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IMpoduab moaroToBKM
JIoKyMeHTaIMoOHHOE 00ecTieueHue yrpaBleHus

Pacnpenesienne 4acoB THCHHILTHHBI M0 KypcaM

Kypc 4
— Hroro
Bun 3anaruit VI | PII
[IpakTuueckue 240 | 240 | 240 | 240
NnnuBunyanbHbIe 2 2 2 2
KOHCYJIbTaI[H
B tom uncne B 240 | 240 | 240 | 240
dbopme
MIPAKT.NOJATOTOBKH
Uroro aya. 240 | 240 | 240 | 240
KonrakTHas pabora | 242 [ 242 | 242 | 242
Cawm. pabota 73 |73 |73 |73
Yacel Ha KOHTPOIIb 9 9 9 9
Uroro 324 1324|324 | 324




[Iporpammy cocraBui(n):
KaHo. neo. Hayk, ooy. bopuc Upuna Braoumuposna
cm. npen. Cybepnax Hamanvs Buxmopogna

Pabouas nporpamma npakTuku
IIpousBoacTBeHHAS MPAKTUKA (TEXHOJOTHYeCKAas)

pazpaborana B coorsercTBrH ¢ PI'OC BO:
@denepanbHbIi TOCYAapCTBEHHBIH 00pa30BaTENbHBIA CTAHAAPT BBICIIEro OOpa3oBaHUS - OakajlaBpuaT IO

HarpasieHuto noarotoBku 46.03.02 JlokyMeHTOBeneHNEe M apXuBoBeaeHue (mpuka3 MunoOpHayku Poccun
o1 29.10.2020 r. Ne 1343)

COCTaBJICHA Ha OCHOBaHHNH yqe6Hor0 IIJ1aHa:

«/lokyMeHTOBEICHNE U apXMBOBEICHUE», YTBEPKICHHOIO YYEHBIM COBETOM By3a, Nnpotokos Ne 12 or
23.04.2025 1.

PaGouast mporpamMmma ogo0peHa Ha 3aceanuy Kadeapbl OMOINOTEeUHO-UH(OPMAITMOHHON IeATETLHOCTH,
JOKYMCHTOBCACHUA U apXUBOBCACHUSA

IIporokoi ot 14.05.2025 1. Ne 9
3aB. kadenpoit Kauanosa Enena FOpbeBHa



Buzuposanue PIIII 1uis1 McnioJiIHeHMA B 04epeHOM Y4eOHOM rogy

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6I/IGJ'IHOTe‘lH0-I/lH(l)OpMaIIHOHHOﬁ AeATEJIbHOCTH, JOKYMEHTOBCACHUN U aPXUBOBCACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PIIII 1yis1 ucno/iHeHUs B 04epeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

O0n01MoTeYHO-MH(POPMAIMOHHOI e TeJIbHOCTH, JOKYMEHTOBEAeHUS U APXUBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa

Buzuposanue PIIII 1uis1 McnioJiIHeHMA B 04epeHOM Y4eOHOM rogy

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6I/IGJ'IHOTe‘lH0-I/lH(l)OpMaIIHOHHOﬁ AeATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBCACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PIIII 1iis1 ucno/iHeHUs1 B 04epeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

0nb1MoTeYHO-MH(POPMAIMOHHOI e TeJIbHOCTH, JOKYMEHTOBEAeHUS U APXUBOBEACHUS

ITpoTokon ot 2029r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa




1. IEJIX ITIPAKTUKHA

IMogroroBka ©OakamaBpoB, CIOCOOHBIX BBINOJMHATH INPOM3BOACTBEHHBIC 3aJaud B  CHOyX0ax, 3aHHMAIOIIUXCS
JOKyMEHTAI[MOHHBIM 00ecle4eHHeM yIpaBICHUsL.

3agaun IpOU3BOJCTBEHHON PAKTUKU:

- npuoOpeTeHHE OOYYalOIUMHCSH MNPO(YECCHOHANBHBIX YMEHHH W ONbBITa HPO(ECCHOHATBHOM [ESATENbHOCTH B
npodeccuoHanbHOM cdepe;

- (opmupoBaHne y OOydaroLIMXCs OINbITA AHAJIM3UPOBATH COCTaB YIPABICHYECKHX JOKYMEHTOB, (POPMHUPYIOIIMXCS B
Hporiecce eITeIbHOCTH OPTaHU3aLMH | OIIbITa CAMOCTOATEIBHOT0 O(OPMIICHHUS PAa3IMYHbIX YIIPABICHYECKUX JOKYMEHTOB;

- (opMupoBaHKE y 00YYAIOIIUXCS OMbITa PabOTHl C JOKYMCHTAMH OT MOMEHTA UX CO3[JaHHUS A0 OOCCICUCHHUS XpaHCHUS,
ONBITa AHAM3UPOBATH KAaYECTBO OCYIICCTBICHUS OCHOBHBIX JICIONPOU3BOJCTBCHHBIX ONEpPaldii B YCIOBHSIX KOHKPETHOM
OpraHu3aIlNy;

- (opmupoBaHue y 00y4arOMMXCs ONBITa PAOOTHI O GOPMUPOBAHUIO M OPOPMIICHHE JIET B IETIONPON3BOICTBE;

- (bOpMI/IpOBaHI/IC y 06yqa}0mnxc51 OIIbITa pa6OTBI C JJICKTPOHHBIMU JOKYMCHTAaMH B CB)I U CpCACTBAMH aBTOMAaTH3allUH
JCIONPOU3BOACTBA,

- ¢QopmupoBaHHe y O0OydYaromIMXCS OINBITA AaHAJNM3UPOBATH JJOCTOMHCTBA M HEINOCTATKH CHCTEM JIIEKTPOHHOTO
JIOKYMEHTO000pOTa U (W) MPOrPaMMHOTO 00ecTieueH s, UCTIONB3YIOIETrocs Ul OpraHu3auru paboThl ¢ JOKYMEHTaMH.

2. OIUCAHUE INPAKTUKH

Bupg npakrukm:
[IpousBoacTBeHHAast
®opma npoBeeHNsI NPAKTHKHU:
JTUCKPETHO
Tun npakTuKu:
[IpousBoacTBeHHAsI TPAKTUKA (TeXHOJOrHYecKast (MPOEKTHO-TEXHOJIOTUIECKas))
Cnoco0(b1) mpoBeieHNsI MPAKTHKU:
BBIE3THAS

®opma(bl) OTYETHOCTH N0 PAKTHKE:

- PaGounii rpaduk (ruian)

- CoBMeCTHBIN pabounii rpaduk

- [IpoTokon ycTaHOBOYHOM KOH(pEPEHITNH

- OTUeT 0 NPOXOKACHUHU MIPAKTUKH

- OT3BIB-XapaKTepUCTHKA PYKOBOAUTEIS OT 0a3bl IPAKTUKU
- IunuBuyanbHoOe 3aaHue

- [IpoTokon uToroBoi KOH(pEPEHIN

3. MECTO IIPAKTUKH B CTPYKTYPE OBPA3OBATEJILHOM ITPOT PAMMBbI

Hukn (paznen) OIT: B2.B

2.1| TpebGoBanus k NpeaBaAPUTEILHOI MOATOTOBKE 00y4alOLIerocs:

2.1.1| JoKyMeHTalloHHOE obecrieueHune TOCYZIapCTBEHHOT'O ¥ HETOCYIaPCTBEHHOTO YIIPABJICHUSA

2.12 KOH(I)HL[eHL[HanLHoe JEJIONPOU3BOACTBO

2.13 Ka[{pOBoe JEI0NPOMU3BOJACTBO M APXMBBI JOKYMEHTOB M0 JINYHOMY COCTaBYy

2.1.4| DIEKTPOHHBIH JOKYMEHTOOOOPOT OpraHU3auu

2.1.5| ObGecneueHne KOMIIEKTOBAHHUS , y4eTa, COXPAHHOCTH U MCIIOJIb30BaHUS apXUBHBIX JOKYMEHTOB

2.1.6| OpraHm3arys 1 TeXHOJIOTUS TOKyMEHTAIIHOHHOTO 00eCTIeYeHHS YIIPABICHHS

2.1.7| ApxuBoBeleHUE

2.1.8 FocyuapCTBeHHbIe, MYHMIUNAIBHBIC M BEJOMCTBCHHbBIC APXUBBI

2.1.9| Nudopmanmonnsie Texuonoruu B JIOY 1 apxXuBHOM Jierie

2.1.10| Hay4Ho-cripaBouHsIi anmapat apXUBHOTO (GoHIa

2.1.11| DnexTpoHHBIE apXUBHI

2.1.12| OpraHu3aiusi CeKpeTapckoro 00CIyKHUBaHH




JucuuniauHbl (MOAY/I4) U NPAKTHKH, AJ151 KOTOPbIX OCBOCHHUE JAHHOW AUCUMIIMHBI (MOAYJIs1) HEOOX0AMMO KaK
npeaulecTByioiee:

2.2

2.2.1| IIpousBoncTBeHHas MPakTHKA (TIPEIIUIIIOMHAsT)

2.2.2| IloaroToBka k cmade u caada rocyaapCTBEHHOI'0 5K3aMCHa

2.2.3| IloaroroBka k mpoueaype 3aluThl U 3alUTa BBITYCKHOW KBaTH()UKaIUOHHON paboThI

4. KOMIIETEHIIUN OBYYAIOIIEI'OCS, ®OPMUPYEMBIE B PE3YJIBTATE TPOXOXJIEHUSA IIPAKTUKHN

YK-3: CriocodeH ocyliecTBISTh COLUATIBHOE B3aUMO/elicTBHE H Pealu30BbIBAaTh CBOIO POJIb B KOMaH/Ie
3HaTh:

- OCO6CHHOCTI/I, npaBujia 1 IPUEMBI COLITMAJIBHOT'O BSaHMOHeﬁCTBHH B KOMaH/JE,

- 0COOEHHOCTH MOBCACHUS BbIACJICHHBIX I'PYIIIT H}O)Ieﬁ, C KOTOPBIMHU OCYIICCTBIIACT BBaHMOHCﬁCTBHe, YYUTBHIBATh UX B CBOCH
JCATCIBHOCTH,

- OCHOBHBIC TCOPpHUH MOTHUBALlMH, JTUACPCTBA;

- CTWJIHN JIMACPCTBA U BOSMOKHOCTH UX IPUMCHCHUA B PA3JIMYHBIX CUTYyallUuAX.

