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1. OBIIUE CBEJAEHUA O AMCHUIIJIMHE

1.1. HaumeHoBaHue TUCITHIIIINHBI

Pabouass  mporpamma  gucuMIUIMHBL  «MEHEIHKMEHT  COXpaHEHHUS
JOKYMEHTHBIX PECYpCOB» MpeAHa3HaYeHa Il OOy4YaroIIMXCA MO HaIlpaBIECHUIO
noarotoBku 51.03.06 «bubnuoreuHo-uHGopMaOHHAs JESTEIBHOCTHY, MPOQPHIIb
MOJTOTOBKU «MEHEKMEHT OuOIMOTeYHO-UH(DOPMALIMOHHON JESITEIbHOCTH» B
COOTBETCTBHUH C (hefiepajbHbIM TOCYAapCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTOB
BBICIIIET0 OOpa3oBaHWsl — OakajaBpuar IO HampabieHHIo moaroroBku 51.03.06
«bubnuoreyHo-uHPOpMAIIMOHHAS  ACSITEIILHOCTb», YTBEPKIACHHBIM IPUKA30M
MunucrepctBa oOpazoBanus u Hayku PD ot 11.08.2016 r. Ne 1001.

1.2. MecTO IMCHMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHO MPOrpaMMbl

Hucrummaa  «MEHEIHKMEHT COXpaHEHUS JOKYMEHTHBIX  PECYpPCOB»
SBISICTCS TUCIMIUTMHON 1o BBIOOPY ydeOHoro miana (b1.B.JIB.04.02) mus
OakanaBpoB co cpokoM 00yuenus 4 r. 11 mecsues (3P0).

Kypc ommpaercs Ha paHee YCBOGHHBIC IUCHMIUIMHBI Onoka b1.B. wu
HETOCPEJCTBEHHO CBSI3aH C JUCIHUINIMHAMHM Y4eOHOTo TIutaHa: «MeHemKMEeHT
OMOIMOTeUYHO-UH(POPMAIIMOHHON JEATEIIbHOCTHY, «YTIpaBieHue OHOJIMOTEUHBIM
JeTI0OM», « YTIpaBlIeHHEe OMOIMOTEUYHBIMU TEXHOJIOTHUIMIY U JIP.

1.3. Ilesab ocBOEHMSI AU CUHUILIHHBI

Ilenv oucyunaunvl «MeHEIKMEHT COXPAHEHUS TOKYMEHTHBIX PECYPCOB) —
00ecCIeyuTh CTYyIEHTOB NMPOGECCUOHANTBHO 3HAYUMBIMU CTICIIMAIbHBIMU 3HAHUSIMH,
YMEHUSIMU M HaBbIKAMU B OOJIACTH TEXHOJOTH OMOIMOTEYHOTO MEHEIKMEHTA U
peanu3alyy uxX B IPAKTUKE pab0Thl OUOIMOTEKH.

JlucrumninHa OXBaThIBA€T KOMIUIEKC MpoOJieM B 00JIACTH COXpPaHCHHUS
JIOKYMEHTHBIX PECYpCOB M 0€301acHOCTH OMOIMOTEK, BKIIOUYas 0a30BbIC TMOHSATHS
U UHPOPMAINMOHHO-PETIIAMEHTUPYIOIINE JOKYMEHTBI; MEXIyHapOJHbIE U
HallMOHAJIbHBIE MPOTpaMMbl B 3TOM cdepe. B COOTBETCTBUM C 3THM OCBOEHHUE
JTAHHOW JUCUUIUIMHBI MIPEIoIaraeT peieHnue CIeIyIomuX 3a1a4;

— OCBOECHHUE TEOPUU COXpaHEHUs! (DOHIIOB U €€ OpraHU3aIlMOHHBIX OCHOB (B
T. 4. JeSITeNbHOCTh DefepaibHOTO IIEHTpa KOHCEpPBAIlMH, COOTBETCTBYIOIIMX
IEHTPOB U CIYyXO pEruoHaJbHbIX OMOJMOTEK, TEPCHEKTUBBI Pa3BUTHUS
KOPIHOPATUBHBIX CITYKO);

— BJIQICHUE METOAMKON OKCIEPTH3bl W  MOHUTOPHHTA  COCTOSIHHS
JTOKYMEHTHOTO (hOH/Ia;

— mo3HaHue (AKTOPOB, BIHUAIOIIMX HA COXPAHHOCTb JOKYMEHTHBIX
pPECYpPCOB: Mep TPEBEHTUBHOW KOHCEpBAIlMH, BKIOYas (Pa3oByr0 KOHCEpPBAIIHIO;
TEXHOJIOTMIO  KOHCEpBAllMM  JOKyMEHTOB (B T.Y. C  HCIOJIb30BAHUEM
KOMITBIOTEPHBIX TEXHOJIOTHIA); CO3/MaHHE CTpaxoBoro (OHIA; COXpaHEHUE €r0 B
AKCTPEMAIbHBIX CUTYAIUAX; CHECNU(PUKY XpaHEHUS NCTOYHUKOB MHGOpMAINK Ha
HEOYMa)KHBIX HOCUTENISAX M DJICKTPOHHBIX JIOKYMCHTOB.



1.4. Ilnannpyemble pe3yabTaThbl 00y4eHHA M0 AMCHMILINHE

I1K-34

CriocoOHOCTE
dbopmupoBath HOHIBI
JIOKYMEHTOB,
ABTOMATHU3MPOBAHHBIC
0a3bl JaHHBIX,
oOecrieunBaTh UX

s dexTrBHOE
HCIIOJIb30BaHKE U
COXPaHHOCTh

[Toporossrit
YPOBEHb

Hmeet oOmmue, HO HE CTPYKTYPHPOBAaHHbIE
3HaHUS POPMUPOBATH (POHIBI TOKYMEHTOB,
aBTOMAaTH3MPOBAaHHBIC 0a3bl TAaHHBIX,
oOecrieunBath ux PPEKTUBHOE
UCTIOJIb30BAHUE U COXPAHHOCTD.

YMeeT, HO C CYIIECTBEHHBIMHU OIIMOKaMU
dhopmMHupoBaTh boHIBI JIOKYMEHTOB,
aBTOMATHU3WpPOBaHHBIE  0a3bl  JIAaHHBIX,
o0OecrieuynBaTh  UX  HUCIOJNB30BaHUE U
COXPaHHOCTb.

Crnoco0OeH B 1IeJI0M YCIEIIHO, HO HE BCeraa
¢dopmupoBath (HOH/IBI JOKYMEHTOB,
aBTOMAaTH3MPOBAaHHbBIC 0a3bl JAaHHBIX,
oOecrieunBaTh ux dPPEKTUBHOE
UCIIOJIb30BAHUE U COXPAHHOCTb.

Brnaneer naBbikamu (hopMUpPOBATH (HOHIIBI
JIOKYMEHTOB, aBTOMaTU3UPOBAHHbIE 0a3bI
JAaHHBIX, 00ecIeuynBaTh UX Y (HEKTHBHOE
MCIIOJIb30BaHUE M COXPAHHOCTh HEBBICOKOM
CTETICHHU CIIOKHOCTH.

CrangapTHbIi
YPOBEHb

Hmeer chopMHpPOBaHHBIC, HO COCPIKAIIINE
OTJeNbHBIC TIPOOEITbI 3HAHUS O
dbopmupoBaHUU (OHIOB JTOKYMEHTOB,
aBTOMAaTH3MPOBAHHBIX 0a3 JaHHBIX,
obecrieunBath uX d(HPEKTUBHOE
UCTIOJIb30BaHUE U COXPAHHOCTD.

VYMeeT B I€JI0OM YCIENHO, HO C
onpezeNieHHbIMU ITpo0enaMu GopMHUpPOBAThH
(OH/IBI TOKYMEHTOB, aBTOMaTHU3UPOBaHHbIE
0a3bl JaHHbBIX, 00EeCIIEYNBAThL UX

3P PEeKTUBHOE UCIIOIB30BaHUE U
COXPaHHOCTb.

