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Cemectp
(<Kypc>.<Cemectp 422 |531D | 632 7 (4.1)
Ha Kypee>) Uroro
Henenn 21 14 15 14
Bun 3anstuit Vi | PO | VIO (PO| vII | PO | VIO PII | vII | PI
Jlexmu 22 122 |28 (28|15 [I5 |18 |18 |83 |83
[pakTnueckne 41 |41 |28128 (30 |30 |24 |24 |[123 (123
Texymumii kouTposs |44 | 44 16 (16 |5 5 65 |65
Htoro ayx. 63 [63 |56 |56 (45 |45 |42 |42 |206 [206
Konrakthas padora | 107 | 107 [56 |56 |61 |61 |47 |47 |271 (271
Cam. pabora 33 |33 |7 |7 (43 [43 |52 |52 135|135
Yacel Ha KOHTPOJIb 4 4 9 19 |4 4 9 9 26 |26
Uroro 144 1144 |72 (72 | 108 | 108 [ 108 | 108 | 432 | 432




[Iporpammy cocraBui(n):
cm. np. Cybepask Hamanvs Buxmoposna

Pabouas mporpamma IUCHUTUIMHBI
Kanposoe 1e10n1pou3BoACTBO U APXUBBI JOKYMEHTOB 110 IMYHOMY COCTABY

paspabotana B coorBetcTBUU ¢ PI'OC BO:
®denepanbHbIl TOCYIAPCTBEHHBIN 00pa30BaTENIbHBIA CTaHAAPT BBICIIEr0 0Opa3oBaHMs - OakajaBpuar IO

HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeieHHEe U apxuBoBeneHHe (mpuka3 MunoOpnayku Poccun
ot 29.10.2020 r. Ne 1343)

CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

« JlokyMeHTOBEIEHHE U apXUBOBEJIEHUE», YTBEPXKIECHHOIO YUEHBIM COBETOM By3a, Iporokosn Ne 12 or
23.04.2025 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 14.05.2025 r.
3aB. kadenpoit Kauanora Enena KOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena IOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2029r. Ne
3aB. xatenpoit Kauanosa Enena IOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

V3ydyeHne COBpEeMEHHOW CHCTEMBI NOKYMEHTAMH MO JIUYHOMY COCTaBy; (popMHpOBaHHE y CTYAEHTOB PAaIOHATBHBIX
MOJAXOJ0B K PEIISHHIO 3aJady OpraHu3alud paboThl ¢ JAOKyMEHTaMH B KaJpOBOW ciyx0Oe; (GopMUpoBaHME YMEHHH oOecredeHus
XpaHEHHs JOKYMEHTOB 110 IMYHOMY COCTaBYy.

2. MECTO JUCHMILJIMHBI (MOJYJIST) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOT'PAMMBbI
Iuxn (paznen) OIT: | b1.B

2.1 | TpeGoBanus K npeABapUTEILHON MOATOTOBKE 00y4aI0LIerocs:

2.1.1| Opranu3anys 1 TEXHOIOTHS JOKYMEHTAIIMOHHOTO 00€CIeUeH s YIPaBICHHUs

2.1.2| TpyzoBoe mpaso

2.1.3| ApxuBoBeneHue

2.1.4| TocynapcTBeHHbIE, MyHUIUNATIbHBIE ¥ BEJOMCTBEHHBIC APXHUBbI

2.1.5| OcHOBBI TIPaBOBBIX 3HAHHN B OOJACTH JOKYMEHTOBCICHWS W apXHBOBEICHHS (&IMHHHCTPATHBHOE, WH(POPMAIHOHHOE,
apXUBHOE, IPAXKITAHCKOE)

2.2 | JucumnimHbl (MOAYJIM) M NPAKTHKH, VI KOTOPBHIX OCBOEHHE JAHHOI IMCIUILIUHBI (MO1YJ51) HEO0X0AUMO KaK
npeAllecTBYOLIeE:

2.2.1| YupasieHue nepcoHaIoM

3. KOMOETEHIMU OBYYAIOLIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCIATIIUHBI
(MOJLY.JIsT)

IIK-1: Branenune 3akoHonaTeIbHOM U HOPMAaTHBHO-MeTOANYeCKOl 0a30ii HHGOPMALMOHHO-10KYMEHTALMOHHOI'0
obecnevyeHHs yNpaBJIeHHs H APXUBHOIO Je/1a, CIOCOOHOCTHIO OPUEHTHPOBATLCA B MIPABOBOI 0a3e cMeKHBIX ofacTeii

3HaThb:

- OCHOBBI IIPaBOBEICHUS;
- 3aKOHOJATeNbHBIE U HOPMAaTHBHO-NIPaBOBBIe aKThl Poccuiickoit ®Penepanuu B cdepe NOKyMEHTAIIMOHHOTO OOECHEeUeHUs
yIpaBJIeHHs, apXUBHOTO JieJla U CMEXKHBIX 00NacTei;
- HOPMAaTHBHO-METOANYECKHE TOKYMEHTHI M HallMOHAJIBHBIC CTaHAAPTHl B cepe NOKyMEHTAIIMOHHOTO OOeCIeHYeHHs YIIpaBIICHHS,
apXUBHOTO JIeJIa ¥ CMEXHBIX 00IacTel.

Ymers:

- OpUEHTHPOBATbCS B HOPMATHBHO-TIPABOBOH W METOAMYECKOW ©a3e B CMEXHBIX C JOKYMEHTAIIMOHHBIM OOECII€YCHUEM
YOpaBICHUS B apXUBHOTO Jieyia 001acTsX;
- aHaJM3MPOBaTh HOPMATHUBHO-NPABOBYIO 0a3y B COOTBETCTBHH C 3aJadyaMH JIOKYMEHTAIIMOHHOTO OOECTCUCHHS YIPABICHUS M
apXUBHOTIO JleNa.

Baanernb:

- HaBBIKAMH TIOMCKA, aHalIW3a, TOKOBAHMS M IPHUMEHEHHUS IPABOBBIX HOPM B chepe ITOKYMEHTallMOHHOTO OO0eCHeueHUs
yIpaBJIEHHUs] U ApXUBHOTIO JI€JIa;

- HaBBIKAMH TIPHMCHEHHS HOPMAaTHBHO-TIPABOBBIX aKTOB W METOIMYCCKHX JOKYMEHTOB JUIS PEIICHUS 3a1ad MpoQecCHOHANTBHOM
JIETAIFHOCTH B chepe JOKYMEHTAMOHHOTO 00ECIeUeHNS YIIPABICHHUS U apXUBHOTO Jea.

IIK-2: Cniocoden pa3padaTbIBaTh U BHEAPATH JOKAJIbHbIE HOPMATHBHBIE AKTHI 1 HOPMATHBHO-METOIHYECKIEe TOKYMEHThI
10 BeIeHHI0 HHGOPMANMOHHO-T0KYMEHTAIIHOHHOT0 00ecieYeHUsI yPaBIeHNs H aPXHBHOIO Jesia

3HaTh:

- 3aKOHOJATEJbHBIE M HOPMAaTHBHO-IIPaBOBbIC akThl PP B ciepe NOKyMEHTALMOHHOTO OOECIICYECHHs YIPABICHUS M apXWBHOTO
Iena,;
- METOIMYECKHE TOKyMEHTHl M HaIMOHAJIBHBIC CTAHIApTH B cepe MOKYMEHTAMOHHOTO OOECHECUCHUS YNPABICHUS U apXUBHOTO
aena;
- pactipezienieHre (QyHKIMH U BOIIPOCOB JICATEIBHOCTH MEXKIY CTPYKTYPHBIMH MOAPA3AEICHUSIMU OPTaHU3aLHH;
- COCTAB JIOKAJBHBIX HOPMATHUBHBIX aKTOB OPTaHHU3AINH;
- TpaBHWJIA COCTaBICHUS M OGOPMIICHHS JIOKATHHBIX HOPMATHUBHBEIX aKTOB, PErYJHPYIOMHX MOPAAOK PabOTHI C JOKyMEHTAMH B
OpraHu3alyy;
- METOJIBI perJIaMeHTANNH JeTOIPON3BOACTBCHHBIX ITPOIIECCOB,;
- TpeOOBaHUS OXpaHBI TPya.
Ymers:

- AaHATM3UPOBATH JTOKAIBHBIE HOPMATUBHBIEC aKThI 0 HMH(OPMAIIHOHHO-T0OKYMEHTAIHOHHOMY O0ECTICUCHHIO YIIPaBICHNUS,;
- aKTyaJIM3UPOBATH JIOKAJIbHBIE HOPMATHBHBIE aKThl OPraHU3aLUH 110 JOKYMEOHTALIMOHHOMY 00ECIIEUeHHIO €€ YIPaBICHUS;
- MPUMEHSATH METO/IBI periIaMEHTAIMH JIEIONPOU3BOICTBEHHBIX ITPOLIECCOB,
- BECTHU KOHCyHBTaHI/IOHHyIO JCATCIIBHOCTD 110 BonpocaM pa6OTI:.I C praBﬂeH‘leCKI/IMI/I I[OKyMeHTaMI/I.
Baanernb:

- MOATOTOBKOW MPOEKTOB JIOKAJIBHBIX HOPMATHBHBIX aKTOB OPTaHHU3ALUM, PETYIHPYIOIINX IOPSAAOK padOTHl ¢ HOKYMEHTaMH B
OpraHU3alNH;

- HaBbIKAMHM OKa3aHUS METOAUYECKOMN NOAACPXKKH M IMOMOIIH pa60THI/IKaM OopraHmu3anuu II0 BOIpoCcaM JOKYMCHTAllMOHHOI'O




obecrieueHns yIpaBIeHUs OpraHu3aIieil 1 pabore ¢ JOKyMEHTaMH.

IIK-3: Crioco6en ncnosib30BaTh MPaBuJia OPraHu3anuu Bcex ITANOB PadoThl ¢ IOKYMEHTAMHU Pa3HBIX JOKYMEHTAIMOHHbBIX
CHUCTEM, B TOM YHC/IC APXUBHBIMH TJOKYMEHTAMH

3HaTh:

- 3aKOHOJaTeNFHBIC 1 HOPMATHBHO-TIPaBOBEIC akThl PO B 001acTH paboTH ¢ MOKyMeHTaIwei 1 nHpopMaIyeil, apXHBHOTO J1elIa;

- IpaBmiIa PabOTHI C TOKYMEHTaMH OpPTaHHU3aIiH, YCTAaHOBJIICHHBIC €€ JIOKaJIbHBIMH HOPMAaTHBHBIMH aKTaMH;

- TCXHOJIOTHYCCKHUEC OTAallbl pa6OTI>I C pasjINMYHbIMHN KaTCTOPUAMU JOKYMEHTOB OpraHU3alnu;

- IOPSIOK M COJIEPIKAHUE MPOLIEAYP TEXHOJIOTHISCKUX ITANOB PabOTHI C Pa3IMYHBIMU KaTECTOPHUAMH JOKYMEHTOB OpraHU3ALNH.
Ymersn:

- CTPYKTYPHPOBAaTh, CHCTEMATH3UPOBATh U KIACCUPHUIIUPOBATH JOKYMEHTBI TI0 ONPEACIEHHBIM KPUTCPHSIM;
- BBITIIOJIHATH pa60Ty C I[OKyMeHTaMI/I B paMKax Hpouenyp, yCTaHOBJ'IeHHBIX B OpFaHH3aHHI/I.
Baanernb:

- TEXHOJIOTHSIMH ¥ OTIEPAIIUAMHE PaOOTHI C Pa3INYHBIMH KaTErOPHsIMI JIOKYMEHTOB OpTaHHU3aIiH;
- OpraHU3alMOHHOM O(PHCHON TEXHUKOH B paMKax cBOeil MpoeCCUOHATIBHOM NesTeIbHOCTH.

IIK-5: Brageer HaBbIKaMu 00padOTKH TIOKYMEHTOB Ha BCeX 3TaNax J0KyMeHTO000poTa
3HaTh:
- METOABI pETIIaMCHTAIIUU ACITONPOU3BOACTBEHHBIX ITPOIICCCOB,
- IPUHLUIBI U METOABI YIOPSIOUYEHHUS COCTaBa JOKYMEHTOB M HH(GOPMALMOHHBIX MTOKa3aTeNnell OpraHu3aluy;
- [IpaBuJia OpraHru3anuu ACJIOIPOU3BOACTBECHHBIX IMTPOIECCOB B OpTraHU3allun;
- TIOPSIIOK W COJIEpKAHUE TPOIEenyp Mo paboTe ¢ JOKyMEHTaMu opraHu3anuu (00paboTKH, perucTpamuu, UCTIONHEHHS, KOHTPOJIS,
TEKYILEro U apXUBHOT'O XpaHEHUS JOKYMEHTOB).
YmMmerh:

- IPOBOIUTH YHU(UKAIHIO (POPM TOKYMEHTOB, IPHMEHICMBIX B YIIPABICHUCCKOM IEATEIbHOCTH OpraHU3aliu;
- OCYIIECTBIATH MPOIEIyphl IO padoTe ¢ JOKYMEHTaMH OpraHu3anuu (0O0pabOTKH, pPErHCTpalliH, HCIOJHEHUS, KOHTPOJI,
TEKYIIero ¥ apXHUBHOTO XPaHEHHS TOKYMEHTOB).

