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1. OBIIUE CBEAEHUA O AUCHUIIJIMHE

1.1. HaumeHoBaHue JUCHMILIMHBI

PabGouast mporpamMma AUCHUIUIMHBI «YTpaBieHUE WHPOPMAITMOHHBIMH
pecypcamu 3a pyOexom» IMpeaHa3HayeHa g OakajlaBpoB (B TOM 4YHCIE JIA
WHKIIFO3UBHOTO ~ O0Opa3oBaHWs  WHBAJIWAOB M JIMI] C  OTPAaHUYCHHBIMHU
BO3MOYKHOCTSIMH ~ 3JIOPOBbsI), OOYYAIOIIUXCS [0 HAMPABICHHUIO MOJITOTOBKH
46.03.02 «JIOKyMEHTOBEJICHE M apXWUBOBEACHHE», MPO(UIb IOATOTOBKHU
«JlokymeHTanmonHoe oOecrieueHue YINpaBleHUs», Ha Kadeape OHOIUOTEUHO-
WHOOPMAIIMOHHOW  JICSITENIBHOCTH,  JIOKYMEHTOBEACHUS U  apXHUBOBEICHHUS
XabapoBCKOTO TOCYAapCTBEHHOTO HMHCTUTYTa KYJIbTYpbl, B COOTBETCTBUH C
dbenepalibHBIM  TOCYJIapCTBEHHBIM  00pa30BaTEIbHBIM  CTAHAAPTOM  BBICIIETO

oOpa3oBaHMsl, yTB. NpuUKazoM MuHHUCTepcTBa 00pa3oBaHus U Hayku PO ot
06.03.2015 . Ne 176.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM POrpaMMbl

HuciuminHa «YnpasieHue MHGQOPMAIIMOHHBIMU PecypcaMu 3a pyOekom»
SIBIIICTCS TUCIUTLIMHON BapraTuBHOM vactu (0s10ka b1.B.07).

Kypc onmpaercss Ha 3HaHMS, NOJYYEHHbIE B paMKax TUCUUIUIMH 0a30BOM
yactu («OpraHuszanusi W TEXHOJIOTUA JIOKYMEHTAllMOHHOTO  oOecreueHus
yhOpaBieHus», «JloKkyMeHTOBeAeHHE», «APXHUBOBEICHUE»), U  MPOJOJIKAET
pa3BUBaThb KOMIIETEHIIMIO OOYYalOUIMXCA IO OLEHKE UCTOPUM U COBPEMEHHOTO
COCTOSIHMSI 3apyO€KHOTO OIbITa YIpaBJICHUS AOKYMEHTaMH U OpraHM3allM UX
XPpaHEHHH.

1.3. Ileab ocBOeHHUsI ANMCHUILINHBI
[enp IUCHMIUIMHBI - W3yYEHUE HCTOPUU U COBPEMEHHBIX MOXOAOB K
VIOPaBJICHUIO JIOKYMEHTAaMHW Ha pa3IMUHbIX HOCUTEINAX, OpraHu3aluud HX
WCIIOJIB30BaHUs U XPaHEHUS B Pa3HbIX CTpaHaX MHUPA.

1.4. Ilnanupyembie pe3yabTaThl 00y4eHUS 10 AUCHHUILINHE

Kon DopMyJIMPOBKA YpoBuu Ilnanupyemble pe3yJibTaThbl 00y4eHUst
KOMIIeTeHIINU OCBOEHHUS
IK-7 Crioco6HOCTB [oporoeerii | UMmeet o0mme, HO HE CTPYKTYpUPOBAHHEIC 3HAHUS 00
OLICHWBATh UCTOPHIO YPOBEHb WCTOPHH M COBPEMEHHOM COCTOSIHUH 3apyO€KHOTO OIIBITa
Y COBPEMEHHOE YIpaBJieHUs] JOKyMEHTaMH 1 OpTaHU3aluy X XPaHEHUS.
COCTOSIHHE B nienom ycrnienrHoe, HO He CHCTEMAaTHYECKH
3apyOeXHOTO OIbITa OCYIIECTBIIIEMOE YMEHHE TIPUMEHSTh 3HaHUsI 00 HCTOPUH 1
YIpaBICHUS COBPEMEHHOM COCTOSIHUH 3apy0OeKHOTO OTIBITA yIIPABIICHUS
JIOKYMEHTaMH U JIOKYMEHTaMH M OpTaHU3aINH UX XPAaHCHUS B
OpraHU3aINH UX podeCcCHOHANBHON AesITeIbHOCTH.
XpaHEHHS B 1enom ycnienrHoe, HO He CHCTEMATHYECKOE BIIAJICHUE

HaBBIKaMU paboTHI ¢ HHpopManuei 06 ncTopun 1

COBPEMEHHOM COCTOSIHUH 3apy0eKHOTO OTIBITA YIIPABICHHUS

JIOKYMEHTaMU ¥ OpTaHU3al1H UX XpaHEHUSL.

Cranpaptabiii | ChopMHupOBaHHBIE, HO COAEPIKAIME OTACIbHBIE TPOOEIIBI
YPOBEHb 3HaHMS 00 UCTOPHH M COBPEMEHHOM COCTOSIHUH

3apy0e)XHOTO ONbITA YIPaBJICHUS IOKYMEHTaMH U

OpraHU3alUM UX XpaHEHUS.

B 11en10M ycrenrnoe, HO coziepakaliiee OTesIbHbIe TPOOebl
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YMEHHE IPUMEHATH 3HAHUS 00 HCTOPHH U COBPEMEHHOM
COCTOSIHHH 3apyO€KHOTO OIBITA YIIPABICHHUS JOKYMEHTaMU
W OpraHu3aliy UX XpaHeHus B MpodeccHoHaNbHOM
JIESITENIbHOCTH.

B 1ienom ycrnenrHoe, HO cozepakaliiee oOTaebHbIe TPOOEITbI
BIIaJICHHE 3HAHUSIMU 00 UCTOPUH U COBPEMEHHOM
COCTOSIHHM 3apyO€KHOTO OIBITA YIIPABICHHUS JOKYMEHTaMU
1 OpTraHU3alHN X XPAHEHUSL.

DTanOHHBII
YpOBEHb

CdopmupoBaHHBIE cCHCTEMAaTHYECKUE 3HAHUSA 00 HUCTOPHU
1 COBPEMEHHOM COCTOSIHHH 3apYOEHKHOTO OIBITA
YIpaBIeHUS] JOKyMEHTaMH U OPTaHU3alNH UX XPAHCHUS.
CdopmMupoBaHHOE CHCTEMaTHIECKOE YMEHUE IPUMEHSTh
3HaHMSA 00 UCTOPHH M COBPEMEHHOM COCTOSIHUH
3apy0eXHOTO OTBITA YIPABICHUS TOKYMEHTaMH 1
OpraHM3aliK X XpaHEeH!s B Ipo(dheCcCHOHATBHOM
JIeSITeIIbHOCTH.

VYcnenrHoe U nocnen0BaTeNbHOE BIaIeHHE 3HaHUSIMU 00
HCTOPHH ¥ COBPEMEHHOM COCTOSIHUM 3apyO€KHOTO OIIBITa
YIpaBiI€HUs JOKYMEHTAMH M OpraHU3alMH UX XpaHEHHUs.

2. OBbEM U COIEPKAHUE JUCIIUITJINHBI

2.1. O0beM THCHHUILIMHBI

0P0 390
Bun yueOHoii padoThI Bcero CemecTphbl Bcero Kypc
4acoB 4acoB
KonTakTHas padora (Bcero) 12 1
B TOM YHCJIC!
- nexyuu (J13) 8 1
- cemunapwi (C3) 4 1
- npaxmuyeckue (113)
- menxoepynnosvie (MI13)
- unousudyanvuvie (U3)
- epynnogoe koncyromuposanue (I)
- unousudyarvroe KoHcyromupoganue (M)
CamocTosiTeJibHasi paboTa cTy/eHTa (Bcero) 96 1
CPC 92 1
KOHTPOJIb 4 1
B TOM YHCIJIC!
- 10020MO0BKA KYPCO8oU pabomol
- MeKywull KOHMpOoJib
- NPOMEIHCYMOUHBLIL KOHMPOIb (N0020MOBKA K 3auemy) 4 1
Oo0mast Tpy10€eMKOCTh: 37108 1
(Bcero 3a4. en./k0Ji-Bo 4acoB no ®IrocC)
Bu mpoMe:KyTOYHO# aTTecTannu (3a4€eT, IK3aMeH) ceMecTphbl: Kypc:
3auem 1
9K3AMEH




2.2. TemMaTu4eCcKUuM MJIaH

Ne
n/n

HaumenoBaHnue
pa3zesioB H TeM

(popmupyembie
KOMIIETEHIIHH)

KoJji-Bo yacoB

AyIMTOPHBIE YaChI

CamocTosiTe1bHasi padoTa
CTYI€eHTOB

oroc

J3 | C3

Bcero yacos no
Bcero ayn.
4acoB
KoncyabTamuu

I, v

KOHTPOJIb
CPC

npo

MeK
yTO4
HbIH

CPC

CPC | Teky

T10707

Bcero yacos

Bsexnenue B kypc.

PeiHOK nH(OpManuu: ero ponis B
pa3BUTHH OOIECTBA U
YIpaBJICHUH OPraHU3ALHIMHU
(npeanpusTUsIMY,
YUPESKACHUAMH) 32 pyOexoM
(IIK-7)

TpakToBKa NOHATHUS
«yTpaBJICHUE TOKYMEHTAIIHUCI
3a pyoexxom (ITK-7)

MeXayHapoIHbIe OpTaHU3aAIUH
TI0 YIIPaBJICHHE TI0 YIIPABJICHUIO
nokymenrareit (ITK-7)

MesxayHapoaHBIE CTAHAAPTHI IO
YIpaBICHUIO TOKYMEHTaINEH
(IIK-7)

TpeboBanus Kk 0(OPMIICHHUIO
JIOKYMEHTOB B EBponeiickom
coroze (ITIK-7)

IIpaBoBoe perynupoBaHue
YIPaBJIEHUS JOKyMEHTAlMeH 3a
pyOesxoMm:

6.1.

Ilpasosoe pezyruposanue
ynpasienusi OOKymenmayueil 8
CLIA (IIK-7)

6.2.

IIpasosoe pezyruposanue
Yapasnenust OOKyMenmayuei 6
Benuxobpumanuu (IIK-7)

6.3.

IIpasosoe pezyruposanue
Yapasnenust OOKyMenmayuei 6
Tepmanuu (ITIK-7)

6.4.

IIpasosoe pezynuposanue
YRpaenenust OOKyMenmayuell 6
Ascmpanuu (ITIK-7)

HopmatusHo-11paBoBOE
peryJMpoBaHue U METOANYECKOE
o0ecrieyeHne ynpaBICHUSA
QJICKTPOHHBIMU JOKYMCHTaAMHU 3a
py6exom (TTK-7)

Peannzanmsa koHuenmun
3JIEKTPOHHOTO MPaBUTENILCTBA B
pPa3HbIX CTpaHax MHUpa:

8.1.

Peanuzayusa konyenyuu
INEKMPOHHO20 NPABUMENLCTNGA 8
cmpanax Eeponvt u Amepuxu

(IIK-7)




Peanuzayus xonyenyuu
9EKMPOHHO20 NPABUMETLCIEA 8
8.2. | empanax Asuamcko- 8 2 2 6 6
Tuxooxeanckoeo pecuona
(IIK-7)

CpaBHUTENbHAS XapaKTCPUCTHKA
9 poccHiickoro u 3apy0OexHOro

6 6 6
OMbITA YIIPABJICHUS
Jgokymenranuei (ITK-7)
[ToaroToBKa K 3a4eTy 4 4 4
HToro 3a 2 cemecTp 108 12 8 4 96 92 4

2.3. Kpartkoe coaep:kaHue pas3aesioB 4 TeM

Tema 1. BBenenue B kKypc. PoiHOK nHpopManumn: ero pojib B pa3BUTHU
001IecTBa M yNpPaBJIeHUH IKOHOMMKOI 3a pydexom

Lenb, 3a7aun AUCUUIUIMHBI «YTIpaBlieHUEe WH()OPMALMOHHBIMU pecypcaMu
32 pyOexom», (GopMUpyeMble  KOMIETEHUUH, (OPMbI  TEKYLIEro U
IIPOMEKYTOYHOTO KOHTPOJIA IO TUCLIUILINHE U JP.

Onpenenenve  MHMOPMAIMOHHOTO  OOLIECTBA W €r0  OCHOBHBIE
xapakTepucTuku. OrnpeneneHne HUHPOPMALMOHHBIX PECYPCOB, XapaKTEPUCTUKA
KpYINHEHIINX KaTeropuid HH()OPMALMOHHBIX pPECypcoB: OHUOIMOTEK; apXHBOB;
CHEUATN3UPOBAHHBIX CHCTEM HAay4YHO-TEXHUYECKON HWH(OpManuu; CBOAbBI
3aKOHOB, KOJEKChI, HOPMAaTHUBHbBIE AKThl U APYTrHe BUJIbI MIPABOBOW MH(pOpMAIINH;
oTpacieBble HHPOPMaLIMOHHBIE PECYPCHI U JIP.

