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1. OBIIUE CBEJAEHUWSA O JMCHUIIJIMHE

1.1. HammeHoBaHHe AUCHUIIIMHBI

PaGouas mporpamma aucrurinHbl - «MHDOpManMOHHO-aHATUTUYECKAS
JIeATEIIbHOCTRY IIpeAHa3HaueHa JjIs 0aKajaaBpoB (B TOM YMCIIC JJISI HHKJIFO3UBHOTO
o0pa3oBaHUs MHBAJIUJOB M JIMI] C OTPAHUYCHHBIMU BO3MOYKHOCTSMH 3JI0POBBS),
oOyyarommxcsi o HarpabiieHHio0 MoAarotoBku 46.03.02 «JlokymeHTOBeAeHHE H
apXUBOBEJIEHUE», MNPO(WIH TMOATOTOBKH «JIOKyMEHTAIlMOHHOE OO0eCIeUeHHE
yIpaBiieHUs», Ha Kadeape OMOIMOTEUHO-UH(POPMAIMOHHON JIESITEIBHOCTH,
JOKYMECHTOBEJICHUSI W  apXWUBOBEJACHUA  Xa0apOBCKOTO  TOCYyAapCTBEHHOIO
WHCTUTYTa KyJIbTYpPhl, B COOTBETCTBUU C (eaepalibHBIM TOCYIapCTBEHHBIM
oOpa3oBaTeNbHBIM  CTAaHIAPTOM  BBICIIETO  OOpa3oBaHWS, YTB. IPUKA30M
MuHucrepcTBa Hayku U Bbicuiero oopasoanusi PO ot 29.10.2020 r. Ne 1343, ¢
y4eToM MpodheCCHOHAIBHBIX CTAaHAAPTOB, COOTBETCTBYIONIUX MPOdEeCCHOHAIBHOM
JEATEIIbHOCTH BBIITYCKHUKOB.

1.2. MecTO TUCHUIUINHBI B CTPYKTYpPe 00pa30oBaTe/ibHOI MPOrpaMMbl

Huctumnaa «MHpOpMalMOHHO-aHAIUTUYECKAsT JACSTEIBHOCTDY SIBIISACTCS
JTUCHUIUTMHON 00s13aTenbHol yacTu (0510 b1.0.25).

JlanHasi NUCHIMIUIMHA SIBJISIETCS COCTABHOM YacThl0 Y4YeOHOro IjlaHa U
HaXOAUTCS B  TECHOM  B3aUMOCBS3M C  JPYTMMU  JAUCUUILIMHAMM:
«MHpopMallMOHHBIE  TEXHOJIOTMM B TPO(ECCHOHANBHON  JESITEIBHOCTHY,
«Mudpopmannonneie TexHoioruu B JIOY u apxuBHOM pene», «Opranuszanus
CEKPETAPCKOTO 00CITYyKUBAHUS».

1.3. Iles1b 0cBOEHMSI AMCHMILJIMHBI

Henp qucuuminHbl - GOpMUPOBAHUE 3HAHMIM, BBIPAOOTKA YMEHUI U HABBIKOB
COCTABJICHHSI TEKCTOB O030pPHO-aHAJUTHUYECKOTO COJAEpX aHUs, MNpuoOpeTeHne
HABBIKOB AHAJIMTUKO-CUHTETUYECKOTO MpeoOpa3oBaHUs TEKCTOB HAYYHOTO U
IIPOU3BOJICTBEHHOI'O XapaKTepa.

3agauu Kypca:

1. laTe cTyAaeHTaM TEOPETHYECKHE CBENEHHMS O LIEJM, OCHOBHBIX 3aJadax U
coJepKaHUU peepupoBaHUs M aHHOTUPOBAHUS, WX 3HAYCHUM KaK TEXHOJOTUU
aHATMTUKO-CUHTETUYECKOU TepepadoTKku nH(OopMaIuu.

2. T1o3HaKOMHUTH ¢ METOJIMKON CBEPTHIBAHUSA MH(OpPMALINK, peAaKTUPOBAHUS
aHAJIMTHYECKUX TEKCTOB.

3. PackpbiTh cnenuuky pedeprupoBaHUs JOKYMEHTOB Pa3IMYHBIX THUIIOB U
BUJIOB, OLICHKH YUTA0EITbHOCTH TEKCTOB.



1.4. Ilnanupyemble pe3yabTaThl 00y4eHHS M0 IMCHMILINHE

DopMyJIMPOBKA
KOMIIeTeHIIUN

NHaukaTopbl 10CTHKEHU ST
KOMIIeTEeHIIHH

IlnannpyemMble pe3ybTaThl
NPAKTHYECKOM 1esITeJIbHOCTH,
o0ecneuynBaOIIne
¢dopmMupoBaHne KOMIIETEHIIM A

OIIK-5. Cnocoben
CaMOCTOSITENILHO
paborath ¢
pa3IMYHbIMU
UCTOYHUKAMU
uHpopmanuu u
MPUMEHSTH OCHOBBI
nH(pOpMaIMOHHO-
AHATUTUYECKOU
JESTEIIbHOCTH MPU
pelieHnH
npohecCuOHATBHBIX
3a1a4

OIIK-5.1. 3nats:

- cucmemy npogheccuonanrbHou
ungopmayuu;

- BUObI U MUNbL UCHOYHUKOB
npogeccuoHanbHou uHgopmayuu;
- OCHOB8bl  UHPOPMAYUOHHOU
oesamenbHoOCmuy Ol peuleHus
npogheccuoHaIbHbIX 3a0ad,
cnocoowl npeobpazoeansl
npogheccuonanrbHol ungopmayuu.

OIIK-5.1. 3uars:

- cucteMy TpodhecCHOHATBHON
uH(pOpMAaINH;
- BHIABl M THIBl HCTOYHHKOB

npodeccuoHaIbHON HHpOpMAaIHH;
- OCHOBBI HH(POPMALIMOHHOM
NEeSITeILHOCTH ISl PELICHUS
npodeCCHOHATBHBIX 33/1ad,
crocoObI MpeodpazoBaHus
npodeCcCHOHAIBHON HH(pOpMaITUH.

OIIK-5.2. YMmers:

- 8bIAGISAMb UCOYHUKU
npogeccuonanbHol uHgopmayuu;
- UCNOb308amMb pa3Hble GUObL U
Munsvl UCMOYHUKOS UHDOpMayuu
0151 peuteHust NPoPecCUOHAILHBIX
3a0ay;

- 06beKMUBHO oyeHusams
uHpopmMayulo,  NOIYYEHHVIO U3
PA3NULHBIX UCMOYHUKO8
ungopmayuu;

- nPUMEHAMb Memoowvl

UHPOPMAYUOHHO-AHATUMUYECKOU
0esmeIbHOCMU ~ Npu  peleHuu
npoghecCuoHaIbHbIX 3a0ay.

OIIK-5.2. Y™meTs:

- BBISIBIISITH UCTOYHUKH
npodeccuoHaIbHON HHDOpMAITHH;
- WCHOJIB30BaTh pPa3HbIE BUABI U
TUIIBl MCTOYHUKOB HH(MOpMAIIH
JUIs petieHus] mpodeccroHaNbHBIX

3ajady;
- 00BEKTUBHO OLIEHUBATh
nH(pOpMaLIMIO, TOJIYYEHHYIO U3
pas3INYHbIX HCTOYHHUKOB
uH(popMaLuu;

- IPUMEHSATH METO/IbI
MH(OPMaLMOHHO-aHAIUTUYECKON
JeSITeTbHOCTH MIPH PELLICHUN
npodeccuOHANBHBIX 3a/au.

OIIK-5.3. Bnagets:

- Hasvlkamu  pabomol c
Pa3IUYHbLIMU UCMOYHUKAMU
ungopmayuu,

- Haevlkamu  npeoopPa306aHus
ungpopmayuu  npu  pewieHuu

npogeccuoHaIbHbIX 3a0a.

OIIK-5.3. Bnagets:

- HaBbIKaMU pabOTHI C pa3IUYHBIMU
MCTOYHUKAMU UH(GOpMAIINK;

- HaBbIKaMU IIpeoOpazoBaHus
uH(pOpMaIIUU TIPU PEIICHUN
MpoeCCUOHANIBHBIX 3a]1a4.

2. OPBbEM N COAEP KAHME JUCIHHUIIJIMHbI

2.1. O0beM TUCHHUILIMHBI

Buj yueoHoii padoThI 000 300
Bcero yacos CemecTpbl Bcero yacon Kypc
KonTakTHas padora (Bcero) 14 2
B ToMm uucre:
- nekyuu (J13) 6 2
- cemunapwi (C3)
- npaxmuyueckue (113) 8 2
- meaxoepynnosvie (MI13)
- unousudyanvuvie (U3)




0P0

390

Bux yue6Hoii padoTbl

Bcero yacos

Cem

ecTpbl Bcero yacon

Kypc

- epynnogoe koncyrvmuposanue (I)

- unoUBUIyarvHoe Koncyromupoganue (M)

CamocTosiTeIbHasi padoTa cTyAeHTa
(Bcero)

94

CPC

90

KOHTPOJIb

B TOM YHCJIC:

- 10020MOBKA KYPCOBOU pabomui

- meKyuwuil KOHmMpOoib

- POMENCYMOUHBIL KOHMPOIb (NOO20MOBKA K
3auemy/dIK3ameny)

O01mas TPyA0eMKOCTh:
(Bcero 3a4. e1./k0J1-B0 4acoB 1o ®IrocC)

3/108

Buj npome:xyTouHO# aTTecTanuu (3a4er,
IK3aMeH)

CeMeCTpbI:

Kypc:

3a4em

IK3AMEH

2.2. TemaTuueckuii mian (3PO)

Temarnueckuin miaan 3P0

Ko.

JI-BO 9YaCOB

KonrakTHas padora

CamocTosiTesibHasi padoTa
CTY/IEHTOB

HaunmenoBanue
pa3zesioB U TeM

(¢popmupyembie
KOMIIETEHIIHH)

Ne
n/n

Bcero yacos no ®IoC
Bcero ayn.

J3 | C3

yacoB

113

KoHTpoab CPC

CPC

CPC

Koncyabrauun
Bcero yacos

npome
JKYTOU
HBI

TeKyII
uil

Pazoen 1. Cywynocms u Haznauenue uHGOPMayUoHHO-
obecneuenuu

AHATUMUYECKOT 0esAMebHOCU 8 UHHOPMAUUOHHOM
ynpasienus

1.1. | 3naucHue
nHpopMannoHHO-
AHATUTUIECKOU
nestensHocTH (MAJ]) B
JOY, nenu u 3amauu

kypca (YK-1, OIIK-5)

1.2. | UadopmarmonHO-
aHaMUTHYecKast QYHKIUSA
yIpaBJiIeHUS (VK-1,

OIIK-5)

1.3. | Ciyx051
nHpopMannoHHoO-
AHAJINTHYECKOTO
obecrieueHus
yIpaBleHUs

OITK-5)

(VK-1,

Pa3zoen 2 Teopemuueckue ocHogvl pehpepuposanus u auu

omupo

GAHUS KAK 0a308blX npo

ueccoe HAJ]

2.1. | PedpepupoBanne u
aHHOTHPOBaHHE Kak
6azoBble TIPOLIECCHI

ACIIN (YK-1, OIIK-5)




2.2.

PazButHe pedeparuBHO
nHpopmanuu. [leproast
pa3BUTHA
pedepupoBaHus

(YK-1, OIIK-5)

2.3.

Pedepar B
roCyJ1apCTBEHHOMH
CUCTEME Hay4HO-
TEXHUYECKOU
nHdopmanuu

(YK-1, OIIK-5)

24

=

Otbop Mmarepuana
TpeOoBaHUsA K
pedepatam u
aHHOTAIHUAM

(YK-1, OIIK-5)

11

2.5.

Pecdepar -
nH(pOPMALMOHHAS
MOJENb MEPBUYHOTO
JOKyMEHTa

(YK-1, OIIK-5)

2.6

Tunuzauus pedeparos u
METO/Ibl peheprUpOBaHHs
(YK-1, OIIK-5)

6

1

1

6

5

Pa3zoen 3. Texnonozuueckue ocHoewl peghepupos

onsn

AHUA U AHHOMUPOGAHUS OOKYMERM
PYKogooumeneii

08, cocm

aeneHus 0030pos

3.1

YuraTenbCkuil aapec u
¢yHKIHN pedepaTa
(YK-1, OIIK-5)

32

Crpyktypa u  00beM

pedepata
(YK-1, OIIK-5)

33

dopmanu3oBaHHOE
pedepupoBanme
(YK-1, OIIK-5)

34

HedopmanuzoBanusie
crnocobbl  paboTHl ¢
TekctoM B xoae ACIIN
(YK-1, OIIK-5)

35

ITonumanue u
4YUTA0EIFHOCTD
pedepara

(YK-1, OIIK-5)

3.6.

Buibl nHGOPMAIIMOHHBIX
MPOJIyKTOB u
0COOEHHOCTH
COCTaBJICHUS
AHAIIUTHYECKUX 0030pOB
IS pyKoBoaUTEICH
(YK-1, OIIK-5)

IToaroroBka K 3auery

Bcero uyacos:

108

14

94

920

2.3. KpaTkoe coaep:kaHue pa3iejioB U TeM

Pazoen 1. Cywgnocme u naznauenue uHGOPMayUOHHO-AHATUMUYECKOU

odeamenvHOCMU 6 uuqbopmauuonuom obecneuenuu ynpaeienui

7




Tema 1.1. 3nayeHue MHPOPMALMOHHO-AHAJTUTHYECKOH [1eATEJbHOCTH
(MA) B TOY, neau u 3agaum Kypca

Ha3nauenne wu 1enu  u3ydeHUs AUCHUILIMHBL. OOBEKT H3YYCHHS —
HH(pOpMaIIMOHHO-aHAIUTHYECKOE obecrieueHue ynpasineHus. [Ipeamer usyuenus -
texnosioruss U opranuzamus MAJl B JIOY. HeoOGxomumocTs Kypca ¢ MO3UIIMMA
denepaibHOTO  TOCYIAPCTBEHHOTO  00pa3oBaTeNIbHOTO  CTaHJapTa  BBICIIETO
oOpa3oBaHUS M HOBBIX TIyTeH pEIICHUs MPOOJEMbl TOBBIIICHUS YPOBHS
npodeCCHOHAIBPHON TOATOTOBKH JOKYMEHTOBEJOB, a TaKXke pa3padOTKOW U
BHEJIpEHHUEM B  00Opa3oBaTElIbHYI  MPAKTUKy  IporpaMM.  3HAYMMOCTH
WH()OPMAIIMOHHO-aHATUTUYCCKAX 3HAHWWA BBITYCKHUKOB By3a K Oymymiein
npodeccuoHaNbHON MEATeTLHOCTH.

