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1. OBIIME CBEJAEHUA O JUCHUIIVIMHE

1.1. HaumMeHoBaHHMe TMCHUIIUHBI.

PedpepupoBanne wu amHotupoBanme - Buasl ACIIM B  HayuyHO-
WHOOPMAITMOHHONW  JIeATeNbHOCTH. PedepupoBaHreM Ha3bIBa€TCS  MPOIECC
npeo0pa3oBaHus JOKYMEHTAILHON MH(POPMAIIUU, 3aBEPIIAIOIITUICS COCTABICHUEM
pedepara.

Pedepar (or nar. referre — cooOmiath, AOKIaAbIBaTh) — KpaTKOE TOYHOE
W3JIOKEHUE COJICpXKAHUsI JOKYMEHTa, BKJIIOUAIOIIEe OCHOBHBIC (PaKTHUECKHe
CBEJICHUS U BBIBOJBI, 0€3 JOMOJHUTEIbHOW HHTEPHpPETAlUUd WM KPUTHYECKUX
3aMeuaHuil aBTopa pedepara, CEMAHTUUECKH aJE€KBAaTHOE, OrPAaHUYECHHOE MajlbIM
00bEMOM M BMECTE C TEM BO3MOKHO IOJTHOE M3JI0KEHUE OCHOBHOI'O COJEp KaHUs
NEPBUYHOIO  JOKYMEHTa, OTJIMYalolleecsl MOCTOSHCTBOM  CTPYKTYpbl U
MpEeIHA3HAYCHHOE JJIsl BBIMOJTHEHUST pa3HOOOpa3HbIX WH(DOPMAITMOHHBIX (HYHKIIUN
P MCTIOIB30BAHUH €70 YUTATEISIMUA PA3TUYHBIX KaTETOPHUH.

Poct nmotoka moxkymMeHTOB TpeOyeT COBEpIEHCTBOBAHUS 3HAHWUW B 00JIacTH
aHanu3a W npeoOpa3oBaHMsl  JaHHBIX. AKTyalbHOCTh M 3HAYUMOCTh
COBEPIIICHCTBOBaHUS ~ MH(MOPMAIIMOHHO-aHATUTHYECKOM  JIEATETbHOCTH IS
MPAKTUKHU JIEATETLHOCTH COBPEMEHHBIX OMOJMOTEK OOYCIOBWIJIO BKIIOUCHHE B
y4ueOHbIe TUIaHbl MO HampaBiieHuto mnoAaroroBku  51.03.06 «bubnuoreyHo-
uHpopMaIiMoHHasE AEATENbHOCTHY, NPOPUIL MOATOTOBKH «MeHemKMEHT
OnOIMOTEYHO-MH(OPMALIMOHHON  NI€ATENIbHOCTHY, KBalu(pukanus: «OakamaBp»
0a3zoBoi nucuUIUIMHBL «PedepupoBaHre M aHHOTUPOBAHUE JIOKYMEHTOB» B
0a30BbIi MOTyNIb « ACTTY.

JlaHHas OUCHMIUIMHA SIBJSIETCS OJHUM W3 OCHOBHBIX KYpPCOB, HM3y4aeMbIX
CTYJIEHTaMU JaHHOTO TPO(UIIss TMOATOTOBKM B MPOLIECCE TMOTYyUYEHHUS BBICIIETO
oOpa3oBaHusl, B TOM YHCJIE ISl MHKIIO3UBHOTO 00pa30BaHMs MHBAJIUIOB U JIUIL C
OTpaHUYECHHBIMA  BO3MOXKHOCTSIMH  370pOBbi. B Hem paccmarpuBaroTcs
UCTOPUYECKHE,  TEOPETHYECKHE,  METOJUYECKHUe,  TEXHOJOTUYECKHEe U
OpraHU3allMOHHBIE aCHEKThl pedepUpOBaHUS] W AHHOTHUPOBAHUS KaK BEIYIIUX
npoueccoB ACIIH.

1.2. MecTO IUCHUILTHHBI B CTPYKTYpe 00pa3oBaTeibHOH NPOrpaMMbl

JlaHHasl TUCLHUIUIMHA SIBISIETCS COCTABHOM YacCThIO Yy4EOHOTO IJIaHA, BXOAMT
B 010k ACIIM (b.1 B.16), cocraBastonmii KOMIUIEKC 0a30BBIX JUCHUILUIMH U
HaxXOJMUTCS B TECHOM B3aMMOCBSI3H C ApyruMu nucuuiuimHaMu. Kype onmpaercs Ha
paHee yCBOEHHbIE 0a30Bble AMCHUILIMHBI MOyJsi «ACIIN», npyrux AuCHUIUINH:
«loxymenroBeaenue», «ColuanbHble KOMMYHUKAIIMM B OUOIMOTEYHOM [E€IIe»
JAHHOI'O  HAaNpaBJICHUs W  NOPOAODKAeT  pa3BUBaTh  NPO(EeCCHOHANIBHBIE
KOMIEeTeHIIMM oOydaromuxcsi. Kypc sBiaseTcss OCHOBOM [UIsl  JajbHEHIIEro
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OCBOCHHMSI TaKuMX Yy4eOHbIX KypcoB Kak: «bubinoreuHo-uHdopmanuoHHoe
obciyxuBanue», «Mapketunr BbUJl», «CrnpaBoyHO-TIOMCKOBBIA — ammapar
OMOJIMOTEKU» U JIP.

1.3.1lea1b ocBOEHMS AN CUMIIIHHBI

Lear kypca: pasButHe Yy  oOydammmxcs  MpodecCHOoHATBHON
KOMITETEHTHOCTH, OTPEIEISIONE WX TOTOBHOCTh K OBJIQJICHHUIO METOJUKOU
AHATMTUKO-CUHTETUYECKON TmepepaboTku MHGOpMAIMK C TPUMEHEHUEM BCETO
apceHalia UMEIOIINUXCS TEXHOJIOTUYECKUX TTPUEMOB.

3agaum Kypca: JaTh CTyACHTaM TEOPETHYECKHE CBEICHUS O IICJIH,
OCHOBHBIX 3aJladyaX M COJepKaHMH pedepupoBaHus W aHHOTUPOBAHMS, WX
3HAYCHWH  KaK  TEXHOJOTMHM  AHAIMTHUKO-CHHTETHYCCKOH  TepepaboTKu
uHOpMAIlMU; TIO3HAKOMHTh C METOJWKOW CBEpPThIBAaHUS HMH(POpMAIUH,
peIaKTHPOBAHUS aHATMTHYECKUX TEKCTOB; PACKPHITh CHCIUBUKY pedeprupOBaHUS
JIOKYMEHTOB Pa3JIMYHBIX TUIIOB ¥ BUJIOB, OIICHKH YNTA0ETHFHOCTH TEKCTOB.

1.4.1lnannpyembie pe3yabTaTbl 00y4eHHs M0 JUCHUILIHHE
TpeOGoBaHUsI K YPOBHIO OCBOECHHSI IPOTPAMMBbI

Kon DopMyJIMPOBK YpoBHHU Iliianupyemble pe3yibTaThbl 00yUeHUs
a KOMIIETEHIIHH | OCBOEHUsI

OIIK -2 roroprocteio K | Iloporoseii | imeer oOmime, HO HE CTPYKTYpUPOBAHHBIC 3HAHUS
TOCTOAHHOMY YPOBCHE 0 crieruure COBEPIICHCTBOBAHHS
COBCPUICHCTBOBAH o
o po¢eCCHOHAIBHBIX 3HAHUM.
npodeccHonaTbH YMmeer, HO C CYIICCTBEHHBIMH  OLIMOKaMHU
bIX 3HaHWH W N0OBIBAThH po¢eCCHOHAIBHO-3HAYUMYIO
YMEHHH, UH(pOpMaLIHIO.
NpKOGPETEHIIO CrocobeH B II€JIOM  YCIENIHO, HO  HE
HOBBIX HaBBIKOB

CHCTEMATHUYECKU oJIyJaTth HOBBIE

peanuzanuu
T — npodecCHOHANPHBIE 3HAHUS UL pealu3aluu
MH(QOPMAIMOHHBI OuOIMOTeYHO-MH(POPMAITMOHHBIX MPOLIECCOB,
X TPOLECCOB, npodeCCHOHATEHON NepEnorOTOBKU "
npo¢ecCHOHaTBHO

IIOBBIIIICHU A KBaJII/I(bI/IKaI_[I/II/I

" NepenoAroToBKe
Brnazneer HaBbikamu mpoecCHOHANBHOTO Pa3BUTHUS

u ITOBBIIIICHHUIO

KBaTHUKAHH HEBBICOKOW CTENEHHU CIIOXKHOCTU
Crammapras | YIMECT  COOPMHPOBAaHHBIC, ~HO  COZCPXKALIHE
i ypoBeHb OTAENbHBIE MpOoOenbl 3HaHMA O cHenuduke
HOCTOSTHHOT'O COBEPIIEHCTBOBAHUS
npodeccuoHaTbHBIX 3HAHUU 51 YMEHHI,

NpUOOPETCHUIO HOBBIX HABBIKOB  pealM3aliu
O6u6NIMOTEeYHO-UH(DOPMAITIOHHBIX MTPOIECCOB,.
VYMeeT B LEJIOM YCIENIHO, HO C OINpeeICHHBIMU
npoberaMu CHUCTEeMAaTHYECKH IOJyyaTb  HOBBIC
npodeccHoHaTIbHbIE 3HAHUS s pealu3aluu
O6uOIMOTEeYHO-MH(POPMAITMOHHBIX IIPOLIECCOB,
npodeccHoHaIbHOM IIePETIOIrOTOBKU "
MOBBIIIEHUS KBATU(DUKAITUT

Cnoco0eH B IIeNOM YCHENIHO, MOJy4aTh HOBBIC
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Kon

DopMyJIHPOBK
a KOMIIETEHU MU

YpoBHHU
O0CBOEHUS

Iliianupyemble pe3yibTaThl 00yUeHUs

npodeccHoHaTIbHbIE 3HAHUS s pealu3aluu
O6u6IMOTEeYHO-MH(POPMAITMOHHBIX IIPOLIECCOB,
npodeccHoHaIbHOM IIePETIOIrOTOBKU "
MOBBIIIEHUS KBATU(DUKAITUT

Braneer HaBbIkaMu MPO(hECCHOHANBHOTO Pa3BUTHUS
CpEAHEN CTENEHU CI0KHOCTH

DTan0HHBII
YPOBCHB

Nmeer  chopmupoBaHHBIE  CHCTEMATHUYECKUE
3HAHUS 0 crnenuduKe COBEPIICHCTBOBAHHUS
po¢eCCHOHAIBHBIX 3HAHUM.

Ymeer YCIIEIIHO " CaMOCTOSITEITLHO
CUCTEeMaTUYECKU MoJIy4aTh HOBBIE
npodeccuoHalbHbIE 3HAHWUS JUIS  pealiu3aluu
OnOIMOTEYHO-NH(POPMAITMOHHBIX MIPOIIECCOB,
npodeccroHabHOM MEePEToArOTOBKU "
MOBBILIEHUS KBaTU(UKAUU

VYcmemHoe M MOCHEIOBaTEIbHOE — BIIAJICHUE
YMEHHUSIMH TOJIy4aTh HOBbIE MpodeccuoHalbHbIE
3HAHUS TUISL peanuzanuu O6u6IMoTEeYHO-
MH(POPMAITMOHHBIX MPOIIECCOB, MPOGECCHOHATHHOM
MEPETOArOTOBKY U MOBBIIICHUS KBaTU(UKALIUN
Brnazneer HaBbikamu mpodeccCHOHANBHOTO Pa3BUTHUS
BBICOKOU CTEIEHH CJIIO)KHOCTH

IIK - 32

CIIOCOOHOCTBIO
CO3/1aBaTh U
TPEJOCTABIIATh
uHpopmanmio,
OTBEYAOIIYIO
3arpocam
IMOJIB30BaTEICH

Iloporoserit
YpOBEHb

Hwmeer o0mue, HO HE CTPYKTYpHUpPOBAHHbIC 3HAHUS
O METOAWKE CO3JIaHUs U  MPEAOCTaBIICHUS
nH(popManuu, oTBevarouei 3ampocam
IM0JIb30BaTelIeH.

YMeer, HO C CYIICCTBEHHBIMH  OIIMOKaMH
co3laBaTb M NPEAOCTABIATH  MH(POPMALHUIO,
OTBEYAONIYIO 3aIIPOCaM TOJIb30BATEIICH.

Croco0OeH B IIEJIOM YCHEIIHO, HO HE MOCTOSHHO
co3maBaTh W NIPENOCTaBIATH  WH(MOpMAaIUIO,
OTBEYAIOLIYIO 3aIIpOCaM I0JIb30BATEIICH.

Brnaneer HaBbIKaMH CO37aHUS U MPEIOCTABICHHS
uH(pOpMaIIHIO, OTBEUAIOLIYIO 3arpocam
IMOJIb30BaTEIIC. HEBLICOKOM CTEIICHH CIIOKHOCTH

CrangapTHbI
1 ypOBEHb

Nmeer chopmupoBaHHBIE, HO  COJEpIKAIIHE
OTJICNbHBIE TPOOENbl 3HaHWS O cHeruduke
CO3JaHUsT W  TPENOCTaBICHUS  HWHPOPMAIIHH,
OTBEYAIOLICH 3alIpoCcaM MOJIb30BaTEIICH.

YMeeT B 1IEJIOM YCHENIHO, HO C ONpeaeICHHBIMH
npobenaMu cO3/1aBaTh u MPEIOCTABIISATh

uH(pOpMaIIHIO, OTBEUAIOLIYIO 3arpocam
M0JIb30BaTENEH.

CrocobeH B 1IeOM  YCIEIIHO, CO3[aBaTh U
IPEJOCTaBIATh  MHQOPMALUIO,  OTBEYAIOUIYIO

3arnpocaM IoJIb30BaTeseH.
Brnaneer HaBblkaMM CO3J1aHMSI U NPENOCTABICHUS
nHpOpMaIHIo, OTBEYAIOUIYIO 3arpocam
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Kon DopMyJIHPOBK YpoBHHU Iliianupyemble pe3yibTaThl 00yUeHUs
a4 KOMIIETEHUMU | OCBOCHHS

MOJIb30BATENIEH CPETHEN CTENEHU CII0KHOCTH

Oranowneii | FiMmeer ~ cOpMHpOBaHHBIE  CHCTEMAaTHYECKHE
YPOBCHE 3HaHHA O crenuduke o creruduke Co3TaHus U
IPEJOCTaBICHUsT  MHPOpPMalMU,  OTBEYaroLleH
3arpocaM IoJIb30BaTeNeH.

Vmeer YCTIEITHO u CaMOCTOSTENLHO
CUCTEMATHUYCCKHN co3aaBaTb n Hpe,Z[OCTaBJIHTB
uH(pOpMAIIHIO, OTBEYAIOITYIO 3amnpocam
IMOJIb30BaTEIICH.

