MunucrepcrBo KyabTypbl Poccniickoin dexepanuu
®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIOJ’KETHOE OBPA3OBATEJIbHOE YUPEKIEHUE
BBICUIETO OBPA30OBAHUS

«XABAPOBCKHI1 TOCYJIAPCTBEHHBIN MHCTUTYT KYJIbTYPbD
(XTUK)

YTBEPXJIAIO
[IepBbIil mpopexTop

/
@Z/E.B.CaBeHOBa
« 02 » wrona 2018 r.

IMPOI'PAMMA ITPOU3BOJICTBEHHOM
IMPAKTUKHA

(IO NOJYYEHUIO ITPOPECCHOHAJIBHBIX YMEHUH 1 OIIBITA
IMPOPECCHUOHAJIBHOU JEATEJBHOCTH (B TOM YUCJIE
TEXHOJOI'MYECKAS ITPAKTUKA)

YpoBeHb 0akajiaBpuara
(2018 rox Habopa,
OYHasl ¥ 3a049Hasi POPMBI O0YUCHHS)

HanpagJieHue NoAroToBKu
46.03.02 JIokyMEHTOBEICHUE U APXUBOBEICHUE

IIpo¢puiab noaAroToBKU
JlokymMeHTaImoHHOe o0ecreueHre ynpaBieHUs

XabapoBck
2018



CocTaBHUTEIN:

bopuc Upuna BnagumupoBHa, goueHT kadeapsl 6MOIM0TeYHO-UH(DOPMAIIMOHHON
NEATEIbHOCTH, TOKYMEHTOBEACHUS U ApXUBOBEICHUS, KaH/I.IIEI.HAYK

Cocupga Haranes BacunbeBHa, AMpeKTOp MYHHIMIAIBHOIO — KAa3€HHOTO
yupexaeHus «LleHTp XxpaHeHHs TOKyMEHTOB oTpaciu «O0Opa3oBaHHE»

[Iporpamma IPOHU3BOJICTBEHHOI NPaKTUKH (rmo MOy YECHUIO
npoeCCUOHANBHBIX YMEHUI U OMbITa MPOPECCUOHATBLHON AESTETbHOCTH (B TOM
quce TEXHOJOrMYeckass NpaKkTUKa) pacCMOTpeHa M oA00peHa Ha 3acelaHud
kadeapsl 6UOIMOTEYHO-MHPOPMALIMOHHON JEATEIbHOCTH, JOKYMEHTOBEACHUS U
apxuBoBeaeHus «_27 »_ wmionsa 2018 r.  mportokon Ne 10




COJEP)KAHME

1. OBHIME CBEIAEHUS O ITPAKTHUKE ......cocoviiiiiiiiiiieee e 4
2. IIEPEYEHbL IUIAHUPYEMBIX PE3VJIbTATOB OBYYEHUA [1PU
[MPOXOXIAEHUU ITPAKTUKN (POPMUPYEMBIE KOMITETEHIIUN) ......... 5
3. MECTO TIPAKTMUKU B CTPYKTYPE OBPA3OBATEJILHOM
TTPOTPAMMBI......oiiiiiiiiiie ettt ettt nae e snbee s 16
4. OBBEM ITPAKTHUK ......cceiiiiieiie e 17
5. COHAEPXAHMUE ITPAKTUKH .......ccviiiiiiiiiie e 18
6. PYKOBOJCTBO ITPAKTUKOM .....cooovvveeeeeeeeeeeeeeeeeeeeeeen e, 22
7. ®OPMBI OTYHETHOCTMU TIO TTPAKTHUKE........ccoeiiiiiiiieiieeeeeeee 24
8. ®OHJI OLHEHOYHBIX CPEIICTB .....cccuiiiiiiiieeieeree e 24
9. YUEBHO-METOANYECKOE U MHO®OPMAIIMOHHOE OBECIIEUEHUE
[TPOTPAMMBI ITPAKTHUK .....coeoiiiiiiiie et 26
9.1. Criucok OCHOBHOM U JJOTIOJHUTENBHOU YUEOHOM JTUTEPATYPBL....ceevveerereenrenns 26
9.2. IlepeueHb pecypCOB CETH «MHTEPHETY ....ccovvrrvrieririerireesiee s 28
9.3. Ilepeuenb UHPOPMAITMOHHBIX TEXHOJIOTUM, UCTIOJIb3yEMBIX MPHU

OCYILIECTBICHUU O0OPA30BATEIBHOTO TTPOIIECCA .vvvevvvvresurreesnrreessreeesassnessssseessnsneenns 30
10. MATEPUAJIBHO-TEXHUYECKAS BA3A......coooiiiiecee e 31
11. BOCITUTATEJIBHAS PABOTA ...coviiiiiiie et 32
12.0COBEHHOCTHU TIMPOXOXIEHUA TIPAKTUKM WHBAJIMJAMU U
JIMOAMU C OT'PAHUYEHHBIMIM BO3MOXHOCTAMU 310OPOBbBA ......... 33
[TPUJIOXEHMUE 1. ®opMa rpadrKa TPAKTHKH ......vveeevreeesrrreessneessssseesssseesssneeens 35
[TPUJIOXEHMUE 2. ®opma pabouero rpaduka MpOBEACHUS MPAKTUKH ............... 36
ITPNJIOXEHUE 3. ®opMa UHAMBUAYAIHHOTO 33JJaHUSI HA TIPAKTUKH ........vvevee.. 38
[TPUJIOXEHMUE 4. ®opma mpoToKoJIa YCTAaHOBOYHON KOHPEPEHITUH .........veee. 39
[MTPUJIOXEHHUE 5. ®opma oTdyeTa pyKOBOAMTENS MpakTUKu oT MHctHTyTa O
PEBYIBTATAX TIPAKTHKH «....vveereveesreessseesseeessseessseesssessnesssesasnsesssneessneessnessnsessnseeensnes 40
[MTPMJIOXKEHME 6. ®opma TUIOBOTO 10roBopa 00 OpraHu3aluy NPaKTUKH ....... 43
[TPUJIOXEHUE 7. ®opma nipeacrapieHus 3aBeayroiiero kadenpoit B YMY By3a
O pacnpeIeICHUU 00YYAIOUTUXCS TI0 0A3AM TIPAKTHUK ....vveeervvrresrreeessireeesseeeesnsneeess 45
[TPUJIOXEHHE 8. ®opMa JTHEBHUKA MPAKTHKH . ....cceurrereiureresnreeessnneeessnneeesnneeens 46
[TPUJIOXEHME 9. ®opma oTueTa 00ydaromero no pe3yjabraraM NPaKkTUKH ...... 48

[MPUJIOXKEHUE 10. ®opma npoTokosia UTOTOBOM KOH(MEpEeHIH 1o npakTuke . 50
[MPMJIOXKEHUE 11. ®opma coBMmectHoro rpaduka (TuiaHa) MpoBEaEHUS
TIPAKTHIKH . uvvveessteeeesseeesssteessssseesansseesanseessasseessasbeeeasaeeeanseeeesnbeeeennbeeeasbeeeannbeeeansnnnnas 52



1. OBIIUE CBEIAEHUA O ITPAKTUKE

IIporpamma IIPOU3BOICTBEHHON MIPAaKTUKU (mo IIOJIyYEHUIO
po(hecCHOHANBPHBIX YMEHUN U ONbITa MPOPECCHOHATBHON JEATEIHHOCTH (B TOM
YHUCJIe TEXHOJOTNYECKas MPAKTUKA) MpeJHa3HAuYeHa /i1l OaKaJlaBpOB (B TOM YHCIIE
JUIST  WHKJIIO3MBHOTO OOpa30BaHWS WHBAIWIOB M JIMIl C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMH ~ 3[IOpPOBbsI), OOyYarOmMXCsl IO HAIpaBICHUIO MOATOTOBKHU
46.03.02 «JIOKyMEHTOBEJICHHE M apXWUBOBEACHHE», MPOGUIb IOATOTOBKHU
«JlokymMeHTanmoHHoe oOecreueHue yhpaBleHUs», Ha Kadeape OMOIMOTEHHO-
WHOOPMAIIMOHHOW  JICSITENIBHOCTH,  JIOKYMEHTOBEACHUS U  apXHUBOBEICHHUS
XabapoBCKOTO TOCYAapCTBEHHOIO MHCTUTYTa KYyJbTYPhl, B COOTBETCTBUU C
dbenepaibHBIM  TOCYJIapCTBEHHBIM  00pa30BaTEIbHBIM  CTAHAAPTOM  BBICIIETO
oOpa3oBaHus, yTB. MpUKazoM MwuHHUCTepcTBa 00pa3oBaHusi U Hayku PD ot
06.03.2015 r. Ne 176.

Bupa npaktuky: Npou3BOJACTBEHHAS MTPAKTHKA.

Tun npou3BOJACTBEHHOM MPAKTUKHU: MO TMOJYYEHHUIO MPOdeCCHOHAIBHBIX
YyMEHUH U ombiTa NOpo(EecCHOHATBHOM  JEATENbHOCTH (B TOM  YHCIIE
TEXHOJIOTUYECKasi MPAKTUKA).

Cnocod mpoBeAcHUS TPOUBBOACTBEHHOW MPAKTUKHU: CTallMOHApHas,
BbIC3/IHASL.

dopMa NPOBEICHHS TPOU3BOICTBEHHON IPAKTUKU: TUCKPETHO.

Lear mnpou3BOACTBEHHOW NPAKTHKM - TIOATOTOBKA 0OakalaBpoOB,
CIIOCOOHBIX BBITIOJIHATH MPOU3BOJCTBEHHBIC 337]aud B CIY>K0aX, 3aHUMAIOIIUXCS
JIOKyMEHTAIMOHHBIM 00€CTICUEHUEM YITPABJICHHUS.

3amaum Npou3BOACTBEHHON NPAKTHKMN:

- mpuoOpeTeHue OoO0ydJarmMMHUCT MPOo(eCcCCUOHATBHBIX YMEHMM W OIbITa
po¢eCCUOHATIBHON JIEATEIbHOCTH B TPOodeCCUOHANIBHOM cdepe;

- ¢opmupoBaHue Yy OOydYarOUIUXCS OMNbITa aHAJIU3UPOBATH COCTaB
YOPABJICHUYECKUX JIOKYMEHTOB, (OPMHUPYIOIIUXCS B MPOLECCE ACSATENbHOCTU
OpraHu3allid W  ONbITa  CaMOCTOSITENBHOIO  O(OPMIIEHHS  Pa3IMYHBIX
YIPaBJIEHYECKUX TOKYMEHTOB;

- (opMupoBaHHE y OOYy4YarOIIUXCSl OMbITa PabOThl C JOKYMEHTaMH OT
MOMEHTa HMX CO3JaHusl 10 OOecleueHus XpaHEeHHs, ONbITa aHAIU3HPOBATH
KaueCTBO OCYUIECTBJIECHHUS OCHOBHBIX JIEJIONPOM3BOJICTBEHHBIX OINEpaluid B
YCJIOBUSX KOHKPETHOW OpraHu3alluy;

- ¢GopmupoBaHue y OOydYarolmUXCs OMbITa PaboTHl MO (HOPMUPOBAHUIO U
oopmiieHnE e B A€TONPOU3BOJICTBE;

- (QopMupoBanue y o0OydYarOIMXCA OMNbITa PabOTBI C DSICKTPOHHBIMH
nokyMmeHTtamu B COJI 1 cpeacTBamu aBTOMaTH3alUH J1€JIONPOU3BO/ICTBA,;

- ¢opmupoBaHUEe y OOY4YalOMIMXCSA OMNbITa AHAJIM3UPOBATH JOCTOMHCTBA U
HEJIOCTAaTKU CHUCTEM 3JIEKTPOHHOTO JOKYMEHTO00O0poTa U (WJIM) MPOrpaMMHOIO
oOecrieueHus1, UCIOJIb3YIOIIErocs AJi OpraHu3ali padoThl C JOKYMEHTAMH.



2. IEPEYEHD IVTAHUPYEMBIX PE3YJIBTATOB OBYUYEHMUS 11PU
HNPOXOKIAEHUU ITPAKTUKHU (POPMUPYEMbBIE KOMIIETEHLUN)

dopmupyemMbie YPpoBHM 0CBOCHUS
KOMIIETeHIIMH IloporoBelii ypoBeHb | CraHfapTHBIH YPOBeHb | ITaJIOHHBI YPOBEHb
IInanupyembie pe3yJbTaThl 00y4eHHUS
I1K-6 cnocobHOoCcTh | UMeeTr oOmme, HO He | ChopMupoBaHHEIE, HO | ChopmupoBaHHBIC
aHAIM3UPOBATh CTPYKTYPHUPOBaHHEIE coJepxalie  OTAENIbHbIC | CUCTEMATHYeCKUe 3HAHMSA
CUTyallMI0 HA pBHIHKE | 3HAHMA 0 pBIHKE | TIpoOeNbl 3HAHUSA O PHIHKE | O PHIHKE HH(POPMAITHOHHBIX
HHPOPMAIMOHHBIX HHPOPMATNOHHBIX HHPOPMAIMOHHBIX MIPOAYKTOB U YCIIYT.
MPOAYKTOB H  YCHYT, | MPOAYKTOB M YCIYT. MIPOAYKTOB M YCIVT.
JlaBaTh 9KcnepTHylo | B menom ycmemnoe, HO He | B memom ycmemnoe, HO | CdopmupoBaHHOE
OLIEHKY COBPEMEHHBLIM | CHCTEMAaTHYECKH colepxamiee  OTHCIBHBIC | CHCTEMAaTHYeCKOe YMeHHe
cucTeMam OCYIIECTBIIIEMOE yMeHHe | TpoOelbl YMEHHe [1aBaTh | aBaTh OLICHKY
3JEKTPOHHOTO JaBaTh OIICHKY | OLEHKY COBPEMCHHBIM | COBPEMEHHBIM  CHCTEMaM
JOKYMEHTOOOOpOTa ¥ | COBPEMEHHBIM  CHCTEMaM | CHCTEMaM  BIEKTPOHHOTO | SIEKTPOHHOTO
BEJICHUSA DJIEKTPOHHOTO | 3JEKTPOHHOIO JOKyMEHT0000poTa U | TOKyMEHTOO0OpoTa u
apxuBa JIOKyMEHT0000poTa U | BeleHHs 3JIEKTPOHHOIO | BEICHUSA 3JIEKTPOHHOI0
BEJICHUS 3NEKTPOHHOIO | apXHBa. apxuBa.
apxuBa.
B nenom ycnemHoe, Ho He | B menmom ycnemHoe, HO | YcmeurHoe u
CHCTEMaTHYECKOE cofepamiee  OTACIBHBIC | MOCIIEAOBATEIHLHOE
BJaJeHUe HaBBIKAMU | TIPOOEITBI BJaJeHHEe | BJaJeHHe HABBIKAMHU
CaMOCTOSITCNIFHON ~ OLICHKH | HaBBIKAMH CaMOCTOSITENIFHOW ~ OLICHKH
COBPEMEHHBIX CHCTEM | CaMOCTOSITCIFHON OLCHKH | COBPEMEHHBIX CHCTEM
AJIEKTPOHHOTO COBPEMEHHBIX CHCTEM | DIIEKTPOHHOTO
JOKYMEHT0000poTa U | DIEKTPOHHOTO IOKYMEHTO000pOTa "
BEJICHUSA AJIEKTPOHHOT'O | JJOKyMEHTO0000pOoTa U | BeAEHUs 3JIEKTPOHHOI0
apxuBa. BEACHUS 3JIEKTPOHHOTO | apXHBa.
apxuBa.
I1K-8 crocobHOCTh | UMeeTr obOmme, HO He | ChopMupoBaHHBIE, HO | CopmupoBaHHbIC
aHAITM3UPOBATh CTPYKTYpHUPOBaHHEIE coJepXaliie  OTACNbHBIC | CUCTEMAaTH4YeCKHe 3HAHMSA
LEHHOCTh JOKYMEHTOB | 3HAHMSI O  KPHUTEpUsX | MPOOeb 3HaHM 0 | 0 KpHUTEepHUAX IEHHOCTU
C IIETIbI0 MX XPAHEHHS [IEHHOCTH JT0KyMEHTOB. KPUTEPUAX LIEHHOCTH | JOKYMEHTOB.
JIOKYMEHTOB.
B menom ycnemsoe, HO He | B menmom ycmemHoe, HO | ChopmupoBaHHOE
CHCTEMaTHYECKHI colepkamiee  OTHCIBHBIC | CHCTEMAaTHYeCKOe YMEHHe
OCYILIECTBIIIEMOE yMeHHe | TIPOOEITBI YMEHHe | aHAIM3UPOBaTh IICHHOCTH
AHANM3UPOBATh I[IEHHOCTh | aHAIM3HPOBAaTh IEHHOCTH | MOKYMEHTOB C IENBI0 HX
JOKYMEHTOB C IENBI0 WX | JOKYMEHTOB C IIEJbI0 WX | XpPaHCHUS.
XpaHeHHSI. XpaHeHHS.
B nenom ycnemHoe, Ho He | B menmom ycnemHoe, Ho | YcmeurHoe u
CHCTEMaTHYECKOe cofepxaiiee  OTACNbHBIE | MOCIIEAOBATEIHLHOE
BJaJeHUe HaBBIKAMHU | TIPOOEIIBI BJaJeHUE | BJIaJeHHe HaBBIKAMHU
CaMOCTOSITENIFHOTO aHaJIN3a | HaBBIKAMH CaMOCTOSATENIFHOTO aHaIN3a
IIEHHOCTH JIOKYMEHTOB C | CAMOCTOSITEIBHOTO aHAJIM3a | IEHHOCTH JIOKYMEHTOB C
LIENTBI0 UX XPaHCHUSI. EHHOCTH JIOKYMEHTOB C | LENBI0 UX XpaHCHHUS.
[IEJTBI0 UX XpaHCHUS.
IIK-14 Biagenue | meer o6mme, HO He | ChopMupoBaHHEIE, Ho | CdopmupoBaHHbIE
HaBBIKaMU CTPYKTYPHUPOBaHHBIE coJepxallie  OTAENIbHBIE | CUCTEMATHYECKUE 3HAHMSA
UCIIOJIb30BaHUs 3HAHMA 0 npaBwiIax | mpoOeis 3HAHHUA 0 | 0 mpaBMJIaX UCHOJIb30BAHUS
KOMIBIOTEPHOI HCIONb30BaHUSA NIPaBUIAX MCHOJB30BAHUS | KOMIIBIOTEPHOH TEXHHUKH U
TEeXHUKU U | KOMIBIOTEPHOM TEXHUKH M | KOMIIBIOTEPHOW TEXHHKH M | MH()OPMAIMOHHBIX
MHPOPMAITMOHHBIX MHGOPMAIMOHHBIX HMHPOPMAIMOHHBIX TEXHOJIOTUI B
TEXHOJIOTUH B | TEXHOJOTUH B | TEXHOJIOTHM B | JOKYMEHTAIlMOHHOM
JIOKYMEHTAIHOHHOM JOKYMEHTAIHOHHOM JOKYMEHTAIHOHHOM obecrieueHNH  yIpaBJICHUS
obecrnieueHnn o0ecriedeHnn  yTpaBiIeHUs | 00ecliedeHN YTPaBICHHS | M apXHBHOM JIEIe.
YOpaBICHUS U | ¥ apXUBHOM JIeJIe. Y apXMBHOM JIeTe.




APXMUBHOM [JI€JIC

B nenom ycnemrsoe, HO He

CHCTEMaTHYECKU
OCYIIECTBIISIEMOE  yMeHHe
UCIIONIb30BATh npaBuiia
UCIIOJIb30BaAHUS
KOMITBIOTEPHOH TEXHUKH M
HHPOPMATNOHHBIX
TEXHOJIOTUH B
JOKyMEHTAI[HOHHOM

o0ecriedeHnr  yIpaBICHUSI
U apXHBHOM Jielie.

B mnenom ycnemHoe, HO
cojiepkaliee  OTJeIIbHbIE
Ipo0eITsI yMeHHe
HCIIONIb30BATh npaBuiia
UCIIOJIb30BAHUS
KOMITBIOTEPHOH TEXHHUKH H
HHPOPMAITMOHHBIX
TEXHOJIOTHH B
JOKYyMEHTAI[HOHHOM
o0ecriedeHnn  yIpaBJICHUS
1 apXUBHOM JEJIE.

CchopmupoBanHoe
CHCTEMaTHYECKOE YMeHHe

HCIIOJb30BaTh MpaBuiia
HCITOJIb30BaHUs
KOMITBIOTEPHONM TEXHUKU U
HH(POPMAITMOHHBIX
TEXHOJIOTHH B
JIOKYMEHTaIIHOHHOM

obecrieueHNH  yIpaBJICHUSA
U apXHUBHOM JIeTIe.

B nenom ycnemHsoe, HO He
cHCTeMaTHYeCKOoe
BJIa/IeHHE HaBbIKAMU
CaMOCTOSTENILHOTO
HCIOIb30BaHUSA
KOMITBIOTEPHOH TEXHHKH H
nH(pOpPMaIMOHHBIX
TEXHOJIOTUH B
JOKYyMEHTAI[HOHHOM
00€CICUCHNN  YIIPaBJICHUS
1 apXUBHOM JEJIE.

B wmenom ycnemnoe, HO
cojeprkaiiee OTJICJILHEBIE
poOeIbI BJIAJICHHE
HaBBIKAMH
CaMOCTOSTECIILHOT'O
HCIOJIB30BaHUS
KOMIIBIOTEPHOI TEXHUKU U
HHPOPMAINOHHBIX
TEXHOJOTHUH B
JIOKYMEHTaLlMOHHOM
obecrieyeHnr  yIpaBJICHUS
U apXUBHOM JIeJIe.

Vcmemnoe H
IOCIIEIOBATEIILHOE
BJIAJI€HHE HaBBEIKAMH
CaMOCTOSITEIILHOTO
HCIIOIL30BaHMS
KOMIBIOTCPHON TEXHUKU U
nH(pOpPMALMOHHBIX
TEXHOJIOTHH B
JIOKYMEHTaIlHOHHOM
o0ecrieueHNH  yIpaBJICHUS
1 apXHUBHOM JeTIe.

[IK-15  cmocobnocts | IMeer o6mme, ©HO He | ChopMHUpOBaHHEIE, HO | ChopmupoBaHHBIC
COBEpPLICHCTBOBAThH CTPYKTYPHPOBaHHbBIE coJiepiKallie  OTJENbHBIE | CUCTEMaTHYeCKUEe 3HAHMUS
TEXHOJIOTUH 3HAHHUS O BO3MOXKHOCTSIX | IPOOEIBI 3HAHUS o|o BO3MOXKHOCTSAX
JIOKyMEHTaI[HOHHOTO UCIIONIb30BaHUS ~ CPEJICTB | BO3MOXKHOCTAX UCIIONIb30BAaHHUS ~ CPEJICTB
obecrieueHus ABTOMATH3aLUH B | UCIOJB30BaHMUS  CPEJCTB | aBTOMAaTH3ALUH B
yIpaBieHUs U | JOKyMEHTAI[MOHHOM ABTOMATH3aLUH B | JOKYMEHTAllMOHHOM
apXMBHOTO JieJla Ha | 00ECHEYCHUH YIpaBIICHUS | TOKYMEHTALMOHHOM obecrieueHny  yIpaBJeHUs
06ase  HCIONB30BaHUS | M APXUBHOM JIEJIE. 00eCleUyeHNN  YIPaBJICHHUS | ¥ ApXUBHOM JIEIIC.
CpeACTB 1 apXUBHOM JEJIE.
aBTOMATH3aINI B menom ycnemsoe, HO He | B memom ycmemHoe, HO | CdopmupoBaHHOE
CHCTEMaTHYECKN cofiepkaliee  OTJENbHbBIE | CHCTEMAaTHYECKOE YyMEHHe
OCYIIECTBIISIEMOE  yYMEHMe | TPOOeIb yMeHHe | HCIIOJIb30BaTh cpezacTBa
HCTIONIb30BaTh CpPE/CTBA | MCIIOIb30BaTh CPE/ICTBA | aBTOMAaTH3ALNH B
aBTOMATH3ALUH B | aBTOMAaTH3aLUH B | JOKYMEHTallHOHHOM
JIOKyMEHTAI[HOHHOM JOKYMEHTAI[HOHHOM obecrieueHnn  yIpaBJeHUs
obecrieyeHny ynpaBiieHHs: | 00ECHeYeHUH YIPABICHUS | U apXUBHOM JIeIie.
U apXHBHOM JIelie. U apXHBHOM JIelie.
B nenom ycnemHoe, Ho He | B menmom ycnemHoe, HO | YcmeurHoe u
CHCTEMaTHYECKOe cojiepKaliee  OTHENbHBIC | IOCIe0BaTEIbHOE
BJIa/IeHHE HaBBIKAMHU | TPOOEIBI BJIa/IeHHEe | BJaJleHHe HaBBIKAMHU
COBEPIICHCTBOBAHHS HaBBIKAMHA COBEpIICHCTBOBAHUS
TEXHOJIOTHH COBEPIICHCTBOBAHUS TEXHOJIOTHH
JIOKyMEHTAI[HIOHHOTO TEXHOJIOTHH JIOKyMEHTAI[HIOHHOTO
obecrieyeHns]  YIpaBJICHHUS | JOKYMEHTalMOHHOTO oOecrieueHnst  yIpaBIeHUs
W apXUBHOTO Jiesia Ha Oa3e | oOecrieuyeHMsl YNpaBICHWS | M apXWBHOTO Jiena Ha 0ase
UCIIOJIb30BaHMsl  CPEJCTB | M apXMBHOTO Jiejia Ha 0a3e | MCHOJB30BaHUS  CPEACTB
ABTOMATH3ALIUH. UCIIONIb30BaHUS ~ CPEJICTB | aBTOMATH3AlUU.
ABTOMATH3ALIUH.
TIK-16 Bnagenue | Umeer o6mume, HO He | ChopmupoBaHHEIE, HO | ChopmupoBaHHBIE
npaBHJIAMA CTPYKTYPHUPOBaHHbBIE coJiepiKalie  OTJENbHBIC | CUCTEMaTHYeCKUEe 3HAHHUS
IKCILTyaTaluu 3HAHUS 0 npaBuiax | mpoOess 3HAHUS 0 | 0O mpaBWJaxX SKCILTyaTallu
TEXHHYECKUX CPEJCTB | AKCILTyaTaliu MpaBujiaX ~ JKCIUTyaTallMk | TEXHMYECKUX CPEJICTB B
" CHOCOOHOCTBIO | TEXHHYECKHUX CPEJICTB B | TEXHHYECKHX CPEICTB B | JIOKYMEHTAIMOHHOM
UCTIONIb30BaTh JIOKyMEHTAI[HOHHOM JIOKyMEHTAI[MOHHOM o0ecrieueHnn  yIpaBJIeHUs

TCXHUYCCKHUE CpPEACTBA

o0ecrieueHNH YHpaBJICHUA

o0ecreueHnH yYHpaBJICHUSA

1 apXHMBHOM JICJIC.




B JIOKYMEHTAI[HOHHOM
obecrieueHnu
yIpaBiIeHUS u
ApXHMBHOM JIeIie

1 apXHUBHOM J€JIC.

1 apXHUBHOM J€JIC.

B nenom ycnemrsoe, HO He
CHCTEMaTHYECKU
OCYILECTBIIIEMOE  yMEHHUe
UCIIOJIb30BaTh TEXHUYECKHUE
cpencTBa B
JIOKyMEHTAI[HOHHOM
o0ecriedeHNN  yIpaBICHUSI
1 apXUBHOM JEJIE.

B 1nenom ycnemHoe, HO
cozjepkaliee  OTJEIbHBIC
Ipo0eITsI yMeHHe
UCIIONIb30BaTh TEXHUYECKHUE
cpencTBa B
JOKyMEHTAI[HOHHOM
o0ecriedeHnn  yIpaBJICHUS
1 apXUBHOM JEJIE.

