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1. AEJIb TOCYJAPCTBEHHOTI O DK3AMEHA

YcTaHOBIEHHE  ypPOBHS  TEOPETHYECKOM M IPAaKTHYEeCKOM  IOATOTOBIEHHOCTH  BBIMYCKHHKA K  BBIOJHEHUIO
npodecCHOHANBHBIX 3a/1a4 U COOTBETCTBHSA €0 MOATOTOBKU TPEeOOBaHHUAM 00pa30BaTEIbHOTO CTaHAApTa BBHICILIETO 00Pa30BaHMUS.

2. KOMIIETEHIIUA OBYYAROIIETI'OCS, COOPMUPOBAHHBIE B PE3YJIbBTATE OBYUEHUA

YK-1: Cnocoben OCYyIIEeCTBJIATH MOUCK, Kpl/ITI/l‘leCKI/lﬁ AHAJIM3 U CHUHTE3 HHq)OpMaHI/IH, NPUMECHATH CHCTEMHBII MOAXO0 AJIA
peHIeHUuA MOCTABJCHHBIX 3a1a4

3HaTh:

- OCHOBBI CHCTEMHOTO MOIX0/1a, METO/IOB MOWCKA, aHAJIM3a U CHHTe3a HH(OpPMAIIUU, OCHOBHBIC BUIBI HCTOYHUKOB HH()OPMAIIHH;
- OCHOBHBIE TEOPETHKO-METOIO0JIOTHISCKHE TIONOKEHUS (Priocoduu, COIMOIOTHHU, KyJIbTYPOJIOTH, SKOHOMHUKH;
- 0COOEGHHOCTH METOJOJIOTHM KOHIIENTYaJbHBIX MOJXOJO0B K MOHMMAHHIO IPUPOIEl MH(OpMAIMM KaKk HAYIHOH M (MIOCO(CKOH
KaTeropHu;
- OCHOBHBIE METOJIbI HAYYHOTO MCCIICIOBAHUS.
Ymers:

- OCYIIECTBIIATH MONCK, aHAIIN3, CHHTE3 MH()OPMAIINH JJIs PEIIeHHS IIOCTAaBICHHBIX SKOHOMUYECKUX 3a/1a4 B c(epe KyIbTypH;
- WCTIONB30BaTh (HIOCO(MCKUII IMOHATHHHO- KaTErOPHANBHBIN ammapaT, OCHOBHBIC (HUIOCO(CKHE NPHUHIMIBI B XOAE aHAIN3a U
OIIEHKH COLIMANBHBIX MPOOJIEM U MPOLIECCOB, TEHACHLUH, (JaKTOB, SIBICHUM;
- aHAJM3UPOBATh MUPOBO33PEHUYECKIE, COLIMAIBHO U INYHOCTHO3HAYUMEIC (QIII0CO(CKUE TPOOIEeMEI;
- ¢opMupoBaTh W AapTyMEHTHPOBAaHHO OTCTaWBaTh COOCTBEHHYIO IIO3WIMIO IO PAa3IUYHBIM COLIMAIBHBIM W  (HIOCOPCKAM
npobiemanm;
- 00OCHOBBIBaTh M aJIeKBAaTHO OLICHUBATh COBPEMEHHBIE SIBIECHHUS W MpPOLECcChl B OOIIECTBEHHOM >KU3HUM HAa OCHOBE CHCTEMHOTIO
IOIX0/1a;
- CaMOCTOATEIHHO AHAIU3MPOBATh OOIMICHAyYHBIC TCHICHIMHM W HANpPABICHUS PAa3BUTHSA COLMOTYMAaHHTapHBIX HAayK B YCIOBHAX
“H(OPMALIMOHHOTO O0IECTBA;
- CaMOCTOSTENbHO aHAJINU3UPOBAaTh KyJbTYPOJIOTHUECKYIO, E€CTECTBEHHOHAYyYHYI0, HCTOPUYECKYIO, IICHUXOJOr0-IEAarorn4eckyro
nHpOpMALHIO;
- OIIPEJIETATh [IEHHOCTHBIC CBOMCTBA Pa3IMYHBIX BHOB HCTOYHUKOB HH(OOPMALIUH;
- OLICHHMBATh U IIPOTHO3MPOBATH MOCIEICTBHS CBOCH HAyYHOH M MPO(ECCHOHAIBHOI e TeIbHOCTH;
- COIIOCTABIATH pa3IMYHBIE TOYKA 3PEHUs Ha MHOrooOpasme SBICHHH W COOBITHH, apryMEHTHPOBAaHHO OOOCHOBBIBaTH CBOE
MHEHHE.

Baanernb:

- HaBBIKAMH CUCTEMHOTO IPIMEHEHHSI METO/IOB MOKCKA, COOpa, aHaIM3a U CUHTe3a HHPOPMALIUHY;

- HAaBBIKAMH BHYTPCHHEH M BHEIIHEH KPUTHKU PAa3JIMYHBIX BUAOB HCTOUYHHKOB HH()OPMAIUH;

- CHOCOOHOCTBIO aHAJM3MPOBATH M CHHTE3MPOBaTh WHPOPMANHNIO, CBI3aHHYIO C TPOOJIEMaMH COBPEMEHHOTO OOIIECTBa, a TakKe
MIPUPOJION B TEXHOJOTUSIMHU (POPMUPOBAHNUST OCHOB JIMYHOCTHOTO MHUPOBO33PEHUS;

- METOJ0JIOTUEHN U METOIMKOM MPOBEACHUS COILIMOJIOTHUECKOTO UCCIIEIOBAHNUS;

- METOJIOJIOTHEH M METOJMKON M3yUeHHsI HanOoJIee 3HAYMMBIX (DaKTOB, SIBJICHUM, IPOIIECCOB B COLOTYMaHUTAPHOH cdepe.

YK-2: Cnoco0eH onpeeasTh KPYr 3a1a4 B paMKaX 0CTABJICHHON LieJIM U BbIOMPaTh ONTHMAJIbHBIE CIIOCO0bI MX pellleHNns,
HCXOAS U3 1elCTBYIOIUX NMPABOBBIX HOPM, HMEIOIIMXCSl PECYPCOB H OTPAHHYEHHUIH

3HaTh:

- HaBBIKAMH [IOMCKA, aHaNM3a, TOJNKOBAHUS U TIPUMEHEHHS IIPAaBOBBIX HOPM B cdepe TOKyMEHTallMOHHOTO OO0eCHeueHUs]
YIIpaBJICHUS U apXUBHOIO A€a;
- HaBBIKAMH TPUMEHEHUS HOPMATHBHO-TIPABOBBIX aKTOB M METOJMYECKAX JOKYMEHTOB JJISl PEHICHHSA 3aaad MpodecCHOHATbHOM
JETaTbHOCTH B Cpepe TOKyMEHTAIIMOHHOTO 00ECIICYeHUS YIIPABICHHUS B apXUBHOTO JieTia.

YMmers:

- CaMOCTOSITENIFHO OPHEHTHPOBATHCS B COCTaBe 3aKkoHonaTenbcTBa PP, B TOM 4YHCIEe C WCIOIB30BAHUEM CEPBHCHBIX
BO3MOXHOCTEW COOTBETCTBYIOUIMX MH()OPMALMOHHBIX (CIPAaBOYHBIX MPABOBBIX) CUCTEM;
- aHAJIM3UPOBATh U 0000MATh HHGOPMALIUIO O TPUOPUTETHBIX HATIPABJICHUSIX PA3BUTHS STHOKYJIBTYPHOU CEpHI.

Baanern:

- OCHOBHBIMH IIOHATHAMHU OOIIEH TEOpHH TOCyIapcTBa W INPaBa, a TAKKEe POCCHUICKOrO KOHCTHUTYIIMOHHOTO, aJMHHUCTPAaTHBHOTO,
TPaXXIAHCKOTO, TPYAOBOTO IIpaBa.

YK-3: CriocoGeH ocyliecTBIATH COMUAIbHOE B3aMMO/IeliCTBIE H PeaIn30BBIBATH CBOIO POJIb B KOMAaH/Ie
3HaThb:

- OCO6CHHOCTI/I, HpaBI/IJ'[a u HpI/IeMLI COoIMaJIbHOT'O B3aHMOHCﬁCTBHﬂ B KOMaH/JIC,
- OCOGeHHOCTI/I OBCACHUS BBIACICHHBIX I‘pyHl'[ J'IIO)IGI\/'I, C KOTOpI)IMI/I OCyIlIeCTBJ'ISIeT BBaHMOHGﬁCTBHe, y‘-II/ITBIBaTI) nux B CBOGfI
JACATCIIBHOCTH,
- OCHOBHBIE TEOPUH MOTHBAIIHH, JINACPCTBA; CTHIIH JHISPCTBA K BO3MOKHOCTH MX MPUMEHEHHS B PA3THYHBIX CUTYAIHSX.
Ymers:
- OpraHU30BaTh COOCTBEHHOE COIMATIHHOE B3aUMOJICHCTBHE B KOMaH/IC;
- OHpe}IeHHTL CBOKO pOHb B KOMaHJIC,
- le/IHI/IMaTb paunonanbﬂme peLueHym nu O6OCHOBbIBaTb ux,;



- IJITAHUPOBATh MOCJIEI0BATEIbHOCTD 1IAr0B JJIs JOCTH)KEHHUS 3aJaHHOTO pe3yjbTara.
Baagernb:

- HaBBIKAMH OpraHU3alru paboThl B KOMaHAE AJISl TOCTHIKEHUS OOLIUX IIeTiel;
- HaBBIKAMH apIyMEHTHPOBAHHOTO U3JI0KEHHS COOCTBCHHOM TOYKH 3PEHUS, BEJICHUS JUCKYCCHH U TTOJIEMHKH.

