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Pabouas mporpamma IUCHUTUIMHBI
JKCNepTH3a JOKYMEHTALMOHHOI0 o0ecneYyeHns yIPaBJIeHUs] OPraHU3auI

paspabotana B coorBetcTBUU ¢ PI'OC BO:
®denepanbHbIl TOCYIAPCTBEHHBIN 00pa30BaTENIbHBIA CTaHAAPT BBICIIEr0 0Opa3oBaHMs - OakajaBpuar IO

HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeieHHEe U apxuBoBeneHHe (mpuka3 MunoOpnayku Poccun
ot 29.10.2020 r. Ne 1343)

CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

« JlokyMeHTOBEIEHHE U apXUBOBEJIEHUE», YTBEPXKIECHHOIO YUEHBIM COBETOM By3a, Iporokosn Ne 12 or
23.04.2025 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 14.05.2025 r.
3aB. kadenpoit Kauanora Enena KOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena IOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2029r. Ne
3aB. xatenpoit Kauanosa Enena IOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

q)OpMI/I}’)OBaHI/Ie Y CTYACHTOB CHUCTEMBI 3H€‘1HPII>1, yMeHI/Iﬁ U HaBBIKOB TII0 MCIIOJIB30BAHUIO HAYYHBIX MCTOHAOB IIpU
HCCICAOBAHNN  JTOKYMEHTAIIMOHHOI'O obecneyeHus yrpaBja€HUd  OpraHu3aliuui MW  BJIAJACHUIO OCHOBaMH I/IH(I)OpMaLII/IOHHO-
AHATUTUYECKOU IEATEBHOCTH U CITOCOOHOCTBIO NPUMCHATDH UX ITPU NPOBCACHNUU SKCIICPTU3BI Z[Oy OpraHu3anuu.

2. MECTO JUCHHUATLIMHBI (MOJIYJISsI) B CTPYKTYPE OBPA30BATEJBHOM ITPOIPAMMBI

Iuxn (paznen) OIT: | b1.B.JIB.04

2.1 | TpeGoBanus K npeABapUTEILHON MOATOTOBKE 00y4aI0LIerocs:

2.1.1| ApxuBoBenetue

2.1.2| Nadopmanuonnsie Texaonmorud B IOV u apxuBHOM fieie

2.1.3| TocynapcTBEeHHBIE, MyHUIIUNAIBHBIE M BEOMCTBEHHBIE APXHBBI

2.1.4| DnexTpOHHBIN TOKYMEHTOOGOPOT OpraHU3aluN

2.1.5| UupopManHOHHO-aHATUTHIECKAS JEATENLHOCTE

2.1.6| OcHOBBI Hay4HBIX UCCIIEAOBAHUI

2.1.7| NokymeHTOBeaeHHE

2.1.8 OpFaHI/ISaHHﬂ 1 TCXHOJIOTHA JOKYMCHTALIMOHHOI'O obecrneyeHus yYHpaBJICHUSA

2.2 | JucuunimHbl (MOIYJIM) M MPAKTHKH, VI KOTOPHIX OCBOEHHE JAHHOI THCIUILIAHBI (MOIYJIs) HEO0XOANMO KaK
npeiIecTBYOIIee:

2.2.1| Cranpaptusanus JJOY v apXuBHOIoO Jeja

2.2.2| DNeKTPOHHBIN TOKYMEHTOOGOPOT OpraHU3aliu

2.2.3| Pa3paboTKa JIOKaJbHBIX HOPMATHBHBIX akTOB 10 JIOY 1 apXUBHOMY Jeiy

3. KOMOETEHIMU OBYYAIOLIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCIATIINHBI
(MOJLY.JIsT)

YK-1: CnocobGeH ocyecTBIATH NOMCK, KpUTHYECKUI aHAJIN3 MU CMHTe3 HHGOpMaIUM, IPUMEHATH CUCTEMHBIH MOAXO0 1JIs
pelleHus MOCTABJIEHHbIX 32124

3HaThb:

- OCHOBBI CHCTEMHOTO ITOJIX0]1a, METOJIOB TIOMCKA, aHaJIN3a U CHHTe3a HH()OpMAIHY, OCHOBHBIE BH/IBI ICTOYHUKOB HH(OPMAITUH;
- OCHOBHBIE TEOPETUKO-METOI0IOTHIECKHE TIONI0KEH!sI (prnocoduu, CONOIOTHH, KYyIbTYPOJIOTH, SKOHOMHKH;
- 0COOEHHOCTH METOJIOJIOTMH KOHIIETITYalbHBIX MOAXOJ0B K MOHHMAHHWIO MPHUPOIbI MH(OpMAIMKA KakK HaydHOW M (uimocodcekoit
KaTeropuu;
- OCHOBHBIE METOJIbl HAYYHOTO UCCIIEIOBAHUSI.
YMmers:

- OCYIIECTBIATH TOKCK, aHAIIN3, CHHTE3 HH(POPMALUH /IS PELICHHsI IOCTAaBIEHHBIX S KOHOMUYIECKUX 33734 B cepe KyIbTypEI;
- 00OCHOBBIBaTh M aJCKBAaTHO OLICHUBATh COBPEMEHHBIC SIBJICHHS W IPOLECCHl B OOLIECTBEHHOH >KM3HM Ha OCHOBE CHCTEMHOTO
IOJIX0/1a;
- CaMOCTOSTEIHHO AHAIU3MPOBATh OOIMICHAyYHBIC TEHICHIMM W HANpPABICHUS PAa3BUTHS CONMOTYMAHHTApHBIX HAayK B YCIOBHAX
MH(POPMALIMOHHOTO O0IIECTBA;
- OIIPEJIEIISITh ICHHOCTHBIE CBOMCTBA Pa3IMYHBIX BU/IOB HCTOUYHUKOB HH(OpMALIN;
- OLIEHHWBATh M IIPOTHO3UPOBATH TOCIIEICTBUS CBOCH HayIHOH M IPO(heCCHOHATBHON AEATETHHOCTH;
- CONOCTaBIATh pa3IMUHBIC TOUKM 3PEHUS HAa MHOrooOpasue sBIEHMH U COOBITHII, apryMEHTHPOBAaHO OOOCHOBEBIBATH CBOE
MHEHHE.

Buaagers:

- HaBBIKAMH CHCTEMHOT0 IPUMEHEHHsI METOJ0B MOMCKa, cOOpa, aHAIIN3a ¥ CHHTEe3a HH(POPMALIHH;

- HaBBIKAMH BHYTPEHHEH 1 BHEITHEW KPUTHKU Pa3IMYHBIX BUAOB HCTOYHHKOB HH(OpMAIIUH;

- METOJI0JIOTHEN U METOAUKOI TPOBEIEHHSI COLIUOIOTMUECKOr0 UCCIEI0BAHUS,;

- METOJIOJNIOTHEH U METOANKOI n3yueHus Hanbosee 3HaYMMbIX (DaKTOB, SIBIEHHUH, IPOLIECCOB B COLIMOTYMaHUTapHOH cdepe.

YK-2: Cnocoben onpeneasiTb KPyr 3a1a4 B paMKaXx MOCTABJIEHHOM 1eJIM U BLIOUPATH ONTHUMAJIbHbIE CIIOCO0BI UX pPellleHusd,
HCXOIS U3 IeHCTBYIOIIUX MPABOBLIX HOPM, HMEIIINXCS PeCYPCOB U OTPAHNMYeHU

3HaThb:

- OCHOBHBIC IOHATHS OOIIEH TEOpHM TOCYyJapCcTBa W MpaBa, a TaKKe POCCHICKOTO KOHCTHTYIHOHHOTO, aJMHHHUCTPATHBHOTO,
TpakAaHCKOTO, TPYAOBOTO, IPaBa; MPHUHIIUIIEI © METOBI IPABOBOTO PETyIHPOBAHMUS OOIIECTBEHHBIX OTHOIICHUIT;
- OCHOBBI KOHCTHTYIIMOHHOTO cTposi P®D, KOHCTHTYLMOHHBIC IpaBa M CBOOOJBI YEJOBEKA M Ipa’kIaHHUHA, HOPMATHBHO-IIPABOBYIO
0a3y rocy1apCTBEHHOH MOJIUTHKH B cepe KyJIbTYPHI.

