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IMpoduab moaroToBKM
JIoKyMeHTaIMoOHHOE 00ecTieueHue yrpaBleHus

Pacnpenesienne 4acoB THCHHILTHHBI M0 KypcaM

Kypc 5
— Hroro
Bun 3anaruit VI | PII
[IpakTuueckue 240 | 240 | 240 | 240
NnnuBunyanbHbIe 2 2 2 2
KOHCYJIbTaI[H
B tom uncne B 240 | 240 | 240 | 240
dbopme
MIPAKT.NOJATOTOBKH
Uroro aya. 240 | 240 | 240 | 240
KonraxTHast pabota | 242 [ 242 | 242 | 242
Cawm. pabota 73 |73 |73 |73
Yacel Ha KOHTPOIIb 9 9 9 9
Uroro 324 1324|324 | 324
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KaHo. neo. Hayk, ooy. bopuc Upuna Braoumuposna
cm. npen. Cybepnax Hamanvs Buxmopogna

Pabouas nporpamma npakTuku
IIpousBoacTBeHHAS MPAKTUKA (MPeAIUIIJIOMHAs)

pa3paborana B coorBercTBrH ¢ PI'OC BO:
@denepanbHbIi TOCYAapCTBEHHBIH 00pa30BaTENbHBIA CTAHAAPT BBICIIEro OOpa3oBaHUS - OakajlaBpuaT IO

HarpasieHuto noarotoBku 46.03.02 JlokyMeHTOBeneHNEe M apXuBoBeaeHue (mpuka3 MunoOpHayku Poccun
o1 29.10.2020 r. Ne 1343)

COCTaBJICHA Ha OCHOBaHHNH yqe6Hor0 IIJ1aHa:

«/lokyMeHTOBEICHNE U apXMBOBEICHUE», YTBEPKICHHOIO YYEHBIM COBETOM By3a, Nnpotokos Ne 12 or
23.04.2025 1.

PaGouast mporpamMmma ogo0peHa Ha 3aceanuy Kadeapbl OMOINOTEeUHO-UH(OPMAITMOHHON IeATETLHOCTH,
JOKYMCHTOBCACHUA U apXUBOBCACHUSA

IIporokoi ot 14.05.2025 1. Ne 9
3aB. kadenpoit Kauanora Enena FOpreBHa



Buzuposanue PIIII 1uis1 McnioJiIHeHMA B 04epeHOM Y4eOHOM rogy

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6I/IGJ'IHOTe‘lH0-I/lH(l)OpMaIIHOHHOﬁ AeATEJIbHOCTH, JOKYMEHTOBCACHUN U aPXUBOBCACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PIIII 1yis1 ucno/iHeHUs B 04epeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

O0n01MoTeYHO-MH(POPMAIMOHHOI e TeJIbHOCTH, JOKYMEHTOBEAeHUS U APXUBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xatenpoit Kauanosa Enena IOpreBHa

Buzuposanue PIIII 1uis1 McnioJiIHeHMA B 04epeHOM Y4eOHOM rogy

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6I/IGJ'IHOTe‘lH0-I/lH(l)OpMaIIHOHHOﬁ AeATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBCACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadpenpoi Kauanosa Enena FOpbeBHa

Buzuposanue PIIII 1iis1 ucno/iHeHUs1 B 04epeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

0nb1MoTeYHO-MH(POPMAIMOHHOI e TeJIbHOCTH, JOKYMEHTOBEAeHUS U APXUBOBEACHUS

ITpoTokon ot 2029r. Ne
3aB. xaenpoit Kauanosa Enena IOpreBHa




1. IEJIX ITIPAKTUKHA

3akperuieHne W PacIIMpeHNe TEOPETHYEeCKNX M MPAKTUYECKHX 3HAHWN B 00JIACTH JOKYMEHTOBEICHUS M apXHWBOBEICHHS,
(opMupoBaHIE HABBHIKOB MPUMEHEHUS THX 3HAHMH HPHU PELIeHUH KOHKPETHBIX HAyUHBIX U NMPOH3BOACTBEHHBIX 3a/1a4, CBS3aHHBIX C
BBITIOJTHEHUEM BBIITYCKHOW KBaIN(HUKAIIMOHHON PaOOTHI.

38.2[3‘11/1 HpOPI3BO,I[CTBeHHOI>’I IMPaKTUKH:

- yriyOlieHHWEe TEOpETHYECKMX 3HAaHMH M 3aKpeIUIeHHe TNPAKTHYeCKHX YMEHHIT B 00NacTH JOKYMEHTAIL[HOHHOTO
obecrieueHns YIPpaBICHUS B X0/Ie CAMOCTOSTENBHOM MTPO(eCcCHOHANBHOM NeITeIbHOCTH;

- cbop 1 0000IeHNE MaTepralla ISl BBITYCKHOW KBATU(HKAIIHOHHONW paboTEL;

- yrayOJieHHEe TEOpPEeTHYECKHX 3HAHWA W 3aKpeIUIeHHEe MNPaKTHYSCKMX YMEHHH TPOBEICHHS JIOKYMEHTOBEIUECKUX
HCCIICIOBaHNM;

- 3aKpeIUICHHE B XOJIC BBIMOJHEHHS 3aJlaHUi MPAKTHKA HOPMATHBHBIX TPEOOBAaHMH K OpraHM3allMH JOKYMECHTAIMOHHOTO
COIPOBOK/ICHHS IESATENEHOCTH OpraHU3anuy (IPEANPHATHS, YIPESKICHN);

- QopmupoBaHHe Yy OOydYalOIIMXCS CIOCOOHOCTH OCYIIECTBIATh KOMIDIEKCHYIO OIIGHKY OpraHH3alidu padoOTHl C
JOKyMEHTaMH B YCIOBUSIX KOHKPETHOTO yupeKaeHHs (IPeNpUATHs, OPTraHU3aLUH), ABIISAIOMErocs 06a30i MpakTHK.

2. OIUCAHUE ITPAKTUKH

Bupg npakrukm:
[TpousBoacTBeHHAS
®opMma npoBeeHHs MPAKTHKHU:
JTUCKPETHO
Tun npakTuKu:
[IpousBoacTBeHHAsI MPaKTUKA (TIPEIAUIIOMHAS)
Cnoco0(b1) mpoBeieHNsI MPAKTHKHU:
BBIC3/IHAS

®opma(bl) OTYETHOCTH 110 PAKTHKE:

- PaGounii rpaduk (ruian)

- CoBMeCTHBIN pabounii rpaduk

- [IpoTokon ycTaHOBOYHOM KOH(pEPEHITNH

- OTUeT 0 NPOXOKACHUHU MIPAKTUKH

- OT3BIB-XapaKTEPUCTHKA PYKOBOAUTEIS OT 0a3bl MPAKTUKU
- IunuBuyanbHoOE 3aaHue

- [IpoTokon uToroBoi KOH(pEPEHIN

3. MECTO IIPAKTUKH B CTPYKTYPE OBPA3OBATEJILHOM ITPOT' PAMMBbI

Hukn (paznen) OIT: B2.0

2.1| TpebGoBanus k NpeaBaAPUTEILHOI MOATOTOBKE 00y4alOLIerocs:

2.1.1| HoxyMeHTanHOHHOE 00eCIedeHNe FOCy JAPCTBEHHOTO U HETOCYAAPCTBEHHOTO YIIPABICHNS

2.1.2 | KonpuaennuanbHoe neI0NIpOU3BOICTBO

2.1.3| KanpoBoe nei1onpon3BOACTBO H apXHBHI JOKYMEHTOB 110 THYHOMY COCTaBY

2.1.4| DIeKTpOHHBIH JOKYMEHTOOO0OPOT OpraHu3aun

2.1.5| ObGecrnieueHne KOMIIEKTOBAHHUS , yI€Ta, COXPAHHOCTH U MCIIOJIb30BAaHUS apXUBHBIX JOKYMEHTOB

2.1.6 OpFaHI/ISaHI/Iﬂ N TCXHOJIOTUA JOKYMCHTAIMOHHOT'O obecneyeHus YHpaBJICHUSA

2.1.7| ApxuBoBeneHUE

2.1.8| N'ocynapcTBeHHble, MyHUIUIIAIBHBIE U BEIOMCTBEHHbBIE apPXHUBbI

2.1.9| Uudopmanmonnsie Texaonorud B JIOY u apxXuBHOM Jiefie

2.1.10| Hay4uHO-cripaBOYHBII anmapat apXuBHOTO (hOoHAA

2.1.11| DOnexTpoHHBIC apXUBBI

2.1.12| OpraHu3aisi ceKpeTapckoro 00CIyKHBaHH

2.1.13| Pa3paboTka JOKaIbHBIX HOPMATHBHBIX akToB 10 JIOY 1 apXuBHOMY Jenmy

2.1.14| Cranpaptuzanus JOVY u apxuBHOro nena

2.1.15| OkcnepTusa T0KyMEHTAMOHHOTO 00eCTIeYeHUs YIPaBIeHUs OpraHu3alul

2.1.16| NHdpopManroHHO-aHATUTHYECKAS IEATSTHHOCTD




2.1.17| NudopmarmonHas 6e301acHOCTB U 3aIUTa HH(POPMAIHN

2.1.18| HoxymeHTOBEACHUE

2.1.19| OcHOBBI Hay4HBIX HCCIIEIOBAHUI

OCHOBBI TIPaBOBBIX 3HaHUI B 00JIACTH JOKYMEHTOBEICHHUS M apXUBOBEICHHS (aIMUHHCTPATHBHOE, HHPOPMAITHOHHOE,

2.1.20 apXUBHOE, IPAXKITAHCKOE)

JucuuniauHbl (MOAY/I4) U NPAKTUKH, AJ151 KOTOPbIX OCBOEHHE JAHHOW AUCUMIIMHBI (MOAYJIs1) HEOOX0AMMO KaK
npeauniecTBymouiee:

2.2

2.2.1| HoaroroBka k caayue u cada rocyAapcTBEHHOTO IK3aMEeHa

2.2.2| IoaroToBka k mpomueaype 3alIuThl U 3al1Ta BBITYCKHOW KBaTu()UKaIuOHHON paboThI

4. KOMIIETEHIIUN OBYYAIOIIEI'OCs1, ®OPMUPYEMBIE B PE3YJIBTATE IPOXOXJIEHUSA IIPAKTUKHN

OIIK-3: Cnoco0eH NpUMEHATh TeOpeTHYeCKHe 3HAHNS /Il PellleHHs IOCTABJCHHbIX 32124 B 00/1aCTH I0KYMEHTOBEICHHS U
apXHBOBe/JeHUS ;

3HaThb:

- TCOPCTUICCKUEC OCHOBBI TOKYMECHTOBEACHUA U apXUBOBCACHNA,
- OCHOBBI ,HOKyMeHTaHHOHHOﬁ ACATCIBHOCTH U apXUBHOTO J€Jia.

