI B 00JIACTH YIIPABJICHUS TOKYMEHTAIUEIH;
- IpaBWJIa OpraHU3aluK JeJI0IPOU3BOICTBEHHBIX ITPOLIECCOB;
- METO/IbI MCCIICIOBAHUS, AaHATTN3a, IIPOCKTUPOBAHUS U PA3BUTHS CUCTEMbI IOKYyMEHTAIIMOHHOTO 00ECIICUEHUS YIIPaBJICHUS;
- PBIHOK MPOTPAMMHBIX TIPOTYKTOB 110 aBTOMATH3AIMU JIOKYMEHTAIIMOHHOTO 00SCIICYCHUS YIIPABICHUS;
- (yHKIHOHAJbHBIE OCOOEHHOCTH pa3iM4YHBIX CHCTEM OJJIEKTPOHHOTO JOKYMEHTOO0OpOTa, WCHOJNB3YeMBIX B
JOKYMEHTAI[HOHHOTO 00ecIieueH sl yIpaBIeHHs.
YMmerh:

- IPOBOJUTD aHAJIN3 U OLIEHKY BO3MOXHOCTEH CHCTEM AJIEKTPOHHOTO JOKYMEHTO000POTa, pa3pabOTaHHbIX [l OpraHU3alMi;
- BHEIIPSITh U BECTH CHCTEMY 3JIEKTPOHHOTO JOKYMEHTOO0OpPOTa OpraHU3alHH;
- MPOBOJIUTH aHAIIN3 IEHCTBYIOINIEH CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA.

Baanernb:

- HaBBIKAMH PabOTHI B CHCTEME IEKTPOHHOTO TOKyMEHTO000pOTa.

B pe3yabTaTe 0cBOEHUS AUCHUILINHBI (MOTYJIsI) 00YYAIOIIHICS TOKEH

3.1 3uarh:

chepe

- 3aKOHOJATeNbHBIC M HOPMAaTUBHO-IIPAaBOBBIE akThl Poccuiickoit Dexepaiuu B cdepe AOKYMEHTALMOHHOTO OOecIeueHHUs

yIPAaBJICHHS, aPXUBHOTO Jiefia (B YaCTH 3JICKTPOHHOTO TOKYMEHTO000pOTa) U CMEIKHBIX 00JIacTei;

- 3aKOHOJATCJIBHBIC W HOPMAaTHUBHO-IIPABOBBIC AaKTHI PO B C(,’pepe HH(bOpMaHHOHHBIX TeXHO.]'IOFPIﬁ, HCIOJB3YCMBIX B

QJICKTPOHHOM Z[OI(yMCHTOO60pOTe;

- JCHWCTBYIOIINE MEXAYHApPOIHBIC M HAIMOHAIBHBIC CTAHAApPTHl B OOJIACTH YHIPaBICHUS ODJICKTPOHHOW (UH(pPOBOIL)

JIOKyMEHTalneH;
- IPaBUJIa OPTaHU3AIMH JICTIOMPOU3BOACTBEHHBIX MPOIECCOB B CUCTEMaX JIEKTPOHHOTO JIOKYMEHTO000POTa,

- MCETOAbl HCCICAOBAHUA, aHaJIM3a, TMPOCKTHPOBAHUA U pPa3BUTHUA CHCTECM DOJICKTPOHHOIO JOKYMCHTAIlUOHHOTO

obecrieueHns yIpaBIeHNS,
- 0COOEHHOCTH PBIHKA IPOTPAMMHBIX ITPOYKTOB 110 aBTOMaTHU3alun JOKYMCHTAITHOHHOTO obecrieueHus YIIpaBJICHUA,

- QyHKIIMOHATTEHBIE OCOOCHHOCTH pa3MYHBIX CHCTEM DIIEKTPOHHOTO JOKYMEHTOO00OpOTa, HCIONB3YeMBIX B cdepe

JIOKYMEHTAITMOHHOTO 00eCIIeUeHUs YIIPaBICHHSI.
3.2 Ymerhb:
- OCYIIECTBIISTH ITOMCK, aHAJIM3, CHHTE3 HHPOPMAIHH MPH pabOTe C NMEKTPOHHBIM JOKYyMEHTOO00POTOM OpTaHU3aIHH;

- OLCHMBATh WM IIPOTHO3HMPOBATH IOCIEACTBHA CBOCH HAay4yHOM M TPO(ECCHOHATBHOW MEATENbHOCTH INpH pabdore ¢

QJICKTPOHHBIM I[OKyMeHTOO60pOTOM OpraHu3anmnu,

- TPOBOMUTH AHAWIN3 W OICHKY (YHKIMOHAJIHHBIX BO3MOXHOCTEH CHCTEM 3JIEKTPOHHOTO IOKYMEHTO0OOpOTa,

pa3paboTaHHBIX Ul OpraHU3alril pa3HbIX TUIIOB U BHIIOB;

- BHEIPSITH U BECTH CUCTEMY JJIEKTPOHHOTO TOKYMEHTOO0O0POTa OpraHU3alliH;

- MPOBOJUTD aHATN3 IEHCTBYIOMIEH CUCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTa.
3.3 UMeTb HABBIKM M (MJIH) ONBIT AeATEJIBLHOCTH:

- TPUMEHCHHS HOPMATHBHO-TIPABOBBIX AaKTOB M METOAMYECKHX JOKYMEHTOB [UIS PpEIIeHus 3agad NpodhecCHOHATHHON
JIETaNbHOCTH B c(epe MOKyMEHTAI[MOHHOTO oOOecredeHHs YHpaBICHHUS M apXUBHOTO fena (B YacTH JIEKTPOHHOTO

JIOKyMEHTO000pOoTa);
- paboTsI (TT0JIB30BATENISL/aAMUHHUCTPATOPA) B CHCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTa;

- CHCTEMHOTO IPMMEHEHHUs METOJOB IOWCKa, cOOpa, aHalM3a M CHUHTEe3a HMH(OpPMaluu IpH paboTe C SNEKTPOHHBIM

Z[OKyMeHTOO60pOTOM OpraHusanuu.

4. CTPYKTYPA U COJIEP’)KAHME JUCHUTLITAHBI (MOJTYJIST)

Cemectp

HaumeHoBaHue pa3jie/ioB U TeM /BU 3aHATHS/ / Kype

Yacos Komnerenuun Jlutepatypa

Paznen 1. Cucrema 3JIEKTPOHHOIO JOKYMEHTO000pOTA
OpraHu3alyu: Teopusi U MeTOAUKA opranusauuu /Paznen/

Tema 1. DIeKTPOHHBIA TOKYMEHT, KaK OCHOBA JIEKTPOHHOTO
JOKyMEHT0000poTa

1 VK-1 IIK-1 IIK-6

ONEeKTPOHHBIM  JOKYMEHT, KaK OCHOBa DJIEKTPOHHOTO JIT.1 J11.2 J11.3
JIOKyMeHT000opoTa (Jiekius) /Jlex/ JI1.4J12.1 J12.2 J12.3




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
ONEeKTPOHHBIM  JOKYMEHT, KaK OCHOBa DJIEKTPOHHOTO JIT.1 JI1.2 J11.3
JOKyMEHTO060poTa (caMocTosTebHas padoTa) /Cp/ 4 VE-TTIK-1 TIK-6 J1.4J712.1 J12.2 J12.3
Tema 2. CucremMa DdIEKTPOHHOTO JOKYMEHTOOOOPOTa 4
OpTraHU3aIfH: TTOHSATHE
CuctemMa 3IJIEKTPOHHOTO JIOKYMEHTOOOOPOTa OpraHU3aIMH: JIL.1J11.2 J11.3
noustue (nekuus) /Jlex/ ! VKT TIR-TTIR-6 J11.4J12.1 J12.2 12.3
CuctemMa DBIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpTraHU3aINH: JIT.1 J11.2 J11.3
noHsATHE (camMocTosTeNnbHas pabota) /Cp/ 4 VE-TTIK-1 TIK-6 J11.4J12.1 12.2 J12.3
CucremMa DBIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aINH: JIT.1 J11.2 J11.3
noHsaTHe (TeKymuii KonTpos) /TK/ ! VK- TIK-TTIR-6 J1.4J12.1 12.2 12.3
Tema 3. Cucrema DdIEKTPOHHOTO JIOKYMEHTOOOOPOTa 4
OpraHU3alMU: TPUHIHIIEI PAOOTHI
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIliH: JIT.1JI1.2 J11.3
HIPUHIUIEL paboTs! (Jekiws) /JIex/ 2 V-1 TIK-1TIR-6 JI1.4J12.1 J12.2 J12.3
CuctemMa DIIEKTPOHHOTO TOKYMEHTOOOOPOTa OpTraHW3aIlHH: 4 VK-1 TTK-1 TIK-6 JIT.1 J11.2 J11.3
IPUHIMIIE paboTH (camocTosATenbHas padoTa) /Cp/ ] ] ] J11.4J12.1 12.2 12.3
CuctemMa DBIIEKTPOHHOTO JIOKYMEHTOOOOPOTa OpraHU3aINH: 1 VK1 TTK-1 TTK-6 JIL.1J11.2 J11.3
NPUHIUIBL paboThI (TeKyiuil KoHTpons) /TK/ ] ) ] J11.4J12.1 12.2 J12.3
Tema 4. Cucrema 5J€KTPOHHOTO JOKyMEHTOOOOpOTa 4
OpraHM3aIMU: OOUIHE XapaKTEPUCTUKHI
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIlNH: JIT.1 J11.2 J11.3
obuiue xapakrepucTuku (exuus) /Jlex/ 2 VE-TTIK-1 TIR-6 J1.4J12.1 12.2 12.3
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIlHH: 5 VK-1 TIK-1 TTK-6 JI1.1 JI1.2 JI1.3
o0LIKe XapaKTepUCTHKK (ITpaKTHueckoe 3ansTue) /TIp/ ] ] ) JI1.4J12.1 J12.2 J12.3
CuctemMa DIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpTraHW3aIHH: 5 VK-1 TIK-1 TTK-6 JI1.1 JI1.2 J11.3
o0nIre XapakTepUCTHKH (CaMoCTosTeNbHast pabora) /Cp/ ] ] JI1.4J12.1 J12.2 J12.3
CuctemMa DBIIEKTPOHHOTO JIOKYMEHTOOOOPOTa OpraHU3aINH: 1 VK1 TTK-1 TIK-6 JI1.1J11.2 J11.3
00IIKe XapaKTePUCTUKHU (TeKyuii koHTpons) /TK/ ] ) ] J11.4J12.1 12.2 J12.3
Tema 5. Cucrema 5J€KTPOHHOTO JIOKyMEHTOOOOpOTa 4
OpraHM3allMy: CBOWCTBA U 33aJa4l
CucremMa DBIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aINH: JIT.1 J11.2 J11.3
cBoifcTBa U 3anaun (nexuus) /Jlex/ 2 VE-TTIK-1 TIK-6 J1.4J12.1 J12.2 J12.3
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIlNH: JIT.1 J11.2 J11.3
cBolicTBa U 3a1a4u (IpaKTHyeckoe 3ausatue) /Ip/ 4 VE-TTIK-1 TIK-6 J1.4J12.1 12.2 12.3
CuctemMa DIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpTaHW3aIlHH: 6 VK-1 TIK-1 TTK-6 JI1.1 JI1.2 J11.3
CBOICTBa | 3a7a4¥ (caMocTosTeNnbHas pabdora) /Cp/ ] JI1.4J12.1 J12.2 J12.3
CucreMa 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alfu: 1 VK1 TTK-1 TIK-6 JIT.1 J11.2 J11.3
CBOWCTBA | 33Ja4¥l (TEKyIHi KOHTPOJb) /TK/ ] ] ] JI1.4J12.1 J12.2 J12.3
Tema 6. CucremMa dIEKTPOHHOTO JTOKYMEHTOOOOpOTa 4
OpraHM3aIMU: BHIBI CUCTEM
CucremMa DBIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aINH: JIT.1 J11.2 J11.3
BUJIBI cucTeM (Tekius) /Jlex/ 2 VKT TIR-1 TTK-6 J1.4712.1 12.2 J12.3
CucremMa DIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpTraHW3aIlIH: JIT.1 JI1.2 J11.3
BUJIBI cUCTeM (pakTHueckoe 3ausTue) /IIp/ 6 VE-TTIK-1 TIK-6 J1.4J12.1 122 12.3
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIliH: JIT.1 J11.2 J11.3
BUJIBI CHCTEM (caMocTosATebHas paboTa) /Cp/ 6 VE-TTIK-1 TIK-6 J11.4J12.1 12.2 12.3
Cucrema DMEKTPOHHOTO JIOKYMEHTOO00POTa OpTraHU3aIHH: 1 VK-1 TTK-1 TIK-6 JIT.1 J11.2 J11.3
BUJIBI CHCTEeM (TeKyIuid KoHTpoutb) /TK/ JI1.4J712.1 J12.2 J12.3
Tema 7. Cucrema 5dIEKTPOHHOIO JIOKYMEHTOOOOpOTa 4
OpraHM3alMHU: KJIACCU(PHUKAIMH CHCTEM
CucremMa DBIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpTraHU3aINH: JIT.1 J11.2 J11.3
knaccudukamuu cucteM (nexuus) /Jlex/ 2 VE-TTIK-1 TIK-6 J11.4712.1 12.2 J12.3
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aINH: 4 VK-1 TIK-1 TTK-6 JIT.1 J11.2 J11.3

