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1. OBIIUE CBEJAEHUS O JUCIUTIJINHE

1.1. HaumeHoBaHue QUCHMILIMHBI

PabGouast ydyeOHas mporpamma MO AWCHHMIUIMHE «DJIEKTPOHHBIC APXUBBI»
npeaHa3HaueHa JJig OakaJaBpoB (B TOM YHCIIE ISl MHKIIO3UBHOTO OOpa3oBaHUs
WHBAJIUJIOB U JIUI] C OTPAHUYCHHBIMA BO3MOXKHOCTSIMH 37I0POBBS), 00YJIAIOIITIXCSI
1o HanpasyieHHIO NoAroToBkH 46.03.02 «/loKyMeHTOBEIEHNE U apXHUBOBEICHHE,
npoduiib TOATOTOBKM «JlOKYMEHTAallMOHHOE OOecleueHue YIpaBlIeHUs», Ha
Kadeape OMOMMOTEYHO-UHPOPMALIMOHHON AESATENBHOCTU, NTOKYMEHTOBEICHUS U
apxuBoBelieHUs Xa0apoOBCKOrO0 TOCYJIapCTBEHHOTO WHCTUTYTa KyJbTYphl, B
COOTBETCTBHHU C (PeiepaIbHbIM IOCYIapPCTBEHHBIM 00pa30BaTeIbHBIM CTAHIAPTOM
BBICIIETO O0Opa3oBaHMs, YTB. MPUKA30M MUHHUCTEpCTBA HAYKH U BBICIIETO
obOpazoBanuss P® ot 29.10.2020 r. Ne 1343, c¢ yyerom mnpodeccruoHaIbHBIX
CTaHJapTOB, COOTBETCTBYIOMINX MPO(HECCUOHATBHOMN AESITEILHOCTH BBIITYCKHUKOB.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

JuciumirHa «9NeKTPOHHBIE apXUBBD» SABIIAETCS AUCLMUIUIMHON MO BBIOOPY
BapuaruBHOU yactu (010k 51.B./B.05.01).

Kypc onmpaercs Ha 3HaHMS, MOJYYEHHBbIE B paMKax IUCUUIUIMH 0a30BOM
qyactn  («ApxuBoBeneHHe», «l[OCyIZapCTBEHHbIC, MYHHUIUTAILHBIC 51
BEJIOMCTBEHHbIE apXuBbD», «Hpopmanmonnsie TexHosnoruu B JJOY u apxuBHOM
nene», «DIEKTPOHHBIM JTOKYMEHTOOOOpPOT OpraHu3aluuy»), U MpOJOJIKAeT
pa3BUBaTh KOMIIETEHIMIO OOYYarOIIMXCS MO 3HAHUIO MPHUHILMIIOB OpraHU3alUH
pPa3IMYHBIX TUIIOB U BUJOB APXMBOB U BIIAJICHUIO COBPEMEHHBIMU CHUCTEMaMHU
MH(GOPMALIMOHHOTO U TEXHUYECKOT0 00€CIIEUeHMs! YIIPABICHUS apXUBaMU.

1.3. Ileab ocBOeHUSsI ANMCHUILINHBI
[enb qucHUIUIUHBL «JIEKTPOHHBIE apXUBBI» - (HOPMUPOBAHUE Y CTYJEHTOB
CUCTEMbl 3HAHWUM, YMEHUW U HABBIKOB MO PabOTE C COBPEMEHHBIMU CHUCTEMaMU
MH(POPMAITMOHHOTO U TEXHUYECKOTO 00ECTICUCHUSI apXUBHOM JESATEILHOCTH.

1.4. [lnanupyembie pe3yabTaThl 00y4eHUs M0 JUCHUIINHE

[IpodeccuonanbHple  KOMIIETEHIIMM  COPMYJIMPOBAHBI HAa  OCHOBE
BBIOpPAHHBIX U3 MPOGECCHOHATBHBIX CTAHAAPTOB OOOOIIEHHBIX TPYIOBBIX
bynkumii  (OT®), COOTBETCTBYIOMIMX MPO(PECCHOHATBHON  JIESITEIbHOCTH
BBITTYCKHUKOB.

Iliianupyembie pe3y/ibTaThl
®opmupyembie NHaukaTopbl 10CTHIKEHU S NPAKTHYECKOM AesITeJIbHOCTH,
KOMIIeTeHLIMHU KOMIIeTeHL M ob0ecnieyuBaomme popmupoBanue
KOMIIETeH Uil
VYK-2. Cnocoben VYK-2.1. 3Harts: YK-2.1. 3Hats:
ONpPENENATh KPyr - OCHOBHble noHamusi obujell | - OCHOBHBIC TIOHATHUS OOIIEH Teopuun
3a/1a4 B paMKax meopuu 20cyoapcmea u npasd, a | rocyJapcTBa M MpaBa, a Takke
MTOCTaBJICHHOM eI | makoice POCCUIICKO20 | POCCUMCKOTO  KOHCTHUTYIIMOHHOTO,
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U BBIOMpAThH
ONTUMAJIbHbIE
CIOCOOBI X
pelieHus, UCXOs U3
JIEUCTBYIOIINX
IIPABOBBIX HOPM,
UMEIOLIUXCS
pECypcoB U
OrpaHUYECHUI

KOHCMUMYYUOHHOZ20,
AOMUHUCMPAMUBHOZO,
2padicOancKoeo, mpy00602o,
npaea; NpUHYunvl U Memoovl
npagosoco pe2yauposans
00U eCmEeHHbIX OMHOULeHU,

- OCHOBbl KOHCIUMYYUOHHO20
cmposi PO, koncmumyyuonnvie
npasa u c60000bl Uelosexa u
2padicOanUuHa, HOPMamuHo-
npagosyro 6asy 20cyo0apcmeeHHol
ROIUMUKU 8 chepe KYIbmypbi.

aJIMUHHUCTPATUBHOTO,
IpaXIaHCKOr0, TPYIOBOrO, IpaBa,
MPUHIMIBL U METOJbI IPABOBOTO
peryiupoBaHus 00IIeCTBEHHBIX
OTHONIICHUW, MPUHIUIBI U METOJIBI
HOPMAaTHUBHO-TIPABOBOTO
peryIHpOBaHUS
NeSITeNIbHOCTH;

- OCHOBBI KOHCTHTYIIMOHHOTO CTPOS
P®, KOHCTUTYUHMOHHBIE TIpaBa U
CBOOO/BI YENOBEKAa M TpakJaHUHA,
HOPMaTHUBHO-TIPaBOBYIO 6azy
FOCYy/JapCTBEHHOW  TMOJIUTUKH B
chepe KyabTypbl, B chepe apXUuBHOU
JICSITEIbHOCTH.

apXUBHOU

VK-2.2. YMmeTsh:

- CaAMOCMOSIMENIbHO
OPUEHMUPOBAMBCS 8  COCMABe
saxkonooamenvcmea P®D, 6 mom

qucie C ucnojibzoearuem
CepBUCHbIX 603MOCHOCMEL
coomeemcmeyrowmux

UHDOPMAYUOHHBIX — (CNPABOUHBIX
npasoewix) cucmem,

- aHanuzuposams u 060owams
uHGopmayuro 0 NPUOPUMEMHBIX
HAnpasieHusx pazeumusi
9MHOKYIbMYPHOU chepol

VK-2.2. YMmeTh:
- CaMOCTOSITEJIbHO OPUEHTUPOBATHCS
B COCTaBe 3aKoHojaTenbcTBa PO, B

TOM 4YHCI€ C HCIOJIb30BAHUEM
CEPBUCHBIX BO3MOYKHOCTEH
COOTBETCTBYIOIIUX

uH()OpPMAITMOHHBIX (cripaBOYHBIX

IIPABOBBIX) CUCTEM;

- aHAJIM3UPOBATh M 0000IIATh
UH(HOPMAITHIO O IIPUOPUTETHBIX
HaIpaBJICHUSAX Pa3BUTHUS
STHOKYJIbTYpHOU chepsl

VYK-2.3. Baagers:
~OCHOBHbBIMU NOHAMUAMU 0611461/7
meopuu 20cyoapcmea u npaea, a

VK-2.3. Braners:
-OCHOBHBIMH HOHATHIMU OO
TEOPUH TOCYJIapCTBA U TIPaBa, a

Maxaice poccuticko2o TaK)Ke POCCHICKOTO
KOHCMUMYYUOHHOZ20, KOHCTHUTYIIMOHHOTO,
AOMUHUCMPAMUBHOZO, aJIMMHHUCTPATUBHOTO,
2padcoancKo2o, mpyoogo2o IpaXIaHCKOro, TPYAOBOIO IIpaBa
npasa
[1K-1. Bnagenue [1K-1.1. 3HaTs: [TK-1.1. 3Hats:
3aKOHOJATENILHOU U | - OCHOBbl NPABOGEOEHU, - OCHOBBI TIPABOBEJICHUS;
HOpPMaTUBHO- - 3aKoHOO0amenvHbie U | - 3aKOHOJATEIbHbIE U HOPMATHUBHO-
METOANYECKOU HOPpMAmMueHO-Npasosvle aKmul | IpaBOBbBIE aKThI Poccuiickoit
6azoit Poccuiickoii @edepayuu 6 cghepe | Denepann B cthepe
uH(HOPMaIIMOHHO- O0OKYMEHMAYUOHHO20 JIOKYMEHTALMOHHOTO ~ 00ecreueHus
JIOKYMEHTAllMOHHOTO | obecneyeHus ynpaenenus, | yopaBlieHUsl, apXUBHOTO Jela |
obecrnieueHus apxueHoco 0ela U CMENCHbIX | CMeKHBIX 00IacTel;

YIIpaBJIECHUA U
aApXUBHOTO JIeTa,
crocobdeH
OpPUEHTUPOBATHCS B
paBoOBO 0aze
CMEKHBIX 00yacTei

obnacmetl,

- HOpMAMUBHO-MemoouyecKue
OOKYMEHMbl U HAYUOHAbHBLE
cmanoapmel 8 chepe
OOKYMEHMAYUOHHO2O
obecneyeHus ynpagieHus,
APXUBHO20 0eNa U CMENHCHBIX
obaacmeil.

- HOpMaTUBHO-METOJUYCCKHEC
JIOKYMEHTHI U HAITUOHATIbHBIE
CTaHJapTH B chepe
JTOKYMEHTAI[MOHHOTO 00eCTIeueHust
yIIpaBJIE€HUA, apXUBHOIO Jeia U
CMEKHBIX 00JIacTe.




IIK-1.2. YMeTs:

- OPUEHMUPOBAMbCSL 6
HOPMAMUBHO-NPAso6oL u
Memoou4eckou baze 6 CMedNCHbIX
c OOKYMEHMAYUOHHBIM
obecneuenuem  ynpasieHus U
apxueno2o 0ena 0oaacmsx,

- AHATUZUPOBAMb HOPMAMUBHO-
npagosylo 6azy 6 COomeemcmauu
¢ 3a0auamu OOKYMeHMAayuoOHHO20
obecneyeHuss YnpasieHus u
apxusHo2o oeia.

[IK-1.2. Ymers:

- OPHUEHTHPOBATHCS B HOPMATHUBHO-
MIPaBOBOM M METOAMYECKOW Oaze B
CMEXHBIX C JOKyMEHTAlMOHHBIM
oOecrieyeHHeM  yIpaBlICHUS |
apXMBHOTO JieNa 00J1acTsX;

- aHAJIM3UPOBATh HOPMATHBHO-
IPaBOBYIO 0a3y B COOTBETCTBHH C
3aj1a4aMy apXUBHOTO JieJIa.

[1K-1.3. Bnagers:

- HasvlKamu NOUCKA, aHAIU3d,
MOKOBAHUS u npuMeHeHus
npaeoevix  HopmM 6  cepe
OOKYMEHMAYUOHHO2O
obecneueHusi  ynpaeneumus — u
apxusHo2o oend,

- HABbLIKAMU NPUMEHEHUSL
HOPpMAMUBHO-NPABOBLIX AKMO8 U
Memoouyeckux OOKYMeHmos 0Jisl
peuienus 3a0ay
npogheccuonanbHoll
demanvHocmu 8 cghepe
OOKYMEHMAYUOHHO2O
obecneyeHus ynpagieHus u
apxXueHo2o 0end.

T1K-1.3. Bnagers:

- HaBBIKAMH IIOMCKa, aHaJn3a,
TOKOBaHUS 31 PUMEHCHUS
IIPABOBBIX HOPM B c(hepe apXHMBHOTO
Jena;

- HaBBIKAMH PUMEHEHUS
HOPMATHUBHO-TIPABOBBIX ~ aKTOB M
METOJMYECKUX  JTOKYMEHTOB  JUISI
penieHus 3anaq npodeccHoHaATbHON
JNCTAILHOCTH B cdepe apXUBHOTO
Jena.

ITK-3. Cnocoben
UCIIOJIb30BaTh
npaBuia
OpraHu3aluH BCeX
3TarnoB paboThI C
JIOKYMEHTaMHU
pasHbIX
JTIOKYMEHTAIMOHHBIX
CHCTEM, B TOM YHCJIE
apXMBHBIMU
JIOKYMEHTaMUu;

[1K-3.1. 3HaTs:

- 3aKOHOOamMenbHble u
HOpMAMUBHO-NPABOBbIE  AKMIbL
P® ¢ ob6racmu pabomwvr ¢
doxkymenmayueu u uHgopmayueti,
apxueHozo oena,

- npasuna pabomol c
OOKYMEHmMamu opeanusayuu,
YCMAHOBIeHHble ee  TOKANIbHbIMU
HOPMAMUBHbIMU AKMAMU,

- mexHonocuyeckue - 9manbvi
pabomoi c DPAaA3IUYHbIMU
Kame2opusamu OOKYMEHMO8
opeanuzayuu,

- NOPSLOOK U COOePIHCaHUe
npoyeoyp mexHoI02UYecKux
9Manos pabomul ¢ pa3IUYHbIMU
Kame2opusamu 0OKYMeHMOo8

IIK-3.1. 3HaTs:

- 3aKOHOJATEJIbHbIE U HOPMAaTHUBHO-
npaBoBble akThl P® B obnactu
paboTbl ¢  JOKyMEHTanuen u
nH(popmalnyen, apxXuBHOIO JIeJIa;

- mpaBuia paboOThl C JAOKYMEHTaMH

OpraHu3all¥, YCTAHOBJICHHBIC €€
JTOKAJIbHBIMHU HOPMAaTHUBHBIMH
aKTaMH;

- TeXHOJOTHYECKHE ATarbl pabOTHI ¢
pa3IUYHBIMHU KaTeropusiMu

JIOKYMEHTOB OpraHU3alliH;
- TIOPSA0OK M COJEpKaHUE MPOLEAYp
TEXHOJOTHYECKHUX ATaroB paboThl C
pa3sIUYHBIMHU KaTeropusiMu
JIOKyMEHTOB OpraHU3alIUH.

OpeanHu3ayu.
I1K-3.2. YMeTh: TIK-3.2. YMmeTh:

- CMpYyKmypuposams, | - CTPYKTYypHUPOBATh,
cucmemMamu3upo8ams U | cUCTeMaTU3UPOBaTh u

Kraccuguyuposams  OOKyMeHmMbl
1O ONpeoenéHHbIM KPUMeEPUIM;,

KJIacCU(UIUPOBATH JOKYMEHTHI IO
ONPEACIEHHBIM KPUTEPHSIM;

6




- 8LINOAHAMb pabomy ¢
OOKYMEeHmMamu 8 pamKax
npoyeoyp, YCMaHOBIEeHHbIX 8
opeaHuzayuu.

- BBITMOJIHATH Pa0OTy € TOKyMEHTaMH
B pamKax mpouenyp,
YCTaHOBJICHHBIX B OpraHU3al1u.