Ymern:

- CaMOCTOSITETHHO OpPHEHTHPOBAThCS B COCTaBe 3aKOHOAaTenbcTBA PXd, B TOM 4UHCIe C HCHONB30BAHHEM CEPBHUCHBIX
BO3MOXKHOCTEH COOTBETCTBYIOIIHX HH()OPMAITOHHBIX (CIPAaBOYHBIX IPABOBBIX) CUCTEM;
- aHAJIM3UPOBATh U 006001IaTh HHPOPMAIMIO O IPHOPUTETHBIX HANPABIECHHUSIX Pa3BUTUS 3THOKYJIBTYPHOH cepbl

Buagers:




-OCHOBHBIMH TIOHATHSMH OOIIeH TEOpHM TOCyJapcTBa M INPaBa, a TaKKe POCCHHCKOrO KOHCTUTYIHMOHHOTO, aAMHHUCTPATHUBHOTO,
IpaskaHCKOT0, TPYAOBOTO MpaBa

IIK-1: Branenune 3aKoHoAaTeIbHOM U HOPMAaTHBHO-METOANYeCKOM 0a30ii HHGOPMALMOHHO-10KYMEHTALMOHHOI'O
obecnevyeHHs yNpaBJeHHs H APXUBHOIO J1e/1a, CIOCOOHOCTHIO OPUEHTHPOBATLCA B IPABOBOI 0a3e cMe:KHBIX ofacTei
3HaTh:
- OCHOBBI IIPaBOBEICHUS;
- 3aKOHOJATeNbHBIE U HOPMAaTHBHO-NIPaBOBbIe akKThl Poccuiickoit ®Penepanuu B cdepe NOKyMEHTAIIMOHHOTO OOECHEeUeHUs
YIIpaBJICHUS, apXUBHOTO J€JIa U CMEXHBIX 001acTel;
- HOPMAaTHBHO-METOANYECKHE TOKYMEHTHI M HAaIlMOHAJIBHBIC CTAaHAAPTH B cepe NOKyMEHTAIIMOHHOTO OOeCIIeYeHHs YIIpaBIICHHS,
apXUBHOTO JIeJIa ¥ CMEXHBIX 00TacTel.
Ymers:

- OpUEHTHPOBATbCS B HOPMATHBHO-TIPABOBOH W METOAMYECKOW ©a3e B CMEXHBIX C JOKYMEHTAIIMOHHBIM OOECIIeYCHUEM
YIpaBICHUS M apXUBHOTO Jiesia 00J1acTsX;
- aHaJM3MPOBaTh HOPMATHUBHO-NPABOBYIO 0a3y B COOTBETCTBHH C 3aJadyaMH JIOKYMEHTAIIMOHHOTO OOECTCUeHHs YIPaBICHUS H
apXUBHOTIO JleNa.

Baanernb:

- HaBBIKAMH TIOMCKA, aHaiW3a, TOKOBAaHMS M IPHMEHEHHUS IPaBOBBIX HOPM B chepe ITOKYMEHTAallMOHHOTO OO0eCHeueHus
yIpaBIIEHHUs] U ApXUBHOTIO JI€JIa;

- HaBBIKAMH TIPIMCHEHHS HOPMAaTHBHO-TIPABOBBIX AaKTOB W METOIMYCCKHUX JOKYMEHTOB JUIS PEIICHHS 3a1ad MpoQecCHOHANTBHOM
JIETAIBHOCTH B chepe JOKYMEHTAIMOHHOTO 00ECIeUeHNS YIIPABICHHUS U apXUBHOTO Jea.

IIK-3: Cnoco6en ucmnoanb30BaTh NnmpaBuJjIa OpraHu3al BCEX 3TAIIOB paﬁOTbI C JIOKYMEHTAMM PA3HBIX JOKYMEHTAIIHOHHBIX
CHCTEM, B TOM YHCJIC APXUBHBIMH TOKYMECHTaAMH

3HaTh:

- 3aKOHOJIATEIILHBIC U HOPMATHBHO-TIPaBOBbIC akThl PD B 00acTu paboThI ¢ JOKYMEHTAIUeH 1 nHpOpMaIueil, apXuBHOTO JIEIIa;

- MpaBmJIa PabOTHI C TOKYMEHTaMH OpTaHU3aIliH, YCTAHOBJICHHBIC €€ JIOKATHbHBIMA HOPMATHBHBIMH aKTaMH,

- TEXHOJIOTUYECKHE ITAMbl paObOTHI C PA3TUYHBIMU KaTETOPHSIMHU JTOKYMEHTOB OpraHH3allnHy;

- IOPSAOK M COZIEpKaHKe IPOLEAYP TEXHOJIOTHUECKUX 3TANOB paOOTHI C Pa3TUUHBIMU KaTETOPUAMHU TOKYMEHTOB OpraHU3aluy.
YMmers:

- CTPYKTYPHPOBATh, CHCTEMAaTH3UPOBATh U KJIACCU(PHULIUPOBATH JOKYMEHTHI 110 ONpPEICAEHHBIM KPUTEPHSIM;
- BBIIIOJIHATH pa60Ty C JIOKyMeHTaMI/I B paMKax HpOHGI[yp, YCTaHOBJ'[eHHLIX B opraHmauI/m
Baanern:

- TEXHOJIOTHSIMH ¥ OTIEPAIIMSMHE PaOOTHI C pa3IMYHBIMH KaTerOpHsIMHI IOKYMEHTOB OpTaHHU3aIiN;
- OpraHM3aIMOHHOI 0PUCHOM TEXHUKOH B paMKax CBOeH MPO(eCCHOHATBHON AESTEIbHOCTH.

B pe3ysbTare 0cBOCHHS TUCHHUILIMHBI (MOAYJI) 00y4aAKOUIHIICA T0/KEH
3.1 3uats:
- OCHOBBI CHCTEMHOIO MOJXOJa, METOJOB IIOMCKAa, aHaju3a W CHHTe3a WHGOPMAalUU, OCHOBHBIE BHIbl HCTOYHHKOB
nadopmanuu B JJOY;
- OCHOBHBIE METO/IbI Hay4HOT0 uccienosanus B IOV,

- 3aKOHOOATCJIbHBIC, HOPMATHUBHO-METOANYCCKUC OOKYMCHTBI W HAIlMOHAJIbHBIC CTAHAAPTHI B C(I)epe AOKYMCHTAIUOHHOI'O
obecrieueHus YHpaBJICHUSA, ApXUBHOI'O €JIa U CMCIKHBIX O6HaCTeI71;

- [IpaBHJjIa pa6OTLI C JOKYMCHTAaMU OpraHru3alvi, YCTAHOBJICHHBIC €€ JIOKAJIbHBIMHW HOPMAaTHUBHBIMU aKTaMHU;
- TEXHOJIOTMYECKHE 3TAIbl pa0OTHI C Pa3IMIHBIMU KaTETOPUSIMHU JTOKYMEHTOB OpraHU3aIlny.
3.2 Ymern:
- OTIPENIEISATh IICHHOCTHBIC CBOMCTBA Pa3IMYHBIX BUIOB HCTOYHUKOB HH(POPMAIIUH;
- OLICHHMBATh ¥ MIPOTHO3UPOBATH MOCIEICTBUS CBOCH HAy4YHOU M PO(ECCHOHATIBHOM ACATEIBHOCTH;