Bunbsl nHpopManuu, UCNoONb3yOMMUECSs B YINPABICHYECKON NEATEIbHOCTH:
HOPMAaTUBHO-CIIpaBOYHasi MHQpoOpMalus, TeKyllas, olepaTUBHAas HHQpoOpMaIus;
OoTYeTHast («apXWBHAas»), PETPOCIEKTUBHAs MO KaJCHAAPHBIM IEpUOJIaM,
¢dakTHyeckasi, cTaTUCTHUecKas HWHPoOpManus; HHCTPYKTUBHO-METOAUYECKAs
uHbopMalusi; paboyasi JOKyMEHTAllMs OPIraHU3allMOHHBIX IPOEKTOB CHCTEMBbI
yYIPaBJICHUS.

Tema 2. TpakToBKa NOHATHS «yNpaBJieHHE JAOKyYMEHTaluei» 3a
pyoe:xxom

TpakToBKa MOHATHS «paboTa C JOKYMEHTaMU» B 3apyOe€kKHBIX CTpaHax.
TpakToBKa TEpMHHA «yNpaBlieHWE JOKYMEHTalMe» 3a pyoOexoM. Bkian
amepukanckux crnenuanuctoB (®. Xoprona u K. JleHHOHa) B omnpeseieHue
yOpaBJIeHHUsS] JOKyMEHTallMel Kak (YHKIUM MEHeIKMeHTa. TpaKTOBKa TepMHHA
«YIIPaBIICHUE JOKYMEHTALMEN» B COBPEMEHHOM 3akoHomarenbcTBe CIIA.
OcHOBHBIE 3a/1a4u YIPABJICHHUS JIOKyMEHTaLUH, YCTaHOBJICHHbIE
3akoHogaTenbcTBOM CIIIA. TpakTOoBKa TEepMUHA «YIPABIEHUE 3IIEKTPOHHBIMHU
JIOKYMEHTaMmu» 3a pyOekKoM.

Tema 3. MexayHapoanbie OpraHM3alud M0 YyHOpaBJieHHEe 110
YIPABJIEHUIO JOKYMEHTAIUEe

MexTyHapOIHBI COBET ApXHMBOB. OCHOBHBIE HAIIPaBJICHUS €SI TEILHOCTH.

IOHECKO: pesTenbHOCTh OpraHu3alu IO OOECIEUYEHHUIO0 JIOCTyINa K
nH(pOpMaIKU B pa3HBIX CTpaHaX MUpa.




Mexnaynaponnast opranuzauuss o Crangaptusanuu (MCO): ocHOBHbIE
HaIlpaBJICHUS JESITEIIbHOCTH.

Tema 4. MexxayHapoaHble CTAHAAPTHI M0 YNPABJEHUIO TOKYMeHTaIHeil

3HaueHWEe W 3a7a4d  MEXKIYHapOJIHBIX CTAHIAPTOB B  YMPABICHUU
noKyMeHTarmed. ['pynma  cranmapToB, CcGhOpPMHpPOBAHHAS  CICIHATHCTAMA
MexayHapoIHOM OpraHu3allMi 10 CTaHAAPTU3AIUHU, OIPEACNSIONINEe MOPSIOK
paboThI C TOKYMEHTAMHU U YIPABJICHUE UMHU.

Cranpmaptel  TexHuyeckoro komuteta Ne 46  «Uudopmanusa u
noxkymeHnTtamus» MCO:

- UCO 5127-2001 «Hnppopmayua u ookymenmayus. Croeapvy: 3adauu
cmanoapma;

- UCO 15489-2001 «Hnpopmayus u Ooxymenmayus. Ynpasenenue
OOKYMEHmMamuy. 3a0ayu cmaHoapma,

- UCO 23081 «Hnghopmayusa u ooxkymenmayus - Ilpoyeccwvr ynpasnenus
doxymenmamu - MemaoarHvie 0OKYMeHmMO8»: 3a0ayu cmaHoapma,

- UCO 22310:2006 «Hugopmayua u ooxymenmayus. Pyxkosoocmeo 0
paspabomuuko8 cmaHoapmos, YCMaHagIusaowux mpebo8anus K YNPAaeIeHuio
OOKYMEeHmMamuy. 3a0ayu cmaHoapma.

Crannapthl Texuuueckoro komuteta Ne 154 «/lokymeHTsl 1 uHbopmaIus B
yIPaBJICHUH, TOPToBie U npomsbinieHHocTH» MCO:

- UCO 8439-1990 «bnanku. OcHosnasi cxema COCMAGIEHU»:. 3A0a4u
cmanoapma;

- UCO 8601-2000 «DOnemenmovl OanmHulx U hopmamvl 0OMeHA OAHHBIMU.
Obmen ungopmayueu. [lpeocmasnenue oam u pemeHu». 3a0a4u cmaHoapma.

Cranpaptsl Texunueckoro komurera Ne 171 MCO:

- UCO 12651:1999 «Onekmponnwviti umuodcune. - Cnosapvy: 3aoaqu

cmanoapma;
- UCO 15801:2004 «Dnekmponnwviti umuoddxncune — Hugopmayus
XpaHAwasacs 6 INeKmMpoHHOM eude — Pexomenoayuu no obecneueHuro

00CMOBEPHOCIU U HAOEHCHOCIUY. 3A0ayU CMAHOapma,
- cmanodapmel cepuu 9000 no ynpasnienuro Kauecmeom npooOyKyuu u yciye.

Tema 5. TpeOoBanusi k odopmiieHuI0 J10kyMeHTOB B EBpomneiickom
corose

3nHauenne MaacTpuxtckoro aoroBopa (moroBop o EC) nmns pemenus
BOIIPOCOB YIPaBICHUS JOKYMEHTalue W  TpeOoBaHUN K HX OQOPMIIECHUIO.
Pa3HOBUIHOCTH  HOPUAMYECKHX JOKYMEHTOB, HCIOIB3YIOIIMECS B CTpaHax
EBponetickoro Coro3a: perjiaMeHTbl, IUPEKTHBBI, PEIICHUS, PEKOMEHIAINH,
3AKJIFOYCHHS.

TpeboBanus Kk oQopMIIeHHIO psila PEKBU3UTOB: HAUMEHOBAHUE BHUJIA
JIOKYMEHTA; aBTOP JOKYMEHTA, HOMEp M JaTa yKa3bIBAIOTCS MOCJIE HAUMEHOBAHUSA
BHJIa JJOKYMEHTA; 3aroJIOBOK JIOKYMEHTa, OTMETKAa 00 aKTyaJlbHOCTH JIOKYMEHTA;
TEKCT JIOKYMEHTA; MECTO COCTABJICHUS JOKYMEHTA.



Tema 6. IlpaBoBoe peryjupoBaHHMe ynpaBjieHHeM IOKyMeHTalueil 3a
pyoe:xom

6.1. Ilpasosoe pecynupoeanue ynpasnenuem ookymenmauyuei ¢ CIIIA

3akon CIIIA «O denepanpHpix gokymeHtax» (1950 r1.). 3akoH MmO
yrpasienuto DenepanbHoil nokymeHTanue (1976 r.). 3akon «O cokpaileHuH
ooreMa pabotel ¢ mokymeHTamm» (1980 r.). 3akona «O nukBHAAMH OyMa)XHOTO
JOKYMEHTOO0OpOTa B TOCYIapCTBEHHbIX opraHax» (1998 r1.). 3akon «O06
AJIEKTPOHHBIX MOJAMUCIX B MEXIYHApPOJIHON U BHyTpeHHEH Toprosie» (2000 r.).
MeMmopanaym «YmpaBlieHHE TOCYJIapCTBEHHBIMU JOKYMEHTaMW», MPUHSATHIA B
2011 romy.

Ponb u 3agaun HanmonansHoro apxuBa CIHIA B ynpaBieHUH TOKYMEHTaMU
B CTpaHe.

6.2. Ilpaeosoe pezyrupoeanue ynpagienuem OOKymenmauueii 6
Benuxoopumanuu

[IpaBuTenbcTBEHHAs MPOTpaMMa IO COBEPIICHCTBOBAHUIO YIIPaBICHUS
nokymenrareit (1980 r.). 3akoHa 0 TocyIapcTBEHHBIX JoKymeHTax (1958 r.).
[IpaBuTenscTBEHHAss  MporpaMMa IO  COBEPIICHCTBOBAHUIO  YIIPABIICHUS
JNOKyMeHTanuen «MojaepHu3auus rocyJapCcTBEHHOro ympasieHus» (1985 r.).
OyHKIIMOHAIbHBIE TPEOOBaHUS K CHUCTEMaM YINpPaBICHUS  DJIEKTPOHHBIMU
nokymeHtamu (2002 1.).

Ponps u 3amaun HanwmonansHOro apxupa BenukoOpuTaHuu B yIpaBJICHHUH
JOKYMEHTaMU B CTpaHe.

6.3. Ilpagosoe pezynupoeanue ynpagienuem OOKyMeHmayueii @
I'epmanuu

3akoH 00 obuiem mopsiake padboThl geaepanbHbIX MUHHUCTEPCTB (1958 T.).
3akoH «0O0 obecrieueHUH COXPAHHOCTU U UCIOJIb30BAHUU aPXUBHBIX TOKYMEHTOB
dbenepanpHoro ypoBHs» (1988 r.). HopmatuBHbiil gokymMeHT «OOMmMil MOpsI0K
paboThl PpenepanbHbIX MUHUCTEPCTB OPI.

Ponp w 3amaun HanmonampHOro apxuBa ['epMaHuMu B yHpaBieHUU
JIOKyMEHTaMU B CTpaHe.

6.4. [Ilpaeosoe pecynupoeanue ynpagienuem OOKymenmauueii 6
Aecmpanuu

3akon o0 apxuBax (1983 r.). HaumonanbpHBIM CTaHIApPT MO YIPaBICHUIO
nokymentamu (1996 r.). Ponp u 3agaun HanmonanbHOro apxmBa ABCTpaJiuM B
YIPABJICHUH IOKYMEHTAMHU B CTpaHe.

Tema 7. HopmaTuBHO-paBOBOe peryJiMpoBaHMe H MeTOANYECKOe
o0ecneyenre ynpasJieHHUs JJIEKTPOHHBIMH JOKYMEHTAMH 32 py0exoM

HopmaTtuBHO-IpaBOBOE  pETyJIMPOBAHUE  YIIPABICHUEM  DJIEKTPOHHBIMHU
nokymeHtamu B CIIA, I'epmannn, ABctpanuu, ctpanax CHI'.



Tema 8. Peasu3aumsi KOHUeNUUH 3JEKTPOHHOIO NPABHUTEJbCTBA B
Pa3HBIX CTPAHAX MHPA

8.1. Peanuzayua Konyenuyuu 31€KmMpoOHHO20 NPAGUMETLCHIEA 8 CHIPAHAX
Eeponvt u Amepuxu

[IpeanocbUIKM BO3HUKHOBEHHS 3JEKTpOHHOro mnpasutenscTtBa B CIIA.
Oynkuuu eauHor npaButenbcTBeHHOM ceTh CIIIA. CriekTp yciiyr, OKa3pIBaeMbIX
HOCPEACTBOM AJIEKTPOHHOI'O IPABUTEILCTBA 1 (PUBNUYECKUX, IOPUAUUECKUX JIUL]
u npencraButeneit 6uzneca B CIIA. Tlomynsipasie cepBuchl «E-Government»
CHIA cpenu moiap30BaTeiei.

IIpeanocbUIKM ~ BO3HHMKHOBEHHMS ~ DJIEKTPOHHOIO  IPAaBHUTEIBCTBA B
Benmukooputanuu. OyHKIIMKM €TMHON MPaBUTEILCTBEHHOMN ceTH BenmkoOpuTaHuu.
CHexkTp yciIyr, OKas3bplBa€MbIX IIOCPEICTBOM JJIEKTPOHHOIO IIPaBUTEIBCTBA
(moprann Directgov) mns (uU3NYECKHX, FOPUIUYECKUX JUI] M TPEACTaBUTEICH
ouzHeca B  BenukoOpuranuu.  IlomynsipHble  CEpPBUCHI  3JIEKTPOHHOTO
IpaBUTENbCTBA BemukoOpuTaHuu cpeu noJib30BaTeleH.

[IpenmmochuIkn BOSHUKHOBEHUS 3JIEKTPOHHOTO ITPABUTENBLCTBA BO PpaHIuH,
['epmanun, HopBerun u np. crpanax EC. OyHKIMM €1MHOW NPaBUTEIbCTBEHHOU
cetu crpaH EBpombl. CIEKTp yCIIyr, OKa3bIBAEMBIX MOCPEICTBOM AJIEKTPOHHOIO
NpaBUTENBCTBA I (PU3NUYECKUX, FOPUIUYECKHX JIHI] U MPEJCTaBUTENEH OU3Heca B
EBpomne. IlomynspHeie CEpBUCHI 3JIEKTPOHHOIO IIPABUTENILCTBA CTpaHaxX EBporib
Cpellx TIOJIb30BATEIIEH.

