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Beenenue

Hacrosmue  MeTrogudeckue  PEeKOMEHIAIMK  MpEJHA3HAYeHBl  JUIS
oOyuaromuxcs mo HamnpasiaeHuto MoAroroBku 53.03.03 «BokansHOE MCKYCCTBOY,
npodIb MOATOTOBKU «AKaJeMHU4YecKoe TeHUe», KBanudukanus «KoHmepTHO-
KaMepHbIH neBerl. [IpenonaBarensy, pazpadoTrana Ha Kadeape UCKYCCTBOBEICHUS,
MY3bIKaTbHO-UHCTPYMEHTAIFHOTO W BOKAJIBHOTO HCKYCCTBa Xa0apOBCKOTO
rOCYJapCTBEHHOTO HHCTUTYTA KYJIbTYPHI.

B wyactu TtpeboBaHMIl K O(OPMIEHHIO KypCOBOM pabOThl HACTOSIIUE
METOJMYECKUE PEKOMEHAAIMU COCTaBIeHbl Ha ocHoBaHuu ctanaaptos (I'OCT) no
uH(popmanuu, OMOJIMOTEYHOMY M HM3AATEIILCKOMY JI€y M MOTYT OBITh IOJIE3HBI
CTyZIEHTaM JPYTUX HaIlpaBJICHUN MOArOTOBKH B BY 3e.

1. Ilopsizok MOATOTOBKH KYPCOBOW padoThI

1.1. Tlopsaok MOATOTOBKM CTYJIEHTOM KypCOBOH pabOThl BKIIOYAET B ceOs

CJIETYOLUE ITAIBL:

- BBIOOp TEMBI KypCOBOM pabOTHI;

- COCTaBJIEHHUE TUIaHA KypCOBOM pabOThI;

- IOMCK U 00pabOTKa MCTOYHUKOB MH(OPMALIHH;

- MOATOTOBKA U O(POPMIIEHUE TEKCTA KYPCOBOU pabOThI;

- MIPEACTABJICHUE KypCOBOW pabOThl HAYYHOMY PYKOBOJHUTENIO  KypCOBOM
padoThI;

- 3al[UTa KypCOBOM PabOTHI.

CTpyKTYpHBIM MOJpa3eieHUEM MOTYT yCTAHABIMBATHCSA JOMOIHUTEIIbHbBIE
3Tarnbl NOArOTOBKU CTYAEHTOM KypCOBOM pabOTHI.

1.2. 3aBepuieHHas KypcoBas paboTa MpeICTaBiIsIeTCs CTYACHTOM HaydHOMY
PYKOBOJHUTEIIO JUIsl IPOBEPKHU.

1.3. B caywae, ecnu mpeacTaBieHHas KypcoBas paboTa HE OTBEYaeT
YCTAaHOBJICHHBIM TPEeOOBAaHMSIM, OHa BO3BpAIACTCA CTYACHTY JUIsl YCTpaHEHUs
HENOCTAaTKOB. JlJIs1 ycTpaHeHHs 3aMeYaHUi Hay4YHbIM PYKOBOJIMUTENL ONPEAEISACT
CpPOK, [0 UCTEYEHUHN KOTOPOro paboTa Bo3Bpaliaercsa Ha kadeapy A MOBTOPHOM
MIPOBEPKHU.

2. O0beM, CTPYKTYpa U coiep:KaHne KYPCOBOii padoThI

2.1 OOweM KypcoBOi pabOTHI, Kak MpaBUiIO, cocTaBisieT 25-30 cTpaHwmIl
OCHOBHOTO TekcTta (0e3 Oubnuorpaduyeckoro Coucka U NPUIIOKEHUR).
bubnuorpaduueckuit CiuCOK TOJDKEH coaepkaTh oT 15 10 25 uCnosib30BaHHBIX
VCTOYHUKOB. PexomenyeMbIid XpOHOJIOTUYECKHUIM MIEPUOJ OXBaTa UCTOYHUKOB
— He Ooisiee msATH  JieT. KOMMYECTBO MUCTOYHMKOB M UX XPOHOJOTHYECKUE PAMKHU
MOTYT OBITh HM3MEHEHBl C YYETOM TEMbl IO COTJIACOBAHWIO C HAyYHBIM
pykoBoauteneM. Mcnonp3oBanue 0osiee paHHUX MyOJUKAIMA JTOMYyCTUMO TOJBKO



YaCTUYHO IPU H3JI0KEHUU MCTOPUYECKOrO0 MaTepHalla WM aHajJu3€ Pas3InyHbIX
TOYEK 3pEHUs Ha IPOOJIEMY, B TOM YKCIIE B IPEAbIAYIIUE JECATUICTHS U SIIOXH.

O0beM MPUIOKEHUN HE OrpaHUYMBACTCS W CBSI3aH C BHIOpAHHOW TEeMOH U
O0COOEHHOCTSIMU €€ pACKPBITHS.

2.2 CTpyKTypa KypcoBOi paboThl BKJIIOYAET B ceOs CIEAYIOIINE OCHOBHbBIE
AJIEMEHTHI B MTOPSAKE UX PACIIOJIOKEHHUS:

- MUMYIbHBIU TUCT;

- oenasnenue;

- 8gedeHue;

- OCHOBHAA 4acmb,

- 3aKa0venue;

- Oubauoepaghuyeckull CnUCox,

- NPUNIOJHCEHUS (NPU HATUYULL).