CchopmupoBanHoe
CHCTEMaTHYECKOE YMeHHe
HCIIONB30BaTh TEXHUYECKHE
cpencraa B
JIOKYMEHTAIHOHHOM
obecrieueHHH  YIIPaBICHUS
U apXUBHOM JIeIe.

B nenom ycnemHsoe, HO He
CHCTEMaTHYECKOe
BJIaJleHHe HaBBIKAMH
CaMOCTOSATEILHOTO
HCTIONB30BaHHS
TEXHHYECKUX CPEACTB B
JOKYMEHTAI[HOHHOM
00ecreyeHN!  YIpaBJICHUs
U apXUBHOM JI€IIE.

B wmenom ycnemHoe, HO

cojiepiKaiiee  OTJCNbHbIC
TIpoOeIIBI BJIaJeHHEe
HaBBIKAMH
CaMOCTOSITEILHOTO
HCIOJIB30BAHUSI
TEXHHUYECKUX CPEICTB B
JIOKYMEHTAITHOHHOM

o0ecrieueHN:  YIpaBJICHHs
Y apXUBHOM JIETIE.

Vcmemnoe H
MOCJIEI0BATEIBLHOE
BJIAJICHHE HaBBIKAMU
CaMOCTOSITEIILHOTO
HCITOJIb30BaHUs
TeXHUYECKHX CpEACTB B
JIOKyMEHTallMOHHOM
00eCTiCUCHUH  YIpaBJICHUS
H apXHUBHOM J€EJI€.

TIK-17 BruaneHne | Mmeer o0mme, HO He | ChopMupOBaHHEIE, HO | ChopmupoBaHHBIC
METOJJaMU 3alIUTHl | CTPYKTypHPOBaHHBIC coZiepKallie  OTJCIbHBIC | CHCTEMAaTHYECKUE 3HAHMS
nHpopManuH 3HAHUSA O METOJax 3aIIUTHl | IPOOEIHI 3HAHUS o|o MeTozax 3aIINTHI
nHpopmanuu. MeTo/ax 3aIMTHl | HHGOPMAIHH.
HH(OPMAIIHH.
B menom ycmemHoe, Ho He | B menmom  ycmemnoe, Ho | CdhopmupoBaHHOE
CHCTEMaTHYECKU cofiepkamiee  OTHCNbHBIE | CHCTEMAaTHYECKOE YMEHHe
OCYILIECTBIISIEMOE yYMEHMe | IPOOeIbl yMeHHe | OCYILECTBIST 3aLIUTY
OCYIIECTBIISITh 3alIUTY | OCYIIECTBISTH 3aluTy | MHPOPMAIUU pa3HBIMU
nHpopmanuu pasHbIMU | HH(pOPMAIMU pa3sHbIMU | METOJaMH.
METOJIaMH. METOJIaMH.
B nenom ycnemHoe, Ho He | B menmom ycnemHoe, HO | YcmeuiHoe u
CHCTEMaTHYECKOe cojepxaiiee  OTACNbHBIC | IMOCIIEeAOBATEIbHOE
BJIa/IeHHE HaBBIKAMHU | TPOOEIBI BJIa/IeHHEe | BJaJleHHe HaBBIKAMHU
CaMOCTOSATEIILHOTO HaBBIKAMHU CaMOCTOSATEIILHOTO
OCYIIECTBIICHHSI  3alUTHl | CAMOCTOSTEIHHOTO OCYIIECTBJIICHHUSI  3aIUTHI
nHdopmannu B | OCYHIECTBJICHHS  3alIHUTHl | MH(POPMAINH B
po¢eCCHOHATBHOM “HpOpMALIN B | mpodeccHoHambHON
JeATeIbHOCTH, HCIIONB3Yys | IpodheccHOHATbHOM JIeSITEIIbHOCTH, ~ MCTIOJIB3YSI
JUISL 9TOTO Pa3HbIe METOJbI. | AEATENbHOCTH, HCIONb3Ys | AJISl TOTO Pa3HbIE METO/BI.
JUISL 9TOTO pa3Hble METOIbI.
IK-18 Bnagenue | Umeer o6mue, HO He | ChopmupoBaHHEIE, HO | ChopmupoBaHHbIE
COBPEMEHHBIMH CTPYKTYPHPOBaHHbBIE coJiepKallie  OTJENbHbIE | CHCTEeMaTHYeCKUe 3HAHMSI
cucTeMaMu 3HAHHUSL O COBPEMEHHBIX | HPOOEIBI 3HAHUS 0 | O COBpPEMEHHBIX CHCTEMax
MH(QOPMALMOHHOTO ¥ | CHCTeMax COBPEMEHHBIX  CHCTeMaxX | MH()OPMAIMOHHOTO u
TEXHHYECKOTO nH(pOpPMaMOHHOTO 1 | MHPOPMAIIMOHHOTO U | TEeXHHYECKOTO
obecrieueHus TEXHHYECKOTO TEXHHYECKOTO obecrieueHus
JIOKyMEHTAI[IOHHOTO obecrieueHus obecrieueHus JIOKyMEHTAI[HIOHHOTO
obecrieueHus JIOKyMEHTAI[HIOHHOTO JIOKyMEHTAI[HIOHHOTO oOecrieueHnst  yNpaBIeHU
yIpaBieHUs n | obecrieueHuss ympaBieHUs | oOeclieueHHsl YIpaBJIEeHHUs | W yNpaBICHUS apXUBaMHU.

yIpaBJIEeHUs ApXUBAMH

1 yIIpaBJICHUS apXHUBAMU.

1 yIIpaBJICHUS apXHUBAMU.

B 1CJIOM YCIICIHOE, HO HE

B unenom ycnemHoe, HO

CchopmupoBanHoe

CHCTEMaTHYECKU cofiepKaliee  OTJCIbHBIE | CHCTEMAaTHYECKOE YMEHHe
OCYIIECTBISIEMOE yYMEHMe | TPOOebl yMeHHe | HCIIOIb30BaTh
HCTIONb30BaTh HCTIOJTb30BaTh COBpPEMEHHBIE CHCTEMBI
COBpPEMEHHBIE CHCTEMBI | COBpEMEHHBIE CUCTEMBI | HH(POPMALMOHHOTO u
HHPOPMAIMOHHOTO U | THOOPMAIIIOHHOTO U | TEXHUYECKOIO
TEXHUYECKOTO TEXHUIECKOTO obecrieueHus

obecrieueHus obecrieueHus JIOKYMEHTALMOHHOT O




JOKYMEHTAIHOHHOTO
obecrieyeHns1  ynpaBJICHUs
U yIpaBIICHUS apXUBAMHU.

JOKYMEHTAalHOHHOIO
obecrieueHnsl  yIpaBJIeHHs
U yIpaBICHUS apXUBAMHU.

oOecrieueHHst  yIpaBJIeHUs
W yIpaBIICHUS apXUBaMHU.

B nenom ycnemmHoe, HO HE
CHCTEMaTHYECKOe
BJIa/IeHHE HaBbIKAMU
CaMOCTOSTEIBHOTO
HCIIONB30BaHHS
COBPEMEHHBIX CHCTEM
WHPOPMALOHHOTO u
TEXHUYECKOTO
obecrieueHNs
JIOKyMEHTAI[HOHHOTO
obecrieyeHnsl  ynpaBJICHUs
U YIpaBIICHUS apXUBAMHU.

B wmenom ycnemsoe, HO

cojiepKaliee  OTJeINbHbIE
Ipo0eITsI BJIa/IeHHE
HaBBIKaMH
CaMOCTOSATEIEHOTO
HCIIONB30BaHUs
COBPEMEHHBIX CHCTEM
WHPOPMATIOHHOTO "
TEXHUYECKOTO

obecrieueHus
JOKyMEHTaI[HOHHOTO

obecrieueHnsl  yIpaBJIeHHs
U YIIPABJICHHUS apXUBAMH.

Ycnemnoe u
[IOCJIEI0BATENLHOE
BJIaJI€HHE HaBBIKAMH
CaMOCTOSITEIILHOTO
HCIOJIB30BAHUS
COBPEMEHHBIX CHCTEM
WHPOPMALTNOHHOTO u
TEXHUYECKOTO
obecrieueHus
JIOKYMEHTAITUOHHOTO
oOecricucHHs  yIpaBJICHUS
U YIPABJICHUS apXUBaMHU.

IIK-19  cnocoGHOCTH
HCIIOJIb30BaTh MpaBHa
[IOATOTOBKH
YIIPaBICHICCKHUX
JIOKYMEHTOB U BEICHHSI
JIeTI0BOM TIEPETUCKH

HNmeer oO0mme, HO He
CTPYKTYPHUPOBaHHBIE
3HAHHA o MpaBHIax
MTOJArOTOBKH
VIIPaBICHIECKHX
JTOKYMEHTOB ¥  BEICHHS

,I[eJ'IOBOfI MCPCIUCKH.

CdopmupoBaHHbIE, HO
cofiepKale  OTHCIBbHBIC
po0ebI 3HAHHUS 0
MpaBHIax TOATOTOBKH
YIPaBICHIECKHUX
JOKYMEHTOB ¥  BEICHHS
JIETIOBOM TIEPEIHCKH.

CchopmupoBaHHbIE
CHCTEMATHYECKHE 3HAHHUS
0 TpaBUiIax MOATOTOBKU
yIpaBICHICCKHUX
OOKYMEHTOB W  BEICHUSI
JIEIIOBOM MEPEIUCKH.

B neaom ycneniHoe, HO HE

CUCTEMATHUYCCKHU
OCYIIECTBIIAEMOC YMEHHUE
HCIIOJIB30BATh ImpaBujia
IIOArOTOBKH
YIpaBJICHUYCCKUX
JOKYMCHTOB n  BCACHHA

JIEJI0BOI IEPEIUCKU.

B aoejoM ycnemHoe, HO

comepiKaiiee  OTACNbHBIC
npoOesbI yMeHHe
HCIIO0NIB30BaTh HpaBuia
HOATOTOBKH
YIPaBICHYECKHX
JOKYMEHTOB ¥  BEICHHS

JIEJI0BOI IEPEIUCKU.

CdopmupoBanHOE
CHCTEMaTHYEeCKOe YMeHHe
UCIIOJIb30BaTh IpaBuIa
MOJTOTOBKU
YIPaBIEHYECKHX
JIOKyMEHTOB W BEJICHUS

JIeTI0BOH TIIEPENUCKU.

B nenom ycremHoe, Ho He | B menmom ycmeminoe, Ho | YcmemiHoe u
CHCTEMATHIECKOE cojiepiKailiee  OTJENbHBIEC | MOCIEI0BATEIbHOE
BJIajIeHHE HaBBIKAMHU | MPOOEIIBI BJIajIeHHE | BJIaJIeHHe HaBBIKAMU
CaMOCTOSTENbHOM HaBBIKAMHU CaMOCTOSITEIIbHOM
[OJITOTOBKH CaMOCTOSTEbHOM MOJITOTOBKU
yIPaBICHYECKUX [OJI'OTOBKH YIPaBICHIECKUX
JOKYMEHTOB W  JICJIOBOW | yMpaBJICHUECKUX JMIOKYMEHTOB U JICJIOBOU
MEPEIHCKH. JOKYMEHTOB W  JICJIOBOM | MEPEIHCKH.
MEPEIHCKH.
I[IK-20  cmoco6HocTs | UMeeT o6mme, HO He | ChopmupoBaHHEIE, HO | ChopmupoBaHHbIE
MCIIOJIb30BaTh MpaBWia | CTPYKTYPHPOBAHHBIC CoJiepXKalie  OTACIbHBIC | CHCTEMAaTHYCCKUE 3HAHMSA
OpraHu3aIu BCEX | 3HAHMA 0 npaBuiIax | mpooess 3HAHMSA 0 | 0 mpaBWJIaX OpraHH3alUU
3TarnoB  paboThl € | OpraHM3alKd BCEX HTAIOB | MpaBHIAX OpraHM3aluy | BCEX OJTaloB paboThl ¢
JIOKyMEHTAMH, B TOM | pa0OThl C JIOKYMEHTaMH, B | BCeX 93TamoB pabOThl C | JJOKYMEHTaMH, B TOM YHCIIE
qucie apXMBHBIMHU | TOM  YHCIIE APXUBHBIMH | JJOKYMEHTaMH, B TOM YHCJIE | apXHUBHBIMU JJOKYMEHTAMH.
JIOKyMEHTaMH JIOKYMEHTAMH. APXMBHBIMH JIOKYMEHTAMH.
B nenom ycremHoe, Ho He | B memom  ycnemnoe, Ho | ChopmupoBaHHOE
CHUCTEMaTHYCCKHU coJiepamiee  OTHCIBHBIC | CHCTEMAaTHYeCKOe YMEHHe
OCYIIECTBIISIEMOE yYMEHMe | TPOOeIb YMEHHe | HCIOJIb30BaTh npaBuiIa
HCIIOIb30BaTh MpaBWja | WCIOJB30BATH [paBWja | OPraHW3allMid BCEX O3TalloB

OpraHm3anuu BCEX OTaIllOB

OopraHmM3anuu BCEX OTaIlOB

paboTHl C HOKyMEHTaMH, B

pa6OTBI C OOKYMCHTaMH, B pa60T1)1 C OOKYMCHTaMH, B TOM HUCJIIC APXWBHBIMU
TOM HUCJIC ApXWBHBIMHU TOM YHuCJe APpXWBHBIMU JOKYMCHTaMMU.
JTOKYMEHTaMM. JOKYMEHTaMH.

B nenom ycnemnoe, Ho He | B menmom ycnemHoe, HO | YcmeurHoe u
CUCTEeMaTHYECKOe coJiepKalllee  OTAEJIbHBIE | MOCJeI0BaTENIbHOE




BJIAJICHUE HaBbIKaMU
CaMOCTOSITCILHOM pa6OTI>I
CO BCEMH JdTallaMU pa6OTI>I

po0eItsI BJaJeHUE
HABBIKAMH

CaMOCTOSATENIbHOH  paboThI

BJaJICHUE HaBbIKaMH
CaMOCTOSTEIIbHOM pa60TI)I
CO BCEMH OTallaMu pa6OTI)I

C JOKYMEHTaMH, B TOM | CO BCEMH 3TamaMu pabOTHl | C JIOKYMEHTaMH, B TOM
qucne apXMBHBIMH | C JIOKyMEHTaMHM, B TOM | YHCIIE ApXMBHBIMU
JIOKyMEHTaMH. qucne ApXMBHBIMH | JJOKyMEHTaMH.
JOKYMEHTaMH.
IIK-21 Binanenne | meer oOmme, HO He | ChopMHupOBaHHEIE, HO | ChopmupoBaHHBIE
HaBbIKAMH CTPYKTYPHPOBaHHBIC coZiepKallie  OTJCIbHBIC | CHCTEMAaTHIECKUEC 3HAHHS
COCTaBJICHUS  ONHCEH | 3HAHUA 0 IpaBUiIax | mpoOers 3HAHUSA 0 | O mpaBWiIax COCTaBJICHHSA
JIeTI, TIOATOTOBKM AET K | COCTABICHHUS OIHMCEH Iel, | mpaBHiax COCTABIICHUS | OMHCEH Jel, TOATOTOBKH
meperade B apXHUB | HOATOTOBKH Jen K | omuced Jed, MOATOTOBKM | A€ K Iepefadye B apXHB
OpTaHM3alNH, nepenade B apXWB | el K Iiepefadye B apXuB | OpraHW3allny,
TOCYJapCTBEHHBIH WM | OpraHHU3alliy, OpraHM3alNy, rOCYAapCTBEHHBII W
MYHHIHUTIAIbHBINA rOCYAapCTBEHHBIN WIN | TOCYIapCTBEHHBIN WIM | MyHUIMIIQIBHBIA apXMB.
apXuB MYHHUIMIAJIbHBIA apXUB. MYHHUIIMNAJIbHbIA apXUB.
B nenom ycremHoe, Ho He | B menmom ycnemmnoe, Ho | ChopmupoBaHHOE
CHCTEMaTHYECKU cojiepKaliee  OT/JENbHBIE | CHCTEMaTHYeCKOe yMeHHe
OCYLIECTBIISIEMOE yYMEHMe | IPOOeIbl YMeHHe | COCTaBIATh ONUCH  Jed,
COCTaBJIATh OIKMCH [N, | COCTAaBIsITh ONHCH JIeN, | TOTOBUTH Jielia K mepenaue
TOTOBHUTH JieNa K Tepefade | TOTOBHTH Jiesia K Mepefadye | B apXuB  OpTraHH3aLH,
B apxXMB OpraHW3alll{, | B apXWUB  OpPraHU3aLUH, | TOCYAapCTBEHHBIH nIm
TOCYAapCTBEHHBIN WIN | TOCYIAapCTBEHHBIN WIN | MyHUIHIIAIBHBIA apXHB.
MYHHUIUIAJIbHBIA apXUB. MYHHUIUNAJIbHBIA apXuB.
B nemom ycmemHoe, HO He | B memom ycmemmoe, HO | YcmenrHoe n
CHCTEMaTHYECKOe cojepxaiiee  OTACNbHBIC | MOCIIEAOBATEIbHOE
BJIa/IeHHE HaBBIKAMHU | MPOOEIBI BJIajieHHEe | BJIa/IeHHe HaBbIKAMHU
CaMOCTOSTEIHLHOTO HaBbIKAMU CaMOCTOSTEILHOTO
COCTaBJICHHUsI OIUCH JIeJ, | CAMOCTOSTEIBHOTO COCTaBJICHUS OIMCH  JIedl,
TOTOBUTH JieNla K Tepefadye | COCTAaBICHHUs OIUCH e, | TOTOBHUTH Jiella K Iepejaade
B apXMB  OpraHu3allyy, | TOTOBHUTH JieJla K Mepejaye | B apXuB  OpraHH3aluH,
TOCYAAapCTBEHHBIN WIM | B apXWB  OpraHW3allly, | TOCYAAapCTBEHHBIN nIm
MYHHUIUIAJIbHBIA apXUB. TOCYAapCTBEHHBIN WIN | MyHUIUIIAIBHBIA apXHB.
MYHUIMNAJIbHBIA apXuB.
[IK-22  cmocobnocts | IMeer o60mme, ©HO He | ChopMHUpOBaHHEIE, HO | ChopmupoBaHHBIE
NPUHAMATh Y4acTHe B | CTPYKTYPHUPOBAHHbIC cofZiepKalllie  OTJENbHBIE | CHCTEMaTHYECKUEe 3HAHMUS
paboTe 1o MPOBEICHUIO | 3HAHUS 0 TOpsIIKE | TpoOeITsI 3HAHUS 0 | O TOpAOKEe OpraHHU3aINH
9KCIEPTU3BI IIEHHOCTH | OpTaHM3aluy paboTHl MO | MOpsAKe OpraHM3anyy | paboThl MO TIPOBEICHHIO
NPOBEACHUIO  JKCIEPTU3bl | pabOThl 1O MPOBEICHUIO | IKCHEPTH3bI LIEHHOCTH.
LIEHHOCTH. 9KCIEPTU3bI IIEHHOCTH.
B nenom ycnemisoe, HO He | B menom ycmeminoe, HO | ChopmupoBaHHOE
CHCTEMaTHYECKH cojiepKaliee  OT/JeNIbHbIE | CHCTEMaTHYeCKOe yMeHHe
OCYIIECTBIISIEMOE yYMEHMe | TPOOeIb yMeHHe | OpraHu30BbIBaThH paboTy 1o
OpraHM30BBIBATH PA0OTY MO | OPraHW30BBIBATH PAOOTY MO | IMPOBEIEHHUIO  DKCIIEPTH3bBI
MIPOBEJCHUIO  SKCHEPTU3bl | MPOBEACHUIO  IKCIEPTU3BI | IEHHOCTH.
LIEHHOCTH. LIEHHOCTH.
B nemom ycriemHoe, HO He | B menmom  ycmemmnoe, Ho | YcmenrHoe n
CHCTEMAaTHYECKOE cojiepkaliee  OTIENbHBIE | IOCIIEeI0BATEIbHOE
BJIa/IeHHE HaBBIKAMHU | MPOOEIBI BJIa/IeHHEe | BJaJleHHe HaBBIKAMHU
CaMOCTOSTEIILHOM HaBBIKAMHA CaMOCTOSTENLHOM
opraHu3anuu padoThl MO | CAMOCTOSTEIbHOU opraHuzaiu  padoThl 110
MPOBEJCHUIO  JKCHEPTU3bl | OpraHM3anuu paboThl MO | HPOBEACHHIO  AKCIEPTU3BI
LEHHOCTH. MPOBEJCHUIO  OKCHEPTU3bl | EHHOCTH.
LIEHHOCTH.
TIK-23 Bnagenue | Umeer o6mume, HO He | ChopmupoBaHHEIE, HO | ChopmupoBaHHBIE
HaBbIKAMH  y4YeTa H | CTPYKTYPHUpPOBaHHbIC coJiepKaliie  OTJENbHBIC | CHCTEeMaTHYeCKUEe 3HAHHUS
obecrieueHus 3HAHUS O TpaBWIaX ydeTa | mpoOesbl 3HAHUS 0| 0 nmpaBmiax ydera H
COXPaHHOCTH u obecrieueHus | mpaBuiax yuera U | obecrnieueHust COXPaHHOCTH




JAOKYMCHTOB B apXUBC

COXpPaHHOCTH HOOKYMCHTOB
B apXUBC.

o0ecrieueHns] COXPaHHOCTH
JIOKYMEHTOB B apXHBe€.

JOKYMCHTOB B apXHUBC.

B nenom ycnemmHoe, HO He

CHCTEMATHICCKH
OCYILECTBIISIEMOE ~ YMeHHe
OpraHu30BBIBATH  paboOTy
yuyery u  00eCHedYEeHHIO

COXPaHHOCTH JOKYMEHTOB
B apXuBeE.

B nmenom ycnemsHoe, HO
coziepkaliee  OTJEIbHBIC
npoGesIbl yMeHue
OpraHu30BBIBATE  paboOTy
yuyery u  00eCHedYEeHUIO
COXPaHHOCTH JOKYMEHTOB
B apXuBe.

CchopmupoBanHoe
CHCTEMaTHYECKOE YMeHHe
OpraHu30BbIBATH  paboTy
yu4eTy U 0OCCIICYCHUIO
COXPAaHHOCTH TOKYMEHTOB
B apXHBE.

B nenom ycnemHsoe, HO He
CHCTEMaTHYECKOe
BJIaJleHHe HaBBIKAMH
CaMOCTOSTEIIBHOTO
OCyILIECTBIICHUST paboT Mo
yuyery u  00eCHedYeHHIO
COXPaHHOCTH JIOKYMEHTOB
B apXuBe.

B wmenom ycnemHoe, HO
coliepkaliee  OTHENbHBIC
TIpoOeIIBI BJIaJeHHEe
HaBBIKaMH
CaMOCTOSITEIILHOTO
OCyIIECTBIICHHST paboT Mo
yuyery u  00eCHedYEeHUIO
COXPaHHOCTH JOKYMEHTOB
B apXUBeE.

Ycnemnoe u
MOCJIE/I0BATENILHOE
BJIa/IeHHE HaBBIKAMU
CaMOCTOSTEIILHOTO
OCyIIECTRIIEHHST PaboT 1o
yu4eTy U 0OCCICYCHUIO
COXPAHHOCTH JIOKYMEHTOB
B apXUBE.

[1K-25 BJIAJCHUE
HaBBIKAMH ITOATOTOBKH
YIpaBICHICCKUX
JIOKYMEHTOB W BEACHUS
JIEJIOBOU

Hmeer oOmwme, HO He
CTPYKTYPHUPOBAHHbBIE
3HAHHA 0 MpaBHiIax
ITOJTOTOBKH
YIpaBICHISCKUX
JOKyMEHTOB W  BEJCHHS

,I[eJ'IOBOfI MCPCIUCKH.

CdopmupoBaHHbIE, HO
CoZiepXKaIle  OTHCIbHBIC
TIpOOeIIBI 3HAHHUSA 0
NpaBHIaxX HOATOTOBKH
YIPaBICHYCCKHX
JOKYMEHTOB M  BEICHHS
JICTIOBOH IIEPEIHCKH.

CchopmupoBaHHbIe
CHCTEMAaTHYECCKHE 3HAHUS
0 TMpaBWiadXx IOATOTOBKH
YIPaBICHICCKHUX
OOKYMEHTOB W  BEICHUSI
JEIIOBOM MEPEIUCKH.

B neaom ycneniHoe, HO HE

CUCTCMAaTUYCCKU
OCYIIECTBIIAEMOC YMEHHUE
HCIIOJIB30BATh ImpaBujia
IIOArOTOBKH
YIpPaBJICHUYCCKUX
JOKYMCHTOB n  BCACHHA

,I[eJ'IOBOfI MEePeIrcCKHU.

B aoejoM ycnemHoe, HO

coiepikaliee  OTACNIbHBIC
npoOenbI yMeHHe
HCIIO0NIB30BATh npaBuiIa
HOATOTOBKH
yIPaBICHYECKHX
JOKYMEHTOB ¥  BEICHHS

,I[GJIOBOP‘I NEPEeIrCKU.

CdopmupoBanHOE
CHCTEMaTHYeCKOE yMeHHe
UCIIOJIb30BaTh IpaBuia
MOJTOTOBKU
YIPaBICHYECKHX
JIOKyMEHTOB W BEJICHUS

JIeTI0BOH TIEPENUCKU.

B nenom ycriemHoe, Ho He | B menmom ycmeminoe, Ho | YcmemiHoe u
CHCTEMATHIECKOE cojiepiKailiee  OTJENbHBIC | MOCIEI0BATEIbHOE
BJIajIeHHE HaBBIKAMHU | MPOOEIIBI BJIajIeHHE | BJIaJIeHHe HaBBIKAMU
CaMOCTOSTENbHOM HaBBIKAMHU CaMOCTOSITEIILHOM
[OJICOTOBKH CaMOCTOSTENbHOM MOJITOTOBKU
YIPaBICHYCCKUX MOJITOTOBKHU YOPaBICHYCCKHUX
JOKYMEHTOB W  JICJIOBOW | yMpaBJICHUYECKUX JMIOKYMEHTOB U  JICJIOBOU
MePEIHCKH. JOKYMEHTOB W  JICJIOBOM | MEPEIHCKH.
MEPEIUCKH.
IK-26 Bnagenue | Umeer o6mue, HO He | ChopmupoBaHHEIE, HO | ChopmupoBaHHbIE
HaBBIKAMU OOpPAOOTKHU | CTPYKTYPHPOBAHHBIC CoJiepXKalie  OTACIbHBIC | CHCTEMATHYCCKUE 3HAHMSA
JIOKYMEHTOB Ha BCEX | 3HAHHUS 0 npaBuiax | mpooers 3HAHUS 0| 0 mpaBuwiax 006pabOTKU
JTanax 00paboTKK JIOKYMEHTOB Ha | MpaBHIaX 00paboTKK | JOKYMEHTOB  Ha  BCeX
JIOKyMEHT0000pOTa, BCEX JTamax | JOKyMEHTOB  Ha  BCEX | 3Tamax JOKyMEHTO00opoTa,
CHCTeMaTH3aIHH, JIOKyMEHT0000pOTa, JTanax JOKyMEHTO000poTa, | CHCTEeMATH3AIUH,
COCTaBJICHUS CHCTEMaTH3aIUH, CUCTEMAaTH3aIUH, COCTaBJICHUS
HOMEHKJIATYPBI eI COCTaBIJICHUS COCTaBJICHUS HOMEHKJIATYPHI JEIT.

HOMEHKJIATYPHI JIe.

HOMEHKJIATYPHI Je7l.

