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1. OBIIUE CBEJAEHUSA O JNCHUIIVIMHE

1.1. HamMeHoBaHue TUCHHUILINHBI

PabGouass yueOHas mporpamMmMa TO0 JUCHUIIIMHE «J[OKyMEHTAIMOHHBIN
MEHEDKMEHT» MpeIHa3HaueHa ISl MarucTpoB (B TOM YHCIIC JIJII HHKJIFO3UBHOTO
o0Opa3oBaHKs WHBAIHMIOB W JIUI] C OIPAaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBB),
oOyvaroruxcst 1o  HampaiieHuto moarotoBkn 51.04.06  «bubmmorteuno-
WHGOPMAIMOHHAST ~ JEATSIBHOCTEY, Npodwib moaArotoBkun  «Teopus u
METOJIOJIOTHS YIIPABJICHUS OUOIMOTECUHO-HH(POPMAIIMOHHOK JIeITeIbHOCTHIO», Ha
Kadeape OMOIMOTEYHO-UH(DOPMAITMOHHON JEATEILHOCTH, JOKYMEHTOBEACHHS H
apXUBOBEACHUS Xa0apoOBCKOTO TOCYJapCTBEHHOTO WMHCTUTYTa KYJIbTYPHI, B
COOTBETCTBUM ¢  (helepalbHBIM  TOCYJapCTBEHHBIM  00pa3oBaTeIbHBIM

CTaHJapTOM BBICHIETO 00pa3oBaHUs, yTB. MPUKa30M MUHHUCTEpCTBA 0Opa30BaHUS
u Hayku P® ot 06.12.2017 r. Ne 1188.

1.2. MecTo iucuMIJIMHBI B CTPYKTYype 00pa3oBaTe/IbHOI IPOrpaMMbl

Jucnnmmza «lOKyMEHTAlIMOHHBIM MEHEIKMEHT»SIBIIIETCS TUCIUIUITMHOM
4acTd, (OpMHUPYEMOM YYaCTHUKAMH OOpa30BaTEIbHBIX OTHOILIEHUW (O10Ka
b1.B./IB.03.01).

JlucuuiuiiHa ~ HENOCPENCTBEHHO  HAXOAWUTCA  BO  B3aUMOCBSI3H €
qucuuiuinHOW  «Teopuss W METONOJNOTHS  MHHOBALIMOHHO-METOJIWYECKOTO
MeHemkMmenTa bUJ[» u «CrpaTerndecknii MEHEHKMEHT W CHUCTEMHBIM aHAIN3
O6uOIMOTEeUHO-UH(OPMAIIMOHHOMN JESTETLHOCTIY.

1.3. leab ocBOEHHUSI AUCIUILIHHBI

Henp nucuurumebl «JlOKyMEHTAlMOHHBIM MEHEIKMEHT» - TEOPETUYECKAs
Y MpaKTUYecKasi MOJAroTOBKAa OMOJMOTEYHBIX CHEIUAIUCTOB K MPOSKTUPOBAHUIO
TEXHOJIOTHYECKUX CXEM JIJIsi CHHTe3a MH(opMalMu Mo 3ampocam MoJib30Baresei
B OuOnnorekax, HHPOPMALMOHHBIX CIyX0ax. YriyOlleHHEe TEeOpEeTUYECKUX
3HaHUU B 00JIACTU MPOCKTUPOBAHUS UHTEIUICKTYyaIbHBIX TEXHOJIOTUH; OTpadOTKa
MpoheCCUOHAJIBHBIX HABBIKOB TMPUMEHEHHUSI HOBBIX TEXHOJIOTMH CHHTE3a
nHpopMaluu, YMEHUS MOJEPHUZUPOBATh AaHAJTUTUYECKUE TEXHOJOTHH B
3aBUCUMOCTH OT CHIeIU(UKU 00BEKTA, PECYPCOB OMOTUOTEKH.

1.4. Tlinanupyemble pe3yabTaThl 00yUYeHHUsI 10 IMCUHUIINHE

dopmupyemMble NuaaukaTopsl 10CTHKEHUSA ILiranupyeMsble pe3y/ibTaThbl
KOMIIETeHI[U U KOMIIeTeHI Ui NPAKTHYECKOM AeSITeJIbHOCTH,
ob0ecneunBaromue popmMupoBaHue
KOMIIeTeH U
IIpodeccuonaibHbIE KOMIIETECHIIUH
[TIK-3T"oTOB K ITK-3.1 3HaTh: ITK-3.1 3HaTh:

CHCTEMHOMY aHaJIH3Y,
IKCIEPTHU3E U
MOJICPHU3ALIUU
TEXHOJOTUIECKUX
MIPOIIECCOB B chepe

- OCHOBBI aHAJIH3a, KCIIEPTU3BI 1
MOJIEPHU3ALIUH TEXHOIOTHYECKUX
MIPOIIECCOB B cepe
OnbIMOTEeYHO-UHPOPMAITTOHHOMN
JeSITeTbHOCTH

- OCHOBBI aHAJIN3a, KCIIEPTH3BI U
MOJIEPHHU3ALUH TEXHOJIOTNYECKUX
IPOLIECCOB JIOKYMEHTAIIHOHHOTO
yIpaByieHUs] B OMOIMOTEUHO-

UH(POPMALIMOHHOM AEATEIbHOCTH




OUOIUOTEUHO-

[1K-3.2 YMmeTs:

T1IK-3.2 YMeTs:

H(GOPMaITMOHHOM - UCIIOJIb30BaTh METO/IBI, - UCTOJIb30BaTh METO/IbI, CITIOCOOBI
JeSATeIbHOCTH CMOCOOBI aHAJIN3a ¥ OKCTIEPTU3bl | aHAJIN3a M SKCIIEPTU3BI
TEXHOJIOTMYECKUX MPOLIECCOB B | TEXHOJOTMYECKHUX MPOIIECCOB
cdepe OubIMOTEUHO- JOKYMEHTAIIMOHHOTO YIIPABICHHS B
HH(pOpMaAITMOHHOM OuOIMOTEeYHO-NH(POPMAITMOHHOM
JeSITeIbHOCTH NeSITeTbHOCTH;
- MOJIEPHU3UPOBATH - MOJIEPHU3UPOBATH
TEXHOJOTUYECKHUE MPOLIECCHI B TEXHOJIOTHYECKHE MPOIECCHI B chepe
chepe 6MOIMOTEUHO- Ou0IMOTEeYHO-NH(POPMAITMOHHOM
MH(POPMALIMOHHOM JeSITeTbHOCTH
JeSITEIIbBHOCTH
[1K-3.3 Bnagers: [1K-3.3 Bnagerts:
- HaBbIKaMU TIPOBEICHUS - HaBBIKAMU TPOBEICHUS aHANIN3A,
aHaJIM3a, PKCIICPTH3HI U aHATIN3a, | AKCIIEPTHU3BI M aHAIN3a, SKCIIEPTHU3HI
HKCHEPTHU3BI U MOJCPHU3AIIUN Y MOJICPHU3ALIUH TEXHOJIOTUYECKUX
TEXHOJIOTHYECKHX TPOLIECCOB B | MPOIECCOB IOKYMEHTAIIHOHHOTO
chepe OMOIMOTEUHO- yrpasieHus B cgepe OMOIMoTedHo-
MH(pOpMaLIOHHON UH(POPMALIMOHHON JESITEIbHOCTH
JESITEIIbHOCTH
[IK-7 I'oToB k [1K-7.1 3nats: [1K-7.1 3nats:
Pa3BUTHUIO - OCHOBBI OpPraHu3aluOHHON - OCHOBBI OpraHU3alMOHHON
OpTaHU3aIMOHHON KYJIBTYPBI M KOPIIOPATUBHBIX KYJIBTYPBI i KOPIIOPATHBHBIX
KYJIbTYPBI U KOMMYHHKAIMI B OMOJIIMOTEUHO- | JOKYMEHTAIIMOHHBIX KOMMYHHUKAIUI
KOPIIOPATUBHBIX uHpOopMaMOHHOH chepe; B OMOIMOTeYHO-MH(DOPMAITHOHHON
KOMMYHHKAIUI B - 3HaTh HAIIPaBJICHUS U CPEJCTBa | cdepe;
OuOIMOTEYHO- Pa3BUTHSI OPTaHU3AMOHHOM - 3HaTh HANPABJICHUS U CPEJICTBA
UH(OPMAITMOHHOM KYJIBTYPbI U KOPIIOPATUBHBIX pa3BUTHS OPTaHU3AIMOHHOMN
chepe KOMMYHHKAIHHA B OMOIMOTEYHO- | KYJbTYPHl M KOPIIOPATUBHBIX

uHpOpMaLMOHHOM chepe

KOMMYHHKAIUH B OUOINOTEYHO-
uH(pOPMallMOHHOM cdepe

[1K-7.2 Ymerts:

- UCTIOJIb30BAaTh
OpraHU3alMOHHYIO KYJIBTYPY U
KOPITOPaTHBHBIX
KOMMYHHKAIMH B OUOINOTEYHO-
nH(pOpMaLMOHHOH cdepe;

- UCTIOJIb30BaTh CPEJICTBA
pPa3BUTHUS OPTraHU3ALMOHHON
KYJIBTYPBl U KOPIIOPATUBHBIX
KOMMYHHKAIMI B ONOIHOTEUHO-
uHpOpMaLMOHHOMH chepe

[IK-7.2 Ymers:

- IICTIOJIB30BaTh OPTraHU3AIMOHHYIO
KyJIbTYpYy U
KOPIOPATUBHBIXIOKYMEHTAITMOHHBIX
KOMMYHHKAIMH B OUOINOTEYHO-
MH(GOPMaILMOHHOM cdepe;

- IICTIOJIb30BaTh CPEJICTBA Pa3BUTHS
OpTaHU3aIMOHHON KYJIbTYPHI H
KOPITOPAaTHUBHBIX
JOKYMEHTAITMOHHBIX KOMMYHHKAITHA
B OUOIMOTEYHO-MH(DOPMAITTOHHON

cthepe

[1K-7.3 Braners:

- HaBBIKAMU Pa3BUTHUS
OpraHU3alMOHHON KYJIBTYPHI U
KOPITOPaTHBHBIX
KOMMYHHKAIMH B OMOIHOTEYHO-
nH(pOopMallMOHHOH cdepe

T1K-7.3 Bianers:

- HaBBIKAMU Pa3BHUTHUS
OpraHU3aIMOHHON KYJIbTYPHI U
KOPHOPaTUBHBIX
JOKYMEHTAIIMOHHBIX KOMMYHHKaIIUH
B 0MOIMOTEYHO-UH(POPMAITTOHHOMN

chepe




2. OFBEM U COAEPKAHUME JUCHUIIJINHBI

2.1. O0beM TUCHUILTHHBI

Bup yueoHoii padoThl

01010

300

Bcero
4acoB

CemecTpnl

Bcero
4acoB

Kypc

KonTakTHas padora (Bcero)

30 2

B ToMm uncne:

- nexyuu (J13)

12 2

- cemunapwl (C3)

- npakmuyeckue (113)

16 2

- menxoepynnogvie (MI3)

- uHousuoyanvrvie (M3)

- epynnosoe koucynromuposarue (1)

- UHOUBUOYATIbHOE KOHCYTbmuposanue (M)

CamocrositesibHass  padora
(Bcero)

CTyJeHTa

78 2

CPC

69 2

KOHTPOJIb

B ToM yncne:

- 10020MOBKa Kypco8otl pabomul

- mekyw;uﬁ KOHmMpOJlb

- NPOMENCYMOUHDBLI
(no02omoeKa K IK3amemy)

KOHMpOJlb

OO0mas Tpy10eMKOCTh:
(Bcero 3a4. ea./k0,1-B0 4acoB 1o ®I'OC)

3/108 2

Bun NMPOMEKYTOYHOMI
(3aueT, IK3aMeH)

aTTeCTallun

ceMecTpbI:

Kypc:

3a4dem

IK3AMEH

2.2. TemaTn4yeckuii mjIaH

Koa-Bo yacoB

KounrakTHasi padora

CamocrosiTesbHast padora
CTY/ICHTOB

HaumenoBanue
pa3nesnoB U TeM

(bopmupyemsbie
KOMIIETEeHIIHH)

Ne
n/n

Bcero yacos
mo ®IroC
Bcero ayg..

qyacoB

J3

C3

I3

KouncyabTanuu
T, "

Bcero uacos

KOHTPOJIb
CPC

npo
MeK
yTO4
HBIH

CPC

CPC

TeKy
1107071

1 Beenenue B
JTUCHUIUTMHY. 3HAYEHUE
JOKYMEHTAIMOHHOTO
o0OecrieueHus B
YIPABICHUHU
OHUOIIMOTEYHO-
nH(OPMAIIMOHHBIM
YUPEKICHUEM




2 | JlokyMeHTHpOBaHUE
YIIPaBJICHUECKOM
JeSATeIbHOCTH
O6ubIMOTEK

3 | Cucrema
YIPaBJICHYECKOM
uHpOopMau
O6uOIMOTEHYHO-
MH(POPMAIIMOHHOTO
YUpEeXKICHUS

4 JlokyMeHTalMOHHbIN
MEHEIHKMEHT
OMOIMOTEUHO- 2 6
MH(POPMAITMOHHOTO
YUPEKICHUS

5 Opranuzanus Tpyna
OTBETCTBEHHOTI'O 3a 4
JIEIOTIPOU3BOJICTBO

[ToaroToBka K 3K3aMeHy 9 9 9

I'pynnoBoe KOHCYIBbTUPOBAHKE 5 2 2
K DK3aMEHY

BCEI'O yacos: 108 | 30 | 12 16 2 78 69 9

2.3. Kparkoe conep:xkaHue pa3aejioB U TeM

Tema 1.Begenne B AMCUMIVIMHY. 3HA4YeHHE [JOKYMEHTALMOHHOIO
o0ecrevyeHnsi B yNpaBJeHUN ONOJIMOTEKOM

IIpeamer, mnenmun ©  3a0a4d  AWCLHUIUIMHBL, MECTO  Kypca B
npodeccruonansHoM oOpazoBanun. Dopmbl TpoBeAcHHUS 3aHATHH. DOpMbI
KOHTPOJISI B paMKax JJaHHOW JUCHUILIUHBL. MeTtoaudeckoe obecreueHne
JUCLUIUIVHBI.

JIOKyMeHTallMoOHHOe 00ecreueHne YIpaBJICHUs: OT JEJIONPOU3BOJICTBA K
YOPaBICHUK  JOKyMEHTamu. IIpaBOBbIE  OCHOBBI  JOKYMEHTAI[MOHHOTO
oOecrieueHus yrpaBieHUss OUOIMOTEYHO-MH(POPMALUOHHON AESATEIBHOCTHIO.
[Tonsitue «HopmatuBHO-MeToanueckas 0aza JIOY». Hanpasnenus: opraHuzanuu
U TEXHOJIOTH JOKYMEHTAIIMOHHOTO 00ECleueHUs yrpaBieHusl. 3aKOHOJATEIbHOE
perynupoBanue. Crangaptuzauus. HopMaTMBHO-METOAWYECKHE JOKYMEHTBI.
TpeGoBanus K  pa3paboTke  YHUPUIMPOBAHHBIX  (HOPM  JTOKYMEHTOB.
O6mepoccuiickue KiaccuPukaTopbl JOKyMEHTAIIUH.

Tema 2. JloKyMeHTHpPOBaHHMe YyINPaBJEHYECKOH [1eATEJbHOCTH
OndmorTexk

Ucropust pa3Butusg OuOAMOTEYHOW JOKyMeHTauuu. bubiuoreuynas
JOKYMEHTAIUs: MOHATHE, BUABl U (OpMbl. XapaKTepUCTUKA OTACIbHBIX BUIOB
OuOIMOTEYHON JOKYMEHTauu. TpeboBanus K X 0(hOPMIICHUIO.




Tema 3. Cucrema ynpapieHuYeckoil uHpopManuu OUOJIMOTEYHO-
HH(OPMALMOHHOIO Y4peKACHUS

Opranu3alluoOHHO-TIpaBoOBasi JOKyMeHTauus Pa3paboTka M yTBepiKIeHUE
KOMIUIEKCA OpraHM3allMOHHO-IIPABOBBIX JOKYMEHTOB (Ycras, [lomoxenue o006
OpraHu3alMH, CTPYKTYPHBIX ITOAPA3ACIICHUN, KOJUIETMAIBHBIX U COBEIIATEIbHbIX
opraHax; INTaTHOE pacCHUCaHWE; HWHCTPYKLMU 10 OTIAEIbHBIM  BHJAAM
JESITEIbHOCTH; JOJKHOCTHBIE MHCTPYKIIUN).

PacniopsaurenbHast JOKyMEHTALUS. OcHOBHOE Ha3HA4YCHHE
pacnopsiautensHoi gokymeHTarmu (P1). IlpaBuna coctaBienus u odopmiieHus,
OCHOBHBIX OPraHU3alMOHHO-PACIOPAIUTENBHBIX JOKYMEHTOB. CoCTaBieHUE H
odopmIIeHrEe IPUKA30B, TOCTAHOBICHHUM, PACIOPSKEHUHN U T.11.

[InanoBast u oTyeTHast TOKyMeHTauus. JJoKyMeHThI coepKaliue CBEACHUS
O pe3ysibTaTax [JEeATEeIbHOCTH 3a ONPENEJECHHBI MepuoJl BPEMEHU — TOI,
MOJIyrojie, KBaprai, Mecsl. OyHKIHUS OTYETHOW TOKYMEHTALUU B JIESITEIIbHOCTH
oubnnoreku.  KoMIUIEKCBI ~ OTUETHBIX  JIOKYMEHTOB:  TOCYJapCTBEHHas
CTaTUCTHYECKAasl OTYETHOCTh, BEJOMCTBEHHAsl OTYETHOCTb, OTYETHOCTH BHYTPH
YUpEKIACHUS

CrpaBouHO-UH(pOPMALIMOHHAS U CIIPaBOYHO-aHAIMTHYECKAS
JOKYMEHTALUS. CrnpaBouHo-uH(popmanonHas  jpokymenrauus  (CHU):
cocTtaBliecHMe U O0QOpPMJIEHHE NPOTOKOJOB, JAOKIAAHBIX (CIYyKEOHBIX) U
OOBSICHUTENbHBIX 3aIIUCOK, 3asBJICHUH, MIPEICTABICHUMN, NEPENUCKU (CITyKEOHBIX
naceMm, TejerpamM, TtenedakcoB, ¢dakcorpamMm, SIEKTPOHHBIX COOOIIECHMUI).
CnpaBoyHo-ananutuueckas nqokymentamus (CAJl): coctaBienue u oopmieHue
aKTOB, CIIPABOK, CBOJIOB, 3aKJIFOUEHUI, OT3bIBOB, CIIMCKOB, IEPEUHEH.

JlenoBoe mmcbMo. Bwuabl genoBeix nuceM.  (OCHOBHBIE — DJIEMEHTHI
CTPYKTYpPBI JI€JI0OBOTO NMuchbMa. TpeOoBaHUsl MPEIbSABIsSEMbIE K TEKCTY JEI0BOrO
MUChMaA.

Tema 4. JIOKyMEHTAIMOHHBI  MEHEIKMEHT  OMOJIHOTEHYHO-
HHGPOPMALMOHHOIO YYPeKIACHUA

VYrpaBienue aokymeHTanuer OuOmuoreku. JIOKyMEHTOOOOPOT M €ro
cocrapisitoriie. OCOOEGHHOCTH  YIPABIEHUS BXOMSIIUMH, HWCXOIAIIUMU U
BHYTPEHHUMU JOKyMeHTaMu. KOHTpOJIb UCHOJHEHHST JOKYMEHTOB. YTIpaBJieHUE
ONEPaTUBHBIM XPAaHEHUEM JOKYMEHTOB. YTPABJICHUE AapPXHUBHBIM XpaHEHUEM
JIOKYMEHTOB.

Tema 5. Opranusanusi Tpy1a 0TBETCTBEHHOT0 32 /1eJIONPOU3BOICTBO

OOmue  BOMpPOCHI  OpraHW3allid  TpyAa  OTBETCTBEHHOTO  3a
nenornpou3BoAcTBO. OCHOBHBIE TpeOOBaHUSI K 000pYIOBaHHIO paboyero Mecra
OTBETCTBEHHOTO 32 JCIOMPON3BOACTBO. OCHOBHBIE TpeOOBaHM K 000PYI0BAHUIO
paboyero Mecrta OTBETCTBEHHOTO 3a JIEJIONPOM3BOJACTBO. TpeOoBaHus K
MHUKPOKJIIUMATy ¥ CaHUTApPHO-TUTMEHUYECKOMY peXHMY pabodyero mecta
OTBETCTBEHHOTO 3a JIEJOMpPOU3BOJACTBO. TpeboBaHHsS K pPa3MEIICHUIO W
0o0Opy/OBaHUIO paboyero MecTa OTBETCTBEHHOTO 3a JIEJNONPOHU3BOACTBO.
TpeboBanust K yClIOBUSM TpyJla OTBETCTBEHHOTO 3a JEJIOMPOU3BOCTBO.