KJaccuuKauy cucteM (mpaktudeckoe 3anstue) /Ilp/

JI1.4J12.1 J12.2 J12.3




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIlIH: 4 VK-1 TIK-1 TTK-6 JIT.1 JI1.2 J11.3
KnaccuMKaMU CUCTeM (camocTosTenbHas pabora) /Cp/ ] ] ] J1.4J712.1 J12.2 J12.3
CuctemMa DIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpTraHU3aIlHH: 1 VK-1 TIK-1 TTK-6 JI1.1 JI1.2 J11.3
KIaccu(UKaIMK cucTeM (TeKymuii KorTpois) /TK/ ] ] ] J11.4J12.1 12.2 12.3
Tema 8. IlpuMeHeHHne MOOWIIBHBIX PEIICHUH W OO0JIAYHBIX 4
TEXHOJIOTHH B 3JIEKTPOHHOM JIOKYMEHTOO00pOTE
IIpuMeHeHre MOOUIIBHBIX pEIIeHHH U 001aYyHBIX TEXHOIOTHIA 5 VK1 TTK-1 TTK-6 JI1.1J11.2 JI1.3
B SIIEKTPOHHOM JOKyMeHT0060poTe (Tekuus) /Jlex/ ] ) i} J11.4J12.1 12.2 J12.3
IIpuMeHeHre MOOMIIBHBIX pEIIeHHH U 00IaYHBIX TEXHOIOTHIA 1.1 1.2 7113
B 9JIEKTPOHHOM JOKYMEHTO0000pOTe (IIPaKTUYECKOe 3aHSTHE) 4 VK-1 IIK-1 IIK-6 T 4j2 1 J.'IZ 5 JLIZ 3
/Mp/ AJ12. . .
[IpumeHeHre MOOHUIBHBIX PEIIEHUI U 00TaYHBIX TEXHOIOTHIH 1.1 1.2 7113
B JJIGKTPOHHOM  JOKYMEHTOoOOOpoTe (camocTosTeIbHast 4 YK-1 IIK-1 IIK-6 1 4ﬁ2 1 ﬂz 5 ﬁz 3
pabota) /Cp/ i ' )
IIpuMeHeHre MOOUIIBHBIX pEeIIeHHH U 00JIaYyHBIX TEXHOIOTHIA 1.1 7112 1.3
B DJEKTPOHHOM JOKYMEHTOO0OpOTE (TeKYIIHH KOHTPOJIB) 1 VK-1 IIK-1 TIK-6 11 4_]1[2 1 J'.Iz 5 Jﬁ 3
ITK/ AJ12. . .
Tema 9. ludpposas (koMObIOTEpHAs TEXHHUKA) MPUMEHsICMAas
B TIpolecce CO3JMaHUs M pabOTBl CHCTEMBI 3JIEKTPOHHOTO 4
JIOKYMEHTO000poTa
Hudposas (KOMIBIOTEpHAsT TEXHHKA) IPUMCHsAeMas B 110112 7113
mporiecce CO37AaHuss M pabOThl CHUCTEMBI DIICKTPOHHOTO 2 VK-1 IIK-1 I1IK-6 el 4ﬁ2 1 J'_Iz ) ﬁ2 3
JIOKyMeHT000opoTa (Jiekuust) /Jlex/ ’ ) ’ )
HudpoBast (kOMIBIOTEpHas TEXHHKA) IpPUMCHsAeMas B 1.1 0112 7113
mporiecce COo37AaHus W pabOThl CHUCTEMBI DIIEKTPOHHOTO 6 VK-1 I1K-1 TTIK-6 el 4ﬁ2 1 J'Iz ) J'I2 3
JOKyMeHTooOopoTa (mpaktudeckoe 3austue) /I1p/ T ’ )
I[MudppoBas (KOMIBbIOTEpHAass TEXHWUKA) MpHMEHSIeMas B 1.1 112 1.3
mporecce CO3AaHusT W PabOThl CHUCTEMBI DIIEKTPOHHOTO 6 VK-1 IIK-1 I1IK-6 1 4)i2 1 J'IZ 2 J'U 3
JOKyMeHT0000poTa (camocTosTensHas pabora) /Cp/ T ’ )
IludpoBass (kOMIBIOTEpHAss TEXHWKa) NpUMEHseMas B 117112 1.3
mporiecce Co3AaHus M pabOThl CHUCTEMBI DIIEKTPOHHOTO 1 VK-1 IIK-1 TIK-6 1 4ﬁ2 1 ﬁ2 2 J-IZ 3
JIOKYMEHT0000poTa (TeKyiuii KoHTpois) /TK/ i ’ )
Tema 10. CrocoOBl M METOXBI 3aIMUTHl 3IEKTPOHHOTO 4
JIOKYMEHTa B CHCTEMaX 3JEKTPOHHOTO JOKyMEHTO000pOoTa
CriocoObl U METOJBI 3aIUTHl ANEKTPOHHOTO TOKYMEHTa B 5 VK-1 TIK-1 TTK-6 JI1.1 JI1.2 J11.3
CHCTEMaX dIeKTPOHHOTO JOKyMeHToo0opoTa (mexims) /JIex/ ] ] ] J11.4J12.1 12.2 12.3
CriocoObl W METOJBl 3alUTHl JNEKTPOHHOIO JOKYMEHTa B 110112 7113
cUCTEeMaX 3JIEKTPOHHOTO JTOKYMEHTOO0O0pOTa (MPaKTUIECKOe 4 VYK-1 IIK-1 IIK-6 1 4ﬁ2 1 J'_Iz ) ﬁ2 3
3ansTue) /Ip/ T ’ '
CriocoObl W METOIBl 3alUTHl INEKTPOHHOIO NOKYMEHTa B 110112 7113
cucTeMax 3JIEKTPOHHOTO JIOKYMEHTO000pOTa 6 VK-1 IIK-1 IIK-6 1 4_]'12 1 J'Iz 5 J'Iz 3
(camoctosttensHas pabota) /Cp/ T ’ '
Croco0Bl M METOIBl 3aIllUTHl JICKTPOHHOTO JOKYMEHTa B 1.1 112 1.3
cUCTeMaxX DJJEKTPOHHOTO JOKYMEHT000opoTa (TeKyImuit 1 VK-1 IIK-1 TIK-6 1 4}i2 1 J'IZ ) J'U 3
koHTpo1b) /TK/ T ’ ’
Tema 11. DnekTpoHHas MUPPOBAsT MOIKCEH: OHATHE, chepa
IPUMEHEHUS 3aKOHOJIaTeIbHAS 6aza TIPUMEHEHUS, 4
UCTIOJIb30BaHNe B MEXIYHapOIHON JeSITeIbHOCTU
OpraHM3aIMi. 0COOCHHOCTH MCIIOJIB30BaHMUS 32 PyOeKoM
OnexkTpoHHas 1mdpoBas  MOANKCH:  MOHATHE, cdepa
NPUMEHEHUS 3aKOHOJaTeNbHas 6aza MIPUMEHEHHUS, 110112 7113
HCIIOb30BaHUE B MEXTyHapOAHON JIEATEIEHOCTH 2 VK-1 IIK-1 TIK-6 : : '

OpraHu3aliid. OCOOCHHOCTH WCIIONB30BaHUS 32 pPyOekoM
(mexuwmst) /Jlex/

JI1.4J12.1 J12.2 J12.3




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
OnexkTpoHHass IUQpoBas  MOANHCH: TOHATHE, cdepa
MIPUMEHEHUS 3aKOHOJaTeIbHAS 6aza MIPUMEHEHHUS, 1.1 1.2 7113
HCIIOJIb30BaHUE B MEXIyHapOAHOH NEeATEIbHOCTH 4 VK-1 IIK-1 TIK-6 1 4_]:[2 1 J'_Iz 5 J:IZ 3
OpraHM3aIlMd. OCOOCHHOCTH WCIOJNB30BaHUS 3a pyOe)oM e ’ )
(mpaxtuaeckoe 3ausTue) /Ip/
OnektpoHHass OUQpoBas  MOANKCH: MOHATHE, cdepa
TPUMEHECHUS 3aKOHOJATeNNbHAs 6aza IIPUMCHECHNS, 1.1 1.2 113
HCIOJIb30BAHUE B MEXTyHapOAHOH IOEeATEIbHOCTH 6 VYK-1 I1K-1 T1K-6 111 4 J-IZ 1 J‘IZ 2 J’u 3
OpraHu3ald. OCOOCHHOCTH MCIIONB30BaHUS 32 pyOexoM i ’ )
(camocrosiTenbHas padota) /Cp/
OnexktpoHHass IuUdpoBas MOAMHCH: TOHATHE, cdepa
NPUMEHEHUS 3aKOHOJaTeNbHas 6aza MIPUMEHEHHUS, 11712 113
HCIIOJIb30BaHNE B MEXIyHapOAHON JEeATEIIbHOCTH 1 VK-1 IIK-1 I1IK-6 1 4ﬁ2 1 J’IZ ) J’Iz 3
OpraHu3aliid. OCOOCHHOCTH WCIIONB30BaHUS 32 PpyOekoM ’ ) ’ )
(Texymuit kouTpois) /TK/
Tema 12. DneKTpOHHOE MPABUTENIBCTBO: OIBIT pealu3aly B 4
Poccuu u 3a pyOesxoM, enH 3a1a9u, IPHHLUTIBI
DNEeKTPOHHOE MPABUTEILCTBO: OIBIT peanu3anuu B Poccun u ) VK-1 TTK-1 TIK-6 JIT.1 J11.2 J11.3
3a py0exoM, [eJIH 3a1a4u, MPUHIMITBI (Jiekiust) /JIex/ ] ] ] JI1.4J12.1 J12.2 J12.3
DNEeKTPOHHOE MPABUTEILCTBO: OMBIT peanusanuu B Poccun u 1.1 1.2 113
3a pyOekoMm, IenH 3aJadd, WPUHIMIE (IPAKTHIECKOe 4 VK-1 IIK-1 I1IK-6 el 4ﬁ2 1 J’Iz ) J’Iz 3
3ansTue) /Ip/ B ) :
DEeKTPOHHOE MPAaBUTEILCTBO: OIBIT peanusanuu B Poccun u 11712 113
3a pyOekoM, MeNH 3aJadd, MPUHIHIEI (CaMOCTOSATEIbHAS 6 VK-1 IIK-1 I1IK-6 el 4ﬁ2 1 J’IZ ) J‘Iz 3
pabora) /Cp/ i ) )
DJeKTPOHHOE TIPABUTEIBCTBO: OMBIT peanu3anui B Poccrn u 1.1 112 113
3a pyOexoMm, LeNu 3a/1a4d, MPUHIUIB (TEKYIHiA KOHTPOJb) 1 VK-1 IIK-1 TIK-6 T 4}i2 | J‘IZ ) J-IZ 3
ITK/ AJ12. . .
HaumeHoBaHue pa3jiesioB U TeM /BU/I 3aHSATHS/ C/elnca)e/lc;p Yacos Komnerenuuu Jlutepatypa
Jx3ameH /Pazgen/
Tema 13. ITpoMexyTOIHBINH KOHTPOIb 4
ITpomexyTOYHBIN KOHTPOJIb /IK3aMeH/ 3 3 3 JIL.1J11.2 J11.3
9 VITTIRTIRG 1y g 1 2 2.3
HaumeHnoBaHue pa3/iesioB U TeM /BU/I 3aHATHS/ C/elnca}e]:lc)zp Yacos Komnerenuun Jlutepatypa
Pazngen 2. HopmaTuBHOE peryJUpOBaHUE 3JICKTPOHHOIO
JI0OKyMeHToo0opoTa /Pa3nen/
Tema 14. CraHgapTbl U HOPMaTHBHBIE JIOKYMEHTBI,
peryaupyronye paborty CHCTeM 3JIEKTPOHHOTO 5
JIOKYMEHTOO00pOTa OpraHu3aIiu
CraHmapThl W HOPMATUBHBIE JIOKYMEHTBI, PETYIUPYIOIINE 1.1 1.2 113
paboty CUCTEM 3JIEKTPOHHOI'O JIOKYMEHTO000poTa 4 VK-1 IIK-1 TIK-6 1.4 ﬁz 1 ﬁz > ﬁz 3
opranuszaruu (Jexist) /JIex/ ’ ) : )
CraHmapThl W HOPMATUBHBIE JIOKYMEHTBI, PETYIUPYIOIINE 1.1 1.2 113
paboty CUCTEM 9NEKTPOHHOTO JIOKYMEHTO000poTa 8 VK-1 [IK-1 [IK-6 bt 4f[z 1 J'_IZ ) ﬁZ 3
opranusaiuu (mpaktuueckas padora) /IIp/ e ) )
CraHmapThl W HOPMATUBHBIE JOKYMEHTBHI, PETYIUPYIOIINE 1.1 1.2 113
paboty CUCTEM 3NEKTPOHHOTO JIOKYMEHTO000poTa 1 VK-1 [IK-1 [IK-6 T 4ﬁ2 1 J.'IZ ) ﬁz 3
opraHusaiuu (camocrosTenbHas padota) /Cp/ i ) )
CraHmapThl U HOPMATUBHBIE JOKYMEHTBHI, PETyIUPYIOIIUE 11 1.2 713
paboty CHCTEM 9JIEKTPOHHOI'O JIOKYMEHTO000poTa 1 VK-1 IIK-1 I1K-6 ’ ’ ’
. JI1.4J12.1 J12.2 J12.3
opraHm3aIyy (Texymuit konrpois) /TK/
Tema 15. HopmartuBHOE peryaupoBaHHE DIIEKTPOHHOTO 5

