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PaGouas mporpamma
IMoaroroBka K mpoueaype 3alIUTHI U 3aIIATA BBINYCKHOH KBAIN(PUKAIIMOHHOW PadOTHI

pa3paborana B coorBercTBUU ¢ PI'OC BO:!
®denepanbHbIi TOCYJapCTBEHHBIN 00pa30BaTEeNbHBIA CTAHAAPT BBICIIETO OOpa3oBaHMsA - OakajgaBpuaT IO

HarpaBjeHuto noarotoBku 46.03.02 JlokymeHTOBEeNeHHE M apXuBoBeneHUe (mpuka3 MunoOpHayku Poccum
oT 29.10.2020 r. Ne 1343)

COCTaBJICHA HAa OCHOBaHHNU yqe6Horo IIJ1aHa

« JlokyMeHTOBeJlEHME U apXUBOBEIEHUE», YTBEPXKIECHHOIO YUEHBIM COBETOM By3a, mporokon Ne 12 or
23.04.2025 1.

Pabouass mporpamma omoOpeHa Ha 3acemaHud Kadeapbl OHOTHOTEYHO-WH(DOPMAITMOHHON JeATEIbHOCTH,
JAOKYMCHTOBCACHUA U aPpXUBOBCIACHU A

npotokoa Ne 9 or 14.05.2025 1.
3aB. kadenpoit Kawanora Enena FOpreBHa



BusupoBanue PII 115 ucnosineHus: B 04epeJHOM Y4eOHOM oAy

PaGouas nporpamma rnepecMoTpeHa, 00cyxeHa u ogo0peHa s
ucrionHeHus B 2026-2027 y4eOHOM Toy Ha 3aceaHuH KageIphl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA
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3aB. kadenpoit Kauanosa Enena IOpreBHa

Busuposanue PII 115 ucnosiHeHus B ouepeHoM y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyX/IeHa 1 0X00peHa IS
ucnonHenus B 2027-2028 yueOHOM rogy Ha 3aceqaHuu Kadeapsl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS
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3aB. xaenpoit Kauanosa Enena FOpsesHa




1. IIEJIb BBIITY CKHOM KBAJIM®UKALIMOHHOM PABOTBI

YcraHOBNICHHE  ypPOBHA  TEOPETHYECKOH W MPAKTHYECKOH  ITOATOTOBICHHOCTH  BBITYCKHHKA K  BBIIOJHEHUIO
npodeccHOHaNbHBIX 3a/1a4 U COOTBETCTBHS €r0 MOATOTOBKH TPeOOBaHMUAM 00pa3oBaTENILHOIO CTaHAapTa BICIIET0 00pa3oBaHusl.

2. KOMIIETEHIIUA OBYYAROIIETI'OCS, COOPMUPOBAHHBIE B PE3YJIbBTATE OBYUEHUA

OIIK-1: Cniocoden mpuMeHATh Ha 62a30BOM YPOBHe 3HAHHS HCTOPHYECKUX HAYK NMPHU pPellleHHH 3a71a4 B cdepe cBoei
npodeccuoHaIbHOI 1eSITeIbHOCTH;

3HaTh:

- OCHOBBI HCTOPUYECKON HAYKH;
- CHUCTeMy HAyYHBIX TIPEJICTABJICHHUA O 3aKOHOMEPHOCTSIX WCTOPHYECKOrO pa3BUTHS O0MmecTBa, 00 OCHOBHBIX OJTamax |
3aKOHOMEPHOCTSIX 3BOJIOIHNY PO(HECCHOHATBHON CPephl ACATEIEHOCTH.

YMmers:

- KPUTUYECKH BOCIPUHHMMATh, aHAJIU3UPOBATh M OLEHHUBATH HCTOPHUYECKYI0 MH(OpMAIHio, (HaKTOpbl U MEXaHU3MBI MCTOPHUUECKUX
HM3MEHEHHH B MPO(GECCHOHANBHOMN eATEILHOCTH;
- UCIMONB30BaTh HWHCTPYMEHT HCTOPUYECKOrO aHaJn3a, 3HaHHe (PAaKTOB HCTOpPUM oOmiectBa W TPOoGECCHOHANBHONW chepbl
JEeSITeTbHOCTH [T pellieHuns Tpo(heCCHOHANTBHBIX 3a/1a4.

Baanernb:

- 0a30BBIMH HaBBIKAM aHAJIN3a OCHOBHBIX JTallOB U 3aKOHOMEPHOCTEH HCTOPUYECKOro pa3BUTHS 00ILIecTBa M MPodecCHOHATBHOMI
cepbl aesITeIbHOCTH.

OIIK-2: Cnioco6eH HAXOAUTh OPraHU3aIMOHHO-YIIPaBJIeHYeCKHe PellleHus PU pelleHun 3a1a4 B cepe cBoeit
npodeccuoHaIbHOI 1esITeIbHOCTH;

3HaThb:

- BUJbI U THUIIBIL OpI‘aHI/ISaHI/IOHHO-praBHeH‘IGCKI/IX peIHeHI/If/‘I;
- METOABI HOATOTOBKH M HPUHATHS OPraHU3aLHOHHO-YIPABICHIECKUX PEIICHHH B IPO(eCCHOHATBHOM NS TeIbHOCTH;
- MEXaHWU3Mbl pealn3allid ¥ KOHTPOJS MPHUHATOrO OPTraHW3alMOHHO-YIIPABIEHYECKOrO pEIIeHUus B MpodecCHOHATbHOMN
JIEATEIHLHOCTH.
Ymers:

- pa3pabaThiBaTh ¥ MPUHUMATH ONTHMAIBHBIC OPTaHU3aI[HOHHO-YIIPABICHUSCKIE PEIICHUS;
- OpPraHU30BbIBATh PEAIU3ALMIO OPraHU3AMOHHO-YIPAaBICHUECKUX PELICHUHN U OCYIIEeCTBIATh KOHTPOJb 33 UX UCIIOJIHEHUEM.
Baagernb:

- HAaBBIKAMH U TEXHOJIOTHH IpoIiecca BRIPAOOTKU pelIeHuUs B IPOhEeCCHOHANBHON AeSATeTbHOCTH;
- METO/IaMHU U MEXaHM3MaMH peali3alliyl OpraHn3alMOHHO-YIPaBICHUCCKUX PEIICHUH B NPO(PECCHOHAIBHOMN e TENbHOCTH;
- MEXaHM3MaMH KOHTPOJIS 3a UCTIOTHEHHEM OpTraHU3alMOHHO-YIIPaBICHISCKUX PEIIeHHH B TpodecCHOHaIbHOMN NesTEBHOCTH.

