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1. AEJIb TOCYJAPCTBEHHOTI O DK3AMEHA

YcTaHOBIEHHE  ypPOBHS  TEOPETHYECKOM M IPAaKTHYEeCKOM  IOATOTOBIEHHOCTH  BBIMYCKHHKA K  BBIOJHEHUIO
npodecCHOHANBHBIX 3a/1a4 U COOTBETCTBHSA €0 MOATOTOBKU TPEeOOBaHHUAM 00pa30BaTEIbHOTO CTaHAApTa BBHICILIETO 00Pa30BaHMUS.

2. KOMIIETEHIIUA OBYYAROIIETI'OCS, COOPMUPOBAHHBIE B PE3YJIbBTATE OBYUEHUA

YK-1: Cnocoben OCYyIIEeCTBJIATH MOUCK, Kpl/ITI/l‘leCKI/lﬁ AHAJIM3 U CHUHTE3 HHq)OpMaHI/IH, NPUMECHATH CHCTEMHBII MOAXO0 AJIA
peHIeHUuA MOCTABJCHHBIX 3a1a4

3HaTh:

- OCHOBBI CHCTEMHOTO MOIX0/1a, METO/IOB MOWCKA, aHAJIM3a U CHHTe3a HH(OpPMAIIUU, OCHOBHBIC BUIBI HCTOYHUKOB HH()OPMAIIHH;
- OCHOBHBIE TEOPETHKO-METOIO0JIOTHISCKHE TIONOKEHUS (Priocoduu, COIMOIOTHHU, KyJIbTYPOJIOTH, SKOHOMHUKH;
-0COOEGHHOCTH METOJOJOTHH KOHIENTYaldbHBIX ITOJXOJO0B K IOHUMAHHIO HPUPOIB! MHPOPMAIUH KaK HAYYHOH M (IIOCO(CKOH
KaTeropHu;
- OCHOBHBIE METOJIbI HAYYHOTO MCCIICIOBAHUS.
Ymers:

- OCYIIECTBIIATH MONCK, aHAIIN3, CHHTE3 MH()OPMAIINH JJIs PEIIeHHS IIOCTAaBICHHBIX SKOHOMUYECKUX 3a/1a4 B c(epe KyIbTypH;
- WCTIONB30BaTh (HIOCO(MCKUII IMOHATHHHO- KaTErOPHANBHBIN ammapaT, OCHOBHBIC (HUIOCO(CKHE NPHUHIMIBI B XOAE aHAIN3a U
OIIEHKH COLIMANBHBIX MPOOJIEM U MPOLIECCOB, TEHACHLUH, (JaKTOB, SIBICHUM;
- aHAJM3UPOBATh MUPOBO33PEHUYECKIE, COLIMAIBHO U INYHOCTHO3HAYUMEIC (QIII0CO(CKUE TPOOIEeMEI;
- ¢opMupoBaTh W AapTyMEHTHPOBAaHHO OTCTaWBaTh COOCTBEHHYIO IIO3WIMIO IO PAa3IUYHBIM COLIMAIBHBIM W  (HIOCOPCKAM
npobiemanm;
- 00OCHOBBIBaTh M aJIeKBAaTHO OLICHUBATh COBPEMEHHBIE SIBIECHHUS W MpPOLECcChl B OOIIECTBEHHOM >KU3HUM HAa OCHOBE CHCTEMHOTIO
IOIX0/1a;
- CaMOCTOATEIHHO AHAIU3MPOBATh OOIMICHAyYHBIC TCHICHIMHM W HANpPABICHUS PAa3BUTHSA COLMOTYMAaHHTapHBIX HAayK B YCIOBHAX
“H(OPMALIMOHHOTO O0IECTBA;
- CaMOCTOSTENbHO aHAJINU3UPOBAaTh KyJbTYPOJIOTHUECKYIO, E€CTECTBEHHOHAYyYHYI0, HCTOPUYECKYIO, IICHUXOJOr0-IEAarorn4eckyro
nHpOpMALHIO;
- OIIPEJIETATh [IEHHOCTHBIC CBOMCTBA Pa3IMYHBIX BHOB HCTOYHUKOB HH(OOPMALIUH;
- OLICHHMBATh U IIPOTHO3MPOBATH MOCIEICTBHS CBOCH HAyYHOH M MPO(ECCHOHAIBHOI e TeIbHOCTH;
- COIIOCTABIATH pa3IMYHBIE TOYKA 3PEHUs Ha MHOrooOpasme SBICHHH W COOBITHH, apryMEHTHPOBAaHHO OOOCHOBBIBaTH CBOE
MHEHHE.

Baanernb:

- HaBBIKAMH CUCTEMHOTO IPIMEHEHHSI METO/IOB MOKCKA, COOpa, aHaIM3a U CUHTe3a HHPOPMALIUHY;

- HAaBBIKAMH BHYTPCHHEH M BHEIIHEH KPUTHKU PAa3JIMYHBIX BUAOB HCTOUYHHKOB HH()OPMAIUH;

- CHOCOOHOCTBIO aHAJM3MPOBATH M CHHTE3MPOBaTh WHPOPMANHNIO, CBI3aHHYIO C TPOOJIEMaMH COBPEMEHHOTO OOIIECTBa, a TakKe
MIPUPOJION B TEXHOJOTUSIMHU (POPMUPOBAHNUST OCHOB JIMYHOCTHOTO MHUPOBO33PEHUS;

- METOJ0JIOTUEHN U METOIMKOM MPOBEACHUS COILIMOJIOTHUECKOTO UCCIIEIOBAHNUS;

- METOJIOJIOTHEH M METOJMKON M3yUeHHsI HanOoJIee 3HAYMMBIX (DaKTOB, SIBJICHUM, IPOIIECCOB B COLOTYMaHUTAPHOH cdepe.

YK-2: Cnoco0eH onpeeasTh KPYr 3a1a4 B paMKaX 0CTABJICHHON LieJIM U BbIOMPaTh ONTHMAJIbHBIE CIIOCO0bI MX pellleHNns,
HCXOAS U3 1elCTBYIOIUX NMPABOBBIX HOPM, HMEIOIIMXCSl PECYPCOB H OTPAHHYEHHUIH

3HaTh:

- HaBBIKAMH [IOMCKA, aHaNM3a, TOJNKOBAHUS U TIPUMEHEHHS IIPAaBOBBIX HOPM B cdepe TOKyMEHTallMOHHOTO OO0eCHeueHUs]
YIIpaBJICHUS U apXUBHOIO A€a;
- HaBBIKAMH TPUMEHEHUS HOPMATHBHO-TIPABOBBIX aKTOB M METOJMYECKAX JOKYMEHTOB JJISl PEHICHHSA 3aaad MpodecCHOHATbHOM
JETaTbHOCTH B Cpepe TOKyMEHTAIIMOHHOTO 00ECIICYeHUS YIIPABICHHUS B apXUBHOTO JieTia.

YMmers:

- CaMOCTOSITENIFHO OPHEHTHPOBATHCS B COCTaBe 3aKkoHonaTenbcTBa PP, B TOM 4YHCIEe C WCIOIB30BAHUEM CEPBHCHBIX
BO3MOXHOCTEW COOTBETCTBYIOUIMX MH()OPMALMOHHBIX (CIPAaBOYHBIX MPABOBBIX) CUCTEM;
- aHAJIM3UPOBATh U 0000MATh HHGOPMALIUIO O TPUOPUTETHBIX HATIPABJICHUSIX PA3BUTHS STHOKYJIBTYPHOU CEpHI.

Baanern:

- OCHOBHBIMH IIOHATHAMHU OOIIEH TEOpHH TOCyIapcTBa W INPaBa, a TAKKEe POCCHUICKOrO KOHCTHUTYIIMOHHOTO, aJMHHUCTPAaTHBHOTO,
TPaXXIAHCKOTO, TPYAOBOTO IIpaBa.

YK-3: CriocoGeH ocyliecTBIATH COMUAIbHOE B3aMMO/IeliCTBIE H PeaIn30BBIBATH CBOIO POJIb B KOMAaH/Ie
3HaThb:

- OCO6CHHOCTI/I, HpaBI/IJ'[a u HpI/IeMLI COoIMaJIbHOT'O B3aHMOHCﬁCTBHﬂ B KOMaH/JIC,
- OCOGeHHOCTI/I OBCACHUS BBIACICHHBIX I‘pyHl'[ J'IIO)IGI\/'I, C KOTOpI)IMI/I OCyIlIeCTBJ'ISIeT BBaHMOHGﬁCTBHe, y‘-II/ITBIBaTI) nux B CBOGfI
JACATCIIBHOCTH,
- OCHOBHBIE TEOPUH MOTHBAIIHH, JINACPCTBA; CTHIIH JHISPCTBA K BO3MOKHOCTH MX MPUMEHEHHS B PA3THYHBIX CUTYAIHSX.
Ymers:
- OpraHU30BaTh COOCTBEHHOE COIMATIHHOE B3aUMOJICHCTBHE B KOMaH/IC;
- OHpe}IeHHTL CBOKO pOHb B KOMaHJIC,
- le/IHI/IMaTb paunonanbﬂme peLueHym nu O6OCHOBbIBaTb ux,;



- IJITAHUPOBATh MOCJIEI0BATEIbHOCTD 1IAr0B JJIs JOCTH)KEHHUS 3aJaHHOTO pe3yjbTara.
Baagernb:

- HaBBIKAMH OpraHU3alru paboThl B KOMaHAE AJISl TOCTHIKEHUS OOLIUX IIeTiel;
- HaBBIKAMH apIyMEHTHPOBAHHOTO U3JI0KEHHS COOCTBCHHOM TOYKH 3PEHUS, BEJICHUS JUCKYCCHH U TTOJIEMHKH.