Tema 1.2. UnpopManiuOHHO-aHAJIUTHYECKANA (PYHKIUA YIIPABJICHUS

HNHpopmalimoHHO-aHATUTHYECKOE 00eCIIeYeHUE YIIPABICHUS KaK KOMILJIEKC
Mep MO ONepaTUBHOMY COOpY, HAKOIUIEHHIO, 00paboTKe, aHalu3y, 0O0OIIEHUIO,
CUCTEMATH3allM{, XPAHEHUIO, PpACIPOCTPAHEHUIO U  JTOKYMEHTUPOBAHMIO
uH(pOpMaIK, KCIOJb3yEMONM OpraHaMy BJIACTU U YIPaBIEHUS AJI1 BbIPaOOTKU
YIPABJICHUYECKUX PEUIEHUI U KOHTPOJIS HAJl UX UCIIOJTHEHUEM.

HNHpopMaimoOHHO-aHAIMTUYECKOE U JIOKYMEHTALMOHHOE COIPOBOXKICHHUE
npolecca NOArOTOBKH U MPUHATHSI YIIPABICHUYECKOIO PEIICHHUS.

NupopManmoHHO-aHATUTHYECKasT (QPYHKLIMA KAaK Ba)KHBIM  KOMIIOHEHT
YIPABIICHHUS.

AHanmuTUKa Kak 3J€MEHT JAESITENbHOCTU CTPYKTYp yhpasieHusa. Pa3zpurue
aHAJIUTHKU B KOHILIE JBaauaToro croserusd. IIponecchl MHCTUTYLIMOHAIU3ALUHA B
Poccumn B cTpykType yupexaeHuil u opranuzauuid. Co3nanue MHPOPMaLUOHHO-
aHAIUTHYECKUX  monpasfeneHuil  (cimyxk0  MHGOPMaLHOHHO-AaHAIUTHUYECKOTO
oOecrieueHUsl ympaBieHus) g cOopa, aHaiu3a HHPOpMAlMM W TOMOIIL B
BbIPaOOTKE BAPUAHTOB YIIPABICHUYECKUX PEIIEHUI

Tema 1.3. Cuayx0b1 MHGOPMALMOHHO-AHAJIUTHYECKOr0 olecmeveHust
ylpaBJieHUs

CymHOCTh U OCHOBHBIE 33Ja4M CIIY>XKO WH(MOPMAIMOHHO-aHATUTHYECKOTO
obecrieuenust ympasienus. Crernuduka oTaenbHBIX (QYyHKIHI: WHPOPMAITMOHHO-
aHaJUTHYeCKass padoTa MO OOECMEYeHHI0 | TOATOTOBKE YIMPABIECHYECKUX
pelieHuii; MoAroToBKa M odopMiieHHEe HHPOPMAIMOHHBIX M aHAJTMTHYCCKUX
MaTepHUaJIOB U JOKYMEHTOB Ha PETy/IIPHON OCHOBE.

AHamu3  QyHKIUH ~ WHOOPMAIMOHHO-aHATUTHYCCKUX  TOJpa3ACIICHUN
HEKOTOPBIX TOCYJApPCTBCHHBIX WM MYHHIIUIAIBHBIX OPraHOB WM PSA  THIIOBBIX
(GYHKITUH, WCIIOJTHEHHE KOTOPBIX COMPOBOXKIACTCS IMOATOTOBKOM Pa3IMIHBIX BUIOB
UH(OPMAITMOHHO-aHATUTHIECKUX JJOKYMEHTOB.

Pa3zoen 2. Teopemuueckue ochoswl peghepuposanus u AHHOMUPOBAHUA
8



Tema 2.1. PazBuTne pedeparuBHoii unpopmanuu. Ilepuoasl passurus
pedepupoBaHUs AHHOTUPOBAHUS JOKYMEHTOB

[Ipuunnbl, onpenenstonme o0IEeCTBEHHYI0 HE00X0IUMOCTh pedepaTuBHOM
uHdopmaruu. llosBreHre TMeEpBBIX HAy4YHBIX JKYpHAJOB KaK OCHOBHas
NPENNoChUIKa pa3BUTHUSI TPAKTUKU pedepupoBaHusi. Bo3HUKHOBEHHE MEPBBIX
pedepaTUBHBIX KypHAJIOB.

OcHOBHBIE TIEpPHOABI pa3BUTUSA pedepupoBanus. PazButue Teopun u
Metonuku pedepupoBanus B 20-30-e rr. XX croseTus.
Bxnag B pa3paboTKy TeOopuM M METOOUKH pedepUpOBaHUS BBIIAIOMIMXCSA
oteuecTBeHHbIX cneruanuctoB: K.Cumona, B. JlazapeBa, A. Ilogzemckoro u ap.
3apyOexHble ¥  OTEYECTBEHHBIE  HCCJIENOBAHUS TEOPHUM U METOJIUKHU
pedepupoBaHus.

Tema 2.2. Pedepar B rocyiapcTBeHHOIl cUCTeMe HAYYHO-TEXHHYECKOH
uHpopMaLMU

PazButue ciayx0Obsl pedepupoBanuss B Poccuu.  XapakrepucTtuka
COBPEMEHHOW TOCYJapCTBEHHOW CHUCTEMbl HAyYHO-TEXHUYECKOW WH(OpMAIUU.
Pois BUHUTU u MTHUOH B co3nannu ucTOYHUKOB pedepaTuBHONU MH(MOPMAIIUU.
Pa3Butne mnpaktuku pedepupoBaHUS B CUCTEME Hay4dyHO-MH()OpMaIMOHHON
nesarenbHocTH ciryk0 TACHTH.

Tema 2.3. OTO0p MaTepuasia u TpedOBaHMS K pepepaTam

TpebGoBanus k oTOOpY Marepuana Ajisi pedepupoBaHus. MojenupoBaHUe
TUTIOBOM  CTPYKTYypbl pedepatra UCXOId €3 COIEPKATETLHOW  CTPYKTYpPHI
nH(OPMAIIMOHHON TOTPEOHOCTH.

[TonHOTa, OOBEKTUBHOCTH U €AMHCTBO (POpMBI pedepara.

Cranpgaptuzaius pedepupoBaHusl KaK UHCTPYMEHT COOJNIIOICHUSI €IMHCTBA
dbopmbl pedepara. OcHOBHBIE TpeOOBaHUS K CTPYKTYpE, COACPKaHUIO U 00BheMaM
pedeparos, onpeneneraasie [OCTom.

Tema 2.4. Pedpepar - wunpopmMaunuoHHasi MoOAeJb IEPBHYHOIO
JOKYMeHTa

Pedepar kak pa3sHOBUIHOCTh BTOPHUYHBIX JOKYMEHTOB, COYETAIoIIast
BOCIIPOU3BEJICHUE COJCP)KAHUS TEPBUYHOTO JOKYMEHTAa C €ro JIOTHYECKOM
XapaKTepPUCTUKON. 3aBUCUMOCTh pedepara OT MEPBHUYHOTO JOKyMmeHTa. Pedepar
Kak oToOpaxxeHue (Mozenb) pedepupyeMoro JOKyMEHTA. YPOBEHb IUIOTHOCTH
uHdopmanm B pedepare. Yder TpeOoBaHHM K HWHPOPMAITMOHHOW MOJEIH: B
npolecce CBEPThIBAHUS U PelakKTUPOBaHuUs pedepara.

Tema 2.5. Tunusauus pedeparoB u MmeToabl pedepupOBaAHUA
Tunuzauusa (knaccudukanus) pedepaTtoB Kak TMONbITKA OOBSICHUTH U
MPEICTaBUTh B YIOPSJIOYEHHOM BHUJE CIOKHBIIYIOCS CUCTEMY Pa3JIMYHBIX THUIIOB
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pedeparo. CyliecTBOBaHHE HECKOJIIBKUX MOAXOA0B K KJIacCU(pHUKAIUN pedepaTos.
TunooOpa3yromre TpU3HAKU JIEICHUS pedepaToB: IeIeBOe Ha3HAYCHHE, TIyOrHa
CBEpThIBaHMs, ¢GopMa TMPEACTABICHUS, METOA U3JIOXKEHUs HWH(OpPMaluu B
pedepare, cTeneHb MeXaHU3AIMH, KOJIMYECTBO UCTOYHUKOB, 110 COCTABUTEITIO.

Metoasl  mpeoOpazoBaHusi ~ MHPOpMAMU  NpU  pePepUpOBaHUMU.
NudopmaruBHbiii pedepar u ero ocobeHHoctu. WMuaumkaTtuBHBIM pedepar
(pacmupeHHasi — aHHOTalMs). XapaKTepHble  OCOOEHHOCTH  pedepaTUBHBIX
anHoTanuii. ComnpshKeHHbIE (XapaKTepU3yIOIUe OIUH U TOT K€ ACIEKT TeMbl) U
HECONpPSDKCHHbIE — (XapaKTepU3YIOIIMe pa3Hble AacleKThl) AaHHOTATUBHBIE U
pedeparuBHbie dpa3bl. HazHaueHUe W UCMONB30BAaHUE PACIIMPEHHBIX pedeparos.
dopmann3oBaHHBIC pedepaThl: aHKETHBIC (ITO3WIIMOHHEIE), TelerpadHOro CTHII,
TaOMUYHBIE U cXeMaTHuHble pedeparbl. Pedepar-skcTpakt, nepedpasupoBaHHBIN U
MHTEPIIPETUPOBAHHBIN pedeparsl.

Pazoen 3. Texnonozuueckue 0CHo8bl pehrepuposanus, AHHOMUPOBAHUA U
aHaIumMu4ecKux 0030poe

Tema 3.1 UnTarenbckuii aapec u pyHkuum pedepara

Crneunduka yuTaTeNbCKOW HarpaBieHHOCTH pedepara. Pedepar kak
CBSI3YIOIIEE 3BEHO MEX]y UYUTATEIeM M MEPBUYHBIM JTOKyMEHTOM. YuTarenp u
notpeduTens pedeparuBHON HHGOPMALIHH.

®dyHKUMOHANbHBIE CBOMCTBA pedepara U IeJIeBO€ Ha3HAUYEHUE JOKYMEHTA.
WNudpopmaTrBHasi, TOUCKOBas, MHAUKATUBHAS, CIIPAaBOYHAs, CUTHAJIbHAS, aJpecHas,
KOMMYHHUKaTUBHAsI QYHKIUU pePeparos.

Tema 3.2. CTpykrypa u 00beM pedepara

Pedepar, kak cneuuduueckuil *aHp HayYHO-TEXHUYECKOW HH(POpPMaLUH,
UMEIOIIMA  CaMOCTOATENIbHYIO0  JiuTeparypHyro  ¢opmy. HHpopManmoHHbIe
XapaKTePUCTUKU pedepupyeMoro AOKyMEHTa, UH BIUSHUE Ha cojiep>kaHue (BU)
BTOpUYHOTO JIOKyMeHTa (pedepara). ComeprkaHue U Ha3HAYEHHE OCHOBHBIX YacTen
CTPYKTYypbl pedepara: 3arojioBoyHasi, pedeparvBHas, CIPABOYHBIN armmapar.
Oco0OEHHOCTH PACTOJIOKEHUSI OTHCIBHBIX CTPYKTYpHBIX djeMeHTOB. OO0bem
pedepara, MOUCKHU MyTeH ONTHUMU3AIMK 00beMa pedepara, CTaHIAPTHBIM 00BEM

pedepara.

Tema 3.3. @opmasiuzoBanHoe pedepupoBanue

Omnpenenenue MOHATUN «popMamu3aluus», «(HOpMaTU30BaAHHBIA aHATU3»
TEKCTA. @akTopbl,  OOYCJOBIMBAIOIIME  HEOOXOAUMOCTH  NPUMEHEHUS
(bopMann30BaHHBIX METOJIOB AHATUTUKO-CUHTETUYECKON nepepadoTKu
(cBepThIBaHUs) UH(POPMALIUH.

Hanuune «XKecTkoi» CTPYKTypbl KaK TUIMYHOE CBOMCTBO HAy4YHBIX U
HAyYHO-TEXHUYECKUX TEKCTOB. [loHATHME O cemMaHTHMYeCcKUX OJOKax Hay4dHOTO
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JIOKyMEHTa (BBEACHHE, OCHOBHAS 4acTh, 3aKJIFOUEHUE) U ACIIEKTAaX UX COAEPKaHUI.
VYHuBepcanbHbIN EpEeYeHb aCEKTOB COAECPKAHUS HAYYHOTO IOKyMEHTA.

®dopmanbHbIE TEKCTOBBIE IMPU3HAKKA KaK MPOSBICHUE BBICOKOW CTENECHH
KIIMIIUPOBAHHOCTH W CTaHAAPTHU3UPOBAHHOCTH HAyYHBIX TEKCTOB. Bumsl
(GbopManbHBIX TEKCTOBBIX MPU3HAKOB B HAYYHBIX TEKCTAX: MAPKEPhl, HHAUKATOPHI,
UX POJIb KaK CPEICTB OPUECHTALIMN B HAYYHOM TEKCTE.

@opMaIM30BaHHBIN aHAIN3 HAYYHBIX JIOKYMEHTOB: CYIIHOCTb, L€, 3a0a4n
u ycinoBus npumeHeHus. OObeKThl U LeNu (POpMaIM30BAHHOTO CBEPTHIBAHUS
uHpopmanmu. Pacnio3HaBaHHE aCMEKTOB CONEpKaHUS HAyYHBIX JOKYMEHTOB C
MOMOIIBI0 POPMaATBHBIX TEKCTOBBIX TPU3HAKOB (MapKepOB U UHAUKATOPOB).

Metonrka ¢popmMann30BaHHOTO aHAINW3a HAYYHBIX JOKyMEHTOB. Ha3HaueHue
U o0yiacTh TpUMEHEHUs (PopMamn30BaHHOW METOAMKH COCTaBIEHUS pedepaToB
(maitmxectoB). OOBeKTHl pedepupoBaHUs: HAyYHBIE U HAYYHO-TEXHUUYECKHUE
cTaThd, pasnenbl MoHorpaduii. Ilens u 3amaun (opmMaIn30BaHHOM METOIUKH
pedepupoBaHusl.

CymHocTh (HOpMATM30BAHHOTO 3KCTPArupOBAHMS KaK METOJIa MOCTPOEHUS
pedepara.

TexHomorus (dbopMann30BaHHOTO pedepupoBaHUs: COCTaBJICHUE
oubnuorpauyeckoro ONUCAaHUS MEPBUYHOIO JIOKYMEHTAa; aHaJM3 TEKCTa
IIEPBUYHOIO JOKYMEHTA; CUHTE3 TEKCTA; PEJAKTUPOBAHUE M3BJICUYCHHBIX U3 TEKCTa
NEPBUYHOTO JOKYMEHTA MPEAJIOKEHUI; 3aKch U 0popMIIeHHE pedepara.

Crpykrypa pedepara-skcrpakra. [IpaBuna penaktupoBaHust U opopMICHUS
pedepara-3kcTpaxra.

