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1. OBIIUE CBEAEHUA O AMCHUIIJIMHE

1.1. HamMeHoBaHue TUCHUTIIINHBI

Pabouas mporpamma mo auciuiimHe «MHbopManmoHHbIE TEXHOJIOTHH B
yIpaBJI€HUH JOKYMEHTOOOOPOTOM YUPEKICHHM KYJIbTYphD» MpeIHA3HAUCHA IS
oOyyarommxcsi 1Mo  HampapieHuto moaroropku  51.03.06  buGiauotedHo-
uHpopMarimoHHass  ACATEIbHOCTh  NPOGUIb  TMOATOTOBKH  «MeHEeIKMEHT
OnOIMOTEeYHO-MHGOPMAIIMOHHON ~ ACATEIBHOCTH», KBaIM(UKAUA  (CTENEHN)
«OakayaBp», B TOM YHCJIE JJII WHKIIO3UBHOTO OOpa30BaHWS WHBAIUIOB W JIUIL C
OTPaHUYECHHBIMU BO3MOXHOCTSIMH 37I0POBbSI.

1.2. MecTO AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

JlucourinHa «MuadpopManmoHHbIE TEXHOJIOTHHU B YIPaBJICHUH
JOKYMEHTOOOOPOTOM  VUPEKICHUH  KyJBbTYpPhI»  SBISCTCI  BapHUCTUBHOU
nucuuruinHOM (610ka b1.B.05).

JlucoumirHa «ndopmannoHHbIe TEXHOJIOTUU B yIIpaBJIeHUH
JIOKYMEHTOOOOPOTOM  YUPEKACHUN KYJIbTYpPh» HEMOCPEJICTBEHHO CBs3aHa C
TaKUMU MUCHUILIMHAMH Kak «MHdopmalinoHHbBIC TEXHOJIOTHH B
npodeCCUOHANIBHONU  JieaTenbHOCTHY, «MHpOpManmoHHO-KOMMYHHKAIIMOHHBIC
TEXHOJIOTHU B OMOJINOTEYHOM JIENIE).

1.3. Ileab ocBoOeHUSsI AMCHUILINHBI
Hens npuctumiauael  «MHDOpMAlIMOHHBIE TEXHOJOTUM B yHOpPaBICHUU
JIOKYMEHTOOOOPOTOM  YUPEXKIEHUU KYJIbTYpbD» — 00ECHEYUTh CTYJICHTOB
npodeCCUOHAIBHO 3HAYUMMBIMU  CHCHHAIBHBIMU ~ 3HAHUSIMH, YMEHHSIMU U
HaBbIKAMU B 00JIACTM TEOPUU U TPAKTUKU HCIOJIH30BaHUS WH()OPMAIIMOHHBIX
TEXHOJIOTUH B YIIPABJIICHUH JOKYMEHTOOOOPOTOM YUPEKIACHUN KYJIbTYPHI.

1.4. Ilnanupyembie pe3yabTaTbl 00y4eHHS M0 TUCHUILTHHE

Kon | ®opmyiauposka YpoBuu IInanupyemsble pe3yJbTaThl 00y4YeHHS
KOMIIETEHIIUH OCBOCHUS
OIIK- | I'oToB K IToporosslii | meer o61mue, HO He CTPYKTYpUPOBAaHHbBIE 3HAHUS O
1 OBJIAJICHUIO YPOBEHb | MEPCHEKTUBHBIX METOJaX OMOIMOTEUHO-
NIEPCIIEKTUBHBIMU MH(POPMAIIMOHHOH e TETLHOCTH HAa OCHOBE
METOoAaMHU MH(}OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.
6ubnMoTeyHO- B nenom ycnemsoe, HO HE CUCTEMAaTHYECKU
nH(}OPMALIMOHHOU OCYHIECTBIISIEMOE YMEHUE IPUMEHSATh
NEeATEIbHOCTH Ha NEPCIEKTUBHBIE METO/1bI OMOIMOTEUHO-
OCHOBE MH(OPMALIMOHHON JESITETbHOCTA HAa OCHOBE
MH(pOPMAIMOHHO- MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH.
KOMMYHHKAIlMOHH B nenom ycnemnoe, HO He CHCTEMATHYECKOE
BIX TEXHOJIOTHH BJIa/ICHUE HABBIKAMU IIPUMEHEHUS TEPCIEKTUBHBIX
METOJ10B OUOIMOTEYHO-MH(POPMAITTOHHOMN
JeSITeTbHOCTH Ha OCHOBE MH(OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHH.
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Kon

DopMyJIHPOBKA
KOMIIETeHIH U

YpoBHHU
OCBOEHUS

Ilnanupyemblie pe3yabTaThbl 00y4eHUs

CrannapTHbIi
YpOBEHb

CdopmMupoBaHHbIE, HO COJIEPXKAIINE OTACITbHBIC
MPOOEITBI 3HAHUH O IEPCIIEKTUBHBIX METO/IaX
OMOIMOTEYHO-UH(POPMAITMOHHOM TEeITEILHOCTH Ha
OCHOBE MH(HOPMAITMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH.

B nenom ycmenrHoe, HO coieprkaiiee OTACIbHbIC
poOesbl YMEHHUE MPUMEHSTh IMEPCIIEKTUBHBIE
METOBI OMOIMOTEYHO-UH(OPMAITIOHHON
JeATEILHOCTH Ha OCHOBE MH(OPMAITMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA.

B nenom ycnemHoe, HO coaeprkaliee OTIeIbHbIE
MPOOEITBI BIIaJICHUE HABBIKAMU TPUMECHCHUS
MEePCIEKTUBHBIX METOJ0B OUOIMOTEUHO-
MH()OPMAIIMOHHON JCSITETFHOCTA HA OCHOBE
MH(OPMALOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH.

OTaJIOHHBII
YPOBEHb

CdopmMupoBaHHbIE CUCTEMATHYECKUE 3HAHUS O
MEePCIIEKTUBHBIX METOJaX OMOIMOTEYHO-
MH()OPMAIIMOHHON JCSITETLHOCTH HA OCHOBE
MH(OPMALMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH.
CdopmMupoBaHHOE YMEHHE TPUMEHSTh
MePCIIEKTUBHBIE METOIbI OMOINOTEYHO-
MH()OPMAIIMOHHON JCSITETLHOCTH HA OCHOBE
MH(OPMALMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH.
VYcnenHoe v nocieoBaTeIbHOE BlIaJICHUE HaBbIKaMU
MPUMEHSTh MEPCIEKTUBHBIX METOA0B OMOIMOTEYHO-
MH()OPMAIIMOHHOU JCSITETLHOCTH HA OCHOBE
MH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

OIlIK-

['oToBHOCTH K
MTOCTOSIHHOMY
COBEPIIIEHCTBOBAHM|
10
po¢eCCuOHATBHBI
X 3HaHUU U
YMEHUH,
pUOOPETEHUIO
HOBBIX HaBBIKOB
peanu3anuu
OMOIMOTEYHO-
MH(OPMAIIMOHHBIX
MPOIIECCOB,
npo¢eccuOHAIBLHO
W MepenoiroTOBKe
Y TIOBBIIICHUIO
KBaJIM(pUKALIMU

[Toporossrit
YPOBEHb

Nmeet obmme, HO HE CTPYKTYPUPOBAHHBIC 3HAHHMSI O
COBEpIIEHCTBOBAHUHU MPO(ECCUOHATBLHBIX 3HAHUHN U
YMEHHH, MPUOOPETEHUN HOBBIX HABBIKOB
peanuzanuy OUO6INOTEYHO-UH(OPMALIMOHHBIX
MIPOIIECCOB, MPO(eCcCHOHALHOM MEePETOTOTOBKE U
MOBBIIEHUIO KBATU(UKALIUH.

B nenom ycmenrHoe, HO He CUCTEMATHYECKU
OCYIIIECTBIISIEMOE YMEHHE COBEPILICHCTBOBATh
npodeccrnoHabHEIC 3HAHKS H YMECHHS, TPHOOPETATh
HOBBIC HABBIKU peain3anuu OnOInoTeuHo-
MH(OPMALIMOHHBIX NTPOLIECCOB.

B nenom ycmenrHoe, HO He CUCTEMAaTUYECKOE
BJIaJICHME HABBIKAMH peau3aiui Ou0InoTeuHO-
MH(OPMAIIMOHHBIX MPOIIECCOB, MPOPECCHOHATHHON
TIEPETIOATOTOBKY ¥ ITOBBINICHUS KBATU(DUKAIINH.

CrangapTHbIii
YpOBEHb

CdopmupoBaHHbIe, HO COJIEpKAIINE OTACTbHBIC
MPOOEITBI 3HAHUI O COBEPIIICHCTBOBAHUHT
npodeccnoHaNbHBIX 3HAHUN U YMEHUH,
MPUOOPETEHNY HOBBIX HABBIKOB PeaTU3aIliu
O6uOIMOTeYHO-NH(POPMAIIMOHHBIX MTPOIIECCOB,
npodeccnoHATEHOM MePEnoIrOTOBKA 1 TIOBBITIICHHUS
KBaJIU(DUKAITIH.
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Kon

DopMyJIHPOBKA
KOMIIETeHIH U

YpoBHHU
OCBOEHUS

Ilnanupyemblie pe3yabTaThbl 00y4eHUs

B niennom ycrenisoe, HO coieprkaiiiee OTAeIbHbIC
MPOOEITBl YMEHUE COBEPIICHCTBOBATh
npodeCCHOHAIIbHBIC 3HAHUS U YMEHHS, TIPUOOpETaTh
HOBBIC HABBIKU peaiu3aui OnOIMOTeUHO-
WH(POPMAIIMOHHBIX TPOIIECCOB.

B nenom ycmenrHoe, HO coieprkaiiee OTACIbHbIC
poOebl BIIaJICHUE HABBIKAMU PEaIN3alluu
OuOIMOTeYHO-UH(POPMAITMOHHBIX MTPOIIECCOB,
poheCCHOHATTLHON TIEPENOATOTOBKY U IMOBBIIICHUS
KBaJIU(DUKAITHH.

OTaJIOHHBIN
YpOBEHb

CcdopMupoBaHHBIE CHCTEMAaTHYECKHE 3HAHUS O
COBEPILIEHCTBOBAHUH MPO(ECCHOHATBHBIX 3HAHUHN U
YMEHHH, TPHOOPETCHUN HOBBIX HABBIKOB
peanu3anuy 0HOIMOTEYHO-MH(POPMALTMOHHBIX
MPOIIECCOB, MPOPECCHOHATBFHOM MEPENOAr0TOBKE U
ITIOBBIIIICHHU IO KBaJII/I(I)I/IKaIII/II/I.

CdopMupoBaHHOE CUCTEMATUYECKOE YMEHHE
COBEPIIECHCTBOBATH NMPO(ECCHOHATbHBIC 3HAHUS U
YMEHHS, IPHOOPETATh HOBBIE HABBIKHM PEATH3aALUH
O6uOIMOTeYHO-MH(POPMAITMOHHBIX ITPOIIECCOB.
YcnenHoe v nocieaoBaTenbHOe BiIaieHUe HaBbIKaMH
peasinzanuy 6MOINOTEYHO-UH(OPMALIMOHHBIX
IPOIIECCOB, MPOPECCHOHATBFHOM MEPENOAr0TOBKE U
IIOBBIIIICHHU IO KBaJII/I(I)I/IKaIII/II/I.

OIIK-

CrnocoGHOCTh
pemarb
CTaHJapTHbBIE
3aauu
npo¢eccuOHATBLHO
1 IeITETbHOCTH
Ha OCHOBE
MH(}OPMALIMOHHOU
u
6ubnnorpaduueck
O} KYyJIBTYpBI C
MIPUMEHEHHEM
MH(pOPMAaIMOHHO-
KOMMYHHUKAIIHOHH
BIX TEXHOJIOTUH U
C y4eToM
OCHOBHBIX
TpeboBaHUH
MH(OPMAaIMOHHOM
0e30macHOCTH

[Toporossrit
YPOBEHb

Nwmeer o0mine, HO HE CTPYKTYPUPOBAaHHBIE 3HAHUS O
peIlIeHIH CTAaHIAPTHBIX 337124 MPO(PECCHOHATTLHON
NeSITeIbHOCTH HAa OCHOBE MH(DOPMAIIMOHHON U
O6ubanorpaduueckoil KyJabTypbl ¢ IPUMEHEHUEM
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH
U C Y4ETOM OCHOBHBIX TpeOOBaHMI
MH(POPMAaIMOHHOM 6€30MacHOCTH.

B niennom ycmenisoe, HO He CHCTEMATHYECKH
OCYILECTBIISIEMOE YMEHHE peliaTh CTaH/IapTHhIE
3a7a9u MPO(PECCHOHATBHOM EATETFHOCTH Ha OCHOBE
nH(pOpMaMOHHOHN 1 6ubnnorpaduyeckoit KyabTypbl
C MPUMEHEHHEM WH(POPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI U C y4eTOM
OCHOBHBIX TpeOOBaHUI MH()OPMALIMOHHON
0€30MaCHOCTH.

B nenom ycmemmHoe, HO He CHCTEMAaTHYeCKOe
BJIaJIeHHE HAaBbIKAMU PELIeHUs CTaHJapTHBIE 3a/1a41
poeCCHOHATTFHOMN IeATEIbHOCTH Ha OCHOBE
nH(pOpMaAIMOHHOHN 1 6ubnuorpaduyeckoit KyabTypbl
C MPUMEHEHUEM WH(POPMAITHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI U C y4eTOM
OCHOBHBIX TpeOOBaHMM HH()OPMAIIMOHHOM
0€30MaCHOCTH.

CranpaptH
bIii YDOBEHb

CdopmupoBaHHbIe, HO COJIEpKaIIe OTAEIbHbIE
MpOoOEITbl 3HAHUI O PEeIIEHUH CTaHAAPTHBIX 3a71a4
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Kon

DopMyJIHPOBKA
KOMIIETeHIH U

YpoBHHU
OCBOEHUS

Ilnanupyemblie pe3yabTaThbl 00y4eHUs

poeCCHOHATILHOMN IEATEIbHOCTU Ha OCHOBE
nHGOPMAIMOHHOM 1 Oubnnorpaduyeckoit KyabTypbl
C IPUMEHEHUEM HH(POPMaLIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH U C Y4€TOM
OCHOBHBIX TpeOOBaHUI HH(pOPMAILIMOHHON
0€30MaCHOCTH.

B nennom ycneninoe, Ho cozieprkaliee OTAeIbHbIE
po0esbl yMEHHE pelaTh CTaHIapTHBIC 3aaul
poeCCHOHATILHOMN IEATEIbHOCTU Ha OCHOBE
nHGOPMAIIMOHHOM 1 Oubnnorpaduyeckoit KyabTypbl
C IPUMEHEHUEM HH(POPMaIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI U C y4€TOM
OCHOBHBIX TpeOOBaHUI HH(OPMAILIMOHHON
0€30MacHOCTH.

B nenom ycnenisoe, Ho cojieprKaliiee OTAeIbHbIE
poOebl BiIaJIeHNe HABBIKAMU PEIICHUS CTaHAapPTHEIC
3aJauu NpoQecCHOHANbHOM NesTeIbHOCTH Ha OCHOBE
nHGOPMAIIMOHHON 1 OuOIMorpaduyecKoit KyabTypbl
C IPUMEHEHUEM UH(POPMALIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH U C yI€TOM
OCHOBHBIX TpeOOBaHUI HH(pOPMAILIMOHHOMN
0€30I1aCHOCTH.

OTaJOHHBIN
YpOBEHb

CdhopMupoBaHHbIE CUCTEMAaTUYECKUE 3HAHUS O
pelIeHIH CTaHIAPTHBIX 3a/1a4 POPECCUOHATTLHON
NeSITeIbHOCTH HAa OCHOBE MH(OPMALIMOHHON U
O6ubamorpaduueckoil KyJabTypbl ¢ IPUMEHEHUEM
MH(POPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH
U C YYETOM OCHOBHBIX TpeOOBaHMI
MH(OPMAIIMOHHON OE30MaCHOCTH.