Baanernb:

- TEXHOJIOTMSIMH PAabOTHI ¢ JOKyMEHTaMH U HH(pOpManueH, B TOM YHCIe OTPAaHHICHHOTO TOCTyIA.

B pe3yabTaTe ocBOCHUS AUCHMILIHHBI (MOTY.Is1) 00y4alOUiics OTKEH

3.1 3Huars:
- 3aKOHOJATEeNbHbIE M HOPMATHBHO-METOAMYECKHE MOKyMeHTH Poccuiickoit ®Denepanun B cdepe TOKyMEHTAI[HOHHOTO
obecrieueHus yrpasieHus (KaapoBoro JIeI0NPOM3BO/ICTBA), apXUBHOTO JIETa U CMEKHBIX 001acTei;
- COCTaB JIOKAJbHBIX HOPMATUBHBIX aKTOB OPTaHU3aIUU, PETYNIUPYIOLUIUX OPTaHU3alUI0 TPYAa;
- mpaBuiIa 0GOPMIICHUS PA3IMYHbIX BUIOB KaJPOBBIX JOKYMEHTOB;
- TEXHOJIOTUYECKHE 3TaIbl PabOTHI C pa3INYHBIMU BHAMHU KaJPOBBIX JOKYMEHTOB.

3.2 Ymern:
- OpPHEHTHPOBATHCS B 3aKOHONATEIIFHOW M HOPMATHBHO-METOIUUYECKOI 0a3e B CMEKHBIX C KaJpPOBBIM IEIOMPOH3BOACTBOM
U apXMUBHBIM JIETIOM 00/1acTsaX;
- AaHATM3UPOBATH JTOKAIbHBIE HOPMATHUBHBIE aKTHI, PETyIUPYIOMINE OPTaHU3AIHIO TPY/a;
- BBIIOJHATH PabOTy ¢ KaJpOBBIMHU JOKYMEHTaMH B paMKax IPOIEeyp, YCTAHOBICHHBIX B OpPraHU3aLlUH;
- 0popMIIATH pa3IUYHBIC BUABI KaAPOBBIX JOKYMEHTOB;
- OCYIIECTBIIATH BCE TEXHOJIOTHYECKHE TAIBI paOOTHI C PAa3TMIHBIMU BUAAMH KaJAPOBBIX JOKYMEHTOB.

3.3 UmeTh HABBIKM M (MJIU) ONBIT AEATEJIHLHOCTH:
- WCIOJIb30BaHMS 3aKOHOJATENFHOW W  HOPMAaTHBHO-METOAMYecKoW 0a3pl  Poccmiickoit @eneparm B cdepe
JIOKyMEHTAI[OHHOTO 00€CIIeYeHHs yIIpaBIeHHs (KaapOBOTO JICIOMPOU3BO/ICTBA), APXUBHOTO JieTla M CMEKHBIX 00JIacTeH;

- WCTIOJIb30BAHUS JIOKAJTBHBIX HOPMATHBHBIX aKTOB OPTaHHW3allM{, PETYJIHPYIONIMX OpTraHW3alMio Tpyna, B padore ¢
KaJpOBBIMH 1I0KyMEHTAMH;

- CAaMOCTOSATEIBHOTO O(OPMIICHUS PA3TUIHBIX BHOB KaIPOBBIX JOKYMEHTOB;

- CaMOCTOSITENIFHOTO OCYIIECTBICHUS TEXHOJOTHMYECKHX JTaloB pPa0OTBI C PAa3MYHBIMUA KATETOPHSIMU KaJPOBBIX
JIOKyMEHTOB.

4. CTPYKTYPA U COJAEP)KAHUE JUCHUIIJIMHBI (MOAYJIS)

Cemectp
HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
IlnanoBasi kaapoBas nokymeHTtauus /Paznen/
Tema 1. JlokyMeHTaUHMOHHOE oOecredyeHne KaapoBOM 4
CITY>KOBI




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
JlokyMeHTanIMOHHOe ~ o0ecledeHne  KaJpoBOH  CITyXKOBI JI1.1 J11.2 J11.3J12.1
(nmexuus) /Jlex/ 2 [K-1 J12.3 J12.4 J12.5 J12.6

2.7
JIoOKyMeHTaIlMOHHOe ~ OoOecreueHre  KaJpOBOW  CITY>KOBI JI1.1J11.2 J11.3J12.1
(camocTostensHas padota) /Cp/ 2 IK-1 J12.3J12.4 J12.5 J12.6
2.7
JlokyMeHTallMOHHOe ~ o0ecleueHne  KaJpoBOH  CIIyXkKOBI JI1.1 J11.2 J11.3J12.1
(Texyumii kouTpOINB) /TK/ 2 IK-1 J12.3 J12.4 J12.5 J12.6
J2.7
Tema 2. IlogroroBka n odopMiIeHHE CTPYKTYpPHI U INTATHOM
YHCIEHHOCTH 4
[InanoBasi kampoBas JOKYMEHTAlUsl: CTPYKTypa M IITaTHast JIT.1 JI1.2 JI1.3J12.1
YHCIEeHHOCTH (JIeKus) /JIex/ 2 IIK-1 IIK-3 IIK-5 J12.3 J12.4 J12.5 JI2.6
2.7
[InaHoBass kagpoBas OOKYMEHTALMs: CTPYKTypa M IITaTHas JIT.1J11.2J12.1 J12.3
YUCIEeHHOCTh (MpakTudeckoe 3ansrtue) /IIp/ 4 TIK-1 TIK-3 TIK-5 J12.4 J12.5 J12.6 J12.7
IInanoBasg kagpoBas JOKyMEHTalMs: CTPYKTypa U IITaTHas JI1.1 J11.2 J11.3J12.1
YHCIICHHOCTH (CaMocTosTe b Has pabota) /Cp/ 2 IK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
J2.7
IInanoBass kanpoBas INOKyMEHTalMs: CTPYKTypa M IUTaTHas JI1.1 J11.2 J11.3J12.1
YHCIEHHOCTH (TeKyImui KoHTpois) /TK/ 6 IK-1 TIK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7
Tema 3. [TonroroBka u opopmiIeHHE MITATHOTO PACITHCAHUS 4
IInaHoBas KanapoBas IOKYMEHTalUs: IITATHOE DPACIUCAHUE JI1.1 J11.2 JI1.3J12.1
(mexnus) /JIex/ 4 IK-1 TIK-3 TIK-5 J12.3 J712.4 J12.5 J12.6
2.7
[InanoBass kazpoBas IOKyMEHTAallMs: INTAaTHOE paclucaHUe JIT.1 JI1.2 JI1.3J12.1
(mpaxtuaeckoe 3ansTue) /I1p/ 7 IK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
2.7
[lnanoBas kampoBas NOKYMEHTalUs: IITaTHOE pPAacHUCaHue JI1.1 J11.2 J11.3J12.1
(camocrosiTenbHas padota) /Cp/ 4 IIK-1 ITK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
J2.7
IInaHoBas KangpoBas IOKyMEHTalUs: IITATHOE DPACIUCAHUE JI1.1 J11.2 JI1.3J12.1
(Texyummit koHTpONB) /TK/ 6 IK-1 TIK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7
Tema 4. [Tonroroska n opopmieHue rpaduka OTITyCKOB 4
[ImanoBast kagpoBas [OKyMEHTaIUs: Tpaduk OTIyCKOB JI1.1 J11.2 J11.3J12.1
(nexuus) /Jlex/ 6 IK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
J2.7
[TmanoBass kaapoBas JOKyMEHTAIWs: TpadUK OTITyCKOB JI1.1 J11.2 J11.3J12.1
(mpaxtuueckoe 3ansaTue) /Ip/ 8 IK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
2.7
IlmaHoBass KampoBas JOKyMEHTalUUA: TpapuK OTIYCKOB JI1.1 J11.2 J11.3J12.1
(camocrosiTenbHas padota) /Cp/ 9 IK-1 IK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7
[ImanoBast kagpoBas [OKyMEHTAIMs: Tpaduk OTIyCKOB JI1.1 J11.2 J11.3J12.1
(Texymuit kouTpois) /TK/ 8 IK-1 TIK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7

HaumeHoBaHue pa3/ie/10B ¥ TeM /BU]L 3aHSITHS/ C/elnca;lc)zp Yacos Kommnerenuun Jluteparypa
OpraHu3aloHHO-IPABOBasi  KaJApoBasi JOKyMeHTAIHs
/Paznea/

Tema 5. Oprann3anMoOHHO-TIPAaBOBaAsE JOKYMEHTAIUS: ITPaBHIIa 4

BHYTPCHHETO TPYJOBOTO pacropsiaka

Ha3nadyeHnue mnpaBusl BHYTPEHHETO TPYAOBOTO pacropsiaKa
(mexus) /JTex/

IIK-1 INK-3 IIK-5 IIK-
2

JI1.1 J11.2 J11.3J12.1
J12.3J12.4 J12.5 J12.6
J2.7




HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/

Cemectp

Yacos

KomnereHmun

JlurepaTtypa

/ Kype
HasnaueHnue npaBuil BHYTPEHHErO TPYAOBOIO paclopsiika : ) : | JILTJIL.2 JT1.3J12.1
(mpaxtuueckoe 3ansTue) /Ip/ 4 TK-TTIK 32HK > TIK J12.3 J712.4 J12.5 J12.6
2.7
Haznauenue mnpaBwil BHYTPEHHEro TPYIOBOTO pacropsiiaka : ) : | JILTJI1.2 J11.3J12.1
(camocrosiTenbHas padota) /Cp/ 2 TK-TTIK 32HK > TIK J12.3 J12.4 J12.5 J12.6
2.7
HasnaueHnue npaBuil BHYTPEHHErO TPYAOBOIO paclopsiaka : ) : | ILTJIL2 J11.3712.1
(Texyumii kouTpOINB) /TK/ 6 TK-TTIK 32HK > K J12.3 J12.4 J12.5 J12.6
J2.7
Tema 6. OpraHuzallMOHHO-TIpaBOBas  JOKyMEHTAIVsL: 4
MOJIOKEHUE O CTPYKTYPHOM IOJpa3AeIeHIN
OpraHu3allMOHHO-TIPABOBasl JAOKYMEHTAlMsI: TOJIOXKEHHE O : ) : | JILTJI1.2 J11.3J12.1
CTPYKTYpHOM TofpasaeneHnu (Jiekius) /Jlex/ 1 TK-TTIK 32HK > K J12.3 J12.4 J12.5 J12.6
2.7
OpraHu3aluoOHHO-TIPaBOBasl JIOKYMEHTAlMs: IOJO0XEHHE O : ) : | JILTJI1.2 J11.3J12.1
CTPYKTYPHOM Mopa3aenieHun (paktuueckoe 3ausatue) /I1p/ 6 TK-TTIK 32HK > K J12.3 J12.4 J12.5 J12.6
2.7
OpraHu3anuoOHHO-IIPaBOBasl JOKYMEHTAlMs: IIOJ0XKEHUE O JI1.1 J11.2 J11.3J12.1
CTPYKTYpHOM TOjIpasjieieHun  (caMocTosTeNbHas paboTa) 2 TIK-1 HK_32 MK-STIR- 1 75 3 0.4 112.5 112.6
/Cp/ 2.7
OpraHu3anuOHHO-IIPaBOBasl JOKYMEHTAlMs: IIOJ0XKEHUE O : ) : | LT JIL2 J11.3712.1
CTPYKTYPHOM Moapa3aeneHnu (Tekymui Koutpois) /TK/ 4 TK-TIK 32HK > TIK JI2.3 J12.4 J12.5 J12.6
J2.7
Tema 7. OpraHu3anMOHHO-TIPaBOBasi  JOKYMEHTAIIMS: 4
MIOJIOXKEHUE 00 oTuIaTe Tpyaa
OpraHu3alMoHHO-TIPAaBOBass JOKYMEHTAIHMs: IMOJOXEHHE 00 : ) : | JILTJI1.2 J11.3J12.1
orare Tpyna (Jexmms) /JIex/ 2 TIK-1TIK 32HK > TIK J12.3 J12.4 J12.5 J12.6
2.7
OpraHu3auoHHO-NIPaBOBast JOKyMEHTAIUsA: IIOJIOXKEHHEe 00 : ) : | ILTJIL2 J11.3712.1
omuiate Tpyaa (npakruyeckoe 3anstue) /IIp/ 6 TK-TTIK 32HK > K JI2.3 J12.4 J12.5 J12.6
J2.7
Oprasu3anuoHHO-TIPaBOBasi JIOKYMEHTAIIHs: IMOJIOXKEHUE 00 : ) : | JILTJIL.2 JT1.3J12.1
ormate Tpyaa (camocTosTensHas pabora) /Cp/ 2 TK-1TIK 32HK > TIK J12.3 J712.4 J12.5 J12.6
2.7
OpraHu3allMOHHO-TIPaBOBas JOKYMEHTAIIMs: TIOJOXEHHE 00 : ) : | JILTJI1.2 J11.3J12.1
orare Tpyna (Tekyuwid kKoHTposb) /TK/ 6 TK-TTIK 32HK > K J12.3 J12.4 J12.5 J12.6
2.7
Tema 8. OpraHu3anuoOHHO-TIPAaBOBas  JTOKYMEHTAIUS: 4
JOJDKHOCTHASI MHCTPYKLIUSI
OpraHu3alMOHHO-TIPAaBOBasi JOKYMEHTAIUs: JOJDKHOCTHAS : ) : | JIL1JI1.2 JT1.3J12.1
UHCTpYKUUS (Jexnus) /Jlex/ 4 TK-TTIK 321_[K > 1K J12.3 J12.4 J12.5 J12.6
J2.7
OpraHu3allMOHHO-TIPaBOBasl  JOKYMEHTAIUs: JOJDKHOCTHAS : ) : | JILTJI1.2 J11.3J12.1
HMHCTPYKIHs (IpakTHdeckoe 3anarue) /I1p/ 6 TIK-1TIK 32HK > K J12.3J12.4 J12.5 J12.6
2.7
OpraHu3alMOHHO-TIPAaBOBasi JOKYMEHTAIMs: JOJDKHOCTHAsS : ) : ) JI1.1 J11.2 J11.3J12.1
HUHCTPYKIHUSA (camocTosTeNbHas padota) /Cp/ 10 TK-TTIK 32HK > K J12.3 J12.4 J12.5 J12.6
J2.7
OpraHu3aliOHHO-TIPAaBOBasi JOKYMEHTAIUs: JOJDKHOCTHAS : ) : | JILTJI1.2 JT1.3J12.1
HMHCTPYKIUS (TeKyIui KouTpois) /TK/ 6 TK-TTIK 321_[K > TIK J12.3 J12.4 J12.5 J12.6
J2.7
HanmeHoBaHue pa3ienoB U TeM /BUJ 3aHATUSA/ C/elnca)e]lc):p Yacos Komnerenuuu Jlutepartypa
3auer /Pa3zgen/
Tema 9. [IpomexxyTOUHBIN KOHTPOJIb 4
TIpoMexyTOUHBINA KOHTPOID /3auéT/ : : : | JILTJI1.2 J11.3J12.1
g | MCTHRS TSR s 3 i 4 25 2.6