8



[IpumepHbIii  perjlaMeHT padoTbl OTBETCTBEHHOTO 3a JIEJIONPOMU3BOJICTBO.
JIOJDKHOCTHAsT MHCTPYKIUS OTBETCTBEHHOT'O 3a JIEJIOMPOU3BOJICTBO, MOPSJIOK €€
pa3zpaboTku. UHCTpyKIIMS 1O AEIONPOU3BOICTBY, MOPSAIOK €€ pa3paboTKu

3. YYEBHO-METOJMYECKOE OBECHEYEHUE JUIsI
CAMOCTOSITEJABHOI PABOTHI OBYUAIOLIMXCS MO
JTUCLUIIJIMHE

3.1. Ilanbl NPaKTHYECKUX 3aHATHH

IIpakTuyeckas padora Ne 1
o reme «OgopmiieHne Oprauu3aliOHHO-NIPABOBHIX IOKYMEHTOB)
(3 waca)

Hean 3anaTus -popMrpoBaHUE CUCTEMbI 3HAHUN, YMEHUN 1 HAaBBIKOB
MMOATOTOBKHU U O(POPMIICHUS OPTaHU3AIMOHHO-TIPABOBBIX TOKYMCHTOB.

3aganmue:

1. O3HaKOMUTCS C CUCTEMOM OpraHU3alMOHHO-TIPABOBBIX IOKYMEHTOB.

2. O3HaKOMHUTBCS C OCOOCHHOCTSMM TIOJFOTOBKH U  O(opMIICHUS
OpraHU3aIMOHHO-TIPABOBBIX JIOKYMEHTOB.

3. CocraBuTh TIEpPEUCHb OPraHU3AIMOHHO-TIPABOBBIX JIOKYMEHTOB,
00pa3yroIMxcs B JICATEIBHOCTH OHONMMOTEKH (HAa TMpUMeEpe COOCTBEHHOM
OuOIMOTEKN).

4. BIMOTHUTH 3a7]aHus, PEJIOKEHHBIC MPENOIaBaTEeIeM Ha 3aHITHH.

IIpakTuyeckas padora Ne 2
1o TeMe «Opranu3anusi 1 BeJleHHe 1eJI0Boi mepenuckm» (3 yaca)

Heab 3ansaTHA -HOPMUPOBAHUE CUCTEMBI 3HAHUN, YMEHUN U HABBIKOB
MOATOTOBKHU, OPOPMIIEHUS U BEAEHUS AEIOBOM MEPETHUCKU.

3apanue:

1. O3HaKOMUTCS C BUAOBBIM Pa3HOOOpa3ueM JEIOBBIX MHCEM.

2. O3HaKOMUTBHCS ¢ OCOOCHHOCTSMU MOATOTOBKU U 0OPMIIEHUS JIETOBBIX
MIACEM.

3. CocTaBUTb NepeveHb BUOB MHCEM, 00pa3yIOIIHUXCS B ACSITEIbHOCTU
oubnmoTeku (Ha mpuMepe COOCTBEHHOM OMOIMOTEKH).

4. BINMOJTHUTH 3a7aHus, IPEJIOAKEHHBIE MPENOIaBaTEIeM Ha 3aHIATHH.

5. O3HaKOMUTBHCS C OCOOCHHOCTSIMU BEACHUS JIETTOBOM MEPEMUCKH.

6. BoImoaHUTH 3a1aHus, IPEAJIOKEHHBIE MTPEernojaBaTesieM Ha 3aHITHH.



IIpakTuyeckas padora Ne 3
no reme « Homenkiiarypa aen opranuzanuu. OnepatusHoe M TeKyuiee
XpaHeHue JOKyMeHTOB» (6 1yaca)

Hean 3anaTus -popMrpoBaHUE CUCTEMbI 3HAHUHN, YMEHUN 1 HABBIKOB
paboThI C TOKYMEHTAaMHU Ha BCEX ATamnax J1eJI0MpOr3BO/ICTBA.

3apanue:

1. O3HaKOMUTCSI C HOMEHKJIATYPOU JIeN U €€ BUJaMHu.

2. [Ipoananu3upoBaTh HOMEHKJIATYPY A€l OpraHu3aluu 3a 3 roja (JIaHHbIe
BBIJIAIOTCA MPENOJaBaTesieM Ha 3aHATHH WM HCHOJB3YIOTCS HOMEHKJIATypa
cOOCTBEHHOU OMOJIMOTEKH).

3. CocTaBuTh mpaBmiia pa3pabOTKU U BEICHUS HOMEHKIATYpHI AEN s
OpraHU3aLMH.

4. O3HaKOMHUTBCSI C OCOOCHHOCTSIMM CHUCTEMaTH3allMi JIOKyMEHTOB.
CdopmynurpoBaTh 00IIME TPUHLIMIIB POPMUPOBAHUS AEII.

5. U3 mnpennoxeHHOro KOMIUIEKTa JOKYMEHTOB CGOPMHUPOBATH [EJI0
(1aHHBIE BBLAAIOTCS MpENoaBaTesieM Ha 3aHATUur ). OO0CHOBAThH CBOM BHIOOP.

6. O3HaKOMUTCSI C OCOOCHHOCTSIMU COCTaBIICHHS 3aT0JIOBKOB JIETI.

7. BBINOTHUTB 3a/1aHus, IPEAJIOKEHHBIE MTPETogaBaTesIeM Ha 3aHATHH.

8. O3HaKOMUTCS C OCOOEHHOCTSIMU YCTAHOBJICHUSI CPOKOB XPaHEHHUSI JIEJI.

9. BImomHUTH 3a/1aHus, PEI0KEHHBIE MPENoJaBaTeIeM Ha 3aHITHH.

10. O3HakoMHUTCS C OCOOEHHOCTAMHU TEKYILIETO XPaHEHUS JIE.

11. [loArOTOBUTH MAMSITKY IO OCYIIECTBIICHUIO TEKYILIETO XPAaHEHUS J1E1.

12. BoInosHUTG 3a/1aHus, IPEAJIOKEHHbIE ITPEnogaBaTesieM Ha 3aHSITHH.

13.  CdopmupoBate u  odopMuth Aeno  (JaHHBIE  BBIJAIOTCSA
[IPENOJaBATENEM Ha 3aHATHH).

IIpakTuyeckas padora Ne 4
no teme «Opranu3auus Tpyaa OTBETCTBEHHOI0 32 /1eJIONPOU3BOICTBO»
(4 yaca)

Hean 3anaTus -GopMUpPOBAHUE CUCTEMbI 3HAHUW 00 OpraHMU3aIuu TpyAa
OTBETCTBEHHOTO 3a JICJIONPOU3BOJICTBO B OMOJIMOTEKE.

3ananue:

1. Ilpoananu3upoBaTh 00SA3aHHOCTH OTBETCTBEHHOTO 3a JICJIOTIPOU3BOICTBO
B OuOnnoTeke (Ha nmpuMepe COOCTBEHHOM OUOTUOTEKH).

2. [Tpoananu3upoBath TpeOOBAHUS, MPEABSIBISIEMbIE K OTBETCTBEHHOMY 32
JIETOTIPOU3BOICTBO.

3. Ilpoananu3upoBaTh yCIOBUSM Tpy/aa U TpeOOBaHUS K 0OOPYIOBAHUIO
pabouero Mecta OTBETCTBEHHOTO 3a JIEIOMPOU3BOICTBO.

4. Pa3paboTarh JOKHOCTHYIO HMHCTPYKIIMIO OTBETCTBEHHOTO 32
JEJIOMPOU3BOACTBO B OMOIHOTEKE.

3.2. Bonpocsl 1151 CAMOKOHTPOJISA

1. COBpCMCHHOG COCTOAHHEC ACATCIBbHOCTH I10 YIIPABJICHNUIO JOKYMCHTAMMU.
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2. TlpaBoBble OCHOBBI JOKyMEHTAlIMOHHOTO OOECIEeUEHHUsl YIpaBICHUS
OnOIMOTEYHO-UH(OPMAITMOHHON e TETHHOCTHIO

3. bubnuoTeynas TOKyMeHTAIUs: MOHITHE, BUJIBI U hopMbl. TpeGoBaHMS K
ux opopMIIeHHUIO.

4. OpraHu3allMOHHO-TIPAaBOBas JOKyMeHTalus Oubiuoreku PaspaboTka u
YTBEPKJICHHE KOMILIEKCA OPraHU3allMOHHO-TIPABOBBIX IOKYMEHTOB.

5. PacniopsiautenbHas nokymeHTanus 6udauorexku. OCHOBHOE Ha3HAYCHHE
pacniopsimutensHoi mokymenTaruu (PJ1). IlpaBuna cocrtaBienus u opopMIIeHUS.

6. [ImaHoBas U OTUETHAS IOKYMEHTAIMs OMOINOTEKH.

7. CrnpaBouHo-uH(pOpPMALIMOHHAS 151 CIIPAaBOYHO-aHATUTHYECKAS
nokyMeHTaius oudmmoreku. [IpaBuna cocraBienus u oQpopmMIeHUS

8. lenmoBoe mucpmo. Bunbl nenoBeix muceM. TpeOoBaHus MpeabsIBIseMble
K TEKCTY JI€JIOBOTO MHUCHMA.

