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Pabouas mporpamma IUCHUTUIMHBI
HNudopmanuonnsie Texnosoruu B IOY u apxuBHOM Jete

paspabotana B coorBetcTBUU ¢ PI'OC BO:
®denepanbHbIl TOCYIAPCTBEHHBIN 00pa30BaTENIbHBIA CTaHAAPT BBICIIEr0 0Opa3oBaHMs - OakajaBpuar IO

HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeieHHEe U apxuBoBeneHHe (mpuka3 MunoOpnayku Poccun
ot 29.10.2020 r. Ne 1343)

CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

« JlokyMeHTOBEIEHHE U apXUBOBEJIEHUE», YTBEPXKIECHHOIO YUEHBIM COBETOM By3a, Iporokosn Ne 12 or
23.04.2025 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 14.05.2025 r.
3aB. kadenpoit Kauanora Enena KOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena IOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2029r. Ne
3aB. xatenpoit Kauanosa Enena IOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

®DopMHpOBaHNE y CTYJCHTOB CHCTEMBI 3HaHMH, YMEHHII M HABBIKOB IO pabOTe C COBPEMEHHBIMH HH(OPMAIIMOHHBIMU

TEXHOJIOTUAMHU U TEXHUICCKUMU CPEACTBAMU, IIPUMECHACMBbIMU B I[Oy " apXUBHOM JI€JIC.

2. MECTO JUCHUIIJIMHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOT'PAMMBI

Hukn (paznen) OIT: | b1.0

2.1 | TpeGoBaHus K NpeABAPUTEIbLHOH IIOATOTOBKE 00y4arolierocs:

2.1.1| oxymeHTOBeCHHE

2.1.2| MupopMarmoHHbIe TEXHOIOTHH B TIPO(ECCHOHATBHOMN AeATEIbHOCTH

2.1.3| ApxuBoBenetue

2.2 | Jucuuniannbl (MOLYJU) U NPAKTHKH, AJIS KOTOPbIX OCBOEHHE JAHHON JMCUMIJIMHBI (MO1YJIs1) HEOOXOAUMO KaK

npeamecTryruiee:

2.2.1| DnexTpOHHBIH JOKYMEHTOOGOPOT OPTraHU3aAIHH

2.2.2| DkcrepTr3a TOKYMEHTAIIMOHHOTO 00€CTIeUeHHs YIIPABICHHS OpraHu3aIii

2.2.3 | DneKTpOHHbIE APXUBBL

3. KOMIIETEHIIUH OBYYAIOIIEI'OCA, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHHUSA JUCLUAITJINHBI

(MOJTYJIST)

YK-1: Cnocoben OCy1E€CTBJIATH NNOUCK, RpI/ITI/l‘leCKPIﬁ AHAJIU3 U CHHTE3 m{(])opMamm, NPpUMEHATH CHCTEMHBII MOAXO0/ AJIsA

pelIeHust MOCTaBJIEHHbBIX 32724
3HaTh:

- OCHOBBI CUCTCMHOI'O Imoaxoaa, METOJ0B ITIOMCKA, aHaJIn3a U CUHTC3a I/IH(I)OpMaLlI/Il/l, OCHOBHBIC BH/JIbI HCTOYHUKOB I/IH(bOpMaLlI/Il/I;
- 0COOCHHOCTH MCTOAOJIOTHHU KOHICHTYAJIbHBIX IMOAXOAOB K IOHHUMAaHUIO IPUPOIBI I/IH(I)OpMaHI/II/I KakK Hay‘IHOﬁ u (I)HHOCOCIJCKOP’I

KaTeropuw;
- OCHOBHBIE METO/Ibl HAYYHOI'O UCCIIEJOBAHHUS.
YMmers:

- OCYIIECTBIATh MOKMCK, aHAIIU3, CHHTE3 HH(YOPMALUH /IS peLIeHHUs] IOCTAaBIEHHbIX Ipo(decCHOHANBHbIX 3a/1a4;

- 000CHOBBIBATh H AICKBATHO OIICHMBATh COBPCMCHHBIC SBJICHHUA W IPOLCCCHI B OOIIIECTBEHHOM JXU3HM HAa OCHOBE CHCTEMHOTO

MOIX0/1a;

- CaMOCTOATCIIBHO aHaJIM3UPOBATH 06meHaleHHe TCHACHIUN W HANOPaBJICHUSA Pa3sBUTUA COLUMOTYMAHUTAPHBIX HAYK B YCJIOBHUAX

MH(OPMALMOHHOTO OOIIECTBA;
- OTIPEIETSATh [IEHHOCTHEIC CBOICTBA PAa3IMYHBIX BHOB HCTOYHIKOB HH(OPMAIINH;
- OLICHWBATh U MIPOTHO3UPOBATH IOCIEICTBUS CBOCH HayIHOH M IPO(heCCHOHATBHON AEATEIHHOCTH;

- COMOCTaBIATh pa3IMuHBIE TOUKU 3pPEHUs HAa MHOrooOpasue sBIE€HMH U COOBITHII, apryMEHTHPOBAaHO OOOCHOBHIBATH CBOE

MHEHHE.
Baanern:

- HaBBIKAMH CHCTEMHOTO IPUMEHEHHSI METOJ0B MOMCKa, cOOpa, aHAIIN3a 1 CHHTEe3a HH(POPMALIHH;
- HaBBIKAMH BHYTPEHHEH 1 BHEITHEW KPUTHKU Pa3IMYHBIX BUAOB HCTOYHUKOB HH(OpMAIIUH;

- CIIOCOOHOCTHIO AaHATU3UPOBATH W CHHTE3UPOBATH MH(GOPMALMIO, CBSI3aHHYIO C MpoOIeMaMH COBPEMEHHOTO OOIIEecTBA, a TaKKe

HpHpOZ[Oﬁ " TCXHOJIOTUAMUA (I)OpMI/IPOBaHI/IH OCHOB JIMYHOCTHOI'O MHUPOBO33PCHUA;
- METOJIOJIOTHEH U METOIUKOM MMPOBEACHUA COLIUOJIOTNYCCKOTO UCCICAOBAHUS,

- METOJIONIOTHEH U METOANKOM n3ydeHus Hanbolee 3HaYNMbIX (DaKTOB, SIBICHHIA, IPOLIECCOB B COLIMOTYMaHUTApHOH cdepe.

OIIK-5: Cnoco0eH camMoCTOATEIBHO PAa00TATH € PA3JIMYHBIMM HCTOYHUKAMU HH()OPMALINU U IPUMEHSATH OCHOBBI

HH(OPMALMOHHO-AHAJIMTHYECKOM 1eATEIHLHOCTH NMPHU PellieHNH NMPodeccuoHATbHBIX 3a1a4.
3HaTh:

- cUCTeMy Mpo¢eCCHOHATBHON HHPOPMALINHY;
- BUJIBI ¥ THITBI ICTOYHHUKOB TPO(heCCHOHATHFHOW MH(OPMAITHH;
- OCHOBB HMH(GOPMAIIMOHHON JAEATENBHOCTH JUI pEIIeHHs HNpOo(EeCcCCHOHANBHBIX 3a4ad, CIIOCOOBI
npodeccHOHATbHOM HHpOPMALIUH.
YMmerhb:

- BBISIBIIATH HCTOYHHUKH MPOQPECCHOHATBHON HHPOPMAITUH;

- UCITIOJIB30BAaTh paSHLIC BHUAbBI U TUIIBI HICTOYHUKOB I/IH(i)OpMaHI/II/I JJIs1 peHJeHI/IH HpO(I)eCCI/IOHaJ'IBHLIX 3aJga4,

- 00BEKTHBHO OILCHUBATh HH(OPMAIIHIO, TOTYICHHYIO U3 Pa3INYHBIX HCTOYHUKOB HH()OPMALNH;

- IPUMEHSTh METO/IbI HH(POPMALIMOHHO-aHATUTUYECKOI eI TEIbHOCTH MPU PEIICHUH NPO(ECCHOHATBHBIX 33/1a4.
Baanernb:

- HaBbIKaMH1 pa6OTLI C Pa3JIMYHBIMU UCTOYHUKaAMHU I/IH(I)OpMaL[I/II/I;
- HaBBIKaMH Hpeo6pa303aHHs[ I/IHq)OpMaI_lI/II/I npu pCICHUN HpO(l)CCCI/IOHaJ'IBHLIX 3agad.