YMmers:

- OIpeAeNaTh COBPEMEHHBIE MPOOIEMBI HAYKH U MPAKTHKU B 00JIACTU JOKYMEHTOBECHUS U APXUBOBEICHHUS;
- OIIpeNIeNATh MPO(eCCHOHANBHBIC 331a4H B 00J1aCTH JOKYMEHTOBEICHUS ¥ QpXHBOBEIICHUS;
- HCTIONTF30BaTh MEXaHU3MBI PEIICHUS ITOCTaBJICHHBIX 3a]a4d B 00JIaCTH JOKyMEHTOBEICHHS 1 apXUBOBEICHHSI.

Baanernb:

- BJIaICTh HABbIKaMH ITPUMCHCHHS TCOPCTUICCKUX 3HAHMI JJIsL pCUICHUS 3a1a4 B obiact JAOKYMCHTOBCIACHUS U
APXUBOBECACHU.

OIIK-5: Cnoco0eH caMoCcTOsITeJIbHO padoTaTh ¢ Pa3jJMYHbIMH MCTOYHMKAMM MH(OPMALIMU U IPUMEHATH OCHOBBI
HH(OPMAIMOHHO-AHAJIMTHYECKOI e TeJIbHOCTH NPU pelieHun npogeccHOHAIBHBIX 3a1a4.

3HaTh:

- cucTeMy IpoeccHoHaIbHON HHpOpMaLnY;

- BU/IBI ¥ THITBI HICTOYHHUKOB IpodeccCHoHaNbHOM HH(OopMaIum;

- OCHOBBI MH()OPMAITOHHON AESTENBHOCTH A PEIIeHHs MTPO(eCCHOHANBHBIX 3a/1a4, CIOCOOBI IIpeo0pa3oBaHus
npodeccuoHanbHON nHPOPMALIUH.

YMmers:

- BBISIBJISITH HCTOYHUKH NPO(ecCHOHANBHOM HHpOpMAIHY;

- UCIIONB30BaTh Pa3HbIC BU/BI U THITHl HCTOYHUKOB HH(OPMaNUK TS pelIeHus po(ecCHOHaNBHBIX 3a1a1;

- 00BEKTUBHO OLICHWBATh MH()OPMAIIHIO, TOIYIEHHYIO U3 PAa3INYHBIX HCTOYHIKOB HH(OPMAIIHH;

- IPUMEHATHh METObI MH(OPMAIIMOHHO-aHATUTUYECKOH JeITeIbHOCTH MIPU PEIICHUH MPO(eCCHOHANBHBIX 3aad.

Baagern:

- HaBBIKaMU paboTHI C Pa3TUYHBIMU HCTOYHUKaMU HH()OpMaIH;
- HaBBIKaMU NpeoOpa3oBaHus HHGOPMAIHHU TIPH PEIICHHH MPO(PECCHOHATBHBIX 3a1a4.

IIK-1: BiaageHue 3aK0HOAATE/ILHOI 1 HOPMATHBHO-MeTOAUYecKOol 0230l MH(OPMALOHHO-A10KYMEHTALIOHHOI0
o0ecneyeHHs yIpaBJeHHS U ADXUBHOIO [1€J1a, CIOCOOHOCTHI0 OPMEHTHPOBATLCH B IIPABOBOI 0a3e CMEKHBIX 00/1acTeil

3HaThb:

- OCHOBBI IIPaBOBEJICHNUS;
- 3aKOHOJaTeNNbHBIC U HOPMATHUBHO-TIPaBoBEIe akThl Poccuiickoit denepanuu B chepe JOKYMEHTAMOHHOTO 00eCIeUeHUs
yIpaBIeHHsl, apXUBHOTO Jiefla U CMEKHBIX obnacTeif;

- HOPMaTHBHO-METOANIECKHE JOKYMEHTHI M HAIMOHAJIBHBIE CTAaHIAPTHI B chepe TOKYMEHTAIMOHHOTO 00eCICUCHUS
yIpaBIEeHNs, apXUBHOTO JeJIa ¥ CMEXKHBIX 00JIaCTeH.

YMmers:

- OPUEHTHPOBATHCS B HOPMAaTHBHO-IIPABOBON M METOAMYECKOH 0a3e B CMEXKHBIX C JOKYMEHTAIIHOHHBIM 00eCTieYeHHEM
YHpaBIECHUS U apXUBHOTO JieNa 00JIacTsIX;
- aHAJIM3KUPOBATh HOPMATUBHO-TIPABOBYIO 0a3y B COOTBETCTBUH C 3aJa4aMH JJOKYMEHTAIIMOHHOTO 00ECIICYCHHUS YITPABICHUS U
apXUBHOTO JIefa.

Baanernb:
- HaBBIKAMU TIOMCKA, aHAJIN3a, TOJKOBAHUS M IPUMEHEHUS MPABOBBIX HOPM B cpepe TOKYMEHTAI[HIOHHOTO 00eCIeueHHsI
YIPaBJIEHUS U apXUBHOTO JIEJIa;
- HaBbIKAMHU TIPUMEHEHHS] HOPMATHBHO-TIPABOBBIX aKTOB U METOIUYECKUX JIOKYMEHTOB JIUIsl PEIICHUS 3a1a4 MPo(eCCHOHATbHOM
JIETATHHOCTH B c(pepe TOKYMEHTAIIMOHHOTO 00SCTICUCHHS YIIPABICHNS M apXUBHOTO JIeTia.




IIK-2: CnocoGen paspadaTblBaTh U BHEAPSTh J10KAJIbHbIC HOPMATUBHbIC AKThl 1 HOPMATUBHO-METOAUYECKHE JOKYMEHTBI
10 BeICHHI0 HH(OPMAIMOHHO-T0KYMEHTALHOHHOI0 o0ecneyeHUs YIPaBJAeHHs U apXUBHOIO AeJ1a

3HaTh:

- 3aKOHOJIaTeNNbHBIC 1 HOPMATHBHO-TIPaBoBEIe akThl PO B chepe TOKyMEHTAIIIOHHOTO 00ECTIEIeHNs YIIPABICHHS B aPXUBHOTO
Jiena;

- METOANYECKUE JOKYMEHTHI M HAallMOHAIbHBIE CTAaHJAPTHI B c(pepe JOKYMEHTAMOHHOTO 00ECIEYeHHUS! YIIPABICHUS 1
ApPXUBHOTO J€1a;

- pacnpeneneHye (GyHKIUI U BOIPOCOB AEATEIFHOCTH MEXAY CTPYKTYPHBIMHU MOAPA3AEICHIIMHI OpraHU3aIHHY;

- COCTaB JIOKAJIbHbIX HOPMATUBHBIX aKTOB OPIaHU3aL1H;

- TIpaBIJIa COCTABICHU M OPOPMIICHHS JIOKAIBEHBIX HOPMATHBHBIX aKTOB, PETYIHPYIOIINX NOPSIOK pabOTHI C JOKyMEHTaMH B
OpraHu3aluy;

- METOJbI perilaMeHTallM1 AEJI0NPOU3BOACTBEHHBIX IPOLECCOB;

- TpeOOBaHMs OXpaHbI TPy /Ia.

YMeTh:

- AHAJIM3UPOBATDH JIOKAJIbHBIC HOPMATHUBHBIC aKThI 110 I/IH(1)OpMaI.lI/IOHHO-Z[OKyMeHTaL[I/IOHHOMy 00ecIeYeHHIO YIIpaBJICHUAA,
- AKTYQJIM3UPOBATH JIOKAJIbHBIC HOPMATHUBHBIC aKThl OPraHU3aIiu 10 JOKYMCHTAIITHOHHOMY o0ecreueHnIo ee YIIpaBJICHUSA,
- IPUMEHATH METOAbI PETIIAaMCHTAIIUU ACITONPOU3BOACTBECHHBIX ITPOIICCCOB;

- BECTH KOHCYJbTAlIMOHHYIO JACATCIIBHOCTD I10 BOIIpOCaM pa60TI>I C YyIIpaBJICHYCCKUMHU JOKYMCHTAMM.

Baanernb:

- HOATOTOBKOH ITPOEKTOB JIOKATBHBIX HOPMATHBHBIX aKTOB OPraHNU3allUH, PEryJIHPYIOMINX OPAA0K paboThl ¢ JOKyMEHTaMH B
OpraHu3aluy;

- HaBBIKAMHU OKa3aHUS METOANYECKOH MOASPKKH M TIOMOIIN PaOOTHHKAM OPTraHMU3aIUH II0 BOIIPOCAaM JOKYMEHTAIIMOHHOTO
obecreueHus ynpaBIeHUs OpraHu3aiueil 1 pabore ¢ JOKyMEHTaMH.