[1K-3.3. Bragers:
- MeXHONo2USIMU U ONepayusIMu

pabombi c DPA3TUYHBIMU
Kamez2opusamu O0OKYMeHmos
opeaHuzayuu;

- Op2aHU3AYUOHHOU OQPUCHOUL
MEeXHUKOU 8 paMKax ceoell
npogeccuonanvrol
oesmenbHOCIU.

I1K-3.3. Bnanerts:

- TEXHOJOTUSMH U OIEpalUsIMU
paboThI ¢ Pa3INYHBIMH KaTETOPUSIMHU
JIOKYMEHTOB OpTraHU3alIHH;

- OpraHu3alMOHHON  O(UCHOMN
TEXHUKOM B  paMKax  CBOEH
poecCUOHATLHON IEATEIIbHOCTH.

IIK-6. Criocoben
aHaJIM3UPOBATH
CUTYAIIUIO HA PHIHKE
MH(OPMaLIMOHHBIX
MPOIYKTOB U YCIYT,
JIaBaTh SKCIEPTHYIO
OLICHKY
COBPEMEHHBIM
cHcTEMaM
AIIEKTPOHHOTO
JIOKyMEHTO000pOTa,
BHEJIPSTH U BECTH
CHCTEMBI
JIOKYMEHTAIMOHHOTO
obecneyeHus
yIpaBJeHUs B
OpraHU3aIy Ha
0ase HOBEHIINX
TEXHOJIOTHUH,

[TK-6.1. 3naTs:

- 3aKOHOOamenbHble U
HOPMAMUBHO-NPABOBble AKMbl
P® 6 cihepe ungpopmayuonnvix
MEXHONI02UIL, UCNOTIL3YEMBIX 8
OOKYMEHMAYUOHHOM
obecneueHuu ynpasieHus,

- deticmsyroujue
MedHcOYHapoOHble U
HAYUOHAIbHbIE CIAHOAPMbL 8
obnacmu ynpasnenus
OJoKymenmayuetl,

- npasua opeanuzayuU
0e10npouU3800CMBEHHbBIX
npoyeccos;

- Memoovl UCCNe008aHUA,
AHAIU3a, NPOEKMUPOBAHUL U
pazeumus cucmembl
OOKYMEHMAYUOHHO2O
obecneyeHus ynpasieHus;

- PLIHOK NPOCPAMMHbBLX
NPOOYKMO8 NO A8MOMAamu3ayuu
OOKYMEHMAYUOHHO2O
obecneyeHus ynpasieHus;

- OyHKYUOHAIbHBIE 0COOEeHHOCTU
PA3IUUHBIX CUCTEM

[IK-6.1. 3HaTs:

- 3aKOHOJATEJIbHbIE U HOPMAaTUBHO-
npaBoBbie akThl PD B cepe
MH(POPMALMOHHBIX TEXHOJIOTHH,
UCIIONIb3YEMBIX B
JOKYMEHTAIMOHHOM 00€CTICYCHUN
yIOpaBIeHUS U apXUBHOM JIETIE;

- ICHUCTBYIOIINE MEXyHAPOJHbIE U
HaI[MOHAJbHbIE CTAHIAPTHI B
o0jacTu ynpasieHUsS
JIOKYMEHTaIMel U apXUBHOM JIETIE;

- IpaBUJIa OpraHu3alun
JIEJIONPOU3BOJICTBEHHBIX ITPOLIECCOB;
- METO/IbI HCCIIEI0BaHNUs, aHAIIN3A,
MPOEKTUPOBAHUS U PA3BUTHS
CUCTEMBI IOKYMEHTAIIHOHHOTO
o0ecrieyeHns ynpaBieHus 1
AJIEKTPOHHOTO apXUBa;

- PBIHOK TPOTPaMMHBIX MTPOJTYKTOB
10 aBTOMaTHU3aluU
JOKYMEHTALMOHHOTO 00eCTIeueHUs
yIpaBJIEHUS U 3JIEKTPOHHOTO
apXuBa;

- (yHKUMOHANBHBIE OCOOEHHOCTH
pa3IMYHBIX CHUCTEM DJIEKTPOHHOIO
JIOKyMEHTOO00POTa, HCIOJIb3yEeMBbIX

9NEKMPOHHO2O B chepe  JTOKYMEHTALMOHHOTO
0oKkymenmoobopoma, oOecrnieueHus yIpaBJIEHUs U
UCnONb3YeMbIX 6 chepe JIEKTPOHHOTO apXHBa.
OOKYMEeHMAYUOHHO20

obecneuerus ynpasieHusi.

[1K-6.2. YMmeTs: I1K-6.2. YmerTs:

- NPOBOOUMb AHANIU3 U OYEHKY
803MOJCHOCTEN CUCTEM
9NEeKMPOHHO20
00KyMeHmoobopoma,
PpaspabomaHuwix O
op2aHu3ayull;

- BHEOPAMb U 8eCMU CUCTNEMY

- IPOBOJIMTH AHAJIU3 U OLICHKY
BO3MOKHOCTEH CHCTEM
ANEKTPOHHOTO JJOKYMEHTO000pOTa U
BHCKTpOHHBIX apXI/IBOB,
pa3paboTaHHBIX ISl OpraHU3alNi;

- BHe}IpflTI) " BECTHU CI/ICTeMy
ANEKTPOHHOTO JOKYMEHT0000pOoTa
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9NEKMPOHHO20
00KyMeHmoobopoma
opeanuzayuu

- NPOBOOUMb AHAU3
delicmeytowetl cucnmembl
INEKMPOHHO20
JoKyMeHmoobopoma.

OpTraHM3aINH, CUCTEMY
3JIEKTPOHHOTO apXKBa OpraHU3aUuU
- MPOBOJUTH AHAINU3 JICHCTBYIOIICH
CUCTEMBbI 3IEKTPOHHOTO
JIOKyMEHTO000pOTa, CHUCTEMBI
ANEKTPOHHOTO apXHUBa.

[1K-6.3. Bnaners:

INEKMPOHHO20
00KyMeHmoobopoma

- HABblKAMU pa60mbz 6 cucmeme

T1IK-6.3. Biagers:

- HaBbIKaMU pabOThl B CHCTEME
JIEKTPOHHOIO  JIOKYMEHTO000pOoTa,
JIEKTPOHHOT'O apXHBa

2. OBbEM U COAEPKAHUE JUCIUITJINHBI

2.1. O0beM THCHHUILIMHBI

101010 300
Bua y4eOHoii padboThI Bcero Cemectp Bcero Kypc
4acoB bl 4acoB
KonrakTHasi paGora (Bcero) 56 5 20 3
B Tom uncne:
- nexyuu (J13) 28 5 10 3
- cemunapul (C3)
- npakmuyeckue (113) 28 5 10 3
- menkozpynnosvie (MI'3)
- unousuodyanvhuvie (M3)
- epynnogoe Koncyrvmuposauue (I)
- UHOUBUOYATbHOE KOHCYIbmuposarue (M)
CamocrosiTenbHas padoTa cTyAeHTa (BCero) 52 5 88 3
CPC 38 5 84 6
KOHTPOJIb 14 4
B TOM YHCIIE:
- 10020MOBKA KYPCOBOU pabomuvl
- MeKywuti KOHmpoJib
- NPOMEXNCYMOUHBIL KOHMPOAb (NO020MOBKA K 4 4 5)
3auemy)
OO011asi TPY/I0€MKOCTh: 3/108 5 3/108 3
(Bcero 3a4. ea1./k0J1-B0 4acoB no ®I'OC)
Bua npomekyTouHo# arrectauMu  (3a4eT, | CeMeCTPbI: Kypc:
IK3aMEH)
3ayem 5 3
2.2. TemaTuueckuii miaan (OP®O u 3P0)
TemaTnuecknii miian O®O
Kou-Bo uyacos
Ne | HammenoBanme pasznesioB u | Bcero KonTakTHas pa6ora CamocrosiTe1bHast padoTa
n/n TEM qacoB 110 CTYICHTOB
®IOC | Beero | JI3 | M3 [ E [ Beero | CPC | kontposan CPC




ayIuTo JacoB

PHBIX CPC npome
4acoB Texym KYTOU
uif .
HBIi
JJIEKTPOHHBIN apXUB:
1 [ompenenenme, chepa 4 2 2 2 2
MIPUMEHEHHS
(VK-2; IIK-1; TTIK-3; TTIK-6)
[IpencraBneHue apxuBHOU
2 nH(popManuy B ceTn 9 6 5 4 3 2 1

MuTepHeT
(YK-2; IIK-1; TIK-3; TTK-6)

OcHOBHBIE (PYHKIINU
3 ppriexkTpoHHOrO apxuBa 7 2 2 5 4 1
(YK-2; IIK-1; TIK-3; TTK-6)

Moyn1 31eKTPOHHOTO
4 l|apxuBa 7 2 2 5 4 1
(YK-2; IIK-1; ITK-3; TTIK-6)

BHYTpeHHSS CTPYKTYpa
5 [cucTeM 3JEKTPOHHOTO apX¥Ba 7 2 2 5 4 1
(YK-2; IIK-1; [IK-3; [1K-6)

Hudposas (KoMIBIOTEpHAS
TEXHHUKA) IPUMEHsEMast B

6 [mpomecce co3maHuUs H PaOOTHI 11 6 2 4 5 4 1
PIIEKTPOHHOTO apXKBa
(YK-2; IIK-1; TIK-3; TTK-6)

[MpuMeHeHHE 00IAYHBIX
TEXHOJIOTUI B OpraHU3aI[UH
PIIEKTPOHHOTO apXKBa
(YK-2; IIK-1; TIK-3; TTK-6)

11 6 2 4 5 4 1

TeopeTnueckue u
METOIMYCCKHIE TPUHITHITBI
8 [co3maHWs M OpraHH3anUN 11 6 4 2 5 4 1
DIIEKTPOHHBIX aPXHUBOB
(YK-2; IIK-1; TIK-3; TIK-6)

IAyTCOPCHHT CO3/1aHHS 1
(YHKIIMOHHPOBaHUS
RIIEKTPOHHBIX apXHUBOB
(YK-2; IIK-1; [IK-3; ITK-6)

COBpEeMEHHBIE CUCTEMBI
10 PneKTPOHHBIX APXHBOB 17 12 4 8 5 4 1
(YK-2; IIK-1; TIK-3; TTK-6)

(JJIeKTPOHHBIE APXUBBI HA
ICOBPEMEHHOM PBIHKE

11 pHbOpMaLMOHHBIX poaykToB| 11 6 4 2 5 4 1
1 yCIIyr
(VK-2; IK-1; [TK-3; TIK-6)
[ToaroroBka K 3a4ery 4 0 4 4
MToro 3a 5 cemecTp 108 56 28 28 0 52 38 10 4
Beero uacos: 108 56 28 | 28 | 0 52 38 | 10 4

Temarnueckuni mian 3OO0

KoJj-Bo yacoB

Ne | HammenoBanme pasznesioB u | Bcero KonTakTHas pa6ora CamocrosiTe1bHast padoTa
n/n TeM 4acoB 10 CTYJCHTOB

®IOC | Beero | J3 [ 13 [ Z | Beero | CPC [ kontpoas CPC




ayIuTo
PHBIX
4acoB

4acoB
CPC

TeKyII
uit

npome
JKYTOU
HbIH

JJIEKTPOHHBIN apXUB:
ompenenenue, chepa
PUMCHEHHUS

(VK-2; IIK-1; TTIK-3; TTIK-6)

[IpencraBneHue apxuBHOU
nH(popManuy B ceTn
MuTepHeT

(YK-2; IIK-1; TIK-3; TTK-6)

OcHOBHBIE (PYHKIINU
PIIEKTPOHHOTO apXHBa
(YK-2; IIK-1; TIK-3; TTK-6)

MomyJiu 3JIeKTPOHHOTO
apXxuBa
(YK-2; IIK-1; [IK-3; [1K-6)

BHYTpeHHSIS CTpyKTypa
CHCTEM BIIEKTPOHHOTO apXHBa
(YK-2; IIK-1; [IK-3; [1K-6)

Hudposas (KoOMIBIOTEpHAS
TeXHHKa) IpUMEHseMast B
mporecce CO3AaHUs U padOTHI
RIIEKTPOHHOT'O apXHBa

(YK-2; IIK-1; TIK-3; TTK-6)

[MpuMeHeHHE 00IAYHBIX
TEXHOJIOTUI B OpraHU3aI[UH
PIIEKTPOHHOTO apXKBa
(YK-2; IIK-1; TIK-3; TTK-6)

10

TeopeTnueckue u
IMETOANYCCKUEC IPHUHIIUIIBL
CO3MaHMUs U OpTaHU3AINN
PIIEKTPOHHBIX apXHBOB
(YK-2; IIK-1; TIK-3; TIK-6)

10

IAyTCOPCHHT CO3/1aHHS 1
(YHKIIMOHHPOBaHUS
RIIEKTPOHHBIX apXHUBOB
(YK-2; IIK-1; [IK-3; ITK-6)

10

10

CoBpeMEHHBIE CHCTEMBI
DIIEKTPOHHBIX aPXUBOB
(YK-2; IIK-1; TIK-3; TTK-6)

15

10

10

11

(JJIeKTPOHHBIE APXUBBI HA
ICOBPEMEHHOM PBIHKE
MH(pOPMAIMOHHBIX TPOAYKTOB
M yciyr

(YK-2; IIK-1; [IK-3; I1K-6)

10

HOZ[FOTOBK& K 3a4CTy

HToro 3a 3 kypc

108

20

10

10

88

84

Bcero uyacos:

108

20

10

10

88

84

2.3. KpaTkoe coaep:kaHue pa3jiejioB U TeM

Tema 1.2/1eKTPOHHBII apXUB: oNpeAeieHue, chepa NPUMEHEHUS

[loHsiTHE DHIEKTPOHHOIO AapXHBA.
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«QJICKTPOHHBIA apXWB» B pyHETE. DJIEKTPOHHBIC apXWBHBIC CHCTEMBI, 0OJIAYHbBIC



ApPXUBHBIE TEXHOJIOTUH, HWH(OPMALMOHHBIE CHUCTEMbl YIPABICHUS apPXUBOM.
HNupopMalinoHHbIE TEXHOJIOTHH NPUMEHSEMbIE B MPOIECCEe CO3MaHUS U PaOOThI
DJIEKTPOHHOI'O apXHBaA.

Cdepsr co3manus M TNPUMEHEHHS JJIEKTPOHHBIX apXMBOB: OLHU(POBKA
apxXuBHOM MH(OpMaLMU, BeJCHHE apXUBHOTO JEIONPOU3BOCTBA, MPEACTABICHUE
apXUBHOM MH(POPMAIMHU B CETH UHTEPHET. DIIEKTPOHHbBIE/BUPTYaIbHbIE/ IIU(PPOBHIE
apXUBHbIE UH()OPMAIMOHHBIE TPOTYKTHI.

IIpaBoBBIE aCHEKTHI CYLIECTBOBAHUS 3JIEKTPOHHBIX APXUBOB.

Tema 2.IIpeacraBienne apxuBHo uHGopmanuu B cetu UHTEepHET

Oco0eHHOCTH TpeICTaBlICHUs] apXUBHON MHGOPMAIMK B CETH HHTEPHET:
JEATEIIBHOCTh TOCYNAPCTBEHHBIX, PETMOHAIIBHBIX U HETOCYIapPCTBEHHBIX apXHBOB.
CognepxaHue DJEKTPOHHBIX apXUBOB, BHUPTyaJlbHbIE AaApXUBBI, OLM(PPOBKA
apXMBHBIX JOKYMEHTOB, olu(poBKa onuceid. OpraHuzanus A0cTyna K Hu@poBoi
apXUBHOM MH(MOPMAILINK, BUPTYAJIbHBIM APXHUBHBIM MPOYKTaM.

['ocymapcTBEHHBIE TPOEKTHI [0 OPTAHU3ALMHU JOCTYyNA IPAXIaH K apXUBHON
uHpopmaiuu B cetd uHTEepHET: «Memopuam», «lloaBur Haponma», «IlamsTh
Hapoaa» U JIp.