YK-4: Crioco0eH ocylecTB/IATH Je10BYH0 KOMMYHHKALIMIO B YCTHOH M NMCbMEHHOM (pOpMax Ha rocylapCTBEHHOM SI3bIKe
Poccuiickoii @enepannu 1 HHOCTPaHHOM(BIX) A3bIKe(aX)

3HaTh:

- OCHOBBI JICTIOBOH KOMMYHHKAIIMH, OCOOEGHHOCTH €€ OCYIISCTBICHHS B YCTHOM M NHCBMCHHOH (opMax HAa pPYycCKOM U
MHOCTPaHHOM(BIX) SI3BIKE(aX);
- OCHOBHBIE THIIBI HOPM COBPEMEHHOIO PYCCKOTO JIUTEPaTypHOTO S3bIKa; OCOOCHHOCTH COBPEMEHHBIX KOMMYHHMKATHBHO-
IIParMaTHYECKUX TIPABIII M STHKH PEIEBOTO OOIICHHUS;
- IpaBHJIa AEJI0BOTO ATUKETa U MPUEMBI COBEPIIEHCTBOBAHNS TOJIOCOPEUEBON TEXHUKH;
- OCHOBHBIC MEXaHHM3MBI U METO/IbI (POPMHUPOBAHHS UMUK JICJIOBOTO YEJIOBEKA,;
- WHOCTpaHHBIH(BIC) S3BIK(M) Ha YpOBHE, HEOOXOAMMOM JUIA MOIydYeHHs HWHGOpManuu Hpo(ecCHOHATBFHOTO COJCPIKaHUSA M3
3apyOe)KHBIX HICTOYHUKOB,
- OCHOBHbIE MOHATHS KyJbTYPhl pe4YM, HOPMATHBHbIE, KOMMYHHUKATHBHbBIE, DTHYECKHE AaCIEKThl YCTHOW M IHCBMEHHOH pedH,
(YHKIMOHATIBHBIE CTIII COBPEMEHHOT'O PYCCKOTO SI3bIKa, OCHOBBI OPaTOPCKOTO MCKYCCTBA M OCOOCHHOCTH apryMEHTAIUN.

Ymern:

- OCYILECTBIISTH JICNIOBbIE KOMMYHHUKALIMH, B yCTHON M MIMCEMEHHON (pOpMax Ha PyCCKOM M MHOCTPAHHOM(BIX) SI3bIKE(ax);
- OIICHUBATH CTENCHB 3()(PEKTUBHOCTH OOIICHMS, ONpeNesIsis IPHIMHB KOMMYHHKATUBHBIX yJad M HEyJad; BBLBIATH M yCTPAHSATH
COOCTBEHHBIE PEUYEBBIE OIINOKH;
- CTPOHTH BBICTYIUICHHE B COOTBETCTBHM C 3aMBICIOM PEYH, CBOOOIHO JiepiKaThCs ITEpel ayJUTOPUEH, OCYIIECTBISATH 0OpaTHYIO
CBSI3b C HEIO;
- QHATM3MUPOBATH LIEJIU U 33/1a9H MIPOIIeCca OOLICHNUS B Pa3INYHBIX CUTYAIHIX MPO(eCCHOHANBHO KHU3HHY;
- CaMOCTOSTEIbHO HAXOANUTh, AHAJM3UPOBATh, CHHTE3UPOBATh HH(OPMALIUIO, CBA3aHHYIO C H3y4EHHEM MHOCTPAHHOTO 5I3bIKa(OB);
- OPUEHTHPOBATHCS B PA3INYHBIX PEUEBBIX CHUTYAIMsAX; BECTH OCHOBHBIC THIIBI JUANOra, cOOIIOas HOPMBI PEUYEBOTO 3THKETA,
HCTIONB3Ysl OCHOBHBIE CTPATEeTHH; HCIIONIB30BaTh 3HAHME S3BIKOBBIX HOPM, 3HAHUS O KOMMYHHKATHBHBIX KadyeCTBaX pedd B
MEKJINYHOCTHOM OOLIEHUH U TPO(PECCHOHANBHOMN JEeSITENbHOCTH.

Baagern:

- HaBBIKAMH JIEJIOBOM KOMMYHUKALIUU B YCTHOM M MUCBMEHHOM (hopMax Ha PyCCKOM M MHOCTPaHHOM(BIX) SI3bIKe(ax);

- C1I0c00aMHM YCTAHOBJIEHHSI KOHTAKTOB H IO/IEPKaHNS B3AaUMOAEHCTBHS B YCIOBHSX HOJIHKYIBTYPHOH Cpebl;

- THOCTPAHHBIM(MH) S3BIKOM(aMH) T pearn3aniy IpodecCHOHANBHON OeATeTFHOCTH U B CHTYalHsIX MIOBCEAHEBHOTO OOIICHS;

- MHOCTPAHHBIM(MHM) A3bIKOM(MH) IS HPAKTHUECKOTO OCYIIECTBICHHS JAENOBOM KOMMYHHUKALIMM B YCTHOM M HHCHBMEHHOI
(hopmax;

- HaBBIKAMH KOMMYHHUKAIlIH B Tpo(ecCHOHATBHOW 00JacTH, METOJaMH COBEPIICHCTBOBAHWS HABBIKOB T'PAMOTHOTO IIHCBMa M
TOBOPEHHUS.

YK-5: Cnioco6eH BoCIPHHUMATD MEKKYJIbTYPHOE Pa3H000pa3ne 001ecTBAa B COIMATbHO-HCTOPHIECKOM, Y THIECKOM H
¢dusocopckom KOHTEKCTAX

3HaTh:

- OCHOBBI M NPHHIMIBI MEXKKYJbTYPHOTO B3aMMOJCHCTBUS B 3aBUCUMOCTH OT COLMAJIbHO-HCTOPHYECKOTO, STHYECKOrO0 U
(bII0co(hCKOTO KOHTEKCTa Pa3BUTHS OOIIECTRA;
- MH0r006pa31/1e KyJIbTYyp U HI/IBI/IJIH3aLII/Iﬁ B UX BBaHMOHGﬁCTBHH, OCHOBHBIC TOHATUA UCTOPUU, KYJIbTYPOJIOIrnH, 3aKOHOMEPHOCTHU
1 3Talbl pa3BUTHs JyXOBHOM U MaTE€pHAJIbBHOM KyJIbTYPbl HAPOJIOB MHPa, OCHOBHbIE TIOJXOAbI K U3YUEHUIO KYJIbTYPHBIX SBJICHUI;
- pOJb HAyKM B Pa3BUTUM LIMBHIM3ALWH, B3aUMOJCHCTBHE HAYKH M TEXHUKH W CBSI3aHHBIE C HUMU COBPEMEHHBIC COLMAIIbHBIC U
9THYECKHE MPOOIEME];
- CHCHI/I(bI/IKy HUCTOPUYCCKUX COLIUOKYJIBbTYPHBIX SIBICHUI U TIPONECCOB (OCHOBLI CUCTCMHOIO nmoaxonaa, InorucCka, aHajiu3a U CHUHTC3a
nH(OpPMaLUK, OCHOBHBIE BU/Ibl HICTOYHUKOB MH(OPMALIUHN).

Ymern:

- OTIPENIEISTh U MPUMEHATH CITOCOOBI MEXKYJIBTYPHOTO B3aUMOCHUCTBHS B PA3JTUUHBIX COIIMOKYJIBTYPHBIX CUTYAIIHSX;
- HpI/IMeHSITI) Hay‘IHyIO TepMI/IHOHOI‘I/IIO U OCHOBHBIC Hay‘IHI)Ie KaTCI‘OpI/II/I FyMaHI/ITapHOFO 3HAHMU,
- HaXOJWUThb, aHaJ'II/I3I/Ip0BaTI>, CI/IHTe3I/IpOBaTI> I/IH(i)OpMaI_II/IIO; HpI/IMeHHTL CHCTCMHBIﬁ Ioaxona B COOTBETCTBUU C IIOCTABJICHHBIMHU
3aJa4aMH.

