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BBenenue

Hacrosiime  meTonuueckue  peKOMEHJAMM  MpEeIHa3HAYeHbl s
oOydJaromuxcsi MO  HampaBJICHUIO noaroroBkn  53.03.02  «My3bIKaJIBHO-
WHCTPYMEHTAJIbHOE  HUCKYCCTBO», MNPO(QUIb  MOArOTOBKH  «DopTenuaHoy,
kBamudukanus  «Aptuct ancamb6is.  Konmeprmeiicrep.  [IpemnonaBatenby,
pa3zpaboTana Ha Kadeape UCKYCCTBOBEICHHS, My3bIKaAJIbHO-MHCTPYMEHTAIBLHOTO U
BOKAJILHOTO MCKYCCTBAa Xa0apOBCKOTO TOCYAapPCTBEHHOTO HHCTUTYTA KYJIbTYPHI.

B wactu TtpebGoBaHuii K OQOPMICHUIO KypcOBOW pPaOOThI HACTOSIIHE
METOJIMYECKHE PEKOMEHAAIIMU COCTaBIeHbl Ha ocHoBaHUM cTtanaapToB (I'OCT) no
uH(popmaIuu, OMOIMOTEYHOMY W M3AATEIIbCKOMY JIeTy M MOTYT OBITh TOJIE3HBI
CTyJIEHTaM JPYTuX HarpaBlieHui noarotoBku B BY 3e.

1. IMTopsizok MOATrOTOBKHU KypPCOBOM padoThl

1.1. Tlopsigok MOATOTOBKHU CTYJEHTOM KYypCOBOM paOOThI BKJIIOYAET B CeOs

CIEAYIOIINE ATAIBI:

- BBIOOP TEMBI KypCOBOM pabOTHI;

- COCTaBJIEHUE TJIaHa KypCOBOM padOThI;

- IOMCK ¥ 00paboTKa HUCTOYHUKOB HH(OPMALINK;

- TIOATOTOBKA U 0(OpMIIEHUE TEKCTAa KYPCOBOM PaOOTHI;

- TIPE/ICTABJICHHE KYpPCOBOW PabOThl HAYyYHOMY PYKOBOJUTEIIO  KypCOBOM
paboTHI;

- 3alIUTa KypCOBOIl paOOTHI.

CTpyKTypHBIM TOAPA3JAEICHUEM MOTYT YCTAHABJIMBATHCS JOMOJHUTEIbHbBIC
ATallbl OATOTOBKHU CTYJIEHTOM KypCOBOM paOOTHI.

1.2. 3aBepuieHHas KypcoBas padoTa MPEACTABISIETCS CTYIEHTOM HAYYHOMY
PYKOBOJMTEIIIO JIJISl IPOBEPKH.

1.3. B cnydae, ecnu mpeAcTaBlieHHas KypcoBas paboTa HE OTBEYaeT
YCTAHOBJICHHBIM TPEeOOBAaHMSM, OHA BO3BpallaeTCAd CTYICHTY JUIsl yCTpaHEHUS
HEJIOCTATKOB. J[JIs yCTpaHEeHHs 3aME€YaHUil Hay4YHbIA PYKOBOAUTENb  OMPEICIACT
CPOK, IO UICTEYEHHH KOTOPOTO paboTa Bo3BpalaeTcs Ha Kadeapy sl MOBTOPHOU
POBEPKH.

2. O0beM, CTPYKTYpa U COJepPKAHNE KyPCOBO padoThl

2.1 OObeMm KypcoBoii pabOThl, KaK MpaBuiio, cocTaBisieT 25-30 cTpaHwuil
OCHOBHOTO TekcTa (06e3 Oubiuorpaduueckoro CHucka U TMPUIIOKECHUN).
bubnuorpaduueckuii CrMcoK AOMKEH cojepkaTh OoT 15 10 25 MCnosib30BaHHBIX
VICTOYHHUKOB. PexomenyeMblii XpOHOJIOTHYECKHAN MEPUOJ, OXBaTa UCTOYHUKOB
— He Oonee nsATu JeT. KolnuecTBO UCTOYHUKOB M MX XPOHOJOTUYECKUE PaMKH
MOTYT OBITh HM3MEHEHBl C YYETOM TEMBI TIO0 COTJIACOBAHWIO C HAyYHBIM
pykoBoauteneM. VMcnonb3oBanue 0oJiee paHHUX MyOJUKAIUA JAOMYCTUMO TOJBKO



YaCTUYHO IPU H3JI0KEHUU HCTOPUYECKOrO0 MaTepHalla WM aHAJIW3€ Pa3IMYHbIX
TOYEK 3pEHUs Ha TPOOJIeEMyY, B TOM YHCIIE B MIPEABIAYIINE JECATUICTHS U STOXU.

OO0beM MPUIIOKEHUN HE OrPAaHUYMBAETCS U CBS3aH C BHIOpAHHON TeMOW U
0COOEHHOCTSIMU €€ PACKPBITHUS.

2.2 CTpyKTypa KypcoBO# paOOThl BKJIIOYAET B CEOS CIICIYIOIINE OCHOBHBIC
AJIIEMEHTHI B MOPSAIKE UX PACIIOIOKECHHUS:

- UMY IbHBIU TUCT,

- o2naenenue;

- 86edenuUe;

- OCHOBHAA 4acmb;

- 3aKar04eHue;

- bubnuocpaghuueckull CNUCOK,

- NPUNOJACEHUS (NPU HATUYUL,).

