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1. OBIIUE CBEJAEHUS O JUCIUTIJINHE

1.1. HammMeHoBaHHe AUCHHUIIIMHBI

PabGouast mporpamma mucrurinabl «HHDOpMAIMOHHBIE TEXHOJOTUH B
JOKYMEHTAITMOHHOM  OOECIICUYeHWH  YMpaBICHUS W apXUBHOM  JIEJe»
npeaHa3HavYeHa Jyisi 0akaiaBpoB (B TOM YHWCIE IS MHKIIO3MBHOTO OOpa30oBaHUS
WHBAJIUIOB M JIUI] C OTPAHUYCHHBIMA BO3MOXKHOCTSIMH 37I0POBBS), 00YJIArOITIXCSI
10 HampasJieHuto0 NoArotoBku 46.03.02 «/[oKyMEHTOBEJECHUE U APXUBOBEICHUEY,
npoduab MOJATOTOBKH «JlOKyMEHTAallMOHHOE OO€ecleueHUe YIIpaBICHUS», Ha
kadenpe OMOIMOTECUHO-UH(POPMAITMOHHON JEATEIbHOCTH, JOKYMEHTOBEICHUS W
apXUBOBEJIEHUSI Xa0apoBCKOTO TOCYJApPCTBEHHOTO WHCTUTYTa KYyJIbTYphl, B
COOTBETCTBHH C (efiepaibHbIM TOCYIapPCTBEHHBIM 00pa30BaTEIbHBIM CTaHIaPTOM
BBICIIIET0 OOpa3oBaHUs, YTB. NpPUKa3oM MUHHCTEPCTBA HAYKH U BBICIIETO
oOpazoBanuss P® ot 29.10.2020 r. Ne 1343, c yderoM mnpodeccuoHaIbHBIX
CTaHJapTOB, COOTBETCTBYIOMINX MPO(HECCUOHATBHOMN A TEILHOCTH BBIITYCKHUKOB.

1.2. MecTo 1MCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

Huciumnaa  «HQOpManuMoHHbIE TEXHOJIOTMU B JOKYMEHTAallMOHHOM
oOecrieyeHun yIpaBi€HUS M apXUBHOM J€JIe»  SBISETCA JAUCLMILUIMHON
obsi3aTenpHOM yacTu (0oka b1.0.24).

Kypc omnupaercs Ha 3HaHMS, NOJIYYEHHbIE B paMKax IJUCLMILIMH 0a30BOU
yactu  («ApxuBoBefeHHE»,  «JlOKyMEHTOBEIECHUE, «1HpopmanoHHbIe
TEXHOJOTMH B NPO(PECCHOHANBHON NEATENbHOCTH»), U TMPOJOJIKAET pa3BUBATH
KOMIETEHIIMM OOYyYaroluxcs IO BIAJEHUI0 0a30BBIMM 3HAaHUSMU B 00JacTu
UHPOPMAILIMOHHBIX ~ TEXHOJIOTMH,  BJIAJEHUI0  HAaBBIKAMM  HCIOJB30BaHUS
KOMIBIOTEPHON TEXHUKU U MH(OPMALMOHHBIX TEXHOJIOTHI B MOUCKE UCTOYHHKOB
U JIUTEpaTypbl, MCIOJIb30BAaHMM TMpPaBOBbIX 0a3 JaHHBIX, COCTaBJICHUU
oubsmorpadUuecKux M apXUBHBIX O030pOB, a TaKXKE BJIAJICHUIO MpaBHIAMHU
JKCIUTyaTallMM  TEXHUYECKHMX CPEICTB M  CIHOCOOHOCTBIO  HCIOJIb30BaTh
TEXHUYECKUE CpEeACTBAa B JOKYMEHTAIMOHHOM OOECHEYEeHUH YIpaBiICHUS U
apXHUBHOM JIEJIE.

1.3. Ileab ocBoOeHHUsI AMCHUILINHBI
Hens nucuummunbl « MHDOpMaImoOHHBIE TEXHOJIOTHU B IOKYMEHTAIIMOHHOM
oOecrieueHun YIIPaBJICHUS M apXUBHOM Jeje» - (POPMUPOBAHUE Y CTYIEHTOB
CUCTEMBbl 3HAaHWUW, YyMEHUW U HABBIKOB TI0 paboTe C COBPEMEHHBIMHU
nH(OPMAITMOHHBIMU TEXHOJIOTUSAMU u TEXHUYECKUMHU CpeACTBaMH,
npuMensieMbiMu B JIOY 1 apXxuBHOM Jieie.



1.4. Ilnanupyembie pe3yabTaThl 00y4eHUs MO JUCHUIINHE

DopmMupyeMbIe HNuHaukaTops! 10CTHKEHUSA ILranupyeMsblie pe3ybTaThl
KOMIIETEHIMH KOMIIeTeH I i NPAKTHYECKOM 1esITeJIbHOCTH,
o0ecneuynBaOIIne
¢dopmMupoBaHne KOMIIETEHIM
VK-1. Crnocoben VK-1.1. 3narse: VK-1.1. 3Harsb:
OCYIIECTBIISTh - OCHOBbl CUCMEMH020 Nno0Xo0d, | - OCHOBHBIE BHUIBI HCTOYHHKOB
IOUCK, Memo008 NouUcKa, anaiusa u cunmesa | MHOOpPMAIUK, METOABI TIOWCKA,
KPUTHYECKHUM unghopmayuu, OCHOBHbLE 6UObl | aHATIN3a u CHHTE3a
aHaJIu3 U CUHTE3 UCTNOYHUKO8 UHpOpMayuu, uH(popMaIuy, OCHOBBI
uHpopmanuu, - ocobennocmu Memooonocuy | CACTEMHOTO MOJIX0/1a;
MPUMEHSATD KOHYEenmyaibHblX n00xX0008 K | - OCOOCHHOCTH METOI0JIOTHH
CHUCTEMHBIN TIOXO/ | HOHUMAHUIO NPUpoosbl uHpopMayuy | KOHIENTYIbHBIX IOAXOAOB K
JUTSL peleHuUs KaKk — HayyHou U  @Puiocoghckou | TOHUMAHUIO MIPUPO/IBI
IMOCTaBJIEHHBIX Kamezopuu, nHpOpMaIMM Kak Hay4YHOH W
3a71a4 - OCHOBHble MemoObl  HayuHozo | GuIoco(CcKol KaTeropuu;
UCcie008anusl. - OCHOBHBIE METOJbl HAyYHOTO
HCCIICIOBAHUS.
VK-1.2. YMmeTsh: VK-1.2. YMmeTs:
- ocywecmenamv  NOUCK, AHAIU3, | - OCYIIECTBIIATH MOUCK, aHAIU3,
cunmes ungopmayuu 011 peuteHus | CAHTE3 uHpopmarun TUTS
NOCMABNIEHHbIX — NPOPEeCcCUOHATbHBIX | PEIICHUS IIOCTaBJICHHBIX
3a0ay; po¢eCCHOHAIIBHBIX 3a]1a4;
- obochosbieamb U AOeK6amHO | - OOOCHOBBIBATH M aJE€KBaTHO

OYEHUBAMb COBPEMEHHbIE S6NCeHUS U
npoyeccovl 8 00WEeCm8eHHOU HCUSHU HA
OCHOBE CUCEMHO20 NO0X00d;

- CamMocmosimenvHo aHAIUUPOBANND
oOweHayuHvle meHoeHyuu u
Hanpaenenus paszsumus
COYUOSYMAHUMAPHBIX HAYK 8 YCILOBUSX
UHhopmayuonHo2o oobwecmasa,

- onpeodensimb YeHHOCMHble CEOUCMEA

DPa3IUYHBIX 610086 UCTOYHUKOB
ungopmayuu;

- oyeHusamv U  NPOSHOZUPOBAMD
nocieocmeusi  ceoell  HAYYyHoUu U

npogheccuoHanbHoU 0essmeibHOCMuU;

- conocmasnsms  pasiudHble MouKu
3peHuss Ha MHO2000pasue A6NeHUll U
cobbimuil, apeymeHmupoBaHo
000CHOBbIBAMb CBOE MHEHUE.

OLICHUBATh COBpPEMEHHBIE
SIBJICHUSA u IMPONIECCChI B
OOIIECTBEHHOM  JKU3HM  Ha
OCHOBE CUCTEMHOT0 ITOJIX0/1a;

- CaMOCTOSITEIILHO
aHaJIM3UpPOBaTh  OOIIEHAyYHbIE
TEHJACHIIMM W HaIpaBJICHUS

pa3BUTHS  COLIMOTYMaHUTAapPHBIX
HayK B YCIIOBUSAX
MH(OPMaLMOHHOTO OOIIECTBA;

- ONpeneNATb  LEHHOCTHBIE
CBOWCTBAa  pa3JIMYHBIX  BHJIOB
UCTOYHHUKOB MH(OpMAIUH;

- OLIEHHMBAaTh M IPOrHO3UPOBATH
IIOCJICICTBHSL CBOEH HAy4YHOU H

poQeCCHOHAIBHON
JIeATEIbHOCTH;

- CONOCTaBJISITH  pa3lINYHBIC
TOYKH 3pEHUs] Ha MHOTrooOpazue
SIBIICHU U u COOBITHH,
apryMeHTUPOBAHO

000CHOBBIBATH CBOE MHEHIE.

VK-1.3. Bnagets:

- HABLIKAMU CUCTEMHO20 NPUMEHEHUs.
Memo008 noucka, coopa, amaiuza u
cunmesa unpopmayuu;

- HABLIKAMU 6HYMPEHHEeU U 6HeulHel
KPUMUKU DPA3TUYHBIX 61008

VK-1.3. Bnaners:
- HaBBIKaMU
MPUMEHEHHUS METOJIOB TIOMCKA,
cOopa, aHaimM3a W CHHTE3a
uHpOpMaINH;
- HaBBIKAMH

CHCTEMHOTI'O

BHYTPEHHEH H

5




UCMOYHUKO8 UHOpMAYUU;

- CNOCOOHOCMbIO AHAIUUPOBAMb U
CUHmMe3Uposamy ungopmayuro,
CBA3AHHYIO c npobremamu
CcoBpeMeHH020 obwecmea, a makaice
npupoooti u MEeXHON02UAMU
@opmuposanus O0CHO8 JUUHOCMHOZO

MUPOBO33PEHUSL,

- memooonocueil U MemooOuKoll
nposeoeHust COYUOTIOSUHECKO20
UCCAE00BAHUSL,

- mMemooono2ueil U  Memoouxoll
u3yueHus Haubonee SHAYUMBIX
Gaxkmos,  senenull, NpPoYeccos 8

coyuocymaHumapHol cgepe.

BHEIIHEH KPUTHKH Pa3INnYHbIX
BUJIOB MCTOYHHKOB
uHpOpMaINK;

- CIIOCOOHOCTBIO AaHAJIM3UPOBATH
U CHHTE3UPOBaTh MH(OPMAIHIO,

CBsI3aHHYI0 ¢  mpobieMamu
COBPEMEHHOr0  O0IecTBa, a
TaKKe HPUPOIOit u
TEXHOJIOTUSIMH  (hOpMUpPOBaHUS
OCHOB JIMYHOCTHOTO
MHPOBO33PCHUSI;

- METOHOJIOTMEN U METOIUKOHU
MIPOBECHUS  COI[MOJIOTMYECKOTO
HCCJICTOBAHUS;

- METOJOJIOTHEH M METOIUKOM
M3y4YeHHs] HaumOoJee 3HAYUMBIX
(GakToB, SIBJICHMI, IPOLECCOB B
COIMOTYMaHUTApHOU cdepe.