JIOKyMeHT0000poTa B Poccuiickoit deaeparmu




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
HopwmaTusHOE peryiupoBaHue JIIEKTPOHHOTO 117112 7113
JIOKyMeHTooOopoTa B Poccuiickoit ®Denepanum — (JEKIHs) 4 VK-1 IIK-1 TIK-6 147121 2.2 1123
/JTex/

HopmaTusHOE peryimupoBaHue 3IIEKTPOHHOTO 1.1 7112 7113
JOKyMEHT0000poTa B Poccuiickoit Denepanuun 8 VK-1 TIK-1 TIK-6 ’ ’ ’
JI1.4J12.1 J12.2 J12.3
(npakTtrueckas padota) /IIp/
HopmaTusHOE perynupoBaHue JJIEKTPOHHOTO 117112 7113
JIOKYMEHT0000poTa B Poccuiickoit Denepanun 1 YK-1 TIK-1 ITK-6 ' : '
JI1.4J12.1 J12.2 J12.3
(camocrosiTenbHas padota) /Cp/
HopmaTusHOE perynupoBaHue JJIEKTPOHHOTO 110112 7113
JnokyMeHToobopoTa B Poccuiickoit ®epepaunu (Texymuit 1 YK-1 IIK-1 IIK-6 ' ; '
JI1.4J12.1 J12.2 J12.3
KkoHTpoJb) /TK/
Tema 16. HopmaTuBHOE perynHpoOBaHHE 3JIEKTPOHHOTO 5
JIOKyMeHTOoo0opoTa B EBporneiickoM coro3e
HopmarusHoe peryupoBanye 3JIEKTPOHHOI0 ) VK-1 TIK-1 TTK-6 JI1.1J11.2 J11.3
JIoKyMeHTooOopoTa B EBpomneiickoM coroze  (nexmus) /Jlex/ JI1.4J12.1 J12.2 J12.3
HopwmaTusHOE peryimpoBaHue JIIEKTPOHHOTO 117112 7113
JokyMmeHTooOopota B EBpomeiickoMm coro3e (mpakTHueckas 2 VK-1 IIK-1 IIK-6 : : :
JI1.4J12.1 J12.2 J12.3
pa6ora) /TIp/
HopmaTusHOE perynmupoBaHue 3IIEKTPOHHOTO 1.1 7112 7113
JoKyMeHTooOopota B EBpomeiickoM coro3e  (Tekymuid 1 VK-1 IIK-1 IIK-6 i : i
JI1.4J12.1 J12.2 J12.3
KOHTpOJIb) /TK/
Tema 17. HopmaTuBHOE peryJaupOBaHUE BIIEKTPOHHOIO 5
JIOKyMeHT000opoTa B cTpanax CeepHolt u OxxHOI AMepuku
HopwmaTusHOE perynmpoBaHue JIIEKTPOHHOTO 117112 7113
JOKyMeHTooOopoTa B cTpanax CeBepHoil u KOxHONH AMepukn 2 VK-1 IIK-1 IIK-6 : : :
JI1.4J12.1 J12.2 J12.3
(mexuus) /JTex/
HopmaTusHOE peryiIupoBaHue SIIEKTPOHHOTO 1.1 7112 7113
JOKyMeHTooOopoTa B cTpanax CeBepHoil u OxHol AMmepukn 2 VK-1 IIK-1 IIK-6 i : i
JI1.4J12.1 J12.2 J12.3
(npakTtrueckas padota) /IIp/
HopmaTusHOE perynupoBaHue 3JIEKTPOHHOTO 117112 7113
JOKyMeHT0000poTa B cTpaHax CeBepHoii u FOxxHON AMepuku 1 VK-1 IIK-1 IIK-6 ' : i
N JI1.4J12.1 J12.2 J12.3
(Texymmuit koHTpOIIH) /TK/
Tema 18. OrtedecTBeHHBIE U 3apyOEXKHBIE CHCTEMBI
9JIEKTPOHHOTO JTOKYMEHTOOOOpOTa: CXOACTBA M pas3fInyus, 5
peann3yeMble IPOIecChl U QYHKIINH
OtedecTBeHHbIE U 3apyOEKHbIE CHCTEMBI 3JIEKTPOHHOTO
. JI1.1J11.2J11.3
JIOKYMEHTOO0O0pOTa: CXOJCTBA W pPa3lIU4us, peaTn3yeMmbie 4 VK-1 IIK-1 I1K-6
JI1.4J12.1 J12.2 J12.3
nporecchl U QyHKIuu (ekrus) /JIex/
OteuecTBeHHBIE M 3apyOeXKHbIE CUCTEMBI DIIEKTPOHHOTO
JI1.1J11.2J11.3
JIOKYMEHTOO00pOTa: CXOJCTBA W pPa3lIUuus, peaTn3yeMmble 8 VK-1 IIK-1 I1K-6
JI1.4J12.1 J12.2 J12.3
nporiecchl ¥ GpyHKIuu (IpakTHgeckas padora) /I1p/
OteuecTBeHHBIE M 3apyOeXHbIE CUCTEMBI AIIEKTPOHHOTO
JI1.1J11.2J11.3
JIOKYMEHTOO0O0pOTa: CXOJICTBA W pPa3liUyuus, peaTn3yeMble 1 VK-1 IIK-1 I1K-6
N JI1.4J12.1 J12.2 J12.3
nporecch U GpyHKnun (TeKynmit KoHTpois) /TK/
Tema 19. Cuctembl ynpaBieHHsS HHOOPMAIHOHHBIMH 5
pecypcaMu MpeIpHsTHS
Cuctembl  ympaBieHuss HMHGOOPMALMOHHBIMU  pecypcaMu JI1.1J11.2J11.3
npexnpusTus (nexuus) /Jex/ 4 VE-TTIK-1 TIK-6 J1.4J12.1 12.2 J12.3
Cuctemsl  ynpaBiaeHHS HH(OPMAIOHHBIMH  pecypcaMu 3 VK1 TTK-1 TIK-6 JI1.1J11.2 JI1.3
npeanpuaTus (mpakTuueckas pabora) /p/ - ) ] J11.4712.1 12.2 J12.3

HaumeHoBaHMe pa3/ieioB U TeM /BU/I 3aHATHS/ C/elnca;[c)zp Yacos Komnerenuuu Jlutepatypa

Jk3ameH /Paszgen/
Tema 20. [TpomMeKyTOYHBII KOHTPOJIb 5




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa

TIpoMexxyTOUHBIN KOHTPOJIB /DK3aMeH/ JIL.1J11.2 J11.3
? YIRS | gy 4o 1 22 123

HaumeHoBaHMe pa3je/ioB U TeM /BUJ 3aHATHS/ C/ell\g;:;p Yacos Komnerenuuu Jlutepartypa
Paznen 3. PabGora ¢ cucreMaMH  3JEKTPOHHOIO
JOKyMeHToo0opoTa /Pa3nen/
Tema 21. Pabora ¢ cucTeMaMH  DIIEKTPOHHOTO 6
JOKyMEHT0000poTa
PaGota ¢ cucTeMaMu 3JNEKTPOHHOTO JTIOKYMEHTOOOOpOTa JIT.1 J11.2 J11.3
(nexius) /Jex/ 24 VICTTIRLTIRG o 1 120 12,3
Pabota ¢ cucTeMaMu 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa JI1.1J11.2 J11.3
(mpakthyeckas padora) /TIp/ 4 YK-1TIK-] I1K-6 J1.4712.1 122 J12.3
PaGota ¢ cuctemMaMu 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa JIT.1 J11.2 J11.3
(camocTosTensHas pabora) /Cp/ 46 VE-TTIK-1 TIK-6 J11.4J12.1 12.2 J12.3
Pabota ¢ cucTeMaMu SJEKTPOHHOTO JIOKYMEHTOOOOpOTa JIT.1 J11.2 J11.3
(Texymuii konTpons) /TK/ 14 VE-TTIK-1 TIK-6 J1.4712.1 12.2 J12.3
Tema 22. IlpoGmemMbl ¥ TEPCHEKTHBBl 3IEKTPOHHOTO 6
JIOKYMEHTOO00POTa Ha COBPEMEHHOM 3Tarle
IIpoGnembr u MIePCIIEKTHBBI 3JIEKTPOHHOTO JIT.1 JI1.2 J11.3
JIOKYMEHTO060pOTa Ha COBPEMEHHOM dTare (Jiekis) /JIex/ 6 V-1 1IK-1 1TK=6 JI1.4J12.1 J12.2 J12.3
ITpoGnemsr u NePCHIEKTUBbI 3JIEKTPOHHOTO 11712 113
JIOKYMEHTOO0OpOTa Ha COBPEMEHHOM OJTare (TpaKkTHYecKast 6 VK-1 I1K-1 I1IK-6 el 4ﬁ2 1 J’Iz ) J‘Iz 3
pabota) /TIp/ B ’ :
ITpoGmemsr u NIEPCIEKTUBbI 3JIEKTPOHHOTO 117112 7113
JIOKYMEHTO000poTa Ha COBPEMEHHOM JTane 14 VK-1 IIK-1 TIK-6 11 4ﬁ2 ) ﬁZ ) J-IZ 3
(camoctosttensHas pabota) /Cp/ i ) )
[IpoGmemsr u TIEPCTICKTHBEI AIIEKTPOHHOTO 1.1 1.2 113
JIOKYMEHTOO0OpOTa Ha COBPEMEHHOM OJTamne (TeKyIuit 6 VK-1 IIK-1 I1IK-6 11 4J-12 1 ﬁZ 2 J‘Iz 3
KOoHTpOJIb) /TK/ i ) )

HaumeHoBanue pa3jieioB U TeM /BU/ 3aHATHS/ C/elnca;[c)zp Yacos Komnerenuuu Jlutepatypa
3auer /Pazgen/
Tema 23. [IpoMeKyTOYHBII KOHTPOJIb 6
TIpoMexxyTOUHBIN KOHTPOJB /3a4€T/ 3 3 3 JIL.1J11.2 J11.3