CdopMupoBaHHOE CUCTEMATHYECKOE YMEHHE PEeIIaTh
CTaHJapTHBIE 3a/1a4l TPOhEeCCHOHATBHON
JeSITeTPHOCTH HAa OCHOBE HH(POPMAITMOHHON U
o6ubnuorpaduyeckoit KyabTypbl ¢ IPUMEHEHHEM
WH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH U
C Y4E€TOM OCHOBHBIX TpeOOBaHUI MH(DOPMAITMOHHON
0€30I1aCHOCTH.

YcnenrHoe u mocieoBaTeabHOE BIIaICHUE HABBIKAMU
pelIeHns cTaHAapTHBIE 3a7auu TPpodhecCuOHATBLHON
JesITeIbHOCTH HAa OCHOBE MH(DOPMAITMOHHON 1
O6ubanorpaduueckoil KyJabTypbl ¢ IPUMEHEHUEM
MH(POPMAIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH U
C YYETOM OCHOBHBIX TpeOoBaHMI NH(OPMALIMOHHON
0€30MaCHOCTH.

[1K-15

CrnocoOHOCTB
¢dbopmupoBaTh U
MOJIICPKUBATh
paloOHAIBHYIO
CHCTEMY
JOKYMEHTAIIMOHH

[Toporossrit
YPOBEHb

Nwmeet o61mne, HO HE CTPYKTYpUPOBAaHHBIE 3HAHUS O
(hOopMHUPOBAHUHU U TTOAJEPHKKE PALIIOHATBHOM
CUCTEMBI IOKYMEHTAIIHOHHOTO 00ecTieueHusl.

B nenom ycnemHoe, HO HE CUCTEMATUUYECKU
OCYILIECTBIIsIEMOE YMEHNE (OPMUPOBATEH U
MOIJIEP/KUBATH PALIMOHAIIBHYIO CUCTEMY
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Kon

DopMyJIHPOBKA
KOMIIETeHIH U

YpoBHHU
OCBOEHUS

Ilnanupyemblie pe3yabTaThbl 00y4eHUs

oro obecreueHust

JOKYMEHTAI[MOHHOTO 00eCIICUCHUS.

B niesom ycmenrHoe, HO He CUCTEMAaTUYECKOE
BJIJICHUE HAaBbIKaMHU (POPMHUPOBAHUS U TIOICPKKI
paHHOHaHBHOﬁ CHUCTEMBI I[OKyMeHTaL[I/IOHHOFO
obOecreyeHus.

CrannaptH
bIil YPOBEHb

CdopmupoBaHHbIe, HO COJIEPKAIINE OTACTHHBIC
poOeITbl 3HAaHUI 0 (POPMUPOBAHUHU U TIOICPIKKE
paHHOHaHBHOﬁ CUCTCMBbI IIOKYMCHTaLII/IOHHOI‘O
obecrieyeHus.

B nenom ycmenrHoe, HO coiepikaiiee OTACIbHbIC
poOeIbl yMeHue (OpMUPOBATH U TOIJCPIKUBATH
paI_[I/IOHaJIBHYIO CI/ICTeMy I[OKYMGHTaL[I/IOHHOI‘O
obOecreyeHus.

B nenom ycmenrHoe, HO coieprkaiiee OTACIbHbIC
poOEeIIbI BIIaJIcCHUE HABBIKAMU (DOPMHUPOBAHHS U
MOJJEPKKH PALlMOHAIIBHON CUCTEMBI
JIOKYMEHTAIMOHHOTO 00ECIICYCHUSI.

OTaJOHHBII
YPOBEHb

CdopmMupoBaHHbIE CUCTEMATUYECKUE 3HAHUS O
(hopMUPOBAHUH U TIOJIIEPHKKE PALIMOHAIBHON
CUCTEMBI JIOKYMEHTAIIHOHHOTO 00CCIICUSHUSI.
CdopmupoBaHHOE CUCTEMATHYECKOE YMEHUE
(hopMHPOBATH U TIOJIIICPKUBATEH PAITMOHATHLHYIO
CUCTEMY JOKYMEHTAIIHOHHOTO 00eCTIeueHUsI.
VYcnemHoe v nocieoBaTeabHOE BlIaJIcHUE HaBbIKaMuU
(hopMUPOBaHUS U IOJEPKKU PALIMOHAIBHON
CUCTEMBI JIOKYMEHTAIIMOHHOTO 00CCIICUSHUSI.

I1K-32

CriocoOHOCTE
C03J1aBaTh U
MPEAOCTaBIIATh
nH(popMaIuio,
OTBEYAIOIIYIO
3ampocam
MoJb30BaTeneH

[Toporossrit
YPOBEHb

Nmeet o6mmue, HO HE CTPYKTYpUPOBAHHBIE 3HAHUSI O
CO3/IaHHUHU U TIPEJIOCTABICHUH HH()OPMAIIHH,
OTBEYAIONIEH 3arpocam MoJb30BaTeNEH.

B nenom ycneniHoe, HO HE CUCTEMATUYECKH
OCYILIECTBJISIEMOE YMEHUE CO3/1aBaTh U
MPEAO0CTABIATh HHPOPMAIIMIO, OTBEUYAIOIIYIO
3ampocaM MoJib30BaTesei.

B nenom ycnemniHoe, HO HE CUCTEMATHYECKOE
BJIaJICHUE HABBIKAMH CO3/aHUS U MPEIOCTaBICHUS
nH(popMalnY, OTBEYAIOIIEH 3ampocam
MOJb30BaTEICH.

CrannaptH
bIii YpOBEHb

CdopMupoBaHHbIE, HO COJIEPKAIINE OTICITHHBIC
MpoOEeIbl 3HAHUH O CO3aHUU U TIPEOCTABICHUH
nH(popMaln1, OTBEYAIOIIEH 3ampocam
MOJIb30BaTENEN.

B nenom ycnenHoe, HO coieprkaliee oTIeIbHbIE
MpOoOENbl YMEHUE CO3/1aBaTh U MPEJOCTABIATh
WH(pOpPMAIIHIO, OTBEUYAIOIIYIO 3apocam
MOJIb30BaTENEN.

B nenom ycnemHoe, HO coeprkaliee OTIeIbHbIE
MPOOEITHI BIIaJIcHUE HABBIKAMU CO3JIAaHUS U
MpeAoCTaBIeHNUs] HHPOPMAIINH, OTBEYAIOIEH
3ampocaM MoJib30BaTesei.
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Kox | ®opmyaupoBka YpoBHHU Ilnanupyemblie pe3yabTaThbl 00y4eHUs
KOMIIETeHIH U OCBOEHUS
Oranonnslii | CopMUpOBaHHBIE CUCTEMATUYECKUE 3HAHUS O
YPOBEHb | CO3JIaHUU H MPEAOCTABICHUN HHPOPMAITUH,
OTBEYAIOIEH 3aIpocaMm MOJIb30BaTEICH.
ChopMupoBaHHOE CUCTEMATHYECKOE YMEHHE
CO3/1aBaTh U MPEIOCTABIATH HHPOPMAIIHUIO,
OTBEYAIOLIYIO 3aIIpOCaMm I0JIb30BATEIICH.
VYcenemnoe v nocaea0BaTesIbHOE BIAJEHUE HAaBbIKAMU
CO3/IaHUS U TIPEIOCTABIICHUSI HH(POPMAIIUH,
OTBEYAIONIEH 3aIpocaMm MOJIb30BaTEIICH.

[1K-34 | I'oTOBHOCTH K [Moporoserii | UMeeT obmiue, HO HE CTPYKTYPUPOBAHHBIC 3HAHHUSI O
B3aUMO/ICHCTBUIO YPOBEHb | B3aUMOJICHCTBUU C MOTPEeOUTENIMU HH(POPMALIUHY,
C IoTpeduTeNIMU BBISIBIICHUM U KQUECTBEHHOM YJIOBJIETBOPEHUU
uHpopmanuu, 3arpocoB U NOTPEOHOCTEH, MOBBIIEHUN YPOBHS UX
TOTOBHOCTH MH()OPMAIIMOHHON KYJIBTYPHI.

BBISIBIIAATH U B nenom ycnemHoe, HO HE CUCTEMATUYECKHU
Ka4eCTBEHHO OCYILIECTBIISIEMOE YMEHHUE B3aUMO/IEHCTBOBATh C
YIIOBJIETBOPSITh noTpeduTensIMu HHGOPMAINH, BBISBIATh U
3ampocCel U Ka4ueCTBEHHO YIOBJIETBOPSTH 3alPOCHI U
MOTPeOHOCTH, MOTPEeOHOCTH, MOBBIIIATH YPOBEHb UX
MOBBIIIATH MH()OPMAIIMOHHON KYJIBTYPHI.
YPOBEHb UX B nenom ycnemHoe, HO HE CHCTEMAaTUYECKOE
WH(OPMAITMOHHOU BJIaJICHUE HABBIKAMH B3aUMO/ICHCTBHS C
KYJIbTYpbI noTpeduTensiMu HHGOPMAIUH, BHISIBICHUS U
KAaueCTBEHHOTO y/I0BJIETBOPEHUS 3alIPOCOB U
MOTPeOHOCTEH, MOBBIIIEHUS! YPOBEHb UX
MH()OPMAIIMOHHON KYJIBTYPHI.
Crannapta | ChopMupoBaHHbIE, HO COAEpKAILNE OTCIbHbBIE

bl YpOBEHb

MPOOEITBI 3HAHUI O B3aMMOJCHCTBHH C
noTpeOUTENIMU UH(DOPMAIIMH, BBISBICHHN U
KaueCTBEHHOM Y/IOBJICTBOPCHHUHU 3aIIPOCOB U
MOTPeOHOCTEH, MOBBIIICHUH YPOBHS UX
MH(OPMALIMOHHON KYJIBTYPHI.

B 1ienom ycmeniHoe, HO coniepiKariee OTAeIbHbIC
po0eIbl yMEHHE B3aMMO/ICHCTBOBATH C
MOTPeOUTENIMU HH(DOPMAIIVH, BBISBIISTH U
Ka4CCTBCHHO YAOBJICTBOPATH 3alIPOCHI U
MOTPEOHOCTH, MOBBIIIATH YPOBEHb HX
MH(OPMALIMOHHON KYJIBTYPHI.

B 1ienom ycrmeniHoe, HO coniepikaliee OTAeIbHbIC
npoOeTbl BiIaJICHUE HaBbIKAMHU B3aUMOICUCTBUS C
MOTPeOUTENAMU HH(DOPMAIIVH, BBISBICHHS U
Ka4eCTBEHHOT'O YIOBJICTBOPEHUS 3alIPOCOB U
MOTPeOHOCTEH, MOBBIIICHUS YPOBEHb UX
MH(OPMAIIMOHHON KYJIBTYPHI.

OTaJOHHBII
YPOBEHB

CdhopmupoBaHHbIE CUCTEMAaTHYECKUE 3HAHUS O
B3aMMO/JICHCTBUH C MOTpeOUTENIMU HH(POpMaIInH,
BBISIBJIEHMM U KQUECTBEHHOM Y/I0BJIETBOPEHUU
3aMpocoB U NOTPEOHOCTEH, MOBBIILIEHUH YPOBHS UX
MH(OPMAIMOHHOM KYJIBTYpHI.
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Kox | ®opmyaupoBka

KOMIICTCHI MU

YpoBHHU
OCBOEHUS

Ilnanupyemblie pe3yabTaThbl 00y4eHUs

CdopmupoBaHHOE CUCTEMATHYECKOE YMEHUE
B3aMMOJICHCTBOBATh C MOTPEOUTENIMHU HH(OPMAIIHH,
BBISIBJIATh U KAYECTBEHHO YJOBJIETBOPATH 3aIIPOCHI U
NOTPeOHOCTH, MOBBIIIATH YPOBEHb UX
MH(OPMALIMOHHON KYJIBTYPHI.
VYcnemHoe v ociie0BaTeabHOE BIaJIcHUE HaBbIKaMU
B3aMMO/JICHCTBUS C MOTPeOUTENIMU HH(POPMALIUH,
BBISIBJICHUS] U KAUECTBEHHOT'O Y10BJIETBOPEHUS
3arpocoB U NOTPEOHOCTEH, MOBBILIEHUS! YPOBEHb UX
MH(POPMAIIMOHHOMN KYJIBTYPHI.

2. OBBEM U COJAEPKAHME JUCIHUATIIVNHBI

2.1. O0beM THCHHUILIMHBI

10010 390

Buj yueOHoii padoThl Bcero Cemectpsl Bcero Kypc

4acoB 4acoB
KonrakTHasi padora (Bcero) 50 4,5
B ToMm uucne:
- nexyuu (J13) 22 45
- cemunapul (C3)
- npakmuyeckue (113) 26 4,5
- menxoepynnogvie (MI'3)
- uHousuoyanvHule (M3)
- epynnogoe KoHcynvmuposanue (I) 2 4,5
- UHOUBUAyanIbHOoe KoHcyrbmuposarue (M)
CamocTosiTe/ibHAsA paboTa CTy/leHTa (BCero) 310 45
CPC 293 4,5
KOHTPOJIb 17 4,5
B ToM uucne:
- 10020MOBKA KYpCcoBoli pabombl
- MeKywWuti KOHmpo.b
- NPOMEANCYMOYHDIL KOHMPOIb (NOO20MOBKA 17 45
K 3a4émy, 3K3aMeHY) ’
OO0uasi TPy10€eMKOCTh:
(Bcero 3a4. ea1./k0J1-B0o 4acoB no ®I'OC) 10/360 4.5
Buja npoMeKyTOYHOM aTTecTalNu CEMeCTPhI: Kype: 4
3ayem 5 (cem 9)
9K3AMEH 5 (cem. A)
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2.2,

TemaTnueckuii miian 30

Kos-Bo yacos

KonTakTHas pa6ora

CamocrToaTe1bHAsA

= padoTa CTyJIeHTOB
HaumeHnoBaHnue @ KOHTPOJIb

Ne pa3iesioB u TeM § 8 = E @ CPC

n/m (¢popmupyembie 5o w 2 = | S
KOMIIEeTEHIUH) é © g § J3| C3| 113 E s 2 | T
2 33 > 20 =
=} < I s =
= S| © 2|5 -
S |lm | A~ % =T
=z @) == s
4 kypc

Pasznen 1. UndopManmoHHbIe TEXHOJOTHH 00padOTKH, NepeIadu U XpaHEeHUs JAHHbIX B
JOKYMEHTO0000pOoTe yUpesKIeHNH KyJIbTYPhI

1.1

OcHoBbI 6€30yMaKkHOM
TCXHOJIOTHUH YIIPABJIICHUSL
JOKYMEHTO000pPOTOM
(OIIK-1; OIIK-2; OITK-6;
ITK-15; TIK-32; TIK-34)

38 8 2 - 6

30

30

1.2

WHTErpupoBaHHBIE
nH(OPMAIIMOHHBIC
texnonoruu (ITK-5, TTK-7)

34 4 2 - 2

30

30

1.3

CoBpeMEeHHBIE CHCTEMBI
YIIpaBJICHUS JOKYMEHTAMU
(OITK-1; OIIK-2; OIIK-6;
ITK-15; TIK-32; T1K-34)

32 2 2 - -

30

30

1.4

TexHonOrMM 3aIUTHI
urdopmarmu (OITK-1;
OIIK-2; OIIK-6; IIK-15;
[TK-32; T1K-34)
IToaroroska K 3a4€Ty

40 4 2 - 2

36

32

Hroro no kypcy:

144 | 18 8 - 10

126

122

5 kypc

9 cemectp

Paznen 2. I/IHTerl/IpOBaHHI)Ie TEXHOJOTUH YIIPABJCHUA JOKYMEHTHBIMHU peCcypcaMu

YUYPECKIACHUSA KYJIbTYPbI

2.1

ABTOMaTHU3UPOBAHHOE
YUpEXAECHUE KYIbTYpPbI
KaK WHTeTpajibHast
uH(pOpMalMOHHAs
JTOKYMEHTAJIBHO-
¢akTorpapuyeckas
cucrema (OITK-1; OITK-
2; OIIK-6; IIK-15; TIK-
32; I1K-34)