OIIK-5. Cnocoben
CaMOCTOSITENILHO
paboratb ¢
pa3IMYHBIMH
HUCTOYHUKAMU
uHpopmanuu u
MPUMEHSTH OCHOBBI
nH(pOpMaIMOHHO-
AHATUTHYECKOU
NESITEIIbHOCTH TPU
pelieHnn
npohecCuOHATBHBIX
3amad

OIIK-5.1. 3uars:

OIIK-5.1. 3uars:

- cucmemy npogeccuonanvHou | - cucremy MpodecCHOHaTbHON
ungopmayuu; uH(popMaun B
- 6UObl U mMunbl  UCMOYHUKOS | JTOKYMECHTOBEICHUH u
npogeccuonanvrol uHgopmayuu, aApPXUBOBEJICHUU;
- OCHOBbI uHpOpMayuorHoU | - BUABI W TUIB HCTOYHUKOB
oesmenvbHoCmu ons pewenus | TpodeccuoHaIbHON
npogheccuonanvHbix 3a0ad, cnocoodwl | HGOpMaIUU B
npeobpazosanus NpogheccuonaibHol | TOKYMEHTOBEICHUN "
unpopmayuu. apXHBOBEJICHUMY;
- OCHOBBI HMH(OPMAIMOHHON
NESTENbHOCTH I pellleHus
MpoQEeCCHOHANIBHBIX ~ 3a7a4 B
JIOKYMEHTOBEACHUU u
apXWBOBEJICHUH, CIIOCOOBI
npeoOpazoBaHus
npodeccnoHaNbHOMI
MH(OpPMALINH.
OIIK-5.2. YMers: OIIK-5.2. Ymets:
- BbIAGIAMb UCTNOYHUKU | - BBISIBIISTH HUCTOYHUKH
npogheccuonanbHol unghopmayuu; npo¢eCCHOHAIBHON
- UCNONB308aMb PA3HbBLE UOLL U MUNsl | UHPOpMAITH B
UCTNOYHUKO8 ungpopmayuu 0713 | MOKYMEHTOBEICHUHN "
peutenus npogheccuoOHaIbHbIX 3a0ay, | apXUBOBEICHUU;
- 00beKmu6Ho OYyeHusamy | - UCIOJIL30BaTh Pa3HBIC BUJBI H
ungopmayuio, HONYYEHHYIO u3 | TUIBl UCTOYHUKOB HH(OPMAIHH
PA3TUYHBIX UCTOYHUKOS | TS pelIeHus
ungopmayuu; npohecCHOHANBHBIX 3a]1a4;
- NPUMEHAMb Memoowl | - 00BEKTHUBHO OIICHUBATH
UHPOPMAYUOHHO-AHATUMUYECKOU uH(pOpMaIIHIO, TMONYYCHHYIO H3
oesmenvbHOCmMU npu peuieHuy | pa3InIHbIX HUCTOYHUKOB
npogheccuoHanbHbIX 3a0ay. uH(pOopMaInu;
- MIPUMCHSITh METOTbI
MH(OPMaLIMOHHO-




AHATUTUYECKON  JesATENbHOCTH
npu pelieHun
JIOKYMEHTOBEYECKUX "

APXHUBOBEAYCCKHX 3a/a4.

OIIK-5.3. Binagers:

UCMOYHUKAMU UHDOpMayul,
- HABbIKAMU npeoop
ungopmayuu npu
npoghecCuoHaIbHbIX 3a0ay.

- HasvlKamu pa60mbl C pasiudHoviMu

aA306aHUA
peuteHuu

OIIK-5.3. Biagers:

- HaBblIKaMH  pabOTBHI ¢
pa3IMYHBIMH UCTOYHUKAMU
nHpopManuu;

- HaBbIKAMHU TIPeOOpa3OBaHUs
uHDOpMalMM  TPH  PELICHHU
npodecCHOHATIBHBIX 33/1a4.

2. OBbEM U COAEPKAHUE JUCIUITJINHBI

2.1. O0beM THCHHUILIMHBI

10010 300
Buj y4eOHoii padoThI Bcero | Cemectpnl | Bcero Kypc
4acoB 4acoB
KonTakTHasi padora (Bcero) 56 3 18 2
B TOM YHCIIC:
- nexyuu (J13) 28 3 10 2
- cemunapul (C3)
- npakmuyeckue (113) 28 3 8 2
- menkozpynnosvie (MI'3)
- unousuodyanvhuvie (M3)
- epynnogoe Koncyrvmuposauue (I)
- UHOUBUOYATbHOE KOHCYIbmuposarue (M)
CamocrosiTenbHas padoTa cTyAeHTa (BCero) 16 3 54 2
CPC 4 3 50 2
KOHTPOJIb 12
B TOM YHCIIE:
- N10020MOBKA KYPCOBOU pabombvl
- MeKyWutl KOHmpOo.ib
- NPOMEXNCYMOUHBIL KOHMPOAb (NO020MOBKA K 4 3 4 2
3auémy)
OO0masi TPy10€eMKOCTh:
(Bcero 3a4. ea1./k0J1-B0 4acoB no ®I'OC) 272 3 272 2
Bua npomekyTouHo# arrectauMu  (3a4eT, | CeMeCTPbI: Kypc:
IK3aMEH)
3ayem 3 2
9K3aMeH




2.2. TemaTuueckuii miaan (OP®O u 3®0)

TemaTnueckuii miiam OPO

Ne
n/

HaumeHoBaHue pa3aesioB u
TeM ((popMupyemble
KOMIIETEHLIMH)

KoJj-Bo yacoB

Bceero yacos mo ®TOC

KonTakTHas pa6ora

CamocTosiTesibHasi padora
CTY/1€HTOB

Bcero aya. yacos

J3

I3

Koncynabrauumn
T, H

KOHTPOJIb
CPC

npome
JKYTOU
HbIi

CPC | Teky

i

Bcero uacos CPC

Wudopmannonusie
TEXHOJIOTUHM Ha COBPEMEHHOM
JTamne

(YK-1, OIIK-5)

Wudopmannonnas
JeATEILHOCTh

(YK-1, OIIK-5)

HudopmanmoHHbie pecypes
(YK-1, OIIK-5)

10

OcHoBHBIC HH()OPMAIIHOHHBIC
TEXHOJIOTU: TIOUCK, 0TOOD,
COXpaHEHHE, OpraHu3aLis,
nepepaboTka, CO3IaHue U
pacnpocTpaHeHHe
nHpopmanuu

(YK-1, OIIK-5)

20

18

12

Knaccugukarus
nH(pOpPMaIMOHHBIX
TEXHOJIOTUI

(YK-1, OIIK-5)

Sanura uHGOPMAIUH Ha
COBPEMEHHOM JTare
(YK-1, OIIK-5)

12

10

TexHnueckue cpeacTsa
npumensiemsie B JIOY u
apXMBHOM JIeTie
(YK-1, OIIK-5)

OO0sayHble 1 MOOHMIIBHBIE
TexHoyioru B JIOY u
apXMBHOM JIeIe

(YK-1, OIIK-5)

IToaroroBka k 3auéry

Bcero uacosB:

72

56

28

28

16 4 8 4




TemaTnueckuii mian 30O

Kou-Bo uyacos
) Konraxrnas pabora CamocTosiTe1bHasi padoTa
o CTYJCHTOB
S @ &) KOHTPOJIb
Ne HanmenoBaHnme pa3aesioB H TeM g § E 6 CPC
n/n (hopmupyembie KOMIIETEHIN) g2 = B = a
3 S | a3 | m3 | 27 & npome
) & ] & CPC | Teky
= = = S i | YT
3 3 S g HBII
~ = =-]
WHdopMannoHHbIE TEXHOIOTHH Ha
1. | coBpeMeHHOM 3Tare 4 2 2 2 2
(YK-1, OIIK-5
WnrdopmannonHas neTeIbHOCTh
2. (VK-1, OIIK-5) 5 1 1 4 4
WupopmanmoHHbBIE pecypch
3. (VK-1, OIIK-5) 7 3 1 2 4 4
OcHoBHBbIE HH(POPMAIIOHHBIC
TEXHOJIOTH: TIOUCK, 0TOOP,
4 | COXpaHEHME, OpraHu3als, 16 4 ) ) 12 12
nepepaboTKa, CO3JaHuE U
pacnpocTpaHeHre HHHOpMAIHK
(YK-1, OIIK-5)
5 Kitaccudukaums nHOpMaOHHBIX 5 1 1 4 4
" | Texnonoruti (VK-1, OIIK-5)
3amunTa HHGOpPMALUK Ha
6. coBpemenHoM atarne (YK-1, OIIK-5) 10 2 ! ! 8 8
TexHn4eckue cpencTa
7. | npumensemsle B JIOY u apxuBHOM 11 3 1 2 8 8
nene (YK-1, OIIK-5)
OO6navynHbIe 1 MOOMIIbHBIC TEXHOJIOTH
8. B IOY u apxuBHOM nene 10 2 1 1 8 8
(YK-1, OIIK-5)
IToaroroBka K 3auéry 4 4 4
Beero uacos: 72 | 18 |10 | 8 54| 50 4

2.3. Kpartkoe coaep:kaHue pas3aesioB 4 TeM

Tema 1. UndopManmoHHbIE TEXHOJOTHH HA COBPEMEHHOM JTale

O61iee nmoHsATHE UHPOPMALMOHHBIX TEXHOJIOIUH, CYHIECTBYIOIINE MOAXOAbI
K TOHATHIO  «MHPOpMAlMOHHAs  TexHojorus». llenb W Ha3HaueHue
MH(QOPMAIIMOHHBIX TEXHOJIOTUH. OJEKTPOHHbIE U UU(POBBIE YCTPOUCTBA.
OcHoBHbIE HHPOPMAIIMOHHBIE TEXHOJIOTHH.

Tema 2. UndopMannoHHas 1eATEJIbHOCTD

[Tonsitne  uHPOPMAIMOHHOW  JNEATENBHOCTH, TpodeccHoHanbHas W
HenpodeccuonanbHass ~ WHPOPMAIMOHHAS  JEATeIbHOCTh.  MHbopmamnmonHoe
00111eCTBO, HHPOPMAITMOHHOE TPOU3BOJICTBO, MHGOPMAIIMOHHBIN CEPBUC.




Tema 3. UndopmanuoHHbie pecypchbl

NupopmanmoHHsle  pecypchl:  ONpeneieHHe  MHOoHATHA. Buasl u
KJIaccuuKanus MHPOPMAIIMOHHBIX pecypcoB. JJOKyMEHT Kak WH(GOPMAalMOHHBIN
pecypc. Ludpossie Buabl HHGPOPMAITMOHHBIX pecypcoB. McTounnku nHpOpMAIIH.

Tema 4. OcHoBHble HH(OPMALMOHHbIC TEXHOJOrH: MOHUCK, OTOOp,
COXpaHeHHe, OpPraHM3auMs, NepepadoTka, CO3JaHHE M PACIHPOCTPAHEHHUE
HH(poOpMALUHU

Metoauka OCYLIECTBIEHHS OCHOBHBIX HH(OPMAIMOHHBIX TEXHOJIOTHUM.
OcobeHHocTH OpraHu3alyy Moucka MHGOpMaluu B TPAJIULIUOHHBIX U HU(POBBIX
ucToyHNKax. OCOOEHHOCTH OCYIIECTBICHUS] MH(POPMALMOHHBIX TEXHOJOIMH B
JOKYMEHTallMOHHOM OOECIIEUEHUH YIIPaBJICHUS U apXUBHOM JIETIE.

Tema 5. Kinaccupukauusa uHGopManMOHHBIX TEXHOJIOT WM

[logxoasl Kk  Kilaccupukaumd  MHPOPMALMOHHBIX  TEXHOJIOTHM.
Knaccudukanusa uHGOpMAIMOHHBIX TEXHOJIOTHI 1MO: chepe NpUMEHEHHS; BUAY
nHpopMalu 1 crnocody ee 00pabOTKH; XapakTepy UHPOPMAIMOHHBIX MPOIECCOB
U CHoCcO0 UX peanu3aluy; BUIY HOCUTEN UHPOpPMAlKU; KOHTUHIEHTY U YPOBHIO
MOJATOTOBKM TOJIb30BATENIEH; CTENEHH YHU(UKAIIMU TEXHOJOTHYECKUX PElICHUM;
YPOBHIO UHTETPalliU U Ap.

Tema 6. 3amura uHGOpMALMH HA COBPEMEHHOM 3TAaIle

3akoHOAAaTEIbHBIE  OCHOBBI  3amUThl  HMHGoOpMauu. TeXHHYecKue,
TEXHOJIOTUYECKHE M COIlMaJibHbIe CHOCOOBI 3aluThl HH(pOpMAIUU. 3almTa
ANIEKTPOHHON HWHGpOPMAIIMU: CIIOCOOBI W CTpaTeruH. ABTOpPCKOE IIPaBo.
Nudopmarus mopnexamas 3amure B JIOY wu  apxuBHOM jene. 3amura
uHpopMalMu TpPU OpraHu3aluy JEJIONPOU3BOACTBA U JOKYMEHTAI[MOHHOTO
obOecrieueHus yrmpasiieHus. 3amuTa UHPOopMaIluu B apXuBax.

Tema 7. Texuunueckue cpeacra npumensembie B JIOY u apxuBHOM
aeJie

TexHuueckoe odbecrieueHne JOKyMEHTAlMOHHOTO 00ECIeYeHUs! YIIPaBICHUS:
pabouue  CTaHIMU, OpraHU3alMOHHAs  TEXHHKAa (IPUHTEpBI,  CKaHEPHI,
KOIMPOBAIBbHO-MHOKHUTENIbHAST TEXHUKA M Jp.), KOMMYHHUKAIMOHHAs TEXHHUKA
(remedonsbl, (dakcel, JOKalbHAsg CETh, POYTEPHI, MapIIPYTHU3ATOPBI), CEPBEPHI,
JTIUCKOBBIE MacCHBBI. TexHuueckass HHPPACTPYKTypa OdIIEKTPOHHOTO apXuBa:
CEpBEPHI, TUCKOBBIC MAaCCUBHI, paboune ctaniuu. OpraHu3anys MoTOKOBOTO BBOJIA
nokyMeHTOB B JIOY U 2JIEKTpOHHBIN apXuB: CKaHEPhl 1 MHOTO(DYHKITMOHATHHBIC
ycTpoicTBa. TexHWYECKHe YCTpOWCTBa oOecreynBamImmue HHHOPMAIMOHHYIO
0€30MacHOCTh AJEKTPOHHBIX JTOKYMEHTOB M apXUBOB. COBpEMEHHBIE CHUCTEMBbI
TEXHUYECKOTO 00eCIIeYeHUs yIPABICHUS OPTaHU3aLMEN U apXHUBOM.