2.3. TuTyNnbHBIA JUCT SIBISIETCA MEPBOM CTpaHULEH KypCOBOM padOThl U
odopmisiercs 1o ycranosieHHoU Gpopme (IIpunoxenue 1).

2.4. B ornaBnenun (IIpunoxenue 2) nepeducisioTCs: BBEACHUE, OCHOBHAS
4acTh (KaK MpaBuIIo, 2 TJIaBbl W naparpadbl, HA KOTOpbIE MOAPA3AEIIAIOTCS TJIaBhl),
3aKJII0YeHne, OndarorpaduyecKuii CUCOK, TPUIIOKEHUS (TIPU HATTUIHUH ).

2.5. Crpykrypa BBeleHHS U TpeOOBaHHUS K COJEPKAHUIO TJIaB PadOThI
NOAPOOHO KOHKPETU3UPYETCS B METOAMYECKUX PEKOMEHAALMSIX MO BBIMOJIHEHUIO
KypCOBBIX pa0boT, copmupoBaHHbIX kKadenpamu NHcTUTyTA.

2.6. 3axiro4yeHue - CaMOCTOSATEIbHAS YaCTh KypCOBOM pa0OThI. 3aKITIOYCHHE
HE JIOJKHO CO/iepKaTh TyOIMpOBaHUE COAEPKAHUSI OCHOBHOW YaCTH.

B 3akimroueHMHM MOABOMATCS MTOTM TEOPETUYECKOM M IPAKTHUYECKOU
pa3paboOTKu TeMbl, MpeiaratoTcsi OOOOIIEHHMS W BBIBOJBI MO TEME KypCOBOIi
paboThl, GOPMYIUPYIOTCS PEKOMEHAAIMH U (W) MPEAJIOKEHUS IO UCCIEAyEeMOi
npobiieMe, PeleHUI0 MPaKTHYECKON 3a/lad, MOTYT IUTAHUPOBATHCS 3aJaud IS
JabHENIIIETO UCCIEA0BaHNS TEMBI B BRITYCKHON KBaM(DUKAIIMOHHOW padoTe.

2.7. bubmmorpadudeckuii CHHCOK pa3MemaeTcs IOCiIe 3aKITIOYCHHUS.
bubnmorpaduuecknii CHUCOK MOKEH BKIIOYATh U3YYCHHBIE M UCIIOIb30BAHHBIE B
KypcOBOW pabOTe MCTOYHHUKM W JuTeparypy. B Oubimorpaduueckuii cnmcox
HEOOXOJMMO BKIIOYATh MaTepuasbl, M3JaHHbIE 3a MOCIEAHUE 5 JIeT.
bubnunorpadguueckuii CNMCOK CBUACTEIBCTBYET O CTENEHH HM3YyUYEHHOCTU
npo6iemMbl U CHOPMUPOBAHHOCTH Y CTYI€HTA HABBIKOB CAMOCTOATENLHON pabOTHI.
[Tpumep odopmnenus 6ubdauorpaduyeckoro crnrcka npuseneH B [Ipunoxxenun 3.

2.8. B mnpunokeHHss MOTYT BKJIIOYATHCS CBS3aHHBIE C BBINOJHEHHOU
KypCOBOI paboTON MaTepualibl, HE BKIIOYEHHbIE B OCHOBHYIO YacTh: CIIPABOYHbBIE
MaTepHalibl, TAOJIULIbI, CXEMbl, HOPMATUBHBIE JOKYMEHTBI, 00pa3Ibl JOKYMEHTOB,
UHCTPYKIIMM, METOJUKU (MHBIE MaTepualbl), pa3padOTaHHbIE B IIpolecce
BBIMIOJIHEHHSI paOOThI, a TAaK)Ke WILTIOCTPAIIMK BCIIOMOTATEILHOTO XapaKkTepa.

3. OdopMmieHne KypcoBoii padoThI
3.1. KypcoBas paGoTa nokHa ObITh HareuaTtana Ha Oenoit Oymare ¢opmara
A4 (210*297) Ha ogHOM CTOPOHE JUCTA:



- rapautypa - Times New Roman;

- Kerns - 14;

- HauepTaHUe — OOBIYHBIIA;

- MEKCTPOYHBI HHTEpBAI - 1,5;

- IepBas CTPOKa C aBTOMaTUYECKUM OTCTynoM 1,25.

TexkcTt KypcoBoil pabOTHI cleayeT medaTaTh, COONIOJAas CIEayIOLIne
pa3Mmepsl nojei: zesoe - 30 mm; npasoe - 15 mm; eepxuee - 20 mm,; Hudichee - 20
MM.

3.2. Ha3BaHusi OCHOBHBIX CTPYKTYPHBIX JJIEMEHTOB palOOThl (BBEICHHE,
HA3BaHUS TJIaB, 3aKIIOYCHHUE, OMONMMOrpapUYecKUidl CIUCOK) B TEKCTE pPabOTHI
YKa3bIBAIOT C HOBOW cTpaHuUIllel 3ariaBHeiMH OykBamu ([Ipunoxenue 2).
[Taparpadsl BHYTpH Ka)X70i TaBbl CIEIYIOT APYT 3a IPYrOM M BBIACISIOTCS B
TEKCTE C MOJYTOPHBIM UHTEPBAJIOM JI0 U MOCJe Ha3BaHUs maparpada.