OIIK-3: Cnocoden MNPUMEHATHb TCOPETUICCKUE SHAHUA VI PEIICHUA MOCTABJICHHBIX 3a/1a4 B ods1acTH AOKYMEHTOBECACHUA U
APXUBOBCICHUSA

3HaTh:

- TCOpeTI/I‘-IeCKI/Ie OCHOBBI I[OKyMeHTOBeHCHI/ISI u apXI/IBOBe,HeHI/IH;
- OCHOBBI JJOKyMEHTAIIMOHHOM JeSITETbHOCTH U apXUBHOIO JIejIa.
YMeTh:

- OMPEICIIATH COBPEMEHHBIC TIPOOJIEMBI HAYKH M TIPAKTHKH B 00JIACTH JOKYMEHTOBEICHHS U APXUBOBEICHHSI:

- ONIPENSIIATH MPOPECCHOHANBHBIC 33/1a9H B 00JIACTH JJOKYMEHTOBEICHHSI U apXUBOBEICHIISI:

- HCTIOJIb30BAaTh MEXaHU3MBI PELICHHUS TIOCTABICHHBIX 3a7a4 B 00JIaCTH JOKYMEHTOBEICHHS U apXUBOBEACHUSL.
Baagern:

- BJIaICThb HABbIKAMU IPUMCEHEHUS TECOPETUYECKUX 3HaHHUI JUIL pellIeHuA 3a1a4 B obacTu JOKYMCHTOBCJCHUA U apXUBOBCACHUA

OIIK-4: CnocodeH MOHUMATh NPHHIIMIBI PAG0THI COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHI W NCIOIB30BATh UX IS
peueHus 3a1a4 npogeccuoHaIbLHOM /1esITeIbHOCTH

3HaTh:

-OCHOBHbIE  TNPHHIIUIBI  PAbOTHl  COBPEMEHHBIX HMH(POPMAIMOHHBIX  TEXHOJOTHH i1  pElIeHWs CTaHIApTHBIX  3aaad
PO eCcCHOHATBHOM eSITeIbHOCTH;
- HH(OPMAIHOHHBIE ITPOLECCH TPOPECCHOHATEHON AeATETBHOCTH;
- OCHOBHBIC HaHpaBJIeHI/ISI HUCCJICOJOBAaHUS B 06J'IaCTl/l I/ICKyCCTBeHHOFO HHTCIJICKTA,
- OCHOBBI TEOpHM, HOPMATHUBHYIO 0a3dy, cocTaBisonMe W NyTH (opMmupoBaHus HH(GOPMAIMOHHOW H OHOIMOrpaduUecKoi
KYJIBTYDBI.

YMmers:

- IPUMEHSATHh HHPOPMAITIOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B TIPO(ECCHOHATIBHON JesITeTBbHOCTH;

- UCTONB30BaTh 3HAHHA 00 MCKYCCTBEHHOM HHTEJUIEKTE AJS OOIIEH OLIEHKM YeNIOBEYECKOH AeATeNbHOCTH M WH(POPMAIIMOHHBIX
CHUCTEM MPUMEHHUTENILHO K CBOSH MPO(HECCHOHATBHON IeATEIbHOCTH;

- OCYIIECTBIISATH CAMOJUATHOCTHKY YPOBHS MPo(ecCHOHATBLHON HHPOPMAIIIOHHOW KOMIIETEHTHOCTH.



Baanernb:

- HaBBIKAMU NIPUMEHEHHS HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTUII ITPU pelleHuH NpoheCcCHOHANBHBIX 3a1a4;

- HaBBIKAMHM NPHMEHEHUs TEOPETHUECKUX 3HAHMH 00 HCKyCCTBEHHOM WHTENJIEKTE B HAYYHBIX JAUCKYCCUSIX M B IPAKTUKE
poheCCHOHATBHOMN eI TeFHOCTH;

- METOJaMH ITOBBIIICHHS YPOBHS HH(POPMAIMOHHON KyJIBTYPBI AJIS PELISHHS 3a1a4 PO eCCHOHANBHOH A TeIbHOCTH.

OIIK-5: CniocodeH caMoCTOSTETLHO PAd0TATh ¢ PAa3JIHYHBIMA HCTOYHIKAMH HH(OPMAIUH H MPUMEHSATH OCHOBBI
HH(pOPMANMOHHO-aHATUTHYECKOI HesITeJTbHOCTH NMPH pelleHnN npodeccnoHaIbHBIX 3a/1a4.

3HaTh:

- cHCTeMY IpodecCHOHANEHOH HH(pOPMaLnH;
- BUJIBI ¥ THITBI HICTOYHUKOB NpodeccroHaIbHON HH(pOpMAaNn;
- OCHOBB HMH(GOPMAaIMOHHOW  MAEATETBHOCTH JUIL pEIICHHA NpO(pEeCcCHOHANBHBIX  3a/ad, CIIOCOOBI  MpeoOpa3oBaHUA
npodeccuoHanbHON HH(pOPMaLUH.
Ymers:

- BBISIBJIATH HCTOYHUKH TPO(ECCHOHATBHON HH(pOpMAIIHH;

- HCTIOJIB30BATh Pa3HbIC BUIBI M THITHI HCTOYHUKOB MH(OpMAIIMH IS pelieHus TpodecCHOHATbHBIX 3a1a4;

- 00BEKTUBHO OIICHUBATH HH(OPMAITUIO, MOTYICHHYIO U3 Pa3IMIHBIX HCTOYHUKOB WHPOPMAIIHH;

- IPUMEHSATHh METO/IbI HH(POPMAIIIOHHO-aHATTUTUYECKON AeATENILHOCTH NIPU pelIeHNH MPpodecCHOHaTbHBIX 3a/1a4.
Baanernb:

- HaBBIKAMH PabOTHI C Pa3INYHBIMH HCTOYHHUKAMU HH()OPMAIIHH;
- HaBBIKAMH ITpeoOpa3oBaHUA HHPOPMAINH TIPH PEIICHUH IPOPECCHOHATBHBIX 3a1a4.

IIK-1: Bragenue 3akoHoaaTe/IbLHOI 1 HOPMATUBHO-MeTOANYeCKOii 023011 HHGOPMAIMOHHO-TOKYMEHTALIHOHHOTO
o0ecrieyeHHs1 yIpaBJeHUs] U APXHUBHOIO [1€/1a, CIOCOOHOCTHIO OPHEHTHPOBATHLCSI B IPABOBOI 6a3e CMEKHBIX obJacTei
3HaTh:
- OCHOBBI [TPaBOBE/ICHHUS,;
- 3aKOHOJATelbHbIE M HOPMATHBHO-TIPaBOBbIe aKThl Poccuiickoir Penepanuu B cdepe MTOKYMEHTAIIMOHHOIO OOECHeUeHHS
YIpaBJICHUS, apXUBHOTO JIEJIa K CMEXHBIX 00J1aCTel;
- HOPMATHUBHO-METOJMYECKHE ITOKYMEHTHl W HAlMOHAIBHBIE CTAHIAPTHl B cepe MOKyMEHTAIMOHHOTO OOecreueHus yIpaBIeHUs,
ApXUBHOTO JeJia U CMEXHBIX 001aCTeH.
YMmers:

OPHEHTUPOBATLCSI B HOPMATHBHO-IIPABOBOH M METOAWYECKOW 0a3e B CMEXKHBIX C JOKYMEHTALMOHHBIM OOECIEeUEHHEM YIpaBICHUS
Y apXUBHOTO Jieja 00JIacTsX;
- aHaJIM3WPOBATh HOPMATHBHO-NIPABOBYIO 0a3y B COOTBETCTBHH C 3aJayaMH JIOKYMEHTAI[IOHHOTO OOECTICYCHUs YIpaBICHUS U
apXUBHOIO JieJa.