YK-4: Crioco0eH ocylecTB/IATH Je10BYH0 KOMMYHHKALIMIO B YCTHOH M NMCbMEHHOM (pOpMax Ha rocylapCTBEHHOM SI3bIKe
Poccuiickoii @enepannu 1 HHOCTPaHHOM(BIX) A3bIKe(aX)

3HaTh:

- OCHOBBI JICTIOBOH KOMMYHHKAIIMH, OCOOEGHHOCTH €€ OCYIISCTBICHHS B YCTHOM M NHCBMCHHOH (opMax HAa pPYycCKOM U
MHOCTPaHHOM(BIX) SI3BIKE(aX);
- OCHOBHBIE THIIBI HOPM COBPEMEHHOIO PYCCKOTO JIUTEPaTypHOTO S3bIKa; OCOOCHHOCTH COBPEMEHHBIX KOMMYHHMKATHBHO-
IIParMaTHYECKUX TIPABIII M STHKH PEIEBOTO OOIICHHUS;
- IpaBHJIa AEJI0BOTO ATUKETa U MPUEMBI COBEPIIEHCTBOBAHNS TOJIOCOPEUEBON TEXHUKH;
- OCHOBHBIC MEXaHHM3MBI U METO/IbI (POPMHUPOBAHHS UMUK JICJIOBOTO YEJIOBEKA,;
- WHOCTpaHHBIH(BIC) S3BIK(M) Ha YpOBHE, HEOOXOAMMOM JUIA MOIydYeHHs HWHGOpManuu Hpo(ecCHOHATBFHOTO COJCPIKaHUSA M3
3apyOe)KHBIX HICTOYHUKOB,
- OCHOBHbIE MOHATHS KyJbTYPhl pe4YM, HOPMATHBHbIE, KOMMYHHUKATHBHbBIE, DTHYECKHE AaCIEKThl YCTHOW M IHCBMEHHOH pedH,
(YHKIMOHATIBHBIE CTIII COBPEMEHHOT'O PYCCKOTO SI3bIKa, OCHOBBI OPaTOPCKOTO MCKYCCTBA M OCOOCHHOCTH apryMEHTAIUN.

Ymern:

- OCYILECTBIISTH JICNIOBbIE KOMMYHHUKALIMH, B yCTHON M MIMCEMEHHON (pOpMax Ha PyCCKOM M MHOCTPAHHOM(BIX) SI3bIKE(ax);
- OIICHUBATH CTENCHB 3()(PEKTUBHOCTH OOIICHMS, ONpeNesIsis IPHIMHB KOMMYHHKATUBHBIX yJad M HEyJad; BBLBIATH M yCTPAHSATH
COOCTBEHHBIE PEUYEBBIE OIINOKH;
- CTPOHTH BBICTYIUICHHE B COOTBETCTBHM C 3aMBICIOM PEYH, CBOOOIHO JiepiKaThCs ITEpel ayJUTOPUEH, OCYIIECTBISATH 0OpaTHYIO
CBSI3b C HEIO;
- QHATM3MUPOBATH LIEJIU U 33/1a9H MIPOIIeCca OOLICHNUS B Pa3INYHBIX CUTYAIHIX MPO(eCCHOHANBHO KHU3HHY;
- CaMOCTOSTEIbHO HAXOANUTh, AHAJM3UPOBATh, CHHTE3UPOBATh HH(OPMALIUIO, CBA3aHHYIO C H3y4EHHEM MHOCTPAHHOTO 5I3bIKa(OB);
- OPUEHTHPOBATHCS B PA3INYHBIX PEUEBBIX CHUTYAIMsAX; BECTH OCHOBHBIC THIIBI JUANOra, cOOIIOas HOPMBI PEUYEBOTO 3THKETA,
HCTIONB3Ysl OCHOBHBIE CTPATEeTHH; HCIIONIB30BaTh 3HAHME S3BIKOBBIX HOPM, 3HAHUS O KOMMYHHKATHBHBIX KadyeCTBaX pedd B
MEKJINYHOCTHOM OOLIEHUH U TPO(PECCHOHANBHOMN JEeSITENbHOCTH.

Baagern:

- HaBBIKAMH JIEJIOBOM KOMMYHUKALIUU B YCTHOM M MUCBMEHHOM (hopMax Ha PyCCKOM M MHOCTPaHHOM(BIX) SI3bIKe(ax);

- C1I0c00aMHM YCTAHOBJIEHHSI KOHTAKTOB H IO/IEPKaHNS B3AaUMOAEHCTBHS B YCIOBHSX HOJIHKYIBTYPHOH Cpebl;

- THOCTPAHHBIM(MH) S3BIKOM(aMH) T pearn3aniy IpodecCHOHANBHON OeATeTFHOCTH U B CHTYalHsIX MIOBCEAHEBHOTO OOIICHS;

- MHOCTPAHHBIM(MHM) A3bIKOM(MH) IS HPAKTHUECKOTO OCYIIECTBICHHS JAENOBOM KOMMYHHUKALIMM B YCTHOM M HHCHBMEHHOI
(hopmax;

- HaBBIKAMH KOMMYHHUKAIlIH B Tpo(ecCHOHATBHOW 00JacTH, METOJaMH COBEPIICHCTBOBAHWS HABBIKOB T'PAMOTHOTO IIHCBMa M
TOBOPEHHUS.

YK-5: Cnioco6eH BoCIPHHUMATD MEKKYJIbTYPHOE Pa3H000pa3ne 001ecTBAa B COIMATbHO-HCTOPHIECKOM, Y THIECKOM H
¢dusocopckom KOHTEKCTAX

3HaTh:

- OCHOBBI M NPHHIMIBI MEXKKYJbTYPHOTO B3aMMOJCHCTBUS B 3aBUCUMOCTH OT COLMAJIbHO-HCTOPHYECKOTO, STHYECKOrO0 U
(bII0co(hCKOTO KOHTEKCTa Pa3BUTHS OOIIECTRA;
- MH0r006pa31/1e KyJIbTYyp U HI/IBI/IJIH3aLII/Iﬁ B UX BBaHMOHGﬁCTBHH, OCHOBHBIC TOHATUA UCTOPUU, KYJIbTYPOJIOIrnH, 3aKOHOMEPHOCTHU
1 3Talbl pa3BUTHs JyXOBHOM U MaTE€pHAJIbBHOM KyJIbTYPbl HAPOJIOB MHPa, OCHOBHbIE TIOJXOAbI K U3YUEHUIO KYJIbTYPHBIX SBJICHUI;
- pOJb HAyKM B Pa3BUTUM LIMBHIM3ALWH, B3aUMOJCHCTBHE HAYKH M TEXHUKH W CBSI3aHHBIE C HUMU COBPEMEHHBIC COLMAIIbHBIC U
9THYECKHE MPOOIEME];
- CHCHI/I(bI/IKy HUCTOPUYCCKUX COLIUOKYJIBbTYPHBIX SIBICHUI U TIPONECCOB (OCHOBLI CUCTCMHOIO nmoaxonaa, InorucCka, aHajiu3a U CHUHTC3a
nH(OpPMaLUK, OCHOBHBIE BU/Ibl HICTOYHUKOB MH(OPMALIUHN).

Ymern:

- OTIPENIEISTh U MPUMEHATH CITOCOOBI MEXKYJIBTYPHOTO B3aUMOCHUCTBHS B PA3JTUUHBIX COIIMOKYJIBTYPHBIX CUTYAIIHSX;
- HpI/IMeHSITI) Hay‘IHyIO TepMI/IHOHOI‘I/IIO U OCHOBHBIC Hay‘IHI)Ie KaTCI‘OpI/II/I FyMaHI/ITapHOFO 3HAHMU,
- HaXOJWUThb, aHaJ'II/I3I/Ip0BaTI>, CI/IHTe3I/IpOBaTI> I/IH(i)OpMaI_II/IIO; HpI/IMeHHTL CHCTCMHBIﬁ Ioaxona B COOTBETCTBUU C IIOCTABJICHHBIMHU
3aJa4aMH.