B menom ycmemHoe, HO He | B memom ycmemnoe, HO | CdhopmupoBaHHOE
CHCTEeMaTHYECKU cojiepKaliee  OTJCINIbHbIE | CHCTEMaTHYeCKOe yMeHHe
OCYIIECTBIISIEMOEC yYMEHMe | TPOOeIbl yMeHMe | UCIIOJIb30BaTh npaBuiia
HCIIOIb30BaTh NpaBuiia | UCIOJIb30BAThH npaBuiia | 0OpabOTKH TOKYMEHTOB Ha
00paboTKH JOKYMEHTOB Ha | 0OpabOTKH JTOKyMEHTOB Ha | BCEX aTamnax
BCEX JTamax | Bcex JTanax | JOKyMEHTOo00opoTa,
JIOKyMEHT0000pOoTa, JIOKyMEHT0000pOoTa, CHCTeMaTH3aLIH,
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CUCTCMaTHU3al1u,
COCTAaBJICHHUA
HOMCHKIJIATYpPbI ACII.

CUCTCMAaTHU3al1y,
COCTaBJICHHUA
HOMCHKIJIATYPbI JCII.

COCTaBJICHUA
HOMCHKIJIATYPbI ACII.

B nenom ycnemHoe, Ho He | B memom ycnmemHoe, HO | YcmeniHoe u
CHCTEMaTHYECKOe cojiepKaliee  OTIENbHBIE | TOCIEeN0BaTEIbHOE
BJIa/IeHHE HaBBIKAMHU | MPOOEIBI BJIajIeHHEe | BJIa/IeHHe HaBbIKAMHU
CaMOCTOSITENILHOM HaBBIKaMHU CaMOCTOSTEIbHON
00pabOTKH JTOKYMEHTOB Ha | CAMOCTOSTEIbHOI 00pabOTKN AOKYMEHTOB Ha
BCEX sTamax | oOpabOTKM NOKYMEHTOB Ha | BCeX JTanax
JTOKYMEHTO0000pOoTa, BCEX JTamax | TOKyMEHTOOOOpOTa,
CHCTEMaTH3alHH, JOKyMEHT0000pOTa, CHCTEMaTH3aLUH,
COCTaBJICHHS CHCTEMaTH3aIHH, COCTaBIICHUS
HOMEHKJIATYpHI JIelI. COCTaBJICHUS HOMEHKJIATypHI JIell.
HOMEHKJIATYPBI JIeJI.
IIK- 27 cmocobHOCTH HNmeer o6mme, HO He | ChopMupoBaHHEIE, HO | ChopmupoBaHHBIC
NPUHAMATH Y4acTHe B CTPYKTYPHUPOBaHHbBIE coiepKalie  OTJENbHBIE | CHCTEMaTHYeCKUEe 3HAHMUS
paboTe 1o MPOBEACHHUIO | 3HAHUS 0 npaBuiax | mpoOess 3HAHUS 0 | 0 TmTpaBWIaX TNPOBEACHUS
OKCICPTU3BI HCHHOCTU IPpOBCACHUA OKCIICPTUSBI IpaBuIax IMPpOBEACHUA OKCIICPTU3BI IICHHOCTHU
JOKYMCHTOB HIEHHOCTU JOKYMCHTOB. OKCIICPTU3BI HCHHOCTHU JOKYMECHTOB.
JIOKyMEHTOB.
B nmenom ycmemnoe, Ho He | B memom ycmemnoe, Ho | CdhopmupoBaHHOE
CHCTEMaTHYECKU coziepkamiee  OTJCNbHBIE | CHCTEMAaTHYECKOE YMEHHe
OCYIIECTBISIEMOEC yYMEHMe | TIPOOeIb yMeHHe | HCIIOJIb30BaTh npaBUiIa
HCTIONb30BATh IpaBUia | UCIIOJIb30BAThH NpaBWia | MPOBEJCHUS  DKCHEPTHU3BI
MIPOBEJCHUSI  SKCHEPTU3BI | MIPOBEACHUS  OKCIEPTU3BI | IIEHHOCTH JOKYMEHTOB.
LIEHHOCTU JOKYMCHTOB. HCHHOCTU JOKYMECHTOB.
B nenom ycnemHoe, Ho He | B menmom ycnemHoe, HO | YcmeuiHoe u
CHCTEMaTHYECKOe cojiepKaliee  OTHENbHBIC | IOCIeN0BaTEIbHOE
BJIa/IeHHE HaBBIKAMHU | MPOOEIBI BJIajieHHEe | BJIa/IeHHe HaBbIKAMHU
CaMOCTOATCIIBHOI'O HaBbIKaMH CaMOCTOATCIIBHOI'O
IPpOBCACHUA OKCIICPTUSBI CaMOCTOATCIIbBHOI'O IIPpOBEACHUA OKCIICPTU3BI
LICHHOCTH JOKYMEHTOB. MIPOBEJCHUSI  SKCHEPTU3Bl | LIEHHOCTH JOKYMEHTOB.
LIECHHOCTH JOKYMEHTOB.
IK-28 nanenne | Mmeer o0mme, HO He | ChopMHpOBaHHEIE, HO | ChopmupoBaHHBIE
HaBbIKAMH  y4Y€Ta M | CTPYKTYpHUpPOBAaHHbIC cofiepKalie  OTJENbHBIE | CHCTEMaTHYECKUE 3HAHMUS
obecrieueHus 3HAHUS O TPaBWIAX ydeTa | MpoOesbl 3HAHUS 0| 0 TmpaBmIax ydera H
COXPaHHOCTH u obecrieueHns | MpaBUiIax ydera U | obecrie4eHust COXPaHHOCTH

JAOKYMCHTOB B apXUBC

COXPaHHOCTH JOKYMEHTOB
B apXUBE.

obecreueHus COXpPaHHOCTH
JOKYMEHTOB B apXHUBC.

JAOKYMCHTOB B apXHUBC.

B nenom ycrnemHoe, HO He
CUCTEMATHUYECKU
OCYILECTBIIsIEMOE
UCTIONIb30BaTh IIpaBHiIa
ydaeta ©u  oDecrnedyeHus
COXPaHHOCTH JOKYMCHTOB
B apXUBeE.

yMeHHe

B wmenom ycnemHoe, HO

cojiepKaliee  OTJelIbHbIC
poOeb yMeHHe
UCIIOJIb30BaTh npaBuiia
ydaeta ©u  oDecrnedyeHus

COXpPaHHOCTH JTOKYMCHTOB
B apXUBC.

CdopmupoBanHoe
CHUCTEMAaTHYECKOS yMeHHe
HCIIOIb30BATh npaBuiia
ydyeta W oOecrieueHus
COXPAaHHOCTH JIOKYMEHTOB
B apXUBe.

B nenom ycnenisoe, HO He
CHCTEMaTHYECKOe
BJIa/IeHHE HaBbIKAMHU
CaMOCTOSITEIILHOTO
mpoBeAeHUs  paboT  mo
yaeTy u  00ecledeHunio
COXpPaHHOCTH ITOKYMEHTOB
B ApXUBE.

B aoejoM ycnemHoe, HO

coziepkaliee  OTJIEIbHBIE
Ipo0eItsI BJIaJcHUE
HaBBIKAMH
CaMOCTOSATEIBHOTO
MpoBeACHUS  paboT 1o
ydgetry u  00ecledyeHunio

COXPaHHOCTH JOKYMEHTOB
B apXHMBeE.

YcnemHoe u
MOCJIeIOBATEIBHOE
BJIaJleHHE HABBIKAMU
CaMOCTOSATEIILHOTO
mpoBefeHUsT  paboT 1O
y4ery ©  00ecrleueHUuto

COXPaHHOCTU JOKYMEHTOB
B apXHUBE.

TIK-29 CIOCOOHOCTH
co3jaBartb M BECTH

HNmeer oOmme, HO He
CTPYKTYPHPOBaHHBIE

CdhopmupoBaHHBIE, HO
CoZlepKallle  OTJIeJbHBIE

CdopmupoBaHHEIE
cUCTEeMaTHYeCKUe 3HAHMS
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CHUCTEMBI
JIOKYMEHTaLMOHHOTO
obecreueHus
yIpaBIICHUS B
opraHMzanuu Ha 0Oase
HOBEHIIIUX TEXHOJIOTHI

SHAHUA (6] mnpaBujiax
CO3aaHuA CUCTEM
JAOKYMCHTAllTUOHHOT'O

oOecrieueHUs yIIPaBIICHUS B
opraHMzanuu  Ha  0Oase
HOBEHIIINX TEXHOJIOTHH.

poOeIbI 3HAHUSA o
MpaBHUJIaX CO3JAHUS CUCTEM
JIOKYMEHTAIUOHHOTO

oOeCreueHHs yIIPaBJICHUS B
opranMzanuu  Ha  0Oaze
HOBEHMIINX TEXHOJIOIHH.

(6] npaBujiax CO31aHUsA
CUCTEM
JOKYMCHTAllUOHHOTO

oOecricucHHs YIPABICHUS B
opraHmsanuu  Ha  0Oase
HOBEMIIINUX TEXHOJIOTHM.

B nenom ycnemmHoe, HO He
CHCTEMaTHYECKH
OCYILECTBIIIEMOE
HCIIONB30BaTh IIpaBHIIa
CO3JaHHs CHCTEM
JOKYMEHTAaIHOHHOTO
o0ecrieueHNs YIIPaBICHHUS B
opraHMzanuu  Ha  0Oaze
HOBEHILNX TEXHOJOTUM.

yMeHHe

B wmenom ycnemsoe, HO

coliepkaliee  OTHENbHBIC
TIpoOeIIBI yMeHHe
HCIIOJIB30BAaTh IpaBmIa
CO3aHUA CHCTEM
JOKYMEHTAI[HOHHOTO

o0ecrieueHns yIpaBIeHUS B
opranMzanuu  Ha  0Oaze
HOBEHIINX TEXHOJIOIHH.

CchopmupoBanHoe
CHCTEMAaTHYEeCKOe YMeHHe

HCIIOJIB30BaTh mpaBuiIa
CO3aHus CHCTEM
JTIOKYMEHTaIlHOHHOTO

obecrieueHNs yIpaBICHUS B
opraHmzamuu ~ Ha  0Oaze
HOBEHIIINUX TEXHOJIOTHM.

B nenom ycnemmHoe, HO He
CHCTEMATHYECKOE
BJIAJICHHE HaBBIKAMU
CaMOCTOSITEIILHOTO
CO3IaHus CHCTEM
JOKYMEHTAITHOHHOTO
obecTiedeHNs yIIpaBICHUS B
opraHm3ani  Ha  0ase
HOBEHIINX TEXHOJIOTUH.

B wmenom ycnemsoe, HO

cojepkaliee  OTACNIbHBIC
npoOebI BJIa/IeHHE
HaBbIKaMH
CaMOCTOSITEIILHOTO
CO3IaHHs CHCTEM
JIOKYyMEHTAILIHOHHOTO

obecriedeHNs yIIpaBICHUS B
OpraHu3aluu Ha baze
HOBEHNIIIUX TEXHOJIOTHH.

Ycnemnoe u
MOCJIEa0BATEIHLHOE
BJIaJIeHHE HaBBIKAMHU
CaMOCTOSITEJILHOTO
CO3aHus CHCTEM
JTIOKYMEHTAIHOHHOTO

oOecrieueHNs YIpaBICHUS B
opraHmzamuu  Ha  0Oaze
HOBEHIIIUX TEXHOJIOTUH.

IIK-30  cnocobHocTh | UMeeTr oOmme, HOo He | ChopMupoBaHHBIE, HO | ChopmupoBaHHbIC
OpraHU30BHIBATh CTPYKTYPHUPOBaHHbBIE cojZiepKalie  OTJENbHBIE | CHCTEMaTHYeCKUEe 3HAHMS
paboty CiryOBbl | 3HAHHSA 0 npaBuiax | mpoOeis 3HAHUS 0 | 0O mpaBWIaX OpraHMU3aIMU
JIOKYMEHTaIlHOHHOT'O OpraHu3aIuu paboThl | mpaBuiIax OpraHM3anuu | paboThl CITYKOBI
oOecreyeHus CITy>KOBI paboTs! CITy’KOBI | JOKYMEHTAI[MOHHOTO
yIpaBieHUs U | JOKyMEHTaI[HOHHOTO JIOKyMEHTaI[HOHHOTO obecrieueHust  yNpaBJeHUs
apXMBHOTO  XpaHEHHs | OOECHEeUEeHUs YNpaBJICHHs | OOECHEUYECHUs] YNPaBJICHUS | ©  APXMBHOTO  XPaHEHUS
JOKyMEHTOB U apXMBHOTO XpaHEHHS | U apXUBHOTO XPaHEHHsS | JOKYMEHTOB.
JIOKyMEHTOB. JIOKyMEHTOB.
B nenom ycremHoe, HO He | B memom  ycnemnoe, Ho | CdhopmupoBaHHOE
CHCTEMaTHYECKU cofiepkaliee  OT/JENbHbBIE | CHCTEMAaTHYECKOE YyMEHHe
OCYIIECTBIISIEMOE yYMEHMe | TPOOeIb yMeHHe | HCIIOJIb30BaTh npaBUiIa
HCTIONIb30BATh NpaBWia | UCIIOJIb30BAThH NIpaBWiia | OpraHU3aLUH paboTsl
OopraHu3anuu paboTel | OpraHu3anuu paboThl | CITyXOBI
CITyKOBI CITyKOBI JIOKyMEHTaI[HIOHHOT'O
JIOKyMEHTAI[HOHHOTO JIOKYMEHTaI[HIOHHOTO obecrieueHHst  yrpaBJeHUs
obecrieueHnsl  ynpaBiieHHs: | 00ECHeYEeHUs] YIpaBICHUS | U  apXMBHOTO  XPaHEHUS
U apXUBHOTO XpaHEHMs | ¥ apXMBHOTO XPaHEHHUsS | JOKYMEHTOB.
JIOKyMEHTOB. JIOKyMEHTOB.
B nemom ycriemHoe, HO He | B menmom ycmemmnoe, Ho | YcmenrHoe n
CHCTEMAaTHYECKOE cojiepkaliee  OTIENbHBIE | IOCIIeI0BATEIbHOE
BJIa/IeHHE HaBBIKAMHU | TPOOEIBI BJIa/IeHHEe | BJaJleHHe HaBBIKAMHU
CaMOCTOSATEILHOM HaBbIKAMHU CaMOCTOSTEILHOM
OpraHM3aIiN paboThl | caMOCTOSATENbHON OpTraHM3aIn paboTsl
CITy>KOBI OpraHu3anuu paboTsl | Ciry>KOBI
JIOKyMEHTAI[HIOHHOTO CITYKOBI JIOKYMEHTaI[HOHHOT'O
obecrieueHnsl  yNpaBJieHHs] | JJOKYMEHTalMOHHOTO obecrieueHnst  yIpaBJeHUs
U apXMBHOTO XpaHEHHs | oOeclieueHMs YIpaBJICHHs | U apXUBHOTO  XpaHEHHs
JIOKyMEHTOB. U apXUBHOTO XpaHEHHs | JOKYMEHTOB.
JIOKYMEHTOB.
TIK-31 criocoOHocTh | UMeer obmme, HO He | ChopmupoBaHHEIE, HO | ChopmupoBaHHBIE
paspabaTbIBaTh CTPYKTYPHpPOBaHHbBIE cojiepKaliie  OTJENbHBIE | CHCTEMAaTHYEeCKUEe 3HAHMS
JIOKQJIbHBIC 3HAHUS 0 TpaBuiIax | mpoOeisl 3HAHHUS 0 | 0 mpaBmiax pa3paboTKu
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HOPMaTHBHBIC aKTHl H
HOPMaTHBHO-
METOIMYECKHE
JIOKYMEHTEI o
BE/ICHHIO
nH(pOpMaLMOHHO-
JOKYMEHTAIJHOHHOTO
obecrieueHus
YIIpaBJICHUS u
ApXUBHOTO JieNa

pa3paboTku JIOKAJIbHBIX
HOPMAaTHBHBIX  aKTOB H
HOPMAaTHBHO-
METOJIMYECKHX JIOKYMEHTOB
o BEJICHUIO
nHpopMannOHHO-
JIOKYMEHTAI[HOHHOTO

obecriedeHnsT  yIpaBICHUSI
U apXHUBHOTO JieJa.

IIpaBuiIax pa3paboTku
JIOKAJIbHBIX HOPMAaTHBHBIX
aKTOB ¥ HOPMAaTUBHO-
METO/IMYECKHIX JIOKYMEHTOB
o BEJICHUIO
nH}popManOHHO-
JOKYMEHTAI[HOHHOTO

obecriedeHnsT  yIpaBICHUS
U apXMBHOTO JieJa.

JIOKIBHBIX HOPMAaTHBHBIX
aKTOB ¥ HOPMaTHUBHO-
METOJIUYECKHX JOKYMEHTOB
o BEJICHUIO
nH}opMannoHHO-
JIOKyMEHTaI[HOHHOT'O
obecrieueHUs  yIpaBICHUS
U apXHUBHOTO JeNa.

B nenom ycnemHsoe, HO He
CHCTEMaTHIECKU
OCYIIECTBIIIEMOE
HCTIONH30BaTh
pa3paboTku
HOPMaTHBHBIX
HOPMAaTHBHO-
METOJIMYECKHIX JIOKYMEHTOB
o BEJICHUIO
nHpopManOHHO-
JOKyMEHTAI[HOHHOTO
obecrieyeHnsT  yIpaBJICHUS
1 apXUBHOTO JIeJa.

yMeHHe
IpaBUiIa
JIOKAJIbHBIX
aKTOB U

B wmenom ycnemnoe, HO

coliepkaliee  OTHENbHBIC
TIpoOeIIBI yMeHHe
HCIIOJIB30BaTh IpaBmIa
pa3paboTku JIOKAJIBHBIX
HOPMATHBHBIX  aKTOB |
HOPMAaTHBHO-
METO/IMYECKHUX JIOKYMEHTOB
o BEJICHUIO
UH(OPMALMOHHO-
JOKYMEHTAI[HOHHOTO

obOecreueHus yipaBJiCHUA
W apXHUBHOTO A¢cJ1a.

CdopmupoBanHOE
CHCTEMaTHYEeCKOe YMeHHe
UCIIONB30BaTh HpaBHiIa
pa3paboTku JIOKAITBHBIX
HOPMaTHBHBIX ~ aKTOB H
HOPMaTHBHO-
METOJIUYECKUX JOKYMEHTOB
o BEJICHUIO
nH}opMannoHHO-
JOKYMCHTAlIMOHHOTO
obecrieueHHsl  YIpaBJICHHS
U apXUBHOTO JieNa.

B neaom ycneniHoe, HO HE

CHCTEMAaTHIECKOE
BJIa/IeHHE HaBBIKAMU
CaMOCTOSTENIbHOM
pa3zpaboTku JIOKAJTBbHBIX
HOPMATHBHBIX  aKTOB |
HOPMAaTHBHO-
METOJIMYECKHX JIOKYMEHTOB
1o BE/ICHHIO
HHPOPMALNOHHO-
JIOKYMEHTAI[HOHHOTO

obecreueHus yHpaBJiCHUA
1 apXHUBHOTO J¢J1a.

B aoejoM ycnemHoe, HO

cojiepiKaiiee  OT/JCIbHbIC
po0ebI BJIAJIeHHE
HaBbIKaMH
CaMOCTOSTENIbHOM
pa3paboTku JIOKAJTBbHBIX
HOpMAaTHUBHBIX aKTOB u
HOPMAaTUBHO-
METOJIMYECKHX JIOKYMEHTOB
o BE/ICHHIO
HHPOPMALNOHHO-
JIOKYMEHTAI[HOHHOTO

obecreueHus yipaBJiCHUA
W apXHWBHOT'O JicJia.

VYcnemnoe u
MOCTIEIOBATEIIEHOE
BJIaJIeHHE HaBBIKAMHU
CaMOCTOSTEIILHON
pa3paboTku JIOKAJTbHBIX
HOPMATHUBHBIX  aKTOB U
HOPMAaTHBHO-
METOJMYCCKUX TOKYMCHTOB
o BEJICHUIO
HHPOPMALTMOHHO-
JTIOKYMEHTAIHOHHOTO

obecrnieueHus yHpaBJICHUA
1 apXHUBHOTO J¢cJia.

I[IK-33 3mamme ocHoB | Imeer o60mme, ©HO He | ChopMHUpOBaHHEIE, HO | ChopmupoBaHHBIE

TPYZOBOTO CTPYKTYPHUPOBaHHEIE CoJiepXKallie  OTACNbHBIC | CHCTEMATHYEeCKHe 3HAHMSA

3aKOHOJaTEIhCTBA 3HAHUSA OCHOB TPYAOBOrO | MpoOenbl 3HAHUA OCHOB | OCHOB TPYAOBOTO
3aKOHOJIaTENbCTBA. TPYAOBOTO 3aKOHOJaTEJIbCTRA.

3aKOHOIaTEIIbCTBA.
B nenom ycnemisoe, HO He | B menom ycmemnoe, HO | ChopmupoBaHHOE
CHCTEMaTHYECKH cofepxaiiee  OTHCNbHBIE | CHCTEMAaTHYeCKOe YMeHHe
OCYIIECTBIISIEMOE yYMEHMe | TPOOeIb yMeHHe | HCIIOJIb30BaTh OCHOBBI
HCTIONIb30BaTh OCHOBBI | MCIIOJB30BaTh OCHOBBI | TPYJOBOTO
TpPYJI0BOTO TPYZI0BOTO 3aKOHOJIaTENIbCTBA.
3aKOHOJIAaTENIbCTBA. 3aKOHOJIATENIbCTBA.
B nemom ycremHoe, HO He | B menmom ycmemmHoe, Ho | YcmentHoe n
CHCTEMAaTHYECKOE cojiepkaliee  OTIENbHBIE | IOCIIeI0BATEIbHOE
BJaJeHUe HaBBIKAMU | TIPOOEITBI BJaJeHUEe | BJIaJeHUe HaBbIKAMHU
CaMOCTOSTEITFHOTO HaBBIKAMU CaMOCTOSATEIIFHOTO
HCTIOBb30BaHUS OCHOBBI | CAaMOCTOSITETEHOTO HCTIOTb30BaHUS OCHOBBI
TPYAOBOTO HCTIOIb30BAaHUS OCHOBHI | TPYIOBOTO
3aKOHOJAaTeIbCTBA B | TPYZOBOTO 3aKOHOJATEIbCTBA B
po¢heCCHOHATIBHOM 3aKOHOJATEIhCTBA B | mpoecCHOHATBEHON
JIeATeIbHOCTH. podecCHOHANBHOM JIeSITeIIbHOCTH.
JIeATeIIbHOCTH.
IK-34  cobmonenue | Mmeer obmme, HOo He | ChopMupoBaHHbIE, HOo | ChopmupoBaHHbIe
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NPaBWJI U HOPM OXpaHBbI
Tpyna

CTPYKTYPHPOBaHHbBIC
3HAHHS O TIpaBWIaX H
HOpMax OXpaHbl TpyJa.

CoJiepKalie  OTICIbHBIC
pooOeIbI 3HAHUS o
MpaBHIax " HOpMax

OXpaHbl TPyJa.

CUCTEMAaTHUYECKUE 3HAHUS
0 TmpaBWiIax MW HOpMax
OXpaHBbl TPyAa.

B nenom ycnemmHoe, HO HE
CUCTEMATUYECKU
OCYILECTBIIIEMOE yMeHHe
HCIONB30BaTh IPaBUIA U
HOPMBI OXPaHBbI TPy 1.

B wmenom ycnemsoe, HO
coJepiKaliee  OTHENIbHBIE
Ipo0eITsI yYMeHue
HCIONb30BaTh NpaBUIA U
HOPMBI OXPaHBbI TPy 1.

CdopmupoBanHOe
CHCTEMAaTHYECKOE yMeHHe
HCIOJIb30BaTh MpaBUia |
HOPMBI OXPaHBI TPY/Ia.

B nenom ycnemnoe, Ho He | B nmenom ycnemHoe, Ho | YcmemHoe u
CHCTEeMaTHYIECKOE cojiepiKaiiee  OTJCNbHBIC | MOCIEeI0BATEIbHOEC
BJIajIeHHE HaBBIKAMHU | MPOOEIBI BJIajIeHHE | BJIaJIeHHe HaBBIKAMU
CaMOCTOSTEIHLHOTO HaBBIKAMU CaMOCTOSTEIILHOTO
UCIIONIb30BAaHKUs MPABWJI M | CAMOCTOSTEIBHOTO UCIIONIb30BAHMS MPaBUI |
HOPM OXpaHbl TpyJa B | UCIOJNB30BaHMS TMPABWI MW | HOPM OXpaHbl TpyJAa B
npodecCHOHANBHOMN HOPM OXpaHbl Tpylda B | npodeccHoHAILHOM
JIeATEILHOCTH. podecCHOHANBHOMN JIeSITEIIbHOCTH.
JIeATEeIIbHOCTH.
IK-35 sHanue | Umeer o6Omme, HO He | ChopMupoBaHHbIE, HO | CopmupoBaHHbIC
TpeboBaHuit K | CTPYKTYpUpPOBaHHbIC cojiepiKalie  OTJCIbHBIC | CHCTEMATHYCCKUE 3HAHMUS
OpraHu3aIuu 3HaHUsl  TpeOoBaHMU K | mpoOembI 3HAHUSA | TPeOOBaHMI K OpPraHU3alnd
CEKPETapCKOro OpraHu3aIu TpeOOBaHU# K OpPraHU3alUK | CEKPETAPCKOTO
00CITyKUBaHHS CEKPETapCKOro CEKpPETapCKOro 00CITyKHBAHHS.
00CTy)KUBaHUS. 00CTy)KUBaHUS.
B nenom ycremHoe, Ho He | B memom  ycmemnoe, Ho | ChopmupoBaHHOE
CHCTEeMaTHYECKU cojiepiKaliee  OTJCIbHBIC | CHCTEMATHYECKOC yMeHHe
OCYILIECTBIISIEMOE yYMEHMe | IPOOeIbl yMeHHe | HCIIOJIb30BaTh npaBuiia
UCIIOJIb30BaTh NpaBuiia | UCIIOJIb30BAThH npaBuia | OpraHu3aliu
OpraHM3alu OpraHM3aIlu CEKPETapCcKOro
CEKpPETapCKOro CEKpPETapCKOro 00CITyKMBaHHSI.
00CITy)KUBaHHSI. 00CITy)KUBaHHUSI.
B nenom ycnemHoe, Ho He | B menmom ycnemHoe, HO | YcmeuiHoe u
CHCTEMATHIECKOE cojiepiKailiee  OTJENbHBIC | MOCIEI0BATEIBHOE
BJIajIeHHE HaBBIKAMHU | MPOOEIIBI BJIajIeHHE | BJIaJIeHHe HaBBIKAMU
CaMOCTOSTENbHOM HaBBIKAMHU CaMOCTOSITEIIbHOM
OpraHu3au CaMOCTOSTEbHOM OpraHu3anuu
CEKPETapCKOro OpraHHu3aIiu CEKPETapCKOTO
00CIy)KUBaHUSI. CEKpPETapCKOro 00CITyKUBAHHSI.
o0cayKuBaHUsl.
ITK-36 3Hanne | Umeer o6Omume, HO He | ChopmupoBaHHbBIE, HO | ChopmupoBaHHbIE
TpeboBaHuii K | CTPYKTYpUpPOBaHHbIC coJiepKaliie  OTJENbHbIE | CHCTEeMaTHYeCKUe 3HAHMSI
OpraHu3aIiu 3HaHUS  TpeOOBaHMH K | mpoOesbI 3HaHUS | TPeOOBaHMI K OpraHU3aluu
KaJIpOBOTO OpraHM3alid  KaJpoBOro | TpeOOBaHWM K OpPraHM3alMd | KaJpOBOTO
JITIONPOU3BOJICTBA U | EJONPOU3BOJCTBA U | KaJpOBOTO JIeNIONPOU3BOJICTBA u
JIOKyMEHTHPOBAHHUIO JIOKYMEHTHUPOBAHUIO JIETIONPOU3BO/ICTBA U | IOKYMEHTHPOBAHHUIO
TPYMOBBIX OTHOIIECHHH, | TPYIOBBIX OTHOIIEHHH, | TOKYMEHTHPOBAHHUIO TPYAOBBIX OTHOIIICHHH,
XPaHEHHIO JIOKYMEHTOB | XPaHEHHIO JOKYMEHTOB MO | TPYIOBBIX OTHOIUICHHH, | XPAHEHUIO JOKYMEHTOB IO

I10 JINYHOMY COCTaBy

JIMYHOMY COCTaBY.