2.3. TUTYIBHBINA JUCT SBJISETCS TMEPBOM CTpaHHUIIEH KypCOBOW pabOThl M
odopmisieTcs o ycranoBiaeHHou Gopme ([Ipunoxenue 1).

2.4. B ornasnenun (IIpunokenue 2) nepeqyucisitOTCS: BBEJICHUE, OCHOBHAS
4acTh (Kak MMPpaBUiio, 2 TJaBbl U maparpadsl, Ha KOTOPbIE MOPA3/CISIOTCS TJIaBbl),
3aKIr0YeHue, OnbarorpaduIecKuil CIUCOK, MPUIIOKEHUS (MPY HATHUYHHN).

2.5. CrpykTypa BBeleHUS U TpeOOBaHUS K COJEPNKAHUIO TJaB pPadOThI
NMOJPOOHO KOHKPETH3UPYETCS B METOAMYECKUX PEKOMEHJAIUSX IO BBITOJHEHUIO
KypCOBBIX pa0boT, cpopMupoBaHHbIX Kadenpamu MHcTUTyTA.

2.6. 3aKIIFOUYCHHE - CAMOCTOSTEbHAS YaCTh KypCOBOH paOOThI. 3aKTI0OUEHUE
HE J0JDKHO COAEpKaTh AyOIMpPOBAHKUE COAECPKaHNs OCHOBHOM YacTH.

B 3axnioueHMM NOABOMATCS WTOTM TEOPETHUYECKOM U IMPAKTUYECKOU
pa3pabOTKU TEMbI, MpeAararoTcsi OOOOIIEHUS U BBIBOJABI IO TEME KYpCOBOM
paboThl, GOPMYIUPYIOTCS PEKOMEHAAIMN U (W) TPEIJIONKEHUS IO UCCIIelyeMOM
npoOsemMe, PelIeHUI0 MPAKTUYECKON 3aadi, MOTYT TUIAHMPOBATHCA 3a7add ISt
JaTbHEUIIIET0 UCCICAOBAHUS TEMBI B BBIITYCKHON KBaIU(DUKAIIMOHHON paboTe.

2.7. bubmumorpaduyeckuii CHHCOK pa3MeEIIaeTCcs TMOCle 3aKIIOUYCHHS.
bubnuorpaduyecknii CIUCOK MOJDKEH BKJIIOYATh U3yUYEHHBIE U UCTIOJIB30BaHHBIC B
KypCcOBOW paboTe MCTOYHUKH W JuTeparypy. B Oubnuorpaduueckuii crmcox
HEOOXOJMMO BKIIOYATh MaTepuajbl, W3JaHHBIE 3a TMOCJEAHHE S5 JIeT.
bubnuorpaguyeckuii  CHUCOK CBUJAETENbCTBYET O CTENEHHW H3YYEHHOCTH
npo0iemMbl U c(HOPMUPOBAHHOCTH Y CTYICHTA HABBIKOB CAMOCTOATENIbHON paOOTHI.
[Tpumep odopmienus oudauorpaduyeckoro cnucka npusezeH B [Ipunoxenun 3.

2.8. B mpumoxkeHuss MOTYT BKIIIOUAThCS CBSI3aHHBIE C BBIMOJIHEHHOM
KypCOBOW pabOTOl MaTepualibl, HE BKIIIOUEHHbIE B OCHOBHYIO YaCTh: CIIPAaBOYHbIE
MaTepuabl, TAOIHUIbI, CXEMbI, HOPMAaTUBHbBIC JTOKYMEHTHI, 00pa3Ibl JOKYMEHTOB,
WHCTPYKIIMM, METONUWKH (MHBbIE MaTepuaibl), pa3padOTaHHbIE B MPOIECCE
BBHITIOJIHEHUS PA0OTHI, a TaK)Ke WIUTFOCTPAIIMU BCIIOMOTATEILHOTO XapaKTepa.

3. OdopmiieHne KypcoBoii padoThl
3.1. KypcoBas pabora momkHa ObITh HamedaTaHa Ha Oenoi Oymare dopmata
A4 (210*297) Ha 0HOM CTOPOHE JTUCTA:



- rapHuTypa - Times New Roman;

- Kerub - 14;

- HauepTaHue — OOBIYHBIIA;

- MEXXCTPOYHBIN UHTEpBal - 1,5;

- IepBas CTPOKa C aBTOMaTHYEeCKUM oTcTyrnom 1,25.

Texcr KypcoBoil paboThl clelyeT Medararb, coOJoas CIeAyIoIIne
pa3Mmepsl nojei: aesoe - 30 mm; npasoe - 15 mm; eepxuee - 20 mm,; Hudichee - 20
MM.

3.2. Ha3BaHusi OCHOBHBIX CTPYKTYPHBIX 3JIEMEHTOB pabOThl (BBEIEHUE,
HA3BaHUA TJIaB, 3aKIOYeHHe, OuOIMorpadUyecKuil CIHCOK) B TEKCTE€ PadOTHI
YKa3blBalOT € HOBOM cTpaHuUbl 3ariaBHbiMH OykBamu (IIpunoxenue 2).
[Taparpadsl BHyTpH Ka)KAOW TJIaBBI CIEAYIOT OPYT 3a JAPYrOM M BBIACISIOTCS B
TEKCTE C MOJIYTOPHBIM UHTEPBAJIOM JI0 U MOCJIe Ha3BaHUsA maparpada.