B pe3yabTaTe 0CBOEHUS AUCHUILIHHBI (MOTYJIsI) 00YYAOIIHICS TOKEH

npeoOpa3oBaHus




3.1 3uare:

- OCHOBHBIC BHIBl HCTOYHHKOB HH(OpMAIMK, METOIbI MOWCKA, aHANIW3a W CHHTe3a HH(OPMAIHUH, OCHOBBI CHCTEMHOTO
MOAXO0/4;

- OCOOCHHOCTH METOMOJOTMH KOHIENTYalbHBIX IOAXOJ0B K I[IOHAMAHUIO NPHPOABI HH(POPMAIMH KAaK HAyYHOH U
¢bunocohCcKoii KaTeropuw;

- OCHOBHBIE METO/IbI HAYYHOTO HUCCIICIOBAHMUSE;

- cucteMy npohecCHOHATBHON HH(POPMAIIUH B TOKYMEHTOBEICHUH U ApXUBOBEICHUM;

- BUJIbI ¥ THITbI HCTOYHUKOB MPO(heCCHOHATBHOM HHOOPMAIMK B JOKYMEHTOBEICHHH M apXUBOBCICHU;

- OCHOBBHl HWH(OPMAIMOHHON JESTENbHOCTH Uil pemeHus Npo(hecCHOHANbHBIX 3aJa4 B JOKYMEHTOBEICHUU U
apXUBOBEIICHUH, CIIOCOOBI TpeoOpazoBaHms TPodHecCHOHATBHON HH)OPMAIIHH.



3.2 Ymerhb:

- OCYIIECTBJIATH MMOUCK, aHAJIN3, CUHTE3 I/IH(i)OpMaI_[I/II/I JJI pEIIEHUSA TOCTABJIICHHBIX HpO(i)eCCI/IOHaJII)HBIX 3amxav,

- 00OCHOBEIBAaTH U ANCKBATHO OICHUBATb COBPCMEHHBLIC SABJICHUA W TPOLECCHI B 06HI€CTBCHHOﬁ JKH3HH Ha OCHOBC

CHUCTEMHOTI'O IOJIX0/1a;

- CaMOCTOSTCIbHO aHAJIU3UPOBATH o61ueHaquLIe TCHACHIUN W HAIPaBJICHUSA Pa3BUTUA COLHUOTYMAHUTAPHBIX HAYK B

YCJIOBUAX I/IH(I)OpMaL[I/IOHHOFO 06H.[6CTBa;

- OIpeaAcCATh HEHHOCTHBIC CBOMCTBa Pa3IMIHbIX BUAOB UCTOYHHUKOB I/IH(i)OpMaI.[I/II/I;

- OLICHUBATh U IIPOTHO3UPOBATH MOCIEICTBUS CBOEH Hay4HO! U IPO(heCcCHOHATBHON AeATeTbHOCTH;

- CONIOCTAaBIIITh PA3IMYHBIC TOUYKH 3PEHHS HAa MHOrooOpasue sSBIEHHH W COOBITHH, apryMEHTHPOBAHO OOOCHOBBIBATH CBOE

MHCHHUC;

- BBISIBJIAATH UCTOYHUKHU NPOGECCHOHATBHON HH(OPMAIIUU B JOKYMEHTOBEICHUU U apXUBOBEACHHH;

- UCIIOJIb30BAaTh Pa3HbIC BUAbI U TUIIBI HCTOYHUKOB I/IHq)OpMaIlI/II/I JJI peIIeHU HpO(l)eCCI/IOHaHLHI)IX 3azgad,

- 00BEKTHBHO OIL[CHUBATh HH(OPMAIIHIO, TOTYICHHYO U3 Pa3INYHBIX HCTOYHUKOB HH()OPMALIUH;

-  TPUMEHSTH METOJBI
apXUBOBEIYCCKHX 3a/1a4.

3.3 AmeTh HABBIKM U (UJIH) ONBIT JeATEIbHOCTH:

- CHCTEMHOT'O IPUMEHEHHS METOJIOB ITOUCKa, cOOpa, aHalN3a U CHHTEe3a HHPOpMaLUH;
- BHYTPCHHEH U BHEITHEH KPUTHUKHU PA3IHYHBIX BUI0B HICTOYHUKOB HH(OPMAIIUH;

HH)OPMAIMOHHO-aHATTUTHYCCKON ~ AEATETBHOCTH TIPH PEIICHHH JOKYMCHTOBEAYECKHX W

- aHaNM3a W CHHTe3a WH(GOPMAIWH, CBA3aHHOM C IpoOieMaMH COBPEMEHHOTO OOIIecTBa, a TaKKe IPHPOAOH u
TEXHOJIOTHAMHU (OPMUPOBAHHS OCHOB JTMYHOCTHOTO MUPOBO33PEHHUS;

- BJIQJICHUSI METO/I0JIOTHEN U METOAMKON MTPOBEIECHUSI COLIMOJIOTMUECKOI0 UCCIIEJOBAHNUS;

- BIAQJCHHSA METOJNOJOTHEH W METONMKON W3y4deHHs HaubOojee 3HAUMMBIX (DAKTOB, SBICHHH, IPOIECCOB B
COLIMOTYMaHUTApHOM cdepe;
- paboTHI ¢ pa3IMYHBIMH UCTOYHUKAMU MH(OpMAIINY;
- mpeoOpa3oBaHUs HHPOPMALUH IPU PELICHUH IPo(eCcCHOHATBHBIX 3a/1a4.
4. CTPYKTYPA U COJAEP)KAHUE JUCHUTLIJTUHBI (MOAYJIS)
HanmeHoBaHUe pa3eioB U TeM /BH/ 3aHATHS/ C/elnca)e’lc)zp Yacos Komnerenunn Jluteparypa
HNndopmannoHHble TEeXHOJIOTHM B JTOKYMEHTAIHOHHOM
ob0ecneyeHMH ynpaBJieHHs U apXUBHOM jeJe /Pa3nen/
Tema 1. MHpOpManMOHHBIC TEXHOJIOIHMH HA COBPEMECHHOM 3
JTamne
HNupopManvoHHbIE TEXHOJIOTHM HAa COBPEMEHHOM JTame JI1.1J11.2J12.1 J12.2
(mexnus) /JTex/ : : J12.3 J12.4 J12.5 J12.6
2 YK-1 OIK-=3 J12.7J712.8 J12.9
J12.10
WHpopMannoHHblE TEXHOJOTMH HA COBPEMCHHOM JTare JI1.1 J11.2J12.1 J12.2
(Texymuit kpaTpOJIB) /TK/ : : J12.3 J12.4 J12.5 J12.6
! YK-1 OIK-=3 J12.7J712.8 J12.9
J12.10
Tema 2. IH(opManoHHast JeATETBHOCT 3
HNudopmanmonHas nesTenbHOCTh (Jiekuus) /JIex/ JIL.1 J11.2J12.1 J12.2
J12.3J12.4 J12.5 J12.6
4 YK-1 OIK-5 JI2.7 J12.8 712.9
J12.10
HNudopmaiimonHas nesiTeabHOCTD (TeKyIni KoHTpos) /TK/ JIT.1 JI1.2J12.1 JI12.2
J12.3J12.4 J12.5 J12.6
! YK-1 OIK-5 JI2.7 J12.8 712.9
J12.10
Tema 3. HopMaIoHHbBIE pecypChI 3
Wudopmannonnslie pecypesl (Jexnus) /JIex/ JI1.1 J11.2J12.1 J12.2
J12.3J12.4 J12.5 J12.6
2 YK-1 OIK-=3 J12.7J12.8 J12.9
JI12.10
Wudopmannonnslie pecypcs (paktudeckas padora) /I1p/ JI1.1 J11.2J12.1 J12.2
6 VK-1 OIK-5 J12.3J12.4 J12.5 J12.6