XpaHCHHUIO ANOKYMEHTOB IIO
JIMIHOMY COCT4ABY.

JIMYHOMY COCTaBY.

B nenom ycnemrsoe, HO He
CHCTEMaTHYECKH
OCYILECTBIIIEMOE
HCII0JIb30BATh IIpaBHJIa
OpraHu3allii  KaJpOBOIO
JEIIOTIPON3BOICTBA "
JOKYMEHTHPOBAHHS

TPYIOBBIX OTHOUICHUH,
XpaHEHUsl JOKYMEHTOB IO

yMeHHe

B unenom ycnemHoe, HO

cojiepkaliee  OTJIEIbHBIE
po6eTsI yMeHHe
HCIIOJIb30BaTh npaBwiIa
OpraHu3allid  KaJpOBOTO
JeTI0NPOU3BOJICTBA u
JIOKYMEHTHPOBAHHSI

TPYAOBBIX OTHOULIEHUH,

XpaHCHHA AOOKYMCEHTOB 11O

CchopmupoBanHoe
CUCTEMAaTUYECKOE YMEHHe
HCI0JIb30BaTh IIpaBHIIA
OpraHu3alu¥  KaJpOBOTO
JIEJIONIPOU3BOICTBA u
JTIOKYMEHTHPOBaHH
TPYHOBBIX OTHOILIECHUH,
XpaHEeHHs JOKyMEHTOB IIO
JIMYHOMY COCTaBY.
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JIMYHOMY COCTaBY.

JIMYHOMY COCTaBY.

B nenom ycnemmHoe, HO He

cHCTeMaTHYeCKOoe
BJIaJeHUE HaBBIKAMU
CaMOCTOSTENIbHOM
OpraHu3ald  KaJpoBOIO
JENONIPOU3BOACTBA u
JOKYMEHTUPOBaHHS
TPYIOBBIX OTHOUIEHUH,

XpaHEHHUA IOKYyMEHTOB IIO
JIMYHOMY COCTaBY.

B nmenom ycnemsHoe, HO
colepKaliee  OTACIIbHBIC
Ipo0eITsI BJIaJeHUE
HaBBIKaMU
CaMOCTOSTENIbHOM
OpraHu3allil  KaJpOBOIO
JENOTIPOU3BOACTBA u
JOKYMEHTHPOBaHHUS
TPYIOBBIX OTHOUIEHUH,

XpaHeHHUs JTOKYMEHTOB IIO
JMYHOMY COCTaBY.

Ycnemnoe u
IOCIIEIOBATEIILHOE
BJIaJIeHHE HaBBIKAMU
CaMOCTOSITEJIbHOM
OopraHu3anuu KaJI[pOBOT0
JIeN0NIPOU3BOJCTBA H
JIOKyMEHTUPOBAHMS
TPYLOBBIX OTHOIIICHHH,

XpaHEHHs HOKYMEHTOB IIO
JMIHOMY COCTaBY.

IIK-38 Binanenne | meer oOmme, HO He | ChopMHupOBaHHEIE, HO | ChopmupoBaHHBIE
HaBbIKaMU PabOTBl C | CTPYKTYpUpPOBAaHHbIC coJepxalie  OTAENIbHbIC | CUCTEMAaTHYeCKHe 3HAHMA
JIOKYMEHTaMH, 3HAHUS TpaBwi paboThl C | mMpoOenbl 3HAHMS TPABWII | IPaBHI paboTsl c
coJiepKaIUMU JIOKyMEHTaMH, paboTel € JOKyMEHTaMH, | JOKyMEHTaMH,
nHpopmanuio CoJepKALTUMHU CoJepKALTUMHU coJiepKaluMU
OTPaHUYEHHOI0 nHpopmanuio UH(DOpPMALIIO nHdopmanuio
JocTyma OTPaHHYEHHOT0 JIOCTYTIA. OTPaHHYEHHOT'0 IOCTYTIA. OTPaHUYEHHOI0 JOCTyHA.
B menom ycmemHoe, Ho He | B memom  ycmemoe, Ho | CdhopmupoBaHHOE
CHCTEMaTHYECKU coziepkamiee  OTJCNbHBIE | CHCTEMAaTHYECKOE YMEHHe
OCYIIECTBISIEMOEC yYMEHMe | TIPOoOeIb yMeHHe | HCIIOJIb30BaTh IpaBUiIa
HCTIONIb30BATh IIpaBUIa | UCIIOIb30BAThH nmpaBwia | paboTel € JOKYMCHTaMH,
paboTBl € MJOKYMEHTaMmu, | pabOTBl C JOKYMEHTAaMH, | COICPKalliMU
cozep KaluMu coziep KauMu nHpopmanuio
nHpopmanuio UH(DOPMALIO OTPaHUYEHHOI0 JOCTYyIIA.
OTPaHUYEHHOT'O I0CTYTIA. OTPaHUYEHHOT'0 OCTYTIA.
B nenom ycnemHoe, Ho He | B menmom ycmemHoe, HO | YcmemiHoe u
CHCTEMaTHYEeCKOe cojepxaiiee  OTACNbHBIC | MOCIIEAOBATEIbHOE
BJaJeHUe HaBBIKAMHU | MPOOEIBI BJaJcHUE | BJIaJeHHE HaBBIKAMHU
CaMOCTOSTENIbHOM HaBBIKAMU CaMOCTOSTEIILHON
opraHm3anuu  paboTBl € | CaMOCTOSTENBbHOU OpraHmW3ani  paboTel ¢
JIOKyMEHTaMH, opraHmMszanud  paboThl ¢ | JOKYMEHTaMH,
coiep KaluMu JIOKyMEHTaMH, coJieprKalMu
nHdopmanuio coziepKaluMu nHpopmanuio
OTPaHWYEHHOTO JOCTYTIA. nH}opMmanuio OTPaHUYEHHOTO JIOCTYTIA.
OTPaHWYEHHOTO JIOCTYTIA.
TIK-39 3Hanue | Umeer o6mme, HO He | ChopMupoBaHHEIE, HO | ChopmupoBaHHBIE
MPUHIUIIOB CTPYKTYPHUPOBaHHEIE CoJiepXKallie  OTACNbHBIC | CHCTEMATHYEeCKHe 3HAHMSA
OpraHu3aIu 3HAHMA HPUHIAIOB | TIPOOEIIBI 3HAHMA | IPUHLIWIIOB  OPTraHU3AIUH
Pa3NUYHBIX THUIOB U | OPraHM3allMHd  PA3IMYHBIX | MIPUHIIUIIOB  OPraHW3alM{ | PAa3IHYHBIX THUIIOB M BHIOB
BUJIOB apXHBOB THUIIOB ¥ BUJIOB apXHBOB. pa3IMYHBIX THUIIOB U BHIOB | apXUBOB.
ApXHBOB.
B nenom ycnemisoe, HO He | B menom ycmeminoe, HO | ChopmupoBaHHOE
CHCTEMaTHYECKN cofiepkaliee  OT/JENbHbBIE | CHCTEMAaTHYECKOE YyMEHHe
OCYIIECTBIISIEMOE yYMEHMe | TPOOeIb yMeHHe | WCIIONIb30BaTh  IPUHIUIIBI
WCTIONB30BaTh ~ NPHUHLMIGI | UCIIOJIB30BaTh  NPHUHIMIIBI | OPTaHMU3AIMU  Pa3INYHBIX
OpPTraHM3allid  Pa3IUYHBIX | OPTraHM3allMd  PA3IMYHBIX | TUIOB M BUJIOB aPXHBOB.
TUIIOB U BUJIOB apXHBOB. TUIIOB U BUJIOB apXHBOB.
B nenom ycnemnoe, Ho He | B menom ycnemmnoe, Ho | YchemHoe u
CHCTEMaTHYECKOe cofepxamiee  OTACNBbHBIE | TOCIIEAOBATEIHLHOE
BJaJeHUe HaBBIKAMU | TIPOOEITBI BJaJeHUEe | BJIaJeHUe HaBBIKAMHU
CaMOCTOSITENIbHOM HaBBIKAMHU CaMOCTOSTENILHON
OpraHU3aINH apXHBa. CaMOCTOSATENTFHON OpTraHU3aINH apXHUBa.
OpTaHU3aIH apXHBa.
TIK-41 3HanneM | imeer o6mme, HO He | ChopmupoBaHHEIE, HO | ChopmupoBaHHBIE
MPHUHITAIIOB CTPYKTYPHPOBaHHBIE COJIEpXKAIe  OTHCNbHBIE | CHCTEMATHYECKHE 3HAHMA
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OpraHu3aIuu U | 3HAHUSA MIPUHLIMIOB | MPOOEIBI 3HAHMA | NPUHLUIOB OpraHU3aLUU U
(YHKIIMOHMPOBaHUS OpraHu3alnuu W | IIPUHIMIIOB OPTaHM3alMK ¥ | (yHKIMOHHUPOBAHMS
apXUBHOTO (YHKIIOHUPOBaHUS (YHKIIMOHUPOBaHUS ApXUBHOT'O ayTCOPCHUHTA.
ayTCOPCHHIa ApXMBHOTO ayTCOPCHUHTIA. ApPXMBHOTO ayTCOPCHUHTIA.
B nenom ycnemHoe, Ho He | B menmom ycnemnoe, Ho | ChopmupoBaHHOE
CHCTEMaTHYEeCKH cojepxaliee  OTAENIbHBIC | CUCTEMAaTH4YeCKOe YMeHHe
OCYLIECTBIISIEMOE  yYMEHMe | TPOOeIbl YMEHHe | UCIOJb30BaTh  NPHUHLUIBI
HCIONB30BaTh  MPHHLUIBI | UCIOJNB30BaTh NPHUHIUINBI | OPTaHU3alMKd  APXHBHOTO
OpPraHW3allid  apXMBHOTO | OPTaHM3AallMM  APXHBHOIO | ayTCOPCHUHTA.
ayTCOPCHHTA. ayTCOPCHHTIA.
B nenom ycnemnoe, Ho He | B nmenmom ycnemHoe, Ho | YcnemHoe u
CHCTEMAaTHYECKOE coJepxKaliee  OTHENbHBIE | MOCIEAOBATEIBLHOE
BJ1ajJcHUE HaBBIKAMHU | TPOOEIEI BJIaJCHUE | BJIaJCHHE HaBBIKAMU
CaMOCTOSTENIbHOI HaBBIKAMU CaMOCTOSATENIbHON
OpraHu3aluu CaMOCTOSTETbHOI OpraHu3aIiu
B3aUMOJIeHCTBUSA C | opraHuzanuu B3aUMoOJIeficTBUSA c
KaMIIaHUAMU, B3aMMOJIeHCTBUSA C | KaMIaHUSAMH,
CHELHUAIN3HUPYIOIIMMUCS Ha | KaMIIaHUSMH, CHEeNHATH3UPYIOUINMHUCS Ha
OKa3aHUU YCIYyT | CHEeHHATN3UPYIOIIUMUCS Ha | OKa3aHUHU ycIyr
MIPUHIUIIOB apXUBHOTO | OKa3aHUU YCIyT | OPUHIUIIOB apXHBHOTO
ayTCOPCHHTIA. MIPUHIUIIOB ApXUBHOTO | ayTCOPCHHTA.
ayTCOPCHHIA.
[IK-42 BrnaneHne | Mmeer o0mme, HO He | ChopMupOBaHHEIE, HO | ChopmupoBaHHBIC
JIOTHCTUYECKUMU CTPYKTYPHPOBaHHBIE colepXKaliie  OTACIbHBIE | CHCTEMATHYECKHE 3HAHMA
OCHOBaMH 3HAHMA JIOTUCTHYECKUX | TPOOEIBI 3HAHMA | JIOTUCTUYECKHX OCHOB
OpraHu3aIlM XPaHEHHUs | OCHOB OpPTraHU3aINK | JOTMCTUYECKUX OCHOB | OpraHH3aluu XpaHEeHUs
JIOKYMEHTOB XpaHEeHHUs JTOKYMEHTOB. OpraHu3aIuu XpaHEeHUs | TOKYMEHTOB.
JIOKYMEHTOB.
B nenom ycnemisoe, Ho He | B menom ycmemnoe, HO | ChopmupoBaHHOE
CHCTEMaTHYEeCKH cojepxaliee  OTACNbHBIC | CHCTEMAaTH4YeCKoe YMeHHe
OCYLIECTBIISIEMOE  yYMEHMe | TPOOeIbl YMEHHe | UCIOJIb30BaTh
HCIIOJIb30BaTh UCIIOJIb30BaTh JIOTHCTUYECKUE OCHOBBI
JIOTHCTUYECKUE OCHOBBI | JIOTHCTHUYECKHUE OCHOBBI | OpraHU3ALNH XpaHEHHs
OpraHu3alyu XpaHEHHsl | OpraHU3alUN XpaHEHHs | JOKYMEHTOB.
JOKYMEHTOB. JOKYMEHTOB.
B nenom ycnemnoe, Ho He | B menom ycnemmnoe, HO | YchemHoe u
CHCTEMaTHYECKOE coJepxaiiee  OTACIbHBIE | MOCIEAOBATEIBHOE
BJIajJcHUE HaBBIKAMHU | TPOOEIBI BJIaJcHUE | BJIaJCHHE HaBBIKAMU
CaMOCTOSITEJIBHON HaBBIKAMU CaMOCTOSTEIIHON
OpraHu3aIuu XpaHEHHs | CaMOCTOSATEIBHON OpraHu3aIiH XpaHEeHUs
JIOKYMEHTOB. OpraHu3aIuu XpaHEeHHs | TOKYMEHTOB.
JIOKYMEHTOB.

3. MECTO NPAKTUKH B CTPYKTYPE OBPA30OBATEJIBHON
IMPOI'PAMMBI

[Ipou3BoACTBEHHAs MPAKTUKA (TIO TOJYYEHHIO MPOPECCUOHATBHBIX YMEHUN
U OmbITa NPO(PECCHOHATBHON JeATEeIbHOCTH (B TOM YHCIE TEXHOJIOIMYecKas

IpaKkTUKa) SBJISIETCS YacThio 00pa30BaTEIbHOM MPOrpaMMBbl

OakanaBpa IO

HanpaBieHno noAroToBku 46.03.02 «JlokyMEHTOBEIEHUE W apXUBOBEICHUEY,
npouIb TOATOTOBKH «J[OKyMEHTAIIMOHHOE OOecriedeHre yIpaBieHUs» U BXOJIUT
B biiok 2 «IIpaktuxu» (52.B.02(I1)).

HpOHBBOI[CTBeHHOﬁ IMPAKTHUKEC NPCAMICCTBYCT M3YUYCHUC TAKUX IWCHHUIIINH
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Kak  «OpraHu3anus M TEXHOJOTMS  JOKYMEHTAlMOHHOTO  oOecnedeHus
yOpaBleHUs», «ApxuBoBeaeHue», «OOecneueHne KOMILJICKTOBaHM, YYeTa,
COXPAaHHOCTH M MCHOJIb30BAHMUS APXMBHBIX JIOKYMEHTOB», «lOoCynapCTBEHHBIE,

MYyHHMIIMIIaJIbHBIE W BEIOMCTBEHHBIE  apxuBbl»,  «KonduaenumnamsHOE
JIeNIONIPON3BOACTBOY, «JlOKyMEHTAallMOHHOE O0ecledeHne TrocylapCTBEHHOTO |
HErOCYJIapCTBEHHOTO  YINPABJICHUY, «ONEKTPOHHBIA  JTOKYMEHTOOOOpPOT

opranm3zanmmn», «KampoBoe menonpou3BOACTBO M apXWUBBI JIOKYMEHTOB IIO
JUYHOMY COCTaBY».

JIaHHOM MpakTUKE MpEeAlecTBYeT ydeOHas MpakTUKa ([0 IOJYyYEHUIO
HNEPBUYHBIX NMPO(PECCUOHANBHBIX YMEHUH U HABBIKOB, B TOM YHCJIE NEPBUYHBIX
YMEHUM M HaBBIKOB HAYYHO-HCCIIEIOBATENIbCKOM JEATENBHOCTH), KOTOpas
dopMupyeT y oOywaroumxcs IepBOHAYajJbHble NPOQECCHOHATIbHBIE YMEHUS U
HaBBIKU.

[TponsBoacTBEeHHAs MpakTUKa (MO MOJIYYSHUIO TPO(HECCHOHATBHBIX YMEHHIM
U OIbITa MPOPECCHOHATIBHON JEATEIbHOCTH (B TOM YHCIE TEXHOJIOIMYECKas
MpaKTHKA) dopmupyer y  OOydalIIMXCA  ONBIT  CaAMOCTOATEIbHON
npohecCHOHANBPHOM JESATENIbHOCTH U TOATOTaBIMBACT WX K JaJlbHEHUIIEMY
BBINIOJIHEHUIO ~ 0OOJiee  CIIOKHBIX  IPOM3BOJCTBEHHBIX 3aJad B  CIIyXk0ax
JIOKYMEHTAITMOHHOTO o0ecreyeHnst yrpaBieHus. l[IpakThka HCIONb3yeTcs Kak
CPeACTBO MPOo(PeCCHOHATHLHON U COIMAIBLHOM aanTaluu 0akaaaBpoB.

4. OBPBEM IIPAKTUKHA

[0J.]0) 390

Bupa npakTukun Bcero CemecTphbl Bcero Kypcnbt
yacos/3ET yacos/3ET

KonTakTHas padoTa (Bcero): 2 4
B ToMm uucine:
HUnousuoyanvroe xoucyromuposamue 2 4
cmyoenmos
CamocTosiTeJbHast padora CTY/AEeHTa 214 4
(Bcero)
CamMocrosiTenbHas paboTa 0 BEITIOJTHEHHIO 211 4
3aJaHui y9eOHOU IPaKTHKH
[ToaroToBKa K 3a4eTy 3 4
OO0mmast TpyA0EeMKOCTb: 6/216 4
(Bcero 3a4. ex./kon-Bo gacoB mo ®I'OC)
Bun nmpoMexxyTodHO# aTTecTanmu (3a4erT, CEMECTpHI: KYPCHI:
JudepeHIIpPOBaHHEIH 3a4eT)
Jughpepenyuposannviii 3auem 4

Cpoku mpoBeleHUsT MPAaKTHUKA 1O  3a04HOM  QopMe  oOydeHus
YCTaHABIIMBAIOTCS B COOTBETCTBHM C IpauKOM ydeOHOIO Mpolecca Ha TEKYIIU
y4eOHBIN TO;

- 011 0Oyuarowuxcs 3a04noll gopmol 0byuenus na 4 kypce (1 cemecmp), 4
Heoeu.
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5. COAEP) KXAHUE INTPAKTUKU

Ne Pasnensn! (3Tanb) Bunabl yueoHoii padoTsl, KosauyecTBo DopMBbI TEKyLIET0
NPAKTHKHU BKJII0Yasi CAMOCTOATEILHYIO 4YacoB Ha KOHTPOJI
padoTy, Tpya0eMKOCTh (B BBINOJTHEHHE
yacax) 3aJaHui
MPAKTHKH
Pa3nen 1. IloaroToBUTENBHBIN ITAN

1.1. | [Toxroroska 0O0630p 3a1aHUN TPAKTUKU. 16 WHcTpyKTax NpoBOIUT
WHJIUBHIYJIEHOTO [TpoBenenue ais MPaKTHKaHTOB PYKOBOZMTEINb MTPAKTHKH
IUIaHA IPOXOXKICHUS MHCTPYKTaXkKa 10 TEXHHUKE oT 0a3bl MPAKTHKH.
MPaKTHKH. 6e3omacHocTH. [InaH nmpakTUKK 1

W3y4yeHne u aHAIN3 JTUTEPaTyPhI COTJIACOBBIBACTCS U

0 IUCUUILTHHAM, Ha KOTOPBIX 3aBepsaeTcs

OCHOBBIBACTCS TIPAKTHKA. PYKOBOAUTEIIEM MPAKTUKH
Pa3znes 2. BoinosiHeHUe 3aJaHN i NPAKTHKH

2.1. | 3HaKOMCTBO C XapaKTepuCcTHKa OpraHU3aInu- 16 WuauBuyanbHEI aHAIH3
opranmuzanuei-6a3zoi | 6a3bl MIPAKTUKH 1 OIICHKA IOy IEeHHBIX
MIPaKTHKH pe3yIbTaToB
(opranuzanusMu-
0azaMM NPaKTHKH).

2.2. | Usyuenue cocraBa W3zyyenue cocTaBa 30 AnHanus u
YIPaBICHYECKUX YIPaBJICHYECKUX  JTOKYMEHTOB, KOHCYJIbTUPOBaHHE
JIOKyMEHTOB (dopmupyromMXxcst B Ipolecce 00ydJaromuxcs 1o

JIeSITeIbHOCTH OpraHU3aluH Marepuasam, mojy4eHHbIM
B X0JI€ MPAKTHKH.
2.3. | AHanu3 padboTsI C AHanu3 paboThl C AOKYMEHTaMH 34 AnHanus u
JOKyMEHTaMH OT MOMEHTa WX CO3/aHHA 0 KOHCYJIBTHPOBAHHUE
obecrieueHns1 XpaHEeHUs 00ydJaroMmuXxcs 1o
MaTepHaaMm, IOoTy4YeHHBIM
B XOJI€ MPAKTHUKH.

2.4. | N3y4eHue mopsiaka Uzydenne mopsiKa 20 Anamus u
odopmIIeHHs 18] B ¢opmupoBarust U odopmiieHNE KOHCYJIbTHPOBAaHHUE
JIeTIOIPON3BOJICTBE JIeTT B I€TIOTIPON3BO/ICTBE 00ydJaromuxcs 1o

Marepuasam, mojy4eHHbIM
B X0/JI€ MPAKTHKH.

2.5. | U3yuenue paboThl ¢ W3zyyenue paboTsI c 30 AHanus u
ANIEKTPOHHBIMHU QJIEKTPOHHBIMU JIOKYMEHTaMu B KOHCYJIbTUPOBaHHE
JIOKyMEHTaMHU Col wu (wmm) paboTel cO oOyuaromuxcs 1o

CpeacTBaMHU aBTOMaTH3aLUH Marepuasam, mojy4eHHbIM
JIOKyMEHTOo00opoTa B XOJI€ MPAKTHKH.

2.6. | IlpencraButh [IpencraButh  XapaKTEPUCTHKY 20 AnHamus u

xapakrepuctuky COJl | ncrmonms3yemMoil B OpraHM3aIlA KOHCYJIbTHPOBaHHUE
CHCTEMBI JIEKTPOHHOTO 00ydJaromuxcs 1o
JOKyMeHTooOopota W (Wim) MaTepHaam, IOoJTy4YeHHBIM
MPOTPaMMHOTO obecrieueHus, B XOJI€ MPAKTHUKH.
HCTIONI3YIOIIET0Cs ULt
OpraHu3aIu paboThI c
JIOKyMEHTaMH
Pa3nen 3. AHaJIM3 NoJIy4eHHOI MHpopManuu

3.1. | AHanu3 pe3ysbTaToB [TonroToBka oT4eTa Mo MpaKTHKE 36 [ToxroroBka otr4yera mo
MIPOU3BOJICTBEHHOI HpaKTHKE
MPaKTHKH

3.2. | IToaroroska k | PacneuaTka oTueTa 1mo mpakTHKe 4 IIpenocraBnenne  oTdera
nuddepeHnrpoBaHHO 1o IIPAKTUKE
My 3a4eTy PYKOBOAMTEIO HPaKTHKU

ot kadeapsl

3.3. | UroroBas IToaroToBka BRICTYIUIEHUS Ha 10 BeicTynnienue Ha
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KOH(EpEeHIIUS IO UTOTOBYIO KOH(EPCHIIHIO KOH(pEepeHINU
pe3yibTataM y4eOHOM
MPAKTUKH

BCETO 216

Conep:xaHue 3aJaHMii 110 MPAKTHKE

3amanue 1. XapakTepucTuKa OPpraHu3anuu-0a3pl NPAKTUKH

CocTaBUTh KpPAaTKYH) XapaKTePUCTUKY OpraHu3anuu-0a3epl TmpakTuku. [Ipm
COCTABJICHHH XaPAKTEPUCTUKN HEOOXOAMMO MTPUBECTH CIICIYIONTUE CBEICHUS:

- NOJIHOE HAUMEHOBAHUE OP2aAHUZAYUL,

- IOpUOUYeCcKUll aopec op2anu3ayuu;

- ®UO pykosooumens opeaHuzayuu,

- HANPagieHus: 0esimelbHOCIU OP2aHU3AYUL;

- Mecmo OpeaHu3ayull 8 cucmeme yupexcoenull Kpas, pauona, 20pooa,

- CNeKmp OKA3bl8AEeMbLX OpeanHu3ayuell yciye.

N3yuuTh OCOOCHHOCTHM OpraHu3alliyd JEJONPOU3BOJICTBA B OpraHHU3allUU.
YcTaHOBUTH KPYT JOJKHOCTHBIX JIUI[ B OOS3aHHOCTH, KOTOPBIX BXOJHUT
OpraHu3anus W/WIA BeIeHHE JOKyMeHTooOopoTa opranuzanud. CoCTaBUTh
KPaTKyl0  XapakKTepUCTUKy MX  O0O0s3aHHOCTEH TI0  JOKYMEHTAI[MOHHOMY
COTPOBOK/ICHUIO JEATEILHOCTHA OPTaHU3alINH.

Ilpumeuanue: 01 NPaKMUKAHMOS APXUBHBIX YUPEHCOEHUU OONOJHUMETLHO
npeocmasums Kpye OOAHCHOCHIHBIX JUY, BKIIOUEHHBIX 8 MEXHOI02UUEeCK)I0 YENOUKY
8LINOJIHEHUS] APXUBHBIX 3ANPOCO8 U UX OOKYMEHMUPOBAHUE.

B otuere nmo npakTuke 0000IIUTE MOTYyYEHHBIE pe3yJIbTaThl 0 3a7aHuio Ne 1
(M0 BO3MOXKHOCTHM OIHKCATh B OTYETE BBISBICHHBIC HEAOCTATKH U (WJIH)
JIOCTOMHCTBA B OpPraHU3aluy paObOThI C TOKYMEHTaMH).

Dopmupyemvie 8 pamKkax 8bINOJHEHUs. 3a0anusi Komnemenyuu.: IK-20, ITK-33,
11K-34.

3aganue 2. M3yueHue cocTaBa  YNpPaBJICHYECKHX [OKYMEHTOB,
(opmupyomuxcs B npouecce J1eiTeJJbHOCTH OPraHNu3aluu

CocTaBUTh  KpaTKyK  XapaKTEpPUCTHKYy  CHUCTEMbl  JIOKYMEHTAallUH,
CIOXHBIIEHCcs B  oOmeM  aenonpowm3BoacTBe  (nepeuuciumes  cucmemol
OOKYMEHMAYuy, CAONCUBUUECS 8 OP2aHUu3ayuu; 0amv 00WYI0 XaApaKmepucmuKy
OOKYMEHMO8, KOMOPble COOePHCAMCI 8 KANHCOOU cucmeme).