[IpoekTsl pernoHaIbHBIX ApXMBOB IO OPTraHMU3allMHA JOCTyIAa TPaXIaH K
apXUBHOM MH(OPMAILIMK B CETU WHTEPHET.

[IpoexThl HEroCyJapCTBEHHBIX apXUBOB (OpraHu3anui, OOIIECTBEHHBIX
opraHu3anuii 1 o0bEeIUHEHUN) MO0 OpraHu3aIMy JOCTyIa TPakKJIaH K apXUBHOMU
uH(OpMAIUU B CETH HHTEPHET.

Tema 3.0cHOBHBIE (PYHKIIUH 3JIEKTPOHHOI0 APXUBA

bazoBbie u crnernuanbHble (GYHKIUUA JIEKTPOHHBIX apXHWBOB OpPTaHU3AIIHi.
YnpasineHue IOKyMEHTaMU U HUEPAPXUYECKOM CTPYKTYpPOM apXWBa, UMUIKUHT
JIOKYMEHTOB, ympaBieHue Web-kontentom. ®dopmupoBanue u odopmiieHue
apXMBHBIX JI€Jl, aBTOMAaTH4eCKoe (POPMUPOBAHME HOMEHKJIATYphl J€J, Y4eT U
KOHTPOJIb UCIIOJIb30BAHUS J€NT; aKTyalln3alus, BbIOOpKa.

Tema 4.Moay/iu 3JIEKTPOHHOT0 apXUBAa
MoaynpHBI MOAXOA K CHUCTEMaM »JJIEKTPOHHOIO apXuBa, OCHOBHBIE H
JONOJIHUTENbHBIE MOIYJNH. COOTBETCTBHE MOJIYJIEW DSJEKTPOHHOIO apXuBa €ro
¢ysxusam. Crnenuanau3upoBaHHbIE MOTYJIH.

Tema S.BHyTpeHHsIAI CTPYKTYPA CUCTEM JIEKTPOHHOI0 apXHBa
[Toaxoapl K (OPMUPOBAHUIO CUCTEM DJICKTPOHHBIX APXUBOB: CO3JIAHHE
(GalIoBBIX MACCHUBOB, CO3/IaHHWE DJJCKTPOHHBIX KapTOTEK Ha OCHOBE (haiis-
CEepBEpHBIX U KIHEHT-cepBepHbIX CYDBJl u mpuioxkeHuid; co3gaHue apXUBHBIX
CHUCTEM C BO3MOKHOCTBIO MOUCKA JOKYMEHTa B KAPTOTEKE MO YYETHBIM 3aIUCIM
(kapTo4Ke) M BBIBOJIA JOKYMEHTA B JICKTPOHHOM BHJE; CO3/IaHHE CUCTEM apXuBa
U JOKYMEHTO000poTa

Tema 6. llndpoBasi (koMnbHTEpHAsi TEXHUKA) PUMEHsieMasi B Ipoliecce
CO31aHMS U PA00THI JJICKTPOHHOI'0 APXHUBA
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Texuuueckass UHPpPACTPYKTypa SJIEKTPOHHOTO apXUBa: CEPBEPHI, AUCKOBBIE
MaccuBbl, pabouue craHiuu. OpraHu3anus MOTOKOBOTO BBOJA JOKYMEHTOB B
DIIGKTPOHHBIA  apXWB: CKaHEpbl M  MHOTO(QYHKIMOHAIBHBIE  yCTPOMCTBA.
TexHuyeckue ycTpoiicTBa obecreuuBarone HHPOPMAIMOHHYIO 0€30MacHOCTh
ANIEKTPOHHOTO apxuBa. COBPEMEHHBIE CHCTEMBbl TEXHHMUYECKOTO OOeCreueHus
YIPABJICHHS ApXUBOM.

Tema 7. IlpumeHeHnune 06 1aYHBIX TEXHOJIOTHI B OPraHU3alMU 3JIEKTPOHHOTO
apxuBa
OO6s1auHble TEXHOJOTUU U CUCTEMbI JIEKTPOHHBIX apXWBOB. BHyTpeHHUE U
BHelIHUEe oOnaka. OpraHuzanusi J0CTyla K yAaJE€HHBIM 3JIEKTPOHHBIM apXHBaM.
bur nata u snexkTpoHHbIe apXUBbl. O0IaYHbIE APXUBHBIE MPOTYKTHI.

Tema 8. Teopernueckne U MeTOAUYECKHE IPUHIUIIBI CO3IAHUS U
OPraHU3alMM JIEKTPOHHbIX APXUBOB

Omnpenenenne 1ened MW 3a4ad  BHEAPEHUs DJIEKTPOHHOIO — apXUBA.
OnpeneneHuil AeTaNbHBIX TPEOOBAHMI K 3JIEKTPOHHOMY apXuBy. Ananrtauus U
HACTPOWKa CUCTEMBI AJIEKTPOHHOI'O ApXUBa B COOTBETCTBUU € OM3HEC-TIpOLECCaMU
OpraHu3allid W OJHOBpPEMEHHas ajanTanusi OW3HEC-TIPOIIECCOB OPraHHU3aLUU.
[ToAroToBKa K CKAHUPOBAHUIO U TIEPEBOJI B AIEKTPOHHBIN BUJ OYMaKHOT'O apXUBa
Ha npo¢ecCUOHATBLHOM 000py10BaHUMU. IToaroroBka TEXHUYECKOU
UHQPACTPYKTYphl ~ OpraHu3auuu  (CepBepbl, JHUCKOBbIE MaccuBbl). BBon
OTCKAHUPOBAaHHOM  JOKyMEHTaluu  (pa3oBBIA/TIOTOYHBIA,  paclO3HaBaHUE,
BepuduKkauus, arpulyrupoBanue). HHTerpamuss SJIEKTPOHHOIO apxXuBa B
uHpopMalmonHoe npoctpanctBo npennpustus (ERP, ydernas cucrema,
CAD/CAM/CAE-cuctemsr).

Tema 9. AyrcopcuHr co3aaHusi 1 GyHKIMOHUPOBAHUSA YIEKTPOHHBIX APXUBOB

ITonarue ayrcopcunra. [1oJHBIN WM YaCTUYHBINA ayTCOPCHHT AJIEKTPOHHBIX
apXMBOB OPIMHU3ALMHU. DIIEKTPOHHbIE OM3HEC-aPXUBBI. AYTCOPCUHT 3JIEKTPOHHBIX
apXMBOB M OOJauyHbIE TEXHOJIOTMH. PacmpocTpaHEHHbIE CXEMbl ayTCOPCHHIa
DIIEKTPOHHBIX APXHUBOB

Tema 10. CoBpeMeHHBIe CHCTEMBbI JIEKTPOHHBIX APXUBOB
CoBpeMeHHbIE CHUCTEMbl HMH(POPMAIMOHHOTO OOECTCUCHUs YMPABICHUS
apxuBoM. (OCHOBHBIE XapaKTEPUCTUKH COBPEMEHHBIX CHUCTEM DSJIEKTPOHHBIX
apxuBOB. Vcronbp30BaHuE B KAUE€CTBE AJIEKTPOHHBIX apXUBOB CUCTEM YIPABIICHUS
KOpPIOpaTUBHOM WH(GOpPMAIIME M CHCTEM DJIEKTPOHHOTO JOKYMEHTO00OpOTa
opranu3zanuud. OCHOBHBIE JEWUCTBUS, pPEAIM3yEMbIE B CHUCTEMAax 3JJIEKTPOHHBIX
apXUBOB.

Tema 11. DjiIeKTpOHHBIEC APXUBBHI HA COBPEMEHHOM PbIHKE HH(OPMAIHOHHBIX
NPOAYKTOB M yCJYT
OreyecTBEHHbIE U 3apyOeKHbIE KOMIIAHUU TMOCTABJISIOINE CHCTEMbI

AJIIEKTPOHHBIX apXWBOB Ha HMH(POPMALMOHHBIN pBIHOK. IIpoBaiinepsl 00J1aYHBIX
12
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apXMBHBIX YCIyI M ayTCOPCHHI AapXUMBHOW JIEATENBHOCTH KOMMEPUYECKUX
OpraHu3aIuu.

3. YYEBHO-METOANYECKOE OBECIIEYEHUE JJIsI
CAMOCTOSITEJLHOI PABOTBHI OBYUAIOLIAXCS MO
JTUCUMILJIMHE

3.1. IlnaHbl CEeMUHAPCKUX 3aAHATHI
CemuHapcKue 3aHATHS HE TIPEyCMOTPEHBI B Y4EOHOM IUIaHe IS CTYIACHTOB
OPO u 30O0.
3.2. IlnaHbl NPAKTHYECKUX 3aHATHI
IIpakTuyeckas pab6ora Ne 1
no reme «llpeacraBienue apxuBHoi nHGopMmauuu B cetu UHTepHeT»

Heanr 3anaTuss - (opMUpOBaHHE HaBbIKa PaOOTBI C SJIEKTPOHHBIMU
apXMBaMH, 3HAKOMCTBO C AaCIEKTaMU HCIOJb30BAHHUS HMH(DOPMAIMOHHBIX
TEXHOJIOTHI B ApXUBHOM JIEIIE.

3apanme: HailitThu u JaTh XapaKTEpUCTUKY JJIEKTPOHHBIM  apXHBam
(rocymapcTBEHHBIM,  PETHOHAIBHBIM,  OOIICCTBEHHBIM,  BEJIOMCTBCHHBIM)
JIOCTYITHBIM HaceJleHHIO B ceTu «HTepHeT».

C nomomipio MH()OPMALIMOHHBIX MOUCKOBBIX cHCTeM WM LleHTpanbHbIN
(GoHOBBIN KaTasor PenepanbHOrO ApXMBHOTO AareHTCTBAa MNEPEUTH Ha CalT
JIEKTPOHHOIO apxuBa. /[l NOJHOLIEHHOTO BBIIIOJIHEHUS 3aJaHHSl CTYJCHTY
HEOOXOJMMO HANTH W NpOaHAIM3UPOBATh 3 3JIEKTPOHHBIX TOCYJapCTBEHHBIX
apxuBa, 3 DIJIEKTPOHHBIX PETHOHAJIBHBIX apXHWBa, 3 OJJIEKTPOHHBIX apXHUBa
opranu3anuii (0OIIECTBEHHbBIX, BEJOMCTBEHHBIX, KOMMEPUYECKHUX ).

OnucaTp 2NEKTPOHHBIN apXUB IO CXEME:
1. HaszBanwue 31€KTPOHHOTO apXuBa
DJNEKTPOHHBIN agpec

3. TlpuHamIeKHOCTH FIMEKTPOHHOTO apXUBa!

N

'] TOCymapCTBEHHBIN
"] 0oOIIecTBEHHBIH
[l BEIOMCTBEHHBII
[] opraHuzauuu
4. OObeM apxuBa

o

TemaTuka apxuBa

6. Cnocob noctyna nosib3oBaTeneii K apXuBy:
(] ©e3 perucrpaiuu
L] ¢ perucrpauueit
KaK MPOXOJUT PETUCTPALIUs

CPOKH pEeTUCTpaIiuu
] 0ecruiaTHOE MOJIb30BaHHE AIEKTPOHHBIM aPXUBOM

'] mIaTHOE MOJIb30BaHUE DIIEKTPOHHBIM apXHUBOM
CITOCOOBI OIIIATHI
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7. TlowckoBas cucTeMa apXxmuBa

ITouckoBLIE BO3MOKHOCTH

® HaJIW4UC IMIPOCTOro 1 pacCliupeHHOro
IIOMCKa

® 10 KaKMM KpUTCPUAM BO3MOKHO
Pa3bICKaHueC

® OIWCAHbI JU MPAaBUIIA COCTABICHUS
NpeaUCaHu

® B KaKHX 4acTdX JOKYMCHTOB BO3MOKCH
ITOMCK

Bo3MOXHOCTH BBIBOJA U COPTUPOBKHU
IIOJIYYEHHBIX PE3YJIbTATOB.

[Tomst moncka (onMucaHue Mmojei)

Hannyune cupaBoYHUKOB

8. Cmoco0 npenocraBieHus HHGOPMAITUH T0JIb30BATEIIO:
'] mpocMOTp Ha cTpaHulle Opay3epa
[1 ecTh BO3MOKXHOCTb CKa4aTh
[J MOXHO paclieyaTarb
[J  moJsiydeHHe TIOKYMEHTa M0 3JIEKTPOHHOH MouTe
O TOJBKO COJCpKAHUE JOKYMEHTA
o ero rpaduyecKkas KOmus.

IIpakTuyeckas padora Ne 2
no teme «llndpoBas (kOMNbIOTEPHAS TEXHUKA) IPUMEHIeMasl B IpoLecce
CO31aHUs M Pad0ThI JJIEKTPOHHOI0 APXHUBA»

Hean 3anaTust - GopmMupoBaHre HaBbIKAa HCIOIB30BAaHUS KOMIBIOTEPHOMN
TEXHUKU U UHOOPMAIMOHHBIX TEXHOJIOTUH B apXUBHOM JIEJI€.

3aganmue:

1. O3HaKOMHUTBCS C UWHCTPYKIMEH 1O WCIHOJIb30BAHUIO CKAHUPYIOIIETO
yCTpoicTBa (CKaHep, MHOTO(YHKIIMOHAJILHOE YCTPOUCTBO).

2. OcCyllecTBUTh CKaHHPOBAHUE JIOKYMEHTOB B PAa30BOM U IOTOKOBOM
pexuMe (ompenenuTh mapaMeTphl Il KaueCTBEHHOIO0 CKaHUPOBAHUS JOKYMEHTA
(B T.4. IBETHOE HJIU YEPHO-OEII0E), COXPAaHUTh OTCKAHHUPOBAHHBIE IOKYMEHTHI KaK
M300paKEeHHNEe, PAco3HaTh OTCKAHHUPOBAHHBIE JTOKYMEHTHI). (Joxymenmuvl 04
CKAHUPOBAHUS BbIOAIOMCS Ne0a2020M U UMEIOM pa3Hble XapaKmepucmuxu
neuamu. B pamxax npaxmuueckot cmyodeHm padomaem pazHbiMUu GUOAMU
OOKYMEHmMO8, C YBEMHbIMU OOKYMEHMAMU, OOKYMEHMAMU UMErWUMU NOONUCY,
OOKYMEHMAaMU UMEIOWUMU HeuemKoe uz0opasicetue. )

IIpakTuyeckas pabora Ne 3
no teme «IIpuMeHeHne 00,IaYHBIX TEXHOJIOTHIH B OPraHU3AIMHU YJIEKTPOHHOTO
apxuBay
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Heab 3anaTHA — GOPMUPOBAHNE HABBIKA MCIIOJIB30BAHUS KOMITBIOTEPHOU
TEXHUKH W HWHOOPMALMOHHBIX TEXHOJOTMM B apXWBHOM [ele, MPOBEACHUS
aHaJaM3a pbIHKA JJIEKTPOHHBIX apPXUBOB, SKCIIEPTHOM OLICHKA COBPEMEHHBIX CUCTEM

BCIACHM: DJICKTPOHHOI'O apXHBa.

3apanue:
1. C momMomnibi0 HHPOPMAITMOHHBIX MTOMCKOBBIX CUCTEM HAWTH W MEPEUTH Ha
calT mpoBaiifiepa 00auHbIX APXUBHBIX TEXHOJIOTHUH.
2. Onucath npeayiaraeMblii 00JIaYHBIA apXUBHBIN MPOAYKT MO CIEIYIOIEH

CXCMC.

