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1. OBIIUE CBEAEHUA O AUCHUIIJIMHE

1.1. HaumeHoBaHue JUCHMILIMHBI

PabGouas nporpammMa IUCIUIUIUHBI «DJIEKTPOHHBIE apXUBBD) IIPEeIHA3HAUYCHA
JUTst GakaaaBpoB (B TOM YUCIIE TSI MHKIFO3UBHOTO 00pa30BaHUsI MHBAIHIOB U JIUI
C OrpaHUYEHHBIMU BO3MOXXHOCTSIMU 3JI0POBBS), 00YUYAIOIIMXCS 110 HAIMPABICHUIO
noaroroBku  46.03.02 «J/lokymeHTOBeJieHHE W apXHBOBEICHHE», MPODHUIH
MOJATOTOBKU  «JlOKyMEHTallMOHHOE oOOecrneueHne ynpaBieHUus», Ha Kadenpe
OnOIMOoTEeYHO-MH(GOPMAILIMIOHHON NEATEIbHOCTH, NOKYMEHTOBEACHUS U
apxuBoBelieHUs XabapOBCKOrO0 TOCYJIapCTBEHHOTO WHCTUTYTa KyJbTYphl, B
COOTBETCTBHHM C (PeiepaIbHbIM IOCYIapPCTBEHHBIM 00pa30BaTeIbHBIM CTAHIAPTOM
BBICIIETO 00Opa3oBaHus, yTB. MpUKa3zoM MuHuctepcrBa oopazoBanus u Hayku PD
ot 06.03.2015 r. Ne 176.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

JuciuminHa «JIeKTPOHHBIE apXHUBBDY SBISIETCS AUCIUIUIMHON 1O BBIOOPY
BapuaruBHOU yactu (010k B1.B./IB.05.01).

Kypc onmpaercs Ha 3HaHMS, NOJYYEHHBbIE B paMKax IUCUUIUIMH 0a30BOI
qactn  («ApxuBoBeneHHe», «[OCyZapCTBEHHbIC, MYyHHUIUTAILHBIC 151
BEJIOMCTBEHHbIE apXuBbD», «Hpopmanmonnsie TexHonoruu B JJOY u apxuBHOM
nene», «DIEKTPOHHBIM JTOKyMEHTOOOOpPOT OpraHu3aluuy»), U MpOJOJIKAeT
pa3BUBaThb KOMIIETCHIUIO OOYYAIOIIMXCS MO 3HAHUIO MPHUHIIMIIOB OpraHU3alUH
pa3IMYHBIX TUIIOB U BUJOB APXMBOB U BIIAJICHUIO COBPEMEHHBIMU CHUCTEMaMHU
MH(GOPMALIMOHHOTO U TEXHUYECKOT0 00€CIICUeHUsI YIIPABICHUS apXUBaMU.

1.3. Ileab ocBOeHHUsI ANMCHUILINHBI
Lenp AMCHUIUIMHBI - POPMHUPOBAHUE Y CTYJEHTOB CUCTEMbI 3HAHUH, YMEHUI
U HaBBIKOB MO paboOTe€ C COBPEMEHHBIMHU CHUCTEMaMH HH(POPMALMOHHOTO U
TEXHUYECKOT0 00eCIeYeHUsI apXUBHOU JEATEIHHOCTH.

1.4. Ilnanupyembie pe3yabTaThl 00y4eHUs M0 JUCHUILJINHE

Kon DopMyJIMPOBKA YpoBuu Ilnanupyemble pe3yJibTAaThl 00yYeHUst
KOMIIETCHIIUH OCBOCHUS
[K-14 Bnanenue IToporoserit Nmeet obOmue, HO HE CTPYKTYpUPOBAHHEIC 3HAHUS 00
HaBBIKaMU YpOBEHb aCTeKTaxX UCIOIb30BaHUS KOMIIBIOTEPHOW TEXHUKH U
HCIONb30BaHUS MH(GOPMAMOHHBIX TEXHOJIOTHI B ApXUBHOM JIElIe.
KOMIBIOTEPHOI B nenom ycnenisoe, Ho He CHCTEMaTHYECKOE BIIaJICHHUE
TEXHUKU U OCHOBHBIMH IIPHEMaMH UCTIOIb30BaHUSI KOMIBIOTEPHON
HHPOPMATMOHHBIX TEeXHUKH ¥ WHPOPMAIMOHHBIX TEXHOJIOTUH B apXUBHOM
TEXHOJIOTUH B Jiene.
JOKYMEHTAI[HOHHOM B nienom ycmenrsoe, HO He CHCTEMaTHYECKOE BIIaJICHHE
obecrieueHNH HAaBBIKAMH HCTIOJIb30BaHHS KOMIBIOTEPHOI TEXHUKH 1
YOpaBJICHUS U HMH(POPMAIMOHHBIX TEXHOJIOTHH B TOKYMEHTAITHOHHOM
ApXMBHOM JIeJie o0ecTedeHNH YIpaBICHNS M apXUBHOM JIeTIe
CranmapTHBIH CdopmupoBaHHbIe, HO COJIEpKAITNE OTACIbHBIEC TPOOEITBI
YpOBEHb 3HAHHUH 00 UCIIOJIb30BAHUN KOMIIBIOTEPHOI TEXHUKH U
MH(OPMAMOHHBIX TEXHOJIOTHH B ADXHBHOM JIElIe.
B nenom ycnenisoe, HO cofepaKaliee OTAeIbHbIE
IpoOeITBl BJIICHHUST YMEHUSIMH UCTIONb30BAHMS
HEKOTOPBIX BHJIOB KOMIIBIOTEPHON TEXHUKU U
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WHPOPMAIMOHHBIX TEXHOJIOTHI B apXUBHOM JIeTIe.
B nenom ycnemnsoe, HO cofepaaliee OTAeIbHbIE
MpoOebl BIIAJCHAC HABBIKAMH HCIIOIb30BaHU
KOMIBIOTEPHON TEXHUKH U HH(OPMAIIMOHHBIX
TEXHOJIOTHI B JOKYMECHTAIIMOHHOM 00eCIICUCHUH
YIPABJICHUS M APXHBHOM JIeJIC

DTanOHHLII
YpPOBCHB

CdopmupoBaHHbIE CUCTEMATHUECKHE 3HAHUSI 00
TEOPETUYECKUX U METOANYECKHUX ACIEKTOB
HCTIONB30BAaHM KOMIIBIOTEPHON TEXHUKH U
MH(GOPMAIMOHHBIX TEXHOJOTHI B ApXUBHOM JIEIE.
YcnemHoe 1 mocne10BaTeIbHOE BIaACHIE YMCHUIMHA
HCTIONIB30BAaHMS KOMIIBIOTEPHON TEXHUKH 1
MH(GOPMANMOHHBIX TEXHOJIOTHI B ApXUBHOM JIEIE.
YcnemHoe 1 ocie10BaTeIbHOE BIIAICHIE HABBIKAMHI
HCIOJIb30BaHUS KOMIIBIOTEPHON TEXHUKH U
MH(OPMAMOHHBIX TEXHOJIOTHH B JOKYMEHTAIIHOHHOM
o0ecrieyeHNH yIIPaBJICHUS U ApXUBHOM JIelIe

[K-15

Cnoco6HOCTh
COBEPIIICHCTBOBATh
TEXHOJIOTUH
JIOKYMEHTAI[HOHHOTO
obecnieueHus
YIpaBICHUS U
apXUBHOTO Jiefia Ha
0a3e UCIIO0Ib30BAHNS
cpeacTB
aBTOMAaTU3ALUHA

IToporoserit
YpOBEHb

Nmeer oOmine, HO HE CTPYKTYPUPOBAaHHbBIE 3HAHUS O
COBEPILIEHCTBOBAaHUU TEXHOJIOTHU JOKYMEHTALIMOHHOTO
obecrieueHus yIpaBIeHUs] U apXUBHOTO Jieia Ha Oa3e
HCTIONIb30BAHMS CPE/ICTB ABTOMATH3aINH.

B nenom ycniemHoe, HO HE CHCTEMaTHIECKOE BIIa/ICHHE
YMEHHSAMH 1 HaBBIKAMH COBEPLICHCTBOBATH TEXHOJIOTUH
JOKYMEHTAI[HOHHOTO 00€CIIeICHUS YIIPaBICHUS U
apXMBHOTO Jiela Ha 0a3e MCIIOIb30BaHUs CPEICTB
aBTOMATH3ALUH

CranpapTHbIf
YPOBEHb

CdopmupoBaHHBIE, HO COJIEpXKAIINE OTIEIbHbBIE TIPOOEIIBI
3HAaHHUH O COBEPILIEHCTBOBAHUU TEXHOJIOTHUH
JOKyMEHTAI[HOHHOTO 00eCIIeYeHUs yIPaBICHUS U
apXMBHOTO Jiefia Ha 0a3e MCII0Ib30BaHuUs CPEICTB
ABTOMATH3aLIUH.

B nienom ycnemsoe, HO cofeprKaiiee OT/IeIbHbIe
npoOenbl BllalcHHe YMEHUSIMH ¥ HaBBIKAMHU
COBEPIICHCTBOBATH TEXHOIOTHEH TOKYMEHTAIIMOHHOTO
obecrieueHns yIpaBJICHHS! M apXUBHOTO Jienia Ha Oase
HCIIOJIb30BAHMS CPE/ICTB AaBTOMATH3aINI

OTaNOHHBIN
YpOBEHB

CdhopMupoBaHHEIE CHCTEMAaTHYECKIE 3HAHUS O
COBEPIICHCTBOBAHUY TEXHOJIOTHU JTOKYMEHTAIIMOHHOTO
oOecriedeHns YIIPaBICHHS U apXUBHOTO JeTia Ha 0aze
WCTIONB30BaHUS CPEJICTB aBTOMATU3AIIUN

VYcneniHoe v mocieIoBaTebHOE BIaICHHEe YMEHUSIMH U
HABBIKAMU COBEPIICHCTBOBATh PabOTHI C TEXHOJIOTHEH
JIOKyMEHTAIIMOHHOTO O0ECTIeUeHHs yPaBICHUsI U
ApXUBHOTO Jie/ia Ha 0a3e UCIO0JIb30BaHUS CPEIICTB
aBTOMAaTHU3aIIHA

I1K-18

Bnanenune
COBpPEMEHHBIMU
cHCTEMaMu
uH(pOPMAIMOHHOTO
U TEXHUYECKOTO
obecrieuenus
JOKYMEHTAITHOHHOTO
obecrieueHust
YIIpaBIECHUA U
YIIpaBJICHUSA
apxuBamu

IToporogsrit
YpOBEHB

Nmeer oOuine, HO HE CTPYKTYPUPOBAHHbBIE 3HAHHS O
COBPEMEHHBIX CHCTEMaxX HH()OPMAMOHHOTO U
TEXHUYECKOTO 00ECIeUeHNS! YIIPaBICHNS apXUBAMHU.

B nenom ycnenisoe, Ho He CHCTEMaTHYECKOE BIIaJICHHUE
YMEHHSAMH PaOOTHI ¢ COBPEMEHHBIMH CHCTEMAMHU
MH(OPMAIMOHHOTO U TEXHUYECKOTO 00ecTIeYeH s
JIOKyMEHTAI[HOHHOTO 00eCIIeYeHHs yIPaBICHUS U
YIPaBJIEHUS apXUBaMHU.

B nenom ycnenisoe, HO He CHCTEMaTHYECKOE BIIaJICHHE
HAaBbIKaMU UCIOJIb30BaHUS

COBPEMEHHBIX CUCTEM HH(POPMAIIHOHHOTO 1
TEXHUYECKOTO 00ecreueHmsI JOKYMEHTAIHOHHOTO
o0ecriedeHns YIIPaBICHHS U YIPABICHUS apXUBaMHU.

CraHmapTHBIH
YpOBEHb

CdopmupoBaHHbIe, HO COJIEpKAITNE OTACIbHBIEC TPOOEITBI
3HAHUI 0 COBPEMEHHBIX CHCTeMaX MH()pOPMAIIOHHOTO U
TEXHUYECKOT0 00eCTICUeHHS yIPABICHIUS apXUBAMH.

B 1niesiom ycnenisoe, HO cojiepKaiiee OTIeIbHbIC
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poOeTBI BIAACHNS YMEHISIMHA PaOOTHI C COBPEMEHHBIMH
cucTeMaMy UH(QOPMAaLMOHHOTO U TEXHUYECKOTO
obecrieyeHuns TOKyMEHTAI[HIOHHOTO 00eCIeYeHNUs
YIPABJICHUS U YIIPABICHUS apXUBAMH.

B nenom ycnensoe, HO cofepaKaliee OTIeIbHbIE
po0eITbl BJIa/IeHHE HaBBIKAMH HUCIIOJIB30BaAHUS
COBPEMEHHBIX CHCTEM MH()OPMALMOHHOTO U
TEXHUYECKOTO 00ecreueHNs JOKYMEHTAI[HOHHOTO
o0ecriedeHrs1 YIIPaBICHHS U YIPABICHUS apXUBaMHU.

DTaTIOHHBIA
YPOBEHb

CdhopmMupoBaHHBIE CUCTEMaTHYECKIE 3HAHUS O
COBPEMEHHBIX CHCTEMaX HH(POPMAIIHOHHOTO 1
TEXHUYECKOT0 00ECTICUeHUS YIIPaBICHHUS apXUBAMH.
YcnenHoe 1 mocie1oBaTeNbHOe BiIaIcHUe YMEHHAMH
paboTHI ¢ COBPEMEHHBIMH CHCTEMaMHU HH(OPMAITHOHHOTO
U TEXHUYECKOTO 00OecieueH s JOKYMEHTalMOHHOTO
obecrieueHns yIpaBlIeHUs M YIIPABJICHHUS apXUBaMH.
YcnemHoe ¥ nocie10BaTeIbHOE BIIaICHHE HAaBBIKAMHU
UCIIOJIb30BAaHMS COBPEMEHHBIX CHCTEM HH(OPMAIIIOHHOTO
U TCXHHUYCCKOT'O O6eCHe‘IeHI/I$I JOKYMEHTAallTUOHHOT'O
o0ecIieueHHUs] YIIPABJICHHUSI U YIIPABJICHHUS apXUBAMH.

IK-39

3HaHue MIPUHIUIIOB
OpraHu3anun
PA3JINYIHBIX TUIIOB U
BHUIOB apXHNBOB

IToporosebrit
YPOBEHb

Nmeet oOmue, HO HE CTPYKTYPHUPOBAHHBIE 3HAHUS O
MIPUHINIAX OPTaHM3ANNH PA3IMYHBIX TUIIOB U BUIOB
apXHBOB.