YMeTh:

- OpraHMu30BaThb CcOOCTBEHHOE COLIMAJIbHOE B3aUMO/JICHCTBUE B KOMaH/IE;

- ONpeaCIATh CBOIO POJIb B KOMAHIEC,

- IpUHAMATh palfuOHAIILHBIC PCIICHUSA U 000CHOBEIBAThH ux;

- IJTAaHUPOBATh IMMOCJIE€A0BATCIBHOCTD IAroB A1 JOCTUXKCHUS 3aJaHHOI'O pe3yJibTaTa.

Baanernb:

- HaBbIKaMH OpTraHU3alluu pa60TI>I B KOMaH/JC I JOCTUKCHUA O6IJ.[I/IX ueﬂeﬁ;
- HaBbIKaMH apryMCHTUPOBAHHOI'O U3JIOKCHU S COOCTBEHHOMN TOYKH 3pCHUsA, BEACHU JUCKYCCUHN U ITOJICMUKH.

OIIK-3: Crioco6eH NnpUMeHATh TeopeTHYecKHe 3HAHUSA A/ pellleHHs MOCTABJEHHbIX 32/1a4 B 00/1aCTH IOKYMEHTOBe/ICHUS U
apXUBOBeEHMS;

3HaTh:
- TEOPETUYECKUE OCHOBBI JJOKYMEHTOBEJICHHS U apXUBOBECHMUS;
- OCHOBBI IOKyMEHTALIMOHHON AEATEIILHOCTH U apXUBHOT'O JIeNa.
YMmers:
- OINpenenaTh COBpEMEHHbIE TPOOIeMbl HAYKH U IPAKTHKHU B 00IaCTH JOKYMEHTOBECHHUS U apXUBOBEICHMS;
- ONpeAeTATh MPOPECCHOHANBHBIC 33/1a49H B 00JIACTH JOKYMEHTOBEACHUS M ApXUBOBEIICHHUS;
- HCTIOJIb30BaTh MEXaHU3MBI PEIICHHsI TOCTABICHHBIX 32/1a4 B 00JIACTH JOKYMEHTOBEACHHUS 1 APXUBOBEICHHSI.
Baanernb:

- BJIaACTh HaBbIKAMU IPUMECHECHUA TCOPCTUICCKUX 3HAHHUI JUTA pCIICHUSA 3a/1a4 B obnactu JOKYMEHTOBCACHUSA U
ApXUBOBEACHU.

IIK-1: Baanenune 3aKoHOAATEJILHONH U HOPMATHBHO-METOAUYECKOH 02301 HH()OPMATMOHHO-TOKYMEHTAIIMOHHOTO
o0ecneyeHHs1 yIPaBJCHHUS U APXUBHOIO [1eJI1a, CIOCOOHOCTHI0 OPMEHTHPOBATLCH B IPABOBOI 0a3e CMEXKHBIX 00/1acTei

3HaThb:

- OCHOBBI IIPAaBOBEJICHUS;
- 3aKOHOJIaTeNNbHBIC 1 HOPMATHBHO-TIPaBOBEIe akThl Poccuiickoit denepanmu B chepe JOKYMEHTAIMOHHOTO 00eCIedeHNS
yIpaBIeHUs], apXUBHOTO JieJla ¥ CMEXKHBIX o0JacTeif;

- HOPMaTHBHO-METOJNYECKHE TOKYMEHTHI M HAaIl[MOHAJIbHBIE CTAHAAPTHI B chepe JOKYMEHTAINOHHOTO 00eCIeYeHHS
yTIpaBJIeHNs, apXUBHOTO JeJla M CMEKHBIX 00JIaCTeH.

Ymern:

- OpI/IeHTI/IPOBaTLCSI B HOpMaTHBHO-HpaBOBOfI n MeTOI[PI‘-IeCKOﬁ 68.36 B CMCKHBIX C I[OKyMeHTaHI/IOHHBIM 06CCHC‘-I€HI/ICM
YIpaBICHUS U apXUBHOTO Jea 00IacTsIX;
- aHAJM3UPOBATh HOPMATHBHO-TIPABOBYIO 0a3y B COOTBETCTBUU C 3a[ja4aMU TOKYMEHTAIHOHHOTO 00ECIICYCHUs YIIPABICHHS 1
apXHUBHOTO JIejIa.

Baanern:

- HaBBIKAMH ITOHMCKA, aHAJIN3a, TOJIKOBAHMUS 1 IIPUMEHEHHS IIPaBOBBIX HOPM B cepe TOKyMEHTAIIHOHHOTO 00eCTIeYeHHS
YIPaBJICHUS U apXUBHOI'O JIENa;

- HaBBIKAMU NIPUMEHEHHS HOPMAaTUBHO-IIPABOBBIX AKTOB M METOJUUECKHUX JOKYMEHTOB Ul pellIeHuUs 3aa4 Mpo(ecCHOHANbHOM
JIeTalbHOCTH B c(hepe JOKYMEHTallHOHHOTO 00ECIICUeHNUS YIIPaBICHHS 1 apXUBHOTO JeTIa.

IIK-3: CnocofeH MCI0/1b30BaTh IPABUJIA OPraHU3alMU BCEX ITANOB PA0OThI ¢ JOKYMEHTAMH Pa3HbIX JOKYMEHTALMOHHbIX
CHCTeM, B TOM YHCJie aDXUBHBIMH 10KYMEHTAMH

3HaThb:

- 3aKOHOJIaTeNNbHBIC 1 HOPMAaTHBHO-TIPaBOBEIe akThl PO B 061acT paboThI ¢ TOKyMeHTaIwel 1 nHpopMaIueil, apxuBHOTO JIeJa;
- IpaBuJIa PabOTHI C JOKYMEHTaMHU OpTaHU3aIlH, YCTAHOBICHHBIC €€ JTOKATbHBIMU HOPMATHBHBIMHU aKTaMUy;




- TCXHOJIOTHYCCKUEC 3Tallbl pa6OTBI C Pa3jIMIHbIMHU KaTCTOPUAMHU JOKYMEHTOB OpraHU3aluu;
- IIOPAAOK U COACPIKAHUC MPOLUECAYP TCXHOJIOTHICCKUX 3TAIIOB pa6OTLI C PA3JIMYHBIMHU KaTCTOPpHUAMU JOKYMCHTOB OpraHHu3alvu.

YMerh:

- CTPYKTYPHPOBATh, CHCTEMaTH3UPOBATh U KIACCU(HINPOBATH JOKYMEHTHI 110 ONPEICAEHHBIM KPHTEPHUSIM;
- BBITIOJTHATH paboTy ¢ JOKYMEHTaMH B paMKaXx IMPOIEAyp, YCTAHOBICHHBIX B OpraHU3aIHH.

Baanernb:

- TEXHOJIOTHSAMH U OTIEPAIIMH PaOOTHI ¢ Pa3IMIHBIMH KaTETOPHSMHA TOKYMEHTOB OpTaHH3aIlIH;
- OpraHM3aIMOHHOHN O(HCHOII TEXHUKOH B paMKax CBOCH MpodeccnoHaTbHON AeITEIbHOCTH.

IIK-4: BiaageeT HaBbIKAMM OPraHU3alUM TIOKYMEHTHPOBAHHS YIIPABJIEHYeCKOIl 1esiTeIbHOCTH B OPraHU3aluH
3HaThb:

- TUIIBI U BUABI I[OKyMeHTaHI/IOHHI)IX CUCTEM, COCTAaB U HOp}II[OK ux q)yHKHI/IOHI/IPOBaHI/HI;

- HOPMaTHBHO-TIPABOBYIO U METOANYECKYIO 0a3y, peryaupyoILyto paboTy ¢ JOKyMEHTaMH Pa3HBIX JOKYMEHTAI[HOHHBIX CUCTEM;

- IpaBHJIa COCTABJICHHS U OQOPMIICHHUS YIPaBICHUECKUX JOKYMEHTOB Pa3HbIX TUIIOB U BUIIOB;

- HpaBI/IJ'Ia OpFaHI/ISaHI/II/I Z[OKyMCHTaI_[I/IOHHOFO COl'[pOBO)KI[eHI/Iﬂ praBJ’ICHI/IH n OpFaHI/I3aHI/II/I apXI/IBHOFO XpaHeHI/IH )IOKyMeHTOB.
Ymers:

- l'IpI/IMCHSITB HOpMaTI/IBHO-l'[paBOBBIe aAKTbl " HOpMaTI/IBHO-MeTOZ[I/I‘{eCKI/Ie Z[OKyMeHTI)I HpI/I COCTABJICHHUHU U O(bOpMJ'IeHI/II/I
YIPaBICHYCCKUX JOKYMEHTOB;
- IPOBOAUTH YHU(PHUKAIHIO (POPM TOKYMEHTOB, IPUMEHICMBIX B YIIPABICHYCCKOM NCATEIBHOCTH OPraHH3aIIH;
- MPUMEHATH KOHKPETHBIC BUJIBI JOKYMEHTOB JIJIS pealiu3aiuy GYHKINH YIPaBICHUS B OpraHU3allHH;
- COBepHIeHCTBOBaTL CI/ICTeMy I[OKyMeHTI/IpOBaHI/ISI praBHeH‘IeCKOﬁ JCATCIIBHOCTU OpI‘aHI/I3aHI/II/I.
Baanernb:

- HaBBIKAMH pa3paboTKy TpeOoBaHMH K MH(OPMAIIIH, BKIIFOYaeMOH B JOKyMEHTHI OpTraHN3allny;

- OpraHU3alIOHHOHN O(UCHOM TEXHUKOH B paMKax CBOEH MpodecCHOHATBEHON e TeNbHOCTH;

- OpraHM3alIOHHBIMHU U TEXHUYECKUMHU CPEICTBAMH I EPEBOJIA B DIEKTPOHHBIN BU JOKYMEHTOB M JOKYMEHTHPOBAaHHON
nH(pOpMaUH OpraHu3aIHH.

