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IMpoduab moaroToBKM
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Pacnpez[e.ﬂeﬂne YacoB JMCHUILIMHBI IO CeMeCTpam

Cemectp
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Henens
Bun 3ansaruii v | pn | vo PII
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bopme
MPAKT.MOJTOTOBKU
Uroro aya. 240 | 240 | 240 | 240
KonrakThas pabora | 240 | 240 | 240 | 240
Cam. pabora 75 |75 |75 |75
Yacel Ha KOHTPOJIb 9 9 9 9
HUroro 324 1324|324 | 324




[Iporpammy cocraBui(n):
KaHo. neo. Hayk, ooy. bopuc Upuna Braoumuposna
cm. npen. Cybepnax Hamanvs Buxmopogna

Pabouas nporpamma npakTuku
IIpousBoacTBeHHAS MPAKTUKA (TEXHOJOTHYeCKAas)

pazpaborana B coorsercTBrH ¢ PI'OC BO:
@denepanbHbIi TOCYAapCTBEHHBIH 00pa30BaTENbHBIA CTAHAAPT BBICIIEro OOpa3oBaHUS - OakajlaBpuaT IO

HarpasieHuto noarotoBku 46.03.02 JlokyMeHTOBeneHNEe M apXuBoBeaeHue (mpuka3 MunoOpHayku Poccun
o1 29.10.2020 r. Ne 1343)

COCTaBJICHA Ha OCHOBaHHNH yqe6Hor0 IIJ1aHa:

«/lokyMeHTOBEICHNE U apXMBOBEICHUE», YTBEPKICHHOIO YYEHBIM COBETOM By3a, Nnpotokos Ne 12 or
23.04.2025 1.

PaGouast mporpamMmma ogo0peHa Ha 3aceanuy Kadeapbl OMOINOTEeUHO-UH(OPMAITMOHHON IeATETLHOCTH,
JOKYMCHTOBCACHUA U apXUBOBCACHUSA

IIporokoi ot 14.05.2025 1. Ne 9
3aB. kadenpoit Kauanosa Enena FOpbeBHa



Buzuposanue PIIII 1uis1 McnioJiIHeHMA B 04epeHOM Y4eOHOM rogy

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHns B 2026-2027 y4eOHOM Toy Ha 3aceJaHUH Kadeapsl

6I/IGJ'IHOTe‘lH0-I/lH(l)OpMaIIHOHHOﬁ AeATEJIbHOCTH, JOKYMEHTOBCACHUN U aPXUBOBCACHUA

ITpoTokon ot 2026r. N
3aB. kadpenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PIIII 1yis1 ucno/iHeHUs B 04epeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2027-2028 yueGHOM rofy Ha 3acegaHuu Kadeapbl

O0n01MoTeYHO-MH(POPMAIMOHHOI e TeJIbHOCTH, JOKYMEHTOBEAeHUS U APXUBOBEICHUS

ITpoTokon ot 2027r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa

Buzuposanue PIIII 1uis1 McnioJiIHeHMA B 04epeHOM Y4eOHOM rogy

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2028-2029 yyeOHOM roy Ha 3aceJaHUH Kadeapsl

6I/IGJ'IHOTe‘lH0-I/lH(l)OpMaIIHOHHOﬁ AeATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBCACHUA

ITpoTokon ot 2028 1. Ne
3aB. kadenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PIIII 1iis1 ucno/iHeHUs1 B 04epeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2029-2030 yueGHOM roy Ha 3acegaHuu Kadeapbl

0nb1MoTeYHO-MH(POPMAIMOHHOI e TeJIbHOCTH, JOKYMEHTOBEAeHUS U APXUBOBEACHUS

ITpoTokon ot 2029r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa




1. IEJIX ITIPAKTUKHA

IMogroroBka ©OakamaBpoB, CIOCOOHBIX BBINOJMHATH INPOM3BOACTBEHHBIC 3aJaud B  CHOyX0ax, 3aHHMAIOIIUXCS
JOKyMEHTAI[MOHHBIM 00ecle4eHHeM yIpaBICHUsL.

3agaun IpOU3BOJCTBEHHON PAKTUKU:

- npuoOpeTeHHE OOYYalOIUMHCSH MNPO(YECCHOHANBHBIX YMEHHH W ONbBITa HPO(ECCHOHATBHOM [ESATENbHOCTH B
npodeccuoHanbHOM cdepe;

- (opmupoBaHne y OOydaroLIMXCs OINbITA AHAJIM3UPOBATH COCTaB YIPABICHYECKHX JOKYMEHTOB, (POPMHUPYIOIIMXCS B
Hporiecce eITeIbHOCTH OPTaHU3aLMH | OIIbITa CAMOCTOATEIBHOT0 O(OPMIICHHUS PAa3IMYHbIX YIIPABICHYECKUX JOKYMEHTOB;

- (opMupoBaHKE y 00YYAIOIIUXCS OMbITa PabOTHl C JOKYMCHTAMH OT MOMEHTA UX CO3[JaHHUS A0 OOCCICUCHHUS XpaHCHUS,
ONBITa AHAM3UPOBATH KAaYECTBO OCYIICCTBICHUS OCHOBHBIX JICIONPOU3BOJCTBCHHBIX ONEpPaldii B YCIOBHSIX KOHKPETHOM
OpraHu3aIlNy;

- (opmupoBaHue y 00y4arOMMXCs ONBITa PAOOTHI O GOPMUPOBAHUIO M OPOPMIICHHE JIET B IETIONPON3BOICTBE;

- (bOpMI/IpOBaHI/IC y 06yqa}0mnxc51 OIIbITa pa6OTBI C JJICKTPOHHBIMU JOKYMCHTAaMH B CB)I U CpCACTBAMH aBTOMAaTH3allUH
JCIONPOU3BOACTBA,

- ¢QopmupoBaHHe y O0OydYaromIMXCS OINBITA AaHAJNM3UPOBATH JJOCTOMHCTBA M HEINOCTATKH CHCTEM JIIEKTPOHHOTO
JIOKYMEHTO000pOTa U (W) MPOrPaMMHOTO 00ecTieueH s, UCTIONB3YIOIETrocs Ul OpraHu3auru paboThl ¢ JOKYMEHTaMH.

2. OIUCAHUE INPAKTUKH

Bupg npakrukm:
[IpousBoacTBeHHAast
®opma npoBeeHNsI NPAKTHKHU:
JTUCKPETHO
Tun npakTuKu:
[IpousBoacTBeHHAsI TPAKTUKA (TeXHOJOrHYecKast (MPOEKTHO-TEXHOJIOTUIECKas))
Cnoco0(b1) mpoBeieHNsI MPAKTHKU:
BBIE3THAS

®opma(bl) OTYETHOCTH N0 PAKTHKE:

- PaGounii rpaduk (ruian)

- CoBMeCTHBIN pabounii rpaduk

- [IpoTokon ycTaHOBOYHOM KOH(pEPEHITNH

- OTUeT 0 NPOXOKACHUHU MIPAKTUKH

- OT3BIB-XapaKTepUCTHKA PYKOBOAUTEIS OT 0a3bl IPAKTUKU
- IunuBuyanbHoOe 3aaHue

- JIHEBHUK IIPAaKTUKU

- [IpoTokon nToroBoii KoH}pepeHInu

3. MECTO IIPAKTUKH B CTPYKTYPE OBPA3OBATEJILHOM ITPOT PAMMBbI

Iuxn (paznen) OIT: b2.B

2.1| TpebdoBaHus K MpeIBAPUTEILHOI MOATOTOBKE 00yYAIOLIETr0Cs:

2.1.1| HoxyMeHTaLHOHHOE 00eCedeHHE FOCy JAPCTBEHHOIO U HETOCYAapPCTBEHHOTO YIIPABICHUS

2.1.2| KorpunernuampHOE AETOIPOM3BOACTBO

2.1.3| KagpoBoe nenonpou3BoJCTBO M apXUBBI JOKYMEHTOB IO IHYHOMY COCTaBY

2.1.4| DIeKTpOHHBINH JOKYyMEHTOOO0OPOT OpraHu3anuu

2.1.5 O6ecnieueHHEe KOMIICKTOBAHHMS , y4€Ta, COXpaHHOCTH M HUCIIO0JIb30BAHUA apXUBHBIX JOKYMCHTOB

2.1.6| Opranuzamys 1 TEXHOJIOTUS JOKyMEHTAIIHOHHOTO 00eCIIeYeH s YIIPaBICHUS

2.1.7| ApxuBoBeneHUE

2.1.8 rOC)/,I[apCTBeHHLIC, MYHUIIMTIAJIbHBIC U BEAOMCTBCHHBIC apXUBBL

2.1.9| Nudopmanmonnsie Texuonoruu B IOY u apxuBHOM Jemne

2.1.10| Hay4uHo-cripaBOYHBIH anmapat apXuBHOTO (hoHAA

2.1.11 | DOEeKTpOHHBIE APXUBBI

2.1.12| Oprasu3amis ceKpeTapcKoro 00CITyKIHBaHHS




JucuuniauHbl (MOAY/I4) U NPAKTHKH, AJ151 KOTOPbIX OCBOCHHUE JAHHOW AUCUMIIMHBI (MOAYJIs1) HEOOX0AMMO KaK
npeaulecTByioiee:

2.2

2.2.1| IIpousBoncTBeHHas MPakTHKA (TIPEIIUIIIOMHAsT)

2.2.2| IloaroToBka k cmade u caada rocyaapCTBEHHOI'0 5K3aMCHa

2.2.3| IloaroroBka k mpoueaype 3aluThl U 3alUTa BBITYCKHOW KBaTH()UKaIUOHHON paboThI

4. KOMIIETEHIIUN OBYYAIOIIEI'OCS, ®OPMUPYEMBIE B PE3YJIBTATE TPOXOXJIEHUSA IIPAKTUKHN

YK-3: CriocodeH ocyliecTBISTh COLUATIBHOE B3aUMO/elicTBHE H Pealu30BbIBAaTh CBOIO POJIb B KOMaH/Ie
3HaTh:

- OCO6CHHOCTI/I, npaBujia 1 IPUEMBI COLITMAJIBHOT'O BSaHMOHCﬁCTBHH B KOMaH/JE,

- 0COOEHHOCTH MOBCACHUS BbIACJICHHBIX I'PYIIIT H}O)Ieﬁ, C KOTOPBIMHU OCYIICCTBIIACT BBaHMOHCﬁCTBHe, YYUTBHIBATh UX B CBOCH
JCATCIBHOCTH,

- OCHOBHBIC TCOPHUH MOTHUBALUH, JIUACPCTBA; CTUIN JINACPCTBA U BOBMOKHOCTU UX IPUMEHCHUS B PA3JIMYHBIX CUTYalUsIX.