3.3. Bce crtpaHuibl KypcoBoW palOOThl, HauWHAas C THUTYJbHOTO JIMCTA,
00513aTeJIbHO JIOJKHBI OBITH MPOHYMEPOBAHbI. TUTYJIBHBIA JIUCT BXOJAUT B OOIIUN
MOJACYET CTPAHUIl, HO HOMEP Ha HEro He CTaBUTCS. TUTYIbHBIA JUCT PabOTHI
odopmisieTcs no npuiaraemomy oopasiy (IIpunoxenue 1).

HyMmepauust cTpanul] HauMHAETCs CO BTOPOro JIMCTAa W 3aKaHUMUBAETCS
KpallHUM, Ha BTOPOM JIUCTE CTaBUTCA HoMep «2». Homep Ha cTpanuie
MPOCTABJISIOTCSL BHU3Y CTPAHUIIBI IO LICHTPY.

3a TUTYJABHBIM JINCTOM, paclojlaraloT  OrJiaBlieHHe  paboThl, C
MEPEUYUCICHUEM BCEX CTPYKTYPHBIX JJIEMEHTOB palOThl OT BBEACHHUS O
MPWIOKEHUN ¢ ykazaHueM HoMepoB ctpanull (IIpunoxenue 2).

3.4. CchbulkM Ha MCTOYHHMKH, yKa3aHHbIE B OMOIMOTrpa)uyeckoM CIUCKE
JIOJDKHBI OBITH 0(DOPMIIEHBI COOTBETCTBYIOIKUM 00pa3omM. Ccbika opopMIIsieTcs: B
KBaQJIpaTHBIX CKOOKaxX TIOCJI€ TIOCJEIHEr0 3auMCTBOBAHHOTO U3 HMCTOYHHUKA
TIPEIIOKCHISI FUTA TIPUBEICHUS B TEKCTE KaKUX-THO0O0 (haKTOB.

B cxo0Okax mpocTaBisieTcsi HoMep MO3HITNH, TI0]T KOTOPBIM UCTOYHUK yKa3aH
B 6ubmmorpaduueckom crucke ([Ipunoxenne 4).

3.5. B kypcoByr paboTy MOTYT OBITh BKJIIOYEHBI TAOJWIBI U PUCYHKH
(wutrocTpaun).

Tabmuupr  mpeAcTaBISIIOT  co0oOiM  ¢GopMy  OpraHM3aluud  Marepuala,
MO3BOJIAIONIYI0 CUCTEMATU3UPOBATh WIIA COKPATUTh TEKCT, a TaKXke O00ECIeYuTh
HarsiHOCTh MaTepuaina ([Ipunoxenue 6).

3.6. OcHoBHBIC MpaBuIa 0(hOPMIICHHUS TAOIHI] B TEKCTE:

- Kaxaas Tabnuia A0 KHA MMETh Ha3BaHWE, TOYHO U KPATKO OTpakaroliee
€e CoJiepKaHue;

- TaONUIIBI HYMEPYIOTCS apaOCKUMHU HU(PpaMu MOPSIKOBOM Hymepaluen B
npenenax BCero TEKCTa;

- cnoBo «Tabnwiiay, MOPSAKOBBIM HOMEp TaOJUIIGI MOMEIIAIOT HAll HEW B
JICBOM BEPXHEM YTIIy HaJ TaOIUIICH;

- Ha3BaHWE TAOJUIBI U CIOBO «Tabmuiiay BBITIOIHSAIOT Yepe3 OIUHAPHBIN
WHTEPBAJ, IPU ITOM €CJIM B TEKCTE UMEETCs OJIHA Ta0JuIla, TO €€ HE HyMEPYIOT.



3.7. Pucynku (WUTIOCTpaIMu) MPEACTABISIIOT COOOM CPENCTBO 0OOpa3HOM
HaIJIIHOCTH cojepkaHug padotel. K pucyHkam oTHOcATCS: (HOTOCHUMKH,
PHUCYHKH, CXeMbl, Tpaduku, ruarpammel, Screen Shot.

Hcnonb3oBaHWe PpUCYHKOB II€1€CO00pa3HO KOTJa OHHU  3aMEHSIOT,
JOTIONHSIOT,  PAaCKpbIBAIOT  WJIM  MOSCHSIOT  CJIOBECHYIO  HH(OpPMAlHUIO,
COJIEpKAILYIOCs B TEKCTE.

3.8. IlpaBuia oopMieHUS WILTIOCTPAIIUN B TEKCTE KYPCOBOM pabOTHI:

- WUTIOCTpAlii 0003HAYAIOT COKPAIIEHHBIM CJIOBOM «Puc.» um HymepyroT
apaOckumu U pamMu TOPAIKOBON HyMEpaIliei B peiesiaXx BCero TeKCTa;

- €CIM B TEKCTE TOJBKO OJHA WJUTIOCTpAIlUs, TO €€ HE HyMEPYIOT U CIIOBO
«Puc.» He nuIyT;

- COKpamieHHoe cJI0BO «Pwuc.», MOPSAKOBBIM HOMEP WJLUTIOCTPAIIMM U €€
Ha3BaHHE MoMemiaroT o mwunoctpamuen (Ipunoxenue 5).