B 1ienom ycrenHoe, HO HE CHCTEMAaTHIECKH
OCYIIECTBISIEMOE YMEHHE NCTIONIb30BATh ITPUHIINIIBI
OpTaHM3aIMY Pa3INYHBIX THIIOB U BUIOB aPXUBOB.

B nenom ycnemHoe, HO He CHCTEMaTH4ECKOE BlIaIeHHE
HaBBIKaMU NPUMEHEHHsI IPUHIIUIIOB OpTaHU3auu
Pa3IMYHBIX THIIOB M BUIOB apXHBOB.

CraHpapTHbIH
YPOBEHb

CdhopMupoBaHHbIC, HO COACPIKAIINE OTACIbHBIC TPOOEIIBI
3HaHUA O NPpUHIOHUIIAX OpraHUu3ally pa3JIMIHbIX TUIIOB U
BUJIO0B apXHUBOB.

B 1enom ycmeniHoe, HO cofepIKaIiee OTACIbHbIC
mpo0OeNBl YMEHHE UCIIOIB30BATE IPHUHITKITEL OPTaHU3aInH
Pa3IMYHBIX THIIOB U BUIOB apXUBOB.

B 1estom ycermensoe, HO coiepiKaIiee OTaeIbHbIE
npo0eITsl BilalcHHe HaBBIKaMU TPUMEHEHHS TIPUHIIATIOB
OpraHM3alMy Pa3IMIHBIX THIIOB M BHJIOB apXHMBOB.

OTaNOHHBIN
YPOBEHb

CbhopMupoBaHHbBIE CHCTEMATHUECKHUE 3HAHUSI O
MpUHIOUIIAX OpraHru3anuu pasjinyHbIX TUIIOB U BUI0B
apXxHuBOB.

CdopmMupoBaHHOE CUCTEMATHUECKOE YMEHUE
HCTIOJIb30BATh MPUHIUIIBI OpTaHU3aluN pa3JIMYHbIX TUIIOB
1 BUJI0B apXUBOB.

YcneuHoe 1 1ocie10BaTeIbHOE BIIaICHHE HABBIKAMHU
MPUMEHEHHUS TIPUHIUIIOB OPTaHU3AI[MH PA3IUIHBIX THIIOB
Y BHJIOB apXHBOB.

2. OPBEM U COIAEPKAHUE JUCIIUITJINHBI

2.1. O0bLeM TUCHUILTHHBI

00 300
Bupa yue6Hoii padoThI Bcero CemecTpsl Bcero Kype
4acoB 4acoB
KonrakTHas padora (Bcero) 10 3
B toMm uncae:
- nekyuu (J13) 4 3
- cemunapwi (C3)
- npaxkmuyeckue (I13) 6 3
- meaxoepynnosvie (MI13)




- unousudyanvivie (M3)
- epynnogoe koncyrvmuposanue (I)
- unoUBUIyarvbHoe Koncyromupoganue (M)
CamocTosiTeJIbHAasi paboTa CTyaeHTa (BCero) 98 3
CPC 94 3
KOHTPOJIb 4 3
B TOM YHCIIE:
- H0020MOBKA KYPCOBOU pabombi
- MeKywul KOHMpoaL
- HPOMEICYMOUHBLU KOHMPOIb (N0020MOBKA K 3auemy) 4 3
O01mast TPy10eMKOCTb: 3/108 3
(Bcero 3a4. e1./k0J1-B0 4acoB 1o ®IrocC)
Buja npomekyTouHOii aTTecTalNM (3a4eT, IK3aMeH) ceMecTphblI: Kypc:
3auem 3
9K3AMEH
2.2. TemaTu4eCcKuil IVIAH
Koa-Bo yacos
KonTakTHas pa6ora CamocrosiTe1bHast padoTa
- CTYIEHTOB
HaumenoBanue = @ = KOHTpOJIb
Ne pa3iaeioB ¥ TeM g9 g = 2 CPC
n/n (popmupyemble g E - s S g0
KOMIIETeHI[HH) c o = J3 m |2 ; &« | CPC | Texy | mpome
2 . g | 5© m | KyTou
2] = = 2 . .
:g § =] HH HBIH
DIeKTPOHHBII apXUB: ONpeeNICHUE,
1. cthepa npuMEHEHUS 7 1 1 6 6
(TIK-14; ITK-15; ITK-18; ITK-39)
IIpencraBnenue apxuBHOU
2. | uHpopmanuu B cetn MHTEpHET 7 1 1 6 6
(TIK-14; ITK-15; ITK-18; ITK-39)
OCHOBHBIE (DYHKIIMHU 3JIEKTPOHHOT'O
3. apxuBa 7 1 1 6 6
(TIK-14; IIK-15; TIK-18;  TIK-39)
4 Moaynu 31eKTpPOHHOI0 apXuBa 8 8 8
' (TIK-14; IIK-15;  TIK-18; ITK-39)
BHyTpeHHssI CTpYKTypa cucteM
5. AIEKTPOHHOTO apXHBa 8 8 8
(TIK-14; MIK-15; I1K-18;  TIK-39)
Hudposas (koMIprOTepHAS
TeXHHKa) IPUMEHsieMas B IpoLecce
6. CO3/1aHus U PabOTHI AIIEKTPOHHOTO 8 8 8
apxuBa
(TIK-14; IIK-15; TIK-18;  TIK-39)
[TpumeHeHne 06IaYHBIX
7 TEXHOJIOTHi1 B OpraHn3aluu 13 1 1 12 12
AJIEKTPOHHOT'O apXHBa
(TIK-14; TIK-15; TIK-18;  TIK-39)
TeopeTHiecKkue U METOIMUECKHE
g, | TPHMHIMITBI CO3/AHMS 12 5 1 1 10 10
OpraHU3aliK JIEKTPOHHBIX apXHUBOB
(TIK-14; MIK-15; TIK-18; TIK-39)
AyTCOpCHHT cO3/1aHHs 1
9 (YHKIIMOHNPOBAHUS HJIEKTPOHHBIX 12 5 1 1 10 10
apXMBOB
(TIK-14; MIK-15; TTK-18; TIK-39)
10. CoBpeMeHHBIE CHCTEMBI 11 1 1 10 10
JICKTPOHHBIX apXHUBOB




(TIK-14; TIK-15; TIK-18;  TIK-39)
DJIeKTPOHHBIC aPXUBBI Ha
COBPEMEHHOM PBIHKE

11. | uHpOPMaNMOHHBIX IPOIYKTOB U 11 1 1 10 10
yCIyT

(ITIK-14; TIK-15; TIK-18; TIK-39)
[ToaroToBka K 3aueTy 4 4
Bcero yacos: 108 10 4 6 98 94 4

I

2.3. KpaTkoe coaep:kaHnue pas3iaesioB U TeM

Tema 1.91eKTPOHHBIN apXUB: onpeae/ieHue, chepa npuMeHeHust

[lonsite »saexTpoHHOro apxuBa. (OCOOCHHOCTH TPAKTOBKM TEpMHHA
«QJICKTPOHHBIA apXuB» B pyHETE. DIEKTPOHHBIC apXUBHBIE CHCTEMBI, 0OJIAUHbIE
apXUBHBIC TEXHOJIOTUH, HWH(OPMALMOHHBIE CHCTEMbI YMPABICHHUS apPXUBOM.
NudopmManmoHHbIE TEXHOJIOTMH MPUMEHSEMbIE B MPOLECCE CO3JaHUsA U padOThI
DJIEKTPOHHOI'O apXHUBA.

Cdepbl co3maHuss W TPUMEHEHUS DJJIEKTPOHHBIX apXMBOB: OLU(POBKA
apXUBHOW MH(OpMaLNUU, BEJCHUE apXUBHOIO JEJIONPOU3BOCTBA, MIPEICTABICHUE
apXUBHOM MH(POpPMAIMHU B CETH UHTEPHET. DJNEKTPOHHbIE/BUPTYyaIbHbIe/ IU(PPOBBIE
apXUBHbIE NH(OPMALIMOHHBIE POJYKTHI.

IIpaBoBBIE ACHEKTHI CYIIECTBOBAHUS JIEKTPOHHBIX apXUBOB.

Tema 2.IIpeacraBiaenne apxuBHoil nHpopmanuu B cetu UHTEpHET

Oco0OEeHHOCTH TPEACTaBICHUS APXUBHON HH(POPMALMK B CETH HHTEPHET:
JEATENBHOCTh T'OCYAAPCTBEHHBIX, PETHOHANBHBIX U HETOCYIAPCTBEHHBIX apXUBOB.
CopepxaHue SJIEKTPOHHBIX ApXUBOB, BHPTyalbHbIE ApXUBbI, OLHM(PPOBKA
apXMBHBIX JOKYMEHTOB, olM(poBKa onuceld. Opranuzanus 10cTyna K nudpoBoit
apXUBHOM MH(MOPMALINY, BUPTYAJIbHBIM APXHUBHBIM MPOYKTaAM.

['ocymapcTBeHHBIE TPOEKTHI 10 OPraHU3alMU TOCTyNa rpaXkaaH K apXUBHOU
uHdopmaruu B cetu  uHTEepHET: «Memopuany, «lloxBur Haponma», «llamsTh
Hapoaa» u ap.

[IpoeKThl perHOHANBHBIX ApXMBOB MO OPraHU3alMU JOCTyINla TPAXKIAH K
apXWBHOW MH(OpPMAIUU B CETH HHTEPHET.

[IpoekThl HEroCyJIapCTBEHHBIX apXUBOB (OpraHu3aiuii, OOIIECTBEHHBIX
opraHu3anuii 1 00bEeIUHEHUN) MO0 OpraHu3aIMy JOCTyIa TPakKIaH K apXUBHOMU
uH(pOpMAIUU B CETH HHTEPHET.

Tema 3.0cHOBHBIC (PYHKIIMH JJIEKTPOHHOI'0 APXUBA

bazoBbie u crnernuanbHble (YHKIUHA JIEKTPOHHBIX apXHWBOB OpPraHU3ALIHi.
VYnpaBieHue IOKYMEHTAaMU M HEPAPXUYECKOW CTPYKTYpOM apXuBa, HUMUIKUHT
JIOKYMEHTOB, ympaBieHue Web-kontentom. ®dopmupoBanue u odopmiieHue
apXUBHBIX JI€Jl, aBTOMaTH4eckoe (POpMUpPOBAHUE HOMEHKIATYphl €], Y4YEeT H
KOHTPOJIb UCIIOJIb30BAHUS JIEJT; aKTyalnu3alus, BbIOOpKa.



Tema 4.Moay,iu 3JIEKTPOHHOIO apXHBa

MonynbHBIM MOAXOX K CHCTEMaM JJIEKTPOHHOTO apXHWBa, OCHOBHBIE U
JOTIOJIHUTENbHBIE MOAYIH. COOTBETCTBHE MOZYJEH AJIEKTPOHHOIO apXHWBa €ro
¢ysakusam. Crnenuanu3upoBaHHbIE MOTYJIH.

Tema S.BHyTpeHHsIAA CTPYKTYpa CHCTEM 3JIEKTPOHHOI0 apXHBa

[Toaxoasl K (OPMHUPOBAHUIO CUCTEM DIEKTPOHHBIX ApPXUBOB: CO3JaHHE
(GalIoBBIX MACCHUBOB, CO3/IaHHE DJJICKTPOHHBIX KapTOTEK Ha OCHOBe (haiis-
cepBepHbIX U KiIMeHT-cepBepHbIX CYBJ| M mpunokeHuii; co3gaHue apXUBHBIX
CUCTEM C BO3MOXXHOCTBIO MOMCKA JIOKYMEHTa B KapTOTEKE MO YYETHBIM 3aIlUCIM
(KapTOUKe) U BBIBOJIA JOKYMEHTA B 3JIEKTPOHHOM BHJIE; CO3JaHHE CUCTEM apXHBa
U JOKYMEHTO000pOTa

Tema 6. IludpoBasi (KoMnblOTepHasi TeXHMKA) MpPUMeHsieMasi B
npouecce CO31aHuA U padoThl JJIEKTPOHHOI'0 APXUBa

TexHuyeckass UHPPACTPYKTypa JICKTPOHHOTO apXuBa: CEPBEPHI, JUCKOBbBIC
MaccHuBbI, pabouue cTtaHiuu. OpraHuzaius MOTOKOBOIO BBOJAA JIOKYMEHTOB B
AJICKTPOHHBIA  apXWB: CKaHEpbl U  MHOTO(DYHKIMOHAJIbHBIE  YCTPOICTBA.
TexHHUYecKue yCTpONCTBAa OOecnevyrBarolue HHPOPMALHUOHHYI O€30MMacHOCTh
ANEKTPOHHOTO apxuBa. COBpEMEHHBIE CHCTEMbl TEXHHUYECKOTO oOecreueHus
YIIPaBJICHUS APXUBOM.

Tema 7. IlpumeHeHue 00JaYHBIX TEXHOJIOTHI B OpraHu3alUM
3JICKTPOHHOI'0 AapXUBa

OO6avyHbIe TEXHOJIOTMH U CHUCTEMBI 3JIEKTPOHHBIX apXWMBOB. BHyTpeHHHE U
BHeIIHUE oOjiaka. OpraHu3aius I0CTyNa K yJIaJe€HHBIM AJIEKTPOHHBIM apXHUBaM.
bur narta u snekTpoHHbIe apXxuBbl. O0JIauHbIe APXUBHBIE TTPOTYKTHI.