- aHAIM3UPOBaTh HOPMATHUBHO-NIPaBOBYI0 0a3y B COOTBETCTBUH C 3aJadaMd JOKYMEHTALlMOHHOTO oOecleueHus
YIPaBJICHUS U aDXUBHOI'O JIENIa;

- CHCTEMaTH3UPOBATh U KJIACCH(HLUPOBATH JOKYMEHTHI 110 ONPEIeIEHHBIM KPUTEPHSIM;
- BBIOJHATH PaboTy € JOKYMEHTaMH B paMKax IPOLENyp, yCTAHOBIECHHBIX B OpPraHU3aLUH.
3.3 UmeTh HABBIKH U (MJIH) ONBIT A€ATEJILHOCTH:
- CHCTEMHOT'0 IPUMEHEHHs METOJIOB NTOUCKa, cOopa, aHanu3a u cuHTe3a nHpopmanuu B JJOY;
- BHYTPCHHEH U BHEITHEH KPUTUKHU Pa3IHYHBIX BUIOB HCTOYHUKOB HH(popMarmu B 1OV,
- METO/I0JIOTHEN U METOJMKOM MPOBEICHUS HCCe0BaHus B paMKax skcrepTussl 10V,
- IPUMEHECHHUS TeXHOJIOTHH M OCYIIECTBICHUS ONEPaIii ¢ Pa3INIHBIMI KaTETOPHUAMH JOKYMEHTOB OpTaHU3aIlHH;
- WCIIOJB30BAHUS OPTaHU3AIIMOHHON O(HCHOH TEXHUKOH B paMKax cBOeH MpodecCHOHANBHOH NeITeTbHOCTH.

4. CTPYKTYPA U COAEP)KAHUE JUCIUIITIMHBI (MOAY JI5I)



Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa

JkcnepTH3a JOKYMEHTAIMOHHOTO o0ecrieyeHUst
ynpasJienusi opranuzauun /Paznen/
Tema 1. Oxcmepruza JIOY opraHuzauuu: Iend, 3aaay, 5
TIPUHITHIIBI
Okcnepruza JIOY opraHuzauuu: 1end, 3a7add, MPHHIIAIBI 6 VK-1 YK-2 TIK-1 TIK- JI1.1 J11.2 JI11.3
(exnus) /Jlex/ 3 JI1.4J12.1 J12.2 J12.3
Okcnepruza JAOY opraHuzauuu: Lend, 3aAadd, MPUHIHIBI 20 VK-1 YK-2 TIK-1 TIK- JI1.1J11.2 JI1.3
(camocrosiTenbHas padota) /Cp/ 3 JI1.4J12.1 J12.2 J12.3
Okcrepruza JIOY opraHuzanuu: Uend, 3aJadd, MPUHIHITBI 3 VK-1 VK-2 ITK-1 IIK- JI1.1 J11.2 J11.3
(Texyumii koHTpOIB) /TK/ 3 JI1.4J12.1 J12.2 J12.3
Tema 2. Meronsl akcneprusel  JIOY  opranuzanuu: 5
oOIIeHayYHbIE U CIIELUAIN3UPOBAHHBIE
Mertonel skcnieptussl JIOY opraHu3anuu: OONIEHAyYHBIC U 4 VK-1 VK-2 IIK-1 TIK- JI1.1 J11.2 J11.3
crienuanu3upoBaHuble (Jieknus) /Jlex/ 3 JI1.4J12.1 J12.2 J12.3
Metoner skcneptussl JJOY opranuzanuu: oOleHay4YHbIC U 6 VK-1 YVK-2 ITIK-1 IIK- JI1.1J11.2 J11.3
CHeNaTN3UPOBaHHbIe (TIpakTuaeckoe 3ausaTue) /I1p/ 3 JI1.4J12.1 J12.2 J12.3
Mertonsl skcnieptussl JOY opraHuzauuu: oOLIEeHAy4HBIE U 20 VK-1 YK-2 TIK-1 TIK- J1.1J11.2J11.3
CHelHaTN3UPOBaHHbIe (camocTosTeabHas pabota) /Cp/ 3 JI1.4J12.1 J12.2 J12.3
Mertonsr skcnieptussl JOY opraHu3anuu: OOIIEeHAyYHBIE U 3 VK-1 VK-2 TIK-1 ITIK- JI1.1J11.2 J11.3
CIeHaIN3UPOBaHHbIe (TeKylmii KoHTpous) /TK/ 3 JI1.4J12.1 J12.2 J12.3
Tema 3. Ucrounmkn wmabopMarmm it dkcneptusst 10V 5
OpraHu3aIuu
Hcrounnkn  wHpOpMamuu  Juis  okcneptm3el  JJOY 4 YK-1 YK-2 TIK-1 IIK- JI1.1J11.2 JI1.3
opranm3army (Iexmust) /Jlex/ 3 JI1.4J12.1 J12.2 J12.3
Uctounnkn  uHpopMamuu g dkcneptusel  JIOY 6 VK-1 VK-2 IIK-1 IIK- JI1.1 JI1.2 J11.3
opraHm3aIyy (mpakTadeckoe 3auarue) /IIp/ 3 JI1.4J12.1 J12.2 J12.3
Wcrounnkn  uHpOpMamuu  aus  skcrneptussl  JJOY 20 VK-1 VK-2 TIK-1 TIK- JIL.1J11.2 J11.3
opraHuzaiuu (camoctositenbHas padora) /Cp/ 3 JI1.4J12.1 JI2.2 J12.3
Hctounnku  umHbopMammu gt okcmeptussl  JIOY 3 VK-1 YK-2 TIK-1 TIK- JI1.1J11.2 JI1.3
opranuzaiuu (TeKymuii KoHTposs) /TK/ 3 JI1.4J12.1 J12.2 J12.3
Tema 4. AHanu3 TOKYMEHTO000POTa OPraHU3ALUH 5
AHaM3 JOKyMEHT0000poTa opranu3anuu (Jaekmms) /JIex/ 3 YK-1 YK-2 TIK-1 IIK- JIT.1 J11.2 J11.3

3 JI1.4J12.1 J12.2 J12.3
AHaM3 JTOKyMEHTOOOOpOTa OpraHu3aluy (MIPaKTUIECKOe 3 VYK-1 VK-2 TIK-1 TIK- JIL.1J11.2 J11.3
3anstue) /Ip/ 3 JI1.4J12.1 J12.2 J12.3
AHaJM3 TOKyMEHTO00OpOTa OpraHu3aliK (CaMOCTOSATEIIbHAS 20 VK-1 YK-2 IIK-1 IIK- JI1.1 JI1.2 JI1.3
pabota) /Cp/ 3 JI1.4J12.1 J12.2 J12.3
AHaM3  JOKYMEHTO00OpOTa  OpraHu3aliu (Texymui 3 VK-1 VK-2 ITK-1 TIK- JI1.1 J11.2 J11.3
koHTpOIB) /TK/ 3 JI1.4J12.1 J12.2 J12.3
Tema 5. Busyanuzauus pes3ynbraToB skcnepTussl JOY 5
OpraHu3aluu
Busyammuzamnusa pesynbraToB 3kcneptussl JJOY oprauzamuu 6 VK-1 VK-2 TIK-1 TIK- JIT.1 J11.2 J11.3
(mexnus) /JTex/ 3 JI1.4J12.1 J12.2 J12.3
Busyanuzanus pesynabrato sxcneptussl JOVY opranusanuun ] VYK-1 VK-2 TIK-1 TIK- JI1.1J11.2 J11.3
(npaktuueckoe 3austue) /IIp/ 3 JI1.4J12.1 J12.2 J12.3
Busyanuzanus pesynbratoB skcneptussl JJOY opranuzanuun 20 VK-1 YK-2 IIK-1 IIK- JIT.1 J11.2 J11.3
(camocrostenbHas padota) /Cp/ 3 JI1.4J12.1 J12.2 J12.3
Busyanuzanus pesynbratoB skcnieptusbl JJOY opranuzanuu 3 VK-1 VK-2 IIK-1 IIK- JI1.1 JI1.2 J11.3
(Texyummit koHTpOIH) /TK/ 3 JI1.4J12.1 J12.2 J12.3