Crnioco0eH B 11€710M yCHemHo (hOpMUpPOBaTh
($OHJIBI TOKYMEHTOB, aBTOMAaTH3HPOBAHHBIC
0a3bl JaHHBIX, 00ECTeYnBaTh UX

3¢ peKTHBHOE UCTIONB30BAHUE U
COXPaHHOCTb.

Bnaneer naBbikamu popMupoBanus GoHA0B
JIOKYMEHTOB, aBTOMAaTU3UPOBAaHHBIX 0a3
JaHHBIX, oOecreuynBaTh UX 3G (HEeKTUBHOE
HCII0JIb30BaHNE U COXPAHHOCTH CPEeHEN
CTEIIEHU CIIOKHOCTH.

OTaJOHHBII
YPOBEHB

Hwmeet copMHpOBaHHBIE CUCTEMAaTHUECKUE
3HaHUA 0 POPMUPOBAHUU (HOHJIOB
JJOKYMEHTOB, aBTOMAaTU3UPOBAaHHBIX 0a3




JIAaHHBIX, 0OecreunBaTh UX 3HPEKTUBHOE
HCIOJIb30BAHHUC U COXPAHHOCTD.

YMeeT yCHenrHo U CaMOCTOSTEIILHO
cucTeMaTH4ecku (popMUpOBaTH POHIBI
JIOKYMEHTOB, aBTOMAaTU3UPOBaHHBIC 0a3bl
JAaHHBIX, 0OecreuynBaTh UX Y (HEKTUBHOE
UCTIOJIb30BaHUE U COXPAHHOCTD.

YcnenrHoe 1 nmocie10BaTeabHOE BIIaJICHUE
yMeHUsAMH GOpMUPOBATH (HOHIBI
JIOKyMEHTOB, aBTOMaTU3UPOBAHHEIE 0a3bl
JIaHHBIX, 0OecreunBaTh UX 3HPEKTUBHOE
HCIIOJIb30BaHUE M COXPAHHOCTb.

Brnaneer naBeikamu opmupoBanus Gonga
JOKYMEHTOB, aBTOMAaTU3UPOBAaHHBIX 0a3
JTAHHBIX BBICOKOM CTETIEHH CII0KHOCTH,
oOecrieunBaTh ux dPPEKTUBHOE
UCIIOJIb30BAHUE U COXPAHHOCTb.

2. OPBbEM N COAEP KXAHUE JUCIHUIIJIMHbI

2.1. O0beM THCHHUILIMHBI

Buj yueOHoii padoThl

3900

Bcero yacoB Kypc

KonrakTHasi paboTta ¢ npenojaBaresieM (Bcero) 14 4

B ToM uucie:

- nexyuu (J13)

4 4

- cemunapwl (C3)

- npakmuyeckue (113)

10 4

- menxoepynnoguvie (MI'3)

- uHousuoyanvHule (M3)

- epynnogoe koncynomupogatue (I)

- UHOUBUOYATbHOE KOHCYIbmuposarue (1)

CamocrosiTesibHasi padoTa cTy/ieHTa (BCero)

94 4

CPC

90

KOHTPOJIb

B TOM YHCJIC:

- 10020MOBKa Kypcos8oli pabomul

- MeKywuti KOHmpOob

- IPOMENCYMOUHDBLI KOHMPOJIb (NOO20OMOBKA K 3a4emy) 4 4

OO0masi Tpy10eMKOCTh:
(Bcero 3a4. e1./k01-B0 4acoB o ®I'OC)

3/108 4

Buja npomexyToUuHOI aTTecTanMu (3a4eT, IK3aMeH) | KYpcC:

3auem

IK3AMEH




2.2. TemaTuueckuii miaan (3P0)

KoJ-Bo uyacoB
O KonrakTHas padora c CamocrosiTesibHast padoTa
E npenmoaaBartrejieM CTYACHTOB
S 2 = @ KOHTPOJIb
Ne | HammenoBaHuue pa3iesos u = g = ® CPC
n/n TeM ((popMHpyemMBbIe 2 = Eo 2
Q = 2 = Q o
KOMIETEHIIHH) = = J3 | C3 3 =2 b = ?3 5 %
2 g = e = =
3 3 < 8 o =
& A = 2 g2
Paznen 1. Teopernyeckue 0CHOBbI MEHEIKMEHTA COXPAHEHHS JOKYMEHTHBIX PECYPCOB
1.1. | MeHeKMEHT COXpaHCHHS 21 6 2 - 4 - 15 15 - -
JIOKYMEHTHBIX PECYPCOB;
cymnocTtb noustus (ITK-
34).
1.2. | TexHONOTUYECKUE OCHOBBI 10 - - - - - 10 10 - -
COXPaHEHUS JTOKYMEHTHBIX
pecypcos (TTK-34).
Hroro no pazaeny 31 6 2 - 4 - 25 25 - -
Pa3nen 2. JlokyMeHTaIlHOHHOE 00ecnedeHHe COXPAHHOCTH IOKYMEHTHBIX PECYPCOB.
2.1. | ®enepanbHbie 24 4 2 - 2 - 20 20 - -
HOpPMaTHBHbIE TIPABOBBIC
aKThI, PETyTUPYIOIIHE
COXPaHHOCTH JOKYMEHTHBIX
pecypcoB oubanorexu (ITK-
34).
2.2. | JlokaipHBIE PABOBBIE aKTHI 22 2 - - 2 - 20 20 - -
0 JOKYMEHTHBIX pecypcax
(TIK-34).
2.3. | ®oHO KHIKHBIX 27 2 - - 2 - 25 25 - -
MaMSITHUKOB:
¢dbopmupoBaHUE,
COXpaHEHHE,
ucnons3opanne (ITK-34).
Hroro no pasneay 73 8 2 - 6 - 65 65 = =
IloaroroBka K 3a4eTy 4 - - - - - 4 - - 4
I'pynnoBoe KoHCYIbTHPOBaHUE - - - - - - - - - -
K JK3aMeHYy
B 108 14 4 - 10 - 94 90 - 4




2.3. KpaTkoe comep:xanue pa3jieioB U TeM

Pa3nen 1. TeopeTudeckne 0CHOBbI MEHEKMEHTA COXPAHEHUSI JOKYMEHTHBIX
pecypcoB

Tema 1.1. MeHeIsKMEHT COXpPAHEHHUS TOKYMEHTHBIX PeCypPCOB; CYIIHOCTh
NOHATHSA

OCHOBHBIE TTOHATHS U KATETOPUU MEHEIKMEHTA COXPAHEHHUS TOKYMEHTHBIX
pecypcoB. CoBpemeHHBIE Mojenu ympaBieHus. OOmme XapaKTepUCTHKU
OpraHu3alyid: Pecypchl, 3aBUCUMOCTb OT BHEIUHEH CpEIbl, TOPU30HTAIBHOE H
BEPTUKAJIBHOE pa3feieHne Tpyaa. OpraHu3allMOHHBIE CTPYKTYpPbl YIPABJICHUS
COXpaHEHUEM JOKYMEHTHBIX pecypcoB. DyHKIMM MEHEIHKMEHTa COXPAaHEHHS
JOKYMEHTHBIX PECYpCOB: YYET, AaHajliu3, IPOTHO3WPOBAHUE, IUIAHUPOBAHHUE,
OpraHu3anys, KOHTPOJIb, MOTUBALU.

CoxpaHeHHe TOKYMEHTHBIX PECYpPCOB B IpOIECCaxX HCIOJIb30BaHUA. 30HbI
pUCKa TMOBpEXIEHUS JIOKYMEHTOB B Ipolecce uX Bblnauu. Pabora c
II0JIB30BATEJIEM KaK [NIABHOE YCJIIOBHE COXPAaHHOCTH JOKYMEHTHBIX PECYPCOB.