IIK-3: Cnioco0eH UCNOIb30BATH MPABUIIA OPraHU3AIUH BCEX ITANOB PadoTHI ¢ JOKYMEHTAMH Pa3HBIX JOKYMEHTAIMOHHBIX
CHUCTEM, B TOM YHC/I€ AaPXUBHBIMH TOKYMEHTaAMH

3HaThb:

- 3aKOHOAATCJIbHBIC 1 HOPMATUBHO-IIPABOBLIC aKThI P® B obmactn pa6OTBI C JIOKyMeHTaHI/IGﬁ u PIH(l)OpMaHHeﬁ, APXUBHOI'O Icja;
- IpaBuIa pa60TLI C TOKYMCHTaMU OpraHu3anuu, YCTAaHOBJICHHBIC €€ JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMU,

- TCXHOJIOTHYECCKHUEC 3Tallbl pa6OTbI C Pa3jIMIHbIMU KAaTCTOPUAMHU JOKYMEHTOB OpraHU3aluu;

- MIOPAAOK U COACPIKAHUC MPOUECAYP TCXHOJIOTHICCKUX ITAITIOB pa6OTLI C PA3JIMYHBIMHU KaTCTOPHUAMU JOKYMCHTOB OpraHru3alvu.

YMeTh:

- CTPYKTYPHPOBATh, CHCTEMaTH3UPOBATh U KIACCU(HINPOBATH JOKYMEHTHI 110 ONPEICAEHHBIM KPHTEPHUSIM;
- BBITIOJIHATH paboTy ¢ JOKYMEHTaMH B paMKax MPOLEAyp, YCTAHOBIECHHBIX B OpraHU3aIHH.

Baanernb:

- TEXHOJIOTHSAMH H OTIEPAIHIMH PAOOTHI ¢ Pa3IMIHBIMH KaTETOPHSAMHA JOKYMEHTOB OpTaHH3AIlIH;
- OpraHM3aIMOHHOHN O(QUCHOII TEXHUKOH B paMKax CBOSH MpodeccuoHaTbHON AeATEIbHOCTH.

IK-4: Baageer HaBbIKAMH OPraHU3AIUM JOKYMEHTHPOBAHUS YIIPABJIEHYECKOIi 1esITeIbHOCTH B OPraHN3aluu
3HaThb:

- TUIIbI U BUBI I[OKyMeHTaHI/IOHHLIX CUCTEM, COCTAaB U l'[OpSI,Z[OK ux q)yHKHI/IOHI/IPOBaHI/IH;

- HOPMaTHBHO-IIPABOBYIO M METOAMYECKYIO 0a3y, PeTyIHPYIOLIYI0 PabOTy ¢ TOKYMEHTaMH pa3HbIX JOKYMEHTALMOHHBIX CHCTEM;

- IpaBHJIa COCTABJICHHS U OQOPMIICHHS YNPABICHUECKUX TOKYMEHTOB Pa3HbIX TUIIOB U BUIIOB;

- HpaBI/IJIa OpI‘aHI/ISaHI/II/I l[OKyMeHTaI_[I/IOHHOFO COHpOBO)KI[CHI/ISI praBJ’IeHI/IH nu OpFaHI/I3aLlI/II/I apXI/IBHOFO XpaHeHI/ISI IIOKyMeHTOB.
Ymers:

- HpI/IMeHSITB HOpMaTI/IBHO-HpaBOBBIe aKThl U HOpMaTI/IBHO-MeTOI[I/I‘IeCKI/Ie Z[OKyMCHTI)I HpI/I COCTABJICHUU U O(bOpMHeHI/II/I
YIPaBICHYCCKUX JOKYMEHTOB;
- MPOBOUTH YHU(DUKAIUIO (GOPM TOKYMEHTOB, MPUMEHAEMBIX B YIIPaBIECHUECKON AEATEILHOCTH OPTaHU3aI|H;
- HpI/IMCHﬂTL KOHerTHLIe BU/bI )IOKyMeHTOB I peanmam/m (i)yHKLII/Iﬁ praBJ‘IeHI/IH B opraHmauI/m;
- COBepHIeHCTBOBaTL CI/ICTeMy I[OKyMeHTI/IPOBaHI/IH praBHeH‘IeCKOﬁ JCATCIIBHOCTU OpI‘aHI/I3aHI/II/I.
Baanernb:

- HaBBIKAMU pa3paboTku TpeOoBaHMH K MH(OPMAIINH, BKIIFOYaeMOH B JOKyMEHTHI OpTraHN3allny;

- OpraHu3aIlOHHOHN O(UCHOM TEXHUKOH B paMKax CBOe MpodecCHOHATBEHON e TeNbHOCTH;

- OpraHM3alIOHHBIMU U TEXHHYECKUMHU CPEJCTBAMH /71 IIEPEBOJIA B IEKTPOHHBIN BUJ JOKYMEHTOB M JOKYMEHTHPOBAaHHOM
nH(pOpMaLUH OpraHU3aIHH.

IIK-5: Baageer HaBbIKaMH 00pa00TKH JOKYMEHTOB HA BCeX ITanax J0KyMeHT0000poTa
3HaTh:

- METOJIbI perjlaMeHTall1 AEJI0NPOU3BOACTBEHHBIX IPOLIECCOB,;
- IPUHINIEI ¥ METOIBI YIIOPSIOYCHHUS COCTaBa JOKYMEHTOB M HH(OPMAIMOHHBIX ITOKa3aTeIel OpraHu3amium;

- IpaBUJIa OPraHU3aIMH AETIOMPON3BOCTBEHHBIX POLIECCOB B OPraHU3AIIH;

- IOPSZIOK U coZiep>KaHKe MpoLeaAyp o paboTe ¢ JOKyMEHTaMu opranuzauuu (00paboTKU, perucTpaluy, UCIIOIHEHUS,
KOHTPOJISI, TEKYIIETO M APXUBHOTO XPAaHEHHs JOKYMEHTOB).



YMmers:

- IPOBOAUTH YHU(PUKAIHIO (OPM TOKYMEHTOB, IPUMEHIEMBIX B YIIPABIEHUECKOI NeATeIbHOCTH OpraHU3aIHHY;
- OCYIIECTBIIATH IPOLEAYPHI [0 paboTe ¢ JOKYMEHTaMU OpraHu3anui (00pabOTKH, PEruCTPALUH, HCIIONHCHUS, KOHTPOJIS,
Tekymero n apXI/IBHOFO XpaHeHI/If{ JIOKyMeHTOB).

Baanern:

- TCXHOJIOTUAMHA pa6OTBI C JOKYMCHTaMH U PIH(l)OpMaHPICﬁ, B TOM YHCJIC OI'PaHUYCHHOTO JOCTYIIA.

IIK-6: Cnoco0eH aHAJIM3UPOBATH CUTYAlHI0 HA PbIHKE HH()OPMALMOHHBIX IPOAYKTOB U YCJIYT, JABATh IKCIIEPTHYI0 OLCHKY
COBPEMEHHBIM CHCTEMAaM JICKTPOHHOI'0 JOKYMEHT0000P0Ta, BHEAPATH U BECTH CHCTEMbI I0KYMEHTALIHOHHOI0
obecrieyeHns ynpaBJjeHUs B OPraHA3alMM Ha 6a3e HOBEHIIUX TEXHOJIOTUi

3HaTh:

- 3aKOHOJaTeJIbHbIE 1 HOPMAaTHUBHO-TIPAaBOBBIE aKThl PO B cepe nHYOpMaIIMOHHBIX TEXHOJIOTUH, HCIIOIb3YEMBIX B
JIOKYMEHTAITMOHHOM 00€CIIeUeHUH YIIpaBICHIS;
- IEHCTBYIOIINE MEXKTYHAPOIHBIC M HAITMOHALHBIC CTAaHIAPTHI B 00JIACTH YIIPABICHHUS JIOKYMEHTAIIUEH;
- IpaBUJIa OpraHU3ally J1eJI0NPOU3BOACTBEHHBIX ITPOLIECCOB,;
- METOJIbI HCCIIEIOBAHUs, aHAIN3a, TPOSKTUPOBAHUS U PA3BUTHSI CUCTEMBI JOKYMEHTAILIMOHHOT0 00ECTIeYeHUs YIIPaBICHNUS;
- PBIHOK MTPOTPAaMMHBIX MPOJAYKTOB TI0 aBTOMATH3AIMH JOKYMEHTAIIMOHHOTO 00SCIICUCHHUS YITPABICHNUS;
- pyHKIIMOHATEHBIE OCOOCHHOCTH Pa3IMYHBIX CHCTEM IIEKTPOHHOTO JJOKYMEHTO000pOTa, HCIIOIh3yEeMBIX B cepe
JIOKYMEHTAIIMOHHOTO 00eCTieueH sl yIpaBIeCHHsL.

YMmers:

- IPOBOJIUTH QHAJIN3 M OLICHKY BO3MOXKHOCTEH CHCTEM BIICKTPOHHOTO JOKYMEHTO000pOTa, pa3pabOTaHHBIX I OpraHU3aluii;
- BHEIPATH U BECTH CHCTEMY JICKTPOHHOTO JOKYMEHTO000pOTa OpPraHU3aIliH;
- MPOBOJIUTH aHAITU3 ICHCTBYIOMICH CUCTEMBI AJIEKTPOHHOTO IOKYMEHTOO00POTA.