Baanernb:
- HaBBIKAMH MIPUMEHEHHS CITIOCOO0B MEXKYJILTYPHOTO B3aUMOJICHCTBHUS B PA3IMYHBIX COIIMOKYIBTYPHBIX CUTYAIIHSIX;
- HaBBIKAMHU CaMOCTOSTCIIBHOI'O aHaJIn3a MW OLCHKU I/ICTOpI/I‘IE:CKI/IX SIBJ'IGHI/Iﬁ U BKJIaJda I/ICTOpI/I‘IeCKI/IX IIeﬂTeHefI B paBBI/ITI/IC
[UBWIN3AIAY,
- HaBBIKAMHM KPHUTHYECKOTO MBIIUICHHS, HaBBIKAMUA pPabOTHI ¢ WH(POPMAIIMEH, HaBBIKAMH IPAKTHYECKOTO PEIIeHHs MOCTABICHHBIX
3a/1a4 ¢ MPUMEHEHHUEM COOTBETCTBYIOIIETO TEOPETHUECKOTO 3HAHUSI.

YK-6: Cnocoden YpaBJjdaTh CBOUM BPEMEHEM, BLICTPAUBATH U P€AIU30BLIBATh TPACKTOPUIO CAMOPA3BUTHUS HA OCHOBE
NPpUHLIMIIOB OﬁpaSOBaHl/lﬂ B TeueHHe BCeil JKU3HU

3HaTh:

- CYIIHOCTH JIMYHOCTU W HHAUBUAYAJIBbHOCTH, CTPYKTYPY JUYHOCTU U ABUXKYMIME CHJIBI €€ pPa3BUTUA, OCHOBBI U IIpaBUjia



30POBOTO 00pa3a KU3HU.
Ymern:

- BBICTpaMBaTh WHAWBUAYAIbHYIO 00pa30BaTENbHYIO TPACKTOPHIO Pa3BUTHS, aHAIM3UPOBATh (P(PEKTUBHOCTH, IIAHUPOBATH CBOIO
po¢heCCHOHATBHO-00Pa30BaTEILHYIO ACSTEIbHOCTD;
- KpI/ITI/I‘-IeCKI/I OLICHUBAThH 3(1)(1)GI(TI/IBHOCTL HCITIOJIB30BAHUS BpeMeHI/I u I[pyI'I/IX pecypcos l'[pI/I peﬂleHI/II/I IIOCTABJICHHBIX 3aJa4, a
TAKKEC OTHOCHUTCIBHO nonyquHoro pe3ym>TaTa;
- TPHUMEHITh Pa3HOOOpasHbBIE CIOCOOBI, MPUEMBI TEXHHKA CaMOOOpa30BaHHS M CaMOBOCIUTAHHS Ha OCHOBE MPHUHIIMIIOB
00pa30BaHsI B TCUCHHUE BCCH HKU3HH.

Baanernb:

- HaBBIKAMH B(b(l)CI(TI/IBHOFO HeJICrojaranys, mMpueéMaMu OpraHu3alin COOCTBEHHOM IT03HABATEILHOM JCATCIIBHOCTU,
- IpueMaMu CaMOPETyYJIANUN, PETYJIAINA MMOBCACHUA B CJIOKHBIX, CTPECCOBBIX CUTYallUAX.

YK-7: Cnioco6eH noaaepKuBaTh A0JKHBIH YPOBEeHb (PU3NUeCKOii MOATrOTOBJIEHHOCTH /1JIsl o0ecnedeHHus MOJTHOLEHH O
COLMATBbHOI M MPodecCUOHAIBLHOM AeATeJLHOCTH

3HaTh:

- OCHOBBI M TIPaBHJIa 3I0POBOTO 00pa3a KU3HH;
- 3HavyeHue (U3NYecKor KyJIbTYphl W CHOpTa B (DOPMHUPOBAHWUHM OOIICH KyJBTYpHI JTHYHOCTH, MPUOOIICHHNA K OOLICUSIIOBEUSCKUM
LEHHOCTSIM M 3JI0pOBOMY 00pa3y KH3HH, YKPEIUICHHH 3HOpOBbs YENOBEKa, NPOQHUIAKTHKS BPETHBIX IPHBBUEK CPEICTBAMU
($u3nUecKol KyIbTyphl B Ipolecce (GU3KyIbTypHO-CIIOPTUBHBIX 3aHATHIM.

YMmerhb:

- BECTH 3IOPOBBI 00pa3 )KHU3HH, TOAIEPKUBATH YPOBEHDb (PU3MUCCKOH MOATOTOBKH;
- CaAMOCTOATCIIBHO 3aHUMATBCA (I)I/ISI/I‘ICCKI/IMI/I pra)I(HCHI/ISIMI/I u B CHOpTI/IBHBIX CCKIIUAX C O6H1€I>i paSBI/IBaIOHleI\/'I,
po¢eCCHOHATBHO-TIPUKIATHON H 03I0POBUTEIBHO-KOPPUTUPYIOIIEH HAMIPAaBICHHOCTHIO;
- COCTaBJISATh HHAUBUIYaTbHBIC KOMIUICKCH (PM3UYECKUX YIPAKHCHUH C pa3IMYHON HAPABICHHOCTHIO.
Baanernb:

- HaBBIKAMH OPraHM3alllK 3/10pOBOro 00pa3a )KU3HU U CHOPTHBHBIX 3aHIATHH;
- CII0c00aMH OTIPEIEIEHUS JO3UPOBKU (DI3UIECKON HArpy3Ky M HAIPABICHHOCTH (PU3MUECKUX YIPAKHEHUH H CIIOPTA.

YK-8: CnocobeH co3naBaTh M MOJAEPKMBATH B MOBCEIHEBHOIi ;KM3HHU U B NPo(decCHOHATBLHOI /1esITeJILHOCTH Ge30MacHbie
YCJI0BHS JKH3HeIeSITeJbHOCTH AJIs COXPaHEeHHsl IPUPOAHON cpelbl, o0ecreyeHUs! yCTOHYUBOro pa3BUTHS 001eCTBA, B TOM
4yucje NPH yrpo3e U BOSHUKHOBEHNH YPe3BbIYAHBIX CUTYAlMii U BOGHHBIX KOH(JIMKTOB

3HaTh:

- IPUYMHBI, TIPU3HAKH ¥ OCIIEACTBHS OIIACHOCTEH, CIIOCOOBI 3aIUTHI OT YPE3BbIYAHHBIX CUTYalNi M BOCHHBIX KOH(IHKTOB;
-OCHOBBI W TpaBWiIa OOECHECYCHHS OE30MacHOCTH JKU3HENCSATENFHOCTH [UII COXpPaHEHWS IIPUPOAHON Ccpembl M 0o0ecCHedeHUs
YCTOWYMBOTO PAa3BUTHA OOIIECTRA;
- TenedoHbI cIyXk0 criaceHus;
- OCHOBHBIE TIOHATHS, KIACCH(UKALMIO OIACHBIX M BPEOHBIX (DAaKTOPOB Cpelbl OOWTAaHHWS 4YEIOBEKa, IIPABOBBIC U
OpTaHM3AIIMOHHBIC OCHOBBI 0€30MTACHOCTH XHU3HEACATEIBHOCTH, 00ECIIEYeHIE YKOJIOTHYECKOH 0€30acHOCTH.

Ymern:

- BBISIBIISITH TMIPU3HAKH, IPAYUHEI U YCIOBUS BOSHUKHOBEHHUS YPE3BBIYANHBIX CUTYAIIMH U BOSHHBIX KOH(JIUKTOB;
- co3gaBaTh M TOAJCPKHUBATH OE30MACHBIE YCIOBUS IKH3HEIESITEIHHOCTH B TIOBCEIHEBHOM KH3HM M NpodeccHoHATBHON
JIEITEIBLHOCTH;
-aJIeKBaTHO pearupoBaTh Ha BOSHUKHOBEHHE YPE3BBIYAITHBIX CUTYAIIHIA;
- OKa3bIBaTh MEPBYIO MOMOILb B YpE3BBIYAWHBIX CUTYaLIUsAX.
Baagern:

- ME€TOAaMU MPOTrHO3UPOBAHUS BOBHUKHOBEHUS OIIACHBIX U ‘lpBSBLI‘-IﬁfIHbIX cmyaumﬁ;
- HaBBIKaMH o0ecreucHus 0€30I1aCHOCTH KU3BHCACATCIIBPHOCTH, aICKBATHOI'O ITIOBEICHHUS B ‘IpeSBLI‘IaﬁHBIX CUTyaluAX;
- HaBbIKaMM HCIIOJIb30BAHUA HHANBUAYAJIbHBIX CPCACTB 3allIUThI.