YMmers:

- OpraHM30BaTh COOCTBEHHOE COIMAIBHOE B3aUMO/ICHCTBHE B KOMAaH/IC,

- ONpeeTSTh CBOIO POJIb B KOMAaHJIE;

- IPUHAMATh PAIMOHATBHBIEC PENICHUST 1 000CHOBHIBATD UX;

- IJJAHUPOBATh MOCIEA0BATENLHOCTH LIAroB JJIsl JOCTHKEHUS 3aJaHHOTO pe3yJsIbTaTa.

Baagern:

- HaBBIKaMU OpraHu3aiu pa60T1>1 B KOMaHAC I JOCTHXKCHUA 06HII/IX ueneﬁ;
- HaBbIKaMH apryMEHTUPOBAHHOI'O U3JIOKCHU A COOCTBEHHOI TOYKH 3pE€HUsA, BEACHUA JUCKYCCUHN U ITOJICMHUKH.

OIIK-3: Crioco0eH NnpuMeHSITh TeopeTHYecKHe 3HAHUS /I pellieHHs MOCTABJEHHbIX 32/1a4 B 00J1aCTH IOKYMEHTOBE/ICHUS U
apXUBOBeCHUS;

3HaThb:

- TCOPCTUICCKNEC OCHOBBI JOKYMCHTOBCACHUA U apXUBOBCACHU S,
- OCHOBBI ZIOKyMeHTaHHOHHOﬁ JACATCIBHOCTH U apXUBHOTO JI€J1a.

YMmers:

- OHpe,ZICJ'ISITI: COBpeMeHHHe HpO6JIeMI>I HayKI/I nu HpaKTI/IKI/I B O6J'IaCTI/I ,HOKyMCHTOBe,HeHI/IH nu apXI/IBOBe[[eHI/ISI;

- OMpenesATh MPOeCCHOHATBHBIC 3aJa4l B 00JaCTH JOKYMCHTOBEICHHS M apXHBOBEICHUS,

- UCITOJIB30BAaTh MCXaHU3MbI peH_ICHI/Iﬂ IIOCTABJICHHBIX 3a/1a4 B 06J'[aCTI/I }IOKyMeHTOBGJIeHI/ISI nu apXI/IBOBe]IGHI/ISL
Baanern:

- BJIaICTh HAaBbIKaMH ITPUMCHCHHS TCOPCTUUCCKUX 3HAHMI JJI pCUICHUS 3aJa4 B obiact JAOKYMCHTOBCACHUS U
APXUBOBECACHU.

IIK-1: BiageHue 3aK0HOAATEILHOI M1 HOPMATHBHO-METOAUYeCKOI 0230l MH(OPMALIMOHHO-T0KYMEHTALIOHHOIO
obecreyeHNns yIPaBJIeHUsI U APXUBHOIO /1eJ1a, CIOCOOHOCTHI0 OPHEHTHPOBATHCH B MPaBOBOii 0a3e CMEKHBIX 00J1acTeil

3HaTh:

- OCHOBBI TIPABOBE/ICHUS,;
- 3aKOHOJaTeNNbHBIC 1 HOPMAaTHBHO-TIPaBoBEIe akThl Poccuiickoit deneparyu B chepe JOKYMEHTAIMOHHOTO 00ECIICUCHHUS
YIpaBIICHUs, ApXUBHOTO JIea U CMEXHBIX 001acTei;

- HOPMATHBHO-METOANYCCKUE JOKYMCHTBI i HAIMOHAJIBHBIC CTAHIAPTHI B cpepe TOKYMEHTAMOHHOTO 00ECIICYCHUs
yIpaBJICHUs, apXUBHOTO JIeJIa U CMEKHBIX 00JIaCTeH.

YMmern:

- OPUEHTHPOBATHCS B HOPMATHBHO-TIPABOBON M METOAMYECKOMN 0a3e B CMEKHBIX C JOKYMEHTAI[MOHHBIM 00eCIICUeHHEM
YIpaBICHUS U apXUBHOTO JIeNia 00JIACTSIX;
- aHATM3UPOBATH HOPMATHBHO-TIPABOBYIO 0a3y B COOTBETCTBUH C 3aa4aMH JOKYMEHTAI[IOHHOTO 00ECTIEYCHUS yIIPABICHHS H
apXUBHOTO JIeTa.

Baanernb:
- HaBBIKAMU MTOKCKA, AHAJIH3a, TOJIKOBAHUS U MPUMEHEHHS IPaBOBBIX HOPM B c(epe TOKYMEHTAI[HOHHOTO 00eCIIeYeHHs
praBJ‘[eHI/Iﬂ nu apXI/IBHOFO Jaciia,
- HABBIKaAMH HpI/IMeHeHI/IH HOpMaTI/IBHO-HpaBOBHX AKTOB U MCTOANYCCKUX I[OKyMeHTOB JJIA pemeHI/m 3a1a4 HpO(I)eCCHOHaHBHOfI
JIETaJIbHOCTH B cpepe JOKYyMEHTAIIMOHHOTO 00eCieYeHHs YIIPaBIeHUs U apXUBHOTO Jefa.

IIK-3: Cnioco0eH UCnoab30BATH NMPABUIIA OPraHU3AIUH BCEX ITANOB PadOTHI ¢ JOKYMEHTAMH Pa3HBIX JOKYMEHTAIMOHHBIX
CHUCTEM, B TOM YHC/IC APXUBHBIMH TOKYMEHTaAMH

3HaThb:

- 3aKOHO/IaTeJIbHbIE 1 HOPMaTUBHO-TIPABOBBIE akThl PO B oOnacty paboThI ¢ TOKyMEHTaMel 1 HHpopManuei, apXuBHOTO JIeTa;
- IIpaBIiIa paboTHI ¢ TOKYMEHTaMH OPTaHHU3aIiH, YCTAHOBICHHBIC €€ JIOKAIbHBIMA HOPMATHBHEIMH aKTaMHU;
- TeXHOJIOTHYECKHUE ITAIBI PabOTHI C Pa3INYHBIME KaTETOPUSMU JOKYMEHTOB OpTaHH3AIIH;




- IOPSAZIOK U COZIepKaHKe MPOLEAYP TEXHOJIOTHIECKUX 3TANIOB PAOOTHI C Pa3IMYHBIMU KaTETOPHSIMU JOKYMEHTOB OpraHU3aluH.
YMmers:

- CTPYKTYPHPOBATh, CACTEMAaTH3UPOBATh U KJIACCUGHIUPOBAT JOKYMEHTHI 110 ONPEAEIEHHBIM KPHUTEPHUSIM;
- BBIIOJHATH PabOTy C JOKYMEHTaMHU B paMKax MpOLEAyp, yCTAHOBICHHBIX B OPraHU3aLuH.

Baanernb:

- TEXHOJIOTHSIMH U OTIEPaIlHsIMHU PaOOTHI C PAa3IMYHBIMU KaTETOPUSAMHU TOKYMEHTOB OpTaHH3aIlIH;
- OpraHU3aIMOHHOHN O(UCHON TEXHHKOH B paMKax CBOSH MpodecCHOHATLHON IeATEITLHOCTH.

IIK-4: BiiageeT HaBbIKAMH OPraHU3alUM TOKYMEHTHPOBAHHS YIPABJIEHYECKOIl 1esITeIbHOCTH B OPraHU3aluu
3HaThb:

- THIIBI X BUJIBI IOKYMEHTAIOHHBIX CHCTEM, COCTAB M MOPSIOK UX (PYHKIMOHUPOBAHMS;

- HOPMaTHBHO-TIPABOBYIO W METOANYECKYIO 0a3y, peryIHpyIONLyio paboTy ¢ JOKyMEHTaMH Pa3HBIX JOKYMEHTAI[HOHHBIX CHCTEM;
- IpaBHUJIa COCTABICHHUA U O(OPMIICHHS YTIPABIEHUECKUX JOKYMEHTOB Pa3HBIX TUIIOB H BUJIOB;

- IpaBHJjIa OPraHU3alMK JOKYMEHTALMOHHOIO CONIPOBOKAEHNS yIIPaBJICHUs U OPraHU3aLUU apXMBHOIO XPAHEHUS JOKYMEHTOB.