42 2 2

40

40

2.2

Texnomoruu YIIpaBJICHUA
JOKYMCHTHBIMH pECypCcaMun

YUIPEXICHUS KYJIbTYPHI B
Cpelie MEeKTPOHHBIX

KOMMYHHKaLAN

58 | 12 4 - 8

46

46
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KoJu-Bo yacos
KonrakTHas paGora CamocrosiTesbHast
2 paboTa CTY1eHTOB
HaumeHnoBanue @
Ne pa3iesioB U TeM S 8 = = KOHTPOJIL
< =S = | 2 CPC
n/m (hopMupyembie | =8 = | S
KOMITETEHI[HH) g S é S J3| C3| 113 E S = ? =
2 |& 2ol | 2|22
53 80| & | ¥|2¢
== ®) = | =&
(OIIK-1; OIIK-2; OITK-6;
ITK-15; TIK-32; TIK-34)
IloaroroBka K 3a4éty 4 - - 4 4
Bcero 3a cemectp 108 | 14 6 - 8 94 | 90 4
Cemectp A
2.3 | [IpuMeHeHne HHTEpHET-
TEXHOJIOTUH B
JOKYMEHTO000pOTe
YUPEKICHUS KYIbTYPHI 10 8 - 8 9 | 81
(OIIK-1; OIIK-2; OITK-
6; IIK-15; TIK-32; TIK-
34)
[ToaroroBka K SK3aMeHY 9 - 9 9
I'pynmioBoe
KOHCYJIbTUPOBAHUE K 2 2 - 2
DK3aMEHY
Bcero 3a cemectp 108 | 18 8 - 8 2 9 | 81 9
Bcero yacoB: 360 | 50 | 24 - 26 2 | 310 | 297 13

2.3. KpaTkoe coaepskaHue pa3iejioB U TeM

Pasznes 1. UHpopManmoHHbIe TEXHOJOTMH 00PA0OTKY, Nepeaay U XPAHEHUS
JAHHBIX B IOKYMEHTO000POTEe YUPeKACHUS KYJIbTYPbl

Tema 1.1. OcHoBbl  0e30yMa:KHOl  TEXHOJIOTMM  YIPaBJICHUS
JTOKYMEHT0000pPOTOM

HNudopmaTuzanms oOuiecTBa Kak onpeaesiomui Gpakrop nHTeHCUpUKauu
pa3BUTHs MHPOPMALMOHHBIX cUCTeM U TexHojorui. Ilepexon k 6e30ymakHOU
TEXHOJIOTUM KaK KOMIUIEKCHAasi aBTOMaTH3alus MpOLECcCOB  pa3pabOTKH,
COTrJIaCOBaHMsl, PACIPOCTPAHEHHUS, MMOUCKA U APXMBHOTO XPAHEHHUS JOKYMEHTOB
OpraHu3alyu.

NudopmalimonHple  TeXHOJNOrMM  00pabOTKM  JaHHbIX.  [IporpaMmbl
00pabOTKH TEKCTOBOM, rpaduueckoi u uucioBo uHoOpMauuu. TexHOIOTHUU
nepeadr, HAKOIUIGHWS ¥ PaclpoCTpaHEHUs JOKYMEHTHOW WHOOpMaIuu.
MynpTUMeINIHBIE U TUIEPTEKCTOBBIE TEXHOIOTMH 00paObOTKU JOKYMEHTOB.

Cucremsl ynpaienus gokymentamu (CY /) nns aBroMatu3anuu XpaHeHUs,
MOWCKA W YMPABIICHUS JICKTPOHHBIMHU JOKYMEHTaAMHU Pa3HOOOpa3HBIX (PopMaTOB.
OcuHoBubie ¢Gynkmmu CY/I: VHJICKCUPOBAHUE, IIOJHOTEKCTOBBIM TOMCK,
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yhnpaBieHUe KOHUTypaluen, opraHu3alus JOCTylNa, MHOTOYpOBHEBas 3allluTa
JAHHBIX, AIMUHUCTPUPOBAHUE, YUET, APXUBUPOBAHUE U .

Tema 1.2. UuTerpupoBanHbie HHPOPMALMOHHBIE TEXHOJIOTUH

NudopMalioHHble TEXHOJOTUM B KOMIBIOTEPHBIX CETSAX. [EXHOJIOTUU
IpyIIoOBON paboThl Mosib3oBateneld. CepBuchkl U yciayru MHTepHeTa amsi co3aaHus,
XpaHEeHUs U Mepeayn JOKYMEHTHON nH(OpMaIuu.

Wurerpanus UH(POPMAITIOHHBIX TEXHOJIOTUH. KopnopatusHsie
UHPOPMAIIMOHHBIE TEXHOJIOTMM H CUCTEMBbI (OPMHUPOBAHUS M HCIOJIB30BAHUS
JOKYMEHTHBIX  pecypcoB. Pacmpenenénubie cucrembl 00paOOTKM — JAHHBIX.
['eonnpopmaliionHple  TEXHONOTMH U cUCTeMbl. CHCTEMBI  3JIEKTPOHHOTO
JOKYMEHTOO0O0pOTA.

WurtennexryansHble HHOOPMAIIMOHHBIE TEXHOJIOTUU. JKCIEPTHBIE CUCTEMBI U
CUCTEMBI IPUHATHS PEIICHUN. VIHTEIEKTyalTbHBIN aHaIN3 JAHHBIX U aHATUTUYECKUE
MH(POPMAIIMOHHBIE TEXHOJIOTHUH.

Tema 1.3. CoBpemeHHbIe cucTeMBbI yIipaBJieHus q1okymenramu (CY )

TunoBeie TpeOOBaHMA K CHCTEMaM YIpPaBIEHUS JOKYMEHTOOOOPOTOM,
oOmue, TMOJb30BAaTEILCKUE U TEXHUYeckue TpeboBanusi. TpeOoBaHus K
apXUTEKTypE: HAJIUYHME BBIJICIICHHOTO CEpBEpa MNPHIIOKEHUN; HAJIUYHE TOHKOTO
KJIIMEHTA; TMOJJEpKKa JOCTyla K JOKYMEHTaM C HCMOJb30BaHUEM Opay3epa;
MHOTOIUIATGOPMHOCTh ISl  o0ecrieueHus macirabupyemoctd. TpeOoBaHus K
OTKPBITOCTU Y UHTETPALIMU C IPYTUMHU CUCTEMaMU, HaJln4ue MOAPOOHOTO ONMCAHUS
CTPYKTYpPbI JaHHBIX U CpelCTB padoThl ¢ pasHbiMu CYB/I.

Buapl 37€KTpOHHBIX CHUCTEM JOKYMEHTOOOOPOTAa: CHCTEMBI AJIEKTPOHHOTO
nokymenroobopora (C3O/); cucrema aBTomarusanmu jeionpousBojctsa (CAJL);
cucTeMa 3JIEKTPOHHOTO nokymeHtoobopora (CD/10); cucrtema aBTOMaTH3alUU
nokymenroooopora  (CAJIO). Oobnactu  gesrenpHoctT  CDJ[:  OOmiee
nenonpou3BoAcTBO; KaapoBoe nenonpon3BoacTBO; APpXHUBHOE JEIOMPOU3BOACTBO;
Komnernansnass paborta; YmpapiieHHE B3aUMOOTHOIIEHUSMH C TOJIH30BATEISIMHU.
Ocob6ennoctu ucnoyib3oBanus u3BecTHBIX COJl B opranmzamuu CKC: «Jlemoy,
«EBdpary, «bocc pedhepent», «1C JokymeHTOOO0pOT» U Ap.

Tema 1.4. TexH010TMH 3a1IUTHI JOKYMEHTAJILHOI HH(OPMALHT

Texnomorun  3ammThl  AaHHbIX.  OOBEKTHl  HECAHKIIMOHUPOBAHHBIX
BO3JCUCTBUI  Ha  JIOKYMEHTHYIO  HMH(OpMalUIO:  MPOrpaMMHO-AIIapaTHOE
o0opyIoBaHUE, 3[aHUs, TOMENICHUs, JU4YHAs O€30MacCHOCTh MOJb30BaATEN U
nepcoHan opranu3anuu. OCHOBHBIE BUJIBI U IPUYHHBI YTPO3.

OCHOBHBIE CpEACTBA M METOJAbl 3alIUTHl JTOKYMEHTHOM HH(OpManuu
opranuzauuu. [lonuTrka v 3ammra nepcoHAbHBIX AaHHBIX. CpencTBa MporpaMMHO-
TEXHUYECKOM 3alUThl OT HECAaHKLUMOHUPOBAHHBIX BO3IACHCTBUM. bromerpuueckue
METO/IbI 3aILUTHI.
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Pa3ne 2. UHTerpupoBaHHbIe TEXHOJIOTHH YIPABJIECHHUS JOKYMEHTHBIMHU
pecypcaMu yupeKIeHusi KyJIbTypPbl

Tema 2.1. ABTOMATHM3HPOBAHHOE YUpeKIeHHE KYJIbTYPbl Kak
HHTerpajibHass  MHPOPMALMOHHAS  JAOKYMEHTAJIbHO-(pakTorpadpuuyeckas
cucreMa

OnpeneneHue MOHATUSL «MHTETpaibHasi WHGOOPMAIIMOHHAS TOKYMEHTaJIbHO-
daktorpadguueckas cucrema». CocTaB U XapaKTEPUCTHKH (DYHKIIMOHAIBHBIX M
00eCIeunBaOMMX MOACUCTEM. [IpUHIMIBI W TOAXOABI K aHalu3y W BBIOOPY
MIPOTPAMMHBIX CPEJICTB aBTOMATH3AIUH JJI YIPEIKIACHUS KYIbTYPHI.

OnpeneneHue MOHATUS «aBTOMATH3UPOBaHHOE pabodee Mecto» (APM).
[TpuHIMTIBEI CO3MaHMs, TPEOOBAHUS M CPEACTBA OCHAIIEHUS JIOKATBHBIX U CETEBBIX
aBTOMATU3UPOBAHHBIX MECT (TEXHWYECKHE, TpPOrpaMMHBIC, WH(OPMAIIMOHHBIE,
JUHTBUCTHYECKUE U Jp.). CoCTaB TEXHOJIOTMYECKUX M YMPABICHYECKHX 3ajad
TUNIOBBIX APM coTpyaHuka W moJib30BaTeNs y4pexaeHus KyiabTypbl. CocraB
TEXHOJIOTUYECKOW JIOKYMEHTAIIMM aBTOMAaTHU3MPOBAHHOW CHCTEMbI YIPaBICHUS
nokyMeHTooboporoM (CY]I). CoctaB pabdoueit qokymentanuu CVY [l yapexaeHus
KyJlbTyphl. OpraHuzaius U BeIeHHe HOpMaTUBHO-CpaBouHOM 6a3sl CY /1.

Tema 2.2. TexHoIOTMH YyIPaBJEHHS JAOKYMEHTHBIMH pecypcamMu
YUYpexKAeHUs KyJbTYPbl B cpele 3JIEKTPOHHBIX KOMMYHHKALMH

JlokyMeHTHbIE HMH(POPMALIMOHHBIE PECYPChl  YUPEKIAEHUS KYJIbTYpPHI:
IPUHIUIBI U CIIOCOOBI (POPMUPOBAHUS B YCIOBUAX JEKTPOHHBIX KOMMYHHKAIUH .
OcobOenHoctu  (opMUpoBaHHsS  MH(POPMALMOHHBIX  PECYPCOB  YUPEKICHUUN
KyJbTYphl pa3HbIX TUNOB. [IpuHImmnel u cnocodsl hopmupoBanus OUP mysees,
apXMBOB, OMOJIMOTEK U JPYTUX YUPEKICHUN KYJIbTYPHI.

[To3nuMOHUPOBAaHUE YUPEKAECHUU KYJIbTYpPbl B JJIEKTPOHHOM cpene. Buubl
IIPEACTABICHUS DJIEKTPOHHBIX JOKYMEHTHBIX PECYPCOB YUPEKIACHUU KYJIbTYpPhI B
WuTepHere: caliThl, OJOTH, CTpAaHUIBl M TPYNINbl B COLMUAIBHBIX CETSIX U p.
Oco0eHHOCTH CO3/1aHusl MEAMAaKOMILIEKCa YUPexKACHUsI KyJabTyphsl B MHTepHere.
BeG-npencTaBUTENbCTBO KAk  KOMIUIEKCHAs MEAMACTPYKTypa  YUpexJACHUS
KYJBTYpbI: COCTaB, LIENH, 3a1a4u, ocoOeHHocTu. Llenu, 3anaun u pyHKIMM caiita
yupexaeHus KyabTypbl. CTaHAApTHI KAYECTBA CAUTOB IO KYJBTYpE.

[Togxoasl K (GOPMHPOBAHHUIO M OILIEHKE KadyecTBa MPEJICTaBUTEIbCTBA
YUPEKICHUN KyJIbTYypbl B JJIEKTPOHHOW cpene. MexIyHapOoIHbIE NMPUHLMIBL U
METO/IMKHU OLICHKM KayecTBa yUpexACHUHN KyJabTypbl. TpeOoBaHus MuHucrepcTBa
KYJBTYPBI K CaliTaM YUPEXKIACHUSA KYJIbTYPBHI.

B3aumogeiictTBue ¢ monb3oBarensiMU  Kak  (aKTOp  MPOJBHXKEHHS
YUPEKICHUS  KyJIbTypbl. [IpencTaBUTENbCTBO — yUpEXKIEHUS  KYyJIbTYypbl B
counaiabHbiX cerax. CocraBieHue cTpaTerud paboOThl B COLMATIBHBIX CETSIX,
noctaHoBKa 3agad. OOmue peKOMEHJAlMM [0 BEIEHUI0 CTPaHUL, TPYII |
AKKayHTOB, B3aUMOJEHCTBUIO C ayJUTOPUEN, IPOABUKEHUIO MEPOIIPUATHM.
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Tema 2.3. [IpumMeHeHHe HMHTEPHET-TEXHOJIOTHII B JOKYMEHT0000poOTe
yUpe:KIeHHs KYJbTYpbI

DNEeKTpOHHBIE HMH(OPMALMOHHBIE JTOKYMEHTHBIE PECYpChbl Kak OOBEKT
ynpaBinenusi.  [lonatue  «ympaBineHne  MH()OPMALMOHHBIMU  pPECypCaMm»
YUPEXKJEHUS  KyJIbTypbl.  YIOpaBiieHHE  UH(GOPMAlMOHHBIMU  pPECypcaMu
YUPEKACHHUS C UCIIOIB30BaHUEM OPTaHU3aMOHHO-()YHKIIHOHAILHOTO MOIX0/A.

OcobeHHOCTH Pa3pabOTKU TMPOEKTOB IO CO3JAHHIO IPEJICTABUTEIHCTBA
yupexjaeHuss KynbTypsl B HWurtepHere. Craauu W dTambl  co3gaHusl BeO-
MPEICTABUTENBCTBA YUPEKICHHUS KyIbTypbl. Pa3paboTka KOHIEMIMHM CO3JaHUs
BEO-TPEACTABUTENLCTBA  YUPESKIACHUS  KYJbTYpbl W YIOPABICHUS  €ro
JeSTENbHOCThI0. POPMUPOBAHUE OPTaHU3AMOHHO-(YHKIIMOHATIBHOU CTPYKTYPHI
yIpaBiIeHUS BEO-TIPEICTAaBUTEIBCTBOM YUPEKICHUS KYIbTYPHI.

VYnpasrnenue BeO-PEACTaBUTEIBCTBOM YUPEXKACHUA KYJIbTYphl. Poib
PYKOBOJUTEINS YUPEXKACHUS B 00eCIEUeHUN KauyeCTBEHHOTO (DYHKIIMOHHUPOBAHUS
BeO-nipeAcTaBUTENLCTBA. DOpPMUpPOBAHHME  OpPraHU3aLMOHHO-()YHKIMOHAIBHON
CTPYKTYpHI caiita (BeO-npeacTaBuTenscTBa). [Ipolecchl yrpaBieHus, MOANEPKKH
U TIPOJIBIKEHUS caiiTa. JIOKyMEHTUPOBaHUE MPOIIECCOB YIPABICHUS CAUTOM.