Baanernb:

- HaBBIKAMHU pa0OTHI B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

MK-7: Cnocoden OCYIIECTBJIATH OPraHU3ANUOHHOE, JOKYMEHTAIIMOHHOEC U I/IH(l)OpMaIIHOHHOG odecreyeHue IesATeJIbHOCTH
PYKOBOAUTE/IA OPraHU3anuu

3HaTh:

- cnenu(UKy OCHOBHOH JICATEIFHOCTH OPTaHU3ALNH, YIPABICHIECKYIO CTPYKTYPY OpTaHH3AIIH, PYKOBOJICTBO OPTaHHU3AIHH,
KPYT HX MOJHOMOYHMH M OIPaHUYEHHMs 30H UX OTBETCTBEHHOCTH;

- ()yHKINH CAMOMEHEPKMEHTA;

- IpaBMJIa BEJICHUS AEJIOBOTO OOIICHHS U IEJIOBOTO ITHUKETA;

- IpaBHUJIa COCTABICHHUA U O(POPMIICHUS YIPABICHIECKUX JOKYMEHTOB;

- ONITUMAJIBHBIE CIIOCOOBI MH(OPMHUPOBAHNUS MAPTHEPOB, KIMEHTOB, IOCETHTENEH, PYKOBOJCTBO U COTPYAHUKOB O IIIAHUPYEMBIX
MEpOIPUATHAX;

- ycnoBus, obecreunBaronye 3 (heKTUBHY0 paboTy PyKOBOIAUTEIS;

- IpaBUJIa 3aLIMTHl KOHPUICHIUANIBHON U cIy)eOHOH nHpopmanuu;

- OPSA/IOK OpraHU3alMi NHHOPMAMOHHOTO B3aMMOICHCTBHUS PYKOBOIUTEIS ¢ PAOOTHUKAMH, CTPYKTYPHBIMH TTO[pa3IeICHIAMH
U IPyTHMH OpTaHH3AIISIMHY;

- IIpaBHUJIa MOATOTOBKU HH(OPMAIIMOHHO-aHATUTHYECKIX MaTepHAIOB;

- TpeOOBaHMs OXpaHbI TPY/Ia.

YMerh:

- IUTAHUPOBATh paboyvee BpeMs pyKOBOIUTEIIS,
- IJTAHUPOBATh pabodee BpeMs CeKpeTaps;
- OPTaHU30BBIBATH TEIC()OHHBIE IIEPETOBOPEL;
- OpPraHU30BBIBaTh PabOTy € MOCETUTENISIMU B IPUEMHON PYKOBOIUTETIS;
- MMOATOTABIIUBATh, IIPOBOJIUTH U OOCITY)KHBATH KOH(DEPEHTHBIC MEPOTIPUATHS,
- OPTaHU30BHIBATH U TOAAEPKUBATH (DYHKIIMOHAIEHOE pabodee MPOCTPAHCTBO B MPUEMHON M KaOWHETE PYKOBOIUTEIS;
- OpFaHI/ISOBLIBaTI) I/IH(i)OpMaHI/IOHHoe B3aI/IMO,HEI7ICTBI/Ie pyKOBOI[I/ITeH}I C HO,Hpa3,H€J'ICHI/IHMI/I 1 JOJIZKHOCTHBIMHU JIMIIAMU,
- OpPraHU30BBIBATh HHPOPMALMOHHOE B3aUMOACHCTBHE PYKOBOJAUTEIS C OPTraHU3aAIHSIMU;
- aHaJ'[I/ISI/IpOBaTL I/IHq)OpMaI_lI/IIO U IMOoAroTaBJINBAThH I/IH(i)OpMaHI/IOHHO-aHaJ'II/ITI/I‘-IeCKI/Ie MaTCpI/IaJ'[BI.
Baanernb:

- HAaBBIKOM OPraHU3allMOHHOI'0, JOKYMCHTALIUOHHOI'O 1 I/IH(I)OpMaI_H/IOHHOI‘O obecrieueHus ACATCIIBHOCTHU OpTraHUu3alliu;
- HABBIKOM OPTaHNU3allUOHHOTO, TOKYMECHTAIITMOHHOTO 1 I/IHq)OpMaI_[I/IOHHOFO obecreueHus JACATCIIBHOCTU PYKOBOAUTEIIA
OpraHusanuu.

B pe3ysabTate ocBOeHMS AUCHUILINHBI (MOAYJIA) 00yYaKOIINIACS A0JIKEH
4.1 3uartb:

- 3aKOHOJIATENIFHYIO 1 HOPMAaTHBHO-METOIMYECKYIO 0a3y HH(POPMAIIMOHHO-T0OKYMEHTAI[IOHHOTO 00eCTIeYeHUS
YIpaBJICHUS U ApXUBHOTO JIeTIa, a TAKXKEe CMEXHBIX 00JI1acTel;

- OCHOBHBIC ITpaBHJia OpraHu3alnu pa60T1)1 C JOKYMCHTAMM Pa3HbIX JOKYMCHTAIIHOHHBIX CUCTEM, B TOM YUCJIC
APXWBHBIMU TOKYMEHTAMU,



- OCHOBBI OPraHU3aNUOHHOTO0, JOKYMEHTAIIHOHHOTO ¥ HH(POPMALMOHHOTO 00eCIeUeHNUS eI TEIbHOCTH PYKOBOIUTEIS
opranuzaiuy (YUpexaeHus, MpeIIpusiTHs);

- COBPEMEHHBIE CHCTEMBI JIEKTPOHHOTO JOKYMEHT0000POTa;

- CpEeICTBa, METOIBI, CIOCOOBI aHAIN3a IIPO(ECCHOHAIBHON EATETBHOCTH B 00IACTH JOKYMEHTaIlMOHHOTO 00ECICUECHNS
YIPaBJICHUS U apXUBOBEJCHUS.

4.2 Ymern:
- OCYIIECTBIATH COIIMAIBFHOE B3aNMOJICHCTBHE B IIPOIIecCe PeNICHNUS MPOo(eCCHOHANBHBIX 3a1a4 JOKyMEHTAIIHOHHOTO
obecrieueHns yIPaBICHUS U ApXUBHOTO JIeTIa;
- IPUMEHSATH TEOPETUUECKIE 3HAHUS IS PEIIeHNs MPo(eCCHOHANBHBIX 33124 JOKYMEHTAaIIMOHHOTO 00eCTIeueHUs
YIPAaBJICHHUS U apXUBHOTO JENa;
- HCTOJIb30BaTh OCHOBHEIE MTPABUIIA OPTaHU3AIHNY PAOOTHI C JOKYMEHTAMH PAa3HBIX TOKYMEHTAIIMOHHBIX CHCTEM, B TOM
YHCIIC APXUBHBIMU TIOKYMEHTAMH;
- aHAJM3UPOBAThH CUTYALMIO HA PHIHKE HH()OPMAIIMOHHBIX MPOJAYKTOB U YCIYT;
- I1aBaTh HKCIIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM DJIEKTPOHHOTO JTOKYMEHTO000POTa, BHEPATH U BECTH CHCTEMBI
JIOKyMEHTAI[IOHHOTO 00eCIIeYeHNs yIIPaBIeHHs B OpPraHU3AIIK Ha 0a3¢ HOBEHIIIX TEXHOIOTHII;
- OCYIIECTBIATH OPraHN3alMOHHOE, JOKYMEHTAIMOHHOE N HH(POPMAIIMOHHOE 00ecTIedeHHe IS TeNFHOCTH PYKOBOAUTEILT
OpraHMu3aIuH (yUpeKICHUs, TIPS IIPHATH).

4.3 Baangers:
- IPUMEHEHHUS 3aKOHOIATeIbHON 1 HOPMAaTHBHO-METOINUECKOI 6a3bI MH(POPMATHOHHO-TOKYMEHTAIIHOHHOTO
obecrieueH s YIIPABICHUS U apXUBHOTO JeJ1a, & TAKIKES CMEXKHBIX 00acTel;
- pa3pabOTKH JIOKATBHBIX HOPMATHBHBIX AKTOB, PErJIAMEHTUPYOMIUX pabOTy C JOKyMEHTAMH B KOHKPETHON OpraHH3aIlii;
- OpTaHM3aIMN JOKYMEHTHPOBAHUS yIIPABIEHUECKOM AeATEIFHOCTH B OpraHU3aINH;
- 00pabOTKU TOKYMEHTOB Ha BCEX ATamax JOKYMEHTO000POTa;
- DKCTIEPTHO OLIEHKH AEATEIBHOCTH M0 OPraHU3alNH JOKYMEHTAIIHOHHOTO 00eCIIeUeH s YIPaBICHUS YIPEKICHUSI U
pa3pabOTKU BO3MOXKHBIX BAPUAHTOB PEIICHUS HMCIOLIHUXCS ITPOOIIEM.

5. CTPYKTYPA U COAEP)KAHUE INPAKTUKU
Kon Cemectp
HanmeHoBaHHe pa3/ieioB H TeM /BHI 3aHIATHS/ Yacos | Kommerenmun Jluteparypa

3aHATHA / Kypce

1.1 ToaroroBuTeabHbIii 3Tan /Paznen/ 0 0

1.2 Tema 1. IToaroToBKa HHAUBUIYAIbHOTO INAHA 5
TIPOXOK/ICHHS MTPAKTHKH

1.3 00630p 3aanuil IPAKTUKHY. 20 OIIK-3 IIK-1 J1.1 11.2J11.3
[IpoBenenue i NPaKTUKAHTOB MHCTPYKTaXKa 10 TEXHUKE MK-3 TIK-4 T1K- | JI1.4J12.1 JI2.2
Oe3omacHoCTH. 5 IIK-6 TIK-7 J12.3 J12.4 J12.5
V3ydenne u aHATH3 TUTEPATyPHI 110 TUCHUIDIMHAM, Ha
KOTOPBIX OCHOBBIBACTCSI MPAKTHKA (TIPAKTUYECKOE 3aHATHE)

Mp/

1.4 00630p 3a/1aHK PAKTHKH. 13 OIIK-3 TK-1 J1.1J11.2 J11.3
[IpoBenenue i NPaKTUKAHTOB MHCTPYKTaXKa 10 TEXHUKE MK-3 TIK-4 T1IK- | JI1.4J12.1 JI2.2
Oe3omacHOCTH. 5 IIK-6 TIK-7 J12.3 J12.4 J12.5
V3y4enue u aHAIH3 IUTEPATypHI 110 TUCHUIDIMHAM, Ha
KOTOPBIX OCHOBBIBACTCSI MPAKTUKA (CAMOCTOSTEIbHAS
pabota)

/Cp/

1.5 WupuBuayanbHOe KOHCYIbTHpoBaHue /H/ 2 OIIK-3 OIK-5 | JI1.1J11.2J11.3
IK-1 [IK-2 TIK- | JI1.4J12.1 J12.2

3 [1K-4 I1K-5 J12.3712.4 J12.5

I1K-6
Kon Cemectp
HanMeHoBaHHe pa3/iejioB H TeM /BHI 3aHSTHSI/ Yacos | Kommerenmun Jluteparypa
3aHATHA / Kypce