Ha ocHOBe u3ydyeHHMs HOMEHKIJIATYpPBI JI€Jl OIPEAECIUTh OCHOBHBIE BUBI

JIOKYMEHTOB, UCIIOJIb3yEeMBbIC IS JTOKYMEHTHPOBAHUS NESITEIbHOCTH
OpraHu3alliHn;

- OpPeaHU3AYUOHHO-NPABOGbIE  OOKYMEHMbl (npusecmu  HECKOAbKO
HAUMEHOBAHULL 8UO008 OOKYMEHMO8, KOMmopbvle CO30al0mcs 6 pAMKAX Mol
cucmembl);

- pacnopsioumenvhvie OOKYMEHmbl (NpU8ecmu HecKoIbKO HAUMEHOBAHULL
81008 OOKYMEHMO8, KOMOpble CO30AI0MCS 8 PAMKAX IMOU CUCTEMbL);
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- uHgopmayuonHo-cnpagouHvie  OOKyMeHmsl  (npueecmu  HeCcKOAbKO
HAUMEHOBAHUL 8UO008 OOKYMEHMO8, KOMOpble CO30Al0OMCl 6 paMKax >mou
cucmemol);

- naamogvie OOKYyMeHmbl (npusecmu HeCcKOIbKO HAUMEHOBAHUU BUO08
O0OKYMEHmMOo8, Komopbvle cO030aiomcsi 6 pamKax O3mou cucmemsl) (npugecmu
HECKOIbKO HAUMEHOBAHUL 8UO008 OOKYMEHMO8, KOmopbvle cO30aiomcsi 6 paAMKAX
MO cucmemvl),

- omuemHo-cmamucmuyeckue  OOKYMeHmvl  (npugecmu  HeCKOAbKO
HAUMEHOBAHULI 8U008 OOKYMEHmMO8, KOMmopvle CO30al0mcsi 6 pAMKAX Mol
cucmembvl).

Ha ocHoBe aHanm3a HOMEHKJIATYpPHI JIe] ONPENETUTh JOMUHHUPYIOIIUE BUJIbI
JIOKyMEHTOB B JICJIONIPOU3BOJICTBE OpPTraHU3aIiu.

Bo Bpemss  mpakTuku ~ OOydaromieMyCsS-TIPAKTHUKAHTy  HEO0OXOJIUMO
CaMOCTOSATEITLHO O(POPMUTH PA3TMIHBIC YIIPABIECHICCKUAE JOKYMEHTHI.

B otuete mo nmpakTuke 0000MIUTE MOTYyYEeHHBIE PEe3yJIBTATHI TT0 3aMaHnto Ne 2
(M0 BO3MOXHOCTH OINHCaTh B OTYETE HEIOCTAaTKM U (WJU) JIOCTOMHCTBA,
BBEISIBICHHBIE B CHCTEMAaTH3alMM JOKYMEHTOB B HOMEHKJIAType, BHECTH
IPEUIOKCHHS TI0 YIIYYIICHUIO COAepKaHUs HOMEHKIATyphl). HoMeHKIaTypy nen
OpraHW3alliy BKIIOYUTH B MPUJIOKEHNE K OTYETY IO MPAKTHKE, 32 HCKIIOYCHUEM
HOMEHKJIATyp UMEIOINX Tpr( orpaHUdeHUs JOCTYIIA.

Dopmupyemvie 8 pamKkax vlNOJIHeHUs 3a0anus KomnemeHyuu: K-8, I1K-14,
1IK-17, I1K-19, IIK-25, I1K-26.

3aganme 3. AHasu3 padoThl C JOKYMEHTAMH OT MOMEHTA UX CO3JaHUS 10
o0ecneyeHnst XpaHeHUS

BbIIBUTH JIOKaJbHbIE HOPMAaTUBHBIE aKThl pEryiupylomue padoTy ¢
JIOKyMEHTaMHU B OpraHu3alvu (BbISIBJICHHbIE B HUX HEJOUYETHI YKa3aTh B OTYETE MO
npaktuke). OnpenenuTs MOPSAOK O00paOOTKM BXOAIUX JTOKYMEHTOB (W/Win
aApXUBHBIX 3aIPOCOB OT HACEJICHUS JJISI ApXUBHBIX yupexaeHuii). O3HaKOMHUTHCS C
MOPSIIKOM 00paOOTKU MCXOMSIIMX JTOKYMEHTOB (M/MJIM apXUBHBIX CIIPABOK IS
apXMBHBIX yupexIeHuil). WM3yuuth cHUCTEMYy pErucTpalud M  METOJIHUKY
OpraHu3alid KOHTPOJISI CPOKOB MCIIOJIHEHUSI JOKYMEHTOB B OpraHu3aiuu (W/uiu
aApXUBHBIX 3aMPOCOB JJIsl apXUBHBIX YUPEKJICHUI), €€ COOTBETCTBHE TPEOOBAHUIM
«T'ocynapctBennass Cucrema J[loxkymentanmonHoro OOecrieueHusi YmpaBieHHUS.
OcHoBHbIE TONIOKEHUS. OOmme TpeboBaHHS K JOKYMEHTaM U Cllyk0am
JIOKYMEHTAIMOHHOTO oOecrieueHus, JEHCTBYIOILIUM BEJIOMCTBEHHBIM
WHCTPYKIIUSAM, JJOKaJbHBIM HOPMATHBHBIM aKTaM OpraHU3alluu.

N3yunth MOPSAIOK JBWKEHUS JOKYMEHTHBIX ITOTOKOB (WM/WJIM apXWBHBIX
3anpocoB) B opranu3auuud. CoCTaBUTh ONEPOTPaMMBbl JOKYMEHTOB, MapIIpyTHO-
TEXHOJIOTUYECKHUE KaPThl, TOKYMEHTOIPaAaMMBbI JBUKEHUS BXOSIIUX U UCXOASAIINX
JOKYMEHTOB (110 BO3MOKHOCTH). OTpeaenuTh CocoObl MOTYyYEHHUsS! TOKYMEHTOB
(u/mnu  apXWBHBIX 3aMpPOCOB OT HACENEHUS) W WX OTHpaBKHU (IMOYTa, Kyphbep,
AIIEKTPOHHAS IMoYTa, (haKc).
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[Ipy Hanuuuu B OpraHU3allid aBTOMATU3UPOBAHHOW CHUCTEMBI PETUCTpaIUH,
BBIIBUTh M  yKa3aTh COCTaB PEKBU3UTOB, BHOCHMBIX B JJIEKTPOHHYIO
pPETrUCTPAlMOHHYI0 KapTouky. (OOpasen] perucTpalliOHHOW KapTOYKH JaTh B
IPUIOKEHUHU OTYETA MO MPAKTHUKE.

Bo Bpems  mpakTuku ~ 00y4aroumieMycs-NMpakTUKaHTy  HEOOXOAHUMO
CaMOCTOSITENIFHO OCYILIECTBJIATh TEXHOJOTMYECKHE OINepaluu 1o paboTe C
YOPABICHUYECKUMU JOKYMEHTAMH.

B oruere o npakTuke 0000IIUTE MOTyYEHHBIE pe3yJIbTaThl 110 3a7aHuio No 3
(M0 BO3MOXHOCTM ONHCaTh B OTYET€ HEAOCTaTKM U (WIHM) JIOCTOMHCTBA,
BBISIBJICHHBIE B MpOIECcCax OpraHu3alu padoThl ¢ JoKyMeHTamMu). OneporpaMmbl
JIOKYMEHTOB, MapIIPyTHO-TEXHOJIOTHYECKUE KapThl, IOKYMEHTOTPAMMBbI BKJIIOUHUTh
B MIPWJIOKEHHUE K OTYETY (TI0 BO3MOKHOCTH).

Dopmupyemvle 8 pamKax 8bINOJHEHUs 3A0anusi KomnemeHnyuu. I1K-19, ITK-20,
11IK-26, [1K-27, IIK-30, [1K-31, IIK-35, I1K-36, 1IK-38.

3ananue 4. U3yuyenune nmopsiaika (popMHpPOBaHUA M O(pOpMIICHHE e B
J1eJ10IIPON3BO/ACTBE

[Ipoananu3upoBaTh  COOTBETCTBHME  KOJMYECTBAa JIeN B  paszjeniax
HOMEHKJIATyphl JIe] OpraHu3allid KOJMYECTBY peajbHO C(HOPMHUPOBAHHBIX JEI
(BBISIBUTSH J1eJ1a, KOTOPBIE HE BEIYTCS, U BBIACHUTH IIPUUUHBI, IO KOTOPHIM JeJia He
3aBonAtTcs). Jlns mpoBeneHus aHanu3a  C(POPMUPOBAHHOCTH  JIENT  MOXKHO
POaHAM3UPOBATh HOMEHKJIATYPY JAEN OJHOTO CTPYKTYPHOTO TMOJpa3felieHus
OpTraHU3aINH.

[IpoaHanmu3upoBaTh MPABWIBHOCTH OIPEACICHUS CPOKOB XpaHEHUS JIel,
yKa3aHHBIX B HOMEHKJIAType.

[Ipoananu3upoBaTh MPaBUILHOCTH OPOPMIICHHS €T B OpTraHU3aIHH.

O3HAKOMHUTBCS C TIOPSAIKOM TIepeadd, OCOOCHHOCTSIMH MOATOTOBKH JE IS
nepeadyd Ha apxXxuBHOE XpaHeHue. M3yuuTh 3amaud U MOpsSAoK paboThl apXuBa
HMCTOYHUKOM KOMIUIEKTOBAHUSI KOTOPOTO SIBIISIETCS OpraHu3aIlus.

Bo Bpems  mpakTuku  OOydYaroIIeMyCS-TIPAKTHKAHTy  HEOOXOJIUMO
MOY4YacTBOBATH B Mepejiaue TOKyMEHTOB Ha apXUBHOE XpaHEHUE.

B oruere mo npakTuke 0000IIUTh MOTYyYEHHBIE pe3yJIbTaThl 10 3a7aHuto No 4
(MO BO3MOXHOCTH OMHCAaTh B OTYETe HEAOCTaTKU U (WIM) JTOCTOMHCTBA,
BBISIBJICHHBIE B TIPOIIECCAX BBHIMIOTHEHUS 3a/IaHUSA).

Dopmupyemvle 8 pamKax 8bINOJHEeHUs 3a0anusi KomnemeHnyuu. IK-20, ITK-21,
IIK-22, ITK-23, I[IK-27, I1K-28, I1K-39, I1K-41, IIK-42.

3amanue 5. U3yuyeHnne padoThl ¢ 3JIeKTPOHHbIMU JokyMeHTamu B CO/l u
(nsim) padoTHI €O CPeACTBAMHM ABTOMATH3AIlUN JOKYMEHT0000pOTA

N3yunth MOpSAIOK JBUKEHUS JOKYMEHTHBIX MOTOKOB opraHuzanuu B CO/I,
HAaYMHAs C OJTama WX CO3/JaHMs JO0 OOecrnedeHuss WX XpaHeHus, W (WiH)
WCIIOJIb30BaHUE CPEJICTB aBTOMAaTH3aIlMU B paboTe C JTOKYMEHTaMU OpraHu3aIuu
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(cocTaBUTh CXEMbl, MapUIPYTHbIE KapThl JIBUXKEHUS BXOISAMIMX W HCXOJISILIUX
AJICKTPOHHBIX JOKYMEHTOB (110 BO3MOKHOCTH)).

Ilpumeuanue: 01 apXUHLIX YUpedCcOeHull paccmompems 0a3bl OAHHbIX,
anemenmul CI/[, ucnonvzyrowuecs 051 OKA3aHusl yCiye HaceaeHuro.

[Ipu orcyrctBumM Ha 0a3e mpakthku CO/] HE0OXOAMMO MpPOaHATU3UPOBATH
NPUYUHBl €€ OTCYTCTBHS ¥ BO3MOXHBIC TIEPCICKTHUBBI BHEAPCHUS B
JEIOMPOU3BOCTBO.

Bo Bpemss  mpakTuku  OOydaromieMycCs-NIPAKTHUKAHTy  HEOOXOJIUMO
CaMOCTOATENLHO MOPadOTaTh C DJIEKTPOHHBIMU JOKYMEHTAMH, BKJIIOYEHHBIMU B
COL.

B oTtyete no npaktuke 0000IIUTE MOIyYEHHBIE PE3YIbTAThI MO 3a7aHui0 Ne 5
(M0 BO3MOXHOCTH ONHCaTh B OTYET€ HEAOCTaTKM U (WIHM) JTOCTOMHCTBA,
BBISIBJICHHBIE B IIPOIIECCAX BBIMOTHEHUS 3a/IaHUSA).

Dopmupyemvle 8 pamKax 8bINOJHEHUs 3a0anusi Komnemenyuu.: I1K-14, ITK-15,
11K-16, [1K-18, IIK-29.

3amanue 6. IlpeacTaBuTh XapaKTepUCTHKY HCHOJb3yeMOil B
OPraHM3alui CHCTEMbl JJIEKTPOHHOI0 [OKyMeHTooOopora wu (wjam)
MPOrPaMMHOI0 ol0ecrneYeHnsl, MCIOJIb3YOLIEerocs Ui OPraHu3anuu padoTsl ¢
AOKYMEHTAMU

[IpencraBuTh XapakTepUCTHUKY (Ha3BaHUE, BEPCUIO, JOCTOMHCTBA U
HEJIOCTATKU) CHCTEMBI DJIEKTPOHHOTO JOKYMEHTO000pOTa M (W) TPOTPaMMHOTO
oOecreyeHus1, UCIOIb3YIOIIErocs sl OpraHu3aluu padoTel ¢ JoKyMeHTamu. [lpu
orcytcTtBUU COJ] 0OBSICHUTH MPUUYUHBI U OPEKOMEHI0BaTh Kakyto COJ[ MoOkHO
OBLJIO OBl BHEAPUTH B OpraHU3ALIH.

Ilpumeyanue: O0On apXUBHLIX YUPEIUCOEHUU PACCMOMPEMb HPOSPAMMHOE
obecneuenue, ucnoavsyroueecs O asmomamusayuu padomvl apxusea, uu
00BACHUMb NPUYUHBL €20 OTNCYMCMBUSIL.

B oTtyete nmo npakTuke 0600ITUTh MOMYyUYEHHBIE PE3YyJIbTaThI MO 3a1aHuio No 6

Dopmupyemvie 8 pamKax 8bINOIHEHUS 3a0anusi komnemenyuu. I1K-6, ITK-15,
I1K-18.

Bo BpEMsI MPOU3BOACTBEHHOU MPAKTUKU Ha o0yyJarommxcst
pPacCIpOCTpaHSIOTCS MpaBuia TpyAa U PEXUM padodero AHs, ICUCTBYIOIIHME B
OpraHu3anuu-0a3e MPaKkTHKH.

B xoxe nmpoxoxkaeHusi mpakTUKH HEOOXOJIUMO €KEIHEBHO OTBOJIUTH BpEeMS
Ha 3al0JIHCHUE [HEBHUKA TPAKTUKH W O(OopMIICHHE OTYeTa MO TPAKTUKE,
CTPYKTYpa U COJIepKaHUE KOTOPBIX OMPEACIICHBI MPOrPAMMOI IPAKTUKHU.

OOyuatomuecs, MPOMYCTUBIINE paboure THU Y4eOHON MPaKTHUKH, JTOJKHBI
BBHITIOJIHUTH YCTAHOBJICHHBIH 00BEM 3a/IaHUiA B IOTIOJHUTEIHLHOE BpEMSI.

6. PYKOBOJICTBO NIPAKTUKOH
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JIist pyKOBOACTBa MPAKTUKOW Ha3HAYaeTCsl PYKOBOJUTENb MPAKTHUKUA OT
WNHcTrTyTa M3 YKCia JUI, OTHOCSIIUXCS K MPO(EecCOpPCKO-TIPEno1aBaTeIbCKOMY
COCTaBy Kadeapsl OonbIMoTEeUHO-NH(GOPMAITHOHHON NEATEIIbHOCTH,
JIOKYMEHTOBE/ICHUSI U apXUBOBEICHHUS.

PykoBoaurtesib npakTuku oT UHcTHTYTA:

- COCTaBJIA€T TpauK MNPAKTUKU HA CICAYIONIMI y4eOHBIM Troa B Mae
Tekymiero yaeoHnoro rojaa (Ilpunoxenue 1);

- cocTaBiisgeT pabouunit rpaduk (miaH) nposeacHus npaktuku (IIpunoxenue
2);

- paspabaThiBaeT MHAMBUAYyaJbHbIE 3aJaHus Il oOydaroumxcs,
BBINOJIHsIEMbBIC B Tiepro/1 npakTuku ([Ipunoxenue 3);

- IPOBOJIUT YCTaHOBOYHYIO KoH(pepeHiuo ([Tpunoxenue 4);

- y4acTBYET B paclipe/ielieHuy o0y4Jaronuxcsa no paboynum MectaMm U BUAam
pabor. B cayyae HHIMBHIYaldbHOTO NPHUKPEIUIEHHS K 0a3e MpakTHUKUA Ha
OCHOBAHUH 3aKJIIOYEHHOTO UHIMBUYAILHOTO JOTOBOpa, 00yUarouiicsa 00s3aH He
MO3/IHEE, YeM 3a MecCsll J0 Hayaja MPaKTUKU MPEeJOoCTaBUTh PYKOBOIAUTEIIO
pakTUKU OoT MHCTHTyTa WHAWBUIYAIBHBIH JOTOBOP O MPOXOXKICHWU TMPAKTUKH
MOAINUCAHHBIA MNPUHUMAIOLIEH opraHu3zauuel. VHIWBHUIyalbHBIM  JOTOBOP
COCTaBJIsieTCsl MO (opMe THUIIOBOTO JOroBopa ¢ BKIOUeHHMEM B Hero DUO
oOyyaronierocs-npakTUKaHTa,

- OCYILIECTBIISIET KOHTPOJb 32 COOJIIOJIEHUEM CPOKOB MPOBEACHUS MPAKTUKU
U COOTBETCTBHEM €€ cojiepkanus TpedoBaHusM, ycranoBiaeHHbIM OITOIT BO;

- OKa3bIBa€T METOJUYECKYIO MIOMOIIh 00YYaIOUMCS MPU BBIMOTHEHUU UMU
WHIUBUTy TbHBIX 3a]JaHUM;

- COIIACYET C PYKOBOAMUTEIEM MPAKTUKUA OT OpPraHU3alll COBMECTHBIN
pabounii rpaduk (man) nposenenus npaktuku ([Ipunoxenne 11)

- OLICHUBAET PE3YJIbTAThI IPOXOKACHUS MPAKTUKHU O0yHatOIIUMHUCS;

- o(hopMIISET OTUYET 1O pe3ysibTaTaM MPOoxXoKAcHUS TpakTuku (ITpumokenue
5) W TOpemIoXKEHUS 110 COBEPIICHCTBOBAHWIO OPraHU3allMd M TOPSIKY
MPOXO0KJICHUS MPAKTUKH (TIPU HEOOXOAUMOCTH);

- pazpabarbiBaeT npoekThl n0oroBopoB ([IpunoxkeHue 6) U coriacyer ux c
MPEACTABUTEIISIMU OpraHu3aluii, OMpeAeCHHbIX B KaueCcTBe 0a30BBIX MECT JIs
MIPOBEICHUSI PAKTHKH.

PykoBoaure/b NPAaKTUKU OT NPOPUIBLHOMA OPraHU3ALUMN:

- COIJIACOBBIBACT MHAMBHUAyaJbHBIC 3aJaHUsl, COJCPKAHUE U TUIAHUPYEMbIC
pE3ybTaThl IPAKTUKH,

- IPEJ0CTABIIIET paboune MecTa 00yJarOIIHMCS;

- obOecrieunBaeT  0O€30MACHBIE  YCJIOBHSI  TPOXOXKIEHUS  MPAKTUKU
OOy4JaronumMcsi, OTBEYAIONME CAHUTAPHBIM TpaBUJaM U TPEOOBAHUSM OXPAaHbI
TPy.a;

- IPOBOJIUT UHCTPYKTAX OOYUAIOIIUXCS 110 03HAKOMJICHUIO C TPEOOBAHUSIMU
OXpaHbl TpyJda, TEXHUKU OE30MACHOCTH, IOXKAPHOU OE30MacHOCTH, a TaKxke
MpaBUJIaMH BHYTPEHHETO TPYJAOBOTO PacHopsiiKa.
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O0si3aHHOCTH 3aBenyouero kageapbl 10 OpraHU3alMM U IPOBEICHUIO
IPaKTUKH:

- TOATOTOBKA TMPEACTaBICHUS B Y4eOHO-METOAMUYECKOE YIIpPaBJICHUE, C
yKa3zaHUEeM pachpefesieHus: oOydarouuxcsi 1no 06a3aM MPaKTHK U PYKOBOAWUTEINS
npakTtuku oT UHctutyTa (Ilpunoxenue 7)

- CBEICHMH I NPOEKTa IPHUKA3a O PACHPENEICHUH OOyYaroIUXCs II0
0a3aM PaKTUKH;

- OpraHu3alys NpOBEACHNUS YCTAHOBOUYHON KOH(EPEHIMH 10 MPAKTUKE IS
o0yyaroumxcs ¢ y4aCTUEM PYKOBOJIUTENS PAKTHKY;

- BHECEHUE MPEUIOKEHUN O pacpeeIeHnn 00yJyaroluxcs Ha MPaKTUKY.

7. ®OPMbI OTYETHOCTMU 110 ITPAKTHKE

OOyuaromuecs, Mpu NPOXOKICHUU NPAKTUKU, 00SI3aHBI:

- BBITIOJTHATH BCE 33JIaHUs, TPEAYCMOTPEHHbBIE TPOrPAMMON MPAKTUKHU;

- BECTH Yy4YeT CBOE€M paboOThl U CBOEBPEMEHHO OTYUTHIBATBCA O €€
BBITIOJIHEHUU;

- 3aMOJHATh OTUYETHYIO TIOKYMEHTALIHIO.

K 3ammre npakTHKU JOMyCKaroTcs OOydaroluecs, CBOEBPEMEHHO U B
MOJIHOM O0ObEME BBIMOJHUBIIKE 3a/laHUsl TPAKTUKHA, B YKa3aHHbIE CPOKHU
IpECTaBUBLINE BCIO OTYETHYIO JOKYMEHTAIIHIO.

3amuTa NpPAKTUKA ~ MPOU3BOAUTCS  OOYy4alOUIMMCS Ha  MTOTOBOM
koHpepenuu. Jloknaa oOyuaromierocsi (yCTHBIM OTYET) Ha 3allUTE MPaKTUKU
BKJIIOYAET: OMHCAHWE BBIMOJHEHHOW pabOThl C  KOJWYECTBEHHBIMH U
KauyeCTBEHHBIMU XapaKTEPUCTUKAMH, COOTBETCTBHE 00beMa U CoJIepKaHus pabOThI
3aJJaHUSIM TIPAKTHUKH.

Jlo naTel MpOBEAEHUS UTOTOBOM KOH(pEpPEHIMH (3alIUThl MPAKTUKH)
oOyuJaromuecs: MpeloCTaBIISIOT PYKOBOIUTENIO TpakTuku oT HWHcTtutyTa
CJIEYIOINE OTYETHBIE TOKYMEHTHI:

1. JlveBHUK mnpakTuku (mpuwiokeHue &). JIHEBHUK MPaKTHKH B
00s3aTEILHOM TOPSIKE OPOPMIISIETCS 00yUYarOIMUMUCT OYHON (POopMBbI 00yUYEeHUS.
Jlnst oOyuaromuxcst 3a04Hoi (popmbl 00yueHus: 0OpMIICHUS THEBHUKA MPAKTUKU
SBJISIETCSL HEOOA3aTEIbHBIM.

2. Oryer o0 mnpoxoxaeHWH mnpakTHKU (npuwioxkenue 9). Otder o
MIPOXOXJICHUN MPAKTUKH B 0053aTEIHHOM MOPsIAKE 0PopMIIsIeTCs 00ydatoIuMUCs
OYHOH 1 3a04HOM (HOpM 00yUEHUS.

3. XapakTepuCTHKA ¢ MeCTa MPAKTHKHU.

8. ®OHJA OHEHOYHBIX CPEACTB
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Pe3ynbraThl NpakTHKXM OLEHHUBAKOTCA 3a4€TOM, KOTOPBIA NPUHUMACTCS
PYKOBOJMTENEM INMPAKTUKH OT MHCTUTYTA B YCTAaHOBJICHHBIE JAEKAHATOM CPOKHU B
paMKax UTOrOBOM KOH()EPEHIINHU 10 MpakTHKe. Pe3yapTaThl mpoBeeHUS UTOTOBOM
KOH(EepEHIINH TI0 IPAKTUKE 0POPMIISIOTCS MPOTOKOTIOM (Tpritoskerue 10).

Oﬁmne KPUTCPHUH OLICHKH O0TBETOB CTYACHTOB

Onenka OneHka OneHka OueHka «Hey10BJ1eTBOPH
«OTJIHUYHOY «XOpOIIO0Y «YJI0BJETBOPUTEIHHOY TeJIbLHOY»
O1neHKa «3a4TEHO» OneHKa «He 3a4YTeHO0»
OIICHKA «OTJIMYHOY OIICHKA «XOPOIIO» OIICHKA OIICHKA
BBICTaBIIICTCS BBICTABIISICTCS «YAOBJIETBOPUTEIHHOY «HEYIOBJIECTBOPUTEIHHOY
oOyuJaromeMycs, ecii OH oOyJaromemMycs, eciu BBICTaBIIICTCS BBICTaBIIICTCS

NPUHUMAJ aKTHBHOE y4acTHe
B UTOTOBOY KOH(pEPESHIINH T10

MpaKTHKE; AaBaJl OJHbBIE,
pa3BepHYTHIE OTBETHI HA
BOIPOCHI, OTPAKAIOIINE KaK
3HAHUS
TEOPETUIECKOT0 MaTepuasa
110 TEME, TaK ¥ MHEHHE
CTYICHTA TI0 TPEII0KESHHON
TeMe. bonee 95%
BBIIOJIHEHUS 3aJaHUI
MPaKTUKA ¥ OTBETOB Ha
BOTIPOCHI.

OH IIPUHIMAJ
AKTHUBHOE yJacTHE B
HUTOTOBOM
KOH(EepeHIMH 110
MPAKTUKE; AaBaj
pa3BEPHYTHIC OTBETHI
Ha BOIPOCHI C
HeOOJIBIINMU
HEIOYETAMHU.
bonee 85%
BBINOJIHEHUS 3aJaHUI

MPAKTUKHU U OTBCTOB Ha

BOIPOCHI.

oOyuJaromeMycs, eciii OH He
MIPUHUMAJ aKTHBHOE
y4acTHe B UTOIOBOM
KOH(EpeHIINH 10 NPaKTHKE;
JlaBaJl OTBETHI HE Ha Bce
Bonpockl. OTBETHI HA
BOIIPOCHI OBLIN KPATKUMH,
HeapryMeHTHPOBAaHHBIMH.
Bonee 75% BrImonHEHUS
3alaHui IPAaKTUKA 1
OTBETOB Ha BOMPOCHI.

oOydJaromemMycs, €Ci OH
HE IIPUHUMAJ aKTHBHOE
ydJacTHe B UTOTOBOU
KOH(EpEHIINH 10
NpaKTHKE; HE OTBeYall Ha
BOIIPOCHI.

Menee 75% BBIIOITHEHUS
3a1aHMil IPaKTUKH U
OTCYTCTBHE OTBETOB HA
BOIIPOCHI.