VcmemHoe © - IOCHEAOBATENILHOE — BiaJICHUE
YMEHUSIMH co37aBaTh u MIPEIOCTaBIIATh
nH(pOpMAIIHIO, OTBEYAIOITYIO 3amnpocam
IMOJIL30BaTEIICH.

Brnaneer HaBblKaMu cO3aHUSA U IPEIOCTABICHUS
nHpopmMaruto, OTBEYAIOITYIO 3ampocam

OJI30BaTEJIEN BHICOKOU CTENEHH CIIOKHOCTHU

B pesynbrate ocBO€HHsA Kypca CTYIAEHT JOJDKEH 3HATh: TEOPETUYECKHUE
OCHOBbI ~ CBEpThIBaHUS HMHPoOpManuu B  mpouecce pedepupoBaHus U
AHHOTUPOBAHUS JTOKYMEHTOB, pa3paOOTKOM HMX THUIIOJIOTHUU, C OpraHU3alued u
TEXHOJOTHEH, ¢ o01Iei 1 YacTHON MeTOIMKON pedepupoBaHUs U aHHOTHPOBAHMUS,
METOJIMKY CBEpThIBaHUS MH(DOpPMALNU, PEIAKTUPOBAHUS aHATUTUYECKUX TEKCTOB;
cnetPuky pedeprupoBaHus JOKYMEHTOB Pa3IMUHBIX TUIIOB U BUJOB, TEXHOJIOTHIO
OLIEHKH YUTA0EIbHOCTH TEKCTOB.

CTyleHT JOJKEH YMETh: PUMEHATh METOJIMKY CBEPThIBAHUS MH(POpMALUH,
pENaKTUPOBAHUS AHAJUTUYECKUX TEKCTOB; MCIIOJIb30BATh HA IMPAKTUKE METOBI U
OpUeMbl peQepupoBaHMsI U aHHOTHPOBAHUS JOKYMEHTOB pPa3jIM4YHbIX THUIIOB U
BUJIOB, OLICHKU YNTA0EIbHOCTH TEKCTOB.

B nenom, ocBoeHHE poOrpaMMbl Kypca O3BOJIUT CTYJEHTaM: pa3ouparbes B
OCHOBax Teopuu, Meroguku u opranmsaunu ACIIM Ha ocHOBe IpUMEHEHUs
METOJI0OB  pedepupoBaHuss W AHHOTUPOBAHMUS  JOKYMEHTOB;  CBOOOIHO
OPUEHTHPOBAThCS B CHCTEME METOJIOB U TMpHEMOB pedepUpoBaHUS U
AHHOTUPOBAHUs JOKYMEHTOB, HMMETh IIPEACTABICHHE O CPEIACTBAX M METONAX
MOBBIIICHUS] YWUTA0EIPHOCTH TEKCTOB; 00JaJaTh HABbIKAMU OpraHM3alld U
TEXHOJIOTHH UH()OPMALIMOHHO-aHATUTUYECKON e TEIbHOCTH.

2. OBBEM U COAEPKXAHMUE JUCIHHUIIJINHBI
2.1. O0beM TUCHUIIMHBI

Hucuunnuna «PedepupoBaHre U aHHOTUPOBAHUE JOKYMEHTOB» OOILIUM
o0bemMoM 72 4. (2 3.e.) U3y4yaeTcs CTyJeHTaMu Ha 3 Kypce .

[Iporpammoil Kypca MpeIyCMOTPEHO YTEHHE JIEKIUMH, IPOBEICHUE
CEMUHAPCKUX W TMPAKTUYECKHX 3aHATUM, a TaKXKe CaMoCTOsTelIbHas padora
CTYJI€HTOB.

| Bua yueGHoii pa6oTsI | 0P0 | 300




Bcero CemecTpnl Bcero Kypc
4aco0B 4acoB
KonTakTHasi padora (Bcero) - 16 3
B Tom uuce: -
- nexyuu (J13) - 6 3
- cemunapul (C3) - 2 3
- npaxmuyeckue (113) - 6 3
- menkoepynnosvie (MI'3) -
- uHousuodyaviuvie (M3) -
- epynnogoe KoHcynbmuposanue () - 2 3
- UHOUBUOYANTLHOE KOHCYTbIMUPOBAHUE -
H)
CamocrosiTesbHast padoTa -
56 3
cTyeHTa (Bcero)
CPC - 52 3
KOHTPOJIb - 4 3
B Tom unciie: -
- NOAT0OTOBKA KYPCOBOil padoThl -
- TEKYUIUIl KOHTPOJIb -
- IPOMEKYTOUYHBbIN KOHTPOJIb ) 4 3
(MOATr0TOBKA K 3a4eTy
OO0mas Tpy10eMKOCTh:
(Bcero 3a4. e1./K0JI-BO YacOB 110 - 2/72 3
dIrooe)
Bua npoMexkyTo4Ho# aTTecTanmuu ceMecCTphI: Kypc:
(3a4eT, IK3aMeH)
3auem 3
9K3aMeH

2.2. Temarn4yeckuii njiaH JTHCHUIIMHBI (3PO0)

KoJ-Bo yacosB

KonTtakTHas pa6ora

CamocrosiTeJbHast padoTa
CTYIEHTOB

Bcero aya.

Q

o

=~

HaumeHoBanue pasaesioB S

Ne U TeM E
n/n (popmupyembie 2
KOMIIETEHIMH) s

=

°

ot

=53

2

/M

qyacoB

J3

C3

I3

Koncynabranumn

CPC

CPC

Bcero yacos

koHTpoab CPC

npome

KYTOU
HbII

TeKyI
1471

Pa3zoen 1. Teopemuueckue 0cHogvl pepepuposanus u AHHOMUPOBAHUA

1.1. | PasButue pedepaTuBHOI 6 1
napopmanuu.  [lepuoast
pa3BUTHA pedepUPOBAHUS
(OIIK -2; TIK — 32)

1

5 5




1.2. | Pedepar B 6 1 1 5 5

rOCYAapCTBEHHOW cHCTeMe
Hay4HO-TEXHUUYECKON
nHpopmManuu

(OIIK -2; I1IK — 32)

1.3. | Otbop  marepuana 5 5 5
TpeboBaHus K pedeparam
Y aHHOTAIUSIM

(OIIK -2; TIK — 32)

1.4 | Pedepar -1 9 2 7 7

nHPOPMAIMOHHAST MOJEIH
MEePBUYHOTO JJOKyMEHTa
(OIIK -2; TIK — 32)

1.5. | Tunmuzanus pedeparoB wu 8 3 1 5 5
METOBI pedepUupOBaHUS 2
(OIIK -2; TIK — 32)

Pa3zoen 2. Texnonozuueckue 0cHogwvl pepepuposanusn u AHHOMUPOSAHUA

2.1 | Yuratensckuil agpec u 5 3
¢bynkuuu pedepara 5 5
(OIIK -2; IIK — 32)

2.2 | Crpyktypa ©  00BeM

pedepara 6 1 5 5
(OTIK -2; TIK — 32)

2.3 | dopmanu3oBaHHOE 7 1 1
pedepupoBanme 5 5
(OIIK -2; TIK — 32)

2.4. | HedbopmammzoBaHHBIC 8 2 1 1
CIIOCOOBI paboTsI c
TekcToM B xoae ACIIA
(OIIK -2; TIK — 32)

2.5. | Ilounmanue U 8 3 1 2
ynTabenbHOCTh pedepara 5 5
(OIIK -2; TIK — 32)

IMoxroToBka k 3a4eTy W 3aliuTa
KOHTPOJbHOU pabOTHI

Bcero no kypey 72 16 6 2 6 2 56 52 4

2.3. Kparkoe cogep:xaHue pa3iejoB U TeM

Pasnen 1. TeopeTnyeckue 0CHOBBI peepupoBaHUsI U AHHOTHPOBAHUS

Tema 1.1. Pazeumue pegpepamuenoini ungpopmavyuu. Ilepuoowt pazeumusn
pechepuposanuau aHnomuposanus 0OKyMeHmos.

[IpuuuHbI, onpenensonme o0EeCTBEHHYI0 HEOOX0IUMOCTh pedepaTuBHOM
uHpopmanmu. [losiBIeHHWEe TEpPBBIX HAY4YHBIX JKYpPHAJIOB KaKk OCHOBHas
NPEANOChIKAa Pa3BUTUS TPaAKTUKU pedepupoBaHus. BO3HUKHOBEHHE MEPBBIX
pedepaTuBHBIX KypHAJIOB.

OcHOBHBIE TIEpUONBI pa3BUTHS pedepupoBaHus. Pa3Butue TEOpUU U

Metonuku pedepuposanus B 20-30-e rr. XX crosieTus.
Bknag B pa3paboTky TeopuM U METOAUKH pedepupoBaHUS BBIIAIOIIUXCS
oTeuecTBeHHBIX crienuanuctoB: K.Cumona, B. JlazapeBa, A. Iloazemckoro u ap.
3apyOekHble W OTCUYECTBEHHBIC  HCCIEAOBAaHUS TEOPUU U METOIUKHU
pedepupoBanus.




[Tonxonpl K MOHMMAHHUIO aHHOTALMIl B MCTOPUU PYCCKOM OuOIMorpadum.
AHHOTaIMM Kak CHEUualbHblE NpPUMEUYaHus, OTHocsmmecs K ¢Gopme U
CONEpPXKAHUIO JOKyMEHTAa. AHHOTauus KakK JONOJHUTEIbHBIE CBEICHUS,
OTHOcAIMecA K 3arnaButo nokymeHnTa. [Ipeacrasnenus E. U. lllamypuna u B. C.
ComnukoBa.

Tema 1.2. Peghepam 6 zocyoapcmeennoil cucmeme HAy4HO-mMEXHUYECKOU
ungopmavyuu

PazButne cmyxObl  pedepupoBanusi B Poccun.  XapakrtepucTtuka
COBPEMEHHOW TOCYTapCTBEHHOW CHUCTEMbl HAyYHO-TEXHUYECKOW WH(POPMAIIUH.
Pors BUHUTU u UHMOH B co3nannu uCTOYHUKOB pedepaTuBHON HHGOPMAIIUH.
Pa3Butue mnpaktuku pedepupoBaHHs B CHCTEME HayYHO-UH()OPMAIMOHHOU
nesarenbHocT ciryx6 TACHTU.

Tema 1.3. Omoop mamepuana u mpebosanus K pegpepamam

TpeOoBanus k oTOOpy Marepuana s pedepupoBanus. MoaenupoBaHue
TUTIOBOM  CTPYKTYpbl pedepaTra UCXOms €3 COAEPKATCIbHOH CTPYKTYPBI
nH(OPMAIIMOHHON TOTPEOHOCTH.

[TonmHOTa, OOBEKTUBHOCTD U €AMHCTBO (PopMBI pedepara.

Crangaptusaius pedepupoBaHusl KaK UHCTPYMEHT COOIOJCHUSI €ANHCTBA
dbopmbl pedepara. OcHOBHBIE TPeOOBaHUS K CTPYKTYpe, COJAEPKAHHUIO U 00beMam
pedeparos, onpeneneraabie ['OCTom.

Tema 1.4. Pechepam — unpopmauuonnan mooenb nepeuunozo 00KymeHma

Pedepar kak pa3sHOBHAHOCTH BTOPHYHBIX JOKYMEHTOB, COYETarONIas
BOCIIPOM3BEJICHNUE COACP)KAHUS TEPBUYHOTO JOKYMEHTa C €ro JIOTHYECKOU
XapaKTePUCTUKON. 3aBUCUMOCTH pedepara OT MEPBUYHOTO JOKyMeHTa. Pedepar
Kak oToOpaxeHue (Monenb) pedepupyeMoro JOKyMEHTA. YPOBEHb IUIOTHOCTH
uHpopma B pedepare. YueT TpeOOBaHMI K HMHPOPMALMOHHOM MOIENU: B
MIPOIIeCCe CBEPTHIBAHUS U PEIAKTUPOBaHUS pedepara.

Tema 1.5. Tunuzayua pepepamos u memoowt peghpepuposanus

Tunuzamus (knaccudukanus) pedepaToB Kak TMOMBITKA OOBSICHUTH MU
NPEICTaBUTh B YIOPSIAOYCHHOM BHUJAE CIOKHUBIIYIOCS CUCTEMY Pa3JIMYHBIX TUIIOB
pedeparos. CyliecTBOBaHME HECKOJIBKUX MOAXO0J0B K Kiaccudukanuu pedeparos.
TunooOpasyromue Tpu3HaAKU JeeHus pedepaToB: 1eJeBOE Ha3HAYEHUE, TITyOrnHa
CBepThIBaHMS, (opMa TMpEACTaBICHUSA, METOA HW3JIOKCHHS WHPOpMAIUd B
pedepare, cTerneHb MeXaHU3AIMH, KOJIMYESCTBO HCTOYHHUKOB, TIO COCTABHUTEITIO.

Metoast  mpeoOpazoBanHusi ~ wHboOpManuu — npu  pedepUpOBaHUM.
NudopmaruBnbiii pedepar u ero ocobOeHHocTH. WHaukatuBHBIA pedepar
(pacuupeHHasi  aHHoTamms). XapaKTepHbIE  OCOOECHHOCTH  pedepaTUuBHBIX
anHoTauui. ConpsKeHHbIE (XapaKTepU3YIOUIUME OJIMH M TOT K€ acCHeKT TEMbl) U
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HECOTIPsDKEHHBIE  (XapakTepu3yIOIIHe pas3Hble aCHeKThl) aHHOTATUBHBIE U
pedeparuBHbie (Ppa3el. HazHaueHHe W UCMOIB30BaHUE PACIIMPEHHBIX pedeparTos.
dopmanu3oBaHHbIe pedeparhl: aHKETHBIC (IMMO3UIIMOHHBIE), TelerpaHOro CTHUIIA,
TaOJMUYHbBIE U cXeMaTHuHble pedeparbl. Pedepar-skcTpakt, nepedpasupoBaHHbIN U
MHTEPIIPETUPOBAHHBIN pedepaTsl.

Pazoen 2. Texnonozuueckue 0crnoswl pehrepupoéanus u AHHOMUPOBAHUA

Tema 2.1 Yumamenwvckuit adpec u goynkuuu pegpepama

Crneunduka YuTaTENbCKOW HampaBieHHOCTH pedepara. Pedepar kak
CBSI3YIOIIEE 3BEHO MEXAYy UYMTaTelieM U MEepBUYHBIM JOKyMeHTOM. Uwurarenb u
noTpeduTeNs pedeparuBHON HHPOPMALIHH.

OyHKIMOHAIbHBIE CBOMCTBa pedepara U 1eeBO€ HAa3HAYEHUE JTOKYMEHTA.
WNudopmaTrBHasi, TOUCKOBas, MHAUKATHBHAsS, CTIPAaBOYHAs, CUTHAJIbHAS, apecHas,
KOMMYHHUKaTUBHasi GyHKIMU pedeparos.