YMerh:

- MPUMEHITh HOPMATHBHO-TIPABOBbIC aKThl W HOPMATHBHO-METOJHUYECKUE TOKYMEHTBI IIPU COCTABICHUN ¥ OQOPMIICHUN
praBJ’IeH‘{eCKI/IX I[OKyMeHTOB;
- IPOBOAUTH YHU(DUKAIHNIO (JOPM TOKYMEHTOB, IPUMEHSIEMBIX B YIIPABIEHUECKOI eI TeIbHOCTH OPTaHU3AIlHH;
- IPUMEHATH KOHKPETHBIE BUJIbI JOKYMEHTOB JJIs peanu3aluy GyHKLIUH yIpaBlIeHus B OpraHu3aluu;
- COBEPIIICHCTBOBATh CHCTEMY JOKYMEHTHPOBAHUS YIIPABICHUYCCKOM ACATEIIEHOCTH OPTraHU3aIiH.
Baanern:

- HaBBIKAMU Pa3pabOTKH TpeOOBaHMUI K HH(YOPMaNNH, BKIIOYaeMOH B JOKYMEHTBI OPTaHU3aLIH;

- OpraHM3aIlMOHHOH O(QUCHOIT TEXHUKOH B paMKax CBOSH NMpodeccnoHaIbHOM AeATeTbHOCTH;

- OpraHM3AIOHHBIMHU U TEXHUYECKUMHU CPEICTBAMH IS EPEBOJIa B SIEKTPOHHBIN BUI JOKYMEHTOB H JOKYMEHTHPOBAaHHON
UH(OPMALUK OpraHU3alUH.

IK-5: Baageetr HaBbIKaMu 00pa00TKH JOKYMEHTOB HAa BCeX 3Tanax I0KyMeHT0000poTa
3HaTh:

- METOZBI perJIaMeHTalUH JIeJIONPOU3BOICTBEHHBIX IIPOLIECCOB;
- IPUHIMIBI X METO/IbI YIOPSAOYESHHS COCTaBa JOKYMEHTOB M MH(MOPMAIMOHHBIX MOKa3aTeseil opranusamuy;

- TIpaBIJIa OPTAaHU3AINH JISJIONTPOU3BOICTBEHHBIX IIPOIECCOB B OPTaHHU3AIHH;

- IOPSIIOK U CoJieprkaHue MPOoLEeAyp Mo paboTe ¢ JOKyMEHTaMH OpraHu3anui (06paboTKH, PeruCTpaLuy, HCIONHEHNUS,
KOHTPOJISI, TEKYIIETr0 ¥ apXUBHOT'O XPaHEHUs JOKYMEHTOB).

YMmerh:

- MPOBOIUTH YHU(DUKAIUIO (GOPM JTOKYMEHTOB, IPUMEHAEMBIX B YIIPABICHUECKON AEATEILHOCTH OPTaHU3aI1H;
- OCYIIECTBIIATH MPOIEAYPHI IO PAdOTE ¢ JOKyMEHTaMH OpTraHu3auy (00pabOTKH, pETUCTPAINH, UCIIOTHEHNS, KOHTPOJIS,
TEKYIETO U apXUBHOTO XpaHEHHUs JOKyMEHTOB).

Baanernb:

- TEXHOJIOTHSAMH PabOTHI C JOKyMEHTaMH U HH(POPMANKeH, B TOM YHCIe OTPAaHNIEHHOTO AOCTYIIA.

IK-6: CnocofeH aHAJIM3UPOBATH CUTYAIMIO HA PbIHKE HH(OPMALMOHHBIX NPOAYKTOB U YCJIYT, 1aBATh IKCIEPTHYIO OLEHKY
COBPEeMEeHHBbIM CHCTEeMAaM JIEKTPOHHOI'0 IOKYMEHT0000POTa, BHEAPSTH U BECTH CHCTeMbI I0KYMEHTALIHOHHOI'0
obecrieyeHus yNpaBJieHUs] B OPraHU3alMu Ha 0a3e HOBeIMX TeXHOJIOrH il

3HaTh:

- 3aKOHO/IaTeJIbHBIE 1 HOPMaTUBHO-TIPAaBOBbIE akThl PO B chepe MHPOPMAIIMOHHBIX TEXHOJIOT Ui, HCTIOIb3yEMbIX B
JIOKyMEHTAITHOHHOM 00€CTIeYeHHIH YIIPaBICHNS;

- JeUCTBYIOIINE MEXKIyHAPOAHBIC U HAIIMOHATIBHBIC CTAHAAPTHI B 00IaCTH YIpaBICHUS JOKyMEHTaIuel;

- IpaBWJIa OPraHU3alMU JEI0NPOU3BOACTBEHHBIX IIPOLIECCOB;

- METOJIBI MICCIICIOBAHNS, aHATN3a, TIPOSKTHPOBAHMUS U Pa3BUTHS CHCTEMBI JOKYMEHTAIMOHHOTO 00ECIICUCHNUS YIIPaBIICHUS;
- PBIHOK NTPOTPAMMHBIX IIPOAYKTOB IT0 aBTOMATH3AIMH JOKYMEHTAIIMOHHOTO 00ECIICUeHNS YIIPABICHNS;

- pyHKIHOHATBEHBIE OCOOCHHOCTH PA3IUYHBIX CUCTEM DIIEKTPOHHOTO JOKYMEHT0000pOTa, HCIIOIL3YEMBIX B cepe
JOKYMEHTAIIMOHHOTO 00eCIeYeH s YIIPABICHUSL.

YMeTh:

- IPOBOANTB aHAIM3 M OLICHKY BO3MOXHOCTEH CHCTEM 3JIEKTPOHHOTO JIOKYMEHTO000pOTa, pa3pabOTaHHBIX JUIsl OpTaHNU3alUH;
- BHEJIPATH U BECTH CHCTEMY JIEKTPOHHOTO JTOKYMEHTO000POTa OpraHM3aIliH;
- IPOBOAUTD aHANN3 ACHCTBYIOIIEH CHCTEMBI DJIEKTPOHHOTO JOKYMEHTO000pOTA.

Baagern:

- HaBBIKAMHU pabOTHI B CHCTEME 3IEKTPOHHOTO JOKYMEHT0000poTa.

IK-7: CnocodeH ocyIecTBISATh OPraHN3aANHOHHOE, JTOKYMEHTAMOHHOE 1 HHPOPMAIIMOHHOE oOOecIedYeHHe eATeIbHOCTH
PYKOBOIHMTEJISI OPraHN3AIHH

3HaTh:



- cnenu(UKy OCHOBHOH JIESTEIFHOCTH OPraHU3ALUH, YIPABICHIECKYIO0 CTPYKTYPY OpTaHH3aIHH, PYKOBOJICTBO OpraHHU3aIlNY,
KPYT MX IIOJJTHOMOYHI M OTPAHUYEHUS 30H UX OTBETCTBEHHOCTH;

- (hyHKIIMHM CAaMOMEHEKMEHTA;

- IIpaBHJIa BEICHHS JIJIOBOTO OOIICHUS U JISIOBOTO 3THKETA,

- IpaBHUJIa COCTABIEHHS U O(POPMIICHUS YIPABIEHIECKUX JOKYMEHTOB;

- ONITHMAJIbHBIC CITOCOOBI I/IH(i)OpMI/IpOBaHI/IH MMapTHECPOB, KIIMCHTOB, HOCGTHTeHefI, PYKOBOJACTBO U COTPYAHUKOB O IJIAHUPYCMBIX

MEpOIPUATHAX;
- ycnoBus, obecreunBaronue 3QheKTUBHY0 paboTy PyKOBOIAUTES;
- IpaBWJIa 3aIUThl KOH(OUICHIMAIBHOU 1 CiTy>KeOHON nHpopManny;

- IOPAAOK OpraHU3allun I/IH(I)OpMaHI/IOHHOl"O BBaI/IMOI[CI‘/‘ICTBI/ISI PYKOBOAUTECIIA C pa6OTHI/IKaMI/I, CTPYKTYPHBIMU IOAPA3ACIICHUAMHA

U IpYTHMU OpraHu3alusiMy;
- IpaBHUJIa MOATOTOBKU MH(OPMAIIMOHHO-aHATUTHYECKIX MaTepHaIOB;
- TpeOOBaHMs OXpaHbI TPy /Ia.

Ymers:

- IUTaHUPOBATh pabouee BpeMs PyKOBOIUTENS;

- IUTAHUPOBATh pabodee BpeMs ceKpeTaps;

- OPraHU30BHIBATH TENIC(OHHBIE IEPETOBOPEL;

- OpPraHu30BbIBaTh pabOTy C MOCETUTEISIMU B IIPUEMHOM PyKOBOJIUTEIIS;

- TOJTOTaBIIMBATh, IPOBOJUTE U 00CITYKUBATh KOH(DEPEHTHBIC MEPOTIPUATHS;

- OPTaHU30BEBIBATH U MOAAEPKUBATH (DYHKIIMOHAIEHOE pabodee MPOCTPAHCTBO B IPUEMHON M KaOWHETE PYKOBOIUTEIIS;
- OpraHU30BBIBATH HHPOPMALMOHHOE B3aUMO/IEHCTBIE PYKOBOAUTENS C MOAPA3AEIECHUAMH U JOTKHOCTHBIMHU JIUIIAMH;
- OPraHu30BbIBaTh HH(POPMAIIMOHHOE B3aUMOJCHCTBIE PYKOBOAUTEINS C OpPraHU3alUsIMHY;

- aHATIM3UPOBATH HH(POPMAINIO W TIOATOTABINBATE HHPOPMAIIMOHHO-aHATNTHIESCKHE MaTepHATIBL.