YK-9: CniocoGeH ncnonb30BaTh 6a30BbIe Ae(eKToJ0rn4ecKrue 3HAHUSA B COLUAILHON 1 NpodecCHOHANBHOI cepax
3HaTh:
- TOHSATHE WHKIIO3MBHOW KOMIIETCHTHOCTH, €€ KOMIIOHEHTHI M CTPYKTypy, OCOOCHHOCTH TIpUMCHEHHsS 0a30BBIX
neexTomIornYecKnx 3HaHUH B CONMAIBHOM U TPO(eCcCHOHANBHOH chepax;
- UHOUBUAyalbHbIE OCOOEHHOCTH JHUI] C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3J0POBbsI IPH OCYLIECTBICHUU COLMANBHBIX U
po(heCcCHOHAIIBHBIX KOHTAKTOB.
Ymern:
- TOJICPAHTHO OTHOCUTECS K JTIOASM C OTPaHUYCHHBIMI BO3MOXKHOCTSIMH 3[J0POBBSI C YUETOM UX HHAUBHAYAIBHBIX 0OCOOCHHOCTEH;
- IUTAaHUPOBATh M OCYLIECTBIATH NMPOQPECCHOHANBHYIO NESATENFHOCTh C JIMIAMH C OTPAaHWYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBS U
HMHBaIHJAMH.
Baagern:

- cnocobaMu KOHCTPYKTHBHOTO COTPYAHHYECTBA C JIIOJABMH C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 30POBbS B COLHAIBHOW M
npodeCCHOHANIBHOM chepax.

YK-10: CnnocobeH npMHIMATHL 000CHOBAHHbIEC IKOHOMHYECKHE PEIICHHUS B Pa3JIMYHbIX 00J1aCTAX KHU3HEAeATeIbHOCTH



3HaTh:

- OCHOBBI 9KOHOMUYECKOU TEOpUY;
- 0a3oBble NPUHLUNBI (YHKIMOHHPOBAHMS SKOHOMHUKM M DKOHOMHUECKOTO Ppa3BUTHUS, Lead M (OpMbl ydacTHs TOCyAapcTBa B
JKOHOMHUKE.

Ymern:

-aHaJ’II/ISI/IpOBaTB I/IH(i)OpMaIII/IIO JJIs1 HpI/IHSITI/IH 06OCHOBaHHLIX S3KOHOMHUYCCKUX pemeHfo’I, HpI/IMeHHTB SKOHOMUYCCKHNEC 3HAHUA HpI/I
BBIIIOJTHCHUN npammqecmx 3amad,;
- le/lMCH}ITb METOAbI IMYHOT'O DKOHOMUYECKOI'O 1N (l)l/lHaHCOBOFO HJ'IaHl/lpOBaHl/lﬂ 11 JOCTUXKCHUS TCKyLLlI/IX nu
JIOJTOCPOYHBIX IICIICH.
Baanern:

- croco0aMy yIIpaBIEHHS JESITENFHOCTHIO OPTaHM3aldd M yJOBIETBOPEHHS WHTEPECOB M MOTPEOHOCTEH 00IIecTBa M roCyaapcTBa
B 0071acTH 0€30IACHOCTH JKU3HECATSIIBHOCTH;
- HHCTPYMEHTaMH AJIsl yIIPaBJIeHHs IMYHBIMU (PHHAHCAMH, KOHTPOJIS SKOHOMUYECKUX U (PUHAHCOBBIX PUCKOB.

YK-11: Cnocoden (popmMupoBaTh HeTepnuMoOe OTHOLLIEHHE K IPOSIBJIEHUSIM IKCTPEeMU3Ma, TEPPOPHU3MA, KOPPYNLHOHHOMY
NOBE/ICHUIO H IPOTHBOAEHCTBOBAThL UM B NIPO()eCCHOHAILHOI 1eATeIbHOCTH

3HaThb:

- OCHOBBI HAIlMOHAIBHOH CTpaTerduy IPOTHBOICHCTBHS KOPPYIIINH, OCHOBHBIC 3aKOHOIATENBHBIC M HOPMAaTHBHO-IIPABOBHIC AKTHI,
perIaMeHTHPYIOIIIE OTBETCTBEHHOCTD 32 KOPPYIIIIMOHHBIC TPAaBOHAPYIICHS;
- 0c0OEHHOCTH NMPO(HEeCCHOHATBHON ITHKH;
- OCHOBHBIE KAaTETOPHH INPO(ECCHOHANBHON 3THUKU: JOJIT, YeCTb, COBECTb M CIIPABEJIMBOCTb, MOPAJbHBII BHIOOP M MOPAIBHYIO
OTBETCTBEHHOCTH COTPYAHHKA.

Ymers:
- BBIOMpATH TNpaBOMEpHBIC (OPMBI B3aUMOMCHCTBUS C TpakAaHAMH, CTPYKTypaMH TpPaKAaHCKOTO oOOIecTBa M OpraHaMu
rOCYIapCTBEHHOM BJIaCTH B TUIIOBBIX CHTYalMsX;
- WICHTU(ULIUPOBATh JEHCTBHUS KOPPYNIMOHHON HAIIPaBICHHOCTH MPH BBITTIOIHEHUH CIIYKEOHBIX 00s3aHHOCTEH.

Buaaners:
- HaBBIKAMM AaHallM3a IIPaBOBBIX MOCIEICTBHH KOPPYNIMOHHOW JESTENBHOCTH, B TOM 4YHCJIE COOCTBEHHBIX IEHCTBUH U
0e3/1elCTBYI;
- HABBIKAMU aHTUKOPPYILHUOHHOM aruTaluy Kak MH(MOPMALMOHHOTO CPEACTBA IPOTHUBOICHCTBHUS KOPPYIILIHH.

OIIK-1: Cnoco6eH npuMeHATH Ha 0a30BOM YPOBHE 3HAHHUS HCTOPUYECKUX HAYK NMPHU pelleHuN 3a1a4 B cepe cBoeii
npodeccuoHaIbHOI 1esITeIbHOCTH;

3HaTh:
- OCHOBBI UICTOPHYECKON HAYKU;
- CHUCTeMy HAYYHBIX TIPEJICTABICHUA O 3aKOHOMEPHOCTSX WCTOPUYECKOTO pAa3BUTHS OOIIECTBa, OO0 OCHOBHBIX OJTamax u
3aKOHOMEPHOCTSIX 9BOJIIOLUH MPOPECCUOHATBHOM c(epbl AesITETLHOCTH.

YMmers:

- KPUTHUYECKH BOCHPUHHUMATH, aHATM3UPOBATH M OLIEHUBATH HCTOPUYECKYI0 MH(POpMAIUIO, (HAaKTOpbl U MEXaHU3Mbl UCTOPUYECKUX
M3MEHEHUH B MPO(GECCHOHATBLHOM NS TETbHOCTH;
- WCIOJIb30BaTh HWHCTPYMEHT HCTOPHUYECKOTO aHaln3a, 3HaHWe (PaKTOB HCTOPHHM O0O0mecTBa W TpodeccHoHATEHONH chepbl
JeSITeIbHOCTH JJIS1 pelieHHsI PO eCCHOHANBHBIX 3a/1a4.

Baagernb:

- 0a30BBIMM HaBBIKAM aHAJIM3a OCHOBHBIX 3TAallOB U 3aKOHOMEPHOCTEH HMCTOPHYECKOTO Pa3BUTHs OOLIECTBAa W MPOGECCHOHAIBHOMN
cepbl ASSTEIBHOCTH.

OIIK-2: Cnoco0eH HAXOAUTh OPraHM3allMOHHO-YIIPaBJIeHYECKUEe PellleHUs] IPU PellleHUH 32124 B cepe CBOeH
npogeccuoHaIbHOI JesITeJbHOCTH;

3HaThb:

- BUJbl ¥ TUIIBI OPTraHU3alIOHHO-YIPAaBICHYECKUX PELICHU;

- METOJbI MOJATOTOBKH U MPUHATHUS OPTaHU3alMOHHO-YIPABICHYECKUX PEIIeHuH B MpodeccHoHaNbHOIl NeaTenbHOCTY;

- MEXaHM3Mbl pealu3allii M KOHTPOIS IPUHATOTO OpraHW3alMOHHO-YIPABICHYECKOTO pEUIeHHs B MNPOEeCCHOHAIBHOMN

JESTEIbHOCTH.
Ymern:

- pa3pabaThIBaTh U MPUHIMATH ONTHMAIBHBIC OPTaHN3AIIMOHHO-YIIPABIICHIECKAE PEIICHHUS;

- OPTaHU30BBIBATh PEANN3AIMI0 OPraHU3AHOHHO-YIIPABIEHUECKUX PELICHHH U OCYLIECTBIATh KOHTPOIb 32 UX UCIIOTHEHHUEM.
Baagern:

- HaBBIKAMH M TEXHOJIOTHI poliecca BEIPA0OTKH PEIeHHs B IPO(ECCHOHAIBHON NeSTEIbHOCTH;

- METOAAaMH U MEXaHU3MaMH p€aIn3alilu OpTraHU3allMOHHO-YIIPaBJICHYCCKUX pemex—mﬁ B HpO(I)eCCPIOHaJ'ILHOﬁ JACATCIIBHOCTH,
- MEXaHN3MaMH KOHTPOJIA 3a UCTIOJTHCHUEM OPTaHU3AIIMOHHO-YTIIPABJICHYCCKUX peHIeHI/Iﬁ B HpO(I)eCCI/IOHaHI)HOﬁ JCATCIbHOCTH.