Tema 8. Teopermueckne M MeTOAUYECKHE NPUHLIMILI CO3IAHUS U
OPraHU3alMM JIEKTPOHHbIX APXUBOB

Omnpenenenne uened W 3a4ad  BHEOPEHUs  DJIEKTPOHHOIO — ApXMBA.
OnpeneneHuil AeTalbHBIX TPeOOBAHMI K BJIEKTPOHHOMY apXuBy. Ananrtauus U
HACTPOIKa CUCTEMBI 3JIEKTPOHHOTO apX1Ba B COOTBETCTBUM C OM3HEC-NPOIIECCaMU
OpraHu3alMd W OJHOBPEMEHHas ajanTaius OW3HEC-NPOLIECCOB OpraHu3alluu.
[TonroroBka K CKAHUPOBAHUIO U MEPEBOJL B JIEKTPOHHBIN BUJ OYMa)KHOTO apXuBa

Ha npodeccruoHaaTsHOM 000pyI0BaHUY. [ToaroroBka TEXHUYECKOU
UHOPACTPYKTYphl ~ OopraHu3amuu  (CepBEephl, JHCKOBBIE MacCuBbI). BBon
OTCKAaHUPOBAHHOW  JIOKYMEHTaluud  (Pa3oOBBIN/TIOTOYHBIN,  paclo3HaBaHUE,

Bepudukarus, arpudytupoBanue). HWHTerpanuss SJIESKTPOHHOIO apxuBa B
uHpopmanmonHoe mnpocTtpanctBo npenanpusitus  (ERP, yderHas cucrtema,
CAD/CAM/CAE-cuctemsr).


http://www.docflow.ru/toolkits/2/
http://www.docflow.ru/toolkits/2/
http://www.docflow.ru/toolkits/2/
http://www.docflow.ru/toolkits/2/

Tema 9. AyrcopcuHr co3nanusa M GYHKIMOHHPOBAHMA 3JIEKTPOHHBIX
apxXuBOB

ITonarue ayrcopcunra. [10JHBINM WM YaCTUYHBINA AyTCOPCUHT 3JIEKTPOHHBIX
apXWBOB OPIMHU3aLMU. DIIEKTPOHHBIE OM3HEC-apXUBBI. AYTCOPCUHT 3JIEKTPOHHBIX
apXMBOB M OOJayHbIE TEXHOJOTHH. PacmpocTpaHEHHBIE CXEMbl ayTCOPCHHTa
DIIEKTPOHHBIX APXHUBOB

Tema 10. CoBpeMeHHBIE CHCTEMBbI JIEKTPOHHBIX APXUBOB

CoBpeMeHHbIE CHUCTEMbl HH()OPMAIMOHHOTO O0O€CTeUeHUs YIpaBICHUS
apxuBoM. (OCHOBHBIE XapaKTEPUCTUKH COBPEMEHHBIX CHUCTEM SJIEKTPOHHBIX
apxuBOB. Mcronb30BaHUE B KaU€CTBE AJIEKTPOHHBIX apPXUBOB CHCTEM YIPaBJICHUS
KOpPIOpaTUBHOM uWH(pOpMAIME M CHCTEM DJEKTPOHHOTO JIOKYMEHTO0OOpOTa
opranuzanuud. OCHOBHbIE JEWUCTBUS, pEAIM3yEeMble B CHUCTEMax 3JIEKTPOHHBIX
apXUBOB.

Tema 11. DJieKTpOHHBbICE apXUBBI HAa COBPEMEHHOM PbIHKE
UHGPOPMALMOHHBIX NPOAYKTOB U YCJIYT

OreyecTBEHHbIE U 3apyOeKHbIE KOMIIAHWUU MOCTABJISIOIINE CHCTEMBI
ANIEKTPOHHBIX apXWBOB Ha HMH(POPMALMOHHBIN pBIHOK. [IpoBaiinepsl 00JaYHBIX
APXMBHBIX YCIyI M AayTCOPCHHI AapXUBHOW JEATEIBHOCTH KOMMEPUYECKUX
OpraHu3aIuu.

3. YYEBHO-METOJMYECKOE OBECIEYEHUE JIJI51
CAMOCTOSITEJABHOI PABOTHI OBYUAIOLIUXCS MO
TV CHUTIINHE

3.1. [li1a"Hbl CeMUHAPCKUX 3aHATHI
CeMmuHapcKue 3aHATHS HE PEIYCMOTPEHBI B YUEOHOM IJIaHE JJIsl CTYACHTOB
ODO u 3PO.
3.2. Ili1aHbl NPAKTHYECKUX 3aHATHH

IIpakTnyeckas padora Ne 1
no teme «IlpeacraBiaenue apxuBHoil vHpopmauuu B cetu UHTepHer
(1 gac)

Hean 3ansaTust - GopMuUpoBaHHE HaBbIKA PAOOTBI C DBIEKTPOHHBIMU
apXMBaMH, 3HAKOMCTBO C acClEeKTaMH WCIOJb30BaHUA HWH(OPMAIIMOHHBIX
TEXHOJIOTUI B ApXUBHOM JIEJIE.

3apanue: HailtTu u 1aTh XapakTEpUCTHKY OJIEKTPOHHBIM apXHUBaM
(rocygapCTBEHHBIM,  PETrHOHAIBHBIM, 00I111€CTBEHHBIM, BEJIOMCTBEHHBIM)
JIOCTYITHBIM HaceJeHuIo B cetu «THTepHeT.

C nomonipto MHGOPMAIMOHHBIX TOMCKOBBIX cUCTEM WM lleHTpanbHbIN
dbonnoBeiii katajgor denepasbHOr0 apXMBHOTO AareHTCTBAa MEPEUTH Ha CalT
AJIEKTPOHHOTO apxXuBa. /[l TOJHOLIEHHOTO BBHIMIOJIHEHUS 3aJlaHusl CTYJICHTY

HEOOXOAMMO HAWTH M MPOAHATU3UPOBATh 3 AJIEKTPOHHBIX TOCYJapCTBEHHBIX
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apxuBa, 3 DJEKTPOHHBIX PETHOHAIBHBIX apXWBa, 3 JJIEKTPOHHBIX apXHBa
opranuzaiuii (00IIECTBEHHBIX, BEJOMCTBEHHBIX, KOMMEPUECKHX ).

Omnucatp 31eKTPOHHBIN apXUB M0 CXEME:
1. HaszBanue 31€KTPOHHOTO apXuBa
DJIEKTPOHHBIN aJpec

3. IlpuHa/Ie)KHOCTD ANEKTPOHHOIO apXUBA:

no

(] TOCymapCTBEHHBIN
'] 0oOIIecTBEHHBIH
[l BEIOMCTBEHHBII
[] opraHuzanuu
4., OOBem apxuBa
Temaruka apxuBa

o

6. Cmocob moctyna mojabp30BaTeliel K apXuBy:
| 0e3 perucrpanuu
[l ¢ peructpamuei
KaK MPOXOHUT PErHCTPALUS

CPOKH PETUCTpaLUU
] 0ecrulaTHOE MOJIb30BaHHUE AIEKTPOHHBIM apXUBOM

[l 1mIaTHOE MOJIb30BAHUE QJICKTPOHHBIM apXHBOM

CIoCOOBI OTLIATHI
7. TlouckoBasi cucTeMa apxuBa

IlonckoBBI€ BO3MOKHOCTH

® HaJIW4YWEC OPOCTOro U paClIMpCHHOT'O IMTOUCKaA

® 110 KaKMM KpUTEPHUAM BO3MOXKHO pa3bICKaHUEC

e  OIHCaHbI U MPABHUIA COCTABICHUS
peanucaHui

® B KaKHUX 4Y4aCTAX JOKYMCHTOB BO3MOKCH IMOMCK

Bo3moxHOCTH BBIBOJIAa U COPTHUPOBKH IOy YE€HHBIX
pe3yIbTaTOB.

ITonst moucka (onmucaHue MmoJiei)

Hanmaue CIIPABOYHUKOB

8. Cnocob npenocraBieHns HHPOPMALIUH MTOJIb30BATENIO:
"] mpocMOTp Ha cTpaHule Opaysepa
[l ecTb BOBMOXXHOCTh CKa4aTh
[J MOXHO paclie4yararb
[]  moJyiy4eHHe TOKYMEHTA I10 3JIEKTPOHHOM I104YTe
O TOJBKO COIEpKAHUE TOKYMEHTA
o  ero rpapuyeckast KOmus.

IIpakTuyeckas padora Ne 2
no Teme «IIpuMeHeHne 00,1a4HBIX TEXHOJIOTHIl B OPraHU3aIUM JT€KTPOHHOTO
apxuBa» (1 gac)

Hean 3anaTus — GopMUPOBaHNE HABBIKA HMCIIOJIH30BAHUSI KOMITBIOTEPHOM

TEXHUKU W HWH(POPMAIMOHHBIX TEXHOJOTHI B apXWBHOM Jelie, MPOBEICHUS
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aHaju3a pbIHKA 3JIEKTPOHHBIX apXUBOB, SKCIIEPTHOM OLIEHKH COBPEMEHHBIX CUCTEM
BEJICHUS AJICKTPOHHOTO apXUBa.
3apanue:

1. C nomomibio nHGOPMALIMOHHBIX TOMCKOBBIX CUCTEM HANTH M MEPEUTH Ha
CalT npoBaiijiepa 00IaUYHbBIX APXUBHBIX TEXHOJIOTUM.
2. Onucate npeajaraeMblii 0OJaYHBIM apXUBHBIA NPOIYKT MO CIEIYIOIIEH

CXEMC:
AcnexTsl aHaIu3a Hazpanue 061auHOr0 apXUBHOTO MPOJAYKTA
ITpoayxr 1 IIpoaykr 2 IIpoayxkr 3 IIponyxkr 4

Komnanus nposaiinep

[TpumepHBIl KOHEYHBIH 00beM

aNeKTpoHHOro apxusa (B TOT)

KonyecTBo pabouux MeCT COTPYTHUKOB/

MOJIb30BATENEH

®dopmaTsl (haiIoB

Mopynu ApxuBHOE

o0Js1agHOTO JITIONPOU3BOJICTBO

apXxuBa JuIs HopmaruBHO-TeXHHYECKas

PasHBIX BUAOB | JIOKYMEHTALUS

JIOKYMEHTOB dunaHcoBas
JIOKYMEHTaIHS
IOpunuueckas
JIOKYMEHTaIHS
KanpoBasi tokyMeHTaIus
[IpoexTHast OKyMEHTaIHs

OYyHKIUH Co3nmanue

o0agHOTO COOTBETCTBYIOILITUX

apxuBa KapTodeK s
IEKTPOHHBIX JOKYMEHTOB
BeicTpBIil ouck
3aMpOIICHHBIX
JIOKyMEHTOB U (paityioB B
apxuBe
Beenenue
KIaccu(huKaTopoB («BUIBI
JIOKyMEHTOBY,
«HOMEHKJIaTypa» | 1p.)
YnpasneHne npaBamu
JI0CTyna
Y nanenue BHIOPaHHBIX
KapTo4ek u (aitos u3
6a3bl TaHHBIX
JIEKTPOHHOTO apXKBa

Croco6 XpaHeHHe TOTOBBIX

CO3/IaHHS JIEKTPOHHBIX JOKYMEHTOB

o0agHOTO TONBKO ANIEKTPOHHBIE

apxuBa KapTOYKH
TloTokoBO€ CKaHMPOBAHHUE

[IprmMedanus (CTOMMOCTE HCIIOIB30BAHMUS

00JTaYHBIX apPXUBHBIX IPOYKTOB)

3. OcHOBBIBasICh Ha 3aHECEHHOW B TaOimily WHGOPMAIMH JaTh KPATKYIO

XapaKTEPUCTHKY
CPaBHUTEIIBHOTO

00JJaYHbBIM
aHaIM3a

ApXVBHBIM
ONPEICIIUTh

WCITIOJIb30BaHUs 00JTAYHBINA apXUBHBINA MPOIYKT.

12
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IIpakTuyeckast pa6ora Ne 3
no teme «TeopeTnyeckue U MeTOANYECKHE MIPUHLIMIIBI CO3AaAHUSA U
OpraHu3auuu 3J1eKTPOHHBIX apXuBOB» (1 yac)

Heab 3aHATHS — 3aKPEIUICHUE 3HAHUI O TEOPETUYECKUX U METOAUUYECKUX
OPUHIMOAX  OPraHU3aluy  Pa3JU4HbBIX  BHUJOB  DJIEKTPOHHBIX  APXHUBOB,
(dopMupoBaHue HAaBBIKOB BJIAJICHUS COBPEMEHHBIMU CUCTEMaMH
UHPOPMALIMOHHOTO UM TEXHHUYECKOTrO OO0ECHeueHUsl YNpaBICHUs apXUBaMH
IIPOBEJICHMSI aHAJIM3a pPBIHKA JJIEKTPOHHBIX apPXHMBOB, JKCIEPTHOM OLCHKU
COBPEMEHHBIX CUCTEM BEIECHUS MIEKTPOHHOIO apXHBa.

3aganue:

1. C nomomipto HHOPMALIMOHHBIX TOMCKOBBIX CUCTEM HANTH M NEPEUTH Ha
CalT KOMITAaHUU Pa3pabOTUHKA IEKTPOHHBIX APXUBHBIX CHCTEM.

2. OnmcaTh npeajiaraeMblii IPOrpaMMHBIN TPOJYKT (CUCTEMA JIEKTPOHHOTO
apXMBa) MO CJIEIYIONIEH CXEME:

ACIIeKTH aHaIn3a Hassanwne 061auHOr0 APXHMBHOI'O NPOAYKTa

IIpoayxkr 1 IIpoaykr 2 [TpoaykT 3 [TpoaykT 4

Komnanwus pa3paboTauk

Hamnune C3J1/BO3MOKHOCTD
o0benunenus ¢ COJI

[IpuMepHBI KOHSYHBIH 00BbEM
3JIeKTpOHHOTO0 apxuBa (B TOT)

KommgectBo pabounx MecT COTpYIHUKOB/
MoJIb30BaTesei

Hanwmune BO3MOXKHOCTH yAaleHHOTO
JlocTyma

Dopmartsl ¢aiizoB

Monynu ApxuBHOE
3JIEKTPOHHOTO | J€JIONPOU3BOJICTBO

apxuBa JJis HopmarusHo-
Pa3HBIX BUJOB | TEXHUYECKAs
JIOKYMEHTOB JIOKyMEHTalus

dunaHcoBas
JIOKyMEHTalus

IOpunuueckas
JIOKYMEHTAITHS

Kanposas mokymeHTaIus

IIpoexTHas
JIOKyMEHTaIHsI

OyHKIUH Co3snmanue
JJEKTPOHHOTO | COOTBETCTBYIOIINX
apxuBa KapTO4YeK st
AIEKTPOHHBIX
JIOKYMEHTOB

BeIcTpBIil ouck
3aMPOIICHHBIX
JIOKyMEHTOB U (ailioB B
apXuBe

Beenenue
KJaccu(puKaTopoB
(«BUIBI TOKYMEHTOBY,
«HOMEHKJIaTypa» | 1p.)

YnpasneHue npaBamu
JocTyna

Y naneHue BHIOpaHHBIX
KapTo4eK U (aisioB u3
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0a3sl JaHHBIX
JJIEKTPOHHOT'O apXHBa

Vuer BoIgaun
OpPUTHHAJIOB IOKyMEHTOB
U JIen

IIpenocraBnenue
JIOCTYIIA K apXUBHBIM
MaTepHuagaM B
3JEKTPOHHOM BHJIE

[Ipuem Ha XpaHeHHE U

COITyTCTBYIOIIEE
(hopmupoBanue
ApPXHBHBIX JICIL.
Cnoco6 Vike roToBbIe
CO3JIaHUS 3JIEKTPOHHBIX
3JIEKTPOHHOTO | JOKYMEHTOB
apxuBa ToNBKO AIIEKTPOHHEIE
KapTOYKH
[TotokoBoe
CKaHUPOBAHUE
BsaumopaeicTBue ¢ TpaluLUOHHBIM

apXUBOM

ITpumedanus (CTOMMOCTE UCIIOIB30BAHUS
APXUBHBIX IPOIYKTOB)

3. OcHOBBIBasICh Ha 3aHECEHHOUW B TaOyMIly MHGOPMAIMHM JaTh KPATKYIO
XapaKTepUCTUKY CHUCTEMaM DJJIEKTPOHHOrO  apxuBa. Mchnone3ys  MeETOnbl
CPaBHUTEJILHOTO  aHaliM3a  ONpeNeNuTh HauboJee TMEePCIEeKTUBHYIO  JUIs
WCIIOJIb30BaHUs CUCTEMY JIEKTPOHHOTO apXHUBa.

