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Cemectp
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Henens 14
Bun 3anaruit vir | PImo| VI PIT
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Uroro ayn. 56 |56 |56 |56
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PaGouast mporpamMma TUCHUTLTAHBI
TexHosioruu onn(ppoBbLIBAHNS B APXHUBHOM Jiej1e
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HarpasieHuto noarotoBku 46.03.02 JlokyMeHTOBeneHNEe M apXuBoBeaeHue (mpuka3 MunoOpHayku Poccun
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COCTaBJICHA Ha OCHOBaHHNH yqe6Hor0 IIJ1aHa

« JloKkyMEHTOBEIECHHE U apXUBOBEIEHUE», YTBEP)KIECHHOIO YUEHBIM COBETOM By3a, IpoTokosa Ne 12 or
23.04.2025 1.

PabGouast mporpamma omgoOpeHna Ha 3acemaHuu Kadeapbl OHMOIMOTEYHO-WHMDOPMAITMOHHOW NEATEeITLHOCTH,
JOKYMCHTOBCACHUA U apXUBOBCACHUSA

nportokoia Ne 9 ot 14.05.2025 r.
3aB. kadenpoii Kauanosa Enena IOpbeBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena IOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2029r. Ne
3aB. xatenpoit Kauanosa Enena IOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

@DopMHpOBaHHE y CTYACHTOB 3HAHMII O COBPEMEHHBIX TEXHOJIOTHAX OIM(POBKH apXUBHBIX JOKYMEHTOB, OOYyYHTBH
MeToJaM paboThl CO CKaHepaMU U JPYTUMU TEXHHUYECKUMHU CPEJICTBAMU B apXUBE.

2. MECTO JUCIHUILJIUHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMBI
Iuxn (pasgen) OIL: | B51.B.1IB.05

2.1 | TpeGoBaHus K NpeABAPUTEIbLHOH IIOATOTOBKE 00y4arolierocs:

2.1.1| ApxuBoBeneHue

2.1.2| TocynapcTBeHHBIE, MYHUIIUNAIBHBIE H BEIOMCTBEHHbIE APXHBBI

2.1.3 | DneKTpOHHbIN TOKYMEHTOOGOPOT OpraHu3aliu

2.1.4| Nudopmanuonnsie Texuonorun B IOV u apxuBHOM Jjieie

2.2 | JucuunmHbl (MOAYJIM) M MPAKTHKH, VI KOTOPHIX OCBOEHHE JAHHOI THCIUILIUHBI (MOIYJIs) HEO0XOANMO KaK
npealecTByonee:

221 [TonroroBka x ciade U ciada rocyaapCTBEHHOI'0 5K3aMCHa

3. KOMIIETEHIIMHA OBYYAIOIIETIOCsl, ®°OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA IUCIHUIIJIMHbI
MOoayJis)
ITK-4: Bnajgeer HaBbIKAMH OPraHU3aliid JOKYMEHTHPOBAHHUS YIPABJEHYECKOI 1eSITeILHOCTH B OPraHN3aluu

3HaTh:

- THIIBI ¥ BUJIBI JOKYMCHTAIIMOHHBIX CHCTEM, COCTAaB U MOPSIOK MX (DYHKIIMOHUPOBAHUS B CHCTEME YIIPABJICHHS OPTraHU3alKeii;

- HOPMATHBHO-TIPABOBYIO U METOANYECKYIO 0a3y, peryIupyIONIyI0 paboTy ¢ JOKyMEHTAMH Pa3HBIX JOKYMEHTAI[MOHHBIX CUCTEM;

- IPaBHJIA COCTABJICHHS ¥ OQPOPMIICHHUS YIIPABICHUCCKHUX TOKYMEHTOB Pa3HBIX TUIIOB M BUIIOB,;

- IpaBHJIA OPTaHU3AIMH IOKYMEHTAI[HOHHOTO COTIPOBOXK/ICHUSI YIIPABJICHUS M OPTaHU3aI[MH apXUBHOTO XPAHCHHUS JOKYMEHTOB.
YMmers:

- T[PUMCHATH HOPMATHUBHO-NIPABOBBIC AKTHl M HOPMATHBHO-METOJMYECCKUC JOKYMCHTBHI MpPH COCTABICHHH 4 O(GOPMIICHUU

YIPABICHYECKUX TOKYMEHTOB;

- MPOBOJUTH YHUGHUKAIMIO (GOPM TOKYMEHTOB, MPUMEHICMBIX B yIIPABICHUECKON ACATSILHOCTH OPTaHU3aIIHH;
- IPUMEHSTHh KOHKPETHBIE BHJIBI JIOKYMEHTOB JIJISl peai3anuy GYHKIUH YIpaBIeHIs B OpTaHU3aIHH;
- COBEpILIEHCTBOBATh CUCTEMY JIOKYMEHTHPOBAHMSI YIIPABICHUECKOHN 1eATEeIbHOCTH OpraHU3aliu.

Baagern:

- HaBBIKaMU pa3paboTKu TpeOoBaHui K HH(POPMALIKK, BKIIIOYaEMON B IOKYMEHTHI OpraHU3aIIH;
- OpraHM3alMOHHON O(PUCHOMN TEXHMKOW B paMKax CBOEH MPOQeCCHOHANBHOM AesTEIbHOCTH;
- OpraHM3aIMOHHBIMH M TEXHHYECKHMH CPEICTBAaMH JUIS IIepeBOja B AIICKTPOHHBIM BHA OKYMEHTOB M JIOKYMEHTHPOBAHHOI

nH(pOpMANUT OPTaHU3AIHH.
B pe3ysbTare ocBOeHHS AUCHUILINHBI (MOAYJIs) 00y4aKOLIHIICA T0/KEH
3.1 3unats:
- TUIIO-BUJIOBOM COCTaB apXUBHBIX JOKYMEHTOB;
- OCHOBBI IIU(POBBIX TEXHOJIOTUI U BO3MOKHOCTH MX MCIIOJIb30BAHUS B ApXUBHOM NIESITEIIEHOCTH.
3.2 ¥Ymerh:
- OpraHU30BAaTh MPOLIECC COXPAaHEHUS LIM(PPOBIX JOKYMEHTOB;
- OpraHU30BAaTh YJIEKTPOHHBIN apXUB.
3.3 AmeTh HABBIKH U (UJIH) ONBIT JeATEIbHOCTH:
- MOJITOTOBKY M HACTPOUKU CKaHUPYIOUIETO 000PYI0BAHMS;
- 00paboTku rpaduueckrx 00pa3oB TOKYMEHTOB.

4. CTPYKTYPA U COAEPKAHUE JUCIIUMIIJIMHBI (MOAY JI51)

Cemectp
HaumeHoBaHue pa3fiesioB U TeM /BUJI 3aHSTHS/ / Kype Yacos Komnerennuu Jlutepatypa
Paznen 1. Texuuueckme cpeacrBa. IloaroroBka u
HACTpoOJiika 000py0BaHUS U AOKYMeHTOB /Pa3nen/
Tema 1. Mogenu ckanepoB. I[loAroTroBka u HacTpoiika
cKkaHupymwmero obopynoanus OrmnpeneneHUe MapamMeTpoB 5

CKaHUPOBaHMUH.