8.2. Peanuzayua Konyenyuu 31eKmMpoHHO20 NPAGUMENbCHIEA 8 CHIPAHAX
A3uamcko-Tuxookeanckozo pecuona

IIpennocbulku BO3HUKHOBEHHs DJIEKTPOHHOTO IIPABUTENLCTBA B SoHuu,
IOxnoi Kopee, Cunranype u np. crpanax. OyHKIUHA €IUHOW TPABUTEILCTBEHHOU
cetn crpaH Asuu. CHekTp ycCiayr, OKa3bplBa€MBIX IOCPEICTBOM JJIEKTPOHHOTO
NpaBUTENBCTBA I (PU3NYECKUX, FOPUANYECKUX JIUI] U MPECTaBUTENEH On3Heca B
ctpanax Aszuu. [lomynsipHbIE CEPBUCHI AJIEKTPOHHOIO MPABUTENBCTBA CTPAaH A3uun
Cpeau MOJIb30BATEIICH.

Tema 9. CpaBHUTe/IbHAS XaPAKTEPUCTUKA POCCHIICKOT0 U 3apy0esKHOTr0
ONBITA YNPABJICHUS JOKYMEHTALMEH

TenaeHMu  pa3BUTHUS  POCCUMCKOTO  HH(POPMAIIMOHHOTO pPBIHKA H
MHPOPMALIMOHHOTO  PBbIHKA  3apyOeXHBIX CTpaH. MeToabl  OpraHu3alnuu
nokyMmeHToobopora B Poccun u B 3apyOexHbIx crpaHax. HampaBnenus pazButus
JOKyMeHT0o0OopoTa B Poccun 1 B 3apyOexHBIX cTpaHax.
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3. YYEBHO-METOINYECKOE OBECIIEYEHUE JIJIs]
CAMOCTOSITEJIBHOI PABOTBI OBYYAIOLIUXCS MO
JTUCLUTIJIMHE

3.1. I1naHbl cCeMUHAPCKUX 3aHATHI

Cemunapckoe 3ansaTue Ne 1
no teme «Peanu3anms KOHIENIIUM 3JIEKTPOHHOTO NPABUTEIbCTBA
B cTpaHax EBponbl 1 AMepukn» (2 yaca)

Heap 3anATHA — QOPMUPOBAHUE MIPEACTABICHUS O pabdOTE JIEKTPOHHOTO
OpaBUTENbCTBA B cTpaHax EBpombl #M  HMH(OPMALMOHHOW  OCHOBE,
oOecrieunBaroniei Oecrepedoiinyio paboTy cepBHca.

Ilnan ceMUHAPCKOrO 3aHATHS:

1. DneKTpoHHOE MPaBUTEALCTBO PpaHUU: HCTOPUS CO3/IaHUSA, TEPCIIEKTUBBI
Pa3BUTHSL, YCIYTH AJI FPAK]IaH.

2.  DJNEKTpOHHOE IIPAaBUTEIBCTBO |'epMaHUM:  HCTOpUA  CO3JAHUA,
NEPCHEKTUBBI PA3BUTHUS, YCIYTH IJIsl TPaXKIaH.

3. DNEeKTpOHHOE IpaBUTENbLCTBO HopBernu: nctopust co3nanusi, NEPCIEKTUBbI
pa3BUTHUSA, YCIYTHU JJIS TPAXKIaH.

4. DIeKTpOHHOE TPAaBUTEILCTBO BenukoOpuUTaHUU: UCTOPHUS CO3/aHu,
NEPCIIEKTUBBI PA3BUTHS, YCIIYTH JUISl TPAXKIAH.

5. DNeKTpoHHOE MpaBUTENLCTBO MTammu: UCTOpHs CO3[1aHUsA, NEPCIEKTUBBI
pa3BUTHUSA, YCIYTHU JJIS TPAXKIaH.

6. OJIEKTpOHHOE NPABUTENBCTBO DUHISIHAWM: HUCTOPUSA  CO3JAHUA,
NEPCHEKTUBBI PA3BUTHUS, YCIYTH IJIsl TPAaXKIaH.

MeToanyeckue yKa3aHusi 0 MOATOTOBKE K CEMUHAPCKOMY 3aHATHIO.
JUIsi TOATOTOBKM K CEMHHAPCKOMY 3aHSATHIO HEOOXOJMMO MCHOJIb30BATh
VMCTOYHUKHU MH(GOPMALIMH, IPEACTABICHHbIE B pa3aene 6.1.

[To uroram u3y4eHus: HICTOYHUKOB MH(OpMALIMU AOJKEH ObITh MOJATOTOBIEH
KOHCIIEKT, B  KOTOPOM HEOOXOJUMMO PAaCKpBITh  COJEpPKaHUE  KaKIOro
MPEICTABICHHOIO B IJIJAHE CEMUHAPCKOTO 3aHATHUS BOMPOCA.

Cemunapckoe 3aHsaTue Ne 2
no reme «Peanm3anus KOHUENUH YJIEKTPOHHOI0 IPABUTEIbCTBA B CTPAHAX
A3uarcko-TuxookeaHCKOro peruoHa (2 yaca)

Leap 3anATHA — QOpMUpPOBAHUE TMPEICTABICHUS O pabOTE JIEKTPOHHOTO
NpaBUTENBCTBA B CTpaHax A3uM M MHPOPMALMOHHOW OCHOBE, oOecrednBaroueit
oecniepeboitHy10 paboTy cepBuca.

Ilnan ceMUHAPCKOro 3aHATHS:

1. DneKTpOHHOE TPABUTEILCTBO SMMOHUH: UCTOPHUS CO3MaHUS, TIEPCIIEKTUBHI
Pa3BUTHS, YCIYTH JUISI TPaXKIaH.

2. OnextpoHHoe mpaBuTeNbCTBO HOkHOM Kopeu: wucropus co3ganus,

MEPCIIEKTUBBI Pa3BUTHS, YCIYTH ISl TPAXKIAH.
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3. DIeKTpOHHOE MpaBHUTENbCTBO KuTas: ucTopus co3daHus, NEPCHEKTHUBBI
pa3BUTHS, YCIYTH I TPaKIaH.
4. DNEeKTPOHHOE MPABUTEIBCTBO  ABCTpPAJIMUA: HCTOPHUS  CO3/AHMS,
NEPCHEKTUBBI PA3BUTHUS, YCIYTH IS TPaKIaH.
5. DnekTpoHHOe mpaButenbcTBO HoBOM 3enanauu: uUCTOpUS CO3IAHMUS,
NEPCHEKTUBBI PA3BUTHUS, YCIYTH ISl TPaKIaH.
6. DOIJIEKTpOHHOE  MPABUTENBCTBO  Manai3un: HUCTOpUA  CO3JIaHUS,
MEPCIEKTUBBI PA3BUTHUS, YCIYTH JJIsl TPaXKIaH.
MeToanyeckue yKa3aHusi 10 MOAr0TOBKE K CEMUHAPCKOMY 3aHATHIO.
JIJisi TOATOTOBKM K CEMHHAPCKOMY 3aHSATHIO HEOOXOJMMO MCMOJIb30BATh
MCTOYHUKHU MHGOpMALIHH, IIPEACTaBICHHbIC B pa3nene 6.1.
[To uroram u3y4eHus: KICTOYHUKOB MH(OpMAIIUU JOJKEH ObITh MOJATOTOBIIECH
KOHCIIEKT, B  KOTOPOM HEOOXOJUMO PAaCKphITh  COJEpPKaHUE  KaKIOro
IIPEICTABICHHOIO B IJIJAHE CEMUHAPCKOT0 3aHATHUS BOMPOCA.

3.2. Bonpocsl 1JIsi CAMOKOHTPOJIA

Texymryto MpoBepKy 3HAHUU MPEASIaraeTcs MPOBOIUTH B OPME COCTABICHUS
ACCE 0 OTHOW U3 IPEIIOKEHHBIX TEM.

Temsl acce:

1. CocrossHue MHPOBOTO pbIHKAa HHGOpPMALUM M MECTO B HEM
yHpPaBIEHUYECKUX JOKYMEHTOB.

2. TeXHOJIOTUU JOCTYMA K JIEJIOBBIM pecypcam.

3. TexHosoruu A0CTyna K UH(GpOpMaLIUK apXUBOB.

4. UndopmanoHHbIe TPOLECCH B yIPABICHUH OpraHu3aluei 3a pyoexxom.

5. HHpopManmoHHbIE TEXHOJOTMM B YIPaBICHUM JOKyMEHTAalMel 3a
pyOeKOM.

6. OCHOBHBIE METOJbI, CIOCOOBI U CPEACTBA IMOJYYEHUS, XPAHECHHS U
nepepaboTKu HHPOpMAITIH 32 PyOEIKOM.

7. TenneHumu pa3BUTH HHPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00€CTIeYeHHSI
yIpaBJieHUs 32 PyOEIKOM.

8. CucreMnl MH(pOpMAIIMOHHOM u TEXHUYECKOM MOJIIEPHKKHU
JIOKYMEHTAITMOHHOTO 00eCIIeUeHH s YIIPaBICHUS 32 PyOEIKOM.
9. Cucrempl  MHPOPMAIIMOHHOW UM TEXHUYECKOW  TOJIEPIKKHU

JOKYMEHTAIlMOHHOTO 00eCIIeYeHUs yIPaBICHUS apX1UBaMH 3a pyOeKOM.

10. CoBpeMeHHbIe 3apyOeKHbIE TPAKTOBKM MOHSTHH: JOKYMEHT, 3alluCh,
AJIEKTPOHHBIN TOKYMEHT, JJIEKTPOHHAS MTOAMNCH.

11. Pa3paboTka HOHATHS YIpaBJICHHWE TOKyMEHTalWeHd MEXIYHapOIHbIMU
OpraHu3alysIMH.

12,  OOmwme  TEHAEHUMU  HOPMATUBHO-TIPABOBOTO  PETYJIMPOBAHUS
JIOKYMEHTAIMOHHOTO 00ECTICUeHHsI YIIpaBIeHUs B 3apyOEKHbBIX CTpaHaX.

13. O0mias xapakTepucTUKa OCHOBHBIX CTaHAAPTOB MO JOKYMEHTAIMOHHOMY
ob6ecneuenuto yrpanienus UCO 15 489-2001 u UCO 23081.

14. IIpobnema nocTyna K pa3iMYHbIM KaT€ropusM MEePCOHAIbHBIX JAHHBIX B
3aKOHOJIATEIbCTBE PA3BUTHIX 3apyOEKHBIX CTPaH.
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15. MexayHapoaHble 3THUYECKHE M TMpOoQecCHOHANbHbIE TpPeOOBaHUSA K
YOPABISIONUM JTOKYMEHTAIIUEH.

4. METOAMYECKHUE YKA3AHUA 11O OCBOEHUIO JUCHUIIVINHBI

CamocrosiTennbHasi paboTa SBIAETCS BaXKHBIM  DJIEMEHTOM  HM3yYEHHUS
JUCUUIUIMHBL. Y CBOGHUE MaTepuaia JAUCIHHUIUIMHBI Ha JIEKIMSIX, CEMHUHapax,
NPAKTUYECKUX 3aHITHSIX M B Ppe3yJbTaT€ CaMOCTOSITEIbHOM TMOATOTOBKU U
U3YYEHUS  OTACJBbHBIX  BOIMPOCOB  JUCHMIUIMHBI, TO3BOJAT TMOAOWUTH K
MPOMEKYTOUYHOM  aTTECTAallMd MOATOTOBJICHHBIM. 3HAHUS, HaKallluBaeMble
MOCTENIEHHO UM B Pa3jMYHbIX paKypcax, ¢ MCIOJIb30BAaHUEM MPOTHUBOIMOJIOKHBIX
MHEHUI W B3IJISI0B HA Ty WIM HHYIO TpOOJIeMy SIBISIIOTCS TIIyOOKHMH U
KaueCTBEHHBIMU, U MO3BOJISIFOT dbopmHpoBaTH COOTBETCTBYIOIIHE
podecCuOHANIbHBIE KOMIIETEHIIMU KaK UTOT 00pa30BaTeIbHOTO IpoLecca.

JUtst cucreMartu3aiuy 3HaHUM 10 JIMCUUILIMHE MEePBOHAYalbHOE BHUMAHHE
cienyeT oOpaTUTh Ha pabouylo Mporpammy Kypca, KOTOpas BKJIIOYaeT B ceOs
OCHOBHBIE TPOOJIEMBbI AUCHUIUIMHBI (TEMAaTUKy 3aHITHI), B paMKaX KOTOPBIX U
(bopMHpYIOTCS BOIIPOCHI 111 KOHTPOJISA U arrectanuu. [loaTtomy cTyneHT, 3apaHee
O3HAaKOMMBIIKCh C MPOrpaMMON Kypca, MOMET JIydllle COPUEHTUPOBATHCS B
IIOCJIEIOBATEIBHOCTH OCBOCHHMS Kypca C MO3ULHUNA OpraHU3alid CaMOCTOATEIbHON
paboTHI.