IIpakTnyeckas padora Ne 4
10 TeMe «AYTCOPCHHT CO31aHUA M (PYHKIMOHMPOBAHUSA JIEKTPOHHBIX
apxuBoB» (1 yac)

ey 3aHATUA — 3aKpEIUVICHUE 3HAHUM O TEOPETUYECKUX U METOAUYECKUX
IIPUHLMANAX  OpraHM3alMyd  Pas3jMYHBIX  BUJOB  DJIEKTPOHHBIX  ApXUBOB,
dbopMupoBanue HAaBBIKOB BJIQJICHUS COBPEMEHHBIMU CUCTEMAMH
UHPOPMALIMOHHOTO UM TEXHUYECKOTO OO0ECreueHus yMpaBiICHUS apXuBaMu
IIPOBEICHUs aHalM3a pPBIHKA JJIEKTPOHHBIX AapXHUBOB, JOKCIEPTHOM OLIEHKHU
COBPEMEHHBIX CUCTEM BEACHUS DJIEKTPOHHOIO ApXUBA.

3aganue:

1. C noMomibt0 HHPOPMALMOHHBIX MOUCKOBBIX CUCTEM HAWTH U MEPEUTH Ha
CalT KOMIAaHUM TMpeIararplleid ayTCOPCUHTOBBIE YCIYTU B cepe 3IEKTPOHHBIX
apX1BOB (OM3HEC-apXUB).

2. Omnucarp mnpeajaraemMblii  ayTCOPCHHTOBBIM  MPOAYKT  (cucTema
AJIEKTPOHHOI'O apXUBa) 10 CIEAYIOIIEH CXEME:

ACTIeKTHI aHaTN3a HaszBaHue apXuBHOTO IIPOJyKTa

[poayxkr 1 [poxyxkr 2 [poxayxkr 3 [poxyxr 4

Komnanuns npeamnararorias ayTCOPCHHTOB
yCIyru

[epeuenp npeuiaraeMpIxX yCIyr:

1. Co3gaHue IEeKTPOHHOTO apXHBa

2. XpaHeHHe 3JIEKTPOHHOTO apXuBa
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3. Co3naHue M BelleHUE 3JIEKTPOHHOTO

apxuBa

4. ipyrue ycuyru

IIporpamMmHbIi IPOAYKT UCIIOIb3YEMBIN
KOoMIIaHuei (Ha3BaHUE)

[IpumepHBIi KOHEUHBIH 00BEM
aNeKTpoHHOro apxusa (B TOT)

KonugectBo pabounx MeCT COTPYIHUKOB/

MoJIb30BaTesei

Hanuune Bo3moxkHOCTH YAaJICHHOTO

JocTyna

Dopmartsl ¢aiizoB

Mopnynu
3JIEKTPOHHOIO
apxuBa Uit
pa3sHBIX BUAOB
JIOKYMEHTOB

ApxuBHOE
JEJI0NPOU3BOJICTBO

HopmarusHo-
TEXHUYECKast
JOKYMEHTaLUs

dunancoBas
JIOKYMEHTAIHS

IOpunuueckas
JIOKYMEHTAIIHS

KanpoBas TokyMeHTaus

IIpoexTHas
JIOKYMEHTaIHS

OYyHKIUH
AIEKTPOHHOTO
apxuBa

Co3nmanue
COOTBETCTBYIOIIUX
KapTOueK JJis
3JIEKTPOHHBIX
JIOKYMEHTOB

BeicTphIil ouck
3aIPOILEHHBIX
JIOKyMEHTOB U (paiiyioB B
apxuBe

Baencune
KIaccu(puKaTOpoB
(«BUOBI TOKYMEHTOBY,
«HOMCHKJIATYPa» H 1p.)

YnpasneHne npaBamu
JIOCTyna

VY nanenue BHIOpaHHBIX
KapTo4ek u daitos u3
6a3bl TaHHBIX

DJIEKTPOHHOTO apXHBa

Yuyer Begaun
OpPUTHHAJIOB IOKyMEHTOB
u JIel

IIpenocrasienue
JIOCTYTIA K apXHUBHBIM
MarepuajiaM B
JJIEKTPOHHOM BHjIE

[Ipuem Ha XpaHeHHE U
COIYTCTBYIOIIIEE
(opmupoBanue
APXMBHBIX JIEI.

Cnocob
CO3JIaHUs
DIIEKTPOHHOTO
apxuBa

V3ke roToBnle
AIEKTPOHHBIX
JIOKYMEHTOB

ToJIBKO 3JIEKTPOHHBIE
KapTOYKH

IToToxoBoe
CKaHUPOBaHUE
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BzaumonelicTBue ¢ TpaauliuOHHBIM
apXHUBOM

ITpuMedaHus (CTOUMOCTB UCIIOJIB30BaHUS
AYTCOPCHHTOBBIX aPXMBHBIX POJYKTOB)

3. OcHOBBIBasICh Ha 3aHECEHHOUW B TaOiMily MHGOPMAIMH JaTh KPAaTKYyIO
XapaKTePUCTUKY KOMIAHHUSAM IMpeAaraloliiX ayTCOPCUHIOBBIE YCIYTH B cdepe
AIIEKTPOHHBIX ApXUBOB. MICIIONB3ysl METO/IbI CPABHUTEIBHOIO aHAIN3a ONPEIETUTh
Haubosee MEepPCHEKTUBHYIO [UJIsl COTPYIHWYECTBA KOMIAHHUIO MPEAararollyro
ayTCOPCUHTOBBIE YCIYTU B c(pepe ANEKTPOHHBIX APXUBOB.

IIpakTuyeckas padbora Ne 5
no Teme «CoBpeMeHHbIE CHCTEMbI 3JIEKTPOHHBIX apxuBoB» (1 yac)

Hear 3anHsaTHss — GopMHUpOBaHHE HaBbIKa pPabOTHl C COBPEMEHHBIMU
CUCTeMaMH HH(POPMAIMOHHOTO M TEXHUYECKOr0 OOECTICUeHUsI YIPaBIICHHS
apXuBaMH.

3amanmue:

1. VI3yueHue MHCTPYKLMH IOJIb30BATENSI CUCTEMBI 3JEKTPOHHOTO apXuBa
(uncmpyryus nonvzosamens 6vi0aemcs neoazo2om).

2. BbINIONHEHNE KOHKPETHBIX ONEpaluid B CUCTEME JJIEKTPOHHOTO apXuBa
(MOUCK JTOKYMEHTOB, paboTa C JTOKYMEHTaMH, CO3[JaHUE HOBBIX JOKYMEHTOB B
apxuBe, (popMUpOBaHNE APXUBHOMN TOKYMEHTALIUH).

IIpakTunyeckas padora Ne 6
10 TeMe «JIEKTPOHHbIe APXHBbBI HA COBPEMEHHOM PbIHKe HH(POPMALIMOHHBIX
npoaykToB u ycayr» (1 gac)

Heap 3anaTus — GopmMupoBaHHe CIOCOOHOCTH aHAJIM3UPOBATH CUTYAIUIO
Ha PBIHKE 3JIEKTPOHHBIX APXMBOB, JaBaTh 3KCIEPTHYIO OLEHKY COBPEMEHHBIM
CUCTEMaM BEJICHUS NIEKTPOHHOIO apXHBa.

3agaHue: Ha OCHOBaHMHU TaOJMI] 3alOJHEHHBIX B paMKaxX MPaKTUYECKUX
pabot Ne 3,4 u 5 cocTaBUTh MMCBMEHHBIN 0030p ¢ MILTIOCTPAUSAMHU (CKPUHILIOTHI,
rpaduKy, BU3yadu3alus CTATUCTUYECKOW HMH(pOpMAIMK) O COCTOSHUM pPBbIHKA
ANEKTPOHHBIX apPXMBHBIX CUCTEM (0030p MOXKET ObITh NIpeAcTaBlieH B (opme
MIPE3EHTAaLUN ).

3.3. Bonpocsl 1JIsi CAMOKOHTPOJISA
1. Packpoilite = TNOHSTHME  «IJIEKTPOHHBIM  apXUB»,  «JJIEKTPOHHBIE
aApXUBHBIE CUCTEMBD», «O0O0JIAYHBIE APXUBHBIC TEXHOJIOTHH», «HH(POPMAIIMOHHBIC
CUCTEMBbI YIIPABJICHUS APXHUBOM).

2. [lepeuncniure wWHGOPMAIMOHHBIE TEXHOJIOTHH TPUMEHSEMbIE B
poliecce Co3/IaHus U paboThl IEKTPOHHOTO apXUBA.

3. [lepeuncnure chepsl MPUMEHEHUS STIEKTPOHHBIX apXUBOB.

4, HazoBute, B KakoM BHJE MOXET OBITh NPEICTABIICHA apXHWBHAs

uHpopmaius B cetu «HTepHETY.
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S. [lepeuncnure rocy1apCTBEHHbIE IPOEKTHI IO OPTraHU3ALMNA JTOCTYyIIa
rpaXkJaaH K apXuBHOM HH(poOpMaIK B ceTu «MHTepHETY.

6. [lepeunicnuTe MPOEKTHl PETMOHAJBHBIX APXWBOB II0 OpPraHU3ALUU
JOCTYyTIa TpaXKaaH K apXxuBHOU nHpopmaruu B cetu «MIHTepHET».

1. HazoBute 6a30Bbie (QYHKIMH 3JIEKTPOHHBIX aPXHUBOB OpPTaHU3AIUH.

8. HazoBute  cnemumanpHbie  (QYHKIUA  DJIEKTPOHHBIX  apXHBOB
OpTraHU3AIUN.

9. [TepeuniciiuTe OCHOBHBIE MOJYJIM CUCTEMBI JIEKTPOHHOTO apXHBa.

10. HazoBute B 4yem crnenuduka AOMOTHUTEILHBIX MOJIYJEH B CHUCTEME
AJIEKTPOHHOTO apXUBa.

11. Ilepeunciure TEXHUYECKYIO HHOPACTPYKTYPY FIEKTPOHHOTO apXUBa.

12. Ha3oBuTe OCHOBHBIE XapaKTEPUCTUKU  OOJIAYHBIX  APXHUBHBIX

IPOYKTOB.
13. HasoBwute 1enu u 3aa4i BHEIPECHHS CUCTEMBI AJIEKTPOHHOTO apXH1Ba.
14, Ilepeunciure C KakuMH HH()OPMAIUOHHBIMH CUCTEMAMU

OpTraHU3aIMHd MOXKET OBITh MHTETPUPOBAH JICKTPOHHBIN apXUB

15. Ha3oBuTe OCHOBHBIE YCIYTy ayTCOPCUHTA B CPEpe IIEKTPOHHBIX
apXM1BOB.

16. OmnwumuTe pacpoCTpaHEHHBIE CXEMBbI ayTCOPCHUHTA SJICKTPOHHBIX
apXUBOB.

17. TlepeuncauTe OCHOBHBIE XapaKTEPUCTUKH COBPEMEHHBIX CUCTEM
AJIEKTPOHHBIX aPXHUBOB.

4. METOIMYECKHUE YKA3AHUA 11O OCBOEHMIO JMCHUIIJIMHBI

CamocrosiTennbHasi paboTa SBIACTCS BaXKHBIM  3JIEMEHTOM  HM3yYCHHUS
JTUCIUTIIMHBI. YCBOCHUE MaTepuaja JWCIHWIUIMHBI Ha JIEKIHAX, CEMHHapax,
MPAKTUYECKUX 3aHIATHSAX WM B pe3yJbTaTe€ CaMOCTOSTEIbHONH TOATOTOBKH U
U3YYCHUS  OTACIBHBIX  BOIMPOCOB  JHUCIMIUIMHBI, TO3BOJAT TMOJAOWUTH K
MPOMEKYTOUYHON  aTTECTAIlMd TOATOTOBJICHHBIM. 3HAHWS, HaKaIllJIMBacMbIe
MOCTETICHHO W B PA3JIMYHBIX paKypcaxX, ¢ HCHOJb30BAaHHUEM MPOTHBOITOIOKHBIX
MHEHUUA W B3TJSJ0B HAa Ty WIM HHYIO TpoOJeMy SIBISIIOTCS TIIYOOKUMHU U
KaueCTBEHHBIMH, u MO3BOJISIIOT dbopmupoBath COOTBETCTBYIOIIHE
npodeccuoHabHbIE KOMIIETEHITMN KaK UTOT 00pa30BaTeILHOTO Ipoliecca.

JIyist cucreMartu3ali 3HaHUHM M0 JTUCUUIIIMHE MepBOHAYaIbHOE BHUMAaHUE
cienyeT oOpaTHTh Ha pabouyio MporpamMmy Kypca, KOTOpas BKJIIOYaeT B ceOs
OCHOBHBIC MPOOJIEMbl NUCHUILIMHBI (TEMaTUKY 3aHSTHI), B paMKaxX KOTOPBIX U
(bOopMHPYIOTCS BOIIPOCHI JIJIsT KOHTPOJISA M aTTecTaruu. [loaTomMy cTymeHT, 3apaHee
O3HAKOMHUBIIIMCH C TMPOTPAMMON Kypca, MOXET Jy4Ille COPHUEHTHUPOBATHCH B
MIOCIIEZIOBATEILHOCTH OCBOCHUS Kypca C MO3UINI OpraHU3aIllii CaMOCTOSATETHHON
paboThI.

[Tpu opranu3anuu mporecca OCBOSHUS TUCITUTUIMHBI CJISAYET YUUTHIBATS:

1. Ilnanuposanue 8pemenu, 0meeodeHH020 HA 0CBOEHUE OUCYUNTUHDL.
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[Ipy nnaHupoBaHMM BPEMEHM HAa OCBOCHHUE JUCUUIUIMHBI CJEIYEeT
PYKOBOJICTBOBAThCS: CTPYKTYpOM TUCHUILIMHBI, B KOTOPOH yKa3aHbl KOJIHYECTBO
aKaJeMHUYECKHX YacOB B pa3pe3e KaXJOW TEeMbl, BUJA 3aHATHI (JIEKIIMOHHOE WJIN
MPAKTHYECKOE) U Yachl HA CaMOCTOSITENBbHYIO PaldoTy; (HOpMOil MpOMEKyTOUHON
aTTecTaluy (3a4er).

2. Ilocnedosamenvrocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yuenne kaxaoW TeMbl JUCHUIUIMHBI II€J€CO00pa3HO HAYMHATH CO
3HAKOMCTBA C COJIep)KaHUEM JMCUUIUIUHBI B pa3pe3e TeM; 3aTeM CJEIyeT dTal
1no100pa UCTOYHUKOB U3 YKCIIAa PEKOMEHIYEMBIX U MOA0OPAHHBIX CAMOCTOATEIHHO
(HayuyHble CTaThu; HH(POpPMalUSg TPABOBBIX 0a3 JaHHBIX; HHPOpMALUS C
opUIMANBbHBIX  CANTOB  TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
caMOympaBlieHuss U Jp.). VI3ydyeHWe MCTOYHUKOBEAYECKOW ©0a3bl MOXKET
COMPOBOX/IAThCSI KOHCIIEKTUPOBAHUEM.

LlenecooOpa3Ho BeCTH MepevyeHb NPOOJIEMHBIX BOIPOCOB KakK IO CYIIECTBY
TEMbI, TaK U B Clly4ae€ 3aTPyJHEHUH C YSACHEHHEM CMbICJIa H3JI0KEHHOTO B
MCTOYHUKAX Marepuana (yKa3aHHbIE BONPOCHl MOTYT OBITh  pa3pelieHb
CaMOCTOATENIbHO, BO BpPEMsSI CECCHOHHBIX 3aHSATHM WJIM Ha KOHCYJbTAlMU C
IPENoIaBaTesieM).

Jns MOATOTOBKM K NPAKTUUECKUM 3aHSATUSIM PEKOMEHIYETCs MOAPOOHO
U3YyUUTh KOHCIEKT JISKIIUWA U TONOJHUTEIbHBIE MaTepralibl (hopMUpYIOIIHe 0a30BbIe
3HAHUS HEOOXOJMMBIC JJIsl BBIMOJHEHUS MPAKTHUECKUX paboT, MpeayCMOTPEHHBIX
KypCOM.

Takke pEKOMEHIyeTCsd O3HAKOMHUTBCA C TEXHOJOTHEN MPOBEICHUS
MPaKTUYECKUX 3aHATUN, KOTOpas BKIIOYAET CIEAYIOIIME 3Tambl: OOBSICHEHUE
3aJlaHds U HaBBIKOB (KOMIIETEHIIMI), KOTOpBIE 3aKpEIUISIOTCS B XOJAE €ro
BBITIOJTHEHHUS; 3HAKOMCTBO C KOHKPETHBIMHU MCTOYHUKAMHU WHOpMAIu s
BBINIOJIHEHUS 3aJaHusi; OOCYX JEHHME M YTOYHEHHE BOMPOCOB B XOJE€ aHAIM3a
MCTOYHUKOB HWH(OpMAIIMHU; COBMECTHBIH MNPOCMOTP MEPBUYHBIX PE3YJIbTATOB,
OIICHKA UX COOTBETCTBUS MO (hOPMATBHBIM U COJICPKATEIbHBIM TPEOOBAHUSIM.

3. Hcnonvzoganue yueOHO-MemoOUYeCcKUx Mamepuanos u paboma c
Jaumepamypou.

Cnenyer THpUMEHSATH  CHEAYIOIIYIO  MOCIEI0BATEIbHOCTh  M3YyUEHHUS
WMCTOYHUKOB JJIs1 (POPMUPOBAHUS 3HAHUN MO T€MaM JUCIUIUIMHBI: HOPMATUBHbBIC
MPaBOBBIE aKTHI IO JUCHUIUIMHE; KOMMEHTApUU K 3aKOHOJATEIbHBIM aKTaMm;
HAy4YHYIO U YUEOHYIO JTUTEPATYPY, a TAKKE APYTHe UCTOUYHUKHU.

5. ®OHJ OOEHOYHBIX CPEACTB IJ IPOBEJAEHUSA
MPOMEXKYTOYHOM ATTECTAIIUU IO JTUCIHUIJIUMHE

5.1. Ilepevyenb kOoMIeTeHUMH ¥ dTanbl UX GOPpMUPOBAHMS
Cormacho ®I'OC BO 1o wHanpasnenuto mnoarorosku  46.03.02
JIOKyMEHTOBEICHUE WM ApPXMBOBEACHUE B paMKax W3Yy4YEHUS JUCUUILIMHBI Y
00y4Jaronmxcs JOJKHbI ObITh COOPMUPOBAHBI CIIEAYIOIINE KOMIETEHIUU:
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Kon DopMyJIUPOBKAa KOMIIETECHIIUU
K npodeccuoHaJbHble KOMIIETEHIIUN
IIK-14 Brnamenue HaBBIKAMH MCIIONIB30BAHHS KOMIIBIOTEPHOI TEXHUKU M WH(POPMAIIMOHHBIX TEXHOJIOTHH B
JIOKYMEHTAIIMOHHOM 00€CIIeYeHUH YIIPaBICHHs ¥ ApXUBHOM JIeNe
K-15 CHocoOHOCTBIO COBEPLIEHCTBOBATH TEXHOJIOTUH JIOKYMEHTALMOHHOTO 00ECIICYeHNUS! YIIPABICHUS 1
apXMBHOTO Jieia Ha 0a3e MCI0Ib30BaHMUs CPEJCTB aBTOMATH3ALIMH
IK-18 Branenue coBpeMeHHBIMH CHCTEMaMHU HHPOPMAIMOHHOTO U TEXHUYECKOTO 00ecTieueH s
JIOKYMEHTAIIMOHHOT0 00ecleueHus YIPaBJICHUs U YIPaBJIeHUs apXUBaMU
IK-39 3HaHUE NPUHIUIOB OPTaHU3AIMH PA3IUUHBIX TUIIOB U BUIOB APXUBOB

JTanbl (POPMHUPOBAHUS KOMIIETCHIIMH:

Hauanvnoui — Ha 3TOM  3Tame  (OPMHUPYIOTCS  3HAHUEBBIE |
WHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHI[MH, OCBAaUBAIOTCSI OCHOBHBIE KaTErOpHH,
dbopmupyrorcs 06a3oBbie ymeHus. CTyIEHT BOCHPOM3BOAMT TEPMHUHBI, (DAKTHI,
METO/IbI, TIOHSATHUS, IPUHIIUIIBI U MPaBWIIA; pelIaeT y4yeOHbIe 3aJauu M0 00pasily.
Ecnu cTygeHT oTBeyaeT 3THUM TpeOOBaHUS MOKHO TOBOPUTH 00 OCBOEHUU UM
MOPOTrOBOr'0 YPOBHS KOMIETEHIUY;

OcHosHOU — 3HAHMS, YMEHHS, HAaBBIKH, oOecnedynBaromuye (GopMUpoBaHUE
KOMIIETCHIINH, 3HAYMUTEJIBHO BO3pACTalOT, HO €HI€ HE JOCTUralT HMTOrOBBIX
3HaueHWid. Ha 3ToM »3Tame CTyJIeHT OCBaMBaeT AHAJIUTUYECKHE JEUCTBUS C
OpeIMETHBIMA  3HAaHUSMM 1O  KOHKPETHOM  JAMCLUMIUIMHE,  CIOCOOEH
CaMOCTOSITEJIbHO peliarb yd4eOHble 3a7aud, BHOCS KOPPEKTUBBI B aITOPUTM
NEHCTBUM, OCYIIECTBISAS CAMOPETYJISLUIO B X0Ji€ padOThl, IEPEHOCUTh 3HAHUS U
YMEHUS Ha HOBBIE YCJIOBHS. YCIEIIHOE NPOXOXKIECHUE HTOrO 3Tala I03BOJISET
JOCTHYb CTAHJAPTHOT'O YPOBHS C(POPMHUPOBAHHOCTH KOMIIETEHIUY;

3asepwaiowuti — Ha 3TOM 3Talle CTYACHT JOCTUIaeT UTOTOBBIX MTOKA3aTeIeH
10 3asBJICHHOW KOMIETEHIMH, TO €CTh OCBAMBAET BECh HEOOXOAMMBIH 00BEM
3HAHWM, OBJAJEBACT BCEMU YMEHHMSIMU M HaBbIKaMU B cdepe 3asBICHHON
KoMrieTeHIuu. OH Crnoco0eH MCHOJb30BaTh 3TWU 3HAHMS, YMEHHUS, HABBIKH IPHU
pEIIeHUH 3aJlay TMOBBIIIEHHONW CIOXKHOCTM M B HECTAHAAPTHBIX ycioBusx. llo
pe3yibTaTaM 3TOr0 3Tamna CTYJIEHT JEMOHCTPUPYET JTAJOHHBIM YpPOBEHb
c(OpMUPOBAHHOCTH KOMITETEHIIIH.

5.2. Iloka3aTejin KPUTEPUH OLEHUBAHUSI KOMIIeTeHIMA

JUis oneHUBaHUS pPE3yJbTaTOB OOy4YeHMs] B BUJIE 3HAHUM HCHOJIb3YIOTCS
CIIEyIOIlMe MPOLENYphl U TEXHOJOTMHU: WHIUBUAYaJIbHOE coOeceqoBaHHE IO
UTOTaM BBINIOJIHEHUS TPAKTUUECKUX 3aJaHH, MMCbMEHHBIE OTBETHI Ha BOIIPOCHI.

Jis  2>QQpexTuBHON TOATOTOBKM K TPOMEKYTOUYHOMY KOHTPOJIO TIO
JTUCIHUIUIMHE HEOOXOAMMO HCIOJB30BaTh PEKOMEHIOBAaHHYIO OCHOBHYIO U
JIOTIOTHUTEBHYIO JIUTEPaTypy, KOHCIEKTHI JICKIHH, pa3pabOTKH CTYIEHTOB,
BBITIOJTHEHHBIE B PE3y/IbTaTe MOATOTOBKU U BHIMIOJTHEHUS MTPAKTHUECKUX 3aHSATHH.

IIpomexyTOUHBIH KOHTPOJIb PEATU3yeTCs B XOJ€ CIayl O0yJaroIIUMUCS
3a04HOM (popMbI 00ydeHHs 3auera. 3a4€T MPoBOAUTCS B (popme cobeceioBaHus 110
ouneraMm, coJep)KallMX OJUH TEOPETHYECKH BOMPOC W OJHO MPAKTHUYECKOE
3aganue. OIeHKa 3HAaHUW TIPOU3BOAMTCS T10 IIKae 3a4TeHo/ He 3auTeHo. B ciyuae
HEYJIOBJIETBOPUTEIBHOW OILIGHKH CTYJEHT HMMEET NpaBo IepecAaTb 3a4éT B
YCTaHOBJICHHOM TOPSKE.
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O01mue KpUTEpPUN OLEHKH OTBETOB CTY/ICHTOB

Onenka
«OTJIHIHO»

Onenka
«XOPOIIO»

Onenka
«Y/IOBJIETBOPUTEIHHO»

Onenka
«HEYTOBJIETBOPUTEIHHO»

Ouemca «GaAYTCHO»

OIIeHKa «HE3AYTCHO»

OIIGHUBAETCs OTBET, €CIIU
CTYJEHT UMEEeT
CHCTEMHBIE TTOJTHBIE
3HAHMS ¥ yMEHHS 110
MOCTaBJICHHOMY
Bompocy. Cozmepxanue
BOIIPOCA U3JIaTracT
CBA3HO, B KPaTKOH
(hopme, packprIBaeT
MIOCJIEI0BATENBHO CYTh
N3y4YEHHOTO MaTepHaia,
JEMOHCTPHPYS
MPOYHOCTH H
MPUKIIAIHYIO
HaIlpaBIeHHOCTh
MOJIyYEHHBIX 3HAaHUH U
YMEHUH, HE JIOIyCKaeT
TEPMHUHOJIOTHIECKUX
omuO0K 1 (PaKTUICCKUX
HETOYHOCTEH

OLICHHMBAETCS OTBET, B
KOTOPOM OTCYTCTBYIOT
HEe3HAYHTENIbHbIE
SJIEMEHTHI COJIePIKAHHS
WU MIPUCYTCTBYIOT BCE
HEOO0XOIUMBIE
3IIEMEHTHI COIEPKAHMUS,
HO JIOIYILECHBI
HEKOTOPHIC OLTHOKH,
MHOT'JIa HapyIlajaach
MOCJIE/I0BATENILHOCTD
W3JI0KEHHUS.

OLICHUBAETCS HEIIOJIHBIN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYUTEJbHBIC 2JIEMEHTBI
COZIepIKaHUs WIH
NPUCYTCTBYIOT BCE
BBIIICH3JI0)KCHHBIE
3HAHUS, HO JOIYIICHEI
CyIIEeCTBEHHBIE OIIHOKH,
HEJIOTUYHO, IIPOCTPAHHO
U3JI0KEHO OCHOBHOE
coziep>kaHue BOIPOCa.

OLICHUBACTCA OTBET, IIPU
KOTOPOM CTYACHTBI

JIEMOHCTPHUPYIOT OTPBHIBOUHBIE,

OeccrCTeMHbIC 3HAHMS,
HEYMEHHUE BBIICIUTH TIIABHOE,
CYIIECTBEHHOE B OTBETE,
JIOITyCKAOT TpyOBIe OITHOKH

OmnpeneneHne ypoBHsI 0CBOCHHSI KOMIIETE

HIIMI B COOTBETCTBUM C OIIEHKOIi 0TBETA CTy/IEHTA

OneHKa «OTJIHYHO»
CBUJICTENBCTBYET O
HAITUYUH
c(hopMUPOBAHHBIX
KOMIICTCHI[HI BHICOKOTO
(3TaJIOHHOI0) YPOBHS
JUTSL pEICHUS
po¢heCCHOHATBHBIX
33134

OueHka «xopoumo»
CBHUJICTEIECTBYET O
HAJIMYUHU
c(hOpPMHUPOBAHHBIX
KOMIIETEHIIUHN
CTAaHJAPTHOI'O YPOBHSI
JUTSL pEIICHUS
poheCCHOHATBHBIX
3a1a4

Onenka
«Y/IOBJIETBOPUTEILHO»
CBHUJICTEIBCTBYET O
HaJIMYUU
c(hOpMHUPOBAHHBIX
KOMITETEHITNI 6a30BOT0
YPOBHS JUTS pELICHUS
npodeccHoHANBHBIX 3a/1a4

Ouenka
«HEYHAOBJIETBOPUTEILHOY
CBUJICTEITECTBYET 00
OTCYTCTBHH
copMUpPOBaHHBIX
KOMIIeTeHI U JUIs peIIeHus
npodeccroHaNbHbIX 3a/1a4

5.3. MarepuaJibl 1Jisl OLIEHKH W KOHTPOJISl Pe3YJbTATOB 00y4eHUsI

3agaHus K 3a4erty ®opmupyemble
KOMIETEeHIHH
Teopemuueckue eonpocwl
1. [ToHATHS — «3NEKTPOHHBIN apXUBY, «IJEKTPOHHBIE ApXUBHBIE IIK-18; TIK-39
CHUCTEMBI», «OOJayHble apXUBHBIE TEXHOJOTHMM», «UH(POPMAIMOHHbIE

CHUCTCMBI YIIPABJICHHUA apXUBOM»: COACPIKAHNEC, CXOACTBA U OTJIIMYHA.