Baagern:

- HaBBIKAMM [IOMCKA, AaHaNM3a, TONKOBAaHHS U IPUMEHEHHs IIPaBOBBIX HOPM B cdepe MOKyMEHTAI[MOHHOTO 00eCHeYeHust
yIpaBJIEHUs U apXUBHOIO JIENa;

- HaBBIKAMH TIPIMCHEHWS HOPMATHBHO-TIPABOBBIX AKTOB M METOIWYECKHX ITOKYMEHTOB IS PEIICHHS 3a1ad NpodeccHnoHaIbHON
JIeTaIbHOCTH B chepe TOKyMEHTAIIMOHHOTO 00EeCIeUEeHHUs YIIPABICHHUS U apXUBHOTO JeTa.

IIK-2: Cnioco0en pa3padaTbiBaTh U BHEAPSTH JIOKAJIbHbIE HOPMATHBHBIE AKTbI H HOPMATHBHO-METOAUYECKHUE IOKYMEHThI
0 B€ACHHUIO I(IH(l)OpMalll/lOHHO-}IOKyMeHTaH]/IOHHOFO odecneyeHus YupaB/jiecHUS 1 apXUBHOI'0 1eJ1a

3HaThb:

- 3aKOHOZaTeJIbHbIE M HOPMAaTHUBHO-TIPaBOBbIE akThl PD B cepe MOKYMEHTAIMOHHOTO OOECHEUYEHHs YIPABICHHUS W apXUBHOTO
Jena;
- MeToAWYecKHe NOKYMEHTHI M HallMOHAJIbHBIE CTAHIApTHI B cepe HTOKyMEHTAIlMOHHOTO OOecledeHHs yMpaBICHHS M apXUBHOIO
Jena;
- pacupeneneHne QyHKIHA 1 BOIIPOCOB JESITEIFHOCTH MEKAY CTPYKTYPHBIMH MTOAPA3ICICHUSIMH OpTaHU3aIlIH;
- COCTaB JIOKAJIbHBIX HOPMATHUBHBIX aKTOB OPTraHU3ALNH;
- TIpaBWJa COCTaBJICHUS W OQOPMIICHMS JIOKaJbHBIX HOPMATHUBHBIX aKTOB, PETYJIMPYIOIIMX MOPSIOK pabOThl C JOKYMEHTaMH B
OpraHu3aluy;
- METOJIBI peTIaMEHTAIHH JIEJIOIPON3BOACTBEHHBIX MIPOIECCOB;
- TpeOoBaHMS OXpaHbI TPY/Ia.
Ymers:

- aHAJIN3UPOBATH JIOKAJIbHbIE HOPMATUBHBIE aKTHI MO0 MH()OPMALIOHHO-TOKYMEHTAIIMOHHOMY 00€CIIEUeHHUIO YIPABICHUS;
- aKTyaJIM3UPOBATh JIOKAJIbHBIE HOPMATHUBHBIE AKThl OPTaHU3AIMH 110 JOKYMEOHTAIIMOHHOMY 00ECIICUCHHIO €€ YIPaBJICHHS,
- IPUMEHSATH METO/IbI PETTIAMEHTAIIMH JIETIONPOU3BOICTBEHHBIX MTPOIIECCOB;
- BECTH KOHCYJBTalIMOHHYIO ACATENLHOCTH MO BOMPOcaM paboThI C YIPaBICHYECKUMHI JOKYMEHTaMHU.
Baagern:

- MOATOTOBKOI MPOEKTOB JIOKAIBHBIX HOPMATUBHBIX aKTOB OPTaHM3AlMU, PETYIHPYIONIUX IMOPSIOK padoThl ¢ HOKyMEHTaMH B
OpraHHu3aLuu;

- HaBBIKAMH OKa3aHUS METOIWYECKOH IOJEpKKH WM TOMONIM pPa0OTHUKAM OpTaHM3aIlM{ II0 BOIPOCAM JOKYMEHTAIIHOHHOTO
obecrieueHUs! yIPaBICHUS OpraHU3anuel 1 paboTe ¢ JOKyMEHTaMH.



IIK-3: Cnoco6en ucmnonb30BaTh NnpaBuJjIa OPraHu3al BCEX 3TAIlOB pa60T]:I C IOKYMEHTAaMH Pa3HbIX JOKYMEHTAIIHOHHBIX
CHCTEM, B TOM YHCJIC APXUBHBIMH TOKYMECHTaAMH

3HaTh:

- 3aKOHOJIATEIbHBIC 1 HOPMATHUBHO-TIPABOBbIC akThl PD B 001acTy pabOThI ¢ JOKYMEHTAIMEH U HH(OPMAIIEH, apXUBHOIO Jea;

- npaBI/ma pa6OTBI C JIOKyMeHTaMI/I opraHmauI/m, YCTaHOBJ'IeHHLIe €€ JIOKAJIbBHBIMHU HOpMaTI/IBHBIMI/I aKTaMH,

- TCXHOJIOTHYCCKHUEC dTAIlbI pa60TLI C pa3HI/I‘IHLIMI/I KaTeFOpI/ISIMI/I ILOKyMeHTOB OpFaHI/I3aHI/II/I;

- IOPSIZIOK U COJIepKaHKe MPOLelyp TEXHOIOTHYECKHUX TANOB Pa0dOThI ¢ Pa3IUYHBIMU KaTETOPUSIMHU JTOKYMEHTOB OpTraHH3aluH.
YMmeThb:

- CTPYKTYPHUPOBaTh, CHCTEMATH3UPOBATh M KJIacCU(HUIIMPOBATH JOKYMEHTHI IO OMPEACIEHHBIM KPUTEPHUSIM;
- BBITIOJIHATH pa60Ty C JIOKyMeHTaMI/I B paMKax rlpoue}lyp, YCTaHOBJ'ICHHBIX B opraHnsauI/m.
Baanernb:

- TEXHOJIOTHSAMH U OIIEpalisAMH PaOOTHI C Pa3IMYHBIMHU KaTETOPHSIMU TOKYMEHTOB OpTaHN3aIlNH;
- OpraHU3aI[OHHOI O(UCHOH TEXHUKOI B paMKaX CBOSH MPO(ecCHOHATFHON AeSTENbHOCTH.

IIK-4: Brageer HaBbIKaAMHU OPraHU3AIMHM JOKYMEHTHPOBAHUS YIPABJIEHYECKOIi 1eSITeIbHOCTH B OPraHN3aluu
3HaThb:

- TUIIBI U BUbI I[OKyMeHTaHI/IOHHLIX CUCTEM, COCTaB U HOpHIIOK nx (byHKIH/IOHI/IpOBaHI/IH;

- HOPMAaTUBHO-TIPABOBYIO M METOAMYECKYIO 0a3y, PerylIupyromyo padboTy ¢ JOKyMEHTaMU Pa3HbIX JOKYMEHTALMOHHBIX CHCTEM;

- IpaBHJIa COCTABIICHUS U OPOPMIICHHUS YIPABJICHUYCCKUX TOKYMEHTOB PA3HBIX THIIOB U BHJIOB;

- HpaBI/IHa OpFaHI/I3aIII/II/I ,Z[OKyMeHTaHI/IOHHOI‘O COHpOBO)KI[eHI/ISI praBHCHI/IH nu OpFaHI/I3aLII/II/I apXI/IBHOFO XpaHeHI/ISI IIOKyMCHTOB.
YMmers:

- TIPUMEHATh HOPMATHUBHO-TIPABOBBIE aKThl M HOPMATHBHO-METOJUYECKHE JOKYMEHTHI TPH COCTAaBICHUH H OQOPMIICHUN
YIpaBIEHYECKUX JTOKYMEHTOB,
- IPOBOANTH YHU(PHUKAINIO (OPM TOKYMEHTOB, IPUMEHSIEMBIX B YIIPABICHYCCKOM ACATEIbHOCTH OPraHU3allny;
- IPUMEHSATHh KOHKPETHBIC BUJIBI JOKYMEHTOB JUTS pean3annuy QYHKIMHA yIIpaBlIeHHs B OPraHu3aIii;
- COBEpIIEHCTBOBATh CUCTEMY JIOKYMEHTHUPOBAHUS YIIPABJICHYECKOH 1€ATEIbHOCTH OpraHNu3alllu.
Baagernb:

- HaBBIKaMU pa3paboTKH TpeOoBaHM K HH(OpMALKK, BKITIOYaeMOI B JOKYMEHTHI OpraHU3aluu;

- OpraHM3aIMOHHOK ODUCHOM TEXHUKOH B paMKaxX cBOeH MpodheCCHOHATbHON AeSTEIbHOCTH;

- OpPraHU3allMOHHBIMH M TEXHHYECKHMMH CPEJCTBAMHU [JIsl IEpPeBOZa B JJIEKTPOHHBIA BHJ JOKYMEHTOB W JIOKYMEHTHPOBAHHOM
UH()OPMAIIH OpTaHU3AIHH.

IIK-5: Biageer HaBbIKaMHU 00padOTKH TOKYMEHTOB HA BCEX 3TANAX JOKYMEHT0000poTa
3HaThb:

- METO/Ibl pErlaMEeHTalllH JIETIONPON3BOICTBEHHBIX ITPOIIECCOB;
- IPUHIUIBI U METOJIBI YIIOPSI0YSHHUSI COCTaBa IOKYMEHTOB U MH()OPMALIMOHHBIX ITOKa3aTeneld OpraHu3alimy;
- MMpaBUJIa OPraHU3alUHU AEJIONPOU3BOICTBEHHBIX MPOIECCOB B OPTaHU3AINY;
- TIOPSAZIOK W CoJIep KaHue MpOoIeAyp Mo paboTe ¢ JTOKYMEHTaMH OpraHu3anuu (00paOOTKH, PETHCTPAIluM, MCIIOMHEHUS, KOHTPOIIS,
TEKYIIETO U apXUBHOTO XpaHEHHS JOKYMEHTOB).
YMmers:

- IPOBOIUTH YHUGHKAIIIO ()OPM TOKYMEHTOB, IPUMEHSIEMBIX B YIIPABICHIECKOH AeATEIbHOCTH OpraHU3AIlHH;
- OCYHIECTBIATH MpPOIEAYpPhl MO padoTe C JOKyMEHTaMH OpraHu3auud (0OpabOTKH, pErucTpaivi, HCIOMHEHHS, KOHTPOJI,
TCKyIlICFO u apXI/IBHOFO XpaHeHI/Iﬂ I[OKyMeHTOB).

Baanernb:

- TCXHOJIOTUAMH pa60TBI C TOKYMCHTaMH1 U HH(l)OpMaHHeﬁ, B TOM YHUCJIC OTPAHUYCHHOIO JOCTYyIa.

ITIK-6: Cnocoden aHATH3UPOBAThL CUTYALMIO HA PhIHKE HH()OPMAIMOHHBIX MPOAYKTOB U YCJIYT, JaBATh IKCHEPTHYIO OLIEHKY
COBpPeMEHHBIM CHCTeMaM 3J1eKTPOHHOT0 JOKYMeHT0000p0Ta, BHEAPSATH H BECTH CHCTEMBI IOKYMEHTAIIHMOHHOTO
of0ecreyeHus! ynpaBJjeHHs] B OPraHU3alHH HA 6a3e HOBEHINNX TeXHOIOTHit

3HaTh:

- 3aKOHOJATCNIbHBIC W HOPMATUBHO-TIPaBOBbIC akThl P® B chepe UHOOPMAIMOHHBIX TEXHOIOTHI, HCHONB3yEMbIX B
JIOKyMEHTAIIMOHHOMY 00€CIICUCHUH yTIPaBIICHIS;
- I[eﬁCTByIOLHHe Me)KI[yHapo,Z[HLIe 1 HATUOHAJIBHBIC CTaHI[apTI)I B o6nacm praBJIeHI/ISI ﬂOKyMeHTaHHeﬁ;
- npaBI/ma OpI‘ aHU3aluu I[GJ'IOHpOI/BBOHCTBGHHLIX HpOHeCCOB;
- METOJIbI HCCIICIOBAHNS, aHAIN3a, POSKTUPOBAHKS U PA3BUTHsI CUCTEMbI JOKYMEHTAITMOHHOTO OOCCTICYCHHUS YITPABICHHUS;
- pLIHOK l'[pOl"paMMHBIX HpOJIyKTOB 110 aBTOMAaTHU3alln I[OKyMeHT AIITUOHHOI'O O6€CHCHCHI/I$[ praBJ’[eHI/ISI;
- (yHKUMOHAIEHBIE OCOOCHHOCTH  pas3iMYHBIX CHCTEM JIIEKTPOHHOTO  JOKYMEHTOOOOpOTa, HCIONB3YeMBbIX B  cdepe
JIOKyMEHTALlMOHHOTO 00eCTeueH sl yIpaBIeHUsl.
YMmerh:
- MPOBOJIUTH aHAJIU3 U OLEHKY BO3MOXKHOCTEH CHCTEM 3JIEKTPOHHOIO JOKYyMEHTO000pOTa, pa3paOOTaHHbIX JJIsl OpraHU3aIuii;

- BHEJIPATH U BECTH CHCTEMY JICKTPOHHOTO JIOKYMEHTO000POTa OpraHU3aIiN
- MPOBOJIUTH aHAN3 JCHCTBYIOUICH CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.



Baanernb:

- HaBBIKAMH PabOTHI B CUCTEME IEKTPOHHOTO JOKyMEHT0000poTa

IK-7: CniocodeH ocylIecTBISTh OPraHH3aUOHHOE, TOKYMEHTAIIMOHHOE H HH(OPMAIHOHHOE o0ecTeYeHne AesiTeTbHOCTH
PYKOBOIHTEJISI OPraHN3AIHH

3HaTh:

- crneuu(uKy OCHOBHOW JEATENbHOCTH OpraHM3alliM, YIPaBIEHUYECKYIO CTPYKTYpY OpraHU3alliM, PYKOBOJICTBO OpraHH3allWH,
KpyT UX HOJHOMOYHMH U OTPaHMYCHHS 30H MX OTBETCTBEHHOCTH;
- GYHKIMH CAaMOMEHEDKMEHTA,;
- IpaBUJIa BEJICHUS JACJIOBOTO OOLIEHMS U JIEJIOBOrO STHKETA,;
- IpaBWJIa COCTAaBIECHHS M OPOPMIICHHUS YIIPABICHYECKUX JOKYMEHTOB;
- ONTHUMANbHbBIE CIOCOOBI MH()OPMHUPOBaHHS MAPTHEPOB, KIMEHTOB, MOCETUTENEH, PYKOBOACTBO U COTPYAHHKOB O IUIAHUPYEMBIX
MEpPOIPUSITHSIX;
- ycioBus, obecrieurnBaroiine 3peKTHBHY0 paboTy pyKOBOIHUTEIIS;
- IpaBWJIa 3aIUTH KOH(QHUACHINATIBHOH U CIIy>keOHOI HH(OopManum;
- TOPSIIOK OpraHu3alMy MH(MOPMAIMOHHOE B3aWMOICHCTBHE PYKOBOIHUTENSI C PaOOTHHKAMH, CTPYKTYPHBIMH MOIpa3JelCHUSIMH U
JPYTMMH OpraHH3alusIMy;
- IpaBMJIa MOJrOTOBKH MH(OPMALIOHHO-aHAIUTHIECKUX MaTEePHaIOB;
- TpeboBaHmA oxpansl Tpyna.  IIK-7.1. 3Hats:
- creun(uKy OCHOBHOW [ESTEIbHOCTH OpraHM3alliM, YIPaBICHUECKYIO CTPYKTYPY OpraHM3allii, PYKOBOJICTBO OpraHH3allvH,
KpYT UX HOJTHOMOYHMH U OrpaHMYEHHs 30H UX OTBETCTBEHHOCTH;
- ()YHKIMM CAMOMEHEIDKMEHTA,;
- IIpaBHJIA BEJICHHS JIEIOBOrO OOIIEHHUS U AEJIOBOTrO ITHKETA,
- IpaBMJIa COCTABJIEHUS M OhOPMIICHHUS YIIPABICHYECKUX JOKYMEHTOB;
- ONTHUMAaJbHbIE CIIOCOOBI MH(OPMHUPOBAHMS MAPTHEPOB, KIMEHTOB, MOCETUTENCH, PYKOBOACTBO M COTPYAHHKOB O IUIAHUPYEMbIX
MEPOIPHUSITHSIX;
- ycioBus, obecneunBaromue dpdexTuBHy0 paboTy pyKOBOJHUTEIS;
- IpaBWJIa 3aIUThl KOH(QHUACHINATIBHON 1 CIIy>kKeOHOH HH(pOopManuy;
- TOPSIOK OpraHU3alMy MH(OPMAIMOHHOE B3aMMOJCHCTBHE PYKOBOIUTENS C pabOTHHKAaMHM, CTPYKTYPHBIMH HOIpa3/CNCHUIMH U
JPYTHUMH OpraHHu3alusIMU;
- IpaBMJIa MOArOTOBKU MH()OPMALMOHHO-aHAIUTHIECKUX MAaTEePUaJIOB;
- TpeOOBaHMs OXPaHbI TPYAA.
Ymern:

- IUTAHUPOBATh padouee BpeMs pyKOBOIUTEIIS;
- IUTAHUPOBATH pabouee BpeMsl CeKpeTaps;
- OPraHU30BBIBATh Tele(OHHbIE IIEPETOBOPEI;
- OpPraHU30BBIBaTh PA0OTY C MOCETUTEISIMH B IIPUEMHON PYyKOBOIUTES,;
- [IoAroraBJInBaTh, HpOBOJII/ITL nu O6CJ‘[y)KI/IBaTB KOH(i)epeHTHLIe MepOl‘lpI/IﬂTHﬂ;
- OPTraHU30BBIBATh M NOAEPKUBATH (DYHKITHOHAIEHOE pabodee MPOCTPAHCTBO B IPUEMHON 1 KaOMHETE PyKOBOJHUTEIIS;
- OPraHU30BBLIBATh I/IHcpopMaLu/IOHﬂoe B3aUMOZEHCTBUE PYKOBOAUTENS C MOAPA3ACIECHUAMH U TOJDKHOCTHBIMU JIMLAMU;
- OPraHU30BBIBATH HH()OPMALMOHHOE B3aUMOJICHCTBUE PYKOBOIUTENS C OPraHU3aIIUSIMH;
- aHaJ'II/ISI/IpOBaTL I/IH(i)OpMaHI/IIO U IIOATOTABJIMBATH I/IH(I)OpMaHI/IOHHO-aHaHI/ITI/I‘IeCKI/IC MaTepI/IaJIBI.
Baanernb:

- HABBIKOM OPTaHU3allHOHHOT0, TOKYMEHTAMOHHOI'O 1 I/IH(l)OpMaI_II/IOHHOI‘O obecreueHust ACATCIBHOCTU OpraHnu3anum,

- HaBBIKOM OPTaHU3AIMOHHOIO, JOKYMEHTAalMOHHOTO M HH(MOPMAIMOHHOTO OOCCIeueHHs MAEATEIbHOCTH PyKOBOTHUTEINS
OpraHu3aluy.
3. COJEP)KAHUE
HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/ell\g;:;p Yacos Komnerenuun Jlutepatypa
IloaroroBka K BBINYCKHOH KBaJIM(HKALUMOHHOH padore
/Pazmen/
Tema 1. IloxroroBka K BBIMYCKHOH KBaTH()HUKAIMOHHON 3
pabote
IMToxroToBKa K BEITYCKHOH KBanmudukanuoHHOH padore /Cp/ OIIK-1 OIK-2 OIK- | j11 1 J711.2 J11.3 JI1 4
186 | 3 OUK-4 OIK-STIK- | 51y 5512 1 712.2 J12.3
1 IK-2 TIK-3 TIK-4 2.4
IK-5 TIK-6 TIK-7
IMToaroToBka K BBITYCKHOW KBAJU(pHKAIMOHHON padote /1/ OIIK-1 OIK-2 OIK- | j11 1 J711.2 J11.3 JI1 4
30 | 3 OUK-4OMK-SIIK- | g1y 57121 J12.2 J12.3
1 IK-2 TIK-3 TIK-4 2.4
IK-5 TIK-6 TIK-7




4. POHJ] OLIEHOYHBIX CPEJICTB

4.1. KoHTpO/sbHBIE BONPOCHI U 321aHUS

BrimyckHas kBanupukanuoHHas pabora mo HampasieHuro 46.03.02 JlokyMeHTOBeICHHE W apXHUBOBEICHHE, MPOQHIIO IMOITOTOBKH
«JlokymeHTanmoHHOe 0OecTieueHHE YIIPaBICHUSD) BBITIONHICTCS B BHJIE BBHIITYCKHON KBATM(PUKAIMOHHOM paboThl OakaaBpa.

[TpumepHas TeMaTHKa BBITYCKHBIX KBATH(HUKAIIMOHHBIX PadoT:

L. HopmatuBHO-TIpaBOBOE oOecriedeHne KOHTPONIS 32 HCTIOTHEHHEM JOKyMEHTOB (Ha IpuMepe...).

2. Ponp n 3HaYEHNE KOHTPOIS 32 CIOJHEHNEM JOKYMEHTOB B OpraHHM3alUH (Ha MPUMEpE. .. ).

3. Ananu3 uH(GOPMAIOHHO-JOKYMEHTALIUOHHOTO O00ECHEeUeHUs JeSTEeNbHOCTH PYKOBOIMUTENS OPraHH3allUl U HaNpaBIICHUS
€r0 COBEPLICHCTBOBAHHMs (HA IPUMEPE. .. ).