Tema 8. O01auHbIe 1 MOOMIBHBIE TexXHOI0TH B JIOY n apxuBHOM 1edte.
OO6auHble 1 MOOMIIBHBIE TEXHOJIOTHH: ONPEEICHUE, CXOACTBO U pa3indne.

Oco0OeHHOCTH O00JauHbIX M MOOWJIBHBIX TEXHOJIOTH. Mozenu pa3BepThIBaHUS
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oOnaunbIx TexHonoruil. Knaccudukaius o0gauHbIX TEXHOIOTHH. XapaKTepuCTUKa
00JauyHBIX ¥ MOOWJIBHBIX TexHOJorui. [IpenMyiecTa nu HegOCTaTKN 00JAUYHBIX U
MOOUJIBHBIX TEXHOJOTHUH.

3. YYEBHO-METOINYECKOE OBECIIEYEHUE JJIsI
CAMOCTOSITEJLHOM PABOTBHI OBYYAIOLIAXCS MO
JTUCUMITJIMHE

3.1. IlnaHbl CEMUHAPCKUX 3aAHATHI

CGMI/IHapCKHe 3aHATHA HC ITPCAYCMOTPCHBI B y‘{QGHOM IUIaHC I CTYACHTOB
OPO u 300.

3.2. IlnaHbl NPAKTHYECKUX 3aHATHI

IpakTnyeckas padora Ne 1
no teme «MHpopManoHHbIEe pecypcbD»

Heab 3anusTus - GOPMUPOBAHUE 3HAHUSI TEOPETUUYECKUX U METOIUYECKHX
OCHOB HCIIOJIb30BaHUS HCTOYHUKOB U JIUTEPATYPbl, 023 TaHHBIX.

3apnanme: CrTygeHThl 3HAKOMATCS C pa3HbIMU  (TpPaJIULHUOHHBIMU U
AJIEKTPOHHBIMU) HH(POPMAIMOHHBIMU PECYpPCaMHU, MPEAJIOKEHHBIMU I1€1arOrOM.
OnpenensroT UX BUJ U HA3HAYECHUE.

Pe3ynbpTaToM 03HAKOMJICHUS] CTAHOBUTCS 3aI10JIHEHUE TAOIMIIbL:

Yurarenabckoe
Bun IeseBoe HA3HAYEHME Cdepa npumeHenue B
Ha3HaYeHue
HHG(pOPMALMOHHOIO HHGpOPMALNOHHOTO JOY u apxuBHOoM
HHG(pOPMALHOHHOIO
pecypca pecypca aese
pecypca

IIpakTnyeckas padora Ne 2
1o teMe «OCHOBHbIC HH(POPMAIIMOHHBIE TEXHOJIOTH: MIOMCK, 0TOOP,
COXpaHeHHe, OpraHu3auus, nepepadoTka, Co3JaHue U PACIPOCTPAHEHHE
uHopmManumw»

Hean 3ansTus - GopmupoBanue BIajAcHUs 0a30BbIMU 3HAHUSAMHU B 001aCTH
UH(OPMAITMOHHBIX TEXHOJIOTHH.

3ananue:

1. W3yuuTh OCOOEHHOCTH OpraHuM3aldd TOUCKa C  TOMOIIbBIO
UH(OPMAITMOHHO MTOUCKOBBIX CUCTEM (MAIlliH) B CETH UHTEPHET.

2. JlaTh omnpeeneHue MOHITHSIM:

a) nHOOPMaLIMOHHBIN MOUCK -

0) ceMaHTUYECKUH TTOUCK -

B) peKOMEHAaTeIbHbIC TOMCKOBBIE CUCTEMBI -

I') BU3YyaJbHbIN IIOUCK -
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3. Haittu B cetu Hutepner 3 uHHPOPMAILMOHHO-TIOMCKOBBIE CHUCTEMBI
(MammHBl), TNpeAHa3HAYeHHBIE 1711  WHGOPMAIMOHHOTO, CEMaHTHYECKOTO,
PEKOMEHAATENBHOTO U JpP. BUAOB MOUCKA.

4. IlpoaHanmu3upoBaTh MO TMPEACTABICHHBIM B Ta0JHUIE acnekram 3
nH(OPMAITMOHHO-TTOMCKOBEIE cucTeMbl. MH(DOopMaIus o cucreme Oepercs ¢ caita
MTOMCKOBOM CHCTEMBI WJIM OpraHU3allnA-pa3padoTIrKa.

XapakTepucTuka IHouckoBas IouckoBasi IMouckoBas IouckoBasi
cucremal cucrema cucremal cucremad

HaszBanue napopmanuoHHo-
TTOMCKOBOM CHCTEMBI

Anpec B Internet

Pa3paboTunxu.
HUcropus pazButus
MIOMCKOBOW CHUCTEMBI

Ha xakue s3pIKOBBIE pecypChl
paccunTaHa JaHHas MallnHa
TIOMCKa

Ha xakux s3p1Kax
Ipe/ICcTaBIICHA INIaBHas
CTpaHUUKa.

IlonckoBBI€ BO3MOKHOCTH

e  HalU4He MPOCTOro U
pacIIupeHHOro
MIOKCKA

® 110 KAKHM KPUTEPHIM
BO3MOKHO
pa3bICKaHHe

e  OMUCaHBI JU MpaBUiIa
COCTaBJIEHUS
MpeAnucaHui

L4 B KaKHUX HacCTAX
JAOKYMCHTOB
BO3MOXXCH ITOMCK

e  web-kaTaory,
CIIMCKHU CaMBbIX
MONYJIAPHBIX CAUTOB

®  CCBUIKMU Ha Ipyrue
IIOMCKOBBIE U
CIIPABOYHBIE
CUCTEMBI

Bo3MoxxHOCTH BBIBOJIA U
COPTUPOBKH MOTYYESHHBIX
pPE3yNbTATOB.

5. OcymiecTBUTh MOUCK MHGOPMAIMU 0 3aJaHHOMY NpO(EeCCHOHATIBHOMY
TEPMHUHY (TEPMHUH CTYAEHT BbIOUpAET U3 CIUCKA MPEAJIOKEHHOr0 MeJaroroM Win
MOJKET MPEIOKUTH CBOM BapHaHT) C TIOMOIIbIO OJHOW W3 MPOAHAIN3UPOBAHHBIX
UH(GOPMAIIMOHHO-TIOUCKOBBIX  cucTeM. OCYHIECTBUTh OMNEpallUd CYKEHUS U
pacuMpeHus MoucKa.

6. Onpenenutb acmeKkThl MPOBEAEHUS OTOOpa IS 3aJaHHOTO TEPMHUHA.
Ocy1iiecTBUTh 0TOOp HAWAEHHOM MHPOPMALIUK 1O 33JJaHHBIM XapaKTEPUCTUKAM.

7. ChopmupoBats 3anucu (Oubnuorpadguueckue, apXuBHbIE, aHHOTALIMIO) Ha
oroOpanHyto wuHopManuto. OnpeaenuTb Crnocod xXpaHeHUs OToOpaHHOU
uH(popManuu.
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8. OpraHuzoBaTh MacCUB O0TOOpaHHOW wuHMOpManuu (chopMyIUpPOBATH
pas3zenbl U MoApasneibl, ONUcaTh COCcoO OpraHU3alMi MaccMBa MHQOpMAIMHU B
TPaIUIIMOHHOM U 3JICKTPOHHOM BHJIE, CIETATh MAKET).

9. Cpenats uH(OPMALMOHHBIA M AapXWBHBIM 0030p MO OTOOpPaHHOMN
uHpopMmaruu. CaenaTs HHPOPMAIIMOHHBIN U aHKETHBIN pedepaTsl.

10. OdopMuThs HHPOPMAIUIO TIO 33JAHHOMY TEPMHUHY B BHJI€ HAYYHOTO 3CCE
Y MYJIbTUMEIUMHON IPE3EHTALUH.

IIpakTnyeckas padora Ne 3
no TeMe «3amuTa HHGoOPMAIIH HA COBPEMEHHOM 3TaI»

eap 3ansTHA - PopMHUpOBaHUE BiIaJeHUS 0a30BEIMU 3HAHUSAMU B 00JIaCTH
HH(POPMAITMOHHBIX TEXHOJOTHH.

3ananue:

[ToaroToBUTh MaMITKy B BUJE MYJbTUMEAUNHON MPE3CHTAIMU 10 ACHEKTY
3aIUThl MHPOpMAIMU (TEXHUYECKHE, TEXHOJOTHYECKUE U COIUAIIbHBIC CITOCOOBI
3amuThl UHGOPMALUU) B JOKYMEHTAI[MOHHOM OOECIEUEHUU YTPABJICHUS WU
apxuBe. Mudopmaiusi B moArOTOBICHHON MPE3EHTAIIMH J10JKHA COOTBETCTBOBATh
TEKYyIIEMYy YpPOBHIO pa3BUTHUSI BBIOPAHHON TEXHOJOTHUHU, CTYJIEHT MOXET JaTh
KpPaTKyI0 UCTOPUYECKYIO CIIPABKY, IO BELIOPAHHOMY aCMEKTY 3alllUThl HHPOpMAIUU
WU TIPEJCTAaBUTh TEHJSHIMM 3allldThl WH(OpMaMu B paMKax BBIOPAHHOTO
acIIeKTa.

IIpakTnueckas padora Ne 4
no teme «Texunueckue cpeacrsa npumensiembie B IOY u apxuBHOM geJie»

Heanr 3ansiTMA - GOpMHpPOBAaHME BJIAJACHHS MPABWIAMU JKCILTyaTallUH
TEXHUYECKUX CPEJCTB U CIOCOOHOCTHIO MCHOJB30BATh TEXHUYECKHUE CPEACTBA B
JOKYMEHTAIIMOHHOM OOECTIEUeHHH YIIPaBICHUS U apXUBHOM JElIe.

3ananmne: CTyIEHTBl CaMOCTOSATENBLHO pa0OTAIOT C OCHOBHBIMH BHUAAMHU
OpTraHM3allMOHHOM  TEXHUKHU: IPUHTEPAMH, CKaHEpaMH,  KOIHMPOBAIBHO-
MHOKUTEJIbHON TEXHUKOW U MHOTO(DYHKIIMOHAJIBHBIM YCTPOUCTBAMH. 3HAKOMSTCS
C pa3HbIMH BUJIAMH U CIIOCOOAMM ME€YATH, CKAHUPOBAHUS U KOITUPOBAHMUS.

IIpakTnueckas padora Ne 5
no teme «O0/auHbIe 1 MOOMJIbHBIE TeXHOJIOTH B [IOY M apxuBHOM jJeJ1e»

Heap 3anaTua - ¢GoOpMUPOBaHHE CIHOCOOHOCTH COBEPUICHCTBOBATH
TEXHOJIOTHH IOKyMEHTALIMOHHOTO 00ecTIeYeH sl YIIPaBIeHUs U apXUBHOTO Jejia Ha
0a3e UCIoJIb30BaHUs CPEJICTB ABTOMATHU3AIUY.

3axanue:

1. Haiitu B cetu UHTepHeT 3 00mayHbIX cepBUCa, NMpEIHA3HAYCHHBIX IS
paboThI C 3JIEKTPOHHBIMH IOKYMEHTAMHU..

4. IlpoaHanmu3upoBaTh MO TPEACTAaBICHHBIM B TaONMIlEe acnekram 3
obsauHbIX cepBuca. Mudopmaius o cepBuce OepeTcs ¢ caiiTa npoBaiijiepa yCiayru.
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XapakTepucTHKA Oo0Jaunas cucrema 1 | O6naynas cucrema 2 | OdaaqyHas cucrema 3
Hazpanue oOiaunoro
cepBuca (CUCTEMBI)
Monpens
Pa3BCPThIBAHUA
oOnaka
Bun o6saka
[Tpenocrasisiemble
YCILyTHU:
3.3. Bonpochl 1J11 CAMOKOHTPOJISA

1. ABtomatuzarus U uHpopMarmzanus B JJOY u apxuBHOM jelie Ha
COBPCMCHHOM 3TalIC.

2. ba3oBrie I/IH(l)OpMaIII/IOHHLIe TCXHOJIOTHUMH. 06111351 XapaKTCPUCTHKA.