ACIIeKTHI aHaIn3a

Hassanwne 061auHOro APXHUBHOI'O MPOAYKTA

ITpoayxkr 1

IIpoaykr 2

IIpoayxkr 3

IIponyxkr 4

Komnanus nposaiinep

[TpumepHBIl KOHEYHBIH 00beM
AJIeKTpOHHOTO0 apxuBa (B TOT)

KonmuecTBo paboynx MECT COTPYIHUKOB/

MoJIb30BaTesIeH

Dopmartsl ¢aiizoB

Monynu
001a4HOTrO
apxuBa ULl
pa3HBIX BUAOB
JIOKYMEHTOB

ApxuBHOE
JITIONPOU3BOJICTBO

HopmaTtuBHO-TeXHUYECKAs
JIOKYMEHTAIHS

dunancoBas
JIOKYMEHTAIIHS

IOpunuueckas
JIOKYMEHTAIIHS

KanpoBas mokymMeHTaIus

HpOCKTHaﬂ JOKYMCHTAIIUA

OYyHKIUH
001a4HOTrO
apxuBa

Cosnmanue
COOTBETCTBYIOIIUX
KapTO4eK st
AIIEKTPOHHBIX IOKYMEHTOB

BeIcTpBIil IOUCK
3aIpOILIEHHBIX
JIOKyMEHTOB U (paityioB B
apxuBe

Beenenue
KJ1acCHU(UKATOPOB («BUJIBI
JOKYMEHTOBY,
«HOMEHKJIATypay U Ip.)

YnpasneHne npaBamu
JI0CTyna

VY nanenue BHIOPaHHBIX
KapTo4ek u (aitnos u3
0a3bl TaHHBIX

JJIEKTPOHHOTO aPXUBA

Cnocob
CO3JIaHus
001a4HOTO
apxuBa

XpaHGHI/IC TOTOBBIX
QJICKTPOHHBIX TOKYMCHTOB

TOJIBKO 3JIEKTPOHHBIE
KapTOYKH

TloTokoBO€E CKaHMpPOBAaHHE

IIprmMedanus (CTOMMOCTE MCTIOJIB30BAHHS
00JTaYHBIX apPXHBHBIX IPOYKTOB)

3. OcHOBBIBasICh Ha 3aHECEHHOW B TaOmuily WHGOPMAIMH JaTh KPATKYIO

XapaKTEPUCTHKY

00J1aYHbBIM

APXHUBHBIM
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CPaBHUTEJIBHOIO  aHAJIM3a  ONPEAEIUTh  Hauboiee
UCIIOJIb30BaHUs 00JauHbIM apXUBHBIN MPOAYKT.

HCpCHGKTPIBHBIfI JJIIA

IIpakTnyeckas padora Ne 4
no rteMe «Teoperuyeckue 1 MeTOAUYECKUE NPUHIMIILI CO3AAHUA U
OPraHM3alHHU YJIEKTPOHHBIX APXUBOB)

Hesap 3aHATUS — 3aKPEIUIEHUE 3HAHUM O TEOPETUYECKUX U METOAUYECKHUX
NPUHLNNAX  OpraHM3alyy  pPa3JIUYHBIX  BUIOB  DJEKTPOHHBIX  apXHUBOB,
dbopmupoBaHue HaBBIKOB BJIQJICHUS COBPEMEHHBIMHU CUCTEMaMU
WHOOPMAIMOHHOTO M TEXHMYECKOro OOeCleyeHUs: YIpaBJICHHUS apXHUBaMH
MPOBEJCHUS aHall3a pPBhIHKA JJIEKTPOHHBIX AapXHWBOB, JKCIEPTHOM OLEHKHU
COBPEMEHHBIX CUCTEM BEAECHUS PJIEKTPOHHOIO APXUBA.

3ananue:

1. C nomotbio HHGOPMAIITMOHHBIX MOUCKOBBIX CUCTEM HAWTH W MEPEUTH HA
CalT KOMIIAHUU Pa3paOOTUHKA IEKTPOHHBIX aPXUBHBIX CUCTEM.

2. OnucaTh mpejiaraeMblid MPOTrPaMMHBIN MPOAYKT (CUCTEMa 3JIEKTPOHHOTO
apXMBa) MO CJICIYIONIEH CXEME:

ACHeKTHI aHaJH3a Ha3zBanme 00:1a9HOTO apXHBHOTO MPOAYKTA
IIpoayxkr 1 IIpoaykr 2 [TpoaykT 3 [TpoaykT 4

Komnanwus pa3paboTauk

Hamuune C3J1/BO3MOKHOCTD

o0benunenus ¢ COJI

[IpuMepHBIf KOHSYHBIH 00BEM

3JICKTpOHHOTO0 apxuBa (B TOT)

KommgectBo pabounx MecT COTpYIHUKOB/

10JIb30BaTEIEH

Hanmgre BO3MOXHOCTH yIAIEHHOTO

JIOCTyTIa

®dopmartsl hairoB

Mopynu ApxuBHOE

JIEKTPOHHOTO | JICTIONPOU3BOJICTBO

apxuBa JJis HopmarusHo-

Pa3HBIX BUAOB | TEXHUYECKAS

JIOKYMEHTOB JIOKYMEHTAITHSI
®urHaHCOBas
JIOKYMEHTAIHS
IOpuanueckas
JIOKYMEHTAIHS
KanpoBast JOKyMeHTaIHs
[IpoexTHas
JIOKYMEHTAITHS

OYyHKIUH Co3nmanue

3NEKTPOHHOTO | COOTBETCTBYIOLIMX

apxuBa KapTOueK IJis
3JIEKTPOHHBIX
JIOKYMEHTOB
BeicTphlit mouck
3aIPOIICHHBIX
JIOKyMEHTOB U (ailioB B
apxuBe
Bsenenue
KJIaccu(puKaTopoB
(«BUIBI TOKYMEHTOBY,
«HOMEHKJIATypa» U 1p.)
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YupagieHue npaBamMmu
JocTyna

VY naneHue BRIOPAHHBIX
KapTo4eK U (aiiyioB u3
0asbl JaHHBIX

JJIEKTPOHHOT'O apXHBa

Vuer BoIgaun
OpPUTHHAJIOB IOKyMEHTOB
H el

IIpenocraBnenue
JIOCTYTIA K apXUBHBIM
MaTepHuajaM B
3JICKTPOHHOM BHJIE

IIpuem Ha XpaHeHue u

COIYTCTBYIOIIEE
(hopmupoBanue
ApXUBHBIX €7,
Cnoco6 V3Ke roTOBbIE
CO3/IaHUS ANIEKTPOHHBIX
UIEKTPOHHOTO | IOKYMEHTOB
apxuBa ToJIBKO 3JIEKTPOHHBIE
KapTOYKH
IToTokoBoe
CKaHHpPOBaHUE
BsaumopeicTBue ¢ TpaluLUOHHBIM

APXUBOM

[IprmMedaHus (CTOMMOCTE HCIIONIB30BAHUS
APXUBHBIX IPOIYKTOB)

3. OcHOBBIBasICh Ha 3aHECEHHON B TaONMIly MHPOPMALMH JaTh KPAaTKYyIO
XapaKTEPUCTUKY CHCTEMaM DJJEKTPOHHOro apxuBa. Hcmome3ys  MeTozsl
CPaBHUTEJIBHOIO  aHaJM3a  ONPEACIUTh Haubojiee MEpPCHEKTUBHYIO IS
VCITOJIB30BAHUS CUCTEMY JIEKTPOHHOT'O apXUBa.

IMpakTuyeckas padora Ne 5
1o TeMe «AYTCOPCHUHT CO31aHUA M (PYHKIIMOHUPOBAHUSA IEKTPOHHBIX
apXuBOB)»

ean 3aHATHS — 3aKpEIVICHUE 3HAHUN O TCOPETUUYCCKUX U METOIUICCKUX
NPUHITMNAX  OPTaHMW3allid  Pa3IUYHBIX  BHUJIOB  DJICKTPOHHBIX  apXHUBOB,
dbopmupoBaHUe HaBBIKOB BJIAJICHUS COBPEMEHHBIMH CUCTEMaMH
WHOOPMAITMOHHOTO ¥ TEXHHYECKOTO OOeCIeUeHUs YIPaBJICHUS apXUBaMHU
MPOBENCHNUSI aHalIW3a pPBIHKA JJICKTPOHHBIX apPXWBOB, OJKCIEPTHOW OIEHKH
COBPEMEHHBIX CUCTEM BEJCHUS JIEKTPOHHOTO apXUBa.

3aganmue:

1. C nomMomnibi0 MHPOPMAITMOHHBIX MOUCKOBBIX CUCTEM HAWTH M TIEPEUTH Ha
CalT KOMIAaHUM TMPeJIararplieid ayTCOPCUHTOBBIE YCIYyTU B cepe DIEKTPOHHBIX
apXvBOB (OM3HEC-apXUB).

2. Omnwmcath mpejiaraéMblii  ayTCOPCHUHTOBBIM  TPOIYKT  (cucTeMa
AJICKTPOHHOTO apXHBa) IO CICIYIONICH cXeMe:

ACIIeKTHI aHalIn3a Hazpanue APXHUBHOI'O IPOAYKTA

IIpoaykr 1 Ipoaykr 2 Ipoayxkr 3 [ponykr 4

Komnanus npeanararomias ayTCOPCUHIOB
YCIIyTH

[Tepeuens npeIaraéMbIX YCIIyT:
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1. Co3gaHue IeKTPOHHOIO apXHBa

2. XpaHeHHe IEKTPOHHOT0 apXHBa

3. Co3aaHue U BeIGHUE IEKTPOHHOTO

apxuBa

4. Ipyrue ycuyru

IIporpamMmHbIi IPOAYKT UCIIOIb3YEMBIN
KOMIIaHuei (Ha3BaHUE)

[IpumepHBIi KOHEUHBIH 00BEM
aneKTpoHHOro apxusa (B TOT)

KonungectBo pabounx MeCT COTPYIHUKOB/

MoJIb30BaTesei

Hannune BO3MOXHOCTH YAaJICHHOTO

JocTyna

Dopmartsl ¢aiizoB

Monynu
3IEKTPOHHOTO
apxuBa Uil
pa3sHBIX BUAOB
JIOKYMEHTOB

ApxuBHOE
JICTIONPOU3BOJICTBO

HopmarugHo-
TEeXHHYECKas
JIOKYMEHTAIHS

dunancoBas
JIOKYMEHTAIIHS

IOpunuueckas
JIOKYMEHTAIIHS

KanpoBas TokyMeHTaIus

IIpoexTHas
JIOKYMEHTAIHs

DOyHKUUA
3J€KTPOHHOIO
apxuBa

Co3pmanue
COOTBeTCTByIOIlII/IX
KapTOYeK ISt
DJIEKTPOHHBIX
JIOKYMEHTOB

BeicTphIil Iouck
3aIPOILIECHHBIX
JOKyMEHTOB U (paityioB B
apxuBe

BBenenue
KIaccu(puKaTOpoB
(«BUOBI TOKYMEHTOBY,
«HOMCHKIIATYPa» H 1p.)

YnpasneHne npaBamu
JOCTyna

Y nanenue BRIOpaHHBIX
KapTo4ek u daito u3
6a3bl TaHHBIX

DJIEKTPOHHOTO apXHBa

Yyer Begaun
OpPUTHHAJIOB IOKyMEHTOB
U JIel

[IpenocraBnenue
JIOCTYTIA K apXUBHBIM
MaTtepuasgam B
9JIEKTPOHHOM BHJIE

[Ipuem Ha XpaHeHHE U
COIYTCTBYIOIIEE
(opmupoBaHue
APXMBHBIX JIEI.

Cnocob
CO3aHAS
DIIEKTPOHHOTO
apxuBa

V3ke TOTOBBIE
AIIEKTPOHHBIX
JIOKYMEHTOB

TOJIBKO 3JIEKTPOHHBIE
KapTOYKH

IToToxoBoe
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| CKaHUPOBAHUC

B3aPIMOZ[€I>iCTBPI€ C TpaAUIIUOHHBIM
ApXHUBOM

HpI/IMe‘{aHI/Iﬂ (CTOI/IMOCTL HCII0JIb30BaHUsA
AYTCOPCHUHT'OBBIX apXUBHBIX HpOI[yKTOB)

3. OcHOBBIBasICh Ha 3aHECEHHOUW B TaOiMIly MHGOPMAIMH JaTh KPAaTKYyIO
XapaKTEPUCTUKY KOMITAHUSM TMpeJlaraiiuXx ayTCOPCUHIOBBIE YCIYrd B cdepe
AIIEKTPOHHBIX apXUBOB. VCMOIB3ysl METOABI CPABHUTEILHOTO aHAJIN3a ONPENEIUTh
Haubosee MEepPCHEeKTUBHYIO ISl COTPYAHHUYECTBA KOMIIAHHUIO TMPEJIararomyio
ayTCOPCUHTOBBIE YCIYTH B c(pepe ANEKTPOHHBIX APXUBOB.

IIpakTuyeckas padora Ne 6
1o TeMe «CoBpeMeHHbIEe CHCTEMbI 3JIEKTPOHHBIX APXHBOBY

Hear 3anHsaTHa — GOpMHUpPOBaHHE HaBbIKa PaOOTBI C COBPEMEHHBIMU
CUCTeMaMH HH(POPMAIMOHHOTO M TEXHUYECKOr0 OOCCIeUeHUs YMpaBICHUS
apXuBaMH.

3amanmue:

1. W3yyeHne MHCTPYKIMU IOJIH30BATEISI CUCTEMBI SJIEKTPOHHOIO apXHBa
(uncmpyxkyus nonvzoeamerns 6vi0aemcs neoaco2oMm).

2. BruImonHeHNE KOHKPETHBIX OIEpafii B CHCTEME JJICKTPOHHOTO apXHBa
(mouCK MOKYMEHTOB, pab0oTa C JOKYMEHTaMH, CO3/laHME€ HOBBIX JOKYMEHTOB B
apxuBe, GOPMUPOBAHNE APXUBHOU JJOKYMEHTAIIUN).

IIpakTuyeckas padora Ne 7
o TeMe «JIEKTPOHHbIE APXHBbBI HA COBPEMEHHOM PbIHKE
HH(OPMALMOHHBIX POAYKTOB U YCIyI»

Heap 3anaTus — GopmMupoBaHue CIIOCOOHOCTH AHATU3UPOBATH CUTYALUIO
Ha PBIHKE 3JIEKTPOHHBIX APXUBOB, JaBaTh 3KCIEPTHYIO OLEHKY COBPEMEHHBIM
CUCTEMaM BEJICHUS IEKTPOHHOIO apXHBa.

3agaHue: Ha OCHOBAaHMHU TaOJMI] 3aMOJHEHHBIX B paMKax MNPAaKTUYECKUX
pabot Ne 3,4 u 5 cocTaBUTh MUCHMEHHBIN 0030p ¢ WILTIOCTPAIIUSIMHU (CKPUHIIIOTHI,
rpaduKy, BU3yadu3alus CTATUCTUYECKOW HMH(pOpMAIMU) O COCTOSTHUM pPbIHKA
ANIEKTPOHHBIX aPXMBHBIX CUCTEM (0030p MOXKET ObITh NIpeAcTaBlieH B (opme
MPE3EHTAaLUN ).

3.3. Bonipochl AJ1s1 CAMOKOHTPOJISI
1. Packpolite  TNOHATHME  «QJIEKTPOHHBIM  apXUB»,  «JJIEKTPOHHBIE
apXUBHBIE CUCTEMbD», «O0JIaYyHble ApPXUBHBIE TEXHOJIOTMH», «HH(GOPMAIMOHHBIE
CUCTEMBI YIIPABJICHUS APXUBOM).

2. [lepeuncniure wWHGOPMAIIMOHHBIE TEXHOJIOTHH TPUMEHSEMbIE B
MpolIecce CO3/IaHus U PabOThI JIEKTPOHHOTO apXUBa.

3. [lepeuncnure chepsl MPUMEHEHUS STIEKTPOHHBIX apPXHUBOB.

4, HazoBute, B KakoM BHUJE MOXET OBITh MPEICTABIICHA apXUBHAS

uHpopmaius B cetu «HTepHETY.
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5. [Iepeunciure rocygapCTBEHHbIE NMPOEKTHI M0 OPraHU3aluu J0CTyla
rpaXkaaH K apXuBHOM HHpopMaIun B cetu «HTepHEeTY.