4. ITpobmeMBbl HCTIONB30BAHUS CHCTEM 3JIEKTPOHHOTO TOKYMEHTOOOOpOTa B OpraHax TOCYAapCTBEHHOH (pernoHaIbHOM,
MYHHLUTAIBHOI) BIAacTH (Ha IpUMepe...).

5. Opranuzanys paboTsl KaJpoBol CiTy>Obl yUpeskaAeHHs (Ha pUMepe KOHKPETHOH OpraHu3aIiin).

6. JIOKyMEHTHpOBaHUE AEATEIBHOCTH KaJPOBON CITy>KOBI M HAIIPABIICHHS €TO COBEPIICHCTBOBAHUS (Ha ITpUMeEpe. ..).

7. OpraHmsanus  JOKyMCHTallUOHHOTO  OOECIEYECHHS  AEATEIBHOCTH  CIy)KObI KagpOB W  HANpaBICHUS €TI0
COBEPIIEHCTBOBAHUSI (Ha MpUMeEpe KOHKPETHON OpraHU3alum).

8. OpraHuzaiys KOMIUIEKTOBAHMSI M OKCIIEPTH3bl LIEHHOCTH JIOKYMEHTOB B TOCYIAapCTBEHHBIX apXUBaX: INpPOOJIEMBI M
MIEPCIEKTHUBEI (Ha IIpUMeEpe. . .).

9. OpraHmzanys KOMIUIEKTOBAHHSI M OKCHEPTH3bl IIEHHOCTH JOKyMEHTOB B MYHHIMIIAIBHOM AapxuBe: MPOOIEeMBl U
MEPCIIEKTUBBI (HA TIPUMEPE. .. ).

10. Opranmzanys padoTHl ¢ 00pameHIsIMU TPaXIaH (Ha IpuMepe KOHKPETHOH OpTraHM3alIlin).

11. Opranuzarys padoThI KaIpoBOi CiryKOBI yIpeXkaeHHs (Ha mpuMepe...).

12. DKcIepTu3a AeSTeIbHOCTH KaJpOBOM CIIy>KOBI (Ha MpUMepe KOHKPETHOW OpraHu3alim).

13. Buenpenne CO/I B opranax MecTHOro caMoynpaBiieHus (Ha nmpumepe...).

14. AHanu3 BeJICHUs JISTIOBOI KOPPECTIOHICHIINK B COBPEMEHHON OpraHH3anuu (Ha mpuMepe...).

15. AHanmu3 JOKyMEeHTO000pOTa OpraHU3allH U €r0 COBEPIICHCTBOBAHUE (HA IpHUMEpe...).

16. OpraHuzanys 1 cojep>kaHue AesSTeIbHOCTH CEKpeTapsi: OT HCTOPHH K COBPEMEHHOCTH.

17. ITpoBeneHue SKCIEPTHU3HI IEHHOCTH JOKYMEHTOB B OpTaHHM3AINH (Ha IpUMeEpe... ).

18. JIOKyMEeHTallMOHHOe 00eCIeYeHNe YIPaBICHUS TOCYAAPCTBCHHBIX (PETHOHAIBHBIX, MYHHIWIAJIBHBIX) OPraHoB (Ha
npuMepe...).

19. AHaM3 opraHu3anuu paboThl CITYKObBI ISTONPON3BOCTBA (Ha TIPUMEpE. . .).

20. BHyTpeHHsIs perylaMeHTaIsl OpraHN3alliy AETONPON3BOJCTBA B MyHHIMITAIBHEIX OpraHaX BJIACTH (Ha IIpUMepe...).

21. AHanu3 OpraHM3alldd  JOKyMEHTAI[MOHHOTO  OO0ECHEYEHHUs YIpaBICHHUS KOMMEPUECKOM OpraHM3alid U €ro
COBEPILEHCTBOBaHUE (Ha MPUMEpEe KOHKPETHON KOMMEPUECKOI OpraHu3alum).

22. AHanm3 OpraHM3alii TOKYMEHTAMOHHOTO OOECIIeYEHHs YIPaBICHHS YUIPESKICHHS / OpraHM3alldd M HAIpPaBICHHS €To
COBEPIICHCTBOBAHUS (HA IIPHMEPE KOHKPETHOTO TOCYJAPCTBCHHOTO YUPEKACHNS / OPraHU3aLnH).

23. AHanu3 JOKyMEHTHPOBAaHHMsSI OCHOBHOW JEATENHOCTH OpraHu3allud M HaNpaBIeHUS €ro COBEPILIEHCTBOBAHHUS (aH
HpHMepe OpraHN3aliH JII000H OpraHU3aIIOHHO-TIPABOBOH ()OPMBI).

24. OpraHu3anys 3alyTs IePCOHATBHBIX TaHHBIX (Ha IpHMepe KOHKPETHOH OpraHHW3aIliH).

25. ABTOMAaTH3aILUsI CUCTEMBI JEIONPOM3BOACTBA (Ha IpUMepe KOHKPETHON OpraHU3aluy).

26. Hcnonb3oBaHue HOBBIX HH(OPMALMOHHBIX TEXHOJNOTMH B  MH(OPMAIMOHHO-IOKYMEHTAIIMOHHOM  00eCIIeueHUH
ynpaBJieHUs (Ha IprIMepe KOHKPETHONW OpraHH3alIlin).

27. JIOKyMEHTaIMOHHOe O0OECIICUeHHE YIIPABICHUCCKOH JEATCNIFHOCTH B YCIOBHAX INPHMEHEHHS aBTOMAaTH3MPOBAHHBIX
TEXHOJIOTHH (Ha IpuMepe KOHKPETHOW OpraHu3alim).

28. Opranmzanuss  MH(GOPMAIMOHHOTO-IOKYMEHTAIIMOHHOTO ~ OOECIICUCHUsI  JAESTENIHOCTH  PYKOBOIMTENS Ha OCHOBE
MPUMEHEHHNS aBTOMATH3HPOBAHHBIX TEXHOJIOTHH (Ha MpUMepe KOHKPETHOH JTOMKHOCTH, YPOBHS YIIPABICHHUS).

29. AHanmu3 COBPEMEHHBIX IPOrPaMMHBIX CPEACTB, UCIOIB3YeMBIX B MpOIECCe CO3MaHMSA M YNPaBICHUS IOKyMEHTaMH (Ha
npuMepe KOHKPETHOM OpraHu3aLum).

30. CoBepIIeHCTBOBAaHHE JTOKYMEHTAIlHOHHOTO W HWH(OPMAIIMOHHOTO OOECICUCHUST YNPABICHUS B YCIOBHAX INPUMECHCHHS
COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOIOTHI (Ha MpUMepe KOHKPETHOH OpraHU3aIliy).

31. CoBepILIEHCTBOBAHUE JOKYMEHTALIMOHHOTO O0ECHeueHHs] YIpaBlIeHHUs C NPUMEHEHHEM HOBBIX HH(OPMALMOHHBIX
TEXHOJIOTUH (Ha MpUMepe KOHKPETHOH OpraHu3anum).

32. OpraHm3aiys JOKyMEHTalHOHHOTO B3aUMOJICHCTBHS C TOCYIapCTBEHHBIMU aBTOMAaTH3NPOBAHHBEIMU CHCTEMaMH

33. OIeKTPOHHBIH JOKYMEHTOOOOPOT KakK 4acTh HH(OPMAIMOHHONW CHCTEMBI OpTaHU3aIHN.

34, ECM cucrembl B opraHu3aiiuu JOKyMEHTOO00pOTa OpTraHU3aIUH.