9. Vmpasienue nokymeHTanuen OuOInoTeKu.

10. JlokymeHTOOOOPOT M €ro

11. KoHTposb UCTIOTHEHUS TOKYMEHTOB.

12. YupagneHue ornepaTUBHBIM XpaHEHUEM JJOKYMEHTOB.

13. YnpaBneHnue apXvBHBIM XpaHEHUEM JOKYMEHTOB.

14. OcHoBHBIE TpeOoBaHUSI K OOOpyJOBaHUIO paboyero Mecrta
OTBETCTBEHHOTO 3a JI€JIOIPOU3BOJICTBO.

15. TpeboBaHus K yCIOBUSAM TPY/Ja OTBETCTBEHHOTO 32 JIEJIONPOU3BOJICTBO.

16. HopmatuBHO-TIpaBOBasi perIaMEHTAaIUsl TpPyla OTBETCTBEHHOTO 3a
JEIIOTIPOU3BOICTRO.

4. METOOANYECKHUE YKA3AHUS 10 OCBOEHUIO JUCHUIIJIMHBI

YcBoeHre maTepualia IUCHUTLIMHBI Ha JICKIHAX, TMPAKTHICCKUX 3aHITHIX
U B pe3yJbTaTe CaMOCTOSITEILHON MOJATOTOBKH U U3YUYEHUS OTACIBHBIX BOIIPOCOB
JTUCIUTUIMHBI, TIO3BOJSAT CTYJIEHTY TOJONUTH K MPOMEKYTOUYHOW aTTECTaIlluu
MOJTOTOBIICHHBIM. 3HaHUSA, HaKaIIMBaeMble TMOCTENIEHHO W B Pa3IUYHBIX
pakypcax, ¢ UCIOJIb30BaHUEM MTPOTUBOIIOIOKHBIX MHEHUH U B3IJISIIOB HA Ty WIH
UHYI0 Tpo0ieMy SBISIOTCS TJIYOOKMMH M KAa4ECTBEHHBIMHU, M TO3BOJIIIOT
dbopMHpPOBATH COOTBETCTBYIOMIME NPO(ECCHOHATBHBIE KOMIETEHIIMA KaK WTOT
00pa3oBaTeNLHOTO MpoIiecca.

Jlst cucteMaTtu3ayy 3HaHUK 110 JUCITUTUIMHE TTepBOHAYAIBHOS BHUMAaHUE
ciaeayer oOpaTuTh Ha padoOUyl MPOrpaMMmy Kypca, KOTopas BKJIKOYaeT B ceOs
OCHOBHBIC TIPOOJIEMBI TUCIUTIINHBI (TEMATHUKY 3aHITHI), B paMKaX KOTOPBIX H
(OpMHPYIOTCS BOIIPOCHI JJISI KOHTPOJISA U aTTecTanuu. [loaToMy cTyaeHT, 3apaHee
03HAKOMHUBIIIMCH C TIPOTPAMMOM Kypca, MOXET Jy4Ille COPUCHTHPOBATHCS B
MOCTIEIOBATEIbHOCTH ~ OCBOGHUSI  Kypca ¢ TO3UIUHN OpraHU3aIHNH
CaMOCTOSITEIIbHON paOOTHI.

[Tpu opranmu3aIuy mporecca OCBOSHUS JUCITUTUTHHBI CIICTYET YIUThIBATh:

1. ITnanuposanue epemenu, 0meedeHHO20 HA 0CEOEHUE OUCYUNTUHBL.

[Ipy TUTaHUpPOBaHWM BpPEMEHHW Ha OCBOCHHE AMCIUIUIMHBI CIEAYeT

PYKOBOJICTBOBAThCS: CTPYKTYPOM JAMCLMIUIMHBI, B KOTOPOW yKa3aHbl KOJUYECTBO
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aKaJIEMUYECKHX YacOB B pa3pe3e KaXJOW TeMbl, BUJA 3aHATUN (JIEKIMOHHOE,
MPaKTUYECKOe, CEMUHAPCKOE) M Yachl Ha CAMOCTOSTEIBHYIO paboTy; (GopMoit
TEKYIIErO0 KOHTPOJII YCIEBAEMOCTHU (TECTbI, BBIMOJHEHWE WHIWBHUIYAIbHBIX U
MPAKTUYECKUX 3aHATUN U JIp.); POPMOM MPOMEKYTOUHOM aTTecTaluu (3a4er).

2. [locnedosamenvrocms Oelicmeuii npu 0C80eHUU OUCYUNTIUHDL.

N3yyeHue KaxaoW TeMbl JUCHUIUIMHBI II€J1€CO00pa3HO HAaYMHATh CO
3HAKOMCTBA C COJIEp>KaHHEM JUCLUMIUIMHBI B pa3pe3e TeM; 3aTeM CJEIYeT JTarl
nondopa  HMCTOYHUKOB M3  YHUCIAa PEKOMEHAYEMbIX M  T0J0OpaHHBIX
CaMOCTOSATENIbHO (Hay4yHble cCTaThk; HHGOpMALMS C O(UIMAIBHBIX CaTOB
roCyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYMIpPAaBJICHHUS U Ap.).
N3yyenne MCTOYHUKOBOW 0a3bl MOMKET COMPOBOXKAATHCS KOHCHEKTUPOBAHUEM.
[lenecooOpa3Ho BeCTH MepeueHb NPOOIEMHBIX BOIPOCOB KakK MO CYIECTBY TEMBI,
0OyCJIOBJIEHHBIX Tpo0OedaMyd B HAy4YHOM M MPaBOBOM II0JE€ W MPOOJIeMaMH
MPAKTUYECKOI0 XapakTepa, TaK U B CIIydae 3aTPyJAHEHHUI C YSICHEHHEM CMBICIIA
M3JI0)KEHHOTO B HMCTOYHHMKAX Marepuana (yKa3aHHbIE BOMNPOCHI MOTYT OBITh
pa3penieHbl  CaMOCTOSITEbHO, BO BpEMs CECCHOHHBIX 3aHATUA WM Ha
KOHCYJIBTALIMH C MPENOIABATEIIEM).

JUIsi MOATOTOBKM K TNMPAKTHUYECKUM 3aHATHSIM PEKOMEHIYEeTCs MOJIpOOHO
U3Y4YUTh KOHCIEKTHI JIEKINM, PEIIECTBYIOIIMX IPAKTUYECKOMY 3aHATHIO. TaKxke
PEKOMEHIYEeTCSI O03HAKOMHUTBCS C TEXHOJOTHEHW IIPOBEIEHHS IPAKTUYECKHUX
3aHATUN, KOTOpas BKIIIOYAET CIEAYIOUIME JTanbl: OOBSCHEHUE 3alaHus U
HaBBIKOB (KOMIIETEHIIMI), KOTOPbIE 3aKPEIUISIOTCS B XOJE €ro BBIIOJIHEHHUS;
3HAKOMCTBO C KOHKPETHBIMM HMCTOYHHUKAMH WH(GOpPMAIMU JJi1 BBINOJIHEHUS
3alaHusl; OOCYXKIEHUE M YTOYHEHHE BONPOCOB B XOAE aHaIU3a HCTOYHHKOB
MH(pOpMaAIMU; COBMECTHBIM MPOCMOTP MNEPBUYHBIX pE3YyIbTATOB, OLEHKA HX
COOTBETCTBHS MO (POPMaATBHBIM U COAECPKATEIbHBIM TPEOOBAHUSIM.

3. Hcnonvzosanue yueOHO-MemoOOUUeCKUX Mamepuaiog u pabomy c
Jumepamypoil.

Crnenyer NMpUMEHATH CIEAYIOIIYIO MOCJIEA0BATEIbHOCTh MCTOUYHUKOB ISt
U3Y4YEHHUS] TEM AUCLUIUIMHBI: HOPMAaTHBHBIE INPABOBBIE AKTHl IO JIUCLHUILIUHE;
KOMMEHTApUHU K 3aKOHOJATEIbHBIM aKTaM; HAYYHYIO0 U YYEOHYIO JIUTEepaTypy, a
TaK)K€ APYyrue HCTOYHUKH.

4. Ilo02omog6Ky k meKkyujemy KOHmpoio Yycneeaemocmu.

OcHOBHOM 3ajadeil TEKyIIero KOHTPOJIA YCHEBAEMOCTH OOYyYarOIIUXCS
ABIIIETCS TIOBBIIICHWE KadecTBa 3HAHWUW, NPUOOpPETEeHHE U pa3BUTHE HUMHU
HaBBIKOB CaMOCTOSITEIbHOW paOOThL. TeKyluil KOHTPOJIh 3HAHUN O0ydYarOIIMXCs
10 JMCUUIJIMHE MOXKET UMETh CIEAYIOIIME BUJbL: YCTHBIM ONPOC HA JEKUHUSAX,
MPaKTUYECKUX 3aHATHSX; poBepKa BBITIOJIHEHHUSI MMCbMEHHBIX
CaMOCTOSTENbHBIX Pa00T U IOMAILTHUX 33JaHUIl; TECTUPOBAHKE.

Jist 5pdekTUBHON MOATOTOBKH K TEKYLIEMY KOHTPOIIO MO JUCLMILIMHE
HEO0OXOIUMO HCIOJIb30BaTh PEKOMEHJIOBAHHYIO OCHOBHYIO U JIONOJIHUTEIBHYIO
JUTEPATYpy, KOHCHEKTHI JIEKIHMH, pa3pabOTKU CTYJEHTOB, BBIIIOJIHEHHbIE B
pe3ynbTaTe MOArOTOBKU U BBINOJHEHUS CEMUHAPCKUX U MPAKTUYECKUX 3aHATUM.
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5. ®OHJ OHEHOYHBIX CPEACTB V11 IPOBEJEHU A
IMPOMEXYTOYHOU ATTECTALIMU 11O JUCHUIIJINHE

5.1. [lepeyeHb KoMIeTeHUMA U ATAaNbI KX GopMUPOBAHMS
Cormacho ®I'OC BO mo HampaBinenuto moarotoBku 51.04.06
bubmuoTteuno-nHGOpMaOHHAS NEITEIBHOCTh B paMKaxX U3y4eHUS TACIIUATTAHBI
y 00yJarOIUXCsl TOJDKHBI OBITH C(OOPMUPOBAHBI CIICAYIONINE KOMIICTCHIINN:

Kon DopMyIMpOBKa KOMIIETEHIIUN

HpO(l)eCCI/IOHaJILHLIe KOMIICTCHIIUHA

[IK-3 | ['0TOB K CHCTEMHOMY aHAIU3y, YKCHEPTH3E M MOJCPHU3AINH TEXHOJIOTHUECKUX
npoiieccoB B chepe OMOIMOTEIHO-UHPOPMAITMOHHOM TSI TEIIBHOCTH

I[IK-7 |T'oToB K pa3BUTHIO OPraHU3alMOHHOW  KYJIbTYphl M  KOPIOPATUBHBIX
KOMMYHHKAITMI B OMOIMOTeYHO-HH(OPMALIMOHHOH cdepe

Jranbl GOPMUPOBAHUA KOMIIETCHIMH:

Hauanvneui — wHa dTOoM  dTane  (QOPMUPYIOTCS  3HAHUEBBIE WU
UHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHIIMH, OCBAUBAIOTCS OCHOBHBIE KaTE€rOpHH,
dopmupyrorcs 0azoBble yMmMeHHs. CTyIEHT BOCHPOM3BOIAUT TEPMHUHBI, (PaKThI,
METO/Ibl, MIOHATHS, IPUHITUIIBI U TIpaBUia; peniaeT ydyeOHble 3a/1auu no oOpasily.
Ecnu cTyneHT oTBeyaeT 3TUM TpeOOBaHMS MOXHO TOBOPUTH 00 OCBOEHHMH UM
MIOPOrOBOTO YPOBHS KOMIIETEHIIUU;