ABropedepar  guccepTalMd  KaKk =~ TUOWYHBIA ~ TOpUMEpP  YKECTKO
CTPYKTYpPHUPOBAaHHOTO BTOPUYHOTO TeKcTa. J[BolicTBeHHas mpuponaa aBTopedepara
U CCepTalK, COYETAIOIIETr0 NPU3HAKHA MEPBUYHOTO U BTOPUYHOTO TOKYMEHTA

Tema 3.4. HedpopmanmnzoBaHHbie cnocoObI padOThl ¢ TEKCTOM B XO/e
AHAJMTHKO-CHHTETHYECKOM nepepadoTku MHPOpMALNH

OrpaHM4eHHOCTh (OPMATU30BAHHBIX METOAOB AHATUTHKO-CUHTETUYECKOU
nepepadotku  uHbopmanmu. Crabas CTPYKTYpPHUPOBAaHHOCTh T'YMaHHUTApPHBIX
TEKCTOB KaK OCHOBHAsl MPUYMHA HEBO3MOXKHOCTHU MPUMEHEHMSI (POpMaTM30BAHHBIX
METOZIOB MX CBepThIBaHUA. JloMHHHMpOBaHHME HE(POPMaAIU30BAHHBIX METO/IOB
CBEpThIBaHMsI HH(OpMaLIUK pu paboTe ¢ JOKYMEHTaMHU 10 KyJIbType U UCKYCCTBY.

OcHOBHBIE CIIOCOOBI MHTEJUIEKTYyaJIbHOM pabOThl ¢ TEKCTOM: JIOTUYECKHUE U
rpaduueckue npremMbl, 00eCcreynBaroIINe MOHUMAaHUE TEKCTA.

Tema 3.5. [lonumanue u yuTadeIbHOCTH pedepara

Bunel  nonumanusi ~ Tekcrta — pedepara. Jlornueckue  mpueMmsl,
oOecreynBarolie TOHUMAaHHE TEKCTAa: CEMaHTU3alUsl HE3HAKOMBIX CJIOB H
TEPMHUHOB; UHTEPIIPETALINS 3aIMIaBUS U €r0 CBI3H C COAEPKAHUEM TEKCTA; JIEJICHHUE
TEKCTa Ha YaCTU U UX CAMOCTOSITENIbHOE 03aINIABIMBAHUE; TPYIIIIUPOBKA TEKCTA TIO
CMBICIIOBBIM OJIOKaM U BBIJIEJICHUE B KAXKJIOH CMBICIIOBOM YAaCTH TEMATHYECKUX U
CMBICJIOBBIX OIOp: KJIFOYEBBIX CJIOB U (Ppa3; COCTABICHUE PA3IMYHBIX BUJOB IUIaHA
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KaK CpencTBO (UKCAIMM CMBICTOBBIX CBS3€H MEXAY YacTIMH TEKCTa;
dbopMyIMpoBaHNE OCHOBHOW MBICIM TEKCTA (YacTE TEKCTa), COOTHECEHHE €€ C
3arjiaBHeM; IMOPOXIACHUE BOIPOCOB K TEKCTYy M OTBETHI Ha HUX; apryMEHTAITUS
COOCTBEHHOW TOYKM 3peHHS Ha mpouuTaHHoe. [paduueckme mpuemsl,
o0OecreunBaroNue IMOHUMAHWE TEKCTa W MOBBINIAOINAE O0003PUMOCTh |
HADJISTHOCTh TPEACTaBICHUS MHPOPMAIMHA B XO/I€ MHTEIUICKTYaJIbHON pabOTHI C
TEKCTOM: OJIOK-CXeMBbI, TaOmuibl, Tpadukd, guarpamMmbl u T.a0.  OleHka
yuTabeapHOCTH pedepara.

Tema 3.6. Buabl HWHPOPMALMOHHBLIX MNPOAYKTOB T OCOOEHHOCTH
COCTABJICHUS AHAJMTHYECKUX 0030POB VISl pyKOBOAMTe el

['oroBbIE uHGOpPMAIMOHHBIE IIPOAYKTHI kak  mponykr  HMAJL
NudopmalimonHoe oOecreueHre ynpaBieHUuss MOXKET BKIIIOYATh Pa3jIM4HbIC BHUJIbI
nestenpHOoCTH: OpraHuzanus JeJoNpou3BoACTBA B opranusauuu; COop u
IpeI0CTaBIEHNE 3HAYMMOM NepBUYHON MH(popMalK; BeisiBneHue, aHanu3, CUHTES
U MPEAO0CTABICHUE 3HAYUMMOW BTOPUYHON MHpopManuu; [loaroroBka pazamyHOro
BUJa JOKyMeHTOB; [loarotoBka pa3inuyHOro BUIAa TOTOBBIX HH(OPMAIIMOHHBIX
IpoAyKTOB (pedepaToB, aHATUTUYECKUX O0030pOB, KOPPEKTUPOBKA U YTOYHEHHE
pe3romMe, MOArOoTOBKA JOKJIAJ0B, IPE3EHTALUN, OTUETOB (CIIPAaBOK) IO pe3ysibTaTam
Pa3IMYHBIX HCCIENOBAHUM (COLMOJIOTMYECKUX, MApKETHHIOBBIX, MATEHTHBIX W
np.). AHaJIUTUYECKUHA 0030p Kak COKPAIIEHHOE H3JIOKEHHE COAEpXKaHHs psijaa
NEPBUYHBIX JTOKYMEHTOB C OCHOBHBIMU (PAaKTUYECKUMU CBEICHUSMHU U BBIBOJAMHU.
[Io BMAaM JOKyMEHTOB (KHHWI, >KypHAJIOB, OTAEIbHBIX BUAOB u3fgaHuii...) Ilo
cnocoOy mnepegauyn uHpopmauu (YCTHbIE, II€YaTHBIE, SJIEKTPOHHBIE...)
Oco0OeHHOCTH U MeToAnYecKrue TpeboBaHus K o03opam. CylIHOCTh U Ha3HAYEHUE
aHAIUTHYECKUX 0030poB. TexHomorus cocraBieHus o030pa. TexHonorus
cocTtaBieHuss o03opa. CTpykTypa U TexHojorus ob3opa. TekcT aHaIMTUYECKOTO
o030pa. CtpykTypa o0030pa: BBOJHAas, OCHOBHAas 3aKJIIOUUTENIbHAs 4YacTH.
['pynnupoBka matepuana. Cnocod npeaocTaBieHUs.

3. YYHEBHO-METOIUYECKOE OBECHHEYEHUE JIJI51
CAMOCTOATEJBHOU PABOTHI OBYUYAIOIIIUXCSA IO
JUCHUITIJIMHE

3.1. [lnaHbl cCeMUHAPCKUX 3aHATHI
CemuHapckue 3aHATHS 10 JUCIHUIUIMHE HE MPEAYCMOTPEHbl YueOHBIM
TJTAHOM.

3.2. [li1aHbl IPAKTUHYECKUX 3aHATHH
Ha mnpakTrueckux 3aHATHUSX 10 JUCHUIUIMHE MPEayCcMaTpUBaeTCs
BBITIOJTHEHHE KOHTPOJBHBIX TMPAKTUYECKUX pabOT TO OMpEeACICHHBIM TeMaM,
TpeOyIOIMM  TPEABAPUTENLHOTO  W3YYCHHs] W TMOATOTOBKHM B XOJE
camocrosiTenbHOM padboTsl ctyaeHTa (CPC).
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[Tpuctynas K MOATOTOBKE K BBIMOJIHEHUIO pPa0OTHI, CIEAYET, MPEXKAE BCETO,
BBISIBUTh U U3YUYUTH JIUTEPATYpPy MO TEME€ 3aHSTHUSI, O3HAKOMUTHCS C TEKYIIUMU
MaTepualaMl W3 HOBUHOK NEPHOJUYECKON I€4aTH, C HOBBIMH CETEBBIMU
nyOJMUKAIMsIMU  HAYYHOTO M TPAKTUYECKOTro Xapakrepa. I[lpu BBINIOJHEHUH
KOHTPOJIbHOM MPaKTUYECKOM paboThl PEKOMEHAYETCS TMPUBOJUTH KOHKPETHBIC
IpUMEPHl U3 MPAKTUYECKOU NEeATENbHOCTH OMOJMOTEYHBIX W MHPOPMALMOHHBIX
YUPEKICHHUM, TPUMEHSIOIINX B CBOEH JIESITEIbHOCTH MapPKETUHIOBYIO KOHIIETIIUIO
YIIpaBJICHHUS.

IIpakTnyeckas padora Ne 1
1o temMe «Ciyk0bl MH(POPMANMOHHO-AHAJIUTHYECKOI0 00ecneyeHmst
ynpasJjieHus» (2 yaca)

Henr npakTuyeckod padoTbl — H3yYCHUE JCSATEIBHOCTH CIYXKO
MH(OPMALIMOHHO-aHATUTHYECKOrO 00eCeYyeHusl yIPaABICHUS

3agaHmMe: OCyHIECTBUTh BBIOOPOYHBIN aHANU3 (PYHKLUHMI HHPOPMALMOHHO-
AHAJIMTUYECKUX MOAPA3AECICHUN TOCYJAPCTBEHHBIX U MyHULIMIIAIBHBIX OPTaHOB C
LEIbI0 ONpPENENCHUs] TUMIOBBIX (PYHKUWN, UCIIOTHEHUE KOTOPBIX COMPOBOXKIAETCS
NOJIFOTOBKOM pAa3lMYHBIX BUJOB JOKYMEHTOB (MCTOYHUK HHTEPHET-PECYPCHI,
CalThl TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX OPraHOB BJIACTH)

IIpakTnueckas padora Ne 2-3
no reme «Metoabl pedpepupoBaHUsI U AHHOTHPOBAHUS IOKYMEHTOB)
(6 yacoB)

Heanr nmpakTuyeckoil padoTbl — U3yYECHUE METOAUKU pedepupoBaHUS U
aHHOTUPOBAHUS JOKYMEHTOB.

3ananmue:

- COCTaBUTh HA CTAaTbl0 CEMAHTHUYECKYlD M  IMPOTHATHUYECKYIO
XapaKTEPUCTUKU JOKYMEHTA; COCTaBUTh MO-aCMEKTHBIN I1aH ctatbi; (COCTaBUTH
WHIUKATUBHBINA pedepat (1o 1iany) u ntHGopMaTUBHBIN pedepaT (1Mo miany);

- COCTaBUTb OJKCTpakT Mo crarbe (Tabnuua); MHdopmaTuBHBIA pedepar
(o skcrpakrty); MHaukaTuBHBIN pedepar (1o SKCTPAKTY).

3.3. Bonipochl AJis1 CAMOKOHTPOJIS

1. 3HaueHue uHQPOpMaAIMOHHO-aHaTUTHYecKo AestenbHocTH (MAJl) B
JOY, uenu u 3anauu Kypca.

2. HazHaueHue u 11e1 u3y4eHus: AUCUUTLIHBIL.

3. 3HaYMMOCTh MH(QOPMALIMOHHO-aHATUTUYECKUX 3HAHUNA BBIITYCKHUKOB
By3a K Oymy1iei mpogeccruoHaIbHOU NeITeTbHOCTH.

4. HNHupopMaimoHHO-aHATUTHYECKAsT byHKIMS YIPABJICHHUS.

NHudopmalimoHHO-aHATUTHYECKOE 00ECIIEUeHHE YIPABICHUSI KaK KOMIUIEKC Mep
JUTsl BBIPAOOTKH YIIPABICHUYECKUX PEIIEHUH U KOHTPOJISA HaJl UX UCTIOJTHEHHUEM.
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3. NudopmarimoHHO-aHATU THIECKOE 151 JIOKYMEHTALlMOHHOE
COIIPOBOXKAEHUE MPOIIECCAa MOATOTOBKH U MIPUHATHUS YIIPABICHYECKOTO PEIICHUS.

6. Nudopmarmonno-ananuTH4eckass (PyHKIMsSI Kak BaKHBIA KOMITOHCHT
yYIPaBIICHUS.

7. AHaJIMTUKA KaK AJIEMEHT JEATEIbHOCTH CTPYKTYp YIPABICHUS.

8. CymHOCTh ¥  OCHOBHBIE 3aJaud  CIOyK0  HH(OpPMAIMOHHO-
aHAJIUTHYECKOTO 00eCTIeyeHUs yIpaBICHUS.

0. Crneunduka oTAeNbHBIX (QYHKIMH: MHGOPMAIMOHHO-aHATUTHYECKAs

paboTra o 00ECIEUCHUIO U TTOJITOTOBKE YIPABICHYECKUX PEIICHUMN; TTOJITOTOBKA U
oopmieHrne UHPOPMAITMOHHBIX U AHAIUTUYECKUX MaTEepPHaJOB U JOKYMEHTOB Ha
PEryIspHON OCHOBE.

10. Anamm3 ¢yHKIUE HHPOPMAITMOHHO-AHAIUTUYECKUX TOIPa3CIICHHIM
HEKOTOPBIX TOCYIapCTBEHHBIX W MYHMIIMIAIBHBIX OPraHOB W PSJ THUIOBBIX
(YHKIUH, UCTIOIHEHHE KOTOPBIX COMPOBOXKIAETCS MOATOTOBKOM pa3IMYHbIX BUIOB
MH(OPMAIIMOHHO-aHATUTHYECKUX JOKYMEHTOB.

11. TIlpuuunbl,  omnpenenstomue  OOUIECTBEHHYIO  HEOOXOIUMOCTh
pedepaTuBHOI HHPOPMALIUU.

12. TlosiBneHHEe MepBBIX HAYYHBIX KYPHAJOB KaK OCHOBHAS IPEIOCHIIKA
pa3BuTHsl TpakTuku pedepupoBanusi. Bo3HHKHOBEHUE TMEpBbIX pedepaTuBHBIX
YKypHAaJOB.

13.  OcHOBHbIE IEPHOBI PA3BUTHS pePepUpOBaHUSI.

14. PasButne Teopuu u Mmeroauku pedepupoBanus B 20-30-e rr. XX
CTOJIETHS.

15. Bxmag B pa3paboTKy TeOpud U METOOUKH pedeprupoBaHUs
BBIJIAIOIIUXCA OTeuecTBeHHbIX crnenuaimncToB: K. Cumona, B. Jlazapema, A.
[Tonzemckoro u ap. 3apyOekHbIE M OTEUYECTBEHHBIE MCCIIECJOBAaHUS TEOPUH U
METOJUKH pedeprupoBaHusl.

16. Pedepar B rocymapCcTBEHHONW CHUCTEME HAyYHO-TEXHUYECKOU
uH(popMaLuu

17. TpebGoBanus k oTOOpY MaTepuaia s pepeprupoBaHus.

18. MonenupoBanre THUIIOBOM CTPYKTYpel pedepara ucxons U3
COJIEPKATEIBLHOM CTPYKTYPhI HHPOPMAITMOHHON MTOTPEOHOCTH.

19. Crangaptuzamnust pepepupoBaHus KaK HWHCTPYMEHT COOIIONEHUs
enuHCcTBa PopMbl pedepara.

20. Pedepar — undopmanoHHas MO IEPBUYHOTO TJOKYMEHTA

21. Pedepar xak pa3HOBHUJIHOCTb BTOPUYHBIX JOKYMEHTOB, COUETAOIIAS
BOCIIPOM3BEJCHUE COAEpPKAHUS TNEPBUYHOIO JOKYMEHTa C €ro JIOTMYECKOM
XapaKTEPUCTUKOM.

22. 3aBUCUMOCTH pedepara OT MepBUYHOTO TOKyMEHTA.