HaumeHoBaHue pa3je/ioB U TeM /BUJL 3aHATHS/ C/ellscl;lc;p Yacos Komnerenuuu Jlutepartypa

9x3amen /Paznen/
Tema 6. IIpoMexyTOUHBINH KOHTPOJIb 5




HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuun Jlutepatypa
TIpoMexxyTOUHBIN KOHTPOJIB /DK3aMeH/ 9 VK-1 YK-2 TIK-1 TIK- JIL.1J11.2 J11.3
3 JI1.4J12.1 J12.2 J12.3

5. ®OHJI OLIEHOYHBIX CPEJICTB

5.1. KoHTpo/IbHBIE BONIPOCHI U 3aaHUS

BOHpOCBI JJIs1 CAMOKOHTPOJIA:

. [lepeuncaure ocHOBHBIE 1eH dKcnepTH3sl JJOY opranuzamuu.
. Ilepeuncanre ocHOBHBIE 3aaa4n 3kcnepTH3bl JJOY opranusanuu.
. [lepeuncnure ocHOBHBIE MPUHIMITBI 3KciepTu3bl JJOY opranuzanun.
. Ha3zoBure B kakux ciry4asix IpoBoguTcs skcrneptusa 1OV opranusarum.
. HazoBuTe cnennanicToB, KOTOpbIe MOTYT BBICTYIATh B KaU€CTBE SKCIEPTHI MU MpoBeaeHuH dkcnepTusbl JJOY opraHusaium.
. [lepeuncanre BUIBI HICTOYHUKOB MH(OPMAIHH T dKcriepTu3bl IOV opranmsarim.
. Kak onpenensercs akTyanbHOCTh U JOCTOBEPHOCTh HCTOYHHUKA MH(OPMAITHH.
. Ilepeunicaute OCHOBHBIE NIEMEHTHI IPOrPaMMBbI HCCIEA0BAHNUS JOKYMEHTO000POTa OpraHU3aluy.
9. Yto Takoe GpopMbl cOopa U puKcauy HHPOPMALIUH.
10. Ilepeuncnure oOUICHAy4YHBIE METOIBI HCIONB3YEMBIE MNPH H3YyYCHHH MOKYMEHTAIMOHHOTO OOCCIIeueHMs YIpaBIeHHUS W
JOKyMEHTO000pOTa OpraHU3aI|u.
11. Ilepeuncnure  cHeUUANM3UPOBAHHBIE  METOABI  HM3Y4€HHMs  JOKyMEHTAI[MOHHOTO  OOECHeueHus  yIpaBleHHs U
JOKyMEHTO000pOTa OpraHN3aI|y.
12. Mlepeuncaure MeToas! obcaenoBanus, aHanu3a u npoekrupoBanusist 1OY.
13. Tlepeuncnure MeToap! NPEANPOSKTHOTO UCCIIEAOBAHMUS.
14. IlepeuricanTe METOJIBI aHANIN3A JJOKYMEHTOB.
15. Yro Takoe JOKyMEHTHAs CUCTEMATHKA.
16. Ha3oBuTe BuabI KIaccu(pUKanuii MpuMeHseMbIX IpH dkcreptuse 1OV opranusarum.
17. Ilepeunicaute OCHOBHBIE OOBEKTHI U3yUeHHUS B paMKax ucciegosanus JJOY.
18. Uro Takoe oneparpamma
19. OnumuTe alropuT™ NPOBEACHUS KOHTEHT-aHAIN3a
20. OnumuTe aaropuT™ NpoBeICHHUS CPAaBHUTEIHHOTO aHAIN3a
21. OnumuTe aNropuT™ NpOBEJEHUS PEUTHHIOBOTO aHAIH3a
22. OnuimuTe aaropuT™ IpoBEJCHHUS METO/AA IIPEANIOUTEHUN
23. Ha30BHUTE CIIOCOOBI MPEICTABICHUS PE3YJILTATOB HCCIEA0BaHUA B Tpadudeckoit popme

00 3N U KW —

Teoperudeckue BOMPOCH K dK3aMeHY:

1. Okcneprusza IOV opranusaiyu: onpeneneHyue MOHATHS, LeNH, 3312491 IPHHIHIIBL.

2. Okcniepruza JJOVY opraHu3auu: ycIoBUs MPOBEACHUS, TPEOOBAHUS K SKCIIEPTaM.

3. Ucrounuku uHpopManuu ajst mpoBeaeHus sxcnepTussl JJOY opraHuzanuu: BUABI HICTOYHUKOB, 0COOEHHOCTH PabOThI ¢ HUMHU

4. CucreMbl 3NEKTPOHHOIO JOKYMEHTOOOOPOTa OpraHU3allMM KaK HCTOYHUK HMHGOpMAIMU Ui MpoBeleHus skcnepTtussl JOY
OpTaHM3aIMN: XapaKTep TOCTYIHOW HH(OPMAIH, 0COOCHHOCTH PabOThI C CHCTEMaMHU

5. Ilporpamma aHanu3a (MCCIIEAOBAHUS) TOKYMEHTOOOOPOTA OpTaHN3aINH: [Ie]Ib CO3J[aHMUs, OCHOBHBIE SJIEMEHTEHI.

6. OOmeHay4YHble METOJbl MCIONb3YEMbIE NPU W3YyUYEHHH NOKYMEHTAMOHHOTO OOEeCIeyeHHs yNpaBleHHs M JOKYMEHTOoO0OopoTa
OpraHM3alH.

7. Crenuanm3upoBaHHBIE METOABl WM3YYEHHs [OKYMEHTAI[HOHHOTO OOeCTiedeHHs yNpaBIeHUS ¥ JOKYMEHTO00OpoTa
OpTaHM3aIHH.

8. Merozp! oOcnenoBaHus, aHanu3a U nmpoektuposanus JOY. MeToas! NpeAnpoeKTHOrO UCCIeI0BaHHUS.

9. Metosp! aHaNM3a JOKYMEHTOB HCIIOIB3YyEeMBIE TIPH TIPOBeIeHNH dKcrepTussl JJOY opranuzanum.

10. Hcnonb3oBaHusl JOKyMEHTHOI CUCTEMATHKH IIpU poBeaeHuu 3kcnepTussl JJOY opranuzanuu.

11. Metoas! knaccupukanuu npuMeHsiemble npu dkcneptuse OV opraHuzanuu: BUAbI KIacCU(PHUKALUN, CIIOCOOBI MOCTPOCHUS
KJ1acCU(UKAIHHA.