3.3. Bce crpanuipl KypcoBOM pabOThl, HauMHas C TUTYJIBHOTO JIMCTA,
00s3aTEIbHO JOJKHBI OBITh IPOHYMEPOBAHBI. TUTYIBHBIN JUCT BXOAUT B OOLIUI
MOJICYET CTPAHUL, HO HOMEpP Ha HEro He CTAaBUTCS. THUTYIbHBIA JHUCT PabOTHI
odopmisieTcs o npuiaraemomy oopasiy (Ilpunoxenue 1).

Hymepanusi crpanuil HauMHAEeTCsl CO BTOPOTO JIMCTa M 3aKaHYMBACTCS
KpalHUM, Ha BTOpPOM JIMCTE€ CTaBUTCS HoMmep «2». Homep Ha cTpanuie
IPOCTABJISIOTCS. BHU3Y CTPaHMIIBI IO LEHTPY.

3a  TUTYJABHBIM  JIMCTOM, paclojiaraloT  OIJIaBJIeHHEe  padoThl, C
MEPEYNCIICHHEM BCEX CTPYKTYPHBIX DJIEMEHTOB pabOThl OT BBEACHHS [0
NPUWIOKEHUH ¢ ykazaHueM HomepoB ctpanull (IIpunoxenue 2).

3.4. CcbulkM Ha HCTOYHHMKH, yKa3aHHBIE B OMOIUMOTpaQUUecKOM CIIHCKE
JOJKHBI OBITh 0()OPMIIEHBI COOTBETCTBYIOIIUM 00pa3oM. Ccbuika opopMIisieTcs B
KBaJIpaTHBIX CKOOKax [IOClie TOCJEIHEro 3aWMCTBOBAHHOTO W3 HWCTOYHHUKA
MPEIIOKEHHSI HIIA TIPUBEJICHUS B TEKCTE KaKUX-T100 (haKTOB.

B ckoOkax mpocTtaBisieTcsi HoMep MO3UIUH, 0] KOTOPhIM UCTOUYHUK yKa3aH
B Oubmorpaduueckom crmcke (I[Ipunoxkenue 4).

3.5. B kypcoBywo paboTy MOTYT OBITh BKJIIOYEHBI TaOJUILI U PUCYHKU
(WITrocTpaum).

Tabmuupbl mpeAcTaBISIIOT €000  ¢GopMy OpraHu3alMy  MaTepuaa,
MO3BOJIAIOIIYI0 CUCTEMAaTU3UPOBATh WM COKPATUTh TEKCT, a TakKe 00eCHeduTb
HarsiAHOCTh Matepuana (Ilpunoxenue 6).

3.6. OcHOBHBIE TTpaBUiIa OPOPMIICHUS TAOJIUIT B TEKCTE:

- Kaxaas Tabauia M0/ KHA UMETh Ha3BaHWE, TOYHO W KPaTKO OTpakaroliee
€€ COJIEP>KAHMUE;

- TaOJIMLIBI HYMEpYIOTCSl apaOCKuMH IudpaMu MOPSAIKOBONM HyMepauuen B
npenenax BCero TeKCTa;

- coBo «Tabnuia», MOPSIKOBBIM HOMEP TaOJMIBI ITOMEIIAOT HaJ HEW B
JIEBOM BEPXHEM YTIIy HaJ TaOIUIIEH;

- Ha3BaHWE TAOJMUIBI U CI0BO «Tabmuita» BBIMONHSIOT Yepe3 OAMHAPHBIN
MHTEPBAJI, IPU 3TOM €CIIU B TEKCTE UMEETCs 0JIHa TaOJHIla, TO €€ HE HyMEpYIOT.



3.7. Pucynku (WLTIOCTpAIlMu) TPEACTABISIOT COOOW CpEACcTBO 0OpasHOU
HaIISIIHOCTH  coepkaHus paboTtel. K pucyHkam otHocsATcA: (OTOCHHMKH,
PHUCYHKH, CXeMbI, Tpa K, 1ruarpaMMbl, Screen Shot.

Hcnonb3oBaHne pUCYHKOB II€JIECOOOpAa3HO  KOTJa OHU  3aMEHSIOT,
JOTIONHSIIOT,  PAaCKpbIBAIOT  WJIM  MOSACHSIOT  CJIOBECHYIO  HH(OpMaIuio,
COJIEpOKAIIlYIOCS B TEKCTE.

3.8. TlpaBuiia odopmiieHUs UIUTIOCTPALIMI B TEKCTE KYpCOBOU PabOTHI:

- WLTIOCTPAIM 0003HAYAIOT COKPAIICHHBIM CIOBOM «PuC.» W HyMepyroT
apabckuMu 1 paMu MOPAIKOBOI HyMepaluen B mpeienax BCero TeKCTa;

- €CJIM B TEKCTE TOJBKO OJHA WJUTIOCTPAIHSI, TO €€ HEe HyMEPYIOT U CIIOBO
«Puc.» He mumyT;

- COKpalIeHHOEe CIIOBO «Puc.», TOpPSIKOBBIA HOMEp WILTIOCTPAIUU H €€
Ha3BaHKe nomMemaroT noj wutoctparuei (Ipunoxenue 5).

3.9. B 6ubnmorpaduueckuii CMMCOK HEOOXOUMO BKIIFOYATh JICUCTBYIOIINE
HOpPMATHUBHBIE M TPABOBBIC aKThl, MOHOTpaduu, aBTOpedepaThl AUCCEPTAIUH,
y4eOHUKH U y4deOHbIe MOCOOMS, CTaThU U3 OTPACIIEBBIX KYPHAJIOB, CTaTbU W3
COOPHUKOB MaTepUaIoB KOH(PEPEHIIH.