Baanernb:
- HaBBIKAMH MIPUMEHEHHS CITIOCOO0B MEXKYJILTYPHOTO B3aUMOJICHCTBHUS B PA3IMYHBIX COIIMOKYIBTYPHBIX CUTYAIIHSIX;
- HaBBIKAMHU CaMOCTOSTCIIBHOI'O aHaJIn3a MW OLCHKU I/ICTOpI/I‘IE:CKI/IX SIBJ'IGHI/Iﬁ U BKJIaJda I/ICTOpI/I‘IeCKI/IX IIeﬂTeHefI B paBBI/ITI/IC
[UBWIN3AIAY,
- HaBBIKAMHM KPHUTHYECKOTO MBIIUICHHS, HaBBIKAMUA pPabOTHI ¢ WH(POPMAIIMEH, HaBBIKAMH IPAKTHYECKOTO PEIIeHHs MOCTABICHHBIX
3a/1a4 ¢ MPUMEHEHHUEM COOTBETCTBYIOIIETO TEOPETHUECKOTO 3HAHUSI.

YK-6: Cnocoden YpaBJjdaTh CBOUM BPEMEHEM, BLICTPAUBATH U P€AIU30BLIBATh TPACKTOPUIO CAMOPA3BUTHUS HA OCHOBE
NPpUHLIMIIOB OﬁpaSOBaHl/lﬂ B TeueHHe BCeil JKU3HU

3HaTh:

- CYIIHOCTH JIMYHOCTU W HHAUBUAYAJIBbHOCTH, CTPYKTYPY JUYHOCTU U ABUXKYMIME CHJIBI €€ pPa3BUTUA, OCHOBBI U IIpaBUjia



30POBOTO 00pa3a KU3HU.
Ymern:

- BBICTpaMBaTh WHAWBUAYAIbHYIO 00pa30BaTENbHYIO TPACKTOPHIO Pa3BUTHS, aHAIM3UPOBATh (P(PEKTUBHOCTH, IIAHUPOBATH CBOIO
po¢heCCHOHATBHO-00Pa30BaTEILHYIO ACSTEIbHOCTD;
- KpI/ITI/I‘-IeCKI/I OLICHUBAThH 3(1)(1)GI(TI/IBHOCTL HCITIOJIB30BAHUS BpeMeHI/I u I[pyI'I/IX pecypcos l'[pI/I peﬂleHI/II/I IIOCTABJICHHBIX 3aJa4, a
TAKKEC OTHOCHUTCIBHO nonyquHoro pe3ym>TaTa;
- TPHUMEHITh Pa3HOOOpasHbBIE CIOCOOBI, MPUEMBI TEXHHKA CaMOOOpa30BaHHS M CaMOBOCIUTAHHS Ha OCHOBE MPHUHIIMIIOB
00pa30BaHsI B TCUCHHUE BCCH HKU3HH.

Baanernb:

- HaBBIKAMH B(b(l)CI(TI/IBHOFO HeJICrojaranys, mMpueéMaMu OpraHu3alin COOCTBEHHOM IT03HABATEILHOM JCATCIIBHOCTU,
- IpueMaMu CaMOPETyYJIANUN, PETYJIAINA MMOBCACHUA B CJIOKHBIX, CTPECCOBBIX CUTYallUAX.

YK-7: Cnioco6eH noaaepKuBaTh A0JKHBIH YPOBEeHb (PU3NUeCKOii MOATrOTOBJIEHHOCTH /1JIsl o0ecnedeHHus MOJTHOLEHH O
COLMATBbHOI M MPodecCUOHAIBLHOM AeATeJLHOCTH

3HaTh:

- OCHOBBI M TIPaBHJIa 3I0POBOTO 00pa3a KU3HH;
- 3HavyeHue (U3NYecKor KyJIbTYphl W CHOpTa B (DOPMHUPOBAHWUHM OOIICH KyJBTYpHI JTHYHOCTH, MPUOOIICHHNA K OOLICUSIIOBEUSCKUM
LEHHOCTSIM M 3JI0pOBOMY 00pa3y KH3HH, YKPEIUICHHH 3HOpOBbs YENOBEKa, NPOQHUIAKTHKS BPETHBIX IPHBBUEK CPEICTBAMU
($u3nUecKol KyIbTyphl B Ipolecce (GU3KyIbTypHO-CIIOPTUBHBIX 3aHATHIM.

YMmerhb:

- BECTH 3IOPOBBI 00pa3 )KHU3HH, TOAIEPKUBATH YPOBEHDb (PU3MUCCKOH MOATOTOBKH;
- CaAMOCTOATCIIBHO 3aHUMATBCA (I)I/ISI/I‘ICCKI/IMI/I pra)I(HCHI/ISIMI/I u B CHOpTI/IBHBIX CCKIIUAX C O6H1€I>i paSBI/IBaIOHleI\/'I,
po¢eCCHOHATBHO-TIPUKIATHON H 03I0POBUTEIBHO-KOPPUTUPYIOIIEH HAMIPAaBICHHOCTHIO;
- COCTaBJISATh HHAUBUIYaTbHBIC KOMIUICKCH (PM3UYECKUX YIPAKHCHUH C pa3IMYHON HAPABICHHOCTHIO.
Baanernb:

- HaBBIKAMH OPraHM3alllK 3/10pOBOro 00pa3a )KU3HU U CHOPTHBHBIX 3aHIATHH;
- CII0c00aMH OTIPEIEIEHUS JO3UPOBKU (DI3UIECKON HArpy3Ky M HAIPABICHHOCTH (PU3MUECKUX YIPAKHEHUH H CIIOPTA.

YK-8: CnocobeH co3naBaTh M MOJAEPKMBATH B MOBCEIHEBHOIi ;KM3HHU U B NPo(decCHOHATBLHOI /1esITeJILHOCTH Ge30MacHbie
YCJI0BHS JKH3HeIeSITeJbHOCTH AJIs COXPaHEeHHsl IPUPOAHON cpelbl, o0ecreyeHUs! yCTOHYUBOro pa3BUTHS 001eCTBA, B TOM
4yucje NPH yrpo3e U BOSHUKHOBEHNH YPe3BbIYAHBIX CUTYAlMii U BOGHHBIX KOH(JIMKTOB

3HaTh:

- IPUYMHBI, TIPU3HAKH ¥ OCIIEACTBHS OIIACHOCTEH, CIIOCOOBI 3aIUTHI OT YPE3BbIYAHHBIX CUTYalNi M BOCHHBIX KOH(IHKTOB;
- OCHOBHI W TIpaBMJIa O0ECHEYCHHUs OC30IaCHOCTH JKHU3HEICATSITBHOCTH Ui COXPAaHEHWS TPHUPOTHOH cpelpl W 00eCHedeHUs
YCTOWYMBOTO PAa3BUTHA OOIIECTRA;
- TenedoHbI cIyXk0 criaceHus;
- OCHOBHBIE TIOHATHS, KIACCH(UKALMIO OIACHBIX M BPEOHBIX (DAaKTOPOB Cpelbl OOWTAaHHWS 4YEIOBEKa, IIPABOBBIC U
OpTaHM3AIIMOHHBIC OCHOBBI 0€30MTACHOCTH XHU3HEACATEIBHOCTH, 00ECIIEYeHIE YKOJIOTHYECKOH 0€30acHOCTH.

Ymern:

- BBISIBIISITH TMIPU3HAKH, IPAYUHEI U YCIOBUS BOSHUKHOBEHHUS YPE3BBIYANHBIX CUTYAIIMH U BOSHHBIX KOH(JIUKTOB;
- co3maBaTh W MOAJCPKHUBAaTh O€30MacHbIE YCIOBUSl >KU3HEAEATENILHOCTH B IIOBCEIHEBHOM JKM3HM W MPOdeCcCHOHATIBHOM
JIEITEIBLHOCTH;
- aJIeKBaTHO pearupoBaTh HA BOSHUKHOBEHHE YPE3BBIYAMHBIX CUTYAILINUN;
- OKa3bIBaTh MEPBYIO MOMOILb B YpE3BBIYAWHBIX CUTYaLIUsAX.
Baagern:

- ME€TOAaMU MPOTrHO3UPOBAHUS BOBHUKHOBEHUS OIIACHBIX U ‘lpBSBLI‘-IﬁfIHbIX cmyaumﬁ;
- HaBBIKaMH o0ecreucHus 0€30I1aCHOCTH KU3BHCACATCIIBPHOCTH, aICKBATHOI'O ITIOBEICHHUS B ‘IpeSBLI‘IaﬁHBIX CUTyaluAX;
- HaBbIKaMM HCIIOJIb30BAHUA HHANBUAYAJIbHBIX CPCACTB 3allIUThI.