JI2.7J12.8 J12.9
J12.10




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Wudopmannonnsie pecypcsl (camocTositensHas padota) /Cp/ JI1.1 J11.2J12.1 J12.2
J12.3 J712.4 J12.5 J12.6
1 YK-1 OIK-5 JI2.7 J12.8 712.9
JI12.10
Wudopmannonsie pecypcs (Tekynmii KoHTpons) /TK/ JI1.1 J11.2J12.1 J12.2
J12.3 J712.4 J12.5 J12.6
! YK-1 ONK-5 JI2.7 J12.8 712.9
JI12.10
Tema 4. OcHoBHBIC WH()OPMAIMOHHBIC TEXHOJOTH: ITOWCK,
0TOOp, COXpaHEHHEe, OpraHU3aINs, nepepaboTka, co3TaHue U 3
pacmpocTtpaHeHie HHHOPMAIIH
OcHOBHBIC HH()OPMANMOHHBIE TEXHOJIOTH: IIOHUCK, OTOOp, JI1.1 J11.2J12.1 J12.2
COXpaHEHHe, OpraHu3amus, ImepepadoTKa, Cco3JaHHe U 6 VK-1 OMK-5 J12.3J12.4 J12.5 J12.6
pacnpoctpanenue napopmanuu (Jexuus) /Jlex/ J12.7J12.8 J12.9
JI12.10
OcHoBHBIE HH(DOPMAIIMOHHBIC TEXHOJIOTH: TIOUCK, OTOOp, JIT.1 JI1.2J12.1 JI12.2
COXpaHEHHe, OpraHm3amus, ImepepadoTKa, CO3JaHHe U 12 VK-1 OIIK-5 J12.3J12.4 J12.5 J12.6
pacnpocTpaHenue uHpopmanuu (npakrudeckoe 3anarue) /IIp/ J12.7J12.8 J12.9
J12.10
OcHoBHBIE HH(OPMAIIMOHHBIC TEXHOJIOTH: TIOUCK, OTOOp, JIT.1JI1.2J12.1 J12.2
COXpaHEHHWe, OpraHu3alus, TmepepadoTKa, Co3MaHue | 1 VK-1 OTK-5 JI2.3 J12.4 JI2.5 J12.6
pacrpocTpanene HH(boOpMaluu (CaMOCTOATENbHas paboTa) } ) J2.7 J12.8 J12.9
/Cp/ J12.10
OcHOBHBIC MH(OPMANMOHHBIE TEXHOIOTH: IIOHUCK, OTOOp, JI.1J11.2J12.1 J12.2
COXpaHEHHe, OpraHu3alus, nepepadoTKa, Cco3MaHHEe U 1 VK-1 OIK-5 J12.3J12.4 J12.5 J12.6
pacnpocTpaHeHne nHbpopMaluy (TeKyImuiit KoHTpois) /TK/ J12.7 J12.8 J12.9
JI12.10
Tema 5. Knaccuduxanust ”HQOPMaIMOHHBIX TEXHOJIOTHH 3
Knaccudukarus WHOOPMANMOHHBIX TEXHOJOTHH  (JSKIIHS) JIT.1JI1.2J12.1 J12.2
/JTex/ J12.3J12.4 J12.5 J12.6
4 YK-1 OIK=5 J12.7 J12.8 J12.9
J12.10
Knaccudukaiuss wHOOPMAIIMOHHBIX TEXHOJOTHH (TEeKyIIuit JI1.1J11.2J12.1 J12.2
koHTpOIB) /TK/ : : J12.3 J12.4 J12.5 J12.6
! YK-1 OIK=5 J12.7 J12.8 J12.9
J12.10
Tema 6. 3amura nHGOPMAIIUU HA COBPEMEHHOM 3Tarie 3
3amuTa HH(GOpPMAINH Ha COBPEMEHHOM 3Tare (J1exiust) /JIex/ JI1.1 J11.2J12.1 J12.2
J12.3 J712.4 J12.5 J12.6
4 YK-1 ONK-3 J12.7J712.8 J12.9
J12.10
3amuTa HHGOPMAINK HA COBPEMEHHOM 3Tare (IpakTHIecKas JI1.1 J11.2J12.1 J12.2
pabota) /IIp/ i i J12.3J12.4 J12.5 J12.6
6 YK-1 ONK-3 J12.7J712.8 J12.9
JI12.10
3amura “HpOPMALIUU Ha COBPEMEHHOM JTane JIT.1 JI1.2J12.1 J12.2
(camocTosttensHas pabota) /Cp/ J12.3J12.4 J12.5 J12.6
1 YK-1 OIK-5 JI2.7 J12.8 712.9
JI12.10
3amuTta WHQOpMAMM HAa COBPEMEHHOM JTane (TeKyIIuit JI1.1 J11.2J12.1 J12.2
koHTpoIb) /TK/ i i J12.3J12.4 J12.5 J12.6
! YK-1 ONK-=3 J12.7J712.8 J12.9
JI12.10
Tema 7. Texuuueckue cpencrsa npumensemsie B JOV u 3
ApXUBHOM JIeTIe
Texnuueckne cpencrsa npumensiembie B JIOY u apxuBHOM JI1.1J11.2J12.1 J12.2
nene (nexrwys) /JIex/ 4 VK-1 OIK-5 J12.3 J12.4 J12.5 J12.6

J12.7J712.8 J12.9
JI2.10




HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuun Jlutepatypa
Texuundeckue cpexncrBa npumenseMele B JIOY u apxuBHOM JI1.1 J11.2J12.1 J12.2
nene (mpakrudeckas) /I1p/ i i J12.3 J12.4 J12.5 J12.6

2 YK-1 OTK-=3 J12.7J712.8 J12.9
JI12.10
Texnuueckue cpencrsa npumensiemsie B IOY u apxuBHOM JIT.1 JI1.2J12.1 JI2.2
nene (camocTosiTensHast pabota) /Cp/ : i J12.3J12.4 J12.5 J12.6
! YK-1 ONK-=3 J12.7J712.8 J12.9
JI12.10
Texnuueckne cpencrsa npumensiemsie B IOY u apxuBHOM JIT.1 JI1.2J12.1 JI12.2
nerne (Texymuit KoHTpois) /TK/ : ) J12.3 J12.4 J12.5 J12.6
! YK-1 ONK-=3 J12.7 J712.8 J12.9
J12.10
Tema 8. OOnaunbie W MoOWIbHBIE TexHojgord B JIOY u 3
ApXUBHOM JIeTie
Ob6naunbsle U MoOwibHbIEe TexHosorn B JIOY u apxuBHOM JI1.1 J11.2J12.1 J12.2
nene (nexmws) /Jex/ : : J12.3 J12.4 J12.5 J12.6
2 YK-1 OIK=5 2.7 112.8 J12.9
J12.10
Ob6naunbple U MoOmiIbHBIE TexHonorn B JIOY u apxuBHOM JI1.1 J11.2J12.1 J12.2
nene (mpaktudeckas pabora) /TIp/ : : J12.3 J12.4 J12.5 J12.6
2 YK-1 OIK-=3 J12.7J712.8 J12.9
J12.10
O6mnaynple 1 MoOHIBbHBIE TexHonord B JIOY u apXuBHOM JI1.1JI1.2J12.1 J12.2
nene (Texymuit kKouTpoas) /TK/ : : J12.3 J12.4 J12.5 J12.6
! YK-1 OIK-=3 J12.7J712.8 J12.9
J12.10
HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/e}n(«;gp Yacos Komnerenuun Jlutepatypa
3auer /Paznen/
Tema 9. IIpoMexyTOUHBIH KOHTPOJIb 3
TIpomexxyTOuHBIH KOHTPOIb /3au€T/ JI.1J11.2J12.1 J12.2
J12.3J12.4 J12.5 J12.6
4 YK-1 OIK-=3 J12.7J712.8 J12.9
J12.10

5. ®OHJI OLIEHOYHBIX CPEJICTB

5.1. KoHTpo/ibHBIC BONPOCHI U 3aJaHUS

Bormpocs! i1t caMOKOHTPOUIS:

1. B uém 3axmouaercst apromarusanus 1 nHGopmatuzanus B IOY 1 apXuBHOM Jielie Ha COBPEMEHHOM JTarie.

2. aiiTe 00LIyI0 XapaKTEPUCTUKY 0a30BbIX HH()OPMAIIMOHHBIX TEXHOJIOTHH.

3. VHdopMannoHHbBIC TEXHOJIOTHH: OINpEACNICHUE IOHATHS, cepa NPUMEHEHHUsS, OCOOCHHOCTH OpraHH3alMd WH()OPMaIHUOHHOMN
JIeITeIFHOCTH Ha COBPEMEHHOM 3Tarre.

4. laiiTe xIaccU(PUKAIIIO NHOOPMAIIOHHBIX TEXHOIOTHH.

5. HazoBute ocobenHocTu nmpuMeHenus B JIOY u apxuBHOM Jene 00JauHbIX 1 MOOMIIBHBIX TEXHOIOTHH.

6. [lepeuncrure MozeNN pa3BepTHIBAHMS 00TaYHBIX TEXHOJIOTHIL.:

7. O6mauHble TEXHOJIOTHUH: XapaKTePUCTHKA OCHOBHBIX TEXHOIOTHH.

8. OcHoBHblE HMH(GOPMAIMOHHBIE TEXHOJIOTHH: IIOUCK, IepepaboTka M pacmpocTpaHeHue HHpopmanuu. OCOOEHHOCTH IIOHCKA,
nepepaboTKH U pacrpocTpaneHust uHpopmanyy B JJOY 1 apxuBHOM Jeie.