Onpenenenne YpoBHSI OCBOEHHSI KOMIIETEHIMI B COOTBETCTBHM € OLIEHKOH

0TBETA CTYACHTA

OneHka «0TIMYHO»
CBHJIETENIBCTBYET O HAJTHMYUU
c(hOpMHUPOBAHHBIX
KOMITETEHIIMH BHICOKOTO
(3TaJIOHHOI0) YPOBHS IS

petenus npodeccuoHaIbHBIX

3a7a4

OueHkKa «X0pouo»
CBUJIETENLCTBYET O
HaJIMYUU
c(hOpPMHUPOBAHHBIX
KOMIETCHIIMI
CTaHJAPTHOTO
YPOBHSI IS pEIICHUS
po¢heCCHOHATHHBIX
3ama4

Onenka
«YHOBJIETBOPHUTEILHOY»
CBI/I[[eTeJ'IbCTByeT 0 HAJIMYUHNU
c(hOpPMHUPOBAHHBIX
KOMIIETEHI[UI 02a30BOI0
YPOBHSI JIs pEIICHUS
podeCCHOHANBHBIX 33/1a4

Ouenka
«HEYy0BJIETBOPUTEJ/Ib
HO» CBHUJICTCIILCTBYET 00
OTCYTCTBHU
copMupOBaHHBIX
KOMIIETeHUM I JIJIst
pelieHus
po¢eCCHOHATBHBIX 3a1a4

Kpurepuu OLEHKM OTBETOB OOYYarOUIMXCS COOTHECEHBbl C IEPEYHEM

IJIAHUPYEMBIX

pe3ybTaTOB

o0yueHus

npu

IPOXOKIAECHUN

MIPAKTUKN

(bopMmupyembie KOMIIETEHIIMM), MPEACTABICHHOM B pasjaelie 2 IporpaMMbl

MPaKTUKH.

Tunosble KOHTPOJIbHBIC BOIIPOCHI

I[pOMe)KyTO‘-IHOﬁ aTTeCTAllMH 110 HTOI'aM IIPAKTHUKMH.

NoabkowdE
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n 3aJlaHud OJIdd [OPOBEACHUA

JlaiiTe onpesienieHne MOHATUS «HOMEHKIIATypa ey ?

KaxoBbl npaBuiia opopMiieHus 3aroJIOBKOB B HOMEHKJIAType Aein?
KaxoBbl npaBusia 00pa3oBaHusi HOMEPOB €]l B HOMEHKIIaType Jen?
KakoBbI nmpaBusia BKIIOUEHUS U U3BATUS A€l U3 HOMEHKJIATYPbI Jen?
[IpaBuna oopmieHus: OpraHM3allMOHHO-TIPABOBBIX TOKYMEHTOB?
[IpaBuna oopmieHus pacnopsSAUTENbHBIX IOKYMEHTOB?

[IpaBuna opopmieHuss THGOPMALIMOHHO-CITPABOYHBIX JOKYMEHTOB?




8. CocTaB peKBU3UTOB YIPABIEHYECKUX JOKYMEHTOB?

9. JlaiiTe onpeenenre NOHATUS «apXUB»?

10. JlaiiTe ompeneneHe MOHATHS «BXOAAIIUE TOKYMEHTBD)?

11.  JlaiiTe onpenenaeHHe MOHATHS «UCXOSAIINE JOKYMEHTBD)?

12.  JlaiiTe onpenencHe MOHATHS «PETUCTPALUS JOKYMEHTOB?

13. JlaiiTe ompeneneHue MOHATHS «aPXUBHBIN JTOKYMEHT»?

14.  Tlepeuncnute kakue GOPMbI pErHCTPAIH JOKYMEHTOB CYIIECTBYIOT?

15. Ilepeuncnute npaBuia opopMIIEHHUS A€ s Mepeaadyn Ha apXUBHOE
XpaHeHue?

16. Kakue HayuHble MeETOABI cOOpa W 0O0pabOTKM WHOOpPMALMK OBUIH
UCIIOJIb30BaHbl B XO/I€ BBINOJIHEHHUS 33/JaHUI IPAKTUKU?

17. Kakue HOpMaTHBHBIE JOKyYMEHThl BaMu HCHoiIb30BaIuCh IpU
BBITNIOJIHEHUHU 33]IJaHUI PAKTUKU?

18. Kakue TtexHoNOrHMYEeCKHE omnepanuy Bam mokazamuch HamOosee
CJIO’KHBIMHA?

19. Kakue cyniecTBeHHbIE HEIOUETHl B paboTe ¢ JOKyMeHTaMu Bamu Obuin
BBISIBJICHBI TI0 BPEMSI IPAKTUKH?

20. Kakue qocTOMHCTBA B Opranu3anuu padoTsl ¢ JOKyMeHTaMu Bamu Obuin
BBISIBJICHBI TI0 BPEMSI IIPAKTUKH?

9. YYHEBHO-METOANYECKOE U HTHOOPMALIMOHHOE
OBECIIEYEHME ITPOT'PAMMBI IIPAKTUKH

9.1. CiuCOK OCHOBHOI1 U JONOJHUTEIbHON Y4eOHOH JIuTepaTyphbl

CnucoK 0CHOBHOI1 JINTEPATYPHI

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE OOECIICUCHHE YIIPABIICHUS:
y4eOHO-TIpaKTHYECKOEe TMocobue B cxemax, Tabmuuax, oOpasmax : [12+] /
B.A. ApacnadoBa. — 2-e¢ u3a., mom. W mepepad. — Mocksa ; bepmun : Jlupekt-
Menua, 2020. — 265 c. : wun., Tabn. — Pexum pocryna: mo MOJMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=578394 (nata  oOparicHus:
15.07.2020). — bubmmorp. B kH. — ISBN 978-5-4499-1454-5. — DOI
10.23681/578394. — TekcT : DIIEKTPOHHBIH.

2. Mensenesa, O.B. Ogopmienue opraHu3aliuOHHO-PACIOPSIUTEIbHBIX
nokymeHToB / O.B. Mensenepa. — 2-e usn., nepepad. u momn. — Mocksa ; bepnun :
Hupexkr-Menuna, 2018. — 79 c¢. : wn, Tabn. — Pexum pocryma: URL.:
http://biblioclub.ru/index.php?page=book&id=480166

3. TenpuapoB, A.Jl. ApxuBoBemenue / A.Jl. TenpuapoB. — MockBa :
N3narenscko-ToproBasi kopnopanus «JlamkoB u K°», 2017. — 184 c. : Ttabn. —
(YueOusbie U3IaHUS TUTSt OakagaBpoB). — Pexum JOCTYyTIA:
URL.: http://biblioclub.ru/index.php?page=book&id=450785

4, [Mxnsip, M.®. OcHoBbl HayuHbIX uccnenoBanuii / M.®. kmsip. — 6-¢
u3a. — Mockga : Mznatenscko-Topropasi kopriopanus «Jlamkos u K°», 2017. — 208
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c. — (YueOnble w3manus s OakanmaBpoB). — Pexum  jmocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=450782

CnucoK 10N0JTHUTEILHOM JIUTEPATYPHI

1. TpunGepr, A.C. JloKyMeHTAallMOHHOE OOecleYeHHe YMIpaBICHUS
yueOnuk / A.C. I'punbepr, H.H. I'op6aués, O.A. MyxamermuHa. - M. : KOauTH-
Hana, 2015. - 391 c. : tabn., rpad., wi., cxemsl - bubmmorp.: c. 382-383. - ISBN
978-5-238-01770-9 ; To xe [OnektpoHHnli pecypc]. Pexum pocryna:
URL.: //biblioclub.ru/index.php?page=book&id=115031.

2. 3arpaii, H.I1. Opranu3zanust Hay4HbIX HCCIIeJOBaHUH : yueOHOe mocooue /
H.II. 3arpaii, U.A. Kupuuenko ; MuHucrepcTBO 00pa3oBaHuss W Hayku PO,
HOxubit penepanbHblil yHUBEpcUTET, HKEHEPHO-TEXHOJIOTHYECKas aKaleMHusl. -
Taranpor : U3garensctBo FOxHOrOo enepanbHoro ynusepcurera, 2016. - Y. 1. -
71 c¢. : cxem. - bubmmorp.: c. 63. - ISBN 978-5-9275-1923-1 ; To xe
[ DNEKTPOHHBIM pecypc]. Pexnm JOCTyIIA:
URL.: http://biblioclub.ru/index.php?page=book&id=493334.

3. Kabamos, C.}O. [lenonpon3BOACTBO U apXWBHOE IO B TEPMUHAX U
omnpeneneHusx : yueonoe mocobue / C.1O. Kabamos, U.I'. AchanmuspoBa. — 3-¢
u3n., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum goctymna: mo noJamnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=69168 (naTa oOpalleHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 3JIeKTPOHHBIH.

4, Munun, W.B. 3ammra xoHbHACHIMAILHONH HWHOOPMALUK TpU
AIEKTPOHHOM JIOKYMEHTO000poTe : yueOHoe nmocooue / M1.B. Munun, O.B. MuHuH.
- HoBocubupck : HI'TY, 2011. - 20 c. - ISBN 978-5-7782-1829-1 ; To xe
[DNEeKTpOHHBII pecypc]. Pexum JOCTyIIA:
URL.: http://biblioclub.ru/index.php?page=book&id=228779.

5. Pomuonoma, JI.JI. BcmomorarenbHble HCTOPUYECKHE TUCHMIUIMHBI !
yuebHoe nocobue / [1.J1. Poauonosa, 1.1O. Yckos. - Kemeposo : KemI'YKU, 2006.
- Y. 2. ApxuBoBenenue. - 100 c. ; To xe [DnekTpoHHBIA pecypc]. - Pexum
noctymna: URL: http://biblioclub.ru/index.php?page=book&id=227896.

6. Cmupnona, ['.H. IIpoexkTupoBanne 3IEKTPOHHBIX CHUCTEM YTPABICHHUS
JIOKYMEHTOOOOPOTOM: MPAKTUKYM MO Kypcy : yueOHoe nocooue / I'.H. CMmupHoBa ;
MexayHapoaHbIii KOHCOPUUYM «IJEKTPOHHBIM YHUBEPCUTET», MOCKOBCKHUIA
rOCyJapCTBEHHBIA YHHUBEPCUTET HSKOHOMHUKH, CTAaTUCTUKA U WHGOPMATHKH,
EBpa3uiickuil OTKpPBITBIA UHCTUTYT. - MOCKBa : MOCKOBCKMI TOCYJIapCTBEHHBIN
YHUBEPCUTET IKOHOMHUKHU, CTATUCTUKHU U uH(opmaTuku, 2004. - 127 c. : ui., cxem.
- ISBN 5-7764-0451-7 ; To xe [DnexktpoHHBIH pecypc]. Pexum mocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=90461.

/. Wyneruna, M.B. ApxuBoBenenue : yueonoe nocodue / M.B. lllynbruna ;
MunucrepctBo oOpa3zoBanusi U Hayku Poccuiickoit ®Deneparuu, denepanbHoe
roCyJapCTBEHHOE  aBTOHOMHOE  00pa30BaTEIbHOE  YUPEKIEHHUE  BBICILIETO
npodeccuonanbHoro ooOpa3zoBanus CeBepHbld (ApKTHUecKuid) deaepanbHbIi
yHuBepcuteT uM. M.B. JlomoHocoBa. - Apxanrensck : U] CADY, 2014. - 233 c. :
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tabn., wi. - ISBN 978-5-261-00937-5 ; To xe [DnekTpoHHbI pecypc]. Pexum
nocryma: URL: http://biblioclub.ru/index.php?page=book&id=312311.

9.2. Ilepeyenn pecypcoB cetu «MHTEpHET»

Jlnsg opraHu3anil U MPOBEICHUS MPAKTUKH OUOIMOTEKa By3a OpPraHHU3YeT
WHIMBHUIYaJIbHbBII HEOTPAaHUYEHHBIA TOCTYM U3 JIF000I TOYKH, B KOTOPOW HMEETCs
nocTyn K cetu MHTepHeT, K yueOHbIM MarepuaiaM DJIEKTPOHHO-OMOINOTEUHBIX
cucteM (3BbC):

1. ObC «YnHuBepcurerckas OubamoTexka owmaitH». M3marensctBo: OO0
«HexkcMenuay. IlpunamnexHocTh cTopoHHss. WWW.biblioclub.ru. KomugectBo
Kirouelt (mosp3oBareneii): 100% on-line. Xapakrepuctuku 6ubIroTeuHOr0 (hoH A,
JIOCTYII K KOTOPOMY IPEI0CTaBISETCS JOTOBOPOM: JOCTYI K 6azoBoi yactu IbC.

2. ObC «UM3narensctBo Ilnanera My3bIKH». JIEKTPOHHO-OMOIMOTEUHAS
cucrema OOO «M3nmarensctBo IIJITAHETA MYVY3bIKW». IlpuHagnexHOCTH
cTopoHHsss. WWW.e.lanbook.com. KommgectBo kimoueit (moss3oBateneid): 100%
on-line. Xapakrepuctuku OuONMHOTEYHOTO (OHAA, JOCTYI K KOTOPOMY
IPEIOCTABIISAETCS IOTOBOPOM: JIOCTYN K KOJUIEKUMAM: «My3bika u Teatpy, «bainer.
Taneu. Xopeorpadus».

3. B/l Onexrponnas Cucrema «Kymnerypa». ba3a JlaHHbIX DieKTpOHHas
Cucrema «KynbTypay. [IpuHamiexxHocTh cTopoHHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil roCyAapCTBEHHBbI HHCTHTYT HMCKYCCTB H
KYJIBTYphI (3JIEKTPOHHBIN KaTajor). MexayHapoHasi acColMalMsl MOoab30BaTeNei
U pa3pabOTYMKOB JJICKTPOHHBIX OMOTMOTEK U HOBBIX HWH(DOPMAIMOHHBIX
TEXHOJIOTUH (accoumanus OBHUT). IIpuHAAIEKHOCTD CTOPOHHSS.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snexktponHas Oubnmorexka. OOO Hayunas
DJIGKTpOHHAs OuOMmoTeka. [IpuHamIeKHOCTH, CTOpOHHssA. http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 1. — 6GeccpouHo.

6. DnexkTpoHHo-6mOmMoTeuHas cucrema ®I'bOY BO «XTMKy». ®I'BOY BO
«XTUK». [IpuHaamexHoCTh COOCTBEHHAS. JloxanpHBIN JOCTYII.
http://carta.hgiik.ru. ITpukas no Muactutyty Ne 213-06 ot 07.10.2013 r.

7. EnvHOe OKHO J0cTyna K 0oO0pa3oBaTelbHBIM pecypcaM. DJIEKTPOHHAas
oubnmuorexka. ®I'AY 'HUUN UTT «Uudopmuka», MunucrepcTtBo oOpa3oBaHus U
HayKU PO. ITpuHAAIEHKHOCTD CTOPOHHSISL. CBoOoHBIT JTOCTYIL.
http://window.edu.ru

8. Emunas xomnekuus Ludpossix OOpaszoBarenbhbix PecypcoB. ®I'AY
'HUN UTT «udopmuka». [lpunannexHocts croponHss. CBOOOAHBIN JOCTYII.
http://school-collection.edu.ru

9. ®denepanbHbIi LEHTP HWH(DOPMAITMOHHO-00PA30BATEIIBHBIX PECYPCOB.
®denepanbHbll LEHTp HMH(POPMALMOHHO - 00pa3oBaTeNbHBIX pecypcoB, OI'AY
'HUU UTT «Uudopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA JOCTYII.
http://fcior.edu.ru
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JIns MONrOTOBKM HAaydyHBIX pPabOT OOydarommecss MOTYT HCIOJIb30BaTh
NOJTHOTEKCTOBYIO 0a3y maHHbIXx Web of Science. Pexum moctyma: 31eKTpOHHBIH,
U3 BHYTpeHHEH cetn nHcTUTyTa. Odunmansaeii caidt: webofknowledge.com

IIpodeccuonanbHble 0a3bl JAHHBIX, HH(POPMAIHOHHBIE CNPABOYHbIE
cucTeMbl U pecypcbl UHTepHET CBOOOIHOIO 10CTYyNA

10. https://docplan.ru — cBoGo1HO pacpocTpaHseMast OJTHOTEKCTOBas Oa3a
JIAHHBIX JIOKYMEHTOB HAITMOHATIBHOW CUCTEMBI CTAaHIapTU3AIINH.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOJIHO
pacrpocTpaHseMble TOJHOTCKCTOBbIC 0a3bl JAaHHBIX HAIIMOHAJIBHBIX CTaHJIAPTOB,
MEKTOCYIapCTBEHHBIX CTAHIAPTOB, MEXKIYHAPOIHBIX cTaHaapToB [SO.

12. https://www.gost.ru/portal/gost/ - cBobGomHO pacmpocTpaHseMbIC
TIOJTHOTEKCTOBBIC 0a3bl JTAHHBIX HAIIMOHAJILHBIX CTaHJapTOB,
MEKTOCYyTAPCTBEHHBIX  CTAaHAAPTOB,  MEXKIYHAapOAHBIX  craHaaproB  ISO
pa3MelleHHbIX Ha caiite ®eaepasibHOTO areHTCTBA I1I0  TEXHUYECKOMY
PETYJIUPOBAHHUIO U METPOJIOTUH

13.  https://www.eos.ru/eos_delopr/ - cBobGomHO pacmpocTpaHsemast
WHPOPMAIIMOHHASL CIIPABOYHAS CHUCTEMa IO BOMPOCAM OPTraHU3aluU PadOTHI C
JTOKYMEHTaMH, aBTOMATH3AIHH JIeITOTIPOU3BOICTBA, AJIEKTPOHHOTO
JOKYMEHTOO00pOTa, apXUBHOTO JeTa.

14. http://base.garant.ru - cnpaBouHast mpaBoBas cucreMa «I apaHT».

15. https://'www.gdm.ru/info/ - cBOoOOIHO pacnpoCTpaHsAEeMbIii HWHTCPHET
pecypc, MPECTABISIONINN MaTepUabl «"mnpaun Y1paBisiomumx
JlokyMeHTaIue» - NpoPecCHOHATBHOTO OOBEAMHEHUS CIEIHAUCTOB CIYkKO
JIOKYMEHTAIlMOHHOTO ~ oOecnieueHuss ymnpasieHus ([AOY) mnpenmpustuii  u
yupexzaenuii Poccuu.

16. http://www.top-personal.ru/ - cBoOOIHO pacHpOCTpaHsIEeMbIi HHTEPHET
pecype, TPEICTABISIONIMA JIOCTYIl K KypHajlaM «YTpaBlICHHE IEePCOHATIOM,
«TpynoBoe mpaBo», «AJIMUHUCTPATHBHOE TPaBo», «JleI0mpon3BoacTBOY,
«Cexkperapckoe eo.

17. http://www.rusarchives.ru/ - mnopran «ApxuBsl Poccum» comepkur
CBOOOJHO  pacmpocTpaHsieMble  NpodecCHOHabHbIE  0a3bl  JaHHBIX IS
CIICIMAIMCTOB B 00J1aCTH apXHUBHOTO JIEIA.

18. http://delo-up.ru - cBoGogHO pacmpocTpaHsemMas WH(POPMAIMOHHAS
CrpaBoYHas 0asa, TPEICTABISIONIAs JOCTyH K OO0pa3laM pas3uvHbIX BHIIOB
JOKYMEHTOB ¥ aJTOPUTMY JOKYMCHTHPOBAHHS Pa3IUYHBIX YIPABICHYCCKUX
OTeparvu.

19. www.docdelo.ru - cBobGomHO pacmpocTpaHseMas HHPOPMAaIUMOHHAS
CIpaBoYHas 0asa, TPEICTABJISIONIAS JOCTyH K OO0pa3laM pas3uvHbIX BHIIOB
JOKYMEHTOB W QJITOPUTMY JIOKYMEHTHPOBAHHS PA3JIMYHBIX YIPABICHUYCCKUX
OTIEepaLUH.

20. https://www.rsuh.ru/vestnik/daizi/ - cBoOomgHO pacmpocTpaHsIeMbIii
MHTEPHET pecypc, Ipenacrasiusarommi nocryn K Becrmuky PITY, cepusm
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«okymenranuctuka. JlokymeHtoBeneHnue. ApxuBoBeneHuey, «HHpopmaruka.
3ammra wHpOpManuu. MaremaTnka», «J{OKyMEHTOBEIEHHE M apXUBOBEICHHE.
HNudopmaruka. 3ammura napopmanmnu u HHGOPMAITMOHHAS OE30TACHOCTHY.

21. http://elar.urfu.ru/handle/10995/10015 - cBoOOIHO pacmpOCTpaHICMBbIit
UHTEPHET pEeCypc, COACpKAIIMA MaTepuaibl TEPUOJUYECKOTO  COOpHHUKA
UCTOPUYECKOTO (haKyJIbTeTa Y paabcKoro GpeepabHOrO YHUBEPCUTETA.

9.3. Ilepevyenb HHGOPMANMOHHBIX TEXHOJOTHI, MCIOJIb3YEeMbIX NPH
OCyIIeCTBJIEHUN 00Pa30BaTEIbHOIO NpoIecca

Ilepeyenb  MHAOPMANMUOHHBLIX  TEXHOJOIMM H  NPOrPaAMMHOIO
o0ecnevyeHust

JIist opraHu3al U TPOBENECHUS MPAKTUKU HCIIOJIB3YETCs CleayIoiee
porpaMMHOE 0OECIICUeHHE!

— JIMIIEH3UOHHOE MPOIPUETAPHOE TPOTPAMMHOE 00ECIICUCHHE:!

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomat:. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJISAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJTHO pacmpocTpaHsieMoe IPOrpaMMHOE 00eCTIeUeHHE:

1. Habop oducHbix mporpamm Libre Office

2. ayauornpourpsiBatenb AIMP

3. BuaeonpowurpeiBatens Windows Media Classic

4. waTepHeT-Opay3ep Chrome.

JI1s caMOCTOSITENNbHOM MOATOTOBKM CTYJIGHTOB OTYETHBIX MaTEpHUajoOB IO
npakTuke Tpedyercs oOpalieHue K mporpaMMHoMy obOecrieuenuto Microsoft
Windows, Microsoft Office, B TomM uuciie mIs MOATOTOBKH MYJIbTUMEIHUHBIX
Npe3eHTAIMid 10 TeMaM ceMuHapoB B mporpamme PowerPoint. [lnst cozmaHwms
KOHEUHBIX HE PEIaKTUPYEMBIX BEPCUU JTOKYMEHTAa PEKOMEHIYETCS HCIOJIb30BaTh
Acrobat X Pro, sxomsmmii B coctaB maxkera Adobe Creative Suite 6 Master
Collection.

[Ipu BBITIOIHEHUH 33JJaHUN MPAKTHKUA OO0yYarOIIMECs] UMEIOT BO3MOXKHOCTh
WCITIOJIb30BaHUsI MH(GOPMAIIMOHHO-CIIPaBOoUHbIX cucteM «Kynbrypay u «["apanTy,
Bcepoccuiickyro OTpPacCJIEBYIO CIIPaBOYHYIO CUCTEMY «Huadopmuoy,
pedepaTUBHBIX 1 OMOIMOMETPUUYECKUX 0a3 TaHHBIX PEICH3UPYEMOUN JTUTEPATYPhHI
Web of Science u Scopus, B COOTBETCTBUH € 3aKIIFOYCHHBIMH JOTOBOPAMH.

Ha Bcex kommbloTepax B HWHCTUTYTE YCTAaHOBJIEHO JIMIICH3MOHHOE
aHTUBUpPYCHOE TporpamMmHoe oOecnieuenue Kaspesky Endpoint  Security.
Heo6xonumpiM yciaoBueM UHGOPMAIMOHHON O€30MaCHOCTU WHCTUTYTA SIBJISIETCS
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oOsi3aTenbHasl NPOBEpPKAa HAa HaJIM4YME BHUPYCOB BHELIHMX HOCHUTENIEH NeEpe] uX
ucnojib30BanueM ¢ rmomoirsto Kaspesky Endpoint Security.

[lepeurciieHHOE porpaMMHOEe o0ecrieueHrne OOHOBIISIETCS IO MEpE BBIXOAA
HOBBIX BEPCUU ITPOTPAMM B PAMKAX COOTBETCTBYIOIIMX JIMIIEH3UHU U COTJIAIICHUN.

10. MATEPUAJIBHO-TEXHUYECKAS BA3A

ba3bl npakTUKH

[TpousBoACTBEHHAs MPAKTUKA (TI0 TOJIYYEHHIO MPOGECCUOHATBHBIX YMEHUN
U OmbITa MPO(PECCHOHATILHON NeATeTbHOCTH (B TOM YHCIE TEXHOJIOIMYecKas
MpaKTUKa) MOXKET MPOBOAUTHLCS Ha Oaze:

- cmpykmypuwix noopazoenenuti (cayocoa JJOY, cekpemapuam, xanyenspus,
Kaoposeas cayycda, apxusHas ciaydxcoa u m.0.) opeaunusayuii Jlanreneeo Bocmoxa
PAa3u4H020 Muna u 6uod, 3aHUMAOUUXC 0eIONPOU3B00CMEOM U (UU) APXUBHBIM
XpaneHuem OOKyMeHmos;

- 20CYOAPCMBEHHBIX, MYHUYUNATILHBIX U 8E0OMCMBEHHBIX aAPXUBO8, APXUBOE
yupesicoeHUll (opeanu3ayuli u npeonpusimuii);

- CMPYKMYPHbIX noopasoenenuil XI'UK, 0CYWecmensaiouux
OOKYMEHMAYUOHHOE CONPOBONCOCHUE OesTMeNbHOCIU 8Y3d.

JIns auiy ¢ OrpaHUYCHHBIMM BO3MOXKHOCTSMH 3JI0POBBSI BBIOOp MecTa
MPOXOXKJICHUS MPAKTUKU JTOJKEH YUYUTHIBATH COCTOSIHUE 370pOBbSl U TpeOOBaHUSs
JIOCTYITHOCTH.

MarepuajbHO-TeXHUYeCKass 0a3a, HeoOXogumasi [Jis TPOBeJdeHUs
NPaKTUKH

J171s1 mpoBeJIeHHs TPYIIOBBIX U MHIWBUAYAJIBHBIX KOHCYJIbTAI[UMN, TEKYIIETO
KOHTPOJII W TPOMEXKYTOYHOM arrectalud B Y4YEOHOM IIPOIIECCE aKTHUBHO
UCIIOJIB3YIOTCS CIAEAYIOUIME CIIEINATbHbIE TOMEIICHUS:

- yd4eOHbIE ayJAUTOPUH, OCHAIEHHBIC CHCIUATU3UPOBAHHON MeEOEbIo,
JIEMOHCTPAIIMOHHBIM ~ 000pyJOBaHHEM (MYJIbTUMEAUMHBIA MPE3CHTAIMOHHBIN
KOMIUIEKC B COCTaBe IMPOEKTOpa, dKpaHa, AKTUBHOW aKyCTUYECKOW CHCTEMBI,
MEePCOHATIBLHOTO KOMIIbIOTEpA) M Yy4eOHO-HArJSIHBIMU TlocOOUsIMH (B T.4. B
anexkTpoHHOM Bujie) (aya. 309 (mabopatopusi MHPOPMAITMOHHBIX TEXHOJIPOTHUH).

JIist caMoCTOsATENBHOM padOThI CTYIEHTOB IIPEIHa3HAUYCHBDI:

- ayn. 105a, oOopynoBaHHass TMEpPCOHAIBLHBIMU  KOMIIBIOTEPAMH,
00€eCMeYnBaAOMIMMHI JTOCTYN K AJIEKTPOHHOM WH(OPMAIMOHHO-00pa30BaTENbHON
cpeae opraHuzainuu, K cetu «VHTepHeT», K JJIEKTPOHHBIM OMOJIMOTEUHBIM
CUCTEMAaM.