23. Pedepar kak otoOpaxkeHue (Monenb) pe@epupyemMoro JOKyMEHTA.
VYpoBeHb 1IOTHOCTHM UWHGpoOpManmu B pedepare. Yduer TpeOoBaHUM K
WH()OPMAIIMOHHOM MOJENH: B TPOLECCE CBEPThIBAHMS U  PEJAKTUPOBAHUS

pedepara.
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24, Tunmzamus pedeparo u MmeToasl pedepupoBanus. TunooOpasyroriue
NpU3HAKU JIeJeHus pedepaToB: II€IEBOE Ha3HAYCHHE, TIIyOWHA CBEPTHIBAHUS,
dopma mpencTaBieHUsA, METON W3JIOKeHHs uHbopManuu B pedepare, CTENeHb
MEXaHHU3allM1, KOTUYECTBO HCTOYHHUKOB, M0 COCTABUTEINIO.

25.  Meroabl npeobpazoBaHus nHGOpPMALMK pU pedhepUPOBAHUU.

26. HWudopmarupHbii pedepaT U ero ocodbeHHOCTH. WHIMKATUBHBIN
pedepar (paciupeHHas aHHOTAIHSA ).

27. XapakTepHble 0COOEHHOCTH peepaTuBHBIX aHHOTAIIUM.

28. ®opmanuzoBaHHbBIC pedeparsl.

29. TexHonoruyeckre OCHOBbI pedepupoBaHUs, AaHHOTUPOBAHUS U
aHAJIUTUIECKUX 0030pOB

30. UYwrarenbckuii anpec u GpyHKuu pedepara

31. @OyHKUMOHANbHBIE CBOWCTBA pedepaTa U 1EJIEBOC Ha3HAYCHUE
nokymeHnTta. CTpykTypa u oo0bem pedepara

32. HHpopManMOHHBIE XapaKTEPUCTUKU pedepupyeMoro AOKYMEHTa, UX
BJIMSIHUE Ha cojiepkaHue (BU]1) BTOPUUHOTO JJOKyMeHTa (pedepara).

33. ConepkaHue 1 Ha3HAYEHUE OCHOBHBIX YacTell CTPYKTyphl pedepara

34. ®opmanuzoBaHHOe pedepupoBaHue. DakTopbl, 00YyCIOBIUBAIOLINE
HEOOXOMUMOCTh  TMpPUMEHEHUs  (OPMAIM30BaHHBIX  METOJOB  AHAJIUTHUKO-
CUHTETHUYECKOU MepepadOTKu (CBEPThIBaHUS) HH(DOPMALIHIH.

35. Buasl QopMaibHBIX TEKCTOBBIX IPU3HAKOB B HAyYHBIX TEKCTaX:
MapKepbl, THANKATOPbI, UX POJIb KaK CPEJICTB OPUEHTAIIMU B HAYYHOM TEKCTE.

36. Meronuka (HopMaTM30BaHHOIO AHAJIW3a HAYYHBIX JTOKyMEHTOB. llenb
¥ 3a71a4d (popMann30BaHHOM METOIUKHU pePeprpOBaHUSI.

37. CymHocTh (QOpMaM30BAHHOIO OKCTPATMPOBAHUS KaK  METoJa
noctpoeHus pedepara.

38.  OrpaHu4eHHOCTh dhopmMaTn30BaHHBIX METOJI0B AHAJIUTUKO-
CUHTETHYECKOU MepepabOoTKu MH(OPMALIMH.

39. Cnabas CTpyKTypUPOBAHHOCTh TYMAHUTAPHBIX TEKCTOB KaK OCHOBHAs
NpUYMHA HEBO3MOXXHOCTHM TpPUMEHEHUs (PopMann30BaHHBIX METOMOB  HUX
CBEPTHIBAHUSI.

40. OcHoBHBIE CHOCOOBI HHTEIUVICKTYallbHOM pabOThl €  TEKCTOM:
JOTHYECKHUE U rpadpuueckue nmprueMsl, 00ecreynBaroie NoHMMaHie TeKCTa.

41. Tlonumanuwe W 4yuTabENbHOCTH pedepara. Buasl moHMMaHUS TEKCTa
pedepara.

42. Ouenka yutadeapHOCTU pedepara.

43. TotoBble HH(GOPMALIMOHHBIE MPOAYKTHI Kak nmpoaykT UAJL .

44.  Anamutudeckuit 00630p kak Bug MAJl. OcoOeHHOCTH U METOUYECKUE
TpeboBanus Kk 0030paM. TexHonorus cocrabieHus 00630pa.

4. METOINYECKUE YKA3ZAHMUS 11O OCBOEHUIO JTUCHUITIMHBI
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YcBoeHne maTepuana AUCUUIIIMHBI Ha JIEKIUIX, CEMUHAPAX, TPAKTHUECKUX
3aHATUSAX U B PE3yJIbTATE CAaMOCTOSITENIbHON MOJATOTOBKU U U3YYEHHUS OTAEIbHBIX
BOMNPOCOB AWCLHMIUINHBI, TO3BOJAT MOJONTH K TMPOMEXKYTOYHOW aTTeCcTaluu
MOJITOTOBJICHHBIM. 3HAHMSA, HAKAIUIUBa€Mble IIOCTEMEHHO H B Pa3IMYHBIX
pakypcax, ¢ UCHOJIb30BAaHUEM MPOTHUBOIOJIOKHBIX MHEHUN U B3IJIAJ0OB HAa Ty WU
UHYIO Tpo0JieMy SBISAIOTCS TJIyOOKMMH M KayeCTBEHHBIMH, W TIO3BOJISIOT
(dbopMHUPOBATH COOTBETCTBYIOIIME MPOQPECCHOHANBHBIE KOMIIETEHIIUH KaK HTOT
00pa30BaTEeNBLHOTO MpoLIecca.

Jlia cucteMatu3anuy 3HAHUHM MO JUCHMILTAHE MEePBOHAYAIBHOE BHUMAaHUE
cieyeT o0paTUTh Ha pabouyl0 MporpaMmy Kypca, KOTopas BKJIIOYaeT B cels
OCHOBHBIE MPOOJIEMbl JUCUUIUIMHBI (TEMATUKY 3aHSATUN), B paMKax KOTOPBIX U
bopMHpYIOTCS BOIIPOCHI JIJIsi KOHTPOJIs U aTrTectanuu. [losToMy CTyleHT, 3apaHee
O3HAKOMUBIIIUCH C MPOTPAMMOM Kypca, MOXET JIydllle COPUEHTHPOBATHCS B
NOCJIEI0BATEIBHOCTH OCBOCHUS Kypca C MO3UIMI OpraHu3alii CaMOCTOSTEIbHOM
paboTHI.

[Ipu opranu3zaiuy nporecca OCBOCHUS TUCITUIUIMHBI CIIEAYET YIUTHIBATS:

1. IInanuposanue epemenu, 0meedeHHO20 HA OC8OEHUE OUCYUNTUHDI.

[Ipn mIaHUpOBaHMM BpPEMEHH HA OCBOCHHE JUCIUIUIMHBI CIEAYeT
PYKOBOJICTBOBATHCS: CTPYKTYpPOU IUCHUIUIMHBI, B KOTOPOH yKa3aHbl KOJIMYECTBO
aKaJeMHYeCKUX YacoB B pa3pe3e KaKIOW TeMbl, BUJA 3aHATUN (JEKIMOHHOE,
MPaKTUYECKOE, CEMHUHAPCKOE) M Yachl Ha CaMOCTOSITEIbHYIO padoTy; (opmoit
TEKYIIETO KOHTPOJS YCIIEBAEMOCTH (TECTHI, BBHIMOJIHEHHE WHIANBUAYATbHBIX U
MPAKTUYECKUX 3aHITUH U Jp.); POpMOIl MPOMEKYTOUHON aTTECTAIlUU (3a4eT).

2. Ilocnedosamenvrocms Oeticmseuil npu 0C80eHUU OUCYUNTIUHDL.

N3ydyenne Kaxaod TeMbl AUCUUIUIMHBI Le€Jecoo0pa3HO HA4YMHATH CO
3HaKOMCTBa C COJEpKaHUEM IUCLMIUIMHBI B pa3pe3e TeM; 3aTeM CIEQyeT 3Tal
10/100pa UICTOYHUKOB U3 YKCIIa PEKOMEHIYEMBIX U MOJOOPAHHBIX CAMOCTOSITEIILHO
(HayuHble cTaTbu; WHOOpMAaIUs C O(UIMATBHBIX CaWTOB TOCYJApPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CamoOyIpaBjieHUs U 1p.). V3yuyeHne HCTOUHMKOBOM
0a3pl MOXET COMPOBOXKIATHCS KOHCIEKTHpoBaHWeM. llemecoobpa3Ho BecTH
nepeyeHb MPOOJEMHBIX BOMPOCOB Kak IO CYHIECTBY TEMbI, OOYCIOBIECHHBIX
npobenaMd B HaydHOM M TIPaBOBOM II0JIe M TMpoOJeMaMH MPaKTHIECKOTO
XapakTepa, Tak W B CIIy4ae 3aTpyJHEHUHN C YSCHEHHEM CMBICIIAa M3JI0KEHHOTO B
UCTOYHUKAX Marepuana (yKazaHHbIE BONPOCHI MOTYT OBITh  pa3perieHbl
CaMOCTOATENILHO, BO BpPEMsSI CECCHOHHBIX 3aHSITHM WJIM Ha KOHCYJIbTAIlUU C
MpenoaaBaTesieM).

JIisi MOATOTOBKM K TMPAKTUYECKUM 3aHATHUSIM PEKOMEHAYETCS MOAPOOHO
U3YyYUTh KOHCIIEKT JIEKIWH, MPEIIIeCTBYIONINX MPAKTUYSCKOMY 3aHSATHIO. Takxke
PEKOMEHIyeTCsI O3HAKOMHUTBCSI C TEXHOJOTHEH MpOBENEHUS MPaKTUYECKUX
3aHITHI, KOTOpas BKIIOYACT CJICTYIONTUE dTAIbl: OObSICHEHUE 3a/IaHUsI U HABBIKOB
(KOMIIETEHIIMI ), KOTOPbIE 3aKPEIUISIIOTCS B XOJI€ €ro BBINOJHEHHS; 3HAKOMCTBO C
KOHKPETHBIMH ~ HMCTOYHWUKaMH WHGOpPMAIMU I BBIIOJIHCHHS  3a/IaHWS;
oOCy>XKJIeHHEe M YTOYHEHHE BOIIPOCOB B XOJI€ aHAJM3a MCTOYHHUKOB MH(OpMAIIHH;
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COBMECTHBIM MPOCMOTP NEPBUYHBIX PE3YJbTAaTOB, OLIEHKA MX COOTBETCTBHS IO
(dbopMaIbHBIM U COAEPKATEIBHBIM TPEOOBAHUSIM.

3. Hcnonvzosanue yuebOHO-MemoOuueckux mamepuaiog u pabomy c
Jumepamypou.

CnenyeT NpUMEHATH CIEIYIOUIYIO IOCIEI0BATEIbHOCTh MCTOYHUKOB IS
U3Y4YCHHUS TEM JUCHUIUIMHBI: HOPMATHUBHBIC IMPaBOBBIE aKThl MO JUCIHILIUHE,
KOMMEHTApUU K 3aKOHOAATEJIbHBIM aKTaM; HAy4yHYIO U YUYEOHYIO JHUTepaTypy, a
TaK)Ke APyrue UCTOYHHUKHU.

4. [loocomog6ky k mexkyuemy Konmpouro yCneeaemocnu.

OCHOBHOHM 3ajaueil TEKYILIEro KOHTPOJIS YCIEBAEMOCTH OO0y4arolmuxcs
SIBIISICTCS TIOBBINICHUE KaueCTBa 3HAHMM, MPUOOPETEHNE U PA3BUTHE UMU HABBIKOB
CaMOCTOSITENIbHOM PalOoThl. Tekymuid KOHTPOJb 3HAHUN OOYyYaroOIIUXCS IO
JUCUUIUIMHE MOYXET HMMETh CIEAYIOUIME BHUABL: YCTHBIA ONPOC HA JIEKLHUSX,
MPAKTHUYECKUX 3aHATHUSAX; MPOBEPKA BBITOJHEHUS MUChMEHHBIX CAMOCTOSITETBHBIX
paboT U JOMAIHUX 33JaHUil; TECTUPOBAHUE.

Jnst 3ppekTUBHON MOATOTOBKH K TEKYLIEMY KOHTPOJII MO JHCLUUILIMHE
HEOOXOJMMO HCIIOJIb30BaTh PEKOMEHJOBAHHYI0 OCHOBHYIO U JIOMOJHHUTEIBHYIO
JUTEpaTypy, KOHCIEKTHI JEKIUH, pa3pabOTKU CTYyAECHTOB, BBINOJIHEHHBIE B
pe3ysbTare NOArOTOBKHU U BBIIIOJIHEHUSI CEMUHAPCKUX U MPAKTUYECKUX 3aHITHH.

5. ®OHJ1 OHEHOYHBIX CPEACTB UIA1 HPOBEJEHUAA
INPOMEXYTOYHOU ATTECTAIIUU 11O JUCHUIIJIMHE

5.1.1lepeyeHb KOMIIETEHUWH U 3Tanbl KX GOPMHUPOBAHUS
Cormacho ®I'OC BO 1o HanpaBineHuto noarotoBku  46.03.02
JIokyMEeHTOBEeIcHUE M apXUBOBEJICHHE B paMKaxX HW3YUYCHHS JUCHUIUIMHBI Yy
00y4arommxcst 10HKHBI ObITh CPOPMUPOBAHBI CIAEAYIONTNE KOMIETEHIIUHN:

Kon DopMyJIMpPOBKa KOMIIETEHIIMH
OIIK OobmenpogeccuoHaJbHbIE KOMIIETEHUMH
OIIK-5 CrnocoOeH caMOocCTOsATENbHO paboTaTh C pa3NMYHBIME MCTOYHHUKAMU MH(OPMALMHM U TPUMEHSTH

OCHOBBI HMH(OPMAIIMOHHO-aHAIUTHYCCKON JEATCIFHOCTH TPH PEIIeHHH NPOo(ecCHOHAIBHBIX
3a1a4

Jdranbl GOpMHUPOBAHUSA KOMIIETCHIIHU:

Hauanoueri — Ha 3TOM  9tane  (QOpMUPYIOTCS  3HAHUEBBIE U
WHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHI[MH, OCBAaMBAIOTCS OCHOBHBIE KaTErOpHH,
bopmupyrorcs 6a3oBbie  yMeHHUS. CTyIEHT BOCHPOM3BOAUT TEPMHUHBI, (PaKTHI,
METO/Ibl, MMOHATHUS, MPUHLHUIBI U MPAaBWIIA; pellaeT yyeOHble 3a7a4ud Mo oOpasily.
Eciu cTyneHT oTBedaeT 3THUM TpeOOBaHUS MOXKHO TOBOPUTH 00 OCBOCHHU UM
IIOPOTrOBOr0 YPOBHS KOMIIETEHIINU;

OcHo6HOU — 3HaHWS, YMEHHS, HABBIKH, oOecredynBaromue GopMUpPOBAHUE
KOMIIETEHIIUH, 3HAYMTEJIbHO BO3pPAaCTalOT, HO €II€ HE JOCTUTAIOT HTOTOBBIX
3HaueHnii. Ha 3TOM »3Tame CTyAeHT OCBaMBaeT AHAIIUTUYECKUE JIEUCTBUS C
OpeIMETHBIMA  3HAaHMSIMM ~ TI0  KOHKPETHOM  JMCLUUIUIMHE,  CIIOCOOEH
CaMOCTOATENILHO peIlaTh Y4YeOHbIE 3aJaud, BHOCA KOPPEKTUBBI B aITOPUTM
JEUCTBUN, OCYIIECTBIISII CAMOPETYJISIUIO B XOJ€ padOThl, IEPEHOCUTh 3HAHUS U
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YMEHHUS Ha HOBBIE YCIIOBHUA. YCIEIIHOE MPOXOXKICHHE ATOTrO 3Tamna IO3BOJSAET
JOCTHYb CTAaHIAPTHOTO YPOBHS CHOPMUPOBAHHOCTH KOMIICTCHITUH;

3asepwarowuii — Ha 3TOM 3Tafe CTYJEHT JIOCTUTAaeT UTOTOBBIX MOKa3aTeen
[0 3asBJICHHONM KOMIIETCHIIMH, TO €CThb OCBaMBAae€T BECh HEOOXOIMMBIM O0BEM
3HaHUM, OBJAJEBaeT BCEMHU YMEHMSIMH W HaBbIKaMH B cdepe 3asBICHHOU
kommneTeHIuu. OH CIOoCcOOeH HCIOIb30BaTh ATH 3HAHUS, YMEHHUS, HAaBBIKU IPHU
pEIlIeHUN 3a/1a4 TOBBIIICHHOW CJIIOKHOCTM M B HECTaHJAPTHBIX YcloBusx. [lo
pe3yabTaraMm 3TOTO JTama CTYJAEHT JEMOHCTPUPYET JTAJIOHHBIA YPOBEHb
c(hOpMUPOBAHHOCTH KOMIICTCHIIUH.