9. OcHoBHBIe MH(OPMAIMOHHBEIE TEXHOJOTHH: cOOp, OpraHM3aIis M XpaHeHHe nHpopmanuu. OcoOeHHOCTH cOopa, OpraHW3aIun
u xpaHeHus uHpopmarmu B JJIOY u apxuBHOM Jee.

10. OducHble TeXHOIOTUH: 00IIAs XapaKTePUCTHKA, 0coOeHHOCTH puMeHeHus B JJIOY u apxuBHOM Jejie.

11. IIpuknansble HHGOPMAIOHHBIE TEXHOJIOTHH: O0IIast XapaKTEPUCTHKA.

12. IIpuMeHeHrE TUIIEPTEKCTOBBIX TexHOJIOruH B JIOY 1 apxuBHOM 1iene.

13. IIpumeHeHNE TENEKOMMYHUKAIIMOHHBIX TexHonorui B IOY 1 apXuBHOM Jene.

14. CrietnanbHble HHOOPMALMOHHBIC TEXHOJIOTHH: O0IIIast XapaKTEePUCTHKA.

15. TexHONOTMY 3aIIUTHI JOKYMEHTOB: OCHOBAaHWS, BHIBI W CIIOCOOBI 3alTUTHI JOKYMEHTOB. TEXHOJOTMH 3aIUTHI JJIEKTPOHHBIX
JIOKyMEHTOB.

16. Texnonorus noucka uHpopmamuu B JJOY M apXuBHOM Jene: 3Talbl IOUCKA, COCTaBIEHME IOWUCKOBOIO IPEANMCAHUs,
OpraHHU3aIys IOUCKAa B MHPOBOM MH(OPMAIIMOHHOM IIPOCTPAHCTBE, HCIOIb30BaHHE HH(POPMAIIMOHHBIX TOUCKOBBIX CUCTEM.

17. DnexTpOHHBIA MOKYMEHT: OIpeAelieHHe MOHATHS, KIACCH(UKAIWK 3IIEKTPOHHBIX JOKYMEHTOB, ()OPMATHl 3JIEKTPOHHBIX
JOKYMEHTOB. BHJIBI 27IEKTPOHHBIX JOKYMEHTOB UCTIONb3yeMbIX B JJOY 1 apxuBHOM zere.



Bompocs! a5 3adera:

1. ABTomaTm3anus u nHpopmaruzamus B JJOY u apXxuBHOM Jieiie Ha COBPEMEHHOM JTarie

2. ba3oBble HHPOPMANMOHHEIE TEXHOIOTUH: 00IIast XapaKTePHCTHKA

3. NHdopManmoHHble TEXHOJOTHH: ONpeAe]eHUuEe MOHATHA, cdepa MpUMEHEHHs, OCOOEHHOCTH OpraHu3aluu HH(OPMAIMOHHOM
JeATENIbHOCTU HAa COBPEMEHHOM 3Tare

4. Knaccugukanuu nHPOPMAITHOHHBIX TEXHOIOTHIA

5. O6nauHble 1 MOOMIIBHBIE TEXHOJIOTHHU: OIIpeesieHre OHATHsI, ocoOeHHOCTH puMeHnenus B IOY u apxuBHOM Jene

6. O6nauHble TEXHOJIOTUU: MOJIETH Pa3BEPTHIBAHUS

7. O6mauHbIe TEXHOJIOTHUH: XapaKTePUCTHKA OCHOBHBIX TEXHOIOTHH

8. OcHoBHbIC HMH(OPMAIMOHHBIC TEXHOJIOTHH: IIOWCK, IepepaboTka M pacmpocTpaHeHune wHpopManuu. OCOOEHHOCTH IIOHCKA,
nepepaboTKu U pacnpoctpanenus napopmanuu B IOY u apxuBHOM Jene

9. OcHoBHBIE MH(OPMAIMOHHBIE TEXHOJIOTUH: cOOp, OpraHu3alys M XpaHeHHe MHpopmanuu. OcobeHHOCTH cOOpa, OpraHu3aluu
u xpaHeHns uHpopmarmu B JIOY 1 apxuBHOM 1ere

10. OducHble TeXHOIOTUH: 00IIas XapaKTepHCTHKA, 0coOeHHOCTH puMeHeHus B JIOY u apxuBHOM Jene

11. IIpuknanHbie HHGOPMALMOHHBIE TEXHOJIOTHH: 00IIast XapaKTepUCTHKA

12. TIpuMeHeHe THIIEPTEKCTOBBIX TeXHOIOrui B JIOY 1 apxuBHOM ziene

13. IIpuMeHeHME TETEKOMMYHUKAMOHHBIX TexHonorui B JJOY u apxuBHOM nene

14. CneunanbHbie HHGOPMAIIMOHHbBIE TEXHOJIOTHUH: 00IIas XapaKTePHCTUKA

15. TexHonoruu 3amuThl JOKYMEHTOB: OCHOBAHUS, BUJABI U CIIOCOOBI 3alUThl JOKYMEHTOB. TEXHOIOTMH 3aIlUTHI NEKTPOHHBIX
JIOKyMEHTOB

16. Texuonorus momcka uHpopMarmu B JIOY u apxXWBHOM Jene: 3Tambl IOHCKA, COCTaBICHHE MOUCKOBOTO MPEIINHCAHUS,
OpraHH3aIysl IOUCKa B MUPOBOM MH(OPMAIIMOHHOM IIPOCTPAHCTBE, UCIOIb30BaHUE HH(POPMAIIMOHHBIX TOUCKOBBIX CUCTEM

17. DnexkTpOHHBII IOKYMEHT: OIpeNeNieHHe IOHATHA, KIacCH(UKAIMM SIEKTPOHHBIX JOKYMEHTOB, ()OPMaThl 3IIEKTPOHHBIX
JIOKYMEHTOB. Bujibl 371€KTPOHHBIX JOKYMEHTOB HCIIONIb3yeMbIX B JIOY 1 apxuBHOM zene

ITpakTHdeckoe 3afaHue K 3a4€Ty: BBIIOJIHEHHE KOHKPETHBIX ONEpalMii B CHCTEME JIEKTPOHHOTO apXuBa (IMOUCK JOKYMEHTOB,
paboTa ¢ TOKyMEHTaMH, CO3/1aHHEe HOBBIX JOKYMCHTOB B apXUBE, (POPMHUPOBAHNE aPXUBHOM JOKYMECHTAIINH).

5.2. ®oH1 O1LIEHOYHBIX CPEACTB

®DoH/T OIIEHOYHBIX CPEJICTB CM. 1O cchlike https://eos.hgiik.ru/Files/fos/2025/®0C_46.03.02
®DoHJT KOHTPOJIEHO-M3MEPUTENEHBIX MATEPHAIIOB CM. T10 cchutke https://eos.hgiik.ru/Files/fkim/2025/®KNUM 46.03.02

5.3. IlokazaTeau u KPpUTEPUHA OUCHUBAHUSA KOMIIeTEeHIM A

3auér mpoBoautcs B (dopMme cobecemoBaHMs MO OMIIETaM, COAEpXKAIIMX OIMH TEOPETHYECKUI BONPOC M OJHO MPAKTUIECKOE
3ananne. OLeHKa 3HaHMH NMPOM3BOAUTCS IO 2-X OaJUIPHOW mIKaie (3auTeHO/He3adyTeHo). B ciyuae HEymOBIETBOPHUTEIBHOH OLCHKU
CTYZIEHT FIMEEeT TIPaBo NepecaaTh 3a4ET B yCTAaHOBICHHOM ITOPSIIIKE.

OreHKON «3a4TEHO» - OLIEHHBACTCS OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUUTEIbHBIC 3JIEMEHTBHI COAEPKAHUS HIH HMPUCYTCTBYIOT
BCE HEOOXOIMMBIE 3JEMEHTHl COJCpXKaHWs, HO JOMYIIEHbl HEKOTOpble OIIMOKHM, WHOIZA Hapyllalach I0CIIEOBATEIbHOCTD
n3nokeHus. CamocToATenbHO (¢ HEOONBIIMMHM HETOYHOCTSMH) 3armoiHseT (opMbl ydeTa KOH(HACHIHMAIBHBIX JOKYMEHTOB;
odopmiser HeoOXomuMble AT KOH(UICHIMAIBHBIX JOKYMEHTOB DPEKBU3UTHL, OGOPMISIET HOCHTENH KOH(MHUICHIHATBHBIX
JOKYMEHTOB; CaMOCTOSITEJIbHO (OPMHUPYET JIOKAIbHbIE HOPMATHBHBIE aKThl, perJIaMeHTHpYyIollue paboTy ¢ JOKyMEHTaMHu
OrPaHMYEHHOTO JIOCTYTIA.