Mogenu ckanepoB. [ToAroToBKa 1 HACTPOHKA CKAHUPYIOIIETO 11 112 1130121
obopynoBanusi OnpeneseHne MapaMeTpoB CKaHUPOBAHUS 3 I1K-4

2.2
(mextus) /Jlex/




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Mopemn ckaHepoB. IToaroToBka 1 HaCTpoOika CKaHUPYIOUIETO 1.1 7112 71137121
obopynoBanusa OmpeneneHue MapamMeTpoOB CKAaHUPOBAHU 3 [IK-4 2.2
(npaktuueckoe 3austue) /IIp/ )
Mopnenu ckanepos. Iloaroroska u HacTpoWKa CKaHUPYIOLIETO 1.1 J11.2 7130121
obopynoBanus OmpeneneHue MapamMeTpoOB CKAaHUPOBAHUS 4 I1K-4 2.2
(camocrosiTenbHas padota) /Cp/ )
Monenu ckanepos. IloaroroBska u HacTpolKa CKaHUPYIOLIETO 1.1 1.2 71137121
obopynoBanust OrmpeneneHue MapaMeTpOB CKaHUPOBAHHS 1 [1K-4

o J2.2
(Tekymmuit kouTpOoJB) /TK/
Tema 2. Texaudeckue CpeACTBa XpaHEHHE MU(PPOBBIX KOMUIL
Coxpanenne uH(popManuu Ha sxectkoM nucke [IK, CD — 5
auckax 1 DVD — nguckax.
Texnnueckue cpeacTBa  XpaHeHHE  LUQPOBBIX  KOMHUit
Coxpanenne uH(popmanuu Ha xectkom nucke [IK, CD — 3 IIK-4 T HIJ:[22J;1.3H2.1
muckax 1 DVD — nuckax (teknus) /JIex/ '
Texnudyeckue CpeacTBa  XpaHeHHE LU(DPOBBIX  KOMUit
Coxpanenne wuHpopManuu Ha xectkoM mucke IIK, CD — 3 [1K-4 ALTJ.2 1130121
2.2
nuckax 1 DVD — nuckax (mpakrideckoe 3austue) /I1p/
TexHuueckue CpeacTBa  XpaHCHHE LUQPPOBBIX  KOMUI
CoxpaHenrne wuHpopManuu Ha xectkoM mucke IIK, CD — 4 I1K-4 ALTJI.2 130121
2.2
muckax 1 DVD — nuckax (camocrositenbHas padora) /Cp/
TexHuueckne CpeacTBa  XpaHCHHE  LUQPPOBBIX  KOMUM
Coxpanenne wnHpopManuu Ha xectkoM mucke IIK, CD — 1 I1K-4 T J'[lJ.IZZ.ngHZl
muckax 1 DVD — nuckax (Texymmii koHTpoits) /TK/ )
Tema 3. IloarotoBka  apXWBHBIX  JIOKYMEHTOB K 5
CKaHNPOBAHHIO
IloaroToBka apxXWBHBIX JOKYMEHTOB K CKaHHUPOBAaHHUIO JI1.1 J11.2 J11.3J12.1
3 I1K-4
(mexnus) /JIex/ 2.2
IloaroroBka apXWMBHBIX JOKYMEHTOB K CKaHMPOBAaHUIO JI1.1 J11.2 JI1.3J12.1
3 I1K-4
(npaktuueckoe 3austue) /IIp/ 2.2
IlogroroBka apXWBHBIX JIOKYMEHTOB K CKaHHUpPOBAHHIO JIT.1 J11.2 JI1.3J12.1
4 I1K-4
(camocrositenbHas padota) /Cp/ 2.2
ITogroroBka apXWBHBIX JIOKYMEHTOB K CKaHHUPOBAHHIO 1 K4 JIT.1 JI1.2 JI1.3J12.1
(Tekyumii konTposs) /TK/ ) 2.2

HaumeHoBaHue pa3/iejioB U TeM /BU/I 3aHSITHS/ C/elnca;lc):p Yacos Komnerenuuu Jlutepatypa
Paznen 2. TexHonornu ouudpoBLIBAHUS: OCHOBHBIE
npomeccbl  NMU(PPOBU3ANMH  APXHBHBIX  JIOKYMEHTOB
/Paznes/

Tema 4. CxkaHupoBaHHE JOKYMCHTOB MJIsI 3JIEKTPOHHOTO 5
apxuBa
CkaHUpOBaHME JIOKYMEHTOB [UIsl JJIEKTPOHHOTO apxuBa JI1.1 J11.2 JI11.3J12.1
3 IK-4
(extus) /Jlex/ 2.2
CkaHHpOBaHHE JOKYMEHTOB JUIi 3JIEKTPOHHOTO apXHBa JI1.1 J11.2 JI1.3J12.1
3 I1K-4
(npaktuueckoe 3austue) /IIp/ 2.2
CkaHUpOBaHME JIOKYMEHTOB IUIsl JJIEKTPOHHOTO apXWBa JI1.1 J11.2 J11.3J12.1
4 IK-4
(camocrositenbHas padota) /Cp/ 2.2
CkaHUpOBaHME JIOKYMEHTOB JUISI 3JIEKTPOHHOTO apXuBa JI1.1 J11.2 J11.3J12.1
o 1 [K-4
(Texyummit koHTpONB) /TK/ 22
Tema 5. Bo3Bpar JOKYMEHTOB B UCXOJHBINA BH]T 5
BosBpar 1okyMeHTOB B UCXOHBIN BUI (Jiekius) /Jlex/ 3 K-4 JI1.1J11.2 J11.3J12.1
2.2
BosBpar /10KyMEHTOB B UCXOIHBIA BHA (IIPaKTHYECKOE 3 K4 JI1.1 J11.2 JI11.3J12.1
sansaTue) /Ilp/ ) 2.2
Bo3Bpar HOKyMEHTOB B MCXOIHBIA BHI (CaMOCTOSTENIbHAs JI1.1 J11.2 JI11.3J12.1
4 I1K-4
pabota) /Cp/ 2.2




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Bo3Bpar [OKyMEHTOB B UCXOMHBIA BHJ (TEKYIIUH KOHTPOJIb) 1 K4 JIT.1 JI1.2 JI1.3J12.1
/TK/ i 2
Tema 6. KoHTpoms kadecTBa pe3ynbTaTOB CKAaHUPOBAHU 5
APXUBHBIX JOKYMEHTOB
KoHTposnbs kauecTBa pe3ysbTaTOB CKaHMPOBAHHS APXHUBHBIX JIT.1 J11.2 J11.3J12.1