IIK-5: Baageet HaBbIKaMH 00pa00TKH JOKYMEHTOB HA BCeX ITaNax J0KyMeHT0000poTa
3HaTh:

- METOJIBI perJIaMEeHTAIMU JACJIONPOU3BOACTBEHHBIX MPOIECCOB,;
- IPUHINIBI 1 METOIBI YIIOPSIOYCHHUS COCTaBA JOKYMEHTOB M HH(OPMaIMOHHBIX ITOKa3aTeIel opraHu3aim;
- npaBI/ma OpFaHI/ISaHI/II/I ,HGJ'IOHpOI/BBO,HCTBeHHI)IX HpOHCCCOB B OpFaHI/I3aHI/II/I;
- OPAZIOK U COJIePKaHKe MPOLEAYP MO paboTe ¢ JOKyMEHTaMU OpraHu3anuu (00paboTKU, peruCTpaIiy, HCTIOTHEHHS,
KOHTpOJ'[S{, TCKyHIeFO nu apXI/IBHOFO XpaHeHI/Iﬂ }IOKyMeHTOB).

Ymers:

- MPOBOJIUTH YHUDUKAITUIO (POPM JTOKYMEHTOB, IPUMEHSIEMBIX B YIIPaBICHUECKON ACATEIIEHOCTH OpTaHN3aIlIH;
- OCYIIECTBIISITH MPOLEAYPHI IO PadOTE ¢ JOKyMEHTaMH OpTraHu3anuy (00pabOTKH, pETUCTpaIiH, HCIIOTHEHNS, KOHTPOJIS,
TEKYILETo U apXUBHOTO XpaHEHHUS JOKyMEHTOB).

Baagern:

- TEXHOJIOTUSIMU PabOTHI C JOKYMEHTaMH U HH(OpManueid, B TOM YHUCIIe OrPaHUYEHHOTO IOCTYIa.

IIK-6: Cnoco6eH aHAIH3MPOBATH CHTYAINIO HA PHIHKE HH()OPMAIMOHHBIX MPOAYKTOB M YCJIYT, AABATh IKCHEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMAM YIEKTPOHHOI'0 JOKYMEHT0000PO0TA, BHEAPSITH U BECTH CHCTEMbI IOKYyMEHTAIIMOHHOI0
obecrnevyeHust ynpaBJieHUs1 B OPraHU3alMy HA 0a3e HOBEHIUX TeXHOJIOIHii

3HaThb:

- 3aKOHOJIaTeNNbHBIC 1 HOPMAaTHBHO-TIpaBoBEIe akThl PO B chepe mHPOPMAIIMOHHBIX TEXHOJIIOTHH, HCTIOB3yEMBIX B
[[OKyMCHTaHI/IOHHOM 06GCHC‘-ICHI/II/I praB.IIeHI/IH;
- IeHCTBYIOIIHE MEX/IYHAPOIHbIC H HAIIMOHATbHBIE CTAHIAPTHI B 00JIACTH YIIPABICHUS JOKYMEHTAIUEH;
- IIpaBHJIa OPTaHU3aLMHN JIEIONPON3BOICTBEHHBIX IIPOLIECCOB;
- MCTOJbI UCCIICAIOBAHMs, aHAIN34, HpOGKTHpOBaHI/ISI nu pa3BI/ITI/I$[ CHUCTCMBI l[OKyMeHTaI_II/IOHHOFO o6ecnequI/m praBJIeHI/Iﬂ;
- PBIHOK MTPOTPaMMHBIX MTPOAYKTOB 10 aBTOMATU3AIMH JOKYMEHTAIIMOHHOTO 00eCIIeYeH s YIIPaBICHNUS;
- (yHKIIMOHATEHBIE OCOOCHHOCTH Pa3IMYHBIX CUCTEM JICKTPOHHOTO JOKYMEHTO000pOTa, HCIOIh3yEeMBIX B chepe
I[OKyMeHTaHI/IOHHOFO O6eCHe‘I€HI/IH praBHeHI/IH.

Ymers:

- IPOBOAUTD AHAIN3 U OLIEHKY BO3MOXHOCTEH CHCTEM 3JIEKTPOHHOTO JOKyMEHTO000pOTa, pa3pabOTaHHBIX I OPTaHU3AILNH;
- BHEJIPATH U BECTH CUCTEMY 3JIEKTPOHHOTO JOKYMEHTO000POTa OpraHU3aLlUH;
- IPOBOANTD aHAJU3 ICHCTBYIOIICH CHCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

Baanernb:
- HaBbIKaMU PabOTHI B CHCTEME DJIEKTPOHHOTO JIOKYMEHTO00O0pOTA.

IIK-7: CniocodeH ocyuiecTBJIATH OPraHN3allHOHHOE, JOKYMEHTAMOHHOE U HH(POPMAIUOHHOE olecreueHne esiTeTbHOCTH
PYKOBOAUTEJIA OPraHU3aNHH



3HaTh:

- cnenu(UKy OCHOBHOH JIESITEIFHOCTH OPraHU3aLUH, YIPaBICHIECKYIO CTPYKTYPY OpTaHU3aIlH, PYKOBOJICTBO OpraHHU3aIlNY,
KPYT MX IIOJJTHOMOYHI ¥ OTPAHUYEHUS 30H UX OTBETCTBEHHOCTH;

- (DyHKIIMHM CAMOMEHEKMEHTA;

- TIpaBIJIa BEICHUS JICJIOBOTO OOIICHUS U JISIOBOTO 3THKETA,

- IpaBHJIa COCTABIEHHA U O(POPMIICHUS YIPABICHIECKUX JOKYMEHTOB;

- ONITHMAJIbHBIE CITOCOOBI I/IH(bOpMI/IpOBaHI/IH NMapTHEPOB, KIIMCHTOB, HOCGTHTGHCﬁ, PYKOBOJACTBO U COTPYAHUKOB O IJIAHUPYCMBIX

MEpOIPUATHAX;
- ycnoBus, obecreanBaronye 3 (heKTUBHY0 paboTy PyKOBOIAUTEIS,;
- IpaBWJIa 3aIUThl KOHOUICHIMAIBLHOU 1 ciTy:KeOHON nHpopManny;

- IOPAAOK OpraHU3alluu I/IH(i)OpMaHI/IOHHOFO BSaHMO]IGfICTBI/IH PYKOBOAUTEIIA C pa6OTHHKaMI/I, CTPYKTYPHBIMHU IOAPA3ACIICHUAMUA

U IpyTHMU OpraHu3alusiMy;
- IpaBHUJIa MOATOTOBKU HH(OPMAIMOHHO-aHATUTHYECKHX MaTepHAaIOB;
- TpeOOBaHMs OXpaHbI TPy /Ia.

YMeTh:

- IUIAaHUPOBATh pabouee BpeMs PyKOBOJIUTENS;

- IUTAHUPOBATh pabodee BpeMs CeKpeTaps;

- OPraHU30BHIBATH TENIC(OHHBIE IEPETOBOPEL;

- OpraHU30BbIBATH PAOOTY C OCETUTENSAMH B IPUEMHOM PyKOBOJUTENS;

- TOJTOTaBIINBATh, TIPOBOJUTE M 00CITYKUBATh KOH(DEPEHTHBIC MEPOTIPUATHS;

- OPTaHU30BHIBATH U ITOAAEPKUBATH (DYHKIIMOHAIBEHOE pabodee MPOCTPAHCTBO B MPUEMHON 1 KaOWHETE PYKOBOIUTEIIS;
- OpraHU30BHIBATH HH(POPMALMOHHOE B3aUMOIEHCTBHE PYKOBOAUTENS C MOAPA3AEICHUAMH U JOKHOCTHBIMH JIUIIAMH;
- OpPraHu30BbIBATh HH(POPMAIIMOHHOE B3aUMOJCHCTBIE PYKOBOAUTEINS C OpPraHU3alUsIMHy;

- aHATIM3UPOBATH HH(POPMAINIO U TIOATOTABINBATE HHPOPMAIIMOHHO-aHATUTHIESCKHE MaTepHAaIBI.