5.2. Iloka3aTe/id 1 KPpUTEPUH OLIEHUBAHUSA KOMIIeTEeH UM

Jl1s1 oliCHWBaAHUS PE3yJIbTAaTOB OOYUYECHHS B BHUJE 3HAHUU HCIIOJb3YIOTCS
CICIYIOIIHUE TPOUEAYPbl M TEXHOJIOTHMHM: TECTHUPOBAHWE, WHIMBHUAYaJIbHOE
cobeceioBaHUE, TMCbMEHHBIE OTBETHI HA BOIIPOCHI (B BUJIE MEKYULE20 KOHMPOJIA).

IIpoMekyTOYHBIII KOHTPOJIb peanu3yeTcsl B XOAE Cllauyd OOyYarolUMUCS
3a04yHOM (hopMbl 00yUYeHHUs 3adeTa Ha 2 Kypce. 3ayeT MPOBOJUTCS Ha OCHOBE
BBINIOJIHEHUSA KOHTPOJBHBIX 3aJaHU W TECTHUPOBAHUs, BKIOUaromero 46
BOIPOCOB. OTCYTCTBHE BBHINIOJHEHHBIX KOHTPOJBHBIX paboT m MeHee 70% -
MPABWIBHBIX OTBETOB MPU TECTUPOBAHWU SIBISIETCS OCHOBAaHHEM K Iepecaadye
3a4yera 1o Kypcy.

OueHka 3HAHUK TPOM3BOJUTCA TO0 2-X OawibHOW MmKaie. B ciyuae
HEYJIOBJICTBOPUTEIILHOW OIICHKH CTYJICHT HMMEET MpaBO IIepeciaaTh 3ayeT B
YCTaHOBJIEHHOM ITOPSIIKE.

06]]11/[6 KPUTCPHUH OLICHKH O0TBETOB CTYACHTOB

Onenka OneHka Onenka Onenka

«OTJIMIHO»

«XOpoIo»

«YAOBJIETBOPHUTEJIBHO»

«HEYAOBJIETBOPUTEJIBHO»

OneHkKa «3a4TeHO»

OneHka «He 3a4TEeHO0»

OIICHUBAETCS OTBET, ECIIH
CTYJICHT UMEET
CHUCTEMHBIC TTOJIHBIC
3HAHUS U YMEHUSI 110
MOCTaBJICHHOMY
Bompocy. ConepxaHue
BOTIpOCA U3JIaraer
CBSI3HO, B KPaTKOI
(hopme, packpriBaeT
MTOCTICIOBATENBHO CYTh
M3yYEeHHOTO MaTepHaia,
JIEMOHCTPHPYS
MIPOYHOCTH U
MPUKIIATHY O
HAIPaBJICHHOCTh
MOJIyYEHHBIX 3HAaHUHN U
YMEHHUH, HE JIOMYCKaeT
TEPMHUHOJOTHUECKUX
OmHMOOK 1 (PaKTHIECKUX
HETOYHOCTEH

OLIEHUBAETCS OTBET, B
KOTOPOM OTCYTCTBYIOT
HC3HAYUTCJIbHBIC
3JIEMEHTHI COICPIKAHHUSI
HJIN IIPUCYTCTBYIOT BCE
HEOOXOAUMBIE
3JIEMEHTHI COJICPIKAHHUS,
HO JIOTYIICHBI
HEKOTOPbIE OLIHOKH,
MHOT/Ia HAPYIIAIACh
[IOCJIEIOBATEILHOCTD
H3JI0KEHUS.

OLICHUBAETCS HETIOJIHBIN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYUTEJIBHBIE 3JIEMEHTBI
COJZIEp>KaHUs WIH
IIPUCYTCTBYIOT BCE
BBIIIICU3JI0KEHHBIE
3HAHUSA, HO JOIIyIIECHbL
CYIIECTBEHHBIE OLIMOKH,
HEJIOTUYHO, IPOCTPaHHO
H3JI0)KEHO OCHOBHOE
CoJlepKaHue BOIIpOCa.

OIICHUBACTCS OTBET, TIPH
KOTOPOM CTYACHTBI
JIEMOHCTPUPYIOT OTPBIBOYHEIE,
0OeCcCHUCTEMHBIC 3HAHUS,
HCYMCHHUEC BBIICIUTE I'NTABHOE,
CyIIIECTBEHHOE B OTBETE,
JIOTTYCKAaIOT ITpyOble ONTHOKH

OnpejiejieHne YPOBHS OCBOECHHUS KOMIIETE

HIIUI B COOTBETCTBMH C OLIECHKOW 0TBETA CTYJEHTAa

OneHkKa «OTINYHO»
CBUJIETEJILCTBYET O

Ounenka «xopomo»
CBUJIETEIILCTBYET O

Onenka
«leOB.]IeTBOpI/ITeJIBHO»

Onenka
«HeyIIOBJIeTBOPPITeJILHO»
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HaJIMYUH HaJIM4YUH CBHIETEIBCTBYET O
c(hopMUpPOBaHHBIX c(OpPMHPOBAHHBIX HaJTMIAN
KOMIICTCHIIHI BBICOKOTO KOMIICTECHIIHI c(hopMHPOBAHHBIX

(3TaJ10HHOI 0) YPOBHS
JUISL peLICHUS
po¢heCCHOHATBHBIX
3a1a4

CTAaHAAPTHOTO YPOBHS
JUISL pELICHUS
po¢heCCHOHATHHBIX
3a71a4

KOMIIETEHIIMI1 IOPOr0BOI0
YPOBHS IS peIIeHUs
npodeccHoHANBHBIX 3a/1a4

CBHIETEILCTBYET 00

OTCYTCTBUM

copmMupOBaHHBIX
KOMIETeHIU /TSl PeIICHHs
npo¢eCCUOHANBHBIX 33134

5.3. MaTepuaJibl Uil OLIEHKH M KOHTPOJISl Pe3yJIbTATOB 00y4YeHHUs!

3agaHus K 3a4ery ®opmupyembie
KOMIIeTeHI[HH

l. 3HayeHre MHPOpPMAMOHHO-aHAUTHYECKOU nesitenbHocTH (MA]]) B VYK-1, OIIK-5
JOY, nenu u 3agauun Kypca
2. Ha3Hauenue v nenu u3y4eHus: JUCHUIINHBI YK-1, OIIK-5
3. 3HaYUMOCTh MH(OPMAITMOHHO-aHAIUTUYECKUX 3HAHUU VK-1, OIIK-5
BBIITYCKHHMKOB By3a K Oyay1iel nmpodeccuoHanbHON AESITEIbHOCTH
4. WudopmanmoHHO-aHAINTHYECKAs byHKIMSA YIIPaBJICHHUS. YK-1, OIIK-5
HupopMaimoHHO-aHATUTHYECKOE OOeCTieyeHHe YIpaBICHUS KaK KOMILIEKC
Mep Ui BBIPAOOTKM YIPABICHYECKUX PEIIEHUMH M KOHTPOJS HaJ MX
HCIIOJTHEHHEM.
5. NudopMaimoHHO-aHATUTHIECKOE u JIOKYMEHTAllMOHHOE VYK-1, OIIK-5
COMPOBOXKJICHHE TIpoIlecca TMOATOTOBKM M TMPHUHATHS YHPaBICHYECKOTO
pELICHHUSL.
6. NudopmarnmonHo-ananutudeckass QyHKIUS KaK Ba)KHbI KOMIIOHEHT VK-1, OIIK-5
yIpaBICHUS
7. AHaJIUTHKA KaK IEMEHT JIeATEeIbHOCTU CTPYKTYP YIIPaBICHUS YK-1, OIIK-5
8. CylmHOCT, ¥ OCHOBHBIE 33Jaud  CIOyk0 MH(pOpPMaLMOHHO- VYK-1, OIIK-5
AHAJIMTHYECKOT0 0OecreueHus YIpaBIeHus
9. Creunguka oTnenbHbIX QYHKUNN: HH()OPMAIMOHHO-aHAIUTHYECKAs VYK-1, OIIK-5
pabota 1o oOecrneueHHr0 M TOATOTOBKE YHPABICHYECKUX peIICHU;
NOArOTOBKa U OopopMiIeHHE HHPOPMAIMOHHBIX U  aHAJIUTHYECKHUX
MaTepHaJIOB U IOKYMEHTOB Ha PETYJSIPHON OCHOBE
10. Ananu3 GyHKIUNA UHQOPMAITMOHHO-aHATTMTUYECKUX MOApPa3IeIeHuN VYK-1, OIIK-5
HEKOTOPBIX IOCYAAPCTBEHHBIX U MYHHUIMIIAJIBHBIX OPraHOB M PsAJl TUIOBBIX
(GYHKIMM, UCTIOJTHEHHE KOTOPBIX CONPOBOXKIAETCS MOATOTOBKON Pa3IMYHBIX
BUI0B UH(POPMAIIMOHHO-aHAJIMTHYECKUX JOKYMEHTOB
11.  IlpuuyumnHbl, oOmpeneisromMe  OOIIECTBEHHYID  HEOOXOIUMOCTH YK-1, OIIK-5
pedeparuBHOi HHDOpPMALTII
12.  IlosBneHME NEPBBIX HAYYHBIX KYPHAJIOB KaK OCHOBHAs MPEANOChUIKA VYK-1, OIIK-5
pa3BUTUS  NPAKTUKH  pedepupoBaHus.  BO3HUKHOBEHHME  MEPBBIX
pedepaTuBHBIX JKypHAJIOB
13. OcHOBHbIE MIEPUOJIbI Pa3BUTHUS pePepUPOBAHUS YK-1, OIIK-5
14.  PasButme teopun u Mmeroauku pedepupoBanus B 20-30-e . XX YK-1, OIIK-5
CTOJIETHSI
15. Bxiag B pa3paboTKy TEOpHMM U METOAMKH pedepupOoBaHUs YK-1, OIIK-5

BBIJIAIONTUXCS OTeuecTBeHHBIX creruanuctoB: K.Cumona, B. Jlazapesa, A.
[Tonzemckoro u Ap. 3apyOekHbIE U OTE€YECTBECHHBIE UCCIIEIOBAHUS TEOPHH U
METOAMKHU pedeprupoBaHusi.

19




16. Pedepar B rocymapcTBeHHOH cHUCTEME HAyYHO-TEXHUYECKOU VK-1, OIIK-5
nHpopmaru

17.  TpeGoBanus K 0TOOpy MaTepuasa ajsi pedepupoBaHus YK-1, OIIK-5
18.  MopnenupoBaHue THUIIOBOM CTPYKTYpbl pedepara HCXons U3 YK-1, OIIK-5
COZIeP)KaTEeIbHON CTPYKTYpbl HHPOPMALIMOHHON NOTPEOHOCTH

19.  Cranpmaptuzamusi pedepupoBaHHS KaK HWHCTPYMEHT COONIOICHHS VYK-1, OIIK-5
eauHCcTBa (OpMBI pedepara

20.  Pedepar — undopmanoHHast MOJeNIb IEPBUYHOTO JOKYMEHTA YK-1, OIIK-5
21. Pedepar kak pazHOBHIHOCTH BTOPUYHBIX JTOKYMEHTOB, COUYCTAOIIAS VYK-1, OIIK-5
BOCIIPOU3BEJCHUE COJEP>KAHUS MEPBUYHOIO JIOKYMEHTA C €ro JIOIMYeCKOH
XapaKTepUCTUKON

22.  3aBucuMocTb pedepara OT IEpBUYHOTO JOKYMEHTA YK-1, OIIK-5
23.  Pedepar kak oroOpaxkeHue (MoJenb) pedepupyeMoro 10KyMeHTa YK-1, OIIK-5
24.  VYpoBeHb IUIOTHOCTU WH(pOpMAIMKU B pedepare. YdeT TpeOoBaHUN K VYK-1, OIIK-5
UH(POPMALIMOHHOW MOJIEIM: B INPOLIECCE CBEPTHIBAHUSA M PEAAKTUPOBAHMS

pedepara

25.  Tunmzauus pedepatoB U METOABI pedhepupoBaHUs YK-1, OIIK-5
26. TunooOpasyromue OpU3HAKu JesieHus pedeparoB: IEleBoe VK-1, OIIK-5
Ha3HAYeHHWE, DIIyOWHA CBEpTHIBAaHWS, (OpMa MPEIACTABICHUS, METOJ

U3J0KeHUsT nHpopMmaluu B pedepare, CTEIEHb MEXaHU3allUU, KOJUYECTBO

MCTOYHHKOB, 110 COCTABUTEIIIO

27. Metoasl ipeobpazoBanusi HHPOpMALUU TP pedheprupOBaHUH YK-1, OIIK-5
28. NudopmaruBHbii pedepar m ero ocobeHHOCTH. VHIMKATUBHBIN VYK-1, OIIK-5
pedepar (pacmpeHHass aHHOTAIHS)

29.  XapaktepHble 0COOCHHOCTH pedepaTHBHBIX AHHOTAIIMHA YK-1, OIIK-5
30. dopmanuzoBaHHbIe pedepaTsl YK-1, OIIK-5
31.  TexHomorudeckue OCHOBBI pedepupoBaHUs, AHHOTUPOBAHHS H VYK-1, OIIK-5
AHAIMTUYECKUX 0030pOB