OrmeHKOH «HE 3a4YT€HO» - OICHWBAETCS HETOJHBI OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUHTENIBHBIC AJIEMEHTHI COJCp)KaHMSA HITH
JIOMYIIEHb! CYIIECTBEHHbIE OIMMOKM, HEIOTMYHO, MPOCTPAHHO H3JIOKEHO OCHOBHOE COAepxkaHHe Bompoca. C MOMOIIBIO Iemarora
BBITIOJTHACT 3aJaHMus, [IPE/ICTAaBICHHbIC B IPAKTHYECKOI YacTH BOIPOCOB



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

VYcBoeHne Marepuana AWCHUIUIMHBI HA JIGKOUSAX, MPAKTHYECKUX 3aHATHAX H B pPe3ydbTaTe CAMOCTOSTENBHONH MOATOTOBKU U
U3Y4YEHUs] OTJCNBHBIX BOMPOCOB JUCLUIIIMHBI, IO3BONAT MOMOHTH K MHPOMEXYTOYHOH aTTECTAllMM MOJTOTOBIEHHBIM. 3HaAHHA,
HAKaIUIMBAEMBbIE TOCTENEHHO U B PA3IMYHBIX pPaKypcax, C HCIONb30BaHHEM IMPOTHBOMOIOKHBIX MHEHMHA M B3IJIANOB Ha Ty WU
UHYI0 Tpo0iieMy SBISIOTCS TIIYOOKMMH M Ka4eCTBEHHBIMH, ¥ IIO3BOJITIOT (DOPMUPOBATH COOTBETCTBYIOIIHE TNPOQECCHOHATBHBIC
KOMITETEHIIMU KaK UTOT 00pa30BaTEILHOTO Ipolecca.

Jnsa cucreMaTH3alMM 3HAHMH MO JUCHUIIMHE IEpPBOHAYaIbHOE BHUMaHHE CJIedyeT OOpaTHTh Ha pPabouylo MporpamMmy Kypca,
KOTOpasi BKJIFOYAeT B ce0s OCHOBHBEIC NMPOOJIEMBI MUCIUIUIMHBI (TEMAaTHKy 3aHATHH), B paMKaxX KOTOPBIX W (POPMHPYIOTCS BOIPOCHI
JUISL KOHTPOJIS M aTrectanuu. [1o3ToMy CTyAeHT, 3apaHee 03HAaKOMUBIINUCH C MIPOTPaMMOM Kypca, MOXET JIydIlle COPHEHTUPOBATHCA B
MOCJIeI0BAaTENBHOCTH OCBOEHHS Kypca C MO3UIIMI OpraHU3al[ii CaMOCTOSTENbHON pabOoTHI.

ITpu opranusanuy npouecca 0OCBOSHHs AUCIUILUIUHBI CIEAYET YUUTHIBATh:

1. IInaHMpOBaHNWE BPEMEHH, OTBEACHHOTO Ha OCBOCHHE TUCIIUTIINHEL

IIpn nmaHuMpoBaHMM BPEMEHM HAa OCBOCHHE IMCIMIUIMHBI CIEAyeT PYyKOBOJCTBOBAThCSA: CTPYKTYPOH MUCIHIUIMHBI, B KOTOpPOH
yKa3aHbl KOTMYECTBO aKaJEMHUECKHX YacoOB B pa3pe3e KaKAOoH TeMbl, BUAA 3aHATHH (JIEKIMOHHOE MIIM NMPAKTHYECKOE) M Yachl Ha
CaMOCTOSITENIFHYIO paboTy; (hOPMOH MPOMEKYTOUHOM aTTECTAINH (3a4eT).

2. IlocnenoBaTesIbHOCTD N€HCTBUM IPY OCBOCHUU NUCLMILINHEL.

W3yuenue kaxaoi TeMbl AUCHUILUIMHBI I[€IECOOOpPA3sHO HAUYMHATH CO 3HAKOMCTBA C COJAEpKaHMEM IUCLUILIMHBI B pa3pe3e TeM;
3aTeM CllelyeT S3Talm Moadopa HMCTOYHMKOB M3 YHCIA PEKOMCHIYEMBIX M IMOAOOpaHHBIX CaMOCTOSTENBHO (HAy4YHBIC CTaTbhy;
nHpOpMamUs TPaBOBBIX 0a3 MaHHBIX; HHMOpPMAIMSA C O(UIMANBHBIX CAaHTOB TOCYHAapCTBEHHBIX OpPTraHOB, OPTaHOB MECTHOTO
CaMOYyIpaBIeHUs U Jp.). M3ydeHne HCTOUHNKOBEIeCKOi 0a3bl MOXKET COMPOBOXKIATHCS KOHCIEKTUPOBAHHUEM.

LlenecooOpa3HO BecTH IepedeHb MPOOIEMHBIX BOMPOCOB KaK IO CYHIECTBY TEMbI, TaK M B Cllyyae 3aTpyJHEHHH C YSCHEHHEM
CMBICTIa W3JI0)KEHHOTO B MCTOYHHKAaX MaTephaia (yKa3aHHBIE BOIPOCHI MOTYT OBITH pa3pemieHBl CaMOCTOSTENBFHO, BO BpeMs
CECCHOHHBIX 3aHATHH WM Ha KOHCYIBTAIUH C TIPETIOJaBaTeIIeM).

Jlns MOATOTOBKM K NMPAKTUYECKUM 3aHSATUSAM PEKOMEHIyeTcs MOAPOOHO U3YYHUTh KOHCIEKT JEKLHUH M JONOTHUTEIbHbIE MaTepUalbl
(opmupyromue 6a30Bble 3HAHUS HEOOXOIUMBIE JJIS BBINOTHEHHUS IPAKTHYECKUX PabOT, IPEIyCMOTPEHHBIX KYPCOM.

Taxke peKOMEHIyeTcs O3HAKOMHTBCA C TEXHOJOTHEHW IPOBEACHMS MPAKTUYECKUX 3aHATHI, KOTOpas BKIIOYACT CIEAYIOIIHE ATallbl:
OOBACHEHHE 3aJaHUs U HABHIKOB (KOMIIETECHIIHI), KOTOpBIC 3aKPEIUIIOTCS B XOAE €ro BBHINOTHEHUS;, 3HAKOMCTBO C KOHKPETHBIMHU
UCTOYHMKAaMHM WMH(OpPMAILMU ISl BBIIOJHEHMS 3aiaHMsi; OOCYKICHHE M YTOYHEHHE BONPOCOB B XOJE aHalIM3a HCTOYHHKOB
nH(pOpMALUK; COBMECTHBIH HPOCMOTP IEPBHYHBIX PE3yIbTAaTOB, OIEHKAa WX COOTBETCTBHSA IO (OPMAIBHBIM H COJCPIKATEIbHBIM
TpeOOBaHMSIM.

3. Ucnonb3oBanne y4eOHO-METOIMUECKUX MaTEPUANIOB U paboTa ¢ JINTepaTypoil.

CremyeT mNpUMEHATh CIEAYIOUIYI0 IOCIEJOBATEIBHOCTh HW3YYEHMS MCTOYHHMKOB JUIsi (OPMUpOBAHUS 3HAHMH 10 TeMaM
JUCINIDIMHBI: HOPMATHBHBIE IIPABOBBIC aKTHI IO IUCIUIUIMHE; KOMMEHTapHHM K 3aKOHOAATENBHBIM aKTaM; HAy4YHYI0 M yd4eOHYyIO
JIUTEpaTypy, a TAKKE APYTUEe UCTOUHHUKH.

Jnst 3¢ deKTHBHOM MOArOTOBKM K TEKyLIEMY KOHTPOJIIO MO JMCLUHUILIMHE HEOOXOIMMO HCIIOIb30BaTh PEKOMEHJOBAHHYIO OCHOBHYIO
U JOTONHHUTENBHYIO JINTEPaTypy, KOHCIICKTHI JIeKIWH, pa3pabOTKH CTYACHTOB, BHIIIOJHEHHBIE B pe3ylbTaTe MOATOTOBKH U
BBITIOJTHCHHSI CEMHHAPCKUX U MIPAKTUUCCKUX 3aHATHH.