3. I/IH(bOpMaI_[I/IOHHBIG TCXHOJIOTHH: OIPCACICHUC IIOHATHA, C(bepa

IIPUMCHCHHN, OCOOCHHOCTH OopraHu3alnmun HH(i)OpMaHHOHHOﬁ ACATCIBHOCTH HaA
COBPCMCHHOM 3TalIC.

4. Knaccudukanuu naGopmManmoHHbIX TEXHOIOTUH.

5. OOmayHple ¥ MOOWJIBHBIE TEXHOJOTMU: ONpENEICHUE MOHITHS,
ocobenHoctu npuMeHenud B JIOY u apxuBHOM fene.

6. O01ayHbIe TEXHOJIOTHH: MOJIETH Pa3BEPThIBAHUS

7. O01ayHbIe TEXHOJIOTMH: XapaKTEPUCTUKA OCHOBHBIX TEXHOJOTHUH.

8. OcHoBHBIE MH(OPMAIIMOHHBIE TEXHOJIOTMH: TIOMCK, MepepaboTka U

pacnpoctpaHenue uH@opMmanuu. (OCOOEHHOCTH TOUCKA, NepepadboTKu U
pacnpoctpanenus uHpopmanuu B JIOY u apxuBHoM zerne.

9. OcHoBHBIE WH(MOPMAIIMOHHBIE TEXHOJIOTHH: COOp, OpraHu3aius |
xpanenne wuHpopMmanuu. OcobeHHOCTH cOOpa, OpraHu3alud W XpaHEHUs
undopmaruu B IOY u apxuBHOM Jere.

10. OducHeie TexHOJOTHHU: OOMIAs XapaKTEPUCTUKA, OCOOCHHOCTU
npuMmeHenus B JJOY u apxuBHOM Jerne.

11. Ilpuknanssie uH(OPMAIIMOHHbIE TEXHOJIOTUH: oOmras
XapaKTEpUCTHKA.

12.  IIpuMeHeHHe rUNEPTEKCTOBBIX TexHOJIOruM B [IOY 1 apxuBHOM J1ene.

13. IlpuMeHeHHE TENEKOMMYHHKAIMOHHBIX TexHoJorui B JIOY wu
apXHUBHOM JIEJIE.

14. CneuumanbHble UH(OpMAIIMOHHbIE TEXHOJIOTUU: oOmras
XapaKTEPHUCTHKA.

15. TexHomoruu 3amUThl JOKYMEHTOB: OCHOBaHHUS, BUABI U CIOCOOBI
3aIUTHI TOKYMEHTOB. T€XHOIOTUY 3aIIUThI 3JIEKTPOHHBIX JTOKYMEHTOB.

16. Texuonorus nmoucka uHbopmanuu B JIOY 1 apXuBHOM JeJie: dTaIlb
MIOMCKA, COCTaBJIEHUE TOMCKOBOI0 MPEANMCAHNS, OpraHUu3alys MoUcKa B MUPOBOM
UH(GOPMAIIMOHHOM MPOCTPAHCTBE, HCIOIb30BaHHE HUH()POPMAIIMOHHBIX MOMCKOBBIX
CUCTEM.
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17.  DnexkTpOHHBIM NOKYMEHT: OIpENEJCHUE IOHATUS, KIacCU(pUKALUU
AIIEKTPOHHBIX ~ JOKYMEHTOB, (OpMaThl 3JIEKTPOHHBIX JOKYMEHTOB. Bubl
ANIEKTPOHHBIX TOKYMEHTOB UCHOJb3yeMbIX B JIOY 1 apxuBHOM Jiene.

4. METOAMYECKHUE YKA3AHUA 11O OCBOEHUIO IUCHUTIIJIMHBI

VYcBoeHne maTepralia JUCHUIUIMHBI Ha JIEKIUAX, TPAKTUYECKHUX 3aHATUAX U
B pe3yJibTaTe€ CaMOCTOSITEILHOM MOJATOTOBKM U M3Yy4YEHHUS! OTACIIBHBIX BOIPOCOB
JUCUUIUIMHBI,  TO3BOJSAT  MOAOWTH K  MPOMEXKYTOUHOW  aTrTecTaluu
MOJATOTOBJICHHBIM. 3HaHUS, HAKAIUIMBa€Mble IIOCTETIEHHO U B Pa3JIMYHBIX
pakypcax, ¢ UCIIOJIb30BAaHUEM MPOTUBOIOIOKHBIX MHEHUI U B3IJISIOB HA Ty WIH
UHYI0 TIpoOJieMy SBISIIOTCS TJIYOOKMMH UM KA4eCTBEHHBIMU, M TO3BOJSIOT
dbopMHpOBaTh COOTBETCTBYIOLIUE MPOPECCUOHAIBHBIE KOMIIETEHIIMM KaK HWTOT
o0pa3oBaTeIpHOTO IpoLecca.

JUtst cucreMatu3auy 3HaHUM 10 JMCUUILIMHE MEePBOHAYalbHOE BHUMAHHE
cienyeT oOpaTUTh Ha pabouylo Mporpammy Kypca, KOTOpas BKJIIOYaeT B ceOs
OCHOBHBIE€ MPOOJIEMbl JUCHMIUIMHBI (TEMAaTUKY 3aHSTHI), B paMKax KOTOpPBIX U
(bopMHpYIOTCS BOIIPOCHI 1711 KOHTPOJISA U arTectanuu. [loatomy cTyneHT, 3apaHee
O3HAKOMUBILIKCH C MPOrpaMMOl Kypca, MOXKET JIydllle COPHUEHTHPOBATHCA B
MOCJIEOBATEIBLHOCTH OCBOCHHS Kypca C MO3ULUNA OpraHU3alld CaMOCTOSITEIbHON
paboTHI.

IIpu opranu3zanuy mpouecca OCBOSHUS JUCHUIUIMHBI CIEAYET YUUTHIBATh!

1. ITnanuposanue apemenu, 0mee0eHHO20 HA 0CB0EHUE OUCYUNTUHDL.

IIpy mnnaHUpOBaHMM BPEMEHH Ha OCBOCHHE JUCLUIUIMHBI  CIIETYET
PYKOBOJICTBOBAaThCS: CTPYKTYpOH JMCLHILIMHBL, B KOTOPOM YyKa3aHbl KOJUYECTBO
aKaJeMHUYECKHX YacOB B pa3pe3e KaXJOW TEMbl, BUJA 3aHATHI (JIEKIIMOHHOE WJIN
MPAKTUYECKOE) M Yachl Ha CAMOCTOSTENbHYIO PadboTy; GopMoi MPOMEKYTOUHOM
aTTecTaluu (3a4er).

2. IlocnedosamenvHocmuv Oeticmeuti npu 0C80eHUU OUCYUNTUHDL.

N3yueHne Kaxaod TeMbl AUCHUIUIMHBI 11€JIeCOO0pa3HO HAYMHATH CO
3HAKOMCTBA C COJI€pKaHUEM JMCUMILIMHBI B pa3pe3e TeM; 3aTeM CIEIyeT 3Tal
1no100pa UCTOYHUKOB U3 YKCIIAa PEKOMEHIYEMBIX U MOJOOPAaHHBIX CAMOCTOSITEIIBHO
(HayuyHble CTaThbu; HH(pOpPMalMs TpPaBOBBIX 0a3 JaHHBIX; HHPOpMaLUS C
opuIMaTBHBIX  CaTOB  TOCYJApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
camMoymnpaBiieHuss U Jp.). W3ydeHHe MCTOYHHMKOBEIUYECKOM ©0a3bl MOXET
COINPOBOXK/IaThCSI KOHCIIEKTUPOBAHUEM.

[lenecooOpa3Ho BeCcTH MepedyeHb NMPOOJIEMHBIX BOIPOCOB KaK MO CYIIECTBY
TEMBbI, TaK W B Clly4a€ 3aTPyJHEHHH C YACHEHHEM CMBIC]IA H3JIOKEHHOTO B
UCTOYHMKAX Marepuana (yKa3aHHbIE BONPOCHI MOTYT OBITh  pa3pelieHbl
CaMOCTOATENIbHO, BO BpPEMsSI CECCHOHHBIX 3aHSITHM WM Ha KOHCYJIbTAlMU C
npenojaBaTesieM).

JInsi MOATOTOBKM K MPAKTUYECKUM 3aHATHSIM PEKOMEHAYyeTCs MOoJApOoOHO
U3yYUTh KOHCHEKT JIEKIIUIA U TONOJHUTENbHBIE MaTepralibl (hopMUpyIoIIre 0a30Bbie
3HaHUS HEOOXOAMMBIE NJIsl BBIMOJHEHUS MPAKTHYECKUX padoT, MpPeayCMOTPEHHBIX

KYPCOM.
15



Takke pEeKOMEHIYeTCsl O3HAaKOMUTBCS C TEXHOJOTHEW MpOBEACHUS
MPAKTUYECKUX 3aHATHUN, KOTOpas BKIIOYAET CIENYIONIME J3Tambl: OOBSICHECHUE
3aJlaHUSl U HAaBBIKOB (KOMIETEHIIMI), KOTOpBIE 3aKPEIUISIIOTCS B XOJE €ro
BBITIOJIHCHUS, 3HAKOMCTBO C KOHKPETHBIMH HCTOYHHUKAMH WHMOpMaIuu s
BBITIOJTHEHUS 3aJjaHusl; OOCY>KJIE€HHE M YTOYHEHHUE BOMNPOCOB B XOJI€ aHAIIM3a
WCTOYHUKOB WH(OPMAIIMN; COBMECTHBIM TPOCMOTP TEPBUYHBIX PE3YyJIbTATOB,
OIICHKA UX COOTBETCTBUS MO ()OPMAIILHBIM U COJICPKATEIIbHBIM TPEOOBAHHSIM.

3. Ucnonvzoganue yueOHO-MemoOUYeCKUX Mamepuaios u paboma c
aumepamypou.

Cnenyer OpUMEHATH  CHEAYIONIIYI0  MOCIEI0BAaTEIbHOCTh  HM3YyYEHHS
WMCTOYHUKOB 11 (POPMUPOBAHUS 3HAHUN MO TEMaM JUCIUIUIMHBI: HOPMATUBHbBIC
MPaBOBbIC aKThl MO AUCHUILIMHE, KOMMEHTApUU K 3aKOHOJATEIbHBIM aKTaM;
HAy4YHYIO U YY€OHYIO JIUTEPATYPY, a TAKKE APYTUe UCTOUHUKHU.

Hist 5pdekTuBHOM MOATOTOBKU K TEKYIIEMY KOHTPOJIO IO JUCIHILIUHE
HEOOXOJMMO HCIOJB30BaTh PEKOMEHJIOBAHHYIO OCHOBHYIO U JOTOJHUTEIBHYIO
JUTEPATYPY, KOHCHEKTHI JEKIUW, pa3padOTKU CTYJACHTOB, BBIMOJHECHHBIE B
pe3yJIbTaTe MOJATOTOBKU U BBIMOJHEHUS] CEMUHAPCKUX U MPAKTUYECKUX 3aHITUH.