3. VYYAEBHO-METO/IMYECKOE OBECIIEYEHUE JJIS1
CAMOCTOSITEJIBHOM PABOTHI OBYYAIOIIMXCS MO
JUCLUIIJIMHE

3.1. Ili1aHbl NPAKTHYECKUX 3aHATHH

IpakTHyeckoe 3ansaTue Ne 1 (6 yacoB)

Tema: I[Iporpammbl 00pabOTKH B TOKYMEHTaX TEKCTOBOM, rpaduyecKkor u
YHUCJIOBON MH(MOpMAITIN

Heanb 3ausiTusi: chopMUpPOBATH YMEHHS U HABBIKK PA0OTHI C IPOrpaMMamMu
Uit 00paOOTKM TEKCTOBOM M YHCIOBOW WHGOpMAIMKM [JIsi COCTaBIICHUS U
oopMIICHUS JOKYMEHTOB.

3ananue:
1. O3HakOMIJICHHE C OCHOBHBIMH CpEACTBAMU PAOOTHI TEKCTOBOT'O pPEAaKTOpa
Word. CocTaBuTh TEKCTOBBII IOKYMEHT.

1.1. Co3parp B TekcTtoBOM pemakrtope WOrd mokyMeHT 1o mpeajaracMomy
oOpasily, WCHOJB3ysS pa3IMYHbIe HAuYepPTaHUS, pa3Mephl, IIBET CHMBOJIOB.
CoxpaHuTh pe3yabTat B cBoel narnke B daitie ¢ umenem BBIBOP MUCCHUN.

1.2. BcTaBUTBH B TEKCT OOBSABJICHUS CIICIIUATBHBIC CHMBOJIBI, TUKTOTPAMMBI U
pucynku. OOpaMuTh TeKCT 0ObsBIICHHS B paMKy. COXpaHUTh pe3yibTaT B CBOCH
nanke B ¢aiie ¢c umenem ObbABJIEHUE.

1.3. Co3znats B WOrd 1oKyMeHT, COCTOSIINN M3 HECKOJIbKUX a03aleB CIHCKOB-
nepeuncieHnid mo oopasmnam 4-9. OrdopmatupoBaTh naHHbIN TeKCT. COXpaHUTH
pesynbTat B cBoeit manke B ¢aiine ¢ umeHem CITMCKU-TTEPEUYNCIIEHU L.

1.4. PabGota c rpadmyeckuMu dIeMEHTaMU TPOorpaMmbl. BeTaBka B TEKCT.
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1.5. 3HakOMCTBO ¢  3JeMEHTaMu  KOMIblOTEpHOW  BEpcTkU.  Co3aaTh
MHOTOKOJIOHOYHBIM TE€KCT. BCTaBKa CCBIIOK, CHOCOK, CTPAHMIL, KOJJOHTHTYJIOB.
1.6. PaGora ¢ Tabnuramu.

— Co3matp 1o mpwiaraemMoMy oOpasmy 1 Tabmuiy NHKTOrpaMM
NHUKTOTpaduIeckoro MeHI0 TeKCTOBOro peaakropa Word.

— Hcnonb3oBaTh 0OOpamMiIeHHE U 3aJIUBKY MPU 0POPMIICHUN TAOJIUIIHI.

— CoxpaHUTh  CO3JaHHBIM  JOKyMEHT B  ¢aille ¢  UMeHeM
«Tabnnua NUKTOrpaMM» B CBOEH MaIKe.

— Cosnate 1o npuiaraeMoMy oopasiy 2 1okyMeHT “O0beMbl TpojIax’.

— OrdopmarupoBath TaONUIly, HCHOJAB3YyS KOMaHAy ATodopMar u
MOJIb3YSICh CPEICTBAMHU MAHEIU UHCTPYMEHTOB TaOmuibl U rpaHuibl. Pe3ynbTaTsl
CPABHUTb.

— CoxpaHUTb CO3/IaHHBIN TOKYMEHT B (paiiyic B CBOEH Marke.

2. CocTtaBieHHE U pEAAKTUPOBAHUE JOKYMEHTOB C IOMOINBIO TaOIMYHOTO
penakropa Exel

— 3HAKOMCTBO C OCHOBHBIMHM (DYHKIIUSIMH IIPOIPaMMBbl JJii COCTaBJICHUS U
pPEIAKTUPOBAHUS TOKYMEHTOB.

— OtpaboTKa  COPTUPOBKM  3alliCel, CTPYKTYpHUpPOBAaHUA  TaOJIHIL,
3aKJ1a/IbIBAHUE MATEMATUYECKUX (DYHKIIMM.

— CocraBnenue rpa)vkoB U JUArpPaMM.

IpakTnyeckoe 3anaTue Ne 2 (2 yaca)

Tema: WuterpupoBanHsie HHPOpMaLUMOHHBIE TexHOJoruu. Pabota c
JOKyMEHTaMu B cetu IHTepHeT cpeacTBaMu cepBUCcOB Iy

Henab 3anaTusi: chopMupoBaTh NPEACTABICHHE W HABBIKU padOTHl C
CETEBbIMU TEXHOJIOTUSIMA COBMECTHOM paOOThI HAJl JOKYMEHTAMH .

3ananue:

1. [IpouunTaiiTe, Kakue BO3ZMOXHOCTH MNPEIOCTABISIET cepBUC JIOKYMEHTHI
Google.

2. O0aymaiiTe BO3MOXKHOCTH HCIIOJB30BaHMS JTaHHOTO CEpBUCAa B CBOEH
npohecCuOHABHON e TENbHOCTH.

3. 3anoaHUTE TaOIUILy UIEH HCTIONb30BaHMsI JAHHOTO CEpBUCA.

4. TlpenoctaBbTe COBMECTHBIN JIOCTYI K BaimeMy A0kyMeHTY "KoHcrekT
ypoka" mpernoaaBaTento Macrep-kiacca. s storo B mone Jlroam ykaxxure
MIPEIUIOKEHHBIM AJIEKTPOHHBIN aapec. Haxkmure Ha packpbIBarolieecs MEHIO
CIpaBa OT TEKCTOBOTO IMOJISI ¥ BBIOEpHUTE TUIT JocTyMa PenakTupoBanue.

5. Otkpoiite COBMECTHBIM ~ JOCTYII K CBOEMY  JIOKYMEHTY  JPYTUM
y4acTHHUKaM MacTep-Kiiacca, ckonupoBaB ux ajapeca B Tadnuiie PE3YJIbTATHI.

6. HaxxmMute Ha packpblBarolieecss MEHIO CIpaBa OT TEKCTOBOTO MO U
BbIOEpUTE THII noctryna KommentupoBanue (Ilonb3oBaTensb CMOXKET
POCMATPUBATh U KOMMEHTHPOBATH (Paiisl, HO HE MOKET BHOCUTh U3MEHEHHUS ).

7. IlocMoTpuTe  JOKYMEHTHl  YYaCTHMKOB  MacTep-Kjacca, OCTaBbTe
KOMMEHTApUHU.
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8. oGaBbTe ccpuiky Ha Bam nokyment B Tabnuiy PE3YJIbTATBI.
9. BrinmonHUTE JanbHENIINE 3a1aHKsI TPENoIaBaTelsl.

IpakTnyeckoe 3anaTue Ne 3 (2 yaca)

Tema: Texnonoruu 3amUThl TOKYMEHTHON WHGMOpPMAIMU B YUPEKICHUU
KYJbTYPBI

Heab 3ansaTus: chopMUpOBATH MPEACTABICHUE O CPEICTBAX 3aIIUThI
uHbOpMaIUH.

3ananmue:

1. Haitnute nelicTByronuili 3akoH o0 aBTOpckoM mpase. Haitaute crathbu,
Kacaroluecss 3allyuThl aBTOPCKUX mpaB. ChemaiiTe BBIICPKKY M3 TOKYMEHTa C
yKa3aHUEM TOJIHOTO Ha3BaHMS JOKYMEHTA U CTaTel O 3aIMTE aBTOPCKUX IPaB.

2. Kakum HOpMAaTHBHBIM aKTOM PETYJIHPYIOTCS OTHOIICHHS, BOSHUKAIOIINE
B CBSI3M C OTHECEHUEM CBEICHHUI K TOCyJapCTBEHHOU TailHe, X 3aCeKpeurBaHUEM
WIM PacCEKpEeYMBaHUEM U 3allUTOM B HHTEpecax oOecredyeHus 0e30MacHOCTH
Poccuiickoit @enepanun?

3. Uto Takoe mHGOpMAIMOHHAs CHCTEMa MEPCOHANbHBIX AaHHBIX? JlaiiTe
XapaKTePUCTHUKY.

4. CocTaBbTe aJrOpUTM CO3JaHUSI CIYXKOBI 3amUThl HH(OpPMANUU B
YUpEeXKIACHUU U OCHOBHBIE BUJIBI €€ PECYPCHOTO O0ECIIeUeHUsI.

IMpakTHyeckoe 3ansaTHe Ne 4 (8 yacoB)

Tema: KauecTBO mnpeacTaBieHHs NOKYMEHTHBIX PECYPCOB YUPEKIACHUU
KYJIBTYPBI B 3JIEKTPOHHOMU CcpeJie

Hear 3aHaTHS: CcHOpPMUPOBATH: MPEACTABICHUE O IEJSIX, 3a7adax u
bynkuusx yupexaeHuss CKC B cpene 37€KTpOHHBIX KOMMYHUKAIU; YMEHUS U
HABBIKM DSKCIEPTHOM OIICHKM KauyecTBa JOKYMEHTHBIX PECYpCOB cailToB (BeO-
MPEACTABUTENBCTB) YUPEKIECHUNU KYJIbTYPHI.

3ananue:

1. O3HaKOMHTHCS C TPEIIOKEHHBIMU METOJUYECKHUMH JTOKYMEHTaMU O
CO3[JaHUHM W COMPOBOXKJICHUHM CANTOB U MPEICTABUTEIBCTB B COIMAIBHBIX CETSIX
YUPEKIAECHUN KYIbTYPHI.

2. Tlonb3ysch MPEeqIOKEHHBIM CIIMCKOM CAMTOB YUPEKIACHUN KYJIbTYPHI,
U3YYUTh M MPOAHAIU3UPOBATH UX COAEpkaHUE U OGOpMIIECHHUE MPU MOMOIIU
WHJIUKATOPOB KA4eCTBA.

3. 3amanme BBIMOJHSAETCS B TaOmmuHou (opme. Tabmuiel comepkar
WHJIMKATOPbl KauecTBa CAWTOB yupexXJIeHUW KylnbTyphl. [Ipu Hamuuuu JaHHOTO
WHJIMKATOpa Ha caiiTe B TaOIMILy MPOCTABIISIETCS 3HAK + (TUTIOC).

4. KonuvecTBO HaOpaHHBIX IUIIOCOB JOJDKHO MpeBbIaTh 75% OT 0011ero
KOJIMYECTBA MHIUKATOPOB. TaKOM CaT CYNTACTCS KAUYECTBEHHBIM.

5. Ompenenuth  WHPOPMAIMOHHOTO  JHAEpa  CpPeAd  U3Y4aeMbIX
YUpeXKIACHUHN KyJIbTYPhI, ApTYMEHTUPOBATH CBOM BHIOOD.

IpakTuyeckoe 3ansaTue Ne 5 (8 yacon)
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Tema: TexHonorusi ymnpaBi€HHUsS ITOKYMEHTHBIMU PECYpCaMU YUPEKIACHUS
KYJIBTYpbl B UHTEPHET-CpEIe

Heap 3anaTHA: cHOpMUPOBATH. NMPEACTABICHUE O METOAAX YIpPaBJICHMUS
JOKYMEHTHBIMHM pECypCcaMU YUpEXACHUS KyJIbTypbl B CpEA€ DJIEKTPOHHBIX
KOMMYHUKaIU!

3ananue:

1. O3HakoMHUTBCS € NPEIIOKEHHBIMU METOJUYECKUMH JTOKYMEHTaMU O
CO3/IaHUU M COIPOBOXKJICHUU CANTOB U MPEJICTABUTEIBCTB B COIMAIBHBIX CETSIX
YUPEXKIEHUHN KyIbTYPHI.

2. CdopmynupoBaTb  KOHUEHIMIO  BEO-MPEICTABUTEIBCTBA  BalIeTO
YUPEXKICHUS.

3. Omnpenenuth U CHCTEMAaTU3UPOBATH JOKYMEHTAJIbHBIE PECYPCHI, KOTOPHIE
JIOJKHBI OBITh pa3MEIIEHBI HA CATe BaIIETO YUPEKICHHUA.

4. BpiOpaTh U OXapaKTepU30BaTh CIOCOOBI JOCTyNa K JOKyYMEHTaM Ha
caiiTe Balllero yupeKIaeHHUsl.

5. CdopmupoBath UM TrpadUyecKd MPEACTaBUTh  OPraHU3aLMOHHO-
(YHKIIMOHAJIBHYIO CTPYKTYPY YIpPAaBJIEHUS BEO-IIPEICTAaBUTEIILCTBOM BalIETO
YUPEXKICHUS.

3.2. Bonipocsl AJisi CAMOKOHTPOJIS

1. Ompenenenue TOHSATHS «UHTETrpaTbHAs uHpOpMAITMOHHAS
JTOKyMEHTaIbHO-(hakTOorpaduyeckas CUCTEMay.

2. CocTaB W XapaKTepUCTUKU (PYHKIIMOHATBHBIX W O0ECIIEUMBAIOIINX
MOJICUCTEM MHTErpajbHON MH(OPMAIMOHHON TOKYMEHTaIbHO-(PakTorpaduueckon
CHCTEMBHI.

3. llpuHUuMOBl ¥ MOAXOIBI K aHAIW3Y U BBIOOPY MPOrPaMMHBIX CPEICTB
aBTOMATH3ALMU JUIsS OpTaHU3aLUU KYJIbTYPHI.

4. OrmpepeneHue MOHATHS «aBTOMaTU3UPOBaHHOE pabodee mecTo» (APM).

5. Tpebomanus, 3amauu U cpeacTBa ocHamieHus APM.

6. CocraB  TEXHOJOIMYECKON  JOKYMEHTAallMd  aBTOMAaTHU3MPOBAHHOM
CUCTEMBI yIpaBieHus JokyMeHntooboporom (CY ).

7. 3agaun  (GYHKUUMOHHUPOBAHMS  YUPEXKACHUS KYyJIbTypbl B  Cpele
AIIEKTPOHHBIX KOMMYHHKAITHH

8. Tlosummonupoanue yupexaeHnit CKC B 371eKTpOHHO cperie.

9. Bwuapl 27eKTPOHHBIX IPEICTABUTEIBCTB YUPEKICHUN KyIbTYPHI.

10. Be6-mipeicTaBUTENHCTBO KaK KOMILIEKCHAS MEANACTPYKTypa
YUpEeXKACHUS KyJIbTYphl: COCTaB, LI€H, 3a7]a4l, OCOOEHHOCTH.

11. CranmapThl KauecTBa CATOB IO KYJIbTYpE.

12. MexayHapoAHble  NPUHIUIBI M METOJUKM  OLEHKH  KadyecTBa
YUPEKIECHUN KYIbTYPBI.

13. TpeboBanuss MuHucTepcTBa KyJIbTYphl K CalTaM yUpeKICHHUS
KYJbTYPBHI.
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14. BzaumopneiicTBue ¢ TOJB30BaTeIsIMH  Kak (PAkTOp MPOABIKEHUS
YUPEXKIEHUS KYJIbTYPBHI.