4 VETTIKTTIRG -y a1 122 12,3

HaumeHnoBaHue pa3/iesioB U TeM /BU/I 3aHATHS/ C/ell?;;zp Yacos Komnerenuun Jluteparypa
Paznen 4. BHenpenue u  opraHuzanusi CHUCTEMbI
3J1eKTPOHHOI0 I0OKYMEeHT0000poTa opranusauuu /Pazgen/
Tema 24. Teoperuueckue U METOJUYECKUE IPUHIUIIBI
CO3JAaHUSI M  OpPTraHW3allid  CHCTEMBl  3JIEKTPOHHOTO 7
JIOKYMEHTO000poTa
TeopeTndeckre M METOIWYSCKHE TPHHIMIIBI CO3MAHUA U 1.1 7112 JT1.3
OpraHu3allid CHUCTEMBI JIIEKTPOHHOTO JTOKYMEHTOOOOpOTa 2 VK-1 IIK-1 IIK-6 e 4f[z 1 J.'IZ > ﬁZ 3
(mexnus) /JTex/ e ) )
Teoperndeckne M METOIUYECKHE TPHHIMIBI CO3NAHUA U 1.1 1.2 113
OpraHu3allMd CHUCTEMBI JJIEKTPOHHOTO JTOKYMEHTOOOOpOTa 1 VK-1 IIK-1 IIK-6 e 4ﬁ2 1 J'_IZ ) JLIZ 3
(camocrosiTenbHas padota) /Cp/ i ) )
Teoperndeckne M METOIUYECKHE IPHUHIMIBI CO3NAHHUA U 1.1 1.2 7713
OpraHu3allMd CHUCTEMBI JJIEKTPOHHOTO JTOKYMEHTOOOOpOTa 2 VK-1 IIK-1 I1IK-6 1 4ﬁ2 1 J'_IZ 5 Jﬁ 3
(Texymmit koHTpOINE) /TK/ e ) :
Tema 25. CucreMbl >IEKTPOHHOTO IOKYMEHTOOOOpOTa Ha 7

COBPEMCHHOM PBIHKE HH(POPMALIMOHHBIX MIPOIYKTOB U YCIYT




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Cucrembl AIIEKTPOHHOTO JOKyMEHT0000pOTa Ha 117112 7113
COBPEMEHHOM pBIHKE MH()OPMAIMOHHBIX MPOIYKTOB U YCIIyT 2 VK-1 IIK-1 I1K-6 11 4 J-IZ 1 ﬁZ 2 ﬁZ 3
(mextus) /JTex/ i ’ )
Cucrembl JIIEKTPOHHOTO JOKyMEHT0000pOTa Ha 1.1 7112 7113
COBPEMEHHOM pbIHKE MH()OPMAIMOHHBIX MPOIYKTOB U YCIyT 2 VK-1 IIK-1 TIK-6 111 4 JLIZ 1 J.'I2 > ﬁZ 3
(npakTtrueckas padota) /IIp/ M ) )
Cucrembl AIEKTPOHHOTO JIOKYMEHT0000poTa Ha 117112 7113
COBPEMEHHOM pPBIHKE WH(POPMALUOHHBIX MPOIYKTOB U YCIyT 1 VK-1 IIK-1 T1IK-6 1 4f[z 1 J'_IZ 2 JLIZ 3
(camocrosiTenbHas padota) /Cp/ i ) )
Cucrembl 3JIEKTPOHHOTO JIOKYMEHT0000poTa Ha 1.1 J11.2 1.3
COBPEMCHHOM DBIHKE WH()OPMALMOHHBIX MPOIYKTOB U YCIyT 2 VK-1 TIK-1 TIK-6 1 4ﬁ2 ) ﬂz 5 J:IZ 3
(Texymmit koHTpOINE) /TK/ T ' '
Tema 26. Cnenuanu3upoBaHHBIE CHCTEMBI JIIEKTPOHHOTO 7
JOKyMEHTO000pOTa (I10 0TPACIISIM HAPOIHOTO XO3SIHCTBA)

Crienmanu3npoBaHHbIE CHUCTEMBI 9JIEKTPOHHOTO 117112 7113
JOKYMEHTO000poTa (IO OTpacisiM HapOJHOTO XO3SHCTBA) 2 VK-1 IIK-1 ITK-6 T 4f[z 1 J'_IZ ) JLIZ 3
(mexnus) /JTex/ i ' )
Crienmanu3npoBaHHbIE CHUCTEMBI 9JIEKTPOHHOTO 110112 7113
JIOKyMEHTO00O0poTa (10 OTpacisiM HApPOJHOTO XO35HCTBA) 4 VK-1 IIK-1 IIK-6 1 4_]:[2 ) J'_Iz ) J:IZ 3
(npakTrueckas pabdora) /IIp/ i ' )
Crienanu3upoBaHHbIE CHUCTEMBI 9JIEKTPOHHOTO 110112 7113
JIOKYMEHT0000poTa (IO OTpacisiM HApPOIHOIO XO3SHCTBA) 1 VK-1 IIK-1 IIK-6 11 4ﬁ2 1 J.'IZ 5 Jﬁ 3
(camocrosiTenbHas padota) /Cp/ T ’ )
Crienuanu3upoBaHHbIE CHUCTEMBI 9JIEKTPOHHOTO 117112 7113
JIOKYMEHT0000poTa (10 OTpacisiM HApPOJIHOTO XO3SHCTBA) 2 VK-1 IIK-1 I1K-6 11 4_]112 1 J'_Iz 5 Jﬁ 3
(Texymmit koHTpOINB) /TK/ T ' '
Tema 27. WNHbopmanuoHHBIE CHCTEMBI TPEINPUATHS U 7

MHTETPAIHS C CHCTEMOH IEKTPOHHOTO JOKyMEHTO000pOoTa

HNHpopManvoHHbIe CUCTEMBI MPEONPHUATHS M UHTErpanus C 5 VK1 TTK-1 TTK-6 JIT.1 J11.2 J11.3
CHUCTEMOM IIEKTPOHHOTO TOKYMEHT0000poTa (Jiekitus) /JIex/ ] ] i JI1.4J12.1 J12.2 J12.3
HNHpopManvoHHbIE CHCTEMBI MPEINPUATHS W UHTErpalus C 117112 7113
CHUCTEMOW 3NEKTPOHHOTO JAOKYMEHTO000poTa (TpakTHYeCcKast 4 YK-1 IIK-1 ITK-6 1 4ﬁ2 1 J'.IZ ) JLIZ 3
pab6ota) /TIp/ T ’ ’
HNHupopManroHHbIe CHCTEMBI MPEONPUATHS W WUHTErpalus C 110112 7113
CUCTEMOH DJIEKTPOHHOI'O JIOKYMEHTO000poTa 1 VK-1 IIK-1 I1IK-6 1 4_]:[2 | J'_Iz ) J:IZ 3
(camocrosiTenbHas padota) /Cp/ T ’ ’
HNHupopManvoHHbIe CUCTEMBI MPEONPHUATHS M UHTErpanus C 110112 7113
CHUCTEMOW  3JIEKTPOHHOTO  JIOKYMEHTOO0OpoTa  (TEeKyLIHit 2 VK-1 TIK-1 TIK-6 1 4ﬁ2 1 ﬂ2 5 Jﬁ 3
KoHTpoJb) /TK/ T ) '
Tema 28. Buenpenue CUCTEMBI 9JIEKTPOHHOTO 7

JOKyMEHTO000pOTa B OpraHNu3auu

Brenpenne cuCTEMBI AIEKTPOHHOTO JTOKYMEHTO00OpOTa B JIT.1 J11.2 J11.3
opranuzanyy (aexius) /Jlex/ 2 VKT TIR-1TTK-6 J11.4712.1 12.2 J12.3
BHenpenne cHCTEMBI AJIEKTPOHHOTO TOKYMEHTOOOOpoTa B JI1.1J11.2 J11.3
oprauusanuy (IpakTuyeckas pabora) /I1p/ 6 VE-TTIK-1 TIK-6 J1.4J12.1 12.2 12.3
BHespeHHe CHCTEMBI JJIEKTPOHHOTO JIOKYMEHTO000OpOTa B JIT.1 J11.2 J11.3
OpraHu3anuy (camMocTosTenbHas pabora) /Cp/ 2 VE-TTIK-1 TIK-6 J1.4J12.1 12.2 12.3
BHeapeHne CHCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO00OpOTa B JIT.1 J11.2 J11.3
opraHuszanuu (TeKymui KoHTpois) /TK/ 2 YE-1TK-TTIK-6 JI1.4J12.1 J12.2 J12.3
Tema 29. PazpaboTka TEXHHYECKOro 3aJaHMs HAa BHEIPEHHE 7

CHCTEMBI AJICKTPOHHOTO JOKYMEHTO000POTa B OpraHM3aIlIH

Pa3zpaboTka TEXHHYECKOTO 3aJaHUsl Ha BHEIPEHHE CHUCTEMBI 110112 7113
3JIEKTPOHHOTO JTOKYMEHTOO0OpPOTa B OpraHu3aiu (JeKIHs) 4 VK-1 IIK-1 I1K-6 ’ : :

/J1ex/

JI1.4J12.1 JI2.2 JI2.3




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype

Yacos Komnerenuun Jlutepatypa

Pa3paboTka TEXHUYECKOTO 3a/IaHUsl Ha BHEJPEHHE CHUCTEMBI
3JIEKTPOHHOIO JIOKYMEHTO000pOTa B OopraHu3alu 12 VK-1 IIK-1 IIK-6
(npaktuueckas padora) /IIp/

J1.1J11.2J11.3
JI1.4J12.1 JI2.2 J12.3

Pa3paboTka TEXHUYECKOTO 3afaHHs Ha BHEIAPCHHUEC CHCTEMBI
JJIEKTPOHHOTO JIOKYMEHTO000poTa B OopraHu3aluu 2 VK-1 IIK-1 ITIK-6
(camocrosiTenbHas padota) /Cp/

JI1.1J11.2 J11.3
JI1.4J12.1 JI2.2 J12.3

Pa3pa60TKa TEXHUYCCKOro 3aJlaHvs Ha BHEAPCHUEC CUCTEMBI

9JIEKTPOHHOTO TOKYMEHTOOOOPOTa B OpraHu3aluy (TeKyIuit 3 VK-1 [IK-1 [IK-6 1 1H41nlqunzzgln3z 3

KoHTpOJIb) /TK/ i ) )
HaumeHnoBaHue pa3/iesioB U TeM /BU/I 3aHATHS/ C/elnca}e]:lc)zp Yacos Komnerenuun Jlutepatypa

Ix3ameH /Pa3zgen/

Tema 30. [IpoMexyTOUHBII KOHTPOIb 7

ITpomexyTOUHBIH KOHTPOJIb /DK3aMeH/ 9 VK-1 TIK-1 TTK-6 J1.1J11.2J11.3

JI1.4J12.1 JI2.2 JI2.3

5. ®OHJI OLIEHOYHBIX CPEJICTB

5.1. KoHTposbHbIe BONIPOCHI U 3aaHUS

Bonpocs! 111 caMOKOHTPOJISL:

1. Oco6eHHOCTH HOPMATHUBHOTO PETyIHPOBaHMUS NEKTPOHHOTO JOKyMeHToobopoTa B Poccuiickoit deneparum.

2. OcoGEHHOCTH HOPMATUBHOTO PETyIHMPOBAHUS NEKTPOHHOTO JOKyMEHT0000poTa B EBponeiickom corose.

3. OcoOeHHOCTH HOPMATHBHOTO PETYJIHMPOBAHMS IEKTPOHHOTO JOKyMeHTo000poTa B ctpaHax CeBepHoil u HOkHOI AMEpHKH.

4. OtedecTBEeHHBIE U 3apyOEeIKHBIE CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa: CXOJCTBA U Pa3IUUUsL.

5. OtedecTBEHHBIE U 3apyOEKHBIE CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTAa: pean3yeMble POoLecchl U (yHKIUH.

6. IIpoOmeMBl M TEPCIEKTHBBI INPUMEHEHHsS MOOWIBHBIX pEIICHWH ¥ OONa4YHBIX TEXHOJIOTMH IPOIYKTEI B 3JICKTPOHHOM
JIOKYMEHTOO00pOTE.