Baanernb:

- HABBIKOM OPTaHU3aUOHHOTO, TOKYMECHTAIITMOHHOTO 1 I/IH(I)OpMaI_II/IOHHOFO obecreueHus JACATCIIBHOCTH OPTraHU3alnN;
- HAaBBIKOM OPT'aHU3allUOHHOTO, JOKYMEHTAIITMOHHOTO 1 I/IHCI)OpMaIII/IOHHOFO obOecreueHus JACATCIIBHOCTU PYKOBOOUTEIIA
OpraHusanuu.

B pe3ysabTate ocBOeHHS AUCHHUILINHBI (MOAYJIA) 00y4arOIIUIACS A0JIKEH

4.1

4.2

4.3

3HaTb:

- 3aKOHOJATENFHYIO 1 HOPMAaTHBHO-METOIMYECKYIO 0a3y HH(OPMAIMOHHO-T0KYMEHTAI[IOHHOTO 00eCTIeYeHH
YIpaBICHUS U apXUBHOTO JIeTIa, a @ TAK)Ke CMEXKHBIX 00J1acTeif;

- OCHOBHBIC ITpaBUJIa OpraHu3anu pa6OTI)I C IOKYMEHTAMHU Pa3sHbIX TOKYMCHTAIITMOHHBIX CUCTEM, B TOM YHCJIIC
APXWBHBIMU JOKYMEHTaAMU,

- OCHOBBI OPraHU3aIMOHHOTO0, JOKYMEHTAIIHOHHOTO ¥ HH(POPMALMOHHOTO 00ECIIeUeHNUS eI TEIIBHOCTH PYKOBOIUTEIS
opranuzanyu (YUpexaeHus, MpeIIpusiTHs);

- COBPEMEHHBIE CHCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000pOTA.
YMmern:

- OCYIICCTBIATH COIIMAIFHOE B3aNMOJICHCTBHE B IIPOLIEcCe PEIICHHUS MPO(eCCHOHANBHBIX 33134 JOKYMEHTAIIHOHHOTO
obecrieueHns yIpaBIeHUsI M apXUBHOTO JIETa;

- IPUMEHSATH TEOPETUYECKIE 3HAHUS IS peHIeHNsI MpodecCHOHANBHBIX 331a4 JOKYMEHTAaIIHOHHOTO 00ecTIeueHNs
YIPaBJICHUS U apXUBHOIO €73,

- UCITOJIB30BAaTh OCHOBHBIC ITpaBUJia OpPraHu3annu pa6OTLI C IOKYMEHTAMHU PAa3HbIX TOKYMCHTAIITMOHHBIX CUCTEM, B TOM
YUCJIC apXUBHBIMU JOKYMCHTAMU;

- AaHATM3MUPOBATH CUTYAIMIO HA PHIHKE HH(OPMAIIMOHHBIX IPOAYKTOB U YCIIYT;

- 1aBaTh HKCIIEPTHYIO OIIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JTOKYMEHTO000POTa, BHEPATH U BECTH CHCTEMBI
JIOKyMEHTAI[OHHOTO 00eCIIeYeHNs yIIPaBIeHNs B OpraHU3aI[iK Ha 0a3e HOBEHIINX TEXHOIOTHil;

- OCYIIECTBIATH OPTraHU3aIMOHHOE, JOKYMEHTAINOHHOE U HH(POPMAMOHHOE 0OecTIedeHHe ICSTeNFHOCTH PYKOBOAUTEILS
opranuzanyu (YUpexaeHus, MpeaIpusiTHs).

Buaaaern:

- IPUMEHCHHUS 3aKOHOAATEIbHON 1 HOPMATHBHO-METOINUECKO 6a3bI HH(POPMAITHOHHO-TOKYMEHTAIIHOHHOTO
obecrieueHHs yIpaBIeHUs U apXUBHOTO JIeTia, a a TaKKe CMEXKHBIX o0acTei;

- OpraHu3aiu JOKYMCHTUPOBaHU praBHeH‘IeCKOﬁ JACATCIIBHOCTU B OpTraHU3aluu;

- 00paboTKM TOKYMEHTOB Ha BCEX dTaMax JOKYMEHTO000POTa.

5. CTPYKTYPA U COAEPKAHUE ITPAKTUKH

Kon
3aHATHS

Cemectp

HaumeHnoBanue pa3aesioB U TeM /Bl/[)1 3aHATHS/ / Kypc

Yacos | KommnereHuuu JluTeparypa




Kon Cemectp
SAHSTHSI HaunmeHoBaHue pa3/1e/ioB U TeM /BU/I 3aHATHS/ / Kype Yacos | Komnerenuun Jlutepartypa
1.1 IMoaroroBuTeLHBIN dTam /Pazen/ 0 0
1.2 Tema 1. [ToaroToBKa HHAUBUIYAIbLHOTO IIAHA 4
MPOXOKACHUS TPAKTHKA
1.3 0630p 3a/1aHK PAKTHKH. 4 VK-3 OIK-3 J1.1J11.2 J11.3
[IpoBeneHue 15 MPAKTUKAHTOB UHCTPYKTaXKa MO TEXHUKE ITK-1 TIK-3 TIK- JI1.4J12.1 J12.2
6e3omacHOCTH. 4 TIK-5 TIK-6 J2.3J12.4 J12.5
W3yuenue n aHanu3 IUTEepaTypsl IO AUCUUILIMHAM, HA IIK-7
KOTOPBIX OCHOBBIBACTCSI MPAKTHKA (TIPAKTUYECKOE 3aHSITHE)
Mp/
1.4 WupuBupyansHble KOHCYIbTanuu /M/ 2 VK-3 OIIK-3 JI1.1 JI11.2 JI1.3
IK-1 TIK-3 IIK- J1.4J12.1 J12.2
4 TIK-5 TIK-6 J12.3712.4 J12.5
IK-7
1.5 00630p 3a1aHuil TPAKTHKH. 13 VK-3 OIIK-3 JI1.1J11.2 J11.3
ITpoBenenue Ui NPaKTUKAHTOB MHCTPYKTaXKa 110 TEXHUKE ITK-1 ITK-3 I1K- JI1.4J12.1 JI2.2
6e3omacHOCTH. 4 TIK-5 TIK-6 J2.3J12.4 J12.5
V3y4enue u aHaM3 JUTEPATyPHI 10 TUCHUILIMHAM, Ha IK-7
KOTOPBIX OCHOBBIBACTCSI ITPAKTHKA (CAMOCTOSTEIbHAS
pabora)
/Cp/
Kon HanmeHoBaHHe pa3/1ejioB H TeM /BHI 3aHATHS/ Cemectp YacoB | Kommerenmmun Jluteparypa
3aHATHS pasi A / Kype I paTyp
2.1 Ipoxoxaenne npakTuku /Pazmen/ 0 0
22 Tema 2. 3HAKOMCTBO C OpraHU3aIueii-6a30# MPAKTUKH 4
(opranuzanusaMu-6azamMu MPAKTUKHA)
23 XapaKkTepuUCTHKa OPraHU3aUU-6a3bl MPAKTUKH 30 VK-3 OIK-3 J1.1J11.2 J11.3
(npaktuueckoe 3anstue) /IIp/ ITK-1 TIK-3 TIK- JI1.4J12.1 J12.2
5 TIK-6 J12.3712.4 J12.5
24 Tema 3. M3yueHne cocTaBa yIpaBIeHYECKHX TOKYMEHTOB 4
25 N3yueHne cocraBa yIpaBIeHYECKUX JOKYMEHTOB, 40 VK-3 OIIK-3 JI1.1J11.2 J11.3
(hopMHUPYIOLIUXCS B IIPOIiecce NeATeIbHOCTH OpraHH3aIIH IK-1 TIK-3 TIK- JI1.4J12.1 J12.2
(npaktuueckoe 3austue) /I1p/ 5 TIK-6 J12.3J12.4 J12.5
2.6 Tema 4. Ananus paboThl ¢ JJOKyMEHTaMH 4
2.7 AHanm3 paboThl ¢ JOKyMEHTaMH OT MOMEHTa UX CO3JaHHS 50 VK-3 OIIK-3 JI1.1J11.2 J11.3
1o obecrniedennst XxpaHeHus (mpakTudeckoe 3anstue) /I1p/ [TK-1 TIK-3 [IK- JI1.4J12.1 J12.2
5 TIK-6 JI2.3712.4 J12.5
2.8 Tema 5. N3ydenne nopsaka oHopMIICHUS €T B 4
JIETIOMPOU3BOJICTBE
2.9 Nzyuenue nopsaka GopMHUPOBaHUS U 0OPMIICHHE e B 40 VK-3 OIIK-3 JI1.1J11.2 J11.3
TIEJIOTIPOU3BOJICTBE (MpakTHieckoe mocoodue) /IIp/ IK-1 IK-3 TIK- JI1.4J12.1 J12.2
5 TIK-6 JI2.3712.4 J12.5
2.10 Tema 6. 13ydenne paboTHI C 3IEKTPOHHBIMH JOKYMEHTaMU 4
2.11 U3zyyenue paGoThI C 2NEKTPOHHBIMY JoKyMeHTamu B COJI u 40 VK-3 OIIK-3 J1.1J11.2J11.3
(rr) paboThI CO CPEACTBAMHU aBTOMATHU3AIMH ITK-1 TIK-3 TIK- JI1.4J12.1 J12.2
JIOKyMeHT0000poTa (mpaxTudeckoe 3austue) /I1p/ 5 TIK-6 J12.3712.4 J12.5
2.12 Tema 7. IIpencraButh xapaktepuctuky CIJ1 4
2.13 TTpe/CTaBUTL XapaKTEPUCTUKY MCTIONB3YEMON B 30 VK-3 OIK-3 J1.1J11.2 J11.3
OpraHHu3alii CUCTEMBbI AJICKTPOHHOTO JOKYMEHTO000pOoTa U ITK-1 TIK-3 TIK- JI1.4J12.1 J12.2
(Wv) IPOTpaMMHOTO 00ECIICUCHH S, UCTIOB3YIOMIETOCS JUTS 5 IIK-6 JI2.3J12.4 J12.5
OpraHM3aIy paboTHI C TOKyMEHTaMH (TIPaKTHIECKOe
3ansitue) /Ip/
Kon HauMeHoBaHHe pa3/ejioB H TeM /BHI 3aHATHS/ Cemectp Yacos | Kommerenmmn Jluteparypa
3aHsTHS pasi A / Kype b paryp
3.1 3akaounTeabHbIi 3Tan /Pasgen/ 0 0
32 Tema 8. AHau3 Pe3yNbTATOB IPOM3BOACTBEHHOM IPAKTHKH 4