Bce kommbroTepsl MHCTHTYTa 00BEIMHEHBI B JIOKATBHYIO CETh, C KaXXIOTO
U3 HUX BO3MOXKEH BBIXOJ B I100anbHYyI0 cethb MHTepHET. UHCTUTYT HCTONIB3YyeT
BBIZICJICHHBI KaHal co ckopocteio 10 MO/c. Jlms CTymeHTOB HMeeTcs
BO3MOKHOCTh BBIXOJa B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOMCTB MOCPEICTBOM
cetn WiFi, koTopast ycTaHOBJIEHa B UWTaIbHOM 3ajie MHcTuTyTA.
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11. BOCIIMTATEJIbBHASA PABOTA

Bocnutanue ~ oOyyarommxcs  Opd  OCBOGHMM UMM OCHOBHBIX
npodeccHoHaNbHBIX ~ 00pa3oBaTeNbHBIX  mporpamMm  (mamee —  OIIOII)
OCYILIECTBIISIETCS. HA OCHOBE pabouell mporpaMMbl BOCHUTAHUSA U KaJI€HAAPHOTO
IJIaHa BOCIIUTATENbHOM padoThl, BKiItoYaeMbix B OITOIL.

[lenp BocmUTATENBbHON pabOTHI — CO3/@HUE YCIOBHM 7Sl aKTUBHOM
KU3ZHEACATEIIPHOCTH  00y4alolMXCsl, HUX TIPakJaHCKOTO CaMOONIPEEIICHHUS,
1po(heCcCUOHATIBHOTO CTaHOBJICHUS U VH/MBU1yaJIbHO-TMYHOCTHOM

caMopealu3alii B  CO3HMJATEIIbHOW  AEATEIBbHOCTH JUIA  YJIOBIETBOPECHUS
NOTPeOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, UHTEJUIEKTYaJIbHOM, COIMAJILHOM U
podecCuOHaNbHOM Pa3BUTHUH.

3ajmaun  BOCHUTATENBHOM  paboOThl:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalqu3alus CUCTEMbl 0a30BbIX LEHHOCTEH JIMYHOCTH, NPHOOIICHHE K
0OLIEYeIOBEYECKUM HOPMaM MOpajy, HallMOHAIbHBIM YCTOSIM M aKaJIEeMUYECKUM
TpaJMLMsAM; BOCIUTAHHE YBA)KCHHS K 3aKOHY, HOpPMaM KOJUIEKTUBHOMN KW3HH,
pa3BUTHE TPAXKIAHCKOM M COIMAIBHOW  OTBETCTBEHHOCTH;  BOCIHUTAHUE
MOJIOKUTEIBHOIO OTHOWIEHUS K Tpyay, (OpMUPOBAHHE KyJIbTYpbl W 3THUKH
npodeCCUOHAIBHOTO ~ OOIIeHus;  (GOpPMUPOBAHWE  JIMYHOCTHBIX  KA4eCTB,
HE0OX0AUMBIX 151 3D PEeKTUBHON NMPODEeCCHOHATBHON AESTENbHOCTH; BOCITUTAHUE
BHYTpPEHHEHN NMOTPEeOHOCTH JIMYHOCTU B 37J0POBOM 0Opa3e JKHU3HU, OTBETCTBEHHOTO
OTHOUIEHUS K NPHUPOAHOW M COLHOKYJIBTYPHOM CpEnNe; MOBBILIEHUE YPOBHS
KyJbTYpbl 0€3011aCHOTO TTOBEICHHUS.

OcobenHocty u  Tpagunuu HWHCTUTYyTa O0O0YCIOBIMBAIOT —CIEIYIOIINE
OCHOBHBIE HaIlpaBJICHUs BOCIIUTATEIbHON pabOThI: NAaTPUOTHUUECKOE, TPAXKIAHCKOE,
JyXOBHO-HPABCTBEHHOE,  KYJbTYPHO-TBOPUYECKOE,  HAyYHO-0Opa30BaTENIbHOE,
po(ecCUOHaNbHO-TPYAOBOE, BOJIOHTEPCKOE (AO0OPOBOIBYECKOE), IKOJIOTUUECKOE,
¢usnueckoe. Bunapl nesTenbHOCTH OOyYarOIMIMXCS B BOCIMTATEIBHOM CHCTEME
oOpa3oBaTeILHON OpraHu3allUMi: TPOCKTHAs JESITEIBHOCTh (KaK KOJJIEKTHUBHOE
TBOPUYECKOE JIEJI0), BOJIOHTEPCKasi NEATEIbHOCTb, YU4E€OHO-HCCIENOBATENbCKAs U
HAy4HO-UCCIIEI0BATEIbCKAS IESITEIbHOCTD, 10CYTOBasl, TBOPUYECKAs U COLUATBHO-
KyJbTypHas AeATE€IbHOCTD U .

BocnurarenpHplii MOTEHIMAN y4eOHO-MCCIENOBATEIbCKOM W HAay4YHO-
UCCJIEIOBATENLCKOW  JCSATENIBHOCTH — peaM3yeTcs B NPOLECCe  pa3BUTUSA
UCCIIEIOBATENCKONM KOMIETEHTHOCTH O0yUaroluXcsl Ha MPOTSHKEHUH BCETO CPOKa
ux oOywyenuss B  MHctutyTte.  Pe3ynmpTaThl — CTyJIEHUYECKOW  HAy4yHO-
UCCIIEIOBATENLCKON AESITEIbHOCTH MPOXOJAT anpoOaliio B paMKax HAy4YHBIX U
HAYYHO-TIPAKTUYECKUX KOH(EpPEeHLUUH pa3IUuyHOrO YPOBHA, B T.4. KOH(pEpEHLUH,
OpraHU30BaHHBIX IHCTUTYTOM.

CouuanbHO-KYJbTypHAasT M TBOpPYECKas JESTEIbHOCTh O0yYarouuxcs
peanu3yeTcss TOpU OpraHu3aldd W TPOBEACHUM 3HAYUMBIX COOBITUH U
MEpOTNPUATUN IPaXKJaHCKO-TTATPUOTUYECKOMH, HAy4HO-UCCIIEI0BATEIbCKOMH,
COITMOKYJIBTYPHOU ¥ (DU3KYJbTYPHO-CIIOPTUBHON  HANpaBJICHHOCTH. Buabl
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TBOPUYECKON  JleATeNbHOCTH oOywatommxcsi B MHcTUTyTE:  My3BIKaIbHOE
TBOPYECTBO, XOpeorpauueckoe TBOPUECTBO, T€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEAUAIPOEKTHI U JP.

BonoHTtepckas AeSITeNbHOCTh 00YYaOIUXCsl — IIMPOKHUI KPYT HallpaBiIeHUN
CO3HMIaTeIbHON NEATEIBHOCTH, BKIIOYAIOMIUNA pa3inuyHble (OPMBI TPaskIaHCKOTO
yuactus. [lo wHHMIMaThBEe OOy4aromMxcs W TpPU WX AKTUBHOM Yy4YacTUU B
WNHCTUTYTE OCYIIECTBIIIET CBOKO IEATEIBHOCTh JOOPOBOJIBYECKUN OTPAL «MBbD».
Peanuszanuto Paboueil nmporpaMMbl BOCIUTAaHUSI IOMOTaeT 00ecreunBaTh
B3aMMOJEHCTBHE C PA3IUYHBIMUA COLIMATIBHBIMU HHCTUTYTaMH, CyObEKTaMU
BocnuTaHusa. Oco0oe 3HaueHue AJIsl BOCIUTATENBHOIO IPOLIECcCa UMEET
OpraHu3alysl MPaKTUYECKON JAESATEIbHOCTH 00YUAIOIINXCS C LIETIbI0 Pa3BUTHUSA
Ipo(heCcCHOHATIBHBIX KOMIIETEHUUHI B YCI0BUsIX MHCTUTYTa U IPOQPUIIBHBIX
YUPEKICHUN U OpraHU3alnM.

12.0COBEHHOCTH NPOXOXKIEHUSA IPAKTUKU UHBAJINJIAMU U
JIMHAMU C OT'PAHUYEHHBIMH BO3ZMOKHOCTAMMU 3 10POBbA

[Ipu ompeneneHnn MeCT MPOXOXKIECHUA MPAKTUKU JIs1 OOydarouuxcs ¢
OTPAaHUYECHHBIMH BO3MOXXHOCTSIMU 370pOBbsl  (Odaree — OB3) W WHBAIUIOB
YUHUTBIBAIOTCS PEKOMEHIAIIUH, COJIEPKAIIMECS B 3aKJIFOUEHUH IICUXO0JI0T0-MEIUKO-
NEJaroru4eckoi KOMUCCUH, WM PEKOMEHAAIMN MEIUKO-COLIMAIBHON 3KCIIEPTHU3HI,
colepKalvecss B WHIUBUAYaJbHOW @porpaMMe peadWiIMTaluyd HWHBAIHJA,
OTHOCUTEIBHO PEKOMEHIOBAaHHBIX YCIOBUWA U BUJIOB TPY/a.

®opmbl NPOBEACHUS MPAKTUKHU Ui MHBAIWAO0B U Jul ¢ OB3 moryTt ObITh
YCTAHOBJIEHBl C YYE€TOM OCOOCHHOCTEH HUX MCHUXO()U3MUECKOIO pa3BUTHS,
WHIUBUYJIbHBIX BO3MOKHOCTEN U COCTOSIHUS 30POBBSI.

B mpouecce mNpoxoxkAeHHS TNPAKTHUKM M OCYIIECTBICHUS MPOLELYP
TEKYILEro KOHTPOJISI YCIEBAEMOCTH M MPOMEKYTOUYHOM aTTECTAllMM WHBAJIUIOB U
mun ¢ OB3 mnpumensitoTcss aganThupoBaHHblE (OPMBI OOyYEHUS C YYETOM
WHIUBUYJIbHBIX MICUXO0(U3UOIOTHYECKUX OCOOEHHOCTEM.

OG6yuenue nui ¢ OB3 u MHBaIUMAOB OpPraHU3yeTcsl Kak COBMECTHO C
JIPYTUMHU O00YyYarolUMHUCS, TaK U MO MHAUBUIYyAIbHOMY ydyeOHOMY IuiaHy. Jlis
Clauu pa3IMYHBIX (OpPM MPOMEKYTOUHOU ATTECTALMM, a TAKXKE IJIs MPOBEICHUS
UTOTOBOM KOH(EPEHLUMH IO MpPAKTUKE B HHCTUTYTE CO3JaHbl HEOOXOIUMbIE
YCIOBHSI Il OKa3aHWs TEXHWYECKOM IIOMOIIM MHBaIUAAM M JIMLAM C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10pOBbsl (NP HEOOXOJUMOCTH MOXKET OBITh
JOMYILIEHO MPUCYTCTBUE B ayAUTOPUU ACCHUCTEHTOB, CONPOBOXKIAIOIIMX JIMII,
COOaKHU-TIOBOJBIPS U T.I1.).

OOyuaromuecs u3 uncna uHBanuAoB u jui; ¢ OB3, npu HeobxoammocTu,
MOTYT OBITb OO€CHEYEHBbl JJIEKTPOHHBIMU W TME€YaTHBIMU 00pa30BaTEIbHBIMU
pecypcaMu C YYETOM HUX HWHIMBHUIYalbHBIX MoTpeOHOcTed. [lns peanuzauuu
JOCTYITHOM cpenbl IpH HEOOXOJMMOCTH B YYEOHOM TMpOIECCE MOTYT ObITh
3a/IeiCTBOBAHbl JIOKYMEHT-Kamepa ISl yBEIMYEHUsS] TEKCTOBBIX ()parMeHTOB U

33



U300paKeHU (U1l UL C HApYIICHUSIMU 3pPEHUs1) U MEePEeHOCHAsh MHAYKIMOHHAS
cuctema Jist crnadocabimamux «Mectox» A2 co BCTPOSHHBIM IIEEPOM — 3BYKOBBIM
uHPOPMATOPOM.

OBC  «YuuBepcuTeTckas  OuOIMOTeKa  OHJAWH»  MPEJOCTaBISET
oOyuarormumcsi ¢ OB3 (mo 3peHwio) psii BO3MOXKHOCTEH It 0OECTICUCHHUS
abdexTuBHOCTH TIporiecca oOydeHus. [Ipu uTeHMn macmTad CTpaHUIBI calTa
MO>XHO YBEJIIMYUTh C IMOMOIIBIO CIELHAIBHOIO 3HAaYKa HAa TJABHOM CTpaHULE.
MOXXHO HCHOJB30BaTh TOJHOIKPAHHBIM PEXKUM OTOOPAKEHUS KHUTH WITU
BKJIIOYUTH O3BYYMBAHHME HEIMOCPEICTBEHHO C CaiTa MpU IMOMOIIM IPOrpamMm
’KpaHHOTO Joctyna (Hampumep, Jaws , «Balabolka»). CxaunBaemblie (hparMeHTHI B
dbopmare pdf, wumeromme BBICOKOE KAdyeCTBO, MOTYT  HCIOJb30BAaThCs
TudIonporpaMmMamMu ISl TOJOCOBOTO O3BYUMBAHHUS TEKCTOB, MOTYT OBITb
3arpy>keHbl B TU(JIOIIIEEPhl, a TaKKe CKONHUPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(OPTHOTO YTEHUS.

CepBuc ObC «lluTaTHUK» MOMOTraeT IOJB30BATENIO W3BJIECYb LUTATy M
aBTOMATHYECKH (POPMUPYET KOPPEKTHYIO OHOIMOrpauyeckyro CChUIKY, YTO
OCOOEHHO AKTYaJIbHO /IS JIMI[ C OFPAHMYEHHBIMU BO3MOXHOCTSIMH M OOJIEr4aeT
MPOLIECC HANMMCAHUSI KypPCOBOM WIIHM BBIITYCKHOM KBAIM(PUKALMOHHON paOOTHI.

JUist moAroToBKM K 3aHATHAM oOywaromuecs ¢ OB3 (1o 3peHuto) Moryr
UCIOJB30BaTh MoOuibHOE mnpwioxkeHue ObC «Jlanb», npenHasHayeHHOE IS
O3BYYMBAHUS TEKCTa KHUTM. PexuM pgocTyna: SJIEKTPOHHBIA, NPHUIIOKEHHE
CKauuBaeTcs 00y4aroumMcs CaMOCTOATENBLHO ¢ caiTa e.lanbook.ru, HeoOxoaumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanpy. Hcnonb3yercs cBoOOIHO
pacrpocTpaHsemas mporpaMmma dKpanHoro goctyna Nvda.

[TonpoOHee 00 opraHu3alMu JOCTYIHOW Cpeibl CM. COOTBETCTBYIOLIMH
paszies1 OCHOBHOM npodeccruoHanbHON 00pa30BaTeIbHON TPOrPaMMBI.
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ITPUJIOXKEHMUE 1

®opma rpaguka NpaKTHKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIILHOE YUPEKACHUE BBICILIETO

00pa3zoBaHUs
«XABAPOBCKUU I'OCYJIAPCTBEHHbBIN MHCTUTYT KYJIbTYPbI»
(XTUK)
I'PA®UK ITPAKTHUKN HA 20 -20 YYEBHBIN 'O
HamnpaBneHnue moaAroToBKU/CrIeIMAIbHOCTb:
(KOZ[ 1 HAUMCHOBAHHUC
HaHpaBHCHI/Iﬁ HO}II‘OTOBKI/I/CHCL{I/I&HLHOCTH)
[Tpoduns/criennanu3amnms:
Ne Bun (tum) ®opma | Homep | Ilepuox | Kondepenn ®.1.0. IIPUMEYaH
n/ MPaKTUKH oOy4eHHU | TPyNI | NPaKTHKU | UA (3alUTa | PYKOBOAMTE ne
n | (ykazvlieaemc ' Bl u OTYETa [0 | JISl IPAKTUKH
5.8 CMpocom KOJIMYECTB | IIPAKTHUKE) M3 YHciia
coomeemcmae 0 HEeJICIb IIIC
uu ¢ yueonvim Kadeapsl
NJIaHOM)
OTBeTCTBEHHBIN 3a MPAKTUKY 10 Kadeape:
MOINCH ¢.m.0
«COI'JTACOBAHO»
3aBenytorias kadeapoii:
MOINNCH ¢.u.0.
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INPUJIOKEHHUE 2

®opMma padouero rpapuka nNpoBeAeHUs NPAKTUKHU

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rOCy1apCTBEHHOE OFOIKETHOE 00Pa30BATEIBHOE YUPEKACHUE BBICILIETO
00pa3zoBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

PABOUYMI TPA®UK (TIJTAH)

NMpoBEACHUS NMPaKTUKH
(BuA, TUN MPAKTUKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)
I'pynna
Harmpasnenue moAroToBky (HapaBiIeHHOCTD)/ CIIEIIHMATIBHOCTD (CIISIIUATN3aIINs):

(Ko ¥ HAaMEHOBAaHUE)

No Haumenosanue Bun pabor Cpok dopma
n/n | srtana (mepuoaa) POXOKICHUS OTYETHOCTHU
MPaKTHKH sTana (mepuoja)
NPaKTUKH
1. Opranmsannonnsiii | 1. Onpexnenenue 6a3bl
JTam: U3yueHue MIPOXOKICHHUS MPAKTUKH;
HOPMaTUBHOI'O 2. [IpoBenenue
obecrieyeHus YCTaHOBOYHOM
MPAKTUKH. KOH(EpEHINH JIs

pa3bsicHEHUs 1IeNeH, 3a1ad,
COJIEpKaHUs U TIOPSIKa
MIPOXOKICHHS IPAKTUKH, a
TaK)Ke TOJTOTOBKU
OTUYETHOU JJOKYMEHTAITU!
0 MPAKTHUKE;

3. O0s3aTenbHbIN
WHCTPYKTaX 10 OXpaHe
TpyJa, HHCTPYKTAX TI0
TEeXHHKE 0€30MacHOCTH,
MoKapHOU 0€30MaCHOCTH;
4. O3HaKOMIIEHHUE C
MIpaBWJIAMHA BHYTPEHHETO
pacriopsiika Ha 6ase
MIPOXOXKJICHHUS IMPAKTHKH,
5. Ilonyyenue u
COTJIacOBaHUE
WHIUBUAYATBHOTO 33aJaHUS
10 TIPOXOKICHUO

36




MIPAKTUKY;
6. [Tonnyuenue
JOKYMEHTAIUH TI0
MPaKTHUKE (JIHEBHUK
MIPAKTUKH, HAPABJICHHUE HA
MIPAKTHKY).
2. OCHOBHOI TaIr:
BBIIIOJTHEHHUE
MIPOrpaMMBbI
MIPAKTHUKH.
3. 3aKII0YUTEIIbHBII 1. CocTaBiieHue oTdera 1o
JTaIl: MOATOTOBKA U | MPAKTHKE.
IIpe/ICTaBICHHE 2. 3amura oTyeTa 1o
OTYETHOM MPaKTUKE HA UTOTOBOM
JOKYMEHTAIIUH M0 | KOH(EPEHITUH.
MIPaKTHKE.

Mecto IMPOXOKACHHUA IIPAKTUKHU

Cpok IpoX0XkKIE€HUS IPAKTUKU: C € » 20 r.1mo «

PykoBonurens npaktuku ot MHCcTHTYTA

C pabouuM rpagukoM (TUTAaHOM) 03HAKOMIICH:

OOyuaromuiics

« » 20 T.
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INPUJIOKEHHUE 3

d)opMa HHAUBUAYAJIBHOIO0 3a/IaHUSI HA TIPAKTHKHU

MunucTepcTBO KyJIbTyphl Poccuiickoit denepanun
denepanbHOE TOCYIaPCTBEHHOE OO KETHOE 00pa30BaTeIbHOE YUPEKICHUE BBICIIIETO
00pazoBaHUs
«XABAPOBCKUI IT'OCYJAPCTBEHHBINM MHCTUTYT KYJIbTYPBI»
(XTUK)
@DaKyIbTET UCKYCCTB U COIMOKYJIBTYPHOH EATeIbHOCTH
Kadenpa

WHINBUIYAJBHOE 3AJAHUE
HA MPAKTUKY

(BHLI, TUTI TIPAKTHKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)
I'pynna
Mecto IMPOXOKIACHHUA IIPAKTUKHA

Cpok NpoX0XkKIE€HUS IPAKTUKU: C € » 20 r.mo«__ » 20 I.
Llenb NpoX0KAeHUs IPAKTUKU:

38.,[[21‘11/[ IMPAKTHUKU:

COI[ep)KaHI/IC IMPAKTHUKH, BOIIPOCHI, TOAJICIKAINEC U3YUCHULO:

[Tnanupyemble pe3yabTaThl MPAKTUKH:

PykoBonurens npaktuku ot MHCTHTYTA

noonuck Oy/80}

PykoBoauTens NpakTUKKU OT OpraHU3aluu

noonucey D.U.0.
(ecnu oOyuaowuiicss NPOXoOUm NPAKMUKY MOJbKO 6 CHPYKMYPHOM NOOPA30eeHUul UHCMUmMyma mo Cmasumcst
nOONUCL PYKOBOOUMESL RPAKMUKU OM UHCIMUMYMA, A OM OP2aHU3ayuu yOausiemcs)

C HHIWBHUIYAJIbHBIM 3aJaHUEM O3HAKOMJICH!

OO0yuaromumiics

noonuce DN.0.

« » 20 T.
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ITPUJIOXKEHUE 4

®opMa IPOTOK0.J1a YCTAHOBOYHOH KOH(epeHIMHU

MunucrepcTBo KynbTypsl Poccuniickoit denepanuu
(benepanbHOE rocy1apCcTBEHHOE OIO/IKETHOE 00pa30BaTEIbHOE YUPEIKICHNUE BBICIIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

Kadenpa

IMPOTOKO.JI
YCTAHOBOYHOHN KOH®EPEHIIN
OT « » 20 T.
0 TIPAKTUKE

(610 (mun) npaxmuxu)
00y4JaroIIUXCsl TPYIIIIBI (popma oOyueHus ),
HAIPABJICHUS TIOJITOTOBKHU/CIIECITUATBHOCTH

(Ko 1 HAMMEHOBAHUE)
po¢uIIb/CreIuaAT3 AN
[MPUCYTCTBOBAIJIU: (@.U.0O. npucymcmayrowux)

CJIVIIAJIM: Bompoc O CpoKax U COAEp)KaHUU MPAKTUKH, MECTE MIPAKTUKU U 00pa30BaTEIbHON
nporpamme, 3ajadax MpaKkTUKH, KOMIETEHIUAX, KOTOpble (POPMUPYIOTCS B paMKax NMPAKTUKH,
nporpaMMe TpPaKTHKH, HWHIUBUIYaTbHBIX 33/JaHUSX, KOTOPBIC ONPEACICHBI 32 KaXKIbIM
00yyaromuMcs Ha Iepuo/]l MPOXOKACHUS MPAKTUKH, 00 OTUYETHOIN JOKYMEHTALUH 110 TPaKTHKeE.
BBICTVYIIWJIN:

®.N.0. (pykosooumena (pykoeooumenei) npakmuxu) C BOIPOCOM O TpOrpaMme
NPaKTUKH, 3a/1a4ax, IMOCTABJICHHBIX B paMKaxX MpPEICTOSIIEH TNpakTHKH, WHpopManued o
HOpsi/IKE BEJCHHS JOKYMEHTALMH 110 IPAKTUKE M CPOKAX MPEAOCTaBIECHUS OTYETOB M THEBHUKOB,
0 (hopMe MPOMEKYTOUHOM aTTECTALIMH T10 TIPAKTHKE U T.1I.).

@®.M.0. (OTBETCTBEHHOTrO 3a MPAKTUKY IO Kadeape) ¢ BompocoM 00 OOLIMX MpaBUiIax
MPOXOXKJICHHS MPAKTHKH, ¢ HHCTPYKTAKEM 110 03HAKOMJICHHIO 110 TEXHUKE OE30MacHOCTH, YTO
HNOJTBEPXKIACTCS JUYHBIMU TOAMUCAMH B COOTBETCTBYIOLIEM >KypHane — JUIsl MPOXOISIIUX
NPaKTUKY B MPOGUILHONW OpPTaHU3AIMH, a TAKKEe 0 HEOOXOIUMOCTH MPOXOKICHHUS UHBIX BUIOB
MHCTPYKTaXel I BceX 00yJaroIuxcs, HalpaBJIeHHbIX Ha MPAKTHKY.

3aBemyromuit kadenpoit

HOJIHCH ¢.n.0.
PykoBoauTenb npakTUKH

MOINNCH ¢d.m.0.

39



ITPUJIOXKXEHME 5

(I)opMa oTYETa PYKOBOAUTEIA IIPAKTHKHA OT I/IHCTI/ITyTa 0 pe3yibTarax
NMPpaKTUKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIBHOE YUPEKACHUE BBICILIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XTHUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

OTYET O IPAKTUKE
3220  -20  yueOHbIH rox
(6uo (mun) npaxmuxu)
HanpasiieHue noaroToBKy /CeUaIbHOCTD

(Ko 1 HAMMEHOBaHUE)

dopma oOydeHus:
(ounas, 3a04yHas)

3aBenyromuii kadenpoit

IMOIITUCH ¢.1.0.
OTBETCTBEHHEIN
3a MPaKTHUKY 10 Kadenpe
IOIITUCH ¢.m.0.
XabapoBcK,
20 T.
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1. JUisi MpOXOKAEHUsI TMPAKTHKU MPUKA30M PEKTOpa HampaBiIeHO:
YEJIOBEK.

2. [IpakTKy HE NpOLUIH YEJI0BEK, % ot oOmero uucna
oOyyaronuxcs Mo HapaBJICHUIO MOATOTOBKH/CIEIIHATEHOCTH.

[IprunHeIL:

3. [Iponum NpakTUKy B HEYCTAHOBJIEHHBIE CPOKHU YEJI0BEK.

[TpuuuHbI:

4. KomndecTBO IEHCTBYIOIIMX JOTOBOPOB IO TMPAKTHUKE LIS OOYyYarOIUXCS
HaIpaBJICHUS TTOATOTOBKH (MpOod¥IIh )/CrielaTbHOCTH (CIICIIMAIN3ALINH ):

B20  -20  ydeOHOM romay: , U3 HUX
- TOJITOCPOYHBIX ,
- 3aKJIFOYEHHBIX 33 OTYETHBIN MEPUO/I;
HoBbie m0roBOphI 3aKkitoueHbl ¢ MPOGUIBHBIMU OpPraHU3AUsIMU (10JHOE
HAUMEHOBAHUe OP2AHU3AYULL):

5. PykoBoaurensamu npaktuk ot MHCTHTYTA:

- cocTaBlieH padounii rpaduk (TJ1aH) MPOBEJCHUS TPAKTUKH,

- pa3paboTaHbl MHIUBUIYaJbHbIE 33JaHUS JUJIsI OOy4YalOLIUXCsl, BBIOJIHAEMBIE B
NEPUOJ TPAKTUKH;

- YYacTBOBAJIM B pacIpeleieHUH O0ydaroumxcs no padboyuM MecTaMm M BUIaM
paboT B OpraHu3aluy;

- OCYILUECTBJISUIM KOHTPOJIb 332 COOJIIOJEHHMEM CPOKOB IPOBENEHUS MPAKTUKU U
COOTBETCTBHEM €€ cojepKaHus TpedoBaHusM, ycranosieHHbIM OIIOIT BO;

- OKa3bIBAJIM METOJUYECKYIO TIOMOINb OOYYalOUIMMCSI TPU BBIOJHEHUH HMH
WHANBUIYAIbHBIX 3aJlaHui, a Takke Ipu cOOpe MaTepuasioB K BBIMYCKHOMN
KBaJTM(DUKAIIMOHHOM paboTe B X0/1€ MPEIUITIOMHON MPAKTUKH;

- OIECHUBAIM PE3YJIbTAThl MPOXOXKICHHS MPAKTUKH OOYYJarOUTUMUCS (OT3bIBBI-
XapaKTePUCTHKH O Pe3yIbTaTaxX MPOX0KACHUS IPAKTHKH).