3 IK-4
JIOKyMeHTOB (yiekrws) /JIex/ 2.2
KonTponbs kadecTBa pe3ylbTaTOB CKAaHUPOBAHHS apXUBHBIX JI1.1 J11.2 JI1.3J12.1
3 I1K-4
JIOKYMEHTOB (TIpakTuieckoe 3ausatue) /I1p/ J12.2
KonTpons kauecTBa pe3ysbTaTOB CKAaHMPOBAaHUS ApXUBHBIX JIT.1 JI1.2 JI1.3J12.1
4 IK-4
JOKyMEHTOB (camocTosiTenbHas pabota) /Cp/ J12.2
KonTpons kauecTBa pe3yibTaTOB CKaHMPOBAHUS APXHUBHBIX JIT.1 JI1.2 JI1.3J12.1
< 1 I1K-4
JOKyMEHTOB (TeKyuui KoHTpois) /TK/ 22
Tema 7. O6paboTka rpadguyeckux 00pa3oB TOKYMEHTOB 5
O6paboTtka rpaduueckux 00pa3oB JOKYMEHTOB (JICKIIHs) JI1.1 J11.2 JI1.3J12.1
3 I1K-4
/J1ex/ 2.2
OobpaboTka rpauIecKux o0pazos JOKYMEHTOB JI1.1 J11.2 J11.3J12.1
3 IK-4
(npaktuueckoe 3austue) /IIp/ 2.2
O6paboTtka rpauIecKux o0pazoB JIOKYMEHTOB JI1.1 J11.2 J11.3J12.1
4 I1K-4
(camocrositenbHas padota) /Cp/ 2.2
OO0paboTka TpaduuecKkux 00pa3oB JAOKYMEHTOB (TEKyIIUi JIL.1 J11.2 J11.3J12.1
1 I1K-4
koHTpoIb) /TK/ J2.2
Tema 8. dopmupoBaHuMe M 3arpy3ka JaHHBIX B CHCTEMY 5
AIIEKTPOHHOTO apXUBa
dopMUpOBaHHE U 3arpy3Ka TaHHBIX B CUCTEMY DJIEKTPOHHOTO JI1.1 J11.2 J11.3J12.1
3 I1K-4
apxuBa (yieknus) /JIex/ 2.2
DopMUPOBaHUE U 3arpy3Ka JaHHBIX B CUCTEMY JIEKTPOHHOIO JI1.1 J11.2 J11.3J12.1
3 IK-4
apxuBa (npaktuueckoe 3ansrue) /T1p/ 2.2
DopMUPOBaHUE U 3arpy3Ka JaHHBIX B CUCTEMY JIEKTPOHHOTO JI1.1 J11.2 J11.3J12.1
4 I1K-4
apxuBa (camocTosTenbHas padora) /Cp/ 2.2
DopMUPOBaHUE U 3arpy3Ka JJaHHBIX B CUCTEMY JIEKTPOHHOTO JI1.1J11.2 J11.3J12.1
. 1 IK-4
apxuBa (TeKymui KoHTpois) /TK/ 2.2
Tema 9. Pacmo3HaBaHHE TEKCTa JOKYMEHTa IO CMBICIY U
COZEpP)KaHUIO C  TOCHeAylomel  Kiaccupukammed U 5
MHJIEKCaIIell B CHCTEMe 3JIEKTPOHHOTO apXHUBa
PaCHO3HaBaHI/IevTeKCTa ZIOKYMEHTA IO CMBICITY 1 COCPIKAHMIO 1.1 J11.2 71137121
C TocIeAyromel Kiaccu(uKaryeil 1 HHISKCAIMeH B CHCTEMe 4 I1K-4 2.2
9JIEKTPOHHOTO apxuBa (Jekiust) /JIex/ ’
P
ACTIO3HABAHME TEKCTA IOKYMEHTA 110 CMBICITY 1 COACPHKAHUIO 1.1 7112 7137121
¢ moclenyromei knaccuukanued u HHIeKcaued B cucreMe 4 [1IK-4 2.2
9JIEKTPOHHOTO apxuBa (mpakTuyeckoe nocoodue) /IIp/ )
PaCHOSHaBaHI/IeVTeKCTa ZIOKyMEHTA IO CMBICITY 1 COZEPIKAHMIO 1.1 7112 71137121
¢ mocrnenyromei knaccupukanued 1 MHIeKcalueld B cucreMe 6 [1K-4 2.2
2JIEKTPOHHOTO apXuBa (camocTosTeNIbHas padota) /Cp/ )
PaCHOBHaBaHI/IeVTeKCTa ZIOKyMEHTA IO CMEICITY 1 CONEPIKAHMIO 1.1 7112 71137121
C mocieayoonen kaccu(uKarueil u nHIEKcalue B cCUcTeMe 2 I1K-4 2.2
3MIEKTPOHHOTO apXuBa (TeKyIuit KOHTpoJb) /TK/ :

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca;:lc)zp Yacos Komnerenuun Jlutepatypa

3auér (5 cemectp) /Paznen/
Tema 10. I[TpomexyTOUYHBII KOHTPOJIb 5
IIpomexxyTouHBIN KOHTPOIB /3auéT/ 4 K-4 JIT.1J11.2 J11.3J12.1

2.2

5. OHJ] OLIEHOYHBIX CPEJICTB




5.1. KonTpo/bHBIE BOIPOCHI U 32JaHHS

Bonpocs! 111 caMOKOHTPOJISL:

. IloHsiTHE «IOKYMEHT» U «3IEKTPOHHBIN JOKYMEHT»: CXOACTBA U Pa3IHUHsL.

. 3aKoHOaTeNbHAS M HOPMATHBHO-TIPaBOBas 0a3a MO OCYIIECTBICHHUIO OIM(POBKH apXUBHBIX JOKYMEHTOB.

. llenn o1npoBKH apXUBHBIX JOKYMEHTOB.

. OnbIT o1 )pOBKH APXUBHBIX JOKYMEHTOB APXMBHOTO (POH/A B apXUBHBIX yupexaeHusx Poccuiickoit @enepanuu.
. IHpOopMaIImOHHO-TTONCKOBBIE CHCTEMBI 110 3JIEKTPOHHBIM JOKYMEHTaM.

. Poitb 311eKTpOHHOM TOKyMEHTAILNN B HAYYHO-HCCIIEI0BATEIbCKOI padoTe apXUBOB.

. DNeKTpOHHBIE JOKYMEHTHI B HHPOPMAMOHHOI IeATeTbHOCTH apXUBOB.

. ®opMBI paboTHI MTONIB30BATENEH C OLU(PPOBAHHBIMHI apXUBHBIMH JOKYMEHTaMH.

. ITIpoGnieMb1 oM POBKH TOKYMEHTOB U Pa3BHUTHS AJICKTPOHHBIX ()OH/IOB B POCCHICKHX apXHBax.

10. IIpuBneuyenne k onu(pPOBKE APXUBHBIX JOKYMEHTOB HOAPSTHBIX OPTaHU3AIIHH.

11. O6opyznoBanue u mporpaMMHoOe o0ecTiedeHne, HeOOXOAUMOE ISl CO3JaHUs DIIEKTPOHHBIX KON apXUBHBIX TOKYMEHTOB.
12. OcHoBHBIE TPEOOBaHUS K PaOOYMM MECTaM COTPYIHUKOB, OCYIIECTBISIONIMM OLU(PPOBKY APXUBHBIX JJOKYMEHTOB.
13. IToaroToBKa u repeaaya JOKYMEHTOB JUTS OIH(POBKH.