OIIK-3: Cnocoden MNPUMEHATHb TCOPETUICCKUE SHAHUA Ui PEIICHUA MOCTABJICHHBIX 3a/1a41 B obJacTi AOKYMEHTOBCACHUA U
APXUBOBECACHUS



3HaTh:

- TeopeTqucme OCHOBBHI [[OKyMeHTOBeI[eHI/I}I nu apXI/IBOBeIICHI/ISI;
- OCHOBBI JIOKYMEHTAIIMOHHOH IeATEIHLHOCTH U apXUBHOTO JiejIa.
YMerh:

- OTIPENEIATh COBPEMEHHbBIE MPOOIEMBbI HAYKH U MPAKTUKH B 00JIACTH JOKYMEHTOBEICHHS U apXUBOBEICHMS:

- OTIPENIEISTh MPOPECCHOHANBHBIC 33/1a49H B 00JIACTH JOKYMEHTOBEICHUS U apXHBOBEICHHS:

- CTIOJIb30BaTh MEXaHNU3MBI PEIICHHUS MIOCTABJICHHBIX 32/1a4 B 00JIACTH JJOKYMEHTOBEICHUS U apXHBOBEICHHSL.
Baagern:

- BJIaACTh HaBbIKAaMU MPHUMEHCHHUS TCOPETUICCKUX 3HaHHUI JUT peIICHUA 3a1a4 B obmactu JOKYMCHTOBEACHUS U apXUBOBCACHUSA

OIIK-4: Crioco6eH NOHUMATH NPUHIUIBI PA00THI COBPeMEeHHBIX HH(OPMAIMOHHBIX TEXHOIOTHI M HCIOIB30BATH UX 151
peluieHus 3a1a4 NPodecCHOHAIBHOI 1eATeTbHOCTH

3HaTh:

-OCHOBHBIE INPHUHLUNBI  pabOTHl  COBPEMEHHBIX HMH(OPMAIMOHHBIX TEXHOJOTMH JUIi pELIeHHWs CTaHAApTHHIX  3aj1ad
po(hecCHOHANIBHON NEeATEIbHOCTH;
- nH(pOPMAIHOHHEIE TTPOIECCH TPO(HECCHOHATHHON NeSTETBHOCTH;
- OCHOBHBIC HAIIPABJICHUS UCCIE0BAHUS B 00JIACTH HUCKYCCTBEHHOTO MHTENIIEKTa;
- OCHOBBI TEOpWH, HOPMATHBHYIO 0a3y, cocTaBisiomme ¥ IyTH (opMHpOBaHHsS HHPOpMAUMOHHOW W OuOIHMOrpaduIecKon
KyJBTYpPHI.
Ymern:
- IPUMEHATH HH()OPMAITIOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH B TPO(ECCHOHANBHOH NesITeNFHOCTH;
- HMCHOJB30BAaTh 3HAHMUSA 00 MCKyCCTBEHHOM MHTEIUICKTEe ISl OOIeH OIEHKH 4YeNOBEYEeCKOil MEesTeNbHOCTH M MH(OPMAIMOHHBIX
CHCTEM IIPUMEHUTENBHO K CBOCH NPOQECCHOHANBHOM AESTEIbHOCTH;
- OCYIIECTBIIATH CAMOJIMATHOCTHKY YPOBHS NpodeccnoHanbHOM HHPOPMAITMOHHON KOMITIETEHTHOCTH.
Buagers:

- HaBBIKAMH TIPIMEHEHHs HH(OPMAITOHHO-KOMMYHHUKAITIOHHBIX TEXHOJIOTHH IIPH PEIICHUH ITPO(GECCHOHANBHBIX 3a/1a4;

- HaBBIKAMU IPHUMEHEHUS TEOPETHYECKHX 3HAHUI 00 HCKYCCTBEHHOM HHTEIIEKTE B HAYYHBIX MIUCKYCCHAX M B IIPAKTHKE
npo(ecCHOHANILHON e TEIbHOCTH;

- METOJIaMH TTOBBIIICHHUS YPOBHS HH(POPMAMOHHOM KyJIbTYpPHI ISl pEIICHHUS 3a1a4 Mpo(ecCHOHAIBHOM A TeTbHOCTH.

OIIK-5: CnocodeH caMOCTOATeTbHO Pad0TaTh ¢ Pa3JIHYHLIMU HCTOYHHKAMM HH(OPMALUH U NPHMEHATH OCHOBBI
HH(OPMANHOHHO-AHATUTHYECKOI 1eITeJTbHOCTH NPH PelieHMH MpodecCHOHATBHBIX 3a1a4.

3HaTh:

- cucTeMy IpodecCHOHaNBHOI HHpOpMaLUH;
- BUJIbI U TUIIBI HICTOYHHUKOB NPO(eCcCHOHANBHON HH(OpManuy;
- OCHOBBI HMHGOPMAIIMOHHOH  JAEATETBHOCTH JUI  peIIeHHsA NpOo(eCcCCHOHANBHBIX  3amad, CIocoOBl  IpeoOpa3oBaHUSL
npodeccrHoHaNbHOI HHPOPMALIUH.
Ymers:

- BBISIBJISITH HCTOYHHKHU TpodeccuoHansHoN HHPOpMAaI;

- MCTOJIb30BaTh pa3Hble BU/IBI M TUIBI HCTOYHUKOB MH(OPMAIIMHU IS pelieHHs MPOPEeCCHOHANBHBIX 3a/1a4;

- 00BEKTUBHO OLIEHUBATH HHPOPMAITHIO, MOTYICHHYIO U3 PA3TUYHBIX HCTOYHUKOB HHPOPMAITUH;

- IPUMEHSTH METO B HH)OPMAIIMOHHO-aHATUTHYECKOH eI TETbHOCTH TPH PEIICHUH MTPOPECCHOHANBHBIX 3a/1a4.
Baanernb:

- HaBBIKAMH Pa0OTHI C Pa3IMYHBIMHA UCTOYHUKAMHU HH(OpMAIINH;
- HaBBIKaMH TIpeoOpa3oBaHus HHPOPMALUK IPU PELICHHH TPO(ECCHOHATBHBIX 3a1a4.

IIK-1: Bragenue 3akoHonaTeIbHOM U HOPMAaTHBHO-MeTOANYeCKOl 0a30ii HHGOPMALMOHHO-10KYMEHTALMOHHOI'O
o0ecreyeHHs1 yIIpaBJeHHUsS U aDXHBHOIO [€/1a, CIIOCOOHOCTBI0O OPHEHTHPOBATLCS B IIPABOBOH 0a3e CMEKHBIX 00/1acTel

3HaThb:

- OCHOBBI IIPaBOBEJICHUS;
- 3aKOHOJATENbHBIC U HOPMAaTHBHO-NIPaBOBbIE akTBl Poccuiickoii ®Penepanuu B cdepe NOKYMEHTALMOHHOTO OOECHEUCHUS
yTpaBJIeHHs], apXUBHOTO JleJla U CMEXHBIX oOnacTeif;
- HOPMAaTHBHO-METOJMYECKHE ITOKYMEHTHI M HAaIlMOHAJIBHBIC CTAHAAPTHI B cepe MOKYMECHTAMOHHOTO OOECIIeYeHHs YIpaBICHHUS,
apXMUBHOTO JIeNa ¥ CMEXXHBIX o0JacTeil.

Ymersn:

OpUEHTHUPOBATHCS B HOPMATHBHO-IIPABOBOW M METOJMUYECKON 0a3e B CMEXHBIX C JOKYMEHTAIMOHHBIM OOECIEeUEeHHEM YIpPaBICHUS
U apXUBHOTO JieNia 001acToX;
- aHaJIM3MPOBaTh HOPMATHUBHO-NPABOBYIO 0a3y B COOTBETCTBUU C 3aJadyaMH JIOKYMECHTAI[HOHHOTO OOECICUeHHs YIPABICHUS U
apXUBHOTO JIeNa.

Baanernb:
- HaBBIKAMH TIOMCKa, aHaJlW3a, TOJKOBAHMS M TPUMEHEHHs IPABOBBIX HOPM B cdepe MTOKYMEHTAIMOHHOTO OOecredeHus

yIpaBJIEHUs U apXUBHOIO €4,
- HaBbIKAMHU IPUMEHEHHS HOPMATHBHO-TIPABOBBIX aKTOB M METOJMYECKMX JOKYMEHTOB JUIS PEIICHHs 3anad NpoeCCHOHAIBHOMN



JIeTAIbHOCTHU B chepe JOKYMEHTALMOHHOTO 00eCTIedeH s YIIPaBIeHHs H apXUBHOTO Aea.