Tema 2.2. Cmpykmypa u o0vem peghepama

Pedepar, kak crnenududeckuii >xaHp HAyYHO-TEXHUYECKOW HHGPOpMAIIUH,
UMEIOIUNA  CaMOCTOATENbHYI0  JuTeparypuyto  dopmy. Hudopmarmonnsie
XapaKTePUCTUKHU pedepupyeMoro TOKyMEeHTa, UH BIMSHUE Ha CoOjepkaHue (BU)
BTOpUYHOTO IOKyMeHTa (pedepara). ConeprkaHue M HA3HAYCHUE OCHOBHBIX YacTen
CTPYKTYpbl pedepara: 3aroyioBouHas, pedeparuBHasi, CIPaBOYHBIA ammapar.
Oco0eHHOCTH PACIONIOKEHUS OTIETBHBIX CTPYKTYPHBIX 3JieMeHTOB. O0beM
pedepara, noucku myrerd onTUMHU3ALMK oObeMma pedepara, CTaHAAPTHBIN 00beM

pedepara.

Tema 2.3. Dopmanuzoeannoe peghpepuposanue

OmnpeneneHue MOHATHUN «popManu3anusd», «(POpMaTM30BAHHBIN aHAIMU3»
Tekcta.  Pakroppl,  OOyCJIOBIMBAIOUIME  HEOOXOAUMOCTb  IPUMEHEHHUS
(bopManu30BaHHBIX METOJIOB aHAJTMTHUKO-CUHTETUYECKOU nepepadoTKu
(cBepThIBaHUA) HH(POPMAIIIH.

Hamnune «XKECTKOM» CTPYKTYpbl KaK TUIMYHOE CBOMCTBO HAy4YHBIX M
HAy4YHO-TEXHUYECKUX TEeKCTOB. [loHsATHME O ceMaHTHMYecKMX OJOKax HayqHOTro
JIOKyMEHTa (BBEJCHUE, OCHOBHAS YaCTh, 3aKJIFOYEHUE) U ACIIEKTAX UX COAECPIKAHUI.
YHUBepCaJIbHBIN NIEPEYEHD ACIIEKTOB COAEPKAHMSI HAyYHOI'O JJOKYMEHTA.

@dopMabHbIE TEKCTOBBIE NPU3HAKA KaK IPOSBICHUE BBICOKOW CTENEHU
KJIMIIMPOBAHHOCTH UM CTAHJAPTU3UPOBAHHOCTU HAYYHBIX TEKCTOB. Buabl
(GbopMaNbHBIX TEKCTOBBIX MPHU3HAKOB B HAYYHBIX TEKCTaX: MapKepbl, MHAUKATOPHI,
UX pOJIb KaK CPEJICTB OPUEHTAI[MU B HAYYHOM TEKCTE.

dopMaIn30BaHHBIN aHATN3 HAYYHBIX JOKYMEHTOB: CYIIIHOCTb, II€JIH, 3aJa4u
u ycioBus npuMmeHeHus. OObeKTbl U LeNu (POpMaIM30BAHHOTO CBEPTHIBAHUS
uHpopmaru. Pacno3HaBaHHWE acClEKTOB COAEPX AHUS HAYYHBIX JOKYMEHTOB C
MOMOIIBIO POpPMaTBbHBIX TEKCTOBBIX TPU3HAKOB (MapKEepOB U UHAMKATOPOB).
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Metoaunka ¢popMaIn30BaHHOTO aHalM3a HAyYHBIX TOKyMeHTOB. HazHaueHue
U 00JacTh NMpUMEHEHHS (HOpPMaTU30BAaHHOM METOJIUKH COCTaBJICHUs pedeparon
(maitxkectoB). OOBekTHl pedepupoBaHUs: HAydHbIE M HAyYHO-TEXHUUYECKHE
CTaThH, pazaensl MoHorpaduii. llenp u 3amaun GopmMann30BaHHON METOAUKU
pedepupoBaHuUs.

CymHocTh (hOPMAM30BAHHOTO IKCTPArUPOBAHMS KaK METO/a MOCTPOSHUS
pedepara.

TexHomnorus (hopMaTM30BaHHOTO pedepupoBanus: COCTAaBIICHUE
Ooubnamorpaduyeckoro OMUCAHWS TEPBUYHOTO JIOKYMEHTA; aHalu3 TEKCTa
MEPBUYHOTO JOKYMEHTA; CHHTE3 TEKCTa; PEIaKTUPOBAHUE M3BJICUCHHBIX U3 TEKCTa
MEPBUYHOIO JOKYMEHTA MPE/JI0KEHUM; 3anuch U opopmieHue pedepara.

Crpykrypa pedepara-3kcTpakra. [IpaBuna penaktupoBaHus U opopMIIeHUS
pedepara-3KcTpakra.

ABropedepar  aumccepTalMd  KaKk =~ TUOUYHBIA ~ TOpUMEp  KECTKO
CTPYKTYpPUPOBAHHOTO BTOPUYHOTO TeKCTa. JIBOMCTBEHHAs mpupoaa aBTopedepara
U CCePTAIH, COYCTAIOIIETO MPU3HAKH ITEPBUYHOTO W BTOPHYHOTO JTOKYMEHTA.

Tema 2.4. HedopmanuzoBaHHbie cnoco0bl padoTbl ¢ TEKCTOM B Xoje
AHAJINTHKO-CHHTETHYECKOI nepepadoTku nHGOpMannu

OrpanuyeHHOCTh (POpMaANTM30BAaHHBIX METOJIOB AHAIUTUKO-CHHTETUYECKON
nepepaboTku  uHpopmarmu. Crabas CTPYKTYPHUPOBAaHHOCTh T'YMaHUTAPHBIX
TEKCTOB KaK OCHOBHAs MPUYMHA HEBO3MOXHOCTH MIPUMEHEHUST (POPMaTU30BAHHBIX
METOIOB MX CBepThiBaHMs. JlomMuHUpoBaHHE HEHOPMATU30BAHHBIX METOJIOB
CBEpThIBaHUS UHGOPMAIUU MTPU paboTe ¢ JOKYMEHTAMU 1O KYJIbTYPE U UCKYCCTRY.

OcHOBHBIE CITOCOOBI MHTEIJIEKTYAIbHON Pa0OThl C TEKCTOM: JIOTUYECKUE U
rpadudeckre mpruemMbl, 00€CTICUNBAOIINE TOHUMAHNE TEKCTA.

Tema 2.5. Ilonumanue 1 YyuTadeIbHOCTH pedepara

Bunel  nonumanuss ~— Texkcrta  pedepara.  Jlornueckue — IpHEMBIL,
o0ecrieynBarolue IOHUMAaHUE TEKCTa: CEMAHTH3alusi HE3HAaKOMBIX CJIOB U
TEPMHUHOB; UHTEPIIPETALUS 3aIIaBUs U €r0 CBSA3U C COICPKAHUEM TEKCTa; JICJICHHUE
TEKCTa Ha YaCTH U UX CaMOCTOSTEIbHOE 03aIIaBIMBAHUE; TPYIIIMPOBKA TEKCTA MO
CMBICJIOBBIM OJIOKaM M BBIJIEJIEHHE B KaK/10M CMBICJIOBOM 4acTU TEMaTHMYECKHUX U
CMBICJIOBBIX OIOP: KJIFOYEBBIX CJIOB U (Ppa3; COCTABIECHUE PA3IUYHBIX BUOB IIaHA
KaK CpencTBO (UKcAllMM CMBICIOBBIX CBSI3eH MEXIy YacTSIMH TEKCTa;
dbopMyTUpOBaHNE OCHOBHOM MBICIH TEKCTa (YacTe TEKCTa), COOTHECEHHE €€ C
3arJaBUeM; MOPOXKIECHUE BOIMPOCOB K TEKCTy M OTBETHl Ha HUX; apryMEHTalus
COOCTBEHHOW TOYKM 3peHHs Ha mpouyuTaHHoe. [paduueckue mnpHeMsl,
o0OecrieurBarolMe TMOHMMAaHUE TEKCTa U MOBBIIIAIOIIKE O0003PUMOCTh U
HAIVISITHOCTh MPEACTaBICHUS MHPOPMALMU B XOJI€ MHTEJUIEKTYaJIbHON padoOThI €
TEKCTOM: OJIOK-CXeMBbl, TaOnuubl, Trpapukd, auarpammbl u T.a0.  OleHka
yuTabenbHOCTH pedepara.
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YYEBHO-METOJUYECKOE OBECIIEHEHHME JUTA
CAMOCTOATEJIBHOU PABOTBI ObYHAIOIIMXCA 110 AUCITAIIIMHE

3.1. [InaHbl cCeMUHAPCKUX 3aHATHI

[Ipy mOATOTOBKE K CEMHHAPCKOMY 3aHATHIO CJEAYeT BHUMATEIHHO
O3HAKOMUTHCSI C IUIAHAMU, TMOATOTOBUTH BBICTYIUICHUS IO O0O3HAYEHHBIM
BOIIpOCaM TE€MbI WJIM HamucaTh pedepaT (AOKIad) MO aCIEeKTaM, BXOJSIIUM B
TeMy 3aHATHs (U3 crucka TeM pedeparoB). DopmMoit yyacTus B paboTe ceMuHapa
MOET OBITh TMOJTOTOBJICHHOE CTYACHTOM COOOIIEHHWE IO TEeME 3aHATHS TI0
MarepuasaM HOBHHOK MPo(heCcCHOHATBHOM IMEPHUOJINKH, CETEBBIM PEeCypcam.

AKTHBHOCTh CTYJIEHTOB Ha CEMHWHAPCKHX 3aHATHSAX YYUTBHIBACTCS TIPH
WTOTOBOU aTTECTALUU.

Cemunap Ha temy «Peghepam — ungpopmayuonnan mooensb nepeuiHozo
00KyMeHmay
1. 3aBucumocth pedepara OT mepBUYHOTO MOKyMeHTa. COOTBETCTBHE MOJIETHU
OpUTHHAITY.
2. Tunsl pedepaToB: uHPOpMaTUBHBIN pedepaT; HHIAUKATUBHBIA pedepar;
pedepaTuBHbIE aHHOTALIMH; paclIMpeHHbIe pedepaTsl
3. Meroasl pedepupoBaHus

Tembl noki1a10B U pedepaToB N0 AUCHMILIUHE

1. TlosiBneHue mNepBBIX HAyYHBIX >KYpPHAJIOB KAaK OCHOBHAs MPEANOCHLIKA
Pa3BUTHS IPAKTUKU pedhepupOBaHHUSL.

2. Bo3nukHOBeHHME  mTeEpBBIX  pedepaTuBHBIX  KYpPHAJIOB:  MPUYHHBI,
cofiepKaHue, 0COOEHHOCTH.

3. OcHoBHbIE niepuonbl pa3BuTusl pedepupoBaHus. Pa3Butne TEopuUM U
METOAMKH pedepupoBaHus.

4. Bxian B pa3paboTKy TEOPUM U METOAMKHU pedepupOoBaHUs BbIIAIOIIUXCS
oreuecTBeHHbIX cnenuanncToB: K.Cumona, B. JlazapeBa, A. ITonzemckoro , B.IL
Jleonosa, A. B. Cokonosa, H.W. I'enqunoii 1 11p. (1o nepcoHamusm).

5. 3apyOexHble UM OTEUECTBEHHBIC WCCIEAOBAHUS TEOPUU UM METOIUKHU
pedepupoBanus.

6. PaszButue ciyx0n1 pedepupoBanus B Poccun.

7. XapakTepUCTUKA COBPEMEHHOW TOCYJAapCTBEHHOM CHCTEMBI HAy4YHO-
TEXHUYECKOW MHPOpMALIH.

8. Pomp BUHUTU u MHHWOH B co3manum HCTOUYHUKOB pedepaTuBHON
uH(dOpMAIK: UCTOPUS U COBPEMEHHOE COCTOSIHHE

9. Pa3BuTue npaktuku pedepupoBaHus B CUCTEME HAYYHO-MHPOPMAIIUOHHOM
nestenbHocTH ciyx0 TACHTU.
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10. MogenupoBaHue  TUIIOBOM  CTPYKTypbl  pedepara  HCXOasd U3
COJIEPKATENBHOM CTPYKTYPBl UHPOPMAITMOHHOU MOTPEOHOCTH.

11. [TonHOTa, OOBEKTUBHOCTD U €TUHCTBO (POpMBI pedepara.

12. Crannaptu3zanus pedeprupoBaHus Kak MHCTPYMEHT COOJIIOJICHUSI €MHCTBA
dbopmel pedepara.

13. Tunuzanusa (xmaccudukanus) pedeparoB. Teopernueckue MOAXOABI K
Kiaccudukanuu pedeparos.

14. Metoas! ipeoOpazoBanus nH(GopMaIuu npu pedeprupoBaHuH.

15. Yurarenn u MOTpeOUTENb pedepaTuBHOM uHbOopMaImm.
BoctpeboBanHOCTh pedeparnuBHON HHDOpMAITIH.

16. Pedepar, kak cienupuueckuii xaHp HAy4HO-TEXHUYECKON HH(POPMALIUU.

17. HeobxonuMocTh TpUMEHEHUs (OPMaM30BaHHBIX METOJIOB AaHAJIUTHUKO-
CUHTETHYECKOU nepepaboTKu (CBEpThIBaHUS ) HH(DOpMAIUH.

18. ®opmann30BaHHBI aHAIW3 HAy4YHBIX JOKYMEHTOB: CYIIHOCTb, LEJH,
3aJla4d U yCIIOBUSI IPUMEHEHHS.

19. Metoauka (hopMaii30BaHHOTO aHAJM3a HAYYHBIX JTOKYMEHTOB.

20. [IpaBuna penaktupoBaHusi U opopMiIeHHs pedepara.

21. OcHoBHBIE CTTOCOOBI MHTEIUIEKTYaIbHON pabOThI C TEKCTOM: JIOTUUECKHUE U
rpaduyecKue MprueMbl, 00eCIeurBaroIIe MIOHMMaHUEe TeKCTa.

22. Jlornyeckue npueMsbl, 00eCreunBaroniie MOHUMaHUE TEKCTa

23. ABromaruzaius pedhepupoBaHUs

3.2. [li1aHbl NIPAKTUYECKUX 3AHATHI

Ha mpakTudeckux 3aHATHSIX IO KypCy MPEayCMaTpUBACTCS BBIMOJTHEHUE
KOHTPOJIBHBIX TIPAKTHYECKUX PAOOT MO OmpeaeieHHBIM TeMaM, TpPeOyoumm
MPEABAPHUTEILHOTO M3YYCHHUS W TIOJATOTOBKH B XOJI€ CAMOCTOSTEIBbHON pPabOTHI
crynenta (CPC).