13. O6mue TpeboBaHU K OII(POBKE APXUBHBIX JOKYMEHTOB.

14. XpaneHue onudppoBaHHBIX JOKYMEHTOB.

15. OGecnieueHne ayTeHTHIHOCTH, JOCTOBEPHOCTH U [IEJIOCTHOCTH OLM(POBAHHOTO JOKYMEHTA.

O 003N Nk~ W —

3amaHus K 3a4eTy:

Teoperuueckue BONPOCHL:

. TpeGoBaHMS K CKaHHPYIOIEMY 000PYZOBaHHIO JJIS CO3JAHMUS MIEKTPOHHBIX KON apXUBHBIX JOKYMEHTOB.
. TpeGoBaHMS K KOMITBIOTEPHOMY 00OPYXOBAHHIO AT CO3JAHUS MIEKTPOHHBIX KON apXUBHBIX JOKYMECHTOB.
. TpeboBaHus K IporpaMMHOMY 00€CIIEUEHHUIO AJISl CO3AaHUS SJCKTPOHHBIX KOUN apXUBHBIX TJOKYMEHTOB.

. TpeGoBaHMs K peKMMaM CKaHUPOBAHHS apXHBHBIX TOKYMEHTOB.

. O6mme TpeOoBaHMS K CO3TAaHIIO MAaCTEeP-KOMNH apXUBHOTO JOKYMEHTA.

. Texundeckue TpeOOBaHUS K CO3AHUIO MacTeP-KOMUU apXUBHOTO JOKYMEHTa, C IOMOIIBIO CKAHUPYIOIIEro 000pyA0BaHMUSI.
. OCHOBHBIE MapaMeTphl CO31AaHMSI IEKTPOHHBIX KOIUM apXUBHBIX JOKYMEHTOB.

. TpeGoBaHMS K COXpaHEHUS K COXPAHCHNIO MacTep-KONMHMH apXUBHBIX TOKYMEHTOB.

. KoHTpOB KauecTBa 31eKTPOHHBIX KOIHI apXUBHBIX JOKYMEHTOB.

10. IIpaBuia MapKUPOBKHU JIEKTPOHHBIX MacTeP-KOMUN apXUBHBIX TOKYMEHTOB.

11. IlpaBuia 3ammicy 3J€KTPOHHBIX MacTeP-KOITHUIA apXHUBHBIX JJOKYMEHTOB Ha BHEIITHHE HOCHUTEIIH.

12. TpeGoBaHMS K COXPAHEHHS MAaCTEP-KOITUH apXUBHBIX TOKYMEHTOB.

O 001N LN K W —

HpaKTI/I‘IGCKoe 3aJaHUC K 3a4€TYy: BBIIIOJTHCHNEC KOHKPCTHBIX onepaum"l, CBA3aHHBIX C OI_[H(l)pOBKOfI APXUBHBIX TOKYMCHTOB.

5.2. ®oH/1 OLIEHOYHBIX CPEACTB

®DoHJT OIIEHOYHBIX CPENCTB M. 1o cchiike http://eos.hgiik.ru/Files/fos/2021/@OC JuA 2021.pdf
DoHI KOHTPOJIEHO-H3MEPUTENBHBIX MATEPHAIOB CM. 10 ccbuike http://eos.hgiik.ru/Files/fkim/2021/®KUM JTuA 2021.pdf

5.3. Iloka3aTenu u KPpUTEPUH OLICHUBAHUSA KOMIIEeTEeHIIM A

Jis olleHWBaHUS pPe3yNbTaTOB OOYyYEHUS B BHAE 3HAHWHA HCIONB3YIOTCS CIEAYIONINE MPOIEAYPhl M TEXHOJOTHH: TECTHPOBAHUE,
WHAWBUAYyabHOE coOece10BaHNe, MMChbMEHHBIE OTBETHI Ha BOIPOCHI (B BUIE TEKYIIETO KOHTPOJIS).

ITpomesxyTOUHBII KOHTPOJIb PeaTu3yeTcsl B X0J1e cJauu 00y4aloMMuUcs 3a4éra.

3aueT MpoBOIUTCS B BUiE coOeceloBaHUS 1O KOHTPOJBHBIM BompocaMm. OIeHKa 3HAHUI MPOWU3BOMUTCS IO IIKale: 3a4TeHO W HE
3auTeHo. B ciyyae HeynOBIETBOPUTEILHOMN OLIEHKH CTYIEHT UMEET IIPAaBO Iepecaarh 3a4eT B YCTAaHOBICHHOM TOPSKE.

Ha "orimuno" / "3a4TeHO" OIICHUBACTCS OTBET, €CIM CTYACHT MMEET CHCTCMHBIC TOJHBIC 3HAHWS M YMEHHS 10 TOCTaBICHHOMY
Borpocy. CozepkaHue BOTpOCa M3NIaraeT CBI3HO, B KPaTKoi (opme, pacKphIBaeT MOCIENOBATENFHO CYTh U3yYEHHOTO MaTepHhaa,
JEMOHCTPHPYSl MPOYHOCTh M MPUKIAAHYIO HAMPABICHHOCTh MOJTYYCHHBIX 3HAHUN W YMEHUM, HE IOMYCKAeT TEPMHHOIOTHMYCCKUX
OIMHUOOK 1 (haKTUIECKUX HETOUHOCTEH.

Ha "xopomo" / "3auTeHO" OIGHUBAaeTCA OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUMTEIBHBIC OJIICMEHTHI COJACPKAHHSA WIN
NPUCYTCTBYIOT BCE HEOOXOAMMBIC JJIEMEHTHI COJCP)KAHWs, HO JONYLICHbl HEKOTOpbIe OIIMOKM, MHOIJAa Hapylajach
HOCIIEZIOBATEIbHOCTh N3JIOKEHHS.

Ha "ynoenerBoputenbHO" / '"3a4TeHO" OIICHHMBAEeTCS HEMOJNHBIA OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUUTENbHBIC OJIEMEHTHI
COZIEp)KaHUsI WIIM TIPUCYTCTBYIOT BCE BBIIICH3JIOKCHHBIC 3HAHWS, HO JOIYIIEHBHI CYIIECTBEHHBIC OIIMOKH, HEJIOTMYHO, MPOCTPAHHO
U3JI0)KEHO OCHOBHOE COZIEPKaHNE BOIPOCA.

Ha '"neynoBnerBopurenbHO" / '"He3auTeHO" OLICHHMBAETCS OTBET, INPH KOTOPOM CTYACHTHI JAEMOHCTPUPYIOT OTPBIBOYHBIC,
OeccucTeMHbIe 3HaHHS, HEYyMCHHUE BBIICINUTD TIIaBHOE, CYIIIECTBEHHOE B OTBETE, JJOIYCKAIOT TPpyOble OIIUOKH.