3.9. B 6ubnuorpaduueckuii CIMCOK HEOOXOAMMO BKJIFOYATh JIEUCTBYIOLINE
HOpPMATHBHBIE M TIPABOBBIE AaKThl, MOHOrpaduu, aBTOpedeparbl AUCCEpTALUA,
y4eOHUKU U ydeOHble MOCOOMS, CTaThU U3 OTPACIEBBIX XYpPHAJOB, CTaTbU W3
COOPHHMKOB MaTepHaIOB KOH(EPEHIIHA.

3.10. bubnuorpadguueckue onmucaHusi UCTOYHHKOB PacroJiaratoT B 0O0IIEeM
andaBuTEe aBTOPOB U 3arjIaBUil BHE 3aBHUCHUMOCTU OT BHUJIOB MH(OPMAIMOHHBIX
MCTOYHUKOB, MPH 3TOM BHE ajdaBUTa Ha MEPBOM MECTE€ MOTYT OBITh yKa3aHbI
3akoHbl Poccutickoii deneparuu (eciii UX COMEPKHUTCS Oojiee 5 HaUMEHOBAHM ),
3ateM noja3akoHHbie akThl (IIpunoxenue 3).

3.11. [JlononmHuTtenbHble TpeOOBaHUS K COAEPKAHUIO, O(POPMIICHHIO U
MPEICTABIICHUIO KYpPCOBOM pabOThl Ha 3allUTe MOTYT OBITh BKIIOUYCHBI B
METOIMYECKHE PEKOMEH/IAINH T10 TIOJITOTOBKE KYPCOBBIX padoT.

4. IlopsAOK 3aIIUTHI K OLIEHKH KYpPCOBOM padoThI

4.1. Cpoku cnaum W 3aUUThl KypcoBOl paboThl (TpaduKu 3aliuThl)
onpenenstorca kKadeapoil € ydyeToM KalleHJApHOro Yy4yeOHOro rpaduka 1o
o0pa3oBaTeabHON IporpaMMe U JOBOJSATCS 10 CBEJECHUS CTYACHTOB (KaK MpPaBHIIO,
MyTEM pa3MelIeHUus B JJIEKTPOHHON WH(OPMAIIMOHHO-00Pa30BaTEIbHOM Ccpelie
Nuctutyta U (Mau) Ha UHPOPMAIIMOHHOM CTEHE CTPYKTYPHOTO MOPa3ICIICHUS ).

Kax nmpaBuiio, naToil 3auThl KypcOBOW paOOTHI SIBISETCS J1aTa 10 Hayaja
3a4E€THOU CECCHUMU.

4.2. 3ammurta KypcoBoW pabOThI  TPOBOAUTCS B QopMe MyOITUYHOTO
BBICTYIUICHHUS CTYACHTA.

4.3. 3ammTa KypcOBOM pabOThl COCTOMUT W3 JOKJaja CTYyJICHTa IO TeMe
KypCOBOi pabOThl, pe3eHTauu (IIPU HAJTMYUHN), OTBETOB CTYJCHTA HA BOIMPOCHI
npenoaasaressi(eil). K 3ammure cryneHT npeactaBisieT 10Kl JUIMTEIbHOCTBIO 5-7
MUHYT, TJI€ OTPa)K€Ha aKTyaJbHOCTh BHIOPAHHOW TEMBI UCCIIEIOBAHHUS, CTENIEHD €€
HAay4YHOM pa3pabOTaHHOCTM M  TNPAKTUYECKON peanu3anuu, 0003HAYEHBI
CYIIECTBYIOIIME MPOOJIEMBbI, H3JI0XKEHbI BbIBOABI M (WJIM) PEKOMEHIALHH, K
KOTOPBIM MPULIEN CTYJAEHT B XoJe ucciaenoBanus. [locie nmpeacraBienus qokiana
CJIEIYIOT BOIIPOCHI YWIEHOM KOMHUCCHUHU.



4.4. 3aumTa KypcoBOi pabOThl BKJIIOYAETCS B pACHUCAHHE MPOMEKYTOUHOU
artectanuu Muctutyra.

4.5. Ormenka KypCOBOM paboThI OCYUIECTBIISIETCS Hay4YHbIM
PYKOBOJMTENIEM COBMECTHO C YJieHAaMHU KOMHUCCHUHU. B cocTaB KOMHUCCHM MOXET
OBbITh BKJIIOYEHO HE 00Jiee TpeX YeNoBeK (Hay4YHbId PYKOBOJAUTEND, IPENOJaBaATEIN
kadenpsl). CocTaB KOMHCCUU onpeaessieTcs: kKadeapoi.