3.10. bubnuorpaduyueckue omucaHUs UCTOUHUKOB PACIOJaraloT B 00IIEeM
andaBuTe aBTOPOB W 3arjiaBUil BHE 3aBUCHUMOCTH OT BHJIOB MH(GOPMAIIMOHHBIX
WMCTOYHUKOB, MIPU ITOM BHE ai(aBUTa HA MEPBOM MECTE€ MOTYT OBITh YKa3aHbI
3akoHbI Poccuiickoit deaeparuu (€ciau ux COAEpKUTCS O0ojiee 5 HAaMMEHOBaHUM),
3aTeM noja3akoHHbIe akThl ([Ipunoxenue 3).

3.11. JlomonmHuTenbHbie TpeOOBaHHUS K COACPKAHUIO, O(POPMIICHHIO U
MPEACTABICHUIO KypCOBOM pabOThl Ha 3alllUTe MOTYT OBbITh BKJIIOUECHBI B
METOJMYCCKHE PEKOMEH IAIUHN T10 TIOJITOTOBKE KyPCOBBIX padoT.

4. IopsiAOK 3aIMTHI U OLIEHKN KYPCOBOii padoThI

4.1. Cpoku cmaym W 3aluThl KypcoBOW paloThl (rpaduKu 3aIluThi)
onpenenstorcs Kadeapoil ¢ ydeToM KalleHJapHOro y4yeOHoro rpaduka 1o
o0pa3oBaTeabHOM MpOrpaMMe U JOBOJISATCS 10 CBEJCHUS CTYCHTOB (KaK IMPaBUIIO,
MyTeM pa3MENIeHUs] B AJIEKTPOHHOW WH(GOPMAIIMOHHO-00pa30BaTeIbHON Cpelie
WNucturyra u (wnn) Ha HHOOPMAITMOHHOM CTEHJIE CTPYKTYPHOTO TOIpa3IeiaeHus ).

Kak mpaBuio, maToit 3amuThl KypcoBOi paOOThI SBISICTCS JaTa J0 Hadaja
3a4ETHOU CECCHUMU.

4.2. 3ammrta KypcoBoi paOOThl MOpoBOAUTCS B (popMmMe MyOIMYHOIrO
BBICTYIUICHUS CTYACHTA.

4.3. 3ammTa KypcOBOM pabOThl COCTOMT W3 JOKJaja CTYJEHTa MO TeMe
KypcOBOM paboThI, Mpe3eHTaluu (Ipy HAJIMYWU), OTBETOB CTYJEHTAa Ha BOIPOCHI
npenoaaBarens(eit). K 3ammure cTyneHT npeacTaBiseT T0KIal JIUTEeIbHOCThIO 5-7
MUHYT, TJI€ OTpa)keHa aKTyaJbHOCTh BHIOPAHHOW TEMbI HCCIICIOBAHUS, CTCTICHD €€
HAy4YHOW pa3pabOTaHHOCTH ¥  TMPAKTUYECKON  peanu3amnuu, 0003HAYCHBI
CYIIECTBYIOIME TMPOOJIEMBbI, HW3JIOKEHBI BBIBOABI U (WJIM) PEKOMEHIAIMHU, K
KOTOPBIM TPUIIEN CTYJEHT B X0Je uccieaoanus. [locie npencraBienus A0KiIana
CJIEAYIOT BOIPOCHI YIEHOM KOMHUCCHH.



4.4. 3aumTa KypcoBoi pabOThl BKIJIIOUAETCS B PACMHCAHUE MPOMEKYTOUHOU
arrectanuu MucTuTyTa.

4.5. Ormenka KypCOBOM paboThI OCYIIECTBIISIETCS HAy4YHbIM
PYKOBOJMTENIEM COBMECTHO C YJiEHAMHU KOMHUCCHMHU. B cocTaB KOMHCCHU MOXET
OBITH BKJIIOYEHO HE 00Jiee TpeX YeoBeK (HayUHbIH PYKOBOIUTENb, MPEMOAaBaTEIH
kadeapel). CocTaB KOMUCCUU OTpeessieTcs: kKadeapoi.

4.6. Kpurepusamu oleHKH KypCOBOI paOOThI SABJISIFOTCS:

- aKTYaJIbHOCTh M CTETICHb pa3pabOTaHHOCTH TEMBI;

- ymeHue chopMyIupoBaTh IeNIb U 3a/1a4K;

- BIIaJICHUE TTOHATHIHHBIM U TEPMUHOJIOTHYECKUM amapaToM;

- BJIaJICHUE COBPEMEHHBIMH METOJIaMH TIOMCKa U 00paboTku nHpopMaIuu;

- CTeNeHb BJIAJACHHUS KOMIICTCHIIUSIMHU, OIPEACICHHBIMU B (eaepabHOM
roCy/IapCTBEHHOM 00pa30BaTEIbHOM CTaHIApPTE;

- TBOPYECKHH TOJIXOJI M CaMOCTOATEIBbHOCTh B aHaiu3e, 000OIIECHMSX,
BBIBOJIAX;

- IOJTHOTA 0XBaTa MCCIIEOBATEIBCKOM JINTEPATYPHI;

- Hay4Hass 000CHOBAaHHOCTh U apTyMEHTHUPOBAHHOCTh 0000IIEHUH, BHIBOJIOB
U PEKOMEHIAIIHi:

- BJIaJICHUE HAYYHBIM CTUJIEM PEYH;

- coOmrofienne Bcex TpeOoBaHUM K OGOPMIICHHIO KypcOBOW pabOThl U
CPOKOB €€ HCITOJIHEHUSI.