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

CamocrosTenbHasi paboTa SBISIETCS BaKHBIM DJIEMEHTOM HM3y4YeHHs AMCHUILTMHBL YCBOSHHE MaTepHaia TUCHUIUIMHBI Ha JEKIHAX,
MPAKTUYECKUX 3aHATHAX U B PE3yJbTaTe€ CaMOCTOATENBHONW MOATOTOBKH W M3YYEHHUS OTAENbHBIX BONPOCOB TUCLUIUIMHBI, TO3BOJIST
NOJOUTH K IIPOMEKYTOUHOM aTTECTallMy IOJArOTOBIECHHBIM. 3HaHUs, HAKaIUIMBAaEMble IOCTEIIEHHO M B Pa3IMUYHBIX pakKypcax, C
WCTIOJIb30BaHUEM TPOTHUBOIIOJIOKHBIX MHEHHH W B3IISAZOB HAa Ty WIM HHYIO MPOOJEMY SIBISIOTCS TIIyOOKMMH M KadeCTBEHHBIMH, U
MO3BOJIAIOT (POPMHUPOBATH COOTBETCTBYIOLINE MPOPECCHOHANTBHBIE KOMIIETEHIIMN KaK UTOT 00pa3oBaTebHOTO IpoLiecca.

s cucremaruzalMy 3HaHUNA 1O JMCUUIUIMHE I€pBOHAYalbHOE BHUMAHHUE cieqyeT oOpaTuThb Ha pabodylo Nporpammy Kypca,
KOTOpasi BKJIFOYAeT B ce0s OCHOBHBEIC NMPOOJIEMBI MUCIUIUIMHBI (TEMAaTHKy 3aHATHH), B paMKaxX KOTOPBIX W (POPMHPYIOTCS BOIPOCHI
JUISE KOHTPOJISL U artectaiuu. [109TOMy CTYIEHT, 3apaHee O3HaKOMHBIIHNCH C TIPOTPaMMOM Kypca, MOXKET JIydllle COPHEHTHPOBATHCS B
MOCJIEeI0BAaTEILHOCTH OCBOCHHUS Kypca ¢ TO3UIUI OpraHu3aliii CaMOCTOSTEIbHON paboThI.

ITpu opranuszanuu npouecca OCBOEHUS AUCLUILINHEI CIeNYeT YUUThIBaTh:

1. IInaHMpOBaHNWE BPEMEHH, OTBEACHHOTO Ha OCBOCHHE TUCIIUTIINHEL

IIpy nnaHupoBaHMM BpPEeMEHHM HAa OCBOSHHE IUCIMIUIMHBI CJEIyeT PYKOBOACTBOBATBHCS: CTPYKTYPOH IUCHMIUIMHBI, B KOTOPOM
yKa3aHbl KOJMYECTBO aKaJeMHUYECKUX YacOB B pa3pe3e KaKAOH TeMbl, BUJA 3aHATUI (JIEKLIHOHHOE WM HPAKTUUYECKOE) M Yachl Ha
CaMOCTOSITENIFHYIO paboTy; (hOPMOH MPOMEKYTOUHOM aTTECTAINH (3a4eT).

2. IlocnenoBaTesIbHOCTD N€HCTBUM IPY OCBOCHUU NUCLMILINHEL.

M3ydenue Kaxgod TeMbl IUCLMIUIMHBI 11€71€cO00pa3HO HAuWHATH CO 3HAKOMCTBA C COJEPKAHUEM JAUCLUIUIMHBI B pa3pe3e TeM;
3aTeM CIleIyeT JTal I[og0opa HCTOYHWKOB M3 UHCIa PEKOMEHIYEMBIX H TI0J00paHHBIX CaMOCTOSATENBHO (Hay4dHbIC CTaThU;
nHpOpMamUs TPaBOBBIX 0a3 MaHHBIX; HHMOpPMAIMSA C O(UIMANBHBIX CAaHTOB TOCYHAapCTBEHHBIX OpPTraHOB, OPTaHOB MECTHOTO
camoymnpasieHus U 1p.). V3yueHrne UCTOUHUKOBEIUECKOM 0a3bl MOXKET COMPOBOKAATHCS KOHCTIEKTUPOBAHHUEM.

IenecooOpa3Ho BecTH MepedeHb NPOOJIEMHBIX BOIMPOCOB KakK IO CYLIECTBY TEMBbl, TaK M B Clyyae 3aTpyIJHEHHUIl C YSCHEHUEM
CMBICTIa W3JI0)KEHHOTO B MCTOYHHKAaX MaTephaia (yKa3aHHBIE BOIPOCHI MOTYT OBITH pa3pemieHBl CaMOCTOSTENBFHO, BO BpeMs
CECCHOHHBIX 3aHSTHI WIN Ha KOHCYJIFTAIUH C MIPETIoIaBaTesIeM).

Ji1 MOArOTOBKM K NMPAKTHYECKUM 3aHATHUAM PEKOMEHAYETCS MOAPOOHO M3YYUTh KOHCIEKT JIEKIM M HOPMAaTUBHBIE MaTepHalbl,
TpynoBoit konekc Poccuiickoit denepanyv W JIp. UCTOYHUKH, (HOPMUpYIOIIUE 0a30BbIC 3HAHUS HEOOXOMUMBIC JJISI BBITIOJHEHHUS
MPaKTHIECKUX PadoT, IPEIyCMOTPEHHBIX KYPCOM.

Taroke peKOMEHAYeTCs O3HAKOMUTHCS TMOPSIKOM MPOBENSHHS MNPAKTHUECKUX 3aHATHH, KOTOPBIA BKIIOYAET CIEAYIOIINE JTarbl:
0oO0BsICHEHHE 3a/laHKsl U HaBBIKOB (KOMIIETEHLMH), KOTOPbIE 3aKPEIUISIIOTCS B XOJAE €ro BBIMOJHEHHS; 3HAKOMCTBO C KOHKPETHBIMHU
WUCTOYHMKAaMH HWH(OpMaIy I BBEITOTHEHWS 33JaHUsA; OOCY)XJAECHHE ¥ YTOYHEHHE BOINPOCOB B XOJE aHAJIN3a HCTOYHHKOB
WHPOPMALIMU; COBMECTHBIH MPOCMOTP TMEPBHYHBIX PE3YJIbTAaTOB, OIEHKA MX COOTBETCTBUS MO (DOPMAIBHBIM M COACPKATEIHHBIM
TpeOOBaHUSIM.

3. Mcnonp3oBaHue y4eOHO-METOMYECKAX MAaTCPHAIOB U paboTa ¢ JINTepaTypou.

Crenyer TNpPHUMEHATh CICAYIOIIYIO IOCIEIOBATEIBHOCTh M3YUYEHHS WCTOYHHKOB [UIi (DOPMHPOBAHUS 3HAHMM 10 TeMaMm
mucuuruinael: TK PO, HOpMaTHBHBIE NpaBOBBIE aKTHl MO AWCHUILIMHE; KOMMEHTAapUU K 3aKOHOJATENbHBIM aKTaM; HAy4YHYIO H
y4eOHYIO TIUTEPaTypy, a TAKKE APYTrHe HCTOYHUKH.