4.6. Kpurepusamu oleHKH KypCOBOM paOOThI SABIISIFOTCS:

- aKTYaJIbHOCTh M CTENEHb pPa3pad0TaHHOCTU TEMBI;

- yMeHHe cpopMyIUPOBaTH 1I€JIb U 3aa4u;

- BJIaJICHUE TTOHSATUHHBIM ¥ TEPMUHOJIOTUIECKUM aIllapaToM;

- BJIaJICHUE COBPEMEHHBIMH METOJIaMHU TTOMCKa U 00paboTKu nHPOpMAIIHH;

- CTeNeHb BIAJACHUS KOMIETCHIMSIMH, OINpPEACNIEHHbIMU B (enepajibHOM
rocy/1apCcTBEHHOM 00pa30BaTEeIbHOM CTaHJApPTE;

- TBOPYECKHM IMOJXOJ M CaMOCTOATEIBHOCTh B aHajau3e, 00OOIIEHUSX,
BBIBOJIAX;

- IOJTHOTA 0XBaTa UCCIIEI0BATEIbCKON JIUTEPATYPHI;

- Hay4Hasi 0OOCHOBAHHOCTh M apryMEHTHUPOBAHHOCTH 00OOOIIEHUI, BEIBOJOB
Y PEKOMEHIAINI:

- BIIQJICHUE HAYYHBIM CTUJIEM PEYH;

- coOmrosieHne Bcex TpeOoBaHUW K O(DOPMIIEHHIO KypCOBOM pabOThl H
CPOKOB €€ HCIIOJTHEHHUS.

Kputepun OLIEHKH MOTYT YTOYHSTBHCS B METOJUYECKMX PEKOMEHIAIMIX 110
HOJIrOTOBKE KypCOBBIX pabOT Ha KaxaoH kadenpe MucTuTyTa.

4.7. AHanu3 U OLUEHKa IMpPEACTaBICHHBIX KypCOBBIX pabdOT MO HUTOTraMm
nyOIMYHOM 3aIIKUTEI MOXKET TPOU3BOIUTECS B CIEAYIOIIEM OPSIKE:

- 1u0O 4IeH KOMHUCCHUU YCTHO XapaKTEepPU3yeT MPEACTABICHHYIO padoTy
KaXJ0TO CTYACHTA TMOCTEe WHANBUAYATbHON 3aIIUTHI U OTMEYAeT JIOCTOMHCTBA U
HEJOCTaTKU B KaXI0M KOHKPETHOM CIIydae;

- 7100 MO UTOTaM COCTOSIBILICHCS 3alIUTHI WIEH KOMHUCCHH JJa€T YCTHYIO
XapaKTePUCTHKY MPEICTABICHHBIX KYypCOBBIX pabOT BCeW TPYMIBI C yKa3aHUEM
CHJIBHBIX CTOPOH U OOIIMX HEJTOCTATKOB.

OT3bIB HAYYHOTO PYKOBOJUTEJIS HA 3alUTE MPEJCTABICH B YCTHOU (hopme
MOCJIE BBICTYIUICHUS KaX/I0TO CTYJCHTA.

4.8. HWTOroByro OIEHKY  BBICTABJISICT HAy4YHbId pPYKOBOJWUTEIh  Ha
OCHOBAaHMHM 3alIUThl KypCOBOM pabOThI KaXKJIOTO CTyACHTa W y4eTa 3aMe4yaHUuil u
PEKOMEHIallMi YIEHOB KOMHCCHH.

4.9. KypcoBas pabora orenuBaeTcs AudPEpeHIIMPOBAHHO («OTIUYHOY,
«XOPOLIOY, «YAOBIETBOPUTEIHHOY, HEYIOBIETBOPUTEIHHOY):

- OILICHKY «OTJIMYHO» 3aCiIy’KUBalOT padOThl, B KOTOPBIX COJIEpKaTCs
AIIEMEHThl HAyYHOTO TBOPYECTBA, JENAIOTCA CAMOCTOSITENIbHBIE  BBIBOJIBI,
IPUBOJISATCS apryMEHTHUPOBAHHBIC JI0Ka3aTeNbCTRA, COJIEPKUTCS
CaMOCTOSITENIbHBIN aHanMu3 (PaKTUUECKOro MaTepHalia Ha OCHOBE TIyOOKHX
TEOPETUUECKUX 3HAHMIf; Ha 3aluTe ObUla MpEeACTaBlICHA MPE3EHTAIMs, CTYACHT



XOpOIIIO OPUEHTUPYETCS B MaTepuase KypCcoBOM pabOThl M1 yBEPEHHO OTBETHJI Ha
BCE IOCTABJIIEHHBIE BOIIPOCHI;

- OLIEHKY «XOpOILO» 3aciy’KHMBaeT paboTa, B KOTOPOM COONIOACHBI BCE
npeabsBisieMble TpeOoBaHUs, paboTa BHIIIOJIHEHA HA BBICOKOM TEOPETUYECKOM
YPOBHE, TOJIHO U BCECTOPOHHE OCBEIICHBI OCHOBHBIE BONPOCHI, HO HET YETKOU
B3aMMOCBSI3M TEOPETUUYECKOM U MPAKTUUECKON YacTei KypcoBOM pabOThI; CTYICHT
B XOJI€ HaNMuCcaHusi pabOThl HE MPOSIBUII CAMOCTOATEIIBHOCTH M WHUILIMATUBBI; MPHU
3alIMTE CTYJIEHT HEYBEPEHHO OTBEYAJ Ha 3a1aBAEMbIE BONPOCHI;