4.2. Iloka3aTe/iu U KpUTepUHU OLICHUBAHUS KOMIIEeTEeHIU I

ITocne okoHYaHWsI 3AIUTHI BBHIMTYCKHBIX KBaNMH(UKAMOHHBIX pabor ['DK Ha 3akphiToM 3acemaHum 00CYKIAeT Pe3ybTaThl 3aIlUThI
1 OONBIIMHCTBOM T'OJIOCOB BBIHOCHUT PELICHHUE OLICHKY.

OlnleHKa BBIMYCKHOM KBATM(GHUKAIIMOHHONW pabOThl TMPOW3BOAUTCA MO YETHIPEXOAUIbHON IIKalle («OTIUYHO», «XOPOIIOY,
«YIOBIIETBOPUTEILHO», «HEYIOBIECTBOPUTEIHHO») C YYE€TOM IIapaMeTPOB OIECHKH M TpeOOBaHWH K YPOBHIO MpPOQecCHOHATBHOM
MOATOTOBKH BBITYCKHHKA.

KadecTBO BBITyCKHOW pabOThI OIIEHUBAETCS 110 PSIY KPUTEPHEB:

— aKTyaJIbHOCTh U HOBH3HA UCCIICIOBAHUS;

— TeOpeTHYECKasl U MPAKTUIECKasi 3HAUNMOCTh PaOOTHI;

— 000CHOBaHHOCTH TEOPETHUKO-METOANYECKON Oa3bl;



— CTPYKTYpPHPOBAHHOCTb PabOTHI, CTUIIb U JOTHYHOCTH U3JI0KEHUS;

— rIyOuHA aHanu3a;

— COOTBETCTBHE MEXKIY IIEIIMH, 3a1a4aMH, COJCP)KaHUEM U pe3yIbTaTaMH paboTHI;

— 3HaHHE OCHOBHOH Hay9HO-TEOPETUIECKOH U yueOHO-METOAMYECKOH INTEPaTypHI 10 TEME HCCIICIOBaHNS,;

— CTeNeHb CaMOCTOSITEIbHOCTH U TBOpUYECTBa OaKanaBpuara;

— IIpe/ICTaBICHUE PabOThI K 3all[UTE U KAUECTBO 3aIL[HTHI.

IIpu onmpeneneHny OKOHYATENbHOMN OLleHKH 110 3amure BKP, unenamu koMuccuy yuuThIBalOTCA:

— JIOKJa]1 BBIMMYCKHUKa 10 Kaxaomy paszaeny BKP;

— HaJlM4ue KaueCTBEHHO! EeKTPOHHOMN MPEe3eHTAallH, OTPaXKarolleil OCHOBHbIE MOMEHTBI CCIIEI0BAaHUS 1 BBIBOIbI;
— OTBETHI HA BOIPOCHI;

— OT3bIB PYKOBOJUTEJIS.

PesynbraTs! 3amuTsl BKP onpenenstoTcs oneHKaMu «OTIHYHOY, «XOPOIIO», «yA0BIETBOPUTEIBHOY, «HEYIOBIETBOPHTEILHON.

Ornenka "OTIMYHO" BBICTABISETCS 3a BBIMYCKHYIO KBaTH(UKAIHMOHHYIO paboTy, KOTOpas HOCHT HCCIEHOBAaTEIbCKHI XapakTep, B
Hel MpeACTaBIeHO IITyOOKOe OCBEICHHE H30paHHOI TeMbl B TECHON B3aMMOCBA3M C IPAKTHKOH, aBTOP JEMOHCTPHUPYET CBOO
CIIOCOOHOCTh M YMEHHME HCIIONB30BATh TEOPETHUYECKHE 3HAHMS M METOIbl HCCIEAOBaHUS Ha TpakTuke. Pabora wumeer
TIOJIOKATENIFHBIA  OT3BIB Hay4HOro pykoBomutens. [Ipwm 3ammre BKP BEITyckHHK mOKasbIBaeT TIIyOOKOe 3HAHWE BOIPOCOB TEMHI,
CBOOOIHO OIEepHpyeT MAaHHBIMU HCCIENOBAaHHSA, BHOCHT OOOCHOBAaHHBIC NPEUIOKEHHUS, a BO BpeMs JOKJIAfa HCIIOIb3YeT
NpPEe3CHTAllMOHHBIM MaTepual, JEerko OTBe4aeT Ha IIOCTaBICHHBIE BONPOCHL, YOEIUTENbHO JAOKa3blBas C(HOPMHUPOBAHHOCTH
KoMreTeHIuH, npeaycmorpeHHbix GI'OC.

Omenka "xopomo" BBICTaBISETCS 3a BBITYCKHYIO KBAIH(HUKAIIMOHHYI0 paboTy (Marucrepckyro paboTy), KOTopas HOCHUT
UCCIIC/IOBATENbCKUI XapaKTep, MMEET TPaMOTHO H3JIOXKEHHYIO TECOPETHUYECKYIO INIaBy, B HEH HpeJCTaBICHBI JIOCTATOYHO MOAPOOHBIIN
aHaIN3 U OOOCHOBaHHE IPAKTUYECKOH IEATEIBHOCTH, ITOCIIEIOBATEIbHOE HM3I0KEHHE MaTepHana ¢ COOTBETCTBYIOIIMMH BBIBOJAMH,
OIHAKO C HE BIIOJTHE OOOCHOBAHHBIMH IIPEJIOKEHUSAMH (aBTOp HEMOCTATOYHO BIJIAJCET HABBIKAMH HCIIONB30BAHHUSA TEOPETHUECKUX
3HaHWH M METOIOB HCCIEIOBAaHMs. BBINYyCKHUK MOKA3bIBAaCT CBOKO CIIOCOOHOCTh M YMEHHE, ONUpasCh Ha MOJMYYCHHBIE YIITyOJCHHbIE
3HaHUA, yMEHUS M C(HOPMHPOBAHHBIE OOLIEKYJIBTYpHbIE M NpPO(ECCHOHATIbHbIE KOMIICTEHIMH, CaMOCTOSITEIBHO peIaTh Ha
COBPEMEHHOM YPOBHE 3aJaud CBOSH NMpO(ECCHOHAIBHOH AEATENBHOCTH, NMPO(ECCHOHATBHO H3JIaraeT CHEeNUaNbHYyI0 HH(OpMAIHIO,
HAyYHO apryMEHTHpyeT M 3allMINaeT CBOI0 TOYKY 3peHHsA. PaboTa mMeeT MONOXKHUTENbHBIM OT3BIB HAYy4HOro pykoBoauTemns. Ilpum
3amure BKP BBIMYCKHMK IOKa3bIBaeT XOpOIIEe 3HAHWE BOIPOCOB TEMBI, OIEPUPYET JAaHHBIMH HCCICIOBAaHMS, BHOCHUT
HPEUIOKEHUSI TI0 TEME HCCIIEIOBAHUs, BO BpeMs JOKJIaJa HCIOIb3YyeT IPE3CHTAlMOHHBIM MarepHan, 0e3 ocoObIX 3aTpyJHEHUH
OTBEUaeT Ha IIOCTaBJICHHBIC BONPOCH, HO HE HAa BCE W3 HHUX JAeT HCUCPIBIBAIONINE M apryMEHTHPOBAHHBIC OTBETHI, IPH ITOM
JIEMOHCTPUPYET c(hOPMHUPOBAHHOCTH OCHOBHBIX KOMITETeHLIMH, TpeaycMoTpeHHbIXx PI'OC.