[Tpu opranu3zanuu nporecca OCBOCHUS TUCIUIUINHBI CIEAYET YUUTHIBATh:

1. ITnanuposanue 8pemenu, 0mee0eHHO20 HA 0CBOEHUE OUCYUNTUHDL.

[Ipy 1UIaHUpPOBaHMM BpPEMEHHM HA OCBOEHUE JUCHMIUIMHBI CIEAYyeT
PYKOBOJICTBOBATbCSI: CTPYKTYPOUM NHUCUHUIUIMHBI, B KOTOPOW YKa3aHbl KOJUYECTBO
aKaJeMUYECKHX YacOB B pa3pe3e KaxJOoW TeMbl, BUJIa 3aHATUN (JIEKUMOHHOE WIIU
MPaKTUYECKOE) M 4Yachl Ha CaMOCTOSITENBbHYIO padoTy; (popMoil MpoMeKyTOUHOU
aTTecTaluu (3ader).

2. IlocnedosamenvHocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yueHne KaxaoW TeMbl AUCHUIUIMHBI 11€JIeCO00pa3HO HAYMHATH CO
3HAKOMCTBA C COJE€pKaHUEM JMCUUILIMHBI B pa3pe3e TeM; 3aTeM CJEIyeT 3Tal
10/100pa UICTOYHUKOB U3 YKCIIa PEKOMEHIYEMBIX U MOJ0OPAHHBIX CAMOCTOSITENILHO
(HayuyHble CTaThu; WH(pOpPMalUS TPABOBBIX 0a3 JaHHBIX; HHPOpMALUS C
opuIMaTBHBIX  CaTOB  TOCYJApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
camMoymnpaBiieHuss U Jp.). W3yueHHe MCTOYHHMKOBEIUYECKOM ©0a3bl MOXET
CONPOBOX/IaThCSI KOHCIIEKTUPOBAHUEM.

[lenecooOpa3Ho BeCTH MepedyeHb MPOOJIEMHBIX BOIPOCOB KaK MO CYIIECTBY
TEMbl, TaK U B Clly4ae 3aTPyJHEHUH C YSICHEHHUEM CMbICIIa H3JI0KEHHOTO B
UCTOYHHUKAX MmaTepuana (yKa3aHHbIE BOIPOCHl MOTYT OBITh pa3pelieHbl
CaMOCTOATENIbHO, BO BpPEMsSI CECCHOHHBIX 3aHSITHM WM Ha KOHCYJIbTAlMU C
npenojaBaresieM).

JIns MOATOTOBKM K CEMUHAPCKUM 3aHSATUSAM PEKOMEHIYETCSl HU3y4YuTh
JIOTIOJIHUTENIbHbIE MCTOYHUKH, (OPMUPYIOUIME JIONOJHHUTEIbHBIE 3HAHUS IO
U3y4aeMOMYy Kypcy.
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3. Hcnonvszoeanue yuebOHO-MemoOuueckux mamepuanog u paboma c
Jumepamypou.

CnenyeT NpUMEHSTh  CIHEAYIOUIYIO  IOCJIEAOBATEIBHOCTh  M3yYEHUs
MCTOYHHUKOB i1 (POPMUPOBAHUS 3HAHMM MO TE€MaM JWCLUIUIMHBI: HAYYHYIO WU
y4eOHYI0 JUTEpaTypy, neppouctouHuku (crangaptel MCO), BuneomaTepuaisl o
paboTe BJIEKTPOHHOI'O MPAaBHUTENbCTBA 3apyOEkKHBIX CTpaH, a TaKXKe JApyTue
UCTOYHUKHU.

4. [loocomogxky k mexkywemy KOHmporo yCneeaemocmu.

OCHOBHOHM 3ajadyeil TEKYILIEro KOHTPOJIS YCIIEBAEMOCTH OO0YyYaromuxcs
SIBIISIETCS TIOBBIIICHUE KaueCcTBa 3HAHUM, MPpUOOpPETEeHNE U Pa3BUTUE UMHU HABBIKOB
CaMOCTOSITENIbHOM palOOThl. Tekymmii KOHTPOJIb 3HAHUN OOyYaromMXCS 10
JUCUUIUIMHE MOYET HMMETh CIEAYIOUIME BHUABL: YCTHBIA ONPOC HA JIEKLUHSX,
CEMHHAPCKUX 3aHATHUSX; MIPOBEPKA BBINOIHEHUS MUCBMEHHBIX CaMOCTOSATEIbHBIX
padoT U TOMAIlIHUX 3a/laHui; TECTUPOBAHHE.

Jliga 3¢deKTUBHON TOArOTOBKM K TEKYLIEMY KOHTPOJIKO MO JAMCLHUILIMHE
HEOOXOJMMO HCIIOJIb30BaTh PEKOMEHJOBAHHYI0 OCHOBHYIO U JIOMOJIHHUTEIBHYIO
JUTEpaTypy, KOHCIEKTHl JEKUUH, pa3padOTKU CTYACHTOB, BBIIOJHEHHbIE B
pe3yapTaTe NOATOTOBKY U BBIITOJIHEHUS CEMUHAPCKUX U MPAKTUYECKUX 3aHATUH.

5. ®OHJ] OHEHOYHbIX CPEACTB U1 IPOBETEHW S
INPOMEXYTOYHOU ATTECTAIIUM 110 JUCIHHUIIJIMHE

5.1. IlepevyeHb KOMIIETEHUMH 1 dTanbl UX GOPpMUPOBAHMS
Cormacho ®I'OC BO 1no wHanpasnenuto mnoarorosku  46.03.02
JIOKyMEHTOBEICHHE W AapXUBOBEJCHUE B paMKaxX W3yYCHUs] JUCIUIUIMHBI Y
00yJaroIuMXcsl TOJDKHBI OBITh CHOPMHUPOBAHBI CIICAYIOIINE KOMICTCHITHH:

Kon DopMyJIUpPOBKa KOMIIETEHIIMH
K npogeccuoHalbHble KOMIIETEHIMHU
IK-7 CIOCOOHOCTh OLICHMBATh MCTOPHIO M COBPEMEHHOE COCTOSIHHE 3apyOeKHOTO OIbITa yIpaBICHUS
JIOKyMEHTaMH U OpTaHU3alMK NX XPAHCHUS

Jranbl GopMHUPOBAHUS KOMIIETCHIIUN:

Hauanvnoii — ©Ha »>TOM dTane ¢GopMupyroTcs 0a30Bble 3HAHHUS U
WHCTPYMEHTAJILHBIE OCHOBBI KOMIIETCHITUU, OCBAaWBAIOTCS OCHOBHBIC KAaTETOPHH,
dbopmupyrorcs 6a3oBble yMeHUsA. CTYIEHT BOCIIPOU3BOJAUT TEPMUHBI; TTOJIOKCHUS
CTaHJIaPTOB, PETTAMEHTHPYIOMINX PabOTy C JOKYMEHTaMH; PEIIaeT MOCTaBICHHBIC
yueOHble 3a7a4u. Eciu CTy/IeHT OTBeYaeT 3TUM TPeOOBaHUS MOXKHO TOBOPUTH 00
OCBOCHHMH UM TTOPOTOBOTO YPOBHS KOMITETCHIIHH;

OcHosHOUl — 3HaHWS, YMEHHS, HaBBIKH, oOecnednBarone (GpopMupoBaHue
KOMITETCHIIUM, 3HAYMTEIHO BO3pPACTAlOT, HO €MIe HEe JOCTUTal0T HMTOTOBBIX
3HaueHud. Ha 3Tom asTame CcTyJeHT crocoOeH cCaMOCTOATENLHO periaTh y4eOHbIe
3aJ1ay, BHOCSI KOPPEKTUBBI B AITOPUTM JCHCTBUN, IEPEHOCUTH 3HAHUSI U YMEHUS
HA HOBBIE TpodeCCHOHANBHBIC 3a7aud, CcHOPMYIHpPOBAHHBIC IEIATOTOM.
YcnenHoe mpoxokIeHHe 3TOrO dTara MO3BOJSET TOCTHYb CTAaHAAPTHOTO YPOBHS
c(hOpMHUPOBAHHOCTH KOMIIETEHIIUH;
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3asepwiarowuti — Ha 3TOM 3Tale CTYIEHT JTOCTUIAeT UTOTOBBIX MOKa3aTeaen
MO 3asBJICHHOW KOMIIETEHIIMH, TO €CTh OCBaMBaeT BECh HEOOXOAUMBIN 00BEM
3HAaHWW, OBJAJIeBa€T BCEMU YMEHUSIMH M HaBbIKaMU B cdepe 3asBICHHON
koMrieTeHIud. OH cnocoO0€H HMCHOJb30BaTh 3TU 3HAHMS, YMEHHUS, HAaBBIKH IPHU
pEIICHUH 3aJa4y IMOBBIILICHHONW CII0)KHOCTH M B HECTAHAAPTHBIX ycioBusx. Ilo
pe3yibTaTaM 3TOr0 3Tana CTYyAEHT JAEMOHCTPUPYET STAJIOHHBIA  YpOBEHb
C(OPMUPOBAHHOCTH KOMIIETEHIIUH, T.€. CAMOCTOSITENILHO (hOPMUPYET JTHOObIE BUIIbI
KaJIPOBBIX JIOKYMEHTOB U BJIAJIEET TEXHOJIOTUN OCYLIECTBICHNS OCHOBHBIX TPYAOBBIX
olepanuil  CBSI3aHHBIX C JOKYMEHTallHOHHBIM  CONPOBOXKICHUEM  TPYIOBOM
NEeSITeTbHOCTH PaOOTHHUKA.

5.2. Iloka3aTe/id 1 KPpUTEPUH OLIEHUBAHUSA KOMIIeTEeH U

JUist oLleHMBaHUSL PE3yabTaTOB OOYYEHMsS B BHJIE€ 3HAHUU HCIOJIB3YIOTCS
CIEAYIOIIME MPOLEAYPbl W TEXHOJIOTHMU: TECTHPOBAHUE; WHIWBUAYAJIBHOE
coOeceI0BaHNEe, MMCHbMEHHBIE OTBETHI HAa BOTIPOCHI (B BUJIC MEKYU{€20 KOHMPOJIA).

IIpomMe:KyTOYHBIH KOHTPOJIb PEATH3YETCS B XOJ€ Clayd 00YyYaroIUMHUCS
3auera Ha 1 kypce (3PO).

3ader MpoOBOAMUTCS B BHUAE COOECENOBAHMS MO KOHTPOJBHBIM BOIPOCAM.
OneHka 3HaHMM TNPOM3BOAMUTCA MO IIKAJIE: 3a4TEHO W HE 3a4TeHO. B ciyuae
HEYZOBJICTBOPUTEIILHON OLICHKM CTYJEHT HMEEeT IIpaBO Iepeciarb 3adeT B
YCTaHOBJIEHHOM IIOPsIJIKE.

OO01mue KpUTEepUN OLEHKH 0TBETOB CTY/IEHTOB

Onenka Onenka Onenka Onenka
«OTJIHYHO» «XOPOIIO» «YAOBJIETBOPUTEIbHO» «HEYHOBJIETBOPUTEILHO»
OneHKa «32a4TEHO» OneHKa «He 32a4TeHO0»
OLIEHUBAETCS OTBET, €CIIN OLICHUBAETCSH OTBET, B OLIEHMBAETCS HEIOJIHBIN OIICHUBACTCS OTBET, IIPH
CTyJIeHT UMECCT KOTOpOM OTCyTCTByIOT OTBCT, B KOTOpOM KOTOpOM CTy}IeHTBI
CUCTCMHBIC ITOJIHBIC HC3HAYUTCJIbHBIC OTCyTCTByIOT I[eMOHCTpI/IpyIOT OTpI)IBO‘-IHI)Ie,
3HAHHS U YMEHHUS 110 JJIEMEHTBI COJIePIKAHHUS 3HAYUTENILHBIE DIIEMEHTHI GecCcUCTEMHBIE 3HAHUS,
MOCTABJICHHOMY WK MIPUCYTCTBYIOT BCE COJICPIKAHUS WK HEYMEHHE BbIJICIUTh IJIABHOE,
Bompocy. CozepxaHie HEOOXOJUMBIE MIPUCYTCTBYIOT BCE CYILIECTBEHHOE B OTBETE,
BOIPOCA U3JIaraeTr JJIEMEHTBI COJICPIKAHHUS, BBILIEU3IIOKEHHBIE JIOMYCKAIOT Ipy0Oble OIMOKH
CBSI3HO, B KPAaTKOU HO JIOMYIICHBI 3HAHMUS, HO JOTYIICHBI
(dopme, packpbiBaeT HEKOTOPbIE OLIHOKH, CYIIECTBEHHbIE OLIHOKH,
MOCJICIOBATEIBHO CYTh WHOTIa HapyIIaaach HEJIOTHYHO, IPOCTPAHHO
H3yYEeHHOI'0 MaTepuana, [TOCJIEIOBATEILHOCTE U3JI0KEHO OCHOBHOE
JEMOHCTPHPYSI H3JI0KEHUS. COJIepKaHUE BOMPOCA.
MIPOYHOCTH U
MPUKIIATHY O
HaHpaBHeHHOCTL