2. OcHoBHbIe HHPOPMAIIMOHHBIC TEXHOJIOTHH NpuMeHsiembie B | IIK-14; TTK-18; ITK-
npoliecce Co3JaHus U paboThl JIEKTPOHHOTO apXMBa. 39

3. [IpencraBienue apxuBHOW nHGopMmanmu B cetd «MuTepueT»: | IIK-14; IIK-15; TIK-
cnoco0b! (hOpMbl, MPOBANIEPHI. 18; IIK-39

4. locymapcTBeHHbIE W permoHaibHble  MpoekThl 1o | IIK-14; IIK-15; TIK-
OpraHu3allii JIOCTyNa TpaXJaH K apXWBHOM wHH(pOpMAIMU B CETH 18; IIK-39
«HTepHETY.

5. OyHKIMU AJNEKTPOHHBIX apXWBOB OpraHu3anuii: 6asoBbie u | IIK-14;TIK-15; TIK-
crenraibHbIe 18; TIK-39

6. Mogynu cHCTeMBI DJIEKTPOHHOTO apxuBa: 0Oa3oBbie 1 | HK-14; IIK-15; TIK-
JIOTIOTHUTEILHEIE. 18; TIK-39

7. Criennduxa BHEPEHUS U MCIIOJIB30BAHUS JOMOJHUTEIBHBIX HK-1148; 1}5{1359 HK-

MOJyJIeH B CUCTEME JIEKTPOHHOTO apXUBa.
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8. Texuundeckass uHPpacTpykTypa dyekTtpoHHoro apxmusa: | IIK-14; TIK-15; TIK-
OCHOBHBIEC YCTPOWCTBA HITH XapaKTEPUCTHKA, OCOOCHHOCTH IPUMEHEHHUSI. 18; IIK-39

9. OcHOBHbIE XapaKTEPUCTUKU 00JIaYHBIX apxuBHbIX | HK-14;TIK-15; ITK-
IPOJIYKTOB, 0COOCHHOCTH CO3/IaHUs M UCIIOJIh30BAHUSI. 18; IIK-39

10. CuctemMbl JJICKTPOHHOTO apxuBa: o0mas xapakrtepucrtuka, | I1K-14; TIK-15; TIK-
e W 3aJadd  BHEIPCHUs, peanuszyemble (QYHKIUH, OCOOCHHOCTH 18; IIK-39
UCIIOJIb30BAHUSI.

11. WuTerpamus  3J€KTPOHHBIA apXwB B uWHpopMmarmonnyro | HK-14; IIK-15; TIK-
CHCTEMy OpraHW3allMd: LeJId W 3aJauyd HWHTErpalnud, OCOOCHHOCTH 18; TIK-39

HCIIOJIb30BaHUs 3JIEKTPOHHOTO apXuBa B 001Ieil HHGOPMAIMOHHON cUCTEME
OpraHH3aIHH.

12. AytcopcuHra B cepe IJIEKTPOHHBIX apXHWBOB: 0OIIast
XapaKTePUCTHKA, OCOOCHHOCTH OKa3bIBAEGMBIX YCIIYT, PACIPOCTpPaHEHHBIE
CXEMBI ayTCOPCHHTA YJICKTPOHHBIX apXHUBOB.

TIK-14; TIK-15; T1K-
18; TIK-39

13. [TepeunciuTe OCHOBHBIE XapaKTEPUCTUKH COBPEMEHHBIX 1IK-14; IIK-15; TIK-
CHCTEM 3JICKTPOHHBIX apXHBOB. 18; IK-39

14, TexHoIoTHs CO3/TaHMsl IIEKTPOHHBIX APXHBOB: OCHOBHBIC 1IK-14; ITK-15; TIK-
JTalbl U ONEPALIUH. 18; IIK-39

15. OO01mast XapaKTepUCTHKA JTHIUPYIOMIUX CUCTEM 3JeKTpOoHHbIX | IIK-15; ITK-18; ITK-
ApXHBOB. 39

16. DJICKTPOHHBIC ~apXWBbI Ha pbIHKe WHpopManuoHHbx | K- 1148 I}II; 1 359 K-

MPOJYKTOB M YCIyr: OO0IIas XapakTEepPUCTHKAa CHUTyallud, OCOOCHHOCTHU
3aHUMaeMOU HHUIIIH.

IIpakTH4Yeckoe 3alaHue K 324€Ty: BBINOJHEHNE KOHKPETHBIX ONEpALii B
CUCTEME DJIEKTPOHHOIO apxuBa (IMIOMCK JOKYMEHTOB, paboTa C JOKyMEHTaMH,
CO3JaHME€ HOBBIX JOKYMEHTOB B  apxuBe, (OpMHUPOBaHHE apPXUBHOMU
JIOKYMEHTAITUN).

5.4. MeToauuecKue MaTepHaJbl 10 OLIEHUBAHUIO Pe3yJIbTATOB 00y4YeHHs

IIpome:kyTouHasi aTTecTalMsA PEaTU3yeTCs B XOJ€ Ca4l 00Yy4YaIOIUMUCS
3a04HOM (hopMbI 00yUeHHUs 3auéTa. [{enbro MpOMEKyTOUHOM aTTECTAIMH SBIISICTCS
KOMITJIEKCHAasI U OOBEKTHBHAsI OLICHKA 3HAHWM CTYJIEHTOB B MPOIECCE OCBOCHUS
UMH OCHOBHOM 00pa3oBaTeIbHOM MPOTPAMMBI BBHICHIETO TPO(HECCHOHATHLHOTO
oOpa3zoBaHusl.

3a4€T MO JUCHUIUIMHE TIPECIeAYEeT 1eb OLIEHUTh PadoTy CTYJIEHTa 3a KypC,
CTEIEHb YCBOCHHS TEOPETUYECKUX 3HAHUN U KOMIIETEHIMI, YPOBEHb TBOPUYECKOIO
MBIIIUICHUSI, HAaBBIKOB CaMOCTOSITEIbHOM pabOThl, YMEHHE aHaJIU3UPOBATh
MOJyYEHHBIC 3HAHMS U IPUMEHATH UX B PEIICHUU MTPAKTUUYECKUX 3a7ad.

3auét NpoBOAUTCA B YCTHOW MJIM MUCbMEHHOU (opMe 1o OuiieraM, KOTopbie
yTBepkaaroTcs kadeapoi. [Ipu HeoOXoaMMOCTH IK3aMEHATOPY MPEAOCTABIACTCS
[PaBO 3aJaBaThb CTYACHTAM [OINOJHUTEIIbHBIE BOIPOCH, a TAKXE MOMUMO
TEOPETUYECKUX BOMPOCOB J1aBaTh 3aa4M U NMPAKTUYECKUE 3aJaHUS 110 ITPOrpamMMe
Kypca.

Bo Bpems 3a4€Ta CTyIeHTBI MOTYT TIOJIb30BaThCsl YIEOHBIMU MPOTPaMMaMH,
CIIPAaBOYHUKAMHU W TPOYMMH HUCTOYHHUKAMHU HWH(OpMAIU, TMepedYeHb KOTOPHIX
yCTaHaBJIMBACTCS TPEnojaaBaTesieM M COTJIACOBBIBACTCS Ha 3acelaHuu Kadepsl.
Hcnonb3oBaHrne MarepuanoB, HE MNPEAYCMOTPECHHBIX YKa3aHHBIM IIEPEYHEM, a

TAKXKC ITOITIBITKA O6IJ_[CHI/I$I C JpyruMu CTyaAC€HTaMH, B TOM YHCJIC C IPUMCHCHUEM
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AIIEKTPOHHBIX CPEACTB CBSI3U, HECAHKLIMOHUPOBAHHBIE NIEPEMEILEHUS CTYI€HTOB U
T.I. SBISIOTCS OCHOBAHMEM I YAQJIECHHS CTyJEHTa U3 ayJuTOpUdh U
MOCJIETYIOUIEr0 BHECEHUS B BEIOMOCTb OTMETKH «HEYIOBIETBOPUTEIBHO» («HE
3aUTECHOY).

KpurepusiMu  yCHemIHOCTH OCBOEHUS CTYJEHTOM JaHHON y4eOHOH
JUCUUIUIMHBI [IPU MPOBEICHUN TEKYLIEr0 U UTOTOBOTO KOHTPOJIS SIBJISFOTCS:

1. KonnuecTBO NpaBWIBHBIX OTBETOB HAa TEKYLIEM TECTHUPOBAaHUU M IIO
3a4ETHBIM BOIIPOCAM.

2. AKTHBHOCTb M aJI€KBaTHOCTb IIOBEJECHHUS CTYACHTA Ha CEMHMHAPCKUX
3aQHATUSAX, BBIIIOJIHEHUE KaXIbIM CTYIEHTOM BCEX IPAKTUYECKUX padorT,
OCMBICJIEHHOCTh M CAMOCTOSITEIbHOCTD CYXKACHHM, IPOSBIECHHBIX B XOJI€ YCTHOIO
ornpoca.

3. IIpaBUibHBIE OTBETHI HA BOIPOCHI IO COAEPKAHHUIO 0A30BBIX MCTOYHUKOB U3
CIIMCKOB PEKOMEHIOBAHHOW JINTEPATYPHI 110 JUCLIUILITHE.

4. JlemoHcTpamusi 3HaHMS TMPO(PECCUOHATBHBIX TEPMHHOB, TMOHATHUH,
KAaTE€ropui U TEOPUM.

5. Hanuume COOCTBEHHOrO BHJEHHSA pPacCMaTpPUBAEMON MPOOJIEMBI,
c(OpMHPOBAHHOTIO HA OCHOBE M3YUYEHUS U aHAIN3a HAYYHBIX paOOT, BHIIOJIHEHUS
MPAKTUYECKUX 3aTaHUM.

6. PECYPCHOE OBECIIEYEHHME

6.1. OcHOBHAS ¥ IONOJIHUTEIbHAS y4eOHas JJUTEpaTypa

OcHoBHas JuTEpaTypa

1. Kysneuos, M.H. Jlenonpous3BoAcTBO : y4eOHO-CIIpaBOYHOE Mocobue /
N .H. Ky3nenos. - 6-¢ u3z., nmepepad. u momn. - Mocksa : M3marenbcko-Toprosas
kopropamus «JamkoB u K°», 2014. - 460 c. : tabn. - bubmmorp.: c. 359-363 -
ISBN 978-5-394-01981-4 ; To xe [DnexkrpoHHBIH pecypc]. — Pexum mocryma:
URL.: http://biblioclub.ru/index.php?page=book&id=452846.

2. Tenpuapos, A.Jl. ApxuBoBenenue : yueoHnoe nocooue / A.J[. Tenpuapos. -
Mocksa : U3gaTtenbcko-ToproBas koprnoparus «Jlamkos u K°», 2017. - 184 c. :
Tabn. - (YueOHble u3ganus s 0akanaBpoB). - bubmuorp. B kH. - ISBN 978-5-394-
02697-3 ; To ke [Dnexktponnbli pecypc]. - Pexum  gocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=450785.

JlonoJiHUTEIbHAS JIUTEPaTypa

1. Huruna, O.JI. JIOKyMEHTOBEJIEHHE M apXWBOBEJCHUE : CIIOBAPb-
cnpaBoyHuk / O.JI. luruna ; aBT.-cocT. O.I'. YcanoBa, A.B. JlymnukoBa, A.T.
AznarynoBa, M.B. Mortopnas u ap. - Yenabuunck : UI'AKH, 2015. - 116 c. : nin. -
ISBN 978-5-94839-493-0 ; To ke [DnektpoHHbIH pecypc]. - Pexum mocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=491902.

2. Kab6amos, C.1O. Jlenonpou3BoCTBO U apXUBHOE JIEJI0 B TEPMUHAX U
onpenenenusx : yueoHoe nocodue / C.HO. Kabamos, U.I'. AchanauspoBa. — 3-e

u3a., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum gocrtyna: mo noJanucke. —
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URL.: http://biblioclub.ru/index.php?page=book&id=69168 (narta oOparmeHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 3JI€KTPOHHBI.

3. Wyneruna, M.B. ApxwuBoBenenue : yueOHoe mocobue /
M.B. lllyasruna ; MunucrepcTBo oOpa3zoBanus U Hayku Poccuiickoit @eaepanuu,
®denepanbHOE TIOCYJIapCTBEHHOE AaBTOHOMHOE 0O0pa30BaTENIbHOE YUpEKICHHE
BbIcIIero  mpodeccuoHanmbHoro  oOpasoBanuss  CeBepHbi  (ApKTHUYECKHUN)

denepanbubiii yHuBepcuteT uM. M.B. JlomonocoBa. - Apxanrensck : U] CADY,
2014, - 233 c. : tabn., wi. - ISBN 978-5-261-00937-5 ; To ke [DaeKTpOHHBIN

pecypc]. Pexum JOCTyma: URL:
http://biblioclub. ru/mdex php?page=book&id=312311.
4, FOmameBa, FO.JO. UudopmaTuzanust apxuBHoro aena B Poccuiickoi

Oeneparun (1991-2015 1r.): HayyHbIe HCCIAEAOBAaHUS B 00JIACTH TPUMEHECHHS
nH()OpPMAITMOHHBIX TeXHOoJoTui : MoHOorpadus / F0.FO. FOmamena. - M. ; bepnun :
Hupekt-Menua, 2016. - 355 c. : wi. - bubnuorp. B KH. [DJeKTpOHHBIN pecypc]. -
Pexxum nmocryna: URL: http://biblioclub.ru/index.php?page=book&id=438643.

HopMmaTuBHO-nIpaBoBbI€ U METOAUYECKHE UCTOYHUKH

1. TOCT 7.0.97-2016 «Cucrema cTa"HmapToB 1o uHMOpMAINH,
OMOIMOTEYHOMY M H3JaTeNbCcKOMy aeny. OpraHu3aliOHHO-PaCIOpsAIUTEIbHAS
nokymeHTanus. TpeboBanusi K opopMieHuI0 JoKymMeHToB» . — Bren. 2018-07-01.
— M.: ®I'VII «Crangapturdopm», 2018. — 20 c.

2. TOCT P UCO 15489-1-2007. Cucrema cTanaapToB 1mo uHGOpMAIIIH,
OMOIMOTEYHOMY M H3JaTelbCKOMY JeNly. YIpaBieHue JokyMeHTamu. OOmiue
TpeboBanus. — Beea. 2007-07-01. — M.: ®I'VII «Crangaptundopm», 2007. — 20 c.