[Ipuctymasi K MOATOTOBKE K BBITTOJIHEHHIO PaOOTHI, CIEAYET, MPEkKAE BCETO,
BBISIBUTh M W3YYUTH JIUTEPATYPY IO TEME 3aHATHS, O3HAKOMHUTHCS C TEKYIUMU
MarepuajaMi W3 HOBHHOK IIEPHOJUYCCKON I€YaTH, C HOBBIMH CETCBBIMHU
MyOJUKaIMsIMA HAYYHOTO M IPAKTHYECKOro XapakTepa. l[lpm BBIIOJIHEHUH
KOHTPOJILHOH TPaKTUYECKOW padOThl PEKOMEHAYeTCS MPHBOJNUTH KOHKPETHBIC
MpUMEPBI U3 MPAKTUYECKOW JIEATEIbHOCTH OMOJIMOTEYHBIX W MH(POPMAITMOHHBIX
YUPEKACHUHN, TPUMEHSIONINX B CBOCH JCATCIIBHOCTH MAPKETHHTOBYIO KOHIICIIITUIO
YIpaBJICHUS.

IIpakTuyeckas padora Ne 1. Meroabl pedepupoBaHUSI U AHHOTHMPOBAHUS
JOKYMEHTOB

Heap nmpakTHyeckoil padoTbl — HM3y4eHHE METOIUKU pedepUpOBaHUS U
AHHOTUPOBAHUS TOKYMEHTOB.
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3agaHue: COCTaBUTh Ha CTaThl0 CEMAaHTHUYECKYI0 M  IMPOTHATHYECKYIO
XapaKTePUCTUKHU JTOKYMEHTA; COCTABUTh MO-aCMEeKTHBIN T1aH cTtaThi; COCTaBUTH
WHJUKATUBHBIA pedepart (1Mo miany) u tHGOpMaTUBHBIN pedepat (1o IIaHy)

IIpakTnyeckas padora Ne 2. Meroabl M30MpaTrejJbHOro pedeprMpoBaHMsA H
AHHOTHPOBAHMS JOKYMEHTOB
Heanb nmpakTuyeckoid padoThl — M3ydeHHE METOAMKUA pedepupoBaHus u
AHHOTUPOBAHUS TOKYMEHTOB.
3agaHmMe: COCTaBUTh OKCTPaKT mo crarbe ( Tabmuna); WMHbopMaTuBHBINA
pedepar ( mo sxcTpakty); MHnukaTtuBHBIN pedepat ( Mo IKCTPaKTy).

IIpakTuyeckass padora Ne 3. Meroabl OLEeHKHM 4YUTA0eJbHOCTH pedepara
(aHHOTALMK)
Heap npakTuyeckoii padoTbl — U3ydeHUE METOAUKU pedepupoBaHUS U
AHHOTUPOBAHUS JOKYMEHTOB.
3aganme:  OCyHIECTBUTH  pacyeT  uuTabenbHOCTH 2 pedeparoB
(MHIMKATUBHOTO U UH()OPMATUBHOTO)

3.3. Bonpocsl it CAMOKOHTPOJIA 10 pa3aesiaM JUCHUILIMHBI

1. ITouemy TMOSABIEHUE TEPBBIX HAYYHBIX KYPHAJIOB CBA3BIBAIOT C
Pa3BUTHEM NPAKTUKU pedhepUpOBaHHUS.

2. PackpoiiTe NpUYMHBI, COJAEp)KaHUE M OCOOEHHOCTH BO3HUKHOBEHUS
NEepBBIX pedepaTUBHBIX KYPHATIOB

3. HazoBuTe OCHOBHBIE MEPUOJLI PA3BUTUA pePEpPUPOBAHUS KaK OHHU
OTPa3UINCh Ha pa3BuTue Teopuu u Mmeronuku ACIIN.

4. PackpoiiTe BKIaa B pa3paboTKy TEOPUU M METOIUKH pedepHpOBAHHUS
BBIJIAIOIINXCA OTeuecTBeHHbIX cnernuanuctoB: K.Cumona, B. JlazapeBa, A.
[Tonzemckoro , B.II. JleonoBa, A. B. CoxomoBa, H.M. I'engunoéi u np. (mo
NIEPCOHAIIUSAM).

5. Uto BrI 3HaeTe 0 3apyO0eKHBIX HCCICAOBAHUSAX TEOPUH U METOAUKHU
pedepupoBaHus.

6. B yem 3axirouanach SBONIONUS Pa3BUTHUS CIYxObl pedepupoBaHus B
Poccun.

7. [laiTe XapaKTEpUCTUKY COBPEMEHHOM TIOCYHapCTBEHHOM CHUCTEMBI
HAy4YHO-TEXHUYECKOU MH(pOpMaIUu.

8. Packpoiite pons BUHUTU u MHHUOH B co3naHuyM MCTOYHUKOB
pedeparuBHOi HHDOPMaALTUU

9. Uem xapaktepusyeTcsi NMpakTuka pedeprupoBaHUs B CUCTEME HAYyYHO-
uH(GOPMaAIMOHHOM nesTenbHocTU cityk0 TACHTU.

10. Uro o3HayaeT MOAETUPOBAHUE THUIOBOM CTPYKTYphl pedepara
UCXOJS U3 COACPIKATEIBHOU CTPYKTYPBI MH(POPMAITMOHHBIX TOTPEOHOCTEH.
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11. Yem xapakTtepuszyeTcs MOJHOTA, OOBEKTUBHOCTb U E€IUHCTBO
dbopmbl pedepara.

12. CymecTtByeT M HEO00XOIUMOCTD CTaHJapTU3ALUN
pedepupoBaHusl, ABISETCSA JU OHA WHCTPYMEHTOM COOJIOACHUS €IUHCTBA (POPMBI
pedepara.

13. Kak ocymectBusiercss Tunuzanus (kinaccudukarus) pedeparos.
Kakwue cymiecTByoT TeopeTHdecKue Mmoaxosl K Kiaccudukanmuu pedepaTos.

14. Kakue npumeHsroTcss MeTonbl npeoOpazoBaHus WHGOOPMAIHH
pu peepupoBaHun.

15. Jliist koro coctasisitores pedeparbl. Kto siBnsiercs unrarenemM u
norpedbutenem pedepatuBHoi uHbopmaruu. EcThb UM BOCTpeOOBAHHOCTH
pedeparuBHolt MHMOpPMAIMKM W JJISI KaKUX IeJed HMCIOJIb3YIOTCA pedeparbl u
AHHOTALIMH.

16. [Touemy pedepar cuuTarOT crieMpUUECKUM >KaHPOM Hay4dHO-
TEXHUYECKOW UH(POpMALTIH.

17. [Touemy CYIIECTBYET HEOOXOJIMMOCTh MIPUMEHCHUS
dbopManu30BaHHBIX METO/IOB aHAJIMTUKO-CUHTETUYECKOM nepepadoTKu
(cBepThIBaHUs) HH(GOPMAIIUH.

18. Jlist yero ucnonb3yercs (HOpMaIM30BAHHBIA aHAIM3 HAyYHBIX
JOKYMEHTOB, B UEM €TI0 CYIIHOCTb, LIE€JIM, 33/1a41 U YCIOBUS IPUMEHEHMUS.

19. B uem 3akmiouaercss meTojauka (HopmManM30BaHHOTO aHAlM3a
HAYYHBIX JIOKYMEHTOB.

20. CyllecTByIOT JM MpaBWIa PEAAKTUPOBAHHUS U O(OPMIICHUS
pedepara, B UeM OHU 3aKJIFOUAIOTCS.

21. Kakne Bwl 3HaeTe OCHOBHBIC CHOCOOBI WHTEIUICKTYaTbHOM
paboThl C TEKCTOM: JIOTMYECKME M TpadudecKue MNPUEMBI, O0OECTIEUUBAIOIINE
MOHMMAaHHE TEKCTA.

22. Kak obecrieunBaeTcs NIOHUMaHUE TEKCTA
23. B yem 3akmtouaercss aBTomMaruzanus pedepupoBaHUs, I1€ OHA
IPUMEHSETCS

4. METOAUYECKHUE YKA3AHUSA 110 OCBOEHUIO JUCHUIIVINHBI

4.1. MeToguuecKkre yKa3aHusl M0 BHINOJHEHUIO CAMOCTOSITEJIbHOM
KOHTPOJBbHOI padoTsl (CPC)

3aganme 1. Ha ocHoBe aHaJau3a TOJIOBOr0 KOMILIEKTA JI0O0Oro
npoeCCUOHAIBHOTO  KypHaJla, COOTBETCTBYIOIIETO MPOMWII0 IMOATOTOBKHU
CTyJIeHTa OTOOpaTh OJAHY CTAThI0 HAYYHOI0 WJIH TPOU3BOJACTBEHHOI0
COJIepPKAHMSI, COCTAaBUTh OUOIMOTpaPUUYECKOE ONMUCAHUE CTAaThbU. OJTa CTaThsi
OyZieT OCHOBOMW [Jisi BHITIOJIHEHMsI Bcex 3amanHuid. [[ms ymoOctBa Bel MoxeTe ee
CKOIUPOBATh.
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Bam Heo0Xx0MMO BHUMATENBHO MPOYUTATh CTAThIO U COCTABUTh MO UTOTaM
OpOYTEHUsT JBa MpeIJIoKeHHda. B mepBoM  MOpPEIJIoKEHUU  H3JI0KHMTh
CEeMAHTHYECKYI0 (0 YeM CTaThsl), BO BTOPOM - NMPArMaTU4ecKyl (IJIsl 4ero u
JJISl KOT0) XapaKTePUCTUKU JOKYMEHTA.

3ananmne 2. HudopmanmoHHo-aHamuTHYECKass paboOTa ¢ TEKCTOM CTaThH
NpeAyCMaTPUBAET HCIOJb30BAHUE TPEX BHUAOB UTEHUS: O3HAKOMHUTEIBHOTIO,
U3ydJaromero u pedepaTuBHOTO. DTH BHUABI YTEHUS TEKCTa CTAThbU TO3BOJISIIOT
YCTAaHOBUTh CEMAaHTUYECKYIO CTPYKTYPY paOOThl: BBEIEHHE, OCHOBHYIO YacTh U
3akioueHue. IlonmbITaliTech HA OCHOBE BHHUMATEJIbHOI0 NMPOYTEHHMSI TEKCTA
BbIOpAaHHOWI BaMHM CTATbM COCTABUTH CJIOXKHBI IUIAH U ONpeaeJHuTh
CMBICJIOBBIE ACIIEKTHI COJIePKaHUs, 03arJIaBbTe 3TH YacTu. B pe3ynbrare y Bac
JOJDKEH TIOJYYHUTHCS CJI0KHBIM IUIAH JOKYMEHTA, COJCpXAaIlUil OCHOBHBIE M
JIOTIOJTHUTEIIBHBIE ACTIEKTHI €r0 COAEPKAHUS.

3ananme 3. B metoauke pedeprupoBaHus BBIICISAIOT TPU BUAA pedepaTos:
WHIUKATUBHBIA, WHOOPMATUBHEIN, pedepaT—aKCTpakT. Kaxkaplii U3 Ha3BaHHBIX
BHUJIOB TMIPEJCTaBISIET COOOM TEKCT BTOPUYHOIO JIOKYMEHTa, OO0O0OIIaronuii
coliepKaHue TMEePBUYHOTO JOKyMeHTa (TeKcTa camoil cTatbH). TekcT mo0oro
pedepaTta cocTOUT U3 Habopa MPEAIOKEHUN, UMEHYeMbIX — (hpazamu. OTHAKO, IS
yKazaHUs 000 cTernmeHu 0000IIeHus B JIFOOOM BHje pedepaTa HEOOXOIUMO
UCIoNIb30BaTh crenuanbhbie ciioBa — MAPKEPDI, koTopeie OyayT yka3biBaTh Ha
TO, 4TO € 3TOH (paszoii paboTan aHAIUTHK, €€ MpeoOpa3oBall.

CnoBo MapKkep — 3TO IJ1aroj B BO3BPATHOM (hopMe, KOTOPBIA MCHOJb3YETCS B
omnpeneieHHOM KOHTekcTe (OmuchiBaeTcsi, paccMaTpUBAETCA, MPUBOJIUTCS,
XapakTepu3yeTcsi, YTOUYHSAETCH, JIeNaloTCsl  BBIBOJABI,  WJUIFOCTPUPYIOTCS
pe3yNbTaThl, OTMEUAIOTCS JOCTOMHCTBA, MOmuepkuBaeTrcs u mp.). Jrobas dpaza
HauuHaetcs co ciioBa MAPKEPA.

Pa3ubie BuIbI pedepaToB COCTABISIIOTCS W3 pa3lIWyHBIX BUAOB (pas. s
HHINKATHUBHOTO pedepara HCHOIB3YIOTCS AHHOTATHBHBbIEe (pa3bl, B HUX
MPUBOSITCS MaKCUMaIbHO 0000IICHHBIE CBEACHUS O MpeaMeTe onucanus. B atoi
dbpasze makcumanbHO 00001IaeTcss WHGOpMAIUs, OHA KOPOTKask U KOHKpETHasl.
Pedepar coctosmuii 3 aHHOTATUBHBIX (Dpa3 MpeAcTaBiIsieT cOO0M pacHIMPEHHYIO
aHHOTAIMIO ( WJIM MHIMKATUBHBIN pedepar).

Takum oOpa3zoMm, cocCTaBIsIOTCA (pa3bl, XapaKTEPU3YIOIIUE BCE AaCIEKThI
comepxaHusi JOKyMmMeHTa. J[Jis cocTaBieHWsT WHAWKATUBHOTO pedepara craTbu
HEOOXOMMO HCIIOIB30BaATh KAXKAYIO TMO3UIIMI0 CIOXKHOTO IIJIaHa, IPUCOCTUHUB K
(dbopMyITMpPOBKE MO3UIIMH TIaHA CJIOBO Mapkep. Takum oOpa3oM, WHIMKATHUBHBIN
pedepaT COCTOMT W3 AaHHOTATHUBHBIX (Ppa3 MO KakKJAOMY MYHKTY W TMOAIMYHKTY
cnoxHoro 1uiana ctarbu (IIpumep anHoTaTuBHON (pasel: Onucvieaemcs memoo
pegepuposanuss mekcmog no UHOUKAMOpAm. Xapakxmepusyemcsi MemoouKkd
«nepexooHoco» peghepuposanus. Packpvlgaromes 0cobOeHHOCmU MexHON02UU
A8MOMAmMu3UPOBAHHO20 CEEPMbIBAHLS)
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NudopmatuBHbiii pedepar crTaThu COCTOMT U3 pedepaTuBHBIX ¢pas,
KOTOPBIE PACKPBIBAIOT COAEPKaHUE acnekTa n3ydeHus. dpas3a TakxKe HaUMHACTCS
¢ MAPKEPA (onuceiBaeTcs, paccMaTpUBaeTCs, MPUBOJUTCS), HO HH(pOpMaIlus
JIOTIONTHSIETCS KOHKPETHBIMU CBEACHUSIMU M MPEICTABISIET cO00il pedepaTuBHYIO
agHotanmio. (Ilpumep pedepatuBHON  Ppa3el:  Onucvigaemcs mMemoouxa
«nepexooHo2o» peghepuposanus, Ccocmoauas 8 UCNONb3068AHUU oowux
MEXHONOSUYECKUX NPUEeMO8, KAK Ol PYYHO20, MAK U A8MOMAMUIUPOSBAHHO20
C8epMmMuvlBaAHUSL).