OcHosHoUl — 3HaHUS, YMEHUS, HaBbIKH, oOecreunBaronie (HopMUpoOBaHHE
KOMIIETEHIIMHM, 3HAYUTEIbHO BO3PACTAlOT, HO €UI€ HE JIOCTUTalOT HTOTOBBIX
3HaueHnil. Ha »ToM »Tame CTyJeHT OCBamBaeT AaHAIUTHYECKUE JIEHUCTBUS C
NpEAMETHBIMA ~ 3HAHMSIMM [0  KOHKPETHOM  JHMCLUMIUIMHE,  CIOCOOEH
CaMOCTOSTENIbHO pelaTh y4deOHbIE 3a/Jaud, BHOCS KOPPEKTUBBI B aJITOPUTM
JEHCTBUM, OCYIIECTBIISAS CAMOPETYIISLMIO B X0J1€ padOThl, IEPEHOCUTh 3HAHUS U
YMEHHUS Ha HOBBIE YCJIOBHS. YCIEIIHOE MPOXOXKIAECHHE 3TOr0 3Tana MO3BOJISET
JOCTUYb CTAaHAAPTHOTO YPOBHS C(HOPMUPOBAHHOCTH KOMIIETEHIIUY;

3agepwiarowuti — Ha 3TOM 3Tafne€ CTYACHT JOCTUTAae€T HUTOTOBBIX
[oKa3zarejed 1O 3asABJICHHOM KOMIIETEHLMH, TO €CThb OCBamMBAET BECh
HEOOXOMUMBIA O0BEM 3HAHHM, OBJIAJIEBA€T BCEMHU YMEHUSIMH W HaBBIKAMHU B
chepe 3asBieHHOW KommeTeHIMU. OH CcrnocoOeH HCMOIb30BaTh 3TH 3HAHUS,
YMEHUSI, HaBBIKM TMPU PEIICHUHU 3a/7a4 TOBBIIMIEHHOM CJIOXXKHOCTH M B
HECTaHAAPTHBIX ycioBUsX. [1o pe3ynbraTam 3TOro stamna CTyJeHT IeMOHCTPUPYET
ATaJIOHHBIN YPOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHIUH.

5.2. Iloka3zarejii KpUTEPHHU OLEHUBAHUS KOMIIETEH M

Jlis olleHWBaHUsl pEe3yNbTaTOB OOYyYEeHHS B BUJE 3HAHWNA HCIIOIB3YHOTCS
CIEeIyIoIue TPOUEAYPhl W  TEXHOJIOTMH:TECTUPOBAHWE; WHAMBHUIYAIbHOE
co0eceoBaHne, THMCHMEHHBIE OTBETHI Ha BOMPOCHI (B BHUAC MEKYULE20
KOHmMpOn).

IIpoMexKyTOUHBIN KOHTPOJIb PEATU3YETCS B XOJ€ CAauu 00y4YaroUMMUCS
9K3aMeHa. OJK3aMeH MpoBoauTcs B (opme cobOeceaoBaHHsS TO KOHTPOJIbHBIM
Bonpocam. O1ieHKa 3HaHUN MPOU3BOAUTCS 1O 4-X OanpHOU mikane.B cioydae
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HEY/I0BJIETBOPUTEIILHON OLEHKH CTYJIEHT UMEET MPaBO MepecaaTh 3K3aMEH B
YCTaHOBJICHHOM MOPSIJIKE.

Oﬁmne KPHUTCPHUH OLICHKHN OTBE€TOB CTYJICHTOB

Onenka
«OTJIHYHO»

OneHkKa «Xopo1o»

Onenka
«YAOBJIETBOPHUTETbHO)

OneHka
«HEYAOBJIETBOPHUTEIbHOY

«3aAYTECHO»

«HE 3a4YTCHO»

OLIEHUBAETCSI OTBET,
€CIIU CTYJECHT UMEET
CUCTEMHBIE MTOJIHbIE
3HAHUS U YMEHHUS 110

IIOCTaBJIEHHOMY
Bonpocy. Conepxxanue
BOIIpOCA U3J1araet
CBSI3HO, B KPaTKOU

OIICHHUBAETCS OTBET,
B KOTOPOM
OTCYTCTBYIOT
HE3HAYNTEILHBIE
DJIEMEHTHI
COJICPIKAHUS HITH
MIPUCYTCTBYIOT BCE
HEOOXOIMMBIE

OILICHMBACTCS HEIIOJHBIHN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYHUTEIbHBIE DIIEMEHTEI
coJIepKaHuUs WK
MPUCYTCTBYIOT BCE
BBIIIICU3JIOKCHHBIC
3HAHUSA, HO JOIYyIIEHBI

OIICHHUBAETCS OTBET, IPH
KOTOPOM CTYJICHTBI
JIEMOHCTPHUPYIOT
OTPBIBOYHEIC,
OeccucTeMHbIE 3HAHMS,
HEYMEHUE BBIJICIIUTh
IJIaBHOE, CYIIIECTBCHHOE B
OTBETE, IOMYCKAIOT rpyObIe

CYIIECTBCHHBIC OIIMOKH,
HEJIOTUYHO, IIPOCTPAHHO
W3JI0’KEHO OCHOBHOC

(dhopMe, pacKpbIBaeT
HOCJIEIOBATEIIBHO CYTh
H3YYEHHOTO MaTepuaa,

3JIEMEHTHI
COJICPIKaHUs, HO
JTOTTYIIIEHBI

JIEeMOHCTPHPYS HEKOTOpBIE OIINOKH, coJiepKaHue BOIpoca.
MIPOYHOCTH U MHOT/Ia HapylIajiach
HPUKIaIHYIO MIOCJIEA0BATENbHOCTD
HaNpaBICHHOCTb H3JI0KEHUSI.

MOJyYE€HHBIX 3HAHUU U
YMEHUH, HE IOIIyCKaeT
TEPMUHOJIOTMYECKHUX
OoKOOK U (PaKTHYECKUX
HETOYHOCTEH

OLINOKHU

5.3. MaTepuaJibl i OLIEHKH W KOHTPOJIsI Pe3yJIbTATOB 00y4eHu sl

3aganus K IK3aMeHy ®opmupyemble
KOMIIETCHIIUHU

1. CoBpeMeHHOE COCTOSHHE JeATeNbHOCTH 1o ympasieHuto | IK-3,TIK-7
JOKYMEHTaMHU.
2. IlpaBoBbie OCHOBBI JOKyMEHTalMoHHOro obOecreuenus | [IK-3, IIK-7
yIpaBiieHHs OMOIMOTEYHO-UHPOPMAITMOHHOM JeATETHHOCTHIO
3. bubnuoreunas JOKyMeHTaIus: MOHSATHE, BUABI U (DOPMEL. IIK-3, ITIK-7
TpeboBanus kK ux 0hOPMIIECHUIO.
4. OpraHu3aliOHHO-TIpaBoBast JOKyMmeHTanuss OwuoOmmorekn | IIK-3, IIK-7
PaspaboTka © yTBEp)KICHHE KOMILIEKCA OpraHW3aI[MOHHO-
IIPABOBBIX JOKYMEHTOB.
5. PacniopsutenbHas qokyMmeHTanust 6ndanoreku. OCHOBHOE IK-3, TIK-7
Ha3HayeHue pacnopsautenbHor nokymentauuu (PJ1). IIpaBuiia
COCTaBJICHUS 1 0()OPMIICHUSI.
6. [InaHoBas 1 oTYeTHAS JOKYMEHTAIUsI OMOJIMOTEKHU. I[1K-3, IIK-7
7. CrnpaBoYHO-MH(POPMAIIMOHHAS U ClipaBoYHO-aHaauThdeckas | [IK-3, IIK-7
noKymeHTarusi  Oubnmoreku. [IpaBunma  cocTaBieHuss W
odopMIICHUS
8. JlenoBoe mmcbMo. Buabl aenoBbix mmceM. TpeOoBanums | IIK-3, IIK-7
IPEIBSIBISEMBIC K TEKCTY JIJIOBOTO MUChMA.
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9. Vopasnenue nokymeHTaIuen On0ImoTeKu. 1K-3, ITK-7

10. JIokyMeHTOOOOPOT U €ro 1IK-3, ITK-7
11. KoHTpOJIb UCTIOTHEHUS TOKYMEHTOB. [1K-3, TIK-7
12. YpaBieHue onepaTUBHBIM XpaHEHUEM JIOKYMEHTOB. 1IK-3, I1K-7
13. YnpaBneHue apXuBHBIM XpaHEHHEM JOKYMEHTOB. IK-3, ITIK-7

14. OcHoBHbIe TpeOOBaHUS K 000pymoBaHUi0 pabouero mecra | IK-3, IIK-7
OTBETCTBEHHOTO 32 JI€JI0NPOU3BOJICTBO.

15. TpeOoBanus K YCIOBHSIM Tpyaa oTBeTcTBeHHoro 3a | IIK-3,IIK-7
JIEIONPOU3BOICTBO.

16. HopmartuBHo-nipaBoBas periamMeHTaIusl tpyaa | IHK-3, IIK-7
OTBETCTBEHHOTO 3a JICJIOMPOU3BOICTRO.

5.4.MeToanuecKkue MaTepUAJIbl MO0 OIEHUBAHUIO Pe3yJbTATOB 00y4eHUs!

IIpomexkyTouHasi aTTecTanms pealnu3yeTcs B XOJI€ cllauu
oOydarormumucss 3k3aMmeHa. llenpl0o TPOMEXYTOUHON arTecTalluu  SIBISETCA
KOMIUIEKCHAsI U OOBEKTHBHAsI OLICHKA 3HAHUU CTYJIEHTOB B IMPOIIECCE OCBOCHUS
MMM OCHOBHOM 0O0pa3oBaTeIbHON MPOrpaMMbl BBICHIETO MPOQPECCUOHATBHOTO
o0pa3oBaHUs.

DK3aMEHIIO UCUHUIUIUHE MPECIeAYIOT 1eJib OIIEHUTh pabdoTy CTyAeHTa 3a
KypC WA CEMECTP, CTENEHb YCBOCHUSI TEOPETUUECKUX 3HAHUW M KOMIIETEHIIUU,
YPOBEHb TBOPUYECKOT'O MBIIIJICHUS, HABBIKOB CAMOCTOSTEIBLHON pabOThl, YMEHUE
aHaJIM3UPOBATh MOJYYCHHBIC 3HAHUS U MPUMEHATh UX B PELICHUM MPAKTUYECKUX
3a1ad4.