Tema 1.2. TexHoJioru4ecKre 0OCHOBbI COXPAHEHHUS TOKYMEHTHBIX PeCypcoB.

JIOKyMEHTHBIE pecypchl Kak OOBEKT COXpaHeHHs. DakToOpbl COXpaHECHHUS
nokymeHTHoro ¢onaa. TexHomoruss XpaHeHUS JIOKYMEHTHBIX PECYpPCOB.
MarepuanbpHo-TexHuueckasi  0a3a  (QOHIOXpaHEHUA.  YCIOBHS  XpaHEHUS
JIOKYMEHTOB. PeXuM XpaHEHHs] TOKYMEHTHBIX pecypcoB. OpraHu3anus CUCTEMBbI
0€30MacHOCTH  JOKYMEHTHBIX pecypcoB OuOnMoTreku. buonoruueckue u
XUMHUYECKUE METOJIbI 3aIUThl JOKYMEHTHBIX PECYpCOB OMOJIMOTEKU. TeXHOIOTUS
W OpraHuzaius MUKpOKONmupoBaHUsA. KOMIBIOTEpHBIE TEXHOJOTHMH B IMPOIECcax
COXpaHEHMSI JOKYMEHTHBIX pecypcoB. CoxpaHeHue (POHAOB B HKCTPEMAIbHOM
CUTYallUHU.

Paszpges 2. JIokyMeHTAaMOHHOE o0ecnieYeHre COXPAHHOCTH IOKYMEHTHBIX
pecypcos.

Tema 2.1. ®enepajibHble HOPMATHBHbIE IPABOBbIE AKThI, PEryJIUPYOLIHE
COXPAaHHOCTb JJOKYMEHTHBIX PecypcoB OM0JIMOTEKH

Lenb u 3anaun kypca « MeHEI)KMEHT COXpaHEHUs JOKYMEHTHBIX PECYpPCOBY.
[TpaBoBOe obecrnieueHne COXpPaHHOCTU JOKYMEHTHBIX pecypcoB. MexayHapoaHble
aKThl O 3alUTe KYJIbTYPHBIX IEHHOCTeH u OubmuoTedHbix (HoHI0B. OCHOBHBIE
HOPMATHUBHBIC MPABOBLIC AKTHI IO COXPAHHOCTU OMOIMOTEUYHBIX (OHIOB. 3aKOHBI
U TOA3aKOHHBIE AaKThl, KacarolIMecs COXPAaHEHUs JOKYMEHTHBIX DPECYpPCOB.
HanunonanbHas nporpamMmma coxpanenust oubianoreunoro ¢ponna Poccun.

TexHnomornyeckass TOKyMEHTallMs, CTaHAAPThl, HOPMBI, HOPMATHBHI
COXpaHEeHUs! JOKYMEHTHOTO (poH/a.

Tema 2.2. JIokajibHbIE IPABOBbIE€ AKTHI 0 JOKYMEHTHBIX pecypcax.

Cucrema ydpeaMTEIIbHBIX aIMUHUCTPATHUBHBIX W JIOTOBOPHBIX JIOKYMEHTOB
OMOJIMOTEKN KaK OCHOBA JIOKAJIBHOTO oOecrieueHusT OS30IMaCHOCTH M COXPAHHOCTH
JIOKyMEHTHBIX pecypcoB. [Topsinok pa3paboTku U yTBEPKACHUS YIPEAUTEITHLHON U

8



aJIMUHUCTPATUBHON NOKyMEeHTanuu Oubianorek. Baxueimme npodeccruoHanbHO-
OOIIIECTBEHHbIE IIPABOBBIE AKTbl M HUX pOJb B PEryJIMpOBAaHUM BOIPOCOB
COXpaHEHHUs JOKYMEHTHBIX pecypcoB. 3amaun Poccuiickoit OubGnnoreyHon
accolMalyy B pa3BUTUM HOPMAaTUBHO-IIPABOBOM 0a3bl OMOIMOTEUHOTO JIeTa.

Tema 2.3. ®oHJ KHUKHBIX NIAMATHUKOB: GOpMHpPOBaHMeE, COXPAHEHHUE,
HCIO0JIb30BaHMe

[lonsTne «KHWKHBIM nNaMATHUK». Croenuduka padoThl € KHUKHBIMHU
naMATHUKaMu. EnuHbI pacnpenenuTenbHbld  (OHA KHIKHBIX [TaMSTHUKOB.
Karamorusanusi KH>KHBIX NaMSITHUKOB. PernonanbHas cuctema (POHI0B KHUAKHBIX
naMATHUKOB. DefepanbHble U PErMOHABHBIE LIEHTPHl MO paboTe ¢ KHUKHBIMHU
namsiTHuKaMu. O0ecriedenne 6€30MacHOCTH (POHOB PEAKUX U IIEHHBIX KHUT.

3. YYEBHO-METO/IMYECKOE OBECIIEYEHME JJI51
CAMOCTOSITEJBHOI PABOTHI OBYYAIOIIMXCS MO
TV COUILIAHE

3.1. Ilnanbl ceMMHAPCKUX 3aHATHIA

CeMmuHapcKue 3aHATHS HE MPEAYCMOTPEHBI [0 Y4EOHOMY TUTaHy.
3.2. [li1aHbl NPAKTUYECKUX 3AHATHIA
IIpakTnueckoe 3ansaTue Ne 1.

Tema. MeHemKMEHT COXpaHEHUS JIOKYMEHTHBIX PECypCOB; CYIIHOCTb
MOHSITHSL.

Hean: dopmupoBanue mnpodheCCUOHANBHBIX 3HAHUNW U KOMIIETEHIUN
MEHEKMEHTY COXPaHCHHUS TOKYMEHTHBIX PECYPCOB.

3aganne. W3yYUTh TEOPETUUYCCKUE OCHOBBI MEHEKMEHTA COXPaHCHHUS
JIOKYMEHTHBIX pecypcoB. [I0ITOTOBUTH MPE3EHTAIMH T10 CJICTYIONTAM BOIIPOCAM:

1. OcHOBHBIE TOHATHS W  KaTEropud  MEHeMIKMeHTa.  DYyHKIUU
MEHEKMEHTA COXPAHCHHS TOKYMEHTHBIX PECYpPCOB.

2. Cucrema yrpaBieHUsI COXpPaHEHHUEM JIOKYMEHTHBIX PECYpCOB B YCIOBUAX
oubnuoteku (Ha mpumepe dheaepabHON, IIEHTPATBHON PETMOHAIBHON).

3. VHHOBaIMOHHBIH MEHEIPKMEHT COXpPaHCHHS OMONMMOTEUHBIX (HOHIOB:
CYIITHOCTh, 0COOEHHOCTH, MHCTPYMEHTAPHUH.

4. Cuctema WHGOPMAIIMOHHOTO O00O€CIIEUEeHUE YMPABICHUS COXPAHEHHEM
JIOKYMEHTHBIX PECYPCOB.

IIpakTnueckoe 3ansaTue Ne 2.

Tema. @epnepasibHble HOPMATUBHBIE NIPABOBBIE AKTHI, PETYJIUPYIOLIUE
COXPaHHOCTb IOKYMEHTHBIX PECYpPCOB OMOINOTEKH.

Heab: dopMupoBaHue 3HaAHWN, YMEHUN U HABBHIKOB B 00JACTH MPABOBOIO
oOecreyeHusi COXpaHEeHUs1 JOKYMEHTHBIX PECYPCOB.