12. OcHoBHBIE 00BEKTH H3YUCHHUS B paMKax nuccienoBanus OV opranumsamum.

13. Metoas! npeanpoekTHoro uccienoBanus 1OV opranusarum.

14. KonrenT-aHanu3ka4x MeTon skcneptussl JJOY opranusaiuu: onpeaeneHue, ea IpUMEeHEeHUs, METOJUKa IPOBEeIeHUs

15. CpaBHHUTENBHBIH aHAIN3 MeTo YKcrepTu3sl JJOY opraHusanum: onpeaeneHue, el MPUMEHEHHsI, METOINKA ITPOBEICHU

16. PeiiTuHroBsb1il aHanu3 MeToA SkcnepTussl JJOVY opranuzanuu: onpeneneHue, eau NPUMEHEH! s, METOIUKA IIPOBEICHNUS

17. Metoa npeanoureHuid Meton sxcreptusbl JJOY opranuzanuu: onpeaeneHue, Head MIpUMEHEeHUs, METOJUKa ITPOBEACHU

18. Busyammzammst pesyneratoB skcneptu3bl JIOY  opraHmsanuu: 0COOEHHOCTH W (OPMBI IIPEACTABICHHS BU3YallbHOMN
nHpopMaun

5.2. ®oHJ O1LIEHOYHBIX CPEACTB

DOoHJT OLICHOYHBIX CPENCTB CM. 10 ccbuike https://eos.hgiik.ru/Files/fos/2025/d0OC _46.03.02
®DoHJT KOHTPOJIEHO-M3MEPUTENEHBIX MATEPHAIIOB CM. 110 ccbutke https://eos.hgiik.ru/Files/fkim/2025/®KNUM 46.03.02



5.3. Iloka3areau u KPpUTEPUH OLICHUBAHUSA KOMIIeTEeHIM A

Jnis oueHWBaHUS pe3yNbTaTOB OOy4eHUS B BUAE 3HAHHHA HCIONB3YIOTCS CIEAYIOUINE MpPOLEAYPHl M TEXHOJOTHUH: TECTHPOBAHUE,
WHIUBHAYabHOE COOECeIOBaHNE, MICHbMEHHBIC OTBETHI Ha BOIPOCHI (B BHJIE TEKYIIETO KOHTPOIIS).

ITpoMeKyTOYHBIN KOHTPOJIb peau3yeTcs B XOJA€ clladud OOYYaroIUMHKCS OYHOW W 3a0YHOM (POpPMBI OOYYEHHUsS 3K3aMeHa. DK3aMeH
mpoBOAKTCS B Qopme cobeceroBaHus MO OwieraM. DK3aMEHAIMOHHBIA OWIIET COMEPKUT JBa Bompoca. Ha MOATOTOBKY OTBETOB
orBoautcst 30 MuHyT. OlleHKa 3HAHWN MPOU3BOIUTCA MO 4-X OaJUIbHOW IKaje. B ciydae HeyqOBIETBOPUTEIHHON OIEHKHU CTYIEHT
MMeeT IPaBo MepeciaTh IK3aMeH B yCTaHOBJICHHOM TOPSIIKE

OO01Me KPUTEPHH OLIEHKH OTBETOB CTYJICHTOB:

OrneHKa «OTIMYHO» - OLIGHUBAETCS] OTBET, €CIH CTYJIEHT MUMEET CUCTEMHBIC MOJHBIE 3HAHUS U YMEHHS IO MOCTaBICHHOMY BOTPOCY.
ConepkaHue BOIpOca H3JaraeT CBA3HO, B KpaTkoil (opme, pacKpblBaeT IOCICIOBATEIFHO CYTh H3YyYCHHOTO MaTepHaa,
JIEMOHCTPHPYS TMPOYHOCTh M TPUKIATHYIO HANpPaBICHHOCTh MOJYYCHHBIX 3HAHWUN W YMEHHH, HE JOMYCKaeT TEPMHUHOJIOTMICCKHX
oIMOOK 1 (PaKTHIECKUX HETOUHOCTEHA.

OI1leHKa «XOPOILOY» - OLICHHBACTCS OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUHTEIBHBIC JIEMCHTHI COJACPKAHHS WIN MPHUCYTCTBYIOT BCE
HEOOXOMMBIE JIEMEHTBI COJIEPAKAHUS, HO JIOMYIICHBI HEKOTOPbIe OLTMOKH, HHOT/Ia HapyIIaaach MOCIESI0BATEILHOCTD H3JI0KECHNS.
OrneHka «yIOBIETBOPUTEILHO» - OIICHUBACTCS HEIMOJHBIH OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUUTEIBHBIE JJIEMEHTHI COICPIKAHFS
WIH TPUCYTCTBYIOT BCE BBIIIEU3IOKEHHBIE 3HAHHS, HO JOMYIICHHI CYIIECTBEHHBIE OIMMOKH, HEJIOTHYHO, MPOCTPAHHO H3JI0KEHO
OCHOBHOE COJIEpyKaHHE BOIPOCa.

O1eHKa «HEYJOBJICTBOPUTEIHHO» - OLCHHBAETCS OTBET, NMPU KOTOPOM CTYICHTHI JEMOHCTPUPYIOT OTPBIBOYHBIC, OECCHCTEMHBIC
3HAHUS, HEYMEHHE BBIJICITUTh TTIABHOE, CYIIIECTBEHHOE B OTBETE, JOMYCKAIOT rpyOble OMHOKH.

6. METOJJUYECKHUE YKA3ZAHUSA JJIS1 OBYYAIOIIKUXCA IO OCBOEHHUIO M CIUIIVIMHBI (MO Y JIS)

CamocrosTenbHasi paboTa SBISIETCS BaKHBIM DJIEMEHTOM HM3y4YeHHUs AMCHUILTMHBEL YCBOSHHE MaTepHala MUCIUIUIMHBI Ha JIEKIHSX,
CEeMHHApax, NPaKTUUYECKUX 3aHATHAX W B pe3yjibTaTe CaMOCTOSATENBPHONW TOATOTOBKM U H3YYEHHs] OTHENBHBIX BOIMPOCOB
JUCLHUIUIMHEL, MO3BOJAT HOJAOHTH K NPOMEXKYTOUHOM AaTTeCTallud MOArOTOBJIECHHBIM. 3HaHUS, HaKalJMBaeMble IIOCTEIIEHHO U B
pa3IMYHBIX pakypcaX, C HCIOJIb30BaHHEM MPOTHBOMOIOKHBIX MHEHWH W B3MIAJOB HAa Ty WIH HHYK MPOOJIEMY SBIISIOTCS
TIyOOKUMH W Ka4eCTBEHHBIMHM, W TIO3BOJISIIOT ()OPMHPOBATH COOTBETCTBYIOIIME MPOQPECCHOHANbHBIE KOMIIETEHIIMH KaK HTOT
00pa3oBaTeabHOro Mpolecca.

Jis cuctematuzali 3HAaHWK 10 JMCIUILUIMHE TIepBOHAYalbHOC BHUMAHHE CleAyeT OoOpaTuTh Ha pabodylo Mporpammy Kypca,
KOTOpasi BKJIIOYAET B ce0S OCHOBHBIE MPOOJIEMBI JUCHUIUIMHBI (TEMATHUKy 3aHSITHI), B paMKaX KOTOPBIX M (OPMHUPYIOTCS BOMPOCHI
JUI KOHTPOJISL U arrectauuu. [109TOMy CTYyIEHT, 3apaHee O3HaKOMMBLINCH C MPOTrpaMMOi Kypca, MOXKET JIydllle COPHEHTHPOBATLCS B
N10CJIEI0BAaTEILHOCTH OCBOCHMS Kypca ¢ IO3UIUI OpraHu3alii caMOCTOSITEIbHON paboThI.

[Tpu opranu3amnuy mporecca OCBOCHHUS TUCIUILINHBI CIEYET YIUTHIBATh:

1. IlnannpoBaHue BpeMEHH, OTBEACHHOTO HA OCBOCHHE AWCIUILIHHEL.

IIpy mIaHupoBaHWM BpEeMEHH Ha OCBOEHHME IUCLHMIUIMHBI CJIEIyeT pPYKOBOJACTBOBATBHCS: CTPYKTYpOM IUCHUMIUIMHBL, B KOTOPOI
yKa3aHbl KOJMYECTBO aKaJIEMHUECKUX YacOB B pa3pe3e KKAOH TEMbI, BHIA 3aHATHN (JICKIIMOHHOE WJIM TPAKTHYECKOE) M Yachl Ha
CaMOCTOSITENTFHYIO PaboTy; (OPMOH MPOMEKYTOUHOM aTTeCTANH (FK3aMeH).