IIK-6: Ciocoden aHATN3HPOBATH CHTYAaHIO HA PhIHKE HH()OPMAIMOHHBIX MPOAYKTOB M YCJIYT, AABATHh IKCHEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMAM YIEKTPOHHOI'0 TIOKYMEHTO0000pOTA, BHEAPATH U BECTH CHCTEMBbI IOKYMEHTAIIHOHHOT'0
ofecrieyeHHs1 yNPaBJeHHs] B OPraHU3aLMM HA (0a3e HOBEHIINX TeXHOJI0rui

3HaThb:

- 3aKOHOJATENbHBIC W HOPMATHBHO-TIPaBOBEle akTel P® B chepe HHYOPMAMOHHBIX TEXHOJOTWH, WCHONB3YEMBIX B
JOKYMEHTALlHOHHOMY O0€CIICUCHHUH yIPaBICHUS,;
- ICHCTBYIOIINE MEX/TyHAPOIHbIC U HAIMOHABLHBIE CTAHAAPTHI B 001aCTH YIPABJICHUS TOKyMEHTAIINEH;
- MpaBHJIa OPTaHHU3AINH JICTOPOU3BOACTBEHHBIX MPOIIECCOB;
- METOJbI UCCIICJOBAHUA, aHAJIN3A, HpOGKTI/IpOBaHI/I}I nu pazspmzm CUCTCMBI ,HOKyMeHTaHI/IOHHOI‘O 06€CHequHﬂ praBJ'IeHI/ISI;
- PBIHOK IPOTPaMMHBIX MPOAYKTOB I10 aBTOMATU3ALMH JOKYMEHTALMOHHOTO 00eCTIeueH sl yIpaBlIeHHs;
- (yHKIUMOHAIBHBIE OCOOCHHOCTH pa3iM4YHBIX CHCTEM JJIEKTPOHHOTO  JOKyMEHTOOOOpOTa, HCIOJb3yeMBIX B  cdepe
JOKyMEHTAIIMOHHOTO 00eCTIeUeHUs YIIPaBICHUSI.
YMmers:

- IPOBOUTH aHAIN3 M OLIEHKY BO3MOXHOCTEH CHCTEM AIEKTPOHHOTO JOKyMEHTO000pOTa, pa3pabOTaHHBIX U OPTraHU3aNNii;
- BHEAPSATH U BECTHU CHCTEMY DJIEKTPOHHOTO JOKYMEHTO00OPOTa OpraHru3aliuu
- MPOBOJIUTH aHAJTU3 JICHCTBYIONIEH CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

Baanern:

- HaBBIKAaMH pa60TBI B CUCTEMC 3JICKTPOHHOI'O Z[OKyMeHTOO60p0Ta

3. COIEP’)KAHUE

HaumeHnoBaHue pa3/iesioB U TeM /BU/I 3aHATHS/ C/ell?;;zp Yacos Komnerenuun Jluteparypa
IloaroroBka k rocyaapcrseHHOMY 3k3ameny /Paszgen/
Tema 1. IloaroToBKa K rocyJapCTBEHHOMY 3K3aMEHY 8
ITonroToBka k rocyaapcTBeHHOMY dk3ameny /Cp/ VK-1 VK-2 VK-3 VK- | JI1.5 JI1.4 JI1.1 JI1.2
4 VK-5 YK-6 YK-7 JI1.3J12.1 JI2.2 J12.3
Log | YK-8 YK-9 VK-10 VK J12.4
-11 OIIK-1 OIIK-2 2122 33 254 25 26
OIIK-3 OIIK-4 OIIK- | 2728395103511
5 IIK-1 IIK-6 212313214

4. ®OHJ ONEHOYHBIX CPEACTB

4.1. KoHTpOJIbHBIE BONPOCHI U 3a1aHUS

[lepedeHb TEOPETHIESCKUX BOMIPOCOB, BHIHOCHMBIX Ha TOCYJapCTBEHHBIN JK3aMCH:

Cucrema opranoB Biactu Poccuiickoit @eneparun

Hcropust nenonponsBoacTBa Poccuu: OCHOBHEIE STAIBI Pa3BUTHS

JIOKyMEHTOBEICHHE KaK HAYYHAs JUCIUIUIMHA

ApXHMBOBEICHHE KaK Hay4YHas TUCLHUILIHHA

JIOKyMEeHT KaK COIMOKYNIBTYPHBIH (heHOMEH

CucTeMBl JOKyMEHTAllUHU: CKIAIBIBAHUE CHCTEM JOKYMEHTANH, YHU(UINPOBAHHBIE CHCTEMbI JOKYMEHTAIIH
O¢urmanbHO-IeN0BON CTHITB CITYKEOHBIX JOKyMEHTOB. OCOOCHHOCTH TEKCTOB Pa3JIMYHBIX BHIOB JTOKYMCHTOB

. [Ipu4uHEI BO3HUKHOBEHUS NPO(ECCHOHATBHBIX 3a00JICBAHMA W MEXaHHM3MBI 3aIUTHl OT HUX CPEICTBaMH
(PU3KYTBTYPHO-03I0POBUTEIHHON PabOTHI.

NG AW~

9. [IpumMeHeHne COBpPEMEHHBIX METOJOB W CPEACTB TYLICHUs MoXkapa (JMKBUAALUHM 3aJbIMICHHI) B Ciyx0ax
JOKYMEHTALlMOHHOTO 00eCIIeYeH sl yIIPaBIE€HHs U aPXUBHBIX YUPEKACHUAX.

10. CucTeMa OpraHN3allMOHHO-TIPABOBOH TOKYMEHTAIMHU: COCTaB, Ha3HAYEHNe, CIIeIH(IKA TOATOTOBKH

11. CucTeMa OpraHN3allMOHHO-PACIOPSITUTENBHON JOKYMEHTAIlMH: COCTaB, HA3HAYCHHUE, CIICIM(HKA TOTOTOBKH

12. Cucrema nHGOPMALUOHHO-CIIPABOYHOMN JTOKYMEHTAIIMU: COCTaB, HA3HAYCHUE, CIICIM(UKA [TOrOTOBKH

13. HopmaruBHO-1ipaBoBasi 6a3a JOKyMEHTAIIMOHHOTO 00ECIeUeHH s YIIPABICHUS U apXUBHOTO Jiela

14. Ciyx0bl TOKYMEHTAI[MOHHOTO OOECIICUCHUS YNPaBICHUS: 3ajaud, (QYHKIWMH, OPTaHW3AIIMOHHBIC CTPYKTYPEHI,
OCHOBHBIE HANIPABJICHUS ACATEIBHOCTH

15. JloKyMEHTOOOOPOT yUpexJIeHUs: OOIlIMe MPUHIMIBI OPraHU3alliy, 3Tallbl JIBWKCHUS M TOPSIOK o0paboTku
JIOKYMEHTOB, CIOCOOBI ONITUMHU3AIHN

16. Perucrpanus JOKyMEHTOB U OpraHHU3aIMs CIPAaBOYHO-HH(POPMAIIMOHHOTO 00CITy KIHBAHHS

17. KoHTpons 3a HCIIOTHEHHEM JOKYMEHTOB: MOHSTHE, BUMBL, TEXHOIOTUSL

18. Homenxatypa nien, ee ppopMupoBaHue, IIeH U QyHKIUH B JACJIONPOU3BOJICTBE

19. OnepaTuBHOE XpaHEHHE JOKYMEHTOB: TIPHHIMIB (OPMHUPOBAHHUS JEJI, COCTAaBIEHHE WX 3aroJIOBKOB.

IloaroroBka nen K caye B apxXuB
20. DKcrnepTHu3a HEHHOCTH JIOKYMEHTOB: MOHATHE, TPUHIIUIIBI, KPpUTEPUH, HA3HAUYCHUE U TIOPSA0K IMPOBEICHUS




21.

XapaKTepuCTHKa COBPEMEHHBIX CHCTEM 3MEKTPOHHOTO JJOKYMEHTO000POTa U BEJCHUS EKTPOHHOTO apXHBa

22. Oprauuzanust 3JIeKTPOHHOTO JIOKYMEHT0000pOoTa YUPEKACHUS: BHEPEHHE U UCIIOJIb30BaHUE

23. OnexrpoHHBIe TOKyMeHTH B JIOY 1 apXWBHOM Jieie: HOpMaTHBHO-TIPaBOBast 0a3a, XapaKTepPHCTHKA

24. CocraB 'ocynapctBerHoro apxuBHoro ¢orma P®. Kimaccudukanus TOKyMEHTAIBHBIX MaTEpPHAIOB apXUBHOTO
¢dhonna PO

25. Opranuzanust XpaHeHHs TIOKyMEHTOB ApxuBHOTro Gonna PO n npyrux apxuBHBIX JIOKyMEHTOB

26. KommrexroBanne ApxusHoro ¢ouzna PO

27. Opraruzanus yueTa 1 o0ecleueHNs: COXpaHHOCTH JOKYMEHTOB ApxuBHOro (onga Poccuiickoit deneparmu

28. CucremMa KaJIpoOBOrO  JEJIONPOU3BOJACTBA: IOHATUE, COCTABHBIE KOMIIOHEHTBI, HOPMAaTHBHO-IIPaBOBOE
obecrieueHne

29. IMonsatre KOHOUICHIMATBHOTO Jenonpon3BojacTBa. OcoOeHHOCTH paboTBI ¢ KOHOUICHINATHHBIMU
JOKYMEHTaMHU

30. Ponb cexperaps B cucteMe ynpasieHus. OpraHusaiys Tpyaa cekperaps

31. OpraHmu3anysi JeNONPOU3BOJCTBA MO OOpalleHWsM TpakIaH B OpraHax TOCYJapCTBEHHOW BIACTH H
yIpaBICHUS

32. HayuHo-cripaBouHbIH annapaT apxuBHOTO (POHAA M BO3MOXKHOCTH €TI0 HCIIOIb30BAHUS

33. HopmatuBHO-TIpaBOBOE peryTUpOBaHUE YIIPABICHUS JOKYMCHTAITUCH 32 pyOS:)KOM

34. AHHOTHpOBaHHE W pedepupoBaHHE KaK HWHCTPYMEHTH HH(OPMAIMOHHO-aHATHUTHYECKOTO COIPOBOXKICHUS
yIpaBIeHUs

COI[ep)KaHI/IC TCOPETUYCCKUX BOITPOCOB, BEIHOCUMBIX Ha I‘OCyI[apCTBeHHHﬁ 9K3aMCH CM. B HpI/IJIO)KeHI/II/I.