2.1 Ipoxoxaenne npakTuku /Pazmen/ 0 0

22 Tema 2. 3HAKOMCTBO C OpraHu3aIueii-6a30# MPAKTUKH 5
(opraHuzanusIMHu-0a3aMu TIPAKTHKH )

23 XapakTepuUCTHKa OpraHU3aUU-6a3bl PAKTUKH 46 OITK-3 TIK-1 JI1.1J11.2 J11.3
(mpaxtuueckoe 3austue) /Ip/ MK-3 TIK-5 TIK- | JI1.4J12.1 J12.2

6 J12.3712.4 J12.5




Kon Cemectp
SAHSTHSI HaunmeHoBaHue pa3/1e/ioB U TeM /BU/I 3aHATHS/ / Kype Yacos | Komnerenuun Jlutepartypa
24 Tema 3. M3yuenue cocTaBa ynpaBleHYECKMX JTOKYMEHTOB 5
25 C60p IMIUPHUYECKOTO MaTephaa I NPOBEISHUS 70 OITK-3 TTK-1 J1.1J11.2J11.3
H3y4YeHHUs cocTaBa M 00beMa JOKyMEHTOB B IK-3 IIK-5 TIK- | JI1.4J12.1 J12.2
opraHu3zanun-6ase npaktuku(mpakTadeckoe 3anstue) /TIp/ 6 J12.3 J12.4 J12.5
2.6 Tema 4. Ananu3z paboTbl C JOKyMEHTaMU 5
2.7 H3yueHue nopsuka paboTsl ¢ JOKyMEHTAMH B 70 OIIK-3 IIK-1 J1.1 J11.2J11.3
opranuszain-6ase npakTuku(npakTuyeckoe 3austue) /TIp/ MK-3 TIK-5 TIK- | JI1.4J12.1 JI2.2
6 J12.3J12.4 J12.5
Kon HaumeHnoBanue pa3aeyoB H TeM /BUJ 3aHATHS/ Cemectp Yacos | Komnerenuun Jlureparypa
3aHATHSA pasa A / Kype 1 paTyp
3.1 3akmounTeabHbIH 3Tan /Pazen/ 0 0
32 Tema S. AHanu3 pe3yabTaToB IPOU3BOJCTBEHHON MIPAKTUKU 5
33 [ToAroTOBKa OTYETA MO NPAKTHKE (IIPAKTHYECKOE 3aHATHE) 24 OITK-3 TTK-1 J1.1J11.2 J11.3
Mp/ IK-3 [IK-5 TIK- | JI1.4J12.1 J12.2
6 J12.3 J12.4 J12.5
34 [ToAroTOBKa OTYETA MO NPAKTHKE (CEMUHAPCKOE 3aHATHE) 40 OIIK-3 OIIK-5 | JI1.1JI1.2J11.3
/Cp/ IK-1 IIK-2 TIK- | JI1.4J12.1 J12.2
3 [1K-4 TIK-5 J2.3J12.4 J12.5
ITK-6 IIK-7
3.5 Tema 6. Iloaroroska k aupdGepeHIupoOBaHHOMY 3aUeTy 5
3.6 PacreuaTka oTueTa 1o nmpakTUKe (CaMOCTOATENbHAs paboTa) 4 OIIK-3 TIK-1 JIT.1JI1.2 J11.3
/Cp/ IK-3 TIK-5 TIK- | JI1.4J12.1 J12.2
6 JI2.3712.4 J12.5
3.7 Tema 7. toroBast KOH(pEpPEHIIHS O Pe3yJIbTaTaM ydeOHOM 5
MPAKTHKH
3.8 [ToArOTOBKA BBICTYIUIEHHS Ha HTOTOBYIO KOH(MEPEHIMIO 10 OITK-3 ITK-1 J1.1J11.2711.3
(mpaxtuaeckoe 3ansaTue) /I1p/ IK-3 IIK-5 TIK- | JI1.4J12.1 J12.2
6 J2.3J12.4 J12.5
3.9 IMToaroToBka BBICTYIUICHHS Ha HTOTOBYIO KOH()EPEHIINIO 16 OIIK-3 IIK-1 JI1.1J11.2 J11.3
(camocrositenbHas padota) /Cp/ MK-3 TIK-4 TIK- | JI1.4J12.1 J12.2
5 TIK-6 TIK-7 JI2.3712.4 J12.5
Kon HanmeHoBaHHe pa3/iejioB H TeM /BHI 3aHATHS/ Cemectp Yaco | Kommerenmmun Jluteparypa
3aHATHSA pa A / Kype I paryp
4.1 3auéT ¢ omenkoii (5 Kypce) /Paznen/ 0 0
4.2 Tema 8. [TPoMeXyTOUYHEIH KOHTPOIb 5
4.3 [TpoMeskyTOUHBIH KOHTPOJIb /3auéTCON/ 9 OIIK-3 TTK-1 J1.1J11.2 J11.3
IMK-3 [IK-5 TIK- | JI1.4J12.1 J12.2
6 JI2.3712.4 J12.5

6. PYKOBOJICTBO ITPAKTHUKOM




Jlns pykoBOJCTBAa NPAaKTUKONW Ha3HA4YaeTcsd PYKOBOAMTENb IMPaKTHKH OT VHCTHUTyTa M3 dYHCIA JIMI, OTHOCSIIUXCS K
pohecCOPCKO-NPENoaBaTelIb.ckoMy cocTaBy Kadeapbl OHMOIMOTEeYHO-MH()OPMALIMOHHONW JEATEIbHOCTH, JOKYMEHTOBEACHHSA U
APXUBOBEIICHHUS.

PyxoBonutens npaktuku oT MHcTUTyTa:

- coCTaBJIsIeT TpadyK MPaKTUKH Ha CIEeNyIOIUi yueOHbIi rog B Mae TeKkyuero yueonoro roga (Ilpunoxenue 1);

- cocTapisieT pabounii rpaduk (Tu1aH) nposeaeHus npakTuku ([Ipunoxenue 2);

- pa3pabaTbIBacT HHINBHIYAIbHbIE 3aaHHUS IS 00yUarONINXCs, BEITOTHAEMEIEe B ieprox npakTtuku ([Ipumoxenue 3);

- IPOBOAUT YCTAaHOBOUHYIO KoH(peperuuro (IIpunoxenue 4);

- yyacTByeT B pacmpeleleHuu oOydarommxcs mo paboyuM MectaM M BuaaM pabor. B ciyyae MHIMBHIyaJIbLHOTO
NpUKpEeIUIeHnsT K 0a3e MpaKTHKH Ha OCHOBAHHH 3aKJIIOYEHHOTO HWHAWBHIYaIbHOTO IOTOBOpa, OOydJaromuiics o0s3aH HE IO3THEE,
YeM 3a MeCSIl A0 Hadaja IPAKTUKH IPENOCTAaBUTh PYKOBOAUTETIO MPAaKTHKH OT VIHCTHTyTa WHIWBHOYadbHBIA JOTOBOP O
MPOXOXKIEHUH NPAKTUKK MOINHMCAHHBIN NpUHUMAalouleld opraHuzanuei. VHAMBUAyalbHBIA JOTOBOP cocCTaBisieTcss 1o (opme
THIIOBOTO ZIOTOBOpA ¢ BKIroYeHHeM B Hero @O obyuaromierocs-npakTHKaHTa;

- OCYIIECTBIICT KOHTPOIb 3a COOJIONCHHEM CPOKOB TIPOBENCHHS IIPAKTHKH M COOTBETCTBHEM €€ COJCpIKaHHS
TpeboBanusM, ycranoBineHHsIM OITOIT BO;

- OKa3bIBa€T METOANYECKYIO TIOMOILb OOYUYarOLIMMCS ITPU BBIMOIHEHUH UMM UHIUBUAYaIbHBIX 3aJaHUMH;

- corylacyeT ¢ PYKOBOAMTEIEM IIPAKTHKH OT OPTaHW3aI[M COBMECTHBIM paboumii rpaduk (IIaH) MPOBEICHUS MPAaKTHKH
(ITpunoxernne 11)

- OIIGHHBAET Pe3yJIbTaThl IPOXOXKICHUS MPAKTUKU 00yUJarOUUMUCS;

- oopMIISIET OTYET 10 pe3yibTaTaM MpoxoxaeHus npakTuku (IIpunoskenue 5) M NpeaIoKeHHs MO COBEPLICHCTBOBAHUIO
OpTaHM3aIMN U TOPSAKY MPOXOXKICHUS MPAKTHKH (IIPH HEOOXOANMOCTH);

- paspabatbiBaeT mpoekTel gorosopos (Ilpmmoxenme 6) U comacyeT HUX C MPeACTaBUTENSIMH  OpraHM3aIM,
OIIpeJIeNICHHBIX B KauecTBe 0a30BbIX MECT JUIsl TPOBE/ICHNUS PAKTHKH.

PykoBoanTens MpakTHKH OT POQITEHON OpraHu3aIuu:

- COTJIaCOBBIBACT MHAWBHUIyaNbHBIC 3aJaHUS, COIEPKaHUE U TUIAHUPYEMBIC PEe3yJIbTaThl IIPAKTHKHY;

- IpelocTaBiIsAeT paboune MecTa 00yJatoIIMCS;

- obecrieunBaeT 0€30MACHBIE YCIIOBHUS NPOXOXKICHUS NPAKTHKUA OOY4YarolIMMCSs, OTBEUAIOIINE CAHWUTApHBIM IpaBWIaM H
TpeOOBaHMAM OXpaHBI TPYa;

- TPOBOAMT HHCTPYKTaXX OOYHAIOIIMXCSA IO O3HAKOMIIEHHIO C TpeOOBAaHMSAMH OXpaHbl TPyAa, TEXHHKH O€30IacHOCTH,
HOXKapHOH 0E3011aCHOCTH, a TaAKXKe NMPaBUIAMH BHYTPEHHETO TPYAOBOTO pacIopsiIKa.