2

2.7




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
IlepconanbHas kaapoBas noKyMeHTanus /Pasnes/
Tema 10. IMopsnox BeneHus u oGOpMIIEHUS TPaTULIMOHHOM 5
TPYAOBON KHM)KKH
Iopsimok BemeHus U oGOpPMIICHHUS TPAIULUOHHOW TPYIOBOMH JIL.1J11.2 J11.3J12.1
KHIKKH (teknus) /JIex/ 10 IIK-1 ITK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7
INopsimok BemeHns M OGOPMIICHHS TPATUIIHOHHOW TPYIOBOM JI1.1 J11.2 J11.3J12.1
KHIDKKH (TIpakTHdeckoe 3anarue) /IIp/ 8 IK-1 TIK-3 TIK-5 J12.3 J712.4 J12.5 J12.6
J2.7
Tlopsizok BemeHus U 0GOPMIICHHS TPAIUIIMOHHOW TPYIOBOM JI1.1 J11.2 J11.3J12.1
KHIDKKH (camocTosTebHas pabota) /Cp/ 3 [IK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
2.7
Tema 11. Tlopsimox BemeHHs U OGOPMICHUS SIEKTPOHHOI 5
TPYJIOBOM KHWKKH
Iopsimok BemeHNst ¥ OGOPMIICHHS 3JIEKTPOHHON TPYIOBOM JIT.1 J11.2 JI1.3J12.1
KHIKKA (ekiyst) /Jlex/ 6 [K-1 ITK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7
IMopsimox BereHuss U OGOPMIICHHS DIICKTPOHHOW TPYIOBOM JIT.1 JI1.2 JI1.3J12.1
KHIDKKH (TIpakTHdeckoe 3ansarue) /I1p/ 4 IK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
2.7
Iopsimoxk BeneHus ¥ O(OPMIIEHHUS SIEKTPOHHOH TpPyIOBOM JI1.1 J11.2 J11.3J12.1
KHIDKKH (caMocTosTebHas pabota) /Cp/ 2 IIK-1 ITK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7
HaumeHoBaHMe pa3/ieioB U TeM /BU/ 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepatypa
JoroBopHasi kaapoBas noKyMenTauus /Pasznen/
Tema  12.  [loroBopHas  KaapoBas  JOKYMEHTAIlMs: 5
KOJIJIEKTUBHBIN JJOrOBOP
JoroBopHast  kazpoBas  JOKYMEHTAlUs:  KOJUIEKTHBHBIN : ) : | LT JIL2 J11.3712.1
nmoroBop (nekius) /JIex/ 4 TK-TTIK 32HK > K J12.3 J12.4 J12.5 J12.6
J2.7
JoroBopHast kazpoBas  JOKYMEHTAIMs:  KOJUIGKTHBHBIN : ) : | JILTJIL.2 JT1.3J12.1
noroBop (mpakTtmueckoe 3aHstue) /Ip/ 6 TK-TTIK 32HK > TK J12.3 J12.4 J12.5 J12.6
J2.7
JloroBopHast ~ kazpoBas ~ JOKYMEHTAIMS:  KOJUIGKTHBHBIN : ) : | JILTJI1.2 J11.3J12.1
noroBop (camocrosTenbHas padota) /Cp/ 1 TK-TTIK 32HK > TIK J12.3 J12.4 J12.5 J12.6
2.7
Tema 13. JloroBopHas KagpoBas IOKyMEHTAalMs: TPYJOBOM 5
JIOTOBOP
JloroBopHasi kaapoBas IOKYMEHTalus: TPyIOBOH JOrOBOp JI1.1 J11.2 JI1.3J12.1
(mexnus) /JIex/ 8 IK-1 TIK-3 TIK-5 J12.3 J712.4 J12.5 J12.6
J2.7
JloroBopHast kazpoBas JOKyMEHTAlMs: TPYZOBOH OTOBOP JIT.1 JI1.2 JI1.3J12.1
(mpaxtuaeckoe 3ansTue) /I1p/ 10 IIK-1 IIK-3 IIK-5 J12.3 J12.4 J12.5 JI2.6
J2.7
JloroBopHasi KaapoBas ITOKYMEHTalUs: TPYyIOBOH JOTOBOpP JI1.1 J11.2 J11.3J12.1
(camocrosiTenbHas padota) /Cp/ 1 IIK-1 ITK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
J2.7
HaumeHoBaHue pa3/ieioB U TeM /BU/ 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepatypa
Jk3ameH /Paznen/
Tema 14. [IpomMeKyTOUYHBIH KOHTPOJIb 5
/Ox3amen/ JIL.1J11.2 J11.3J12.1
9 IK-1 IK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7
HaumeHoBaHue pa3e/ioB U TeM /BHJL 3aHATHS/ C/ellscd;lc;p Yacos Komnerenuuu Jlutepartypa

PacnopsiautensHasi kagpoBasi fokymentanus /Pa3men/




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa

Tema 15. PacnopsautenbHas MOKyMEHTAaUMs IO Kajapam:

HpHUKa3Hbl 0 IpHeMe Ha paboTy 6

PacnopsimutensHas mOKyMeHTanus MO Kaapam: MpPHUKasbl O JIT.1 JI1.2 JI1.3J12.1

npuemMe Ha paboty (exnns) /JIex/ 3 MK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
2.7

PacnopsimutenbHas AOKyMEHTaLWsi MO KaJpaM: MpPHUKas3bl O JI1.1 J11.2 J11.3J12.1

npuemMe Ha paboTy (mpakTuueckoe 3austue) /TIp/ 2 TIK-1 IIK-3 IIK-5 J12.3 J12.4 J12.5 J12.6
2.7

PacnopsinutensHas AOKyMEHTanus IO KaJpaM: IpPUKa3bl O JI1.1 J11.2 JI1.3J12.1

npuemMe Ha paboTy (camocTosTensHas pabora) /Cp/ 3 IK-1 TIK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7

Tema 16. PacnopsiautenpHas JOKyMEHTalMsl HO Kaapam:

TPUKa3Hl O TIEPEBOIe Ha IPYTYIo paboTy 6

PacnopsinutensHas AOKyMEHTaLUsi MO KaJpaM: MpPHUKa3bl O JI1.1 J11.2 J11.3J12.1

TIepeBo/JIe Ha APYTyIo padoty (ekmus) /Jlex/ 1 IK-1 IK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

PacnopsinutenbHas AOKyMEHTaLus IO KaipaM: IpPUKa3bl O JI1.1 J11.2 J11.3J12.1

HepeBoJie Ha IPYryro padoty (npakrudeckoe 3ansitue) /IIp/ 2 IK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
J2.7

PacnopsaurenbHas JOKyMEHTaLUsl [0 KajpaM: IpPUKa3bl O JI1.1 J11.2 J11.3J12.1

HepeBojie Ha ApYyTyIo paboTy (camocTosTenbHas padota) /Cp/ 3 IK-1 TIK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

Tema 17. PacnopsiauTensHas JOKyMEHTAlMsi MO Kaapam:

TpUKa3bl 00 YBOILHEHIH 6

PacnopsimuTensHast HOKyMEHTalusl IO Kaapam: HpUKa3sl 00 JI1.1 J11.2 J11.3J12.1

yBOJIbHEHUH (Jekims) /JIek/ 1 IIK-1 ITK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
J2.7

PacriopsimuTenbHas TOKyMEHTamus IO Kaapam: IpUKassl o0 JI1.1 J11.2 J11.3J12.1

YBOJIBHEHUH (IIpakTuieckoe 3austue) /I1p/ 4 IK-1 IK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7

PacniopsimuTenbHas JTOKYMEHTAIUs MO Kaapam: MpHUKa3bl 00 JI1.1 J11.2 J11.3J12.1

YBOJIFHEHUH (caMocCTosTeNbHas padbota) /Cp/ 3 IK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
2.7

Tema 18. PacnopspaurenpHas JOKyMEHTalMs IO Kaapam:

MIPUKa3bl O MOOLIPEHUH PAOOTHHUKA 6

PacnopsinutenbHas AOKyMEHTalus IO KaJpaM: IpPUKa3bl O JI1.1 J11.2 JI1.3J12.1

noolpeHuu pabotHuka (Jexmus) /Jlex/ 1 IK-1 TIK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7

PacnopsimurensHas HOKyMeHTanus MO KaapaMm: MPHUKa3bl O JIT.1 JI1.2 JI1.3J12.1

MooIIpeHny paboTHHKa (TIpakTHdeckoe 3ansarue) /IIp/ 4 MK-1 IK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

PacnopsimutensHas AOKyMEHTaLUsi MO KaJpaM: MpPUKas3bl O JI1.1 J11.2 J11.3J12.1

MOOIIPEHNH paboTHHKA (caMocTosATeNbHas padoTa) /Cp/ 2 TIK-1 IIK-3 IIK-5 J12.3 J12.4 J12.5 J12.6
J2.7

Tema 19. PacnopsaurtenbHas AOKyMEHTAalUMs IO Kajapam:

MPUKa3bl O AUCLHUITIMHAPHOM B3BICKAaHUH PaOOTHHUKA 6

PacnopsinutenbHas AOKyMEHTalUs 1O KaJpaM: IPUKas3bl O JI1.1 J11.2 J11.3J12.1

JUCIUIUTMHAPHOM B3BICKaHHU paboTHHKA (Jexuus) /JIex/ 1 MK-1 TIK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

PacnopsnuTenbHas AOKyMeHTalMsl IO Kaapam: IMPHUKas3bl O JI1.1 J11.2 JI11.3J12.1

JUCHHINIMHAPDHOM  B3BICKAHUH pa60THI/IKa (HpaKTI/I‘{eCKOG 4 TIK-1 IIK-3 TIK-5 J12.3 J712.4 J12.5 J12.6

3ansrtue) /Tp/ .7

PacniopsimuTenbHas AOKyMEHTalMsl MO KaJapam: IMPHUKas3bl O JIT.1 JI1.2 J11.3J12.1

JUCHHINIMHAPHOM B3BICKaHUH pa6OTHI/IKa (CaMOCTOHTeHBHaﬂ 2 TIK-1 I1K-3 TIK-5 J12.3 J712.4 J12.5 J12.6

pabota) /Cp/ 2.7

HanmeHoBaHue pa3enoB U TeM /BHJ 3aHATUS/ C/elnca;lc):p Yacos Komnerenuuu Jlutepatypa