3. OcHOBHBIEC TpaBWia pabOTHl apXWBOB opranuzanuii. — M. : Pocapxus,
BHUNIA/, 2002. 152 c.

4. TlpaBuma opraHu3aliil XpaHEHUsA, KOMIUIEKTOBaHUWs, YyuéTa U
UCIIOJIb30BaHUsl JIOKYMEHTOB ApxuBHoro ¢onga Poccuiickoit ®epepauun u
JIPYTUX apXUBHBIX OKYMEHTOB B OpraHax TOCYJapCTBEHHOH BIAacTH, OpraHax
MECTHOTO CaMOYyIpaBlieHUsT W opraHu3anusx (yTB. mpukazoM MuUHUCTEpCTBa
KyJabTypbl PO Ne 526 ot 31.03.2015).

5. Poccuiickas ®enepauus. 3akonbl. OO0 apxuBHOM Jene B Poccuiickoit
®enepanuu ot 22.10.2004 Ne 125-D3: [penepanbHbiii 3aK0H : ipuHAT ['oc. Jlymoii
1 okt. 2004 r., u3men. ot 04.12.2006] // CIIC «I"apant». XT'UK.

6. Poccuiickas ®@enepanus. 3akonbl. O0 mHbopmaIuu, HHPOPMAITMOHHBIX
TEXHOJOTUSIX #U o  3ammre wuHpopMamuu oT 25.07.2006 Ne 149-03

[benepanphblii 3akoH : mpunaTt loc. Jlymoi 14 wrons. 2006 r., u3MeH. OT
06.04.2011] // CTIC «I"apant». XI'MK.

6.2. Pecypchbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTn «AHTEpHET»
B coorBercTBUM €  JIMLIEH3MOHHBIMA  HOpPMAaTUBaMU  OOECHEUEHHS
OuOMMOTeYHO-MH(POPMALIMOHHBIMU ~ pecypcaMu  OMOJIMOTeKa  OpraHu3yeT
WHMBUyJIbHBI HEOTPAaHUYEHHBIN JOCTYN U3 000 TOYKH, B KOTOPOWH UMEETCs
nocTyn K cetu MHTepHeT, K yuyeOHbIM MarepuajiaM DJIEKTPOHHO-OMOINOTEUHBIX

cuctem (OBC):
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1. OBC «VYuuBepcurerckas Oubnmnorexa owuiaitn». WsmarensctBo: OO0
«HexcMennay. [punamiexsocts croponnsss. Www.biblioclub.ru. Komudecto
krouerd  (momp3oBateneit): 100% on-line. Xapakrepuctuku OUOIHOTEUHOTO
doHma, AOCTym K KOTOPOMY MPEAOCTaBISIETCS JOTOBOPOM: TOCTYyH K 0a30BOii
yactu ObC.

2. ObC «UM3narenscTBo Ilnanera My3bIKHW». DIEKTPOHHO-OMOIMOTEUYHAS
cucreMma OOO «M3narensctBo IIJTAHETA MY3bBIKN». IlpuHaaiexxHOCTh
cTopoHHsis. WWw.e.lanbook.com. KonuuectBo kimroueit (mosb3oBareneit): 100%
on-line. Xapakrepuctuku OuOMMOTEYHOTO (OHIA, JOCTYl K KOTOPOMY
MPEIOCTABIISECTCS IOTOBOPOM: JOCTYN K KOJUIeKIMsIM: «My3bika u Teatpy, «baier.
Tanen. Xopeorpadus».

3. B/l Onexrponnas Cucrema «Kynerypa». ba3a JlaHHBIX DJeKTpOHHas
Cucrema «KymnbTypay. [IpuHamiexxHocTs cTtopoHHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil roCyZapCTBEHHBI HHCTHTYT HCKYCCTB H
KYJIbTYpbI (3J€KTPOHHBIN KaTajor). MexayHapoHasi acCoLMalMsl MOJIb30BaTeNen
U pa3pabOTYMKOB JJICKTPOHHBIX OMOJMOTEK UM HOBBIX HWH()POPMAIIMOHHBIX
TEXHOJIOTUI (accouunanus OBHUT). [IprHaAIEKHOCTD CTOPOHHSIS.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHas Oubmmorexka. OOO HayuHnas
aJIeKTpoHHass OuOanoreka. [lpuHammexxHocTh cTopoHHssA. http://elibrary.ru/
JIuuensunonnoe cormamienue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexrponHo-6momoTteunas cucrema ®I'bOY BO «XT'MKy». ®I'6OY BO
«XTHUK». [IpuHagneKHOCTD COOCTBEHHasI. JloxanbHbII JIOCTYII.
http://carta.hgiik.ru. ITpukas no Muacturyty Ne 213-06 ot 07.10.2013 r.

7. EnuHoe OKHO JocTyma K 00pa3oBaTEeNbHBIM pecypcam. DJIEKTpPOHHas
oubnmuorexka. ®I'AY 'HUUN UTT «Uudopmuka», MunucrepcTtBo oOpa3oBaHus U
HayKu P®. IIprHaIEe) KHOCTH CTOPOHHSIS. CBoOoaHBIN JTOCTYII.
http://window.edu.ru

8. Enmnas xomnekuus Ludposbix OOpazoBarenvHbix PecypcoB. ®I'AY
I'HUU UTT «Uudopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA AOCTYIIL.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP WH(OPMAIMOHHO-00PA30BATENIbHBIX PECYPCOB.
denepanbHbIl 1IeHTP WHOOPMAIIMOHHO- 00pa3oBaTelbHBIX pecypcoB, DI'AY
'HUU UTT «udopmuka». [lpunannexHocts croponHss. CBOOOAHBINA JOCTYII.
http://fcior.edu.ru

JUJi1 MOATOTOBKU KYPCOBBIX, BBITYCKHBIX U Hay4YHBIX paOOT oOyuarouiuecs
MOTYT HCITIOJIb30BaTh TOJHOTEKCTOBYIO 0a3zy naHHbix Web of Science. Pexum
JIOCTyTA: DJJIGKTPOHHBIM, W3 BHYTpPEHHEW ceTu uHCTUTYyTa. OduimanbHbINA
caiit: webofknowledge.com

IIpodeccnonanbubie 0a3pl JaHHBIX, HHPOPMALMOHHBbIC CIPABOYHbIC
CHCTEMBbI M pecypchbl HHTEPHET CBOOOAHOI0 10CTYIA

10. https://docplan.ru — cBoGomHO pacnpocTpaHseMas MOJIHOTEKCTOBas 0asa
JAHHBIX JOKYMEHTOB HAIIMOHAJILHOW CUCTEMbI CTaHAApTU3AIUH.

11. https://www.gost.ru/portal/gost/ - cBobOomHO pacmpocTpaHseMbIe

ITOJJHOTEKCTOBBIC 0asbl JaHHBIX HanmOHAJIBHBIX CTaHaapTOB,
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MEXKTOCYJAapCTBEHHBIX  CTaHIApPTOB,  MEXIyHapoAHbIX  cTtaHaaptoB  [SO
pa3MelieHHbIX Ha caiite ®denepanbHOrO areHTCTBA IO  TEXHUYECKOMY
PEryJIUPOBAHUIO U METPOJIOTHH

12. http://base.garant.ru - cipaBouHast mpaBoBas cuctema «["apaHT».

13. http://www.rusarchives.ru/ - mopran «ApxuBsl Poccum» comepkur
CBOOOJIHO  pacmpocTpaHsembie  NpodecCHOHANIbHBbIE  0a3bl  JaHHBIX  JJIS
CHEIUAINCTOB B 00J1aCTH apXUBHOTO Jela.

14. https://www.rsuh.ru/vestnik/daizi/ - c¢BoOOgHO pacIpOCTpaHsIEMBbIit
MHTEPHET pecypc, IpenacraBiusarommi gocryn kK Becrauky PITY, cepusm
«loxymentanuctuka. JlokymeHnroBenaeHue. ApxuBoBeneHue», «udbopmaruka.
3amura uHbopmanuu. Maremarukay, «JlOKyMEHTOBElIEHHE U apXUBOBEJCHUE.
Nudopmatuka. 3ammra wuHbopMmanmu U UHGOPMAIMOHHAs 0€30MacHOCTHY.
http://elar.urfu.ru/handle/10995/10015 - cBOOOAHO pacHpPOCTpaHSIEMbIi MHTEPHET
pecypc, CoAepKaluii MaTepuaibl MEePHOJUYECKOr0 COOpHHUKA HCTOPHYECKOTO
(dakynpTeTa YpanbCcKoro gpenepaabHOro YHUBEPCUTETA.

6.3. UndopmauuoHHbIe TEXHOJOTHH, IPOTPAMMHOE o0ecrieyeHue u
I/IH(l)OpMaHI/IOHHbIe CIIPAaBOYHBIC CUCTEMbI

[IporpamMmMHO-MH(pOPMALIMOHHOE  OOecreyeHue  y4yeOHoro  mporecca
COOTBCTCTBYCT Tpe6OBaHI/I}IM (bGI[Gp&JIBHOI‘O TroCyaapCTBCHHOI'O
06p330BaT€J'II>HOFO CTaHapTa.

I[JI?I IIPOBCACHUA 3aHSTUN JICKOMOHHOI'O THUIIA, 3aHsTUHI CCMHUHAPCKOI'o TUIIA,
3aHSATUH IMIPAKTHYCCKOI'0 THUIIA, I'PYIIIIOBBIX KOHCYHBTaHHfI, TCKYIICTO KOHTPOJIAA U
HpOMe}I(YTO‘{HOﬁ arrecranmnuu HCIIOJIB3YCTCA CICOYyromIce IIpOrpaMMHOC
obOecrieueHue:

— JIMIIEH3UOHHOE MPOIPUETAPHOE TPOTPAMMHOE 00ECIICUCHHE!

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomsar: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocraB makera BXOJIAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJIHO pacrpocTpaHsIeMOe MpOorpaMMHOe obecTicucHuE:

1. Habop oducHsix mporpamm Libre Office

2. ayauomnpowurpsiBatenb AIMP

3. BuaeonpowurpeiBatens Windows Media Classic

4. wnTepHeT-Opay3ep Chrome.

JIJ'ISI CaMOCTOSTEIIbHOUN IMOATOTOBKM CTYACHTOB K 3aHATHUAM 110 AUCHUIIIIMHE
TpeOyeTcss oOpallleHne K mporpaMmmHoMy obecriedeHuro Microsoft Windows,
Microsoft Office, B Tom umcie IS TOATOTOBKH MYJIBTUMEIUHHBIX MPE3CHTALMMA
o0 TeMaM CeMHHapoB B mporpamme PowerPoint. [yis co3gaHuss KOHEYHBIX HE
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pEeIaKTHPYEMBIX BEpCUI IOKyMEHTa PEKOMEH IyeTCs HeIosib3oBath Acrobat X Pro,
Bxosmuii B cocras nakera Adobe Creative Suite 6 Master Collection.

[Ipy w3ydeHMH JUCIUIUIMHBI OOYYArOIIMECs WMEIOT BO3MOXKHOCTh
WCITOJIB30BaHUsI MH(OPMAIIMOHHO-CIIPaBOYHbBIX cucteM «Kymbrypa» u «["apanTy,
Bcepoccuiickyro OTpPacCJIEBYIO CIIPABOYHYIO CUCTEMY «udopmuoy,
pedepaTuBHBIX U OMOIMOMETPUUECKUX 0a3 JaHHBIX PELEH3UPYEMOM JIUTEpaTyphl
Web of Science u Scopus, B COOTBETCTBUH € 3aKJIIOYCHHBIMH JOTOBOPAMH.

Ha Bcex KoMmmbplOTEpax B HMHCTUTYTE YCTAaHOBJIEHO JIMIIEH3MOHHOE
aHTHMBHpPYCHOE mporpamMMmuoe obOecrneuenne Kaspesky Endpoint  Security.
HeobxoaumpiM yciioBueM HH()OPMAIMOHHOM O€30MaCHOCTH MHCTUTYTA SIBISIETCS
oOs3aTeNbHasl MPOBEpKa Ha HAJIMYUE BHUPYCOB BHEIIHUX HOCHUTENECH Mepel UX
UCIoJb30BaHueM ¢ momoiisio Kaspesky Endpoint Security.

[lepeurciieHHOE porpaMMHOEe o0ecrieueHrne OOHOBISIETCS IO MEpE BBIXOAA
HOBBIX BEPCUH MPOrpaMM B PAMKax COOTBETCTBYIOIIMX JUILICH3UN U COTJIAILIEHUN.

6.4. MatepuaJibHO-TeXHUYECKasi 0a3a

MarepuanbHO-TEXHUUYECKOE  OOECIEYEHUE pean3yeMOl  JIUCUUILIMHBI
COOTBETCTBYET TpeOOBAHUIM (benepabHOTO roCyJapCTBEHHOT'O
00pa30BaTeIbHOrO CTaHAAPTA.

JUtst mpoBeieHUs 3aHATUM JIEKIMOHHOTO THUIIA, 3aHATUI CEMUHAPCKOIO THIIA,
KypCOBOTO IPOEKTUPOBaHMs (BBIIOJHEHUS KYpPCOBBIX pPAa0OT), TIPYyNIOBBIX U
WHIUBUIYAIBHBIX KOHCYJbTallMi, TEKYIIEr0 KOHTPOJSI M IPOMEXKYTOYHON
aTTecTallud B y4eOHOM TMpollecce aKTHBHO HCHOJIB3YIOTCA — CIEAYIOLIUE
CHEeLUaIbHBIEC TOMEIICHMUS:

- yudeOHbIe ayJIUTOpPUH, OCHAIIECHHBbIE CIEUUAIU3UPOBAHHON MeOeblo,
JIEMOHCTPALIMOHHBIM ~ 000pyAOBaHUEM (MYJIbTUMEIUNHBIM Mpe3eHTAIMOHHbBIN
KOMILJIEKC B COCTaB€ IMPOEKTOpPA, SKpaHa, AKTUBHOM aKyCTUYECKOW CHCTEMBI,
MEePCOHATBLHOTO KOMIIbIOTEpA) M Yy4eOHO-HArJSIHBIMU TlocoOUsIMH (B T.4. B
anekTpoHHoM Buae) (aya. 303 (kommbroTepHblid kiacc), 309 (nmabopatopus
MH(OPMAIMOHHBIX TEXHOJIOTHUH ).

Jlist camocTosTENbHOM padOThI CTYIEHTOB IIPEIHa3HAUYCHBDI:

- ayn. 209 (uurtanbHBIA  3a7), OOOPYIOBaHHbIE MEPCOHATBHBIMU
KOMIIBIOTEpaMH, OOECIEUMBAIOLUIMMH JIOCTYIl K 3JEKTPOHHOM HH(OpMaIMOHHO-
oOpa3oBaTenpHOM cpeie opraHuzauuu, K ceth «WHTepHeT», K 3IIEKTPOHHBIM
OMOTMOTEYHBIM CUCTEMAM.