MOJTyYEHHBIX 3HAaHUH U
YMEHHH, HE JIOMYyCKaeT

TEPMHUHOJIOTMUECKUX
OIMOOK 1 (haKTHIECKUX
HETOYHOCTEH
OnpeneneHue ypoBHsI 0CBOCHUSI KOMIIETEHIINI B COOTBETCTBHH C OLICHKOI 0TBETA CTYyAeHTa
OneHka «0TIIMYHO» Ounenka «xopomo» Ounenka Ounenka
CBUJETENBCTBYET O CBUJIETENILCTBYET O «YAOBJICTBOPHTEIbLHO» «HEYAOBJICTBOPHTEIbLHO»
HATAYAN HATAYAN CBHUJIETEIIECTBYET O CBUJIETENBCTBYET 00
c(hOpMHUPOBAHHBIX c(OpPMHUPOBAHHBIX HaJIM4uu OTCYTCTBHHU
KOMIIETEHIINI BbICOKOT 0 KOMITIETEHIUI c(hOpMHUPOBAHHBIX copmMupOBaHHBIX
(3TAJIOHHOI'0) YPOBHS CTAH/APTHOIO YPOBHS | KOMIICTCHIIMI MOPOrOBOro KOMIeTeHI U JUIs perIeHus
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JUTSL peIIeHUS JUTSL pEIICHUS YPOBHS /ISl peIICHHS po¢ecCHOHATBHBIX 3a1a4

HpO(l)CCCI/IOHaJ'[LHI)IX HpO(I)eCCI/IOHaJ'[LHI)IX HpO(i)eCCI/IOHaJ'ILHLIX 3aJga4
3a1a4 3ajgaydy

5.3. MartepuaJibl 1Jisl OEHKH U KOHTPOJISl Pe3Y/JbTATOB 00y4eHHUsI

Bomnpocs! k 3a4ery dopmMupyembie
KOMIIeTeHI[HH

1. [Tpu3Haku HHGOPMALMOHHOTO OOILIECTBA. MK-7
2. CocraB HaIMOHAJbHBIX HMH(OPMALIMOHHBIX PECYpPCOB M HX 3a/laydl B [TK-7
oOuIecTBe.
3. Buasl HMHQOPMAIMOHHBIX  PECYPCOB,  HMCHOJIB3YIOUINXCS B [TK-7
YIPaBJIEHYECKON AESITEIbHOCTH.
4. VYmpaBineHue JOKYMEHTAlME€W: MCTOPUYECKHUE NPEINOCBUIKH  €ro [K-7
BO3HUKHOBEHHE W TPAKTOBKA IMOHATHS «YIpaBJIEHWE NOKyMEHTalue» B
pa3HbIX CTpaHax MUpa.
5. JleaTenpHOCTh MEXAYHApOAHBIX OpraHU3alUil 1O  YNPaBICHUIO [K-7
JIOKYMEHTalueH 3a pyoeKoM: UX 11ellb, 33/1a4M, HAIPaBJIEHUS AESITEIbHOCTH.
6. CucreMa MEXIyHApPOIHBIX CTAHAAPTOB M0 YIPABJICHUIO JOKYMEHTAIIUEH. [K-7
7. Obmas xapaktepuctuka crangapra MCO 15489-2001 «udopmarus u [K-7
JIOKYMEHTaIusl — YIpaBlieHue JOKYMEHTaMI.
8. 3apybOexnas mpakTuka mnpuMmeHeHus crangapra HMCO 15489-2001 [K-7
«Mudopmaiys u ToOKyMeHTalus — YIIpaBJieHue JOKYMEHTaMI.
9. OOmas xapakrepuctuka cranmaptoB cepuun HMCO 9000 Cucremsr [IK-7
MEHEI)KMEHTA KaueCTBa.
10. [IpaBoBOE 1 HOPMATHBHOE PETYIMPOBAHUE YIIPABICHHS TOKYMEHTAIUEH [K-7
3a pyoexxom B CIIIA.
11. TIpaBoBOE ¥ HOPMATHUBHOE PETYIHPOBAHHUE YIIPABICHUS TOKyMEHTalUEH [K-7
3a pybexxoM B BenmkoOpuTaHuH.
12. TIpaBoBO€ U HOPMATHUBHOE PETYJIMPOBAHUE YIIPABICHHS TOKyMEHTalUeH [K-7
3a pyoexxom B ['epmanum.
13. IIpaBoBO€ U HOPMATHUBHOE PErYJIMPOBAHUE YIIPABICHHS TOKyMEHTalUeH [K-7
3a pyOeXoM B ABCTpaJIUH.
14. HopMaTHBHO-TIPaBOBOE PETyJIMPOBAHHE M METOJMUYECKOE oOecreyeHue [K-7
yIOpaBieHUs 3JIeKTPOHHbIMU JoKyMeHTaMu B CIIIA.
15. HopMaTHUBHO-TIpaBOBOE pEryJIMpOBaHUE U METOJUYECKOe oOecredeHue [K-7
yIOpaBJeHUs 3JIEKTPOHHBIMU JOKYMEHTaMu B [ epMaHuu.
16. Peamusanusi KOHIEMIMH DIIEKTPOHHOTO  mpaBuTenbcTtBa  («E- TIK-7
Government») B EBpome: nenb, 3agaud, NEpCHEKTUBBI M YCIYTH JUIS
HACEJICHUS.
17. Peanuzamusi KOHUEMIIMKA  JJIGKTPOHHOTO  mpaBuTenbcTBa  («E- TIK-7
Government») B CIIA: nenp, 3a7auM, NEPCIEKTUBBI W YCIYTU JUIS
HaCeJICHUS.
18. Peaym3anus  KOHICNIMH  JJIGKTPOHHOTO  TpaBUTeNnbcTBa  («E- TIK-7
Government») B FOxHoit Kopee: 11enb, 3a1a41, NEpCIEKTUBBI U YCIYTH JUIS
HaceJICHHUS.
19. Peamu3anus KOHIENUMH DIEKTPOHHOTO  mpaBuTenscTBa  («E- MK-7
Government») B CuHramype: 1enb, 3a/la4d, MEePCHEKTUBbI U YCIYTH JUIS
HACEJICHUS.
20. Peanm3amusi KOHIENIIMH  JJICKTPOHHOTO  mpaBuTenbcTBa  («E- TIK-7

Government») B crpanax CHI': uenb, 3aauu, NepCeKTUBBL U YCIYTH JUIS
HaCeJICHHUS.
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5.4. MeToanyeckue MaTepHaJibl 10 OLIEHUBAHUIO Pe3y/JIbTATOB 00y4eHHs

IIpomexyTouHast aTTecTalUsl PEAM3YETCS B XOJI€ clau 00yJaromUMUCS
3a04HOM (popmbl 00ydeHus 3aueTa. Llenpro mpoMeKyTOUHOM aTTecTaluu SBIIETCS
KOMIUIEKCHasI M OOBEKTHUBHASI OIICHKA 3HAHWUW CTYJIEHTOB B MPOIECCE OCBOCHUS
UMHU OCHOBHOM 00pa3oBaTEIbHON MPOTPaMMBbl BBICIIETO MPO(PEeCcCHOHATIBHOTO
oOpa3oBaHus.

3ader Mo IUMCUUILIMHE MpecienyeT Lelb OIEHUTh padoTy CTyACeHTa 3a KypcC,
CTETNIEHb YCBOCHUSI TEOPETHUUECKUX 3HAHUN M KOMIIETEHIIUNA, YPOBEHb TBOPUECKOTO
MBIIJICHUS, HABBIKOB CaMOCTOSATENIbHOM paloThl, YMEHHE aHaJU3UpPOBATH
MOJIyYeHHbIC 3HAHUS U PUMEHSTh UX B PEIICHUH MPAKTUYECKUX 3aa4.

Bo Bpemsi 3adeTa CTyI€HTBI MOTYT TOJIb30BaThCsl Y4EOHBIMU MPOrPaMMaMH,
craggapramu UCO u mpoyrMHu MCTOYHUKAMU WHGOpPMAIUH, MepeueHb KOTOPBIX
yCTaHABIIMBAETCSl MPEMOAaBaTeNieM M COTJIACOBHIBACTCS Ha 3aceTaHUU Kadeaphl.
Hcnonp3oBaHne MaTepuaioB, HE MPEAYyCMOTPEHHBIX YKa3aHHBIM TEpEYHEM, a
Tak)Ke TMOMbBITKA OOIIEHUS C APYTUMHU CTYJEHTaMH, B TOM YHCIIe ¢ TPUMEHEHUEM
AIIEKTPOHHBIX CPEJCTB CBS3M, HECAHKIIMOHUPOBAHHBIC TIEPEMEIICHHSI CTYICHTOB U
T.I. SBIAIOTCS OCHOBaHHMEM JUIsl YAAJEHUS CTyIeHTa W3 AayJUTOPHH U
MOCIIEAYIOIIETO BHECEHHS B BEIOMOCTh OTMETKH «HE 3aUTCHOM.

KputepussMu  yCHEmIHOCTM OCBOEHHUSI CTYAEHTOM JaHHOM ydeOHOU
JUCHMIUIMHBL T[pPU MPOBEACHUU TEKYIIEr0 W MPOMEXKYTOYHOIO KOHTPOJIS
SBIISIIOTCA:

1. KonmuyecTBO mpaBUIbHBIX OTBETOB HAa TEKYIIEM TECTUPOBAHUU M TIO
BOIpOCAaM Ha 3a4yeTe WM KOJIMYECTBO IPABUIBHBIX OTBETOB, €CJIHM 3a4eT
IpOBOAUIICS B (POpME TECTUPOBAHMUS.

2. AKTHBHOCTh W aJ€KBATHOCTHh IOBEACHMS CTyJECHTAa Ha CEMHUHAPCKUX
3aHATUSAX, OCMBICICHHOCTh M CaMOCTOATEIBHOCTh CYXKICHHIA, MPOSBICHHBIX B
X0J1€ YCTHOTO OIpOoca.

3. IlpaBunbHBIC OTBETHI HA BOMPOCHI IO COACPKAHUIO 0a30BBIX HCTOYHHUKOB
U3 CITUCKOB PEKOMEHIOBAaHHOH JINTEPATYPHI IO AUCIUILIINHE.

4. JlemMoHCTpauusi 3HaHUS NOPO(PECCHOHATBHBIX TEPMHUHOB, MOHATHIA,
KATETOpUN U TEOPUH.

5. Hanuume COOCTBEHHOTO BHJIEHHS pacCMaTpPUBAEMON MPOOJIEMBI,
c(OpMUPOBAHHOTO HA OCHOBE M3YUYECHHMsI U aHAJIN3a HAyYHBIX padoT.

6. PECYPCHOE OBECIIEYEHHME

6.1. OcHOBHAsI U TONOJIHUTEIbHAS YUeOHasl JuTepaTypa
OcHoBHas JMTEpaTypa
1. bmomun, A.M. MupoBbie HHPOPMAIMOHHBIE PECYpChl : ydeOHOE
nocobue / A.M. biromun, H.A. ®eokTucToB. - 3-¢ u3a., nepepad. u nor. - Mocksa
: M3pnarenscko-ToproBast kopnopauus «lamkoB m K°», 2016. - 384 c. : ni. -
(YueOubie nznanus it 6akanaBpoB). - bubmauorp. B k. - ISBN 978-5-394-02411-
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5 ;  To  xe [OnekTpoHHBIE  pecypc]. —  Pexum  gocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=453024.

2. Kpbuiosa, I'.JI. OcHOBBI cTaHapTU3aIUU, CepTUDUKALINKI, METPOJIOTHUH :
yuebnuk / I'.JI. KpsioBa. - 3-e u3n., mepepad. u gom. - Mocksa : IOuutn-/lana,
2015. - 671 c. - bubmmorp. B kH. - ISBN 978-5-238-01295-7 ; To xe
[DeKTpOHHBII pecypc]. - Pexum JOCTYyIIA:
URL.: http://biblioclub.ru/index.php?page=book&id=114433.

3. VYmpaBneHue AOKyMEHTAllMEW M apXuBaMu 3a pyOexoMm : ydeOHOe

nocodue : [16+] / coct. C.B. Maxkapuyk, C.II. 3Barun ; KemepoBckuit
rocyJapcTBeHHbld yHUBepcuTeT. — KemepoBo : KemepoBckuii rocyaapcTBeHHbBIN
yHuBepcuretT, 2019. — 274 c¢. — Pexum pgoctyna: 1O TOAINUCKE. —

URL.: http://biblioclub.ru/index.php?page=book&id=574229 (nata  oOparicHus:
13.07.2020). — bubmmorp. B kH. — ISBN 978-5-8353-2361-6. — Tekct :

AIEKTPOHHBIN.

JlonoiHUTE IbHAS JIUTEPaTypa

1. AcradeeB, B.JI. YnpaBieHue KayeCTBOM Ha OCHOBE HCHOJIb30BaAHUS
MexayHapoaHbix ctaHaaptoB MCO cepun 9000 M OTEUECTBEHHBIX CTAHAAPTOB —
I'OCTos / B.JI. Actadees. - Mocksa : Jlaboparopust kauru, 2012. - 109 c. - ISBN
978-5-504-00280-4 ; To xe [DnekTpoHHBIM pecypc]. - Pexum pocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=142539.