Yuernas kaapoBasi nokymenTauus /Paznen/




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa

Tema 20. VYuerHas xaapoBass JOKYMEHTAIMs: JIHYHAS 6

KapTo4Ka pabOTHHKA

VYuetHas kaapoBas JOKyMEHTAIlMsl: JIMYHAs KapTodKa JIT.1 JI1.2 JI1.3J12.1

pabotruka (nexmyst) /JIex/ 2 IK-1 IK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

VYyerHas KkagpoBas JOKYMEHTalus: JIMYHAs  KapTo4Ka JI1.1 J11.2 J11.3J12.1

paboTHuKa (mpakTHyeckoe 3austue) /TIp/ 4 IK-1 IK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

VderHas KajgpoBas  JOKyMEHTalus: JIM4HAas KapTodka JI1.1 J11.2 JI1.3J12.1

paboTHHKa (camocTosATenbHas padora) /Cp/ 10 IK-1 TIK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7

VYyerHas KaapoBas JIOKyMEHTAlMs: JIMYHAS  KapToOdKa JIT.1 JI1.2 JI1.3J12.1

paborauka /TK/ 6 IK-1 IK-3 TIK-5 J12.2 J12.4 J12.5 J12.6
2.7

Tema 21. VYuerHas KkaapoBass IOKyMeHTauus: (OpMbI

pEerucTpaluy y4eTHBIX CBEIEHHH IO COCTaBy U IBHXKEHHIO 6

KaJIpoB

VYyerHas KaapoBass JOKyMEHTalus: (OpMBI perucTpanuu JIT.1 J11.2 J11.3J12.1

YYETHBIX CBEJCHHI 110 COCTaBY U JBMKCHUIO KAAPOB (JIEKIINs) 2 TIK-1 I1K-3 TIK-5 JI2.3 J12.4 J12.5 J12.6

/JTex/ J2.7

VYueTHass KajpoBas JOKyMEHTauus: (OpMBI PErucTpanuu JI1.1 J11.2 JI11.3J12.1

YUETHBIX CBEIEHMH 110 COCTaBy U JABHXKECHUIO KaJpoB 4 TIK-1 TIK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6

(camocrositenbHas padota) /Cp/ 2.7

Tema 22. YueTHas KaJIpoBas HOKyMEHTalMs: TOKYMEHTALHUs

MO0 y4YEeTy WCIIONB30BaHUS PAa0OYero BpPEMEHH H PacdyeToB 6

OTLIATHI TPyAa

VYueTHast kaJIpoBas AOKYMEHTAIMs: JOKYMEHTAIUs 10 Y4eTy JI1.1 J11.2 JI11.3J12.1

WCTIOJIb30BaHMS pabouero BpeMEHH M PacueToB OIUIATHI TPYAa 2 TIK-1 TIK-3 IIK-5 J12.3 J12.4 J12.5 J12.6

(nexuwmst) /Jlex/ J12.7

VYueTHast kaJpoBas AOKYMEHTAIMs: JOKYMEHTAIUs 10 Y4eTy JIT.1 JI1.2 JI1.3J12.1

WCTIONIb30BaHMS pabouero BpeMEHH M PacueToB OIUIATHI TPYAa 4 TIK-1 TIK-3 IIK-5 J12.3 J12.4 J12.5 J12.6

(npaktuueckoe 3austue) /IIp/ 2.7

VYueTHast kaJapoBas JOKyMEHTAIMs: JOKYMEHTAIUs 10 Y4eTy JI1.1 J11.2 J11.3J12.1

WCTIONBb30BaHMs pabouero BpEMEHH M PacueToB OILUIATHI TPYAa 8 TIK-1 IIK-3 T1K-5 JI2.3J12.4 J12.5 J12.6

(camocrosiTenbHas padota) /Cp/ J12.7

VYderHas KajapoBas JOKYMEHTANWS: TOKYMEHTAIUS MO y4eTy 1.1 112 113121

;/1;{27)11,3033111451 pabodero BpeMeHH U pacdeToB OILIATHI TPyAa 4 IIK-1 IIK-3 IIK-5 J'I2..3 J'[2.. 4 J'IZ..S J'[Z.. 7

Tema 23. Odopmienue ciyxeOHOH  KOMaHIHUPOBKH 6

paboTHHKa

OdopmiieHre  cnyxeOHOH  KOMAaHIUPOBKH  paOOTHHKA JI1.1 J11.2 J11.3J12.1

(nexuwmst) /Jlex/ 2 TTK-1 T1K-3 TIK-5 J2.3J12.4 J12.5 J12.6
J2.7

OdopmiieHre  cayxeOHOH  KOMAHIUPOBKM  pabOTHHKA JI1.1J11.2 J11.3J12.1

(mpaxtuaeckoe 3ansaTne) /I1p/ 6 [IK-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
2.7

Odopmnenne  coyxeOHOH  KOMAaHIUPOBKH  paOOTHHKA JIT.1J11.2 J11.3J12.1

(camocrosiTenbHas padota) /Cp/ 8 IIK-1 ITK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7

OdopmiieHre  coyXeOHOH  KOMAaHIUPOBKH  paOOTHHKA JIT.1J11.2 J11.3J12.1

(Texymmmit koHTpONB) /TK/ 6 IK-1 TIK-3 TIK-5 J12.3 J712.4 J12.5 J12.6
J2.7

HaumeHnoBaHue pa3je/ioB U TeM /BUJ 3aHATHS/ C/ellscd;lc;p Yacos Komnerenuuu Jlutepartypa
3auer /Pa3zgen/
Tema 24. IIpoMeKyTOUHBIH KOHTPOJIb 6




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
ITpomesxyTOUHBIH KOHTPOIb /3a4ET/ JI1.1 J11.2 J11.3J12.1
4 IK-1 TIK-3 TIK-5 J12.3 J712.4 J12.5 J12.6
2.7
HaumeHoBaHue pa3e/ioB U TeM /BHJL 3aHATHS/ C/ellscd;lc;p Yacos Komnerenuuu Jlutepartypa

OpraHm3anusi XpaHeHHs] W HCHOJIb30BAHUS KaJpPOBBIX

JOKyMeHTOB /Pa3nen/

Tema 25. ®opMmupoBaHHE JUYHOTO Aena pabOTHHKA: COCTaB 7

JIMYHOTO Jeja

®dopMHpOBaHKE JIMYHOTO Jeia padOTHHKA: COCTAaB JIMIHOTO JIT.1 J11.2 J11.3J12.1

nena (nekuws) /Jlex/ 6 [K-1 ITK-3 TIK-5 J12.3J12.4 J12.5 J12.6
J2.7

dopMupOBaHKEe JIMYHOTO JAeia paOOTHHKA: COCTaB JIMIHOTO JIT.1 JI1.2 JI1.3J12.1

nena (mpakrudeckoe 3ansarue) /IIp/ 12 IK-1 IK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

®dopMUpOBaHHE JIMYHOTO JAeia paOOTHHKA: COCTaB JIUYHOTO JI1.1 J11.2 J11.3J12.1

nena (camocTosiTenbHast padora) /Cp/ 12 IK-1 IK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

®dopMupoBaHHE JIMYHOTO Jeia paOOTHHKA: COCTAaB JIMIHOTO JIT.1 J11.2 JI1.3J12.1

nena (Tekymuit KoHTposs) /TK/ 3 IK-1 TIK-3 TIK-5 JI2.3 J12.4 J12.5 J12.6
J2.7

Tema 26. Opranu3anyst XpaHeHUs KaJPOBBIX JOKYMECHTOB 7

OpraHu3anust XpaHeHHS KaJpOBBIX JTOKYMEHTOB (JICKIIHs) JI1.1 J11.2 J11.3J12.1

/JTex/ 2 IIK-1 ITK-3 TIK-5 J12.3J12.4 J12.5 J12.6
J2.7

Opranuzanus XpaHEHUs KaJIpOBBIX JOKYMEHTOB JI1.1 J11.2 J11.3J12.1

(camoctostensHas pabota) /Cp/ 12 IK-1 TIK-3 TIK-5 J12.3 J712.4 J12.5 J12.6
2.7

Tema 27. ®opmupoBaHHE IHYHOTO Jejia pabOTHUKA ISt 7

C/Iay¥l B apXHB

dopMUpoBaHHE JIMYHOTO JieTa paOOTHUKA JUIS CA4X B apXUB JI1.1 J11.2 J11.3J12.1

(mexnms) /Jlex/ 4 [K-1 TIK-3 TIK-5 J12.3J12.4 J12.5 J12.6
2.7

®opMHEpOBaHKE JIMYHOTO JieTa pabOTHHUKA VI CAAYM B apXWB JI1.1 J11.2 JI1.3J12.1

(mpaxtuueckoe 3ansTue) /Ip/ 12 IK-1 TIK-3 TIK-5 J12.3 J712.4 J12.5 J12.6
J2.7

dopMHpOBaHKE JIMTHOTO Jieia paOOTHUKA JUTS CIAYX B apXUB JI1.1 J11.2 J11.3J12.1

(camocrositenbHas padota) /Cp/ 12 IK-1 IK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

dopMHpOBaHHE JIMYHOTO /iea paOOTHUKA JUIS CIA4X B apXUB JI1.1 J11.2 J11.3J12.1

(Tekymuit koHTpOJB) /TK/ 1 IIK-1 ITK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
J2.7

Tema 28. 3amura NEepCcOHANBHBIX JAaHHBIX B KaJpOBOM 7

ciyxoe

3anyTa NepCOHANBHBIX TAaHHBIX B KaJPOBOH CITy>KO€ (JICKIIH) JIT.1 J11.2 JI1.3J12.1

/JTex/ 4 IK-1 IK-3 TIK-5 J12.3 J712.4 J12.5 J12.6
2.7

3ammra TNEpCOHANbHBIX JAHHBIX B  KaJpoBOMl  ciyx0e JI1.1 J11.2 J11.3J12.1

(camocrosiTenbHas padota) /Cp/ 10 IK-1 IK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

3ammTa TMEpPCOHANBHBIX JAHHBIX B KaJpOBOH  CiIyxOe JI1.1 J11.2 J11.3J12.1

(Texymuit kouTpois) /TK/ 1 IK-1 TIK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
J2.7

Tema 29. PaGoTa ¢ IOCETUTENIIMU B KaJpOBOH CITy»KOe 7

Pabota ¢ mocetutensiMu B KaIpoBoi ciryxoe (ekuus) /Jlex/ JI1.1J11.2 J11.3J12.1

2 IK-1 J12.3J12.4 J12.5 J12.6

J2.7




HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuun Jlutepatypa
Pabora ¢  moceruTensIMH B KagpoBoH  ciyxb0e JI1.1 J11.2 J11.3J12.1
(camocTostensHas pabota) /Cp/ 6 IK-1 J12.3 J712.4 J12.5 J12.6

J2.7
HaumeHoBaHue pa3e/ioB U TeM /BHJL 3aHATHS/ C/ellscd;lc;p Yacos Komnerenuuu Jlutepartypa
Jk3amen /Pazgen/
Tema 30. IIpomeKyTOUHBIH KOHTPOJIb 7
IIpoMeKyTOYHBIH KOHTPOJIb /JK3aMeH/ JI1.1J11.2 J11.3J12.1
9 [K-1 TIK-3 TIK-5 J12.3 J12.4 J12.5 J12.6
2.7

5. ®OHJI OLIEHOYHBIX CPEJICTB

5.1. KoHTpoO/sbHBIE BONPOCHI U 3a1aHUS
Bormpocs! 11t caMOKOHTPOJIS:

. Ilepeuncnute 3a1a4u ¥ GYHKIMU KaJPOBOH CITyKOBI?

. Kakne ynudunnpoBanHbie ()opMbI JOKYMEHTOB HCIIOIB3YIOTCS B KaJPOBOM JIEJIONPOU3BOICTBE?
. Bugpl 1 3aauu niaaHoBOM KaZpOBOH JOKyMEHTalUu?

. Tumranble ommOKY IpH 0hOPMIICHHH IITAHOBOH KaJpOBOH JOKYMEHTALIUH?

. Buapl 1 3aaun oprann3alluOHHO-IIPABOBOM KaJpOBOM TOKYMEHTALUH?

. TexHonornueckas 1eno4ka Npoue ypsl COCTaBIECHHs OPraHU3allMOHHO-TIPABOBOM JOKYMEHTaLUK?
. CTpykTypa JOTKHOCTHON MHCTPYKLIUU COTPYIHHUKA?

. HopmatuBHO-IIpaBOBast 0cHOBa (hOPMHUPOBAHUS JOIKHOCTHOM HHCTPYKLIUH COTPYHUKA?

. Bunel 1 3agaun 10roBopHOi KafpoBoil JOKyMeHTaIuu?

. OCHOBHBIE pa3Jellbl TPYAOBOTO JOTOBOPA U CYTh MX COACPKAHUSI?

. INopanox ohopMIEHHS OTOTHATEIBHOTO COTTANICHNS (M3MEHEHHS K TPYAOBOMY JIOTOBOPY)?

. OcHoBHBIE TpeOOBaHUS K O(OPMIICHHIO ITPUKA30B?