Bo Bpemsi 9K3aMeHACTyJ€HThI MOTYT  TOJb30BaThCA  YUCOHBIMU
nporpaMmaMi, CIpPAaBOYHUKAMH M TPOUYUMH HCTOYHUKAMHU HHQpOpMaIluH,
nepeYeHb KOTOPBIX YCTaHABIMBAETCA MPENOJABATEIIEM M COIJIACOBBIBACTCS Ha
3acenanun kadenpol. lcnonb3oBaHME MaTEpPHANOB, HE MPEAYCMOTPEHHBIX
yKa3aHHBIM MEPEYHEM, a Tak)Ke IMOMBbITKA OOIEHUs C JIPYTUMU CTyACHTaMH, B
TOM qucie c MIPUMEHEHUEM AIEKTPOHHBIX CpeACTB CBSI3U,
HECAHKIMOHUPOBAHHbIEC MEPEMENIECHUS CTYJICHTOB U T.II. SIBJIIFOTCS OCHOBaHUEM
JUISl YJAJeHUs CTYAEHTa U3 ayJAUTOPUU U MOCIIEIYIONIET0 BHECEHHS] B BEJOMOCTh
HEYJOBJIETBOPUTEIHLHON OTMETKH.

KputepusiMmu  ycnemHoOCTH OCBOCHHSI CTYJIEHTOM JaHHOW  y4eOHOI
JTUCHUTUIMHBI TIPU TPOBEACHUHN TEKYIIETO U UTOTOBOT'O KOHTPOJIS SIBJISIFOTCSL:

1. KonuuecTBO MpaBWIBHBIX OTBETOB Ha TEKYIIEM TECTUPOBAHMHM W IO
KOHTPOJIbHBIM BOIIPOCAM.

2. AKTHUBHOCTh U aJICKBAaTHOCTh MOBEJCHUSI CTYJCHTAa HAa CEMHUHAPCKUX
3aHSATUSX, BBINOJIHEHUE KaXKJBIM CTYJCHTOM BCEX MPaKTUYECKUX pador,
OCMBICJICHHOCTh U CAMOCTOSITENILHOCTh CYKAEHUMN, MMPOSBICHHBIX B X0OJI€ YCTHOTO
onpoca.

3. [lpaBuiibHBIC OTBETHI HAa BOIIPOCHI TIO COACPIKAHUIO 0A30BBHIX UCTOYHUKOB U3
CIHICKOB PEKOMEHIOBAHHOM JIUTEPATYPHI MO TUCIUILIHE.

4. JlemoHcTpamusi 3HaHUS MPOQPECCHOHAIBHBIX TEPMHUHOB, TOHSITHH,
KaTEerOpruu U TEOPHUM.

15



5. Hamnume coOCTBEHHOTO BHJEHHUS paccMaTpUBAEMONl MPOOIEMBI,
c(hOpMHUPOBAHHOTO Ha OCHOBE M3yUYEHUS U aHAJIM3a HAYYHBIX PabOT, BHITOJTHEHUS
MPaKTUYECKUX 3a/1aHUM.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHAS ¥ IONOJTHUTEJIbHAS y4eOHas JIUTepaTypa
OcHoBHasl JuTEepaTypa
1. Poroxxun, M.IO. JlokymeHTalmioHHOe oOecreucHue yrpaBieHus [
M.IO. Poroxun. — Mocksa ; bepnun : lupekr-Meaua, 2014. — 384 c. — Pexum
nocryma: URL: http://biblioclub.ru/index.php?page=book&id=253704

JlonoJIHuTeIbHASA JIUTEPATYyPa

2. Kab6amos, C.}O. Jlenompou3BoACTBO W apXUBHOE IO B TEPMHUHAX U
ompenenenusax / C.JHO. Kabamos, N.I'. Achanguspoa. — 3-¢ u3ad., crep. —
MockBa : M3parensctBo «@®muuTay, 2018. — 295 c. — Pexum gocrymna:
URL.: http://biblioclub.ru/index.php?page=book&id=69168

3. Poroxun, M.IO. O¢puc-macrep / M.FO. Poroxun. — Mocksa ; bepnun :
Hupexkr-Memana, 2014, — 351 c¢. : wmn - Pexum  pmocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=253708

4. Tpopumosa, O.B. Ochnobl aenoBoro muceMa / O.B. Tpodumona,
E.B. Kynuuk ; MunucrepcTtBo 00pa3oBanusi u Hayku Poccuiickoit denepanmu,
TroMeHCKul TOoCynapCTBEHHBIN yHUBEpcUTeT. — 4-¢ u3d., crep. — MockBa

M3narensctBOo «®muaTan, 2016. — 305 ¢. : T1abm. — Pexum goctymna:
URL.: http://biblioclub.ru/index.php?page=book&id=57968

6.2.Pecypchl uHpOPMANIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTEpHET»

B cooTBeTCTBMM ¢ JMIICH3MOHHBIMH HOpPMaTHBaMH OOeCIeUeHUs
OMOIMOTeUHO-UH(POPMALIMOHHBIMU ~ pecypcaMu  OMOJIMOTEKAa  OpraHu3yeT
WHIVUBUYaIbHBI HEOTPAHUYEHHBIN JIOCTYN U3 JII0OOW TOYKH, B KOTOPOU

uMeeTcs A0CTyn K cetu MHTepHeT, K yueOHbIM Marepuaniam DIIEKTPOHHO-
ouommoreunsix cuctem (OBC):

1. ObC «YuuBepcuteTckas OubmmoTeka onnaitn». MzmarensctBo: OO0
«HexkcMenuay. [IpuHaminexHOCTh cTopoHHssA. WWW.biblioclub.ru. KomuuectBo
kiroder  (momp3oBareneit): 100% on-line. XapaktepucTuky OHOIMOTEYHOTO
dboHma, TOCTYyn K KOTOPOMY MPEAOCTaBISACTCS JOTOBOPOM: JOCTYH K 0a30BOM
yactu ObC.

2. OBC «M3parenscTBo I[lmanera My3bIKH». DJIEKTPOHHO-OMOIMOTEUHAS
cucteMa OOO «M3parenbctBo IINIAHETA MYVY3bBIKWy». IlpuHaniexxHOCTh
cropoHHsis. Www.e.lanbook.com. KomuuectBo kmroueit (mosab3oBareseit): 100%
on-line. Xapakrepuctuku OuOIMOTEYHOrO0 (OHAA, JOCTYIT K KOTOPOMY
MPEAOCTABIISCTCS JIOTOBOPOM: JTOCTYIT K KOJUIEKIHSIM: «My3blka U Teatpy,
«baner. Tanen. Xopeorpadus.
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3. Bl DOnexrtponnas Cucrema «KynpTypay». baza [lanHbix DnexkTpoHHas
Cucrema «Kynbrypay. [IpuHamiexxHoCcTh CTOpOHHSA. hitp://www.e-mcfr.ru.

4, Web UPBUMC XabapoBckuii rocy1apCTBEHHBIH HHCTUTYT HMCKYCCTB H
KYJIbTYpbI (9MEKTPOHHBIH KaTaJor). MexnyHnapoaHas accouuanus
MoJIb30BaTeNiel W pa3pabOTYMKOB  DJIEKTPOHHBIX OMOJMOTEK U HOBBIX
uHpopmarmoHHblx TexHosoruit (accommanmss OBHUT). [lpunagnexxHocts
cToponHss. http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snexkrponHass 6ubnmorexka. OOO Hayunas
aJIeKTpoHHAsE OumoOnmuoreka. IlpmHamiexkHocTh crtoponHss. http://elibrary.ru/
Jlnmensnonnoe cormamenue Ne 13863 ot 03.10.2013 r. — Geccpouno.

6. Dnexrporno-ombmoTeunas cucrema ®I'bOY BO «XT'UKy». ®I'BOY
BO «XTUK». IlpunagiexHocTh coOcTBeHHas. JIokanbHBIA — JOCTYII.
http://carta.hqgiik.ru. ITpuka3 mo MuactuTyTy Ne 213-00 0T 07.10.2013 .

7. EauHoe OKHO JoCTyma K 00pa3oBaTelIbHBIM pecypcam. DIIEKTPOHHAas
oubnuorexa. ®I'AY 'HUU UTT «Mudopmuka», MunucrepcTBo 00pa3oBaHus U
HAayKH PO. [IpuHAIIEKHOCTD CTOPOHHSA. CBoOOIHBIH JOCTYII.
http://window.edu.ru

8. Enunas womnekmus [{udpossix OOpazoBatenbHbix PecypcoB. ®T'AY
I'HUU UTT «udopmukay. [lpunannexHocts cropoHHsis. CBOOOAHBIA JOCTYII.
http://school-collection.edu.ru

9. ®denepanpHbli HEHTp WHGOPMAIMOHHO-00PA30BATEIBHBIX PECYPCOB.
@®enepanbHblii UEHTP HH(OPMAIMOHHO- 00pa3oBaTelbHBIX pecypcoB, PI'AY
I'HUU UTT «Uudopmukay. [TpuHaanexHoctb cTopoHHssl. CBOOOIHBIN TOCTYII.
http://fcior.edu.ru

JI1s1 MOATOTOBKYM KYPCOBBIX, BBIITYCKHBIX M HAYYHBIX pabOT o0ydarouiuecs
MOTYT HCIIOJIb30BaTh MOJHOTEKCTOBYIO 0a3zy nmaHHbix Web of Science. Pexum
JOCTyNa: DJIEKTPOHHBIM, W3 BHYTpeHHEeW ceTtu WHHCTUTYTa. OQuinaabHbIi
caiit: webofknowledge.com

6.3. UndopmannoHHbIe TEXHOJIOTUH, MPOrPaMMHOE o0ecriedeHne u
HH(POPMALIMOHHBIE CTIPABOYHbIE CHCTEMbI

[IporpammHuo-uH(pOpMaIMOHHOE  o0ecriedeHue  y4yeOHOro  mpolecca
COOTBETCTBYET TpeOOBAHUSIM benepanbHOTO rOCYJIapCTBEHHOTO
00pa3oBaTeNbLHOTO CTaHapTA.

s mpoBeneHuss 3aHATUM JIEKUMOHHOTO THWIIA, 3aHATHUH CEMUHAPCKOIO
TUIA, 3aHATUA TPAKTHUUYECKOTO THUIIA, TPYNIOBBIXKOHCYIbTAIUM, TEKYIIETO
KOHTPOJIS u MIPOMEKYTOUHOU aTTeCTalluu
UCIIOJIB3YETCSACIICNYIOIICETPOrPaMMHOE 00ECIICUEHHUE:

—JIUIEH3UOHHOETPONIPUETAPHOCTIPOTPAMMHOE00ECTICUCHHE:

1. Microsoft Windows

2. Microsoft Office (BcocraBmakerasxomst: Word, Excel, PowerPoint,

FrontPage, Access)
3. Adobe Creative Suite 6 Master Collection (BcocTaBmakeTaBXOISAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X

Pro, Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6
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Premium Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere
Pro CS6, After Effects CS6, Adobe Audition CS6, SpeedGrade CS6,
Prelude CS6, Encore CS6, Bridge CS6, Media Encoder CS6);

—CBOOOTHOPACTIPOCTPAHSIEMOCTIPOTPAMMHOE00ECTICUEHHE:

1. mabopoducHsxmporpamm Libre Office

2. aynuornpourpeiBaresb AIMP

3. BugeomnpourpseiBarenb Windows Media Classic

4. unrepHer-Opaysep Chrome.