[Tomemienne ans  XpaHeHUS M NPOPUIAKTHUECKOTO  OOCITYKUBAaHUS
yae6Horo obopynoBanus (ayn. 03, 122).

[Ipy HEoOXOAMMOCTH B Y4YEOHOM TMPOLIECCE MCIONB3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMILIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce kommnbroTepsl MHCTHTYTa 00BbEIUHEHBI B JOKAIBHYIO CETh, C KaXIO0TO
U3 HUX BO3MOKEH BBIXOJ B rioOanbHyto cetb MHTepHeT. UHCTUTYT HCHOB3yeT
BBIJICJICHHBI KaHal €O cKopocTeto 10 MO/c. [Iyist CTyIEeHTOB HMEETCs
BO3MOKHOCTh BbIXOAa B C€Th MHTEpHET ¢ MOOMJIBHBIX YCTPONCTB MOCPEICTBOM
cetu WiFi, koTopas yctaHoBlIeHa B YMTaIbHOM 3ajie UHCTUTYTA.
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HpOBCI{CHI/Ie JICKHI/Iﬁ o JUCHUINIMHE COIIPOBOKIAACTCA HCIIOJIB30BAHUCM B
Ka4yCCTBC yqe6HO-HaFH$II[HBIX MaTCcpUuaJIOB CH&ﬁH-HpGSGHTaHHHMH.

7. BOCIIUTATEJIBHAS PABOTA

Bocniuranue — oOywaromuxcss ~ MpPH  OCBOGHMM  MMH  OCHOBHBIX
npodeccuoHanbHbIX ~ 0Opa3oBaTelbHbIX  mporpamMm  (mamee —  OIIOII)
OCYUIECTBJISICTCS. HA OCHOBE paboueid MporpaMMbl BOCIIMTAHMSI U KaJCHJIApHOTO
IJIaHa BOCTIUTATENbHOM paboThl, BKiIouaembix B OITOII.

[lenb BocmuTaTeNbHOM pabOTHI — CO3/JaHUE YCIOBUW JJI1 aKTUBHOMN
KUBHEJEATCIbHOCTH  OOYYaloIIMXCs, HX TPaXXJAHCKOTO CaMOOIpeaeIeHus,
podecCuoHaTEHOTO CTaHOBJICHUS u VHIMBUTy AJIbBHO-JIMYHOCTHOM

caMopeanu3aliil B  CO3UJATEIbHOM  JESITENIBHOCTU JUIsl  YJIOBJIETBOPEHHUS
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, UHTEJUIEKTYaJIbHOM, COLMAILHOM U
po¢eCCUOHAIBHOM Pa3BUTHUH.

3ajmauyn  BOCIUTATENBHOM  pabOTBI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalqu3alus CUCTEMbl 0a30BbIX LEHHOCTEH JIMYHOCTH, NPHOOIICHHE K
0OLIEYeIOBEYECKUM HOPMaM MOpaji, HallMOHAIbHBIM YCTOSIM M aKaJIeMUYECKUM
TpaJuLMAM; BOCIIUTAaHHE YBA)KCHMSI K 3aKOHY, HOpPMAaM KOJUIEKTUBHOM »XW3HH,
pa3BUTHE TPAKIAHCKOW M  COLNUAIBHOW  OTBETCTBEHHOCTH;  BOCIIUTAHHE
MOJIOKUTENBHOIO OTHOILIEHUS K Tpyay, (OPMUPOBAHME KYJIbTYpbl U ITHKHU
npodecCuOHaNbHOrO  001IeHus;  (OPMUPOBAHME  JIMUYHOCTHBIX  KauyecTB,
HEOOXOIUMBIX Ui 3PPEKTUBHOMN MPOo(ecCHOHAIBHOMN AESITENIbHOCTH; BOCIIUTAHUE
BHYTpPEHHEHN NMOTPEeOHOCTH JIMYHOCTU B 37J0POBOM 0Opa3e JKHU3HU, OTBETCTBEHHOTO
OTHOUIEHUS K NPHUPOAHOW M COLUOKYJIBTYPHOH Cpene; MOBBILIEHUE YPOBHS
KYJIbTYpbI 0€30MMaCHOTO MOBEICHUS.

OcobOennoctu U Tpaaunuu HMHcTUTyTa OOYCJIOBIMBAIOT —CIIEIYIOLIUE

OCHOBHBIE  HAIpPaBJIEHUS  BOCIHUTATEIBbHOHM  pabOThl:  MATPUOTHUYECKOE,
IPAKIAHCKOE,  TyXOBHO-HPABCTBEHHOE,  KYJBTYPHO-TBOPUYECKOE,  HAy4HO-
o0Opa3oBaTenbpHOE, podeccuOHaNbHO-TPYAO0BOE, BOJIOHTEPCKOE

(moOGpoBoJIbUECKOE),  dKOJIOTHYecKoe, (usmueckoe. Buabl  mesTeapHOCTH
oOyyaroluxcss B BOCIUTATEIbHOM CHUCTEME OO0pa30BaTEIbHONM OpraHU3aluu:
IPOEKTHasl N1eATENbHOCTh (KAaK KOJUJIEKTUBHOE TBOPUYECKOE JI€JI0), BOJOHTEPCKas
NeSTEIbHOCTh, ~ YYEOHO-HCCIIEZIOBATENbCKAasl M HAYYHO-UCCIIE0BATENIbCKas
NEATENIBHOCTD, I0CYrOBasi, TBOPYECKAsI U COLMAIbHO-KYJIbTypHas AEATEIBHOCTD U
Ap.

BocnurarenbHbplii  MOTEHLMAN Y4eOHO-HCCIEAOBATEIbCKOM M HAy4dHO-
UCCIIEOBATENIbCKON  JIESITENIBHOCTH  PEAIU3YETCA B IPOLECCE  Pa3BUTHSA
MCCJIEI0BATENECKOW KOMIETEHTHOCTH O0YUYarOMIMXCA Ha MPOTSKEHUU BCErO CPOKa
ux oOywyenuss B  HMHctuTyTte.  Pe3ynpTaThl  CTYJIEHYECKOW  Hay4yHO-
UCCJIEI0OBATENLCKON JIEATEIbHOCTH MPOXOAST anpoOauio B paMKax Hay4HbIX U
HAyYHO-TIPAKTUYECKUX KOH(pEpPEHIUH Pa3IMYHOIO YpOBHS, B T.4. KOH(EpEeHIUH,
OpraHW30BaHHBIX THCTUTYTOM.
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ComnmanbHO-KyJbTypHasi M TBOpYECKas JEATENbHOCTh OO0yYarolmumxcs
peanu3yeTcss NpH OpPraHu3alMd W MPOBEACHHM 3HAYUMBIX COOBITUH U
MEpOIPUATHN I'PAKIAHCKO-TTATPUOTUYECKOH, Hay4YHO-HMCCIIEN0BATENBCKOM,
COLIMOKYJIBTYpPHOH ©  (DU3KYJIbTypHO-CIIOPTUBHOM  HAmpaBiICHHOCTH. Buabl
TBOPUYECKON  JIeATENbHOCTH oOywatommxcsi B MWHCTHTYyTe:  My3BIKaabHOE
TBOPYECTBO, XOpeorpaduueckoe TBOPUECTBO, T€ATPAIbHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEAUAIPOEKTHI U JP.

BononTepckas nedareabHOCTh 00y4aromuxcsl — IMUPOKUI KpyT HanpaBiIeHUM
CO3MJIaTEIbHON NEATEIbHOCTH, BKIIOYAIOIINUNA pa3nuyHble (OPMBI TPaKIaHCKOTO
yuactus. [lo wHMIMaThBe OOy4aromuxcs M NpU KX AKTUBHOM Y4YacTUU B
WHCTUTYTE OCYIIECTBISET CBOIO AEATEIBHOCTD T0OPOBOIBUECKUM OTpsA «MBbI».

Peanuszamuio PaOouell mporpamMmsl BOCHUTaHHUS IMOMOTraeT oOECIeuuBaTh
B3aMMOJICHCTBHE C PAa3IHMYHBIMH COI[MAIBHBIMH HMHCTUTYTaMH, CyOBEKTaMU
BocnuTanusa. (Ocoboe 3HaueHHWe I BOCHUTATENBHOTO MpOLEecca HUMEET
OpraHu3alys MNPaKTUYECKOW NEATeIbHOCTH OOyYaromuXcsl C ILENbI0 Pa3BUTHS
pO(ECCUOHANIBHBIX KOMIETEHIMA B ycloBHsIX WMHCTHTYyTa W HPOPUIBHBIX
YUPEKICHUN U OpTaHU3aIUN.

8. OCOBEHHOCTHU OBYYEHUS UHBAJIM10B U JIML C
OI'PAHMYEHHBIMHA BO3MOKHOCTAMMU 310POBbA

B npouecce nzydeHus: JUCUUIUIMHBL U OCYILECTBICHUS NPOLEAYP TEKYILEro
KOHTPOJISL YCIIEBAEMOCTH M IPOMEXYTOUYHOW AaTTECTAlMM WHBAIUIOB U JIUI[ C
OTpaHUYECHHBIMA BO3MOXHOCTSIMM  3JI0POBbSl NPUMEHSIFOTCS  aJallTHPOBAHHBIC
dbopMbl  00yueHHST € YYETOM MHAMBUAYAJIbHBIX MNCUXO(U3UOIOTUYECKHUX
O0COOEHHOCTEH.

OOyueHue Ml C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHM U HMHBAJIHMJIOB
OpraHU3yeTcsi KaKk COBMECTHO C JIPYTMMU OOYYAOIIMMHCS HA JEKUHUOHHBIX H
MPaKTUYECKUX 3aHITHUSIX, TaK U 110 HUHAUBUIYyAIbHOMY yueOHOMY I1aHy. Bo Bpems
MPUEMHOM KaMIIaHWH, a TAKXKE BO BPEMS CAAUYU PA3IUYHBIX (POPM MPOMEKYTOUHOU
1 TOCYJApCTBEHHOM HMTOTOBOM arrecTaluu B MHCTUTYTE CO3/aHBl HEOOXOIUMBIC
YCIOBHSI Il OKa3aHWs TEXHWYECKOM INIOMOIIM MHBaIUAAM M JIMLAM C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10pOBbsl (NP HEOOXOJUMOCTH MOXKET OBITh
JOMYILIEHO MPUCYTCTBUE B ayAUTOPUU ACCUCTEHTOB, CONPOBOXKIAFOIIMX JIHIL,
COOaKHU-TIOBOJBIPS U T.I1.).

OOyuwaromuecs W3 4MciIa MWHBAIMIOB M JIMI C OrPAaHUYCHHBIMU
BO3MOXKHOCTSIMH  310POBbs, TPHU HEOOXOIMMOCTH, MOTYT OBITh 0OecredYeHbl
AJIIEKTPOHHBIMU W TMEYaTHBIMH OOpa30BaTEIbHBIMH pECypcaMu C YYEeTOM HUX
WHIUBUIYAIbHBIX TOTpeOHOCTe. Jjig peanu3zanuuu AOCTYDHOM Cpenbl Mpu
HEOOXOJAMMOCTA B Y4YEOHOM IIpoliecCeé MOTYT ObITh 3aJ€HCTBOBAaHbI JOKYMEHT-
KaMmepa JUIsl YBEJIMYEHUS TEKCTOBBIX (PparMEHTOB W M300pakeHuW (A JUI| C
HapyLIEHUsIMU  3pEHHMs) M MEePEeHOCHas  WHIAYKUMOHHAs  cucTeMa  JJis
cnabocnpimamux «Mctok» A2 co BCTPOEHHBIM IIJIEEPOM — 3BYKOBBIM
uH(OpPMATOPOM.
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OBC  «YuuBepcuTeTckas  OuOInMOTeKa  OHJAWH»  MPEJOCTaBISET
oOyuarormumcsi ¢ OB3 (mo 3peHwio) psii BO3MOXKHOCTEH Il 0OecCTIeUeHHUS
s dexTuBHOCTH TIporiecca oOydeHus. [Ipm uTeHMn macmTad CTpaHUIBI calTa
MO>XHO YBEJIIMYUTh C IMOMOMIbIO CIELHAIBHOIO 3HAaYKa HAa TJABHOM CTpaHULE.
MOXXHO HCHOJB30BAaTh TOJHOIKPAHHBIA PEKUM OTOOPAKEHHUS KHHUTH WIU
BKJIFOYUTh O3BYYMBAHHE HEIMOCPEICTBEHHO C CaiTa MpH IOMOIIHM IPOrpamMmm
AKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie (parMeHTHI B
dbopmare pdf, wumeromme BBICOKOE KAdyeCTBO, MOTYT  HCIOJb30BAaThCS
TudIonporpaMmMamMu  JUisi  TOJOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBITb
3arpy>keHbl B TU(JIOIIIEEphl, a TaKKe CKOMUPOBAHBI HA JIO00E YCTPOMCTBO st
KOM(OPTHOTO UTEHUS.

CepBuc DObC «lluTaTHUK» MOMOTAET MOJIH30BATEII0 WU3BJIEYb IUTATy WU
aBTOMAaTUYECKH (POPMHUPYET KOPPEKTHYIO OMOIUMOrpapuuecKkylo CChUIKY, YTO
OCOOEHHO AKTYaJIbHO /IS JIMI[ C OFPAHMYEHHBIMU BO3MOXHOCTSIMU M OOJIEr4aeT
MPOLIECC HANMMCAHUS KypPCOBOM WIIM BBIITYCKHOM KBAIM(PUKALXOHHON paOOTHI.

JIns moAroToBKM K 3aHATHsAM oOyuwaromuecss ¢ OB3 (o 3peHuio) Moryr
UCIIOJB30BaTh MoOWiIbHOE mpwioxkenne ObC «Jlanb», npenHasHayeHHOE IS
O3BYYHMBAHUSl TEKCTa KHUTH. PexuMm pgocTyna: >SJIeKTPOHHBIA, MPUIIOKEHHE
CKayuBaeTcs 00y4arouMMcsl CaMOCTOATENBHO ¢ caiTa e.lanbook.ru, HeoOxogumoe
yciioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanpy. Mcnonb3yercs cBoOOIHO
pacrpocTpaHsemas mporpamma dKpanHoro pocryna Nvda.

[TonpoOHee 00 opraHu3alMu JOCTYIHOW Cpeibl CM. COOTBETCTBYIOLIUH
pazzies1 OCHOBHOM MpogeccHoHaNbHON 00pa30BaTEIbHON IPOrPaMMBI.
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