YK-9: CniocoGeH ncnonb30BaTh 6a30BbIe Ae(eKToJ0rn4ecKrue 3HAHUSA B COLUAILHON 1 NpodecCHOHANBHOI cepax
3HaTh:
- TOHSATHE WHKIIO3MBHOW KOMIIETCHTHOCTH, €€ KOMIIOHEHTHI M CTPYKTypy, OCOOCHHOCTH TIpUMCHEHHsS 0a30BBIX
neexTomIornYecKnx 3HaHUH B CONMAIBHOM U TPO(eCcCHOHANBHOH chepax;
- UHOUBUAyalbHbIE OCOOEHHOCTH JHUI] C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3J0POBbsI IPH OCYLIECTBICHUU COLMANBHBIX U
po(heCcCHOHAIIBHBIX KOHTAKTOB.
Ymern:
- TOJICPAHTHO OTHOCUTECS K JTIOASM C OTPaHUYCHHBIMI BO3MOXKHOCTSIMH 3[J0POBBSI C YUETOM UX HHAUBHAYAIBHBIX 0OCOOCHHOCTEH;
- IUTAaHUPOBATh M OCYLIECTBIATH NMPOQPECCHOHANBHYIO NESATENFHOCTh C JIMIAMH C OTPAaHWYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBS U
HMHBaIHJAMH.
Baagern:

- cnocobaMu KOHCTPYKTHBHOTO COTPYAHHYECTBA C JIIOJABMH C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 30POBbS B COLHAIBHOW M
npodeCCHOHANIBHOM chepax.

YK-10: CnnocobeH npMHIMATHL 000CHOBAHHbIEC IKOHOMHYECKHE PEIICHHUS B Pa3JIMYHbIX 00J1aCTAX KHU3HEAeATeIbHOCTH



3HaTh:

- OCHOBBI 9KOHOMUYECKOU TEOpUY;
- 0a3oBble NPUHLUNBI (YHKIMOHHPOBAHMS SKOHOMHUKM M DKOHOMHUECKOTO Ppa3BUTHUS, Lead M (OpMbl ydacTHs TOCyAapcTBa B
JKOHOMHUKE.

Ymern:

- aHATM3WPOBATh WHQPOPMAIUIO JUIA MPHHATHS OOOCHOBAHHBIX 3KOHOMHUYECCKUX PEIICHUH, MPUMEHSATh 3KOHOMHYCCKUC 3HAHHS
IIPH BBITIOJTHEHUN TPAKTUIECKUX 3a/1a4;
- NPUMEHATh METOIbl JUYHOTO SKOHOMHMYECKOTO M (PMHAHCOBOTO IJIAHUPOBAHMA Ul JOCTHIXKEHHS TEKYIIMX M JOJITOCPOYHBIX
HeeH.

Baaners:

- croco0aMy yIIpaBIEHHS JESITENFHOCTHIO OPTaHM3aldd M yJOBIETBOPEHHS WHTEPECOB M MOTPEOHOCTEH 00IIecTBa M roCyaapcTBa
B 0071acTH 0€30IACHOCTH JKU3HECATSIIBHOCTH;
- HHCTPYMEHTaMH AJIsl yIIPaBJIeHHs IMYHBIMU (PHHAHCAMH, KOHTPOJIS SKOHOMUYECKUX U (PUHAHCOBBIX PUCKOB.

YK-11: Cniocoden ¢popMupoBaTh HeTePIMMOe OTHOLIEHHE K KOPPYNIIMOHHOMY NOBE/ICHHIO
3HaThb:

- OCHOBBI HAIIMOHAIILHOI CTpaTeruy MPOTHBOACHCTBHS KOPPYIIMK, OCHOBHBIC 3aKOHOJATCIbHBIC M HOPMATHBHO-IIPABOBBIC aKTHI,
PperJaMeHTHUPYIOIIHE OTBETCTBEHHOCTD 33 KOPPYIIIHOHHbBIEC TIPABOHAPYIICHHS;
- 0COOCHHOCTH MPO(HECCHOHATTLHOMN ITHKH;
- OCHOBHBIC KaTErOpHH NPO(ECCHOHAIBHON ITHKHU: JOJT, YECTh, COBECTh M CIPABEUIMBOCTH, MOPAIBHBIN BHIOOP U MOPAIBHYIO
OTBETCTBEHHOCTDH COTPY/THUKA.

Ymern:

- BbBIOMpaTh MpPaBOMEPHBIE (OPMBI B3aUMOJCHCTBUS C TpakJaHAMH, CTPYKTypaMH TIPaXIaHCKOro OOIIecTBa W OpraHaMH
rOCy/IapCTBEHHOM BJIACTH B THUIIOBBIX CUTYAIIHUSX;
- HICHTU(UIMPOBATH IEHCTBUS KOPPYIIIMOHHON HAIIPABICHHOCTH TIPH BBITIONIHEHUH CITY>KEOHBIX 0053aHHOCTEH.

Baanernb:

- HaBBIKAMH AaHaJHM3a MPABOBBIX MOCIEACTBHI KOPPYMIMOHHOH JEATENbHOCTH, B TOM YHCIIE COOCTBEHHBIX JACHCTBHHA U
0e3meicTBHI;
- HaBBIKAMU AaHTUKOPPYNIIUOHHON aruTaluy Kak WHPOPMAIIMOHHOTO CPECTBA MPOTHBOACHCTBHS KOPPYIIIIUH.

OIIK-1: Cnoco0eH npuMeHATH Ha 0230BOM yPOBHE 3HAHHS HCTOPHYCCKUX HAYK NIPH pelieHHH 3a1a4 B cepe cBoeit
npogdeccuoHaIbHOI JesITeJbHOCTH;

3HaTh:

- OCHOBBI UCTOPUYECKOU HAYKH;
- CHCTeMy HayuyHBIX IpPEACTaBICHUIl O 3aKOHOMEPHOCTSX MCTOPUYECKOTO pa3BUTHA O0OLIecTBa, 00 OCHOBHBIX JTamax u
3aKOHOMEPHOCTSIX 3BOJIOINH ITPOYECCHOHANBHOM c(ephl NesTeITHHOCTH.

Ymern:

- KPUTHYECKH BOCIPHHHMMATD, aHAJIH3UPOBATH W OIEHWBATh MCTOPHUYECKYI0 MH(POPMAIHNIO, (HaKTOPHl M MEXaHU3MBI MCTOPHIECKHX
HU3MEHEHHH B Ipo(eCCHOHAIBHOMN AeATeTbHOCTH;
- UCIOJIb30BaThb HMHCTPYMEHT HCTOPHUYECKOTO aHaln3a, 3HaHHE (PaKTOB MCTOPUM oOmecTBa M NpodeccHoHaNbHONH chepbl
JEATENBHOCTH ISl PEICHUs TPO(EeCCHOHATBHBIX 3a1a4.

Baapgers:

- 0a30BbIMH HABBIKAM aHAJIN3a OCHOBHBIX 3TAallOB W 3aKOHOMEPHOCTEH HCTOPHUYECKOTO Pa3BHTHS OOIIECTBA U MPOQECCHOHATBLHON
chepbl IeITeTbHOCTH.

OIIK-2: Cnoco6eH HAXOMUTH OPTrAaHN3AIMOHHO-YIIPaBJIeHYeCKe PellleHNs PU PellIeHHH 3a1a4 B c(epe cBoeii
npodeccnoHaIbLHOI 1eITeTbHOCTH;

3HaTh:

- BUJIBI M TUIIBI OPTaHU3AIIMOHHO-YTIPABICHUECKIX PEIICHUH;
- METOJBI MOATOTOBKH W TPHHATHS OPTraHU3allHOHHO-YIIPABICHISCKUX PEIICHUH B TPOPECCHOHAIBHOM JACITEITHHOCTH;
- MEXaHM3MBl peaNn3alliil ¥ KOHTPOJS IMPHHSATOTO OpPraHU3AIlMOHHO-YIPABIEHYECKOTO pEHIeHUusT B MPOo(deCCHOHATBHOM
JIEITEILHOCTH.
YMmeTh:

- pa3pa6aTbIBaTL U MIPUHUMATD OINITUMAJIBHBIC OPIraHU3allMOHHO-YIIPABJICHYECKUE PCIICHUS,

- OpFaHI/IBOBLIBaTB peannsaumo OpFaHI/ISaLH/IOHHO-praBJ’leH‘{eCKI/IX peHIeHI/Iﬁ u OCYL[IGCTBJ'ISITL KOHTpOJ’IB 34 UX UCITOJIHCHUCM.
Baanern:

- HaBBIKAMH ¥ TEXHOJIOTHH IIpoIiecca BEIPaOOTKU penIeHNs B IPOGECCHOHATBHON NesTeTbHOCTH;
- METOJIaM{ B MEXaHU3MaMH PeaN3alliil OPraHN3aIMOHHO-YIPABICHIECKUX PEHICHHH B IPO(ECCHOHANBHOMN NeITeIbHOCTH;
- MEXaHM3MaMH KOHTPOJIS 33 UCIIOJIHEHHEM OpraHU3alMOHHO-YIPABICHYECKUX PELIEHHH B IPO(ECCHOHANBHOM JASSTEIILHOCTH.