5. ®OHJ1 OHEHOYHBbIX CPEACTB VIS IIPOBETEHUSI
HNPOMEXYTOYHOU ATTECTAIIUA 11O JTUCHUIIVIMHE

5.1. Ilepeyens koMIeTEeHUMH ¥ dTanbl UX GopMUPOBAHUS
Cormacho ®I'OC BO mno HanpaBimeHuto mnoarotoBku  46.03.02
JIOKyMEHTOBE/ICHHE ¥ apXWBOBEJACHHE B pPaMKaX W3YYCHHUS TUCIUTUINHBI
«MHpopMallMOHHBIE ~ TEXHOJOTMM B  JIOKYMEHTAlUOHHOM  00€CleYeHHUH
YIPABJICHHUS U apXUBHOM Jielie» Y OOYYaroluXCsl TOJDKHBI ObITh C(POPMUPOBAHBI
CJIEIYIOIME KOMITETCHLINH

Kon DopMysHpoBKa KOMIIETEHIIMN
YK YHHBepcaJbHble KOMIETeHIIHH
YK-1 CrocoOeH OCyIIeCTBIATh IOUCK, KPUTHYECKUH aHAIW3 M CHHTe3 HH(DOPMAIUH, NPUMEHSATh
CUCTEMHBIU MOJIXO/1 JUIsl PElIeHHs TIOCTABJICHHBIX 33124
OIIK o0uenpogeccHoHaJbLHbIE KOMIIETEHIIUH
OIIK-5 Crioco0eH caMOCTOSITeNbHO paboTaTh ¢ Pa3InYHBIMUA HCTOUHUKAMH HH(POPMALIUN U IPUMEHSTh
OCHOBBI HH()OPMAILIMOHHO-aHAJIMTHYECKOH e TeIbHOCTH IIPU PEILICHUH TPOPECCHOHAIBHBIX 33134

drtansbl GopMUPOBAHUS KOMIIETEHIMH:

llopocosviti — wa »3TOM 9dTane GOpMUPYIOTCS 0a30Bble 3HAHUA U
WHCTPYMEHTAJIbHBIE OCHOBBI KOMIETEHIMI, OCBAaWBAKOTCS OCHOBHBIE KATETOPHH,
dopmupyrorcs 6azoBbie yMeHUS. CTyIEHT BOCIIPOU3BOAUT TEPMUHBI; TOJIOKEHUS
3aKOHOJAJIbHBIX W HOPMATHUBHBIX AaKTOB, PETIAMEHTHPYIOIIMX OpPraHU3ALMIO
paboThl C DJIEKTPOHHBIMU apxuBaMH. ECIM CTYJIEHT OTBEYaeT 3TUM TPeOOBAHMS
MO>KHO TOBOPUTH 00 OCBOEHUU UM 0a30BOr0 YPOBHSI KOMIIETEHLIUH;

Cmanoapmuoii —  3HAHUS, YMEHUSA, HaBBIKHM, OOECIICUMBAIOIINE
dbopMHUpoBaHUE KOMIETEHUMN, 3HAYUTEIBHO BO3pPACTAaIOT, HO €II€ HE JOCTUTalOT
UTOTOBBIX 3HaueHH. Ha 3ToM 3Tame cTyJeHT cocoOeH caMOCTOSATEIbHO pelaTh
y4eOHbI€ 3a/1a4M, BHOCS KOPPEKTHUBBI B aJITOPUTM JECHCTBUI, IEPEHOCUTDH 3HAHUS U
YMEHHsI Ha HOBbIE MPOQECCHOHATbHbIE 337au, C(HOPMYIUPOBAHHBIE TEIarOTOM.
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YcnemnHoe NpoXoXkAEeHHE ATOTO ATana IO03BOJSET IOCTHYh CPEJHEr0 YPOBHS
c(OpMUPOBAHHOCTH KOMIIETEHIIHI;

Omanonnwili — Ha STOM 3Tane CTYJCHT JOCTUTAET UTOTOBBIX ITOKa3aTeleH mo
3asBJICHHBIM KOMIICTEHIIMSIM, TO €CTh OCBAaWBaeT BeCh HEOOXOAMMEBIN 00beM
3HAHWI, OBJAJEBACT BCEMH YMEHHSIMH W HaBbIKaMH B cdepe 3asBICHHBIX
kommereHIi. OH crnocoOeH WCMONb30BaTh ITH 3HAHUS, YMEHUS, HABBIKH IPH
peIIeHUH 3a/1a4 TOBBIIICHHON CIIO)KHOCTH W B HECTAHIAPTHHIX ycioBusx. [lo
pesyjibTaTaM JTOTO JTala CTYACHT JIEMOHCTPHPYET HTOTOBBI  YpOBEHb
chopMHUPOBaHHOCTH KOMIIETCHIIMM, T.€. CAMOCTOSITENIHO HCIIONHSET —JIFOOBIC
JEHCTBHS, CBSI3aHHBIC C: BBIOOPOM CHCTEMBI AIICKTPOHHOTO apXWBa WM TpoBaiiaepa
OOJIAYHBIX APXHMBHBIX YCIIYT; CO3MAHUEM WIJIM OpraHHu3aIpeidl paboThl ANEKTPOHHOTO
apXuBa.

5.2. Iloka3aTe/iu KPpUTEPUHU OLEHUBAHUSI KOMIIeTeHI[H A

JIns oueHUBaHUA PE3yJbTATOB OOYUEHHS B BHUJI€ 3HAHUM HCIOJIL3YIOTCS
CICAYIONIME TMPOLEAYphl U TEXHOJIOTHMU: TECTHUPOBAHUE; WHIUBHUAYyaJIbHOE
cobeceioBaHUE, TMCHbMEHHBIE OTBETHI HA BOMIPOCHI (B BUEC MEKYULe20 KOHMPOJIA).

IIpoMekyTOUYHBII KOHTPOJIb PEATU3yeTCs B XOJAE Cllaud OOy4arolmuMUCs
OYHOM M 3a04HOM (opMbI 00yuyeHHUs SK3aMeHa. 3ad€T MPOBOAUTCA B (Qopme
cobeceioBaHus MO OuJieTaM, COAEPKAIIMX OJUH TEOPETUYECKUN BOMPOC U OJHO
npakTuyeckoe 3aganue. OleHKa 3HaAHUM MPOU3BOAUTCS MO 2-X OaJUTbHOM IIKale
(3auTeHO/He3auTeHO). B ciydae HeyJOBJIETBOPUTEIHHOM OIEHKH CTYJEHT UMEET
MIPaBO MEpeCaaTh 3a4ET B YCTAHOBIECHHOM MOPSIIKE.

O01mue KpUTEepUN OIEHKH OTBETOB CTY/ICHTOB

Onenka Onenka
«32YTEHO» «HE3aYTEeHO0»
OLIEHUBAETCA OTBET, B KOTOPOM OIlEHUBAETCs HEIIOJHBIN OTBET, B KOTOPOM
OTCYTCTBYIOT HE3HAUUTEJIbHBIE DJ1€MEHThI OTCYTCTBYIOT 3HAUUTEJbHBIE 3JIEMEHTHI
COZlep:KaHUA WU IIPUCYTCTBYIOT BCE COZlepKaHUA WU JOMYIIEHBI
HeOoOXOIMMbIe 3JIEMEHTHI COJIeP3KaHUS, HO CyIlleCTBEHHBIE OITUOKH, HEJIOTUYHO,
JIOITYIIIEHbI HEKOTOPBIE OIITNOKU, MHOT/Ia IIPOCTPAHHO U3JI0KEHO OCHOBHOE
Hapyluiajaach IoCJae0BaTeIbHOCTD coZiep:KaHue BoIIpoca.
nzsoxkenus. CamocToAaTeabHO (¢ C IIOMOIIBIO IIeJArora BHIIIOJIHSAET
HEeOOJIBIINMH HETOYHOCTSIMHU ) 3aII0JIHAET 3a/laHusd, IIpeCTaBJIEHHBIE B
(gopmbl yueTa KOHDUIEHITUATIBHBIX MMPAKTUYECKOU YaCTU BOITPOCOB.

JIOKYMEHTOB; 0(DOpMJISIET HEOOXOTUMBbIE
JUI1 KOHPUAEHITNATbHBIX JIOKYMEHTOB
PEKBU3UTHI; 0OPMIIAET HOCUTEIN
KOH(U/IEHITUAJIBHBIX JOKYMEHTOB;
CaMOCTOATETbHO (DOPMUPYET JJOKATbHBIE
HOPMAaTUBHBIE AKThI, PETJIaMEHTUPYIOIHE
paboTy ¢ TOKyMeHTaMU OTPaHUYEHHOTO
JlocTyTa.
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5.3. MaTepuaJibl Uil OlIEHKHA M KOHTPOJIsl Pe3yJibTATOB 00y4YeHHusl

3aganus K 3a4éTy DopmHpyeMble
KOMIIeTeHIUH
1. ABromaruzanus u uHpopmaruzauus B JIOY u apxuBHOM J1ene Ha
COBPEMEHHOM JTarle YK-1, OIIK-5
2. bazoBbie HHPOPMALIMOHHBIE TEXHOJIOTHH: 00IIast XapaKTePUCTHKA YK-1, OIIK-5
3. Nudopmanmonnbie TexHOJIOTHH: onpeaenenne moHsATusA, cdepa | YK-1, OIIK-5

MMPUMCHCHUA, 0COOEHHOCTHU opraHnuzalu HH(l)OpMaLII/IOHHOfI JACATCIIBHOCTH
Ha COBPEMCHHOM 3TaIie

4. Krnaccudukanum nHGOpMaIMOHHBIX TEXHOJIOTHI YK-1, OIIK-5
5. OOnayaple ¥ MOOWIBHBIC TEXHOJOTHHU: OIPEACICHUE IOHSTHS, VK-1, OIIK-5
ocobenHocTu npuMmeHeHus B JIOY u apxuBHOM Jene

6. OO6nauHble TEXHOJIOTHU: MOJICITH Pa3BEPTHIBAHUS YK-1, OIIK-5
7. OO61auHbIe TEXHOJIOTHUHU: XapaKTEPUCTHKA OCHOBHBIX TEXHOJOTHUM YK-1, OIIK-5
8. OcHoBHBIE WH(POPMAIMOHHBIE TEXHOJIOTWHU: MOUCK, nepepabdotka u | YK-1, OIIK-5

pacripoctpaHeHue uHpopmanuu. OCOOEHHOCTH IOHMCKa, MepepaboTKH U
pacnpoctpanenusi uHpopmanuu B JIOY u apxuBHOM Jeiie

0. OcHoBHble WH(OPMALMOHHBIE TEXHOJOTUU: cOop, opranmzaius u | YK-1, OIIK-5
xpaHerne uHPopMmanuu. OcoOEHHOCTH cOOpa, OpraHW3alMyd M XpPaHEHHS
undopmanuu B JIOY u apxuBHOM Jeie

10.  OducHple TexHOMOTUHU: 00mAs Xapakrepuctuka, ocobennoctn | YK-1, OIIK-5
npumMeHeHus B JIOY u apXxuBHOM Jiene

11.  IlpuxiagHbie MH(pOpMallMOHHbIE TEXHOJIOTHH: obmas | VYK-I1, OIIK-5
XapaKTePUCTHKA

12. [Ipumenenue runeprexcroBbix TexHosoruit B JOY u apxuBHom |  VYK-1, OIIK-5
Jene

13. [IpuMeHeHne TENeKOMMYHUKAMOHHBIX TexHojmorud B JOY wu VYK-1, OIIK-5
ApXUBHOM JIeJIe

14. CrnenuansHEIE UH(GOPMAIMOHHBIE TEeXHOJIOTHUU: oOmas VYK-1, OIIK-5
XapaKTEPUCTUKA

15. TexHomoruu 3amuTHl TOKYMEHTOB: OCHOBAaHHMSI, BHJBI M CIOCOOBI VK-1, OIIK-5
3aIIUTHl JOKYMEHTOB. TE€XHOJIOTHH 3aITUThI SJIEKTPOHHBIX JIOKYMEHTOB

16.  Texunomnorus noucka uHopmaruu B IOY u apxusHom nene: stansl | YK-1, OIIK-5
MOMCKA, COCTABJICHUE TMOWCKOBOTO MPEANHCAHUsS, OpraHU3alMs TOHUCKa B

MHPOBOM UH(HOPMAITMOHHOM MIPOCTPAHCTBE, HCIIOJIb30BaHUE
WH()OPMAIIMOHHBIX TOMCKOBBIX CUCTEM

17.  DnexTpOHHBIM JOKyMEHT: olpeneneHue MoHsTus, kinaccupukamuu | YK-1, OIIK-5

SJICKTPOHHBIX JOKYMCHTOB, q)OpMaTBI OJICKTPOHHBIX AJOKYMCHTOB. BI/II[I)I
SJICKTPOHHBIX JOKYMCHTOB HMCIIOJIb3YCMBIX B I[Oy 1 apXHUBHOM [JICJIC

I[IpakTHyeckoe 3alaHMe K 3a4€Ty: BBIIIOJIHEHUE KOHKPETHBIX OINEpaluil B
CHUCTEME DJIEKTPOHHOTO apxuBa (IMMOMCK JOKYMEHTOB, paboTa C JOKyMEHTaMH,
CO37aHME HOBBIX JOKYMEHTOB B  apxuBe, (OPMHpPOBAHHWE  APXHBHOU
JIOKYMEHTAIUN).

5.4. MeToauuecKue MaTepuaJibl 0 OLEHUBAHUIO Pe3yJIbTATOB 00yUeHHUs
IIpomeskyTouHasi aTTecTAlMS PEATU3YETCS B X0JI€ C/Ia4yu OOyYarOIIUMUCS
OYHOM U 3a04HOM (DopMbI 0OydeHus 3auéta. [{enpi0 MpOMEeKyTOUHOM aTTecTaluu
SBJISIETCS KOMIUIEKCHasi U OOBEKTHBHAsl OIICHKA 3HAHUW CTYJIEHTOB B MpPOIECCE
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OCBOGHUSI MMM  OCHOBHOM  00pa3oBaTelNbHOM  IPOrpaMMbl  BBICHIETO
npodeccuoHanTbHOTO 00pa30BaHMSI.