Kpurepun OmeHKH MOTYT YTOYHSATHCS B METOJAMYCCKUX PEKOMEHAAIMAX 10
MOATOTOBKE KYpPCOBBIX padOT Ha Kax10i kadenpe Mucruryra.

4.7. AHaIM3 W OIEHKA TMPEJICTABICHHBIX KypCOBBIX pabOT MO HUTOram
MyOJUIHOM 3aIIUTH MOYKET MTPOU3BOAUTECS B CIICIYIONIEM MTOPSIIKE:

- 1u0O0 YIeH KOMHUCCUU YCTHO XapaKTepH3yeT MPEACTaBICHHYI0 paboTy
KKJIOTO CTYACHTa IMOCJIe WHIUBUIYATIbHON 3alUThl M1 OTMEYAeT JOCTOMHCTBA U
HEJIOCTATKHU B KaXKJOM KOHKPETHOM CITy4ae;

- 0O MO UTOTaM COCTOSIBILICHCS 3aIMTHl YWICH KOMUCCHUH JAa€T YCTHYIO
XapaKTEPUCTHKY TMPEACTABICHHBIX KYPCOBBIX pa0OT BCEW TPyNIbl C yKazaHUEM
CHWJIBHBIX CTOPOH M OOIIHUX HEAOCTATKOB.

OT3bIB HAYYHOTO PYKOBOJMUTENSI Ha 3aIUTE MPEICTaBICH B YCTHOU (opme
MOCJIE€ BBICTYIUICHUS KaXI0TO CTY/ICHTA.

4.8. HWTOroByr0 OIIEHKY  BBICTABJSICT HAyYHBIH PYKOBOAWTEIh  HaA
OCHOBAHHH 3aIlUTHI KypCOBOM pabOTHI KaXKIOTO CTYJCHTA M y4eTa 3aMCYaHUA |
pEKOMEHIAITH YWICHOB KOMUCCHH.

4.9. KypcoBas pabora omeHuBaercs AUGGHEPESHIIMPOBAHHO («(OTIMIHOY,
«XOPOIIIOY, KYAOBIECTBOPUTEIBHOY, «HEYAOBICTBOPUTEIHHO):

- OIIEHKY «OTJIMYHO» 3acCly>KMBAaIOT pPabOTHl, B KOTOPBIX COACpPKATCS
AJIEMEHTHl HAYyYHOTO TBOPYECTBA, JENAIOTCS  CAMOCTOSITEJIbHBIC  BBIBOJIBI,
IPUBOISITCS apryMEHTHUPOBAHHbBIC JI0KA3aTeNbCTBA, COJICPKUTCS
CaMOCTOATENbHBIN aHamu3 (PAKTUYECKOTO MaTepuajia Ha OCHOBE TIIYOOKHX
TEOPETUUECKNX 3HAHWW; Ha 3amuTe ObUIa MPENCTaBlIeHA MPE3CHTAIMs, CTYJCHT



XOpOILIO OPUEHTUPYETCS B MaTepHaie KypcoBOi pabOThl U YBEPEHHO OTBETUJI Ha
BCE ITIOCTaBJICHHBIE BOIIPOCHI;

- OLICHKY «XOpPOLIO» 3acily’)kKMBaeT paboTa, B KOTOpOH COOJIIOJIEHBI BCE
npeabsBIsieMble TpeOOBaHUS, padOTa BBHINOJHEHA Ha BBICOKOM TEOPETHUECKOM
YPOBHE, IIOJIHO U BCECTOPOHHE OCBEIECHBI OCHOBHBIE BOIIPOCHI, HO HET YETKOU
B3aMMOCBS3M TEOPETUUECKON U IMPAKTHUECKON YacTe KypcoBOMl pabOThI; CTYyAEHT
B XOJI¢ HalMCcaHus pabOThl HE MPOSBUI CAMOCTOSITEIbBHOCTH U MHULMATUBBL;, TIPU
3alllATe CTYIECHT HEYBEPECHHO OTBEYA HA 3a1aBAEMbIE€ BOIIPOCHI;

- OLIGHKY «YyJOBJICTBOPUTEIHHO)» 3acily’)kKUBaeT paboTa, B KOTOPOW, B
OCHOBHOM, BEPHO OCBEIICHbl TEOPETHUYECKME W TNPAKTUYECKUE ACIIEKTHI
WCCIICOBAHNsI, HO HET JIOTMKA B H3JI0)KEHUM MAaTepHalla, HE IPOCIICKUBACTCS
CBSI3b MEXKJy TEOPETHYECKOW M MPAKTHUECKOM YacTsIMH KypcoBOil palOoThl, B
pabotre coaepaTcs OMIMOOYHBIE WM HEMOATBEP)KICHHBIE MOJOKEHHS; CTYIEHT
HE OTBEYAeT Ha OTACJbHBIE BOIPOCHI MPHU 3aLIUTE, CIa00 OPUEHTHPYETCS B
MaTepuajie UCCIEIOBaHMUS;

- OLEHKY «HEYJIOBJIETBOPUTEIIBHO» 3aCiy’KUBAIOT pabOThl, B KOTOPBIX
OTCYTCTBYET JIOTHMYECKas CBA3b B M3JI0KECHUM Marepuasna, HET BbIBOJOB,
0o0OOIIeHNIT M aHanu3a JMUTEepaTypbl, TEOpETHYECKass YacTh HE CBsA3aHa C
IIPAKTUYECKOM; IIPU 3allUTE€ CTYAEHT HE MOXET OTBETUTh Ha 3a/JaBacMble
BOIIPOCHBI.