Kon Cemectp
SAHSTHSI HaunmeHoBaHue pa3/1e/ioB U TeM /BU/I 3aHATHS/ / Kype Yacos | Komnerenuun Jlutepartypa
3.3 IMoaroToBka oTyeTa 10 MpaKTHKE (CaMOCTOSTENbHAS 40 VK-3 OIIK-3 JI1.1J11.2 J11.3
pabora) /Cp/ MK-1 IK-3 TK- JI1.4J12.1 J12.2
5 TIK-6 JI2.3712.4 J12.5
34 Tema 9. Ioaroroska k aupdepeHIIpOBaHHOMY 3aUeTy 4
3.5 Pacrneuatka oTueTa 1o mpakTUKe (CaMOCTOATENbHAs paboTa) 4 VK-3 OIIK-3 JIT.1JI1.2 J11.3
/Cp/ ITK-1 TIK-3 I1K- J1.4J12.1 J12.2
5 TIK-6 J2.3J12.4 J12.5
3.6 Tema 10. Utorosas koHQEpeHIHS 11O pe3yabTaTaM yaeOHOMH 4
MPAKTHKH
3.7 IToaroToBKa BHICTYIUICHUS HA HTOTOBYIO KOH(EPESHIINIO 6 VK-3 OIIK-3 JIT.1JI1.2 J11.3
(mpaxtmaeckoe 3ansaTue) /I1p/ ITK-1 ITK-3 K- JI1.4J12.1 J12.2
5 TIK-6 J12.3712.4 J12.5
3.8 HToroas KOHpEpEHIHS 10 pe3yiIbTaTaM yaeOHOH 16 VK-3 OIIK-3 JI1.1J11.2 J11.3
MpaKTUKH (camocTosTensHas padora) /Cp/ IK-1 ITK-3 K- JI1.4J712.1 JI12.2
4 TIK-5 TIK-6 JI2.3712.4 J12.5
IK-7
Kon HaumeHoBaHue pa3e/oB U TeM /BH 3aHATHS/ Cemectp Yacos | KommnereHuuu Jlutepatypa
3aHATHA pasi A / Kype 1 patyp
4.1 3auér ¢ ouenkoii (6 cemectp) /Pazmen/ 0 0
4.2 Tema 11. TTpoMexyTOUHBIi KOHTPOIIb 4
43 [TpoMeKyTOUHBIH KOHTPOJIb /3auéTCOL/ 9 VK-3 OIIK-3 J1.1 J11.2J11.3
IK-1 TIK-3 I1K- J1.4J12.1 J12.2
5 TIK-6 J12.3712.4 J12.5

6. PYKOBOJICTBO IIPAKTUKOM




Jlns pykoBOJCTBAa NPAaKTUKONW Ha3HA4YaeTcsd PYKOBOAMTENb IMPaKTHKH OT VHCTHUTyTa M3 dYHCIA JIMI, OTHOCSIIUXCS K
pohecCOPCKO-NPENoaBaTelIb.ckoMy cocTaBy Kadeapbl OHMOIMOTEeYHO-MH()OPMALIMOHHONW JEATEIbHOCTH, JOKYMEHTOBEACHHSA U
APXUBOBEIICHHUS.

PyxoBonutens npaktuku oT MHcTUTyTa:

- coCTaBJIsIeT TpadyK MPaKTUKH Ha CIEeNyIOIUi yueOHbIi rog B Mae TeKkyuero yueonoro roga (Ilpunoxenue 1);

- cocTapisieT pabounii rpaduk (Tu1aH) nposeaeHus npakTuku ([Ipunoxenue 2);

- pa3pabaTbIBacT HHINBHIYAIbHbIE 3aaHHUS IS 00yUarONINXCs, BEITOTHAEMEIEe B ieprox npakTtuku ([Ipumoxenue 3);

- IPOBOAUT YCTAaHOBOUHYIO KoH(peperuuro (IIpunoxenue 4);

- yyacTByeT B pacmpeleleHuu oOydarommxcs mo paboyuM MectaM M BuaaM pabor. B ciyyae MHIMBHIyaJIbLHOTO
NpUKpEeIUIeHnsT K 0a3e MpaKTHKH Ha OCHOBAHHH 3aKJIIOYEHHOTO HWHAWBHIYaIbHOTO IOTOBOpa, OOydJaromuiics o0s3aH HE IO3THEE,
YeM 3a MeCSIl A0 Hadaja IPAKTUKH IPENOCTAaBUTh PYKOBOAUTETIO MPAaKTHKH OT VIHCTHTyTa WHIWBHOYadbHBIA JOTOBOP O
MPOXOXKIEHUH NPAKTUKK MOINHMCAHHBIN NpUHUMAalouleld opraHuzanuei. VHAMBUAyalbHBIA JOTOBOP cocCTaBisieTcss 1o (opme
THIIOBOTO ZIOTOBOpA ¢ BKIroYeHHeM B Hero @O obyuaromierocs-npakTHKaHTa;

- OCYIIECTBIICT KOHTPOIb 3a COOJIONCHHEM CPOKOB TIPOBENCHHS IIPAKTHKH M COOTBETCTBHEM €€ COJCpIKaHHS
TpeboBanusM, ycranoBineHHsIM OITOIT BO;

- OKa3bIBa€T METOANYECKYIO TIOMOILb OOYUYarOLIMMCS ITPU BBIMOIHEHUH UMM UHIUBUAYaIbHBIX 3aJaHUMH;

- corylacyeT ¢ PYKOBOAMTEIEM IIPAKTHKH OT OPTaHW3aI[M COBMECTHBIM paboumii rpaduk (IIaH) MPOBEICHUS MPAaKTHKH
(ITpunoxernne 11)

- OIIGHHBAET Pe3yJIbTaThl IPOXOXKICHUS MPAKTUKU 00yUJarOUUMUCS;

- oopMIISIET OTYET 10 pe3yibTaTaM MpoxoxaeHus npakTuku (IIpunoskenue 5) M NpeaIoKeHHs MO COBEPLICHCTBOBAHUIO
OpTaHM3aIMN U TOPSAKY MPOXOXKICHUS MPAKTHKH (IIPH HEOOXOANMOCTH);

- paspabatbiBaeT mpoekTel gorosopos (Ilpmmoxenme 6) U comacyeT HUX C MPeACTaBUTENSIMH  OpraHM3aIM,
OIIpeJIeNICHHBIX B KauecTBe 0a30BbIX MECT JUIsl TPOBE/ICHNUS PAKTHKH.

PykoBoanTens MpakTHKH OT POQITEHON OpraHu3aIuu:

- COTJIaCOBBIBACT MHAWBHUIyaNbHBIC 3aJaHUS, COIEPKaHUE U TUIAHUPYEMBIC PEe3yJIbTaThl IIPAKTHKHY;

- IpelocTaBiIsAeT paboune MecTa 00yJatoIIMCS;

- obecrieunBaeT 0€30MACHBIE YCIIOBHUS NPOXOXKICHUS NPAKTHKUA OOY4YarolIMMCSs, OTBEUAIOIINE CAHWUTApHBIM IpaBWIaM H
TpeOOBaHMAM OXpaHBI TPYa;

- TPOBOAMT HHCTPYKTaXX OOYHAIOIIMXCSA IO O3HAKOMIIEHHIO C TpeOOBAaHMSAMH OXpaHbl TPyAa, TEXHHKH O€30IacHOCTH,
HOXKapHOH 0E3011aCHOCTH, a TaAKXKe NMPaBUIAMH BHYTPEHHETO TPYAOBOTO pacIopsiIKa.

O0s13aHHOCTH 3aBeTyIONIEr0 Kadeapsl 0 OPraHU3aIH U TPOBEICHUIO TPAKTHKH:

- TOATOTOBKA MPEACTABICHUS B y4eOHO-METOAMYECKOE YIPaBIEHHE, C yKa3aHHEM pacHpeniesieHus OOyJarolMXcs IIo
0a3aM MpakTUK U pyKoBoguTeNs mpakTuku oT Mucturyta (IIpunoxxenue 7)

- CBEJICHHI JUIsl TPOEKTA IPHKa3a O PAcIpeieNIeHNH 00yYaroIuxcs 110 6a3aM IPaKTHKH;

- OpraHM3aIys IIPOBEICHHS YCTAaHOBOYHON KOH(EPEHIWH MO TPAKTHUKE IS OO0YJaIOIIMXCS C yYacTHEM PYKOBOIUTEIS
MpPaKTHKH;

- BHECEHHE NPEIOKEHUIT 0 pacipeieleHH 00yJaroliXcsl Ha MPaKTUKY.

IMpunoxenus 1-7, 11 (o6pa3usl popM TOKyMeHTOB) cM. B [IpumoxeHuH.