. Kommiekc nepconanbHON KaapoBOil TOKYMEHTAITUU ?

. Obmue mpaBuiIa 3aN0THEHUS TPYIOBOH KHIDKKH?

. B xakux ciry4asx xazxpoas ciyk0a UMeeT MpaBo BbIIATh XyOIHMKaT TPYIOBOM KHIDKKU?

. Ilopanok BbLIauU TPYAOBOH KHHKKH PAaOOTHUKY, B CBS3U C yBOJIbHEHHEM?

. Kax opopmisercs Bprada BKIaBIIIA K TPYXOBOH KHIDKKE?

. Kakoe ctpykrypHOe monpa3zeneHne opraHiu3aiy XpaHUT OJAHKH TPYJOBBIX KHIKEK W BKIAABIIICH K HUM?
. Kak ucnpasuts ommlku, oOHapykKeHHbIE HAa TUTYJILHOM JIUCTE TPYJOBOM KHUKKH?

. Kak ucnipaButhb ommbku, oOHapy>KeHHbIE ITPYU 3al0JIHEHUH paszaena «CeeneHus o padbore»?

. Bzl pactiopsinTeIbHEIX KaIpOBBIX JOKYMEHTOB?

. Bunel u 3agaun ygeTHO KagpoBoit TOKyMeHTaru?

. OcobeHHOCTH IOKYMEHTHPOBAHMS HAIIpaBJICHUs paOOTHUKA B CITyKEOHYI0 KOMaHIUPOBKY?

. YaeTHsIe (pOpMBI, HCTIONB3YIOIIHECS B KaAPOBOH ciIy)x0e?

. Kak onpenenstorcs cpokn XpaHSHHS KaJpPOBBIX JOKYMEHTOB?

. [IpaBuna oopmienus muaHoro Aena pabOTHUKA JUIS EpeAady Ha apXHUBHOE XpaHeHue?

. Kakue n1oxyMeHTBI 110 TMYHOMY COCTaBY HOAJIEKAT IOCTOSHHOMY XPaHEHUIO?

O 001N LN KW —
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Bonpocs! 11 IpoMeKyTOYHOIO KOHTPOJLS:

Bompockr k 3adety (4 cemectp)

. 3agaun ¥ QYHKIUN KaJ{POBOH CITyKOBI.

. HopmatuBHO-MeTOMuecKas 0a3a, peraaMeHTUPYIOIas TOArOTOBKY KaJpOBOH JOKYMEHTALIUH.

. JlokabHBIC HOPMATHBHBIE JOKYMEHTBI, PErIIaMEHTUPYIOIIHE JIeITeIbHOCTh KaAPOBOH CITY>KOBI.

. IloHsITHE TPYJOBOTO IOTOBOPA, ONIPECTICHUS COACPKaHUs TPYIOBOTO JOTOBOPA.

. Buzpl nmnaHoBo# kaapoBOi JOKYMEHTALUH.

. Ha3HaueHue 1 0cOGEHHOCTU COCTaBICHUS IITATHOTO PACTIUCAHUSL.

. HasHauenne 1 mopsnox opopmireHus rpaduka OTIIyCKOB.

. Bunpl opranu3aliuOHHO-IIPaBOBOI JOKYMEHTALMH.

. Ha3HaueHue u 0cOGEHHOCTU COCTaBICHUS NIPABUII BHYTPEHHETO TPYIOBOTO PaCcIIOPsIKa.

10. Ha3HaueHue 1 0COOEHHOCTH COCTaBIIEHUS MOT0KEHUS O CTPYKTYPHOM MOApa3ielIeHHH.

11. Ha3HaueHne 1 0COOCHHOCTH COCTaBJICHHUS JIOJDKHOCTHOM HHCTPYKIIHH.

12. B mpennoxxenHoii popme mratHoro pacnucanus (popma T-3) HeoOX0AMMO HAUTH HONYIIEHHBIE OIIHOKH.
13. B npemnoxennoi popme rpaduka ormyckos (Gpopma T-7) HE0OX0TUMO HAUTH JOMYIICHHBIC OITHOKH.
14. B mpemioxeHHON GopMe TOIKHOCTHOW HHCTPYKIMHA HEOOXOMMO HAWTH JOIYIICHHBIC OIIHOKH.

O 01N DN A~ Wi —

Bompocs! k 5k3ameny (5 cemectp)

. 3aKoHOJaTeNbHbIE U HOpMaTUBHBIE akThl PD, pernaMeHTHpYyOlIMe JOKYMEHTUPOBAHUE KaIPOBOU AEATEIbHOCTH?




. IIpaBuia oopMIeHUS TPYAOBBIX KHIKEK, BHECEHHS JOIOIHEHUH U UCTIPABICHUH B HEMPABUIEHO BHECEHHBIC 3aIIHCH.

. ITopsiioK BBIJa4YM TPYIOBOIT KHHXKKH PaOOTHHKY.

. ITopsimok oopMITeHHS BKIAABIIIA B TPYXOBYIO KHIDKKY.

. [opsmox Beauw qyOIuKaTa TPYIOBON KHIKKH.

. YueT ABMKEHHUS TPYAOBBIX KHIDKEK U BKIIAbIIEH K HIM.

. OCHOBHBIC HOPMATHBHbIE JTOKYMEHTbI, PErIAMEHTHUPYIOIIHME PadoTy C TPYIOBBIMHU KHIXKKaMH PaOOTHHUKOB.

. UeM »neKTpOHHAS TPyXOBas KHIDKKA OTIIMYAETCS OT OyMa)kHOI TPyIOBOH KHIKKH.

. OCcHOBHBIC ITPaBHJIA 3aTIOJIHEHNUS IEKTPOHHBIX TPYIOBBIX KHIKEK.

10. OcHoBHBIE ITpaBUIIa 3aMONTHEHUS TPYA0BOTO JOTOBOpA.

11. OcHOBHBIC ITpaBHJIa 3aTIOHEHHUS TOMOJTHUTENEHOTO COTJIAIICHNS K TPYIOBOMY JOTOBOPY.

12. Otaudme TpyROBOTO AOTOBOPA OT JOTOBOPA TPAXKIAHCKOTO IIPABOBOTO XapaKTepa.

13. B mpemiokeHHBIX NEeNaroroM 3amucsix 00 YBOJbHEHHH, 3a(QUKCUPOBAHHBIX B TPAAMLUOHHOW TPYJOBOM KHMXKKH HEOOXOIUMO
HalTH MPaBHIBHO C(HOPMHUPOBAHHYIO 3aIHCh U OOBSCHUTH JIOMYIICHHbIE OIIMOKH.

14. B mpenymoxeHHBIX IEaroroM 3alicsAX O HarpaXICHHH, 3apUKCHPOBAHHBIX B TPAJWIHUOHHOM TPyNOBOW KHIXKH HEOOXOIMMO
HAWTH MPaBUIBHO COPMHUPOBAHHYIO 3aIIMCh U OOBSICHUTD JAOMYLICHHBIC OLITHOKH.

15. B mpemIoKeHHBIX II€AaroroM 3alMCcsX O IEPEeHMEHOBAHMM OpraHW3aluy, 3a(MKCUPOBAHHBIX B TPaJHLHOHHON TpPYyIOBOH
KHIDKKH HEOOXOIMMO HaWTH MPaBIIIFHO C(OPMUPOBAHHYIO 3aIIMCh M OOBSCHUTH AOMYIICHHBIC OIIHOKH.

16. B mpemIokeHHBIX IIEAArOTOM 3alHCAX O MpHeMe Ha paboTy, 3adHUKCHPOBAHHBIX B TPAAMUIIOHHOW TPYIOBOH KHIDKKH
HEOOXOIMMO HAaUTH MPaBUIILHO C(HOPMHUPOBAHHYIO 3aIHCh U OOBSCHUTH JTOMYIIEHHBIE OIINOKH.

17. B npeuioxenHoi negarorom GopMe TpyAoBOro JOroBopa HEOOXOJUMO HAWTH JAOITYIICHHBIH OMIHOKH.

NN e Y R

Bompocs! k 3auety (6 cemectp)

. JIoKyMEeHTallMOHHOE COMPOBOXKAEHHE NpHeMa Ha paboTy. CocTaB JOKYMEHTOB, TpeOyeMbIX IPH IpHEME Ha paboTy.

. JJoKyMEeHTalMOHHOE COMPOBOKIICHNE ITepeBoa pabOTHHIKA HA APYTYIO JOJDKHOCTD.

. TexHomornueckas memnovka JOKyMEHTHPOBAHHUS NPOIIEAYPhI yBOJbHEHHUS PAaOOTHHKA.

. JJOoKyMEeHTHPOBaHHUE MPOLEAYPHI OOIIPEHHS PAOOTHHUKA.

. JlokyMeHTHpOBaHNE NPOLEAYPBI IPUMEHEHHS TUCLMILUTMHAPHOTO B3bICKAHUsI K pAOOTHHKY.

. JInanast kapTodka pabOTHHKA: OCOOEHHOCTH O(OPMIICHHSI.

. JlokyMeHTanus Mo y4eTy HCHOIb30BaHUs Pab0uero BpEeMEHHU U pacueToB OILIATHI TPyAa U OCOOEHHOCTH ee 0(hOpMIICHHSI.

. JlokyMeHTHpOBaHKE POLEAYPBI HANIPaBICHUs PAOOTHUKA B KOMaHJUPOBKY.

. B mpemtoxenHoit menarorom gopme nprkasa mpreMa Ha padoTy HEOOXOANMO HAHTH JTOITYIIEHHBIH OIINOKH.

10. B mpemnoxeHHOi memarorom (opme IpHKa3a MepeBoja pabOTHHKA Ha JPYTYIO AODKHOCTh HEOOXOMMMO HAWTH MOIYIICHHBIH
OLITHOKH.

11. B npeutoxenHoi negarorom GopMe nprkasa yBoJIbHEHHUS paOOTHHKA HEOOXOAUMO HANTH JOIYIIEHHBIN OLIMOKH.

12. B mpemtosxxeHHO# meparoroM GopMe mprkasa MmoonpeHnus paboTHIKA HEOOX0JMMO HaUTH JOMYIICHHBIA ONIHOKH.

13. B mpeanoxeHHOM negarorom ¢popme Tabens ydera pabodero BpeMeHH He0OX0AUMO HATH JOMyIIEeHHbIH OMUOKH.

14. B mpennoxkeHHol meparorom (opMe NpHKaza O HalpaBlICHUM PabOTHHKA B KOMAaHAMPOBKY HEOOXOIMMO HAaWTH JOITYIICHHBIH
OIITHOKH.

O 003N DNk~ W —

Bompocs! k sk3ameny (7 cemecTp)

. 3a1aun v QYHKIMU KaJAPOBOH CITYKOBI.

. HopmatnBHO-MeTOtMUeCcKast 06a3a, peraaMeHTHPYIOIas IIOATOTOBKY KaJpOBOH JOKYMEHTAIIHH.

. JlokanbpHBIE HOPMATHBHBIE JOKYMEHTHI, PEeTJTaMEHTHPYIOIINE JeATeIbHOCTh KaJPOBOH CITyKOBI.

. IlonsiTE TPYAOBOTO OrOBOPA, ONpPEETICHNUs COAEepKaHUs TPYI0BOTO JOTOBOPA.

. Bupl niiaHoBOM KaApoBOM JOKyMEHTALUH.

. Ha3HaueHne u 0COOEHHOCTH COCTaBICHNUS IITATHOTO PACTIMCAHIL.

. Haznauenue u nopsnok opopmienus rpadrka oTmycKoB.

. Buzipl opranu3aninoHHO-NIPaBOBOH JOKYMEHTALIUH.

. Ha3HaueHne u 0cOOCHHOCTH COCTaBICHHUS NTPABIJI BHYTPEHHETO TPYIOBOTO PACTIOPSIKA.

. Ha3nauenne u 0cOOEHHOCTH COCTaBIICHHUS MOJIOKEHHS O CTPYKTYPHOM MOIPa3ACICHHH.

. Ha3nauenue 1 0cOGEHHOCTH COCTaBIEHUS JOKHOCTHON HHCTPYKIINH.

. IIpaBuia ohopMIICHHUS TPYIOBBIX KHIKEK, BHECEHUS JOTIOJIHCHUH M HCTIPABIICHUH B HEMPABIIIEHO BHECCHHBIC 3aITHICH.
. Ilopanox BeIauM TPYXOBOW KHIKKH PAaOOTHUKY.

. ITopanok odopMiaeHHs BKIAAbIIIA B TPYAOBYIO KHIKKY.

. Ilopanok BbIiaun 1yOauKaTa TPYI0BOH KHHKKH.

. YaeT nBMKeHHs TPYAOBBIX KHIDKEK 1 BKJIAJBIIICH K HIM.