3axanue:

[IpoBecT KOHTEHT-aHAIM3 (eaepaabHbIX HOPMATHUBHO-IIPABOBBIX AaKTOB,
PEryJIMpyIOIINX COXPAHHOCTh JOKYMEHTHBIX PECYPCOB:
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— 0TOOpaTh HOPMATHBHO-TIPABOBHIE AKTHI;
— pa3paboTarh TaOIUIBI PUKCUPOBAHUS PE3YJITATOB aHAJIN3A;
— 00001IUTh MOJIYYCHHBIEC PE3YJIbTATHI.

IIpakTnueckoe 3ansaTue Ne 3.

Tema. JlokanbHble MPaBOBBIEC AKTHI O IOKYMEHTHBIX PECypcax.

Heas: popMupoBanue 3HaHUN, YMEHUU M HABBIKOB B 00JIACTU IIPABOBOTO
oOecrieyeHusi COXpaHEHUs JOKYMEHTHBIX PECYPCOB.

3ajaHue.  W3YYCHHWE  CHUCTEMBl  JIOKAJIBHBIX  aKTOB  OWOIMOTEKH,
perJaMeHTHUPYIOIIUX BOIIPOCHI COXPAaHEHUS TOKYMEHTHBIX PECYPCOB:

— 0oTo0paTh M3 CANTOB OOIIETOCTYITHBIX OMOJMOTEK JOKAIBHBIC AKTHI IO
3aJIJaHHOM TEME;

— CHCTEMAaTH3UPOBATh JOKYMEHTHl 10 HAMNpaBlICHUSM JACSITEIbHOCTU
OMOJIMOTEKN IO COXPAHEHHIO TOKYMEHTHBIX PECYPCOB;

— OIpEACNIUTh MPUOPUTETHHIE HATIPABJICHUSI IAHHOTO BUJIA JESTEIbHOCTH;

— copMUPOBATH BBIBOJIBI U MPEIJIOKEHUS 110 JaHHOU MpodiiemMe.

IpakTnueckoe 3ansaTue Ne 4.

Tema. ®oHa KHUKHBIX MaMATHUKOB: (OPMHUpPOBAHHME, COXpaHEHUE,
UCITI0JIb30BAHUE.

Heab: 03HaKOMIIEHHE C HAYYHBIMU OCHOBaMU, OpraHU3alMel, METOJIUKON U
TEXHOJIOTUSIMU PpabOThl C KHIDKHBIMU TMaMSTHUKAMH Kak C HallMOHAJIbHBIM
KyJIbTYPHBIM TOKYMEHTHBIM HACJICIHEM.

3ananue: HCIIOJIB3YS MH(pOpMaLMOHHbIE pecypcsl (caiiTsl,
npodecCUOHANIbHbIC IMYyOJMKAIlMK) OMNHCaTh OMNBIT pPabOThl OUOIMOTEK IO
(bOpMHUPOBAHUIO, COXPAHCHHUIO M HCTIOIB30BAHHIO (DOHIOB KHIKHBIX TTAMSTHHUKOB:

— BBISIBUTH NyONMWKanmuu W HWHPOPMAIMOHHBIE MaTepuaabl IO pabdoTe
OMOJIMOTEK C KHWXKHBIMH MMaMSTHUKAMU;

— MPOBECTHU aHAJIU3 MOJYYCHHOU HHPOpMAIUK;

— 3a(UKCUPOBATh PE3yJbTAaThl MU3YyUYCHHs] B pas3au4HbIX dopmax: pedepart,
Mpe3eHTalrs, KOHTEHT-aHAIHU3 U JIp.

3.3. Bonipochl AJ1s1i CAMOKOHTPOJIS 10 pa3ieiaM IuCHUIIMHbI

Paszgea 1. TeopeTruyeckue 0OCHOBBI MEHEAKMEHTA COXPAHCHUSA
JTOKYMEHTHBIX pecypcoB

1. Pexxum u ycnoBusi XpaHeHuss (QoHaa OHOIMOTEKU: COBPEMEHHOE
COCTOSIHUE U MPEJJIOKEHUS 10 ONTUMHU3ALINH.

2. TpeOoBaHus K KIMMATHYECKOMY pEXKUMY (POHIOXpAHUIUIA H HX
BBHITIOJIHEHUE B OMOIMOTEKAX.

3. [lpunmuner  GopMHUPOBAHUS CHCTEMbl KOMIUIGKCHOM  3alllUThl U
MIPOTPAMMHBIN METOJ] YIIPABICHUS.

4. HopmaTtuBHO-TIpaBoBasi 0a3a oOecreueHUs] COXPaHHOCTH JOKYMEHTOB B
MPOLIECCE UCTIOIb30BAHUS.

5. Kommiekc Mep 10 yCTpaHEHUIO OHOJOTUYECKUX MOBPEXKICHUI
JIOKYMEHTOB.
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6. Opranm3anus pabOThl C KHWKHBIMU ITAMSITHHKAMHU-KOJUICKITUSMHU B

dboHgax 6uOIUOTEK.
Paznen 2. JlokyMeHTALMOHHOE 00eceYeHrne COXPAHHOCTH
JTOKYMEHTHBIX PeCypcoB.

7. PernoHasbHBIN acniekT B (GopMHupoBaHUH (DOHIOB KHIDKHBIX TTAMSITHHKOB.

8. Cucrtema  yuYpenWTENbHBIX, JOTOBOPHBIX W  aJMHUHHCTPATHBHBIX
JIOKYMEHTOB OMOJIMOTEKH U €€ POJIb B 00ECTICUeHNUH OE30IMaCHOCTH M COXPaHHOCTH
JIOKYMEHTHBIX PECYpCOB.

9. IIpodeccronansHO-00IIECTBEHHBIE aKThl Poccuiickoit OMOIMOTEYHOU
aCCOIMAIINH, COACHCTBYIOIINE COXPAHECHUIO OMOIMOTEYHBIX (POHIOB.

10. OcHOBHBIE TIOHATHA ¥ KAaTETOPUU MCHEIKMEHTA COXPaHCHUS
JIOKYMEHTHBIX PECYpPCOB.

11. ®OyHKIMM MEHEHPKMEHTA COXPAHEHUs OMOTUOTEYHBIX (POHIOB.

12. OcHOBHBIE TpeOOBaHUS TIOJIB30BATENCH K pabOTE SJEKTPOHHOTO apXHBa.

4. METOIUYECKUE YKA3ZAHUA 110 OCBOEHUIO JUCHUITVIMHbBI

YcBoeHne maTepualia JUCIHUIUIMHBI Ha JIEKIMIX, TPAKTUYECKUX 3aHATUAX U
B pe3yJIbTaTe€ CaMOCTOSATEIbHON MOATOTOBKM M W3YYEHHs OTAENIbHBIX BOIPOCOB
JUCHUTUIMHBI, TO3BOJAT CTYJAEHTY TMOJOWTH K TMPOMEXKYTOYHOM aTTecTaluu
MOJATOTOBJICHHBIM. 3HaHHWS, HAaKaIIMBa€Mble TIOCTETIEHHO M B Pa3JIMYHBIX
pakypcax, ¢ UCIOJIb30BAaHUEM MPOTUBOIOIOKHBIX MHEHUM U B3IJISIIOB HA Ty WU
UHYI0O TIpo0JieMy SBISIOTCS TJIyOOKMMH H KayeCTBEHHBIMH, W TIO3BOJSIOT
¢bopMUPOBATH COOTBETCTBYIOIIME MPOQPECCHOHANBHBIE KOMIIETCHIIMA KaK HTOT
o0pa3oBaTenpHOTO IpoLecca.

Jlns cucteMatr3anuy 3HAHUHM MO AMCIMILIMHE TEePBOHAYAIbHOE BHUMAaHHUE
cieayer oOpaTuTh Ha pabouyro HporpamMmy Kypca, KOTopasi BKJIIOYaeT B ceOs
OCHOBHBIC TPOOJIEMBbI AUCHUIUINHBI (TEMATHKy 3aHATHH), B paMKaxX KOTOPBIX H
bopMupyIOTCA BOIPOCHI 11 KOHTPOJisi M aTTectauuu. [losTomy oOyuaromuiics,
3apaHee 03HAKOMUBIIKCH C MPOTPAMMOM Kypca, MOKET JIy4Ille COPUEHTHUPOBATHCS
B IOCJIEZIOBATEIbHOCTH  OCBOEHHS  Kypca C  MO3MLMHA  OpraHu3aluu
CaMOCTOSATEIbHON paOOTHI.