O0s13aHHOCTH 3aBeTyIONIEr0 Kadeapsl 0 OPraHU3aIH U TPOBEICHUIO TPAKTHKH:

- TOATOTOBKA MPEACTABICHUS B y4eOHO-METOAMYECKOE YIPaBIEHHE, C yKa3aHHEM pacHpeniesieHus OOyJarolMXcs IIo
0a3aM MpakTUK U pyKoBoguTeNs mpakTuku oT Mucturyta (IIpunoxxenue 7)

CBEICHMH JUIS IPOEKTA NPHKa3a O paclpeielIeHNN 00yJaromuxcst Mo 6a3aM IpakTHKY;

- OpraHM3aIys IIPOBEICHHS YCTAaHOBOYHON KOH(EPEHIWH MO TPAKTHUKE IS OO0YJaIOIIMXCS C yYacTHEM PYKOBOIUTEIS
MpPaKTHKH;

- BHECEHHE NPEIOKEHUIT 0 pacipeieleHH 00yJaroliXcsl Ha MPaKTUKY.

IMpunoxenus 1-7, 11 (o6pa3usl popM TOKyMeHTOB) cM. B [IpumoxeHuH.

7. POHJ OIEHOYHbBIX CPEACTB

7.1. @opMbI OTYETHOCTH MO MPAKTHKE

OOyuatonyecs, pu MPOXOXKICHUN PAKTHKH, 0053aHbI:

- BEIITOJIHATH BCE 3aaHMUS, IPEAYCMOTPEHHbIE IPOrPaMMO TIPAKTHKH;

- BECTH y4eT cBoell pabOThI M CBOEBPEMEHHO OTYUTHIBATHCA O €€ BHIIOIHCHHUH,

- 3aII0JIHATH OTYETHYIO JOKYMEHTALMIO.

K 3ammre npakTHKH JOIMYCKAalOTCsA OOydaloliMecsi, CBOCBPEMEHHO M B IIOJHOM OOBEME BBHINONHUBIINE 3aaHUS
MPaKTHKH, B YKa3aHHBIE CPOKH NTPEACTABHUBINNE BCIO OTYETHYIO JOKYMEHTAIIHIO.

3ammra MpakTUKWA MPOU3BOAUTCS OOydYaromuMcsl Ha UTOTOBOM KoH(pepeHmu. Jlokian oOyyaromerocst (yCTHBIH OTYET) Ha
3aIIUTe IPAKTUKH BKJIIOYAET: OIMCAHUE BBINOJHEHHONH pPa0OTBl C KOJMYCCTBEHHBIMM M KAueCTBEHHBIMH XapaKTEPUCTHUKAaMH,
COOTBETCTBHE 00BEMA M COIEPKAHMS PAOOTHI 3aJaHHSAM IIPAKTHKH.

Jlo maTel TpOBEAEHHSA HTOTOBOM KOH(EPEHIMH (3alIUTHl MPAKTHKHA) OOYYarONIIHecs NPEeNOCTABIAIOT PYKOBOAUTEIIO
NpaKkTUKK OT MHCTUTYTA ClleyIoIe OTYEeTHBIC JOKYMEHTHI:

1. Juenuk mnpaktukd (Ilpunoxenwe 8). JIHEBHMK NpakTHKM B 00sS3aTENbHOM IOpsAAKe OGOpMIETCS
oOygatommumucss o9HOW (opMbel oOydeHms. [lnsa oOydarommxcs 3a09HOM (opmbl oOydeHHMs oQopMIIeHMS JHEBHHKA IPAKTHKU
ABJIAETCSA HE0OS3aTeIbHBIM;

2. Orvyer o npoxoxaeHun mpaktukd (IIpumoxkenne 9). OTYET O MPOXOKICHUU MPAKTHKH B 00S3aTEIBHOM MOPSAKE
oopmiseTcs: 00ydaromMMIICS OYHON B 3209HON (opM 00ydeHHS.

3. XapaKTepucTUKa ¢ MeCTa IPaKTUKHU.

[Mpuoxenue 8 (0Opa3ubl HopM TOKYMEHTOB) cM. B [IpritoxeHuH.

7.2. IlokazaTean u KPUTEPUHA OUCHUBAHUSA KOMIIeTEeHIM A

PCS’yJ’IBTaTBI MIPaKTUKH OLICHMUBAKOTCA 3a4C€TOM (C OHCHKOﬁ), KOTOpLIfI NPpUHUMACTCA PYKOBOAUTECIEM IMNPAKTUKU OT HHCTUTYTA B
YCTAHOBJICHHBIC JOCKAHATOM CpPOKHM B paMKax HUTOTOBOM KOH(bepeHHI/II/I 0 TMPAKTHKE. PeByJ’ILTaTLI MMPOBCACHUA HTOTOBOM



KOH(epeHIUH MO IpaKTuke opopmisitoTes npotokoaoM (IIpumoxenue 10).

OOmye KpUTEpHH OLICHKH OTBETOB CTYICHTOB!

OreHKa «OTIMYHOY» BBICTABISAECTCS O0YYAIOIIEMYyCsl, €CI OH IPHHUMAT aKTHBHOE YYacTHE B HTOTOBON KOH()EPEHLUH IO MPAKTHUKE,
JlaBaJl IIOJIHbIE, Pa3BEPHYTHIE OTBETHI HAa BOIIPOCHI, OTPAKAIOIINE KaK 3HAHUS

TEOPETHYECKOr0 MaTepuala Mo TeMe, TaKk U MHEHHE CTyJEeHTa Mo MmpeanokeHHol Tteme. bonee 95% BbimonHeHMs 3aaHUi NPaKTHKA
U OTBETOB HA BOIIPOCHI.

OLeHKa «XOpOII0» BBICTABISETCST 00yYalOMEMyCsl, €CJIM OH IIPUHMMAaJ aKTHBHOE Y4acTHE B MTOTOBOM KOH(EPEHLHH IO MPaKTHKE;
JIaBayl pa3BepHYTHIE OTBETHI Ha BOIPOCHI C HEOOIBITMMH HETOYESTaMH.
Bonee 85% BeImoNHEHNS 3aJaHNI IPAKTHKHA H OTBETOB HAa BOIIPOCEHL.

Ornenka «YHOBJICTBOPHUTCIIbHO» BBICTABJIACTCS 06yqa}0meMyc;1, €CJIM OH HC NPpHHHUMAJl aKTUBHOC Y4YaCTHC B HUTOTOBOM I(OH(bepCHI_II/II/I
IO MPAKTUKE; JaBaJl OTBETHI HE HAa BCE BOITPOCHI. OTBeTH HA BOIIPOCHI ObLIN KpaTKUMH, HCAPryMCHTUPOBAHHBIMHU.

Bonee 75% BeImoNHEHMS 3aJaHU IPAKTHKKU U OTBETOB Ha BOIIPOCHL.

OHCHKa «HCYOOBJICTBOPUTCIIBHO» BBICTABJIACTCSA 06yqa}0meMyc;{, €CJIM OH HC IMpPHHHMAJl AaKTHBHOC YYaCTUC B HTOTOBOM

KOH()EpEeHINH 10 TIPAKTHUKE; HE OTBEYANI Ha BOIPOCHL.
Menee 75% BBINONHEHUS 3aJaHUI IPAKTUKU U OTCYTCTBHE OTBETOB Ha BOIPOCHI.

ITpumnoxenns 10 (o6pa3mps! popm nokyMeHTOB) cM. B [IpunoxeHnn.

8. METOJIMYECKHUE YKA3AHUA OBYYAIOIIIUMCH 1O BBIMTOJHEHHUIO CAMOCTOSATEJBHON PABOTHI

9. YYHEBHO-METOINYECKOE U THO®OPMAIIMUOHHOE OBECIIEYEHUE NPAKTUKHU

9.1. Pexomenayemas Jiureparypa

9.1.1. OcHoBHas JuTEpaTypa

ABTOpBI, COCTaBUTENU 3arnaBue W3narenscTBo, roj
JL.T | Iknsap M. @. OCHOBBI HAYYHBIX HCCIICIOBaHHN: yaeOHOE TTOCO0HE Mockga: Jamkos u K°, 2019
JI1.2 | Mengenesa O. B. OQopMIIeHHE OPraHU3aLMOHHO-PACTIOPSIHTENBHBIX Mocksa, Bepnun: JlupexT-
JIOKYMEHTOB: KypC JIEKLIUH Menma, 2018
J1.3 | Tempuapos A. [, ApxuBosezieHne: yuebHOe ocodue Mocksa: Jamkos n K°, 2018
JI1.4 | Apacnanosa B. A. JlokyMeHTannoHHOe o0ecTieueHNe YIpaBIeHUs: yueOHO- Mocksa, bepnun: Jlupexr-
MIpaKkTUIecKoe mocodue B cxemMax, Tabnuuax, oopasuax: Menma, 2020
yueOHoe rmocobue
9.1.2. lonoJHuTeAbHAS TUTEpATypa
ABTOpBI, COCTaBUTETHN 3arnaBue WznarenscTBo, roj
JI2.1 | Apacnanosa B. A. JlokyMeHTallMOHHOE o0ecTieueHne yIpaBIeHus: yueOHo- Cypryt: CypI'TlVY, 2019
MIPaKTHYECKOE TI0COOUe B cXeMax, Tabaunax, oopasmax
JI2.2 | Ka6amos C. 10., JleToIpon3BOACTBO M apXUBHOE JIEJI0 B TEPMHUHAX U Mocksa: ®JIMHTA, 2018
ActannuspoBa U. I'. | onpenenenusx: yueOHoe mocobue
JI2.3 | CmupuoBa T H. IIpoexTrpoBaHUE HNEKTPOHHBIX CUCTEM YIPABICHUS Mocxksa: MockoBckuil
JOKYMEHTO000POTOM: MPAKTUKYM II0 Kypcy: yueOHOe mocodne rOCyIapCTBEHHBIN
YHHUBEPCUTET SKOHOMHUKH,
CTAaTHCTHKH M HHPOPMATHKH,
2004
J2.4 | Munun U. B., 3amuTa KOHpUICHINATEHOU HH(DOPMAIH TIPH SJICKTPOHHOM HoBocubupck:
Munun O. B. JOKyMEeHT0000poTe: yueOHoe Tocodue HoBocubupcknit
rOCyAapCTBEHHBIN
TEeXHUUYECKUI YHUBEPCUTET,
2011
JI2.5 | 3arpait H. I1., Opranuzanus Hay4HbIX UCCIIeI0BaHuil: yueOHoe mocodue Taranpor: FOxHbIi
Kupuuenko U. A. (enepabHBI YHUBEPCUTET,
2016
9.3.1 IlepevyeHsb NpOrpaMMHOro odecrneyeHust
9.3.1.1 | Microsoft Windows
9.3.1.2| Microsoft Office 2010
9.3.1.3| Adobe Creative Suite 6 Master Collection