OrmeHka "yZOBIETBOPUTEIHHO" BBICTABIACTCSA 3a BBIIYCKHYIO KBaIH(HKAIMOHHYIO pPadOTy, KOTOpas HOCHT HCCIIeOBATEIbCKHH
XapakTep, HMeeT TEOpPEeTHUECKyI0 IJlaBy, OasupyeTcss Ha IPAaKTHYECKOM MaTephane, HO MMeEeT IIOBEePXHOCTHBIM aHamu3 u
HEJIOCTaTOYHO KPUTHUECKHUH pa30op.

B oT3BIBe Hay4yHOro pPYKOBOIMTENS ¥ PEIEH3UH HMEIOTCS 3aMEYaHWs IO COACPKAHUIO PadOTHI M METOAWKe HccienoBaHus. [Ipu
3ammuTe BKP BBIIYCKHHK NpOSBIIICT HEYBEPEHHOCTH, IIOKA3bIBACT cilaboe 3HAHHE BOIPOCOB TEMBI, JOMYCKAaeT CYIIECTBEHHBIC
HeJIOo4eThl, HE BCErJa JaeT MCYEpIBIBAIONINE apryMEHTUPOBAaHHbIE OTBETHl HA 3aJlaHHbIE BOMPOCHI, BBI3BIBACT COMHEHHSA O
c()OPMUPOBAHHOCTH HEKOTOPBIX KOMITETEHIHH, ITpexycMoTpeHHbIx OI'OC.

OmeHka  "HEyJIOBIETBOPHTENHHO"  BBICTABISCTCS 32  BBIIYCKHYIO  KBAIM(UKAIIMOHHYI0  paboTy, KoTOopas HE  HOCHUT
HCCIIC/IOBATENIbCKOTO  XapakTepa, HE HMEeT aHalli3a, HE OTBEYaeT TpPeOOBAHHSAM, W3JIOKEHHBIM B METOIMYECKHX YKa3aHHSX
Kagenpel. B pabore HeT BEIBOIOB MO0 OHM HOCAT IEKIAPATHBHBIM XapakTep. B o0T3bIBe HAaydHOTO PYKOBOIUTENS HMEIOTCS
Cephe3Hble KpUTHYECKHE 3aMedaHus. lIpum 3ammre paOOTHI BBIMYCKHHK 3aTPyIHSETCS OTBEUaTh HA IIOCTABIICHHBIC BOIPOCH! IO €€
TeMe, HEe 3HaeT TEOPHM BOIPOCA, MPH OTBETE JOIYCKAET CYIIECTBEHHbIe OMMOKHM. K 3alure He MOATOTOBIEH IPE3EHTALMOHHBIH
Mmarepuan. Ilpu ompeneneHUM OLEHKM NPUHUMAaeTCs BO BHUMAHHE YPOBCHb TEOPETHYECKOW U IIPAKTHYECKOH ITOATOTOBKU
0akamaBpoB, CaMOCTOSTENHEHOCTh CYXICHHS O IOMYYeHHBIX pPE3ysbTaTaX, KadecTBO O(opMiIeHHS paboTHl W XOX €€ 3alluTH,
c(hOpMHPOBAHHOCTH (MIIH Hec(hOPMUPOBAHHOCTH) OCHOBHBIX KOMIETEHIIUH, TpeaycMoTpeHHbIx OT'OC.

5. METOJUYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIUXCA

6. YYHEBHO-METOUYECKOE U UH®OPMAILIMOHHOE OBECIIEYUEHUE
6.1. Pexomenayemasi juteparypa

6.1.1. OcHoBHas JUTepaTypa

ABTOpBI, COCTABUTEIH 3arnaBue W3narenbCcTBO, rof, KOJI-BO
J1.1 | Apacnanosa B. A. JlokyMeHTalmoHHOe o0ecreueHne yIpaBieHus: yaeOHo- Cypryt: CypI'TlY, 2019. - 239
MpaKTHYEeCKOe MOCOOUE B cxeMax, TabiauIax, odpasnax c.

https://e.lanbook.com/book/151937

J1.2 Jenonpon3BoICTBO U JOKYMEHTOOOOPOT: PAKTUKYM noc. KapaBaeBo: KI'CXA,
https://e.lanbook.com/book/171710 2020. - 44 c.




ABTOpBI, COCTABUTETH

3arnaBue

W3naTennbcTBO, roj, KOia-BO

JI1.3 | ®abpuunos A. T, KonounenmmaasHOe TETOIPOM3BOACTBO U 3AINIIICHHBIN Mocksa: Jloroc, 2011. - 452 c.
Hémymxus A. C.,, JMEKTPOHHBII JOKYMEHTOO0OPOT: YIeOHUK
Konpaparmiosa T. B., https://biblioclub.ru/index.php?page=book&id=84996
Kynsies H. H.
JI1.4 | Kysuenos U. H. JleNonpon3Bo/ICTBO: YuebHOE Toco0He Mockga: Jlamkos u K°, 2020.
https://biblioclub.ru/index.php?page=book&id=572967 - 406 c.
JIL5 | Tenbuapos A. ]I, ApxuBoBesieHHe: yaeOHOe mocobue Mockga: Jlamkos u K°, 2018.
https://biblioclub.ru/index.php?page=book&id=573440 - 184 c.
6.1.2. JlonosiHUTeIbHAS JTUTEPATYypa
ABTOpBI, COCTaBUTEIHN 3arnaBue W3znmarenscTBO, TOI, KOJI-BO
J2.1 | Ycanopa O.T., JIOKyMeHTOBeIeHUE U apXUBOBEJIEHHE: CIOBAPb Cankr-IletepOypr: [Tmanera
Jlymauxosa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.
JI2.2 | TIpoxopos A. H. Pabora B coBpeMeHHOM o¢uce: Kype JEKITHi Mocksa: HarmonanbsHbII
https://biblioclub.ru/index.php?page=book&id=428816 OTKpBITHIH YHHUBEPCUTET
«UHTYUT», 2016. - 392 c.
JI2.3 | Cononkwii O. T HHpopMamoHHbIC TEXHOIOTHU B YIPABJICHUH: YIeOHO- Mocksa, bepnun: {upext-
METOAUYECKOE ITOCOOHE Menmna, 2020. - 129 c.
https://biblioclub.ru/index.php?page=book&id=574680
JI2.4 | HapymreBnu A. T, JokymeHToBeneHue. JJokyMeHTHas JIMHTBUCTHKA: TECTHI: Taraupor: Taranporckuii

Mupropozckas B. B.

MIPaKTHKyM
https://biblioclub.ru/index.php?page=book&id=615012

MHCTUTYT UMeHu A. I1.
Yexosa, 2014. - 72 c.

6.3.1 Ilepevyens NporpaMMHOro odecrneveHust

6.3.2 TlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE

8. OCOBEHHOCTHU NNPOXOXKXJIEHUSA I'NA HHBAJIMJAMH U JIMTAMU C OT'PAHNYEHHBIMUA

BO3MOXKHOCTAMMU 310POBBS (OB3)