7. YAEBHO-METOIUYECKOE U THOPOPMAIIMOHHOE OBECIIEYEHHUE JUCIUMIIJIMHBI (MOAY JIST)
7.1. Pexomenayemas Jquteparypa

7.1.1. OcHoBHasI TUTEpaTypa

ABTOpBI, COCTABUTEIIH 3arnaBue W3narenbcTBO, TOA, KOI-BO
JI1.1 | T'pun6epr A. C., WnadopmanoHHbIe TEXHOIOTUH YIIPaBIeHHs: yieOHOe Tocodue Mocxksa: FOnunTH, 2015. - 479

Bonmapenko A. C., https://biblioclub.ru/index.php?page=book&id=119135 c.

I'op6aués H. H.
J1.2 | Borpanosa C. B., HudopmanmoHHbIe TEXHOIOTHH: yueOHOE ocoOue Craspomnonb: CepBUCIIKOIA,

Epmaxkosa A. H. https://biblioclub.ru/index.php?page=book&id=277476 2014.-211c.

7.1.2. lonoJHUTEIbHAS JIUTEpaTypa

ABTOpBI, COCTABUTEIIH 3arnaBue W3narenbcTBO, FOA, KOI-BO

JI2.1 | Mansmesa E. H. Web-Texnonoruu: yue6Hoe ocodue s o6ydaromuxcs II0 Kemeposo: KemI'MK, 2018. -
HanpasieHusiM 1oArotoBku 51.03.06 «Oubmmoredno- 116 c.

“HGPOPMAIMOHHAS IEATETBLHOCThY, 46.03.20
«JOKyMEHTOBEICHHE 1 aPXUBOBEIICHNC), KBATH(UKAIIUSL
(cTemeHb) BBIITyCKHUKA «OaKaIaBp»

https://e.lanbook.com/book/121907




ABTOpBI, COCTABUTEIH 3arnaBue

W3naTenbCcTBO, roj1, KOJI-BO

J2.2 | T'enpuna H. W. JluarBHCTHYECKOE 0bOecTieueHne HH(OPMAITMOHHBIX Kemeposo: KemI'HK, 2018. -
TEXHOJIOTHH B JOKyMEHTAIIUOHHOM O0OeCIIedeHHH! YIPaBICHUS U 95c.
apXMBHOM JieJie: TIPAKTHKYM JUIsl 00yYaIOIIMXCS 1O
HanpasieHuio noaArotoBku 46.03.02 «10KyMEHTOBEJCHUE U
apXUBOBEJCHUEY, TPO(IIIIO IIOATOTOBKH «OPTaHU3AIIHS
YIPaBJICHUS 3JIEKTPOHHBIMH JIOKYMEHTaMI»
https://e.lanbook.com/book/156968

JI2.3 | Illep6axos A. VHTepHeT-aHAINTHKA: TIONCK U OLICHKA HH(OpMAIiH B web- Mocxksa: Knuknslil Mup,
pecypcax: IpakTHUECKoe oco0ue 2012.-78 c.
https://biblioclub.ru/index.php?page=book&id=89693

JI2.4 | Bacunbkosa U. B., OcHoBBI HH(pOPMAMOHHEIX TexHOTOTHiI B Microsoft Office Musuck: TerpaCucremc, 2012,

BacunbkoB E. M., 2010: mpakTHUKyM: IPAKTHKYM - 143 c.
Pomanunk /1. B. https://biblioclub.ru/index.php?page=book&id=111911
JI2.5 | Moponsekuii B. U., KommsroTepHbIe HHGOPMAIIMOHHBIE CHCTEMBI B ayIUTE! Mocxksa: FOunTH, 2015. - 160
[lep6akosa H. C., yueOHOoe rmocooue c.
Kommuccapos B. JI., https://biblioclub.ru/index.php?page=book&id=115315
ITononsckuii B. U.

JI2.6 | Apacnanosa B. A. JlokyMeHTannoHHOE oOecIiedeHne yIpaBiIeH s : yaeOHO- Mocksa: upexr-Menna,
IpakTHYecKkoe ocoodue: yaebHoe mocodne 2013.-240c.
https://biblioclub.ru/index.php?page=book&id=137706

JI2.7 | 1llep6akos B. C. ITporpammel 175t opUCHOM aBTOMATH3AIMH: IPAKTHIECKOE Mockga: JIabopaTopusi KHUTH,
mocobue 2011. - 109 c.
https://biblioclub.ru/index.php?page=book&id=142041

JI2.8 | 1Omamesa IO. IO. Hudopmarusaiust apxuBHoro aena B Poccuiickoit ®denepannu Mocksa, bepnun: {upext-
(1991-2015 rr.): Hay4HBIE HCCNIEIOBAHUS B 00JIaCTH Menua, 2016. - 355 c.
IIPUMEHEHHS HH(OPMAIIMOHHBIX TEXHOJIOTHIA: MOHOTpadhHs
https://biblioclub.ru/index.php?page=book&id=438643

JI2.9 | Apacnanosa B. A. JlokyMeHTaIlMOHHOE 00eCTICUCHHE YITPABICHUS: YIeOHO- Mocksa, bepnun: {upext-
IpakTHYecKoe Iocobue B cxeMax, Tabaumnax, oopasmax: Menua, 2020. - 266 c.
yuebHoe rmocodue
https://biblioclub.ru/index.php?page=book&id=578394

JI2.10 | TOmarmesa 1O. IO. [u¢posas TpaHcHOPMALKS Ay IMOBU3YaTbHBIX ADXHBOB. Mocksa, Bepnun: JlupekT-
AyIHMOBH3yaJbHBIC APXUBBI OHJIAMH: MOHOTpahHs Menua, 2020. - 600 c.
https://biblioclub.ru/index.php?page=book&id=597422

7.3.1 IlepedyeHb MPOrpaMMHOro odecreyeHms

6.3.1.1| Microsoft Windows

6.3.1.2| Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5( AIMP

6.3.1.6| Windows Media Classic

6.3.1.7| Chrome

6.3.1.8| Kaspesky Endpoint Security

6.3.1.9| OpenOffice

6.3.1.1| Acrobat Reader

0
7.3.2 [lepeueHb NHGOPMALNOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1| BJ] Onekrponnas Cucrema «KyabTypay»

6.3.2.2| Tapanr

6.3.2.3| DBC «YHuBepcHuTeTCKast OHOIMOTEKA OHIIANHY

6.3.2.4| OBC JIAHb

6.3.2.5| Web NPBUC XabapoBcKuii rocy1apCTBEHHBIM HHCTUTYT UCKYCCTB U KYJIBTYPbI (3J€KTPOHHbIN KaTajuor)

6.3.2.6| Dnekrporno-oubmmoreunas cucrema ®TBOY BO «XTHK». ®TBOY BO «XTHK»

6.3.2.7| EnuHoe OKHO JOCTyma K 0Opa3oBaTeNbHBIM pecypcaM. DJekTpoHHas O6ubimoreka. ®TAY THUU UTT «upopmukay,

MunuctepcTBo 00pa3oBaHus U Hayku PO
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8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITIJIMHBI (MOAYJIS)
Aynuropus Hasnayenue OobopynoBaHue IporpammHoe
obecrieucHme
ITomenienue as XxpaHeHUS U Crernpanm3upoBanHas Mebeab Ha 1 | Microsoft Windows
MPOGUITAKTHIESCKOTO pabouee Microsoft Office
o0CITy)KUBaHUs y4eOHOTO MecTo (mKkagsl 2 mT., cTeuiaxu 3 mwr., | 2010
03 00opyI0BaHUs CTYJbS, Kaspesky Endpoint
cton). Ilepconanpubiii kommbtorep (1 | Security
IIT.)
[omenieHune 1u1st XpaHSHUS U CneumnammupoBanHas Mebenb Ha 1 | Microsoft Windows
PO HITAKTHIECKOTO pabouee Microsoft Office
00CITy)KUBaHUs y4eOHOTO mecto  (mkad, cremmax, cTydbs, | 2010
00opyI0BaHUs CTOJIBI). Kaspesky Endpoint
ITepconanbHbIN KOMIIBIOTEP B | Security
122 Koju4gecTse 1 mrT.
C ToAKIoYeHHeM K cetu «VHTepHeT»
u
JOCTYTIOM B JIIEKTPOHHYIO
HH()OPMAIMOHHOOOPA30BaTEIBHY IO
cpeny By3a.
IMomemenne s CrnenmanmupoBanHas meOens Ha 25 | Microsoft Windows
CaMOCTOSITENILHON paboThl MOCaJIOYHBIX AIMP
(YUTANBHBIH 3211 ONOITHOTEKH) Mect  (crombl, cTymes, KHIDKHBIE | Kaspesky Endpoint
mKader), Security
TEJIEBU30D, KHIUKHBIN n | OpenOffice
209 JOKYMEHTAJIbHBIN ¢onn. | Acrobat Reader
[epcoHanpHBIE KOMITBIOTEPHI (9 WT.) € NVDA

moJKIroueHneM k cetn «UHTepHET» U
JOCTYIIOM

B OJJIEKTPOHHYIO  HWH()OPMaHUOHHO-
00pa3oBaTeIBRHYIO Cperry By3a.