HepequL MPAKTUYCCKUX 3az[a}m1"4, BBIHOCHUMBIX Ha FOC}’I[apCTBeHHLIﬁ OK3aMCH CM. B HpI/IJ'IO)KCHI/II/I.

4.2. [loka3zarean u KpUTEPpUHU OLICHUBAHUSA KOMIIEeTEeHIIM A

Kputepun onenku rocyaapcrBeHHoro 3k3ameHa. Illkana onenuBanus

B kpuTepuu OLEHKH, ONpEAEINSIONINE YpPOBEHb W KaueCTBO IIOJTOTOBKM BBIIYCKHHKA, €ro HpO(ECCHOHAIbHBIC KOMICTEHIUH,
BXOJAT:

- YpPOBEHb TOTOBHOCTM K OCYIIECTBICHHIO OCHOBHBIX BHJOB MNPOGECCHOHANBHON JEATEIbHOCTH B COOTBETCTBHH C
KBATM(UKAITHOHHON XapaKTePUCTHKOM;

- YPOBEHb OCBOCHHS BBIITYCKHIKOM MaTepHaia, IPeIyCMOTPEHHOTO pPab0uUMH YIeOHBIMH POTpaMMaMH THCIUITINH;

- YPOBEHb 3HAHUI U YUCHHH, MO3BOJIIONINHI pelIaTh THIOBBIC 3aJa4l MPO(ECCHOHAIBHOHN AeATeIbHOCTH;

- 000CHOBaHHOCTb, YETKOCTh, OJTHOTA U3JI0KEHHS OTBETOB;

- ypoBeHb HH(POPMALOHHOH 1 KOMMYHHKATHBHO KyJIbTYpBI.

OueHka craud TOCYJapCTBEHHOTO  OK3aMeHa  NpOM3BOAMUTCS 1Mo 4-X  OamnbHOH  miKane  («OTIMYHO»,  «XOPOILIOY,
«YIOBJICTBOPHUTEIILHOY, «HEYIOBJICTBOPUTEIBHON).

Orenka "OTIMYHO" BBICTABIACTCS B TOM Ciydae, €CJM OOydJaromuiics TaéT IOJIHBIC OTBETHI HA BOIPOCHI OMJIETa M OTBEYaeT Ha
JONONHUTENbHBIE Bompocsl wieHoB ['OK; memoHcTpupyeT IimyOokue 3HaHMS 0a30BBIX HOPMATHBHO-NIPABOBBIX aKTOB; BBIBOJBI
apryMeHTUPYIOTCS M JOKa3bIBAalOTCA; OTBEThl Ha IIOCTABICHHBIE BOIPOCHI M3JAraloTCsl TIPaMOTHO, JIUTEPATYPHBIM SI3BIKOM,
TIOCJICIOBATENIFHO M He TPeOyIOT MOMONHHUTENBHBIX IOSCHEHHH; B TpoIlecce H3JIOKECHHS Marepuaja 10 BOIPOCAaM IPUBOIATCS
npuMmepsl U3 npakTuku. [Ipakruyeckoe 3azaHue BBIIOJHEHO MOJIHOCTBIO. MCHonb3yeT pasiuyHbIE OIEpaldy JIOTHYECKOTO BBIBOJA:
aHaaM3, CHHTe3, 0000meHue, cpaBHeHne U ap. CBOOOIHO BlajeeT apryMeHTanuei. J[eMoHCTpUpyeT BBICOKYIO KyJbTypy peud. Peub
rpaMOTHasl, 4eTKasl, BHATHas.

Ouenka "Xopomo" BhICTaBISIETCS 00yYaromeMycsl IAlOlIeMy HEMONHBI OTBET Ha OJWH U3 BOMNPOCOB OMJIETa WIM HE MOJHOCTHIO
OTBEYAaeT Ha JOMOJHUTENbHBIC BOMPOCHl wieHoB ['DK; OTBETHI Ha MOCTABJICHHBIC BOIMPOCHI HM3JIATAIOTCS JUTEPATYPHBIM SI3BIKOM,
TPaMOTHO U  TIOCIEIOBATEIbHO;, JEMOHCTPHPYIOTCS XOpOIIWe 3HaHHWS 0a30BBIX HOPMATHBHO-TIPABOBBIX AaKTOB, yMEHHUE
aHAM3UPOBATh MaTepUall; B IPOLIECCE OTBETa IO BOIPOCAaM TNPHUBOAATCA MNPUMEPHl W3 MpakTukd. [IpakTuueckoe 3amaHue
BBIMOJIHEHO TIOJHOCTBIO. IIpeansABiseT JOCTATOYHO CTPOWHBIN, JAKOHMYHBIA W YETKMH OTBET, HO JOMyCKAeT HEe3HAYUTEIbHbIE
OMMUOKA TPY apryMEHTHUPOBAHWU CBOEH MO3UIMK.Pedb J0CTaTOYHO TPaMOTHA, B IIEJIOM COOJIOJAIOTCS HOPMBI CTHIIUCTHYCCKOTO
oopmeHNs peyn.

OneHka "yZOBIETBOPHTENBHO '"BBICTaBISIETCS OOYyYalOIEMyCsl JAlONIEMy HENOJHBIE OTBETHl HA BONPOCH Ouiera W
JIOTIOJTHUTENIBHBIE BONPOCH wWwieHOB ['OK; nomyckaer HapymieHHs B IOCIEIOBAaTEIHHOCTH W3JIOKEHHS MaTepHana II0 BOIPOCY;
YIOMUHAET JHIIb OTAENbHBIE 0a30Bble HOPMATUBHO-NPABOBBIC AKTHI, 3HAHMSA MaTepHala IOBEPXHOCTHBIC, UMEIOTCS 3aTPYAHCHHUS C
BeIBOIamMu. [IpakTHyeckoe 3ajaHue BBINOJIHEHO, HO €CThb HETOYHOCTH. J[€eMOHCTpPHUpPYET HEJOCTaTOYHO apryMEHTAIMIO, HapyllaeT
JIOTHKY M3JI0KEHHA. B peun BcTpedaroTcst OMMOKH JIEKCHIECKOT0, (PPa3eoIornieckoro 1 CTHIIMCTHIECKOTO XapaKrepa.

OLieHKa «HEYAOBJIETBOPUTEILHO» BBICTABISAETCS B TOM cCilydae, €clii OOydaloUIMiCs JaeT HeNpaBWIbHBIM OTBET Ha OAMH U Oonee
BOMPOCOB OWJIETa MM OTKA3bIBACTCSA OTBEUYATh, MaTepHall M3JIaracTcs HEMOCIeJOBATEIbHO, OTCYTCTBYET JIOTHYECKOE MBIIIICHUE U
TpaMOTHAasl JIUTEpaTypHas pedb, OTBET HE IIOKa3bIBA€T CHCTEMbl 3HAHUW IO HAMNPAaBICHHIO TOATOTOBKH; B JOIOJIHUTEIBHBIX
BOIIpOCax HE OPUEHTHUPYETCs; OTCYTCTBYIOT BBIBOABI W MpPUMEPbl U3 MpakTU4eckoil aesrenpHocTH. [lpakTuueckoe 3anaHue
BBIMOJIHEHO HE IOJHOCTHIO WM HE BBIIOJHEHO COBCeM. J[EMOHCTPHUpPYET IMOJIHOE OTCYTCTBHE apryMEHTAlldH, TIPyOble OINHOKH
JIOTHYECKOTO BhIBOJIA. Pedb hparMeHTapHa, N300MITyeT Nay3aMu Xe3UTAlUU U CTHIUCTHICCKAMH OITHOKaMHY.



5. METOJUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIINXCA

6. YHEBHO-METOJUYECKOE U HH®OPMAIIMOHHOE OBECIIEYHEHUE
6.1. Pexomennyemas uteparypa

6.1.1. OcHoBHas JquTepaTypa

ABTOpBI, COCTaBUTENHN 3arnasue W3nmarenscTBO, TOI, KOJI-BO

J1.1 | ®abpuunos A. T, KoHdpuneHmanpHOE IeT0MPONU3BOICTBO M 3aIUIICHHBIH Mocksa: Jloroc, 2011. - 452 c.

Jémymkun A. C., SNIEKTPOHHBIN JOKYMEHTOO00POT: yIEOHHK
Konppamosa T. B., https://biblioclub.ru/index.php?page=book&id=84996
Kynsie H. H.

JI1.2' | Kysuenos U. H. Jlenonpou3Bo/ICTBO: yueOHOe MocobHe Mocksa: Jlamxkos u K°, 2020.
https://biblioclub.ru/index.php?page=book&id=572967 - 406 c.

JI1.3 | Tenbuapos A. [, ApxuBOBeZIeHHE: yaeOHOE TTocoone Mocksa: [lamkos u K°, 2018.
https://biblioclub.ru/index.php?page=book&id=573440 - 184 c.

1.4 Jlenonpou3BoACTBO M JIOKYMEHTOOOOPOT: TIPAKTUKYM noc. KapaBaeBo: KI'CXA,
https://e.lanbook.com/book/171710 2020. - 44 c.

JI1.5 | Apacnanosa B. A. JlOKyMEeHTaI[HOHHOE 00eCIIedeHIe YIPaBIeHHs: YaeOHO- Cypryt: CypI'T1VY, 2019. - 239
MIPaKTUYECKOe MOCoOue B cxemax, Tabiaunax, oopasmax c.
https://e.lanbook.com/book/151937

6.1.2. lonoaHuTeIbHAS JUTEPATypa
ABTOPBI, COCTABHTEITH 3arnaBue W3natensCcTBO, TOA, KOJI-BO
J2.1 | Ycanosa O.T., JloKyMeHTOBeIeHIE U apXHUBOBEJCHHE: CIOBAPh Canxkr-IletepOypr: [Tnanera
Jlynmiaukosa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.

JI2.2' | Tpoxopos A. H. Pabora B coBpeMeHHOM oduce: Kypc JICKIUH Mocksa: HanmonanbsHsli

https://biblioclub.ru/index.php?page=book&id=428816 OTKpBITHIA YHUBEPCUTET
«MHTYUT», 2016. - 392 c.

JI2.3 | Conommit O. T. WHadopmaninoHHbIe TEXHOJIOTUH B YIIPaBICHUH: yueOHO- Mocksa, bepinun: Jlupexr-
METOANYECKOE TTOCOOHE Menua, 2020. - 129 c.
https://biblioclub.ru/index.php?page=book&id=574680

J2.4 | Hapymesuu A. T, JoxymenroBenenue. JlIOKyMEeHTHas TMHIBUCTHKA: TECTHI: Taranpor: Taranporckuii

Muproponckas B. B. MPaKTUKyM HHCTUTYT uMeHu A. T1.
https://biblioclub.ru/index.php?page=book&id=615012 Yexona, 2014. - 72 c.
6.2. Ilepeuenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTn "UHTepHer"

D1 | https://docplan.ru — cBOOGOAHO pacmpocTpaHseMas MOJTHOTEKCTOBas 0a3a MaHHBIX JOKYMEHTOB HAIlMOHAJIBHON CHCTEMBI
CTaH/IapTU3ALNH.

32 | https://www.gost.ru/portal/gost//home/standarts - cBoOOIHO pacmpocTpaHseMble TIOJHOTEKCTOBBIE  0a3bl  JTaHHBIX
HaIMOHAIBHBIX CTAHAAPTOB, MEKTOCYIAPCTBEHHBIX CTAHAAPTOB, MEXKIyYHAPOAHBIX cTaHAapToB ISO.

33 | https://www.gost.ru/portal/gost/ - cBOOOIHO pacmpocTpaHseMble MOJHOTEKCTOBbIE ©0a3bl JaHHBIX  HAIMOHAJIBHBIX
CTaH/JapTOB, MEXIOCYJapCTBEHHBIX CTaHOApTOB, MEXIYHApOIHHIX cTaHAapToB ISO  pa3MmemieHHBIX Ha  caiite
®enepaabHOrO aTeHTCTBA 0 TEXHUYECKOMY PETyJIHPOBAHMIO H METPOJIOTHHL.

34 | https://www kadrovik-praktik.ru/MatKadr - cBoOogHO pacmpocTpaHseMble CHpaBOYHBIE 0a3bl JaHHBIX MO KaApPOBOMY
JICTIOIPOU3BO/ICTBY.

35 | https://www.eos.ru/eos_delopr/ - cBOOOAHO pacmpocTpaHseMas HHGOPMALMOHHAS CIpPaBOYHAs CHCTEMa IO BOIPOCAM
OpraHu3anuy paboTHl C JOKYMEHTaMH, aBTOMATH3AIlMH JEIONPOM3BOICTBA, 3JIEKTPOHHOTO JOKyMEHTO00OpOTa, apXHBHOTO
Jena.

36 | http://base.garant.ru - cipaBo4Hast mpaBoBast cuctema «['apaHT».

37 | ttps://www.doc-online.ru/tags/rynok sed - cBoOogHO pacnpocTpaHseMas HHGOPMAIMOHHAs CIpaBOYHas CHCTEMa O
CTAaTUCTHUKE M AHAJHUTHKE PHIHKA CHCTEM JJICKTPOHHOTO JOKYMEeHTooOopoTa B Poccuu.

28 | https://www.gdm.ru/info/ - cBoOOAHO pacmpocTpaHIEMBIi HHTEPHET pecypc, NPEACTABISAIOMNN MaTephaibl «[ WiIbauu
Vropapmsronmx  [lokymeHTamel» - TNpoQecCHOHATEHOTO OOBEIMHEHHS CICIHAINCTOB CIIy*KO TOKyMEHTAIlMOHHOTO
obecnieuenus ynpasienus (JOVY) npeanpustuii u yupexnenuii Poccuu.

39 | http://www.top-personal.ru/ - cBOOOIHO pacIpoCTpaHsIeMblii HMHTEPHET pecypc, MNPEACTABISIOUIMNA AOCTYH K >KypHajam
«YnpasneHue mnepcoHanom», «TpymoBoe MpaBo», «AIMUHHCTPAaTHBHOE IpaBoy», «JlemomponsBonactBo», «Cekperapckoe
JIETION.

310 | http://www.rusarchives.ru/ - moptan «ApxuBsl Poccum» COmEpXHT CBOOOAHO paclpocTpaHseMble HpodeccroHaIbHEIC

0a3bl TaHHBIX AJIS CIIEIHAINCTOB B 00IaCTH apXUBHOTO JeNa.




311

http://delo-up.ru - cBoGomHO pacnpocTpaHsieMas UH(POpPMALMOHHASA CIpaBoYHas 0a3a, MPEACTABISIONIAs JOCTYN K
o0pasliaM pa3IM4HbIX BUAOB JOKYMEHTOB ¥ QJITOPUTMY JIOKYMEHTHUPOBAHUSI PA3JIMUHBIX YIPaBICHUCCKUX ONEPAIH.

012

www.docdelo.ru - cBoOomHO pacmpocTpaHsieMas HWH(OpPMAIOHHAs CIpaBoYHas 0a3a, MPEICTaBIAIOMAs JOCTYI K
00pasmaM pa3ITMIHBIX BHIOB JOKYMEHTOB M AJITOPHTMY JOKyMEHTHPOBAHIS PA3INYHBIX YIIPABICHUYSCKUX ONECPAIIH.

3213

https://www.rsuh.ru/vestnik/daizi/ - cBOOOAHO pacmpoCTpaHAEMbIH HHTEPHET pecypc, MPEACTABIIONMN JOCTYH K
Bectauxy PITY, cepusim «llokymenranuctuka. JlokymeHToBedeHue. ApxuBoBeaeHue», «MHdpopmaruka. 3ammuta
nadopmanmn. Maremaruka», «JlokymMeHTOBeneHMEe U apxuBoBeneHHe. MHQopmaruka. 3ammnTta uHDOpPMALMKM U
nHpOpManoHHAas: 0€30ITaCHOCTHY.

314

http://elar.urfu.ru/handle/10995/10015 - cBOGOAHO pAcCHPOCTpaHAEMbBIH HMHTEPHET pECypC, COACPXKAIIMN MaTepHAbI
MEPUOANYECKOr0 COOPHHUKA HCTOPUYECKOr0 (haKyabpTeTa YpaIbCKOro (heaepasbHOro YHHBEPCHTETA.

6.3.1 IlepevyeHnb MporpaMMHOro odecrnevdeHust

6.3.2 Ilepevyenb HHGOPMALTHOHHBIX CIPABOYHBIX CHCTEM

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE

8. OCOBEHHOCTH INPOXOXKJEHUSA THA HHBAJINJAMU U JIMOAMUA C O'PAHUYEHHBIMH
BO3MOXKHOCTAMM 310POBbSI (OB3)
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