JI1s1caMOCTOATETLHOMIIOATOTOBKU CTY/IGHTOB K 3aHATHSIM IO JTUCIMIUIAHE
TpeOyeTcst oOpalieHrue K IporpaMMHOMY obOecredenuto MicrosoftWindows,
MicrosoftOffice, B ToM 4ucne /Uit MOATOTOBKH MYJbTUMEANMHBIX MPE3CHTALUN
0 TeMaM CEMHHApoB B mporpamme PowerPoint. Jlns co3gaHus KOHEYHBIX
HEPETAKTUPYEMBIX  BEPCHM  JOKyMEHTAa  PEKOMEHIYETCS  HMCIOJIb30BaTh
AcrobatXPro, Bxomsmmii B coctaB makera AdobeCreativeSuite 6
MasterCollection.

[Ipy wu3yyeHHWH AUCHMIUIMHBI OO0y4aromuecss HWMEIT BO3MOXKHOCTh
UCIIOJIb30BaHUsI MH(POPMAIIMOHHO-CIIPaBOYHBIX cucTeM «KynbTypa» u «IapanT,
Bcepoccuiickyto  oTpacieByro  crpaBouHyro — cuctemy  «MHpopMuO»,
pedepaTUBHBIX ¥ OMOTMOMETPUUYECKHUX 0a3 TaHHBIX PELICH3UPYEMON JTUTEPATYPhI
WebofSciencenScopus, B COOTBETCTBUU C 3aKJIFOUEHHBIMHU JIOTOBOPAMHU.

Ha BCEX KOMITbIOTEPAxX B UHCTUTYTE
YCTaHOBJICHOJUIICH3NOHHOCAHTUBUPYCHOE MIPOTPaMMHOE obecrieueHne
KaspeskyEndpointSecurity. HeoOxomuMbIM  yclioBHEM — WH(OPMAIMOHHON
0€30MacHOCTH HHCTHUTYTA SIBIIICTCS 00s3aTeNbHas MPOBEpPKa Ha HATHIKNE BUPYCOB
BHCITHUX  HOCUTEJIEM  Tepen WX  HMCIOJb30BAaHUEM  C  ITOMOIIBIO
KaspeskyEndpointSecurity.

[lepeuncieHHOE TIPOTPaMMHOE OOCCIICUCHHE OOHOBISIETCS TIO Mepe
BBIXOJ]Ja HOBBIX BEPCHM MPOrpaMM B paMKaX COOTBETCTBYIONIUX JIMIICH3UN U
COIJIAIIIEHUN.

6.4. MaTepuajabHoO-TeXHU4YECKas 0a3a

MartepualbHO-TEXHHYECKOEe OO0ECMeUeHUEe pealn3yeMOW JIHUCIUTLTAHBI
COOTBETCTBYET TpeOOBAHMSIM beneparbHOTO rOCyJIapCTBEHHOTO
00pa3oBaTeNbHOTO CTaHAapTA.

s mpoBeneHuss 3aHATUM JICKIMOHHOTO THWIIA, 3aHATHH CEMHUHAPCKOIO
THUIIA, KYPCOBOTO MPOCKTUPOBAHUS (BBITIOJHEHUS KYPCOBBIX PabOT), TPYIIIOBBIX U
WHJUBUyAIbHBIX KOHCYJIbTAIlMH, TEKYIIETO KOHTPOJSA W TPOMEKYTOUHOU
aTTecTalul B y4yeOHOM TIpoIlecCe aKTHMBHO HCIOJIB3YIOTCS  CIICAYIOIIHE
CrieruaIbHbIC TTOMEIICHHUS:

- y4eOHBIC ayJIWTOPUH, OCHAIIECHHBIC CHCIUATHU3UPOBAHHON MeOebIo,
JEMOHCTPAIIUOHHBIM  00OpYAOBaHUEM (MYJIBTUMEIUNHBIN TMPE3CHTAIIMOHHBIN
KOMILJIEKC B COCTaBE IPOEKTOpAa, DKpaHa, aKTUBHOW aKyCTUYECKON CHCTEMBI,
MEPCOHAILHOTO KOMIIBIOTEpa) M y4eOHO-HATTSAHBIMH TOocoOusMu (B T.4. B
anekTpoHHOM BHje) (aya. 213a, 303 (koMIBIOTEPHBIN Ki1acc).

Jly1st caMoCTOSITENhHON PabOThI CTYICHTOB IIPEIHA3HAYCHBI:
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-aya. 209  (umtanpHBIl  3a1), OOOpYyIOBaHHBIE MEPCOHATHHBIMU
KOMITbIOTEpaMH, 00ECTICUUBAIONIMMHU JOCTYI K DJIEKTPOHHOH HH(OPMAIMOHHO-
0o0pa3oBaTeNbHONM cpele opraHu3anud, K cetu «VHTepHeT», K AIIEKTPOHHBIM
OMOIMOTEYHBIM CHCTEMAM.

[Ipu HeoOXoaMMOCTH B y4eOHOM MpOIECCE€ HCHOIB3YIOTCA KOMILICKTHI
HEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, IPOEKTOP, SKPaH).

Bce xommbiorepbl MHCTHTYTa OOBbEIMHEHBI B JIOKAJIBHYIO CETh, C KaXI0TO
U3 HUX BO3MOXEH BBIXOJ B TJI00ANBHYIO ceTh MHTepHeT. IHCTUTYT HCIONB3yeT
BbIICNICHHBIH KaHan co ckopoctbio 10 MO6/c. [ns cTyneHTOB wuMeeTcs
BO3MOKHOCTh BBIXOJIa B CETh VIHTEPHET C MOOWIBHBIX YCTPOMCTB MOCPEACTBOM
ceru WIiFi, koTopast ycTaHOBIICHA B YMTAIBHOM 3aiie HCTHTYTA.

[IpoBenenue KK MO AUCIUTUIMHE COMTPOBOXKIACTCS HCIIOIB30BAaHUEM B
Ka4yecTBE y4eOHO-HATIISAHBIX MAaTEPHAIIOB CIIAlI-IPE3CHTALUSIMHU.

7. BOCIIUTATEJIbHASA PABOTA
Bocniuranue ~— oOyyarommuxcs  Npd  OCBOGHMM UMM OCHOBHBIX
npodeccroHanbHbIX ~ oOpa3zoBarenbHbIX  mporpamm  (mamee —  OIIOII)
OCYIIECTBJISIETCS. HA OCHOBE paboueill MporpaMMbl BOCIIUTAHUS U KaJIEHJAPHOTO
IUTaHa BOCTIMTATENbHOM paboThl, BKItouaeMbix B OIIOII.

Ilens BocmUTaTENIBPHOW pPabOTBI — CO3JaHUE YCIOBUM JJII AKTUBHOMN
KUBHEACATEIBHOCTH OO0y4YarolmuMXcsl, HX TpaxAaHCKOr0 CaMOOMPEICIICHHUS,
po¢heCCUOHATIBHOTO CTAaHOBJICHUS u VHJIUBUIYAJIbHO-JIMYHOCTHOM

camMopeaNu3ali B  CO3HMJATEIBHON JEATeNbHOCTH IS yAOBJICTBOPEHUS
NOTPEOHOCTE B HPABCTBEHHOM, KYJIbTYpPHOM, MHTEIUICKTYaIbHOM, COIUAIBHOM
Y IpO(PecCUOHATIEHOM PAa3BUTHUH.

3ajmaun  BOCHUTATENBHOM  paOOThI:  pa3BUTUE  MHUPOBO33PEHUS U
aKTyajnu3alus CHUCTeMbl O0a30BbIX IIEHHOCTEH JIMYHOCTH, NPHOOIIEHHE K
oO011eueI0BeYeCKUM HOpMaM MOpajl, HAIIMOHAIBHBIM YCTOSIM M aKaJIeMUYECKUM
TPaJULUsIM; BOCIIUTAHUE YBA)KEHUS K 3aKOHY, HOpMaM KOJIJIEKTUBHOM KHU3HH,
pa3BUTHE TPAXKAAHCKOW M  COLUMAIbHOM OTBETCTBEHHOCTH; BOCHHUTAHUE
MOJIOKUTENBHOTO OTHOIIEHUS K Tpyay, (OpMHUpPOBaHHME KYJIbTYpbl M OITHKHU
npodeccruoHanbHOTO  OOmIEHUs;  (HOPMUPOBAHHE  JUYHOCTHBIX  KAdecTB,
HEoOXomuMBIX 1t d(dexkTuBHOM  TPO(EecCHOHATBLHON  NESITEIBHOCTH;
BOCTIUTaHWE BHYTPEHHEH MOTPEOHOCTH JIMYHOCTH B 3JA0POBOM 0O0pas3e >KU3HH,
OTBETCTBEHHOTO OTHOIICGHUS K TPUPOAHOW U COLMOKYJIBTYpHOH cCpere;
TIOBBIIIICHUE YPOBHS KyJIbTYpbl 0€30MTaCHOTO MOBEACHMS.