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe

obecrieyeHre

VYdaeOHast ayUTOPHS JUIS CrnennammupoBanHas Mebems Ha 26 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
TPYTIIOBBIX H UHIUBUIYaJTbHBIX IIperoAaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTecTanuy (KOMIBIOTEPHBII IepconansHbIE KOMITBIOTEPHI (B
KJ1ace) KoJnuecTse 9

T.) C TOAKIIOYCHHEM K  CETH

«HTEepHETY N

JOCTYTIOM B IEKTPOHHYIO

“H(POPMALIMOHHO-00Pa30BaTEIbHYIO

cpeny By3a, DU(poBasdt

303 MHTECPAKTUBHAS JIOCKa

TRACEBOARD (B

KOMIUICKTE c IPOrpaMMHBIM

obecrieueHneM).  JIeMOHCTPaMOHHOE

obopynoBaHue

(MynbTUMEUIHBIA  Tpe3eHTalMOHHBIN

KOMIUIEKC

B COCTaBe  IIPOEKTOpa,  dJKpaHa,

aKTHUBHOM

aKyCTHYECKOU CHCTEMBI,

MIEPCOHATIBHOTO

KOMIBIOTEpa) ¥  y4eOHO-HATJISIHBIC

roco6us (B

T.4. B QJICKTPOHHOM BHJIE)
VYaeOHast ayuTOpHUs IS CnenunammsupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHI IOCAI0YHBIX Microsoft Office
JIGKIIMOHHOTO TUTIA, 3aHITHIA MeCT (CTOJIBI KOMITBIOTEPHBIE, CTOJIBI 2010
CEMMHAPCKOI'0 TUIA, IPAKTUYECKUX 3aHATUH, IICEMEHHBIE, CTYIIbSI, pabodee MecTo Kaspesky Endpoint
IPYNIIOBBIX U MHAWBUIYaJIbHBIX IperoaBaTess, mKad, nocku | Security
KOHCYJIBTAIMH, TEKYIIIETO HAaCTCHHBIE,
KOHTPOJISL ¥ TIPOMEKYTOUHON ayAUTOPHBIE).
aTTeCTaluu. [epconanbHbie KOMIIBIOTEPHI (B
Jlaboparopus konuuaectse 11
HHGOPMANOHHBIX TEXHOJIOTHI mMT.) C TOAKIIOUYCHHEM K  CeTH
(;raboparopusi, OCHaICHHAS «HTEepHET» U
1a60paTOPHBIM JOCTYIIOM B JNEKTPOHHYIO
000pyI0BaHHEM) MHPOPMAIIMOHHO-00pa30BaTEIbHYIO

309 (KOMITBIOTEPHBIH KJIACC) cpeny By3a, mudpoBas
UHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIIIEKTE C TIPOTPaMMHBIM
obecriedeHneM). JleMOHCTpaIIMOHHOE
obopynoBanue (MyJIbTUMEINHHBII

IIpE3eHTallMOHHBIH KOMILJIEKC B
coCTaBe

MIPOEKTOPA, JKpaHa, aKTUBHOM
aKyCTUYECKOU

CUCTEMBI, [IEPCOHATIBLHOTO

KOMITBIOTEPA) U
yueOHO-HarJsAHbIe TOcoOus (B T.4. B
3JIEKTPOHHOM BH/IE).

9. BOCITUTATEJIBHASA PABOTA

Bocnuranne oOydaromuxcs HpU OCBOCGHUM HMMH OCHOBHBIX HPO(EcCHOHANBHBIX 00pa3zoBaTenbHBIX mporpamm (maisee — OIIOII)
OCYIICCTBISICTCS. HAa OCHOBE pabodeil IMporpaMMBI BOCITUTAHHS M KaJICHOAPHOTO IUIAHA BOCIHTATEIBHONH pabOTHI, BKIIOYAEMBIX B
OIIOII.

Lenp BocmuTaTeNbHON pPabOTBI — CO3AAHUE YCIOBHM ISl aKTUBHOW IKM3HEIESTEIBHOCTH OOYydYaloMMXCS, MX TPakTaHCKOTO
CaMOOIIpENeNICHNs, MPO(PECCHOHAIEHOTO CTAHOBJICHUS ¥ HWHAWBHIYAIBHO-TMYHOCTHOM CaMOpealu3allid B  CO3HIATEIBHOM




JEATeNbHOCTH Ul YJOBIETBOPEHUS MOTPeOHOCTEl B HPAaBCTBEHHOM, KyJIbTYPHOM, HHTEIUICKTYalbHOM, COLIMAIBHOM U
npo¢ecCHOHAIBHOM Pa3BUTHU.

3amaun  BOCHHUTATEIBHONW pPa0OTHI: pa3BHTHE MHPOBO33PEHMS W aKTyalH3allds CHCTEMBI 0a30BBIX IIGHHOCTEH JIMYHOCTH,
OpUOOIIEHHEe K OOIIeYeNoBeYeCKMM HOpPMaM MOpPalH, HANMOHAIBHBIM YCTOSIM M aKaJeMUYEeCKHUM TPaJULUsAM; BOCIHTAHHUE
yBaXEHHs K 3aKOHY, HOPMaM KOJJIEKTUBHOW JKM3HM, pa3BUTHE TIPaKJAaHCKOM U COLUAIbHOM OTBETCTBEHHOCTH; BOCHHTaHHE
HOJIOXKUTENILHOTO OTHOWICHUS K TpPyAy, (OPMHpOBaHHE KyJIbTYpbl W 3THKM HpO(EeCCHOHANBHOTO oOmmeHus; QopMupoBanue
JUYHOCTHBIX Ka4eCTB, HEOOXOMMMBIX U1 JS(QQPEKTUBHOW TNpOoEeCCHOHATBHON IEATeNIbHOCTH; BOCIIMTAHHE BHYTPEHHEH
HOTPeOHOCTH JHUYHOCTH B 3A0pOBOM 00pa3e KU3HH, OTBETCTBEHHOTO OTHOIIEHMS K IPHUPOJHON H COLMOKYIBTYPHOH Cpene;
HOBBILICHHE YPOBHS KYJIbTYpbl 0€3011aCHOTO OBEACHHMSI.

OcobOeHHocT W Tpaauiuu HMHCTHTYTa OOYCIOBIMBAIOT CJICOYIOIIME OCHOBHBIC HANpaBICHHWS BOCIUTATENFHON pabOTHL:
HaTPUOTHUYECKOE, TPAXKITAHCKOE, JTyXOBHO-HPABCTBEHHOE, KYJIBTYPHO-TBOPYECKOE, HAyYHO-00pa3oBaTeIbHOE, MIPO(ECCHOHANTBHO-
TPYAOBOE, BOJIOHTEPCKOE (IOOPOBOJILYECKOE), IKOIOTHUECKOe, (u3nuecKkoe. Buupl AedarenbHOCTH 00ydYalomUXCsl B BOCIHUTATEIbLHON
cucTeMe 00pa30BaTEIbHON OpraHW3alMy: IIPOEKTHAS JESATENBHOCTh (KaK KOJUIEKTUBHOE TBOPYECKOE JIEN0), BOJIOHTEPCKas
JIeITeNIFHOCTh, Y4eOHO-MCCIIEN0BATeNbCKAass W HAayYHO-HCCIEeOBATENbCKas AEATEIBHOCTD, IOCYTrOBas, TBOpYECKAas M COIMAIBHO-
KyIbTypHas AATEIBHOCTH U JIP.

BocnuraTenbHblil MOTEHIMAN yueOHO-UCCIEN0BATENbCKOM U HAyYHO-HCCIEI0BAaTENbCKOW JEATENIbHOCTH peamu3yeTcss B Ipolecce
Pa3BUTHA HCCIEIOBATEIECKOH KOMIIETCHTHOCTH OOYyYalomuXcsi Ha TPOTSHKEHHH BCETO Cpoka WX oOydeHus B HMHctutyTe.
Pe3ynpTaThl CTyAeHUECKOH HaydHO-HCCIICHOBATEIBCKOM AEATEIBHOCTH MPOXOIAT ampoOannio B paMKaxX HAYYHBIX W HAY4HO-
MpaKTUYECKUX KOH(EpeHIUit pa3INuHOro ypoBHs, B T.4. KOH(epeHuuil, opraHn30BaHHBIX IHCTUTYTOM.