Baanernb:

- HABBIKOM OPTaHNU3a0UOHHOTO, TOKYMECHTAIITMOHHOTO 1 I/IH(I)OpMaI_[I/IOHHOFO obecreueHus JACATCIIBHOCTU OPTraHU3alnu,
- HaBBIKOM OPTaHNU3allUOHHOTO, JOKYMEHTAIIMOHHOT'O 1 I/IH(bOpMaHI/IOHHOFO obOecreuyeHus ACATCIIBHOCTHU PYKOBOAUTEIIA
OpraHusanuu.

B pe3yabTate ocBOeHMSI AUCHUILINHBI (MOAYJISA) 00y4arOIIUIACs A0/IKEH

4.1

4.2

4.3

3HaTb:

- 3aKOHOJATENIFHYIO 1 HOPMAaTHBHO-METOIMUECKYIO 0a3y HH(OPMAIIMOHHO-I0KYMEHTAI[IOHHOTO 00eCTIeYeHI
YIPaBICHUS U apXUBHOTO JI€TIa, a @ TAKKe CMEXKHBIX 00J1acTeii;

- OCHOBHBIC ITpaBUJia OpraHu3anu pa6OTI:-I C TOKYMEHTAMHU Pa3sHbIX TOKYMCHTAIITMOHHBIX CUCTEM, B TOM YHCJIIC
APXMBHBIMU JOKYMEHTaMU,

- OCHOBBI OPraHU3aIUOHHOTO0, JOKYMEHTAHOHHOTO ¥ HH(POPMALMOHHOTO 00eCeUeHNUS eI TEIbHOCTH PYKOBOIUTEIS
opranuzanuy (YUpexaeHus, MpeIIpusiTHs);

- COBPEMEHHBIE CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTA.
YMmern:

- OCYILECTBIISTH COLMAIBHOE B3aNMO/ICHCTBHE B IIPOLIECCE PEIICHUS TPO(PECCHOHATBHBIX 33/1a4 JOKYMEHTAIL[MOHHOTO
obecrieueHns yIpaBICHUS U ApXUBHOTO JIETIa;

- IPUMEHSATH TEOPETUYECKHE 3HAHUS IS PeIIeHIsI MpodecCHOHANBHBIX 331a4 JOKYMEHTAIIMOHHOTO 00ecTIeueHUs
YIPaBJICHUS U apXUBHOIO J€1a;

- UCITOJIB30BAaTh OCHOBHBIC ITpaBUJia OPraHu3alnnu pa60T1>1 C IOKYMEHTAMHU PAa3HbIX TOKYMECHTAIITMOHHBIX CUCTEM, B TOM
YUCJIC apXUBHBIMU JOKYMCHTAMU;

- QHATM3UPOBATH CUTYAIUIO HA PHIHKE HH()OPMAIIMOHHBIX IPOAYKTOB U YCIIYT;

- 1aBaTh HKCIIEPTHYIO OIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000POTa, BHEPATH U BECTH CHCTEMBI
JIOKyMEHTAI[HOHHOTO 00eCIIeYeH s yIIpaBIeH:s B OpraHU3aI[iK Ha 0a3e HOBEHIINX TEXHOIOTHil;

- OCYIIECTBIATH OPraHU3aIMOHHOE, JOKYMEHTAMOHHOE U HH(POPMAIIMOHHOE 0OecTIeueHHe IS TeNbHOCTH PYKOBOAUTEILT
opranuzanyy (YUpexaeHus, MpeanpusiTis).

Buaajnern:

- IPUMEHCHHUS 3aKOHOAATENbHON U HOPMATUBHO-METOIUUECKOI 6a3bI MH(POPMATMOHHO-TOKYMEHTAIIHOHHOTO
oOecrieueHys yIpaBIeHUs U apXUBHOTO JeTia, a a TAaKKe CMEXKHBIX obnacTeif;

- OpraHU3alyy JOKyMEHTUPOBAHUS YIPABICHYECKOM JEATENbHOCTU B OPraHU3al1H;

- 00paboTKM TOKYMEHTOB Ha BCEX dTaMax JOKYMEHTO000POTa.

5. CTPYKTYPA U COAEPKAHUE ITPAKTUKH

Kon
3aAaHATHUSA

Cemectp

HaumeHnoBaHnue pa3aesioB U TeEM /Bl/l}l 3aHATHS/ / Kypc

1.1 IoaroroBuTeNBLHBI dTan /Paznen/ 0 0

Yacos | KommnereHuuu JIuteparypa




Kon Cemectp
SAHSTHSI HaunmeHoBaHue pa3/1e/ioB U TeM /BU/I 3aHATHS/ / Kype Yacos | Komnerenuun Jlutepartypa

1.2 Tema 1. IlogroroBka MHAWBUYaJBHOTO IJIaHA 6
MPOXOXKACHHS MTPAKTHKH

1.3 0O0630p 3a1aHUIl IPAKTUKH. 4 YK-3 TIK-1 IIK- JI1.1J11.2 J11.3
ITpoBenenue i NPaKTUKAHTOB MHCTPYKTaXKa 110 TEXHUKE 3 [IK-4 IIK-5 JI1.4J712.1 JI2.2
6e3omacHOCTH. ITK-6 T1K-7 J2.3J12.4 J12.5
Vi3y4yenue u aHaM3 JTUTEPATyPHI 10 TUCHUILIMHAM, Ha OIIK-3
KOTOPBIX OCHOBBIBAETCS MPAKTHKA (TIPAKTHUECKOE 3aHATHE)

Mp/

1.4 0630p 3a1aHuil TPAKTUKH. 15 VK-3 TIK-1 TIK- | JI1.1J11.2 J11.3
ITpoBenenue i NPaKTUKAHTOB MHCTPYKTaXKa 110 TEXHUKE 3 [1K-4 IIK-5 JI1.4J12.1 JI2.2
6e3omacHOCTH. ITK-6 TIK-7 J2.3J12.4 J12.5
V3y4yeHue u aHaU3 TUTEPATYPBI IO TUCHUILIMHAM, Ha OIIK-3
KOTOPBIX OCHOBBIBACTCSI IMTPAKTHKA (CAMOCTOSTEIbHAS
pabora).

/Cp/
Kon HanmeHoBaHHe pa3/ieioB H TeM /BHI 3aHIATHS/ Cemectp Yacos | Kommerenmun Jluteparypa
3aHATHSA pa A / Kype I paryp

2.1 Ipoxoxaenne npakTuku /Pazmen/ 0 0

22 Tema 2. 3HAKOMCTBO C OpraHU3aIMeii-6a30# MPAKTUKH 6
(opraHuzanusIMHu-0a3aMu TIPAKTHKH )

23 XapaKkTepuCTHKa OPraHU3aUU-6a3bl MPAKTUKH 30| YK-3TIK-1TIK- | JI1.1J11.2 J11.3
(npaktuueckoe 3anstue) /IIp/ 3 TIK-5 TIK-6 JI1.4J12.1 J12.2

OIIK-3 J12.3712.4 J12.5

24 Tema 3. M3yueHne cocTaBa yIpaBIeHYECKHX TOKYMEHTOB 6

25 W3ydeHue coCTaBa yIpaBleHYECKMX JOKYMEHTOB, 40 | VK-3TIK-1TIK- | JI1.1J11.2J11.3
(hopMUpYIOIIUXCST B IPOLIECCE ACATENbHOCTH OPTraHU3alul 3 [IK-5 TIK-6 JI1.4J12.1 J12.2
(npaktuueckoe 3anstue) /IIp/ OIIK-3 JI2.3 J12.4 J12.5

2.6 Tema 4. Ananus paboThl C JOKyMEHTaMH 6

2.7 AHanu3 paboThl ¢ JOKyMEHTaMH OT MOMEHTA UX CO3JaHHS 50 VK-3 IIK-1 IIK- JI1.1J11.2 J11.3
1o obecrieuennst XxpaneHus (mpakTuieckoe 3anstue) /I1p/ 3 TIK-5 I1K-6 JI1.4J12.1 J12.2

OIIK-3 JI2.3712.4 J12.5

2.8 Tema 5. N3yuenne nopsaka oHopMIICHHUS T B 6
JIETIOMPOU3BOJICTBE

2.9 N3zyuenue nopsaka GopMHUPOBaHUS ¥ 0OPMIICHHE e B 40 VK-3 I1K-1 I1IK- JI1.1J11.2 J11.3
TIEIIOTIPOU3BOJICTBE (MpakTHieckoe mocoodue) /TIp/ 3 TIK-5 TIK-6 JI1.4J12.1 J12.2

OIIK-3 JI2.3712.4 J12.5
2.10 Tema 6. 13ydenne paboTHI C 3IEKTPOHHBIMH JOKYMEHTaMU 6
2.11 W3ydenue paGoThI C NEKTPOHHBIMH JoKyMeHTamu B COJI u 40 | YVK-3TIK-1TIK- | JI1.1J11.2 J11.3
(rr) paboThI CO CPEACTBAMHU aBTOMATHU3AIMH 3 TIK-5 T1K-6 JI1.4J12.1 J12.2
JOKyMeHT0000poTa (mmpaxtideckoe 3austue) /I1p/ OIIK-3 J12.3712.4 J12.5
2.12 Tema 7. IIpencraButh xapakrepuctuky CIJ1 6
2.13 [Ipe/IcTaBUTEL XapaKTEPUCTUKY MCTIONB3YEMOi B 30 | YK-3TIK-1TIK- | JI1.1J11.2 J11.3
OpraHHu3alii CUCTEMBbI AJICKTPOHHOTO JOKYMEHTO000pOoTa U 3 TIK-5 T1K-6 JI1.4J12.1 J12.2
(Wv) IPOTPaMMHOTO 00ECTICUCHU S, UCTIOB3YIOIIETOCS JUTS OIIK-3 JI2.3J12.4 J12.5
OpTaHM3aIy pabOTHI C TOKyMEHTaMH (TIPAaKTHIECKOe
3ansitue) /Ip/
Kon HaumeHoBaHMe pa3/1eJioB U TeM /BUJA 3aHATHSA/ Cemectp Yacos | Komnerenuun Jlutepartypa
3aHsITHS pasi A / Kype b paryp