4. TToaroToBKY K TEKyIIEMY KOHTPOJIIO yCIIEBA€MOCTH.

OCHOBHOH 3a/avell TEeKyIIero KOHTPOJS YCIEeBAEMOCTH OOYYArOIIUXCS SIBISIETCS TOBBIIICHWE KAauecTBa 3HAHWUH, MPHOOpETEeHHE U
pa3BUTHE HMMHU HABBIKOB CaMOCTOATENbHOW pa®oThl. Tekyliuit KOHTpOIb 3HAHWN OOYYAIOMIMXCS MO JUCLUIUIMHE MOXET HMETh
CIIEYIOUIME BUJBL: YCTHBIM ONPOC Ha JIEKUUSX, MPAKTUYECKUX 3aHATHUAX; INPOBEPKA BBIMOJHEHHUS MHCbMEHHBIX CaMOCTOSATENIBHBIX
paboT M TOMAITHUX 3a/IaHN}; TECTUPOBAHHUE.

Jnsa 2 dexkTuBHON MOATOTOBKH K TEKYIIEMY KOHTPOJIIO MO AWCHUILIMHE HEOOXOAWMO HCIOIb30BaTh PEKOMEHIOBAHHYIO OCHOBHYIO
U JONOJHUTENbHYIO JIUTEPaTypy, KOHCIEKTBHl JIEKIHUH, pa3pabOTKuW CTYJEHTOB, BBIIOJIHEHHBIE B pE3yJibTare IOATOTOBKH U
BBITIOJTHEHUS TIPAKTHUSCKUX 3aTaHHH.

7. YHEBHO-METOJUYECKOE 1 TH®OPMANNIMOHHOE OBECIIEYEHWE JUCHUIIJIMHBI (MOAYJIS)

7.1. Pekomenayemas 1uTeparypa

7.1.1. OcHoBHasi 1UTEpaTypa

ABTOpBI, COCTaBUTETH 3ariaBue W3znparenscTBO, IO/, KOJI-BO

J1.1 | Tenbuapos A. [I. ApXuBoBesieHHe: yaebHOE Tocobue Mocksa: Jlamkos u K°, 2018.
https://biblioclub.ru/index.php?page=book&id=573440 - 184c.

J1.2 | Conopxmii O. T HHupopManmoHHbIC TEXHOJIOTHH B YIIPABICHUU: YIeOHO- Mocksa, bepnun: {upext-
METOUYECKOE IT0COOme Menma, 2020. - 129 c.
https://biblioclub.ru/index.php?page=book&id=574680

JI1.3 | FOmamesa O. IO. udposas Tpanchopmarys ayAnoBU3yaTbHBIX apXABOB. Mocksa, bepiun: Jlupexr-
AynMoBH3yaIbHBIC APXUBBI OHJIAMH: MOHOTpAhHS Menua, 2020. - 600 c.

https://biblioclub.ru/index.php?page=book&id=597422




7.1.2. lonoJHHUTENIbHAS TUTEPATYPa

ABTOpBI, COCTaBUTENTH 3arnaBue W3narenscTBO, IO/, KOJI-BO
JI2.1 | IOmamresa 1O. 0. Wnadopmaruzanns apxusHoro aena B Poccuiickoit denepannu Mocksa, bepnun: Jlupexr-
(19912015 rr.): Hay4HBIEe UCCNIEIOBaHUS B 00JIaCcTH Menua, 2016. - 355 c.

MpUMeHEeHNsT HHQOPMAIIMOHHBIX TEXHOJIOTHIA: MOHOTpadus
https://biblioclub.ru/index.php?page=book&id=438643

J2.2 | uruma O. JI. JIOKyMEHTOBEICHHE U apXUBOBEJCHUE: CIOBAPb-CIPABOYHHK: Yensabunck: YI'AKH, 2015. -
CJIOBaph 116 c.
https://biblioclub.ru/index.php?page=book&id=491902

7.3.1 IlepevyeHnb NpOrpaMMHOro odecrevdeHust

6.3.1.1| Microsoft Windows

6.3.1.2 | Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5| AIMP

6.3.1.6| Windows Media Classic

6.3.1.7| Chrome

6.3.1.8| Kaspesky Endpoint Security

6.3.1.9| OpenOffice

6.3.1.1| Acrobat Reader

7.3.2 TlepeyeHb HHPOPMALMOHHBIX CHIPABOYHBIX CHCTEM

6.3.2.1| BJI Dnekrponnas Cucrema «KymbTypay»

6.3.2.2| Tapaur

6.3.2.3| 5BC JIAHb

6.3.2.4| OBC «YHuBepcHuTeTCKast OUOIMOTEKA OHIIANHY

6.3.2.5| Web NPBUC XabapoBcKuii rocy1apCTBEHHBI HHCTUTYT UCKYCCTB U KYJIBTYPbI (3JE€KTPOHHbIN KaTajor)

6.3.2.6| eLIBRARY.ru — HayuHas s5ekTpoHHast 6uOiInoTeKa

6.3.2.7| IlonnorekcroBas 6asa nanusix Web of Science u Scopus

6.3.2.8| DnekrponHo-6ubanoreunas cucrema PI'BOY BO «XTUK». ®I'BOY BO «XTUK»

6.3.2.9| BBC «M3narensctio [lnaneTa My3bIKn»

6.3.2.1| MenepanbHBlii IeHTP HHPOPMAIIMOHHO- 0Opa3oBaTebHbIX pecypcos, ®T'AY THUU UTT «HMupopMUKa»

6.3.2.1| EnuHoe 0KHO JOCTyIIA K 06pa3oBaTellbHBIM pecypcaM. JIEKTpOHHAs OHOIHOTEKa

6.3.2.1| MdenepanbHEIil IEHTP HHPOPMAITHOHHO-00PA30BATENBHBIX PECYPCOB
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8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIJIMHBI (MOJIYJIS)
Aynuropus Haznauenue O6opynoBanue IIporpammuoe
obecrieueHne
ITomenieHne st XpaHESHUS U Crnenanm3upoBanHas MeOenb Ha 1 | Microsoft Windows
MIPOGHITAKTHIECKOTO pabouee Microsoft Office
o0cCITy)KuBaHUsl y4eOHOTO MecTo (mkagsl 2 mT., cTemmaxu 3 wrt., | 2010
03 000pyI0BaHUS CTYJIbSA, Kaspesky Endpoint
cton). [lepconanpubrii kommbtorep (1 | Security
IT.)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
[Tomemnenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTrO Mecto (mkag, cremwmax, CTynss, | 2010
000pyIOBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHbIil KOMIIBIOTED B | Security
122 Komuyectse 1 mT.
C MOIKIIOYCHHEM K ceTtd «lHTepHET»
u
JOCTYTIOM B UIEKTPOHHYIO
HHPOPMAMOHHOOOPa30BaATEIBHY IO
cpeny By3a.
TTomerenue s CrnenuanusupoBanHass mebenb Ha 25 | Microsoft Windows
CaMOCTOSITENILHOM paboThI I10CaI04YHBIX AIMP
(anTaTBHBIHN 3271 OMOITHOTEKH) mecT  (cTombl, CTynbs, kHWkHBIE | Kaspesky Endpoint
mKagel), Security
TeJIEBU30D, KHUKHBIH u | OpenOffice
209 JIOKYMEHTATbHBIN ¢douna. | Acrobat Reader
INepconanpHBIe KOMIBIOTEPH! (9 WT.) ¢ NVDA
MOJKIIFOYeHHEM K cetu «VHTepHEeT» H
JOCTYTIOM
B JJEKTPOHHYI0  HH()OPMannOHHO-
00pa3oBaTeNbHYIO Cpely By3a.
VYdaeOHast ayIUTOPHS JUIS CrnenmammupoBanHas Mebems Ha 26 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHI, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
TPYIIIOBBIX U MHAWBHUY ATbHBIX IIperofaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TeKYIIETO HACTCHHBIE,
KOHTPOJISL H TIPOMEKYTOYHON ayAUTOPHBIE).
aTTecTanuy (KOMIBIOTEPHBII IepconansHbIE KOMITBIOTEPHI (B
KJ1ace) KoJnuecTse 9
T.) C TOAKIIOYCHHEM K  CETH
«HTEepHET M
JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHO-00Pa30BaTEIbHYIO
cpeny By3a, DU(poBasdt
303 MHTECPAKTUBHAS JIOCKa
TRACEBOARD (B
KOMIUICKTE c MPOrpaMMHBIM
obecrieueHueM).  JIeMOHCTPaIMOHHOE
obopynoBaHue