6. PykoBoguTensiMu NpakTUK OT MPOQUIBHBIX OpraHU3aLIMA:

- COIJIacOBaHbl MHAMBHIYyaJIbHbIE 3aJaHUsl, COJAEPKAHHE M IUIAHUPYEMbIE
pe3yJIbTaThl MPAKTUKY;

- COCTaBJIEH COBMECTHBII pabounii rpaduk (11aH) NpoBeIeHUs TPAKTHKY;

- TpeloCTaBIIEHbI paboure MecTa 00yUYaroUuMCs;

- obecrieueHbl 0O€30MacHBIE YCIOBHS MPOXOXKIEHUS NPAKTHUKU OOydarolumcs,
OTBEYAIOIIHe MPaBUIaM U TpeOOBAHUSIM OXpaHbl TPY/a;

- TPOBEACH HHCTPYKTX OOYYAIOIIMXCS TIO O3HAKOMIICHHIO C TPEeOOBAHHSIMHU
OXpaHbl TpyJda, TEXHUKH O€30MacHOCTH, TMOXKApHOW O€30MacHOCTH, a TaKXKe
NpaBWJIaMHd BHYTPEHHETO TPYIOBOTO PACHOPSAAKA, YTO OTPAKEHO B THEBHUKAX
MPAKTUKHU 00yUYaIOIIUXCS.
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7. BolnonHeHre 00y4YarUMHCS IPOrPaMMBbl IPAKTUKH:

[IporpamMma mpakTuku paszpaboTaHa B COOTBETCTBUH C TpeOOBaHUSMU
OIIOII BO.

OOyuaromuecsi MOMHOCTBHIO (HE MOJHOCTBHIO) BBIMOJHWIM O0BbEM 3aJaHUi,
PEeIyCMOTPEHHBII MporpaMMaMH TMPAKTUK (eciu He NOIHOCHbIO, MO YKA3amb
npuyury). KommeTeHIMM, 3aKperuieHHbIE 3a TMpakTUKaMHU  HaIpaBlICHUS
MOATOTOBKHU (mpoduis)/criennaIbHOCTH (cnenpanu3anuun)

c(opMHUPOBAHbI B paMKax 3a/a4 U 3aJaHuii, BKIIOUEHHBIX B IIPOrPaMMbI IIPAKTHK,
YTO IOATBEPIKIACTCS OT3bIBOM PYKOBOAUTEIS MPAKTHKH OT HPOoGUIBHON
OpraHM3alMi W  OT3bIBOM-XApaKTEPUCTHKOW PYKOBOAMTEIS MPAKTUKA  OT
HNucTtutyTa.

JlyqmumMu  OTYeTaMH 10 MPAKTHKE MPH3HAHBI OTYETHI O00YYaIOIIMXCS
(nepewucaumy):

6. @opmbl NPOMEKYTOUHOW aTrTecTallMi (COIVIACHO Y4eOHBIM IIJJaHaM) IO

IIPaKTUKE HaIpaBJIeHUS OJITOTOBKHU (mpo¢uito)/crennanbHOCTH
(cerimanu3anum):
- 3a4€ET;
- 3a4eT C OLICHKOM;
- DK3aMEH.
Wrtoru npomexyTo4dHo# atrectanuu o0ydarommxces B 20 - 20 y4eOHOM ToJTy
MOKAa3JIM CIEAYIOIINE PE3YJIbTAThl MPOMEKYTOUYHON aTTECTAIIUNU:
Ne BCETO TIPOIILTH HE OIICHKa Cpenauii 6amt
rpynmbl | oOydaromuxcs | MPakTUKY | JOMYIIEHO | 3ayeT | He3a4yeT | OTI. | XOp. | YAOBI | HEyA. | YCIEBaeMOCTH
B TpyIIIe (gem.) K 3aIIuTe
(uen.) oTyera 1o

MPAKTUKE
(gern.)

7. B paznene oTuera yKa3bIBarOTCS 3aMEUaHUSI U TIPEJIOKEHUSI OTBETCTBEHHOTO TI0
MPAKTUKE 1O COBEPIICHCTBOBAHUIO OpraHM3aIlMM TPAKTHK OO0YyYaromuxcs,
npoOJeMbl, BO3HHUKIINE TPU TMPOXOXKIACHUH TMPAKTUKUA OOYyYArONUMUCS U
PYKOBOJICTBE TIPAKTUKOW M Jpyras WH(pOpMAIMs IO BOIMPOCY HA yCMOTPEHUE
Kadeapsl.
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ITPUJIOXKEHUE 6
dopMa THIIOBOIO J0r0BOPAa 00 OPraHU3aANMU NPAKTHKHU

JOT'OBOP Ne
00 opraHM3anuy NPaAaKTHKH 00y4al0NXCs
Xa0apoBCKOro rocy1apcTBEHHOr0 HHCTUTYTA KYJIbTYPbl

r. XadapoBck 20 rona

@enepalibHOE TOCYIApCTBEHHOE OOJKETHOE O00pa30BaTEIbHOE YUPEKIIEHUE BBICHIETO
oOpa3zoBanusi «XabapOBCKHI TOCYZapCTBEHHBIH WHCTHTYT KYyJIbTYpb», HMEHyeMoe [aiee
«AucTtutyT», B June pektopa CkopunHoBa Cepres HecrepoBuua, JeiCTBYIONIEIO Ha
OCHOBaHUU YcraBa c OJTHOM CTOPOHBI, u
MMEHyeMOoe Janee «Opranuzanus», B e

)

(OKHOCTD, MHULUAJIBI, (haMILIIHS)

JIEHCTBYIOIIETO HA OCHOBAHUH C IPYTroil CTOPOHBI, B COOTBETCTBHH C
[TonoxkxeHneM O MpakTHKEe  OOYYalOIIMXCs, OCBAaWBAIOIIMX OCHOBHBIE MpOodecCHOHATIbHbIC
oOpa3oBaTenbHbIe IPOrpaMMBbI Beiciiero oopaszoBanus (Y1B. [Ipukazom MunoOpHayku Poccun
or 27.11.2015 Ne 1383 «O06 yrtBepxknaenun llomokeHuss O MpakTHKE OO0y4YarOUIUXCA,
OCBAMBAIOIIMX OCHOBHBIC MpodecCHOHAIBHBIE 00pa30BaTEbHBIE IPOrPAMMBI  BBICIIETO
oOpazoBanus» (3apeructpupoBano B Muntocte Poccun 18.12.2015 Ne 40168)) 3akmoumiu
HACTOSIIINI JIOTOBOP O HIKECIEAYIOIIEM:

1. IIpeamer norosopa
Opranu3anus npakTuku odbyyvaronmxcs MHctuTyTa.

2. O05A3aHHOCTH CTOPOH

2.1. UHCTHUTYT o6n3yetcs:

2.1.1. Exeromno no 31 nexaOpst mpemoctaBnsTh OpraHuW3aliy KaJeHIApHBIA Tpaduk
MIPOXOKJIEHUS MTPAKTUKK 00ydaronuxcsi MHCTHTYTa Ha CIICAYIOIIHIA TO/I.

2.1.2. IlpenocraBiare OpraHuzaluy CIMCOK OOYYaroOIIUXCs, HAIIPABISIEeMbIX Ha NPAaKTHKY, HE
MO3JIHee, YeM 3a 2 HeAeH A0 ee Havaua.

2.1.3. Hanpasnares B Opranuzanuio OOy4arONIMXCsl Uil TPOXOXKIECHUS NMPAKTUKH B CPOKU U B
KOJINYECTBE, yKa3aHHbIE B KaJleHJapHOM rpaduke.

2.1.4. U3Bemare Opranuszannio 00 U3MEHEHHH CPOKOB MIPAKTUKU HE MEHEE YeM 3a JIBE HEAEIH 10
ee Havaua.

2.1.5. Ha3zHauyaTp B KadecTBE PYKOBOJMTENIEH MPAaKTUKH MpernojaBaTesieil COOTBETCTBYIOIINX
kadenp.

2.1.6. Obecneuuth OOy4YaIOIIMXCSI HEOOXOAMMOM JOKYMEHTalued (IIporpaMMoi NpPaKTHKH,
MyTEBKOW Ha MPaKTHUKY).

2.1.7. KoHTponmupoBaTh NPOXOKACHHWE MPAKTUKKA OOYyHaIONUMUCS, TPUHUMATh OIepaTHBHBIC
MEpHI B CiIydae HapyleHUH 00ydyaroluMKcs TPYAOBOW TUCHMIUIMHBI M TIPaBUJI BHYTPEHHETO TPYJIOBOTO
pacmopsiaka.

2.1.8. IlpuHrMaTh y4acthe B paccielnoBaHWd Komuccueld OpraHm3aliid HECYACTHBIX CIIydacB,
OpoHCHIEOIINX ¢ OOy4aloUMMHCA B TEPHOA MPAKTHKH, B COOTBETCTBUM C JICHCTBYIOIIUM
3aKOHOAATENBCTBOM.

2.1.9. Oxa3piBaTh METOAWYECKYIO IOMOIIh OOYyYaromuMCS U PYKOBOJUTENSM HPAKTUKH OT
Opranuzanuu
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2.1.10. OpraHn3oBaTh MPOXOXKIACHUE METUITHHCKOTO OCMOTpa O0yYAOIIUXCS TIEPel OTIPABKOM
Ha TIPaKTUKY (110 TpeOoBanuto OpraHu3ain).

2.2. OPTAHU3AIIUA obs3yeTes:

2.2.1. IlpuHUMaTh Ha TPAKTHKY OOYYAIOIIMXCS B COOTBETCTBHU C COTJIACOBAaHHBIM Ha TOJ
KaJIeHIapHBIM Tpa(uKOM IPOXOXKICHHS MPAKTUKH oOydaromuxcs MacTuTyTa B Oprann3amnmn.

2.2.2. TIlpuem oOyyaromuxcsi CBepX KaJCHOApHOTO TpaduKa OCYIIECTBISATh IO IHCHMY
HHcTuTyTa MpU HATMYWH TaKOW BO3MOXKHOCTH Yy OpraHusanu.

2.2.3. Ha3znauyatp KBadH(HUIIMPOBAHHBIX CIEIIHAIMCTOB ISl PYKOBOJCTBA IMPOU3BOJCTBEHHOM
MPaKTUKOH 00YYarOIIIXCsl.

2.2.4. Co3mate HEOOXOAWMBbIE TPOM3BOACTBEHHBIC YCIOBUS ISl BBIMOJHEHUS HPOTPaMMBbI
npakTHkd. He momyckaTs 00ydJaronuxcs-lpakTHKAaHTOB K padoTaM, He TPeIyCMOTPEHHBIM IPOrpaMMOit
NPaKTHKY ¥ He UMEIOIIUM OTHOIICHHUS K CHEIUATIBbHOCTH 00YJatOIIUXCSl.

2.2.5. OO0ecmeunTs MpoBeeHHEe 00sI3aTENbHBIX HHCTPYKTAXKEH ¢ 0(OPMIICHHEM yCTaHOBJICHHON
JOKyMEHTAIIHH.

2.2.6. ObecnieunTs OOYYAOIIMMCS YCIOBHS O€30TMacHON paboThI Ha KaXJOM pabodueM MecTe.
PaccrienoBath 1 yUUTHIBaTh HECUACTHBIE CITydYaH, MPOMCLICIINE C O0YYalOIIMMUCS B IIEPHOJ MIPAKTHKH,
¢ 00s13aTeNbHBIM U CBOEBPEMEHHBIM H3BellleHHeM MHCTHTYTA.

3. 3ak/I04UTeIbHBbIE MOJI0KEHU S

3.1. 3a HeWcCHoOJHEHHE WM HEHAJJeKAlllee WCIOIHEHHE CBOUX 00A3aTENLCTB MO HACTOSIIEMY
JIOTOBOPY CTOPOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOAATEIBCTBOM PD,

3.2. CTOpOHBI HMMEIOT MPABO BHOCUTh WM3MCHCHHS W JIOTOJIHCHUS B YCIIOBUS HACTOSIIErO
JloroBopa, KoTOpbie O(OPMISIOTCS B MUCBMEHHON (OpME M CUUTAIOTCS JCHCTBUTEIBHBIMH TIOCIIE
MOJIITUCAHUSI UX YITOJTHOMOYCHHBIMH MPEICTABUTENAMHI 00CUX CTOPOH.

3.3. JloroBop BCTymaeT B CWIy C MOMEHTa IIOANMHMCAHUS €T0 YIOJIHOMOYCHHBIMU
NPEJICTABUTEISIMA 00CUX CTOPOH U JICHCTBYET MATH JIET. ECIM K OKOHUAHHIO CPOKa JCHCTBHUS IOTOBOPA
HU omHa u3 CTOpoH He 3asgBUT 00 ero mnpekpameHud, J[OroBop cuUMTAaeTCs 3aKIIOYCHHBIM Ha
HEOIPEIEIECHHBIA CPOK.

3.4. JloroBop cocTaBiieH B ABYX dK3EMILISPax, IO OJHOMY JJIsl KaXKI0W U3 CTOPOH.

4. IOpuauyeckue ajgpeca CTOPOH:
HHCTUTYT OPTAHU3ALUSA

XabapoBckuii

rOCyJIapCTBEHHBIN HHCTUTYT KyJIbTYPBI
XTHUK, 680045, r. XabapoBck

yi1. KpacHopeueHckas, 1. 112
WMHH/KIIIT 2723003494/272301001
OI'PH 1022701195440 OKIIO 02175761
T./pakc (4212) 56-33-75

E-mail: rector@hgiik.ru

Pexrop

/C.H.Ckopunos/ / /
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INPUJIOXKEHUE 7

dopMa npeacTaBIeHus 3aBeayoiero kageapoii B YMY By3a o
pacnpenejJieHMU 00y4aIIMUXCH N0 0a3aM MPAKTHK

rocyJIapCcTBEHHOE OI0/PKETHOE 00pazoBaTeIbHOE YUPEKICHHE BhICIIET0 00pa3oBaHus
«XABAPOBCKUI I'OCYJAPCTBEHHBIM MTHCTUTYT KYJIbTYPBI»
(XTUK)
@DaxynbTeT UCKYCCTB U COLIMOKYJIBTYPHOH eATeIbHOCTH

Hauvanbauky YMY
XI'MK
HNPEACTABJIEHUE
05.09.2019
Ha ocHoBanuu xanennapaoro ydeOnoro rpaduxa Ha 20 - 20 y4eOHbIif rog kadenpa
(HaumeHnosanue Kagheopwt)
MIPOCUT B MEPUOA C «__ » 20 I. 100« » 20 . HaMpaBUTb IS
MPOXOXKIACHHUS  TPAKTUKHU (6uo  (mun)
NPAKMUKU  CO2NACHO YyueOHoMy niany) ¢ oObeme 3.€., HEJIEIb,
o0yJaromuxcs TPYIIIBL, dbopMbl  OOydYCHHs,  HaNpaBIICHUS
MOJATOTOBKH/CTIEIUATBLHOCTH
npodus MOJTOTOBKH/CTICIIATT3ALHSI
Ne ®.1.0. MecTo npOoX0XAeHUs IPAKTUKU PykoBonurenn
n/n IIPAKTHKHU
Ilonnoe naumenoganue @.1.0., 0oonxcrocmo

NPODUILHOU OpeaHU3aYUY UTU
CMPYKMYPHO20 NOOPA30eIeHUs.
Hncmumyma 6 ciyuae
NPOXOHCOeHUS NPAKMUKU HA €20
baze. Dakmuueckuii aopec
op2anuzayuu

3aBenyrouuii kadenpoit

MOAMHCH ¢.u.0.
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INPUJIOXKXEHUE 8

(I)opMa AHEBHHUHKA NMPAKTHKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIbHOE YUPEKACHUE BBICILIETO
00pa3zoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPBI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLIMOKYJIBTYPHOH N€ATEIbHOCTH
Kadenpa

Hanpasnenue noarotoBku (mpo¢uiib)/crennanbHOCTh (CrIeuaTu3aIis):

JHEBHUK ITPAKTUKH

(VKaszvieaemcsi U0 (mun) npaKmuki,)

(D.1.0. obyuarowezocs)
I'pynna

Mecto MMPOXOKACHUA IMPAKTUKU

CpOoK MPOXOKACHUS MTPAKTUKU: C € » 20 r.mo« _ » 20 T
PykoBonurens npaktuku ot MHcTHTYTA:!

(D.U.0., donxcrocmu)

1. Caenenusi, MOATBEPKIAIONINE TPOBEICHUE MHCTPYKTaXKa 00yJaroIerocs mno MecTy
MPOXOKICHUS ITPAKTUKHU
Ne [JaTa npoxoxxaeHus Bun unctpykraxa HOIITUCH d.1.0.
I/IHCprKTa)Ka* 06yqafomeroc;1, crienyaiucra,
npomeamero IpOBOAMBLICTO
HMHCTPYKTaX HHCTPYKTaxX
1. MHCTPYKTaX MO OXpaHe Tpyaa
2. MHCTPYKTaX MO TEXHUKE
0€e30IaCHOCTH
3. MHCTPYKTaX I10 MOXKapHOI
0€e30IacCHOCTH
4. IIpaBUJIa BHYTPEHHETO

46



| | pacnopsiaka jmst | |

2. CaeneHus 0 IPEIOCTABICHUU paboUyero Mecta 00y4aromemMycst
OO6yuaromemycs (®@.1.0.) mnpenocrtaBiecHO
pabouee MecTo, obecneunBaroniee HauOOIBINYIO 3((HEKTUBHOCTh MPOXOXKIEHUS MPAKTUKH B
COOTBETCTBUH C IPOTPAMMO# MMPAKTHKK U WHIUBUIYAILHBIM 33J]aHUEM Ha IPAKTUKY .
B mepuox mnpoxokaeHHs NPaKTHKH OOeCIeYeHbl Oe30MacHbIC YCIOBUSI IPOXOXKICHUS
NPaKTUKH, OTBEYAIOIINE CAHUTAPHBIM ITPaBHJIAM U TPEOOBAHHEM OXPaHBI TPY/A.
* IPOBOJUTCS B MEPBBIN ICHb TPAKTUKH

3. Conepxanue 1 00beM BBIIIOTHEHHOM 00y4YaroMMest padOThI B TIEPUO/T] IIPOXOKICHUS

MPaKTHKH
Yucyao, MecsiIn, rox Kparkoe conepkanue BbINOJIHEHHOM OT3bBIB ¥ IOANINCH
padoThI PYKOBOIUTEIS OT 0a3bl
NMPAKTUKH
PaboTHI BBIOITHEHBI , COJepaHue

(B YCTaHOBJIEHHBIE CPOKH, C HE3HAYUTEJIbHBIM OTCTYIIJIEHHEM OT CPOKOB, CDOKU HE CO6]I}OZ[€HLI)
IMMPpaKTUKU WHAWBUAYAJIbHOMY 3a/IaHUIO.
(cooTBeTCTBYET, HE B IIOJIHOH Mepe COOTBETCTBYET, HE COOTBETCTBYET)

PykoBonuTens mpakTUKH
OT OpraHu3anuu (CTpyKTypHOro nojapaszzaenenus Macturyra)

noonucey D.U.0.

« » 20 T
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ITPUJIOXKXEHUE 9

(I)opMa oTy eTa oﬁyqammero Mo pesyjabTaTaM MPaKTUKHN

MunucrepcTBo KynbTypsl Poccuniickoit denepanuu
(benepanabHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIIbLHOE YUPEKAECHUE BBICILIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTET UCKYCCTB U COLIMOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

OT14er 0 NPOXOKIACHUU
(6uod (mun) npaxmuxu)
®.1.0.
oOyuaromuiics  Kypca _ Tpymlmsl
10 HaIIPABJIEHUIO MOJATOTOBKHU /CIIEUATIBHOCTH

(Ko 1 HAMMEHOBaHUE)

YPOBCHBb BBICIICTO 06p330BaHI/I}I
(bakanaBpuar, ClieMAIUTET, MarkuCTpaTypa, aClupaHTypa, aCCUCTEHTypa-CTaXKUPOBKa)

Mecto IMPOXOKACHUSA ITPAKTUKH!

(mosHOEe HaMMEHOBaHUE, (PAKTUUECKHH aJipec OpraHU3alLiH)

[lepron mpoXoKAE€HUS TPAKTUKU:
CopeprxaHre 1 00beM BBITIOJIHEHHON paOOThI:

[Tpunoxenue:
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OTyeT MOATOTOBJIEH

IOIINCH ¢.1.0. oOygaromerocs
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INPUJIOKEHUE 10

(I)opMa MMPOTOKOJIA HTOTrOBOM KOHq)epeHIII/Il/I M0 MPAKTHUKE

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIbHOE YUPEKACHUE BBICILIETO
00pa3zoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPBI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

IMPOTOKO.JI
NUTOIOBOM KOH®EPEHIINU
OT « » 20 T.
0 3aIIUTE OTYETOB MO MPAKTHKE

(610 (mun) npaxmuxu)

00y4JaroIIUXCsl TPYIIIIBI (popma oOyueHus ),

HaIlpaBJICHUA HOI[FOTOBKI/I/ CIICHUAaJIbHOCTH

(Ko 1 HAMMEHOBAHUE)
po¢uIIb/CreIUAT3 AN
[MPUCYTCTOBAIJIU: (@.1U.O. npucymcmeyrowsux)

CIIYILIAJIA:
- OTYETHl O0YYAIOLIUXCS O Pe3yJbTaTax MPAKTUKU (IMCbMEHHBIE OTYETHI, JHEBHUKU IPAKTUKH,
OT3BIBBI PYKOBOAMTENEH MPAKTHKH OT NPO(GUIBHONH OpraHM3alliH, OT3BIBBI-XapaKTEPUCTHKH
PYKOBOJUTENEH MPAKTUKU K IPOTOKOIIY MPHIIATatOTCS ).
- pykoBoauTens (ei) MpakTUKHU ¢ 00ILel OLIEHKON O MPaKTUKe 00y4daromuxcsl.
BBICTYIINJIA: (®.1.O. obyuarommxcs, myOIUYHO 3alUINABIIMX 0TYeThl 0 npaktuke; O.1.0.
pykoBoauTens (ed) MPaKTHKU C OLIEHKOW KaXXJI0ro M3 00ydYaroIIMXCsi, MHEHHE 3aBEJyIOIIEro
Kaeapoil UM MPUCYTCTBYIOIIMX HA KOH(GEPEHIMH IPYTUX WIEHOB Kadeapsl O COCTOSBIIEHCS
3alUTe OTYETOB O MPAKTHKE).

Hanee B mpOTOKOJIE KOH(PEPEHIIUN PUKCUPYIOTCA CIIEAYIOLINE NOI0KECHHUS:
- 00IIas OLEHKa CO/EpKaHMs BBIMOJHEHHBIX 3a/laHUM M MOCTAaBJIEHHBIX 3a/1a4, CTaTUCTHUKA I10
UTOTaM TMpakTUKW, HHGopmanus o0 MNpOoPUIBHBIX OpraHu3aluax, BCTYNMBIIUX Oa3zaMu
IIPAKTHKH;
- KOMIIETEHIINHU, 3aKpEIJICHHbIE 3a MPAaKTUKOW, W OIEHKA YpOBHSA HUX C(HOPMUPOBAHHOCTH Ha
JTare MpOXOKIEHUS NPAKTUKY;
- COCTOSIHME M KadyeCcTBO OTYETHOM JOKYMEHTAIlMM (OTYeTa M JHEBHUKA) OOydarouuxcs IO
IIPAKTHUKE;
- nOpoOiemMpl, 3amMeuyaHuss U TPEAJIOKEHHUS, O3BYUYECHHbIE pPYKOBOAMUTEISIMU MPaKTHKH,
3aBeqyIOIUMH Kadeapoil, o0yuarommumucs;
- 001mMe BBIBOJBI MO MPOBEIECHUIO MPAKTUKHU U MPEAJIOKEHUS 110 OPraHU3alMKi U MPOBEICHUIO
IIPAKTUKHU B JAJbHENIIEM;
- JIpyrue MNpeUIoKeHUsT Ha yCMOTpeHHe Kadeapbl M C Y4YeToM cCleluu(UKH HampaBiIeHHs
HOJTrOTOBKH/CIIEIIUAIbHOCTH.
3akiI0YuTeIbHAs YACTh POTOKOJIA:
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[To nToram MpakTUKH, 3aIIUTHI OTYETOB, OT3BIBOB, MOJIyYEHHBIX OT PYKOBOJIUTEICH, U
MIPY HAJIMYWU CAAHHON OTYETHOHN TOKyMEHTAINH (OTYETOB U JTHEBHUKOB MPAKTUKH )
00yJaroIuecs MoIy4aroT CISAYIONIYIO OLEHKY (KOMOopas HOCUMCSL 8 6€00MOCHIb).
1. ®.N.O.— «oueHka» (8 coomeemcmasuu ¢ opmou NPOMeAHCYMoUHOU ammecmayuu no
VueOHoM)y Niamy).

2.
3.
3aBemyromuii kadeapoit
IOIITUCH ¢.m.o0.
PykoBoauTens npakTUKu
TOJTITHCH ¢.m.0.
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ITPUJIOXKEHME 11

®opMa COBMECTHOIO rpadguka (I1aHa) NpoBeIeHus NPAKTUKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIILHOE YUPEKACHUE BBICILIETO
00pa3zoBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

COBMECTHBI PABOYUI I'PA®UK (TLJTAH)
NpoBeIeHUs NPAKTHKHU

(BuA, TUN MPAKTUKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)

I'pynna
Hamnpasnenue moaAroToBky (HanpaBiICHHOCTb)/ CIIEIIHAIBHOCTD (CISIIHaTN3aIns):

(K0 ¥ HAaMEHOBaHUE)

Ne Haumenosanue Cpoxku dopma OTUETHOCTH OtmeTka
/11 sTana (mepuojaa) | BBIIOJHEHUS PYKOBOJHMTEINS OT
MPaKTHKU OpraHu3aluu o
BBITIOJIHCHUH
1. IIpenocrasnenne WNunuBuayanpHOE 3ajaHUE HA
pabouero mecra npaktuky. [IpoBenenue
JUTSL TIPOXOJKICHUS MHCTPYKTaXKa 10 OXpaHe Tpya,
MPaKTUKH. 0 TeXHHUKe 0€30MacHOCTH, IO
Odopmaenue M0’KapHOW O€30MacHOCTH,
JIOKYMEHTOB 110 03HAaKOMJICHHUE C TTpaBUIaMHU
MIPOXOXKICHUIO BHYTPEHHETO pactopsiika JIHs,
MPaKTUKH. 4T0 (PUKCUpYETCS B THEBHUKE
PaKTUKH.
2. Brimosninenue Mepornpustus no coopy
WHIUBUTy JIBHOTO MaTepuaia, 3aroJIHeHHe
3a/1aHUS] IPAKTUKH JTHEBHMKA ITPAKTUKH.
3. ATtTtecranus XapakTepucTuka ot
UTOTOB MPAKTUKHU NPEANPUSITHSL.
4. IToaroroBka OT4Y€T MO MpaKTHKeE.
oT4€Ta 1o
MIPaKTHUKE.
5. 3amuTa oTuéTa Mo [IpoTokoi urorosoit
MPaKTUKE Ha KoH(pepeHuu. BenoMocTs.
HUTOTrOBOM
KOH(EpeHIIHH.

Mecto MMPOXOKACHUA IMPAKTUKH
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Cpok IpOoX0XkKIAE€HUS NIPAKTUKU: C € » 20 r.mo« _ »

20

PykoBonurens npaktuku ot MHcTUTyTa

noonucs Q.1.0.
PykoBoauTeNnb MPaKTUKK OT OPraHU3aIN

noonucs Q.1.0.
C coBMecTHBIM pabouuM rpadukoM (TUIaHOM) 03HAKOMJIEH:
OO0yuaromuiicst

noonucs Q.1.0.
« » 20 T.
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