2. I'punbepr, A.C. UHpopMallMOHHBIN MEHEIXMEHT : ydyeOHoe mocobue /
A.C. I'punbepr, U.A. Kopons. - MockBa : FOuurtu-ana, 2015. - 415 c. -
(ITpodeccuonanbusiii yueOnuk: Mudpopmaruka). - bubnuorp.: ¢. 292-295. - ISBN
5-238-00614-4 ; To xe [DnexTpoHHbli pecypc]. - Pexum pocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=114421.

3. MHdopMallMOHHBII MEHEKMEHT : yueOHoe nocobue / H.JI. DpuamBuiu,
I'.'. Yapae, O.B. CapamxkeBa u np. ; nox pen. H.J. DpuamBuim ; pen. E.H.
bapuxkaes. - 2-e u3n., mepepad. u gom. - Mocksa : FOuutu-/ana, 2015. - 415 c. :
ui1., cxem., Tabn. - buOmmorp. B kH. - ISBN 978-5-238-02730-2 ; To xe
[DNEeKTpOHHBIN pecypc]. - Pexum OCTyIIa:
URL.: http://biblioclub.ru/index.php?page=book&id=426579.

4. Tlepemutnna, T.O. Mertponorusi, cTaHmAapTU3alus U CePTUPUKALMS :
yueOnoe mocobue / T.O. [lepemutnna ; MuHHUCTEPCTBO O0Opa3oBaHUsA W HAyKH
Poccuiickoit ®enepauun, Tomckuii ['ocynapctBeHHbIl YHuBepcuteT CucreMm
VYmpasnenust u Panuosnexrponuku (TYCVYP). - Tomck : TYCVYP, 2016. - 150 c. :
un. - bubmuorp.: c. 144. ; To xe [DnexrpoHHBI pecypc]. - Pexum moctyma:
URL.: http://biblioclub.ru/index.php?page=book&id=480887.

5. CasenneB, A.M. DnexktpoHHas kommepuus B Poccum u 3a pyOexom:
npaBoBoe perynupoBaHue : MoHorpadusi / AWM. CaBenbeB. - MockBa : CratyT,
2014. - 543 c. : Tabxa., cxeM., ui. - bubmauorp. B kH. - ISBN 978-5-8354-1018-7 ;

To Ke [OneKTpOHHBII pecypcl]. - Pexum JocTyna:
URL.: http://biblioclub.ru/index.php?page=book&id=448075 (27.08.2019).
6. CanpmaeBa, E.FO. VYmnpasnenue kauectBOM : yudeOHOe mocoOue /

E.IO. Canpnaena, E.M. [IBeTkoBa ; [ToBOMmKCKHMIA roCy1apCTBEHHBIN
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TeXHOJIOrHueckuii yauBepcuter. - Momkap-Ona : III'TY, 2017. - 156 c. : un. -
bubmuorp. B kH. - ISBN 978-5-8158-1802-6 ; To xe [DnekTpoHHBIN pecypc]. -
Pexxum moctyna: URL: http://biblioclub.ru/index.php?page=book&id=461637

7. CucreMbl 3amuThl WH(OpPMAIMKM B BEAyIIMX 3apyOSKHBIX CTpaHaxX :
yaeOHOe mocobme s By3oB : [16+] / B.W. ABepuenkon, M.IO. PeiTOB,
I'.B. Konapammn, M.B. Pynanosckuii. — 4-e u3g., crep. — Mocksa : ®nunTa, 2016.
— 224 ¢. — (Opranu3anus ¥ TeXHOJOTHS 3aluThl HHPopMarnum). — Pexxum qoctymna:
no noxmucke. — URL: http://biblioclub.ru/index.php?page=book&id=93351 (nara
obpamenus: 13.07.2020). — bubnuorp.: ¢. 192-193. — ISBN 978-5-9765-1274-0. —
TeKCT : BJIEKTPOHHBIM.

8. Uepemucun, B.E. Dnexrponnoe mnpaBurensctBo / B.E. Uepemucun. -
Mockaga : Jlaboparopust kauru, 2012. - 92 ¢. - ISBN 978-5-504-00893-6 ; To xe
[DMeKTpOHHBII pecypc]. - Pexxum JOCTYyTIA:
URL.: http://biblioclub.ru/index.php?page=book&id=143084.

Pexomenayemasi JuTeparypa Jsi NOATOTOBKH K CEeMHHAPCKHM
3aHATUIM

1. Bonkosa, B.JI. /leATenbHOCTh MEXAYHAPOAHBIX OpraHU3alud 10
crangaptuzaiyu / B.Jl. Bonkosa // lenonpoussoacteo. — 2006. — Ne 2. — C. 9 —
15.4. Kyxapuna, FO.M. DnekTpoHHBIH JOKYMEHT U D3JIEKTPOHHAs MOJANUCH B
3aKoHOJaTeabHBIX akTax cTpadH Asum / FO.M. Kykapuna // Cekperapckoe aero.
2005. — Ne 7. — C.52 — 56.

2. Kykapuna, FO.M. DnekTpOHHBIH TOKYMEHT M 3JIEKTPOHHAs IMOANUCH B
3akoHoaTenbHbIX akTax CIIA / FO.M. Kykapuna // Cekperapckoe aeno. — 2004,
—Ne6.—C. 18 - 21.

3. Jlapun, M.B. YnpaBneHue a71eKTpPOHHBIMU JOKYMEHTaMH. 3apyOekHas
npaktuka / M.B. Jlapun //[lenonpoussoactso. — 2013, — Ne 1.

4. PemieroBa, A.A. [lonuTrka ynpaBieHUs 3JEKTPOHHBIMHU IOKYMEHTaMHU B
Hopserun. OmnbIT BHenpeHuss HauuoHaidbHoro crtanaapra NOARK-5 / AA.
Pemerona, FO.P. [laiixynosa //[{enonpou3Boactso. — 2015. — Ne 1.

5. PrickoB, O. YmpaBieHne JOKYMEHTaMHU B €BPOIEHCKUX CTpaHax: 0030p
HopMmaTtuBHo# 6a3bl / O. PeickoB // Cekperapckoe aeno. — 2006. — Ne 11. — C. 35 -
40.

6. PeickoB, O.W. Ynpasienue nokymentanueii B Apctpanuu / O.U. PpickoB
// OteuectBennbie apxuBbl. — 2005. — Ne 2. — C. 82 - 87.

7. PrickoB, O.W. Ympasnenue nokymeHranueii B EBpomeiickux ctpanax /
O.U. PrickoB // denonpousBoactBo. — 2007. — Ne 4. — C. 8 - 14.

8. XpammoBckas, H. A. ApxuBHas ciry:x6a EBpokoMuccun: HOBBIE TTOIXOTbI
K apxuBHOI 00paboTke mokymenToB / H.A. XpammoBckas // Jlenonpou3BoacTBO. —
2011. — Ne 1.

9. Xpammosckas, H. A. JlokymenToo6opot B Poccun u 3a pyoesxom / H.A.
Xpamriogckas // Cexkperapb-pedepent. — 2009. — Ne 6. — C. 48.

10. Xpamuosckasi, H. A. HoBbele MeXIyHapoAHblE W HaI[MOHAJbHbIE
CTaHIapThl B oOyiacTH ympasieHusi gokymeHrtarmend / H.A. Xpammosckas //
Cexkpetapb-pedepent. — 2009. — Ne 6. — C. 32 - 37,
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11. Xpamuosckas, H. A. Ilytu npeomoneHuss kpusuca B YIPaBICHUU
AIIEKTPOHHBIMU JTOKYMEHTaMU OpraHoB rocynapctBeHHoit Bmactu CIIA / H.A.
Xpammosckas // lemonpounsBoacto. — 2012, — Ne 3.

12. Xpammonckas, H. A. Poccuiickue u MeXIyHapOJHBIE CTaHIAPTHI B
obmactu ympamienus: nokymeHtammed / H.A. Xpammosckas // Cekperaps-
pedepent. — 2009. — Ne 2. — C. 41- 42.

13. Xpamuosckas, H. A. Cucrema COBpeMEHHBIX CTaHAApTOB B 00JacTH
yIOpaBlieHHsT JOKYMEHTaMH aBcTpaiumiickoro 1mrata Bwukropus [/ H.A.
XpawmiioBckas // JlenonponsBoactBo. — 2012, — Ne 4,

14. Xpamuosckas, H. A. D1aeKTpoHHBIH JOKYMEHTOOOOPOT KaK KIIOYEBOM
3JIEMEHT IOCTPOCHUS AJIEKTPOHHOTO TpaBuTenbcTBa: ombiT [lIBeiinapun / H.A.
Xpamuosckas // Cekperapb-pedepent. — 2008. — Ne 9. — C. 49 - 55.

15. Xpammosckas, H.A. Poccus u CIHIA: coBpeMeHHbIE MPOOIEMBI
yIOpaBICHUs JOKYMEHTaMH OpraHOB TocynapcTBeHHONM Bmactu [ H.A.
Xpamrosckas // lenonpounsBoactso. — 2010. —Ne 4. — C. 19 - 25.

6.2. Pecypchl uH(pOpMANIMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTu «AHTEpHET»

B cooTBercTBHM ¢  JMIIGH3MOHHBIMA  HOpPMaTHBaMH  OOECIICUCHHUS
OuOMMOTEYHO-MH(OPMALIMOHHBIMU ~ pecypcaMu  OMOJIMOTeKa  OpraHu3yeT
WH/IMBUTy AJIbHBIN HEOTPaHUYEHHBIN JOCTYI U3 000 TOYKH, B KOTOPOU UMEETCs
IoCTyml K ceth MHTepHeT, K y4eOHbIM MaTepuaniaMm DJIEKTPOHHO-OMOINOTEUHBIX
cucrem (ObC):

1. OBC «YuuBepcuterckas Oubnuorexka onnaiin». MzmartensctBo: OO0
«HexkcMemuay. IlpunamnexHocts ctopoHHss. WWW.biblioclub.ru. KomudectBo
Kirouer  (mosp3oBateneit): 100% on-line. XapakrepucTtuku OHOIHMOTEUHOTO
dboHAa, HOCTyn K KOTOPOMY MPEIOCTaBISETCS JTOTOBOPOM: JOCTYH K 0a30BOii
yactu ObC.

2. OBC «M3narenbctBo Ilnanera My3bIKW». DJIEKTPOHHO-OMOJIMOTEUHAS
cucrema OOO «M3parensctBo IIJITAHETA MYVY3bIKW». IlpuHagnexHOCTh
cTopoHHsss. WWW.e.lanbook.com. KonmdectBo kimroueit (moss3oBateneid): 100%
on-line. Xapakrepuctuku OuOnIHOTEYHOrO (OHAA, JOCTYI K KOTOPOMY
MPEIOCTABIISIETCA TIOTOBOPOM: JAOCTYN K KoJUIeKIMsIM: «My3bika u teatp», «baier.
Tanemn. Xopeorpadus.

3. B Onexrponnas Cucrema «Kynbrypa». baza [laHHbIX OleKTpoHHas
Cucrema «Kynbrypay. [TpuHaaiexxHocTs ctoponnss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil rocyaapCTBEHHBI HMHCTHTYT HMCKYCCTB H
KYJbTYpPHhI (3JIEKTPOHHBIN Katayior). MexayHapoaHasi acColralus MoJib30BaTelen
U pa3pabOTYMKOB DJICKTPOHHBIX OMOTMOTEK W HOBBIX HWH()OPMAIMOHHBIX
TEXHOJIOTUI (accouunanus OBHUT). [IprHaaIEeKHOCTH CTOPOHHSISI.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHas Oubnmorexka. OOO HayuHnas
SJIGKTpOHHAss OuOmmoTeka. [IpuHamIeKHOCTH, CTOpOHHss. http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 1. — 6GeccpouHo.
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6. DnekTponHo-6ubmmoreunas cucrema ®I'bOY BO «XT'UK». ®I'BOY BO
«XT'UK». [IprHamexHOCTH cOOCTBEHHas. JloxanpHbIN JNOCTYIL.
http://carta.hgiik.ru. ITpukas no Mactutyty Ne 213-06 ot 07.10.2013 .