3auét no aucuunnnHe «upopmannonnsie Texnonoruu B IOY u apxuBHOM
Jiene» TpecieayeT Iefib OIEHUTh paboTy CTyAEHTa 3a Kypc, CTENEeHb yCBOCHUS
TEOPETHUYECKUX 3HAHWW M KOMIIETEHUHUH, YPOBEHb TBOPYECKOIO MBIIUICHUS,
HABBIKOB CaMOCTOSITEIbHON pabOThl, YMEHHE aHATU3UPOBATH MOJYyUYEHHbIC 3HAHUS
Y IPUMEHSTh UX B PELICHUU NPAKTUYECKUX 3a]ad.

3a4yéT NPOBOAUTCS B YCTHOW WMJIM MMCbMEHHOH (hopMe 1o OueTam, KOTOpbIe
yTBepKaatoTcs Kadenpoi. [Ipn HEOOXOAMMOCTH SK3aMEHATOPY MPENOCTABISAETCA
IIpaBO 3aJaBaTh CTYJIEHTAaM JONOJHUTEIBHBIE BOMNPOCHL, A TAKXKE IOMUMO
TEOPETUYECKUX BOIPOCOB aBATh 33J1a4l U MPAKTUYECKUE 3aJaHUS 110 IPOrpaMMe
Kypca.

Bo Bpems 3auéra CTyZ€HTBI MOTYT I0JIb30BAaThCS YUYEOHBIMH ITPOrpaMMaMH,
CIOPABOYHMKAMHU W TPOYMMH HCTOYHHMKAMHU HH(OpMaLUHU, MEPEYeHb KOTOPBIX
YCTaHABJIMBAETCS IPENOJABATENIEM M COIJIAaCOBBIBAETCS HA 3acelaHUM KadeIpbl.
Hcnonb3oBaHuE MaTepualoB, HE MPEIyCMOTPEHHBIX YKa3aHHBIM IEpEeYHEM, a
TaK)K€ MOIbITKAa OOIIEHHs C APYTMMH CTYJIEHTaMH, B TOM YHKCJE C TPUMEHEHUEM
AJIEKTPOHHBIX CPEACTB CBSI3U, HECAHKLIIMOHUPOBAHHBIE NIEPEMEILICHUS CTYIEHTOB U
T.I. SBISIIOTCS OCHOBAHMEM I YAQJEHHUS CTyJEHTa U3 ayJuTOpUu U
MOCJIETYIOUIEr0 BHECEHHSI B BEJOMOCTh OTMETKHU «HE 3aUTEHO».

KputepussMu yCHEIIHOCTM OCBOEHHUSI CTYJAEHTOM JaHHOM ydeOHOU
JUCLUIUINHBI IIPU IIPOBEIEHUH UTOTOBOI'O KOHTPOJIS SIBJISIFOTCS:

1. KonnuecTBo npaBUIIBHBIX OTBETOB 0 9K3aMEHAIIMIOHHOMY OMJIETY.

2. AKTUBHOCTb M aJ€KBAaTHOCTHb IIOBEICHUS CTyJIECHTAa Ha JIEKIMOHHBIX U
IPAKTUYECKUX 3aHATHUSIX, BBINOJHEHUE KaXKIbIM CTYIAEHTOM BCEX IMPAKTHYECKHX
paboT, OCMBICIEHHOCTh U CaMOCTOSITENIbHOCTb CY)KJIEHUH, MPOSIBICHHBIX B XOJI€
YCTHOTI'O OIIpoca.

3. IIpaBuUsIbHBIE OTBETHI HA BOMPOCHI MO COAEPKAHUIO 0A30BBIX MCTOUHUKOB U3
CIIMCKOB PEKOMEHOBAHHOW JINTEPATYPHI 110 JUCLUILITHE.

4. JleMoHcTpauus 3HaHHS TPOPECCHOHAIBHBIX TEPMUHOB, MOHSTHM,
KAaTE€ropuil U TEOPUM.

5. Hanuume COOCTBEHHOrO BHJEHUSA paccCMaTpUBAEMON MpPOOJIEMBI,
c(OPMHPOBAHHOTO HAa OCHOBE HM3YYEHUs U aHaIW3a HAYYHBIX U MPAKTUYECKHUX
paloT, BHIOJHEHUS PAKTUYECKUX 3aJaHUM.

6. PECYPCHOE OBECIIEYHEHME

6.1. OcHOBHAs ¥ 1ONOJIHUTEJIbHAS y4eOHas JIUTEpaTypa

OcHoBHas JMTEpaTypa

1. bornanosa, C.B. HNHdopmaiimoHHble TEXHOJOTHH [DJIEKTPOHHBIN
pecypc]: yue6. nocooue/ C.B. bornanosa. — CraBponons: Cepsuciikosna, 2014.-
211 C.- Pexum JIOCTyMa:
http://biblioclub.ru/index.php?page=book&id=277476&sr=1

2. ['punbepr, A.C. HHdopManmoHHBIE TEXHOJOTHH YIpPaBICHUS
ydyebHoe mocobue [DnektpoHHsiii pecypc] / A.C. I'punbepr, A.C. bonmapenko,
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http://biblioclub.ru/index.php?page=book&id=277476&sr=1

H.H. T'op6aués. - M. : IOuurtu-/lana, 2015. - 479 c¢. - Pexum npocryna:
//biblioclub.ru/index.php?page=book&id=119135 .

3. HcakoBa, A.1. NHpopManmoOHHBIE TEXHOJOIUMHU : y4yeOHOE mocoOue
[OmexTponnsnii  pecypc] / A.W. UcakoBa, M.H. HMcakoB ; MwuHHUCTEPCTBO
oOpazoBanust u Hayku Poccuiickoit ®enepammu, Tomckuit I'ocymapcTBeHHBIN
VYuuepcuter Cuctem Ympanenus u Paaunosnexrponuku (TYCVYP). - Tomck :
Omp  Konrtent, 2012. - 174 c¢. : wn.,tabn., cxem. - Pexwmm pocryna:
//biblioclub.ru/index.php?page=book&id=208647.

JlonosiHUTEIbHAS JIUTEPATypa

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE OOECICYeHHE YIPABJICHUS :
y4eOHO-TpakTHUYecKkoe nocooue [InexkTpoHnbit pecypc] / B.A. Apacianosa. - M. :
HupexT-Menua, 2013. - 240 C. - Pexum JOCTYIIA:
//biblioclub.ru/index.php?page=book&id=137706

2. BacuibkoBa, W.B. OcHOBbl HH()POPMALMOHHBIX TEXHOJOTHA B
Microsoft Office 2010: mnpaktukym [DnekTpoHHbIH pecypc]. — MuHCK:
TerpaCucremc, 2012. — Pexum JIoCTyna:
http://biblioclub.ru/index.php?page=book&id=111911&sr=1

3. I'ennuna, H. U. JluarBuctuueckoe oOecrieyeHue MHGOPMAIMOHHBIX

TEXHOJIOTUN B JJOKYMEHTAI[MOHHOM OOECIICUCHUU YTPABJICHUS U apXUBHOM JIEJE :
yueOHnoe nocodue / H. U. 'enquna. — Kemeposo : Kem['UK, 2018. — 95 ¢. —
ISBN 978-5-8154-0481-6. — Texct : anexkTpoHHbIH // JlaHb : 53JIE€KTpOHHO-
oubnuoteunass cucrema. — URL: https://e.lanbook.com/book/156968 (nmara
obpamienus: 06.05.2021). — Pexxum nocTyma: Jj1si aBTOPHU3. MOJIb30BaTEIECH.

4. MansimeBa, E. H. Web-texnonmorun : ydyebHoe mocoome / E. H.
MansimueBa. — Kemeposo : KeMI'HUK, 2018. — 116 ¢. — ISBN 978-5-8154-0449-
6. — Tekct : amexkTpoHHbIN / JlaHb : 3JEKTPOHHO-OMOIMOTEUHAs] CUCTEMA. —
URL: https://e.lanbook.com/book/121907 (mata oOpamenus: 06.05.2021). —
PexxuM noctyna: [uisi aBTOPU3. MOJIb30BATENEH.

3. FOmamesa, FO.}0. UndopmaTuzanus apxuBHoro nena B Poccuiickoi
Oepneparuu (1991-2015 1r.): HayyHble UCCIAEAOBaHUS B 00JIACTHM MPUMEHECHUS
uH(popmanmonHsix TexHojorui / FO.1O. FOmameBa. — Mocksa ; bepnun : J{upekt-
Memuna, 2016. — 355 c. : un. — Pexum pgoctyna: mo mnoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=438643 (mara oOpareHus:
06.05.2021). — bubmmorp. B kH. — ISBN 978-5-4475-7708-7. — DOI
10.23681/438643. — TeKcCT : 2MEKTPOHHBIA.

6. Knemnosa, T.B. WubopmanyioHHbIE TEXHOJOTHH: JJIEKTPOHHBIC
Ta0NMHIBI U TIOUCKOBBIE CHUCTEMBI. JlabopaTOpHBI MPAKTHKYyM [DIEKTPOHHBINA
pecypc] / T.B. Knenora, U.B. [Ipoxopos. - M. : MU®U, 2011. - 148 c. - ISBN
978-5-7262-1575-4 ; To xe  [OnekrponHsli  pecypc]. -  URL:
//biblioclub.ru/index.php?page=book&i1d=23148]1.

7. Maiictpenko, A.B. MHpopMalMoHHbIE TEXHOJIOTMU B HaykKe,
00pa30BaHUU U MHKEHEPHOW MpakTHKe: yued. mocobue [DNeKTpOHHbIN pecypc].—
TamOo0B: TI'TY, 2014. - Pexxum JOCTyTIa:
http://biblioclub.ru/index.php=book&id=277993 &sr=1
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http://biblioclub.ru/index.php?page=book&id=119135
http://biblioclub.ru/index.php?page=book&id=208647
http://biblioclub.ru/index.php?page=book_red&id=137706
http://biblioclub.ru/index.php?page=book&id=111911&sr=1
https://biblioclub.ru/index.php?page=book&id=438643
http://biblioclub.ru/index.php?page=book&id=231481
http://biblioclub.ru/index.php=book&id=277993&sr=1

8. [llepb6axos, B.C. [Iporpammel mjist oprucHON aBTOMAaTH3AIUU
[Dnextponnsiii pecypc|/ B.C. lllep6akos. - M. : Jlaboparopus kuuru, 2011. - 109
c. - Pexxum nocryma: //biblioclub.ru/index.php?page=book&id=142041.

6.2. Pecypchbl MHPOPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn «AHTEpHET»

B coorBercTBUM €  JIMIEH3MOHHBIMA HOpPMAaTUBaMU  OOECTICUCHHS
OMOAMOTEUHO-MHPOPMAIIMOHHBIME ~ pecypcaMu  OHOJIMOTEKa  OpraHu3yeT
WHIUBUyJIbHBI HEOIPAaHUYEHHBIN JOCTYI U3 000N TOYKH, B KOTOPOU UMEETCS
nocTyn K cetu MHTepHeT, K yu4eOHbIM MarepuaiaM DJIeKTPOHHO-OMOIMOTEUHBIX
cucteMm (ObC):

1. OBC «YuuBepcurerckas Oubnmnorexa owuiaitn». WsmarensctBo: OO0
«HexkcMenuay. IlpunaanexxHocts ctopoHHsss. www.biblioclub.ru. KomugectBo
kimouerd  (mosp3oBatenei): 100% on-line. Xapaxktepuctuku OHOIMOTEUHOTO
¢doHIa, AOCTYyn K KOTOPOMY MpEAOCTaBISIETCS JOrOBOPOM: JOCTYyH K 0a30BOii
yactu ObC.

2. ObBC «U3narenscTBO Ilnanera My3bIKH». JIEKTPOHHO-OMOIMOTEUHAS
cucreMa OOO «M3narensctBo IIJTAHETA MYVY3bIKM». IIpuHaaiexHOCTb
cTopoHHss. www.e.lanbook.com. KomnuectBo kmroueit (mosib3oBareneit): 100%
on-line. Xapaktepuctuku OubIMOTEYHOrOo (OHAA, JOCTYH K KOTOPOMY
IPEIOCTABISIETCSA IOTOBOPOM: JOCTYN K KoJUIeKIMsIM: «My3bika u Teatp», «baier.
Taneu. Xopeorpadus».

3. B/l Onexrponnasa Cucrema «Kynprypa». basa [JaHHbIX OieKTpOHHAs
Cucrema «Kynbprypay. [IpuHaginexxHOCTh cTOpOoHHsA. http://www.e-mcfr.ru.

4. Web UPBUC XabapoBCKuid TOCYIapCTBEHHBI WHCTUTYT HUCKYCCTB H
KYJIbTYpbI (3JEKTPOHHBIN KaTajor). MexxayHapoHas accolualus MoJjib30BaTeen
U pa3pabOTYMKOB DJJICKTPOHHBIX OUOTMOTEK W HOBBIX HWH(DOPMAIMOHHBIX
TEXHOJIOTUH (accommanus OBHUT). [IpuHAAIEHKHOCTD CTOPOHHSISL.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHass Oubnmoreka. OOO Hayunas
NeKTpoHHass Oubnuoreka. IlpuHannmexHOCTh CTOpOHHsIS.  http://elibrary.ru/
JIunensnonnoe cormamienue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexrponHo-6momoTteunas cucrema ®I'bOY BO «XI'MIK». ®I'BOY BO
«XTUK». [IpuHaIIEeKHOCTD COOCTBEHHAS. JloxanpHbIN JOCTYII.
http://carta.hgiik.ru. I[lpuka3 no Uucturyty Ne 213-006 ot 07.10.2013 1.