7. CucreMa 31eKTPOHHOTO JOKyMEHTO000pOTa OPraHU3aIuU: BUABI CHCTEM.

8. CucreMa 3IIEKTPOHHOTO IOKyMEHTOO00POTa OpraHn3aliy: KJIacCH(DUKALIMN CHCTEM.

9. CucreMa 3J1€KTPOHHOTO JOKYMEHTO000pOTa OpTaHU3aIMN: 00IIHEe XapaKTePHUCTHKH.

10. Cucrema 3IeKTPOHHOTO JOKYMEHTO000pOTa OPraHU3AUH: IOHITHE U OCHOBHBIC IPUHIIAIIHL.

11. Cucrema 351€KTPOHHOTO JOKYMEHTOO00POTa OpraHU3alMy: IPUHIMITEL PAOOTHI.

12. Cuctema 311eKTPOHHOTO JOKYMEHT0000pOTa OpPraHu3aliy: CBOMCTBA 1 3a1a4H.

13. Cucrema >IeKTPOHHOTO TOKYMEHTO000pOTa OpraHM3aIliH: OCHOBHBIC ATAIIbI.

14. Cucrema 31€KTPOHHOTO JOKYMEHTO000pOTa OpraHU3AIIH: OCOOEHHOCTH BHEIPEHHS.

15. Coco6bl 1 METOABI 3aILUTHI AIEKTPOHHOTO JOKYMEHTA.

16. CTaHgapTHl 1 HOPMATHBHBIE JOKYMEHTHI, PETYIHpPYONIHe paboTy CHCTEM 3JIEKTPOHHOTO IOKYMEHTO000pOTa OpTraHU3aIlHH.

17. Texauueckoe 3a1aHNe HA BHEAPEHHE dIIEKTPOHHOTO JOKYMEHT0000pOTA.

18. DnextpoHHas uudpoBas MOAMUCH: 3aKOHOJATENbHAas 0a3a NPUMEHEHHs, HCIOJb30BAaHHE B MEXIyHAPOAHOM eATETbHOCTH
OpraHM3alHH.

19. OnexrporHas 1U(poBast MOAMNCE: 0COOEHHOCTH HCIIOJIB30BAHUS 32 PYOEIKOM.

20. OnextpoHHas 1U(poBas MOAMUCH: TTOHATHE, chepa IPUMEHEHHS.

21. DeKTpOHHOE MPAaBUTEILCTBO: ONBIT peanu3anuu B Poccun 1 3a pyGexoM.

22. DIEeKTPOHHOE IPABUTENLCTBO: LIEIH 3a7aUH, IPUHIIUIIBL.

23. DNeKTPOHHBIH JOKYMEHT, KaKk OCHOBA JIEKTPOHHOTO IOKYMEHTOO00POTA.

24. DneKTpOHHBINA JOKYMEHTOOOOPOT Ha COBPEMEHHOM 3Tare: MpoOaeMbl U EPCIEKTHUBBL.

25. CucreMsl ympaBieHHS WH()OPMAIMOHHBIMH pECYypcaMd TNPEANpPUSTHS: OCOOCHHOCTH OpTaHM3alliM, OTIHYHE OT CHCTEM
3IIEKTPOHHOTO JOKYMEHTO000POTa OpraHU3aInH.

3agaHus K 3K3aMeHy:

. BHenmpeHne crucTeMsl 3IeKTPOHHOTO JOKyMEHTAa B OPraHW3aIlii: OCHOBHBIE 3Talbl 0TOOPA M BHEAPSHUS

. OcoOeHHOCTH HOPMATUBHOTO PETyJIMPOBAHHS 3JIEKTPOHHOTO JOKyMeHToo0opoTa B Poccuiickoit deneparun

. OcoOeHHOCTH HOPMATHUBHOTO PETyJIUPOBaHUS IEKTPOHHOIO JOKyMeHToo0opoTa B EBponelickoM coro3e

. OcobGeHHOCTH HOPMATUBHOTO PETYIHPOBAHMS IEKTPOHHOTO JOKyMeHT0000poTa B cTpaHax CeBepHoil u FOxxHON AMepuKH
. OTedecTBeHHBIE U 3apyOeKHBIE CHCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000pOTa: CXOJCTBA U Pa3INIUsL

. OtedecTBeHHBIE U 3apyOeKHBIE CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTa: peanu3yeMble POLecChl U (PyHKIUH
[IpoGneMbl M IEpCHEKTUBBl NPUMEHEHWS MOOWIBHBIX pEIICHMH M OOJa4yHBIX TEXHOJOTHMH NPOAYKTH B 3ICKTPOHHOM
JIOKYMEHTO000pOTE

8. CucTtema JIeKTPOHHOTO JOKYMEHTO000POTa OpTraHN3alui: BUABI CHCTEM

9. CucreMa 3J1€KTPOHHOTO JOKYMEHTOO00pOTa OPraHU3alMu: KIACCU(PHUKALMH CHCTEM

10. Cuctema 311€KTPOHHOTO JOKYMEHTO000pOTa OpPraHU3alMu: O0IINE XapaKTePHUCTHKI

11. Crucrema 3IIeKTPOHHOTO IOKYMEHTOO00POTa OpTaHU3aIiH: TIOHSATHE U OCHOBHBIE TIPHHIIUTIBI
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12. Cucrema 3IeKTPOHHOTO TOKYMEHTO000pOTa OpraHH3aI[IH: TIPHHITUIIEI PAOOTEI

13. Cucrema 31€KTPOHHOTO TOKYMEHTO000POTa OpraHU3aliK: CBOICTBA U 3a1a4u

14. CucreMmsl ympaBineHHS WHQOPMANMOHHBIMHA peCcypcaMH TMPEIIPHUATHSA: OCOOCHHOCTH OpTaHW3aIliH, OTIWYHE OT CHCTEM
3JIEKTPOHHOTO JJOKyMEHTO000pOTa OpraHu3aIuu

15. Coznanue cucTeMbl 3JIEKTPOHHOTO IOKYMEHTO000pOTa OpraHU3alluy: IPUHIUIIBI U ATAIIbI

16. Criennanu3upoBaHHbBIE CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTa: 0OCOOEHHOCTH CO3JaHHs. BHEAPECHHS U HCIOJIL30BAHHS

17. Crioco0ObI 1 METOABI 3AIUTEI AIEKTPOHHOTO JOKYMEHTA

18. CranmapTsl 1 HOPMATUBHBIE JOKYMEHTHI, PETYIUPYIOLIHe paboTy CHCTEM 3IEKTPOHHOTO JOKYMEHTO000pOTa OpraHU3aIIH

19. Texnudeckoe 3aJaHHE HA BHEJPEHHE CUCTEMBI SIIEKTPOHHOTO JOKYMEHTOOOOpOTa B OpraHU3allUi: Ha3HAUYE€HHE, OCHOBHBIE
AIIEMEHTBI, BBITIOJTHAEMBIE (QyHKINH

20. DnextpoHHas nu¢poBas IOANNCH: 3aKOHOJATENbHAs 0a3a NPHMEHEHHS, HCIOIb30BAHHE B MEKAYHAPOTHOHN ESATENbHOCTH
OpraHM3aIiU

21. DnektpoHHas (pPoBas MOAMKMCH: 0COOCHHOCTH HCIIOIb30BaHMUS 32 PYOEKOM

22. DnexTpoHHas IU(POBAS MOAIICE: TIOHATHE, chepa MTPUMEHEHHS

23. DnexTpOHHOE MPAaBUTENBCTBO: OIBIT peanu3anuu B Poccun u 3a pydexom

24. DnexTpOHHOE MPAaBUTENBCTBO: LEIH 331241, TPUHLIUIIBI

25. DNeKTPOHHBIH JOKYMEHT, KaK OCHOBA AJIEKTPOHHOTO IOKYMEHTOO00pOTa

26. OneKTpOHHBIN JOKyMEHTOOOOPOT Ha COBPEMEHHOM 3Tarie: MpoOIeMbl X IePCIICKTHBEI

3agaHus K 3a4eTy - TeopeTuyeckue BOIPOCHI:

1. Bus! 31€KTpOHHOH MOAMHCH: 0COOCHHOCTH WX IPUMEHECHUS

2. OCHOBHBIE OTIUYHS HCIIOIB30BAHUS MOOWIBHON U 00JIaUHON TEXHOJOTHH B JIEKTPOHHOM JOKYMEHT0000pOoTe

3. OcHOBHBIC (QYHKIHH 3apYOCIHKHBIX CHCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa

4. OCHOBHBIE XapaKTEPHCTHKH CHCTEM YIIPaBICHNS HHPOPMAIMOHHBIMH PECYpCaMi MPeIIPHSITHS

5. CriocoOBl 3aIUTH! 3JEKTPOHHOTO IOKYMEHTa B CHCTEMaX 3JIEKTPOHHOTO JOKyMEHTO000pOoTa

6. TexHuueckue yCIOBHsI UCTIONb30BaHUSA AIIEKTPOHHOM MOJNKUCH: annapaTHble U TEXHOIOTHYEeCKUe

7. Lndposas (KOMITBIOTEpHAs TEXHUKA) MCIIOIb3yeMasi B IIpoliecce paboThl CHCTEMBI AIEKTPOHHOTO JOKyMEHTO000pOTa

3amgaHus K 3aueTy - [IpakTuueckue 3aJaHus:

1. Hapucyiite cxeMy aaropurma UCIOIb30BaHUS AIEKTPOHHOIO KI0Ua B CHCTEME IEKTPOHHOTO JOKYMEHTO000pOTa

2. Hapucyiite cxeMy HCHONB30BaHUS AIICKTPOHHON TOAIIICH B CHCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOoTa

3. OxapakTepu3ylTe CaHT pErHOHAJBHOTO 3JCKTPOHHOTO IIPABUTENBCTBA (3aaHUE BBIIOJNHACTCS MHpH OOpalieHHH K CETH
WuTepHer)

4. TlokaxuTe aJrOPUTM MONY4YEHHs TOC.yCIyrM Ha caiire XabapOBCKOTo Kpasi (3aJaHHE BBIIOJIHSACTCS IIPU OOpAIleHWH K CETH
Wnteprer)

5. IIpoaeMOHCTpHpPYITE MpoLece CO3AaHMs IEKTPOHHOTO JOKYMEHTa B TMYHOM OOJake (3aJaHMe BBIMOTHSACTCA NMpU OOpaIieHun K
cetu MHTEpHET)

6. Pabora c cucTeMoii 3JIEKTPOHHOTO JOKYMEHTOO00POTa: BU3HPOBAHUE, COTJIACOBAHNE, YTBEP)KACHNE U MOAIICH JOKYMEHTOB

7. Pabora c cHCTeMOH »SIEKTPOHHOTO IOKyMEHTOOOOpOTa: Ha3HAYEHHE OTBETCTBEHHOTO 3a JOKYMEHT, Ha3HAuYCHHE CPOKOB
UCTIONTHEHHsI JOKYMEHTOB, OTMETKH O BBINOTHEHUH JOKYMEHTA, CHATHE C KOHTPOJIS, IPOIJICHUE CPOKOB UCIIOHEHUS JOKyMEHTaM

8. Pabora ¢ cucTeMOl 3NMEKTPOHHOIO JDOKYMEHTOOOOpOTa: MOHMCK JOKYMEHTa C HCIOJIb30BAHHEM aTpUOYTHBHOTO M KOHTEKCTHOTO
TIOMCKa

9. PaboTa c cucTeMoH 3IEeKTPOHHOTO JOKYMEHTO000POTa: pEeTUCTPAIHs JOKYMEHTOB (BXOASAIINX, HCXOAAIINX, BHYTPEHHUX)

10. PaboTa ¢ cuctemMoil 21eKTpOHHOTO JOKYMEHTO000pOTa: CO3AaHHe CIIPABOYHUKOB

11. PaboTa ¢ CHCTEMOH 3JIEKTPOHHOIO JOKYMEHTOOOOPOTAa: CO3JaHME JIIEKTPOHHOIO JOKYMEHTA, CO3[AaHHE INPOEKTa JOKYyMEHTa,
CO3JJaHUE PETUCTPAMOHHON KapTOYKH 3JIEKTPOHHOTO JTOKYMEHTA, CO3/IaHHEe PETHCTPAIIMOHHON KapTOUKH MIPOEKTa JOKyMEHTa

12. PaboTa ¢ cucTeMOil 21eKTPOHHOTO TOKYMEHTOO0O0POTAa: CITUCAHUE JIENl B apXUB

13. Pabora c cHCTEMOIl JIEKTPOHHOTO JOKYMEHTOOOOPOTA: YCTAHOBJICHHE B3aMMOCBS3M BXO/UIIMX M HCXOIAIINX JOKYMEHTOB;
YCTaHOBIJICHHE B3aNMOCBS3H JIOKYMEHTOB, TIOCBSIIIEHHBIX OTHOMY BOIIPOCY

14. PaboTa ¢ cuctemoil 21eKTpOHHOTO JOKYMEHT0000poTa: GOpMHUpPOBaHUE [, paboTa C HOMEHKIIATYPOil e’ opraHu3aIiu

5.2. ®oHJ OLIEHOYHBIX CPEACTB
®DOoH/T OIIEHOYHBIX CPENICTB CM. 10 cchlike https://eos.hgiik.ru/Files/fos/2025/®0C_46.03.02

DoH KOHTPOJIBHO-U3MEPUTENBHBIX MaTepHajIoB cM. O ccbuike https://eos.hgiik.ru/Files/fkim/2025/®KNUM_46.03.02

5.3. Iloka3aTeau U KpUTEPHHN OLICHUBAHUS KOMIIETEeHIU A

Jns omeHMBaHUA pe3yIbTaTOB OOyUYCHMS B BHJAE 3HAHUH HCIOIB3YIOTCS CIEIYIOIINE MPOUEAYpPHl M TEXHOJOTWH: WHAWBHUIyalTbHOE
cobeceroBaHNe, MICEMEHHBIC OTBETHI Ha BOIIPOCHI, BHIIIOJIHEHNE TPAKTHUECKUX 3aJaHUI.