7. EnuHOE OKHO J0cTyna K 0Opa3oBaTelIbHBIM pecypcam. ODJIEKTPOHHas
oubmuorexka. ®I'AY 'HUN UTT «Uudpopmuka», MunucrepcTBo oOpa3oBaHus U
HayKH P®. IIprHaIeKHOCTD CTOPOHHSIS. CBoOoHBIN JOCTYII.
http://window.edu.ru

8. Enmunas xomnekuus Hudpossix OOpazoBarenbHbix Pecypco. ®I'AY
['HUU UTT «udopmuka». [lpunannexHocts cropoHHss. CBOOOAHBINA JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHbli LEHTP WHOOPMAIMOHHO-00PA30BATEIIbHBIX PECYPCOB.
®denepanbHbli 1EHTp UHGOPMAIMOHHO- 00pa3oBaTelbHBIX pecypcoB, DI'AY
I'HUU UTT «Mudopmuka». IlpunannexHocts cTopoHHsAd. CBOOOAHBIA JOCTYIIL.
http://fcior.edu.ru

JUIsl TOATOTOBKM KYPCOBBIX, BBITYCKHBIX M Hay4HBIX padOT 0Oydaromuecs
MOTYT HCTHOJIb30BaTh IMOJIHOTEKCTOBYIO 0a3y maHHbIX Web of Science. Pexum
JOCTyIA: DJJIEKTPOHHBIM, W3 BHYTpPEHHEW ceTu HHCTUTYyTa. OQUIranbHbINA
caiit: webofknowledge.com

IIpodeccnonaiibHbie 0a3bl JaHHBIX, MH(OPMALMOHHBbIC CIPABOYHbIE
cucTeMbl u pecypcbl UHTEpHET CBOOOHOI0 10CTYNA

10. https://docplan.ru — cBoGomHO pacmpocTpaHsemas MOJTHOTEKCTOBas Oasa
JIAHHBIX JTJOKYMEHTOB HAllMOHAJIBHOW CUCTEMBI CTaHAAPTU3ALINH.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOJTHO
pacrpocTpaHsieMble TOJHOTEKCTOBbIE 0a3bl JIAHHBIX HAIIMOHAJIBHBIX CTAaHIAPTOB,
MEKTOCYIApCTBEHHBIX CTAHAAPTOB, MEKIYHAPOAHBIX cTaH1apToB [SO.

12. https://www.gost.ru/portal/gost/ - cBoOomHO pacmpocTpaHsIeMbIC
ITOJTHOTEKCTOBBIE 0a3bl JTAHHBIX HallMOHAIbHBIX CTaHAapTOB,
MEKIOCYyJAPCTBEHHBIX  CTAaHAApPTOB,  MEXKIYHAapOAHBIX  craHaaptoB  ISO
pa3menieHHbIX Ha caidte DenepampHOrO0 areHTCTBa MO  TEXHUYECKOMY
PETYJIMPOBAHUIO U METPOJIOTUN

13.  https://www.eos.ru/eos_delopr/ - cBobOomHO pacrpocTpaHsemast
uH(pOpMaIMOHHAs CIPaBOYHAsl CUCTEMa IO BOMPOCAM OpraHu3aluu padoThl C
JIOKYMEHTaMH, aBTOMAaTHU3aLIUN JIEJIONPOU3BOCTBA, AIIEKTPOHHOTO
JOKYMEHTO000pOTa, apXUBHOTO JIEJa.

14. http://base.garant.ru - cnpaBouHast mpaBoBas cucteMa «I'apaHT.

15. https://'www.gdm.ru/info/ - cBOOOIHO pacIpoOCTpaHsAEMbIi HWHTEPHET
pecypc, MPEICTABIISIOIIN MaTepUaJIb «'mnpaun Ynpasisromux
JlokymeHTaruein» - mpo(ecCHOHATBHOTO OOBETUHEHUS CIEIUATUCTOB CIIYXKO
JOKyMEHTallMOHHOTo  obecnieyenust ynpasienus (JOY) npennpusituéi u
yupexzaenuii Poccuu.

16. http://www.top-personal.ru/ - cBoOOHO pacHpoCTpaHsIeMbIii HHTEPHET
pecypc, NPEACTaBISIIOIMNA JOCTYNl K KypHAJIaMm «YIIPaBJICHHE IEPCOHATIOM,
«TpynoBoe mpaBo», «AJIMUHUCTPATUBHOE TpaBo», «/lemonpon3BoacTBo»,
«Cexkperapckoe e1o.
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17. http://www.rusarchives.ru/ - mopran «ApxuBsl Poccum» comepkur
cBOOOIHO  pacrpocTpaHseMmble TNpodecCHOHanmbHble  0a3pl  JAaHHBIX M7
CHEIMAUCTOB B 00JIACTH apXUBHOTO JIEJa.

18. http://delo-up.ru - cBoGogHO pacmpocTpaHsemMas WHPOPMAIMOHHAS
cpaBo4Has 0aza, MPEACTABIAIONIAs JOCTyH K oO0pas3lamM pa3Iu4HbIX BHJIOB
JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAaHUS pPa3JIUYHBIX YNPABICHYECKHUX
OTIepaLUH.

19. www.docdelo.ru - cBoOogHO pacmpocTpansieMas HHGOPMAaLUOHHAS
cpaBoyHas 0aza, NPEACTaBISAIOMIAas JOCTyH K oOpas3laM pa3jIddHbIX BHJIOB
JOKYMEHTOB M aJTOPUTMYy JOKYMEHTHPOBAHMS Ppa3IMYHbIX YIPaBICHYECKUX
OTIepaLUH.

20. https://www.rsuh.ru/vestnik/daizi/ - cBoGogHO pacmpoCTpaHsIeMBbIit
MHTEPHET pecypc, mpenacraBisiiomuid  goctyn Kk Bectnuky PITY, cepusam
«/lokymentanuctuka. JlokymMeHToBeneHue. ApxuBoBeneHue», «MHpopmaruka.
3ammra uHpopmanuu. Maremartukay, «JlOKyMEHTOBEIEHUE U ApXUBOBEICHUE.
Nudopmatuka. 3ammra napopmanuu 1 uHHopMamoHHasi 0€30MacCHOCTbY.

21. http://elar.urfu.ru/handle/10995/10015 - cBoOOIHO pacmpOCTpaHsIEMBbIi
UHTEPHET pecypc, COAEpXkallMi Marepuaibl [EePUOJHYECKOro  COOpHHKA
HUCTOPUYECKOTO (PaKysbTeTa ¥Ypanbckoro GpeaepalbHOr0 yHUBEPCUTETA.

6.3. UndopmanmoHHbie TEXHOJI0TUH, IPOrPaAMMHOE 0O0ecieyeHue u
HHGOPMALMOHHBbIE CIIPABOYHBbIE CHCTEMbI

[IporpammHo-uHpOpMaIMOHHOE  OOecrieyeHrue  y4yeOHoro  mpoiiecca
COOTBETCTBYET TpeOOBAHUSIM benepanbHOTrO rOCyJ1apCTBEHHOTO
o0pa30BaTeIbLHOTO CTaHAapTa.

JInst mpoBeAeHUs 3aHATUI JIEKIMOHHOTO TUMA, 3aHATHI CEMUHAPCKOTO THUIIA,
3aHITHU IMPAaKTHYCCKOTI'0 THIIA, I'PYHIITIOBBIX KOHCYHBTaHHfI, TCKYHICTO KOHTPOJIA U
MPOMEXKYTOUHOM  aTTECTallMM  MCIOJIb3yeTCA  CIeAylolee  MpOorpaMMHOE
obecrieyeHue:

— JIMIIEH3UOHHOE MPOIPUETAPHOE TPOTPAMMHOE 00ECIICUCHHE!

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomat: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJIHO pacrpocTpaHsieMoe MPorpaMmMHoe o0ecrieueHue:

1. Habop o¢ucHsix mporpamm Libre Office

2. ayauonpourpsiBatenb AIMP

3. BuaeonpowurpeiBaTens Windows Media Classic

4. wntepHeT-Opay3ep Chrome.
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JIJist caMOCTOSITENNHPHON TTOATOTOBKY CTYJICHTOB K 3aHSITHSAM TIO JUCITUTUTHHE
TpeOyeTcst oOpaiieHne K mporpamMmHoMy obecrieueHuro Microsoft Windows,
Microsoft Office, B Tom ymcie 1uIsi TOATOTOBKH MYJIBTHMEIUHHBIX MPE3CHTAIIMNA
0 TeMaM CeMHHAapoB B mporpamme PowerPoint. Iy co3gaHusi KOHEYHBIX HE
pEeIaKTHPYEMBIX BEpCUI JIOKYMEHTa PEKOMEH IyeTCsI HeIoyib3oBath Acrobat X Pro,
Bxoasumii B cocraB makera Adobe Creative Suite 6 Master Collection.

[Ipy wW3ydYeHMM JUCHUIUIMHBI OOydYaromyecss HMMEIT BO3MOXKHOCTH
WCIIOJIb30BaHUs MH(POPMAITMOHHO-CIIPaBOYHBIX cucteM «Kynbrypa» u «["apanty,
Bcepoccuiickyto OTPAaCIICBYIO CIIPAaBOYHYIO CUCTEMY «udopmuoy,
pedepaTuBHBIX U OMOIMOMETPUYECKUX 0a3 JaHHBIX PEICH3UPYEMOU JIUTEPATYPHI
Web of Science u Scopus, B COOTBETCTBHH C 3aKJIFOUEHHBIMH JJOTOBOPaMH.

Ha Bcex kommbloTepax B HHCTUTYTE YCTaHOBJIEHO JIMIICH3MOHHOE
aHTHBHpPYCHOE TmporpamMMmHoe obOecneuenne Kaspesky Endpoint  Security.
HeobOxoaumpiM yciioBueM HHMOOPMAITMOHHOM 0€30MaCHOCTH HMHCTUTYTa SBIISICTCS
oOs3aTeNbHAs TIPOBEpKa HA HAJWYME BHUPYCOB BHENTHUX HOCHTENCH Iepes uX
ucmob3oBanueM ¢ nomoirsio Kaspesky Endpoint Security.

[TepeurciieHHOE TIpOrpaMMHOE obOecrieueHrne OOHOBIISIETCS TI0 Mepe BBIXOAA
HOBBIX BEPCUU ITPOTPAMM B PAMKAX COOTBETCTBYIOLIUX JIMIIEH3UM U COTJIAIIEHUN.

6.4. MarepuajJbHO-TeXHUYECKas 0a3a

MarepuanbHO-TEXHUYECKOE OOECIEUeHUE pean3yeMOl  JIUCHIUILINHBI
COOTBETCTBYET TpeOOBAHUIM benepabHOTO roCyJIapCTBEHHOTO
o0pa30BaTeIbLHOTO CTaHAapTa.

J11s mpoBeECHUS 3aHIATUH JIEKIIMOHHOTO THUIIA, 3aHATUM CEMUHAPCKOrO THUIIA,
IPYNIOBBIX W MWHAWBHUIYAJbHBIX KOHCYJbTAllMil, TEKYILIEro KOHTPOJIS U
IPOMEKYTOUHOM arTecTallid B Yy4eOHOM MPOLECCE AKTUBHO MCHOJb3YIOTCA
CJIeIyIOLIME CIeUaIbHbIE TOMEIICHUS:

- y4eOHble ayJAUTOPUM, OCHAILIEHHBbIE CHEIUATU3UPOBAHHON MEOENbIO,
JIEMOHCTPALIMOHHBIM ~ 000pyAOBaHUWEM (MYJIbTUMEIUNHBIM Mpe3eHTAMOHHbBIN
KOMILJIEKC B COCTaB€ IPOEKTOpPA, SKpaHa, AKTUBHOM aKyCTUYECKOW CHCTEMBI,
MEePCOHATIBLHOTO KOMITbIOTEpA) M Y4YEOHO-HArJsIHBIMU TlocoOUsIMH (B T.4. B
anexkTpoHHoM Bujae) (aya. 303 (kommbroTepHblid Kiacc), 309 (mabGoparopus
UH(OPMAITMOHHBIX TEXHOJIOTHH).

JIJist caMoCTOsI T IbHOM pabOThI CTY/ICHTOB IIPEIHA3HAUYCHBI:

- ayn. 209 (uurtanbHBIM  3a7), OOOPYIOBaHHBIE MEPCOHAIBLHBIMU
KOMITbIOTEpPAMH, OOECIEYMBAIOIIMMHU JIOCTYN K AJIEKTPOHHOM HWH(OpMaImoHHO-
o0Opa3oBaTenbHON Ccpene opraHm3anuu, K ceTu «VHTepHeT», K SIEeKTPOHHBIM
OMOTMOTEYHBIM CUCTEMAM.

[Tomemenne uisi  XpaHeHUsS U NPOGUIAKTHYECKOr0  0OCITyKHUBaHUS
ydyebHoro obopynosanus (aya. 03, 122).

[Ipu HeoOXoguMOCTH B Y4e€OHOM IMPOLIECCE HCIONB3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX JIEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, MPOEKTOP, PKPaH).

Bce xomnbroTepsl HCTUTYTa O0OBEIMHEHBI B JIOKAIBHYIO CETh, C KaXKJI0TO
W3 HUX BO3MOXKEH BBIXOJ B IJI00aibHYIO ceTh MHTepHeT. MHCTUTYT MCTONb3yeT

BBIJICJICHHBI KaHal cO cKopocThto 10 MO/c. Jist CTyIEeHTOB HMeEeTCs
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BO3MOKHOCTh BBIXOAAa B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOWCTB MOCPEICTBOM
cetu WiFi, koTopas ycraHoBieHa B ynTanbHOM 3aiie HCTHTYTA.

[IpoBeaeHME JEKINN MO AUCIMIUIMHE COMPOBOXKIACTCS MCIOIB30BAaHUEM B
KauecTBE YUeOHO-HATJIAIHBIX MaTePUAJIOB CIalI-TIPE3ECHTAIUSIMHU.