32.  Ywrarenbckuii aapec u GyHKIUU pedepara YK-1, OIIK-5
33.  OyHKIMOHANBHBIE CBOWCTBA pedepara W IIeIeBOE€ Ha3HAYEHUE VK-1, OIIK-5
nokymenta. CTpykrypa u o0beM pedepara

34.  VHdopmanMoHHBIE XapaKTEPUCTHUKU pedeprupyeMoro JOKyMEHTa, UX VYK-1, OIIK-5
BJIMSIHUE Ha cofiepykaHue (BU) BTOPUYHOIO TOKYMEHTa (pedepara)

35.  CopaeprkaHue M Ha3HAYEHHE OCHOBHBIX YacTeH CTPYKTYpHI pedepara YK-1, OIIK-5
36.  @®opmanuzoBaHHOe pedepupoBaHue. PakTopbl, 00YyCIOBIMBAOLINE VYK-1, OIIK-5
HEOOXOAUMOCTh TMpUMEHEHUs (OpMaIM30BaHHBIX METO/IOB AHATUTHKO-

CHUHTETHYECKON nepepaboTKH (CBEpThIBaHUS) HH(OPMALIUU

37.  Buasl (opManmbHBIX TEKCTOBBIX NPU3HAKOB B HayuyHbIX Tekctax: | YK-1, OIIK-5
MapKepbl, UHAUKATOPbI, UX POJIb KAK CPEJCTB OPUEHTALIMU B HAYYHOM TEKCTE

38.  Meroauka ¢popMaar30BaHHOIO aHalu3a Hay4yHbIX JoKyMmeHToB. Llens | YK-1, OIIK-5
U 3a71a4i popMaIn30BaHHOM METOJMKHU pedepupoBaHus

39.  CymHocth (hopManM30BaHHOTO OKcTparupoBanus kak wMetoma | YK-1, OIIK-5
MOCTPOCHMS pedepara

40.  OrpanuueHHOCTh  (OPMATU30BaHHBIX  MeTogoB  aHanmutuko- | YK-1, OIIK-5
CUHTETHUYECKOM nepepaboTku HH(GOpMaIuu

41. Cnabasg CTPYKTypUpPOBaHHOCTh TIyMaHHMTapHbIX TekcToB Kak | YK-1, OIIK-5
OCHOBHasl TPUYMHA HEBO3MOXXHOCTH TPUMEHEHUs (POpMaTH30BaHHBIX

METOJIOB UX CBEPTHIBAHUS

42.  OcHoBHbIE CcIOCOOBI MHTEJJICKTYaJbHOW paboThl C  TEKCTOM: YK-1, OIIK-5
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43. [Tonnmanue u untabenpbHOCTH pedepara. Buasl monumanus tekcra | YK-1, OIIK-5
pedepara

44.  Orenka unTabenbHOCTH pedepara YK-1, OIIK-5
45. T'otoBbIe MHGOPMAITMOHHBIE MPOTYKTHI Kak mpoaykT MAJ] YK-1, OIIK-5

46.  Amnamutmueckmii 0030p kak Bug HMAJl. Ocobennoctm wu | VYK-1, OIIK-5
MeTOoIM4ecKHe TpeOoBaHus K 0030pam. TexHomorusi coctaBiaeHus 0030pa

5.4. MeTroanyeckue MaTepHAaJIbl 110 OLCHUBAHUIO Pe3YJIbTATOB 00y4eHHUs

IIpomexyTouHas aTTecTalMsl PEAIU3yeTCs B X0/ claul 00y4aroIUMUCs
3a04HOM (popmbl 00yueHHUs 3aueTa. Llenpio IpoMeXyTOUHOM aTTecTalluy SBIISETCS
KOMIUIEKCHasi U OOBEKTUBHAsI OLIEHKA 3HAHUU CTYJIEHTOB B IIPOLIECCE OCBOCHUS
UMHU OCHOBHOM 00pa30BaTENbHON MpPOTpamMMbl BBHICIIETO MPO(EecCHOHATBHOTO
oOpa3zoBaHus.

3ader Mo AUCUMIUIMHE MPECIeAyeT LeJIb OLUEHUTh paboTy CTyJEHTa 3a Kypc,
CTEIICHb YCBOEHUs TEOPETUUECKUX 3HAHUM U KOMIIETCHIIMM, YPOBEHb TBOPUYECKOTO
MBIIJICHUS, HAaBBIKOB CaMOCTOATEIbHONM paloThl, YMEHHE aHaJIU3UPOBATh
NOJIyYeHHbIE 3HAHUS U PUMEHSTh UX B PEIICHUH NMPAKTHYECKUX 3a/1a4.

3ayeT MpPOBOAUTCS B YCTHOM WM nucbMeHHoW  ¢opme.. Ilpu
HEOOXOJMMOCTH HK3aMEHATOpy NPEIOCTaBIAETCS MpaBO 3a/laBaTh CTYACHTAM
JIOTIOJTHUTENBHBIE BOIPOCHL, a TaKXK€ IMOMHUMO TEOPETHYECKHX BOIPOCOB JaBaTh
3aJ1ayy ¥ MPAaKTUYECKUE 3aJaHus 10 IPOrpaMMe Kypca.

Bo Bpems 3aueTa CTyJAEHTBI MOTYT I0JIb30BATHCA YUYEOHBIMHU MTPOrpaMMaMH,
CIpPaBOYHUKAMH M NPOYMMM HMCTOYHUKAMH HH(POpMALUM, MEPEeYeHb KOTOPHIX
YCTaHABIIMBAETCS MpPENOAaBaTeIeM U COIJIACOBBIBACTCS Ha 3aceaHMU Kadeaphl.
Hcnonp30BaHne MaTepualoB, HE IPEAYCMOTPEHHBIX YKAa3aHHBIM IIEPEYHEM, a
TaK)K€ MOIbITKAa OOIIEHUS C APYTHMMH CTYJE€HTAMHU, B TOM YHCIIE C IPUMEHEHUEM
AIEKTPOHHBIX CPEACTB CBSI3U, HECAHKIIMOHUPOBAHHBIC NIEPEMEIICHUS CTYICHTOB U
T.I. SABJSIOTCS OCHOBAaHMEM JUISl YAQJICHUS CTYJEHTA W3 AayIUTOPUU U
MOCJIEYIOUIEr0 BHECEHUS B BEIOMOCTh OTMETKH «HEYIOBJIETBOPUTEIBHO» («HE
3a4TEHO ).

KpurepusiMu  ycrnemHOCTH OCBOEHHS CTYJIEHTOM JaHHOW y4eOHOM
JUCLUIUIMHBI IIPU MPOBEICHNUN TEKYLIETO U UTOTOBOTO KOHTPOJIS SIBIISFOTCS:

1. KonnuecTBO NpaBWIBHBIX OTBETOB HA TEKYLIEM TECTHPOBAHUU M IIO
3a4ETHBIM BOIIPOCAM.

2. AKTHBHOCTb M aJI€KBaTHOCTb IIOBEJEHUS CTYACHTA Ha CEMHHAPCKHUX
3aHATUSAX, BBIIIOJIHEHUE KaXIbIM CTYIEHTOM BCEX MPaKTUYECKUX padorT,
OCMBICIIEHHOCTh M CAMOCTOSITENIBHOCTh CYXKJIEHUM, MPOSBICHHBIX B XOAE YCTHOTO
omnpoca.

3. IIpaBusibHBIE OTBETHI HA BOMPOCHI MO COAEPKAHUIO 0A30BBIX MCTOUHUKOB U3
CIHMCKOB PEKOMEHIOBAHHOW JINTEPATYPBI MO TUCLUILIHE.

4. JleMoHcTpauus 3HaHHS TPOPECCHOHAIBHBIX TEPMUHOB, TMOHSTHM,
KAaTerOpuil U TEOPUH.
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5. Hamuume CcOOCTBEHHOTO BHJACHHS pacCMaTpUBaeMOW MPOOJIEMBI,
c(OpMUPOBAHHOTO Ha OCHOBE M3yUCHUS M aHAJIN3a HAYYHBIX PaOOT, BHITOIHEHUS
MIPAKTUYECKUX 3aTaAHUM.

6. PECYPCHOE OBECIIEYEHHME

6.1. OcHOBHASl U JONOJIHUTEIbHAA y4eOHAasl JIUTEPATypa

OcHoBHasi JuTEpaTypa

1. buprokoBa, T.I'. Ananu3 u CUHTE3 TEKCTa [DIEKTPOHHBIA pecypc] :
yue6. mocooue / T.I'. buprokosa.- Enen, 2007.- 95 ¢ - Pexxum goctyma: URL:
http://biblioclub.ru/index.php?page=book&1d=271998

2. bpexxueBa B. B. UndopmanmonHoe o0cinyKUuBaHUE: MPOAYKTHI U YCIIyTH,
MpelocTaBiisieMble OMONMOTEKaMH U Chayk0aMu  WHOOpMAIUU MPEANPUITHH :
yue0. - mpakT. nocobue / B. B. bpexxnesa, B. A. Munkuna. - 2-¢ uza. — CII0., :
[Ipodeccus, 2006. - 303 c.

3. MapteiHoBa, E.B. Amnamutuka Tekcra : ydeOHoe mocobue /
E.B. MapteiHoBa ; MunHuctepctBOo KyubTypbl  Poccuiickonn  ®depepanuu,
KemepoBckuit roCy1apCTBEHHBIN WHCTUTYT KYJIbTYDBHI, NucTutyT

MHQOPMAIIMOHHBIX M OMONMOTEUHbIX TexHojiorui, Kadenpa TtexHomoruu
JIOKYMEHTAIBHBIX KOMMYHHKAIUU. - KemepoBo : KemepoBckuii rocy1apCTBEHHBIN
UHCTUTYT KyJIbTypbl, 2017. - 156 c. - bubmuorp. B kH. - ISBN 978-5-8154-0372-7 ;
To xKe [ DEKTPOHHBIN pecypc]. - Pexum
noctyna:URL: http://biblioclub.ru/index.php?page=book&id=472676

4. Tenvuapos, A.Jl. ApxuBoBenenue : yaebnoe rmocooue / A.Jl. Teapuapos. -
Mocksa : U3gaTenscko-toprosas kopropauus «JlamkoB u K°», 2017. - 184 c. :
Tabn. - (YueOHble u3ganus s 6akanaBpoB). - bubmuorp. B kH. - ISBN 978-5-394-
02697-3 ; To xe [DNEeKTpOHHBI pecypc]. - Pexxum
noctyna:URL: http://biblioclub.ru/index.php?page=book&id=450785

JlonosiHUTEILHAS JIUTEpaTypa

5. bamtomun, A.M. MupoBbie uH(POpPMAIMOHHBIE pecypchl : YyueOHOe
nocobue / A.M. biromun, H.A. deoktuctos. - 3-e u3a., nepepad. u nom. - Mocka
: M3pnartenscko-ToproBast kopnopauust «JlamkoB u K°», 2016. - 384 c. : ui. -
(Yuebubie nznanus 11 6akaiaBpoB). - bubmuorp. B k. - ISBN 978-5-394-02411-
5 ; To xe [DnektpoHHsli pecypc]. - Pexum goctyma: URL:
http://biblioclub.ru/index.php?page=book&id=453024

6. CtomsipoB, FO.H. Jloxkymentonorus / FO.H. CronsipoB ; MuHHCTEpCTBO
KyJbTypsl  Poccuiickonn ~— depepanuu, QenepanbHOE  TOCYAAPCTBEHHOE
0o0pa3oBaTeIbHOE YUYPEKIEHUE BBICHIETO MPOPECCUOHAIBHOIO 00pa30BaHMS
«OpNOBCKHIA TOCYIApCTBEHHBIM HHCTUTYT HMCKYCCTB U KyJbTYpbD». - Open :
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['opuzont, 2013. - 370 c. : wi. - bubmuorp. B xH. - ISBN 978-5-904977-37-5 ; To
xKe [D51eKTpOHHBIIA pecypc]. - Pexum JIOCTyTIA: URL:
http://biblioclub.ru/index.php?page=book&i1d=276208

7. lllarposa, I'.B. MeTtoabl UCCIEeNOBAaHUSI | MO/JICJIUPOBAHUS
WH(OPMAIMOHHBIX MPOIIECCOB U TEXHOJOTUH : yuebHoe nocobue / I'.B. lllarposa,
N.H. TormuueB ; MunuctepcTBo oOpazoBaHusi U Hayku Poccuiickoit ®denepanuu,
®denepanabHOE TOCYIapCTBEHHOE aBTOHOMHOE O0O0pa30BaTEbHOE YUpEKIACHHUE
BBICHIETO MpodeccuoHalibHOro oOpa3oBanus «CeBepo-KaBkaszckuil denepanbHbIi
yHuBepcuteT». - CraBponons : CKOY, 2016. - 180 c. : un. - bubmumorp.: c. 178. ;
To Ke [ DneKTpOHHBIM pecypcl. - Pexum JIOCTyTa: URL:
http://biblioclub.ru/index.php?page=book&id=458289

PeKOMeHIlyeMBIﬁ CIITMCOK JJUTEPATYPLI IJIA IOATOTOBKH K CEMUHAPCKUM
U MPAKTUYICCKHUM 3aHATUAM

8. Anemmn, JI.W. Meroasl aHanuTHueckoil oOpaOOTKH JTaHHBIX: y4eO.-
npakt. nmocooue / JI.U. Anemmn, FO.C. I'yzeB — M. : Jlutepa, 2008 - 144 c.
9. Anemus, JL.U. [Touck qo0KyMEHTOB: aHaIu3 U HOBbIE BO3MOXKHOCTH //

bubnuorpadus. — 2002. - Ne 4. - C. 14-22.

10. Amnanmutuueckas aestenbHOCTh: y4yeb. mocodue / T.H. CymunoBa. —
M.: MI'VKH, 2001. - 75 c.

11. AmnnotupoBanue // CmnpaBounuk Oubmuorpada / Hayd. pea. A.H.
Banees, B.A. Munkuna.- CII6.: IIpodeccus, 2003.- C. 362-375.

12.  bmomenay, .M. HuaukartopHsli  METOJ  KOMIIBIOTEPHOIO
CBEpTHIBaHUS B TIpolecce OOy4YeHUs AHAIMUTUKO-CUHTETHYECKOW mepepaboTke
undopmaruu / JI.W. baromenay // Hayu. u texn. 6-xu. — 2001. - Ne 12. - C. 29- 42.

13. bmromenay, .M. [IpobGnembl cBepThIBaHUS Hay4dHOW HHGbOpMaiuu/
J.N. bromenay. - JI.: Hayka, 1982. - 166 c.

14. Beiize, A. A. PedepupoBanue Texunueckux TekctoB / A. A. Beiize, H.
B. UupkoBa. — MuHnck : Beici. mkona, 1983

15. Bopoiicknit, @®.C. AnHanmuthyeckas o00paboTka JOKYMEHTOB ISt
obOecrnieueHus1 HAy4YHBIX HccienoBanuil u pazpadborok / ®.C. Boporickuii // Hayd. u
TexH. 0-ku. — 2006. - Ne 2. - C. 23- 32.