. OCHOBHBIC HOPMATHBHBIE JOKYMEHTEHI, pETIIaMEHTHPYIOIIHE Pa0dOTy € TPYAOBBIMU KHIKKAMHU PAOOTHUKOB.
. UeM aneKTpoHHAs TPyA0Bask KHUKKA OTIHYAETCS OT OyMa)kKHOH TPyIOBOH KHHKKH.

. OCHOBHBIC ITpaBUJIa 3aTIOTHEHHUS SIEKTPOHHBIX TPYIOBBIX KHIDKCK.

. OCHOBHBIC ITpaBUJIa 3aMIOJHEHUS TPYAOBOTO JOTOBOPA.

. OcHOBHBIE ITpaBUJIa 3aMOJTHEHUS JOMOTHUTETBHOTO COTNAIIEHHs K TPYA0BOMY JOTOBODY.

. OTnnyne TpyAOBOro JOr0BOpa OT AOTOBOPA IPaXkJIaHCKOTO MPaBOBOTO XapaKTepa.

. JlokyMeHTaMOHHOE COMPOBOJKICHHE ITpreMa Ha paboty. CocTaB TOKyMEHTOB, TpeOyeMBIX IIpH IpHeMe Ha padoTy.
. lokyMeHTallMOHHOE COMPOBOXKICHHE NTEePeBOaa pabOTHHKA Ha APYTYIO JOJKHOCTb.

. Texnonoruueckas 1ernoyka JOKYMEHTHPOBaHU IPOLIEAYPHI yBOJIbHEHUS pPaOOTHHKA.

. JJoKkyMEeHTHpOBaHHE MPOIIEAYPHI TIOOMIPEHHSI PAOOTHUKA.

. JJoKyMEeHTHPOBaHKE MIPOLEAYPHI IPUMEHEHHS AUCIUIUTMHAPHOTO B3BICKAHUS K PAOOTHUKY.

. JInynas kapTouka paboTHHKA: 0COOEHHOCTH O(hOPMIIEHUS.

O 003N Nk~ W —

[N T NS I NG T NG T N T NS I NS T NS i S I e e e e N )
O ANUNDEWNDD—LODOVOINWNPAWN—=O



29. loxyMeHTanus Mo y4eTy HCIOIb30BaHU pabodero BpeMEeH! U pacueToB OILUIATHI TPYIa U OCOOEHHOCTH e 0(OPMIICHHSI.
30. lokyMEeHTHPOBaHUE MPOLIEAYPBI HANPABICHUS paOOTHUKA B KOMaHIUPOBKY.

31. INopsanok ohpopMIeHH KaAPOBBIX e COTJIACHO HOMEHKIIATYpe eI, HX TeKyIlee H apXUBHOE XpaHEHHE.

32. ®opmupoBaHUEe U BelleHHE JINIHBIX Jell. COCTaB JOKYMEHTOB JIMYHOTO JIeNa.

33. ®opMHupOBaHUE TUYHBIX A€M AT cAadu B apxuB. COCTaB JOKYMEHTOB JIHYHOTO Jena.

34. TlopsinoK 3aIIUThI IIEPCOHANBHBIX JaHHBIX PAa0OTHHKA B KaJPOBOIi Cryx0e.

35. IlepcoHanbHBIC JaHHBIE PAOOTHHKA: COOP, XPAaHEHNE, OTBETCTBEHHOCTH 33 JTOCTOBEPHOCTH M HE3aKOHHOE PacIpOCTpaHEHNE.

5.2. ®oH O1LIEHOYHBIX CPEACTB

®DoH/T OIIEHOYHBIX CPEJICTB CM. 1O cchlakehttps://eos.hgiik.ru/Files/fos/2025/D0OC 46.03.02
DOoHA KOHTPOJIBHO-M3MEPHUTEIBHBIX MATEPHAIIOB CM. TIO CCBUIKE
https://eos.hgiik.ru/Files/fkim/2025/®KNM_46.03.02

5.3. Iloka3aTen U KpUTEPHHN OLIECHUBAHUS KOMIIETEHIU A

Jnst onjeHUBaHUST Pe3yNbTaTOB OOYYEHMS B BHJC 3HAHUH MCIIONB3YIOTCS CIEAYIOMIME HPOLEAYPHl U TEXHOJIIOTMHU: TECTHPOBAHHUE;
WHIMBHAyaJIbHOE COOeceJ0BaHNE, MICEMEHHEBIE OTBETHI Ha BOIPOCH! (B BHJIE TEKYIETO KOHTPOJII).

IIpoMexyTOUHBIH KOHTPOIb PeaAU3yeTCs B X0/€ CAa4X 00yJaroniMuUCs 3a4eTa B 4,6 ceMecTpax U 9K3aMEHOB 5,7 ceMecTpax.

3adeT MpOBOAMTCS B BHAE cobeceloBaHHs MO KOHTPONBHBIM BompocaM. OleHKa 3HaHUI NMPOU3BOAUTCA IO HIKaje: 3a4T€HO M He
3a4TeHO. B ciyuae HeyIOBIETBOPUTEIBHOMN OLICHKHU CTYICHT UMEET IIPABO MEPECAATH 3a4ET B YCTAHOBICHHOM IOPSKE.

OK3aMeHBl TNPOBOAATCA THOO B (OpME TECTHPOBAaHMS IO BCEMy MPOHACHHOMY Martepuany, Jubo mo Ommeram (C OJHHUM
TEOPETUYECKMM W OJIHHUM MpakTHYeCKHMM BompocoM). OIleHKa 3HaHUN NOpou3BOAMTCS Mo 4-x OamupHOW mikanme. B ciyuae
HEY/I0BJIETBOPUTEIBHON OLEHKU CTYAEHT MMEET MPaBO MEPEec]aTh 5K3aMEH B YCTaHOBIECHHOM JIOKAaIbHBIMH HOPMATHUBHBIMU aKTaMHU
By3a MOPSAKE.

OOmue KpUTEepUH OLEHKH OTBETOB CTYJEHTOB!

OrmeHKa «OTIMYHO» (OIIEHKA «3a4TEHO») OICHHUBAETCS OTBET, €CIHM CTYJCHT HMEET CHCTEMHBIC ITOJIHbIC 3HAaHWS M YMEHHS II0
MOCTaBIEHHOMY Bompocy. ConepkaHHe BONpOCa H3JaraeT CBA3HO, B KpaTKod ¢Qopme, pacKphIBacT IIOCIEIOBATEIBFHO CYTh
U3YYEHHOTO MaTepHaia, IeMOHCTPUPYs MPOYHOCTh M NMPUKIAJHYIO HAIPaBICHHOCTh IOJyYCHHBIX 3HAHMH U yMEHMH, HE JOIyCKaeT
TEPMUHOJIOTMUECKUX OMINOOK U (PaKTUUECKUX HETOUHOCTEH.

OrmeHka «XopoImoy» (OIeHKAa «3a4TEHO») OIEHMBACTCS OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUMTEIBHBIC BJIEMEHTHI COJACPIKaHMSA HITH
HOPUCYTCTBYIOT BCE HEOOXONUMBIC OSIEMEHTHl COJCpXKaHMSA, HO JOIyIIEHbl HEKOTOpble OMMOKM, HWHOTAA Hapymazach
MOCJIeI0BATENBHOCTD U3I0KEHUSI.

OreHKa «y/IOBJICTBOPUTEIHHO» (OLEHKA «3a4TCHO») OILCHWBACTCS HEMONHBIH OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUHTEIbHBIC
3JIEMEHTHI COJEpP)KaHMs FUIM HMPUCYTCTBYIOT BCE BBIINICH3JIOKCHHBIC 3HAHUS, HO JIOMYIIEHBI CYIIECTBEHHBIC ONIMOKH, HEJIOTWYHO,
MPOCTPAHHO U3JI0KEHO OCHOBHOE COJIEpKaHUE BOIIPOCa.

OrneHKa «HEYAOBIETBOPHTENBHO» (OLIEHKA «HE 3a4TEHO») OLCHUBAETCA OTBET, IPH KOTOPOM CTYIEHTBl JEMOHCTPUPYIOT
OTpPBEIBOYHBIE, OECCHCTEMHBIE 3HAHUS, HEyMEHHE BBIICITUTH TIIaBHOE, CYIIECTBEHHOE B OTBETE, JOMYCKAIOT IpyObIe OIIHOKH.



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

CaMmocrosiTenbHass padoTa SBISETCS BKHBIM JJIEMEHTOM W3YYCHHUS IUCUUIUIMHBI. YCBOCHHE Marepuaja IUCIHIUIMHBI Ha
JICKLUSX, MPAKTHYCCKUX 3AHATHAX U B PE3yJIbTAaTe CAMOCTOSTEIBHON MOArOTOBKMA M M3YYEHHS OTACIBHBIX BOIPOCOB JUCHHUILTHHBL,
TO3BOJIAT TIOMOWTH K MPOMEKYTOYHOW AaTTECTALMM ITOJTOTOBJICHHBIM. 3HAHUS, HaKalIMBacMbIe IIOCTEIICHHO M B Pa3IHYHBIX
paKypcax, ¢ HCIOJIb30BAHAEM IIPOTHUBOIIOJNIOKHBIX MHEHHH W B3TJBIIOB HA Ty WIM HWHYIO TpPOOJIeMy SBISIFOTCS TIyOOKHMH U
KayeCTBEHHBIMH, W TIO3BOJIIIOT (HOPMHUPOBATH COOTBETCTBYIOIIME MPOQECCHOHANbHBIE KOMIETEHIIMH KaK HMTOT 00pa30BaTENIbHOTO
nporecca.

Jia cucteMaTH3alMy 3HAHWHM 1O JUCIUILIMHE NEpBOHAYAIbHOS BHUMAaHHE CIIEAyeT OOpaTHTh Ha pabodyro MporpaMMmy Kypca,
KOTOpasi BKJIIOYAET B ce€0S OCHOBHBIE MPOOJIEMBI JUCHUILUIMHBI (TEMATHUKy 3aHSITHI), B paMKaX KOTOPBIX M (OPMHUPYIOTCS BOMPOCHI
JUISL KOHTPOJISL M aTTecTaluu. [103TOMy CTyAEHT, 3apaHee 03HAKOMUBILHUCH C MIPOrPaMMOil Kypca, MOXKET JIydllle COPHECHTUPOBATHCS B
TIOCJICTOBAaTEIIFHOCTH OCBOCHHS Kypca ¢ TIO3UINI OpraHH3aIllii CaMOCTOSTEIBHON paboTHI.

[Tpu opranu3amnuy nporecca OCBOCHUS TUCIUILINHEI CIeyeT YIUTHIBATh:

1. IlnannpoBaHue BpeMEHH, OTBEACHHOTO Ha OCBOSHHE AVCIUILIIMHEL.

Ilpn mnaHUpOBaHMM BpPEMEHH HA OCBOCHHE JAWUCHUIUIHHBI CIEAYET PYKOBOACTBOBATHCS: CTPYKTYPOW MAMCIMIUIMHBI, B KOTOPOM
yKa3aHbl KOJMYECTBO aKaJIEMHUECKUX YacOB B pa3pe3e KKAOH TEMBbI, BHIA 3aHATHH (JICKIIMOHHOE WJIM TMPAKTHYECKOE) M Yachl Ha
CaMOCTOSITENFHYIO pa0oTy; (HOPMOI MPOMEXKYTOUHON aTTECTALINH (3a4eT, SK3aMEH ).

2. IlocnenoBaTenbHOCTb JEUCTBUM IPU OCBOCHUH JUCLUIUIAHBL.

V3ydyenne kakmo TEMbl ANCHHIUIMHBI IIEIeCO00pa3HO HAYMHATH CO 3HAKOMCTBA C COJAEPXKAaHHEM IHCIUIUIMHBI B pa3pes3e TeM;
3aTeM cIegyeT JTalm MoAdOpa HMCTOYHHMKOB M3 YHCIA PEKOMEHIYeMBIX U IOJOOpPAHHBIX CAMOCTOSTENBbHO (HAy4HBIE CTaThy,
uH(pOpMaLUs TNpPaBOBbIX 0a3 JaHHBIX; HMHGOpPMAUUs C OQHUIMAIBHBIX CafTOB TIOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYTIpaBJICHUS U 1Ip.). M3ydeHne HCTOYHNKOBETIEeCKOH 0a3bl MOKET COIPOBOXKIATHCSI KOHCIICKTHPOBAHHEM.

Ienecoobpa3Ho BecTH HepedeHb MPOOIEMHBIX BOIPOCOB KaK IO CYIIECTBY TEMBI, TaK M B CiIydac 3aTPyAHCHUI C ySICHCHHEM
CMBICIIA M3T0KEHHOTO B MCTOYHHKAaX MarTepuana (yKa3aHHbIE BONPOCHI MOTYT OBITH pa3pelleHbl CaMOCTOSTENBHO, BO BpeMs
CECCHOHHBIX 3aHATHH MM HA KOHCYJBTAlUU C TIPENIOJaBaTENIEM).