15. IlpencraBUTENBCTBO YUPEXKIEHUS KyJIbTYpPbl B COLMAJIBHBIX CETAX:
LeJIH, 33]Ja41, PA3HOBUIHOCTH.

16. CocraBneHue crpaTeruu padoThl B COLUANIBHBIX CETSIX.

17. Ilonsitne «ymnpaBieHne HUHPOPMAIMOHHBIMH PECYpPCAMU» YUPEXKIACHUS
KYJIBTYPBI.

18. Yopasnenne  WHDOPMAIMOHHBIMH ~ pPECypcaMH  YUPEXKACHUS  C
UCIIOJIb30BaHUEM OPTaHU3AIMOHHO-()YHKIIMOHAIBHOTO MOAX0/A.

19. OcobGeHHOCTH pa3pabOTKU MPOEKTOB IO CO3JAHUIO MPEICTABUTEIIHCTBA
yUpexXJIeHus KyJIbTypbl B IHTepHeTe.

20. Ctaauu © dTambl CO3JaHHUS BEO-TIPEACTABUTEIBCTBA  YUPEIKICHHUS
KYJIBTYPHI.

21. Pa3zpaOoTka KOHLIETIIMU CO3/1aHUsI BEO-TIPECTABUTEIBCTBA YUPEKICHUS
KYJIBTYpPbI U YIPABIIEHUS €T0 JEATEIbHOCTBIO.

22. ®opmupoBaHue OpraHU3allMOHHO-()YHKIIMOHAIBHOM CTPYKTYPBI
yIpaBJeHUs BEO-TIPEICTaBUTEIBCTBOM YUPEKICHUS KYJIbTYPHI.

23. YrpaBieHue BeO-IpeCTaBUTEILCTBOM YUPEKICHUS KyIbTYpBHI.

24. Ponp pykoBOIOUTENS YUYPEKIEHUS B O0OECIEYEHUM KayeCTBEHHOTO
(YHKIIMOHUPOBaHUS BEO-TIPEICTAaBUTENILCTBA.

25. ®opMupoBaHHE OPTraHU3AIMOHHO-(DYHKIIMOHAIBHON CTPYKTYpBI caiiTa
(BEO-TIpeaCTaBUTEIBCTBA).

26. TIpotecchl ympaBieHus, TOAACPKKA U TPOIBIKEHUS caiTa.

27. JIokyMeHTHUpPOBaHKE MTPOLIECCOB YIIPABICHUS CAaHTOM.

4. METOANYECKHUE YKA3ZAHUA ITO OCBOEHMIO IMCHHUTIJIMHBI

VYcBoenne maTtepuana IUCHUILTAHBI Ha JICKIUSAX, CEMUHApaX, MPaKTHIECKUX
3aHATHSAX U B PE3YJIbTaTe CaMOCTOATENBLHON MOJATOTOBKU W U3YUYEHUS OTICIBHBIX
BOIIPOCOB  JIUCLUIUIMHBI, TIO3BOJISIT CTYJAEHTY TIOJOWTH K TIPOMEKYTOUYHOM
aTTeCTallMM TOATOTOBJICHHBIM. 3HAHUWS, HAKaIUIMBa€Mble TIOCTENIEHHO U B
pa3TUYHBIX paKypcax, ¢ UCIIOIB30BAHUEM TPOTHUBOIOIOKHBIX MHCHHUM U B3TJISAI0B
HA Ty WIM WHYIO MpoOJeMy SBISIOTCS TIyOOKMMH W KadyeCTBEHHBIMHU, W
MO3BOJISIOT (POPMHUPOBATH COOTBETCTBYIONINE MPOGECCHOHATBHBIC KOMIETEHITUN
KaK UTOT 00pa30BaTEILHOTO MpoIiecca.

JIJsi cucteMaTr3anuy 3HaHUHM 10 TUCHIUILIMHE TIEPBOHAYAIbHOE BHUMAHHE
clieqyeT oOpaTuTh Ha pabouyro MporpamMMmy Kypca, KOTopas BKJIIOYAaeT B ceOs
OCHOBHBIC TPOOJIEMBl IHUCHUILIMHBI (TEMATUKY 3aHATHH), B paMKaX KOTOPBIX H
bopMHPYIOTCS BOMPOCHI JIJIsT KOHTPOJS U arrectanuu. [loatomy oOydaromimiics,
3apaHee 03HAKOMHUBIIKCH C MPOTPAMMOI Kypca, MOXKET JIydIlle COPUESHTUPOBATHCS
B TOCIEAOBATEIbHOCTH  OCBOCHHUS  Kypca C  TO3UIMA  OpraHu3aiuu
CaMOCTOSTEILHON paOOTHI.

[Ipu opranu3zanuu mpoiecca OCBOSHUS JUCITUTUIMHBI CJIEAYET yUUTHIBATS:
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1. IInanuposanue epemenu, 0meeoeHHO20 HA OCEOEHUE OUCYUNTUHDL.

[Ipy nnaHupoBaHMKM BPEMEHM HA OCBOEHHUE JUCUUIUIMHBI CIIEIYET
PYKOBOACTBOBATBCS: CTPYKTYpOM IMCLUUIUIMHBI, B KOTOPOM YKa3aHbl KOJIHYECTBO
aKaJeMUYECKUX YacoB B pa3pe3e KaKIO0W TeMbl, BUJA 3aHATUN (JIEKIIMOHHOE,
MPaKTUYECKOE, CEMHHAPCKOE) M Yachl Ha CaMOCTOSITENbHYIO padory; ¢dopmoi
TEKYIIEro KOHTPOJIS YCIEBAEMOCTU (TECThI, BBINOJTHEHHE HWHAMBUAYAJIbHBIX U
MPaKTUYECKUX 3aHATUH U Jp.); GOPMOI MPOMEKYTOUHOM aTTECTAIH (3aUET).

2. Ilocnedosamenvrocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yueHne Kaxaod TeMbl AUCHUIUIMHBI LEJI€CO00pa3HO HA4YMHATH CO
3HAKOMCTBA C COJIEp)KaHUEM JUCLUUILIMHBI B pa3pe3e TEM; 3aTe€M CIEIYEeT 3Tal
no/100pa KICTOYHUKOB U3 YKCIa PEKOMEHIYEMBIX U MOJOOPAHHBIX CAMOCTOSTEIBHO
(HayuHble cTaThu; HH(pOpManus ¢ O(UUIHMATBHBIX CAHTOB TOCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOyIpaBlieHUsl u ap.). M3yueHue MCTOYHHUKOBOM
0a3bl MOXET COIPOBOXKIAThCA KOHCIEKTHpoBaHueM. LlernecooOpa3Ho BecTH
nepeyeHb MpOoOJEMHBIX BONPOCOB Kak IO CYHIECTBY TEMbI, OOYCIOBIECHHBIX
npoberaMd B HaydHOM M IPaBOBOM II0JIE M MpoOJieMaMU MPaKTUYECKOTO
XapakTepa, Tak U B CIy4yae 3aTPyJHEHHM C YSICHEHUEM CMBICIIA W3JI0KEHHOIO B
UCTOYHMKAX Marepuaia (yKa3aHHbIE BONPOCHI MOTYT OBITh pa3pelIeHbl
CaMOCTOATENIBHO, BO BpPEMS CECCHOHHBIX 3aHATHM WJIM Ha KOHCYJIbTALUU C
IPENoAaBaTENEM).

JInsi MOATOTOBKM K MPAKTUYECKUM 3aHATHUSM PEKOMEHAYETCS MOAPOOHO
U3YUUTh KOHCIEKT JIEKUUI U MaTepraibl CEMHUHAPCKUX 3aHATHIA, MPEAIIECTBYIOLINX
NPAKTUYECKOMY 3aHATHIO. Takke peKOMEHIYeTCs O3HAKOMUTHCA C TEXHOJIOTUEH
NPOBENCHUS MPAKTUYECKUX 3aHATHWA, KOTOpas BKIIOYAET CIEIYIOUIUE 3Tallbl:
OoOBbsSICHEHUE 3a/laHUsI U HABBIKOB (KOMIIETEHIINI), KOTOPBIE 3aKPEIUISIOTCS B XOJI€
€ro BBINOJIHEHHUSI; 3HAKOMCTBO C KOHKPETHBIMU HCTOYHUKAMU HMH(OpMaLUU IS
BBITMIOJIHEHMSI 3a/1aHus; OOCY)KJIEHWE M YTOYHEHHE BOIIPOCOB B XOJE aHajau3a
UCTOYHUKOB HWH(POpPMAIMU; COBMECTHBII MPOCMOTP MNEPBUYHBIX PE3YIbTATOB,
OLIEHKA UX COOTBETCTBHUS 1O (JOPMAIbHBIM U COACPKATEIbHBIM TPEOOBAHUSIM.

3. HUcnonvzosanue yuebHO-Memoouueckux mamepuanos u pabomy ¢
Jaumepamypou.

Crnenyer NpUMEHSTH CIEIYIOLIYIO ITOCJIEI0BAaTEIbHOCTh MCTOYHUKOB IS
U3Y4YeHUs TeM JUCLUMIUIMHBI: HOPMATUBHBIE NPABOBBIE AKTHl MO JUCLUIUIMHE,
KOMMEHTapuu K 3aKOHOJATEJbHBIM aKTaM; HayuyHYI M Y4eOHYyIO JUTepaTypy, a
TaK)Ke IPYrue UCTOYHUKH.

4. [loocomog6ky k mexkyuemy KOHmpouro yCneeaemocmu.

OcCHOBHOI 3amayell TEKyHIEro KOHTPOJISI YCIEBAEMOCTH OOyYarouuxcs
SBJIIETCS MTOBBIIICHUE KaueCTBA 3HaHUW, MPUOOPETEHNE U PA3BUTHE UMU HABBIKOB
CaMOCTOSITENIbHOM paloThl. Tekymuii KOHTPOJIb 3HAHUN OOyYarOIIUXCS IO
JUCLHUIUIMHE MOXET HMMETh CIEAYIOIIME BHUABL: YCTHBIA ONPOC HA JIEKLHUSX,
NPAKTUYECKUX 3AHITHUSX; MPOBEPKA BBITOJIHEHHS MTUCBMEHHBIX CaMOCTOSTENbHBIX
paboT U TOMAITHUX 33JIlaHUI; TECTUPOBAHHUE.

Jlis 3¢dekTuBHONH MOATOTOBKM K TEKYIIEMY KOHTPOJIO MO AMCLMILINHE
HEOOXOJMMO HCIIONIb30BaTh PEKOMEHJOBAHHYI0 OCHOBHYIO U JIOMOJHHUTEIBHYIO
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JUTEpaTypy, KOHCIEKTHI JEKIMH, pa3pabOTKU CTYACHTOB, BBINOJIHEHHBIE B
pe3yJbTare MOATNOTOBKU U BBIIIOJHEHUS] CEMUHAPCKUX U IIPAKTUYECKUX 3aHATUH.

5. ®OHJA ONLNEHOYHBIX CPEACTB A HPOBEIEHUA
ITPOMEXYTOYHOU ATTECTAIIUM 110 JUCIHHUIIJIMHE

5.1. Ilepeyenb KOMNETEeHUMH U 3TANbI HX (OPMUPOBAHMS
Cornacho ®I'OC BO 1o HanpasiaeHutro mnoaroroBku  51.03.06
bubnuoreuno-nHGOpMaMOHHAS NESITEIHHOCTh B pPaMKaxX MU3YYCHUS IUCITUTUTHHBI
«MHpOopManIMOHHBIE  TEXHOJOTUM B  YIPaBICHUU  JOKYMEHTOOOOPOTOM
YApEXKACHUN KYJIbTYPh» Yy OOYYaIOmUXCS JOJDKHBI OBITh  C(POPMUPOBAHBI
CJIEYIOIINE KOMIETCHIINH:

Kon DopMyIMpOBKa KOMIIETEHIIUN

OIIK o0menpodgeccuoHATIbHbIE KOMIIETCHIIUH

OIIK-1 | I'oTOB K OBJaJICHHIO IEPCTICKTUBHBIMH METOIaMU OMOJIMOTEYHO-UH(POPMAITHOHHOM
JIESITEIILHOCTH Ha OCHOBE MH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH

OIIK-2 | '0TOBHOCTb K IOCTOSIHHOMY COBEPILIEHCTBOBAHHIO MPOGECCHOHATBHBIX 3HAHUM U
YMEHUH, MPHOOPETEHNIO HOBBIX HABBIKOB pean3aliui OMOIHMOTeYHO-NH(POPMAIIMOHHBIX
IIPOIIECCOB, MPOo(ecCHOHABbHOM MEePEnorOTOBKE U MOBHIIICHUIO KBATH(DHUKAIIIT

OIIK-6 | CtocoOHOCTB pemarh CTaHJapTHBIE 33/1a49H TPO(PECCUOHATBLHOMN IEATEILHOCTH Ha
OCHOBE MH(MOPMAIIMOHHOHN 1 OHOIHOTpadUUECKON KYJIbTYPhl C IPUMEHEHHEM
MH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTUH M C Y4ETOM OCHOBHBIX
TpeboBaHui HHGOPMAITMOHHON O€301TaCHOCTH

IIK npodecCHOHATbHbIC KOMIIETCHIMHU

[TIK-15| CnocoOHOCTh POpMHUPOBATH U MOAAECPKUBATH PALIMOHAIBHYIO CUCTEMY
JIOKYMEHTAIMOHHOTO 00eCTICUeHUS

[1K-32 | CnocoOHOCTh co3/1aBaTh U MPEAOCTaBIATh HHPOPMAIIHIO, OTBEYAIOIIYIO 3aIpOcaM
OJIL30BaTeNe

[TK-34 | '0TOBHOCTH K B3aUMOJICHCTBUIO C TIOTPEOUTEISIMI HH(DOPMAIIHH, TOTOBHOCTh
BBISIBJISITh M KQUECTBEHHO YIOBJIETBOPSTH 3aIIPOCHI U TOTPEOHOCTH, MOBBIIIATH
YPOBEHb X UH(POPMAITMOHHOMN KYJIbTYPHI

Jtanbl (POPMHUPOBAHUS KOMIIETCHIMU:

Hauanvnoui — Ha 3TOM  3Tane  (OPMHUPYIOTCS  3HAHUEBbIE WU
MHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHI[MH, OCBAaWBAIOTCS OCHOBHBIE KaTErOpHH,
dopmupyrorcs 0azoBble ymeHus. CTyIEHT BOCIPOM3BOAUT TEPMHHBI, (DaKTBHI,
METO/Ibl, MOHATHUS, IPUHLIUIIBI U MpaBUIIa; pelaeT yyeOHbIe 3aJaul 1o 00pasily.
Ecnu cryaeHT oTBeyaeT 3TUM TpeOOBaHUS MOKHO TOBOPUTH 00 OCBOEHUH UM
MOPOTrOBOr0 YPOBHS KOMIIETEHIIUU;

OcHosHOUl — 3HAaHMS, YMEHMS, HAaBBIKHU, oOecnedynBarome GopMUpOBaHUE
KOMIIETEHLIUM, 3HAYMTEJIbHO BO3pACTalOT, HO €HI€ HE JOCTUral0T MTOrOBBIX
3HaueHuK. Ha »3TOM Jrame CTyIeHT OCBauMBaeT AaHAJUTUYECKUE JEUCTBUS C
NpPEeIMETHBIMA ~ 3HAaHUAMHM 1O  KOHKPETHOM  JMCLMIUIMHE,  CIOCOOEH
CaMOCTOSITENIbHO peliaTh ydeOHble 3aJayd, BHOCS KOPPEKTHBBI B aJTOPUTM
JEHCTBUM, OCYILECTBIISAS CAMOPETYJISILUIO B X0JIe paOdOThl, MEPEHOCUTh 3HAHUS U
YMEHUSI Ha HOBBIE YCJIOBHS. YCHEIIHOE IMPOXOXKIECHHWE 3TOr0 3Tamna IMO3BOJIAET
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JOCTHYb CTAaHJAPTHOTO YPOBHS CHOPMUPOBAHHOCTH KOMIIECTEHITUY;

3asepwarowuii — Ha 3TOM 3TaNe CTYAEHT JOCTUTaeT UTOTOBBIX MOKa3aTeen
M0 3asiBJICHHOW KOMIIETEHIIMU, TO €CTh OCBAMBAET BEChb HEOOXOJIUMBIH 00BEM
3HAHWM, OBJAJEBAaCT BCEMU YMEHHUSIMU M HaBbIKaMU B cdepe 3asBICHHON
koMrieTeHuu. OH CHoCOOEH MCHOJNB30BaTh ATW 3HAHMS, YMEHUSA, HABBIKU TPH
pELIeHUN 3a/1a4 IIOBBILICHHOM CJIO)KHOCTM W B HECTAaHIAPTHBIX YycioBusAX. [lo
pesyibTaraMm 3TOTO JTama CTYAEHT JEMOHCTPUPYET OTAJOHHBIA  YPOBEHb
c(OPMHUPOBAHHOCTH KOMIICTCHITHH.