3.1 3akuounTenbHbI dTan /Pazaen/ 0 0

32 Tema 8. AHau3 Pe3yNbTATOB IPOM3BOACTBEHHOM IPAKTHKH 6

33 IToaroToBka oT4yeTa 10 MpaKTHKE (CaMOCTOSTENbHAS 40 VK-3 IIK-1 IIK- JI1.1J11.2 J11.3
pabora) /Cp/ 3 TIK-5 TIK-6 J1.4)12.1 J12.2

OIIK-3 J12.3712.4 J12.5

34 6

Tema 9. IToaroTtoBka k quhepeHINPOBAHHOMY 3a94ETy




Kon Cemectp
SAHSTHSI HaunmeHoBaHue pa3/1e/ioB U TeM /BU/I 3aHATHS/ / Kype Yaco | KomnereHunn Jlutepartypa
3.5 PacrieuaTka otdeTa mo mpaxTuke (CaMocTosATeTbHAs padoTa) 4 VK-3 IIK-1 IIK- JI1.1J11.2 J11.3
/Cp/ 3 TIK-5 TIK-6 JI1.4J12.1 J12.2
OIIK-3 J2.3J12.4 J12.5
3.6 Tema 10. Uroropas xoHdepeHIys 10 pe3yIbTaTaM y4eOHoH 6
NPaKTUKH
3.7 IMToaroToBka BBICTYIUICHHS Ha HTOTOBYIO KOH(EPEHIINIO 6 VK-3 IIK-1 IIK- JI1.1J11.2 J11.3
(mpaxtuaeckoe 3ansTue) /Ip/ 3 IIK-5 IIK-6 J11.4J712.1 J12.2
OIIK-3 J2.3J12.4 J12.5
38 [To/IroTOBKA BHICTYIJICHUS HA UTOTOBYO KOH(EPEHIUIO 16 | VK-3TIK-1TIK- | JI1.1J11.2 J11.3
(camocTtostensHas pabota) /Cp/ 3 [1K-4 TIK-5 J1.4J12.1 J12.2
ITK-6 ITK-7 J2.3J12.4 J12.5
OTIIK-3
Kon HaumeHoBaHMe pa3/ie/ioB U TeM /BUJ 3aHATHA/ Cemecrp Yacos | KommnereHuuu Jluteparypa
3aHATHS pas A / Kype 1 paTyp
4.1 3aqéT ¢ omenkoii (6 cemectp) /Pazmen/ 0 0
4.2 Tema 11. IIpomeKyTOUHBII KOHTPOJIb 6
4.3 ITpomexyTouHbIit KOHTPOJIb /3auéTCO1Y 9 VK-3 TIK-1 TTK- JI1.1J11.2 J11.3
3 TIK-5 TIK-6 JI1.4J12.1 J12.2
OIIK-3 J12.3J12.4 J12.5

6. PYKOBOJCTBO ITPAKTUKOM

Jlns pykoBOJCTBAa NPAaKTUKONW Ha3HA4YaeTcsd PYKOBOAMTENb IMPaKTHKH OT VHCTHUTyTa M3 dYMCIA JIMI, OTHOCSIIUXCS K
pohecCOPCKO-NPENoJaBaTelIb.ckoMy cocTaBy Kadeapbl OHOIMOTEeYHO-MH(POPMALIMOHHONW JEATEIbHOCTH, JOKYMEHTOBEACHHS U
ApXUBOBEIICHHUS.

PyxoBonutens npaktuku oT MHcTUTyTa:

- coCTaBJIsIeT rpaduK MPaKTUKH Ha CIEeNyIOIUi yueOHbIi rog B Mae TeKyuero yueonoro roga (Ilpunoxenue 1);

- cocTapisieT pabounii rpaduk (Tu1aH) nposeaeHus npakTuku ([Ipunoxenue 2);

- pa3pabaTbIBacT HHINBHIYAJIbHbIE 3aaHUS IS 00yUarONINXCs, BEITOTHAEMBIEe B ieprox npakTtuku ([Ipumoxenue 3);

- IPOBOAUT YCTAaHOBOUHYIO KoH(peperuuro (IIpunoxenue 4);

- yyacTByeT B pacmpeleleHuu oOydarommxcs mo paboyuM MectaM M BuaaM paboT. B cilyyae MHIMBHIyaJIbLHOTO
NpUKpPEeIUieHnsT K 0a3e MPaKTHKH Ha OCHOBAHHH 3aKJIIOYEHHOTO WHAWBHIYaIbHOTO IOTOBOpa, OOydJaromuiics o0s3aH HE IO3THEE,
YeM 3a MeCSIl A0 Hadaja IPAKTUKH IPENOCTaBUTh PYKOBOAUTETIO MPAaKTHKH OT VIHCTHTyTa WHIWBHAyadbHBIA JOTOBOP O
MPOXOXKIEHUH NPAKTUKK MOINHMCAHHBIN NpUHUMAaloUleld opraHuzanuei. VHAMBUAyalbHBIA JOTOBOP coCTaBisieTcss 1o (opme
THIIOBOTO ZIOTOBOpA ¢ BKIrodeHHeM B Hero ®HO obyuaromierocs-npakTHKaHTa;

- OCYIIECTBISICT KOHTPOIb 3a COONIONCHHEM CPOKOB TIPOBENCHHS IPAKTHKH M COOTBETCTBHEM €€ COJEpIKaHHS
TpeboBanusM, ycranoBineHHsIM OITOIT BO;

- OKa3bIBa€T METOANYECKYIO TIOMOILb 0OYUYarOLUIMMCS ITPU BBIMOTHEHUH UMM UHIUBUAYaTIbHBIX 3aJaHUM;

- corylacyeT ¢ PYKOBOAMTEIEM IPAKTHKH OT OPTaHW3aI[M COBMECTHBIM paboumii rpaduk (IIaH) MPOBEICHUS MPaKTHKH
(ITpunoxernne 11)

- OLIGHHBAET Pe3yJIbTaThl IPOXOXKICHUS MPAKTUKU 00yUJarOUIUMUCS;

- o(opMIISIET OTYET 10 pe3yJbTaTaM MpoXoxaeHus npakTuku (IIpunoskeHue 5) M MpemIoKeHHs MO COBEPLICHCTBOBAHUIO
OpTaHM3aIMH B TOPSAKY MPOXOXKICHUS MPAKTHKH (IIPH HEOOXOANMOCTH);

- paspabatbiBaeT mpoekTel goroBopos (Ilpmmoxenme 6) U coracyeT HUX C MPeACTaBUTENSIMH  OpraHM3aIM,
OIIpeJIeNICHHBIX B KauecTBe 0a30BbIX MECT JUIsl TPOBEICHNUS PAKTHKH.

PykoBoanTens MpakTHKH OT MPOMITFHON OpraHu3aIuu:

- COTJIaCOBBIBAET MHAWBHUIyaNbHBIC 3aJaHUS, COIEPKaHUE U IUIAHUPYEMBIC PEe3yJIbTaThl IPAKTHKHY;

- IpeIocTaBIsAeT paboure MecTa 00yJIatoIIIMCS;

- obecrieunBaeT 0€30MACHBIE YCIIOBHUS NPOXOXKICHUS NPAKTHKU OOYYaroIIMMCSs, OTBEUAIOIINE CAHWUTAPHBIM IpaBWiIaM H
TpeOOBaHMAM OXpaHBI TPy,

- TPOBOAMT HHCTPYKTaXX OOYHAIOIIMXCA IO O3HAKOMIIEHHIO C TpeOOBaHMSAMH OXpaHbl TPyAa, TEXHHKH O€30IacHOCTH,
HOXKapHOH 0E3011aCHOCTH, a TAKXKe MPaBUIAMH BHYTPEHHETO TPYAOBOTO pacIopsiIKa.

O0s13aHHOCTH 3aBeTyIONIEr0 Kadeapsl 0 OpraHU3aIH U TPOBEICHUIO TPAKTHKH:

- TOATOTOBKA MPEACTABICHUS B y4eOHO-METOAMYECKOE YIpaBIEHHE, C yKa3aHHEM pacHpeniesieHus OOyJarolmmxcs IIo
0a3aM MpakTUK U pyKoBoguTeNs mpakTuku ot MucturyTa (IIpunoxxenue 7)

- CBEJICHHH JUIsl TPOEKTA IPHKa3a O PacIpeieNICeHNH 00yYaroIuXxcs 110 0a3aM IPAaKTHKH;

- OpraHM3aIys IIPOBEICHHS YCTAaHOBOYHON KOH(EPEHIWH IO TPAKTHUKE IS OO0YJalOIIMXCS C yJacTHEM PYKOBOIUTEIS
HpPaKTHKH;

- BHECEHHE NPEIOKEHUIT 0 pacipeieleHH 00yJaroliXcsl Ha MPaKTUKY.

IMpunoxenus 1-7, 11 (o6pa3usl popM TOKyMEHTOB) cM. B [IpumoxeHuH.