(MynbTUMEUIHBIA  Tpe3eHTalMOHHBIN
KOMILIEKC

B COCTaBe  TIPOEKTOpa,  dIKpaHa,
aKTUBHOI

aKyCTHYeCKOH CHCTEMBI,
MEPCOHATBHOTO

KOMITBIOTepa) W  y4eOHO-HATIISTHEIC
roco6us (B

T.4. B QJICKTPOHHOM BHIE)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe

obecrieyeHre
VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
IPYIIOBBIX U HHIUBUIYATbHBIX IIperoAaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. IepconansHbIE KOMITBIOTEPHI (®
JlabGoparopus Konuuectse 11
HH(POPMAMOHHBIX TEXHOJIOTHI T.) C TOAKIIOYCHHEM K  CETH
(;maboparopwsi, ocHaICHHAS «WHaTepHeT N
11a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHHEM) “H(POPMALIMOHHO-00Pa30BaTEIbHYIO
309 (KOMITBIOTEPHBIH KITacc) cpeny By3a, DU(poBasdt
HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieuernem). JleMOHCTpaIHOHHOE
obopynoBaHHe (MyTbTHMEANIHBIN

IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOpa, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO

KOMITBIOTEpA) U
y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

9. BOCITUTATEJIBHASA PABOTA

Bocrmranme o0yd9aromuxcst IPH OCBOCHHH HMMH OCHOBHBIX NPO(ECCHOHATIBHBIX 00pa30oBaTeNbHBIX mHporpamm (mamee — OIIOII)
OCYIIECTBISIETCS] HA OCHOBE paboueil ImporpaMMbl BOCIUTAHHMA M KaJlCHIAPHOTO IIaHA BOCHHTATEIbHON pabOTHI, BKIIOYAEMBIX B
OIIOII.

Ilenms BocmUTAaTETHHOW pPAabOTHI — CO3MAHME YCIOBHI JUIA aKTHBHOHM JKM3HEAEATEIHHOCTH OOYYaromMXCs, WX TPakAaHCKOTO
CaMOOIIpeNIeNICHNs, TMPO(PECCHOHANBHOTO CTAaHOBICHUS M WHAMBHIYAJIbHO-TMYHOCTHOM caMOpealu3allid B  CO3HJATeNbHOI
JEATeNbHOCTU Ul YJOBIETBOPEHUS TMOTpeOHOCTE! B HPAaBCTBEHHOM, KYJBbTYPHOM, MHTEIUIEKTyalbHOM, COLMAIBHOM U
MpoQeCCHOHATBHOM Pa3BUTHH.

3amaun  BOCHHUTATENbHONH pPa0OTHI: pa3BHTHE MHPOBO33PEHHMSA M aKTyalH3alds CHCTEMBI 0a30BBIX IIEHHOCTEH JIMYHOCTH,
OpuoOIIeHHe K O0OlIedeloBeYecCKUM HOpMaM MOpaid, HAalMOHAIBHBIM YCTOSIM M aKaJeMHUYeCKHM TpaJuLUsAM; BOCIHUTAHUE
yBaXX€HHs K 3aKOHY, HOpPMaM KOJJIEKTUBHOW JKU3HM, Ppa3BUTHE TIPakJaHCKOM U COLUAIbHOW OTBETCTBEHHOCTH; BOCHHTaHHE
TIOJIOKUTENFHOTO OTHOIICHHSA K TPyAy, (opMHpoBaHWE KyIbTypsl M JTHKH TPO(ecCHOHATBHOTO oOImeHus; (opMupoBaHUe
JUYHOCTHBIX Ka4eCTB, HEOOXOMUMBIX Ui JI(QQPEKTUBHOH MNpodecCHOHATBHON IEATeNbHOCTH; BOCIUTAHUE BHYTpEHHEH
HNOTPeOHOCTH JUYHOCTH B 3A0pOBOM 00pa3e >KHU3HHM, OTBETCTBEHHOIO OTHOIIEHMS K IPHUPOJHONM M COLMOKYIBTYPHOH Cpele;
TIOBBIIICHHUE YPOBHS KYJIBTYPHI O€30I1aCHOTO TIOBEICHHUSI.

OcobenHoctn W Tpaaumuu HMHCTHTYTa OOYCIOBIMBAIOT CIEAYIOIIME OCHOBHBIC HANpaBICHHWS BOCIHTATENBHON paboTHI:
HNaTPUOTUYECKOE, TPakIaHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOpYECKOE, Hay4yHO-00pa3oBaTelIbHOE, MPO(ECCHOHANBHO-
TPYZOBOE, BOJIOHTEPCKOE (IOOPOBOIBUECKOE), IKOJIOTHUECKOE, (U3HNUecKkoe. Buapl pesTesbHOCTH 00y4alOmMXCsl B BOCIHUTATEIBHOI
cucteMe 00pa3oBaTeIbHOW OpraHW3alMM: IPOEKTHAs JEATeNbHOCTh (KaK KOJUIEKTHBHOE TBOPYECKOE JIENO), BOJOHTEPCKas
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTeIbcKas U HayYHO-HCCIeNOBaTeNbcKass AEATeIbHOCTh, IOCYroBas, TBOpYECKas M COLHUAIBHO-
KyIbTypHas AEATEIbHOCTb U JIP.

BocruraTenbHBIN TOTEHIMAN y4eOHO-HCCIEe0OBATENbCKOW U HAayYHO-HCCIEIOBATEIBCKOW JEITEIFHOCTH peali3yeTcss B Ipolecce
Pa3BUTHA HCCIEIOBATEIECKONH KOMIIETCHTHOCTH OOYYalomMXCsl HA TPOTSHKEHHH BCETO Cpoka WX oOydueHms B HMHctutyTe.
Pe3ynpTaTel cTyaeHuUecKoil HaydHO-HCCIIENOBATEIbCKOM AEATEIBHOCTH MPOXOAAT ampoOalui0 B paMKaxX HAy4YHBIX U HAY4HO-
HPaKTHYECKUX KOH(EPEHINH pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHIMH, OPraHM30BaHHBIX FHCTHTYTOM.