5.2. lloka3aTejn KPUTEPUM OLEHUBAHUA KOMIIETEH M

JIns oueHUBaHUA PE3yJIbTATOB OOYUYEHHS B BHUJEC 3HAHUM HUCIOIB3YIOTCS
CICAYIONIME TPOLEAYPhl M TEXHOJIOTMHU: YCTHBIM ONpOC; HMHAUBUIYAIbHOE
coOeceoBaHue, MMCHBMEHHBIC OTBETHI HA BOMPOCHI (B BHJIC MeKyujec0 KOHMpOJisL).

IIpoMekyTOUYHBIN KOHTPOJIb PEAIU3yeTCs B XOJE CIaud O0Y4JaroIIMMUCS
9K3aMeHa Ha 3 Kypce.

DK3aMeH TpoBOAMTCS B (opMe ycTHOro ompoca. Ha moarotoBky k
BOIlpocaM dK3aMeHarmoHHoro Owmiera paércs 30 wmuHyTr. OlieHKa 3HAHUN
MIPOU3BOJIUTCS 10 4-X OaJUIbHOM MIKase. B ciaydae HEy10BIIETBOPUTEIIBHOM OLICHKH

CTYACHT MMCCT IIPaBO IICPCCAATh 9K3daMCH B YCTAHOBJICHHOM IIOPAOKC.

061[11/[6 KPHUTCPHUH OLICHKH O0TBETOB CTYACHTOB

Onenka «OTJINYHO» Onenka Onenka Onenka
«XOpOI1I0» «yHA0BJIETBO- «HEeYy/10BJIETBO-
PUTEIbHO» PUTEIbHO»
OLICHUBAETCS OTBET, €CIIU OLICHMBAETCS OTBET, | OLICHUBACTCS OLICHHBACTCS
CTYJICHT UMEET CUCTEMHbIE | B KOTOPOM HEMOJIHBIA OTBET, B | OTBET, IIPHU
TIOJIHBIE 3HAHUS U YMEHUS OTCYTCTBYIOT KOTOPOM KOTOpOM
10 TIOCTABJICHHOMY HE3HAYUTEIIbHEIC OTCYTCTBYIOT CTYJICHTBI
Borpocy. Coaepxanue 9JIEMEHTEI 3HAYUTEIbHBIE JIEMOHCTPUPYIOT
BOIIPOCA U3J1araeT CBSI3HO, B | COJIEPKAHUS UITH DIIEMEHTHI OTPHIBOYHBIE,
KpaTkoi popme, HPUCYTCTBYIOT BCE | COAEPIKAHUS HITH GeccHCTeMHEIE
pacKpbIBaeT HEOOXOIMMEIE MIPUCYTCTBYIOT BCE 3HAHHSA,
MOCJIEI0BATEIBHO CYTh DJIEMEHTEI BBIIIICH3JIOKECHHEIC HEyMEHHUE
M3y4EeHHOTO MaTepuaa, coJiepKaHusi, HO 3HAHWUA, HO BBLIEIUTh
JEMOHCTPUPYS IPOYHOCTh | JOIYIIEHBI JIOMYIIEHBI IJIaBHOE,
" NPUKIIAAHYIO HCKOTOPLIC 0HII/I6KI/I, CYILIECTBEHHBIE CYIIIECTBEHHOE B
HaIpaBJIEHHOCTh } MHOT/Ia HAPYIIANACh | omuGKH, oTBeTE,
nonyqevHHr,Ix 3HAHUH U TOCIE0BATENBHOCT | yenoryyHo, JIOTYCKAIOT
YMEHUH, HE JOMYCKAET b U3JIOKCHUS. NPOCTPAHHO rpyGBIe OMMGKH
TCPMHUHOJOTICCKIX U3JI0KEHO OCHOBHOE
OMOOK M (PaKTUIECKUX colepIKaHHe
HETOYHOCTEH BOIIPOCA.

5.3. MarepuaJibl AJ151 OIEHKH M KOHTPOJISI Pe3yJIbTATOB 00y4eHUsI

Marepuanbl 1JIs OEHKH M KOHTPOJISI pe3ybTaTOB 00y4eHHs

dopmupyeMble
KOMIIEeTEHIIHHU
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Martepuanbl 1Jis1 OleHKH U KOHTPOJIS Pe3y/1bTATOB 00y4eHust

dopmMupyembie
KOMIIETeHIIH U

1. Onpenenenue NOHATHA «MHTErpasibHas HHGOpMaMOHHAS
JOKYMEHTAJIbHO-(hakTorpadguueckasi CucTeMa.

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

2. CocraB M XapaKTepUCTUKU (PYHKIIMOHAIBHBIX U
00eCTIeYnBAIOIIUX MMOJICUCTEM HHTErPAIbHOM HH(POPMALIMOHHOM
JOKYMEHTaJIbHO-(PaKTOrpapuecKoil CUCTEMBI.

(OTIK-1; OIIK-2; OIIK-6;
TIK-15; TIK-32; [1K-34)

3. TlpuHIMIIBI ¥ TOJXO/BI K aHAJIM3Y U BEIOOPY MPOTPaMMHBIX
CPEICTB aBTOMATU3aLUK U1l OPraHU3aLMH KYJIbTYPBIL.

(OIIK-1; OIK-2; OIIK-6;
TIK-15; TIK-32; [TK-34)

4. OnpeneneHue NOHATHS «aBTOMAaTU3UPOBAHHOE paboyee MECTO»
(APM) B yupeXICHUH KYJIbTYPBHI.

(OIIK-1; OIK-2; OIIK-6;
TIK-15; TIK-32; [TK-34)

5. TpeboBanusl, 3an1aun U cpencTBa ocHauieHUss APM yupexnenus
KYJIBTYPBL..

(OIIK-1; OIK-2; OIIK-6;
TIK-15; TIK-32; [TK-34)

6. CocraB TEXHOJOTHYECKON JJOKYMEHTAIIMHA aBTOMATH3UPOBAHHOM
CUCTEMBI yIpaByieHus JokymeHTooooporom (CY]I).

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

7. 3agaun pynkrmonupoBanus yupexaenus CKC B cpene
AJICKTPOHHBIX KOMMYHHKAIIUHA

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

8. Ilo3unmoHupoBaHue yUpEKIECHUN KyIbTyphl B 3JIEKTPOHHOM
cpene.

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

9. Bujbl QJICKTPOHHBIX IMPCACTAaBUTCIILCTB yqpex(neHI/Iﬁ KYJIbTYPBHI.

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

10. Be6G-mpencTaBUTeNnbCTBO KaK KOMIUIEKCHAs MEIMACTPYKTypa
YUPEKACHUS KYJIbTYpPBI: COCTAB, LIEJIU, 3a1a4H1, OCOOEHHOCTH.

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

11. CranznapThl KauecTBa CalTOB yUpEXJIEHUH KyIbTYypHI.

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

12. MexayHapoiHble IPUHIMIIBI U METOAUKH OLIEHKHU KayecTBa
YUPEKIAECHUN KYIbTYPHI.

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

13. TpebGoBanus MuHUCTEpPCTBA KYJABTYPHI K CATaM YUPEKICHUS
KYJIBTYPBI.

(OTIK-1; OIIK-2; OITIK-6;
TIK-15; TIK-32; [TK-34)

14. BzaumojeicTBUE C MOTB30BATEISIMH KaK (PaKkTop
MIPOJIBMXKEHUS YUPEIKICHUS KYJIbTYPBHI.

(OTIK-1; OIIK-2; OIIK-6;
TIK-15; TIK-32; TTK-34)

15. [IpencraBUTENbCTBO yUPEKICHUS KYJIbTYpPhl B COLUAIBHBIX
CeTAX: LENH, 3a1a41, PA3HOBUIHOCTH.

(OTIK-1; OIIK-2; OITIK-6;
TIK-15; TIK-32; TTK-34)

16. CocraBneHue cTpaTeruu padOThI B COITUAIBHBIX CETSX.

(OTIK-1; OIIK-2; OIIK-6;
TIK-15; TIK-32; TTK-34)

17. TlonsTue ynpasieHrne HHGOPMAIMOHHBIMU pecypcamMu
YUPEXKIEHUS KYJIBTYPHI.

(OTIK-1; OIIK-2; OITK-6;
TIK-15; TIK-32; TTK-34)

18. VYmnpasnenne nHPOPMAITMOHHBIMU PECYpPCAMHU YUPEKICHHS C
MCIOJIb30BAHUEM OPraHU3allMOHHO-()YHKIIMOHAIBHOTO MOJIX0AA.

(OTIK-1; OIIK-2; OITK-6;
TIK-15; TIK-32; TTK-34)

19. OcobeHHOCTH pa3pabOTKH MPOSKTOB IO CO3IaHHO
MIPEJICTAaBUTENBCTBA YUPEKIEHUS KyNbTyphl B IHTEpHETE.

(OTIK-1; OIIK-2; OITIK-6;
TK-15; TTK-32; TTK-34)

20. Craauu U 3Tambl CO3/1aHUs BEO-TIPEACTaBUTEILCTBA
YUPEKIEHUS KYITbTYPHI.

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

21. Pa3paboTKa KOHIIETIINH CO3AaHUsI BEO-TIPEICTaBUTEILCTBA
YVApEeXKICHUS KYIbTYPHI M YIIPABJIICHUS €0 JCSITeILHOCTHIO.

(OIIK-1; OIIK-2; OIIK-6;
ITK-15; T1K-32; T1K-34)

22. ®opmHpoBaHKE OPraHU3AIMOHHO-(YHKIIMOHATHHON
CTPYKTYPHI YIIPaBJICHUS BEO-TIPEICTaBUTEIIECTBOM YUPEKICHUS
KYJIbTYPHI.

(OTTK-1; OTIK-2; OTIK-6;
TTK-15; TIK-32; TIK-34)

23. YmupaneHue BeO-TIPeCTaBUTEILCTBOM YUPEKICHHUS
KYJBTYPBI.

(OTTK-1; OTIK-2; OTIK-6;
TIK-15; TIK-32; TTK-34)

24. Ponb pyKOBOAMTENS YUPESKACHUS B 00ECIIEUCHUT

(OIIK-1; OIIK-2; OIIK-6;
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MaTtepuaJbl 1J151 OLEHKH U KOHTPOJIAA Pe3yJibTATOB 00y4YeHUs dopmMupyembie

KOMIETEeHI[HI
Ka4eCTBEHHOTO ()YHKIIMOHUPOBAHUS BEO-TIPEICTaBUTEIIbCTRA. ITK-15; TIK-32; TTK-34)
25. ®opmupoBaHKE OPraHU3AIMOHHO-(YHKINOHATHHON (OIIK-1; OIIK-2; OIIK-6;
CTPYKTYpBI caiiTa (BeO-IIpeICTaBUTEIHCTBA). ITK-15; TIK-32; TTK-34)

26. Ilporuecchl ynpaBieHus, TOAAEPKKA U IPOJIBIKEHUS CalTa. (OIIK-1; OIIK-2; OIIK-6;
I1K-15; ITK-32; T1K-34)

27. JIoKyMEeHTHpPOBaHHE MIPOIECCOB YIPABJICHUS CANTOM (OIIK-1; OIIK-2; OIIK-6;
YUPEKACHUS KYJIbTYPBI ITK-15; TIK-32; T1K-34)

5.4. MeTroanyeckue MaTepHaJIbl 110 OLCHUBAHUIO Pe3YJIbTATOB 00y4eHUS

IIpomexyTouHas aTTeCcTAlUsl PEATUZYETCS B XOJE€ Ca4l 00y4YarOIUMUCS
sKk3ameHa. llenbr0 IPOMEKYTOYHOM AaTTECTalUu SBISIETCA KOMIUIEKCHAas U
OOBEKTUBHAsl OLIEHKAa 3HAHUI CTYJIEHTOB B IPOLIECCE OCBOECHUS MMM OCHOBHOM
00pa30BaTeabHON TPOrPaMMBbI BBICHIETO MPOPECCHOHANTBHOIO 00pa30BaHMsL.

DK3aMeH M0 JUCLUIUIMHE MPeciielyeT Lelb OLIEHUTh paboTy CTyJEHTa 3a Kype
WIN CEMECTpP, CTENEHb YCBOCHHUS TEOPETUYECKUX 3HAHUI M KOMIIETCHIIMM, YPOBEHb
TBOPYECKOTO MBIIUICHHSI, HABBIKOB CAMOCTOSITEJIbHON Pa0OThI, YMEHHE aHATU3UPOBAThH
NOJTYYEHHbBIE 3HAHUS U IPUMEHATh UX B PELICHUH MMPAKTUYECKUX 3a7ay.

KpurepusiMu  yCHemHOCTH OCBOEHUSI CTYIAEHTOM JaHHOM  y4eOHOM
JUCUUIUIMHBI IPU MPOBEIEHUN TEKYIIET0 U UTOTOBOTO KOHTPOJIS SIBIISFOTCS:

1. KonnuecTBO MNpaBWIBHBIX OTBETOB HAa TEKYLIEM TECTHPOBAHUU M IIO
KOHTPOJIbHOMY TECTY.

2. AKTMBHOCTP M aJ€KBAaTHOCTb IIOBEICHUS CTYJIEHTA Ha 3aHATHSX,
BBIMIOJIHEHUE KAXKIBIM CTYIAEHTOM BCEX MPAKTHUYECKUX pabOT, OCMBICIEHHOCTh U
CaMOCTOSATEIIBHOCTh CYXJCHUH, IPOSBIECHHBIX B X0JI€ YCTHOT'O OIpOca.

3. [IpaBusbHBIE OTBETHI Ha BOIPOCHI 1O COAEPKAHUIO 0a30BbIX UCTOYHUKOB U3
CIIMCKOB PEKOMEHI0BAaHHOW JINTEPATYPHI 110 JUCLUILIHE.

4. JlemoHcTpanus 3HaHUS TPOPECCHOHAIBHBIX TEPMUHOB, TOHSTHM,
KAaTE€ropuil U TEOPUM.

5. Hanuume COOCTBEHHOrO BHJEHHSA paccCMaTpPUBAEMOl MpPOOJIEMBI,
c(OpMHPOBAHHOTO HA OCHOBE M3YUYEHUS M aHAJIM3a HAYYHBIX pabOT, BBHITOJIHEHHUS
MIPAKTUYECKUX 3aTaHUM.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHASl U JONOJIHUTEIbLHAA y4eOHAasl JUTEpaTypa
OcHoBHas JauTEparypa

1. XKnanos, C. A. UadopmanmoHHble CUCTEMBbI [DJIEKTPOHHBIN pecypc]:
yaeOnuk / C. A. XKgano, M.JI. Cobonea, A.C. AndpumoBa. — MockBa
[Ipomerenr, 2015. — 302 c¢. : Tabm, cxem.,, w1 — URL:
http://biblioclub.ru/index.php?page=book&id=426722
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2. Wudopmamnmonnsie TexHomorun : yueOnuk / 1O.}0. I'pomos,
N. B. unpux, O.I'. UBanosa, u ap. — Tam60B : U3zmarensctBo ®I'BOY BIIO
«TI'TY», 2015. — 260 c. : un., Tabdn., cxem. — [DaexkTpoHnslt pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=444641

JlonoiHUTE IbHAS JIUTEepaTypa

1. Tony6enko, H. b. MudopmanrionHsle TEXHOJIOTHH B OHOIMOTCUHOM
nene: yueb.- mpakt. nmocobue / H. b. I'omybenko. — PocroB-Ha-/{ony.: deHukc,
2012. - 282 c.