Jdnst 5pdexTnBHON MOATOTOBKM K IHMPOMEXYTOYHOMY KOHTPOJIO IO AWCLUIUIMHE HEOOXOJMMO HCIIONB30BaTh PEKOMEHJIOBaHHYIO
OCHOBHYIO H JIOTIOJIHUTENIFHYIO JIUTEPATypy, KOHCIIEKTHI JICKIIUH, Pa3paOOTKH CTYACHTOB, BHIIOIHCHHBIC B PE3YNbTAaTe IMOJITOTOBKH U
BBINOJIHEHUS IIPAKTUUECKUX 3aHATUH.

IIpoMexyTOUHBIM KOHTPONb peanusyeTcs B XoAe cHadd oOydaromuMHCS O4YHOH (opMbl 00y4eHHs SK3aMEHOB M 3a4eTOB,
oOyuaromuecsi 3a04HOH (OpMbI OOy4eHMS - CHAIOT SK3aMEHbl. DK3aMeH HpoBoauTcss B (opMe cobecenoBaHus no Owmieram. B
3aBUCHMOCTH OT Kypca OOy4YeHHS »SK3aMCHAIIMOHHBIN OWJIET MOXET COJAepXaTh JBa TEOPETHUECKHX BONPOCA WM OJHH
TeopeTHYecKuil BONPOC M OAMH TpakTudeckui Bompoc. Ha moaroroBky orBeroB orBoautca 30 MuHyT. OleHKa 3HaHMI
HOPOU3BOJAUTCS MO 4-x OannbHOW mikane. B ciydae HeyHOBIETBOPUTENBHOHM OLEHKU CTYAEHT MMEET NpaBO IepeciaTbh dK3aMEeH B
YCTaHOBJIEHHOM IOPSJKE.



OOmue KpUTEpUH OLEHKH OTBETOB CTYJEHTOB!

OneHKa «OTJIMYHO» - OLICHUBAETCS OTBET, €CIM CTYAECHT UMEET CUCTEMHBIE ITOJHBIE 3HAHUS U YMEHMS II0 ITOCTAaBIEHHOMY BOIPOCY.
ConepxaHue BOIpOCa W3JaraeT CBA3HO, B KpaTkoil (opme, pacKpbIBaeT IIOCIECIOBATENbHO CyTh W3YyYEHHOTO MaTepHana,
JEMOHCTPHPYSl NMPOYHOCTh M MPUKIAAHYIO HAMpPaBICHHOCTb MOTYyYEHHBIX 3HAHUU M yMEHHUH, HE JOMYCKaeT TePMHHOIOTMYECKUX
ommOOoK ¥ (haKTHYECKUX HETOUHOCTEH.

O1eHKa «XOpOLIO» - OLICHUBAETCS OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUUTENIbHBIE 3JIECMEHTBI COJACPKAHUSA WM NPUCYTCTBYIOT BCE
HEO0OXOIMMBIE 3JIEMEHTBI COZIePKaHNs, HO JOMYIICHbI HEKOTOpPhIE OIMOKM, HHOTJa HapyIIanach MOCIEA0BATEIbHOCTD N3I0KCHUSL.
OreHKa «yJIOBIETBOPUTEIBHO» - OLEHUBAETCS HEMOJNHBIH OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUUTEIbHBIE JJIEMEHTHI COAEPHKAHUS
WM TIPUCYTCTBYIOT BCE BBIIICH3JIOKECHHBIC 3HAHWSA, HO JIOMYIICHBI CYIICCTBCHHBIC OIMHOKM, HEJIOTHYHO, MPOCTPAHHO H3II0KECHO
OCHOBHOE COJIEp’KaHUE BOIIPOCA.

OreHKa «HEYAOBIETBOPUTEIBHO» - OLIEHUBACTCS OTBET, MPU KOTOPOM CTYAEHThl JEMOHCTPHPYIOT OTpPBIBOYHBIE, OECCHCTEMHBIE
3HaHUsI, HEYMEHHE BBIIEIUTH IJIaBHOE, CYIIECTBEHHOE B OTBETE, AOITYCKAIOT IPYOble OMIHOKH.

3agét mpoBoauTca B ¢dopMe cobeceOBaHUS IO OuieTaM, COAEpXKAIIUX OJMH TEOPETHUECKHH BOINPOC M OJHO IIPAKTHYECKOE
3ananue. OlEHKa 3HaHWH MPOMU3BOANTCS O 2-X OAJUIBHOW MIKane (3a4TeHO/HE 3auTeHO). B cilydae HeyIoBIETBOPHTEIBHON OLICHKU
CTYZICHT FIMEET TPaBO MepecaaTh 3a4€T B yCTAHOBJICHHOM ITOPSIIIKE.

OOmue KpUTEpUH OLICHKH OTBETOB CTYCHTOB!

OreHKa «3aYTEHO» - OLEHUBACTCSI OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUHMTEIIbHBIC JIEMEHTBI COJICpPIKaHHUs WM MPUCYTCTBYIOT BCE
HEOOXOMMMBIE 3JIEMEHTHI COJICpP)KaHMs, HO HOIYIIEHbl HEKOTOpbIe OIIMOKH, MHOTAA HapyIlanach MOCIIEIOBATEIBLHOCTD H3JI0XKCHUSL.
CamocrositensHO  (C HEOONBIIMMH  HETOYHOCTSIMM) — BBIIIOJHSACT OCHOBHBIE BHAAa pPabOT C€ CHCTEMOH  3JIEKTPOHHOTO
JOKyMEHTO000pOTa OpraHHU3aIyu.

OLeHKa «HE 3aYT€HO» - OLCHHMBACTCS HEIOJIHBIH OTBET, B KOTOPOM OTCYTCTBYIOT 3HAYHTENIBHBIC 3JIEMEHTBHI COACPKAHUS WIIH
JOIIYIIECHB! CYIIECTBEHHBIC OMMOKH, HEJIOTMYHO, NMPOCTPAHHO H3JI0KEHO OCHOBHOE cozeprkaHue Bompoca. C IOMOMIBIO mHenarora
BBITIOJIHACT 3a/IaHMs, [IPEACTABICHHBIEC B IPAKTHUECKOI YaCTH BOIPOCOB.



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

VYcBoeHne MaTepuana JUCHUINIMHBL HA JIGKIWAX, CEMHHApaX, NPAKTHUECKHX 3aHATUAX U B PeE3ylabTaTe CaMOCTOSTEIbHOU
HOATOTOBKU U U3Y4YEHUs OTAENBHBIX BOMPOCOB JUCLUIIIMHBI, HAUCAHUS KYypPCOBOH pabOThI, MO3BOISAT MOAOWTH K IIPOMEXKYTOUHOI
aTTeCTallid MOATOTOBIEHHBIM. 3HaHMsA, HaKalJMBacMble IIOCTENEHHO U B pasMYHBIX paKypcaX, C HCIOJIb30BaHUEM
MPOTHUBOIOJIOKHBIX MHEHHH W B3IMVIAJ0B Ha Ty WIH HHYI0 HpOOJIEeMy SIBISIOTCA TIIyOOKMMH ¥ KaueCTBCHHBIMH, W IIO3BOJITIOT
(hopMHpPOBAaTh COOTBETCTBYIOLIHE MPO(ECCHOHANBHBIE KOMIETEHIMH KaK MTOT 00pa3oBaTelbHOro mporecca. s cucreMaTu3anuu
3HaHUH MO JUCHUIUIMHE NEepPBOHAYaIbHOC BHUMAHME CJIELYeT OOpaTHTh Ha pabodylo MpOrpaMMy Kypca, KOTOpas BKJIIOYaeT B ceOs
OCHOBHBIE TIPOOJEMBl AWCIMIUIMHEI (TEMAaTHKy 3aHATHH), B paMKaxX KOTOPBIX M (DOPMHPYIOTCS BOIPOCH IS KOHTPONS U
arrectaruu. Ilo3TOMy CTy[OeHT, 3apaHee O3HAKOMHBIINCH C IPOTPaMMOIl Kypca, MOXET JIydllle COPHEHTHPOBAaThCA B
MOCJIeI0BAaTENBHOCTH OCBOEHHS Kypca C MO3UIIMI OpraHU3al[ii CaMOCTOSTENbHON pabOoTHI.

ITpu opranusanuy npouecca 0OCBOSHHs AUCIUILUIUHBI CIEAYET YUUTHIBATh:

1. IlnanupoBaHue BPEMEHH, OTBEJCHHOIO HA OCBOCHUE NUCIUILINHEIL.

IIpn nmaHuMpoBaHMM BPEMEHM HAa OCBOCHHE IMCIMIUIMHBI CIEAyeT PYyKOBOJCTBOBAThCSA: CTPYKTYPOH MUCIHIUIMHBI, B KOTOpPOH
yKa3aHbl KOJIMYECTBO aKaJeMUYECKHX 4acOB B paspe3e KakAoil TeMbl, BUJa 3aHATHH (JEKIHOHHOE, MPAaKTHYECKOE, CEMUHAPCKOE) U
yackl Ha CaMOCTOSATEIBbHYI0 pPadoTy; (OpMOH TEeKyIIero KOHTPOJS YCIIEBAEMOCTH (TECTHI, BEHITOJHEHWE WHIWBHUAYAIBHBIX U
HPaKTHYIECKUX 3aHATHH U JIp.); (HOPMOH IPOMEKYTOTHON aTTECTANH (3a4eT, IK3aMEH).

2. ITocnenoBaTenbHOCTD JEMCTBUM IPU OCBOCHUH TUCLUTUIAHBL.

N3yueHne Kakmol TeMbl AWCHUIUIMHBI EIeCO00pa3sHO HAauMHATH CO 3HAKOMCTBA C COAEPKAaHMEM JAUCLUIUIMHBI B pa3pese TeM;
3aTeM CIemyeT 3Tam Iog0opa HCTOYHWKOB M3 UHCIA PEKOMEHIYEMBIX M IIOJOOpaHHBIX CaMOCTOATENHHO (HAay4dHBIE CTaThH;
uHpopMaus ¢ O(QUIMANBHBIX CAlTOB TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNpaBleHHA H Jp.). M3yueHue
HCTOYHMKOBOW 0a3bl MOXET COIPOBOXKIAThCS KOHCHEKTHpoBaHHEM. LlenecooOpa3HO BecTH IepedeHb MPOOJIEMHBIX BOIPOCOB Kak
M0 CYIIECTBY TEMBI, OOYCIIOBICHHBIX NpoOeraMyu B HAYyYHOM M IPaBOBOM IIOJ€ M MpoOJIeMaMd MPaKTHYECKOTO XapakTepa, Tak M B
Cilydae 3aTpyIHEHUH C ySICHEHHEM CMBICIA M3JIOKEHHOTO B MCTOYHHKAX MaTepuaia (yKa3aHHBIE BOIPOCHI MOTYT OBITH Pa3peIICHBI
CaMOCTOSITENIBHO, BO BPEMSI CECCHOHHBIX 3aHATHI MM HAa KOHCYJIBTALUH C IIPEMOAaBaTENEM).