6. [lepeunicnuTe MPOEKTHl PETMOHAJIBHBIX APXMBOB 110 OPTaHU3ALUH
JOCTYyTIa TpaKaaH K apxuBHOU nHpopMaiuu B cetu « HTEpHETY.

1. HazoBute 6a30Bbie (QYHKIMH JIEKTPOHHBIX aPXHUBOB OpPTaHU3AIUH.

8. HazoBute  cnemumanpHble  (QYHKIUA  DJIEKTPOHHBIX  apXHBOB
OpraHu3aIu.

Q. [Iepeuncnure OCHOBHBIE MOAYJIA CUCTEMBI AJIEKTPOHHOT'O APXHUBA.

10. HasoBute B ueM cnenuduka TOMOTHUTEIbHBIX MOIYJIEH B CUCTEME
AJIEKTPOHHOI'O apXUBa.

11. IlepeuncauTe TEXHUYECKYIO HHOPACTPYKTYpY IEKTPOHHOTO apXUBaA.

12. Ha3oBuTe OCHOBHBIE XapaKTEPUCTHKU  OOJIAYHBIX  AapPXUBHBIX
IPOAYKTOB.

13. HasoBwuTe 1enu u 3a1a4 BHEIPEHHS CUCTEMBI AJIEKTPOHHOTO apXH1Ba.

14, Ilepeunciure ¢ KakuMu HUHQOPMALMOHHBIMU CUCTEMAMH
OpTraHU3aIMHd MOXKET OBITh MHTETPUPOBAH JICKTPOHHBIN apXUB

15. Ha3oBuTe OCHOBHBIE YCIYT¥ ayTCOPCUHTA B CPEpe IIEKTPOHHBIX
apXM1BOB.

16. OmnwumuTe pacpoCTpaHEHHBIE CXEMBbI ayTCOPCUHTA SJIEKTPOHHBIX
apXM1BOB.

17. TlepeuncauTe OCHOBHBIE XapaKTEPUCTUKH COBPEMEHHBIX CUCTEM
AJIEKTPOHHBIX aPXHUBOB.

4. METOIMYECKHUE YKA3ZAHUA 11O OCBOEHMIO JUCHUIIJIMHBI

CamocrosiTennbHasi paboTa SBIAETCS BaXKHBIM  DJIEMEHTOM  HM3yYCHHUS
JTUCIUIUIMHBL. YCBOCHUE MaTepuaja IUCIHMIUIMHBI Ha JICKIHAX, CEMHHapax,
MPAKTUYECKUX 3aHIATHSAX M B pe3yJbTaTe CaMOCTOSITCIIbHOW TITOATOTOBKA U
U3Y4YCHUS  OTACNIBHBIX  BOIMPOCOB  JHUCIMIUIMHBI, TO3BOJAT  TMOJAOWUTH K
MPOMEKYTOUYHON  aTTECTAIlMd  TOATOTOBIICHHBIM. 3HAHWS, HaKaIllJIMBacMbIe
MOCTETICHHO W B PA3JIMYHBIX paKypcaxX, ¢ HCIOJb30BAaHUEM TMPOTHUBOIOJIOKHBIX
MHEHUUA W B3TJSJ0B HA Ty WJIH HHYIO TPOOJEMYy SBISIFOTCS TIIYOOKHMH U
KaueCTBCHHBIMH, u MTO3BOJISIOT dbopmupoBaTH COOTBETCTBYIOIINE
npodeccuoHanbHbIE KOMIETEHITMN KaK UTOT 00pa30BaTeILHOTO Ipoliecca.

JIist cucreMatu3aluy 3HaHUM M0 JUCUUILIMHE MepBOHAYaIbHOE BHUMAHHE
cienyeT oOpaTHTh Ha pabouyio MporpamMmy Kypca, KOTOpas BKJIIOYaeT B cels
OCHOBHBIC TPOOJIEMbl NUCHUILIMHBI (TEMaTUKY 3aHSTHI), B paMKaX KOTOPBIX U
(bopMHPYIOTCS BOIIPOCHI JIJIsi KOHTPOJIS U aTrTecTanuu. [loaTomMy cTyaeHT, 3apaHee
O3HAKOMUBIIIUCH C MPOTPAMMOM Kypca, MOXKET JIydllle COPHEHTHPOBATHCS B
MIOCIIEIOBATEILHOCTH OCBOCHHSI Kypca C MO3UIMK OpraHu3aliid caMOCTOSATEILHON
paboThI.

[Tpu opranu3anuu mporecca OCBOSHUS TUCITUTUIMHBI CJISAYET YUUTHIBATS:

1. Ilnanuposanue 8pemenu, 0meeodeHH020 HA 0CBOEHUE OUCYUNTUHDL.

[Ipy nmnnaHupoBaHWMM BpPEMEHW HA OCBOCHHE JAUCITUIUIMHBI  CIIEAYET
PYKOBOJICTBOBAThCS: CTPYKTYpOH JHCIUILIMHBI, B KOTOPOW yKa3aHBI KOJWYECTBO
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aKaJleMUYECKUX YacOB B pa3pe3e KaxJOoW TeMbl, BUJA 3aHATHI (JIEKIIMOHHOE WJIU
MPAKTHYECKOE) U Yachl HA CaMOCTOSITENbHYIO padoTy; (HOpMOI MpOMEKYyTOUHOU
aTTecTaluy (3a4er).

2. Ilocnedosamenvrocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yueHne Kaxaod TEeMbl AUCHUIUIMHBI I€JIeCO00pa3HO HAYMHATH CO
3HAKOMCTBA C COJI€p)KaHUEM JMCLUUIUIMHBI B pa3pe3e TEM; 3aTeM CIEIyeT 3Tal
1no/100pa UICTOYHUKOB U3 YKCIIa PEKOMEHAYEMbIX U OJJOOPaHHBIX CAMOCTOSATEIHHO
(HayuyHble CTaThu; HHQpOpPMalUSg TPABOBBIX 0a3 JaHHBIX; HHPOpMALUS C
opUIMANbHBIX  CAMTOB TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
caMOyIpaBlieHuss U Jp.). VI3ydyeHWe MCTOYHUKOBEAUECKOW ©0a3bl MOXKET
COMPOBOXK/IAThCSI KOHCTIEKTUPOBAHUEM.

[lenecooOpa3Ho BecTH MepedyeHb MPOOJIEMHBIX BOIMPOCOB KakK IO CYIIECTBY
TEMbI, TaK U B CJIy4ae 3aTPyJHEHUA C YSICHEHHEM CMBICIIa H3JIOKEHHOTO B
UCTOYHMKAX MmaTepuana (yKa3aHHbIE BOIPOCHI MOTYT OBITh pa3pelieHbl
CaMOCTOATENIbHO, BO BpPEMsSI CECCHOHHBIX 3aHATHM WM Ha KOHCYJbTAallUU C
IPEnoIaBaTesieM).

JInsi MOATOTOBKM K MPAKTUYECKHM 3aHATHUSM PEKOMEHAyeTCs MOoJApOoOHO
U3y4YUTh KOHCHEKT JIEKIIMKA U TONOJHUTENbHbBIE MaTepralibl (pOpMUPYIOIIHE 0a30BbIe
3HAaHUSI HEOOXOAMMBIE NJIs1 BBINOJHEHUS MPAKTHYECKUX padOT, MpPeayCMOTPEHHBIX
KypCOM.

Taxke pEKOMEHIYETCs O3HAKOMUTBCS C TEXHOJOTHEW MPOBEACHUS
IPAKTUUECKUX 3aHATHM, KOTOpas BKJIIOYAET CIEAYIOLIUE JTambl: OObSICHEHHE
3aJaHUsl M HABBIKOB (KOMIIETEHIMI), KOTOpBIE 3aKpEIUISIIOTCS B XOJIE €ro
BBITIOJIHEHUS, 3HAKOMCTBO C KOHKPETHBIMH HCTOYHHUKAMHU WHMOpManuu s
BBIMIOJIHEHMSI 3a/1aHUsA; OOCYKJIEHHME M YTOUHEHHE BOIPOCOB B XOJE aHaIu3a
UCTOYHUKOB HWH(POpPMAIMU; COBMECTHBIH NIPOCMOTP NEPBUYHBIX pPE3YJIbTATOB,
OLICHKA UX COOTBETCTBUS MO (POPMAIILHBIM U COJEPKATEIbHBIM TPEOOBAHUSIM.

3. Hcnonvzoganue yueOHO-MemoOUYeCcKUx Mamepuanos u paboma c
aumepamypou.

Cnenyer NpUMEHATH  CIHEAYIOIIYIO — IOCIIEIOBAaTEIBHOCTh  M3YyYEHHUS
MCTOYHUKOB 11 (POPMUPOBAHUS 3HAHUWA MO T€MaM JUCUUIUIMHBI: HOPMATHUBHbBIE
MPaBOBBIE aKTHl IO JUCHUIUIMHE; KOMMEHTApUU K 3aKOHOJATEIbHBIM aKTaMm;
HAy4YHYIO U y4eOHYIO JUTEPATYPY, a TAKKE APYTHe HCTOUHUKHU.

5. POHA OHEHOYHbLIX CPEACTB I ITPOBEJAEHUSA
MNPOMEXKYTOYHOM ATTECTAIIUU IO JTUCHUILJIMHE

5.1. Ilepeyenb KoMNeTeHUMI U 3TANbI X (POPMHUPOBAHUS
Cormacho ®I'OC BO 1o Hanpasnenuto mnoarorosku  46.03.02
JIOKyMEHTOBEZIECHHE M apXWMBOBEJICHHE B paMKax MU3YYCHUS JUCUUILIAHBI
«ONEeKTPOHHBIE aPXUBBD» Yy OOYYaIOMUXCS JOJKHBI OBbITh CHOPMHPOBAHBI
CHEAYIOIINE KOMIETCHIIUN:
Kox PopMyIMpOBKa KOMIIETEHLIUH
YK YHHBEpPCAJbHbI¢ KOMIIETEHIHUH
VYK-2. | Cnocoben ompenensiTh Kpyr 3agad B paMKax IMOCTaBICHHOM II€TM W BBHIOMPATH
ONTUMAJIbHBIE CIIOCOOBI UX PELICHMs, UCXOJsl U3 JAECHCTBYIOUIMX MPABOBBIX HOPM,
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HMMEIOIIMXCS PECYPCOB U OTpaHUYEHUN

11K npodeccuoHaIbHbIe KOMIIETEHIMH

I1K-1. Bnanenune 3aKOHOJAaTEIbHONI u HOPMAaTHUBHO-METOINYECKOMN Oasoit
MH(POPMAITMOHHO-IOKYMEHTAIIMOHHOTO O00eCIeUeHUsT YMPABJICHUS U apXHUBHOTO
Jena, crnoco0eH OpUEHTUPOBATRLCS B TIPABOBO 0a3e CMEXKHBIX o0JsiacTeit

[IK-3. | CmocobeH WHCMmoab30BaTh IMpaBUjia OpraHW3alldd BCEX OTaloB pabOThI ¢
JIOKYMEHTAaMHU Pa3HBIX JOKYMEHTAIMOHHBIX CHUCTEM, B TOM 4YHUCJE apXUBHBIMHU
JIOKYMEHTaMHU

[IK-6. | CmocoOeH aHaMM3UpPOBATh CUTYAIMIO HA PBIHKE MH()OPMAIIMOHHBIX MPOIYKTOB H
yCIIyT, JaBaTh OKCIIEPTHYIO OIIEHKY COBPEMEHHBIM CHCTEMaM JJICKTPOHHOTO
JOKYMEHTOO0OpOTa, BHEAPSITH M  BECTH CHCTEMBI JOKYMEHTAI[HOHHOTO
oOecrieueHurs ynpaBjIeHHs] B OpraHu3aiii Ha 0a3¢ HOBEHIIINX TEXHOJOTH;

Jtanbl GOPpMHUPOBAHUSA KOMIIETCHIIUM:

Hauanonweni — Ha 3TOM  9Tane  (QOPMUPYIOTCS  3HAHUEBBIE U
MHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHI[MH, OCBAaWBAIOTCSI OCHOBHBIE KaTErOpHH,
dopmupyrorcsa 0a3oBble ymeHHs. CTyIEHT BOCHPOM3BOAUT TEPMHUHBI, (DAKTBHI,
METO/Ibl, MOHATHUS, IPUHILIUIIBI U MpaBWJIa; peuiaeT yyeOHbIe 3aJauM 1o o0pasily.
Eciu cTyneHT oTBedaeTr 3THUM TpeOOBaHUS MOYKHO TOBOPUTh OO0 OCBOCHHHM UM
IIOPOrOBOI'0 YPOBHS KOMIIETEHIUY;

OcHosHOUl — 3HAHMS, YMEHHS, HaBBIKH, oOecreynBaromume GopMUpPOBaHUE
KOMIIETEHLIUH, 3HAYMTEJIbHO BO3pACTalOT, HO €HI€ HE JOCTUral0T HMTOrOBBIX
3HaueHnii. Ha 3TOM sTame CTyA€HT OCBaMBAa€T AHAIIMTHUYECKUE JIEUCTBUS C
OpPEIMETHBIMA ~ 3HAHMSIMU [0  KOHKPETHOW  AMCIUIUIMHE,  CHOCOOEH
CaMOCTOATENIbHO pellaTh Y4YeOHbIE 3aJaud, BHOCS KOPPEKTHBBI B aJITOPUTM
JEUCTBUM, OCYIIECTBIISASI CAMOPETYJISIIIUIO B X0Jie pabOThl, MEPEHOCUTh 3HAHUS U
YMEHUS Ha HOBBIE YCJIOBMS. YCHEIIHOE NPOXOXKAECHUE HTOrO 3Talra I03BOJISET
JOCTUYb CTAHJAPTHOTO YPOBHS C(HOPMHUPOBAHHOCTH KOMIIETEHLIUU;

3aeepwiarowuti — Ha 3TOM 3Tale CTYIEHT JTOCTUIaeT UTOTOBBIX MOKa3aTeei
1O 3asBJICHHOW KOMIIETEHIIMH, TO €CTh OCBAaMBaeT BECh HEOOXOAUMBIN 00BEM
3HAaHUW, OBJAJE€Ba€T BCEMU YMEHHUSIMH M HaBblkaMu B cdepe 3asBICHHON
komneTeHIMU. OH CIOCOOEH HCIOJIb30BaTh ATH 3HAHMS, YMEHMs, HaBBIKU TNPU
pELICHUM 33Ja4 IOBBIIMICHHON CIIO)KHOCTM M B HECTAHJIAPTHBIX ycinoBusX. Ilo
pe3yibTaTaM 3TOrO0 H3Tama CTYJIEHT JE€MOHCTPUPYET JTAJOHHBIM YpOBEHb
c(OpPMHPOBAHHOCTH KOMIIETEHIUU.

5.2. Iloka3aTe/iu KpUTEPUH OLIEHUBAHUSI KOMIIETEeHIIHIi

JUist olleHMBaHUSL PE3yabTaTOB OOYyYEHMsS] B BHJE 3HAHUU MCIOJIB3YIOTCS
CIeIyIOLIME MPOLEeAypbl U TEXHOJOTMU: HMHAMBHUAYyaJbHOE COOECEeJOBaHUE I10
UTOTaM BBITIOJIHEHUS TPAKTUYECKUX 3a1aHUM, TMCbMEHHBIE OTBETHI HA BOIIPOCHI.

Jnst >bdexTuBHON MOATOTOBKM K TPOMEKYTOYHOMY KOHTPOJIO TIO
JUCHUIUIMHE HEOOXOAMMO HCIOJB30BaTh PEKOMEHIOBAaHHYIO OCHOBHYIO U
JOTIOTHUTENBHYIO JIUTEPATypPy, KOHCIEKTHl JIEKIHUH, pa3padOTKu CTYyJICHTOB,
BBITIOJTHEHHBIE B PE3YJbTATE MOJTOTOBKU U BBHIMOJHEHUS MPAKTUYECKUX 3aHATHIA.