JUts TIOATOTOBKM K IPAaKTHYECKHM 3aHATHSAM PEKOMEHIyeTcS IIOAPOOHO W3YYHTh KOHCIIEKT JEKIHH M HOPMaTHBHEIC
Mmartepuainsl, TpynoBoi kojxekc Poccuiickoit @Demeparuum U Ap. UCTOYHUKH, (hopMupyromIHe 0a30Bble 3HAHHMSA HEOOXOIUMBIE IS
BBITIOJTHEHHUS IIPAKTUYECKUX PadOT, MPEyCMOTPEHHBIX KypCOM.

Taxke pPEKOMEHIYeTCS O3HAKOMHUTHCS IOPSIKOM IIPOBEACHUS TPAKTUUSCKUX 3aHATHI, KOTOPBIA BKIIOYACT CIEIYIOIIUC
STambl: OOBSICHEHHE 3aJaHHsS M HABBIKOB (KOMIIETCHITHH), KOTOPBIE 3aKPEIIIOTCS B XOJE €ro BBINOJIHEHHS; 3HAKOMCTBO C
KOHKPETHBIMM HCTOYHMKAMH MHGOPMAalMU [ BBINIOTHEHHs 3aJaHus; OOCYXKIEHHE M YTOUHEHHE BONPOCOB B XOJ€ aHAIN3a
UCTOYHMKOB HH(OpPMAalM; COBMECTHBI IIPOCMOTP IIEPBUYHBIX pE3YJIBTATOB, OLECHKA WX COOTBETCTBUS IO (OPMAIBHBIM U
coziepKaTeNIbHBIM TPEOOBAHMSAM.

3. Mcnonp3oBaHue y4eOHO-METOJMYECKAX MAaTCPHAIOB U paboTa ¢ JINTepaTypou.

Crenyer TNpPHUMEHATH CICAYIOIYIO IOCIEIOBATEIBHOCTh M3YYEHHS WCTOYHHKOB Ui (OPMHPOBAHUSA 3HAaHWH IO TeMaMm
mucuuruiael: TK P®, HOpMaTHBHBIE NPaBOBBIE aKTHl MO AWCHUIUINHE; KOMMEHTAapUU K 3aKOHOJATENBbHBIM aKTaM; HAy4YHYIO H
y4eOHYI0 TUTEepaTypy, a TaKKe APyrue HCTOUHUKH.

4. TIoaroToBKY K TEKyIIEMY KOHTPOJIIO yCIIEBAEMOCTH.

OcHOBHOH 3ajauell TEKyIIero KOHTPOJS yCHEeBaeMOCTH OOYYAIOMIMXCS SBIAETCS IOBBINICHHE KadecTBa 3HAHMI, IMPHOOpeTeHue U
pa3BUTHE HMMHU HABBIKOB CaMOCTOATENbHOW pa®oThl. Tekyliuil KOHTpOdb 3HaHWN OOYYAIOMIMXCS MO JUCLUIUIMHE MOXET HMETh
CJICAYIOIMUE BUIBIL: yCTHBIﬁ OIIpOC Ha JICKHUAX, MNPAKTHYCCKUX 3aHATHUAX; IMPOBCPKA BBIINOJHCHHSA IMHUCbMCHHBIX CAMOCTOATCIBHBIX
paboT M TOMAITHUX 3a/laHUi; TECCTUPOBAHHE.

Jnsa > dexkTuBHONH MOATOTOBKH K TEKYIIEMY KOHTPOJIIO MO AWCHUILIMHE HEOOXOAWMO HCIOJIb30BaTh PEKOMEHIIOBAHHYIO OCHOBHYIO
U JIOTIONHHUTENBHYIO JIUTEPaTypy, KOHCICKTHI JICKIMH, pa3pabOTKHU CTYACHTOB, BHIIIOJHEHHBIE B pe3yibTare MHOATOTOBKH U
BBIITOJTHCHUS MPAKTUYICCKUX 3a11aH1/11>'1.

7. YHEBHO-METOJUYECKOE 1 TH®OOPMANIMOHHOE OBECIIEYEHWE JUCHOUIIJIMHBI (MOAYJIS)
7.1. PexomeHnyemasi iuTeparypa

7.1.1. OcHoBHas JUTepaTypa

ABTOpBI, COCTaBUTEIH 3arnasue HW3pnarenscTBo, T0J1, KOJI-BO
J1.1 | Snxosuy I11. A. JleTompou3BOACTBO B KaAPOBOIi CIIyX0e: yIeOHUK Mocksa: FOrnTH, 2015. - 161
https://biblioclub.ru/index.php?page=book&id=119021 c.
JI1.2 | Porosxun M. IO. Jleonpon3BOACTBO B KaAPOBOH CIIy)k0e: y4eOHO-TIPaKTHIeCKoe Mocksa, bepiun: Jlupexr-
nocobue: yaebHoe mocobue Menua, 2014. - 783 c.

https://biblioclub.ru/index.php?page=book&id=253703

JI1.3 | Pei6Gaxos A. E. OCHOBHI JIEJIOTIPOM3BOJICTBA: YUEOHUK Munck: PUTIO, 2016. - 320 c.
https://biblioclub.ru/index.php?page=book&id=463666




7.1.2. lonoJHHUTENIbHAS TUTEPATYPa

ABTOpBI, COCTaBUTENTH 3arnaBue W3narenscTBO, IO/, KOJI-BO

J2.1 Kanposuk [c6opruk]: Tpynosoii kogeke PD, kaapossie Hosocubupck: Cubupckoe
JOKYMEHTBI, peKOMEHIAlUU: 0QUIHaTIbHOE H3JaHNe YHHUBEPCUTETCKOE
https://biblioclub.ru/index.php?page=book&id=57250 H3IaTenbCTBO, 2011. - 288 c.

JI2.2 | Bapuxun A. B. JleoTpon3BOACTBO M JOKYMEHTOO00POT: IIPAKTHIECKOE Mocksa: Knuxknslil Mup,
nocobue 2008. - 416 c.
https://biblioclub.ru/index.php?page=book&id=89671

JI2.3 | Bapuxun A. B. KaznpoBoe 1enonpon3BoICTBO: IPaKTHIECKOE ITocodue Mocxksa: Knuknblii Mup,
https://biblioclub.ru/index.php?page=book&id=89682 2009. - 192 c.

JI2.4 | Mycartos P. 1. KazpoBoe e10Ipor3BOACTBO Mocksa: JlaGopaTopus KHUTH,
https://biblioclub.ru/index.php?page=book&id=141262 2012.- 117 c.

JI2.5 | Muxaitnos FO. M. JInuHbIe 1ena COTpyAHUKOB KOMITAHUH: KaK IPABHIBHO Mocksa, bepnun: J{upext-
0opMIIATH, BECTH M XPaHHUTH: IPAKTHUECKOE IToco0me Menua, 2014. - 160 c.
https://biblioclub.ru/index.php?page=book&id=253691

JI2.6 | Porosxun M. 10. CripaBouHUK KaapoBuka. OdopMiieHHue TOKYMEHTOB: Mocksa, bepnun: lupekt-
CIIPaBOYHUK Menua, 2014. - 320 c.
https://biblioclub.ru/index.php?page=book&id=253714

JI2.7 | Porosxun M. 10. CIpaBOYHHUK KaJPOBUKA: MPAKTHYECKOE MTOCOOHE Mocksa, bepnun: {upext-
https://biblioclub.ru/index.php?page=book&id=253715 Menmua, 2014. - 399 c.

7.3.1 IlepevyeHnb NpOrpaMMHOro odecrevdeHust

6.3.1.1| Microsoft Windows

6.3.1.2| Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5| AIMP

6.3.1.6| Windows Media Classic

6.3.1.7| Chrome

6.3.1.8| Kaspesky Endpoint Security

7.3.2 TlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1| BJ] Dnexrponnas Cucrema «Kyiabrypay

6.3.2.2| T'apaur

6.3.2.3| OBC JIAHb

6.3.2.4| BBC «YuuBepcHuTeTCKast OHOIMOTEKA OHIIANH

6.3.2.5| DBC «M3parensctio IlnaneTa My3bIKH»

6.3.2.6| Web NPBHC XabapoBcKuii rocy1apCTBEHHBI HHCTUTYT UCKYCCTB U KYJIBTYPbI (3J€KTPOHHbIN KaTajior)

6.3.2.7| Dnekrponno-6ubmmoreynas cucrema ®TBOY BO «XT'HK». ®TBOY BO «XT'MK»

6.3.2.8| EnuHoe OKHO H0CTyma K 0oOpasoBaTelbHBIM pecypcaM. DjektponHas 6ubmuorexa. ®IAY T'HUU UTT «Mudopmukay,
MuHHCTEpCTBO 00pa3oBaHus U HayKu PD

6.3.2.9| MenepanbHElii IeHTp HHPOPMAIIMOHHO- 0Opa3oBaTENbHBIX pecypcos, PTAY THUU UTT «HMuHpopMuKa»

6.3.2.1| eLIBRARY.ru — Hay4Hast s5iekTpoHHast Gnbianoreka

6.3.2.1| Enunoe OKHO JOCTyIa K 06pa30BaTelbHbIM pecypcaM. DIEKTPOHHAs OUOIHoTeKa

6.3.2.1| ®enepainbHsblii HeHTp HHHOPMALUOHHO-00PA30BATENBHBIX PECYPCOB

8. MATEPHAJIBHO-TEXHUYECKOE OBECIHIEYHEHHME JUCIUITJIMHBI (MOY JIA)

Aynutopus Haznauenue Ob6opynoBanue IIporpammHuoe
obecrieueHHe




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
[Tomemnenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTrO MecTo (mkadsl 2 mT., cTe/uTaxu 3 wrt., | 2010
03 000pyIOBaHHS CTYJIbS, Kaspesky Endpoint
cron). Ilepconamsubni kommbiotep (1 | Security
IIT.)
[Tomemenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(QUIAKTHIECKOTO pabouee Microsoft Office
00CITy)KUBaHUS y4eOHOTO mecto  (mkad, cremmax, cTydbs, | 2010
000pyIOBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHblil KOMIIBIOTED B | Security
122 Konuyectse 1 mT.
C MOIKIIOYCHHEM K ceTd «lIHTepHeT»
u
JOCTYTIOM B UIEKTPOHHYIO
HHPOPMAMOHHOOOPA30BaATEIIBHY IO
cpeny By3a.
TTomerenue mis Crernmanu3upoBanHas Mebenr Ha 25 | Microsoft Windows
CaMOCTOSATEILHON paboThI TOCaJOYHBIX AIMP
(auTaNBHBIHN 3211 ONOIHOTEKH) Mect  (cTomsl, cTymes, KkHIDKHBIE | Kaspesky Endpoint
mKadwl), Security
TEJIEBU30D, KHUKHBIH u | OpenOffice
209 JIOKYMEHTATbHBIN ¢douna. | Acrobat Reader
[epconanbpHble KOMIBIOTEPHI (9 MT.) € NVDA
MOJKIIFOYeHHEeM K cetu «HTepHEeT» H
JOCTYTIOM
B JJEKTPOHHYI0  HH()OPMAaNNOHHO-
00pa3oBaTeNbHYIO CpeIy By3a.
YaeOHast ay TuTOpust st CrenmanmmsupoBanHass MeOens Ha 26 | Microsoft Windows
TIPOBEJICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBEOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICSCKUX 3aHATHI, IIICEMEHHBIE, CTYIIbS, pabodee MecTo Kaspesky Endpoint
IPYINIIOBLIX U UHIUBUIYAIbHBIX IIpenojaBarens, mxad, Jocku | Security
KOHCYJIbTAIMH, TEKYIIETO HACTCHHBIC,
KOHTPOJISL H TIPOMEKYTOYHON ayAUTOPHBIE).
aTTecTanuy (KOMIBIOTEPHBII IepconansHbIE KOMITBIOTEPEI (®
KJ1ace) KonuyecTe 9
mT.) C TOAKIIYCHHEM K  CETH
«HTepHET» U
JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHO-00Pa30BaTEIbHYIO
cpeny By3a, DU(poBast
303 HMHTEpaKTHBHAS JIOCKa
TRACEBOARD (8
KOMIUICKTE c IpPOrpaMMHBIM
obecrieuenneM).  JleMOHCTpanMOHHOE
o0opyoBaHMe

(MynbTUMEIUIHBIA  Tpe3eHTaluOHHBIN
KOMILIEKC

B COCTaBe  IIPOEKTOpa,  OIKpaHa,
aKTUBHOI

aKyCTHYeCKOH CHCTEMBI,
MIePCOHATIBHOTO

KOMIIBIOTEpa) W  y4eOHO-HATIISTHEBIC
roco6us (B

T.4. B QJICKTPOHHOM BHJIE)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe

obecrieyeHre
VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
IPYIIOBBIX U HHIUBUIYATbHBIX IIperoAaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. IepconansHbIE KOMITBIOTEPHI (®
JlabGoparopus Konuuectse 11
HH(POPMAMOHHBIX TEXHOJIOTHI T.) C TOAKIIOYCHHEM K  CETH
(;maboparopwsi, ocHaICHHAS «WHaTepHeT N
11a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHHEM) “H(POPMALIMOHHO-00Pa30BaTEIbHYIO
309 (KOMITBIOTEPHBIH KITacc) cpeny By3a, DU(poBasdt
HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieuernem). JleMOHCTpaIHOHHOE
obopynoBaHHe (MyTbTHMEANIHBIN

IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOpa, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO

KOMITBIOTEpA) U
y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

9. BOCITUTATEJIBHASA PABOTA

Bocruranne oO0ydaromuxcs INpH OCBOGHHHM HMH OCHOBHBIX HPO(ECCHOHANBHBIX OOpa30BAaTENBHBIX IPOrpaMM (Jajmee —
OIIOIT) ocymiecTBusieTcss Ha OCHOBE paboueld mporpaMMbl BOCHHTAHUS W KaJE€HAAPHOTO IIJIaHAa BOCHHTATENBHOH paboTHhI,
BKIroyaemsix B OITOII.