Jnst IOATOTOBKM K TPAKTHYECKHM 3aHATHSIM PEKOMEHIYETCsS IOIPOOHO HM3YyYHTh KOHCIIEKT JIEKIMI M MaTepHaibl CEMHHAPCKUX
3aHATUM, MNPENIIECTBYIONIMX IPAKTUYECKOMY 3aHATHIO. Takke pPEKOMEHIYETCsl O3HAKOMMTBCS C TEXHOJIOTUEH IIPOBEIEHHS
HOpaKTUYECKUX 3aHATHH, KOTOpas BKIIOYAeT CIEAYIONIME JTalbl: OOBSICHEHHWE 3aJaHHs M HABBIKOB (KOMIETEHLHil), KOTOpBIE
3aKPEIUIIOTCS B XOJIE €ro BBINOJHEHHS; 3HAKOMCTBO C KOHKPETHBIMM HCTOYHMKAMH WH(OpPMalWM JUIsS BBIIOJHEHMS 33/IaHUS;
oOCy)XIeHHe M yTOYHEHHE BOIIPOCOB B XOJE aHAJM3a MCTOYHHKOB MH(OPMAINH; COBMECTHBIH ITPOCMOTp IEPBHYHBIX PE3yJIHTATOB,
OILICHKA UX COOTBETCTBHSA IO (DOPMATBHBIM U COAEPKATEIBHBIM TPEOOBAHUSAM.

3. Ucnonb3oBanue y4eOHO-METOIMUECKUX MAaTEPHUAIOB U PabOTY C TUTEPATypPOM.

Crenyer OPUMEHATH CHEAYIOIIYI0 MOCIEA0BATENbHOCTh MCTOYHUKOB JUIl W3Y4YEHHs TeM AUCLUILIMHBL: HOPMATHBHBIE IIPABOBHIE
aKTHI 10 AUCIUIUIMHE; KOMMEHTAPHHN K 3aKOHOATEIbHBIM aKTaM; HaAyJHYIO H YIeOHYIO TUTEePaTypy, a TakKe IPyTHe HCTOYHUKH.

4. IToAroToBKY K TeKyIIeMy KOHTPOIIO yCIEBAEMOCTH.

OCHOBHOW 337aueii TEKyIIero KOHTPOJIS yCIIEBAEMOCTH OOyYalOIIMXCsl SIBISCTCS IOBBILICHHE KauecTBa 3HAHWM, NpHOOpETEeHHE U
pa3BUTHE WMH HAaBBIKOB CAMOCTOSTEIBbHONH paboThl. TeKkymuii KOHTPONb 3HAHWH OOYJalOmMXCS MO IUCHHUIUIMHE MOXKET HWMETh
CIICAYIONINE BUABL YCTHBII ONpPOC Ha JICKIHAX, MPAKTHYECKUX 3aHATHUAX; MPOBEPKA BBIIOJHEHUS MHCHMEHHBIX CaMOCTOSTEIBHBIX
paboT 1 TOMAIIHUX 3a/laHUH; TECTUPOBAHHUE.

5. TloaroroBka U 3amuTa KypcoBoil pabOoThHI.

OcHOBHOW 3amaueil MOATOTOBKM ¥ 3alIUTHl KypcOBOH pabOTHI SBIACTCA TIOBBINICHWE KadecTBA 3HAHWH O0OydaromIuxcs,
npuoOpeTeHne W Pa3BUTHE MMH HAaBBIKOB CAMOCTOSTENbHON paboTsl. IIpy MOATOTOBKEe KypcoBO pa®OTHI M MOATOTOBKE K 3alUTE
KypcoBoi paboThl 00y4aroIMMCs ClielyeT BOCIOIb30BATHCS METOIMUYECKMMH PEKOMCHIAIMSAMM IO HAIMCAHHWIO KYPCOBOIM pabOTHI
TI0 TUCHIUIUTHHE « DIIEKTPOHHEBIA JOKYMEHTO000POT OpraHn3aIfny, ¢ KOTOPEIMIA MOKHO 03HAKOMHThCA Ha Kadenpe BUnA.

Jns >peKTHBHON MOATOTOBKH K TEKYIIEMY KOHTPOJIO MO AWUCHUIUIMHE HEOOXOAMMO HCIONB30BaTh PEKOMEHIOBAHHYIO OCHOBHYIO
U JONOTHUTENBHYIO JIUTEPATypy, KOHCHEKTHI JIEKIMH, pa3paboTKu CTyAEHTOB, BBHIIOTHEHHbIE B pe3ylbTaTe HOATOTOBKU U
BBIMIOJIHEHHS] CEMHHAPCKUX U MPAKTUYECKHUX 3aHATHH.

7. YHEBHO-METOJUYECKOE 1 TH®OPMANIMOHHOE OBECIIEYEHWE JUCHUIIJIMHBI (MOAYJIS)
7.1. PexomeHnayemas quTeparypa

7.1.1. OcHoBHas1 1UTEpaTypa

ABTOpBI, COCTaBUTENU 3arnaBue W3naTenbCcTBO, r0j1, KOJI-BO
JI1.1 | Kpaxun A. B. WHdopmannoHHbIe TEXHOIOTHH U CHCTEMBI B YIIPaBICHIECKON Mocksa: ®JIMHTA, 2020. -
JeSITeTbHOCTU: YdeOHOe mocoone 256 c.
https://biblioclub.ru/index.php?page=book&id=607279
J1.2 | Ananxas A. T. 3ammTa 3JIeKTPOHHOTO JOKYMEHT0000poTa: yaeOHOoe Tocooue Owmck: CubAJIN, 2019. - 87 c.
https://e.lanbook.com/book/149493
JI1.3 | T'puntepr A. C., JIokyMeHTaIlMOHHOE 00eCcTicUeHHe YIPaBICHUS: YISOHUK Mockga: FOnuTH, 2015. - 391
T'op6aués H. H., https://biblioclub.ru/index.php?page=book&id=115031 c.

MyxametmHa O. A.




ABTOpBI, COCTaBUTETH 3arnaBue W3naTenbCcTBO, roj1, KOJI-BO

J1.4 | Tumenxo IT. A., BezonacHOCTh 3IEKTPOHHOTO JOKYMEHTO000pOoTa: yaeOHOe Mocksa, bepnun: {upext-

Kazakos 10. M., rocooue Menua, 2021. - 54 c.

Oumunmos P. A., https://biblioclub.ru/index.php?page=book&id=602225

@unmrmmosa JI. b.,

Kysbmenko A. A,

Tumenko A. A.

7.1.2. lonoJHHUTEeIbHAS JTUTEPATYPA

ABTOpBI, COCTaBUTENU 3arnaBue W3naTenbCcTBO, IO, KOJI-BO
JI2.1 | Asepuenkos B. ., CucteMsl 3aIUTH HHPOPMALNH B BEAYIINX 3apyOeKHBIX Mocksa: ®JIMHTA, 2021. -

PerroB M. 10, cTpaHax: yaeOHoe mocobue 224 c.

Kouapammuu I'. B., https://biblioclub.ru/index.php?page=book&id=93351

Pynanosckuii M. B.

JI2.2 | lep6axos B. C. ITporpamMMs! a7t 0pUCHOM aBTOMATH3AIMH: TIPAKTUIECKOE Mocksa: JIabopaTopust KHUTH,
nocobue 2011.-109 c.
https://biblioclub.ru/index.php?page=book&id=142041

JI2.3 | Cenuenko I1. B., JlokyMeHTannoHHOe 00ecTieueHNe YIPaBIeHISCKUX PEIICHHH: Tomck: Oap Konrenr, 2011. -

Exnaxos IO. I1., yueOHoe rmocooue 142 c.
Kupuenko B. E. https://biblioclub.ru/index.php?page=book&id=208691
7.3.1 IlepevyeHb MPOrpaMMHOro odecreveHms

6.3.1.1| Microsoft Windows

6.3.1.2| Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5( AIMP

6.3.1.6| Windows Media Classic

6.3.1.7| Chrome

6.3.1.8| Kaspesky Endpoint Security

6.3.1.9| OpenOffice

6.3.1.1| Acrobat Reader

0
7.3.2 llepevyenb HHGOPMALTHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1| ®enepanbHblii eHTP HHOOPMALIMOHHO-06PA30BATENBHBIX PECYPCOB

6.3.2.2| Enunoe OKHO JOCTyIa K 06pa30BaTellbHbIM pecypcaM. DIEKTPOHHAs OUOIHoTeKa

6.3.2.3| eLIBRARY.ru — Hayunas ssiekTpoHHast GUOIHOTEKA

6.3.2.4| ®enepanbublii HEHTP HHPOPMALMOHHO- 00pa3oBaTeNbHLIX pecypcos, DI'AY THUU UTT «UudopMuxar

6.3.2.5| Enunoe OKHO a0CTyna K 00pasoBaTesibHBIM pecypcam. DiekrpoHHas oubmuorexka. ®TAY THUU UTT «Uudopmuxay,

MunucTepcTBo 006pa3oBaHus U HayKu PO

6.3.2.6| Dnekrponno-6ubmuoreunas cucrema ®TBOY BO «XTHUK». ®TBOY BO «XTUK»

6.3.2.7| Web UPBUC XabapoBcKuii TOCYIapCTBEHHbINA HHCTUTYT UCKYCCTB M KYJIBTYPHI (3IIEKTPOHHBIH KaTayor)

6.3.2.8| OBC «M3natenbcTBo [lnanera My3bIK»

6.3.2.9| OBC «YuuBepcuTeTcKas OUOIMOTEKA OHIANHY

6.3.2.1| BBC JIAHb

0
6.3.2.1| ITomHorekcToBas 6asa nanusx Web of Science u Scopus
1
6.3.2.1| Tapanr
2
6.3.2.1| BJ] Dnekrponnas Cucrema «Kynbrypa»
3
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAYJISI)
Aynpuropus Hasnauenue O6opynoBanne IIporpammuoe

obecrieueHue




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
[Tomemnenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTrO MecTo (mkadsl 2 mT., cTe/uTaxu 3 wrt., | 2010
03 000pyIOBaHHS CTYJIbS, Kaspesky Endpoint
cron). Ilepconamsubni kommbiotep (1 | Security
IIT.)
[Tomemenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(QUIAKTHIECKOTO pabouee Microsoft Office
00CITy)KUBaHUS y4eOHOTO mecto  (mkad, cremmax, cTydbs, | 2010
000pyIOBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHblil KOMIIBIOTED B | Security
122 Konuyectse 1 mT.
C MOIKIIOYCHHEM K ceTd «lIHTepHeT»
u
JOCTYTIOM B UIEKTPOHHYIO
HHPOPMAMOHHOOOPA30BaATEIIBHY IO
cpeny By3a.
TTomerenue mis Crernmanu3upoBanHas Mebenr Ha 25 | Microsoft Windows
CaMOCTOSATEILHON paboThI TOCaJOYHBIX AIMP
(auTaNBHBIHN 3211 ONOIHOTEKH) Mect  (cTomsl, cTymes, KkHIDKHBIE | Kaspesky Endpoint
mKadwl), Security
TEJIEBU30D, KHUKHBIH u | OpenOffice
209 JIOKYMEHTATbHBIN ¢douna. | Acrobat Reader
[epconanbpHble KOMIBIOTEPHI (9 MT.) € NVDA
MOJKIIFOYeHHEeM K cetu «HTepHEeT» H
JOCTYTIOM
B JJEKTPOHHYI0  HH()OPMAaNNOHHO-
00pa3oBaTeNbHYIO CpeIy By3a.
YaeOHast ay TuTOpust st CrenmanmmsupoBanHass MeOens Ha 26 | Microsoft Windows
TIPOBEJICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBEOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICSCKUX 3aHATHI, IIICEMEHHBIE, CTYIIbS, pabodee MecTo Kaspesky Endpoint
IPYINIIOBLIX U UHIUBUIYAIbHBIX IIpenojaBarens, mxad, Jocku | Security
KOHCYJIbTAIMH, TEKYIIETO HACTCHHBIC,
KOHTPOJISL H TIPOMEKYTOYHON ayAUTOPHBIE).
aTTecTanuy (KOMIBIOTEPHBII IepconansHbIE KOMITBIOTEPEI (®
KJ1ace) KonuyecTe 9
mT.) C TOAKIIYCHHEM K  CETH
«HTepHET» U
JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHO-00Pa30BaTEIbHYIO
cpeny By3a, DU(poBast
303 HMHTEpaKTHBHAS JIOCKa
TRACEBOARD (8
KOMIUICKTE c IpPOrpaMMHBIM
obecrieuenneM).  JleMOHCTpanMOHHOE
o0opyoBaHMe

(MynbTUMEIUIHBIA  Tpe3eHTaluOHHBIN
KOMILIEKC

B COCTaBe  IIPOEKTOpa,  OIKpaHa,
aKTUBHOI

aKyCTHYeCKOH CHCTEMBI,
MIePCOHATIBHOTO

KOMIIBIOTEpa) W  y4eOHO-HATIISTHEBIC
roco6us (B

T.4. B QJICKTPOHHOM BHJIE)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe

obecrieyeHre
VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
IPYIIOBBIX U HHIUBUIYATbHBIX IIperoAaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. IepconansHbIE KOMITBIOTEPHI (®
JlabGoparopus Konuuectse 11
HH(POPMAMOHHBIX TEXHOJIOTHI T.) C TOAKIIOYCHHEM K  CETH
(;maboparopwsi, ocHaICHHAS «WHaTepHeT N
11a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHHEM) “H(POPMALIMOHHO-00Pa30BaTEIbHYIO
309 (KOMITBIOTEPHBIH KITacc) cpeny By3a, DU(poBasdt
HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieuernem). JleMOHCTpaIHOHHOE
obopynoBaHHe (MyTbTHMEANIHBIN

IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOpa, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO

KOMITBIOTEpA) U
y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

9. BOCITUTATEJIBHASA PABOTA

Bocrmranme o0yd9aromuxcst IPH OCBOCHHH HMMH OCHOBHBIX NPO(ECCHOHATIBHBIX 00pa30oBaTeNbHBIX mHporpamm (mamee — OIIOII)
OCYIIECTBISIETCS] HA OCHOBE paboueil ImporpaMMbl BOCIUTAHHMA M KaJlCHIAPHOTO IIaHA BOCHHTATEIbHON pabOTHI, BKIIOYAEMBIX B
OIIOII.