4.10. HeBbinosiHeHHE KYypCOBOMl paOOThI, a TAKXKE HEYJOBIETBOPUTEIbHBIC
pE3yNbTaThl 3aUIUThl KYpPCOBOM pabOTHI MPU OTCYTCTBUU YBAKUTEIbHBIX MPHUYUH
IIPU3HAIOTCS  AKAJIEMUYECKOW 3aJ0JDKEHHOCTBIO, KOTOpas JIMKBUAMPYETCS B
yCTaHOBJIEHHOM [l0105k€HMM O IPOBEAEHUN TEKYIIEr0 KOHTPOJISA YCIIEBAEMOCTH U
IIPOMEKYTOUYHOM aTTecTalui 00y4aromuxcsi B Xa0apoBCKUI TOCY/1apCTBEHHBIN
UHCTUTYT KYJbTYpPbI IOPSJIKE.

5. IlpuMepHasi TEMATHKA KYPCOBbIX paﬁoT1

1. OcobeHHoCcTH PabOTHl TEBUECKOTO JbIXaHUSI B MYXCKUX M JKEHCKUX
roJiocax.

OYHKIIMH TOJIOCOBBIX CBSI30K M KOHTPOJIb UX PAOOTHI.

Ponb pe3oHaTopoB B 3ByKOOOpa30BaHUH.

Oc00EeHHOCTH TTOCTAHOBKH TOJI0CA B PYCCKOM BOKAJIBHOM IIKOJIE.

CrpoeHue rosocoBoro anmnapara 4eJIoBeKa.

Ocob6enHoctr paboThl ¢ HU3KUMU MYKCKUMHU TOJIOCaMHU.

[TocTanoBka rojioca y OOy4YarOMIMXCsl BOKATYy MOJPOCTKOBOTO M PaHHETO
IOHOILIECKOTO BO3pacTa.

No ko

8. OTnuuuTtensHble 0COOCHHOCTH 3aMaHO-EBPONEHCKUX BOKAIBHBIX MIKOJ 19-
20 B.B.
9. Ocob6eHHocTy paboThl ¢ IETCKUMU TOJIOCAMH.

10. OcobenHoctu mporecca MOCTAHOBKHU IoJIoca y MHOCTPAHHBIX 00yUYaroIIuXcs

1 o
JI71st ”HOCTpaHHBIX 00y4YaIONIUXCs JOMyCTHMa 0oJiee MPaKTUKOOPHUETUPOBAHHAS TeMa KYPCOBOW paOOTHI.
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KHP.

11.  T'uruena rosioca 00y4arIMXCs aKaJIeMUIECKOMY TIEHUIO.

12. Teopuu donarmum.

13. B3auMoCBsI3b OCHOBHBIX BOKAJIbHO-METOAUYECKUX MPHUHIIUIIOB B TIOIECCE
oOydeHUs MEHHUIO.

14.  Ilpumenenue ¢OHETHUECKOTO MeEToJla B pabdoTe ¢ HMHOCTPAHHBIMU
obyuaromumucs KHP.

15.  TpyaHoctu B 00y4eHUU aKaJIeMHYECKOMY BOKATy MHOCTPAHHBIX CTYJICHTOB
KHP.

16. MeToarKa MOCTAaHOBKH roJioca Y MHOCTPaHHBIX oOydatromuxcs KHP.

17.  OcobeHHOCTH pabOThl APTUKYISAIIMOHHOTO afmapaTa, TOPTaHu U JbIXaHUs y
uHOCTpaHHbIX 00yvaromuxcs KHP.

18. TpyaHocTu TPOU3HOMIEHUS M OPQOIMUU PYCCKOTO S3bIKA B TIEHUU Y
nHOCTpaHHbIX oOy4Jaronuxcs KHP.

19.  TloHsTHE «IIPOMEXKYTOUHBIX TOJI0COBY. [IpobeMbl pu 00yUeHUN.

20.  Ocob6enHocTH PabOTHI C HAYMHAIOIIUMH MEBIIAMHU.

21.  IIpobnema mepexoja OT peud K MEHHUIO Y apTUCTOB MY3bIKAaJIbLHOTO TeaTpa.
22.  OcoOeHHOCTH IMOJIOKEHHUS TOPTAHU B TIEHUU Y PA3JIMYHBIX BUIOB TOJIOCOB.

3amura KypcoBoi pabOThl HOCUT MyOJIUYHBIN xapakTep. Haunnaercs ona c
JOKJIaa 00y4aromerocs, COIMNPOBOXK/JAIOIIETOCS JEMOHCTPALMEN HAIJISIIHOTO
MaTepuaia C UCHOJIb30BAHUEM TMPU  HEOOXOJUMOCTH  COOTBETCTBYIOIIHMX
TEXHUYECKUX CPEACTB.

B noknane oOywaromwuiicss oOCBEHIa€T AaKTyaJbHOCTb W COIMAIBHYIO
3HAYMMOCTh TEMBbI, 1IeJb W 3aJlaud, OOBEKT U MPeaMET pabdOThl, PaCKPHIBAET
CYIIHOCTh TPOOJEMbl W CBOM BKJIaJ B €€ pEIICHHE, XapaKTEePU3yeT HTOTH
MIPOBEICHHON pabOThI, HAMEYAET MEPCIEKTUBLI PaOOTHI HA/l TAaHHOW TEMOU U MyTH
BHEJIPEHUS PE3YJIbTaTOB PAaOOTHI B MPAKTUUECKYIO ACSATEIHHOCTb.