ColyanbHO-KyJIbTYpHasE M TBOpYECKas JAESITENbHOCTh OOYYAIOIIMXCS pEalu3yeTcss IPH OPraHW3aluM M THPOBEJCHHM 3HAYUMBIX
COOBITHIT W MEpONpHATHI T'pa’kAaHCKO-TIAaTPHOTHYECKOH, HAYYHO-MCCIEAOBATENBCKOM, COIMOKYIBTYPHOH ¥ (HU3KYIBTYpHO-
CIOPTHBHON HANpaBICHHOCTH. Buabl TBOpUeckoil AedTensHOCTH oOydaromuxcss B MHCTUTyTe: My3BIKQIBHOE TBOPYECTBO,
xopeorpauuecKkoe TBOPUECTBO, TEATPAITEHOE TBOPUECTBO, HAYYHOE TBOPUECTBO, MEIUANPOCKTHI H JIP.

BonoHTepckas nmesTenbHOCTh OO0YJaloOMXCs — IMHPOKHH KpPyr HANpPaBICHWH CO3UNATENbHON JAEATENbHOCTH, BKIIOYAIOIINI
pasmmuHble  (GOopMBI TpakmaHCKoro ydactus. Ilo wmHuImMaTHBE OOYyYalOmMMXCS W NPH HX AaKTHBHOM ydacTun B HMHctutyte
OCYIIECTBISIET CBOIO AEATEIBHOCTh JOOPOBOIBYECKUIT OTPs «MbI».

Peanuzanuio Paboueld mporpamMMbl BOCIIMTaHUSI IIOMOTaeT oOecHeYMBaTh B3aUMOJCHCTBHE C Pa3IMYHBIMH  COLMAILHBIMU
MHCTHTYTaMH, CyOBeKTamMu BocmuTaHui. Ocoboe 3Ha4YeHWE JUI BOCIHTATENBHOTO IIpoIlecca MMEEeT OpPTaHM3aIlis IPaKTHIECKOH
JESATeNIbHOCTH OOYYalOMUXCsl C IeTbI0 Pa3BUTUS MPO(ecCHOHANBHBIX KOMIETEHIMH B yclnoBusX HWHCTHTyTa M THpOdMIIBHBIX
YUPEKIECHUN U OpraHu3aIuiil.

10. OCOBEHHOCTH OBYYEHHWSA WHBAJIUIOB M JIMI{ C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/IOPOBbSI
(OB3)

B mponecce u3yueHHs QUCHUIUIMHBI U OCYLIECTBICHUS MPOLENYp TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M IIPOMEXKYTOUHOI
aTTECTAllMM MHBAIWJIOB M JIMI] C OrPaHMYEHHBIMM BO3MOKHOCTSMH 3JI0POBbSI IIPUMEHSIOTCS aJallTHpOBaHHbIE (HOpPMBI 00ydeHHs C
YYeTOM HHIUBHAYaJIbHBIX TICHXO(MHU3HOIOTHIECKIX 0COOCHHOCTEH.

OOyueHne mWI[l C OrPaHWYECHHBIMH BO3MOXXKHOCTSAMH M HWHBAINAOB OPTraHU3YyeTCS KaK COBMECTHO C JAPYTUMH
00y4aroMMHUCS Ha JICKLIHOHHBIX W NMPAKTUYECKUX 3aHATHSX, TaK U [0 MHAMBHAYaIbHOMY y4eOHOMY IulaHy. Bo Bpems mpueMHOi
KaMIIaHUM, a TaK)Ke BO BPEMsI CHAUM PA3IMYHBIX (OPM MPOMEKYTOUHOH M TOCYIAapCTBEHHOH MTOTOBOM arrectauuu B MHcTHTyTE
CO3JIaHBI HEOOXOAWMMEBIE YCIOBHS IS OKa3aHWsA TEXHWYECKOW IOMOINM HHBANIMAAM W JIMIAM C OTPAaHWYECHHBIMH BO3MOKHOCTSMH
370pOBbs (IIPU HEOOXOIUMOCTH MOXET OBITH JOMYILIEHO NPHCYTCTBUE B ayJUTOPHH ACCHCTEHTOB, COMPOBOXIAFONIINX JIHI, COOAKHU-
MOBOJIBIPS  T.I1.).

OOyugaronyecss U3 YHClia WHBAJIWIOB M JIMIl C OTPAaHWYCHHBIMHA BO3MOXKHOCTSIMH 3IO0pPOBBS, NIPH HEOOXOIMMOCTH, MOTYT
ObITE 00eCTedYeHB! 3JICKTPOHHBIMH U TI€YAaTHBIMH OOpa30BaTEIBHBIMH PECypcaMH C Y4eTOM WX HHIWBHAYATBbHBIX MOTPEOHOCTEH.
Jnst peanu3anyy JOCTYIHOW cpejibl IPU HEOOXOJMMOCTH B Y4eOHOM Ipoliecce MOTYT OBbITh 3a7efCTBOBaHBI JOKYMEHT-Kamepa Ui
YBEJIMUCHUST TEKCTOBBIX ()ParMEHTOB M M300pakeHUH (A JMI] C HapyLICHUSMH 3pPCHUs) M IEPEHOCHAs MHAYKIHOHHAs crcTeMa
Jutst cinabocieimamux «McTok» A2 co BCTpOSHHBIM IIJIEEPOM — 3BYKOBBIM HH(OPMATOPOM.

OBC «YHuBepcuTeTckas OHONMOTEKa OHIAWH» mHpenocTaBisteT oOydaromumcsa ¢ OB3 (mo 3peHuio) psa BO3MOXKHOCTEH
st obecrieueHust d¢peKkTuBHOCTH Tponecca oOyuenus. Ilpy uTeHMM MacmTad CTpaHHIBI CaliTa MOXKHO YBEJIMYHTH C ITOMOIIBIO
CTEIMAJIBHOrO 3Ha4YKa Ha TJIABHOHM cTpaHMIle. MOXXHO WCIOIB30BATH IOJHOAKPAHHBIA PEXUM OTOOpaXKEHWS KHHUTH WIH BKIIOYHTH
O3ByYHBAHHE HETOCPEACTBEHHO C CaiiTa TpH MOMOINM IIPOrpaMM BdKpaHHOTo poctyma (Hampumep, Jaws , «Balabolkay).
CkauuBaemble (parmenTtel B Qopmate pdf, uMeromme BBICOKOE KauyeCTBO, MOTYT HCIOJIB30BATHCS THQIOMPOrpaMMaMu st
TOJIOCOBOTO O3BYYMBAaHMSI TEKCTOB, MOTYT OBITH 3arpy>kKeHbl B TH(IIOIUIEEpHI, a TaKkKe CKOIMPOBAHBbI Ha JI0O0OE YCTPOWCTBO JUIS
KOM(OPTHOTO YTCHUS.

CepBuc OBC «llutaTHUK» TOMOraeT IOIB30BATENI0 WU3BIEUh IMUTATy M aBTOMATHYECKH (HOPMUPYET KOPPEKTHYIO
OnbMorpaMyecKylo CChUIKY, YTO OCOOEHHO aKTyalbHO JUIS JIMI] C OrPaHMYEHHBIMH BO3MOXKHOCTSIMH M OOJerdaer mHpolecc
HAIMCAHUS KypCOBOH MM BBITYCKHOW KBaJM(UKAIIMOHHOH padoOTHI.

Jlis moAroTOBKH K 3aHATHAM oOydwatomuecs ¢ OB3 (o 3peHnio) MOryT HCIONB30BaTh MoOmIbHOe mpmiaoxeHne OBC
«JlaHp», mpenHAa3HaYeHHOE JUIi O3BYYMBaHUS TEKCTa KHUTH. PeXHM JOCTyma: OJEKTPOHHBIN, IIPUIOKEHHE CKauyMBaeTCs
oOydaromuMesi CaMOCTOSATENbHO ¢ caiita e.lanbook.ru, HeoOxonumoe ycnoBue: ObITH 3apeructpupoBaHHbiM B OBC  «JlaHby.
Hcnone3yercst cBOOOIHO pacHpocTpaHseMas IporpaMma 3KpaHHOro foctyna Nvda.

IMogpobuee 00 opraHM3anMU JOCTYHHOM CpeAbl CM. COOTBETCTBYIOUIMH pas3fel OCHOBHOH HpodeccHOHATbHOH
00pa3oBaTeNbHO IIPOrpaMMBI.