93.14

Libre Office

9.3.1.5

AIMP

9.3.1.6

Windows Media Classic

9.3.1.7

Chrome

93.1.8

Kaspesky Endpoint Security

9.3.1.9

OpenOffice

93.1.1

Acrobat Reader

9.3.1.1

NVDA

93.1.1

Steinberg Cubase Pro 8

93.1.1

Finale 2014E Academic

93.1.1

SunLight Suite

93.1.1

Open Broadcaster Studio

93.1.1

MuseScore

9.3.2 llepeyens npoecCHOHATBHBIX 023 TaHHBIX U HHGOPMAIHOHHBIX CNIPABOYHBIX CHCTEM

93.2.1

BJI Onexrponnas Cucrema «Kynbrypa»

9322

T'apanT

9323

IMonHoTekcToBast 6a3a nanHbx Web of Science u Scopus

9324

OBC JIAHb

9.3.25

OBC «YHuBepcuTeTcKas ONOINOTEKa OHIIANH»

9.3.2.6

9BC «M3narenbcrBo [lnanera My3bIkn»

93.2.7

Web MPBUC XabapoBckuii rocy1apCTBEHHBIH HHCTUTYT UCKYCCTB H KyIbTYPHI (3ICKTPOHHBINA KaTauor)

9328

OnextponHo-6ubmoreunas cuctema ®I'BOY BO «XT'HK». ®I'BOY BO «XTUK»

9329

Enunoe okHO nocTyma K 00pa3oBaTenbHBIM pecypcaM. DnektpoHHas oubnuoreka. DIAY T'HUN UTT «Uudopmukay,
MunucrepcTBo 00pa3zoBanus U Hayku PD

9.3.2.1| ®enepanbHblii HeHTp HHOOPMALIMOHHO- 00pa3oBaTenbHbIX pecypcoB, OTAY T'HUU UTT «upopmukay
0
9.3.2.1| eLIBRARY.ru — Hay4nas snekrpoHnas 6ubianoTexa

93.2.1

EnnHoe 0KHO JoCTyma K 00pa30oBaTeIbHBIM pecypcaM. DICKTPOHHAs OHOIHOTEeKA

93.2.1

DenepanbHBIN HEHTP HHGOPMATMOHHO-00pa30BATEIBHBIX PECYPCOB

10. BOCITUTATEJIBHAS PABOTA




Bocmuranue o0y4aromuxcsi MpU OCBOCHHH HMH OCHOBHBIX MPO(ECCHOHAIBHBIX 00pa30BaTENbHBIX IpOrpaMM (namee —
OIIOII) ocymecTBasercss Ha OcHOBe pabodell NpOrpaMMbl BOCIMTAHMS W KAJICHAAPHOTO IUIaHA BOCIMTATEIbHON paboThI,
BKItodaeMbIx B OITOII.

Ilers BOCIHTAaTeNBHOI pabOTBI — CO3JAHUE YCIOBUHM M AaKTUBHOM JKU3HEHEATEIBHOCTH OOydYaloImuxcs, WX
TPaXAaHCKOTO  CaMOOMpeJeNeHus, Npo(ecCUOHATbHOTO CTAHOBICHHMS M HMHAMBUIYalbHO-THYHOCTHONH caMopeanu3allid B
CO3UJATENBHON JIESATENbHOCTH AN yJOBICTBOPEHMS HOTPEOHOCTEH! B HPAaBCTBEHHOM, KYJIBTYPHOM, HHTEIJIEKTYalbHOM,
COITMATBHOM H TIPO()eCCHOHATEHOM Pa3BUTHH.

3agaud BOCHUTATENBHOM pPAabOTHI: pa3BUTHE MHPOBO33PEHUS M aKTyalM3allMs CHUCTEMBI 0a30BBIX LIEHHOCTEH JHYHOCTH,
npHoOIIEeHHEe K OOIIEYeIOBEYECKMM HOPMaM MOpPald, HAIMOHAJIBHBIM YCTOSM M aKaJeMHYECKUM TPAIMLMAM; BOCIHTaHUE
YBOXEHHUS K 3aKOHY, HOpPMaM KOJUIEKTUBHOM O>KHU3HH, pa3BUTHE TIPAKAAHCKOM M COLHUAIbHONM OTBETCTBEHHOCTH; BOCIIUTAHUE
MOJOXKUTEIFHOTO OTHOIICHHS K TPyAy, (opmMumpoBaHME KyIbTYypsl M JTHKH MPOo(ecCHOHATBHOro oOmmeHus; (opmMupoBaHUe
JUYHOCTHBIX ~Ka4ecTB, HEOOXOMUMBIX i1 JI(P(YEKTUBHOM MNpodecCHOHANBHON JIeATeNbHOCTH; BOCIUTAHUE BHYTpEHHENH
HOTPEOHOCTH JIMYHOCTH B 370POBOM 00pa3e >KM3HHM, OTBETCTBEHHOIO OTHOLICHHMS K HPHPOJHOM M COLMOKYJIBTYPHOH Cpele;
TIOBBIIIEHHUE YPOBHS KYJIBTYPhI O€30I1aCHOTO TIOBEICHHUS.

Ocobennocta u Tpagunuu HHCTHTyTa 00YCIOBIMBAIOT CIIAYIONIME OCHOBHBIC HANpPABICHHUsS BOCIMTATENBHON pPabOTHI:
NaTPHOTHYECKOE, TPAKAAHCKOE, JyXOBHO-HPABCTBCHHOE, KYJIBTYPHO-TBOPYECKOE, HAay4YHO-00pa3oBaTelibHOE, NPOQEcCHOHAIBHO-
TPYZIOBOE, BOJIOHTEPCKOE (IOOPOBOIBYECKOE), IKOIOTHUECKOE, (pHu3ndeckoe. Buapl mesTensHOCTH 00ydaronixcss B BOCIHTATEIbHON
cucreMe 00pa3oBaTeIbHOW OpraHU3alUM: IPOEKTHAs JEATeNBHOCTh (KaKk KOJUICSKTHMBHOE TBOPYECKOE JIENI0), BOJOHTEPCKAs
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTebckas U HaydHO-HCCIeNoBaTeNnbcKas AeATeIbHOCTb, JOCYroBas, TBOpUECKas M COLHUAIBHO-
KyIbTypHas AEATEIBHOCTb U JIP.

BocmraTenpHBIN TOTEHIMAN y4eOHO-HCCIIENOBATEIbCKOH W HayYHO-HCCIICAOBATENILCKON NESATENEHOCTH pealn3yeTcs B
IpoLecce pa3sBUTHSA HCCIEHOBATEIBCKON KOMIIETEHTHOCTH OOYdYaroIUXcs Ha MPOTSHKEHMH BCETO Cpoka WX oOydeHus B MHctutyrte.
Pe3ynbraThl CTyaeHUYECKOH Hay4YHO-MCCIIEOBATEIbCKON JEATENBHOCTH INPOXOAAT anpodaluio B paMKaX Hay4YHBIX M Hay4HO-
MPaKTHYECKUX KOH(EpEeHIHH pa3IgHoOro ypOBHS, B T.4. KOH(epeHIni, OpraHn30BaHHEIX THCTHTYTOM.

ConnanbHO-KyJIbTypHass M TBOpUYECKas [ESATENFHOCTh OOYYAIOMMXCS peanu3yeTcs INpH OPraHU3allid M IPOBEACHUH
3HAUUMBIX COOBITUH M MEpONPHUIATUH  TPaKTAHCKO-NATPUOTUUECKOH, HAay4HO-UCCIENOBATENbCKOM, COLHMOKYJIBTYPHOH |
(M3KYIBTYpPHO-CIIOPTUBHOM HAIpaBICHHOCTH. Buabl TBOpUYECKOH JeATEeNbHOCTH oOydaromuxcs B IHcTHTyTe: My3bIKalbHOE
TBOPYECTBO, XOpeorpadhuuecKoe TBOPUECTBO, TeATPAIFHOE TROPUECTBO, HAYYHOE TBOPUESCTBO, MEIUAIIPOEKTHI U JP.

BononTepckass  fesATENbHOCTh OOYYalOMMXCS — INUPOKMH KPYr HAmpaBiACHUII CO3MJATENbHON  JesITeNbHOCTH,
BKJIIOYAIOIMI pa3nuuHble (GOpMBI IpakaaHCKoro ydactus. [lo uHuumatuBe oOydaromuxcs M HPH HMX AKTUBHOM YYacTUH B
WHCTHTYTE OCYIIECTBIIAET CBOIO JEATEIFHOCTE TOOPOBOIBUECKHI OTPSIIT «MBD».