- OIICHKY «YyJOBJIETBOPUTEIBHO» 3aCiIyXuBaeT paboTa, B KOTOpOH, B
OCHOBHOM, BEPHO OCBELICHBl TEOPETUYECKME U MPAKTUYECKUE ACTIEKTHI
VCCIIEIOBAHUS, HO HET JIOTMKU B H3JI0)KECHUHM Marepuaia, HE IPOCIEKUBACTCS
CBSI3b MEXKIY TEOPETHYECKOM W TPAKTUYECKON YacTIMH KypcOBOWM pabOThI, B
paboTe cojepkaTcs ONIMOOYHBIC WIIM HETOATBEPKIICHHBIE TMOJIOKEHUS; CTYICHT
HE OTBEYACT Ha OTJEIbHBIE BOIMPOCHI TMPHU 3alUTe, CIa00 OPUCHTUPYETCS B
MaTepuralie NCCIECIOBaHMS;

- OLIEHKY «HEYJOBJIETBOPUTEIBHO» 3aCIyKUBAaIOT pabOThl, B KOTOPBIX
OTCYTCTBYET JIOTMYECKAasl CBSI3b B W3JIOKEHWHM MaTepuana, HET BbIBOJOB,
0000IIeHNIT W aHanu3a JIMTepaTypbl, TEOpEeTHYecKas YacTb HE CBA3aHa C
MPAKTUYECKOM; TMPH 3alUTE CTYAEHT HE MOXET OTBETUTh HA 3aJ/1aBa€MbIC
BOIIPOCHI.

4.10. HeBbimosHeHne KypcoBOil paOOThl, a TaKKe HEYTOBICTBOPUTEIHHBIC
pe3ynbTaThl 3alUTHl KYpCOBOWM paOOThl MPU OTCYTCTBUM YBAKUTEIbHBIX MPUYUH
IPU3HAIOTCS  AaKaJEMUYECKOU 3aJ0JDKEHHOCTBIO, KOTOpas JIMKBUJIUPYETCS B
yCTaHOBJIEHHOM [loyI0)keHMM O MPOBEAECHUH TEKYILETO KOHTPOJIS YCIIEBAEMOCTH U
MIPOMEKYTOUHON aTTecTallMi O0y4aromuxcs B Xab0apOBCKUN TOCYAapCTBEHHBIN
UHCTUTYT KYJbTYPBI MOPSJIKE.

5. IlpuMepHasi TeMaTHKA KYPCOBBIX paGoT'

1. Urenue ¢ nucra Ha ypoKax ¢ HAUMHAIOIIKUMHU.
2. IloaroroBka Mpou3BeAECHU K TyOJIUYHOMY HUCIIOJIHEHUIO.

3. Pabota B KaMepHO-UHCTpyMEHTaJIbHOM aHcamOiie Ha npumepe CoHaTbl s

kinapHera u goprenuano . [lynenka.

4. PabGora B KOHIEpTMEHCTEpCKOM Kiacce Ha mnpumepe «Bokammza»y C.

PaxmaHuHOBA.

5. CriocoObl TPeoA0JICHUSI CIIEHUYECKOTO BOJTHEHUS.

1 o
I[.]'IS[ HWHOCTpPAaHHBIX 06y‘IaIOHII/IXC${ JonmycTumMa Goiee MMPAKTUKOOPUCTHUPOBAHHAA TEMA KypCOBOU pa60TI>I.
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6. PabGoTta Hax My3bIKaIbHBIM 00Pa30M MPOU3BEICHUS.

3amuTa KypcoBoi paboThl HOCUT IMyOnu4HbIN xapakTep. HaunnaeTcst oHa ¢
J0KJIaga 00y4YaroIierocs, COMPOBOXKIAIOLIETOCS JIEMOHCTpAIME HarJsIHOrO
MaTepuajga C HCIOJb30BAaHHUEM TMpPU HEOOXOJUMOCTH  COOTBETCTBYIOIIMX
TEXHUYECKUX CPEJNICTB.

B noxmame oOydJarommiicss OCBEIIaeT aKTyallbHOCTh H  COIHATBHYIO
3HAYUMOCTb TEMBI, L€JIb W 3a7aud, OOBEKT M IpeIMeT padoThbl; pacKpbIBAET
CYIIHOCTh MpoOJEeMbl M CBOM BKJAJ B €€ pEUIeHHe, XapaKTepu3yeT HUTOTU
IPOBEICHHON pabOThl, HAMEYAET NEPCIEKTUBBI PadOThI HaJ JAHHOW TEMOMW U IyTH
BHEJIPEHUS PE3YJIbTaTOB PA0OTHI B MPAKTUUECKYIO AESTEIHHOCTb.