16. TOCT 7.9-95 (MCO 214-76). Cucrema cTannapToB 1o uHpopmalu,
OMOJIMOTEUHOMY U U3JAaTelbckoMy geny. Pedepar u anHortanums. OOmume
TpeboBanus [DnekTpoHHbI pecypc]. — Pexum nocryna: CIIC «I"apanTy.

17. Henmoa, T.}O. Anroputm Oubnuorpaduydeckoro aHaamsa
xynoxkectBeHHon napopmaruu / T.1O. [lernosa // Becta. KI'VKHU. - 2005. - Ne 2. -
C. 131-133.

18. 3ymapoBa JI. b. AHaIUTHKO-CHUHTETHYECKass  mepepaboTka
uHpopmaIuu : yaeOHUK. 75 CTyA. Bbicil. yueO. 3aBenenuii / JI.b. 3ynmaposa, T. A.
3aiiieBa — M. : I'pang — ®@aup .- 2007. - 400 c.

19. Kuszepa, E. I. Undopmannonnas o6paboTka TEKCTOB : yueol.
nocooue / E.I. Kusizesa.- M., 2001
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20. JleonoB, B.Il. PedepupoBanue © aHHOTUPOBAHHWE HAYYHO-
TexHnueckoit mutepatypsl / B. I1. Jleonos. — HoBocubupck, 1986. — 174 c.

21. Jleonos, B.II. PedepupoBanue HayuyHO-TEXHHUUYECKOU IJUTEPATYPHI:
yue6. mocodue / B.I1. Jleonos. - 2-e uza. — JI. : JITUK, 1982. - 80 c.
22. Pamenckuit, C. E. O0ydenue uckycctBy o0paboTku HHPpOpMaIuu

00 aHamM3UpyeMoM OOBEKTE Ha OCHOBE packpeiTusi ero ocobenHocreir / C.E.
Pamenckuit, ['I1. Pamenckas, B.C. Pamenckas // O0pa3zoBanue u Hayka. — 2006. -
Ne 6. - C. 130-140.

23. PedepupoBanue // CnpaBounuk Oubmuorpacda / Hayd. pen. A.H.
Banees, B.A. Munkuna.- CII0.: [Ipodeccus, 2003.- C. 375- 388
24. Pozentans, /[.9. CipaBoyHUK 1O MPAaBOMUCAHUIO, TPOU3HOIIECHUIO,

auTepatypHomy penaktuposanuto / J1.9. Pozentans. - 4-e u3a., ucnp. - M.: UePo,
2001.

25. Cokonos, A. B. Meradusuka o6ubnuorpadpuu / A.B. Cokonos //
Mup Oubmuorp. - 2003. - Ne 6. - C. 18-21.

26. ConosbeB, B.M. CocraBneHue u pemakTHpoBaHue pedepaTos:
Borpockl Teopuu npaktuku / B.1. Conosbes. - M.: Kuura, 1975. - 112 c.

6.2. Pecypchbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEpHET»

B coorBercTBUM ¢  JUIEH3MOHHBIMA HOpPMaTHBaMU  OOECTICUECHHUS
OMOJIMOTEUHO-UH(POPMALIMOHHBIMU ~ PECypCamMu OuOIMoTeKa  OpraHu3yeT
WHIUBUyJIbHBI HEOTPAaHUYEHHBIN JOCTYI U3 JIIOO0H TOYKH, B KOTOPON MMeeTcs
nocTyn K cetu MHTepHeT, K yuyeOHbIM MaTepuajiaM JIEKTPOHHO-OMOINOTEUHBIX
cuctem (ObC):

1. ObC «YnHuBepcurerckas OubamoTexka onmnaitn». M3zmarensctBo: OO0
«HexkcMenuay. IlpunannexHoCTh cTOpoHHss. www.biblioclub.ru. KonuuectBo
kimouerd  (mosp3oBatenei): 100% on-line. Xapaktepuctuku OHOIMOTEUHOTO
doHza, JOCTYyn K KOTOPOMY MpPEAOCTaBISIETCS JOTOBOPOM: JOCTYyH K 0a30BOii
yactu ObC.

2. OBC «UznarenscTBO Ilnmanera My3bIKu». IEKTPOHHO-OMOIMOTEUHAS
cucreMma OOO «M3narensctBo IIJIAHETA MY3bBIKN». IlpuHaanexHOCTh
ctopoHHsisi. www.e.lanbook.com. KonudectBo xmroueit (monb3oBateneit): 100%
on-line. Xapaktepuctuku OubIUOTEUHOrOo (OHAA, JOCTYI K KOTOPOMY
MPEIOCTABIISIETCA TIOTOBOPOM: JAOCTYN K KoJeKusaM: «Mys3bika u teatpy, «baner.
Tanen. Xopeorpadus».

3. B/l Onexrponnas Cucrema «Kynprypa». baza JlaHHBIX OneKkTpOHHas
Cuctema «KynbsTypay. [IpunaniexHocts cTopoHHsis. http:/www.e-mcfr.ru.

4. Web UPBUC XabapoBCkuil rocylapCTBEHHbI WHCTUTYT HUCKYCCTB H
KYJIBTYpbI (3JEKTPOHHBIN KaTajor). MexyHapoHasi acCoLMAalMsl MOJIb30BaTeNeh
U pa3pabOTYMKOB IJICKTPOHHBIX OMOJMOTEK U HOBBIX HH(POPMAITMOHHBIX
TEXHOJIOTUH (accommanus OBHUT). [IpuHAAIEHKHOCTD CTOPOHHSIS.
http://irbis.hgiik.ru.
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5. eLIBRARY.ru — Hayunas snextponHas O6ubnnoreka. OOO Hayunas
JeKTpoHHass Oubnwmoreka. [lpuHAmIEKHOCTH CTOpOHHsSA.  http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexkTponHo-6udanoreunas cucrema ®I'bOY BO «XTUK». ®I'6OY BO
«XTUK». [TpuHamIeKHOCTH coOCTBEHHAA. JloxanbHBIN JOCTYII.
http://carta.hgiik.ru. [Ipuka3 no Uucturyty Ne 213-006 ot 07.10.2013 1.

7. EnuHoe OKHO JocTyna K oOpa3oBaTelbHBIM pecypcaM. DIEeKTpPOHHas
oubnuorexka. ®I'AY 'HUU UTT «Uudopmuka», MunucrepcTBo oOpa3oBaHus U
HAYKH PO. IIpuHaAIEKHOCTD CTOPOHHSAS. CBoOoHbIN JOCTYII.
http://window.edu.ru

8. Emunas xomnexkmus Ludposeix OOpazoBatenbHbix PecypcoB. OI'AY
'HUN UTT «udopmuka». [IpunaanexHocts cTopoHHss. CBOOOIHBIA AOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP HWH(DOPMALMOHHO-00PA30BATENbHBIX PECYPCOB.
®denepanbHblii 1EeHTp HUH(GOPMAIMOHHO- 00pa3oBaTeNbHBIX pecypcoB, DPI'AY
I'HUU UTT «Uudopmuka». [TpunaanexHocTs cTOpoHHSAS. CBOOOIHBIN JOCTYIIL.
http://fcior.edu.ru

JIJisi TIOATOTOBKM KYPCOBBIX, BBIMTYCKHBIX M HAay4HBIX paboOT oOyuaromuecs
MOTYT HCIIOJIb30BaTh MOJIHOTEKCTOBYI0 0Oazy nanHbix Web of Science. Pexum
JIOCTyTA: DJJIGKTPOHHBIM, W3 BHYTpPeHHEW ceTtu wuHCTUTYTa. OQUIHaTbHBINA
cait: webofknowledge.com

IIpodeccnonanbHbie 0a3bl JaHHBIX, MH(OPMALMOHHbIC CIPAaBOYHbIE
cucrtemMbl M pecypcbl UHTEpHeT CBOOOIHOIO 10CTYNA

10. https://docplan.ru — cBoOGOIHO pacTipocTpaHsieMas MOTHOTEKCTOBas 0asza
JAHHBIX JOKYMEHTOB HAILIMOHAJILHON CUCTEMbI CTaHJAPTU3ALUU.

11. https://www.gost.ru/portal/gost/ - cB0OOJHO pacmpocTpaHsieMble
MOJIHOTEKCTOBBIE 0a3bl JTaHHBIX HaIlMOHAJTbHBIX CTaHJIapTOB,
MEKIOCYyTAPCTBEHHBIX  CTAHAApPTOB,  MEXKIYHAapOAHbIX  craHmaproB  ISO
pa3MeIleHHbIX Ha cailite @DeAepalbHOrO0 AareHTCTBa MO  TEXHUYECKOMY
pPEryJIMPOBAHUIO U METPOJIOTUHU

12. http://base.garant.ru - cnpaBouyHasi mpaBoBasi cucrema «l'apan.

13. 14. https://www.rsuh.ru/vestnik/daizi/ - cB0OOJHO pacHpOCTpaHIEMBIit
MHTEPHET pecypc, npeacraBiussrommi nocryn k Becrnuky PITY, cepusm
«JlokymenTtanuctuka. JlokymeHTOBenAcHUEe. ApxuBoBencHue», «lMHpopmarnka.
3amura wHopmaruu. MaremaTuka», «JlOKyMEHTOBEIEHHE W apXHWBOBEICHUE.
Nudopmatuka. 3ammra napopmanuu 1 uHGopMamoHHasi 0€30MacHOCTbY.

14. http://elar.urfu.ru/handle/10995/10015 - cBoOOaHO pacHpoCTpaHsIEMBbIii
UHTEPHET pecypc, COJAEpX alluii MaTepuainbl IMEPUOAMYECKOro  COOpHHMKA
UCTOpUYECKOTo (paKkynbTeTa ¥Ypanbckoro ¢peaepabHOr0 YHUBEPCUTETA.
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6.3. UnopmanmoHHbIe TEXHOJIOTHH, IPOrPaAMMHOE 0O0ecleYyeHue u
HH(OPMALMOHHBIE CTIPABOYHbIE CHCTEMBI

[IporpamMmMHoO-uHpOpMaIIIOHHOE ~ oOecredeHne  y4eOHOTO  mpoliecca
COOTBETCTBYET TpeOOBAHMIM beneparbHOTO TOCYJIapCTBEHHOTO
o0pa3oBaTeILHOTO CTaHAAPTA.

Jiist mpoBeieHus 3aHATUH JIEKIIMOHHOTO THUIIA, 3aHATUA CEMUHAPCKOTO THIIA,
3aHIATHI MPAaKTUYECKOTO THUIA, TPYMIOBBIX KOHCYJIbTAllMKA, TEKYIEro KOHTPOJIA U
MPOMEKYTOUHOM  aTTecTalldd  MCHOJIb3yeTCsl  CJeAylollee  MpOorpaMMHOE
obecrieueHue:

— JINIIEH3UOHHOE MPONPUETAPHOE MPOTPaMMHOE 00ecIIeueHHE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera BxomsaT: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTaB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOTHO pacmpocTpaHsIeMOe IPOrpaMMHOE 00ECTICUCHHE:

1. Habop opucubix nporpamm Libre Office

2. ayauonpowurpsiBarenb AIMP

3. BuaeonpourpsiBaTesib Windows Media Classic

4. unrepHer-6pay3ep Chrome.

JIJist caMOCTOSITENNHHOM MOATOTOBKU CTYJIEHTOB K 3aHSTHSAM 1O JUCITUTUTHHE
Tpebyercs oOpamieHue K mporpaMMHoMy oOecriedueHuto Microsoft Windows,
Microsoft Office, B ToM umciie a1l TOATOTOBKH MYJBTHMEIUNHHBIX MPE3eHTAIIUN
o TemMam cemMuHapoB B mporpamme PowerPoint. Jlyis co3naHus KOHEUHBIX HE
pPeIaKTHPYEMBIX BEpCHUH IOKYMEHTa PEKOMEHIyeTCsl UCcTojib3oBaTh Acrobat X Pro,
Bxoasamui B coctaB nakera Adobe Creative Suite 6 Master Collection.

[Ipy w3ydeHMM JUCHUIUIMHBI OOyYarolIMecss HMEIOT BO3MOXHOCTb
UCIIOJIb30BaHUsI MH(MOPMAIIMOHHO-CITPaBOUHbIX cucteM «Kynbrypa» u «lapaHt,
Bcepoccniickyro OTpPacCJIEBYIO CIIPaBOYHYIO CUCTEMY «Hudopmuoy,
pedepaTUBHBIX U OUOIMOMETPUYECKUX 0a3 MAaHHBIX PElEH3UPYEMOI JIUTEepaTypPhl
Web of Science u Scopus, B COOTBETCTBHH € 3aKIIOUYEHHBIMH JIOTOBOPAMHU.

Ha Bcex koMmmproTEpax B MHCTHTYTE YCTAHOBJICHO JIMIICH3MOHHOE
aHTUBUpYCHOe mporpamMmmHoe obecrneuenne Kaspesky Endpoint Security.
Heo6xonumbiM ycioBueM UH(POPMAIMOHHON 0€30MaCHOCTH WHCTUTYTA SIBJISIETCS
oOsi3aTeNbHAs TPOBEpKAa HAa HAJIWYUE BHPYCOB BHEIIHWUX HOCHUTEIICH TMepel HX
ucrnojbs3oBanueM ¢ nomonipio Kaspesky Endpoint Security.

[TepeurciieHHOE pOrpaMMHOE o0ecIieueHne OOHOBISETCS TI0O MEpPE BBIX0J1a
HOBBIX BEPCUH IPOrpaMM B PaMKax COOTBETCTBYIOLIMX JULIEH3UN U COTJIALLICHUN.
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6.4. MarepuajJbHO-TeXHUYeCKas 0a3a

MarepuanbHO-TEXHUYECKOE  OOECIEYEHUE Pean3yeMOl  JUCUUILIUHBI
COOTBETCTBYET TpeOOBAHUSIM denepanbHOTO rocyJapCTBEHHOIO
00pa30BaTEeNBHOTO CTAaHAAPTA.

JInst mpoBeaeHus 3aHATUIM JJEKIMOHHOTO TUIIA, 3aHSATUN CEMUHAPCKOTO THIIA,
IPYNIIOBBIX W WHAWBHUIYAJIbHBIX KOHCYJbTAllMi, TEKYLIEro KOHTPOJIS U
MPOMEKYTOUHOM aTTecTaliMi B y4eOHOM Tpolecce AaKTUBHO HCIOJIb3YIOTCA
CJIEAYIOIIUE CIIEHUAIBHBIE TOMEIICHUS:

- yuyeOHbIE ayAUTOPUHU, OCHAIIEHHBIC CHEIUATU3UPOBAHHON MeOenbIo,
JIEMOHCTPALIMOHHBIM ~ 000py/AOBaHUEM (MYJIbTUMEIUMHBIA MpPEe3eHTAIMOHHBIN
KOMIUIEKC B COCTaBE IMPOEKTOPA, SKpaHa, AKTUBHOW aKyCTHUYECKON CHCTEMBI,
NEPCOHANILHOTO KOMIbIOTEpA) W Y4YEOHO-HATNIAJHBIMU MocoOusiMu (B T.4. B
aNeKTpoHHOM BUje) (aya. 315, 213a);

JIist caMoCTOSATENBHOM padOThI CTYIEHTOB IIPEIHA3HAUYCHBDI:

- aya. 209 (udraneHbBIi  3al), OOOPYIOBAaHHBIE IEPCOHAIBHBIMU
KOMITBIOTEPAMH, OOECHEYMBAIOIIUMH JIOCTYN K 3JEKTPOHHONW HH(OpPMaLMOHHO-
o0pa30oBaTeNbHON Cpele OpraHu3auuu, K ceThu «VHTepHeT», K 3JIEKTPOHHBIM
OMOJIMOTEUHBIM CHUCTEMAaM.