2. [TocnenoBaTenbHOCTD JEMCTBUM MPU OCBOCHUH TUCLUTUIAHBL.

W3yuenune Kakaod TeMbl TUCLUIUIMHBI 1€J1IECOO0Opa3HO HAYyMHATH CO 3HAKOMCTBA C COJEp)KaHHMEM IUCLUIUIMHBI B paspese TeM;
3aTeM CIeayeT JTan Toadopa HCTOYHHKOB M3 YHUCIA PEKOMEHAYEMBIX W TOJOOpPAHHBIX CaMOCTOSITENBHO (HAYYHBIE CTaThH;
uHpOpMaLUs TPaBOBBIX 0a3 AaHHBIX; HHPOpManus ¢ O(UIMATBHBIX CAWTOB TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOYIIpaBJICHUS U 1p.). M3y4eHrne HCTOYHUKOBEIYEeCKON 0a3bl MOKET COMPOBOXKIATHCSI KOHCIICKTUPOBAHHUEM.

[enecooOpa3Ho BecTH TMepedyeHb MPOOJIEMHBIX BOMPOCOB KaK IO CYMIECTBY TEMBI, TaK M B Cllydae 3aTPyJHCHUH C YACHCHHUEM
CMBICJIa M3JIOKEHHOTO B HCTOYHHMKAX MarepHana (yKa3aHHBIE BOIIPOCHI MOTYT OBITh pa3pelieHbl CAMOCTOSITEIBHO, BO BPEMsI
CECCHOHHBIX 3aHATHI WIN Ha KOHCYJIBTAIUU C [IPETo1aBaTesieM).

Ji1sl TOATOTOBKM K NMPAKTHYECKUM 3aHATUSAM PEKOMEHIYETCS MOJPOOHO M3YYHTh KOHCIEKT JICKUIUH M JIOMOJHUTEIBHBIC MaTepHalTbI
(dhopmupyromue 6a30Bbie 3HAHUS HEOOXOAMMBIE ISl BRITIOTHEHUS MPAKTHIECKUX PA0OT, MIPEyCMOTPEHHBIX KypCOM.

Taroke peKOMEHIyEeTCS O3HAKOMHTBHCS C TEXHOJIOTHEH MPOBEACHUS MPAKTHYECKUX 3aHSATHH, KOTOpas BKIIOYAET CIEAYIOIIUE JTarbl:
0oO0BsICHEHHE 3a/laHHs] M HaBBIKOB (KOMIIETEHLHMH), KOTOpBIE 3aKPEIUISIIOTCS B XOJAE €ro BBIMOJHEHHS; 3HAKOMCTBO C KOHKPETHBIMHU
WUCTOYHWKAMU WHGOpMAIMK I BBIOJHEHUS 3aJaHusl; OOCYXICHHE W YTOYHCHHE BOIPOCOB B XOJE aHAINW3a HCTOYHHUKOB
WHPOPMAIIMU; COBMECTHBIH MPOCMOTP TMEPBHYHBIX PE3YJIbTATOB, OIEHKA MX COOTBETCTBUS MO (DOPMANBHBIM M COJEPKATEIHHBIM
TpeOOBaHUSIM.

3. Mcnonb3oBaHne y4eOHO-METOJMYECKAX MaTCPHAIOB U paboTa ¢ JINTepaTypou.

Crnemyer TPHUMEHSATH CJICAYIONIYIO TIOCIEAOBATEIBbHOCTh W3yYSHHS WCTOYHUKOB Uil (OPMUPOBAHHS 3HAHWHA TI0 TeMam
JUCHUTUIMHBL: HOPMATUBHBIE TPABOBBIE aKTHl MO IUCLUUIUIMHE, KOMMEHTAapUU K 3aKOHOJATENBHBIM aKTaM; HAYYHYI0 M y4eOHYIO
JUTEPATypy, a TAKXKe APYTrHe UCTOUHUKH.

7. YAEBHO-METOIUWYECKOE U TH®OPMALMOHHOE OBECIHEYEHHUE JUCHUIIJINHBI (MOAY JIS)
7.1. Pexomenayemas Jiureparypa

7.1.1. OcHoBHas JuTepaTypa

ABTOpBI, COCTaBUTENHU 3ariaBue W3nmarenscTBO, TO, KOJI-BO

J1.1 | VcanoBa O. T, JlokyMeHTOBEIEeHUE U apXUBOBEACHHUE: CIOBAPH Canxkr-ITerepOypr: [lnanera
Jlymaukosa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.




ABTOpBI, COCTaBUTETH 3arnaBue W3naTenbCcTBO, roj1, KOJI-BO
J1.2 | Ka6amosz C. 10., Jlenonpon3BOACTBO M APXUBHOE JIEN0 B TEPMUHAX U Mocksa: ®JIMHTA, 2018. -
Acdanmusposa . I'. | ompenenenusx: yue6HOe mocobue 295 c.
https://biblioclub.ru/index.php?page=book&id=69168
J1.3 | Apacnanosa B. A. JlokyMeHTallMOHHOE 00ecTieueHHe YIPaBICHUs: YIeOHO- Mockga, bepnun: {upext-
MIpaKkTUIeCcKoe mocodue B cxemax, Tabnuuax, oopasmax: Menua, 2020. - 266 c.
yueOHoe rmocooue
https://biblioclub.ru/index.php?page=book&id=578394
JI1.4 | Apacnanosa B. A., Cuyxe0HbIe JOKYMEHTHI: (POPMYIIAPHI U IPUMEPHI Mocksa, bepnun: Iupekrt-
Bypmucrtposa E. C. odopmieHus. ATEOOM: yIeOHO-TIPaKTHIECKOE Mocooue: Menua, 2020. - 108 c.
yaeOHoe mocobne
https://biblioclub.ru/index.php?page=book&id=578396
7.1.2. JlonoiHUTeIbHAS JIUTEPATYpa
ABTOPBI, COCTaBUTENHU 3ariaBue W3marenscTBO, IO, KOJI-BO
JI2.1 | Munko . C. Mertozabpl HHPOPMAMOHHO-aHATTUTHYECKOM eI TeITBHOCTH. Kemeposo: KemepoBckuit
HayuHo-mpakTHYecKuii COOPHUK: TyOIUIMCTHKA TrOCYyAapCTBEHHBIN
https://biblioclub.ru/index.php?page=book&id=132889 YHHUBEPCUTET KyJIBTYPbl U
uckycctB (KemI'YKIN), 2010.
-228 c.
J2.2 | Cronapos 1O. H. JIoKyMeHTOIOr}s: yuebHOe Hoco0He Open: Topusonr, 2013. - 370
https://biblioclub.ru/index.php?page=book&id=276208 c.
JI2.3 | PriGaxos A. E. OCHOBBI JIENIONPOM3BO/ICTBA; Y4EOHUK Munck: PUTIO, 2016. - 320 c.
https://biblioclub.ru/index.php?page=book&id=463666
7.3.1 IlepevyeHnb NporpaMMHOro odecrneveHust
6.3.1.1 | Microsoft Windows
6.3.1.2| Microsoft Office 2010
6.3.1.3| Adobe Creative Suite 6 Master Collection
6.3.1.4| Libre Office
6.3.1.5| Chrome
6.3.1.6| Windows Media Classic
6.3.1.7| AIMP
6.3.1.8| Kaspesky Endpoint Security
6.3.1.9| OpenOffice
6.3.1.1| Acrobat Reader
0
7.3.2 llepeyeHb NHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1| BJ] Dnexrponnas Cucrema «Kymnbrypay
6.3.2.2| Tapaut
6.3.2.3| OBC JIAHb
6.3.2.4| TlonnoTekcToBas 6aza nanubix Web of Science u Scopus
6.3.2.5| DBC «YHuBepcHuTeTCKass OHOIMOTEKA OHIIANHY
6.3.2.6| DBC «M3parensctso IlnaneTa My3bIKH»
6.3.2.7| Web NUPBUC XabapoBcKuii rocy1apCTBEHHBIM HHCTUTYT UCKYCCTB U KYJIBTYPbI (3J€KTPOHHBIN KaTajior)
6.3.2.8| Dnekrporno-oubmmoreynas cucrema ®TBOY BO «XTHK». ®TBOY BO «XT'HK»
6.3.2.9| Enunoe oKHO J0CTyma K 0Opa3oBaTeNbHBIM pecypcam. DiekTponHas O6ubimorexa. ®TAY THUU UTT «upopmukay,
MunuctepcTBo 00pa3oBaHus U Hayku PO
6.3.2.1| ®enepainbHsblii ueHTp HHHOPMALMOHHO- 00pazoBarelbHbIX pecypcoB, ®TAY THUU UTT «Aupopmukar
0
6.3.2.1| eLIBRARY.ru — Hayunas snektpoHHas 6u0ianoTexa
1
6.3.2.1 | EnuHoe 0KHO I0CTyIa K 00pa30BaTellbHBIM PECYpcaM. DIEKTPOHHAs OUOIHOTEKA
2
6.3.2.1| MdenepanpHblii HEHTP HHPOPMAIMOHHO-00PA30BATENBHBIX PECYPCOB