[Ipu opranu3zanuu nporecca OCBOCHUS TUCIUIUIMHBI CJIEAYEeT YYUTHIBATh:

1. Ilnanuposanue epemenu, omeeoenHo20 Ha 0CBOEHUE OUCYUNTIUHDL.

[Ipy mnnaHupoBaHMM BpPEMEHM HA OCBOCHHE JUCIUIUIMHBI  CIIETYET
PYKOBOJICTBOBATHCS: CTPYKTYPOH IUCHUIUIMHBI, B KOTOPOH YKa3aHbI KOJIMYECTBO
aKaJeMHYeCKNX YacOB B pa3pe3e KakKIOoW TeMbl, BHUIA 3aHITHHA (JIEKIMOHHOE,
MPaKTUYECKOe, CEMHUHAPCKOE) M Yachl Ha CaMOCTOSTEIbHYIO padoTy; (opmoi
TEKYIIET0 KOHTPOJS YCIEBaeMOCTH (TECTHI, BBHIMOJIHCHHE WHINBUAYAIbHBIX WU
MPaKTUYECKUX 3aHATUH U Jp.); GOPMOIl MPOMEKYTOUHOM aTTECTAIMH (3aUET).

2. Ilocnedosamenvrocmsb Oeticmeuii npu 0C80eHUU OUCYUNTUHDBL.

N3ydyenne Kaxaod TeMbl AMCHUIUIMHBI 1EJIeCO00pa3HO HayMHATh CO
3HaKOMCTBa C COJEp)KaHUEM IUCIMIUIMHBI B pa3pe3e TeM; 3aTeM CIEQyeT 3Tall
0/100pa UICTOYHUKOB U3 YKCIa PEKOMEHIYEMBIX U MOA0OPAHHBIX CAMOCTOSTEIBHO
(Hayunwsle craTbu; uHGMOpMaIUsi ¢ O(PUIMAIBHBIX CAaWTOB TOCYAAPCTBEHHBIX
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OpraHoOB, OPraHOB MECTHOT'O CaMOYIpaBieHUs U 1p.). V3yuyeHue HCTOUHMKOBOM
0a3pl MOXKET CONPOBOXKIATHCS KOHCIEKTHpoBaHHEM. llenecooOpa3Ho BecTH
nepeyeHb MpOoOJEMHBIX BOIPOCOB KakK MO CYHIECTBY TEMbI, OOYCIOBIIEHHBIX
npoberaMd B HaydHOM U IIPaBOBOM II0JIE M MpoOJeMaMy HPaKTHYECKOTO
XapaKkTepa, Tak U B ClIy4yae 3aTPyJAHEHHUM C YSICHEHHEM CMBICIIA HU3JI0KEHHOTO B
UCTOYHMKAX Marepuasia (yKa3aHHbIE BONPOCBI MOTYT OBITh pa3pelieHbl
CaMOCTOATENIBHO, BO BpPEMS CECCHOHHBIX 3aHATHM WJIM Ha KOHCYJIbTAUU C
IPENoaBaTesieM).

JUIs MOATOTOBKM K MPAKTHYECKUM 3aHATHUAM PEKOMEHIYETCs MOAPOOHO
W3YYUTh KOHCIEKT JIEKIMM W MaTepuaibl, NPEAIIECTBYIOIINX IPAKTUYECKOMY
3aHATUIO. Takke pPEKOMEHIYEeTCsd O3HAKOMUTBCS C TEXHOJOTMEN NPOBEACHUS
NPAKTUYECKUX 3aHATUN, KOTOpas BKIIOYAET CIEAYIONIME 3Talbl: OOBSCHEHUE
3aJlaHAs] W HaBBIKOB (KOMIIETEHIIMI), KOTOpPBIE 3aKpEIUIAIOTCS B XOJE €ro
BBINIOJIHEHMSI; 3HAKOMCTBO C KOHKPETHBIMH HCTOYHUKAMU HHpOpMaLMM s
BBIMIOJIHEHMSI 3a/1aHUsA; OOCY)KJIEHHME M YTOUHEHHE BOIPOCOB B XOJE aHaIu3a
UCTOYHUKOB HH(POpPMAIMU; COBMECTHBII MPOCMOTP MEPBUYHBIX PE3YJIbTATOB,
OLIEHKA UX COOTBETCTBHUSI 110 (POPMANIBHBIM U COACPKATEIbHBIM TPEOOBAHUSM.

3. Hcnonvzosanue yuebHO-Memoouueckux mamepuanos u pabomy ¢
Jumepamypotl.

Crnenyer NpUMEHSTH CIEIYIOUIYHO ITOCJIEI0BAaTEIbHOCTh MCTOYHUKOB IS
U3Y4YEHUS TEM JUCLMIUIMHBI: HOPMATHMBHBIE NPABOBBIE AKTHl MO JUCLUIUIMHE;
KOMMEHTApUU K 3aKOHOJATENIbHBIM aKTaM; HAYYHYI0 M y4eOHYIO JUTEpaTypy, a
TaKXXe APYrue UCTOUHUKH.

4. [loocomogxy k mexkywemy KOHmpouro yCneeaemocmu.

OcCHOBHOI 3amayell TEKyIIEro KOHTPOJS YCIIEBAEMOCTH OOYYAIOIINXCS
SBJISIETCSI MTOBBIIICHHE Ka4Y€CTBA 3HAHUM, MPUOOPETEHUE U PA3BUTHE UMH HABBIKOB
caMOCTOATENbHOM paboThl. Tekymuii KOHTPOJb 3HAHWMA, OOY4YaIOIIUXCSA T10
JUCLUUIUIMHE MOXET HMMETh CIEAYIOUIME BUABL: YCTHBIA ONpPOC Ha JEKIMSIX,
IIPaKTUYECKUX 3AHIATHUAX; MPOBEPKA BBIITOJIHEHHS] TMCBMEHHBIX CaMOCTOSITENBHBIX
paboT U JOMAIIHUX 33JIlaHUI; TECTUPOBAHHUE.

Jiis 3¢¢deKTUBHON MOArOTOBKM K TEKYIIEMY KOHTPOJIIO MO JUCHUIUIMHE
HEOOXOJMMO HCIIOJIb30BaTh PEKOMEHJOBAHHYI0 OCHOBHYIO U JIOTOJHHUTEIBHYIO
JUTEpaTypy, KOHCIEKTHI JIEKIHUM, pa3pabOTKU CTYAEHTOB, BBINOJIHEHHbIE B
pe3yapTare MOATOTOBKU U BBINIOJHEHUS] CEMUHAPCKUX U MPAKTUYECKUX 3aHITUH.