3aganue coctout B coctaBijiennu JIBYX PE@EPATOB (MHAUKATHUBHOIO
U MH(POPMATUBHOI0) HA CTATHIO.

3ananue 4. D10 3a1aHUE HALEJIECHO HA M3YYEHHUE TEXHOJOTHUH IOACIIEKTHOIO
pedepupoBanus. OHa BKITIOYAST PSIT ATAIOB.

Jdran 1. CocraBiienne pedepara-3kcTrpakra crarbu. Pedepar — 3kcTpakT
COCTOUT M3 JKCTpPaKT-ppa3. DcrpakT-ppaza OCHOBaHA Ha MPSIMUM TEPEHOCE
dbparMeHTa TEKCTa MEPBHYHOTO JOKYMEHTAa B TEKCT BTOPHYHOTO JOKyMEHTa 0e3
WU3MEHEHHH (COCTaBISETCA Ha OCHOBE DKCTPArMPOBaHUsI TEKCTa MEPBOMCTOUYHUKA).

Ho nmna nroboro pedepata BakHO ONpeNenuTh, KakoW (parMeHT TeKcTa
NepeHOCUuThb. JlJis ATOr0 UCTOIB3YETCSl METOIMKA MO-aCIIEKTHOTO peeprpOBaHUS.
Jlist Kakaoro BuJia JOKYMEHTa BBIJICTSIOTCS CBOM AaCIMEKThl. Tak, acmekraMu
coJiepKaHusl JIJIsl POU3BOJICTBEHHBIX U3/IaHUMN SIBJISIOTCS: MTOCTAHOBKA MPOOJIEMBI;
OIICHKa MPUMEHSEMBIX CIIOCOOOB €€ PEeIICHUS; Mpe/iaraéMblii BApUAHT PEIICHUs
poOJIeMBbI, OCOOCHHOCTH TMpEIaraéMoro BapuaHTa pPEIICHHS; JOCTUTHYTHIC
pe3ynbTaThl).

Jlnsi Hay4dHBIX JTOKYMEHTOB HCITOJIB3YIOTCS JPYTHE AaCTEKThI: aKTyalbHOCTh
poOJIeMbI;, M3BECTHBIA BApHWAHT PEIICHUS;, JTOCTOMHCTBA W3BECTHOTO BapHaHTa
pereHus; HEeIOCTaTKW W3BECTHOTO BapHWAHTA PEIICHUS, IIeJieBas YCTaHOBKA;
OTHMCAaHUE TMPEeJIaraeéMor0 BapWaHTa pEIICHHS, HOBU3HA, OCOOCHHOCTH
IpeaIaracMoro BapruaHTa PerieHus; MECTO UCCIIEIOBAHUS, METOIbI HCCIICIOBAHUS;
PE3YJIbTAThI;, BHIBOBI.

Jlis BBITIOTHEHMsI 3aJlaHUsl CIEAYeT HAWTH B TEKCTE HCKOMBIC ACHEKThI U
nepeHect (pparMeHThl TekcTa B pedepar. Jna ymoOctBa ¢ukcanuu ohopMuM
pedepat B TabnmIIe:

IToacnekTolil pedepar - IKCTPAKT

Ne ppas3bl| AcnekTsl IKeTpaKT-Ppasbl Crpykrypa
coJlep:KaHUs TEKCTa pedepata
NePBOMCTOYHUKA
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Jrtamn 2. CocTaBlieHHE MOACNIEKTHOIO nepedpa3upoBaHHOTO HHHOPMATUBHOTO
pedepara. DTOT 3Tan CBsA3aH C MPUMEHEHUEM IMPUEMOB PEIAKTUPOBAHUS TEKCTA
9KcTpakTa. B mpaktuke pedepupoBaHUS HUCMONB3YETCS TPU  ONEpalUu:
3aMelleHue, ONyIeHHe U COBMeleHue.

3amenieHue MpeayCMaTpuBaeT MCIOJIb30BaHUE CJIOB MApKEpOB B Hayaie
¢dpa3bl, 3aMeNaoNMX YacTh TEKCTA.

Onymienne TpeaycMaTpuBaeT COKpAIlEHWE TEKCTa IyTeM HCKIIOUEHUS
(JTUIITHUX) CJIOB, KOTOPBIC MPU YAAICHUH HE BIUSIIOT HA CMBICH (Ppa3bl. Y nansercs
BCE, YTO HE BIUSET HA MCKAKEHUE CMBICIIA.

CoBMmerieHre  mpemycMaTpuBaeT — coeAuHeHWe (pazbeauHeHue)  ¢pas,
000011eHre HH(pOpMAITUH.

[Ipy BBIMOSHEHMM 3aJlaHUs HYXHO Kaxkayio ¢pasy pedepara-s3KcTpakTa
npeoOpa3oBaTh IMyTEM MPUMEHEHHsI Olepaluuidi 3aMelleHus, COBMEUIEHUS U
onyuieHus: B pedepaTuBHbIE Ppa3bl:

Ne ¢ppasbl [AcneKTHI PedepaTuBHble Crpykrypa
conep:xxanus ®pasbl pedepara
TEKCTa
MepPBOUCTOYHHKA|

Jran. 3. CocraBieHHe MOACIEKTHOTO nepedpasupoOBaHHOTO WHAMKATUBHOTO
pedepara.
[Ipy BBIOJIHEHUH 3aJaHUsl HYXHO KaxIylo (@pa3y HUHGOPMATUBHOTO
pedepaTa COKpaTUTh U BTOPUYHO MPEOOpa3oBaTh MyTeM NMPUMEHEHUS OIepaIuii
COBMEIICHHUS U ONYIIIEHUsT B aHHOTATHUBHBIE (hpa3bl:

IloacneKkTHbIM MHAMKATHUBHBIN nepedpa3zupoBaHHblii pedepar:

Ne ¢ppasbl| Acnekrsl AHHOTATHBHbIE Crpykrypa
coepKaHusA (ppasbl pedepara
TEKCTa
NepPBOUCTOYHHKA

Takum 006pa3om, B pe3yibTaTe NpeoOpa3oBaHusl COCTABIISIETCS TPU BUJIA
noacrekTHoro pedepara. OTu pedepaTbl HEOOXOIUMO COBMECTUTH C
CEMaHTUYECKOW XapaKTEPUCTUKON Ha IPEIMET COOTBETCTBUA.

3aganme 5. Pacyer untadejbHOCTH. DTO 3aBEpIIAIONIECE 3aJaHUE, OHO
HallEJIEHO Ha MPOBEPKY MOHATHOCTHU pedepara. [lonsTHOCTh pedepara —

19



YUTa0EIbHOCTh, OLICHUBAETCS C Pa3HbIX MO3ULUN: rpaduyecKas, JIMYHOCTHAS,
JUHTBUCTHYECKas. Hac mHTepecyeT MMHrBUCTHYECKas: YuTabenbHOCTh. OHa
paccuutbiBaeTcs 1o ¢popmyse M.C. MarkoBckoro.

Ota ¢popMyia UMEET BU:

X1=0,62X>+0, 123X5+0, 051

X1 - OLIEHKA TPYAHOCTH TEKCTA;
X2 - cpenHsis JJIMHA MPENIOKEHHS B CIIOBAX;
X3-TIPOLIEHT CJIOB TEKCTa, COJIEPXKAIUX 00Iee TpeX CIOTOB.
Cpennue nokazarens (Xi) - 7, 1 - nis uHAMKAaTUBHBIX pedepatoB u 4,6 mis
MH(OPMATUBHBIX.

PaccuuraiiTe 4MTa0ETBPHOCTH COCTABICHHBIX BaMu  pedepaToB IO
pe3ynbTaTaM BbINOJIHEHUS 3afaHuil 3 u 4. Eciau monyyeHHble JaHHBIE HE OyAyT
COOTBETCTBOBATh, TO HEOOXOIUMO OTPEJAKTUPOBATH CBOU PePEpaThI.

5. ®OHJ OLEHOYHBIX CPEJACTB JUISI IPOBEJIEHMUS
MPOMEKYTOYHOI ATTECTALIMM MO JUCLUMUIIJIUHE

5.1.1IlepeyeHb KOMINIeTeHUMH 1 dTanbl UX GOPMUPOBAHUS
Cornacho ®I'OC BO 1o HanpasieHutro mnoaroroBku 51.03.06
bubnuoTteuno-nHbopMaIioHHas AESITEIBHOCTh B paMKaxX MU3Y4YCHUS JUCITUTUIMHBI
«ACIIN: PedepupoBanue W aHHOTUPOBAHUE JOKYMEHTOB»  OOy4YarOIIMXCS
JOJDKHBI OBITH CHOPMUPOBAHBI CIICTYIOIINE KOMIIETEHITUU:

Kon DopMyJIHMPOBKA KOMIIETCHITUU
OK 00IeKYJIbTYPHbI€ KOMIIETEHIIHU
OIIK -2 TOTOBHOCTBIO K TIOCTOSHHOMY COBEPIIECHCTBOBAHHUIO IMPO(ECCHOHATBHBIX

3HAHUW W yMEHHI, MNPUOOPETEHHI0O HOBBIX HAaBBIKOB peaIu3aluu
O6u6IMOTEeYHO-MH(POPMAITMOHHBIX IIPOLIECCOB, npodeccuoHaIbLHON
MEPENOArOTOBKE U MOBBIIIEHUIO KBAM(DUKAIIUK

IIK npogecCHOHANbHbIC KOMIIETCHIMHU

IIK - 32 CIOCOOHOCTBIO CO3/1aBaTh M MPEIOCTABIATH HH(OPMAITHIO, OTBEYAIOITYIO
3ampocam IoJIb30BaTeIen

Jtanbl (POPMHUPOBAHUS KOMIIETEHIMU:

Jtanbl (POPMHUPOBAHUS KOMIIETCHIMU:

HavaabHblili — Ha 3ToM 3Tane (GOPMUPYIOTCS 3HAHUS U UHCTPYMEHTAJbHBIC
OCHOBbI KOMIIETEHLIMH, OCBAMBAIOTCSI OCHOBHBIE KaTEeropuu, (POPMUPYIOTCA
0azoBble yMeHMs. CTyIeHT crocoOeH aHaIM3UpOBaTh MCXOJHbIC TaHHBIC, 3HATh
O0COOCHHOCTH OCHOBHBIX (opM u MmetonoB. Ecinum cTyaeHT oTBedaeT 3TUM
TpeOOBaHUSIM, MOKHO TOBOPUTH OO0 OCBOGHHHM UM TOPOrOBOTO  YpPOBHS
KOMIIETEHLIUM.
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Ecnu oH He TOJIBKO MOHMMAaeT CYIIECTBYIOIIHME MPOOJeMbl CBEPTHIBAaHUS
nH(popMaIu, HO TOTOB CAMOCTOATENIBHO peliaTh MpooJieMy, TO ATO YK€ OCHOBHOM
aTar, odbecreynBaroni GOPMUPOBAHUE KOMITCTCHIIUH.

Ha ocHOBHOM »JTame 3HaHUSA, YMEHHs, HaBBIKH, O0O€CIICUHBAOIIIHEC
dbopMupoBaHUE KOMIIETEHIIMU, 3HAYUTEIHHO BO3PACTAIOT, HO €Ie HE JOCTUTAIOT
WTOTOBBIX 3HaUeHHI. Ha 3TOM 3Tamne CTyAeHT OCBanBaeT aHAJTUTUYECKUE AEUCTBUSA
C MPEIMETHBIMHU 3HAHUSIMU IO peepPUPOBAHUIO, BHOCS KOPPEKTHBHI B aJTOPHUTM
JNEUCTBUN, OH yMEET aHaJu3UpOBaTh OCHOBHBIE TPOOJIEMBI, CIOCOOEH
CaMOCTOSITENIbHO peIIaTh y4deOHbIE 3a7adyd IO CO3JaHHUI0 PA3IMYHBIX (DHUIOB
pedepaToB, MEPEHOCUTh 3HAHWS M YMEHHS Ha HOBBIC YCJIOBHS. 3HAET OTaIlbl
pa3BUTUSI HAYKH W METOJO0JIOTUH pedepupoBaHUsl, UCTOPUIO €€ CTaHOBJICHUS,
OCHOBHBIE TIPUHITUIIBI U METOJIbI peepUpOBaHUsI;, TUIOJIOTUYECKUE OCOOEHHOCTH
pa3HbIX BUAOB pedepaTos.

YMeer He TOJBKO COCTaBIATH pedepaThl, HO yMeeT U 3PPEKTUBHO UX
peIaKTUPOBaTh B COOTBETCTBUM C MX LIEJEBBIM W YHUTATEIBCKUM Ha3HAUCHHEM.
VYcnemHoe npoxoXIeHUe ITOTO dTara Mo3BOJISET JOCTUYL CTaHIAPTHOTO YPOBHS
c(hOpPMHUPOBAHHOCTH KOMIICTCHIIHH.

Ha 3aBepmiaromiem 3rame CTYJIEHT JIOCTUTAa€T MTOTOBBIX IOKAa3aTEJICH IO
3asBJICHHOM KOMIIETCHI[MH, TO €CTh OCBAaMBAaET BECh HEOOXOIUMBIM 00bEM 3HAHUH,
OBJIaJICBacT BCEMU YMCHHSAMHU U HaBbIKaMH B c(pepe 3asBICHHON KoMIleTeHITuU. OH
CIOCOOCH HCIOJIb30BaTh JTH 3HAHWSA, YMCHHS, HABBIKM IIPU PEIICHUM 3a/1ad
MOBBIIICHHON CJIO)KHOCTH M B HECTAaHAAPTHBIX YCJIOBUSX, JAEMOHCTPUPYET
ATaJOHHBIM YpPOBEHb CGHOPMUPOBAHHOCTH KOMIETEHUIMH. MOXeT MoKa3aTh
OCOOEHHOCTH  pa3IMYHOro BuAa pedepaToB M HX  HUCIOJB30BAHUE B
npohecCHOHANBFHON e TENbHOCTH OMOINOTEK, MH(POPMAIIMOHHBIX IIEHTPaX.