CounanbHO-KyIbTypHas M TBOpYECKas EATENBHOCTh OOYYaIOIIMXCS peann3yercs IpH OpPTraHW3alliM M MPOBEACHHH 3HAYMMBIX
COOBITHII M MeponpHusATHil TI'pa’kAaHCKO-NATPHOTUYECKOH, HAYYHO-HCCIEAOBATEIBCKOM, COIMMOKYIBTYPHOH U  (PU3KYIBTYpHO-
CIOPTHBHON HAaNpaBIEHHOCTU. Buabl TBOpueckol JedTeNnpHOCTH oOydaromuxcss B MHCTUTyTe: My3bIKAIBHOE TBOPYECTBO,
xopeorpaduaeckoe TBOPYECTBO, TeaTpaIbHOE TBOPYECTBO, HAYYHOE TBOPUECTBO, MEIUANIPOCKTHI U JIp.

BonoHTepckas meATenbHOCTh OOyJaroONMXCS — MIIMPOKHA KPYT HAmpaBlIeHHH CO3MAATENBHOW JEATebHOCTH, BKIFOUYAFONIHI
pasnuuHble (GopMBI TpaknaHckoro ydactus. Ilo wuHuNmMaTHBe OOydYaromuXcs M TPH HX AaKTUBHOM Yydactuu B HHctutyte
OCYIIECTBIISIET CBOIO AEATENBHOCTh JOOPOBOIBYECKUIT OTPsAT «MbI».

Peammzarro  PaGouedd mporpaMMbl BOCIIUTAHHS IIOMOTaeT OOecIednBaTh B3aMMOJCHCTBHE C PA3NMUYHBIMH  COIHAJIBHBIMHU
UHCTHTYTaMH, CyOBekTamu BocmnuTaHui. Ocoboe 3HaueHHE I BOCIMTATENBHOTO IIpollecca MMEeT OpPTraHH3aIUs IPAKTUYECKOi
JEATeNIbHOCTH O00Y4YaloluXcsl € IEIbl0 pa3sBUTUS NpodeccCHOHANbHBIX KOMIETEHIMH B ycinoBusX HWHcTHTyTa M HpodMIBHBIX




YUPEKACHUN U OpraHu3aLui.

10. OCOBEHHOCTH OBYYEHHWSI NHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMHY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mpomecce m3yueHHs NUCIMIUIMHBI U OCYIIECTBICHHUS IPOIENYP TEKYIIETO0 KOHTPOJIS yCIEBaeMOCTH M MPOMEXYTOYHOH
aTTeCTallu MHBAIUIOB U JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3IOPOBBS IPUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHS C
YYETOM MHIUBUYalIbHBIX ICHXO(H3UOIOTHYECKIX OCOOCHHOCTEH.

OOydyeHHe JHI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAIMAOB OPTraHM3YyeTCs KaK COBMECTHO C JAPYTHMH
00yJalOIMMMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHAX, TaK W 0 WHANBHIyaJIbHOMY y4eOHOMy IUTaHy. Bo Bpems mpueMHOI
KaMIIaHUM, a TAaKXKe BO BPEMs CAAYM Pa3IMYHBIX (OPM NMPOMENKYTOYHOH M TOCYIAAapCTBEHHOH MTOroBOM arrectauuu B MHcTHTyTE
CO3/1aHBl HEOOXOJMMBIE YCIIOBHS JUISl OKa3aHWSI TEXHWYECKOW ITOMOIIM WHBAIMIAM W JIMIAM C OrPaHMYECHHBIMH BO3MOXXHOCTSIMU
3I0pOBbs (TIPH HEOOXOANMOCTH MOKET OBITh JOMYIICHO NMPHUCYTCTBHE B ayAWTOPHH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaronyecs M3 4ucCia WHBAJIMIOB U JIML[ C OrPaHMYECHHBIMH BO3MOKHOCTSMH 3JJ0POBbS, NP HEOOXOJUMOCTH, MOTYT
OBITH 00ECTeYeHB! 3JICKTPOHHBIMH M II€YaTHBIMH 00pa30BaTEeIbHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanm3anny JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B y4eOHOM mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUECHUSI TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (M1 JMI] C HapyLICHUSMH 3pEHUs) M NEPeHOCHAs MHAYKLMOHHAs cucTeMa
Jutst cabocnbimamux «Mcrok» A2 co BCTpOSHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OWOIMOTEKa OHJAWH» TpenoctaBisier obydarommmcs ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
st obecriedeHus: 3G ¢eKTUBHOCTH mpouecca oOydeHus. [Ipu uTeHHMM MacITa®d CTpaHUIBI CaliTa MOXKHO YBEIHYHUTh C MOMOIIBIO
CIICMAJIbHOTO 3HauKa Ha TJaBHOM CTpaHMIe. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXUM OTOOpa)KEHMS] KHUTH WM BKIIOYUTH
03BYYMBAaHUEC HEMOCPEACTBCHHO C caiiTa MpH TOMOINM TNPOrpaMM SKpaHHOTO JocTtymna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O3BYYMBAHMsI TEKCTOB, MOTYT OBITH 3arpykKeHbl B TH(IIOIUIEEphl, a TaKKe CKOIMPOBAaHbI Ha JI00OE YCTPOWCTBO JUISt
KOM(OPTHOTO YTCHUSL.

CepBuc OBC «lluraTHHK» TIOMOTaeT ITOJH30BATENI0 W3BICYh ITUTATy M aBTOMATHYECKH (DOPMHPYET KOPPEKTHYIO
6ubmorpaUUecKyro0 CChUIKY, YTO OCOOEHHO aKTyaldbHO IJISl JIHI C OTPAHHYCHHBIMH BO3MOXKHOCTAMH H OOJerdaer IMpoIecc
HaITMCaHUs KypCOBOMN MIIM BBIITYCKHOM KBaJIM(DMKALMOHHOI paOoTHI.

Jis moAroToBkM K 3aHATHAM oOydarommecss ¢ OB3 (10 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE TpmiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIi O3BYYMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: OJIICKTPOHHBIM, TPHIOKCHHE CKAaYMBAaCTCS
o0yyaromumcsi caMoCTOATENIbHO ¢ caidita e.Janbook.ru, HeoOxomumoe ycioBue: ObITH 3aperucTpupoBaHHbIM B OBC «Jlauby.
Hcnone3yercst cBOOOIHO pacpocTpaHseMas MporpaMma 3KkpaHHoro fgocryna Nvda.

ITogpobHee 00 opraHW3amMM JOCTYHHOM CpeAbl CM. COOTBETCTBYIOUIMH pa3fell OCHOBHOHW NpodecCHOHATBHOH
00pa3oBaTeIbHON IPOTPAMMEL.