5. ®OHJ1 OHEHOYHBIX CPEACTB UIA IPOBEJTEHHWAA
HNPOMEXYTOYHOU ATTECTAIIUA 11O JUCHUITTIMHE

5.1. Ilepevyens koMIeTeHUMH 1 dTanbl UX GopMUPOBaAHUSA

Cornacho ®I'OC BO 1o wHanpaiaeHutro mnoarotoBku  51.03.06
bubnmmnoreuno-uHPOpMaIOHHAs JESTENBHOCTh B paMKaxX M3y4YeHUS AUCLMUILTUHBI
«MeHeIKMEHT COXpaHEHUs JOKYMEHTHBIX PECYpPCOB» Yy OOYyHArOUIMXCS JIOJKHBI
OBITH CHOPMUPOBAHBI CIIEAYIOLINE KOMITETCHIIUN:

‘ Kog ‘ DopMyJTHPOBKA KOMIIETECHIIUN
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IIK npogeccuoHATIbHbIC KOMIIETEHIIUN

I1K-34 | Cnoco6HOCTH (hopMUpOBaTh (POHIBI JOKYMEHTOB,
aBTOMATHU3MpPOBaHHBIC 0a3bl JaHHBIX, 0OeCIIeYnBaTh UX dPPEKTUBHOE
MCTIOJIb30BaHUE M COXPAHHOCTh

B pesynprare OCBOCHUS ITUCHUIUIMHBI CTYACHT JOJDKEH peaii30BaTh
CIIOCOOHOCTH (pOpMUPOBATH (POHJIBI JOKYMEHTOB B TOM YHCIE DJEKTPOHHBIX 0a3
JAHHBIX, 00ecreunBaTh UX 3P(HEKTUBHOE UCTIOIB30BAHUE U COXPAHHOCTD.

Jranbl GOPMHUPOBAHNSA KOMIIECTEHIIUN:

HavyanbHbii 3TAN:

Ha stom »tame ¢dopMupyloTcss 3HaHHS M WHCTPYMEHTAJIbHBIE OCHOBBI
KOMIIETCHIINM, OCBAaMBAIOTCA OCHOBHBIE KaTeropuu, (HopMUpYIOTCS 0a30BbIe
ymeHus. OOydaromuiicsi CocoOCH 3HATh TMOHSATHS W KAaTeTOPHH MEHEIKMEHTA
COXpaHEHUs! JOKYMEHTHBIX PECYPCOB; OpPraHU3AlMOHHbBIE CTPYKTYPhI YIPaBICHUS
COXpPaHEHUEM JOKYMEHTHBIX pECypcoB; (YHKUMH MEHEIKMEHTA COXPaHEHUS
JOKYMEHTHBIX PECypCOB: YYET, aHajliu3, IPOTHO3WPOBAHUE, IUIAHUPOBAHUE,
OpraHu3alys, KOHTPOJIb, MOTHUBaLMsA. ECliM CTYJEHT OTBEYAET ITUM TPEOOBAHMSIM,
MO’KHO TOBOPUTH 00 OCBOEHHH UM ITOPOTOBOTO YPOBHS KOMIIETEHIIH.

Eciu OH HE TOJIBKO MOHMMAET CYHLIECTBYIOLIUE MPOOIEMbl (POPMUPOBAHUS
Oouba1oTeYHOrO (POHAA, HO TOTOB CAMOCTOATEIBHO pEIIaTh MPOOIEMY, TO ITO YXKe
OCHOBHOM 3Tam, ooecrneynBaouil opMUpOBaHUE KOMIIETEHLIUN.

OcHoBHOI JTam:

Ha ocHOBHOM »JTame 3HaHMs, YMEHHS, HaBBIKH, 00€CIECUNBAIOIINEC
(dbopMHpOBaHHE KOMIIETEHLMH, 3HAYUTEIBHO BO3PACTAIOT, HO €II€ HE JIOCTUTAIOT
UTOTOBbIX 3HaueHUU. Ha 3TOM 3Tame CTyJeHT OCBAMBAET TEXHOJIOTMIO XpPaHEHUs
JOKYMEHTHBIX PECYpPCOB, MaTepHAIbHO-TEXHUYECKYI0 0a3y (OHIOXpaHEHHS,
yCIIOBUSI XpAaHEHUA JIOKYMEHTOB; OpraHU3alMI0 CHUCTEMBbI 0€30MacHOCTH
JIOKYMEHTHBIX PECYpCOB OUOIMOTEKH.

YMeeT He TONBKO peaau30BbIBATh BCE 3TAIbl TEXHOJOTHMH (POPMUPOBAHUS
(GOHAOB, HO yMEET OMpEAeNATh NEPCHEKTUBHBIE TEXHOJOTHMU €ro JalbHEHIIero
COXpaHEHHUs. YCIEIIHOE IPOXOXKJIECHHWE 3TOr0 3Talna MO3BOJISIET JOCTUYb
CTaHJIAPTHOT'O YPOBHSI CPOPMUPOBAHHOCTH KOMIIETEHIINH.

3aBepmaoimmii 3Tamn:

Ha 3aBepmiaromem 3T1ane CTyACHT JOCTUIAET MTOTIOBBIX IOKa3aTesed IIo
3asBJICHHON KOMIIETEHIIMHU, TO €CTh OCBAMBACT BECh HEOOXOIUMBIN 00hEM 3HAHMH,
OBJIaJICBAET BCEMH YMEHMSIMU M HaBBIKAMHU B c(epe 3asBICHHBIX KOMIICTCHIIUMN.
OH cnocoOeH MCHoJIb30BaTh 3TH 3HAHUS, YMEHHMs, HABBIKM NPHU PEUICHUM 3a]ad
MOBBIIICHHON CJOKHOCTM M B HECTAaHIAAPTHBIX YCJIOBHUSX, JI€MOHCTPUPYET
ATAJIOHHBIN YpOBEHb CHOPMUPOBAHHOCTH KOMIETEHIIMU. 3HAET IIPABOBBIE OCHOBBI
oOecrieueHus: COXPaHHOCTU JOKYMEHTHBIX PECYpPCOB, MEXIYHApOJIHBIE aKThl O
3allMTe JOKYMEHTHBIX PECYPCOB, BJIAJCET HABBIKAMHU CO3JaHUS JIOKAIbHBIX aAKTOB
OMOTMOTEKU MO COXPAHEHUIO JOKYMEHTHBIX PECYPCOB.
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[lokazaTrensiMi yCHEIIHOCTH OCBOCHMSI CTYJEHTOM JaHHOW y4deOHOU
JUCLMIUIMHBI IPU IPOBEAECHUN UTOTOBOTO KOHTPOJIS SIBJISIIOTCS HAOOP OCBOEHHBIX
KOMITETCHIIMW 3HAHUM, yMEHUH U HaBbIKOB. CTy/IEHT BiaJeeT MOJHBIMU 3HAHUSMU
I10 3as1BJICHHON KOMIICTEHIINN.

Jis  >Q¢peKTuBHON MOATOTOBKM K THPOMEXYTOYHOW aTTecTalluu 10
JUCHMIUIMHE HEOOXOAMMO HCIOJB30BaTh PEKOMEHJIOBAaHHYIO OCHOBHYIO U
JIOTIOJIHUTENBHYIO JINTEPATypPy, KOHCIIEKTBI JICKIWM, 3allCH, CIACIaHHbIE B XOJE
ITOATOTOBKU K CEMUHAPCKUM U IIPAKTUYECKUM 3aHATHUSIM.

5.2. Iloka3aTe/id 1 KPpUTEPUH OLCHUBAHUS KOMIIETCHIUMI

JUis oneHUBaHUS PE3yJIbTATOB OOY4YEHMs] B BUJIEC 3HAHUN HCIOJB3YIOTCA
CIIEAYIOIME TPOLEAYpbl M TEXHOJOTMM: YCTHBIM OIpPOC; HWHAMBHUIYAIbHOE
cobeceloBaHNE, MUCBMEHHBIE OTBETHI HAa BOIIPOCHI (B BUJIC MEKYUje20 KOHMPOJISL).

IIpomexyTOYHBINH KOHTPOJIb PEATU3YETCS B XOJ€ Clayd O0y4aroIIUMUCS
3adera Ha 4 Kypce.

3auer npoBoauTcs B (hopMe ycTHOro omnpoca. Ha moaroroBky k Bompocam
ounera maércsa 20 muHyT. B chmyyae He chaud 3adera CTYJIEHT HMEET IPaBo
NepecaaTh 3a4€T B YCTAHOBIECHHOM MOPSIKE.