Ilens BocTIMTaTeNBHOM pabOTBI — CO3AAaHHME YCIOBHH JUII AKTHBHOW JXHM3HENCSSATENFHOCTH OOYYaroImMXCs, MX TPakIaHCKOTO
CaMOOIIpeNIeNICHNs, TMPO(PECCHOHANBHOTO CTAaHOBICHUS M WHAMBHIYAJIbHO-TMYHOCTHOM caMOpealu3allid B  CO3HJATeNbHOI
JEATeNbHOCTU Ul YJOBIETBOPEHUS TMOTpeOHOCTE! B HPAaBCTBEHHOM, KYJBbTYPHOM, MHTEIUIEKTyalbHOM, COLMAIBHOM U
MpoQeCCHOHATBHOM Pa3BUTHH.

3amaun BOCIUTATENIBHOW pabOTHI: pPa3BUTHE MHPOBO33PEHUS W aKTyalH3alUs CHCTEMBI 0a30BBIX LEHHOCTEH IHMYHOCTH,
OpuoOIIeHHe K O0OlIedeloBeYecCKUM HOpMaM MOpaid, HAalMOHAIBHBIM YCTOSIM M aKaJeMHUYeCKHM TpaJuLUsAM; BOCIHUTAHUE
yBaXX€HHs K 3aKOHY, HOpPMaM KOJJIEKTUBHOW JKU3HM, Ppa3BUTHE TIPakJaHCKOM U COLUAIbHOW OTBETCTBEHHOCTH; BOCHHTaHHE
TIOJIOKUTENFHOTO OTHOIICHHSA K TPyAy, (opMHpoBaHWE KyIbTypsl M JTHKH TPO(ecCHOHATBHOTO oOImeHus; (opMupoBaHUe
JUYHOCTHBIX Ka4eCTB, HEOOXOMUMBIX Ui JI(QQPEKTUBHOH MNpodecCHOHATBHON IEATeNbHOCTH; BOCIUTAHUE BHYTpEHHEH
HNOTPeOHOCTH JUYHOCTH B 3A0pOBOM 00pa3e >KHU3HHM, OTBETCTBEHHOIO OTHOIIEHMS K IPHUPOJHONM M COLMOKYIBTYPHOH Cpele;
TIOBBIIICHHUE YPOBHS KYJIBTYPHI O€30I1aCHOTO TIOBEICHHUSI.

Ocobennoctn u Tpaaummu HMHcTUTyTa O00YCIOBIMBAIOT CJEAYIOIINME OCHOBHBIC HAMPABICHHS BOCIUTATEIBHOW pabOTHI:
HNaTPUOTUYECKOE, TPakIaHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOpYECKOE, Hay4yHO-00pa3oBaTelIbHOE, MPO(ECCHOHANBHO-
TPYZOBOE, BOJIOHTEPCKOE (IOOPOBOIBUECKOE), IKOJIOTHUECKOE, (U3HNUecKkoe. Buapl pesTesbHOCTH 00y4alOmMXCsl B BOCIHUTATEIBHOI
cucteMe 00pa3oBaTeIbHOW OpraHW3alMM: IPOEKTHAs JEATeNbHOCTh (KaK KOJUIEKTHBHOE TBOPYECKOE JIENO), BOJOHTEPCKas
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTeIbcKas U HayYHO-HCCIeNOBaTeNbcKass AEATeIbHOCTh, IOCYroBas, TBOpYECKas M COLHUAIBHO-
KyIbTypHas AEATEIbHOCTb U JIP.

BocrraTenpHBI  MOTEHOHAN — y4eOHO-HMCCIICIOBATEIbCKOM W HAayYHO-HCCIICHOBATENIBCKON  NIESTENFHOCTH pEau3yeTcsl B
TpoIecce PasBUTHSA HCCIEHOBATEIBLCKOM KOMIICTEHTHOCTH OOYYAlOIIUXCs Ha MPOTSDKCHWH BCETO Cpoka WX oOydeHms B MHctutyTe.
Pe3ynpTaTel cTyaeHuUecKoil HaydHO-HCCIIENOBATEIbCKOM AEATEIBHOCTH MPOXOAAT ampoOalui0 B paMKaxX HAy4YHBIX U HAY4HO-
HPaKTHYECKUX KOH(EPEHINH pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHIMH, OPraHM30BaHHBIX FHCTHTYTOM.

CounanbHO-KyJIbTypHass M TBOPUYECKAs AEATCIHHOCTh OOYUAIONIMXCS pPeayn3yeTcs IPH OpPTaHHW3aIllMH M NPOBEICHUH 3HAYMMBIX
COOBITHII M MeponpHusATHil TI'pa’kAaHCKO-NATPHOTUYECKOH, HAYYHO-HCCIEAOBATEIBCKOM, COIMMOKYIBTYPHOH U  (PU3KYIBTYpHO-
CIOPTHBHON HAaNpaBIEHHOCTU. Buabl TBOpueckol JedTeNnpHOCTH oOydaromuxcss B MHCTUTyTe: My3bIKAIBHOE TBOPYECTBO,
xopeorpaduaeckoe TBOPYECTBO, TeaTpaIbHOE TBOPYECTBO, HAYYHOE TBOPUECTBO, MEIUANIPOCKTHI U JIp.

BononTepckas IesTeNpHOCTE OOyYaroUIUXCS — IIMPOKMIT KPYT HAMpaBICHHI CO3MIATENBHOM AEATEIBHOCTH, BKITFOUAFOIIIH
pasnuuHble (GopMBI TpaknaHckoro ydactus. Ilo wuHuNmMaTHBe OOydYaromuXcs M TPH HX AaKTUBHOM Yydactuu B HHctutyte
OCYIIECTBIISIET CBOIO AEATENBHOCTh JOOPOBOIBYECKUIT OTPsAT «MbI».

Peammzarro  PaGoweld mporpaMMbl BOCITUTAHHMS IIOMOTAeT O0ECHEeYMBATh B3aMMOJCHCTBHE C PA3NUYHBIMH COIHATEHBIMU
UHCTHTYTaMH, CyOBekTamu BocmnuTaHui. Ocoboe 3HaueHHE I BOCIMTATENBHOTO IIpollecca MMEeT OpPTraHH3aIUs IPAKTUYECKOi
JEATeNIbHOCTH O00Y4YaloluXcsl € IEIbl0 pa3sBUTUS NpodeccCHOHANbHBIX KOMIETEHIMH B ycinoBusX HWHcTHTyTa M HpodMIBHBIX




YUPEKACHUN U OpraHu3aLui.

10. OCOBEHHOCTH OBYYEHHWSI NHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMHY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mpomecce w3ydeHHMsA JAWMCHMIUIMHBI W OCYIIECTBICHHS MPOLEAYp TEKYIIEro KOHTPOIS YCHEBaeMOCTH W
MPOMEXYTOYHOH aTTeCTAlMM HHBAIUAOB M JHMI[ C OTPAaHHMYCHHBIMH BO3MOXKHOCTSIMH 3I0OPOBBSI IMPUMEHSIOTCSA aIalTHPOBAHHEBIC
(opMbI 00YUEHHUS € YUETOM HHIUBUYAIIBHBIX ICUXO(H3HOIOTHYECKIX OCOOCHHOCTEH.

OOydyeHHe IUII C OTPaHWYCHHBIMH BO3MOXHOCTSIMA W HWHBAIWAOB OpraHU3yeTCs KaK COBMECTHO C JIPyTUMHA
00yJalOIMMMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHAX, TaK W 0 WHANBHIyaJIbHOMY y4eOHOMy IUTaHy. Bo Bpems mpueMHOI
KaMIIaHUM, a TAaKXKe BO BPEMs CAAYM Pa3IMYHBIX (OPM NMPOMENKYTOYHOH M TOCYIAAapCTBEHHOH MTOroBOM arrectauuu B MHcTHTyTE
CO3/1aHBl HEOOXOJMMBIE YCIIOBHS JUISl OKa3aHWSI TEXHWYECKOW ITOMOIIM WHBAIMIAM W JIMIAM C OrPaHMYECHHBIMH BO3MOXXHOCTSIMU
3I0pOBbs (TIPH HEOOXOANMOCTH MOKET OBITh JOMYIICHO NMPHUCYTCTBHE B ayAWTOPHH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaromyecs U3 4uCJia WHBAIUJIOB M JIMI C OTPaHWYCHHBIMH BO3MOKHOCTSAMH 3JI0POBbS, HPH HEOOXOAMMOCTH,
MOTYT OBITh OOECIeYeHB JJICKTPOHHBIMH M TI€YaTHBIMH OOpAa30BaTENbHBIMH pECypcaMH C YY4eTOM UX HWHIWBHIYaJIbHBIX
notpedHOCTel. [y peanu3amuy JOCTYIHOW Cpeasl MPH HEOOXOAWMOCTH B Y4eOHOM IMpoliecce MOTYT OBITh 3aJeiCTBOBaHBI
JOKYMEHT-KaMepa AJs YBEIMYEHHs TEKCTOBBIX ()parMEHTOB M W300paXeHWH (JUIS JMI| C HApYIICHWSMH 3pEHHs) U IEPEeHOCHAas
WHIYKIMOHHAs CHCTeMa Julsl cirabocblmammux «cTox» A2 co BCTPOSHHBIM IUICEPOM — 3ByKOBBIM HH(POPMATOPOM.

OBC «YHuBepcuterckas OuOnmoTeka OHIAWH» mpemocraBmser oOydaronmmcs ¢ OB3  (mo 3peHuio) psn
BO3MOXKHOCTeH i1 oOecreueHust 3GPEeKTUBHOCTH mpouecca oOyueHus. IIpu ureHnn macmrad® CTpaHMIB! caiiTa MOXKHO yBEIUYUTH
C TIOMOIIBIO CIIENUAIBEHOTO 3HayKa Ha IJIABHOM CTpaHuIle. MOXKHO MCHOJIB30BATh ITOJHOIKPAHHBIH PEXXUM OTOOpaXKEHHs KHUTHM WIIH
BKJIFOYNTH O3BYYHMBAHHE HEMOCPEICTBEHHO C caliTa MpH MOMOIIM MPOrpamMM dKpaHHOro AocTyna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O3BYYMBAHMsI TEKCTOB, MOTYT OBITH 3arpykKeHbl B TH(IIOIUIEEphl, a TaKKe CKOIMPOBAaHbI Ha JI00OE YCTPOWCTBO JUISt
KOM(OPTHOTO YTCHUSL.

Cepsuc OBC «llurtaTHHK» IOMOTaeT MONB30BATENI0 H3BICYh ITUTATYy M ABTOMATHYECKH (OPMHPYET KOPPEKTHYIO
6ubmorpaUUecKyro0 CChUIKY, YTO OCOOEHHO aKTyaldbHO IJISl JIHI C OTPAHHYCHHBIMH BO3MOXKHOCTAMH H OOJerdaer IMpoIecc
HaITMCaHUs KypCOBOMN MIIM BBIITYCKHOM KBaJIM(DMKALMOHHOI paOoTHI.

JIis moAroToBKM K 3aHATHSAM oOydaromuecs ¢ OB3 (10 3peHHI0) MOTYT HCIIONB30BaTh MOOWIIBHOE MPUIOKEHHUE
OBC «Jlamb», NpeqHAa3sHAYEHHOE JUIs O3BYyYUMBAHMS TEKCTAa KHUTU. PeXUM AOCTyma: S1E€KTPOHHBIN, NPHIOKEHUE CKA4MBAETCS
o0yyaromumcsi caMoCTOATENIbHO ¢ caidita e.Janbook.ru, HeoOxomumoe ycioBue: ObITH 3aperucTpupoBaHHbIM B OBC «Jlauby.
Hcnone3yercst cBOOOIHO pacpocTpaHseMas MporpaMma 3KkpaHHoro fgocryna Nvda.

ITogpobHee 00 opraHW3amMM JOCTYHHOM CpeAbl CM. COOTBETCTBYIOUIMH pa3fell OCHOBHOHW NpodecCHOHATBHOH
00pa3oBaTeIbHON IPOTPAMMEL.