7. POHJ OLIEHOYHBIX CPEJICTB

7.1. ®opMBI 0TYETHOCTH 110 IPAKTHKE

OO0y4atomiuecs, IPH MPOXOKIACHUH TPAKTHKHU, 00s3aHBI:

- BBIMIOJIHATH BCE 3aJ[aHMUs, IPEAYyCMOTPEHHbIE IPOrPaMMO IPAKTUKH;

- BECTHU y4eT CBOeH pabOThl M CBOEBPEMEHHO OTUUTHIBATBCA O €€ BBIIOTHEHUY;

- 3aIIOJHATH OTYETHYIO TOKYMEHTAIHIO.

K 3ammre mpakTHKH JOIMyCKAIOTCS OOYydYaroIIHecsi, CBOEBPEMEHHO M B IIOJIHOM OOBEME BBINOJHHUBIINE 3aTaHHS
HPaKTUKHY, B YKa3aHHbIE CPOKHU MPEJCTABUBILIUE BCIO OTYETHYIO JOKYMEHTAIHIO.

3amyrTa NpakTHKH MIPOU3BOAUTCS OOYYaIOIIMMCS Ha NTOTOBOi KoH(pepeHmu. Jloknan obGydaromierocs: (yCTHBIH OTYET) Ha
3aMMTe MPAKTHKHA BKJIIOYACT: ONMCAHUE BBINOINHCHHOW pAOOTBI C KONWYECTBEHHBIMH W KAdeCTBEHHBIMH XapaKTepHCTHKAMH,
COOTBETCTBHE 00bEMA U COAEPKAHUS pabOTHI 3aJaHUSAM PAKTUKH.

Jlo nmatel mpoBeleHHs HUTOrOBOM KOH(pEpPEHIMH (3alIMUTHl INPAaKTUKH) OOYydaloIlHecsl NPEeAOCTABISAIOT PYKOBOIMUTENIO
MpakTHKX OT VHCTUTYTA CIeqyIoIie OTYCTHBIE TOKYMEHTHI:

1. JlHeBHUK mpakTUKW (mpuioxeHue §). JIHEBHUK TMPaKTHKH B 00A3aTEIBHOM MOPSAAKE OQOpMIIseTCS
obydvaromumucs o4HOM (opmbl 00ydeHus. s oOyuaromuxcs 3a04HOil (opmbl 00ydeHHs O(OpPMIICHHS JHCBHUKA IPAKTUKU
ABJISICTCS HEOOS3aTEbHBIM.

2. OT4eT O TMPOXOXKACHWM TPAKTHUKH (mpuioxkeHue 9). OTY4eT o MPOXOKACHUM TPAKTUKH B O00SA3aTENFHOM MOpSAKE
odopmIsieTcss 00yJIarOUMMHUCS OYHOHM 1 3204HOH PopM 00ydeHusI.

3. XapakTepHCTHKa C MECTa MPAKTUKHU.

IMpunoxenue § (06pa3us! HopM TOKYMEHTOB) cM. B [IpunoxeHuH.

7.2. Iloka3aTe/u U KPUTEPUH OLCHUBAHUS KOMIICTEHIUMH

Pe3ynbTaThl TPaKTHKH OIEHWBAIOTCS 3a4eTOM (C OIICHKOH), KOTOpPBIA NPHHUMAETCS PYKOBOJHWTEIEM IPAKTHKH OT HHCTUTYTa B
YCTaHOBJICHHBIE JIEKaHATOM CpPOKH B paMKaxX WTOrOBOM KOH(EpPEeHUUH IO TMpaKkTUKe. Pe3ynpTaThl MNpPOBENEHHS HTOTOBOM
KOH(EPEHIINH 10 MpakTHKe opopmisitoTes npotokosioM (ITpumoxenue 10).

OO01e KpUTEpHH OLIEHKH OTBETOB CTYJICHTOB:

O1eHKa «OTIMYHO» BBICTABISIETCS OOY4YaIOLIEMYCsl, €CIM OH NMPUHUMaI aKTHMBHOE YYacTHE B UTOTOBOH KOH(EpEeHIMHU IO MPaKTHKE;
JlaBaJl TOJIHbIE, Pa3BEPHYThIE OTBETHI HAa BOIIPOCH!, OTPAXKAIOIINE KaK 3HAHUS

TEOPETUYECKOr0 MaTepHaja 1o TeMe, TaK U MHEHHE CTYJEHTa M0 MpeaiokeHHoW TeMe. bonee 95% BhImomHEHHs 3aaHUi MPAKTUKU
U OTBETOB Ha BOMIPOCHI.

OreHKa «XOpOIII0» BBICTABIICTCS O0YYAIOIMIEMyCsl, €CJIM OH NPUHUMAJI aKTHBHOE YJacTHE B WTOTOBOHW KOH(EPCHINH IO TPAKTHKE,
JIaBajl pa3BEPHYTHIC OTBETHI Ha BOMPOCHI C HEOOIBIIMMH HEIOYETaMH.
Bonee 85% BeInmoNHEHUs 3aJaHU IPAKTUKKU H OTBETOB Ha BOIIPOCHL.

OreHKa «yIOBIETBOPUTEIHLHO» BBICTABISETCS OOydYaIONIeMycs, €CJId OH He NMPUHUMAJ aKTHBHOE Y9YacTHE B UTOTOBON KOH(EpEeHIIUH
0 MPaKTUKeE; 1aBaJl OTBETHI HE Ha BCe BONMPOCHl. OTBETHI HA BOMPOCH! OBUIH KPAaTKUMH, HEapryMEHTUPOBAHHBIMHU.
Bonee 75% BoInonHEHUS 3a1aHUN TTPAKTHKU ¥ OTBETOB HAa BOIIPOCHI.

OrmeHKa «HEYIOBIETBOPUTEIBHO» BBICTABIACTCS OOydJalomeMycs, €clId OH He MPUHHMal AaKTHBHOE YydJacTHe B HTOTOBOM
KOH(EpEHLUH 110 NPAKTUKE; HE OTBeYasl Ha BOIPOCHL.

Menee 75% BBITTOTHEHUS 3aJJaHUI IMPAaKTUKHU U OTCYTCTBUEC OTBCTOB Ha BOIIPOCHI.

Ipunoxenns 10 (o6pa3ms! popm qokyMeHTOB) cM. B [IpunoxeHnn.

8. METOJMYECKHUE YKA3AHUSA OBYYAIOIIIAMCH 1O BBIMMOJHEHHUIO CAMOCTOATEJBHON PABOTBI

9. YYHEBHO-METOJUYECKOE U THO®OPMAIIUOHHOE OBECITEYEHHUE ITPAKTUKHA
9.1. Pexomenayemas qutTeparypa

9.1.1. OcHoBHas JauTepaTypa

ABTOpBI, COCTaBUTEIU 3arnaBue W3narenscTBo, roj
JL.1 | HIkasp M. @. OCHOBBI HayYHBIX HCCIIEIOBAaHHH: yaeOHOe TocobOue Mocksa: Jlamkos u K°, 2019
JI1.2 | Mensenesa O. B. OdopmireHre OpraHN3annOHHO-PACIOPIAUTEIBHBIX Mocksa, bepnun: Jlupexr-
JOKYMEHTOB: KypC JIEKLUI Menmua, 2018
J1.3 | Tempuapos A. [, ApxuBosezieHne: yuedHOe Iocodue Mocksa: Jamkos u K°, 2018
J1.4 | Apacnanosa B. A. JlokyMeHTallMoOHHOE 0OecrieyeHne yIpaBiIeHus: yaeOHO- Mocksa, bepnun: Jupekrt-
MpaKTUIEeCKOe Mocodre B cxeMax, Tabnuiax, oopasmax: Menma, 2020
yaeOHoe mocobme