Oﬁmne KPUTECPUH OICHKH OTBETOB CTYJICHTOB

OuneHka «3a4TeHO» Onenka «He 3a4TEHO)

OneHuBaeTcst OTBET, €CIU CTYACHT UMEET I'pyOble ommOKH.

CUCTEMHBIE MOJTHbIC 3HAHUS U YMEHUS 110 HEYJIOBJIETBOPUTEIHLHOE 3HAHNE OCHOBHBIX

MOCTaBJICHHOMY BOIIPOCY. TEPMHHOB U TIOHATUH Kypca;

ConeprkaHue BOIpoOca u3jaraeTt CBSI3HO, B OTCYTCTBHE JIOTUKH U TIOCIIEI0BATEIBHOCTH

KpaTKo# opMme, paCKpbIBaeT MOCIESAOBATEIIFHO | B M3JI0OKEHUU MaTepuaia Kypca;

CyTh U3YYE€HHOI'0 MaTepuaia, 1eMOHCTPUPYS HeyMeHHe (HOpMYIUPOBATh OTACIbHBIC

MIPOYHOCTH U MIPHUKJIAJHYIO0 HAIPABIEHHOCTh BBIBOJIbI 1 00OOOIICHHS 110 TEME;

MOJIyYE€HHBIX 3HAaHUN U YMEHUI, HE JOIMyCcKaeT HEYMEHHE UCIOIb30BaTh ()yHIaMEHTAIbHbBIE

TEPMUHOJIOTHYECKUX OIMNOOK U (haKTHUECKUX MOHATHUS U3 0a30BBLIX
o0mienpodecCHOHaNbHBIX TUCITUTUINH.

5.3. MartepuaJibl /151 OlEHKH U KOHTPOJIS Pe3y/JbTATOB 00y4eHHUsI

4 kypc
Marepuajbl 111 OLEHKH M KOHTPOJISI pe3yJIbTaTOB 00y4eHust ®opmupyemble
KOMIETeHIHH
Teopemuueckue u npaKkmuuecKue 60npocyl

1 | Dransl pa3paboTKHU ¥ KOMIOHEHTHI peaJIN3alui CTPATErNYECKOTr0 [1K-34
TUTaHA 110 COXPAHEHUIO JJOKYMEHTHBIX PECYPCOB

2 | KoHTposb Kak (QyHKIUS MEHEIXKMEHTA: 3HaUeHUe, OpraHu3aIusl [1K-34
nporiecca KOHTPOJIS 32 COXPaHHOCTHIO IOKYMEHTHBIX PECYpPCOB.

3 | IIpodeccrnonanbHO-KBaTU(PUKALIMOHHAS MOJIENTb MEHEKEpa — [1K-34
XpaHuTesst OnoamoTevyHoro GoHa.

4 | IHHOBAIIMOHHBIA MEHE/DKMEHT: CYLTHOCTh, 3HAYCHHUE, TEXHOJIOTUs [1K-34
WHHOBAIMOHHOTO TPOIIECCa, ATAIBI U COJIEpKaHNE PEOpPTaHU3aIIH.

5 | JoxymeHTanmonHoe obecrieueHue GOHI0OXPaHEHHUS. I1K-34

6 | Opranu3anus cucTeMbl 6€30MaCHOCTH JOKYMEHTHBIX PECYPCOB: I1K-34
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KOHTPOJIb €€ 00eCTIeueHu .

7 | Coxpanenue GoHIa B IPOIECCaX UCTIOTB30BAHUS I1K-34

8 | OcHOBBI pecTaBpaluu JOKYMEHTOBS IK-34

9 | ®oHx KHMKHBIX TAMIATHUKOB: ()OPMHUPOBAHUE, COXPAHEHHE, I1K-34
HCIIOJIb30BaHUE

10 | 3amuTa GMOIMOTEKH OT MOXKapa I1K-34

11 | [Mopsaok AEUCTBUH B Pa3IMYHBIX CUTYAIUSIX, MEPOIIPUATHS 110 I1K-34
JIMKBUJIALIMY TTOCJIEACTBUM YpE3BbIYaHBIX CUTYAIUM.

12 | Coxpannocts gokymenta. [OCT 7.50-2002 «KoHuceparus I1K-34

nokymMeHToB. O01mue TpeboBaHus»,

13 | IlpaBuia oOparnieHus ¢ JOKyMEHTaMH JJIs 1oJib3oBatenei u nepconana | 11K-34

14 | 3oHBI pHCKa B MPOIECCE UCIIOJIB30BAHUS JOKYMEHTHOTO (hOHIA I1K-34

15 | PerunonanpHas cucremMa oHAa KHIKHBIX TaMATHUKOB. HayuHble u I1K-34
OpraHu3aIMOHHBIC OCHOBBHI.

16 | denepanbHOE 3aKOHOJATEILCTBO M OCHOBHBIE MPABOBBIC HOPMHI, [K-34

obecreunBaroIue COXpaHeHNe TOKYMEHTHBIX pecypcoB. DeaepanbHblii
3aKk0H «O OUOJUOTEYHOM JIETIE.

17 | HopmaTuBHBIE  TIpaBOBbIE  JIOKyMEHThl  cyObektoB P®D  u | [IK-34
MYHUIIUTATBHBIX ~ 00pa3oBaHuWii,  Kacarommecss  (OpPMHPOBaHUS,
UCIIOJIb30BAHMS U XPAHEHHUS JIOKYMEHTHBIX PECYPCOB.

18 | CxanmpoBaHue TOKYyMEHTOB U TEXHOJIOTHS MX COXPAHECHUS I1K-34

19 | I'oTOBHOCTH OMOIMOTEK K TIOJIABIICHUIO 3arOpaHuii U 60proe ¢ [1K-34
TIoYKapamu

20 | TexHOMOTHSI MOATOTOBKH K 3aTOIJICHHIO W IMOATOIUICHUIO, O0phoa ¢ [1K-34

OTHUM 66,Z[CTBI/IGM n HOCTaBapHﬁHBIe JCUCTBUS.

5.4. MeTonnquKne MaTepHuaJbl IO OICHUBAHUIO PE3YJIbTATOB oﬁyqe}mn

IIpomexyTouHass aTTecTAlUsl PEATU3YETCS B XOJ€ Ca4l 00y4YarolUMUCS
OYHOW W 3a04HOM (popmbl 00yueHus 3auera. Llenpio MPOMEKYyTOUHOHN aTTecTaluu
SBJISIETCS KOMILJIEKCHAsE U OOBEKTHMBHAs OLEHKAa 3HAHUI CTYJIEHTOB B IpoIiecce
OCBOGHHMSI ~MMH  OCHOBHOM  00Opa3oBaTeNbHOM  MpOrpamMMbl  BBICILETO
npodeccuoHabHOTO 00pa3zoBaHusi. [IpomexxyTouHas arrectaiusi IPOBOJUTCS IO
3aBeplieHur n3ydeHus auciuriuiel «IIpaBoBoe obecnieuenue b ».

3ader Mo AUCHUIUIMHE MPECIENYET LIl OLIEHUTh PadoTy CTyAEHTa 3a KypcC
(3P0), creneHb YCBOECHHS TEOPETUYECKUMX 3HAHUUA W KOMIIETCHLIMH, YPOBEHb
TBOPYECKOTO  MBIIIJICHUSI, HABBIKOB CaMOCTOSITENIbHOW  paboOThl, yMEHHUE
aHAJIM3UPOBATh MOJIYYCHHbIE 3HAHUS W MPUMEHATh MX B PEIICHUU MPAKTUUYECKUX
3a11ay.

3aueT MpoOBOAUTCA B YCTHOM (hopme Mo OmieraM, KOTOpPbIE YTBEPKAAIOTCS
kadenpoi. Ilpm HEOOXOAMMOCTH MpenoJaBaTEeNI0 MPEIOCTABIAETCS IMPaBO
3aJ1aBaTh CTYJIEHTaM JIONOJHUTEIbHBIE BOIPOCHI, a TAKKE IOMUMO TEOPETUYECKHUX
BOIIPOCOB J]aBaTh MMPAKTUYECKHE 3aJaHMs IO IIporpamMme Kypca.