8. MATEPHAJIBHO-TEXHUYECKOE OBECIHHEYEHHME JUCIUIIJIMHBI (MOYJIA)

Aypuropus Haznauenue O6opynoBanue IIporpammuoe
obecrieueHne
[TomemneHne st XpaHeHUS U CrnenmammupoBanHas MeOenb Ha 1 | Microsoft Windows
TIPOGHITAKTHIECKOTO pabouee Microsoft Office
o0cyxuBaHusl y4eOHOTO MecTo (mkagsl 2 mT., cTeaxu 3 wrt., | 2010
03 000py10BaHUs CTYJIbSA, Kaspesky Endpoint
cton). [lepconanpubrii kommbtorep (1 | Security
1IT.)
[Tomemenne s XxpaHeHUS U CrnenmammupoBanHas MeOenb Ha 1 | Microsoft Windows
IPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTro Mecto (mkag, cremwmax, crynss, | 2010
000pyI0BaHUS CTOJTBI). Kaspesky Endpoint
IlepconanbHblil KOMIIBIOTED B | Security
122 Komuyectse 1 mT.
C MOIKIIOYCHHEM K cetd «lHTepHeT»
u
JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHOOOPA30BaATENBHYIO
cpeny By3a.
TTomermenue mis CrnenuanusupoBanHass mebens Ha 25 | Microsoft Windows
CaMOCTOSITENILHOM paboThI HOCaI0YHBIX AIMP
(anTaTBHBIHN 3271 OMOTHOTEKH) Mect  (cTombl, CTynbs, KkHWkHBIE | Kaspesky Endpoint
mkagel), Security
TeJIEBU30D, KHUKHBIH u | OpenOffice
209 JOKYMEHTATbHBIN ¢douna. | Acrobat Reader
INepconanpHBIe KOMIBIOTEPH! (9 WT.) ¢ NVDA
MOJKIIFOUYeHHEM K cetu «VHTepHEeT» H
JOCTYTIOM
B OJJEKTPOHHYI0  HH()OpMannOHHO-
00pa3oBaTeNbHYIO Cpely By3a.
YaeOHast ay TUTOpus ISt Crnenanmm3upoBanHas MeOens Ha 26 | Microsoft Windows
TIPOBEJICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JIEKIIMOHHOTO THUIIA, 3aHATHI MeCT (CTOJIbI KOMIIBIOTEPHBIE, CTOJIBI 2010
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9. BOCITUTATEJIBHASA PABOTA

Bocrmranme o0yd9aromuxcst IPH OCBOCHHH HMMH OCHOBHBIX NPO(ECCHOHATIBHBIX 00pa30oBaTeNbHBIX mHporpamm (mamee — OIIOII)
OCYIIECTBISIETCS] HA OCHOBE paboueil ImporpaMMbl BOCIUTAHHMA M KaJlCHIAPHOTO IIaHA BOCHHTATEIbHON pabOTHI, BKIIOYAEMBIX B
OIIOII.

Ilenms BocmUTAaTETHHOW pPAabOTHI — CO3MAHME YCIOBHI JUIA aKTHBHOHM JKM3HEAEATEIHHOCTH OOYYaromMXCs, WX TPakAaHCKOTO
CaMOOIIpeNIeNICHNs, TMPO(PECCHOHANBHOTO CTAaHOBICHUS M WHAMBHIYAJIbHO-TMYHOCTHOM caMOpealu3allid B  CO3HJATeNbHOI
JEATeNbHOCTU Ul YJOBIETBOPEHUS TMOTpeOHOCTE! B HPAaBCTBEHHOM, KYJBbTYPHOM, MHTEIUIEKTyalbHOM, COLMAIBHOM U
MpoQeCCHOHATBHOM Pa3BUTHH.

3amaun  BOCHHUTATENbHONH pPa0OTHI: pa3BHTHE MHPOBO33PEHHMSA M aKTyalH3alds CHCTEMBI 0a30BBIX IIEHHOCTEH JIMYHOCTH,
OpuoOIIeHHe K O0OlIedeloBeYecCKUM HOpMaM MOpaid, HAalMOHAIBHBIM YCTOSIM M aKaJeMHUYeCKHM TpaJuLUsAM; BOCIHUTAHUE
yBaXX€HHs K 3aKOHY, HOpPMaM KOJJIEKTUBHOW JKU3HM, Ppa3BUTHE TIPakJaHCKOM U COLUAIbHOW OTBETCTBEHHOCTH; BOCHHTaHHE
TIOJIOKUTENFHOTO OTHOIICHHSA K TPyAy, (opMHpoBaHWE KyIbTypsl M JTHKH TPO(ecCHOHATBHOTO oOImeHus; (opMupoBaHUe
JUYHOCTHBIX Ka4eCTB, HEOOXOMUMBIX Ui JI(QQPEKTUBHOH MNpodecCHOHATBHON IEATeNbHOCTH; BOCIUTAHUE BHYTpEHHEH
HNOTPeOHOCTH JUYHOCTH B 3A0pOBOM 00pa3e >KHU3HHM, OTBETCTBEHHOIO OTHOIIEHMS K IPHUPOJHONM M COLMOKYIBTYPHOH Cpele;
TIOBBIIICHHUE YPOBHS KYJIBTYPHI O€30I1aCHOTO TIOBEICHHUSI.

OcobenHoctn W Tpaaumuu HMHCTHTYTa OOYCIOBIMBAIOT CIEAYIOIIME OCHOBHBIC HANpaBICHHWS BOCIHTATENBHON paboTHI:
HNaTPUOTUYECKOE, TPakIaHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOpYECKOE, Hay4yHO-00pa3oBaTelIbHOE, MPO(ECCHOHANBHO-
TPYZOBOE, BOJIOHTEPCKOE (IOOPOBOIBUECKOE), IKOJIOTHUECKOE, (U3HNUecKkoe. Buapl pesTesbHOCTH 00y4alOmMXCsl B BOCIHUTATEIBHOI
cucteMe 00pa3oBaTeIbHOW OpraHW3alMM: IPOEKTHAs JEATeNbHOCTh (KaK KOJUIEKTHBHOE TBOPYECKOE JIENO), BOJOHTEPCKas
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTeIbcKas U HayYHO-HCCIeNOBaTeNbcKass AEATeIbHOCTh, IOCYroBas, TBOpYECKas M COLHUAIBHO-
KyIbTypHas AEATEIbHOCTb U JIP.