7. POHJ OIEHOYHbBIX CPEACTB

7.1. @opMbI OTYETHOCTH MO MPAKTHKE

OOyuatonyecs, pu MPOXOXKICHUN PAKTHKH, 0053aHbI:

- BEIITOJIHATH BCE 3aaHMUS, IPEAYCMOTPEHHbIE IPOrPaMMO TIPAKTHKH;

- BECTH y4eT cBoell pabOThI M CBOEBPEMEHHO OTYUTHIBATHCA O €€ BHIIOIHCHHUH,

- 3aII0JIHATH OTYETHYIO JOKYMEHTALMIO.

K 3ammre npakTHKH JOIMYCKAalOTCsA OOydaloliMecsi, CBOCBPEMEHHO M B IIOJHOM OOBEME BBHINONHUBIINE 3aaHUS
MPaKTHKH, B YKa3aHHBIE CPOKH NTPEACTABHUBINNE BCIO OTYETHYIO JOKYMEHTAIIHIO.

3ammra MpakTUKWA MPOU3BOAUTCS OOydYaromuMcsl Ha UTOTOBOM KoH(pepeHmu. Jlokian oOyyaromerocst (yCTHBIH OTYET) Ha
3aIIUTe IPAKTUKH BKJIIOYAET: OIMCAHUE BBINOJHEHHONH pPa0OTBl C KOJMYCCTBEHHBIMM M KAueCTBEHHBIMH XapaKTEPUCTHUKAaMH,
COOTBETCTBHE 00BEMA M COIEPKAHMS PAOOTHI 3aJaHHSAM IIPAKTHKH.

Jlo maTel TpOBEAEHHSA HTOTOBOM KOH(EPEHIMH (3alIUTHl MPAKTHKHA) OOYYarONIIHecs NPEeNOCTABIAIOT PYKOBOAUTEIIO
NpaKkTUKK OT MHCTUTYTA ClleyIoIe OTYEeTHBIC JOKYMEHTHI:

1. JlHeBHUK TpakTHKK (mpwioxkeHue §8). JIHEBHMK NpaKTUKM B 00sA3aTeNbHOM HOpsAAKE OG(OpMIseTCs
oOygatommumucss o9HOW (opMbel oOydeHms. [lnsa oOydarommxcs 3a09HOM (opmbl oOydeHHMs oQopMIIeHMS JHEBHHKA IPAKTHKU
ABJIAETCA HEOOA3aTENbHBIM.

2. OT4eT O TPOXOXKACHUM TMpaKTUKU (mpuiokeHne 9). OT4eT O MPOXOKICHUM NPAKTUKH B 00S3aTENIBHOM TMOPSIKE
oopmiseTcs: 00ydaromMMIICS OYHON B 3209HON (opM 00ydeHHS.

3. XapaKTepucTUKa ¢ MeCTa IPaKTUKHU.

[Mpuoxenue 8 (0Opa3ubl HopM TOKYMEHTOB) cM. B [IpritoxeHuH.

7.2. IlokazaTean u KPUTEPUHA OUCHUBAHUSA KOMIIeTEeHIM A

PCS’yJ’IBTaTBI MIPaKTUKH OLICHMUBAKOTCA 3a4C€TOM (C OHCHKOﬁ), KOTOpLIfI NPpUHUMACTCA PYKOBOAUTECIEM IMNPAKTUKU OT HHCTUTYTA B
YCTAHOBJICHHBIC JOCKAHATOM CpPOKHM B paMKax HUTOTOBOM KOH(bepeHHI/II/I 0 TMPAKTHKE. PeByJ’ILTaTLI MMPOBCACHUA HTOTOBOM



KOH(epeHIUH MO IpaKTuke opopmisitoTes npotokoaoM (IIpumoxenue 10).

OOmye KpUTEpHH OLICHKH OTBETOB CTYICHTOB!

OreHKa «OTIMYHOY» BBICTABISAECTCS O0YYAIOIIEMYyCsl, €CI OH IPHHUMAT aKTHBHOE YYacTHE B HTOTOBON KOH()EPEHLUH IO MPAKTHUKE,
JlaBaJl IIOJIHbIE, Pa3BEPHYTHIE OTBETHI HAa BOIIPOCHI, OTPAKAIOIINE KaK 3HAHUS

TEOPETHYECKOr0 MaTepuala Mo TeMe, TaKk U MHEHHE CTyJEeHTa Mo MmpeanokeHHol Tteme. bonee 95% BbimonHeHMs 3aaHUi NPaKTHKA
U OTBETOB HA BOIIPOCHI.

OLeHKa «XOpOII0» BBICTABISETCST 00yYalOMEMyCsl, €CJIM OH IIPUHMMAaJ aKTHBHOE Y4acTHE B MTOTOBOM KOH(EPEHLHH IO MPaKTHKE;
JIaBayl pa3BepHYTHIE OTBETHI Ha BOIPOCHI C HEOOIBITMMH HETOYESTaMH.
Bonee 85% BeImoNHEHNS 3aJaHNI IPAKTHKHA H OTBETOB HAa BOIIPOCEHL.

Ornenka «YHOBJICTBOPHUTCIIbHO» BBICTABJIACTCS 06yqa}0meMyc;1, €CJIM OH HC NPpHHHUMAJl aKTUBHOC Y4YaCTHC B HUTOTOBOM I(OH(bepCHI_II/II/I
IO MPAKTUKE; JaBaJl OTBETHI HE HAa BCE BOITPOCHI. OTBeTH HA BOIIPOCHI ObLIN KpaTKUMH, HCAPryMCHTUPOBAHHBIMHU.

Bonee 75% BeImoNHEHMS 3aJaHU IPAKTHKKU U OTBETOB Ha BOIIPOCHL.

OHCHKa «HCYOOBJICTBOPUTCIIBHO» BBICTABJIACTCSA 06yqa}0meMyc;{, €CJIM OH HC IMpPHHHMAJl AaKTHBHOC YYaCTUC B HTOTOBOM

KOH()EpEeHINH 10 TIPAKTHUKE; HE OTBEYANI Ha BOIPOCHL.
Menee 75% BBINONHEHUS 3aJaHUI IPAKTUKU U OTCYTCTBHE OTBETOB Ha BOIPOCHI.

ITpumnoxenns 10 (o6pa3mps! popm nokyMeHTOB) cM. B [IpunoxeHnn.

8. METOJIMYECKHUE YKA3AHUA OBYYAIOIIIUMCH 1O BBIMTOJHEHHUIO CAMOCTOSATEJBHON PABOTHI

9. YYHEBHO-METOINYECKOE U THO®OPMAIIMUOHHOE OBECIIEYEHUE NPAKTUKHU

9.1. Pexomenayemas Jiureparypa

9.1.1. OcHoBHas JuTEpaTypa

ABTOpBI, COCTaBUTENU 3arnaBue W3narenscTBo, roj
JL.T | Iknsap M. @. OCHOBBI HAYYHBIX HCCIICIOBaHHN: yaeOHOE TTOCO0HE Mockaa: Jlamxkos u K°, 2019
JI1.2 | Mengenesa O. B. OQopMIIeHHE OPraHU3aLMOHHO-PACTIOPSIHTENBHBIX Mocksa, Bepnun: JlupexT-
JIOKYMEHTOB: KypC JIEKLIUH Menma, 2018
J1.3 | Tempuapos A. [, ApxuBosezieHne: yuebHOe ocodue Mocksa: Jamkos u K°, 2018
JI1.4 | Apacnanosa B. A. JlokyMeHTannoHHOe o0ecTieueHNe YIpaBIeHUs: yueOHO- Mocksa, bepnun: Jlupexr-
MIpaKkTUIecKoe mocodue B cxemMax, Tabnuuax, oopasuax: Menma, 2020
yueOHoe rmocobue
9.1.2. lonoJHuTeAbHAS TUTEpATypa
ABTOpBI, COCTaBUTETHN 3arnaBue WznarenscTBo, roj
JI2.1 | Apacnanosa B. A. JlokyMeHTallMOHHOE o0ecTieueHne yIpaBIeHus: yueOHo- Cypryrt: CypI'llY, 2019
MIPaKTHYECKOE TI0COOUe B cXeMax, Tabaunax, oopasmax
JI2.2 | Ka6amos C. IO., Jlenonpou3BoACTBO U apXUBHOE JI€JI0 B TEPMHUHAX U Mocksa: ®JIMHTA, 2018
Acdannusposa U. T onpeneneHusx: yueoHoe nocodue
JI2.3 | Cmupuosa T. H. IIpoexTrpoBaHUE HNEKTPOHHBIX CUCTEM YIPABICHUS Mocxksa: MockoBckuil
JOKYMEHTO000POTOM: MPAKTUKYM II0 Kypcy: yueOHOe mocodne rOCyIapCTBEHHBIN
YHHUBEPCUTET SKOHOMHUKH,
CTAaTHCTHKH M HHPOPMATHKH,
2004
J2.4 | Munun U. B., 3amuTa KOHpUICHINATEHOU HH(DOPMAIH TIPH SJICKTPOHHOM HoBocubupck:
Munun O. B. JOKyMEeHT0000poTe: yueOHoe Tocodue HoBocubupcknit
rOCyAapCTBEHHBIN
TEeXHUUYECKUI YHUBEPCUTET,
2011
JI2.5 | 3arpait H. I1., Opranuzanus Hay4HbIX UCCIIeI0BaHuil: yueOHoe mocodue Taranpor: FOxHbIi
Kupnuenko U. A. (enepabHBI YHUBEPCUTET,
2016
9.3.1 IlepevyeHsb NpOrpaMMHOro odecrneyeHust
9.3.1.1 | Microsoft Windows
9.3.1.2| Microsoft Office 2010
9.3.1.3| Adobe Creative Suite 6 Master Collection