2. Tlorexuna, FO. B. OcHOBHI ympaBieHUsI caliToM OMONMMOTEKH Kak BeO-
IPECTaBUTENBCTBOM: y4eO. mocoOue s OakajaBpoB M MarucTpaHToB /
1O. B. Ilotexuna. — Xabaposck: XI'MUK , 2015. - 90 c.

PexomMenayemas jJureparypa

1. An€mmn, JI. . Undopmanmonnsie TexHosoruu [ TekcT]: yued. mocodue
/ JI. . Anémmn. — M.: Mapket JIC, 2010. — 384 c. — (YHUBepcuTeTCKas cepusi).

2. AwntonenkoBa, A. B. Mogenu 10KyMeHTOOOOpOTa B KOPIIOPATUBHBIX
WHOOPMAITMOHHBIX CHUCTEMax YYeTHO-aHaJUTHYEeCKOro Ha3Hauenus / A. B.
AntonenkoBa, J[. 3. bopuoBa, M. I'. CremanoBa // W3Bectust Poccuiickoro
sKOHOMHUYECcKoro yHuBepcurera uM. . B. Ilnexanosa. — 2015. — Ne. 2. — C. 1-14.

3. Bamekuna, M. B. O pacmpocTpaHeHUU TEXHOJOTUN HIIEKTPOHHOTO
nokyMeHtoobopota B Poccuiickoit ®enepauun / W. B. Bamekuna // 1X
MexnayHaponHas  Hay4dHO-TIpakTHueckas  KoHdepeHius  «VHHOBaIlMOHHOE
pa3BuTHE poccuiickoi s3koHoMuKH. — 2016. — C. 24-26.

4. Bopoiickuii, @. C. OCHOBBI TPOECKTUPOBAHUSI ABTOMATHU3UPOBAHHBIX
oubimoreuno-uHpopmanmonusix cucreMm |[Tekcr]: wmonorpadus / @. C.
Bopoiickuit. — M.: DUSMATIIUT, 2002. — 384 c.

5. Kysuenor C. JI. HoBele mpaBmiia 3JEKTPOHHOTO JOKYMEHTOOOOpOTa
Il Jenonpoussoacteo. — 2015. — Ne. 1. — C. 3-8.

6.2. Pecypchbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEpHET)

B coorBercTBUM ¢  JIMIIEH3MOHHBIMH HOpPMAaTHBAMU  OOCCIICUCHMSI
OnOMIMOTEeUHO-MHPOPMAIIMOHHBIMU ~ pecypcamMu  OWOIMOTeKa  OpraHu3yeT
WHIMBUTyaJIbHBIN HEOTPaHUUYEHHBIN JOCTYM U3 JIFOOOU TOYKH, B KOTOPOH UMEETCS
nocTyn K cetu MHTepHeT, K yuyeOHbIM MaTepuajiaM DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (OBC):

1. OBC «YnuBepcurerckas OubauoTexa onnaiin». M3zmarensctBo: OO0
«HekcMenuay. IlpunamnexHocTs ctopoHHss. Www.biblioclub.ru. KomudectBo
Kirouerd  (mosp3oBateneit): 100% on-line. Xapakrepuctuku OUOIMOTEUHOTO
dboHma, NOCTYyn K KOTOPOMY MPEIOCTAaBISETCS TOTOBOPOM: JOCTYN K 0a30BOM
yactu ObC.

2. OBC «MznatenbctBo Ilnmanera My3biku». DIEKTPOHHO-OMONIHMOTEUHAs
cucreMma OOO «M3narenbctBo IIJTAHETA MY3bBIKM». IlpuHaanexHOCTb
cropoHHsist. Www.e.lanbook.com. KomnuectBo kmoueit (mosab3oBareneit): 100%
on-line. Xapakrtepuctuku OuOMHOTEYHOTO (OHIA, JTOCTYIl K KOTOPOMY

25


http://www.biblioclub.ru/

MPEAOCTAaBISECTCS JOTOBOPOM: JOCTYM K KOJUleKusaMm: «My3bika u Teatpy, «baer.
Tanen. Xopeorpadus».

3. B/l Onexrponnas Cucrema «KynpTypa». baza JlaHHbIX DneKTpoHHas
Cucrema «Kynbrypay. [Ipunaanexxnocts ctoponnss. http://www.e-mcfr.ru.

4. Web MPBUC XaOapoBckuili rocyIapCTBEHHBIH HHCTHTYT HCKYCCTB H
KyJbTYpHI (3JIEKTPOHHBIN KaTtajor). MexayHapoaHas acColMalus Moiab30BaTesei
U pa3pabOTYMKOB JJEKTPOHHBIX OMOIMOTEK U HOBBIX HH(DOPMAIMOHHBIX
TEXHOJIOTUI (accounanus OBHUT). IIprHaIEKHOCTD CTOPOHHSIA.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunasa snektponHas Oubnunoreka. OOO Hayunas
JJIGKTpOHHAss OuoOimmoreka. [IpuHamnexxHocTh croponHssa. http://elibrary.ru/
JIuuensunonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnekTponHo-6ubmmoreunas cucrema ®I'bOY BO «XT'UK». ®I'6OY BO
«XTUK». [IpuHameKHOCTD coOCTBEHHAS. JloxkanbHBIN TIOCTYII.
http://carta.hqiik.ru. ITpukas no Muacturyty Ne 213-06 ot 07.10.2013 .

7. EnuHoe OKHO JocTyna K 0o0pa3oBaTeNbHBIM pecypcaM. DIIEKTpOHHas
oubnuorexka. ®I'AY T'HUU UTT «Uudopmuka», MunucrepcTBo oOpa3oBaHus U
HAyKH PO. [IpunagnexKHOCTH CTOPOHHSIS. CBoOoHbBIN JTOCTYII.
http://window.edu.ru

8. Emunas xomnexuus [udpossix O6pazoBarenbhbix PecypcoB. ®I'AY
I'HUU UTT «udopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP HWH(DOPMAMOHHO-00PAa30BATENbHBIX PECYPCOB.
®denepanbHblii LUEHTp HWH(OPMAIMOHHO- 00pa3oBaTelbHBIX pecypcoB, DPI'AY
I'HUU UTT «udopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA JOCTYI.
http://fcior.edu.ru

JIJist TIOATOTOBKM KYPCOBBIX, BBIMTYCKHBIX M HAayYHBIX pabOT oOyuaromuecs
MOTYT HCIIOJIb30BaTh TOJHOTEKCTOBYIO 0a3zy manHHbix WebofScience. Pexum
JIOCTyTIA: DJJIGKTPOHHBIM, W3 BHYTPEeHHEW ceTu uHCTUTyTa. OduImanbHbINA
caiit: webofknowledge.com

6.3. UudopmanmoHHbIE TEXHOJOTHH, IPOrPAMMHOE O0ecredyeHue 1
HH(POPMALIMOHHBIE CTIPABOYHbIE CHCTEMbI

[IporpamMmMHO-UHpOPMALIMOHHOE ~ OOecreyeHue  y4eOHOro  Impoiiecca
COOTBETCTBYET TpeOOBaHUSIM benepaibHOTO rOCyJJapCTBEHHOTO
00pa3oBaTEILHOIO CTaHIapTa.

J{nst mpoBeAeHUs 3aHATUIM JIEKIIMOHHOTO TUIIA, 3aHATUN CEMUHAPCKOTO THIIA,
3aHSATUNA MPAKTUYECKOrO THUIA, TPYIIIOBBIX KOHCYIbTAIUM, TEKYIIETO KOHTPOJIS U
MPOMEXKYTOUYHOM  aTTECTAllMM  HCMOJB3yeTCs  CIEeAYIoIIee  MpOorpaMMHOE
oOecrieueHue:

—JHUIIEH3NOHHOE MPOTIPUETAPHOE MPOTPaMMHOE 0OecTieueHue:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxozsr: Word, Excel, PowerPoint,
FrontPage, Access)
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3. Adobe Creative Suite 6 Master Collection (B cocraB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium Edition,
Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6, After Effects CS6,
Adobe Audition CS6, SpeedGrade CS6, Prelude CS6, Encore CS6, Bridge CS6,
Media Encoder CS6);

—CBOOOJTHO pacIpOCTpaHIEeMOe TPOrpaMMHOE 0OeCrIeYeHHE:!

1) Ha6op oducHbix nmporpamm Libre Office

2) aynuonpourpseiBatesis AIMP

3) suaeonpowurpeBatens Windows Media Classic

4) natepHeT-Opay3ep Chrome.

JIJ1st caMOCTOSTENHPHON TTOATOTOBKU CTY/ICHTOB K 3aHSITHSAM TI0 JUCITUTUTHHE
TpeOyercss oOpamieHre K mporpaMMHoMy obecriedeHuio  MicrosoftWindows,
MicrosoftOffice, B Tom uucie i MOATOTOBKH MYJIBTUMEIUIHHBIX MPE3CHTAIUH 110
TeMaM ceMUHapoB B mporpamme PowerPoint. Jlns co3maHus KOHEYHBIX HE
pPEeaKTUPYEMBIX BEPCHIl TOKYMEHTa PEKOMEHIyeTCs MCIolib3oBaTh AcrobatXPro,
Bxoaamil B cocras nnakera AdobeCreativeSuite 6 MasterCollection.

[Ipyu wu3ydYeHMM JUCHUIUIMHBI OOyYarOMIMEeCs HMMEIOT BO3MOXHOCTb
UCITIOJIb30BaHUsI MH(GOPMAIIMOHHO-CIIPaBOUHbIX cucteM «Kynbrypay u «lapaHT,
Bcepoccuiickyto OTpacieBYIO CIIPaBOYHYIO cuctemy  «Mudbopmuoy,
pedepaTUBHBIX U OUOIMOMETPUYECKUX 0a3 JAaHHBIX PELEH3UPYEMOI JIUTEpaTyphl
WebofScience u Scopus, B COOTBETCTBHU C 3aKJIFOUECHHBIMH JJOTOBOPAMHU.

Ha Bcex koMmmpioTepax B HMHCTHTYTE YCTAHOBJICHO JIMIICH3MOHHOEC
AHTUBUPYCHOE  TPOrpaMMHOE  oOecrieuecHue KaspeskyEndpointSecurity.
Heo6xonumpiM yciaoBueM UHGPOPMAIMOHHON 0€30MaCHOCTH WHCTUTYTA SIBJISIETCS
oOs3aTeNbHAs TIPOBEpKa HA HAJWYME BHUPYCOB BHENTHUX HOCHUTENEH Mepes uX
ucnob3oBanueM ¢ nomoinbsio KaspeskyEndpointSecurity.

[lepeuriciienHoe mporpaMMHOe o0OecrieueHne OOHOBIISIETCS IO MEPE BBIXO/1A
HOBBIX BEPCUU MPOrPaMM B PaMKax COOTBETCTBYIOIIUX JIULEH3UM U COTJIAILICHUN.

6.4. MaTepuajnbHO-TEXHHYECKOE O0ecreueHue

MarepuanbHO-TEXHUYECKOE OOECIEUeHUE pealu3yeMON  JIUCUUTLTAHBI
COOTBETCTBYET TpeOOBaHUSIM dbenepanbHOTO roCcyJ1apCTBEHHOTO
00pa30BaTeIbHOTO CTaHAAPTA.

J{nst mpoBeAeHUs 3aHATHIM JIEKIIMOHHOTO TUIIA, 3aHSATAN CEMHUHAPCKOTO THIIA,
KypPCOBOTO MPOEKTUPOBAHMS (BBIIOJHEHUS KypCOBBIX padOT), TPYyNIOBBIX H
WHJUBUAYAJIbHBIX KOHCYJIbTAllUM, TEKYIIErOo KOHTPOJS U IPOMEKYTOUHOU
aTTecTallii B Y4eOHOM TpPOLECCEe aKTUBHO HCIOJIB3YIOTCS  CIEAYIOIIHe
CIICIUAIIbHBIC TTOMEIIICHUS:

VYyebnast aynuTopus 11 MPOBEACHUS 3aHATUHN JIEKIIMOHHOTO THIIA, 3aHATUN
CEMHUHAPCKOTO THMA, TPYIIOBBIX U WHAWBUIYAIbHBIX KOHCYJIbTAIMi, TEKYIIErO
KOHTPOJII W TIPOMEXYTOYHOW atrtectaruu. Jlabopatopuss uHPOPMAIIMOHHBIX
TEXHOJIOTHI  (JlabopaTopusi, OCHAIIEHHAsT JabOpaTOPHBIM  00OPYTIOBAaHUEM)
(xommsroTepHbIi kaace Ne 309). CnenpanusupoBanHast MeOelb Ha 28 MOCa 09YHbIX
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MECT (CTOJIBI KOMIBIOTEPHBIE, CTOJIbI MHCbMEHHBIE, CTYNbs, pabodyee MecTo
npernojasarens, ImKad, [TOCKM HACTEHHble, ayauTopHble). IlepcoHayibHbBIE
KOMITbIOTEPHI (B KoiudecTBe 11 mT.) ¢ moakimtoueHueM K cetu «HTepHeT» u
JIOCTYIIOM B AJICKTPOHHYIO HH(GOPMAIIMOHHO-00pa30BaTEeNbHYIO0 Cpely BY3a,
nudpoBass uHTepakTuBHasg nocka PolyVision Webster TS 600 (B xoMmruiekTe c
POrpaMMHBIM oOecrieueHueM). JleMOHCTpaluoHHOE o0opynoBaHuE
(MyJIBTUMEUNHBIN MpPEe3eHTAIMOHHBIA KOMIUIEKC B COCTaBE MPOEKTOpa, IKpaHa,
AKTUBHOW aKyCTUYECKOMW CHCTEMBI, IMEPCOHAIBHOIO KOMIIBIOTEPA) U Yy4eOHO-
HarJIsiAHbIe TOCOOU (B T.4. B 3JIEKTPOHHOM BHJIE).

VYyeOHast ayAuTOpUs ISl IPOBEAEHUS 3aHATUN JICKIIMOHHOTO THUIIA, 3aHITHIA
CEMUHAPCKOTO THWIIA, TPYIIOBBIX M WHIWBUIYAIBHBIX KOHCYJIBTAIMHA, TEKYIIIETO
KOHTPOJII M MPOMEXKYTOYHOM arrectauuu (KoMmbeloTepHbid kimacc Ne 303).
Crenmanu3upoBanHas MeOenb Ha 26 MOCaZOYHBIX MECT (CTOJbI KOMIIBIOTEPHEIE,
CTOJIbI MHCBMEHHBIE, CTYJbs, pabodyee MECTO TMpernojaaBaTens, Kad, IOCKH
HACTEHHBIE, ayAUTOpHBIE). [lepcoHanbHbie KOMITBIOTEPHI (B KonuecTBe 10 mIT.) C
noAKIIoYeHneM K cetu  «MHTepHeT» W JIOCTYIOM B DJIEKTPOHHYIO
nH(OPMAIMOHHO-00pa30BaTENIbHYIO Cpely By3a, HU(PpOBas HHTEPAKTUBHAS JOCKA
TRACEBOARD (B KOMIUIEKTE C  MpPOTPAaMMHBIM  OOECIICUCHUEM).
JleMoHCTpaniMoHHOE  00OpynoBaHue  (MYJIbTUMEIUMHBIA  MPE3CHTAIMOHHBIN
KOMILJIEKC B COCTaBe IMPOEKTOpPA, JKpaHa, AKTUBHOM aKyCTUYECKOW CHCTEMBI,
MEePCOHATBLHOTO KOMIIbIOTEpAa) M y4eOHO-HarjsaHble mocoOuss (B T.4. B
AIIEKTPOHHOM BHJIE).