OIIK-3: CnocobeH NpuMeHATh TeopeTHYecKHe 3HAHUS VISl pellleHUs] OCTABJIEHHBIX 3a1a4 B 00/1aCTH JOKYMEHTOBEICHUS 1
apXHBOBeJeHUS ;

3HaThb:



- TeopeTqucme OCHOBBI HOKyMeHTOBe,HeHI/I}I nu apXI/IBOBe,HeHI/ISI;
- OCHOBBI JIOKYMEHTAIIHOHHOH eSITETbHOCTH U apXHUBHOTO JIeJa.
YMeTh:

- OTIPENIEISATh COBPEMEHHbIE MPOOIEMBI HAYKH U MPAKTUKH B 00JIACTH JOKYMEHTOBEICHHSI U apXUBOBEICHMS

- OTIPENIENSATh MPOPECCHOHANBHBIC 33/1a49H B 00JIACTH JOKYMEHTOBE/ICHUS U apXUBOBEICHHSI:

- CTIOJIb30BaTh MEXaHNU3MBI PEIICHHUS MIOCTABJICHHBIX 32/1a4 B 00JIACTH JJOKYMEHTOBEICHUS U apXUBOBEICHHSL.
Baagern:

- BJIaICTh HABbIKaMU MPUMEHCHHUSA TCOPETUICCKUX 3HaHHUI JUT pellIeHus 3a1a4 B obact JOKYMCHTOBEACHUS U apXUBOBCACHUSA

OIIK-4: CniocodeH MOHUMATh NPHHIIMIBI PAG0THI COBPeMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHI W NCMOIB30BAaTh UX IS
peueHus 3a1a4 npogeccuoHaJIbLHOM /1esITeIbHOCTH

3HaTh:

- OCHOBHBIC TMPUHIUNBI pabOThl COBPEMEHHBIX HMH(DOPMAIMOHHBIX TEXHOJOTUWA JUIsl pPELICHWS CTaHAAapTHBIX 3aj1a4
PO ECCHOHATIBHOM NeSITEThHOCTH;
- nH(GOPMALIHOHHEIE TTPOIECCH TPO(HECCHOHATHHON NESTETbHOCTH;
- OCHOBHBIC HaHpaBJ]eHI/Iﬂ HUCCJIICOJOBAHUA B 06.JlaCTl/I l/lCKyCCTBeHHOFO HUHTCIJICKTA,
- OCHOBBI TEOPHWH, HOPMATHBHYIO 0a3y, COCTaBIAIOIKME W NyTH (opMUpoBaHUsA HWHPOPMAIMOHHONH M OHOIMOrpaduUecKoit
KYJBTYPHI.
YMmers:
- IPUMEHATH NH()OPMAITIOHHO-KOMMYHHUKAI[MOHHBIE TEXHOJIOTHH B TPO(ECCHOHANBHOH NeITeIFHOCTH;
- UCITONIb30BaTh 3HAHHA OO0 MCKYCCTBEHHOM HHTEJUIEKTE AJsi OOLIel OLEHKUM 4YeIOBEYECKOH AEATENbHOCTH M HWH(POPMALMOHHBIX
CHUCTEM IPUMEHHUTENILHO K CBOCH MPOQECCHOHATBHON AEATEILHOCTH;
- OCYIIECTBJISATH CAMOJIMArHOCTHKY YPOBHS MPOQPECCHOHATBHOW HHPOPMAITHOHHONH KOMIIETCHTHOCTH.
Baanernb:

- HaBBIKAMH TIPIMEHEHUS HH()OPMAITMOHHO-KOMMYHHUKAI[IOHHBIX TEXHOJIOTHI IIPH PEIICHUH ITPO(PECCHOHANBHBIX 3a/1ad;

- HaBBIKAMU IPHUMEHEHUs TEOPETHYECKMX 3HAHUI 00 HCKYCCTBEHHOM HHTEIJIEKTE B HAYYHBIX JUCKYCCHAX M B IIPAKTHKE
po(ecCHOHANBHON NeATEIbHOCTH;

- METOJIaMH TIOBBIIICHNUS YPOBHS HHPOPMAMOHHOM KyJIbTYpPHI IS peIICHHUS 3a1a4 Mpo(ecCHOHANBHOM A TeTbHOCTH.

OIIK-5: Cnocoden caMocTOSATeTbHO Pad0TaTh ¢ Pa3JIHYHLIMU HCTOYHHKAMM HH(OPMALUH U NPHMEHATH OCHOBBI
HH(OPMANHOHHO-AHATHUTHYECKOI 1eITeJTbHOCTH NPH PellieHNH NpodecCHOHATBHBIX 3a1a4.

3HaTh:

- cucTeMy npogeccuoHaIbHOM HHpOpMaLIUY;
- BUJIbI U TUIIBI HICTOYHHUKOB NPO(eCcCHOHANBHON NHOpManuy;
- OCHOBBI HMH(GOPMAIIMOHHOH  JAEATETBHOCTH U  peIIeHHs Npo(eCcCHOHANBHBIX  3a1ad, CIOCOOBI  IpeoOpa3oBaHUSL
npodeccroHanbHOI HHPOPMALIUHL.
Ymers:

- BBISIBJISITH HCTOYHHKHU TpodeccuoHansHoN HHpOpMAaIy;

- ICTIOJIB30BaTh Pa3HbIC BU/bI U TUIBI HICTOYHHKOB HH()OPMALUHK JUTs pelIeHHs TPO(ECCHOHANBHBIX 3a/1ay;

- 00BEKTHBHO OIICHUBATH HH(POPMAIIHIO, TOTYICHHYTO U3 Pa3IMYHBIX HCTOYHHKOB HHPOpMANNH;

- IPUMEHSTH METO/BI HH(OPMAINOHHO-aHATUTHIECKOH AATEIBHOCTH MIPU PEIICHUH IPo(heCcCHOHATBHBIX 3a4ad.
Baagern:

- HaBBIKAMH Pa0OTHI C Pa3IMYHBIMU UCTOYHUKAMHU HH(OpMAIINH;
- HaBBIKaMH TIpeoOpa3oBaHus HHPOPMALUK IPU PELICHHH PO(ECCHOHATIBHBIX 3a1a4.

IIK-1: Branenune 3aKoHoaaTe1bHOM U HOPMAaTHBHO-METOANYeCKON 0230l HHGOPMALMOHHO-10KYMEHTALHMOHHOI'O
obecneyeHHs yNpaBJeHHs H APXUBHOIO /13, CIOCOOHOCTHI0O OPHEHTHPOBAThLCA B IPABOBOI 0a3e CMEe:KHBIX 001acTeil

3HaThb:

- OCHOBBI IIPaBOBEJICHUS;
- 3aKOHOJATENbHBIC U HOPMAaTHBHO-TIPaBOBbIE akTBl Poccuiickoii ®Penepanuu B cdepe JOKYMEHTALMOHHOTO OOECHEeUeHUS
yNpaBJIeHHs], apXUBHOTO JleJla U CMEXHBIX 0oOnacTeif;
- HOPMAaTHBHO-METOIWYECKHE ITOKYMEHTH M HaIlMOHAJIBHBIC CTAHAAPTHI B cepe MOKYMEHTAIMOHHOTO OOECIIeYeHHs YIpaBICHHUS,
apXMUBHOTO JIeNa ¥ CMEXXHBIX o0JacTeil.

Ymers:

- OpUEHTHPOBATbCS B HOPMATHUBHO-TIPABOBOM W METOAUYECKOH ©a3e B CMEXHBIX C JOKYMEHTAlHOHHBIM OOECIIeYCHUEM
YIpaBIICHUS ¥ apXUBHOTO Jiena 00J1acTsX;
- aHaJM3MPOBaTh HOPMATHUBHO-TIPABOBYIO 0a3y B COOTBETCTBUHU C 3aJadyaMH JIOKYMCHTAI[HOHHOTO OOECICUeHHs YIPABICHUS U
apXUBHOTIO JleNa.

Baanernb:

- HaBBIKAMH [IOMCKAa, aHaNM3a, TOJNKOBAHUS U IPUMEHEHHS IPAaBOBBIX HOPM B cdepe TOKYMEHTAallMOHHOTO OO0eCHeueHus
yIpaBJIEeHUs U apXUBHOIO A€TA;

- HaBBIKAMH TIPIMCHEHHS HOPMAaTHBHO-TIPABOBBIX AaKTOB W METOIUYECKUX JOKYMEHTOB JUIS PEIICHUS 3a1ad MpoQecCHOHANTBHOMN
JETAIFHOCTH B chepe JOKYMEHTAMOHHOTO 00eCTIeYeH s YIIPaBICHHS i apXUBHOTO Jea.