IIpomMe:KyTOUHBIH KOHTPOJIb PEATH3YETCS] B XOJ€ CIayd 00YUYarOIUMUCS
OYHOM M 3a04HOM (opmMbl 00yueHHUs SK3aMeHa. 3au€T MPOBOAUTCAS B (Qopme
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cobeceioBaHUs 10 OMIIETaM, COJIEPKAIIMX OJUH TEOPETUYECKH BOIPOC U OJHO
npakTHueckoe 3ananue. OLeHka 3HaHUM MPOU3BOJUTCS MO 2-X OaTbHOM IIKaie
(3auTeHo/He3auTeHo). B ciyuae HeynOBIETBOPUTENBHONW OLIEHKU CTYACHT MMEET
IPaBo MepecaaTh 3a4€T B yCTAHOBJIEHHOM IOPSIJIKE.

Oﬁmne KPHUTECPHUHU OLICHKHN 0TBECTOB CTYACHTOB

Onenka Onenka
«324YTEHO» «HE3a4YTEeHO»
OLIEHMBAEeTCsI  OTBET, B KOTOPOM  OTCYTCTBYIOT | OLICHMBAETCSl HEIMOJIHBIA OTBET, B
HE3HAYHUTEIbHEIE 9JIEMEHTHI COJICpXKaHUS WM | KOTOPOM OTCYTCTBYIOT
MPHUCYTCTBYIOT BCE HEOOXOIMMBIC 3JIEMEHTBI COACPKAHMS, | 3HAYUTEIHHBIC 3JIEMEHTHI
HO JIONYIICHBI HEKOTOpPHIE OIMMOKHM, WHOT/AA HApyIlajlach | COICPKAHUS  WJIM  JIONMYIICHBI
MOCJIEIOBATEIBbHOCTh HM3JI0KeHUs. (CaMOCTOATENbHO (C | CYIIECTBEHHbIE OIIINOKH,
HEOOJIBIIMMHA HETOYHOCTSIMH) BBITIOJIHSIET OCHOBHBIC BUBI | HEJIOTHYHO, MIPOCTPaHHO
paboT ¢ cuCTEMOM AJIEKTPOHHOTO apXHBa M3JI0KEHO OCHOBHOE COJIEp>KaHUE
BOITpOCA.

C noMoOIIBIO IeAarora BEITOJHSICT
3aJlaHus, TOpEACTaBJICHHBIE B
IIPAKTUYECKON YaCTH BOIPOCOB.

OmnpenesieHne ypoBHS OCBOCHHUSI KOMIIETEHIIMI B COOTBETCTBHH € OLICHKOH 0TBeTa

CTyEeHTa
Ouenka Ouenka Ouenka OuneHka «HeyJA0BJIETBOPUTEIbLHO)
«OTJIINYHO» «XOpOLIO0» «Y/0BJIETBOPUTEJI | CBUACTENLCTBYET 00  OTCYTCTBMH
CBUJCTEIBCTBYET O | CBUJIETENILCTBYET O bHO» c(pOpMHPOBAHHBIX KOMIETEHIIUH
HaaIn4yumn HaJIUW4YUH CBHUACTCIILCTBYECT O | 1A PCHICHUA HpO(bCCCI/IOHaJIbHBIX
chopMHUPOBaHHBIX | CHOPMUPOBAHHBIX HaJIMYUH 3a1ad
KOMIIETCHIIMH KOMIIETEHIIUH c(hOopMHPOBaHHBIX
BBICOKOT0 CTAHAAPTHOIO KOMIIETeHIIU ]
(3TaJI0HHOT0) YPOBHS JUIs1 NMOPOroBOro
YPOBHSA IS pemeHns YPOBHS U1
perenus po(heCCUOHATIBHBI peurenus
npodecCHOHAIBHBI X 3a/1a4 npodecCHOHAIBHBI
X 33134 X 3a/1a4

5.3. MartepuaJibl Jisl OIEHKH U KOHTPOJISl Pe3yJIbTATOB 00y4eHHUsI

3agaHud K 3a4eTy dDopmHpyeMble
KOMIIETEHIIMH

Teopemuueckue 6onpocul
1. IToHATHA — «ONEKTPOHHBINA APXUBY», «IJIEKTPOHHBIE APXUBHBIC VID: TIK-1- TIK-3-
CHUCTEMBI», «OOJayHble apXUBHBIE TEXHOJOTHMM», «UH(OPMAIMOHHbIE " IK-6 '

CHUCTCMBI YITPABJICHHUA apXUBOM»: COACPIKAHNUEC, CXOACTBA U OTJIINYHA.

2. OcHOBHBIE WH(OPMAIMOHHBIE TEXHOJOTMU NMPHUMEHSEMbIE B | VK-2; [IK-1; [1K-3;
MIPOIIECCE CO3JIaHUsI M PAOOTHI JJIIEKTPOHHOTO apXHBa. 11K-6

3. [IpencraBienue apxuBHON HH(popManuu B ceTd «MHTEepHET»: | VK-2; [IK-1; [IK-3;
croco0bI (hOPMBI, POBANIEPHI. 11K-6

4. ['ocygapcTBeHHblE M pErHMOHAJIbHBIE  MPOEKTHl IO
OpraHu3alliil JIOCTyNa TpaXJaH K apXWBHOW WH(GOpMAIMA B CETH yK2; 11:[[1;2 MK-3;
«nTepHe™.

S. OYHKIUKM JIEKTPOHHBIX apXMBOB OpraHu3aluii: 0a3oBble U | VK-2; IIK-1; [1K-3;
clieiaibHble I1K-6

6. Mogynu CcHCTeMBI JJIEKTPOHHOTO apxuBa: 0Oa3oBbie u | YK-2; HHII<<16 K-3;

23




JOITIOJIHUTCIIbHBIC.

7. Crnenudurka BHEIPEHHS U HCIIOIB30BAHUS JOTONHHUTEIBHBIX | YK-2; IIK-1; [TK-3;
MOJTyJIeH B CUCTEME JICKTPOHHOTO apXHBA. 11K-6

8. Texuuueckass HMHQPACTPYKTypa OJIEKTPOHHOTO  apxuBa: | YK-2; IIK-1; [IK-3;
OCHOBHBIE YCTPOMCTBA MJIM XapaKTEPUCTHKA, 0COOCHHOCTH MPUMEHEHHSI. 11K-6

9. OCHOBHBIE ~ XapaKTePUCTHKH  OOJAYHBIX  apXUBHBIX | YK-2; IIK-1; [IK-3;
IPOJYKTOB, 0COOCHHOCTH CO3AaHUs i UCIIOIH30BAHUSI. 11K-6

10. CucreMbl DJIEKTPOHHOTO apXuBa: OOIIas XapaKTepHCTHKA,

YK-2; [IK-1; TIK-3;
Hend ¥ 3aJadd  BHEIPEHHUs, peanusyemble (QYyHKIUH, OCOOEHHOCTH

[IK-6
UCIOJIb30BaHUS.
11. WuTerpanust 3JIEKTPOHHBIH apXuB B HWH(POPMALMOHHYIO
CHUCTEMY OpraHu3allud: LeIM U 3aJa4d  HMHTErpanu, OCOOEHHOCTH | VK-2; ITK-1; [TK-3;
UCTIOJIb30BAaHUS AIEKTPOHHOTO apXuBa B 001Ieil HHPOPMALIMOHHON cHCTEME 11K-6
OpraHu3alLuH.
12. AytcopcuHra B cdepe IJIEKTPOHHBIX apXHUBOB: 0OIIas

. VK-2; TIK-1; IIK-3;
XapaKTepUCTHKA, OCOOEHHOCTH OKa3bIBAEMbIX YCIYT, PACIpPOCTpaHEHHbIE

CXEMBbI ayTCOPCUHTA ANEKTPOHHBIX apXHBOB. o

13. IlepeuncnruTe OCHOBHBIE XapaKTEPUCTUKNA COBPEMEHHBIX VK-2; IIK-1; IIK-3;
CHUCTEM DJICKTPOHHBIX apXHBOB. 11K-6

14. TexHonorust co3gaHust 3JIEKTPOHHBIX APXUBOB: OCHOBHBIE VK-2; TIK-1; TIK-3;
STarbl U ONEpaIHH. 11K-6

15. OO0mias xapakTepucTUKa JTUIUPYIOMIMX CUCTEM JJIEKTPOHHBIX | YK-2; ITK-1; ITK-3;
ApXMBOB. 11K-6

16. ONEKTPOHHBIC apXWUBBI Ha PBHIHKE HH(POPMAIIMOHHBIX
OPOAYKTOB M YCIyr: o0Ilas XapaKTepUCTHKA CHUTyallud, OCOOEHHOCTH
3aHUMAEMOI HUIIIN.

VK-2; TIK-1; IIK-3;
I1IK-6

IIpakTH4Yeckoe 3aiaHue K 324€Ty. BBINOJHEHNE KOHKPETHBIX ONEPALM B
CUCTEME DJJIEKTPOHHOTO apxuBa (IOUCK JOKYMEHTOB, padoTa C JOKYMEHTaMH,
CO3JaHME€  HOBBIX JOKYMEHTOB B  apxuBe, (OPMHpPOBAHUE  APXUBHOU
JIOKYMEHTAINH ).

5.4. MeToanuyecKkue MaTepuabl 10 OLEHUBAHHUIO Pe3yJIbTATOB 00y4YeHHs

IIpome:kyTouyHas aTTecTalMsA PEaIU3yeTcs B XOA€ Ca4l 00yYaroIUMUCS
OYHOU U 3a04HOM (hopMbI 0OydeHus 3auéTa. [{enpi0 MpOMEKyTOUHOM aTTecTaluu
ABJIIETCSI KOMIUIEKCHas U OOBEKTHBHAsl OLIEHKA 3HAHUM CTYAEHTOB B Ipoliecce
OCBOEHHSI UMM  OCHOBHOM  00pa3oBaTelIbHOM  IPOrpaMMbl  BBICHIETO
poheCCHOHAIBHOTO 00pa30BaHUs.

3a4é€T 1Mo AMCUMIUIMHE «DJIEKTPOHHBIE APXUBBD» MPECIEAYET LEIb OLICHUTh
paboTy CTyJeHTa 3a KypC, CTENEHb YCBOCHHS TEOPETHYECKMX 3HAHUN U
KOMIIETEHLIUH, YPOBEHb TBOPYECKOIO MBIIUICHHs, HABBIKOB CaMOCTOSTEIBHOU
palboThl, yMEHHE aHAIU3UPOBATH MOJYyUYEHHbIE 3HAHUS U IPUMEHSATh UX B PEIICHUU
MPAKTUYECKUX 33/1a4.

3auét NpoBOAUTCA B YCTHOW MJIM MUCbMEHHOU opMe 1o OuiieraM, KOTopbie
yTBepxkaaTcs kapeapou. [Ipu HeoOXoAMMOCTH 3K3aMeHATOpy NpPelIoCTaBIsSETCs
IIPaBO 3aJaBaThb CTYAEHTaM JOIOJHUTEIbHBIE BONPOCHl, a TaKKE€ IOMUMO
TEOPETUYECKUX BOIIPOCOB J1aBaTh 33Ja4d U NPAKTHUUECKUE 3a/IaHUs 110 Mporpamme

Kypca.
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Bo Bpems 3au€Ta CTyI€HTBI MOTYT T0JIb30BaThCsl Y4EOHBIMU MPOrpaMMamMH,
CIpPaBOYHUKAMH ¥ TPOYMMHM HMCTOYHUKAMH HH(POpPMAIUH, MEPEYeHb KOTOPHIX
yCTaHABIIMBAETCSl MpPEMoAaBaTesieM U COTJIACOBBIBAETCS Ha 3aceJaHuM Kadeapsbl.
Hcnonb3oBaHMEe MaTepuaioB, HE MPEAYCMOTPEHHBIX YKa3aHHBIM IIEpEYHEM, a
TaK)K€ MOIbITKAa OOIIEHHS C APYTMMH CTYJIEHTaMH, B TOM YHKCJE C TPUMEHEHUEM
AIIEKTPOHHBIX CPEACTB CBSI3U, HECAHKLIMOHUPOBAHHBIE NIEPEMEILIECHUS CTYIEHTOB U
T.I. SBISIOTCS OCHOBAHMEM il YAQJEHHS CTyJEHTa U3 ayJuTOpud U
MOCJIEYIONIET0 BHECEHUSI B BEIOMOCTh OTMETKH «HEYJOBJIETBOPUTEIBHOY» («HE
3a4TECHOY).

KpurepusiMu  ycrnemHOCTH OCBOEHHUSI CTYJEHTOM JaHHOW ydeOHOM
JVCLHUIUIMHBI IIPY MTPOBEICHUH TEKYIIETO U UTOMOBOTO KOHTPOJIS SIBJIIFOTCSA:

1. KosnuecTBO MpaBWIBHBIX OTBETOB HA TEKYLIEM TECTUPOBAHHM U IIO
HK3aMEHAIMOHHOMY OHJIETY.

2. AKTHBHOCTb M aJIeKBaTHOCTb IIOBEJEHUS CTYyJE€HTA Ha CEMHUHAPCKHUX
3aHATUSX, BBINOJIHEHUE KaXIbIM CTYJEHTOM BCEX IPAKTUYECKUX pador,
OCMBICJIEHHOCTh M CAMOCTOSITEIbHOCTD CYXJACHHI, MPOSBIECHHBIX B X0JI€ YCTHOTO
ornpoca.

3. IIpaBuUsibHBIE OTBETHI HA BOIPOCHI MO COAEPKAHUIO 0A30BBIX MCTOUYHUKOB U3
CIIMCKOB PEKOMEHIOBAaHHOW JINTEPATYPHI 110 JUCLIUILITIHE.

4. JleMoHcTpauus 3HaHHS NPOPECCHOHAIBHBIX TEPMUHOB, MOHSATHIM,
KAaTerOpUi U TEOPUH.

5. Hamnume CcOOCTBEHHOTO BHJAEHUSA pPACCMATPUBAEMON MpPOOIEMBI,
c(pOpMUPOBAHHOTO Ha OCHOBE M3yUEHUS M aHaJIM3a HAy4YHBIX PaOOT, BBIIOIHEHMUS
NPaKTUYECKUX 3aJIaHUN.
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6. PECYPCHOE OBECIIEYEHHE
6.1. OcHOBHAA M JONOJTHHUTEJbHAsI y4eOHas IUTepaTypa

OcHoBHas JuTEpaTypa

1. Kysuenos, U.H. JlenonpousBoactBo : yueOHO-CIpaBOYHOE Tocodue /
N .H. Ky3nenos. - 6-¢ u3z., nepepad. u mom. - Mocksa : M3marenbcko-ToproBas
koprioparus «JlamkoB u K, 2014. - 460 c. : Tabn. - bubmuorp.: c. 359-363 -
ISBN 978-5-394-01981-4 ; To xe [OnekrponHblii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=452846

2. ynsruna, M.B. ApxuBoBenenue : yueoHoe rmocooue / M.B. Illyneruna ;
MunucTepcTBO 00pa3zoBanus u Hayku Poccuiickont denepanuu, denepanbHOE
roCyJapCTBEHHOE  aBTOHOMHOE  00pa3oBaTeIbHOE  YUPEKICHUE  BBICHIETO
npodeccuoHanbHOr0 oOpa3zoBaHusi CeBepHbll (ApkTuueckuil) denepanbHbIN
yHuBepcuteT uM. M.B. JlomonocoBa. - Apxanrensck : U] CADY, 2014. - 233 c. :
tabm., wi. - ISBN 978-5-261-00937-5 ; To e [Dnextponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=312311.