7. BOCIIMTATEJIbBHAS PABOTA

Bocriuranue ~— oOyuarommxcs ~ NMpU  OCBOGHMM  HMMHU  OCHOBHBIX
npodeccuoHanbHbIX ~ 0Opa3oBaTelbHbIX  mporpamMm  (mamee —  OIIOII)
OCYUIECTBJISIETCS. HA OCHOBE paboueil MporpaMMbl BOCIIMTAHMSI W KaJEHJIAPHOTO
IJIaHa BOCTIMUTATENbHOM paboThl, BKiouaembix B OITOIL.

llenr BocmuTaTeNbHONM pPAOOTHI — CO3/JaHHUE YCIOBUH MJi aKTHUBHOU
KU3HEAEATEIIBHOCTH ~ O0y4alolMXCs, HUX TIPakJaHCKOTO CaMOOIPEIEIICHHUS,
Ipo(heCCUOHATIBHOTO CTaHOBJICHUS u WHIUBUY AIbHO-TUYHOCTHOM

camMopeanu3alii B  CO3UJATEIbHOM  JESITENIBHOCTU JUIsl  YJIOBJIETBOPEHHUS
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, UHTEJUIEKTYaJIbHOM, COLMAJILHOM U
po¢eCCUOHAIBHOM Pa3BUTHUH.

3agaud  BOCNUTATEIBHOM  palbOThI:  pa3BUTUE  MHUPOBO33PEHUA U
aKTyalu3alus CHCTeMbl 0a30BBIX LEHHOCTEH JIMYHOCTH, NPHUOOIIEHUE K
00I11eYeI0BEYECKUM HOpMaM MOpaJid, HallMOHAJIbHBIM YCTOSIM M aKaJeMUYECKUM
TpaJuLMAM; BOCIIUTAaHHE YBA)KCHMSI K 3aKOHY, HOpPMAaM KOJUIEKTUBHOM JXW3HH,
pa3BUTHE TPAKIAHCKOW M  COLNUAIBHOW  OTBETCTBEHHOCTH;  BOCIIUTAHHE
MOJIOKUTENBHOIO OTHOLIEHUS K Tpyay, (OPMUPOBAHME KYJIbTYpbl U OITHKHU
npodecCuOHaNbHOrO  001IeHus;  (GOpPMUPOBAHHME  JIMYHOCTHBIX  KauyecTB,
HE0OX0AUMBIX 151 3D PEeKTUBHON NMPODEeCCHOHATBEHON AeSTENbHOCTH; BOCITUTAHUE
BHYTPEHHEHN MOTPEOHOCTH JIMYHOCTH B 3JJOPOBOM 00pa3e >KM3HU, OTBETCTBEHHOTO
OTHOUIEHUS K NPHUPOAHOM M COLUOKYJIBTYPHOH Cpene; MOBBILIEHUE YPOBHS
KYJIbTYpbI 0€30MMaCHOTO MOBEICHUS.

Ocobennoctn u Tpaguuuu HMHCTUTYTa OO0YCJIOBIMBAIOT — CIEAYIOIINE

OCHOBHBIC  HAIpaBJICHUS  BOCIHUTATEILHONH  pabOThI:  MATPHOTHYECKOE,
rpaXJaHCKOE,  JYXOBHO-HPABCTBEHHOE,  KYJIbTYPHO-TBOPYECKOE,  HAy4YHO-
oOpa3oBaTenbHOE, po¢hecCHOHATBHO-TPYI0BOE, BOJIOHTEPCKOE

(moOGpoBoJibUECKOE),  dKOJIOTHYecKoe, (usnueckoe. Buasl  mesTeapHOCTH
oOydJaronmxcsi B BOCIUTATEILHOM CHUCTEME 00pa30BaTeNbHON OpraHU3aIliy:
MPOEKTHAs NIEATENbHOCTh (KaK KOJIJIEKTUBHOE TBOPYECKOE JIENI0), BOJIOHTEPCKAs
NEeSATEeTbHOCTh,  y4eOHO-MCCIIEIOBATEIbCKAsI W HAYYHO-MCCIIEIOBATEIhCKAS
JESTENBHOCTD, JOCYTOBasi, TBOPUECKASs] U COLUUAIBHO-KYJIbTYpHAsl AEITEIBHOCTh U
Ap.

BocnurtatenpHblii  MOTEHIMAN y4eOHO-HUCCIIEIOBATEIbCKOM M HAy4HO-
WCCJIEN0BATEIIbCKON  JIEATEIIbHOCTH  PEANM3yeTCd B MPOLECCE  PA3BUTHUSA
HCCIIEIOBATENIbCKON KOMIETEHTHOCTH O0yYaroIIUXCs Ha MIPOTSHKEHUU BCErO CPoKa
ux oOyuenuss B  MHctutyrte.  Pe3ynpTaThl — CTYJIEHYECKOW  HAay4yHO-
HCCIIEIOBATENIbCKON JEATEIbBHOCTH MPOXOAAT anpoOalyio B paMKaxX Hay4YHbIX U

24



HAYYHO-TIPAKTUYECKUX KOH(GEPEHLIUH Pa3NuyHOrO YPOBHA, B T.4. KOH(PEPEHLUH,
OpraHW30BaHHBIX THCTUTYTOM.

CouunanbHO-KyJIbTYypHasT W TBOpYECKas JEATEIbHOCTh OOyYarOUIUXCs
peanu3yeTcss NpH OpPraHu3alMyd W MPOBEACHUM 3HAYUMBIX COOBITUH U
MEpOIPUATHN I'PAKIAHCKO-TTATPUOTUYECKOH, Hay4YHO-HMCCIIEN0BATENBCKOM,
COLIMOKYJIbTYpPHOH ©  (DU3KYJIbTypHO-CIIOPTUBHOM  HAmNpaBiICHHOCTH. Buabl
TBOPUYECKON  JleATeNbHOCTH  oOywatrommxcsi B MHcTUTyTE:  My3BIKaJbHOE
TBOPYECTBO, XOpeorpapuueckoe TBOPUECTBO, T€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

BonoHTepckas AesTenbHOCTh 00YUYaIOUIMXCsl — IUPOKUN KpYT HallpaBlIeHUN
CO3UIaTEIbHON NEATEIbHOCTH, BKIIOYAIOIINUNA pa3nuyHble (OPMBI IPaKIaHCKOTO
yuactus. [lo wHMIMaThBe OOy4aromuxcs M NpU KX AKTUBHOM Y4YacTUU B
HNHCTUTYTE OCYIIECTBIIET CBOO IEATEIBHOCTh JOOPOBOJIBYECKUN OTPAL «MbD».

Peanuzanuio PaGodeil mporpamMMmbl BOCHUTAHHUSI MOMOTaeT 0OeCIeuYrBaTh
B3aMMOJICUCTBUE C PA3JIUYHBIMU COLMAIBbHBIMH HMHCTHUTYTaMHU, CyObEKTaMu
BocnuTanusa. (Ocoboe 3HaueHHWe I BOCHUTATENBHOIO MpOLEecca HUMEET
OpraHu3alys MNPaKTUYECKOW NEATeIbHOCTH OOyYaromuxcsl C ILENbI0 Pa3BUTHS
pO(ECCUOHANBHBIX KOMMETEHIMA B ycioBHsIX WMHCTHUTYyTa W NPOPUIBHBIX
YUPEKICHUN U OpraHu3aluu.

8. OCOBEHHOCTH OBYYEHUS UHBAJIMO0B U JIML C
OI'PAHMYEHHBIMHA BO3MOKHOCTAMMU 310POBbA

B npouecce nzydeHus: JUCUUIUIMHBL M OCYILECTBICHUS NPOLEAYP TEKYILEro
KOHTPOJIS YCIIEBAEMOCTH W TPOMEXKYTOUHOW AaTTeCTAllMM WHBAIUIOB U JIUI[ C
OTpaHUYECHHBIMA BO3MOXHOCTSIMH  3/I0POBbSl MPUMEHSIIOTCS aJalTUPOBAHHBIE
dbopMbl  00yueHUST € YYETOM MHAMBUAYAJIbHBIX MCUXO(U3UOIOTUYECKHUX
O0COOEHHOCTEH.

OOyueHue Ml C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH U HMHBAJIHJIOB
OpraHU3yeTcsl KaKk COBMECTHO C JIPYrMMU OOYYArOHIMMHCS HAa JEKUHUOHHBIX H
NPAKTUUECKUX 3aHATUSAX, TaK U [0 MHAMBUYaJbHOMY YueOHOMY miaHy. Bo Bpems
IPUEMHOMN KaMIIaHUH, & TAKXKe BO BpPEMsl CAAYU Pa3IMYHBIX POPM MPOMEKYTOUHON
U TOCYJApCTBEHHOM HMTOTOBOM arrecTaluu B MHCTUTYTE CO3/aHBl HEOOXOIUMBIC
YCIOBHSI Il OKa3aHWs TEXHWYECKOM IIOMOIIM MHBaIUAAM M JIMLAM C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10pOBbsl (NP HEOOXOJUMOCTH MOXKET OBITh
JOMYILIEHO MPUCYTCTBUE B AayAUTOPUU ACCUCTEHTOB, COMPOBOXKIAIOIIMX JIHIL,
COOaKHU-TIOBOJBIPS U T.I1.).

OOyuaromipecs M3 YKcClIa HWHBAIMIOB W JIMI C OrPaHUYECHHBIMU
BO3MOKHOCTSIMU  3[IOpPOBbsI, TMpPU HEOOXOJUMOCTH, MOTYT OBITh OO€CHedeHbI
AIIEKTPOHHBIMU W TME€YaTHBIMH OOpa30BaTEIbHBIMH pECypcaMu C YYE€TOM HUX
WHIUBUIYAIbHBIX TOTpeOHOCTe. Jjia peanu3zaumu AOCTYDHOM Cpenbl Mpu
HEOOXOAMMOCTA B Y4YEOHOM IIpollecCe€ MOTYT ObITh 3aJ€HCTBOBAaHbI JOKYMEHT-
KaMmepa JUIsl YBEJIMYEHUS TEKCTOBBIX (PparMEeHTOB W M300pakeHuW (A JUI C
HapyLIEHUsSIMH  3pEHMS) M NEPEHOCHAas HHIAYKUMOHHAs  CcuUcTeMa  JUIs
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cnabocnpimamumx  «Mctok» A2 co BCTPOEGHHBIM IUIEEPOM — 3BYKOBBIM
UHPOPMATOPOM.

OBC  «YHuBepcuTeTckas  OuOIMOTeKa  OHIAWH»  TPEJOCTaBISET
oOyuarormumcsi ¢ OB3 (mo 3peHwio) psii BO3MOXKHOCTEH It 0O€CTICUCHHUS
abdexTuBHOCTH TIporiecca oOydeHus. [Ipym uTeHMn macmTad CTpaHUIBI caiTa
MO>XHO YBEJIIMYUTh C IMOMOIMIbIO CIELHAIBHOIO 3HAaYKa HAa TJABHOM CTpaHULE.
MOXXHO HCHOJB30BaTh TOJHOIKPAHHBIM PEKUM OTOOPAKEHUS KHUTH WITU
BKJIIOYUTH O3BYYMBAHHME HEIMOCPEICTBEHHO C CaiTa MpU MOMOIIM MPOorpamMm
’KpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie (parMeHTHI B
dbopmare pdf, wumeromme BBICOKOE KAdyeCTBO, MOTYT  HCHOJB30BAaThCs
TudIonporpaMmMamMu  JUisi  TOJOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBITb
3arpy>keHbl B TU(JIOIIIEEphl, a TaKXKe CKOMUPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(pOPTHOTO YTEHHUS.

CepBuc ObC «lluTaTHHUK» NOMOTraeT IOJIB30BATENI0 H3BICYb LUTATY U
aBTOMATUYECKH (POPMUPYET KOPPEKTHYIO OHUOIMOrpauyecKyro CChUIKY, YTO
OCOOEHHO AKTYaJIbHO IS JIMI[ C OTPAHMYEHHBIMU BO3MOXHOCTSIMU M OOJIEr4aeT
MPOLIECC HAMMCAHUS KypPCOBOM WIIHM BBIITYCKHOM KBAIM(PUKALMOHHON paOOTHI.

JIns moAroToBKM K 3aHATHsM oOyuaromuecss ¢ OB3 (o 3peHuio) Moryr
UCIOJB30BaTh MoOWiIbHOE mpmwioxkenne ObC «Jlanb», npeaHasHayeHHOE IS
O3BYYMBAHUS TEKCTa KHUTM. PexXuM pgocTyna: SJEKTPOHHBIA, NPHUIIOKEHHE
CKauuBaeTcs 00y4aroumMcs CaMOCTOATENBHO ¢ caiTa e.lanbook.ru, HeoOxoaumoe
yciioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanpy. Mcnonb3yercs cBoOOIHO
pacrpocTpaHsemas mporpamma dKpanHoro pocryna Nvda.

[TonpoOHee 00 opraHu3alMu JOCTYIHOW CpeAbl CM. COOTBETCTBYIOLIMH
pazzies1 OCHOBHOM MpogeccHoHaNbHON 00pa30BaTEIbHON IPOrPaMMBI.
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