7. EnvHOEe OKHO JOocCTyna K 00pa3oBaTEelbHBIM pecypcam. DJIEKTPOHHas
oubnmuorexka. ®I'AY 'HUN UTT «Uudopmuka», MunucrepcTBo o0Opa3oBaHus U
HayKu P®. IIpuHaIe) KHOCTH CTOPOHHSIS. CBoOoaHBIN JTOCTYII.
http://window.edu.ru

8. Emunas xomnexuust [udposeix OOpazoBarenbHbix PecypcoB. ®I'AY
'HUU UTT «Uudopmukay. [lpunaamexHocTh cTOpOHHSS. CBOOOIHBIN TOCTYII.
http://school-collection.edu.ru

9. ®denepanbHbIi LEHTP WHOOPMAITMOHHO-00PA30BATEIIBHBIX PECYPCOB.
denepanbHBI 1IeHTP WHOOPMAIMOHHO- 00pa3oBaTelbHBIX pecypcoB, DI'AY
'HUU UTT «Uudopmukay. [lpurannexHocTh cTOpoHHSSS. CBOOOIHBIN JOCTYII.
http://fcior.edu.ru
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JIJist TOATOTOBKM KYPCOBBIX, BBIMYCKHBIX M HAay4HBIX pabOT oOyuarommecs
MOT'YT MCIOJIb30BaTh IOJHOTEKCTOBYIO 0a3y maHHBIX Web of Science. Pexum
JOCTyIA: JJIEKTPOHHBIM, W3 BHYTPEHHEW ceTu HHCTUTYyTa. OQUIManbHbINA
caitT: webofknowledge.com

IIpodeccuonanbubie 6a3bl JaHHBIX, HH()POPMAIMOHHBbIE CIPABOYHbIE
CHCTEeMBbI M Pecypchl HHTEPHET CBOOOTHOIO A0CTYMAa

10. https://docplan.ru — cBOO6OIHO pacmpocTpaHsieMas MOJTHOTEKCTOBas 0asa
JTAHHBIX JOKYMEHTOB HAIIMOHAJIBLHOW CHCTEMbI CTaHAapTU3AIUH.

11. https://www.gost.ru/portal/gost/ - cB0OOOJHO pacmnpocTpaHsieMble
MOJIHOTEKCTOBBIE 0a3bl JTAHHBIX HAIMOHATBHBIX CTaHJapTOB,
MEXIOCYAapCTBEHHBIX  CTaHAAPTOB,  MEXAYHapOAHbIX  cra”maptoB  ISO
pa3MellIeHHbIX Ha caifte @eaepalibHOrO areHTCTBa IO  TEXHUYECKOMY
PEeryJIupoBaHUIO U METPOJIOTUU

12. http://base.garant.ru - cnpaBouHasi mpaBoBas cuctema «['apanT.

13. http://www.rusarchives.ru/ - moprtan «ApxuBsl Poccum» comgepxur
CBOOOJIHO  pacmpocTpaHsemble  NpodecCHOHaNbHBIE  0a3bl  JaHHBIX IS
CTECIIMATTUCTOB B 00JIACTH apXUBHOTO Jela.

14. https://www.rsuh.ru/vestnik/daizi/ - cB0OOOJHO pacHpocTpaHsIeMbIii
WHTEPHET pecypc, mpeacraBisiromuid  goctyn K Bectnuky PITY, cepusam
«lokymentanuctuka. JlokymMeHToBeneHue. ApxuBoBeneHue», «MHpopmaruka.
3amura wHopmanuu. MaremaTuka», «JlOKyMEHTOBEIEHHE U apXHUBOBEJICHUE.
Nudopmatuka. 3ammra wuHbopMmanuu U WHGOPMAIMOHHAs 0€30MacHOCTHY.
http://elar.urfu.ru/handle/10995/10015 - cBoOOAHO pacmpoCTpaHsIEMbIi UHTEPHET
pecypc, colepKalluii MaTepuasbl MEPUOJUYECKOr0 COOpPHHKA HCTOPUYECKOTO
(dakynbTera YpaabCKOro QeepajbHOr0 YHUBEPCUTETA.

6.3. UnpopmanoHHbIEC TEXHOJOTHMH, IPOrPAMMHOE 00ecredyeHue 1
HH(OPMALMOHHBIE CITPABOYHbIE CHCTEMbI

[IporpamMmMHO-UH(pOPMALIMOHHOE ~ OOecneyeHrue  y4yeOHoro  mpoiiecca
COOTBETCTBYET TpeOOBAHMIM beneparbHOTO TOCYJIapCTBEHHOTO
o0pa30BaTeILHOTO CTaH apTa.

JInst mpoBeAeHus 3aHATUI JIEKIMOHHOTO TUMA, 3aHATHI CEMUHAPCKOTO THUIIA,
3aHITHI MPAKTUIECKOTO THIA, TPYMNIOBBIX KOHCYJBTAINMA, TEKYIEro KOHTPOJIS U
MPOMEXKYTOUHOH  aTTeCTAllMM  MCIOJIB3YeTCS  CASAyIoIee  IPOrpaMMHOC
obOecIieueHue:

— JIMIIEH3UOHHOE MPOIIPHUETApHOE MIPOTPAMMHOE 00SCIICUCHHE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomsar: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTaB makeTa BXOJISIT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,

Encore CS6, Bridge CS6, Media Encoder CS6);
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— CBOOOJTHO pacmpocTpaHsieMoe MPOrpaMMHOE 0OecTieueHHeE:

1. nabop oducubix mporpamm Libre Office

2. ayauonpourpsiBaresnb AIMP

3. BuneomnpourpsiBarenab Windows Media Classic

4. waTepHET-Opay3ep Chrome.

JIJIst caMOCTOSTENHPHON MTOATOTOBKY CTYJICHTOB K 3aHATHSAM TIO JUCITUTUTHHE
TpeOyeTcst oOpaiieHue K mnporpamMmHoMy obecriedennio Microsoft Windows,
Microsoft Office, B ToM uucne Jjsi MOATOTOBKUA MYJbTUMEIUNWHBIX Mpe3eHTAIUuN
no TemMam cemMuHapoB B mnporpamme PowerPoint. Jlyis co3naHus KOHEUHBIX HE
peIaKkTUPYEeMbIX BEPCHUIl TOKYMEHTa PEKOMEHyeTcsl Hcob30BaTh Acrobat X Pro,
Bxoasamui B coctaB nmaketa Adobe Creative Suite 6 Master Collection.

[Ipy wu3ydeHMM JUCHUIUIMHBI OOyYaromIMecss HMMEIOT BO3MOXHOCTb
UCIIOJIb30BaHUsl MH(GOPMAIIMOHHO-CIIpaBoUHbIX cucteM «Kynbrypa» u «['apanmy,
Bcepoccuiickyro OTpPacCJIEBYIO CIIPABOYHYIO CUCTEMY «udopmuoy,
pedepaTUBHBIX U OMOIMOMETPUYECKHX 0a3 TaHHBIX PELIEH3UPYEMOM JUTEPATYpPbI
Web of Science u Scopus, B COOTBETCTBHUH C 3aKJIFOYEHHBIMU JIOTOBOPAMH.

Ha Bcex kommpioTepax B HMHCTHTYTE YCTAHOBJCHO JIMIICH3MOHHOE
aHTUBUpPYCHOE mporpamMmmHoe oOecneuenue Kaspesky Endpoint Security.
HeobOxoaumpiM yciioBueM HHMOOPMAITMOHHOM 0€30MaCHOCTH HMHCTUTYTa SIBIISICTCS
oOs3aTeNbHAs TIPOBEpKa HA HAJWYME BHUPYCOB BHENTHUX HOCHTENCH Iepes uX
ucrojas3oBanueM ¢ nmomoiipio Kaspesky Endpoint Security.

[lepeunciienHoe nporpaMMHoOe oOecrieueHrne OOHOBIISIETCSI IO Mepe BBIXO/a
HOBBIX BEPCUH TPOrpaMM B paMKaxX COOTBETCTBYIOIIUX JIMIIEH3UI U COTJIAIICHUN.

6.4. MatepuaJibHO-TeXHUYECKasi 0a3a

MartepuanbHO-TEXHUYECKOE  OO0ECleUeHUEe peaau3yeMod  AUCLUILIUHBI
COOTBETCTBYET TpeOOBAHUIM benepabHOTO rocyJ1apCTBEHHOTO
o0pa3oBaTeILHOTO CTaHAapTa.

J{ns mpoBeeHus 3aHATUI JIEKUMOHHOTO TUIIA, 3aHATHN CEMUHAPCKOTO THUIIA,
3aHSATUNA MPAKTUYECKOrO TUIMA, TPYIIIOBBIX KOHCYJbTAILMM, TEKYIIEro KOHTPOJS U
IPOMEXYTOUYHOM aTTecTalud B y4eOHOM HIPOLECCe AKTUBHO HCIOJB3YIOTCS
CJIEIyIOIIME CIIEHUAIbHbIE TOMELICHUS:

- aynuropuu 303, 309 ¢ nmoakmoueHueM Kk cetu «HTepHET» U TOCTyNIOM B
ANEKTPOHHYI0  MH(POPMALMOHHO-00pa3oBaTelbHYl0  cpeay By3a. JlaHHble
ayIUTOPUU OCHAILEHbl MYJIbTUMEIUNHBIMU MPE3CHTAIIMOHHBIMU KOMIUIEKCAMHU B
COCTaBE€ MPOEKTOpPA, AKTUBHOM aAKYyCTHUYECKOM CHCTEMBI, MEPCOHAIBHOTO
KOMITBIOTEPA; CTOJIAMH, CTYJbSIMH, CTOJIAMH MUCbMEHHBIMU AJIA MPENoJaBaTeNei,
JIOCKaMH HAaCTCHHBIMH, JIOCKAaMU ayJUTOPHBIMH, EPCOHAIBHBIMU KOMITHIOTEPAMHU
B KosnuecTBe: 9 pabounx mect B 303 ayn.; 11 pabounx mect B 309 ayn.

JIJist caMOoCTOSITEIbHOM PaOO0THI CTY/ICHTOB TIPETHA3HAYCHBI:

- ayn. 209 (uyutanpHBIA 3a7), OOOPYJOBAHHBIA MEPCOHATHHBIMU
KOMIBIOTEpaMH, 00ECIEUMBAIOUIMMH JIOCTYIl K 3JIEKTPOHHOW HH(OPMALUOHHO-
oOpa3oBaTenbHON Cpelne opraHu3anuu, K ceTu «VHTepHeT», K SIEeKTPOHHBIM
OMOJMOTEYHBIM CUCTEMAM;
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IIpu HEoOXOAMMOCTM B Y4YEOHOM MpOLIECCE HCHOIb3YHOTCS KOMILIEKTBI
NEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, FKPaH).

Bce xommbrotepsl MHCTHTYTAa 00BEAMHEHBI B JIOKATBHYIO CETh, C KaXI0TO
U3 HUX BO3MOKEH BBIXOJ B II00anbHyI0 ceTh MHTepHeT. MHCTUTYT HCIONb3yeT
BBIICTICHHBIA KaHal co ckopocthio 10 MO6/c. [Ins cTyneHTOB uMeeTcs
BO3MOXKHOCTh BBIXOJIa B CeTh MHTEpHET ¢ MOOMJIBHBIX YCTPONCTB MOCPEACTBOM
cetn WiFi, koTopast ycTaHOBJIEHa B UNTaIbHOM 3ajie UHCTUTYTA.

[IpoBenenue JEeKIU o TUCLUIINHE «JlokyMeHTOBEIEHHEN
COIIPOBOX/IAETCSA HCIOJIb30BAHUEM B KAueCTBE Y4YEOHO-HAIJISAHBIX MaTepHalIOB
CJIalI-TIPE3EHTAIAM.

7. BOCIIMTATEJIBHAS PABOTA

Bocnutanue ~ oOywarommxcsi  MpPU  OCBOGHMHM  MMH  OCHOBHBIX
npodeCcCUOHANIBHBIX ~ OoOpa3oBaTenbHbIX  mOporpamMm  (maimee —  OIIOII)
OCYILIECTBIISIETCS. HA OCHOBE pabouell mporpamMMbl BOCHHUTAHUS U KaJCHIAApPHOTO
IJIaHa BOCIIUTATENbHOM padoThl, BKiItouaeMmbix B OITOIL.