[lokazaTensiMu  YCHEIIHOCTH OCBOEHHS CTYACHTOM JaHHOM  y4eOHOU
JUCHUUIUIMHBI TIPU TTPOBEACHUN UTOTOBOTO KOHTPOJIS SBJISIOTCS HAOOP OCBOEHHBIX
KOMIIETEHIIMI 3HaHUI, yMEHUM U HaBBIKOB. CTyICHT BJIaJIe€T MOJHBIMA 3HAHUSIMU
T10 3asBJICHHOM KOMIICTCHIIUHN

Jlnst 5 PeKTUBHOM MOATOTOBKH K MPOMEXKYTOYHOHN aTTECTALMK 1O AUCITUTIIINHE
HEOOXOJIMMO HCIOJIb30BaTh PEKOMEHIOBAaHHYIO OCHOBHYIO U JIOMOJHHUTEILHYIO
JUTEPATYpPy, KOHCHEKTHI JIEKIMH, 3aluCH, CACIAaHHbIE B XOJI€ IOATOTOBKH K
CEMHHAPCKUM M MPAKTUYECKUM 3aHSATHUSM, BBITIOJIHEHHBIC pedeparsl.

5.2. Iloka3aTeyid 1 KPUTEPUH OLEHUBAHUSA KOMIIeTEeHIUIA

Juas  ouneHMBaHHMsI  pe3yJIbTATOB OOyYeHMs B  BHAe 3HAHUM
HCNOJIB3YITCH CJeAyouue Npoueaypbl H TEXHOJIOTHH:
- TECTUPOBAHUE;
- UHJIUBUIyaJlbHOE coOecei0BaHme,
- MUCbMEHHBIE OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI 110 KYpCY.

Jlisi oueHUBaHMS PE3yNbTAaTOB OOY4Y€HUs B BUJIE HABBIKOB U YMEHHH
UCIIOJIB3YIOTCSl TPAKTUYECKUE (KOHTPOJIbHBIE) paOOThl, BBIMOJHEHUE KOTOPBIX
00s13aTeIBHO.
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IIpomMe:KyTOYHBIH KOHTPOJIb PEAU3yeTCsl B XOJ€ Cllayd 00y4YarolUMHUCS
3a4yeTa Ha 3 Kypce.

5.3. MaTepuaJibl I OLIEHKHA U KOHTPOJISI Pe3yJIbTATOB 00y4eHUsI
(yKCIS’bl@alOmc}l mecnibl, 60NPOCHL K 3a4enty, 6apuarnnibl UMoco6blx KOHmpOﬂbezxpa6om u l’l’ll’l)

TECT
JJIS1 OLEHKH ¥ KOHTPOJIAA 3HAHUH B 00/1aCTH
TeOpUM pepepuUpPOBaAHUA U AHHOTUPOBAHUSA
«Pa3BuTHE TEOPUU M METOAUKHU pedeprpPoOBaAHUs KaK NpoLecca
npeodpazoBaHHue JOKYMEHTAJIbHONH MHGOPMaIuN»

1. TlpakTuKy coctaBieHus pedepaToB CIEIyeT CBA3BIBATH C MIEPUOIOM:
— BO3HUKHOBEHHEM KHHTOIECYATaHHUS;
— TOSIBJICHUS NEPBBIX HAYUHBIX XypHaIIOB (17-18 Bek);
— TOsBJICHUEM OMOINOTEK.
2. Kak naszpiBanuck nepoie B Poccun pedepatsi?
3. HazoBuTte ocHOBHBIE Tiepuobl pa3Butus pedepupoBanus B Poccun.
4. HazoBuTe aBTOpPOB MPOrpaMMbl OPTaHMU3AIMU COBETCKOW pedepaTuBHON
MEPUOIUKH.
5. Kakoil mepuon OTauYaeTcs MNPUKIATHBIM XapakTepoM  pedepupoBaHus,
OCHOBHOM 3a/iaueil KOTOPOro ObLIO OMPEACICHUE CTENEHU IMOJHOTHI OTPaKEHUs
coJiep>KaHus IEPBOUCTOYHUKA.
6. K xakoMy nepuojry OTHOCSITCS TI€pPBbI€ MOMBITKU U3YYCHUSI TEOPUU U METOJIUKHU
pedepupoBanus (K. Cumon, B.JIazapes, ®. Amrynckas, A. [logzemckuii):
— 20-30 roam! 20 Beka;
— 40-50 roxpr 20 Beka;
— KoHer 19 Beka.
7. YKaxxute OCHOBHBIE 3a7a4u pedhepupoBaHUs
8. Korma 6puia pa3paborana mporpaMma OpraHM3allid COBETCKOM pedepaTuBHOM
NEPUOAUKU:
— 20-30 roppr;
— 40-50 ronpr;
— 60-70 roaer
9. HazoBuTe COBpPEMEHHBIX CIEIUAIMCTOB, 3aHUMAIONIUXCS MpobdieMaMu
IPUKIAAHOTO pedepupoBaHusl.
10. IIpomomxute ¢pazy: «l'ocymapcTBeHHasi CHUCTEMa HAayYHO-TEXHUYECKOU
undopmanu ('CHTH) npeacrainsier co00i COBOKYIMTHOCTh HAYYHO-TEXHUYECKUX
OMOIMOTEK M MH(DOPMAITMOHHBIX OPraHU3alUN, CIEUUATU3UPYIOIIUXCS. . .. . ....
11. B coctaB 'CHTU BxomsT:
— ®epepanpHsble. ...........
— (TIpUBECTH HECKOJIBKO Ha3BaHUIA )
— OrtpacnesBsle...............



— PervoHanbHbBIE. ... .cuiielL
12. Pedepar - wuHpOpMAIMOHHAS MOJENb MEPBUYHOTO JIOKYMEHTA:

(oTMETUTH NpaBUJIBbHBIN Npu3Hak Moaenu: WneansHas; NHTerpanbHas; JleranpHas

13. HazoBute ocHOBHBIC (PyHKITNHU pedepara:
14. upopmMaTUBHOCTS - ... (IaTh ONpPEICICHUE)
15. HasBare THmbl pedepaToB B COOTBETCTBHH C THIIOOOPA3YIOIIUMU

npusHakamu (o B.I1. JleoHoBY):

— Ilo neneBomy Ha3HAYEHUIO:
— [Ilo rmyGuHe cBepThIBaHUA:
— TIlo ¢hopme nmpencraBieHUs:
— Ilo meTomy u3noxxenus uadopmaiuu B pedepare:
— Ilo crennenn MexaHHU3alUU:
— Ilo KoMMYeCcTBY MCTOYHHUKOB:
— Ilo cocraBuTemnto:
16. BcraBuTh mpaBUIIbHbIE HAUMEHOBAHUSI B OIPEICICHUS, JTaHHBIC

MEXIyHapOaHON KoH(epeHuuei no Hayanomy pedepupoBannio B [lapmxke B 1949

TOJy:

T HbII pedepar KpaTko u3JlaraeT OCHOBHBIE apryMEHThI U
MPUBOJAUT OCHOBHBIC JaHHBIE W BBIBOJBI OPUTHHAIBHBIX JIOKYMEHTOB,
BHOCSIIIIMX IICHHBIM BKJIaJ B OOIIYI0 CUCTEMY 3HAHWUW WM TMOJE3HBIX IS
ONPENEIICHHOTO KPyTa YATATEIIEH»;

4 HBIN pedepaT — KpaTkuid pedepar, HAMUCAHHBIN C LEJIbI0
MOMOYb YHTATENI0 B PEIICHUH BOIPOCA, CIEIYET JU eMy oOpariaThCs K
OpUTHUHAJILHOMY JJOKYMEHTY»

17. PedepupoBanne — HMHTEIUIEKTyaJIbHBIH  TBOPYECKHUI  MpOIIECC,
BKJIIOUAIOLIAN e ,
......................................................................................... 151
CO3/ITAHUE HOBOTO JIOKYMEHTA = ..'vurveenreennnneennnnn. (mommcarsp)

18. OcCHOBHBIE JIOTHYECKHE ONEpalMd M MPAKTUYECKHE IPOLELYPHI

cocTaBlieHus pedeparta (3Tansl pepepupoBaHusi):

19. HazoBure OCJIn IIPUMCHCHHA (bOpMEUII/I?;OBaHHBIX CXCM B IIponHecce

pedepupoBaHus:
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20. PacmmdpyiiTe Ha3BaHUS  OCHOBHBIX  aCIEKTOB  COJCPIKAHHS
pedeprupyeMbIx JOKyMEHTOB (M30upatesbHOe pedepupoBaHue):

VBP —

ITIT -

Iy -

I1BP —

21. HazoBuTe aBTOpa UIAEU ANTOPUTMUYECKOTO  HM30MPATEITHLHOTO
CBEPTHIBaHUS TEKCTOB (M30HUpaTebHOe pedepupoBaHHE):

22. BbluepkHUTE JOKYMEHTHI, HE TMOJyIeKalMe U30UpaTEIbHOMY
CBEPTHIBAHUIO:
Cratbu, Oubnuorpaduyeckue ykaszareid, MOHOTpauu, COOPHUKU PYKOBOMISIIUX
MaTepuajioB, MATEHTHHIC OIMKMCAHUS, CTaHJIAPThl, COOPHHKU TPYJOB, aTjiachl,
OpOUTIOpHI, UHCTPYKIINHU, YYCOHBIE TTOCOOUS, XpECTOMATHH, TUCCEPTALIH, 0030PbI,
HAyYHO-TEXHUYECKHUE  OTYEThI, 3aJayHUKH, Y4YCHbIE 3alUCKH, CJIOBapH,
NpEeNCKypaHThl, KaTaJIOTH 000PYyI0BaHUs, CIPABOYHUKH, pedhepaTUBHBIC KYPHAJIBI,
Te3aypychl, KJIACCU(DUKAITUOHHBIC CXEMBI.
23. HazoBuTe T1ATH JKaHPOB  JOKYMEHTOB, pedepupyeMbIXx  METOJIOM
aNrOPUTMUYECKOTO CBEPTHIBAHUS:

1. IToctaHOBOYHBIE

Nk we

24. HazoBuTe METOBI M3JIOKEHUS HHMDOpPMAITH B pedepare:
1.

25. HazoBuTe MeTom  UW3NOXKeHUs ~ uHpopManmu B pedepare,
NPeIyCMAaTPUBAIONINN YAaCTUYHOE TEKCTYalIbHOE COBIMAJIEHHE C HCXOTHBIM
TEKCTOM:

26. HazoBute metoxa u3noxkeHus: nHpopmanuu B pedepare, npeaycMaTpUBArOIIANA
0000111eHNEe TPEACTaBICHUI O IEPBUYHOM JJOKYMEHTE:

27. HazoBute wmertom wm3noxeHus uHpopManuu B pedepare,
peIyCMaTPUBAIOLIUI M3BJICUEHHE U3 MEPBUYHOIO JOKYMEHTa ()pa3 ¢ MOMOIIBIO
CJIOBECHBIX KJIHIIIE:

28. JlaiiTe ornpeesieHne CJI0BECHBIM KIIHILIE:
Mapxkep —

Nuaukarop —

3. Konnexrop —

N —
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29. TlogyepkHHUTE OCHOBHBIE ONeEpanuu TepedpasupoBaHus] W JOMHIIUTE
HEJOCTAlONIKe: TOMEIICHUE, 3aMEIlIeHNe, BEIMEIIIEHNE, COBMEIIIEHUE, 0000ITICHHE,
yMeIlleHHE.

30. HazoBuTE OCHOBHBIC YaCTH CTPYKTYPHI pedepara:

3adeT TPOBOIUTCA  HA OCHOBE BBIOJHEHHUS KOHTPOJIBHBIX 3aJlaHUN
(KOHTPONBHOM PpabOThl) W TECTUPOBAHUS, BKJIIOYAIONIETO 28 BOMPOCOB.
OTCyTCTBHE BBIMIOJHEHHBIX KOHTPOJBHBIX paboT u MeHee 70% - TpaBUIBHBIX
OTBETOB MPU TECTUPOBAHUU SIBJISIETCS OCHOBAHHEM K TIEpec/iayue 3aueTa Mo Kypcy.

5.4. MeTroanyeckne MaTepHaJibl 10 OLCHUBAHHUIO Pe3YJbTATOB 00y4eHHUS

IIpomexyTouHas aTTecTAUMA PEATM3YyETCs B XO/€ clau 00y4aroImUMUCS
3ayera 1o Kypcy. Llenbro mpomMexXyTOYHON aTTeCTaluy SIBISETCS KOMIUIEKCHAs U
OOBEKTUBHASI OLIEHKAa 3HAHUN CTYIEHTOB B IPOIECCE OCBOCHUS UMHU OCHOBHOM
00pa30oBaTeIbHON IPOTrpaMMBbI BBICIIEr0 IPOPECCHOHATIBHOIO 00pa30BaHUsL.

3aueT 1Mo JUCHUILIMHE MpecieayeT Lelb OLEHUTh PaboTy CTyJEeHTa 3a KypC Win
CEMECTpP, CTENEHb YCBOCHMS TEOPETHYECKUX 3HAHWKA W KOMIICTEHLIMH, YPOBEHb
TBOPYECKOTO MBIILJICHUS, HABBIKOB CAMOCTOSITEILHON paboThl, yMEHHE aHATU3UPOBATh
MOJTYYEHHbBIC 3HAHUS U IPUMEHATh UX B PEIICHUU MMPAKTUYECKUX 3a7ay.

KputepusiMu  yCHnemHOCTH OCBOEHHUSI CTYJEHTOM JaHHOW  y4eOHOM
JUCUUIUIMHBI IIPU POBEIEHUN TEKYIIETO U UTOTOBOTO KOHTPOJIS SIBIISIOTCS:

1. KonnuecTBO MNpaBWIIbHBIX OTBETOB HAa TEKYLIEM TECTHUPOBAHUU M IIO
KOHTPOJILHOMY TECTY.

2. AKTHBHOCTh UM aJIeKBaTHOCTb TIIOBEACHHUS CTYJEHTAa Ha 3aHATHUSX,
BBITMIOJTHEHUE KaXKJbIM CTYJEHTOM BCEX MPAKTUYECKUX PaOOT, OCMBICICHHOCTh U
CaMOCTOSATENIBHOCTh CYXKIEHUH, IIPOSBIICHHBIX B XO€ YCTHOTO ONpPOCa.

3. IIpaBusbHBIE OTBETHI HA BONPOCHI MO COAEPKAHUIO 0A30BBIX UCTOUYHUKOB U3
CIHCKOB PEKOMEHJJOBAaHHOM JIUTEPATYPhI MO TUCLIUIUIMHE.

4. JlemoHcTpauusi 3HaHHA TNPO(ECCHOHATBHBIX TEPMHUHOB, TOHSATHH,
KaTE€ropui U TEOPUM.

5. Hamuume CcOOCTBEHHOTO BHUACHHUS pacCMAaTPUBAEMOM MPOOIIEMBI,
c(OpMHPOBAHHOTO Ha OCHOBE M3YYEHHMs U aHAJIM3a HAyYHBIX pa0OT, BBIOJIHEHUS
IIPaKTUYECKUX 3aJaHUN.