BocruraTenbHBIN TOTEHIMAN y4eOHO-HCCIEe0OBATENbCKOW U HAayYHO-HCCIEIOBATEIBCKOW JEITEIFHOCTH peali3yeTcss B Ipolecce
Pa3BUTHA HCCIEIOBATEIECKONH KOMIIETCHTHOCTH OOYYalomMXCsl HA TPOTSHKEHHH BCETO Cpoka WX oOydueHms B HMHctutyTe.
Pe3ynpTaTel cTyaeHuUecKoil HaydHO-HCCIIENOBATEIbCKOM AEATEIBHOCTH MPOXOAAT ampoOalui0 B paMKaxX HAy4YHBIX U HAY4HO-
HPaKTHYECKUX KOH(EPEHINH pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHIMH, OPraHM30BaHHBIX FHCTHTYTOM.

CounanbHO-KyIbTypHas M TBOpYECKas EATENBHOCTh OOYYaIOIIMXCS peann3yercs IpH OpPTraHW3alliM M MPOBEACHHH 3HAYMMBIX
COOBITHII M MeponpHusATHil TI'pa’kAaHCKO-NATPHOTUYECKOH, HAYYHO-HCCIEAOBATEIBCKOM, COIMMOKYIBTYPHOH U  (PU3KYIBTYpHO-
CIOPTHBHON HAaNpaBIEHHOCTU. Buabl TBOpueckol JedTeNnpHOCTH oOydaromuxcss B MHCTUTyTe: My3bIKAIBHOE TBOPYECTBO,
xopeorpaduaeckoe TBOPYECTBO, TeaTpaIbHOE TBOPYECTBO, HAYYHOE TBOPUECTBO, MEIUANIPOCKTHI U JIp.

BonoHTepckas meATenbHOCTh OOyJaroONMXCS — MIIMPOKHA KPYT HAmpaBlIeHHH CO3MAATENBHOW JEATebHOCTH, BKIFOUYAFONIHI
pasnuuHble (GopMBI TpaknaHckoro ydactus. Ilo wuHuNmMaTHBe OOydYaromuXcs M TPH HX AaKTUBHOM Yydactuu B HHctutyte
OCYIIECTBIISIET CBOIO AEATENBHOCTh JOOPOBOIBYECKUIT OTPsAT «MbI».

Peammzarro  PaGouedd mporpaMMbl BOCIIUTAHHS IIOMOTaeT OOecIednBaTh B3aMMOJCHCTBHE C PA3NMUYHBIMH  COIHAJIBHBIMHU
UHCTHTYTaMH, CyOBekTamu BocmnuTaHui. Ocoboe 3HaueHHE I BOCIMTATENBHOTO IIpollecca MMEeT OpPTraHH3aIUs IPAKTUYECKOi
JEATeNIbHOCTH O00Y4YaloluXcsl € IEIbl0 pa3sBUTUS NpodeccCHOHANbHBIX KOMIETEHIMH B ycinoBusX HWHcTHTyTa M HpodMIBHBIX




YUPEKACHUN U OpraHu3aLui.

10. OCOBEHHOCTH OBYYEHHWSI NHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMHY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mpomecce m3yueHHs NUCIMIUIMHBI U OCYIIECTBICHHUS IPOIENYP TEKYIIETO0 KOHTPOJIS yCIEBaeMOCTH M MPOMEXYTOYHOH
aTTeCTallu MHBAIUIOB U JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3IOPOBBS IPUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHS C
YYETOM MHIUBUYalIbHBIX ICHXO(H3UOIOTHYECKIX OCOOCHHOCTEH.

OOydyeHHe JHI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAIMAOB OPTraHM3YyeTCs KaK COBMECTHO C JAPYTHMH
00yJalOIMMMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHAX, TaK W 0 WHANBHIyaJIbHOMY y4eOHOMy IUTaHy. Bo Bpems mpueMHOI
KaMIIaHUM, a TAaKXKe BO BPEMs CAAYM Pa3IMYHBIX (OPM NMPOMENKYTOYHOH M TOCYIAAapCTBEHHOH MTOroBOM arrectauuu B MHcTHTyTE
CO3/1aHBl HEOOXOJMMBIE YCIIOBHS JUISl OKa3aHWSI TEXHWYECKOW ITOMOIIM WHBAIMIAM W JIMIAM C OrPaHMYECHHBIMH BO3MOXXHOCTSIMU
3I0pOBbs (TIPH HEOOXOANMOCTH MOKET OBITh JOMYIICHO NMPHUCYTCTBHE B ayAWTOPHH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaronyecs M3 4ucCia WHBAJIMIOB U JIML[ C OrPaHMYECHHBIMH BO3MOKHOCTSMH 3JJ0POBbS, NP HEOOXOJUMOCTH, MOTYT
OBITH 00ECTeYeHB! 3JICKTPOHHBIMH M II€YaTHBIMH 00pa30BaTEeIbHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanm3anny JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B y4eOHOM mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUECHUSI TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (M1 JMI] C HapyLICHUSMH 3pEHUs) M NEPeHOCHAs MHAYKLMOHHAs cucTeMa
Jutst cabocnbimamux «Mcrok» A2 co BCTpOSHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OWOIMOTEKa OHJAWH» TpenoctaBisier obydarommmcs ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
st obecriedeHus: 3G ¢eKTUBHOCTH mpouecca oOydeHus. [Ipu uTeHHMM MacITa®d CTpaHUIBI CaliTa MOXKHO YBEIHYHUTh C MOMOIIBIO
CIICMAJIbHOTO 3HauKa Ha TJaBHOM CTpaHMIe. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXUM OTOOpa)KEHMS] KHUTH WM BKIIOYUTH
03BYYMBAaHUEC HEMOCPEACTBCHHO C caiiTa MpH TOMOINM TNPOrpaMM SKpaHHOTO JocTtymna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O3BYYMBAHMsI TEKCTOB, MOTYT OBITH 3arpykKeHbl B TH(IIOIUIEEphl, a TaKKe CKOIMPOBAaHbI Ha JI00OE YCTPOWCTBO JUISt
KOM(OPTHOTO YTCHUSL.

CepBuc OBC «lluraTHHK» TIOMOTaeT ITOJH30BATENI0 W3BICYh ITUTATy M aBTOMATHYECKH (DOPMHPYET KOPPEKTHYIO
6ubmorpaUUecKyro0 CChUIKY, YTO OCOOEHHO aKTyaldbHO IJISl JIHI C OTPAHHYCHHBIMH BO3MOXKHOCTAMH H OOJerdaer IMpoIecc
HaITMCaHUs KypCOBOMN MIIM BBIITYCKHOM KBaJIM(DMKALMOHHOI paOoTHI.

Jis moAroToBkM K 3aHATHAM oOydarommecss ¢ OB3 (10 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE TpmiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIi O3BYYMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: OJIICKTPOHHBIM, TPHIOKCHHE CKAaYMBAaCTCS
o0yyaromumcsi caMoCTOATENIbHO ¢ caidita e.Janbook.ru, HeoOxomumoe ycioBue: ObITH 3aperucTpupoBaHHbIM B OBC «Jlauby.
Hcnone3yercst cBOOOIHO pacpocTpaHseMas MporpaMma 3KkpaHHoro fgocryna Nvda.

ITogpobHee 00 opraHW3amMM JOCTYHHOM CpeAbl CM. COOTBETCTBYIOUIMH pa3fell OCHOBHOHW NpodecCHOHATBHOH
00pa3oBaTeIbHON IPOTPAMMEL.