JlonoJIHUTeIbHAS JJUTEpaTypa

1. I'OCT P 6.30-2003. YHUPUIIMPOBAHHBIE CHCTEMBI JTOKYMEHTALIUH.
YuudummpoBannas cucTema OpraHU3aAIMOHHO-PACTIOPSIUTETHLHON
nokyMeHTauu. TpeboBanus k odopmiieHno qokymeHToB. — Ben. 2003-07-01. —
M.: ®I'VII «Crannaptundopm», 2008. — 20 c.

2. ['OCT P UCO 15489-1-2007. Cuctema cTaHIapTOB 10 UHPOpPMAIIUH,
OMOMMOTEUHOMY M M3JaTEIbCKOMY JeNy. YTpaBlieHHe noKymeHTamu. OOmiue
tpeboBanus. — Beea. 2007-07-01. — M.: ®I'VII «Crangaptundopm», 2007. — 20 c.

3. Huruna, O.JI. JIoKyMEHTOBEAEHHWE W aApPXUBOBEIACHHUE : CIIOBAPb-
cnpaBoyHuk / O.JI. luruna ; aBt.-cocT. O.I'. YcanoBa, A.B. Jlymnukosa, A.T.
AsnarynoBa, M.B. Mortopnas u ap. - Yenabuunck : UI'AKH, 2015. - 116 c. : nin. -

ISBN 978-5-94839-493-0 ; To ke [OnekrponHsrii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=491902.

4, OcHoBHBIE TIpaBWia pabOThl apXWBOB oOpraHuzamuii. — M. :
Pocapxus, BHUN A/, 2002. —152 c.

S. [IpaBuna opraHu3aluu XpaHEHUs, KOMIUICKTOBaHHS, y4éra U

WCIIOJIb30BaHUsI JIOKYMEHTOB ApxuBHoro ¢onma Poccuiickoit ®enepanuu u
JPYTUX apXWBHBIX JOKYMEHTOB B OpraHax IOCYJapCTBEHHOW BJIACTH, OpraHax
MECTHOTO CaMOYIIPaBJIE€HUs W OpraHu3auuax (yTB. IpUKa3oM MuHHCTEpPCTBA
KyabTypbl PO Ne 526 ot 31.03.2015).

6. Poccuiickas ®@enepanus. 3akonsl. O6 apxuBHOM jene B Poccuiickoit
®enepanuu ot 22.10.2004 Ne 125-D3: [(penepanbHbiii 3aK0H : TpuHAT ['oc. Jymoii
1 okTt. 2004 r., u3meH. ot 04.12.2006] // CIIC «I"apanT». XT'UK.

7. Poccniickas denepanusi. 3aKOHBI. 06 uHdopmaruu,
MH()OPMAIIMOHHBIX TEXHOJIOTHSIX M O 3aumTte uHpopmauuu ot 25.07.2006 Ne
149-@3 : [benepanbublii 3akoH : mpuHAT ['oc. dymoii 14 urons. 2006 r., u3meH. ot

06.04.2011] // CIIC «I"apant». XI'HK.
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http://biblioclub.ru/index.php?page=book&id=452846
http://biblioclub.ru/index.php?page=book&id=312311
http://biblioclub.ru/index.php?page=book&id=491902

8. FOmamesa, 10.}0. NadopmaTuzamus apxuBHoro aena B Poccuiickoi
G®enepanuu (1991-2015 1r.): HayuHBIE WCCIIEOBAHUS B O0JACTH TPUMEHCHHS
uHGOpMaIMOHHBIX TexHoJoru# : MoHorpadus / FO.1O. FOmamesa. - M. ; bepnun :
Hupext-Menua, 2016. - 355 c. : wi. - bubnuorp. B KH. [DJIeKTpOHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=438643.

6.2. Pecypchl uH(poOpMaMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «AHTEepHeT»

B coorBercTBUM €  JIMIEH3MOHHBIMA HOpPMAaTUBAMU  OOECTICUCHHS
OMOIMOTeUYHO-UH(POPMALIMOHHBIMH ~ pecypcaMu  OMOJHMOTEKa  OpPraHu3yer
WHIMBUTyaJIbHBI HEOTPaHUYEHHBIN JOCTYI U3 000 TOYKH, B KOTOPOH UMEETCs
JnocTynl K ceth MHTepHeT, K y4yeOHbIM MaTepraiaMm DIeKTPOHHO-OMOIUOTEUHbIX
cucteM (3BbC):

1. ObC «YHuBepcurerckas OubiamoTexka owmaita». M3marensctBo: OO0
«HexcMemnay. [lpuHamiexHocTh cropoHHsss. Www.biblioclub.ru. Komudecto
krouerd  (mome3oBateneit): 100% on-line. Xapakrepuctuku OUOIHMOTEYHOTO
dboHAa, HOCTyn K KOTOPOMY MPEIOCTaBISETCS JTOTOBOPOM: JOCTYH K 0a30BOM
yactu ObC.

2. ObC «UM3narensctBo Ilnanera My3bIKH». DIEKTPOHHO-OMOIMOTEUYHAS
cucrema OOO «M3parensctBo IIJIAHETA MY3bBIKW». IlpnHanmexHOCTH
cTopoHHss1. WWW.e.lanbook.com. KommdectBo kimoueit (moss3oBateneid): 100%
on-line. Xapakrtepuctuku OuOMMOTEYHOrO (OHIA, JOCTYl K KOTOPOMY
MPEAOCTABISAETCS JOTOBOPOM: JOCTYI K KOJUIEKIUAM: «My3bIka U Teatpy, «baner.
Tanen. Xopeorpadus».

3. B/l Onexrponnasa Cucrema «Kynbrypa». baza [JaHHbIX DIleKTpOHHAas
Cucrema «Kymnbrypay. [TpuHaanexxHocTs ctoponHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil rocyaapCTBEHHBI HMHCTHTYT HMCKYCCTB H
KYJIbTYpbI (3J€KTPOHHBIN KaTajor). MexayHapoHas accolMalus MoJjib3oBaTeen
U pa3pabOTYUKOB JJICKTPOHHBIX OMOJMOTEK MW HOBBIX HWH()POPMAIIMOHHBIX
TEXHOJIOTUI (accouunanus OBHUT). [IprHaaIEeKHOCTH CTOPOHHSISI.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHas Oubnmorexka. OOO Hayunas
DJIGKTpOHHAsE OuOMmoTeka. [IpuHaAmIEKHOCTH, CTOpOHHssA. http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexrponHo-omomoTteunas cucrema ®I'bOY BO «XT'MK». ®I'6OY BO
«XT'UK». [IpuHagIeKHOCTD COOCTBEHHas. JloxanbHbII JTOCTYII.
http://carta.hgiik.ru. ITpukas no Muactutyty Ne 213-06 ot 07.10.2013 .

7. EnuHOe OKHO JOCTyna K 0Opa3oBaTeNbHBIM pecypcam. DIEKTpOHHas
oubnuorexka. ®I'AY THUU UTT «Uudopmukay, MunuctepcTBO 00pa3oBaHUs U
HayKU PO. [IpuHagIEKHOCTD CTOPOHHSISL. CBoOOoHBIH JOCTYII.
http://window.edu.ru

8. Emunas xomnexuust Hudpossix OOpazoBarenbHbix PecypcoB. OT'AY
'HUU UTT «Uudopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP WHOOPMAIMOHHO-00pPA30BATENIbHBIX PECYPCOB.
®denepanbHbli 1EHTp HWHGOPMAIMOHHO- 0O0pa3oBaTelbHBIX pecypcoB, DI'AY
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http://biblioclub.ru/index.php?page=book&id=438643
http://www.biblioclub.ru/
http://www.e-mcfr.ru/
http://irbis.hgiik.ru/
http://elibrary.ru/
http://carta.hgiik.ru/
http://window.edu.ru/
http://school-collection.edu.ru/

I'HUN UTT «Uudopmukay. [IpuHannexHocTs cTOpoHHss. CBOOOIHBIN JOCTYII.
http://fcior.edu.ru

JIJIsl TTOATOTOBKM KYPCOBBIX, BBIMYCKHBIX M HAyYHBIX PabOT OOydarommecs
MOT'YT MCIIOJIF30BaTh IOJIHOTEKCTOBYIO 0a3y maHHbIX Web of Science. Pexum
JOCTyIA: JJIEKTPOHHBIM, W3 BHYTPEHHEW ceTu HHCTUTYyTa. OQUIManbHbINA
caiit: webofknowledge.com

IIpodeccuonanbublie 0a3bl JaHHBLIX, HHPOPMALMOHHbIE CIPABOYHbIE
CHCTEMBbI M pecypchbl HHTEPHET CBOOOIHOIO J0CTYIA

10. https://docplan.ru — cBoGoaHO pacmpocTpaHseMas MOJIHOTEKCTOBas 0asa
JTAHHBIX JOKYMEHTOB HAIIMOHAJILHON CUCTEMBI CTaHIapTH3ALIUU.

11. https://www.gost.ru/portal/gost/ - cBobGomHO pacmpocTpaHsIeMbIC
MOJIHOTEKCTOBBIE 0a3bl JTAHHBIX HAIMOHAIBHBIX CTaHAapTOB,
MEXIOCYAapCTBEHHBIX  CTaHAApTOB,  MEXAYHapoAHbIX  cranmaptoB  ISO
pa3MEIIEHHbIX Ha caiite @eAepalbHOIO AareHTCTBa IO  TEXHUYECKOMY
PETryJIMPOBAHUIO U METPOJIOTUU

12. http://base.garant.ru - cipaBouHas mpaBoBas cuctema «["apaHT».

13. http://www.rusarchives.ru/ - mopran «ApxuBsl Poccum» comepkur
CBOOOJHO  pacmpocTpaHsembie  MpodecCHOHANIbHBIE  0a3bl  JaHHBIX  JJIS
CHEUAINCTOB B 00J1aCTH ApXUBHOTO JEa.

14. https://www.rsuh.ru/vestnik/daizi/ - c¢BoOOgHO pacHIpPOCTpaHICMBbIit
MHTEPHET pecypc, Ipenacrasiusarommi pocryn K Becrauky PITY, cepusm
«lokymentanuctuka. JlokymeHtoBenaeHue. ApxuBoBeaeHue», «Mudbopmaruka.
3amura wHpopmanuu. Marematukay, «JlOKyMEHTOBEIEHHE W apXUBOBEJCHUE.
Nudopmatuka. 3ammra wuHbopManuu U UHGOpPMAIIMOHHAS OE30MacHOCTDH.
http://elar.urfu.ru/handle/10995/10015 - cBOOOIAHO PACIPOCTPAHSACMBIA HHTEPHET
pecypc, coAepiKaliMii MaTepuaibl MEePUOJUYECKOro COOpPHHUKA HCTOPHUYECKOTO
(dakynpTeTa YpanbCcKoro gpenepaabHOro YHUBEPCUTETA.

6.3. UndopmauuoHHbIe TEXHOJOTHH, IPOTPAMMHOE o0ecrieyeHue u
HHGOpPMALMOHHBIE CIIPABOYHBIE CHCTEMbI
[IporpamMmMHO-MHpOPMALIMOHHOE ~ OOecneyeHrue  y4yeOHoro  mpoiiecca
COOTBETCTBYET TpeOOBAHUIM benepanbHOro rocyaapCTBEHHOIO
06p2130BaT€JIBHOFO cTa”HaapTa.
JIg mpoBeAeHMS 3aHATHM JICKIIMOHHOTO TUIIA, 3aHATUH CEMHUHAPCKOTO THUIA,
3aHATHHN MMPAKTUYECKOI0 THUIIA, TPYIIIOBBIX KOHCYJIBTALMM, TEKYIIEr0 KOHTPOJS U
IPOMEKYTOUYHOW  aTTECTAllMM  HCHOJIB3YETCS  CIEAYIOLIee  MPOrpaMMHOE
obecrieucHue:
— JIMIIEH3UOHHOE MPOMPUETAPHOE MPOTPaMMHOE 00ecTIeueHue:
1. Microsoft Windows
2. Microsoft Office (B coctaB makera Bxomat:. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium

Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
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After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— cBOOOJTHO paCPOCTPaHIEMOe POrPaMMHOE 00eCIICUCHHUE:!

1. wabop oducHsix mporpamm Libre Office

2. aynuomnpowurpsiBarens AIMP

3. BuaeonpowurpeBaTens Windows Media Classic

4. waTepHeT-Opay3ep Chrome.

JIsst caMOCTOSITENILHON TOATOTOBKU CTYJICHTOB K 3aHATHSIM IO JHUCIUTUINHE
TpeOyeTcs oOpalleHne K mporpaMmHoMy obecreueHuio Microsoft Windows,
Microsoft Office, B Tom umciie I TOATOTOBKH MYJIBTHUMEIUNHBIX MPE3CHTAIIMM
0 TeMaM CEeMHHapoB B mporpamme PowerPoint. [Iyis co3maHus KOHEYHBIX HE
pEeIaKTUPYEMBIX BEpCHIA JOKYMEHTa PEKOMEHIyeTCs McToiib3oBath Acrobat X Pro,
BXOIAIMIA B cocTtaB nakera Adobe Creative Suite 6 Master Collection.

[Ipy wM3ydYeHMH OUCHUIUIMHBI —OOYYaroIIUECs HMEIOT BO3MOXKHOCTh
UCIIOIb30BaHUs MH(DOPMAIIHOHHO-CIIPaBOUHBIX cucTeM «Kyaprypa» u «[apanm,
Bcepoccuiickyro OTpPacCJEBYIO CIIPABOYHYIO CUCTEMY «udopmuoy,
pedepaTUBHBIX U OMOIMOMETPUYECKHX 0a3 TaHHBIX PELIEH3UPYEMOM JUTEPATYPbI
Web of Science u SCopus, B COOTBETCTBHH C 3aKJIFOUSHHBIMH JJOTOBOPaMH.

Ha Bcex KOMIObIOTEpAaX B HMHCTUTYTE YCTAHOBJICHO JIHMIIEH3HMOHHOEC
aHTUBUPYCHOE TporpamMmHoe obOecneuenue Kaspesky Endpoint  Security.
HeoOxoauMbiM yciioBHeM HHGOPMAIIMOHHONW 0€30MacHOCTH MHCTUTYTA SBISCTCS
o0s3aTeNibHAs TPOBEPKA HAa HAJIWYKME BHPYCOB BHEIIHUX HOCHUTENCH Mepes] MX
ucrob3oBanueM ¢ momoinpsto Kaspesky Endpoint Security.

[TepeunciieHHoe porpaMMHOe o0ecTiedeHrue OOHOBIISIETCS IO MEePE BBIXO/A
HOBBIX BEPCHUI MPOTrpaMM B paMKax COOTBETCTBYIOIIMX JIUIICH3UI U COTJIAIIICHUH.

6.4. MatepuajibHO-TeXHUYECKAasi 0a3a

MarepuanbHO-TEXHUUYECKOE  OOEClEeYeHUEe pealn3yeMol  JIUCHUUILIMHBI
COOTBETCTBYET TpeOOBAHUIM benepabHOTO roCyJapCTBEHHOTO
00pa30BaTeIbHOrO CTaHAAPTA.

JInst mpoBeaeHus 3aHATUI JIEKIMOHHOTO TUMA, 3aHATHI CEMUHAPCKOTO THUIIA,
3aHSTUNA MPAKTUYECKOTO THUIA, TPYIIOBBIX KOHCYJbTAIMM, TEKYIIEro KOHTPOJS U
IIPOMEKYTOUHOM aTTecTallMd B Yy4eOHOM MpOILECCE AKTHUBHO HCIOJb3YIOTCS
CJIEAYIOIIUE CIIEHHAIbHBIE TOMEIICHUS:

- aymutopun 303, 309 ¢ noakimroueHneM K cetu «MHTepHET» U JOCTYNOM B
AJIEKTPOHHYI0  MH(POPMAIMOHHO-00pa3oBaTeIbHYI0  cpeay  By3a. JlaHHbie
ayIUTOPUU OCHAILEHbl MYJbTUMEIUNHBIMU MPE3CHTAIMOHHBIMU KOMIUIEKCAMHU B
COCTaB€ MPOEKTOpa, AKTUBHOM aAKYyCTHUYECKOHM CHCTEMBI, MEPCOHAIBHOTO
KOMIIBIOTEPA; CTOJIAMH, CTYJIbSIMU, CTOJIAMHU MUCHbMEHHBIMU JJIs MPETNOojaBaTesei,
JIOCKaMU HAaCTCHHBIMH, JIOCKAaMU ayJUTOPHBIMH, EPCOHAIBHBIMU KOMITHIOTEPAMHU
B kosinuecTBe: 9 padbouux mect B 303 ayx.; 11 pabouux mect B 309 ay.