Ilenms BocmUTAaTETHHOW pPAabOTHI — CO3MAHME YCIOBHI JUIA aKTHBHOHM JKM3HEAEATEIHHOCTH OOYYaromMXCs, WX TPakAaHCKOTO
CaMOOIIpeNIeNICHNs, TMPO(PECCHOHANBHOTO CTAaHOBICHUS M WHAMBHIYAJIbHO-TMYHOCTHOM caMOpealu3allid B  CO3HJATeNbHOI
JEATeNbHOCTU Ul YJOBIETBOPEHUS TMOTpeOHOCTE! B HPAaBCTBEHHOM, KYJBbTYPHOM, MHTEIUIEKTyalbHOM, COLMAIBHOM U
MpoQeCCHOHATBHOM Pa3BUTHH.

3amaun  BOCHHUTATENbHONH pPa0OTHI: pa3BHTHE MHPOBO33PEHHMSA M aKTyalH3alds CHCTEMBI 0a30BBIX IIEHHOCTEH JIMYHOCTH,
OpuoOIIeHHe K O0OlIedeloBeYecCKUM HOpMaM MOpaid, HAalMOHAIBHBIM YCTOSIM M aKaJeMHUYeCKHM TpaJuLUsAM; BOCIHUTAHUE
yBaXX€HHs K 3aKOHY, HOpPMaM KOJJIEKTUBHOW JKU3HM, Ppa3BUTHE TIPakJaHCKOM U COLUAIbHOW OTBETCTBEHHOCTH; BOCHHTaHHE
TIOJIOKUTENFHOTO OTHOIICHHSA K TPyAy, (opMHpoBaHWE KyIbTypsl M JTHKH TPO(ecCHOHATBHOTO oOImeHus; (opMupoBaHUe
JUYHOCTHBIX Ka4eCTB, HEOOXOMUMBIX Ui JI(QQPEKTUBHOH MNpodecCHOHATBHON IEATeNbHOCTH; BOCIUTAHUE BHYTpEHHEH
HNOTPeOHOCTH JUYHOCTH B 3A0pOBOM 00pa3e >KHU3HHM, OTBETCTBEHHOIO OTHOIIEHMS K IPHUPOJHONM M COLMOKYIBTYPHOH Cpele;
TIOBBIIICHHUE YPOBHS KYJIBTYPHI O€30I1aCHOTO TIOBEICHHUSI.

OcobenHoctn W Tpaaumuu HMHCTHTYTa OOYCIOBIMBAIOT CIEAYIOIIME OCHOBHBIC HANpaBICHHWS BOCIHTATENBHON paboTHI:
HNaTPUOTUYECKOE, TPakIaHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOpYECKOE, Hay4yHO-00pa3oBaTelIbHOE, MPO(ECCHOHANBHO-
TPYZOBOE, BOJIOHTEPCKOE (IOOPOBOIBUECKOE), IKOJIOTHUECKOE, (U3HNUecKkoe. Buapl pesTesbHOCTH 00y4alOmMXCsl B BOCIHUTATEIBHOI
cucteMe 00pa3oBaTeIbHOW OpraHW3alMM: IPOEKTHAs JEATeNbHOCTh (KaK KOJUIEKTHBHOE TBOPYECKOE JIENO), BOJOHTEPCKas
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTeIbcKas U HayYHO-HCCIeNOBaTeNbcKass AEATeIbHOCTh, IOCYroBas, TBOpYECKas M COLHUAIBHO-
KyIbTypHas AEATEIbHOCTb U JIP.

BocruraTenbHBIN TOTEHIMAN y4eOHO-HCCIEe0OBATENbCKOW U HAayYHO-HCCIEIOBATEIBCKOW JEITEIFHOCTH peali3yeTcss B Ipolecce
Pa3BUTHA HCCIEIOBATEIECKONH KOMIIETCHTHOCTH OOYYalomMXCsl HA TPOTSHKEHHH BCETO Cpoka WX oOydueHms B HMHctutyTe.
Pe3ynpTaTel cTyaeHuUecKoil HaydHO-HCCIIENOBATEIbCKOM AEATEIBHOCTH MPOXOAAT ampoOalui0 B paMKaxX HAy4YHBIX U HAY4HO-
HPaKTHYECKUX KOH(EPEHINH pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHIMH, OPraHM30BaHHBIX FHCTHTYTOM.

CounanbHO-KyIbTypHas M TBOpYECKas EATENBHOCTh OOYYaIOIIMXCS peann3yercs IpH OpPTraHW3alliM M MPOBEACHHH 3HAYMMBIX
COOBITHII M MeponpHusATHil TI'pa’kAaHCKO-NATPHOTUYECKOH, HAYYHO-HCCIEAOBATEIBCKOM, COIMMOKYIBTYPHOH U  (PU3KYIBTYpHO-
CIOPTHBHON HAaNpaBIEHHOCTU. Buabl TBOpueckol JedTeNnpHOCTH oOydaromuxcss B MHCTUTyTe: My3bIKAIBHOE TBOPYECTBO,
xopeorpaduaeckoe TBOPYECTBO, TeaTpaIbHOE TBOPYECTBO, HAYYHOE TBOPUECTBO, MEIUANIPOCKTHI U JIp.

BonoHTepckas meATenbHOCTh OOyJaroONMXCS — MIIMPOKHA KPYT HAmpaBlIeHHH CO3MAATENBHOW JEATebHOCTH, BKIFOUYAFONIHI
pasnuuHble (GopMBI TpaknaHckoro ydactus. Ilo wuHuNmMaTHBe OOydYaromuXcs M TPH HX AaKTUBHOM Yydactuu B HHctutyte
OCYIIECTBIISIET CBOIO AEATENBHOCTh JOOPOBOIBYECKUIT OTPsAT «MbI».

Peammzarro  PaGouedd mporpaMMbl BOCIIUTAHHS IIOMOTaeT OOecIednBaTh B3aMMOJCHCTBHE C PA3NMUYHBIMH  COIHAJIBHBIMHU
UHCTHTYTaMH, CyOBekTamu BocmnuTaHui. Ocoboe 3HaueHHE I BOCIMTATENBHOTO IIpollecca MMEeT OpPTraHH3aIUs IPAKTUYECKOi
JEATeNIbHOCTH O00Y4YaloluXcsl € IEIbl0 pa3sBUTUS NpodeccCHOHANbHBIX KOMIETEHIMH B ycinoBusX HWHcTHTyTa M HpodMIBHBIX




YUPEKACHUN U OpraHu3aLui.

10. OCOBEHHOCTH OBYYEHHWSI NHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMHY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mpomecce m3yueHHs NUCIMIUIMHBI U OCYIIECTBICHHUS IPOIENYP TEKYIIETO0 KOHTPOJIS yCIEBaeMOCTH M MPOMEXYTOYHOH
aTTeCTallu MHBAIUIOB U JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3IOPOBBS IPUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHS C
YYETOM MHIUBUYalIbHBIX ICHXO(H3UOIOTHYECKIX OCOOCHHOCTEH.

OOydyeHHe JHI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAIMAOB OPTraHM3YyeTCs KaK COBMECTHO C JAPYTHMH
00yJalOIMMMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHAX, TaK W 0 WHANBHIyaJIbHOMY y4eOHOMy IUTaHy. Bo Bpems mpueMHOI
KaMIIaHUM, a TAaKXKe BO BPEMs CAAYM Pa3IMYHBIX (OPM NMPOMENKYTOYHOH M TOCYIAAapCTBEHHOH MTOroBOM arrectauuu B MHcTHTyTE
CO3/1aHBl HEOOXOJMMBIE YCIIOBHS JUISl OKa3aHWSI TEXHWYECKOW ITOMOIIM WHBAIMIAM W JIMIAM C OrPaHMYECHHBIMH BO3MOXXHOCTSIMU
3I0pOBbs (TIPH HEOOXOANMOCTH MOKET OBITh JOMYIICHO NMPHUCYTCTBHE B ayAWTOPHH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaronyecs M3 4ucCia WHBAJIMIOB U JIML[ C OrPaHMYECHHBIMH BO3MOKHOCTSMH 3JJ0POBbS, NP HEOOXOJUMOCTH, MOTYT
OBITH 00ECTeYeHB! 3JICKTPOHHBIMH M II€YaTHBIMH 00pa30BaTEeIbHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanm3anny JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B y4eOHOM mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUECHUSI TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (M1 JMI] C HapyLICHUSMH 3pEHUs) M NEPeHOCHAs MHAYKLMOHHAs cucTeMa
Jutst cabocnbimamux «Mcrok» A2 co BCTpOSHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OWOIMOTEKa OHJAWH» TpenoctaBisier obydarommmcs ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
st obecriedeHus: 3G ¢eKTUBHOCTH mpouecca oOydeHus. [Ipu uTeHHMM MacITa®d CTpaHUIBI CaliTa MOXKHO YBEIHYHUTh C MOMOIIBIO
CIICMAJIbHOTO 3HauKa Ha TJaBHOM CTpaHMIe. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXUM OTOOpa)KEHMS] KHUTH WM BKIIOYUTH
03BYYMBAaHUEC HEMOCPEACTBCHHO C caiiTa MpH TOMOINM TNPOrpaMM SKpaHHOTO JocTtymna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O3BYYMBAHMsI TEKCTOB, MOTYT OBITH 3arpykKeHbl B TH(IIOIUIEEphl, a TaKKe CKOIMPOBAaHbI Ha JI00OE YCTPOWCTBO JUISt
KOM(OPTHOTO YTCHUSL.

CepBuc OBC «lluraTHHK» TIOMOTaeT ITOJH30BATENI0 W3BICYh ITUTATy M aBTOMATHYECKH (DOPMHPYET KOPPEKTHYIO
6ubmorpaUUecKyro0 CChUIKY, YTO OCOOEHHO aKTyaldbHO IJISl JIHI C OTPAHHYCHHBIMH BO3MOXKHOCTAMH H OOJerdaer IMpoIecc
HaITMCaHUs KypCOBOMN MIIM BBIITYCKHOM KBaJIM(DMKALMOHHOI paOoTHI.

Jis moAroToBkM K 3aHATHAM oOydarommecss ¢ OB3 (10 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE TpmiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIi O3BYYMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: OJIICKTPOHHBIM, TPHIOKCHHE CKAaYMBAaCTCS
o0yyaromumcsi caMoCTOATENIbHO ¢ caidita e.Janbook.ru, HeoOxomumoe ycioBue: ObITH 3aperucTpupoBaHHbIM B OBC «Jlauby.
Hcnone3yercst cBOOOIHO pacpocTpaHseMas MporpaMma 3KkpaHHoro fgocryna Nvda.

ITogpobHee 00 opraHW3amMM JOCTYHHOM CpeAbl CM. COOTBETCTBYIOUIMH pa3fell OCHOBHOHW NpodecCHOHATBHOH
00pa3oBaTeIbHON IPOTPAMMEL.