VYyeOHast ayauTopus sl MPOBEACHUS 3aHATUM JIEKIIMOHHOTO THUIIA, 3aHATUN
CEMUHAPCKOTO THWIIA, TPYIIIOBBIX M WHIWBUIYAIBHBIX KOHCYJIBTAIMHA, TEKYIIIETO
KOHTPOJII WM NPOMEXYTOYHOW  arrecraumu  (aygutopus  Ne  322).
Crnenuanu3upoBadHass meOenb Ha 70 mocagodHbIX MeECT (CTOJbI MHCHMEHHBIE,
CTYJIbs, pabouee MecTo MpernoaaBaTess, kadenpa, Jocka HaCTEHHAsI, ayAUTOPHAs).
JleMoHCTpaniMoHHOE  00OpynoBaHue  (MyJbTUMEIUMHBIA  TPE3CHTAIMOHHBIN
KOMITJIEKC B COCTaBe IMPOEKTOpPA, JKpaHa, AKTUBHOM aKyCTUYECKOW CHCTEMBI,
MEePCOHAILHOTO KOMIbIOTEpa) W y4eOHO-HarIsgaHble Tmocodus (B T.4. B
AIIEKTPOHHOM BHJIE).

JIJist caMoCTOSITeIbHOM pabOThHI CTY/IEHTOB IIPEIHA3HAYCHBI:

[Tomenienue st caMOCTOATENBHOM palbOThl (YATATBHBIN 3a1 OMOIMOTEKH,
aynutopus Ne 209). CneuuanuzupoBaHHas MeOenb Ha 25 MOCaJ0YHBIX MECT
(CTOMBI, CTYyJNbs, KHIDKHBIE IKa(bl), TEICBU30P, KHWKHBIA W JTOKYMCHTAJIbHBIH
dbonp. [lepconanbHpie KOMIBIOTEPHI (9 1IT.) ¢ MOAKIIOYEHUEM K ceTH «HTepHeT»
U JIOCTYTIOM B DJICKTPOHHYIO WH(POPMAIIMOHHO-00pa30BaTeIbHYIO CPEAY By3a

[Ipu HeoOXoguMOCTH B Y4E€OHOM TMIPOLIECCE HMCIOJIBb3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX IEMOHCTPAIMOHHBIX KOMIUIEKCOB (HOYTOYK, POEKTOP, IKPaH).

Bce kommbroTepsl MHCTHTYTAa 00BEIMHEHBI B JIOKATBHYIO CETh, C KaXKIO0TO
U3 HUX BO3MOXKEH BBIXOJ B I100anbHYyI0 ceTh MHTepHeT. UHCTUTYT MCTIONB3yeT
BBIZICJICHHBI KaHal co ckopocteio 10 MO/c. Jlms CTyneHTOB HMeeTcs
BO3MOXKHOCTh BBIXOJIa B C€Th VIHTEpHET ¢ MOOMJIBHBIX YCTPONCTB MOCPEICTBOM
cetn WiFi, koTopast ycTaHOBJIEHa B UNTaIbHOM 3ai1e MHcTuTyTA.
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HpOBeI(eHI/Ie J'IGKHI/Iﬁ Mo JUCHUINNIMHE COIPOBOKIAACTCSA HMCIIOJIb30BAHUCM B
Ka4€CTBEC y‘IC6HO-HaFH}II[HBIX MaTepHUaJIOB CH&ﬁH-HpGS@HTaHI/I}IMI/I.

7. BOCIIUTATEJIbHASA PABOTA
Bocriuranue ~— oOydarommxcs ~ Npd  OCBOGHMM  HMMHU  OCHOBHBIX
npodeccuoHanbHbIX ~ 0Opa3oBaTelbHbIX  mporpamMm  (mamee —  OIIOII)
OCYUIECTBJISIETCS. HA OCHOBE paboueil MporpaMMbl BOCIIMTAHMS W KaJEHJIAPHOTO
IJIaHa BOCIIUTATENbHOM padoThl, BKItoUaeMmbix B OITOIL.

Llenp BocmuTaTeNnbHONM pPaOOTBI — CO3/aHUE YCIOBUH MJii aKTHBHOU
KU3HEICATEIIBHOCTH  OOYYaroIMXCs, HUX TIPAKIAHCKOTO CAMOOIPEIEIICHUS,
npo¢eCCUOHATBHOTO CTaHOBJICHUS U VUHIUBUYJIbHO-TUYHOCTHOM

camMopeanu3allid B  CO3MWJATEIbHOM  JESITENIBHOCTH JUIsl  yJIOBJIETBOPEHHUS
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, HHTEIEKTYaJIbHOM, COLMAIBHOM U
1po(heCCUOHATILHOM Pa3BUTHUH.

3ajau  BOCHUTATENbHOM  pabOThl:  pa3BUTUE  MHUPOBO33PEHUS U
aKTyajqu3alus CHCTEMbl 0a30BbIX LIEHHOCTEH JIMYHOCTH, NPHUOOIIEHUE K
00I11eYeI0BEYECKUM HOpMaM MOpaJid, HAallMOHAJbHBIM YCTOSM M aKaJeMHUYECKUM
TpaJuLUsAM; BOCIUTAHHE YBaXXCHUS K 3aKOHY, HOpPMaM KOJUIEKTUBHOW >KH3HH,
pa3BUTHE TPAXKIAHCKOMW M  COLUMAIbHOM  OTBETCTBEHHOCTH; BOCHHUTAHUE
MOJIOKUTENBHOTO OTHOLIEHUS K Tpyay, (GOPMUPOBAHHUE KYJIBTYPhl M ATHUKH
npodeCCUOHAIBHOTO ~ 0OIIeHus;  (GOpPMUPOBAHWE  JIMYHOCTHBIX  KA4ecTB,
HE0OXO0AUMBIX TS 3D PEeKTUBHON MPO(hEeCCHOHATBHON AESTENBHOCTH; BOCIUTAHUE
BHYTPEHHEN MOTPEOHOCTH JIMYHOCTH B 3JOPOBOM 00pa3e >KM3HU, OTBETCTBEHHOTO
OTHOUIEHUS K NPHUPOJAHOW M COLUOKYJIBTYPHOH Cpene; MOBBILIEHUE YPOBHS
KyJbTYpbI 0€30M1aCHOTO MMOBEACHUS.

Ocobennoctn u Tpaguuuu HMHcTUTyTa OOYCIOBIMBAIOT — CIEAYIOIIHE

OCHOBHBIC  HAIlPaBJICHUS  BOCIUTATEIBHOM  pabOThI:  MATPUOTHYECKOE,
rpaXJaHCKOE,  JIyXOBHO-HPABCTBEHHOE,  KYJbTYPHO-TBOPYECKOE,  HAy4YHO-
oOpa3oBaTenbHOE, npo¢hecCuOHaTBLHO-TPY0BOE, BOJIOHTEPCKOE

(moOGpoBosibuECcKOE),  JKOJOrMyeckoe, (usnueckoe. Buuapl  AesTeIbHOCTH
oOy4JarommMxcss B BOCIUTATEIBHOM cHCTeME O00pa30BaTENbHON OpraHU3AINN:
MPOEKTHAs JIEATETbHOCTh (KaK KOJIJIEKTUBHOE TBOPYECKOE JIEJI0), BOJIOHTEpPCKas
NEeATEIbHOCTh,  yueOHO-HCCIIeIOBAaTENbCKAaE W HAYYHO-HCCIIEOBATEIbCKAS
JEeSITENbHOCTD, JOCYTOBasi, TBOPUECKAS] U COLMATBHO-KYJIBTYPHAS AEATEIBHOCTh U
Ap.

BocnuratenpHblii  MOTEHIMAN y4eOHO-HUCCIIEIOBATEILCKOM U HAy4HO-
HCCIICIOBATENIbCKOM  JIESITEIbHOCTH  PEAIU3yeTcsi B IPOLECCE  Pa3BUTHUA
HCCIIEIOBATENbCKON KOMIETEHTHOCTH O0yYaroIIUXCsl Ha MIPOTSHKEHUU BCETO CPOKa
ux oOyuenuss B  HMHcturyTte.  Pe3ynapTaThl  CTYJIEHYECKOM  HAy4HO-
WCCJIEIOBATENLCKON JIEATEIbHOCTH MPOXOMAST ampoOaIio B paMKax Hay4YHBIX U
HAyYHO-TIPAKTUYECKUX KOH(MEPEHIIUH Pa3IM4IHOrO YPOBHS, B T.4. KOH(MEpPEHIUH,
OpraHU30BaHHBIX THCTUTYTOM.

ConuanbHO-KyJIbTYpHAasT W TBOpUYECKas JEATEIBHOCTh OOyUYarOIINXCS
peanu3yeTrcss TpU OpTraHM3allid W TPOBEACHUM 3HAYMMBIX COOBITUH U
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MEpOIPUSATHIA IPaXKJIaHCKO-TTATPUOTHYECKOMH, Hay4YHO-HCCJIE1I0BATENbCKOM,
COLIMOKYJIbTYPHOH U (DU3KYJIBTYPHO-CIIOPTUBHON  HANpaBICHHOCTU. Bujel
TBOPYECKOW  JeATeNbHOCTH  oOydarommxcs B HWHCTUTyTe:  My3BIKalIbHOE
TBOPYECTBO, XOpeorpaduyeckoe TBOPUECTBO, TeaTpajbHOE TBOPYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

Bononrtepckas aesiTenbHOCTh O0YYaIOMIMXCS — IUPOKUN KPYT HaIlpaBICHUM
CO3UJATENIbHON AESTENbHOCTH, BKIIOYAIOMINN pa3inyHble GOPMBI TpakIaHCKOTO
yuactus. [lo uHHMIIMaTHBE OOyYalOMIMXCS W TPU HMX AaKTUBHOM YYacTUH B
NHCTUTYyTE OCYIIECTBIISET CBOIO JEATEIBHOCTD 1I00POBOJIBUECKUN OTPsiA «MbD».

Peanuzanuio PaGouelt mporpaMMbl BOCTIMTAHHS IOMOTAaeT 00ECIIeUnBAThH
B3aUMOJICHCTBUE C Ppa3IUYHBIMU COIMATIBLHBIMU HMHCTUTYTaMU, CYOBEKTaMu
Bocnutanua. (Oco0oe 3HaUYeHHWE /I BOCIHUTATEIBHOIO IMpollecca HMMEET
OpraHu3alys MNPAKTUYECKON AEATENbHOCTH OOYYarOUMXCA C IEIbI0 PAa3BUTHS
npo(ecCUOHANbHBIX KOMIETEHIMH B ycioBusX WHCTHUTYTa W HPOPUIBHBIX
YUPEKIACHUN U OpraHU3aLUN.

8. OCOBEHHOCTHU OBYYEHUSA UHBAJIMOB " JIULI C
OI'PAHUYEHHBIMH BO3MOXHOCTAMMU 310POBbBA (OB3)

B nponecce nzyyeHus JUCHUILIMHBI U OCYIIECTBIEHUS POLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTU W MPOMEXKYTOYHOM aTTecTallid WHBAIWIOB W JIUI[ C
OTPAHUYECHHBIMH BO3MOXKHOCTSIMU 3JI0POBbSI MPUMEHSIOTCS  aJalTUPOBAHHBIE
dbopMbl  00y4YeHUST C€ YYETOM HHJMBHUAYAJIbHBIX ICUXO(PU3HOJOTUYECKUX
0COOEHHOCTEM.

OOydeHue JHI C OrPAHUYCHHBIMHU BO3MOXKHOCTSAMH M  HWHBAJIUIOB
OpraHU3yeTCs KaK COBMECTHO C JPYTMMH OOY4YarONIMMHUCS Ha JIEKIIMOHHBIX M
MPAKTUYECKUX 3aHITHUSIX, TaK U 110 HHIUBUyAIbHOMY yueOHOMY TaHy. Bo Bpems
MIPUEMHOM KaMIIaHWH, a TaK)Ke BO BPEMSI CAa4U Pa3TUYHBIX (HOPM MPOMEKYTOUHON
U TOCYJAapCTBEHHOM HMTOTOBOM arrectanuu B MHCTHTYTE CO3/1aHBl HEOOXOIUMBIE
YCIOBUSL I OKa3aHHWs TEXHUYECKOW IOMOIIM HWHBaIWAAM U JUUIAM C
OTPaHUYCHHBIMUA BO3MOKHOCTSMH 3JI0POBbs (IIpH HEOOXOJAMMOCTA MOKET OBIThH
JOMYIIEHO MPUCYTCTBHE B AYJUTOPUU ACCUCTEHTOB, COMPOBOXIAOLIUX JIUII,
COOaKHU-TIOBOJBIPS U T.I1.).

OOyuwarompecs W3 YWClIa HWHBAJIWAOB W JIMI C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPU HEOOXOJAMMOCTH, MOTYT OBITh OO€CIECUCHbI
AJIEKTPOHHBIMU M TICYaTHBIMU O0pPa30BATEIbLHBIMM PECypcaMu C YUYE€TOM HX
WHIUBUIYAIbHBIX TOTpeOHOCTe. [l peanuzauuu AOCTYMHOW Cpelbl MpH
HEOOXOJAMMOCTH B Y4eOHOM IIpollecce MOTYT OBbITh 33J€HCTBOBAHbI JTOKYMEHT-
KaMmepa JUisl YBEJIMYEHUS TEKCTOBBIX (PParMEHTOB U M300pakeHuW (AJig JuI C
HapylIeHUsIMA  3pEHUs]) MW  [EePEHOCHasT UWHIAYKUMOHHAsh CHCTEMa s
cmabocnpimammx «Mctok» A2 co BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
uH(OpMATOPOM.

ObC  «YuuBepcuterckas  OWOMMOTEKa  OHJIAWH»  MPEJOCTABIISET
oOyuarormumcsi ¢ OB3 (mo 3peHwo) psii BO3MOXKHOCTEW It 0OeCTieUeHUS
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s dexTuBHOCTH TIporiecca oOydeHus. [Ipu uTeHMM macmTad CTpaHUIBI calTa
MOKHO YBEJIMYHUTh C IIOMOIIBIO CHEIMAIBHOIO 3HA4YKa Ha IJIABHOM CTpaHULE.
MoXHO UCHONB30BaTh IOJHOIKPAHHBIA pEXHUM OTOOpPaKEHHUS KHUTU WIIH
BKJIFOUUTh O3BYYMBAHHE HEMOCPEACTBEHHO C CailiTa IpHU IOMOIIM HpOrpaMm
’KpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie pparMeHThI B
¢opmare pdf, wuMeromme BHICOKOE KayeCTBO, MOTYT  HCIOJIb30BAThCS
TU(IONPOrpaMMaMU  JUIsl TOJIOCOBOIO  O3BYYMBAHHUSI TEKCTOB, MOIYT OBITh
3arpy>XKeHbl B TH(QIIOIUIEEPH], a TaKKe€ CKOMUPOBAaHBI Ha JIOOOE yCTPOWCTBO ISt
KOM(pOPTHOTO YTEHHUS.

CepBuc ObC «lluTaTHHK» IMOMOTAET IMOJIB30BATEI0 HM3BJIEYb LUTATy U
aBTOMAaTUYECKH (POPMHUPYET KOPPEKTHYIO OMOIMOrpaduuecKyto CCBUIKY, YTO
O0COOCHHO aKTyaJbHO JIA JIHIl C OTPAHUYCHHBIMU BO3MOKHOCTSIMH U OOJIerdaer
MPOILIECC HAMKUCAHUS KypPCOBOM MU BBITYCKHOM KBaTH(PUKAITMOHHOMN PabOTHI.

JUis OArOTOBKM K 3aHATHAM oOydaromuecs ¢ OB3 (mo 3peHuto) moryr
UCIOJB30BaTh MoOunbHOE mnpunoxenne ObC «Jlanby, npeaHasHaueHHOE s
O3BYYMBaHUsl TEKCTa KHUTH. PeXHM JOCTyma: 53JEKTPOHHBIM, NpPUIOKEHHUE
CKauuBaeTcs 00yJarolumMcs cCaMOCTOATENLHO ¢ caiTa e.lanbook.ru, HeoOXxoaumoe
ycioBue: ObITh 3apeructpupoBaHHbM B OBC «Jlanby». Wcnonb3yercss cBoOOAHO
pacrpocTpaHsemas mporpamma dKpanHoro pocryna Nvda.

[TonpoGHee 00 opraHu3anMyu JOCTYHHOW Cpellbl CM. COOTBETCTBYIOIIMN
pazzie’ OCHOBHOM NpodeccCHOHaIbHOM 00pa30BaTENbHONM TPOTrPaMMBI.
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