Jl1st caMocTosITeTbHOM paboThl CTYAACHTOB MIPEAHA3HAUCHBI:

- ayn. 209 (uuTasbHBIM  3ai), OOOPYIOBAaHHBIA MEPCOHATLHBIMU
KOMITBIOTEpaMH, 00€CTICYMBAIOIIMMU JIOCTYI K JJICKTPOHHOW WH(OpPMaIMOHHO-
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oOpa3zoBaTeIbHON cpefe opraHusanuu, K cetu «MHTepHeT», K 3JIEKTPOHHBIM
OMOJIMOTEYHBIM CHCTEMAM;

[Ipu HEoOXoauMOCTH B Y4e€OHOM MIPOIIECCE HCIONB3YIOTCS KOMILICKTHI
MEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, IPOEKTOP, IKPaH).

Bce kommbroTepsl MHCTHTYTa 00BETMHEHBI B JIOKATBHYIO CETh, C KaXIOTO
U3 HUX BO3MOXKEH BBIXOJ B IJI00anbHYyI0 ceTh MHTepHET. UHCTUTYT HCTONIB3YyeT
BBIICTICHHBIA KaHal co ckopocthio 10 MO/c. [lns cTyneHTOB uMeeTcs
BO3MOXXHOCTh BbIXOJla B CeTh MHTEpHET ¢ MOOMJIBHBIX YCTPOMCTB IOCPEICTBOM
cetu WiFi, koTopas ycraHoBlIeHa B YMTaIBHOM 3ajie UHCTHUTYTA.

[IpoBenenue JICKITHI T10 JACITATIINHE «JlokyMeHTOBEeICHHE)»
COTIPOBOYK/JIACTCSI MCIIOJIb30BaHUEM B KadyeCTBE Y4EOHO-HAIJIAJHBIX MaTepHUalioB
CJIalA-TIPE3EHTAIAM.

7. BOCIIUTATEJbHAS PABOTA

Bocnutanue — oOywarommxcsi  Mpd  OCBOGHMHM  MMH  OCHOBHBIX
npodeCCUOHANIBHBIX ~ OoOpa3oBaTenbHbIX  mOporpamMm  (maimee —  OIIOII)
OCYILIECTBIISIETCS. HA OCHOBE pabouell mporpaMMbl BOCHHUTAHUS U KaJCHIApPHOTO
IJIaHa BOCIIUTATENbHOM padoThl, BKitouaeMmbix B OITOIL.

Llens BocnuTaTenbHOM pabOTBI — CO3AAHUE YCIOBUW [JI AKTUBHOMN
KHU3ZHEACATENIbHOCTH ~ O0yYarolmMXcsl, HUX TIpakJaHCKOTO CaMOONPEEIICHHUS,
1po(heCcCUOHATILHOTO CTaHOBJICHUS " VHIUBUY ATBHO-TUYHOCTHOM

camMopeanu3alMi B CO3UJATEIBHOM  JESITENIbHOCTH JUIsl  YJIOBJIECTBOPEHMUS
NOTPEeOHOCTEN B HPABCTBEHHOM, KYJIbTYPHOM, MHTEIUIEKTYaIbHOM, COIIMAIbHOM U
podecCUOHaTbHOM Pa3BUTHUH.

3amaun  BOCMUTATENBHOM  pabOTHI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalqu3alds CHUCTEMbl 0a30BBIX IIEHHOCTEH JIMYHOCTH, TPHOOIICHHE K
0OIIeYeIOBEYECKUM HOPMaM MOpPaJIH, HAIMOHAIBHBIM YCTOSIM M aKaJIeMUYECKAM
TpPaJWIMAM; BOCIIHUTAHWE YBAXKCHHS K 3aKOHY, HOpMaM KOJUICKTUBHOHW JKW3HH,
pa3BUTHE TPAKIAHCKOW ©  COIMMAIBHOW  OTBETCTBEHHOCTH; BOCIUTAHUC
TIOJIOKHUTEIIBHOTO OTHOMIICHUS K TPyay, (HOPMUPOBAHHWE KYJIbTYpbl W DJTHKH
npodecCUOHAIBHOTO ~ 0OImIeHus;  (GOpMUPOBAaHWE  JIMYHOCTHBIX  KA4eCTB,
HE0OX0MUMBIX 7151 9D PEeKTUBHON MPODHEeCCHOHATBEHOM NeATeIbHOCTH; BOCIIUTAHNE
BHYTPEHHEHW MOTPEOHOCTH JIMYHOCTH B 37J0POBOM 00pa3e >KH3HU, OTBETCTBEHHOTO
OTHONIIEHUS K TPHUPOJAHOW M COLMOKYJIBTYPHOH Cpele; TMOBBIIIEHUE YPOBHS
KYJIbTYpbI 0€301MaCHOTO MOBEICHU.

Ocobennoctn u Tpaguiuu HMHCTUTYTa OOYCIOBIMBAIOT —CIEAYIOIIHE

OCHOBHBIC  HANpaBICHUS  BOCIHUTATEIBHONM  pabOTBI:  MAaTPUOTHYECKOE,
rpaXJaHCKOe,  TyXOBHO-HPAaBCTBEHHOE,  KYyJbTYPHO-TBOPYECKOE,  HAYYHO-
oOpa3oBarenpHOe, npodeccHoHaTBFHO-TPYA0BOE, BOJIOHTEPCKOE

(moOGpoBoJibueCKOE),  dKOJIoTHYecKoe, (usznueckoe. Bumabl  aesaTeabHOCTH
oOydaromuxcsi B BOCIHTATEIBHONW CHUCTEME O00pa30BaTeIbHONW OpraHU3aIuu:
MPOEKTHAsl NIEeATEThHOCTh (KaK KOJUIEKTUBHOE TBOPUYECKOE JEJI0), BOJOHTEPCKas
JEeSTEIbHOCTh,  Y4eOHO-MCCIIeZIOBaTeNIbCKasi ¥ HAYYHO-MCCIIEeOBATEIbCKAs
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JEeATEIbHOCTD, TOCYTOBas, TBOPUYECKAs] U COLUAIBHO-KYJIbTYpPHas AEATEIBHOCTD U
zap.

BocnutatenpHplii  MOTeHIMAN y4eOHO-UCCIEIOBATENLCKON W HAy4YHO-
MCCIICOBATENIbCKON  JIESITENBHOCTH  PEAIU3YETCA B IIPOLIECCE  PA3BUTHA
UCCJIEIOBATENFCKON KOMIIETEHTHOCTH 00YyUaloIuXcsl Ha MPOTSHKEHUH BCETO CPOKa
ux oOyuenuss B  MHctutyTte.  Pe3ynapTaThl  CTYJEHYECKOW  HAy4yHO-
VCCJIEIOBATENBCKON JIEATEIbHOCTH MPOXOAAT anpoOaluio B paMKax Hay4HbIX U
HAYYHO-TIPAKTUUECKUX KOH(QEPEHLUH Pa3IUyHOrO YPOBHS, B T.4. KOH(PEPEHLUH,
OpraHU30BaHHBIX MTHCTUTYTOM.

ConanbHO-KYJIBTypHasT W TBOpYECKass JAESITEIbHOCTh OOYyYarolIMXCs
peanu3yercss TpU OpraHU3alMyd M [POBEJECHUU 3HAYMMBIX COOBITMM U
MEpOIPUATHN IPaKJaHCKO-ITaTPUOTUYECKOH, HAy4HO-UCCIIEI0BATEIbCKOM,
COLIMOKYJIBTYPHOH U (DU3KYJIBTypHO-CIIOPTUBHOM  HampaBiI€HHOCTU. Buabl
TBOPYECKOM  JI€ATeNbHOCTH oOydaronmxcs B MHCTUTyTE:  My3BIKalIbHOE
TBOPYECTBO, XOpeorpauyeckoe TBOPUYECTBO, T€ATPaJIbHOE TBOPYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

BononTtepckas nesTenbHOCTh O0YYaIOMIMXCS — MUPOKUN KPYT HalpaBJICHHUMA
CO3UAATENIbHON AESTENbHOCTH, BKIIIOUAIOMIMKM pa3inyHble (POPMBI rpak1aHCKOTO
yuactus. Ilo wHuMnmaTuBe OOydYarOIMMXCA M MPU KX AKTUBHOM YYacTHH B
HNHCTUTYTE OCYIIECTBIIET CBOKO IEATEIbHOCTh JOOPOBOIBYECKUN OTPAT «MbD».

Peanuzanuio PabGouell mporpamMmbl BOCHHMTaHUS MOMOTaeT OOECIEUUBATH
B3aMMOJCHCTBUE C pa3IMYHBIMM COLHMAJIBbHBIMM HMHCTUTYTaMH, CyOBEKTaMu
BocnuTaHua. Oco0oe 3HaueHue s BOCIUTATENBHOIO IIpolecca HMEET
OpraHu3alysl NMPAKTUYECKOW JEeATENbHOCTH OOYYalOUMXCS C LENbI0 Pa3BUTHS
npo(eCCHOHANBHBIX KOMIETEHIMH B ycloBusAX WMHcTUTyTa M IpO(UIBHBIX
YUPEKICHUN U OpraHU3alUN.

8. OCOBEHHOCTH OBYYEHUS NHBAJIN10B U JINI C
OI'PAHUYEHHBIMU BO3MOXHOCTAMMU 310POBbBA

B mporiecce n3ydeHus] TUCITUTIIMHBI M OCYIIECTBICHUS TIPOIEAYP TEKYIIETo
KOHTPOJIS YCIIEBAEMOCTH W TPOMEXKYTOYHOW AaTTECTAlMM WHBAJIUIAOB W JIAI[ C
OTPaHUYCHHBIMA BO3MOXXHOCTSIMH  3JI0POBBSl TIPUMEHSIFOTCS  aIallTUPOBAHHBIC
dbopMbl  00yueHHS € YYETOM HMHAUBHUAYAJIbHBIX MCUXO(PU3UOJOTUUECKUX
0COOEHHOCTEH.

OOyueHnue Ml C OTrPAHUYEHHBIMH BO3MOXKHOCTSMH U HMHBAJIHJIOB
OpPraHU3yeTCsl KaK COBMECTHO C JIPYTMMU OOYYArOMIMMHCS Ha JIEKIIMOHHBIX H
MPAKTUYECKUX 3aHITHIX, TaK U 110 WHIUBUIyIbHOMY yueOHOMY Iany. Bo Bpems
MIPUEMHOM KaMIIaHWH, a TAKKE BO BPEMSI CIaud Pa3IUdIHBIX (hOPM MPOMEKYTOTHOU
U TOCYJApCTBEHHOM WUTOTOBOM arrecTanuu B MHCTUTYTE CO3/1aHbl HEOOXOIUMBIE
YCIOBHSI JII1  OKa3aHWsl TEXHWYSCKOHM TIOMOIIM WHBAIUAAM | JIMIAM C
OTPaHUYCHHBIMA BO3MOXXHOCTSIMH 3JI0POBbsI (TIpH HEOOXOIUMOCTH MOXKET OBIThH
JOMYIIEHO TPHUCYTCTBUE B ayJAWTOPUU AaCCHUCTCHTOB, COMPOBOXKIAFOIIMX JIHII,
COOaKHU-MIOBOJBIPSA U T.I1.).
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OOyuarompecs M3 YWClIa HWHBAIMAOB W JIMIl C OrPaHUYECHHBIMU
BO3MOXKHOCTSIMH  3I0POBbsS, TPU HEOOXOJMMOCTH, MOTYT OBITh 00€ecredYeHbl
AJIIGKTPOHHBIMU M TI€UYAaTHBIMU OOpa30BaTEIbHBIMU pPECypcaMu C YUYETOM HUX
UHAUBUAYAIbHBIX MOTpeOHOCTeH. [lns peanu3amuu AOCTYNHON Cpelnbl TMpu
HEOOXOJMMOCTH B y4E€OHOM MpPOIECCE MOTYT OBITh 3aJeHCTBOBAHBI JIOKyMEHT-
KaMmepa ISl YBETMYEHHUsI TEKCTOBBIX (PParMEHTOB M HM300pakeHUU (IS JUI C
HapyIICHUSAMHU 3pEHUs) M  TEpeHOoCHas HMHIYKUMOHHAs  CUCTeMa s
cnabocnpimamux «Mctok» A2 co BCTPOEHHBIM IIJIEEPOM — 3BYKOBBIM
nH(pOpMaTOPOM.

ObC  «YHuBepcuterckas  OWOMMOTEKa  OHJAWH»  MPEJOCTABIISET
oOyuarorumcsi ¢ OB3 (mo 3peHuio) psii BO3MOXKHOCTEW Il OOecredeHus
sbdexTuBHOCTH Tporiecca oOydeHus. [Ipu uTeHum macmrad cTpaHUIbl caiTa
MO>KHO YBEJIMYUTh C MOMONIBIO CHEIHAIbHOIO 3HAayka Ha TJIABHOW CTpaHUIIE.
MOXXHO HCHOJB30BaTh MOJHOIKPAHHBIA PEXUM OTOOpPAKECHHS KHUTH WU
BKJIIOUYNTH O3BYYHBAHHE HEMOCPEACTBEHHO C CailiTa NpHU TOMOIIM MPOTrpamMm
AKpPAHHOTO JocTymna (Hanpumep, Jaws , «Balabolka»). CkaunBaemMbie pparMeHThI B
dbopmare pdf, wumerommMe BHICOKOE KayeCTBO, MOTYT  HCIIOJIb30BAThCS
TU(IONPOTpaMMaMU ISl TOJIOCOBOTO  O3BYYMBAHUS TEKCTOB, MOTYT OBIThH
3arpy’keHbl B TU(JIOIUIEEphl, a TaKKE CKOIMHUPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(OPTHOTO YTEHUS.

CepBuc OBC «lluTaTHUK» MOMOraeT MOJIb30BATEI0 H3BJIEYb LUTATy U
aBTOMAaTUYECKU (OPMHUPYET KOPPEKTHYIO OMOIMOrpapuuecKyro CCbUIKY, YTO
OCOOCHHO aKTyaJbHO Ui JIMI C OTPAaHMYEHHBIMA BO3MOXXHOCTSIMU M 00JIeryaeT
IPOLIECC HAMKUCAHUS KypPCOBOM MU BBIITYCKHOM KBaTU(PUKAITMOHHOMN pabOTHI.

JUis OArOTOBKM K 3aHATHsIM oOydarommecs ¢ OB3 (mo 3peHuto) moryr
UCIOJNB30BaTh MoOWiIbHOe mnpuioxenne ObC «Jlanby, npeaHa3sHaueHHOE 7S
O3BYUMBaHUS TEKCTa KHUTH. PEXHM JOCTyma: SJIEKTPOHHBIM, MPUIOKEHHUE
CKauyuBaeTcsd 00y4arouMMcsl CaMOCTOATENBbHO ¢ caiTa e.lanbook.ru, HeoOxogumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B DOBC «Jlanb». Ucnons3yercss ¢cBoOOIHO
pacrpocTpaHsiemMast mporpamma 3kpaHaoro npocrymna Nvda.

[TongpoOHee 00 opraHuzanuu JIOCTYIMHOM Cpeabl CM. COOTBETCTBYIOUIUMN
paszjzie’ OCHOBHOM NpodeccuoHaIbHOM 00pa30BaTEIbHONW MPOTrPaAMMBI.
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