9.1.2. JlonojHHUTENbHAS JTUTEPATYPA

ABTOpBI, COCTaBUTENTH 3ariaBue W3narenscTBO, IO
JI2.1 | Apacnanosa B. A. JlokyMeHTallMoOHHOE 00ecTrieueHHne YIpaBIeHUs: YIeOHO- Cypryt: CypI'IlY, 2019
MIPaKTUIECKOe Mocodre B cxemax, Tabiuiax, oopasmnax
JI2.2 | Ka6awos C. 0., JlenopoU3BOICTBO U APXMBHOE JIENO B TEPMUHAX 1 Mockga: ®JIMHTA, 2018
Acdanmusposa . T'. | ompenenenusx: yue6HOe mocobue
JI2.3 | CmupnosaT. H. [IpoekTrpoBaHUE NEKTPOHHBIX CUCTEM YNPABICHUS Mocksa: MockoBckuit
JOKyMEHTO00OPOTOM: IIPAKTHKYM IO Kypcy: yueOHoe mocodue TOCYAapCTBEHHBIIH
YHHUBEPCHUTET 3KOHOMHUKH,
CTaTHCTHKH ¥ HHPOPMATHKH,
2004
JI2.4 | Munun U. B., 3anmra KoHpUACHIHATEHON HH(DOPMAIMH TIPH 3JICKTPOHHOM HoBocubupck:
Munus O. B. JOKYMEHT0000poTe: yuyeOHOoe Tocooue HoBocubupckuit
roCyJapCTBEHHBIN
TEXHUYECKUI YHUBEPCUTET,
2011
JI2.5 | 3arpaii H. I1., Opranu3anus Hay49HBIX HCCIICA0BaHUN: yueOHOe mocodue Taranpor: FOxHbIiH
Kupuuenko U. A. (enepaybHBII YHUBEPCUTET,
2016
9.3.1 IlepevyeHnb MPOrpaMMHOI0 oGecTedeHUst
9.3.1.1 | Microsoft Windows
9.3.1.2| Microsoft Office 2010
9.3.1.3| Adobe Creative Suite 6 Master Collection
9.3.1.4| Libre Office
9.3.1.5 AIMP
9.3.1.6| Windows Media Classic
9.3.1.7| Chrome
9.3.1.8| Kaspesky Endpoint Security
9.3.1.9| OpenOffice
9.3.1.1| Acrobat Reader
0
9.3.1.1{ NVDA
1
9.3.1.1| Steinberg Cubase Pro 8
2
9.3.1.1| Finale 2014E Academic
3
9.3.1.1| SunLight Suite
4
9.3.1.1| Open Broadcaster Studio
5
9.3.1.1| MuseScore
6
9.3.2 IlepedyeHb Npoh)ecCHOHANBHBIX 023 JaHHBIX U HHPOPMALMOHHBLIX CIIPABOYHBIX CHCTEM
9.3.2.1| MdenepanbHeIii IeHTP HHPOPMAITHOHHO-00PA30BATENBHBIX PECYPCOB
9.3.2.2| EnuHoe 0KHO JOCTyIa K 06pa3oBaTelbHBIM peCypcaM. DIEKTPOHHAs OHOIHOTEKa
9.3.2.3| eLIBRARY .ru — Hayunas snekTpoHHas Gubnuorexa
9.3.2.4| ®enepanbHBlii IeHTP HHPOPMAIIMOHHO- 0Opa3oBaTelbHbIX pecypco, DT'AY THUU UTT «Uudopmukar
9.3.2.5| Enunoe 0KHO JOCTYyIIa K 00pa30BaTeNbHbIM pecypcam. DiiekTpoHHas oubmuorexa. ®TAY THUU UTT «Aupopmukar,
MunucrepcTBo 00pa3zoBaHus U HayKu PD
9.3.2.6 | DnekrponHo-6nbaHOTeuHas cuctema PTBOY BO «XTMK». ®T'BOY BO «XTMK»
9.3.2.7| Web UPBUC XabapoBckuii rocyJapCTBEHHBIN HHCTUTYT UCKYCCTB U KYJIBTYPhI (3JIEKTPOHHBIM KaTaior)
9.3.2.8| OBC «M3natenbcTBo Ilnanera My3bIKn»




9.3.2.9| 3BC «YuuBepcureTckast OHOIMOTEKA OHIANH

9.3.2.1| 3BC JIAHb

9.3.2.1| ITonnorekcroBas 6a3a nanusx Web of Science u Scopus

9.3.2.1| T'apanr

9.3.2.1| BJ] Dnexrponnas Cucrema «Kymbrypay

10. BOCIIMTATEJIBHASI PABOTA

Bocrnntanue oOydaromuxcs IPH OCBOCHMH MMH OCHOBHBIX HPO()ECCHOHANBHBIX 00pa3oBaTEIbHBIX IPOrpaMM (nauee —
OIIOIT) ocymiecTBisieTcss Ha OCHOBE pabodell MporpaMMbl BOCHHUTAHWS W KAICHAAPHOTO IIaHA BOCIHUTATENFHOH paboTHI,
BkItouaemMbix B OTTOIT.

Llenp BoOCIMTATENBHOM pabOTBI — CO3JAaHME YCIOBMH M aKTHBHOW JKM3HEACSATENBHOCTH OOY4YaroMXCs, HX
TPaXAAHCKOTO  CaMOOTIpENeNieHNs, NPO()EeCCHOHATBHOTO CTAHOBICHHWSA W HWHAWBUIYaIbHO-IMYHOCTHOH —caMopeanu3alidyl B
CO3MAATETIFHON  JESTENFHOCTUH I yJAOBIETBOPEHHS IOTPEOHOCTEH B HPABCTBEHHOM, KyIbTypHOM, WHTEIICKTYaIbHOM,
COILIMAJILHOM U NPO(ECCHOHAILHOM Pa3BUTHH.

3ajaui BOCIIUTATEJILHOW PabOTHI: Pa3BUTHE MUPOBO33PEHMS W AKTyalIn3aldsi CUCTEMbI 0a30BBIX IEHHOCTEH JIMYHOCTH,
NpHOOIICHHEe K OOIIeYeNOBeYeCKHM HOpPMaM MOpPaiId, HAlWOHAJIBHBIM YCTOSIM M aKaJeMHYEeCKHUM TPagHIUsAM; BOCIHTaHHE
yBaXEHHs K 3aKOHY, HOPMaM KOJJIEKTUBHOHM JKM3HM, Ppa3BUTHE TPaXKNAaHCKOM M COLHUAIBHOM OTBETCTBEHHOCTH; BOCHHTaHHE
HOJIOXKUTENILHOTO OTHOWICHUS K TpPyAy, (OPMHpOBaHHE KyJbTYpbl W 3THKM HpOEeCcCHOHANBHOrO oOIeHus; (opMupoBanue
JUYHOCTHBIX Ka4ecTB, HEOOXOMMUMBIX Ui S(QQPEKTHBHOW TpOQEeCcCHOHATBHON IEATeNBHOCTH; BOCIHTAHHE BHYTpEHHEH
HOTPeOHOCTH JHYHOCTH B 3A0POBOM 00pa3e KM3HH, OTBETCTBEHHOTO OTHOIICHHS K IPHUPOAHONH M COLMOKYIBTYPHOH Cpene;
MOBBIIIEHHE YPOBHS KYJIbTYPbl 6€3011aCHOTO MOBEICHUSI.

OcobeHHOCTH M Tpasuuuu MHcTHTyTa OOYCIIOBIMBAIOT CIEAYIOLUINE OCHOBHBIC HAIPABICHUSI BOCIUTATENBHOW pabOTHI:
MaTPHOTHYECKOE, TPAXKITAHCKOE, JJyXOBHO-HPABCTBEHHOE, KyJIBTYPHO-TBOPYECKOE, HAyYHO-00pa3oBaTeNIbHOE, NPOQECcCHOHATBEHO-
TPYyZIOBOE, BOJIOHTEPCKOE (I0OPOBOIBUECKOE), IKONOTHUECKOE, (u3ndeckoe. Buapl AesTenbHOCTH 0Oydaronuxcss B BOCHHTATENbHOMN
cucteMe 00pa3oBaTeIbHOW OpraHU3allUM: MPOEKTHAss [EATENbHOCTh (KaK KOJUIEKTMBHOE TBOPYECKOE JIENO0), BOJOHTEpPCKas
JeITENIBHOCTh, Y4eOHO-MCCIIEN0BATENbCKAasT W HAayYHO-HCCIeNOBATENbCKas AEATEIBHOCTh, IOCYTOBas, TBOPYECKAas M COIMAIBHO-
KyJIbTypHas AEATEIBHOCTH U JIP.

BocnuraTenbHblil HOTEHIMAN yueOHO-HCCIIEN0BAaTeNbCKOM M HAy4HO-HCCIIEA0BATENbCKOM NESATENbHOCTH peanusyeTcs B
HpOoLecce PasBUTHUsI HCCIIEOBATENLCKOH KOMIIETCHTHOCTH OOYYaroONMXCs Ha NPOTSHKCHHUHM BCETO Cpoka MX oOyuenus B MHcTuTyTe.
Pe3ynpTaThl CTymeHUECKOH HaydHO-HMCCIICNOBATEIBCKOM AEATEIHHOCTH MPOXOMAT ampoOannio B paMKax HAYYHBIX W HAY9HO-
MpaKTUIECKUX KOH(EpeHIHit pa3InIHOro ypoBHs, B T.4. KOH(epeHnuil, opraHn30BaHHEIX THCTUTYTOM.

CounanbHO-KyJIbTypHas M TBOpUYECKas [EATENbHOCTh OOYYAIOMIMXCSl peanusyeTcs MpHU OpraHU3alUd M IPOBEJCHUH
3HAUAMBIX COOBITHH W  MEpONpHATHH TPaXTAaHCKO-IATPUOTHYECKOH, HAyYHO-HCCIIETOBATEICKOM, COIMOKYIBTYPHOH N
(U3KYITBTYpPHO-CIIOPTHBHON HAINPABICHHOCTH. BHABI TBOpYeCKOH meATeTbHOCTH oOOydwaromuxcs B WHCTHUTyTe: My3BIKQIBHOE
TBOPUYECTBO, XOpeorpaduueckoe TBOPUECTBO, TEATPAIbHOE TBOPUECTBO, HAYYHOE TBOPUECTBO, MEIUAMPOEKTHI U JP.

BosnoHnTtepckast  mesTenbHOCTh  OOydarOIMXcss — I[IMPOKMH KPYr HANpPaBICHWH  CO3MIATEIBHON  JEATENbHOCTH,
BKJTIOYAIONIMH paznudHble (GopMBI TpaxgaHckoro ydactus. [lo wHHImaTtmBe OOydYaromxcs W TPH WX AaKTUBHOM YYacTHH B
HHcTuTyTE OCYIIECTBIAET CBOIO JESTENBHOCTD JOOPOBOIBUECKHIH OTPSA «MBD».

Peanuzamuro PaGouel mporpamMMbl BOCIMTaHUSI TIOMOraeT obecreynBaTh B3aUMOJEHCTBHE C Pa3UUHBIMU COLMANbHBIMU
MHCTHTYTaMH, CyOBeKTaMu BocmuTaHui. Ocoboe 3Ha4YeHWe Ul BOCIHTATENBHOTO IIpollecca MMEeT OpPTaHM3aIllis IPaKTHIECKOH
JEATENIFHOCTH OOYYalOMUXCs C IEeNbI0 Pa3BUTHSA NPOo(ecCHOHANBHBIX KOMIICTEHIWH B ycloBHsX MWHcTHTyTa M THpoIIIBHBIX
YUpeXKIEHUN U OpraHu3aluil.