IIK-6: CniocodeH aHAIM3MPOBATh CHTYALHMIO HA PbIHKE HH()OPMALMOHHBIX IPOAYKTOB H YCJIYT, JABATh 3KCIIEPTHYIO0 OLICHKY
COBPEMEHHBIM CHCTeMaM 3JIeKTPOHHOI0 J0KYMEHT0000pP0Ta, BHEAPSITL U BECTH CHCTEMbI IOKYMEHTALHOHHOI0
obecneyeHns yNpaBJjeHAs B OPraHU3alHy Ha 0a3e HOBEHIIUX TEXHOJIOTHI

3HaTh:

- 3aKOHOJATeNbHBIE M HOPMATUBHO-TIpaBOBble akThl P® B cdepe HHOOPMAIMOHHBIX TEXHOJNOTHH, HCIOIB3YEMBIX B
JOKYMEHTallHOHHOMY 00O€CIICUCHHH YIIPaBIICHUS,;
- IEVCTBYIOIINE MEXTyHAPOIHbIC U HAITMOHABLHBIE CTAHIapPTHI B 00JIaCTH YIPaBICHUS IOKyMEHTAIINEH;
- MpaBUJIa OPraHU3AINH JETOIPOU3BOACTBEHHBIX MPOIIECCOB;
- METOJIbl HCCIIEIOBAHUS, aHAIN3a, IPOSKTUPOBAHMS U Pa3BUTHsI CUCTEMBI JOKYMEHTAIMOHHOTO 00ecrieueH sl yIpaBlieHHs;
- PBIHOK MPOTPAMMHBIX MPOAYKTOB TI0 aBTOMATU3aIHH JOKYMEHTAIMOHHOTO 00ECTICUCHSI YIIPaBIICHYIS;
- (yHKIMOHAIEHBIE OCOOEHHOCTH pas3iMYHBIX CHCTEM DJIIEKTPOHHOTO  JOKYMEHTOOOOpOTa, HCIOJB3yeMBIX B  cdepe
JOKYMEHTallMOHHOTO 00ecIieueHus yIpaBIeHusl.
Ymern:

- IPOBOJUTH aHAJIU3 U OLICHKY BO3MOXKHOCTEH CHCTEM 3IIEKTPOHHOTO TOKyMEHTO000pOTa, pa3padOTaHHbIX AJIs OpraHU3alui;
- BHEAPATH U BECTH CHCTEMY DJICKTPOHHOTO JOKyMEHTO000POTa OpPraHn3aIluK
- MPOBOJIUTH aHAIIN3 JICHCTBYIOIIEH CHCTEMBI JIEKTPOHHOTO JOKYMEHTOO0O0POTA.

Baanernb:

- HaBBIKAMH Pa0OTHI B CHCTEME AIIEKTPOHHOTO IOKyMEHT0000poTa

3. COAEPX KAHUE

HanmeHoBaHue pa3/ienoB U TeM /BUJ 3aHATUSA/ C/elnca;lc):p Yacos Komnerenuun Jlutepatypa
IoaroroBka K rocyaapcTBeHHOMY 3k3aMeny /Pazgen/
Tema 1. IToaroToBKa K rocyJapCTBEHHOMY 3K3aMEHY 5
IoaroroBka K rocyaapcTBeHHOMY dk3ameny /Cp/ VK-1 VK-2 VK-3 VK- | JIL.1 JI1.2 JI1.3 JI1.4
4 VK-5 YK-6 YK-7 JIT.5J12.1 J12.2 J12.3
log | YK-8 VK-9 VK-10 VK 2.4
-11 OIIK-1 OIIK-2 2132533 243556
OI1K-3 OITK-4 OIlK- 272829210011
5 [IK-1 TIK-6 212213214

4. POHJ] OLIEHOYHBIX CPEJICTB

4.1. KoHTpo/IbHBIE BOIPOCHI U 32JaHUS

IlepeueHb TEOPETUUECKUX BOIPOCOB, BEIHOCUMBIX Ha TOCY1apCTBEHHBIN SK3aMeEH:

Cucrema opranoB Biactu Poccuiickoit ®eneparnuun

Hcropust nenonpousBoacTsa Poccun: OCHOBHBIE ITAIbl Pa3BUTUS

JlOKyMEHTOBEJEHUE KaK Hay4Hasl JUCHUIIIMHA

ApXUBOBEICHUE KaK Hay4Has AUCLMILIMHA

JIOKyMEHT KaK COLMOKYJIBTYPHBIN (heHOMEH

CucreMbl IOKyMEHTAlUK: CKIa/IbIBAHUE CHCTEM JOKYMEHTAIUN, YHU(QHUIIMPOBAHHBIC CUCTEMBI JIOKYMEHTalUH
O¢urmanbHO-1eT0BON CTHIIB CITy>KeOHBIX JOKyMeHTOB. OCOOCHHOCTH TEKCTOB Pa3JIMYHBIX BHIOB JTOKyMCHTOB

. IIpuauHBI BO3HMKHOBEHHUS NPO(ECCHOHATBHBIX 3a00JICBAHHA W MEXaHM3MBI 3aIUTHl OT HUX CPEICTBAMH
(bU3KYIBTYPHO-0310POBUTEIBHON PabOTHI.

e ARG e

9. IIpuMeHeHHE COBPEMEHHBIX METOMOB M CPEIACTB TYIIECHHs TMoXKapa (IMKBHIALUM 3aJbIMIEHHUH) B CITyxk0ax
JOKYMEHTAIMOHHOTO 00ECTICYECHNS yIIPABICHHUA M APXUBHBIX YIPESIKICHHAK.

10. CucTeMa OpraHM3allMOHHO-TIPABOBOM JTOKYMEHTAllUU: COCTaB, Ha3HAYEHHE, CIIeIU(UKA TOATOTOBKH

1. Cucrema OpraHu3alMOHHO-PACIIOPSANTEIBHOM JOKyMEHTALMN: COCTaB, Ha3HAYEHHE, CIIeHU(HKA TOATOTOBKH

12. CucreMa nHGOPMATHOHHO-CIIPABOYHOH TOKYMEHTAIMH: COCTaB, Ha3HAYCHUE, CIIeIM(HKA MTOTOTOBKH

13. HopmaTuBHO-1IpaBoBas 6a3a JOKyMEHTAIIMOHHOTO 00ECIEeUeHNUs YIIPABICHUS U apXUBHOTO Aeia

14. Cnyx0bl JOKYMEHTALMOHHOTO OOecCreyeHHsl YIpaBieHUs: 3aAaud, (YHKIMH, OpPTaHU3alUOHHBIE CTPYKTYpHI,
OCHOBHBIE HaNpaBJIeHHs AEATEIbHOCTU

15. JIoKyMeHTO000pOT yUpeKACHHA: OOIMe NMPUHIWIBI OPTaHMW3AIMM, STAlbl IBIDKCHUS W IOPSIOK 00paboTKH
JIOKyMEHTOB, CIIOCOOBI ONTUMHU3AINN

16. Perucrpanys JOKyMEHTOB M OpraHNU3anusi CPaBOYHO-MH(POPMALIMOHHOTO 00CITyKUBaHUS

17. KoHTpois 32 HUCITOTHEHHEM JOKYMEHTOB: MTOHSATHE, BU/IBI, TEXHOJIOTHS

18. Howmenknatypa gen, ee hopMHUpoBaHHE, HeNU U GYHKIUH B EIOMPOU3BOICTBE

19. OnepaTuBHOE XpaHEHUE JOKYMEHTOB: MPUHLUUINB (QOPMUPOBAHMS €I, COCTABICHHE HX 3arojIOBKOB.
IToaroToBka fen k ciade B apXuB

20. OKcIepTH3a NEHHOCTH JOKYMEHTOB: OHATHE, IPHHITAITEL, KPUTEPUH, Ha3HAUECHHE U MTOPSIOK IPOBEACHUS

21. XapaKkTepuCTHKa COBPEMEHHBIX CHCTEM 3MEKTPOHHOTO JTOKYMEHT0000POTa U BEJCHUS IEKTPOHHOTO apXHBa

22. OpraHu3anusi AIEKTPOHHOTO JOKYMEHTO000pOTa YUPESIKACHHS: BHEPCHUE H UCIIOIb30BAHUE



23. OnexkTpoHHbIe JoKyMeHTHI B JIOY U apXHBHOM Jiesie: HOpMAaTHBHO-IIPaBoBast 0a3a, XapaKTepHUCTHKA

24. Cocras I'ocynapcrBenHoro apxusHoro ¢onna P®. Knaccupukaums 10KyMEHTaIbHBIX MaTE€pHaIoB apXHBHOTO
¢dbonma PO

25. Opraru3anus XpaHeHHs JOKyMEHTOB ApxuBHOTO (hoHAAa PD 1 pyrux apXUBHBIX JOKYMEHTOB

26. KommnekroBanue ApxuBHoro gponaa PO

27. Opranuzanust ydera 1 00ecIedeHns: COXpaHHOCTH IOKyMeHToB ApxuBHoro ¢onna Poccuiickoit deneparyn

28. Cucrema KagpoBOIO JEIOIPOM3BOACTBA: IIOHATHUE, COCTABHBIE KOMIIOHEHTBHI, HOPMAaTHUBHO-IIPaBOBOE
obecrieueHne

29. ITonstne KkoHQuUAEHIMANEHOTO aenonpou3BoacTBa. OcoOeHHOCTH paboOTBl € KOH(UICHIMAIBLHBIMU
JIOKYMEHTaMHU

30. Pons cexperaps B cucteme ynpasieHus. OpraHusaiiis Tpyaa cekperaps

31. Opranuzanusi JeNONpOU3BOJICTBA IO OOpalleHHsM TIpakJaH B OpraHax TOCYAapCTBEHHOW BIACTH H
yIpaBIeHUs

32. Hay4Ho-cripaBo4HBIi anmapar apXuBHOTO (OH/Ia M BOZMOXXHOCTH €0 HCIIOIb30BAHUS

33. HopmaTuBHO-IpaBOBOE PETyJINPOBaHHE yIPaBICHHU JOKyMEHTaIHel 3a pyoexom

34. AHHOTHpOBaHHE M pedepUpOBaHHE KAK WHCTPYMEHTHI HH(OPMALOHHO-aHATUTHYECKOTO COIPOBOXKACHUS
YIIpaBICHU

Conep:kaHHe TEOPETUUECKUX BOMPOCOB, BHIHOCUMBIX Ha TOCYIAapCTBEHHBIN K3aMeH cM. B [IpunoxeHuu.