Peanuzanuro Paboueil mporpaMMbl BOCIHTaHHSI IIOMOTAaeT O0ECIeurnBaTh B3aMMOJACHCTBHE C Pa3IHMYHBIMHU COIMATHHBIMH
UHCTHTYTaMH, CyObekTamu BocmnuTaHua. Ocoboe 3HaueHHe I BOCIMTATENBHOIO Ipoliecca MMeeT OpraHH3alis MPaKTHYecKoit
JEATENBHOCTH OOYYAaIOIIMXCSl C ILENbI0 pasBUTHS NPO(PECCHOHANBHBIX KOMIETCHIMH B YCHOBHSAX MHCTHTYTa M TPOQHIBHBIX
YUPEKACHUHN U OpraHu3anui.

11. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHE ITPAKTUKHA

AynuTtopus Haznauenue Ob6opynoBanue IIporpammuoe
obecrieueHne
TTomemenue s CrnenuanusupoBanHass mebens Ha 25 | Microsoft Windows
CaMOCTOSITENILHOM paboThI HOCaIOYHBIX AIMP
(auTaATHHBIHN 3271 OUOTHOTEKH) mecT  (cTonmbl, CTynbs, kHWkHBIE | Kaspesky Endpoint
mKager), Security
TEJIEBU30D, KHIKHBIH u | OpenOffice
209 JOKYMEHTaJIbHBIN ¢oHa. | Acrobat Reader

INepconanpHBIe KOMIBIOTEPH! (9 WT.) ¢ NVDA
NOAKIIOUeHHeM K cetd «MHTepHeT» U
JOCTYIIOM

B OJJEKTPOHHYI0  HH()OpMannOHHO-
00pa3oBaTeNbHYIO CPELy By3a.




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre

VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMHHAPCKOTO THTIA, TPAKTUICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
TPYTIIOBBIX H UHIUBUIYaJTbHBIX MIPEeTIoIaBaTes, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. [epconanbHbIe KOMTIBIOTEPHI (B
JlabGoparopus Konuuectse 11

309

HH(POPMAMOHHBIX TEXHOJIOTHI
(;maboparopwsi, ocHaICHHAS
11a00paTOPHEIM
000pyI0BaHHEM)
(KOMIBIOTEPHBIN KIIACC)

IIT.) C TOJKIIOYCHHEM K  CETH
«HTEepHETY N

JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHO-00Pa30BaTEIbHYIO
cpeny By3a, udposast

HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieueHneM). JleMoHCTpannoHHOE
obopynoBaHue (MyTbTUMEIUIHBIH
IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOPA, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO
KOMITBIOTEpA) U

y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

122

ITomemenue 1t XxpaHeHus U
IPO(PUIAKTHIECKOTO
00cyXKUBaHHs y4€OHOTO
00opyI0BaHUs

Crenmanm3upoBanHas Mebenp Ha 1
pabouee

Mecto  (mkag, CTeIUIaxX,  CTYJIb,
CTOJIBI).

IlepconanbHblii KOMIIBIOTED B
Konmuyectse 1 mT.

C NOAKIIOYEHHEM K ceTH «VIHTepHeT»
u

JOCTYIIOM B IEKTPOHHYIO
HHPOPMAMOHHOOOPa30BaTEIEHY IO
cpely By3a.

Microsoft Windows
Microsoft Office
2010

Kaspesky Endpoint
Security

12. OCOBEHHOCTH OBYYEHHSA HHBAJIMJIO0B U JINI] C OTPAHUYEHHBIMHA BO3MOXKXHOCTAMMU 3JOPOBbS

(OB3)




ITpu ompeneneHUH MeCT TPOXOXKACHUS NPAKTUKU JUIA OOYdYalOIUXCA C OrPAaHHYCHHBIMH BO3MOXKHOCTSMH 3JI0POBBS
(manee — OB3) M MHBAINMAOB YYWTHIBAIOTCS PEKOMEHIAIMU, COACPXKAIIMECS B 3aKIIOYCHHU IICHXOJIOIO-MEIUKO-IIe[arornueckKon
KOMHCCHH, WM PEKOMEHAAIINA MEIWKO-COIMATbHON SKCHEePTU3BI, COIep)Kalliecs B WHIMBHAYAIBHOM HporpamMMe peaOHIuTamnuf
WHBAINAA, OTHOCUTEIBEHO PEKOMEHIOBAHHBIX YCIOBUH U BUIOB TPYIA.

@®opMbI NPOBEICHUSI NPAKTHKM 1UIsi MHBAINAOB M jul ¢ OB3 Moryr OBITH yCTaHOBIEHBI C y4eTOM OCOOCHHOCTEH HX
HCUXO(HU3UUECKOTO PA3BUTHSL, HHIMBU/TyaJIbHBIX BO3MOXKHOCTEH U COCTOSIHUS 3/10POBBSI.

B mpomecce TPOXOXKICHHS TPAKTHKA W OCYIISCTBICHHSA TPOIEAYp TEKYIIETO KOHTPOJII YCIIEBAEMOCTH W
OPOMEXYTOYHOH aTTecTaluu uHBamUIoB u mun ¢ OB3 mpumensioTcs amantupoBaHHblE (OPMBEI OOYYEHHS C  Y4EeTOM
WHMBHIYaJbHBIX ICUXO(HU3NOJIOTHYECKHX 0COOCHHOCTEH.

Obyuenne mun ¢ OB3 w WHBaMMIOB OpraHm3yeTrcs Kak COBMECTHO C JPYTHMH OOYYaloIIMMHUCS, TaK H IO
UHIUBHAyadbHOMY y4eOHOMYy ImaHy. s chmaum pasauyHbIX (OPM INIPOMEXKYTOUHOH aTTecTalWH, a TakkKe JUIS IPOBEICHU
UTOTOBOM KOH(EpEeHLMH M0 MNPaKTHKE B HMHCTHTYTE CO3JaHbl HEOOXOANMMBIE YCIOBHS JUI OKa3aHWS TEXHUYECKOH IOMOIIH
WHBAJIMJaM M JIMLIAM C OIPaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbSI (IIPH HEOOXOIMMOCTH MOXKET OBITH JIOIYIICHO IPHCYTCTBHE B
ayIUTOPUHU aCCUCTEHTOB, COMPOBOKIAIOMIIX JIUII, COOAKH-TIOBOJIBIPS U T.I1.).

Ooyuaronuecst 3 4ncina uHBaNUAOB U yui ¢ OB3, mpu HeoOXoanMocTH, MOTYT OBITh OOECHEUCHBI 3JIEKTPOHHBIMH H
HEeYaTHBIMH 00pa30BaTENbHBIMU pPECYpCcaMH C YYETOM HMX MHIMBUAYaIBHBIX INOTpeOHOcTel. [l peanusanny JOCTYHHOWH Cpembl
pH HEOOXOAMMOCTH B YYeOHOM MpoIecce MOTYT OBITH 3aJeHCTBOBAaHBI JOKyMEHT-KaMepa JJIs YBEIHMYCHUS TEKCTOBBIX (pparMeHTOB
U M300pakeHHi (U1 JHI] ¢ HApPYIICHUSMH 3pEHHS) U NEePEeHOCHAs WHAYKIHMOHHAs CHCTeMa Ui ciabocusimamux «Mcrok» A2 co
BCTPOEHHBIM ILIEEPOM — 3ByKOBBIM HH(POPMATOPOM.

OBC «YHuBepcuTeTcKas OMOJNMOTEKa OHJAWH» mpenoctaBiseT obOydarommmcs ¢ OB3 (o 3peHHIo) psii BO3MOXHOCTEH
s obecriedeHnss 3G QGEKTUBHOCTH mponecca oOydeHus. [Ipw gTeHMM MacmTa®d CTpaHUIBEI CaliTa MOXKHO YBEIHYHTh C MOMOIIBIO
CIEUATBHOrO 3HAa4YKa Ha TJIABHOHM cTpaHuIle. MOXXHO HCHOIB30BATH IOJHOAKPAHHBIA PEXUM OTOOPaKEHHS KHHTH WIN BKJIIOYUTH
03BYYMBAaHHE HENOCPEJCTBEHHO C CalTa IpU IOMOIIM IPOrpaMM SKpaHHOro pocryna (Hanpumep, Jaws , «Balabolkay).
CkaunBacMble (parMeHTH! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHECS THUQIONPOTpaMMaMK IS
TOJIOCOBOTO O3BYYHBAHHS TEKCTOB, MOTYT OBITh 3arpy’XeHbI B TH(QIIOIUIEEPHI, a TaKKe CKOMMPOBAHBI Ha JII000E YCTPOICTBO Ui
KOM(pOPTHOTO YTEHUSL.

CepBuc OBC «llutaTHUK» HOMOTaeT IOJB30BATENI0 M3BJIEYh ILIUTATY M aBTOMATHYECKH (DOPMHUPYET KOPPEKTHYIO
O6ubmMoTrpaMUECKyI0 CCBIIKY, YTO OCOOCHHO AaKTyaJ bHO IS JIMII C OTPAaHHYCHHBIMH BO3MOXKHOCTAMH M OOJerdaer IpoIecc
HAIUCAHUS KypCOBOM MM BBITYCKHON KBaMH(DUKAIIMOHHON paboTHI.

JIns moAroToBKM K 3aHATHAM oOyudaromuecss ¢ OB3 (Mo 3peHHI0) MOTYT HCIOJB30BaTh MOOMIbHOE mpuiokeHue IbC
«JlaHpY, TpemHA3HaYeHHOE JUI1 O3BYYHMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: »SIICKTPOHHBIM, TPHIOKCHHE CKAa4WBacTCS
o0yJaromumMcs CaMOCTOSITENbHO ¢ calta e.lanbook.ru, HeoOxommMoe ycioBue: OBITH 3aperucTpupoBaHHBIM B OBC  «JlaHBY.
Vcnonb3yeTcest cBOOOJHO pacrpocTpaHsiemMas IIporpaMma sKpanHoro joctymna Nvda.

ITonpobHee 00 opraHu3auu JOCTYITHOH CpEIbl CM. COOTBETCTBYIOIIMH pa3[el OCHOBHOH IpodeccHOHAIBHON
00pa3oBaTEILHON IPOTPAMMEL.