93.14

Libre Office

9.3.1.5

AIMP

9.3.1.6

Windows Media Classic

9.3.1.7

Chrome

93.1.8

Kaspesky Endpoint Security

9.3.1.9

OpenOffice

93.1.1

Acrobat Reader

9.3.1.1

NVDA

93.1.1

Steinberg Cubase Pro 8

93.1.1

Finale 2014E Academic

93.1.1

SunLight Suite

93.1.1

Open Broadcaster Studio

93.1.1

MuseScore

9.3.2 llepeyens npoecCHOHATBHBIX 023 TaHHBIX U HHGOPMAIHOHHBIX CNIPABOYHBIX CHCTEM

93.2.1

DenepanbHBI HEHTP HHGOPMATMOHHO-00pa30BaTEIBHBIX PECYPCOB

9322

EnnHoe oxHO gocTyma kK 00pa3oBaTeIbHBIM pecypcaM. DIEKTPOHHAs OHOIHOTEeKA

9323

eLIBRARY .ru — Hay4nas snexTpoHHas Onbiamoreka

9324

OenepanbHblii HEHTP HHPOPMALMOHHO- 00pa3oBaTenbHBIX pecypcoB, DI'AY 'HUU UTT «Mubopmukar

9.3.25

EnnHoe okxHO nocTyma kK 00pa3oBaTeIbHEIM pecypcaM. DnekTporHas ononnoteka. PI'AY THUU UTT «Mubopmukay,
MunncTepcTBO 00pa3oBaHus U Hayku PD

93.2.6

OnextpoHHo-6ubMoTeuHas cuctema ®I'BOY BO «XT'UKy». ®T'BOY BO «XTUK»

9327

Web UPBUC XabapoBckuii TOCyAapCTBEHHBII HHCTUTYT UCKYCCTB U KYJIBTYPBI (3JIEKTPOHHBIN KaTaor)

9328

OBbC «M3narenscTBo Ilnanera My3bIK»

93.29

OBC «YHuBepcUTeTCKas ONOIUOTEKA OHITANHY»

93.2.1

OBC JIAHb

93.2.1

ITomuoTtexcToBas 6a3za naHHbIx Web of Science u Scopus

93.2.1

Tapant

93.2.1

BJI Onexrponnas Cucrema «KynbTypa»

10. BOCITUTATEJIBHAS PABOTA




Bocmuranue o0y4aromuxcsi MpU OCBOCHHH HMH OCHOBHBIX MPO(ECCHOHAIBHBIX 00pa30BaTENbHBIX IpOrpaMM (namee —
OIIOII) ocymecTBasercss Ha OcHOBe pabodell NpOrpaMMbl BOCIMTAHMS W KAJICHAAPHOTO IUIaHA BOCIMTATEIbHON paboThI,
BKItodaeMbIx B OITOII.

Ilers BOCIHTAaTeNBHOI pabOTBI — CO3JAHUE YCIOBUHM M AaKTUBHOM JKU3HEHEATEIBHOCTH OOydYaloImuxcs, WX
TPaXAaHCKOTO  CaMOOMpeJeNeHus, Npo(ecCUOHATbHOTO CTAHOBICHHMS M HMHAMBUIYalbHO-THYHOCTHONH caMopeanu3allid B
CO3UJATENBHON JIESATENbHOCTH AN yJOBICTBOPEHMS HOTPEOHOCTEH! B HPAaBCTBEHHOM, KYJIBTYPHOM, HHTEIJIEKTYalbHOM,
COITMATBHOM H TIPO()eCCHOHATEHOM Pa3BUTHH.

3agaud BOCHUTATENBHOM pPAabOTHI: pa3BUTHE MHPOBO33PEHUS M aKTyalM3allMs CHUCTEMBI 0a30BBIX LIEHHOCTEH JHYHOCTH,
npHoOIIEeHHEe K OOIIEYeIOBEYECKMM HOPMaM MOpPald, HAIMOHAJIBHBIM YCTOSM M aKaJeMHYECKUM TPAIMLMAM; BOCIHTaHUE
YBOXEHHUS K 3aKOHY, HOpPMaM KOJUIEKTUBHOM O>KHU3HH, pa3BUTHE TIPAKAAHCKOM M COLHUAIbHONM OTBETCTBEHHOCTH; BOCIIUTAHUE
MOJOXKUTEIFHOTO OTHOIICHHS K TPyAy, (opmMumpoBaHME KyIbTYypsl M JTHKH MPOo(ecCHOHATBHOro oOmmeHus; (opmMupoBaHUe
JUYHOCTHBIX ~Ka4ecTB, HEOOXOMUMBIX i1 JI(P(YEKTUBHOM MNpodecCHOHANBHON JIeATeNbHOCTH; BOCIUTAHUE BHYTpEHHENH
HOTPEOHOCTH JIMYHOCTH B 370POBOM 00pa3e >KM3HHM, OTBETCTBEHHOIO OTHOLICHHMS K HPHPOJHOM M COLMOKYJIBTYPHOH Cpele;
TIOBBIIIEHHUE YPOBHS KYJIBTYPhI O€30I1aCHOTO TIOBEICHHUS.

Ocobennocta u Tpagunuu HHCTHTyTa 00YCIOBIMBAIOT CIIAYIONIME OCHOBHBIC HANpPABICHHUsS BOCIMTATENBHON pPabOTHI:
NaTPHOTHYECKOE, TPAKAAHCKOE, JyXOBHO-HPABCTBCHHOE, KYJIBTYPHO-TBOPYECKOE, HAay4YHO-00pa3oBaTelibHOE, NPOQEcCHOHAIBHO-
TPYZIOBOE, BOJIOHTEPCKOE (IOOPOBOIBYECKOE), IKOIOTHUECKOE, (pHu3ndeckoe. Buapl mesTensHOCTH 00ydaronixcss B BOCIHTATEIbHON
cucreMe 00pa3oBaTeIbHOW OpraHU3alUM: IPOEKTHAs JEATeNBHOCTh (KaKk KOJUICSKTHMBHOE TBOPYECKOE JIENI0), BOJOHTEPCKAs
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTebckas U HaydHO-HCCIeNoBaTeNnbcKas AeATeIbHOCTb, JOCYroBas, TBOpUECKas M COLHUAIBHO-
KyIbTypHas AEATEIBHOCTb U JIP.

BocmraTenpHBIN TOTEHIMAN y4eOHO-HCCIIENOBATEIbCKOH W HayYHO-HCCIICAOBATENILCKON NESATENEHOCTH pealn3yeTcs B
IpoLecce pa3sBUTHSA HCCIEHOBATEIBCKON KOMIIETEHTHOCTH OOYdYaroIUXcs Ha MPOTSHKEHMH BCETO Cpoka WX oOydeHus B MHctutyrte.
Pe3ynbraThl CTyaeHUYECKOH Hay4YHO-MCCIIEOBATEIbCKON JEATENBHOCTH INPOXOAAT anpodaluio B paMKaX Hay4YHBIX M Hay4HO-
MPaKTHYECKUX KOH(EpEeHIHH pa3IgHoOro ypOBHS, B T.4. KOH(epeHIni, OpraHn30BaHHEIX THCTHTYTOM.

ConnanbHO-KyJIbTypHass M TBOpUYECKas [ESATENFHOCTh OOYYAIOMMXCS peanu3yeTcs INpH OPraHU3allid M IPOBEACHUH
3HAUUMBIX COOBITUH M MEpONPHUIATUH  TPaKTAHCKO-NATPUOTUUECKOH, HAay4HO-UCCIENOBATENbCKOM, COLHMOKYJIBTYPHOH |
(M3KYIBTYpPHO-CIIOPTUBHOM HAIpaBICHHOCTH. Buabl TBOpUYECKOH JeATEeNbHOCTH oOydaromuxcs B IHcTHTyTe: My3bIKalbHOE
TBOPYECTBO, XOpeorpadhuuecKoe TBOPUECTBO, TeATPAIFHOE TROPUECTBO, HAYYHOE TBOPUESCTBO, MEIUAIIPOEKTHI U JP.

BononTepckass  fesATENbHOCTh OOYYalOMMXCS — INUPOKMH KPYr HAmpaBiACHUII CO3MJATENbHON  JesITeNbHOCTH,
BKJIIOYAIOIMI pa3nuuHble (GOpMBI IpakaaHCKoro ydactus. [lo uHuumatuBe oOydaromuxcs M HPH HMX AKTUBHOM YYacTUH B
WHCTHTYTE OCYIIECTBIIAET CBOIO JEATEIFHOCTE TOOPOBOIBUECKHI OTPSIIT «MBD».

Peanuzanuro Paboueil mporpaMMbl BOCIHTaHHSI IIOMOTAaeT O0ECIeurnBaTh B3aMMOJACHCTBHE C Pa3IHMYHBIMHU COIMATHHBIMH
UHCTHTYTaMH, CyObekTamu BocmnuTaHua. Ocoboe 3HaueHHe I BOCIMTATENBHOIO Ipoliecca MMeeT OpraHH3alis MPaKTHYecKoit
JEATENBHOCTH OOYYAaIOIIMXCSl C ILENbI0 pasBUTHS NPO(PECCHOHANBHBIX KOMIETCHIMH B YCHOBHSAX MHCTHTYTa M TPOQHIBHBIX
YUPEKACHUHN U OpraHu3anui.

11. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHE ITPAKTUKHA

AynuTtopus Haznauenue Ob6opynoBanue IIporpammuoe
obecrieueHne
TTomemenue s CrnenuanusupoBanHass mebens Ha 25 | Microsoft Windows
CaMOCTOSITENILHOM paboThI HOCaIOYHBIX AIMP
(auTaATHHBIHN 3271 OUOTHOTEKH) mecT  (cTonmbl, CTynbs, kHWkHBIE | Kaspesky Endpoint
mKager), Security
TEJIEBU30D, KHIKHBIH u | OpenOffice
209 JOKYMEHTaJIbHBIN ¢oHa. | Acrobat Reader

INepconanpHBIe KOMIBIOTEPH! (9 WT.) ¢ NVDA
NOAKIIOUeHHeM K cetd «MHTepHeT» U
JOCTYIIOM

B OJJEKTPOHHYI0  HH()OpMannOHHO-
00pa3oBaTeNbHYIO CPELy By3a.




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre

VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMHHAPCKOTO THTIA, TPAKTUICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
TPYTIIOBBIX H UHIUBUIYaJTbHBIX MIPEeTIoIaBaTes, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. [epconanbHbIe KOMTIBIOTEPHI (B
JlabGoparopus Konuuectse 11

309

HH(POPMAMOHHBIX TEXHOJIOTHI
(;maboparopwsi, ocHaICHHAS
11a00paTOPHEIM
000pyI0BaHHEM)
(KOMIBIOTEPHBIN KIIACC)

IIT.) C TOJKIIOYCHHEM K  CETH
«HTEepHETY N

JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHO-00Pa30BaTEIbHYIO
cpeny By3a, udposast

HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieueHneM). JleMoHCTpannoHHOE
obopynoBaHue (MyTbTUMEIUIHBIH
IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOPA, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO
KOMITBIOTEpA) U

y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

122

ITomemenue 1t XxpaHeHus U
IPO(PUIAKTHIECKOTO
00cyXKUBaHHs y4€OHOTO
00opyI0BaHUs

Crenmanm3upoBanHas Mebenp Ha 1
pabouee

Mecto  (mkag, CTeIUIaxX,  CTYJIb,
CTOJIBI).

IlepconanbHblii KOMIIBIOTED B
Konmuyectse 1 mT.

C NOAKIIOYEHHEM K ceTH «VIHTepHeT»
u

JOCTYIIOM B IEKTPOHHYIO
HHPOPMAMOHHOOOPa30BaTEIEHY IO
cpely By3a.

Microsoft Windows
Microsoft Office
2010

Kaspesky Endpoint
Security

12. OCOBEHHOCTH OBYYEHHSA HHBAJIMJIO0B U JINI] C OTPAHUYEHHBIMHA BO3MOXKXHOCTAMMU 3JOPOBbS

(OB3)




ITpu ompeneneHUH MeCT TPOXOXKACHUS NPAKTUKU JUIA OOYdYalOIUXCA C OrPAaHHYCHHBIMH BO3MOXKHOCTSMH 3JI0POBBS
(manee — OB3) M MHBAINMAOB YYWTHIBAIOTCS PEKOMEHIAIMU, COACPXKAIIMECS B 3aKIIOYCHHU IICHXOJIOIO-MEIUKO-IIe[arornueckKon
KOMHCCHH, WM PEKOMEHAAIINA MEIWKO-COIMATbHON SKCHEePTU3BI, COIep)Kalliecs B WHIMBHAYAIBHOM HporpamMMe peaOHIuTamnuf
WHBAINAA, OTHOCUTEIBEHO PEKOMEHIOBAHHBIX YCIOBUH U BUIOB TPYIA.

@®opMbI NPOBEICHUSI NPAKTHKM 1UIsi MHBAINAOB M jul ¢ OB3 Moryr OBITH yCTaHOBIEHBI C y4eTOM OCOOCHHOCTEH HX
HCUXO(HU3UUECKOTO PA3BUTHSL, HHIMBU/TyaJIbHBIX BO3MOXKHOCTEH U COCTOSIHUS 3/10POBBSI.

B mpomecce TPOXOXKICHHS TPAKTHKA W OCYIISCTBICHHSA TPOIEAYp TEKYIIETO KOHTPOJII YCIIEBAEMOCTH W
OPOMEXYTOYHOH aTTecTaluu uHBamUIoB u mun ¢ OB3 mpumensioTcs amantupoBaHHblE (OPMBEI OOYYEHHS C  Y4EeTOM
WHMBHIYaJbHBIX ICUXO(HU3NOJIOTHYECKHX 0COOCHHOCTEH.

Obyuenne mun ¢ OB3 w WHBaMMIOB OpraHm3yeTrcs Kak COBMECTHO C JPYTHMH OOYYaloIIMMHUCS, TaK H IO
UHIUBHAyadbHOMY y4eOHOMYy ImaHy. s chmaum pasauyHbIX (OPM INIPOMEXKYTOUHOH aTTecTalWH, a TakkKe JUIS IPOBEICHU
UTOTOBOM KOH(EpEeHLMH M0 MNPaKTHKE B HMHCTHTYTE CO3JaHbl HEOOXOANMMBIE YCIOBHS JUI OKa3aHWS TEXHUYECKOH IOMOIIH
WHBAJIMJaM M JIMLIAM C OIPaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbSI (IIPH HEOOXOIMMOCTH MOXKET OBITH JIOIYIICHO IPHCYTCTBHE B
ayIUTOPUHU aCCUCTEHTOB, COMPOBOKIAIOMIIX JIUII, COOAKH-TIOBOJIBIPS U T.I1.).

Ooyuaronuecst 3 4ncina uHBaNUAOB U yui ¢ OB3, mpu HeoOXoanMocTH, MOTYT OBITh OOECHEUCHBI 3JIEKTPOHHBIMH H
HEeYaTHBIMH 00pa30BaTENbHBIMU pPECYpCcaMH C YYETOM HMX MHIMBUAYaIBHBIX INOTpeOHOcTel. [l peanusanny JOCTYHHOWH Cpembl
pH HEOOXOAMMOCTH B YYeOHOM MpoIecce MOTYT OBITH 3aJeHCTBOBAaHBI JOKyMEHT-KaMepa JJIs YBEIHMYCHUS TEKCTOBBIX (pparMeHTOB
U M300pakeHHi (U1 JHI] ¢ HApPYIICHUSMH 3pEHHS) U NEePEeHOCHAs WHAYKIHMOHHAs CHCTeMa Ui ciabocusimamux «Mcrok» A2 co
BCTPOEHHBIM ILIEEPOM — 3ByKOBBIM HH(POPMATOPOM.

OBC «YHuBepcuTeTcKas OMOJNMOTEKa OHJAWH» mpenoctaBiseT obOydarommmcs ¢ OB3 (o 3peHHIo) psii BO3MOXHOCTEH
s obecriedeHnss 3G QGEKTUBHOCTH mponecca oOydeHus. [Ipw gTeHMM MacmTa®d CTpaHUIBEI CaliTa MOXKHO YBEIHYHTh C MOMOIIBIO
CIEUATBHOrO 3HAa4YKa Ha TJIABHOHM cTpaHuIle. MOXXHO HCHOIB30BATH IOJHOAKPAHHBIA PEXUM OTOOPaKEHHS KHHTH WIN BKJIIOYUTH
03BYYMBAaHHE HENOCPEJCTBEHHO C CalTa IpU IOMOIIM IPOrpaMM SKpaHHOro pocryna (Hanpumep, Jaws , «Balabolkay).
CkaunBacMble (parMeHTH! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHECS THUQIONPOTpaMMaMK IS
TOJIOCOBOTO O3BYYHBAHHS TEKCTOB, MOTYT OBITh 3arpy’XeHbI B TH(QIIOIUIEEPHI, a TaKKe CKOMMPOBAHBI Ha JII000E YCTPOICTBO Ui
KOM(pOPTHOTO YTEHUSL.

CepBuc OBC «llutaTHUK» HOMOTaeT IOJB30BATENI0 M3BJIEYh ILIUTATY M aBTOMATHYECKH (DOPMHUPYET KOPPEKTHYIO
O6ubmMoTrpaMUECKyI0 CCBIIKY, YTO OCOOCHHO AaKTyaJ bHO IS JIMII C OTPAaHHYCHHBIMH BO3MOXKHOCTAMH M OOJerdaer IpoIecc
HAIUCAHUS KypCOBOM MM BBITYCKHON KBaMH(DUKAIIMOHHON paboTHI.

JIns moAroToBKM K 3aHATHAM oOyudaromuecss ¢ OB3 (Mo 3peHHI0) MOTYT HCIOJB30BaTh MOOMIbHOE mpuiokeHue IbC
«JlaHpY, TpemHA3HaYeHHOE JUI1 O3BYYHMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: »SIICKTPOHHBIM, TPHIOKCHHE CKAa4WBacTCS
o0yJaromumMcs CaMOCTOSITENbHO ¢ calta e.lanbook.ru, HeoOxommMoe ycioBue: OBITH 3aperucTpupoBaHHBIM B OBC  «JlaHBY.
Vcnonb3yeTcest cBOOOJHO pacrpocTpaHsiemMas IIporpaMma sKpanHoro joctymna Nvda.

ITonpobHee 00 opraHu3auu JOCTYITHOH CpEIbl CM. COOTBETCTBYIOIIMH pa3[el OCHOBHOH IpodeccHOHAIBHON
00pa3oBaTEILHON IPOTPAMMEL.