6. XpaHneHue KypcoBbIX padoT
KypcoBsie paboThl o0yuaromuxcs XpansaTcs Ha kadeapax B TeUeHUe S5 JeT.
XpaHEeHHE OCYIIECTBISIETCS B COOTBETCTBUU C TPEOOBAaHUSIMHU, OINpPEACIICHHBIMU
HOMEHKJIaTypou niest UacTuryra.
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Hpunoxenus

[Ipunoxenue 1

Oobpa3zen opopMJieHHSI TUTYJIBHOTO JIUCTA

MunucrepctBo KynbTypbl Poccuiickoii denepaiivu denepanbHOe rocy1apCTBEHHOE
Oro/KEeTHOE 00pa30BaTEbHOE YUPEXKICHHUE BHICIIIET0 00pa30BaHuUs
«XabapOBCKHIA TOCYIAPCTBEHHBIM HHCTUTYT KYJIETYPhD)

Kadenpa 6ubmmoTeuno-uHGOPMAITMOHHOMN JACSITEIIBHOCTH, TOKYMEHTOBEICHUS U
apXWBOBE/ICHUS

Opranuzanms 1eJ10NPOU3BOJICTBEHHOM CJIYKObI TOCYAaPCTBEHHOI0 OPraHa
(na npumepe I'naBaoro ynpasiaenust Munrwocra Poccun no Xadbaposckomy
kparo u EBpeiickoii aBTOHOMHOM 00,1aCTH)

KypcoBas padora no nucuuiniiuHe
«/1e10npOU3BOACTBO B IrOCYIapCTBEHHBIX YUPEKICHUAX H OPraHax BJIACTH»

Boinosnui:
WBanos Ilerp IlerpoBnu
CTyAeHT 3 Kypca, 357 rpynimsl

HayuHblil pyKoBOIAMTEIb:
Mynpuk Upuna IleTpoBHa,
norent kad. BUJ/TuA,
KaH/.Mea.HayK

XabapoBck
11
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[Tpunoxenue 2

Oo0pa3sen oopmiieHnst OrJIaBJIeHUS

OI'/TABJIEHHUE

BBEJIEHUE. ...

I'JTABA

I.TEOPETUYECKHUE OCHOBbBI JOKYMEHTHPOBAHIA

VITIPABJIEHUECKOM JEATEIBHOCT!. ...,

1.1.
1.2.
1.3.

['ocyaapcTBeHHOE pEryiMpoBaHue padOThI C IOKYMEHTAMM. . .........
OO61ue TpedoBaHMS K COCTaBICHUIO U OPOPMIICHUIO TOKYMEHTOB. . .
[ToaroroBka OTAENBHBIX BUAOB JOKYMEHTOB B TOCYIapCTBEHHBIX

0] 0) 2 1< ) G

['JIABA 2. OPTAHM3ALMS JEJIOIIPOM3BOJCTBEHHOIM CJIY KBbI
TOCYJIAPCTBEHHOI'O OPTAHA B TJIABHOM VYIIPABJIEHUU
MUHIOCTA POCCHUU 10 XABAPOBCKOMY KPAIO U EBPEMCKOUN
ABTOHOMHOWM OBJTACTM. ...

2.1.

Meronuka  U3ydeHUsI ~ OpraHU3alMU  JIEJIONPOM3BOJICTBEHHOU
CITYKOBI TOCYTAPCTBEHHOTO OPTAHA. - . e ueeeneeeeneeeneeenneeaneennnennnnn

2.2 I'maBuoe ynparnenue MuHrocta Poccun mo XabapoBCKOMY Kparo u
EBpeiickoii aBTOHOMHON 00JIacTU: XapaKTEPUCTHKA YUPEKICHUS U
OCHOBHBIE HAITPABIICHUS JCATEIBHOCTH . .« uuveeeitteenieeeanieeanneennnns

2.3. Opranuzanus ciy0bl AeJIONPOU3BOACTBA B ['JTaBHOM yIpaBieHUU
Muntocta Poccum mo  XabGapoBckomy Kpawo U EBpelickoi
ABTOHOMHOM OOJTACTH ... \vveettenttetee et eee et e ee e eaeeeeaaee

SBAKITHOUEHUE. . ... e

BUBJIMOT PAOMYECKUMN CITUCOK. ...
[MPMJIOXKEHMUE 1. ITpumep 0hOPMIICHUS POTOKOIA. ...\ eeeenreenneennnannns
[MTPUJIOXEHME 2. CBenieHUs O TOKYMEHTOOOOPOTE ..uvvnneeeennaeeennnnnannnns
[TPUJIOXKEHUE 3. ®opMa HOMEHKIATYPBI JICIT. .. e enereeeennnnneeeennnnnnnn.
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[Tpunoxenue 3

Oo0pa3ubl opopmiieHns 3anucei 1 OudaIuorpadpuueckoro cnucka

Knuza oonozo aemopa

1. Kysuenos, U. H. [loxymeHTalmoHHOE OOECHEUYEHUE YIPaBICHUA U
nenonpousBoacTBo: yueoHuk / M.H. Ky3nenos. — Mocksa : FOpaiit; N]I FOpaiit,
2014.-576 c.

Knuza neckonvkux aemopos

2. beikoBa, T. A. [enmompousBojactBo: yueOHuk / T.A. BbeikoBa, JI.M.
BsuioBa, JI.B. Cankuna. — 3-e usm., nepepad. u nomn. — MockBa : UHOPA-M,
2014.-364 c.