Llens BoOcHUTaTEenbHOM pabOTBI — CO3JAHME YCIOBUM [JIsl AKTHBHOM
KU3HEACATEIIBHOCTH  O0y4arolMXCs, HUX TIPakJaHCKOTO CaMOOIPEIEIICHHUS,
Ipo(heCCUOHATIBHOTO CTaHOBJICHUS u WHIUBUY AJIbHO-TUYHOCTHOM

camMopealu3allii B  CO3MJATEIbHOM  JESATEIIBHOCTU JUISL  YJIOBJIETBOPEHHUS
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, UHTEJUIEKTYaJIbHOM, COLUAIIBHOM U
1po(heCcCHOHATILHOM Pa3BUTHUHU.

3ajau  BOCHUTATEIbHOM  pabOTBI:  pa3BUTUE  MHPOBO33PEHUS U
aKkTyalu3alus CHCTEMbl 0a30BBIX LEHHOCTEH JIMYHOCTH, NPHUOOIIEHUE K
00I11eYeI0BEYECKUM HOpMaM MOpaJid, HallMOHAJIbHBIM YCTOSIM M aKaJeMUYECKUM
TpaJMLMsAM; BOCIHUTAHHE YBA)KEHHS K 3aKOHY, HOpPMaM KOJUIEKTUBHOM KU3HH,
pa3BUTHE TPAXKIAHCKOM M COIMAIbHOW  OTBETCTBEHHOCTH; BOCIHUTAHUE
MOJIOKUTEIBHOIO OTHOUIEHUS K Tpyay, (OpMUPOBAHHE KyJIbTYpbl W 3THUKH
npodecCUOHAIBHOTO ~ 0OMmIeHus;  (GOpMUPOBAaHWE  JIMYHOCTHBIX  KA4ecTB,
HE0OX0AUMBIX 151 3 PEeKTUBHON MPOodEeCCHOHATBEHON AeSTENbHOCTH; BOCITUTAHUE
BHYTPEHHEHN MOTPEOHOCTH JIMYHOCTH B 3JOPOBOM 00pa3e >KM3HU, OTBETCTBEHHOTO
OTHOUIEHUS K NPHUPOAHOW M COLHOKYJIBTYPHOH Cpele; MOBBILIEHUE YPOBHS
KYJbTYpbl 0€30M1aCHOTO MTOBEICHHUS.

OcobenHoctn u Tpanuuuu HMHcTuTyta 0OYCHOBIMBAIOT — CIEAYIOIINE

OCHOBHBIC  HAIIPaBJICHUS  BOCIHMTATEILHOH  pabOThI:  IATPHOTHYECKOE,
IpaXIaHCKOE,  JIyXOBHO-HPAaBCTBEHHOE,  KYJIBTYPHO-TBOPYECKOE,  HAy4YHO-
oOpa3oBaTebHOE, po(heCCHOHATTLHO-TPYI0BOE, BOJIOHTEPCKOE

(moOGpoBoJIBUECKOE),  JKOJIOrHYecKkoe, (usmueckoe. Bumsl  mesTeapHOCTH
oOydJaronmxcsi B BOCIHTATEILHOM CHCTEME 00pa30BaTECIbHON OpraHU3aIH:
MPOCKTHAs JIEATEILHOCTh (KaK KOJIJICKTMBHOE TBOPYECKOE JIEJI0), BOJIOHTEPCKAs
NEeATEeIbHOCTh,  y4eOHO-MCCIIEIOBATEIbCKAasl W HAyYHO-HCCIIEI0BATEIbCKAS
NEeATEILHOCTD, IOCYTOBasi, TBOpUYECKAs M COMAIIBHO-KYIbTYpHAs JACATEIHHOCTD U

1p.
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BocnuTatenpHplii  MOTEHIMAN y4yeOHO-UCCIENOBATENbCKOM W HAy4YHO-
WCCIICOBATENIbCKON  NIESITENBHOCTH  PEAIU3YETCA B IIPOLIECCE  Pa3BUTHA
UCCJIEIOBATENFCKON KOMIIETEHTHOCTH O0YyUaloIuXcsl Ha MPOTSHKEHUN BCETO CPOKa
ux oOyuenuss B  HMHctuTyre.  Pe3ynpTaThl  CTYJEHYECKOM  HAay4HO-
VCCJIEIOBATENBCKON JIEATEIbHOCTH MPOXOAAT anpoOaluio B paMKax Hay4HbIX U
HAYYHO-TIPAKTUYECKUX KOH(GEPEHIUH Pa3lnuyHOTO YPOBHA, B T.4. KOH(PEPEHLUH,
OpraHW30BaHHBIX THCTUTYTOM.

ConuanbHO-KYJBTypHasT W TBOpYECKass JAESITEIbHOCTh OO0YyYarolIMXCs
peanusyercss NpU OpraHM3alMM M IPOBEJECHUU 3HAUUMBIX COOBITMH U
MEpOIIPUATHN IPaKJaHCKO-NIaTPUOTUYECKOH, HAy4HO-UCCIIEI0BATEIbCKOM,
COLIMOKYJIBTYPHOH U (DU3KYJIBTypHO-CIIOPTUBHOM  HamlpaBiI€HHOCTU. Buabl
TBOPUYECKON  JIeATeNbHOCTH  oOywatromuxcs B MHcTUTyTE:  My3BIKaIbHOE
TBOPYECTBO, XOpeorpapuueckoe TBOPUECTBO, T€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

BonoHTtepckas nesTenbHOCTh O0YYaIOMIMXCS — MIUPOKUN KPYT HapaBJICHHMA
CO3UAATENIbHON AESTENbHOCTH, BKIIIOUAIOMIMKM pa3inyHble (POPMBI rpak1aHCKOTO
yuactus. Ilo wHuMnmaTtuBe oOydarOmMXcss W NPU HUX AKTUBHOM YYacTHH B
HNHCTUTYTE OCYIIECTBIIET CBOKO IEATEIbHOCTh JOOPOBOIBYECKUN OTPAT «MbD».

Peanuzanuio PaGodeil mporpamMMmbl BOCHUTAHUSI MOMOTaeT 0OeCIeuYrBaTh
B3aMMOJICUCTBUE C PA3JIUYHBIMU COLMAIbHBIMH HMHCTHUTYTaMHU, CyObEKTaMu
BocnuTtaHua. Oco0oe 3HaueHUEe /I BOCIMTATENBHOIO IIpolecca HMEET
OpraHu3alysl NMPAKTUYECKOW JEeATENbHOCTH OOYYalOUMXCS C LENbI0 Pa3BUTHS
npo(eCCHOHANBHBIX KOMIETEHIMH B ycloBusAX WMHcTUTyTa M IpO(UIBHBIX
YUPEKIACHUN U OpraHU3alUn.

8. OCOBEHHOCTH OBYYEHMUSA NHBAJINAOB U JIUIL] C
OI'PAHUYEHHBIMU BO3MOXHOCTAMMU 310POBbBA

B nporecce nzyueHus AUCHUILIMHBI U OCYIIECTBICHUS MPOLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTH W TPOMEXKYTOUHOM aTTecTallid WHBAJIUIOB U JIUI[ C
OTPAHUYECHHBIMH BO3MOXKHOCTSIMU 3JI0POBbSI MPUMEHSIIOTCS  aJlalTUPOBAHHBIC
bopMbl  00yueHHST € YYETOM MHAMBUAYAJIbHBIX MCUXO(U3UOIOTUYECKHUX
0COOEHHOCTEM.

OOydeHue JMII C OTrPAHMYCHHBIMHM BO3MOXKHOCTSAMH ¢ HWHBAJIUIOB
OpraHMU3yeTCsl KaK COBMECTHO C JPYTHMH OOYYaroITUMHUCS Ha JICKIIMOHHBIX M
MPaKTHYECKUX 3aHATHAX, TaK ¥ 10 MHAUBHIyaJIbHOMY yaeOHOMY I1aHy. Bo Bpems
MPUEMHOM KaMIIaHWH, a TAKKE BO BPEMSI CAA4U PA3TUIHBIX (DOPM MPOMEKYTOUHOU
U TOCYJIapCTBEHHOW MTOTOBOW aTTecTan B MHCTUTYTE CO3aHbl HEOOXOIUMBIC
yCIOBUS Il OKa3aHWUsS TEXHUYECKOM TMMOMOIIM MWHBAIMAAM M JHUIAM C
OTPAaHUYECHHBIMH BO3MOXXHOCTSIMU 37I0pPOBbsSl (MPpU HEOOXOIUMOCTU MOXKET OBITh
JIOMYIIIEHO TPUCYTCTBUE B ayJIUTOPUU ACCHUCTEHTOB, COINPOBOXKAAIONIMUX JIMII,
COOaKHU-MIOBOJBIPSA U T.I1.).

OOyuarorpecss W3 4YWCIa WHBAIUMIOB M JIMIL C OrPAaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPU HEOOXOJAMMOCTH, MOTYT OBITh OO€CIECUYCHBI
AJIEKTPOHHBIMH M TI€YaTHBIMU O0pPa30BaTEIIbHBIMH PECYypCaMH C YYETOM HX
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WHIUBUIYAIbHBIX TOTpeOHOCTe. Jliig peanu3zaumu AOCTYIHOM Cpenbl Mpu
HEOOXOJMMOCTH B Yy4E€OHOM MpOIECCe MOTYT ObITh 3aJ€MCTBOBAaHbI JOKYMEHT-
KaMepa ISl YBETMYEHHUs TEKCTOBBIX (PParMEHTOB M HM300pakeHUU (IS JUI C
HapyIICHUSAMHU 3pEHUs) M  TEpPeHOCHas  HMHAYKUMOHHAs  CUCTeMa  JIJIs
cmabocnpimammx «Mctok» A2 cO BCTPOEHHBIM IIJIEEPOM — 3BYKOBBIM
uHPOPMATOPOM.

OBC  «YuuBepcuTeTckas  OuOIMOTeKa  OHIAWH»  MPEJOCTaBISET
oOyvaronumcsi ¢ OB3 (mo 3peHuio) psii BO3MOXKHOCTEW Il OOecredeHus
sabdexTuBHOCTH Tporiecca oOydeHus. [Ipum uTeHum macmtad cTpaHUIbl calTa
MO>XHO YBEJIMYUTh C TOMOIIbIO CIEIMATLHOIO 3HAYKa HAa TJABHOM CTpaHUIE.
MOXXHO HCHOJB30BAaTh TOJHOIKPAHHBIM PEXKUM OTOOPAKEHUS KHUTH WITU
BKJIIOYUTH O3BYYMBAHHME HEIMOCPEICTBEHHO C CailTa MpH IMOMOIIM MPOorpamMm
AKpaHHOTO JocTtyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie (pparMeHTHI B
dbopmare pdf, wumeromMe BHICOKOE KauyeCTBO, MOTYT  HCIIOJIb30BAaThCS
TU(IONPOTpaMMaMU ISl  TOJIOCOBOTO  O3BYYMBAHUS TEKCTOB, MOTYT OBIThH
3arpyKeHbl B THQIIOIUIEEPH], a TaKKe CKOMUPOBAaHBI Ha JI0OOE YCTPOWCTBO st
KOM(OPTHOTO YTEHUS.

CepBuc ObC «lluTaTHHUK» NOMOTraeT IOJIB30BATENI0 H3BICYb LUTATY W
aBTOMATUYECKH (POPMUPYET KOPPEKTHYIO OHUOIMOrpapuyecKyro CChUIKY, YTO
OCOOCHHO aKTyaJbHO IS JIMI C OTPAaHMYEHHBIMA BO3MOXXHOCTSIMH M 00JierdaeT
IPOLIECC HAMUCAHUS KypPCOBOM MU BBIITYCKHOM KBaTU(PUKAITMOHHOMN pabOTHI.

JUis OAroTOBKM K 3aHATHsAM oOydaromuecs ¢ OB3 (mo 3penuto) moryt
UCIOJIB30BaTh MoOWibHOE mnpuioxenne ObC «Jlanby, npenaHa3sHaueHHOE s
O3BYyUMBaHUSl TEKCTa KHUTH. PeXHM [JOCTyma: 3JIEKTPOHHBIM, NpPUIOKEHHE
CKauuBaeTCs 00y4arouuMcs CaMOCTOSTENIbHO ¢ caifTa e.lanbook.ru, HeoOxoaumoe
ycioBue: ObITh 3apeructpupoBanHbiM B OBC «Jlanwy. Mcnons3yercs cBoOOIHO
pacmpocTpaHsiemas mporpamma 3KpaHHoro noctymna Nvda.

[TongpoOHee 00 opraHuzanuu JIOCTYIMHOM Cpeabl CM. COOTBETCTBYIOUIUMN
paszzie’ OCHOBHOM NpodecCHOHaIbHON 00pa30oBaTENbHOM MPOTPAMMBI.
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