6. XpaHeHue KypcoBbIX padoT
KypcoBsie paboThl o0yuaromuxcsi Xpaniarcst Ha kadeapax B TEYCHHUE S5 JeT.
XpaHeHHEe OCYIIECTBISETCS B COOTBETCTBUU C TPEOOBAaHUSIMH, ONpPEAETICHHBIMU
HOMEHKIaTypou aen MHcTutyTa.
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Mpunoxenus

[Tpunoxenue 1

Oo6pa3sen opopmileHNsI TUTYJIBHOTO JIUCTA

MunncrepcTBo KynbTypbl Poccuiickoit deneparu eneparbHOe rocyI1apCTBEHHOE
OropKeTHOE 00pa3oBaTeIbHOE YUPEKICHHE BBICIIIETO OOPa30BaHMs
«XabapoBCKHIA rOCYTapCTBEHHBIN HHCTUTYT KYJIBTYPbD)

Kadenpa 6ubmmoreuyno-nHGOPMAITMOHHOMN AEITEIHOCTH, TOKYMEHTOBECHUS U
apXUBOBENICHUS

Opranuszanus 1eJJONPOU3BOACTBEHHOM CJIYKOBI TOCYAaPCTBEHHOI0 OPraHa
(ua npumepe I'maBHoro ynpasijenuss Munwcra Poccun mo Xadaposckomy
Kpar u EBpeiickoil aBTOHOMHO# 00J1aCTH)

KypcoBasi padora no aucuuniimxe
«/1e10npOU3BOACTBO B IrOCYIapPCTBEHHBIX YUYPEKICHHUAX M OPraHax BJIACTH»

Bobinosinn:
Nanos Ilerp IleTpoBuu
CTYAEHT 3 Kypca, 357 rpymnmsl

HayuHblil pykoBoAMTEIb:
Mynpuxk Upuna IleTpoBHa,
noreHt kad. BUJIJInA,
KaHJ.1ea.HayK

XabapoBck
2019
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ITpunoxxenue 2

Oopasen opopmiieHHs OTJIABJICHUS

OI'/TIABJIEHHUE

BBEIIEHUE. ... e

['JTABA

1. TEOPETUYECKHME OCHOBbBI JOKYMEHTHUPOBAHUA

VITPABJIEHUECKOM JEATEIBHOCTH!. ...,

1.1.
1.2.
1.3.

['ocynpapcTBeHHOE perynupoBaHue padboThl C JOKYMEHTAMM. ...........
OO6mue TpeboBaHMs K COCTaBICHUIO U OPOPMIICHUIO JOKYMEHTOB. ..
[ToaroroBka OTAECNIBHBIX BUIOB JIOKYMEHTOB B TOCY/1IapCTBEHHBIX

0] 0] 215 - G

['JIABA 2. OPTAHM3ALIMS JEJIOIIPOM3BOJCTBEHHOM CJIY KBbI
TOCYJAPCTBEHHOI'O OPT'AHA B TJIABHOM VIIPABJIEHUU
MUHIOCTA POCCHUU 10 XABAPOBCKOMY KPAIO U EBPEMCKOU
ABTOHOMHOM OBJTACTU. ...t

2.1.

MeToquka  W3yYeHHS ~ OpraHHW3aIllMd  JIeJIOMPOU3BOJCTBEHHON
CITY>KOBI TOCYTAPCTBEHHOTO OPTAHA. ... e uveeneeneeneeneaneanennaneanennn.

2.2 T'maBHOe ympaBienne MuHiocta Poccnu mo XabapoBckomy Kparo U
EBpetlickoii aBTOHOMHOW OOJIaCTH: XapaKTEPUCTHUKA YUPESKICHUS U
OCHOBHBIC HATTPABICHUS JACSITCIBHOCT . . uvvteneeenntennneenneenneennenns

2.3. Opranuzanus CiIyxO0bl JIeTONMpOu3BO/cTBAa B [ J1aBHOM yrnpaBieHUn
Muntocta Poccun mo Xabapockomy kpato u  EBpelickoit
ABTOHOMHOM OOJTACTH .. e\ vventettentett et ettt et e ate et eee e eaeanee

SBAKITHOUEHUE. . ... e

BUBJIMOT PAGUYECKMI CTIACOK..........iieiiiiieie e,
[TPMJIOXKEHMUE 1. ITprimep 0hOPMIIEHUS MPOTOKOIA. « . vvueeeneeenneeannennnes
[MTPUJIOXEHME 2. CBenieHust 0 TOKYMEHTOOOOPOTE ..vv'vuerveennreeennneannnns
[TPUJIOXEHMUE 3. ®opMa HOMEHKIAATYPBI JAEI. ... e ueteennneeennneeennneeennans
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[Ipunoxenue 3

Oo0pa3ubl odopmiieHus 3anucei 1 0uOIHOrPaduIecKoOro CucKa

Knuza oonozo aemopa
1. Ky3nenos, M. H. JlokymeHTallMOHHOE OO€CII€YEHUE YNPABICHUA U
nenornpou3BoAcTBo: yueOHuk / MI.H. Ky3nenoB. — Mocksa : IOpaiit; U] FOpaiir,
2014. - 576 c.
Knuza neckonvkux agmopos
2. beikoBa, T. A. [emompousBoactBo: yueOHuk / T.A. BbeikoBa, JI.M.
BsutoBa, JI.B. Cankwna. — 3-¢ u3m., mepepad. u mon. — MockBa : UH®OPA-M,
2014. - 364 c.
Hopmamuenvie npagoevie akmol
3. Konctutymuss Poccuiickoit  ®denepanuu:opuuuanbHblii  TEKCT. —
M.:Mwup,2009. —41c.
T'ocyoapcmeennwtit cmanoapm
3. TOCT 7.32-2001 Cucrema craHgapToB 10 HH(pOpManuw,
OMOIMOTEUHOMY M M3AATeIbCKOMY Jeiny. OTdeT 0 HaydHO-HCCIEeN0BaTeNIbCKON
pabore: cTpykTypa u npaswia ohpopmiienus. — Been. 2002-07-01. — M. : U3a-Bo

crtangaptos, 2001. — 22 c.