Hopmamuenwie npasogvie akmul

3. Koncturynuss Poccuiickoit  ®enepanuu:opuaibHblii  TEKCT. —

M.:Mup,2009. — 41c.
T'ocyoapcmeennwiiit cmanoapm

3. TOCT 7.32-2001 Cucrema crapgapToB 10 uH(pOpPMaLUH,
OMOIMOTEUHOMY W HW3JaTeNbCKOMYy Jeny. OT4eT O HayudyHO-HCCIEN0BaTEIbCKON
pabore: cTpykTypa u npaswmia odpopmiienus. — Been. 2002-07-01. — M. : U3a-Bo
crtanaaprtos, 2001. — 22 c.

Inekmponnwvlii pecypc yoaneHHoz2o 00cmyna

4. ApacnanoBa, B.A. JlokymMeHTalMOHHOE oOOECIEUYEHUE YIMPABICHUS:
yueOHO-TIpaKTHUeCcKoe IMocodue B cxemax, Tabnuuax, ooOpasmax / B.A.
ApacnanoBa. — Mocksa : Jlupekr-Menua, 2013. — 240 c. — Pexum gocryna:
http:/ www.biblioclub.ru/index.php?page=book view&book id=137706. — 3ar. c
JKpaHa.

Cocmasnasn wacms 00OKymenma (cmamas U3 scypHana)

5. ®uonoBa, JI.P. AkTyaibHbIE BONPOCHI JTOKYMEHTHONM KOMMYHHUKALIUH

OpraHoB BiacTu ¢ HacenenueM Poccuu / JI.P. ®uonosa // JlenonpousBoacTBo. —

2013.— Ne 3. - C. 34-38.
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[Tpunoxenue 4

IIpumepsl opopmiteHust 0u0INOrpadPpuUecKux CChIJIOK

a) K o6muM npuHIunaMm oprauuzaiy JOKyMEHTOO000pOTa MOKHO OTHECTH
CIIeAYIOIHE:
- ONEpaTUBHOCTb JIBIKEHHS JOKYMEHTOB, €ro LeJCeHAIpaBICHHOE

PEryIMpPOBAHUE U ONITUMAIBHOE OCYILIECTBIIEHHUE; ...[16, c. 109].

0) Jlemompou3BoicTBO (IOKYMEHTAIIMOHHOE oOOecrieyeHue yIpaBieHUs) —
9TO  OTpaciib  JeATEIbHOCTH, oOOecrmeuuBaronias  JOKYMEHTHPOBAaHUE U

opraHu3aiui padbotsl ¢ JokymeHtamu [20, c. 11].

B) C wmronsa 2004 roga cnenuansbHO YIOJTHOMOYEHHBIM IIpaBuTenscTBOM
Poccuiickoii ®enepanuu  (enepanbHBIM  OPraHOM  HCHOJHUTENBHOM BiacTu
apisgercss  @DenepanbHOE  APXUBHOE  AreHTCTBO, KOTOPOE  OCYILECTBISAET

roCyJapCTBEHHOE yIIPaBJICHUE apXUBHBIM AeNIoM. .. [30, c. 73-74].
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IIpunoxenue 5

Oopa3sen opopmileHNs1 pUCYHKA

Ha pucynke |1 mnpencraBieHa crpaHuna MHMHUCTEPCTBA  KYJIbTYpbI
Poccuiickoii ®enepanuu (MunKynbTypbl) Ha caiite [IpaButenscTBo Poccun.

Puc.1. Crpanuna Munkynstypsl (Screen Shot)
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[Ipunoxenue 6

Oopa3zen opopmiieHHus TAOTMIBI

Taomumna 1

B3aumocBsi3u city:k0bl 1€710MPOU3BOJCTBA U CTPYKTYPHBIX

NOAPA3AEICHUN
HanMeHoBaHMe CTPYKTYPHBIX B3aumoaeiicreue
MmoJApa3aesieHu i
Bce cTtpykTypHbIE oApa3aeaeHust Bomnpocsr JOKYMEHTAI[UOHHOI'O obecrniedeHus
ylnpaBJIeHUsT M COONIOJIEHUE 3aKOHOJATENIbCTBA,
HOPMAaTUBHO-MCTOAUYCCKHUX CTaHOapTOB,

WHCTPYKIUU N0 JEIONPOU3BOJCTBY

Otnen kaapoB, TpyAa U 3apadOTHON
IUIaThI

Bompocel mogbopa KaapoB, pacCTaHOBKU KaJpOB
JICJIONIPOU3BOJICTBEHHONW CITY)KOBI M TTOBBIIICHUS WX
KB (DUKAITIH

Opuanueckuit otaen

IIpaBoBBIE BOMNPOCHI, CBSI3aHHBIE C MOJTOTOBKOW M
MIPOBEPKOM TOKYMEHTOB

OTtaen MaTepuaTbHO-TEXHUYECKOTO
CHa0XCHUS U XO35HCTBEHHOTO
00CITy)KMBaHUS

ObecnieueHne COBPEMEHHOW O(QUCHON TEXHHUKOM,
OJJaHKaMH JIOKYMEHTOB, KaHIITOBapamMH, OBITOBOE
obOcimykxnuBaHuE PAOOTHUKOB CITY>KOBI

KommbrorepHbie moapas3aeieHus

Buenpenve HOBBIX MH(OPMALIMOHHBIX TEXHOJIOTHH B
JIEJI0NPOU3BOJCTBO
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