11. MATEPHAJIBHO-TEXHUYECKOE OBECITEYEHUE ITPAKTUKHA

Aynuropus Haznauenue O6opynoBanue IIporpammuoe
obecrieueHne
ITomenienne st Crenmanm3upoBanHas Mebens Ha 25 | Microsoft Windows
CaMOCTOSTENLHON paboThI TOCaI0THBIX AIMP
(anTanbpHBIN 3a7 OMOITHMOTEKH) mecT  (cTombl, CTynbs, KkHWkHBIE | Kaspesky Endpoint
mKagwi), Security
TEJIEBU30D, KHIUKHBIH n | OpenOffice
209 JOKYMEHTaJIbHBIN ¢doux. | Acrobat Reader

[lepconanbHble KOMIBIOTEPHI (9 WIT.) € NVDA
HoAKIIoueHneM K cetd «MHTepHeT» H
JOCTYIIOM

B DJEKTPOHHYIO  MH(OPMALMOHHO-
00pa3oBaTeIbHYIO Cpely By3a.




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre

VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMHHAPCKOTO THTIA, TPAKTUICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
TPYTIIOBBIX H UHIUBUIYaJTbHBIX MIPEeTIoIaBaTes, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. [epconanbHbIe KOMTIBIOTEPHI (B
JlabGoparopus Konuuectse 11

309

HH(POPMAMOHHBIX TEXHOJIOTHI
(;maboparopwsi, ocHaICHHAS
11a00paTOPHEIM
000pyI0BaHHEM)
(KOMIBIOTEPHBIN KIIACC)

IIT.) C TOJKIIOYCHHEM K  CETH
«HTEepHETY N

JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHO-00Pa30BaTEIbHYIO
cpeny By3a, udposast

HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieueHneM). JleMoHCTpannoHHOE
obopynoBaHue (MyTbTUMEIUIHBIH
IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOPA, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO
KOMITBIOTEpA) U

y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

122

ITomemenue 1t XxpaHeHus U
IPO(PUIAKTHIECKOTO
00cyXKUBaHHs y4€OHOTO
00opyI0BaHUs

Crenmanm3upoBanHas Mebenp Ha 1
pabouee

Mecto  (mkag, CTeIUIaxX,  CTYJIb,
CTOJIBI).

IlepconanbHblii KOMIIBIOTED B
Konmuyectse 1 mT.

C NOAKIIOYEHHEM K ceTH «VIHTepHeT»
u

JOCTYIIOM B IEKTPOHHYIO
HHPOPMAMOHHOOOPa30BaTEIEHY IO
cpely By3a.

Microsoft Windows
Microsoft Office
2010

Kaspesky Endpoint
Security

12. OCOBEHHOCTH OBYYEHHSA HHBAJIMJIO0B U JINI] C OTPAHUYEHHBIMHA BO3MOXKXHOCTAMMU 3JOPOBbS

(OB3)




ITpu ompeneneHUH MeCT TPOXOXKACHUS NPAKTUKU JUIA OOYdYalOIUXCA C OrPAaHHYCHHBIMH BO3MOXKHOCTSMH 3JI0POBBS
(manee — OB3) M MHBAINMAOB YYWTHIBAIOTCS PEKOMEHIAIMU, COACPXKAIIMECS B 3aKIIOYCHHU IICHXOJIOIO-MEIUKO-IIe[arornueckKon
KOMHCCHH, WM PEKOMEHAAIINA MEIWKO-COIMATbHON SKCHEePTU3BI, COIep)Kalliecs B WHIMBHAYAIBHOM HporpamMMe peaOHIuTamnuf
WHBAINAA, OTHOCUTEIBEHO PEKOMEHIOBAHHBIX YCIOBUH U BUIOB TPYIA.

@®opMbI NPOBEICHUSI NPAKTHKM 1UIsi MHBAINAOB M jul ¢ OB3 Moryr OBITH yCTaHOBIEHBI C y4eTOM OCOOCHHOCTEH HX
HCUXO(HU3UUECKOTO PA3BUTHSL, HHIMBU/TyaJIbHBIX BO3MOXKHOCTEH U COCTOSIHUS 3/10POBBSI.

B mpomecce TPOXOXKICHHS TPAKTHKA W OCYIISCTBICHHSA TPOIEAYp TEKYIIETO KOHTPOJII YCIIEBAEMOCTH W
OPOMEXYTOYHOH aTTecTaluu uHBamUIoB u mun ¢ OB3 mpumensioTcs amantupoBaHHblE (OPMBEI OOYYEHHS C  Y4EeTOM
WHMBHIYaJbHBIX ICUXO(HU3NOJIOTHYECKHX 0COOCHHOCTEH.

Obyuenne mun ¢ OB3 w WHBaMMIOB OpraHm3yeTrcs Kak COBMECTHO C JPYTHMH OOYYaloIIMMHUCS, TaK H IO
UHIUBHAyadbHOMY y4eOHOMYy ImaHy. s chmaum pasauyHbIX (OPM INIPOMEXKYTOUHOH aTTecTalWH, a TakkKe JUIS IPOBEICHU
UTOTOBOM KOH(EpEeHLMH M0 MNPaKTHKE B HMHCTHTYTE CO3JaHbl HEOOXOANMMBIE YCIOBHS JUI OKa3aHWS TEXHUYECKOH IOMOIIH
WHBAJIMJaM M JIMLIAM C OIPaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbSI (IIPH HEOOXOIMMOCTH MOXKET OBITH JIOIYIICHO IPHCYTCTBHE B
ayIUTOPUHU aCCUCTEHTOB, COMPOBOKIAIOMIIX JIUII, COOAKH-TIOBOJIBIPS U T.I1.).

Ooyuaronuecst 3 4ncina uHBaNUAOB U yui ¢ OB3, mpu HeoOXoanMocTH, MOTYT OBITh OOECHEUCHBI 3JIEKTPOHHBIMH H
HEeYaTHBIMH 00pa30BaTENbHBIMU pPECYpCcaMH C YYETOM HMX MHIMBUAYaIBHBIX INOTpeOHOcTel. [l peanusanny JOCTYHHOWH Cpembl
pH HEOOXOAMMOCTH B YYeOHOM MpoIecce MOTYT OBITH 3aJeHCTBOBAaHBI JOKyMEHT-KaMepa JJIs YBEIHMYCHUS TEKCTOBBIX (pparMeHTOB
U M300pakeHHi (U1 JHI] ¢ HApPYIICHUSMH 3pEHHS) U NEePEeHOCHAs WHAYKIHMOHHAs CHCTeMa Ui ciabocusimamux «Mcrok» A2 co
BCTPOEHHBIM ILIEEPOM — 3ByKOBBIM HH(POPMATOPOM.

OBC «YHuBepcuTeTcKas OMOJNMOTEKa OHJAWH» mpenoctaBiseT obOydarommmcs ¢ OB3 (o 3peHHIo) psii BO3MOXHOCTEH
s obecriedeHnss 3G QGEKTUBHOCTH mponecca oOydeHus. [Ipw gTeHMM MacmTa®d CTpaHUIBEI CaliTa MOXKHO YBEIHYHTh C MOMOIIBIO
CIEUATBHOrO 3HAa4YKa Ha TJIABHOHM cTpaHuIle. MOXXHO HCHOIB30BATH IOJHOAKPAHHBIA PEXUM OTOOPaKEHHS KHHTH WIN BKJIIOYUTH
03BYYMBAaHHE HENOCPEJCTBEHHO C CalTa IpU IOMOIIM IPOrpaMM SKpaHHOro pocryna (Hanpumep, Jaws , «Balabolkay).
CkaunBacMble (parMeHTH! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHECS THUQIONPOTpaMMaMK IS
TOJIOCOBOTO O3BYYHBAHHS TEKCTOB, MOTYT OBITh 3arpy’XeHbI B TH(QIIOIUIEEPHI, a TaKKe CKOMMPOBAHBI Ha JII000E YCTPOICTBO Ui
KOM(pOPTHOTO YTEHUSL.

CepBuc OBC «llutaTHUK» HOMOTaeT IOJB30BATENI0 M3BJIEYh ILIUTATY M aBTOMATHYECKH (DOPMHUPYET KOPPEKTHYIO
O6ubmMoTrpaMUECKyI0 CCBIIKY, YTO OCOOCHHO AaKTyaJ bHO IS JIMII C OTPAaHHYCHHBIMH BO3MOXKHOCTAMH M OOJerdaer IpoIecc
HAIUCAHUS KypCOBOM MM BBITYCKHON KBaMH(DUKAIIMOHHON paboTHI.

JIns moAroToBKM K 3aHATHAM oOyudaromuecss ¢ OB3 (Mo 3peHHI0) MOTYT HCIOJB30BaTh MOOMIbHOE mpuiokeHue IbC
«JlaHpY, TpemHA3HaYeHHOE JUI1 O3BYYHMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: »SIICKTPOHHBIM, TPHIOKCHHE CKAa4WBacTCS
o0yJaromumMcs CaMOCTOSITENbHO ¢ calta e.lanbook.ru, HeoOxommMoe ycioBue: OBITH 3aperucTpupoBaHHBIM B OBC  «JlaHBY.
Vcnonb3yeTcest cBOOOJHO pacrpocTpaHsiemMas IIporpaMma sKpanHoro joctymna Nvda.

ITonpobHee 00 opraHu3auu JOCTYITHOH CpEIbl CM. COOTBETCTBYIOIIMH pa3[el OCHOBHOH IpodeccHOHAIBHON
00pa3oBaTEILHON IPOTPAMMEL.