OcobenHoctn u Tpamuuuu MHCTHTYTa 0OYCIOBIMBAIOT —CIEAYIONINE

OCHOBHbIC  HaIlpaBJI€HUS  BOCHUTATENbHOW  pabOThl:  MATPUOTUYECKOE,
IPAXKIAHCKOE,  JYXOBHO-HPAaBCTBEHHOE,  KYJIbTYpPHO-TBOPYECKOE,  HAy4YHO-
o0Opa3oBaTenbHOE, npo¢hecCuOHaTBLHO-TPYAOBOE, BOJIOHTEPCKOE

(moOpoBoOJIBUECKOE), AKOJIOTHYECKOoe, ¢u3udeckoe. Buapl  AesTeIbHOCTH
oOydJaronuxcsi B BOCIUTATEIHLHOM CHUCTEME 00pa30BaTEeIbHON OpraHU3aIliu:
MPOEKTHAs JIEITEIHHOCTh (KaK KOJUIGKTUBHOE TBOPYECKOE J1EJI0), BOJOHTEPCKAs
NeSITeTbHOCTD, Y4EOHO-UCCIIEA0BATENbCKAS U HAYIHO-UCCIIE0BATEIbCKAS
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JNEATENBHOCTD, IOCYTOBAsl, TBOPYECKAS U COLMAIIBHO-KYJIbTYPHAs I€SITEIbHOCTD U
zp.

BocnurarenpHplii MOTEHUIMAN y4yeOHO-MCCIEIOBATEIbCKOM UM Hay4yHO-
UCCIIENOBATENbCKON  JIEATENIBHOCTH  pealiu3yeTcsi B  MPOLECCE  PA3BUTHS
UCCJIEIOBATELCKOM KOMIETEHTHOCTH OOYyYaloIUXCs Ha MPOTSKEHUU BCETo
cpoka wux oOyuenuss B HWMuctutyte. Pe3ynbrarel cTyAeHUYECKOW HaydHO-
UCCJIeIOBATENBCKON JIESITEIbBHOCTU MPOXOAT anpoOalfio B paMKaX HAYYHBIX U
HAyYHO-TIPAKTUYECKUX KOH(MEPEHIIUN Pa3IMYHOro YPOBHS, B T.4. KOH(EPEHIIHH,
OpraHU30BaHHBIX HCTUTYTOM.

CounalbHO-KYJIbTYpHasE M TBOpUYECKas JIEATEIbHOCTh OOYyYaroIMnXCs
peanu3yeTcss TpU OpraHU3alMM MW TPOBEACHUH 3HAYUMBIX COOBITHA |
MEPOTNPUATAN  TPAXKIAHCKO-TIATPUOTUYECKON,  HAYYHO-HCCIIEIOBATEIbCKOM,
COIIMOKYJIBTYPHOU U  (PUBKYJIBTYPHO-CIIOPTUBHOM HAINpPaBICHHOCTH. Buibl
TBOPYECKOW  JIESITENBHOCTH oOywaromuxcsi B HMHCTUTYTE: My3bIKaJIbHOE
TBOPUYECTBO, XOPEOTrpaPpuUYECKOe TBOPUECTBO, TEATPAIBHOE TBOPUECTBO, HAYYHOE
TBOPYECTBO, METUATIPOEKTHI U JIP.

Bonontepckas  AesSTeNbHOCTh  OOy4YalOMMUXCA —  IIUPOKHM  KpyT
HaIpaBJICHUN CO3UIATEIBLHON JEATEIbHOCTH, BKIIIOYAIONINN paziudyHbie (HOPMbI
rpaxaanckoro ydactus. [lo mHUIIMAaTHBE OOYYalOIIUXCS W MPU HX AKTUBHOM
ydyactud B HMHCTUTYTE OCYILECTBISET CBOIO JESATEIBHOCTH JOOPOBOJIbYECKUIA
oTpsan «Mp».

Peanuzanuio Paboueld mporpaMMbl BOCIUTaHUSI MOMOTraeT o0ecrneunBaTh
B3aUMOJICHCTBUE C PAa3JIMYHBIMU COLMAIBHBIMU HWHCTUTYTaMH, CYOBEKTaMu
BocnuTanus. (Ocoboe 3HaueHHe [JIs1 BOCHUTATENBHOTO MpOIEcca HUMEET
OpraHu3alus MPaKTUUYECKON IEeATEIbHOCTH OOYyYalolMUXCs C IEIbI0 Pa3BUTHUS
podeCCUOHANIBHBIX KOMMNETEHIMK B ycinoBusix WMucTtutyta M npoduiibHBIX
YUPEKICHUM, U OpraHUu3aIui.

8. OCOBEHHOCTH OBYUYEHMU S NHBAJINJOB U JIUL C
OI'PAHUYEHHBIMH BO3MOKHOCTAMMU 31O0POBbA

B 1mponecce wusydeHus AUCUUILIMHBI M OCYILECTBICHUSA IPOLELYP
TEKYLIEr0 KOHTPOJISI yCIEBAEMOCTH U MPOMEXKYTOYHOU aTTECTALIMM WHBAJIMIOB U
JUI C  OrPAaHUYEHHBIMHM  BO3MOXHOCTSIMM  3J0pPOBbS  IPUMEHSIOTCS
ajanTupoBaHHble  (opMbl  OOy4eHHS C  yY4E€TOM  HMHAMBHIYaJIbHBIX
MCUXO(PU3UOTOTHIECKUX OCOOCHHOCTEH.

OOyyeHue IMll C OrPaHUYEHHBIMU BO3MOXXHOCTSAMH W HMHBAJIUIOB
OpraHU3yeTCcsl KaK COBMECTHO C JAPYTMMH OOYYalolMMHCS Ha JEKUHUOHHBIX W
NPAKTUYECKUX 3aHIATHSX, TaK M MO MHAMBUAYaJbHOMY yuyeOHOMY IiaHy. Bo
BpeMsl TMPHEMHOM KaMIaHUHM, a TakKe BO BpeMsl cIaud pa3IudHbIX (HopM
IIPOMEXYTOUYHOM M TOCYAApPCTBEHHOW WTOroBOM arrectauuu B HHcturyTe
CO3/aHbl HEOOXOJUMBbIE YCJIOBHUA JJIs OKa3aHUs TEXHUYECKOM MOMOIIU
WHBAIMJAM M JIMLIAM C OIPAaHWYEHHBIMH BO3MOKHOCTSMH 3J0pPOBbs (pHu
HEOOXOUMOCTH MOKET OBbITh JOMYyIIEHO MPUCYTCTBUE B  ayAUTOPUU

ACCUCTEHTOB, COITPOBOKIAIOIINX JIUII, COOAKU-TIOBOJIBIPS U T.I1.).
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OOyuaronuecs H3 YKWCIa WHBAJUAOB M JIMI[ C OrPAHUYEHHBIMHU
BO3MOXXHOCTSIMU 37I0POBBS, TPU HEOOXOAMMOCTH, MOTYT OBITh OOecreueHb
AJIEKTPOHHBIMU M TI€YaTHBIMU OOpa30BaTEIbHBIMH PECYypCaMU C Y4YE€TOM HUX
UHAUBUIYAbHBIX MOTpeOHOCTel. s peanuzanuu JOCTYNHOW Cpellbl TpHU
HEOOXOIUMOCTH B Y4E€OHOM MpoIEecce MOTYT OBITh 3aJeHCTBOBAaHbI JOKYMEHT-
KaMmepa ISl YBEJIMYEHHUS TEKCTOBBIX ()parMeHTOB U M300pakKeHHWM (A JUIl C
HapyUICHUSIMA ~ 3pEHUsI) W  TEpPEHOCHas UWHAYKIMOHHAas  CcUCTeMa IS
cnabocnpimammx «Hctok» A2 €O BCTPOEHHBIM IUIEEPOM — 3BYKOBBIM
uHpopmMaropom.

ObC  «YHuBepcutrerckas  OMOIMOTEKAa  OHJAWH»  MIPEIOCTaBISAET
obOyuarormumcst ¢ OB3 (o 3peHuto) psa BO3MOXKHOCTEH i oOecreueHus
s pexTuBHOCTH mponecca oOydeHud. [Ipu yTeHum macmTad cTpaHULbl caiTa
MOKHO YBEJIMYUTH C TIOMOIIBIO CIEIUANTBHOTO 3Ha4Ka Ha TJIaBHOW CTpaHUIIE.
MOXHO HCHONIB30BaTh IMOJIHOOKPAHHBIM PEKUM OTOOPAKEHUS KHHUTHU WIU
BKJIIOUNTH O3BYYMBAaHWE HEMOCPEICTBEHHO C caiiTa MpH IMOMOIIU MPOTpamMm
AKpaHHOTO JocTymna (Hanpumep, Jaws , «Balabolkay). CkaunBaembie hparmMeHThI
B ¢opmare pdf, wumeromue BBICOKOE KaueCTBO, MOTYT HCHOJIb30BAThCS
TU(IIOMPOrpaMMaMy  JUIsl TOJIOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBITh
3arpy’keHsl B THQJIOIIEEPHl, a TaKK€ CKONMUPOBaHbI Ha JII000E yCTPOWCTBO JUIf
KOM(pOPTHOTO YTECHHUS.

CepBuc OBC «llutaTHUK» NOMOraeT MOJIb30BATEI0 HU3BJIEUb LMUTATY U
ABTOMAaTUYECKU (POPMHUPYET KOPPEKTHYIO OHUOIMOrpamyecKkyro CChUIKY, YTO
O0COOCHHO aKTyaJIbHO /ISl JIMI] C OTPAaHWMYEHHBIMUA BO3MOXKHOCTSIMU U 00JierdaeT
MPOILIECC HAIMUCAHUS KYPCOBOM MJIM BBITYCKHOM KBaNM(DUKATMOHHOU PabOTHI.

JInst moAroToBKM K 3aHATUsIM oOywaromuecs ¢ OB3 (mo 3peHuo) mMoryr
UCHOJb30BaTh MoOWIbHOE npuioxkeHue ObC «Jlanb», NnpenHa3HauE€HHOE IS
O3BYyUMBAaHUS TEKCTa KHUTU. PeXuMM [OCTyma: 53JIEeKTPOHHBIN, NPHUIIOKEHUE
CKauMBacTCs  OOydJaloImuMcs — caMmMocTosTelbHO ¢ cadrta  e.lanbook.ru,
HeoOXonuMoe ycioBue: ObITh  3apeructpupoBaHHbiM B DObC  «JlaHby.
Hcnonb3yercss cBOOOAHO paclpocTpaHseMasl mporpamMma 3KpaHHOTO JOCTyIa
Nvda.

[TogpoGHee 00 opraHu3anuu JOCTYITHOM CPEJIbl CM. COOTBETCTBYIOIIHUMA
pas3zies1 OCHOBHOM MpodeccroHalbHOM 00pa3oBaTeIbHON MPOTrPaMMBbl.
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