6. PECYPCHOE OBECIIEYHEHHME

6.1. OcHOBHAsI ¥ TONIOJIHUTEJIbHAA yUeOHasl JIUTEepaTypa

a) OCHOBHAas JIUTepaTypa
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1. buprokora, T.I'. AHanu3 U cUHTE3 TEeKCTa [DJIEKTPOHHBIA pecypc] : y4ueo.
nocoome / T.I'. buprokora.- Enen, 2007.- 95 ¢ - URL:
http://biblioclub.ru/index.php?page=book&id=271998

2. Meroasl  MH(OPMALMOHHO-AaHAIUTUYECKOW  JeATenbHOCTH.  HaydHo-
npakTuueckuid coopuuk / pea. U.C. [Munxo. - Kemeposo : Kem['YKU, 2010. - 228
c. - ISBN 978-5-8154-0189-1 ; To xe [Onekrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&i1d=132889.

0) 10MOJIHUTEJIbHAS JIUTepaTypa

1. AHAUIUTUKO-CUHTETHYECKass mepepaboTka wHboOpMamuu :  ydeOHo-
metoauueckuii komrieke / coct. O.f. CakoBa ; MHHHCTEPCTBO KYJIbTYpPHI
Poccuiickoii ®@enepauun, PI'BOY BIIO «KemepoBckuid ToOCYy1apCTBEHHBIM
YHUBEPCUTET KYJIbTYphl H HCKycCTB», WHCTUTYT HHPOPMALMOHHBIX U
oubsmoreunbix TexHosorud u np. - Kemeporo : KemI'VKU, 2014. - Y. 2.
AHHOTHpOBaHUE, pepeprupoBaHue, cocTaBieHne 0030poB. - 84 c. : Tabm. ; To xe
[DneKTpOHHBIN pecypcl]. - URL:
http://biblioclub.ru/index.php?page=book&1d=275320.

2. Aa"otupoBanue // CrnpaBounuk OuOnmorpada / mayd. pen. A.H. Banees,
B.A. Munkuna.- CII0.: ITpodeccus, 2003.- C. 362-375. (Cepus «bubnuotexay).

3. bpexneBa B. B. Mndpopmanmonnoe oOciayKUBaHUE: MPOIYKTHl U YCIYTH,
npefocTaBisieMble OUOMMOTEKaMU U ciyk0amMu  HMHGOpPMALUU NPEANPUATHH :
yueb. — npakT. nmocobue / B. B. bpexunesa, B. A. Munkuna. - 2-e uzg. — CII6., :
[Tpodeccus, 2006. - 303 c.

4. 3ynapoBa JI. b. AHanmuTUKO-CHHTETHYECKas nepepaboTka MHPOPMALIUHU :
y4eOHUK. 17151 CTy . Bbicul. yueO. 3aBenenuii / JI.b. 3ynaposa, T. A. 3aiiiieBa — M. :
['pann - @anp- 2007 — 400 c.

5. JleonoB B.II. PedepupoBanre HaydyHO-TEXHUYECKOW JIUTEpATyphl: yueol.
rocooue/ B.II. Jleonos. - 2-e¢ 3. — JI. : JITUK, 1982. - 80 c.

6. PedepupoBanune // CnpaBounuk o6ubnuorpada / Hayd. pea. A.H. Banees,
B.A. Munkuna.- CII6.: IIpodeccus, 2003.- C. 375- 388

7. CymunoBa T. H. AunotupoBanue, pehepupoBanre 1 0030pHO-TpEOOBaAHUS
// CTaHzaapThl MO U3AaTEIbCKOMY Jeny. — M. : OkoHomucth, 2004 — C. 150-155

6.2. Pecypchbl HHPOPMAIITHOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTEepHeT»

B coorBercTBUM €  JIMLIEH3MOHHBIMH HOpMaTUBaMu  OOeCHEeYeHHUs
OuOMMOTEeYHO-MH(GOPMAIIMOHHBIMU ~ pecypcaMu  OMOJIMOTEKa  OpraHU3yeT
VHIUBUYaJIbHBI HEOTPAHUYEHHBIN JOCTYI U3 JI000I TOUKHU, B KOTOPOM MMeeTcs
nocTyn Kk cetd MHTEepHeT, kK yueOHbIM MatepuajiaM IJIEKTPOHHO-OMOIMOTEUHBIX
cucteMm (OBC):

1. OBC «YuuBepcurerckas OubamoTeka onnaiin». M3marensctBo: OO0
«HexcMenuay. IlpunamnexHocts cropoHHss. www.biblioclub.ru. Komngecto
kimouerd  (mosp3oBatenei): 100% on-line. Xapaktepuctuku OHOITMOTEUHOTO
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dboHma, HOCTYyn K KOTOPOMY MPEIOCTABISETCS OTOBOPOM: JOCTYH K 0a30BOii
yactu ObC.

2. OBC «M3narenbctBo Ilnanera My3bIKW». DJIEKTPOHHO-OMOIMOTEUHAS
cucrema OOO «U3parensctBo I[IJIAHETA MYVY3bBIKNy». I[lpunannexHocTb
cTopoHHsa. www.e.lanbook.com. KommuectBo kimroueit (moms3oBareneid): 100%
on-line. Xapaktepuctuku OuOMMOTEeYHOro (OHIAA, JOCTY K KOTOPOMY
IIPENOCTABISIETCA IOTOBOPOM: AOCTYN K KoJueKuusaM: «Mys3bika u teatpy, «baier.
Tanern. Xopeorpadusi».

3. B/l DOnexrponnas Cucrema «Kynbrypa». ba3za [laHHBIX OnekTpoHHas
Cucrema «Kynbrypay. Ilpunapiexxnocts croponssis. http:/www.e-mcfr.ru.

4. Web MPBUC XabapoBckuili rocyIapCTBEHHBI WHCTHTYT HCKYCCTB U
KYJbTYPBI (3J€KTPOHHBIN KaTanor). MexyHapoHasi accolualus MnoJjib3oBaTesien
U pa3pabOTYUMKOB JJICKTPOHHBIX OMOJMOTEK U HOBBIX HH(POPMAITMOHHBIX
TEXHOJIOTUH (accormarnus OBHUT). [IpuHaIIeKHOCTD CTOPOHHSISI.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponnas oOuommorexka. OOO Hayunas
aNeKTpoHHAst OumbOnmoteka. [IpuHamneXHOCTh CTOpOHHsA. http://elibrary.ru/
JInnensnonnoe cormamenue Ne 13863 ot 03.10.2013 1. — 6eccpouHo.

6. DnexTponno-o6ubmuoreunas cuctema ®I'bOY BO «XT'UK». ®T'EOY BO
«XT'UK». IIprHanIeKHOCTH COOCTBEHHAI. JloxanpHbIN JNOCTYIL.
http://carta.hgiik.ru. [Ipuka3 mo Uacturyty Ne 213-06 ot 07.10.2013 1.

7. EnuHOoe OKHO noctyna K oOpa3oBaTelbHBIM pecypcaM. JIEeKTPOHHAs
ouodmmoreka. ®I'AY I'HUU UTT «Uudopmukay», MUHUCTEPCTBO 00pa30BaHUs U
HAYKHU PO. [TpuHaIeKHOCTH CTOPOHHSIS. CB0OOIHBIN JTOCTYII.
http://window.edu.ru

8. Emunas xomneknusa Iludpoeix OOpaszoBarenbHbix PecypcoB. OI'AY
I'HUN UTT «Uudopmuka». [IpuHamaexHocTs cTopoHHsss. CBOOOIHBINA JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHbld LEHTP HHPOPMALMOHHO-00PA30BATENbHBIX PECYPCOB.
®enepanbHblii 1eHTp HH(MOPMALMOHHO- 00pa3oBaTENbHBIX pecypcoB, DPI'AY
'HUN UTT «udopmuka». [IpunaanexHocts cTopoHHsss. CBOOOIHBIA JOCTYII.
http://fcior.edu.ru

JIJisi TOATOTOBKM KYPCOBBIX, BBITYCKHBIX M HAay4HbIX pabOT oOyyaromuecs
MOT'YT MCIIOJIb30BaTh IOJIHOTEKCTOBYIO 0a3y maHHbIX Web of Science. Pexum
JOCTyMa: OJJIGKTPOHHBIN, U3 BHYTpPEHHEW ceTh uHCTUTyTa. OduunanbHbIi
cait: webofknowledge.com

6.3. UndopmanmoHHbIe TEXHOJIOTHH, IPOrPAMMHOE O0ecreyeHue u
HH(OPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI
[IporpamMmMHoO-uHpOpMaLIMOHHOE ~ o0ecnedyeHne  y4eOHOro  mpoiecca
COOTBETCTBYET TpeOOBaHUSIM benepaabHOTO roCcyJ1IapCTBEHHOTO
00pa30BaTeIbHOTO CTaHJapTA.
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J1Jist IpOBEICHUS 3aHATHUH JICKIIMOHHOI'O THIIA, 3aHATHI CEMUHAPCKOTO THIIA,
3aHATHH MPAKTHYECKOI'O THUIIA, TPYIIIOBBIX KOHCYJIBTALNN, TCKYIIErO0 KOHTPOJIS U
IPOMEXKYTOUHOM  aTTeCTAlldd  HCIOJB3YeTCS  CJEAyIoIIee  IPOrpaMMHOE
obOecreyeHue:

—JIMIICH3UOHHOE MPOIPUETAPHOE MMPOTPAMMHOE 00eCIIeUCHHE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera BxomsaT: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (BcocTaBIaKeTaBXOISAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

—CBOOOJTHO PaCIPOCTPAHIEMOE ITPOTrPaMMHOE O0ECIICUCHHE:

1. HaGop oducusix nporpamm Libre Office

2. aynuonpourpsiBatenas AIMP

3. BuaeonpourpsiBaTenb Windows Media Classic

4. untepHer-Opay3ep Chrome.

JI1s1 caMOCTOSITEIbHOM TTOATOTOBKK CTYJICHTOB K 3aHSITHSIM IO JAUCITUTIIINHE
TpeOyeTcss oOpaiieHue K mporpamMMHoMy oOecriedueHuto MicrosoftWindows,
MicrosoftOffice, B ToM yucIie /j1s1 TOATOTOBKU MYJIBTUMEIUUHBIX MPE3EHTAIUH 110
TeMaM ceMHHapoB B mnporpamme PowerPoint. {1 co3maHust KOHEYHBIX HE
peIaKTUPYEMBIX BEPCHH JOKYMEHTA PEKOMEHJIYETCs MCIOJIb30BaTh AcrobatXPro,
Bxomsamui B coctaB nmakerta AdobeCreativeSuite 6 MasterCollection.

[Ipyu w3ydyeHMM JUCHUIUIMHBI OOydYaroniuecs MMEIT BO3MOXHOCTb
UCIIOJIb30BaHUsI MH(MOPMAIIMOHHO-CIIpaBouHbIX cucteM «Kynbrypay u «lapaHT,
Bceepoccniickyto OTpPacCJEBYIO CIIPABOYHYIO CUCTEMY «Hudopmuoy,
pedepaTuBHBIX U OMOTMOMETPUUYECKUX 0a3 JAHHBIX PELIEH3UPYEMOW JIUTEPaTyphl
WebofScience u Scopus, B COOTBETCTBUM C 3aKJIFOUYEHHBIMU J1OTOBOPAMHU.

Ha Bcex KkoMmmbioTepax B HMHCTUTYTE YCTAHOBJIEHO JIMIICH3UOHHOE
aHTHUBUPYCHOE IPOrpaMMHOE obecrnieueHue KaspeskyEndpointSecurity.
HeobxoaumbiM yciioBUeM HHPOPMALMOHHOW 0€30MaCHOCTH MHCTUTYTA SIBISETCS
oOsi3aTenbHAsT MPOBEPKA HA HAJIWYWE BUPYCOB BHEIIHUX HOCHUTENEH Tepem Hux
ucrnosib3oBanueM ¢ momoinsio KaspeskyEndpointSecurity.

[lepeuncnennoe nporpaMMHoe obecrieueHrne OOHOBIISETCS 10 Mepe BBIXOa
HOBBIX BEPCUU ITPOTPAMM B PaMKaxX COOTBETCTBYIOLIMX JIMLIEH3UN U COTJIALIECHNN.

6.4. MarepuajJbHO-TEXHHYECKOE 00ecredeHue
MarepuanbHO-TEXHHYECKOE  OOECMeYeHNe peain3yeMOd  JTUCIUTLIAHBI
COOTBETCTBYET TpeOOBaHUSIM denepanbHOTO TOCyIapCTBEHHOTO
00pa30BaTeNbHOTO CTaHapTa.
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JInst mpoBeeHUs 3aHATUI JIEKIIMOHHOTO TUIIA, 3aHATUN CEMUHAPCKOTO THIIA,
KypCOBOTO MPOEKTUPOBAHMS (BBIMOJHEHUSI KYpPCOBBIX padoOT), TPYINIOBBIX U
WHJVBUAYAJIBbHBIX KOHCYJbTAllM, TEKYILIETO KOHTPOJS U IMPOMEKYTOUYHOU
aTTecTallud B y4eOHOM TMpoOIlecCe AaKTHUBHO HCIOJB3YIOTCS — CIEAYIOLIUe
CHEeLUaIbHbIE TOMEIICHUS:

VYyeOHast ayauTopus JJIsl MPOBEACHUS 3aHATUI JIGKITMOHHOTO THTIA, 3aHSITHHA
CEMUHAPCKOT0 THWIIA, TPYIIIOBBIX U WHAUBUIYAIBHBIX KOHCYJIBTALMM, TEKYILETO
KOHTPOJSI M NPOMEXKYTOUHOW  arrectanmu  (ayauropuss  Ne  213a).
CnennanusupoBanHas Mmebenb Ha 30 mMocagoyHbIX MeECT (CTOJIBI MHUCHMEHHBIE,
CTylbsi, pabodyee MECTO NpernojaaBaress, J0CKa HacTEHHas, ayAuTOpHas).
JleMoHCTpallMOHHOE ~ 00OpynoBaHue  (MyJbTUMEIUMHBIA  MPE3CHTAMOHHBIN
KOMILJIEKC B COCTaB€ IPOEKTOpPA, 3KpaHa, AKTUBHOW AaKyCTHUYECKOM CHUCTEMBI,
NEPCOHAILHOTO KOMIIBIOTEpA) W y4YeOHO-HarysiiHble 1ocobuss (B T.4. B
AJIIEKTPOHHOM BHUJIE).

JIist caMoCcTOsATENBHOM padOThI CTYIEHTOB IPEIHA3HAUYEHBDI:

[Tometienne ajis caMOCTOSITENNLHON paOOThl (YMTABbHBIA 3a1 OUOIUOTEKH,
aynutopust Ne 209). CneumanuszupoBaHHas MeOenb Ha 25 MOCaJA0YHBIX MECT
(CTOMBI, CTYyJNbs, KHIDKHBIE IIKa(bl), TEJICBU30P, KHUKHBIM U JOKYMEHTAJIbHBIN
¢oun. [lepconanbuble KOMIBIOTEPHI (9 1IT.) ¢ NOAKIIOYEHHEM K ceTH «IHTepHeT»
U JIOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-00PAa30BaTEIbHYIO CpEAY By3a.