Ilepeuenp NpakTUUECKUX 3aJJaHUMN, BHIHOCUMBIX Ha TOCY1apCTBEHHBIN 9K3aMeH cM. B [IpuiioxkeHun.

4.2. Tloka3aTe/Iu 1 KPUTEPHUU OLIEHUBAHUS KOMIIETEHIN A

KpI/ITepI/II/I OILICHKHU I'OCYJapCTBECHHOI'O 3K3aMCHa. [lIxana oneHUBaHUS

B kpuTepun OLEHKH, ONpEACNSAIOIINE YPOBEHb M KA4eCTBO MOATOTOBKHM BBIIYCKHHKA, €ro INPO(eCCHOHATBHBIC KOMIIETEHIINH,
BXOJIAT:

- YpOBEHb TOTOBHOCTH K OCYLIECTBICHHIO OCHOBHBIX BHJOB IIPO(PECCHOHANBHOH JEATEIBHOCTH B COOTBETCTBUH C
KBaJT()UKAIIMOHHON XapaKTepPHUCTHKOM;

- YPOBEHb OCBOEHHS BBIITYCKHHUKOM MaTepHaia, IPeayCMOTPEHHOTO pPabOuNMHU Y4eOHBIMH MPOrpaMMaMH JHCIHILINH,

- YPOBEHb 3HAHUH M YUCHUH, TO3BOJIAIOIINH PEeLIaTh THIIOBBIE 3a/1a4l IPO(ECCHOHATIBHOM AESTENbHOCTH;

- 000CHOBaHHOCTb, YETKOCTH, [TOJTHOTA H3JI0)KEHHS OTBETOB;

- ypoBeHb HH()OPMAITIOHHON 1 KOMMYHHUKATHBHON KyJIBTYPHL.

Ornenka caauun roCcy1apCTBEHHOI'O 9K3aMCHa IMPOU3BOAUTCA Io 4-x OaJILHOM KaJjie («OTJ'II/I‘IHO», «Xopomo»,
«YOOBJICTBOPUTECIIHLHO), ((HeyZIOBJIeTBopI/ITeJ'[BHO»).

OrneHka "OTIMYHO" BBICTABISIETCS B TOM Cilydae, €CJIM OOyYaroIIMHCs NaéT MOJHBIC OTBETHI HA BONPOCHI OMJETa W OTBEYaeT Ha
JOTIOJIHUTENIBHEIE Bompockl wieHoB ['OK; meMoHcTpupyeT TiryOokue 3HaHHSA 0a30BBIX HOPMATHBHO-TIPABOBBIX AaKTOB; BBEIBOJBI
apTyMEHTHPYIOTCS W HOKA3bIBAIOTCA; OTBETHl HA IIOCTABJICHHBIE BOIPOCHI H3JAraloTCsl TPaMOTHO, JUTEPATypPHBIM SI3BIKOM,
HOCJIEZIOBATEIbHO W HE TPeOyIOT JONOJHMTENbHBIX MOSICHEHWH; B IIPOLECCe M3JIOKEHHMs Marepuana MO0 BOIPOCaM HPHBOJISTCS
HpUMEPBI U3 MpPaKTHKU. [IpakTHueckoe 3aJaHKE BBHIOJIHEHO IIOMHOCTHIO. Mcrone3yer pasimuyHbIC ONEpaliy JIOTHYECKOTO BBIBOJA!
aHau3, CHHTE3, 0000meHne, cpaBHeHNE U 1p. CBOOOAHO BiajgeeT apryMeHTanueil. JleMOHCTpHpYeT BBICOKYIO KyIbTypy pedd. Peus
rpaMOTHasl, YeTKasl, BHATHAsI.

OneHka "XOopoIro" BRICTABISIETCS 00YYaroIeMycsl JafoleMy HETIONHBIM OTBET Ha OJWH W3 BOMPOCOB OWJICTa WIIM HE MOJHOCTHIO
OTBEYaeT Ha JOMOJHMUTENbHBIE Bompochl uieHOB ['DK; oTBeThl Ha MOCTaBJIEHHBIE BOIPOCHI M3JIAralOTCs JIMTEPATYPHBIM SI3BIKOM,
TPaMOTHO U TOCJENOBATEIbHO, JOEMOHCTPHPYIOTCS XOpOLIMe 3HaHWA 0a30BbIX HOPMATHBHO-TIPABOBBIX aKTOB, yMEHHUE
aHAIM3UPOBaTh MaTepual; B IIPOIECCE OTBETa IO BOIPOCAM MPUBOAATCA TNpUMEPbl M3 TpakTuku. Ilpakruueckoe 3amaHue
BBITIOJIHEHO TMOJIHOCTHIO. [IpeabsaBiseT AOCTATOYHO CTPOWHBIM, JAKOHWMYHBIM W YETKUH OTBET, HO JOMYCKA€T HEe3HA4YUTEJIbHBIC
OIMOKKA TpU apryMEHTHUPOBAHWU CBOEH MO3uIMU.Pedp AOCTaTOUYHO TPaMOTHA, B LIEIOM COOJIOAAIOTCS HOPMBI CTHIUCTHYECKOTO
odopMIICHHUS peyn.

Omenka "yIOBICTBOPHUTEIHHO "BBICTABISIETCS OOydaromeMycsl [JarolleMy HENONHBIE OTBETHl HAa BOMNPOCH Owieta U
JONONHUTENbHBIE Bompockl wieHoB ['OK; nomyckaer HapymieHHs B MOCIEIOBAaTEIbHOCTH WU3JIOKEHUS MaTepHana IO BOIPOCY;
YIIOMHHAET JIUIIb OT/ENbHBIC 0a30Bble HOPMAaTHBHO-NIPABOBLIEC AKThl; 3HAHWS MaTepHaia MOBEPXHOCTHBIC; UMEIOTCS 3aTpyJHEHHS C
BbIBOAaMu. [Ipakruueckoe 3aJaHME BBIIOIHEHO, HO €CThb HETOYHOCTH. JIEMOHCTpUpPYET HENOCTATOYHO apryMEHTAIUI0, HapyllacT
JIOTHKY U3JI0KEHHUS. B pedn BcTpedaroTcs OMMOKY JTEKCHIECKOT0, (Ppa3eoIornaecKoro U CTUINCTUIECKOTO Xapakrepa.

OreHka «HEYTOBIETBOPUTEIHHO» BBICTABIIACTCA B TOM CIydae, €CJIM OOyJaromIWicsl JaeT HENpaBHJIBHBINA OTBET HAa OJWH M Ooiee
BOIIPOCOB OMJIETa WM OTKAa3bIBACTCS OTBEYATh; MAaTEPHANl M3JIAraeTcsl HEIOCIEeJOBAaTEIbHO, OTCYTCTBYET JIOTHYECKOS MBIIIICHHE U
TpaMOTHasl JIUTEpaTypHas pedb, OTBET HE IOKa3blBAa€T CHCTEMbl 3HAHMH IO HANpPaBICHUIO IOATOTOBKU; B JOIOJIHUTEIbHBIX
BOIIPOCaxX HE OPHUEHTHUPYETCS; OTCYTCTBYIOT BBIBOABI W IPUMEPBI W3 NPAKTUYECKON aAesrenpHocTH. Ilpakrnueckoe 3anaHue
BBIIIOJTHEHO HE TIOJIHOCTBIO WM HE BBIIIOJHEHO COBCEM. J[eMOHCTpHpYeT MONHOE OTCYTCTBHE apTyMEHTAalWH, TpyOBle ONIMOKA
JIOTHYECKOTO BEIBOZA. Peus (parmMenTapHa, H300MIyeT May3aM Xe3UTalul U CTUINCTHUECKUMH OIIMOKaMU.



5. METOJUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIINXCA

6. YHEBHO-METOJUYECKOE U HH®OPMAIIMOHHOE OBECIIEYHEHUE
6.1. Pexomennyemas uteparypa

6.1.1. OcHoBHas JquTepaTypa

ABTOpBI, COCTaBUTENHN 3arnasue W3nmarenscTBO, TOI, KOJI-BO
JI1.1 | Apacnanosa B. A. JIOKyMeHTalMOHHOE 00eCTICYCHUE YIIPABICHUS: YIeOHO- Cypryt: CypI'TlY, 2019. - 239
MIPAaKTUYECKOE MOCOOHe B cxemax, Tabimiax, oopasax I
https://e.lanbook.com/book/151937
J1.2 Jlenonpou3BOICTBO M JOKyMEHTOOOOPOT: MPAKTHKYM noc. KapaBaeBo: KI'CXA,
https://e.lanbook.com/book/171710 2020. - 44 c.
J1.3 ®abpuunoB A. T, KoHpuaeHmanpHOe IeI0MPOU3BOICTBO M 3aIUIICHHBIH Mocksa: Jloroc, 2011. - 452 c.
Jémymkun A. C., ANIEKTPOHHBIN JOKYMEHTOO00POT: YIeOHUK
Konppamosa T. B., https://biblioclub.ru/index.php?page=book&id=84996
Kynses H. H.
J1.4 | Kysuenos U. H. Jlenonpon3BOACTBO: yaeOHOE TIocoone Mocksa: [lamkos u K°, 2020.
https://biblioclub.ru/index.php?page=book&id=572967 - 406 c.
JIL.5 | Tenpuapos A. JI. ApXuBOBeJICHHE: yueOHOE mocooue Mocksa: [Jamxkos u K°, 2018.
https://biblioclub.ru/index.php?page=book&id=573440 - 184 c.
6.1.2. lonoaHuTeIbHAS JUTEPATypa
ABTOPBI, COCTABHTEITH 3arnaBue W3natensCcTBO, TOA, KOJI-BO
J2.1 | Ycanosa O.T., JloKyMeHTOBeIeHIE U apXHUBOBEJCHHE: CIOBAPh Canxkr-IletepOypr: [Tnanera
Jlynmiaukosa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.
JI2.2' | Tpoxopos A. H. Pabora B coBpeMeHHOM oduce: Kypc JICKIUH Mocksa: HanmonanbsHsli
https://biblioclub.ru/index.php?page=book&id=428816 OTKpBITHIA YHUBEPCUTET
«MHTYUT», 2016. - 392 c.
JI2.3 | Conommit O. T. WHadopmaninoHHbIe TEXHOJIOTUH B YIIPaBICHUH: yueOHO- Mocksa, bepinun: Jlupexr-
METOANYECKOE TTOCOOHE Menua, 2020. - 129 c.
https://biblioclub.ru/index.php?page=book&id=574680
J2.4 | Hapymesuu A. T, JoxymenroBenenue. JlIOKyMEeHTHas TMHIBUCTHKA: TECTHI: Taranpor: Taranporckuii
Muproponckas B. B. MPaKTUKyM HHCTUTYT uMeHu A. T1.
https://biblioclub.ru/index.php?page=book&id=615012 Uexosa, 2014. - 72 c.
6.2. Ilepeuenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTn "UHTepHer"

D1 | https://docplan.ru — cBOOGOAHO pacmpocTpaHseMas MOJTHOTEKCTOBas 0a3a MaHHBIX JOKYMEHTOB HAIlMOHAJIBHON CHCTEMBI
CTaH/IapTU3ALNH.

32 | https://www.gost.ru/portal/gost//home/standarts - cBoOOIHO pacmpocTpaHseMble TIOJHOTEKCTOBBIE  0a3bl  JTaHHBIX
HaIMOHAIBHBIX CTAHAAPTOB, MEKTOCYIAPCTBEHHBIX CTAHAAPTOB, MEXKIyYHAPOAHBIX cTaHAapToB ISO.

33 | https://www.gost.ru/portal/gost/ - cBOOOIHO pacmpocTpaHseMble MOJHOTEKCTOBbIE ©0a3bl JaHHBIX  HAIMOHAJIBHBIX
CTaH/JapTOB, MEXIOCYJapCTBEHHBIX CTaHOApTOB, MEXIYHApOIHHIX cTaHAapToB ISO  pa3MmemieHHBIX Ha  caiite
®enepaabHOrO aTeHTCTBA 0 TEXHUYECKOMY PETyJIHPOBAHMIO H METPOJIOTHHL.

34 | https://www kadrovik-praktik.ru/MatKadr - cBoOogHO pacmpocTpaHseMble CHpaBOYHBIE 0a3bl JaHHBIX MO KaApPOBOMY
JICTIOIPOU3BO/ICTBY.

35 | https://www.eos.ru/eos_delopr/ - cBOOOAHO pacmpocTpaHseMas HHGOPMALMOHHAS CIpPaBOYHAs CHCTEMa IO BOIPOCAM
OpraHu3anuy paboTHl C JOKYMEHTaMH, aBTOMATH3AIlMH JEIONPOM3BOICTBA, 3JIEKTPOHHOTO JOKyMEHTO00OpOTa, apXHBHOTO
Jena.

36 | http://base.garant.ru - cipaBo4Hast mpaBoBast cuctema «['apaHT».

37 | ttps://www.doc-online.ru/tags/rynok sed - cBoOogHO pacnpocTpaHseMas HHGOPMAIMOHHAs CIpaBOYHas CHCTEMa O
CTAaTUCTHUKE M AHAJHUTHKE PHIHKA CHCTEM JJICKTPOHHOTO JOKYMEeHTooOopoTa B Poccuu.

28 | https://www.gdm.ru/info/ - cBoOOAHO pacmpocTpaHIEMBIi HHTEPHET pecypc, NPEACTABISAIOMNN MaTephaibl «[ WiIbauu
Vropapmsronmx  [lokymeHTamel» - TNpoQecCHOHATEHOTO OOBEIMHEHHS CICIHAINCTOB CIIy*KO TOKyMEHTAIlMOHHOTO
obecnieuenus ynpasienus (JOVY) npeanpustuii u yupexnenuii Poccuu.

39 | http://www.top-personal.ru/ - cBOOOIHO pacIpoCTpaHsIeMblii HMHTEPHET pecypc, MNPEACTABISIOUIMNA AOCTYH K >KypHajam
«YnpasneHue mnepcoHanom», «TpymoBoe MpaBo», «AIMUHHCTPAaTHBHOE IpaBoy», «JlemomponsBonactBo», «Cekperapckoe
JIETION.

310 | http://www.rusarchives.ru/ - moptan «ApxuBsl Poccum» COmEpXHT CBOOOAHO paclpocTpaHseMble HpodeccroHaIbHEIC

0a3bl TaHHBIX AJIS CIIEIHAINCTOB B 00IaCTH apXUBHOTO JeNa.




311

http://delo-up.ru - cBoGomHO pacnpocTpaHsieMas UH(POpPMALMOHHASA CIpaBoYHas 0a3a, MPEACTABISIONIAs JOCTYN K
o0pasliaM pa3IM4HbIX BUAOB JOKYMEHTOB ¥ QJITOPUTMY JIOKYMEHTHUPOBAHUSI PA3JIMUHBIX YIPaBICHUCCKUX ONEPAIH.

012

www.docdelo.ru - cBoOomHO pacmpocTpaHsieMas HWH(OpPMAIOHHAs CIpaBoYHas 0a3a, MPEICTaBIAIOMAs JOCTYI K
00pasmaM pa3ITMIHBIX BHIOB JOKYMEHTOB M AJITOPHTMY JOKyMEHTHPOBAHIS PA3INYHBIX YIIPABICHUYSCKUX ONECPAIIH.

3213

https://www.rsuh.ru/vestnik/daizi/ - cBOOOAHO pacmpoCTpaHAEMbIH HHTEPHET pecypc, MPEACTABIIONMN JOCTYH K
Bectauxy PITY, cepusim «llokymenranuctuka. JlokymeHToBedeHue. ApxuBoBeaeHue», «MHdpopmaruka. 3ammuta
nadopmanmn. Maremaruka», «JlokymMeHTOBeneHMEe U apxuBoBeneHHe. MHQopmaruka. 3ammnTta uHDOpPMALMKM U
nHpOpManoHHAas: 0€30ITaCHOCTHY.

314

http://elar.urfu.ru/handle/10995/10015 - cBOGOAHO pAcCHPOCTpaHAEMbBIH HMHTEPHET pECypC, COACPXKAIIMN MaTepHAbI
MEPUOANYECKOr0 COOPHHUKA HCTOPUYECKOr0 (haKyabpTeTa YpaIbCKOro (heaepasbHOro YHHBEPCHTETA.

6.3.1 IlepevyeHnb MporpaMMHOro odecrnevdeHust

6.3.2 Ilepevyenb HHGOPMALTHOHHBIX CIPABOYHBIX CHCTEM

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE

8. OCOBEHHOCTH INPOXOXKJEHUSA THA HHBAJINJAMU U JIMOAMUA C O'PAHUYEHHBIMH
BO3MOXKHOCTAMM 310POBbSI (OB3)
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