[Ipy HEoOXOAMMOCTHM B YYEOHOM IMPOLIECCE MCIONB3YIOTCS KOMIUIEKTHI
HEPEHOCHBIX IEMOHCTPALIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce xommnbroTepbl MHCTHTYTa OOBEAMHEHBI B JIOKAIBHYIO CETh, C KaXA0TO
U3 HUX BO3MOJKEH BBIXOJ B INI00anbHYI0 ceTh MHTepHeT. HCTUTYT Hcnonb3yer
BbIIEJICHHBIM KaHal co ckopocthio 10 MO/c. [lns cTyneHTOB uMeeTcs
BO3MOXKHOCTh BBIXOJIa B CeThb MHTEpHET ¢ MOOWJIBHBIX YCTPOHCTB MOCPEACTBOM
cetu WiFi, kotopas ycraHoBiieHa B ynTanbHOM 3asie UHCcTUTYTA.

[IpoBeaeHue JAeKUMUA MO AUCLMILUIMHE COMPOBOXKIAETCS MCIOJIb30BAHUEM B
KauecTBe y4eOHO-HAIJIAIHbIX MAaTEPUAJIOB CIal-TIPE3ECHTALUSIMU.

7. BOCIIUTATEJIbBHAS PABOTA

Bocnutanue ~ oOyyarommxcss ~ MpPH  OCBOGHMHM  MMHU  OCHOBHBIX
npodeccHoHaNbHbIX ~ 0Opa3oBaTenbHbIX  mporpamm  (mamee —  OIIOII)
OCYIIECTBJISIETCS. Ha OCHOBE pabouell MporpaMMbl BOCIHUTAHUS W KaJICHIAPHOTO
1JIaHa BOCIIUTATENbHOM paboThl, BKiroYaembix B OITOII.

Ilens BocmuTaTenbHOM pabOTBI — CO3MAHHE YCIOBUW [JIi AKTHUBHOM
KU3ZHENICATCIIbHOCTH  OOYyYaloluXCcsi, WX TPAXKIAHCKOTO CaMOOIPEICIICHHUS,
poecCHOHATEHOTO CTaHOBJIEHUS u VHIMBU1yaJIbHO-JINYHOCTHOMN

camMopeanu3alMi B CO3UJATEIBHOM  JESITENIbHOCTU JUIsl  YJIOBJIETBOPEHUS
NOTPeOHOCTEN B HPABCTBEHHOM, KYJbTYPHOM, UHTEIJIEKTYaIbHOM, COLIMAIBHOM U
po¢eCCUOHAIBHOM Pa3BUTHH.

3amayn  BOCHUTATENbHOM  paboOThl:  pa3BUTUE  MHUPOBO33PEHUA U
aKTyalau3alus CUCTEMbl 0a30BbIX LIEHHOCTEH JIMYHOCTH, MPHUOOLIEHUE K
OOLIEYeIOBEYECKUM HOpPMaM MOpaji, HAllMOHAIBHBIM YCTOSIM U aKaJeMUYECKUM

27



TpaAulIMSAM; BOCHUTAHUE YBAXXEHUS K 3aKOHY, HOpMaMm KOJIJIEKTUBHOW >KU3HH,
pa3BUTHE TPAXKIAHCKOM M  COLMAIBHOM  OTBETCTBEHHOCTH;  BOCIIUTAHHE
MOJIOKHUTEIIBHOTO OTHOIICHUS K TPpyay, (GopMUpOBaHWE KyJIbTypbl H OTHKU
npodeccuoHanbHOTO  00IIeHUs;  (GOPMHpPOBAHUE  JIMYHOCTHBIX  KayecTB,
HE0OX0AUMBIX 7151 9D PeKTUBHON NMpodhecCuOHATHLHON AESTEIbHOCTH; BOCIIUTAHUE
BHYTPEHHEHN MOTPEOHOCTH JIMYHOCTH B 3JI0POBOM 00pase *U3HHU, OTBETCTBEHHOTO
OTHOUIIEHUS K TPUPOJAHOM M COLHMOKYJIBTYPHOH Cpelie; TMOBBIIMICHUE YPOBHS
KYJIbTYpbI 0€30M1aCHOTO MMOBEICHUS.

Ocobennoctn u Tpaguuuu HWHcTuTyTa OOYCIOBIMBAIOT — CIEAYIOIINE

OCHOBHBIE  HANpPABJICHHUA  BOCHUTATEIbHOW  pabOTBI:  MATPUOTHYECKOE,
rpakIaHCKOE,  JTYXOBHO-HPAaBCTBEHHOE,  KYJBTYPHO-TBOPYECKOE,  HAYYHO-
o0pa3oBaTenbHOE, npodeccuoHanbHO-TPYI0BOE, BOJIOHTEPCKOE

(moOpoBoJibuECKOE),  JKOJOTHYecKoe, (usnueckoe. Buuabl  AesTEIbHOCTH
oOydJaronxcsi B BOCIUTATEIbHOM CHUCTEME O0O0pa30BaTEIbHONM OpraHU3ALMH:
IIPOEKTHAs NIEATENIbHOCTh (KaK KOJJIEKTMBHOE TBOPYECKOE JEJN0), BOJOHTEPCKas
NeATEIbHOCTh,  y4eOHO-HCCIIEOBAaTENbCKass W HAyYHO-HCCIIEOBATEIbCKAs
JEATENIBHOCTD, 1I0CYrOBasi, TBOPYECKAs. U COLMAIbHO-KYJIbTypHAs AEATEIBHOCTh U
Ap.

BocnutaTtenpHplii  MOTEHIMAN y4yeOHO-UCCIEIOBATENIbCKOM W HAy4yHO-
UCCIICIOBATEIIbCKON  IEATEIIBHOCTH  PEAIU3YyeTCs B IIPOLIECCe  Pa3BUTUSA
UCCIIEIOBATENBCKON KOMIETEHTHOCTH O0yUaroluXcsl Ha MPOTSHKEHUN BCETO CPOKa
ux obyuenuss B  HWHctutyre.  Pe3ynbTarhl  CTyJEHUECKOW  HayudHO-
UCCJIEI0BATENbCKONW JIESITEIbBHOCTH MPOXOAST anpo0anuio B paMKaxX HAay4YHBIX U
HAyYHO-IIPAKTUYECKUX KOH(EPEHUUH Pa3IMYHOIO YPOBHS, B T.4. KOH(EpEeHUUH,
OpraHW30BaHHBIX THCTUTYTOM.

CouunanbHO-KyJIbTypHasT W TBOpYECKass JEATEIbHOCTh OOYyYarOIIMXCS
peanu3yeTcss NOpH OpPraHu3alMd W TPOBEACHUM 3HAYUMBIX COOBITUH U
MEpOIPUATHN IPaK1aHCKO-NIaTPUOTHYECKOM, Hay4YHO-MCCIIEN0BATENBCKOM,
COLIMOKYJBTYPHOH U (DU3KYJIBTYPHO-CIIOPTUBHON  HANpPaBICHHOCTU. Buibl
TBOPYECKON  JleATeNbHOCTH  oOywatommxcs B MHcTUTyTe:  My3bIKajdbHOE
TBOPYECTBO, XOpeorpaduueckoe TBOPUECTBO, TE€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUAINIPOEKTHI U 1.

Bononrtepckas aesTenbHOCTh 00YYaIOIIMXCS — IIUPOKUHN KPYT HAIPABJICHUMA
CO3HUJIaTENbHON NEATEIbHOCTH, BKIIOYAIOMIMNA pa3inyHble (POpPMBI TpakJaHCKOTO
yuactus. [lo wHMIMaTHBe OOy4aroUMXcs M TNPU UX AKTUBHOM Y4YacTHH B
HNHCcTUTYyTE OCYIIECTBIISIET CBOIO IEATEIbHOCTh JOOPOBOJIBYECKUN OTPST «MbD».

Peanuzanuio PaGoueil mporpamMmbl BOCHHUTaHUS IMOMOTraeT o0OecleurBaTh
B3aUMOJICUCTBUE C PAa3JIMYHBIMU COLMUAIBHBIMU HWHCTUTYTaMH, CyObEKTaMU
BocnuTanusa. (Ocoboe 3HauyeHWe Ml BOCIUTATEIBHOTO Tpolecca HMEET
OpraHu3alys MNPaKTHYECKON MAEsITeNIbHOCTH OOYYalolIMXCs C LEJIbI0 pPa3BUTHUS
npo(ecCUOHANbHBIX KOMIETEHIUMH B ycioBusix MHcTuTyra M npoduiabHBIX
YUYPEKIACHUN U OpraHU3aLUN.
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8. OCOBEHHOCTHU OBYYEHMHUSA MHBAJINI0OB U JIMI C
OI'PAHUYEHHBIMH BO3ZMOXKHOCTAMMUA 310POBbA

B nponecce nzydeHuns: IUCHUIUIMHBI U OCYLIECTBICHUS NPOLEAYpP TEKYILEro
KOHTPOJISI YCIIEBAEMOCTH M IPOMEXYTOUHOM aTTeCTalMM MHBAIWJIOB W JIHUI] C
OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3J0POBbsI IPHUMEHSAIOTCS aJalTHPOBAHHBIE
GopMbl  00y4yeHHMsI] C YYETOM HMHJIMBUIYAIBHBIX ICUXO(PU3NOJIOTHUUYECKUX
0COOEHHOCTEH.

OOyueHue JHMLl C OrPaHUYEHHBIMU BO3MOXHOCTSMHU M HWHBAJIHUJOB
OpPraHM3yeTCsl KaK COBMECTHO C JAPYTMMH OOYYalOUIMMMCS Ha JICKIUOHHBIX U
NPAKTHUECKUX 3aHATHUSX, TaK U [0 MHIWBUIYaTbHOMY yueOHOMY MiaHy. Bo Bpems
IPUEMHOMN KaMIIaHUH, & TAKXKE BO BPEMSI CIaY Pa3IUYHbIX (POPM MPOMEKYTOUHOU
U TOCYJApCTBEHHOM WUTOTrOBOM arrtecTanuu B MHCTUTYTE CO3MaHBl HEOOXOJUMBbIC
YCIOBHSl Il OKa3aHWs TEXHUYECKOM TIOMOIIM MWHBaIUAAM M JIMLAM C
OTpaHUYECHHBIMA BO3MOKHOCTSMH 3J10pOBbsl (TP HEOOXOIMMOCTU MOKET OBITh
JOMYILIEHO MPUCYTCTBUE B ayAUTOPUU ACCHUCTEHTOB, COMPOBOXKAANOLIMX JIMII,
CO0aKHU-TIOBOJIBIPS U T.I1.).

OOyuyaromuecs M3 4YHMClIa UWHBAIMIOB UM JIMII C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMU  3/10POBbs, IPU HEOOXOIUMOCTH, MOIYT OBIThb 00€CIeYeHbl
AJIIGKTPOHHBIMU M TE€YaTHBIMU O0Opa30BaTEIbHBIMU PECypcaMu C YUYETOM HX
UHAMBUAYAIbHBIX MOTpeOHOCTeN. [l peanu3anuu JOCTYNHOM Cpenbl Ipu
HEOOXOJUMOCTH B yYE€OHOM IIpOLECCE MOTYT ObITh 3aJ€HCTBOBAHBI JOKYMEHT-
KaMmepa JUisl YBEJIMYEHUS TEKCTOBBIX (PparMEHTOB M M300pakeHud (1 JUIL C
HapyLIEHUSMH  3pPEHHs) M  MEPEeHOCHas WHIYKUWOHHAs  CUCTeMa Ul
cnabocnpimamux «Mctok» A2 cO BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
UH(OpPMATOPOM.

OBC  «YHuBepcuterckas  OHOMMOTEKa  OHJIAWH»  MPEAOCTABISIET
oOyuatommumcst ¢ OB3 (mo 3peHuro) psjg BO3MOXKHOCTEH [Jisi oOecreueHus
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmrTad cTpaHUIbl caiiTa
MO>XHO YBEJIIMYUTh C IOMOIIBK CIIELMAIBHOIO 3HAa4YKa Ha TIJIABHOW CTpaHULE.
MoOXHO HCHOJB30BaTh MOJHOIKPAHHBIM pPEXUM OTOOpaKeHHs] KHHUTH WU
BKJIFOUMTH O3BYYMBAHHME HEIOCPEICTBEHHO C CailTa IpU IOMOIUM IIPOrpamMmm
sKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolka»). CkaunBaembie (hparMeHTHI B
dbopmare pdf, wumerommMe BBHICOKOE KauyeCTBO, MOTYT  HCIIOJIb30BaThCs
TU(IONPOrpaMMaMU ISl TOJIOCOBOIO  O3BYYMBAHHUSI TEKCTOB, MOTYT OBITh
3arpy>keHbl B TU(JIOIIIEEphl, a TaKKe CKOMMPOBAHBI Ha JHO0OE YCTPOMCTBO IS
KOM(OPTHOTO UTEHUS.

CepBuc ObC «lluTaTHUK» MOMOTraeT IOJb30BATENO W3BJIEYb IUTATy M
aBTOMATUYECKH (POPMUPYET KOPPEKTHYHO OuUOIMOrpadmyecKyro CChUIKY, YTO
OCOOEHHO aKTYaJIbHO JJIsi JIUI[ C OFPAHMYEHHBIMU BO3MOXHOCTSIMU M OO0JIEr4aeT
MPOLIECC HAMKMCAHUS KypCOBOM WIIM BBIITYCKHOM KBAJIM(PUKALMOHHON paOOTHI.

Jlist moAroToBKM K 3aHATHSAM oOyuwaromuecs ¢ OB3 (1o 3peHuto) MoryT
UCIONB30BaTh MoOunbHOe mnpuinoxeHnue OBbC «Jlawp», mpemHazHaueHHoe Jis

29



O3BYUMBaHUSl TEKCTa KHUTH. PeXHM [JOCTyma: 5JIEKTPOHHBIN, MpPUIIOKEHHUE
CKayMBaeTCsl 00Yy4aroImMMCsl CaMOCTOSITENLHO ¢ caiita e.lanbook.ru, Heobxonumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanby. Mcnons3yercss cBOOOIHO
pacrmpocTpaHsiemas mporpamma 3kpaHHoro aoctyna Nvda.

[TonpobHee 00 opraHu3amuy JOCTYITHOM Cpelbl CM. COOTBETCTBYIOLIUIA
pas3zen OCHOBHOM mpodeccHoHaIbHOM 00pa30BaTENbHON MPOrpaMMBI.
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