AnekmpouHbLIL pecypc yOanenno2o oocmyna

4. ApacmanoBa, B.A. JlokyMeHTallMOHHOE OOECTICUCHHE YIPABIICHUS:
y4eOHO-TIpaKTHYEeCKOe Tocodue B cxemax, Tabnuuax, oOpasuax / B.A.
ApacnanoBa. — Mocksa : lupekr-Menua, 2013. — 240 c. — Pexum npocrymna:
http:/ www.biblioclub.ru/index.php?page=book_view&book id=137706. — 3ar. ¢
JKpaHa.

Cocmaenasn uacmov 0oKymenma (cmamavs u3 HcypHania)

5. ®uonoBa, JI.P. AkTyanbHble BONPOCHI JOKYMEHTHOM KOMMYHHUKAIIMU

opraHoB BiacTu ¢ HacesnenueMm Poccuu / JI.P. ®uonoBa // JlenonpousBoacTBO. —

2013. — Ne 3. - C. 34-38.
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[Tpunoxenue 4

IIpumepsl opopmiteHust 0uGJIMOrpadpuuecKux cChbLIOK

a) K o6muM npuHIunaM opranuszaiiy J0KyMeHTO000pOoTa MOKHO OTHECTH
CJIeIyIOIue:
- ONEPaTUBHOCTb JBW)XKECHMS JIOKYMEHTOB, €ro ILEJICHAIPaBICHHOE

PEryIMpPOBAHUE U ONTUMAIBHOE OCYIECTBIIEHUE; ...[16, c. 109].

0) Jlemompou3BoJICTBO (IOKYMEHTAIMOHHOE OOECIICUCHUE YIpPaBICHUSA) —
3TO  OTpaciib  JEATCIbHOCTH, OO0CCIICUMBAMOIMIAs  JOKYMCHTHPOBAHHUE U

opraHuzaiyo padotsl ¢ fokymenTamu [20, ¢. 11].

B) C wmronsa 2004 roma cnenuanbHO YIMOJIHOMOYEHHBIM IIpaBUTENnbCTBOM
Poccuiickoit ®enepanuu  peaepaibHBIM  OPraHOM  HCIIOJHUTEIBHOW BIACTH
apigercs:  dDenepanbHOE  APXMBHOE  areHTCTBO, KOTOPOE  OCYILIECTBIISET

rOCyJIapCTBCHHOE YIIPaBJICHUE apXUBHBIM JiesioM. .. [30, ¢. 73-74].
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[Ipunoxenue 5

Oo0pa3zen opopMiIeHHs PUCYHKA

Ha pucynke 1 npeacraBneHa crpaHuna MuUHHCTEPCTBA  KYJIBTYPBI
Poccuiickoit @enepanuu (MuHKyIbTYphI) Ha caiite [IpaBurensctBo Poccun.

Puc.1. Ctpanunia MunkynbTypsl (Screen Shot)
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[Ipunoxenue 6

Oopasen opopmireHus: TA0TUIBI

Tadomuma 1

B3anMocBs3u City 0Bl JEIOMPOU3BOACTBA U CTPYKTYPHBIX

MOJpa3AeIeHUN
HaunMeHoBaHMe CTPYKTYPHBIX B3aumoneiicreue
moJApa3aesieHu i
Bce cTpykTypHbIE TOAPa3ACICHUS Bormpocst JOKYMEHTALlHOHHOT O o0ecrnieueHus
ylnpaBjeHUsT M COONIOJIEHUE 3aKOHOJATENbCTBA,
HOPMAaTUBHO-METOINYECKHUX CTaHAApTOB,

HHCTPYKI WU 110 ACIOINPOU3BOACTBY

Otaen kaapos, Tpyaa u 3apaboTHON
TUIAThI

Bonpocel moxbopa KaapoB, pacCTAaHOBKU KaJpoOB
JIEJIONPOU3BOJICTBEHHON CIY>KObI M TOBBIIICHUS UX
KBTI (UKAITIT

IOpuanyeckuii otaen

[IpaBoBbIE BOIPOCHI, CBA3aHHBIE C MOATOTOBKON M
MIPOBEPKOI TOKYMEHTOB

OTnen MaTepuaTbHO-TEXHUIECKOTO
CHA0XEHHS U XO3IHCTBEHHOTO
00CITyKUBaHUS

ObecnieueHne COBPEMEHHOW OGUCHONH TEXHUKOM,
OnaHKaMM JOKYMEHTOB, KaHLTOBapaMH, OBITOBOE
o0cy)uBaHUE paOOTHUKOB CITYKObI

KOMHBI-OTepHBIC Ioapa3acJICHUA

BHenpeHHe HOBBIX I/IHCI)OpMaLII/IOHHLIX TEXHOJOTUM B
JACJIOITPOU3BOJACTBO
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