[Ipy HeoOXoaMMOCTH B Y4YE€OHOM IMPOLIECCE MCIONB3YIOTCS KOMIUIEKTHI
NEPEHOCHBIX IEMOHCTPALIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, FKPaH).

Bce kommbroTepsl HCTUTYTa OOBEAMHEHBI B JIOKAIBHYIO CETh, C KaXKIOrO
U3 HUX BO3MOKEH BBIXOJ B rioOaibHyro ceTb MHTepHeT. IHCTUTYT MCHOJB3YyeT
BBIICTICHHBIA KaHan co ckopocThio 10 MO6/c. Jlnsg cTyneHTOB wMeeTcs
BO3MOKHOCTh BbIXOAa B C€Th MHTEpPHET ¢ MOOMIBHBIX YCTPOMCTB MOCPEICTBOM
cetu WiFi, koTopast ycTaHOBJIEHA B YUTaIbHOM 3aie MHcTuTyTa.

[IpoBeaeHue €KUM MO AMCLMIUIMHE COIMPOBOXKIAETCS MCIOJB30BAHUEM B
KauyecTBE Y4eOHO-HATIISIIHBIX MAaTEPUaJIOB CIalI-Ipe3eHTAIUSMHU.

7. BOCIIMTATEJIBHASA PABOTA

Bocriuranue ~— oOyyarommxcs — NMpU  OCBOGHMM  HMMHU  OCHOBHBIX
npodecCHOHANIBHBIX ~ OoOpa3oBarelbHBIX  mporpamMm  (manee —  OIIOII)
OCYUIECTBIISIETCS. HA OCHOBE paboyeil MporpaMmbl BOCHHUTAHUS W KaJEHAAPHOTO
IUTaHa BOCHUTATENbHOU padoThl, BKItoyaembix B OITOIL.

Ilenp BocmuTaTenbHONW pabOTBI — CO3/MaHUE YCIOBUH MJii aKTHUBHOU
KU3ZHEIEATEIIbHOCTH ~ OOYYaloIUMXCs, HMX TPAXKIAHCKOIO CaMOOIPEAEIICHHUS,
Ipo¢eCCUOHATIBHOIO CTAHOBJICHUS u VHJIABUAYAJIBHO-IMYHOCTHOMN

caMOpeaJIu3allid B  CO3HMJATCIIBHON  JICATEILHOCTH  JUIS  YAOBJICTBOPEHUS
OTPEOHOCTEH B HPAaBCTBEHHOM, KYJIbTYPHOM, HHTCIUICKTYAIBHOM, COITHAIGHOM U
podecCHOHaTEHOM Pa3BUTHUH.
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3amaur  BOCHUTATENLHOW  pabOTBI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalnu3alldsg CHCTeMbl 0a30BBIX IIEHHOCTEH JIMYHOCTH, TMPHOOIICHHE K
o0IedeNIoBeuecCKUM HOpMaM MOpajH, HaIMOHAIBHBIM yCTOSIM U aKaJeMHYECKUM
TpPaJMINSAM; BOCIIMTAHHE YBAXKECHHS K 3aKOHY, HOpMaM KOJUICKTUBHOW >KW3HH,
pa3BUTHE TPAKIAHCKOW ©  COIMMAIBHOW  OTBETCTBEHHOCTH;  BOCIIUTaHUE
MOJIOKHUTEIPHOTO OTHOIIEHUS K Tpyay, (QopMupoBaHUE KyJIbTypbl H OTHKU
npodeccuoHanbHOTO  00meHus;  (GOpPMHPOBAHHWE  JUYHOCTHBIX  Ka4yecTB,
HE0OXO0MMBIX 7151 () PeKTUBHON NPOodhecCHoHaTBLHON NeATeTbHOCTH; BOCIIUTAHNE
BHYTPEHHEH MOTPEOHOCTH JTUYHOCTH B 3I0POBOM 00pase U3HU, OTBETCTBEHHOTO
OTHOIIEHUS K TPHUPOAHOW M COIMOKYJIBTYPHOH Cpe/e; MOBBIINICHUE YPOBHS
KyJbTYPhI 0€30ITaCHOTO ITOBEICHUS.

OcobenHoctn u Tpamuiuu MHCTHTYTa O0OYCIOBIMBAIOT —CIEAYIONIUE

OCHOBHBIE  HANpAaBJICHUS  BOCHHUTATENIbHOM  pabOThl:  MATPUOTHUYECKOE,
rpaXIaHCKOE,  JTYXOBHO-HPAaBCTBEHHOE,  KYJbTYPHO-TBOPYECKOE,  HAY4YHO-
oOpa3oBaTenabHOE, po(eCcCUOHAIBHO-TPYAOBOE, BOJIOHTEPCKOE

(moOGpoBosibueCcKOE),  dKOJOrMYeckoe, (uznueckoe. Buubl  AesTETbHOCTH
oOyyaroluxcsi B BOCIHUTATEIbHOM CHUCTEME O0pa30BaTEIbHOW OpraHU3alluu:
IPOEKTHasl NIeATEIbHOCTh (KAaK KOJUIEKTMBHOE TBOPUYECKOE [I€JI0), BOJIOHTEpPCKas
NeSTEIbHOCTh, ~ Y4EOHO-HCCIEAOBaTeIbCKasi U HAy4YHO-HCCIIENOBATEIbCKas
JEATEIbHOCTD, IOCYTrOBasl, TBOPYECKasi U COLMAIIBHO-KYJIBTYpPHas ACSATEIBHOCTD U
Ap.

BocnutatenpHplii  nmoTeHIMAN —y4yeOHO-UCCIENOBATENbCKOM U HAy4YHO-
UCCJIEIOBATENLCKOW  JACSATENBHOCTA  pealM3yeTcs B MPOLEcce  pa3BUTHUSA
UCCJIEI0BATENBCKOW KOMIIETEHTHOCTH O0YYaIOIIMXCA Ha MPOTSYKEHUH BCErO CPOKa
ux oOyuenuss B  HMHcruryre.  Pe3ynapTaThl  CTYJIEHYECKOM  HAy4YHO-
UCCJIEI0BATENLCKONW NIESITEIbBHOCTU MPOXOAAT anpoOalvio B paMKaxX HAay4YHBIX U
HAyYHO-IIPAKTUYECKUX KOH(EPEHUMN Pa3iIu4yHOro YpPOBHS, B T.4. KOH(EpEeHLHU,
OpraHU30BaHHBIX IHCTUTYTOM.

ComanbHO-KyIbTypHasE W TBOpYECKass JAESITENbHOCTh OOYYaroIIUXCs
peanu3yercs NpU OpraHU3alUMyd M IPOBEIECHUM 3HAYUMBIX COOBITUH WU
MEpOIPUATHN IPaKJaHCKO-NIaTPUOTUYECKOH, HAy4HO-UCCIIEI0BATEIbCKOM,
COLIMOKYJIBTYPHOH U (PU3KYJIBTypHO-CIIOPTUBHOM  HANpaBICHHOCTU. Buabl
TBOPUYECKON  JIeATENbHOCTH  oOywatommxcsi B MHcTUTYyTE:  MYy3BIKaJIbHOE
TBOPYECTBO, XOpeorpauueckoe TBOPUECTBO, TEATPAIBHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEAUANPOEKTHI U JP.

BononTtepckas AesTensHOCTh 00yUYaIOUIMXCs — IIMPOKUN KPYT HalpaBiIeHUN
CO3MIATEIbHON AESITEIbHOCTH, BKIIOYAIOMIMNA pa3iuyHble (POPMBI TPakJaHCKOTO
yuactusi. [lo wmHMIMaTuBe OOy4aroUMXcs M NpPU HUX AKTUBHOM Y4YacTUU B
HHCTUTYTE OCYIIECTBIISIET CBOIO JEATEIBHOCT T0OPOBOIBYECKHIM OTPST «MBbI».

Peanuzanuio PaGouelt mporpaMmpl BOCHHUTAHHUS TMOMOTAaeT OOECIeYnBaTh
B3aUMOJICUCTBUE C PA3JIMYHBIMA COLMAIBHBIMU HWHCTUTYTaMH, CYOBEKTaMU
BocnuTtanua. (Oco0oe 3HaueHHWe sl BOCIMTATEIBHOIO IMpolecca HMMEET
OpraHu3alysi MPAKTUYECKON MAEsITeNbHOCTH OOYyYaloluXCcsi C UEIbI0 pPa3BUTHS
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npo(ecCUOHANIbHBIX KOMIETEHIMH B ycioBusix WMHcTuTyra M npouiabHBIX
YUPEKICHUN U OPraHU3alLUM.

8. OCOBEHHOCTHU OBYYEHUSA UHBAJIMJOB U JIUL C

OI'PAHUYEHHBIMHA BO3MOXHOCTSAMMU 31O0POBbS (OB3)

B nporecce nzydenus: TMCHUIUIMHBI U OCYIIECTBICHUS MPOIEAYpP TEKYIIETO
KOHTPOJISI yCIIEBAEMOCTH M IPOMEKYTOUHOM aTTeCTalliM WHBAJIMIOB U JIUI[ C
OTPAaHUYEHHBIMU BO3MOYKHOCTSMU 37I0POBbSl MPUMEHSIOTCS aJanTHPOBaHHbIE
dbopMbl  00y4YeHHST € YYETOM HMHAUBUAYAIbHBIX TMCUXO(PU3HOIOTUIECKUX
0COOEHHOCTEH.

OOydeHne MWl C OrPAaHUYEHHBIMA BO3MOXKHOCTSAMH ¥ HWHBAJIHJIIOB
OpPraHMU3yeTCsl KaK COBMECTHO C APYTMMH OOYyYalOUIUMHCS Ha JIEKIIHMOHHBIX U
MPAKTUUECKHUX 3aHATHUAX, TaK U 110 MHANBHIYyAIbHOMY yaeOHOMY TutaHy. Bo Bpems
MPUEMHON KaMIIaHUH, a TAK)KE BO BpEMSI CIaY Pa3InIHBIX POPM MPOMEKYTOUHON
U TOCYJAapCTBEHHOM WUTOTrOBOM arrtecTanuu B MHCTUTYTE CO3/1aHbl HEOOXOIUMBbIC
YCIOBUSL JJIi OKa3aHUS TEXHUYECKOW TIOMOIIM WHBaIUAaM U JIMIAM C
OTPaHUYCHHBIMU BO3MOKHOCTSIMH 3JI0POBbsl (TP HEOOXOJAMMOCTH MOKET OBITh
JIOTIYIIEHO MPHUCYTCTBUE B ayJUTOPUU ACCUCTEHTOB, COINPOBOXAAIOMIMX JIHII,
COOaKHU-TIOBOJBIPS U T.I1.).

OOyuaromuecs M3 4YKCIa UWHBAIMIOB W JMI C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMU  3710POBbs, IpPH HEOOXOJUMOCTH, MOTYT OBITh OOecreyeHbl
AJIEKTPOHHBIMU U TI€YAaTHBIMM O0O0pa30BaTElIbHBIMU PECYPCAMU C YYETOM HX
WHIUBUYAIbHBIX MOTpeOHOCTEH. g peanu3anuu JOCTYNHOM cpeabl Npu
HEOOXOMMOCTH B y4e€OHOM MpOIECCE MOTYT OBITh 3aJCHCTBOBAHBI JTOKYMEHT-
KaMmepa JUIsl YBEJIMYEHUs TEKCTOBBIX (PPArMEHTOB W M300paKeHHM (IS JIMIL C
HapyIICHUSMH  3pEHHUs) ¢  TEpPeHOCHas WHAYKIHOHHAs  cucTeMa  JJis
cnabocnpimammx «Mctok» A2 co BCTPOEHHBIM IIJIEEPOM — 3BYKOBBIM
uH(POPMATOPOM.

ObC  «YHuBepcuterckas  OMOMMOTEKAa  OHJIAWH»  MPEJOCTABIISET
oOyuarorumcst ¢ OB3 (o 3peHuto) psij BO3MOXKHOCTEW g oOecredeHus
sbdextuBHOCTH mporiecca oOydeHus. [Ilpyu ureHun macmTad CTpaHUIbI caiTa
MO>XHO YBEJIMYUTh C MOMOINIbIO CHEHHAIBHOIO 3HAYKa Ha TJIABHOW CTpaHUIIE.
MOXXHO HCHOJB30BATh MOJHOAKPAHHBIM PEXUM OTOOPKEHHUS KHUTU WU
BKJIIOYUTH O3BYYMBAHHME HEMOCPEACTBEHHO C caiiTa MpU MOMOIIM MPOTrpaMMm
AKpaHHOTO J0CTyma (Hanpumep, Jaws , «Balabolkay). CkaunBaembie ¢parMeHThI B
dbopmare pdf, wumerommpe BBICOKOE KA4eCTBO, MOTYT  HCIOJIb30BAThCS
TU(IONPOrpaMMaMU  JIJIsl  TOJIOCOBOTO  O3BYYMBAHHUSI TEKCTOB, MOTYT OBITh
3arpy’keHbl B THQIIOIUIEEPHl, a TaKKe CKOIMMPOBAHBI Ha JI00OE YCTPOMCTBO Jis
KOM(pOPTHOTO UTEHUSI.

CepBuc ObC «lluTaTHUK» MNOMOraeT MOJb30BATEII0 W3BIEYL IUTATY U
aBTOMATUYECKH (POPMHUPYET KOPPEKTHYIO OMOIMOrpapuuecKylo CChbUIKY, YTO
OCOOEHHO aKTyaJbHO JUIS JIUI] C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMU M OOJierdaer
MPOILIECC HAMMUCAHUSI KypPCOBOM WIJIM BBIITYCKHON KBAIU(PUKAMOHHON pabOTHI.
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JInst MOArOTOBKU K 3aHATHSAM oOywatomuecs ¢ OB3 (o 3peHuio) mMoryt
UCTOJIb30BaTh MoOWiIbHOE mnpuiiokeHne ObC «Jlanpy, mpenHazHaueHHOE IS
O3BYYMBAaHMsS TEKCTa KHHMTH. PeXHUM JOCTyma: 3JIeKTPOHHBINA, MPHUIOKEHHE
CKayMBaeTCsl 00y4aromuMCsl CaMOCTOSITENIbHO ¢ caifta e.lanbook.ru, HeoOxoanmoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanb». HMcnonb3yercs cBoO6OIHO
pacnpocTpaHsiemasi mporpamma 3KpaHHoTo noctymna Nvda.

[TogpobHee 00 opraHu3au JOCTYITHOM CpEIbl CM. COOTBETCTBYIOIIMMA
pasJzie’ OCHOBHOM NpodeccroHambHOM 00pa30BaTeIbHON MPOTPAMMBEI.
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