Bo Bpems 3adeTa cTyA€HTBI MOTYT MOJIb30BaThCsl Y4EOHBIMH ITPOrpaMMaMH,
CIPABOYHMKAMU U TMPOYMMH HCTOUYHHKAMU HH(POpMALIMU, TMEpPEeYEHb KOTOPBIX
yCTaHaBJIMBAETCS TPENOAABaTEIEM M COIJIaCOBBIBACTCS HA 3acelaHuM KadeIpbl.
Hcnonb3oBaHue MaTepuaioB, HE MPEAYCMOTPEHHBIX YKa3aHHBIM IEpEeYHEM, a
TaK)Ke MOIMbITKAa OOIIEHUs C APYTMMH CTYJIEHTaMH, B TOM YHUCJIE C TPUMEHEHUEM
AJIEKTPOHHBIX CPEJICTB CBSI3U, HECAHKIIMOHUPOBAHHBIE MEPEMEICHUS CTYIAEHTOB U
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T. . SBJSIIOTCS OCHOBaHWEM [UIsl YJAJ€HUs CTYJEHTa W3 ayJIuTOpHH U
HOCJIEAYIOLIETO BHECEHUS B BEIOMOCTb OTMETKH «HE 3aUTEHOM.

KputepussMu  yCHEIIHOCTM OCBOEHHUSI CTYJEHTOM JaHHOM ydeOHOU
JTUCHMIUIMHBI ITPU IPOBEIECHUH TEKYILETO U UTOTOBOTO KOHTPOJIS SABJISIOTCA:

1. KonnuecTBo npaBUIIbHBIX OTBETOB 110 OUJIETY.

2. AKTUBHOCTb ITOBEJICHUS CTY/IEHTAa HA CEMUHAPCKUX 3aHATUSX, BBIIIOJTHEHHE
KOKIBIM  CTYJIEHTOM  BCEX MpaKTU4YECKMX pabOT, OCMBICIEHHOCTh U
CaMOCTOATEIBHOCTh CYXJAEHUH, MPOSBIECHHBIX B X0JI€ YCTHOI'O OIpOca.

3. IlpaBuibHBIE OTBETHI HA BOMPOCHI 1O COEPKAHUIO 0A30BBIX UCTOYHUKOB M3
CIIMCKOB PEKOMEHIOBAHHOW JINTEPATYPHI 110 JUCLIUILIHE.

4. ]JlemoHCTpanusi 3HaHHA TOPOPECCHOHAIBHBIX  TEPMUHOB, TOHSTHH,
KAaTE€ropui U TEOPUM.

5. Hanmnune CcOOCTBEHHOrO BHJCHHS paccMaTpuBaeMoil  MpPOOJIEMBI,
c(pOpMUPOBAHHOTO Ha OCHOBE M3yUEHUS M aHAJIN3a HAYYHBIX PaOOT, BBIIOIHEHMUS
IPAKTUYECKUX 3aJaHUM.

6. PECYPCHOE OBECIIEYEHHUE
6.1. OcHOBHASl M JOMOJTHUTEIbHASA y4eOHasl JUTEepaTypa

6.1. OcHOBHAS ¥ IONMOJTHUTEIbHAS y4eOHas JIUTEepaTypa

OcHoBHasl JuTepaTrypa

1. TIlepeBep3eB, M. II. MeHnemxMeHT B cdepe KylabTyphl U HCKYCCTBa
[Texct] / MLIL. IlepeBep3er; moxa obmr. pea. M.IL. Ilepesepsesa. - M. : UHOPA-M,
2014.-192 c.

2. CromspoB, IO.H. VYmnpaenenue OubGnuoreynsiM (oHIOM : YyueOHO-
npaktudeckoe mocooue / FO.H. Cronsapos ; MunuctepcTBo KynbTyphl Poccuiickoit
Oenepanuu, DenepanbHOe TOCYAAPCTBEHHOE 00pa30BaTENIbHOE YUPEKICHHE
BBICIIETO MpodecCHOHATBHOTO 00pa3oBaHusi «OpIOBCKUN TOCYIapCTBEHHBIN

MHCTUTYT HCKYCCTB U KyJbTypb». - Open : OploBCKUU TrOCYJapCTBEHHBIN
MHCTUTYT UCKYCCTB M KyJbTypsbl, 2015. - 155 c. : Tabn., cxem. - bubnuorp. B KH. ;
To xKe [ DNEeKTPOHHBIN pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=439363.

2. CycmoBa, WM. M. MeHemxMeHT OMOIMOTESYHO-UH(DOPMAITMOHHON
nearesnbHoCcTH [ TekcT] : yueb. st By30B KyJbTyphl U uckycctB / M. M. Cycrosa,
B. K. KimroeB ; nmog oout. pen. M. M. Cycnosoit ; MI'VKU. - CIIO.: Ilpodeccus,
2010. - 600 c.

3. Tynbuunckuii, I'. JI. MenemxmeHnT B cepe kynbTyphl [Tekct] : yueo.
nocobue / I'. JI. Tynpuunckuii, E. JI. [llekoBa. - 5-e uzn., ucnp. u gom. - CII6. :
Jlane: [1nanera my3siky, 2013. - 544 c. : uin.

JlonoJHUTEIbHAS JIUTEPaTypa.

1. bubnuoreunwiii ¢oun : xpecromatusi / coct. O. A. Jlonmatuna. —
Xabaposck: Xabap. MUH-T uckycctB 1 KynbTypsbl, 2014. — 140 c.
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2. bmomuH, A.M. Mupossie uH(DOPMAIIMOHHBIE PECYPCHI : ydeOHOE
nocobue / A.M. biromun, H.A. ®eoktucToB. - 3-¢ u3f., nepepad. u aor. - Mocksa
: M3narenscko-toproas kopmnopanus «JamkoB u K°», 2016. - 384 c. : ui. -
(YueGubie uznanus it 6akanaBpoB). - bubmuorp. B k. - ISBN 978-5-394-02411-
5 ; To xe [DJIEKTPOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=453024.

3. MartseeBa, N.}O. bubnnoreunas naHoBaTuka : yueoHoe nocobue / N.1O.
MatBeeBa ; DenepaibHOE TOCYIApPCTBEHHOE O00pa3oBaTEIbHOE YUPEKICHUE
BBICIIIETO TMPOQECCHOHAIIBHOTO 00pa3oBanus «YenmsOWHCKas TocyaapCcTBEHHAs
aKageMus KyJbTypbl U HCKYCCTB», NHCTUTYT HOKYMEHTAJIbHBIX KOMMYHHKAITUH,
Kadenpa 6ubnamoreuno-uHGpOpManmoHHON AestenbHoCcTH. - Yemsionnack : UI'AKU,
2010. - 128 c. : un. - bubmuorp.: c¢. 119-123. - ISBN 978-5-94839-228-8 ; To xe
[DneKTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=492220.

4. Mopesa, O.H. ®opmupoBaHue TOKyMEHTHBIX (POHJIOB : yueOHOE mocooue
/ O.H. Mopega. - Kemepono : KemI'VKU, 2010. - 300 c. - ISBN 978-5-8154-0175-
4 ; To xe [DJIEeKTPOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=227755.

5. Tapanenko, JI. I'. HuadopmanmonHoe obecrneueHrue MmoTpeOHOCTEN
pervoHa [DneKTpoHHBIM pecypc]: yueOHoe mocobme / JI. I'. TapaHeHko. —
Kemepogo: Kem['VKH, 2009. — 195 C. — URL:
http://biblioclub.ru/index.php?page=book&id=228135

PexoMenayemasi iureparypa

1. O oubmuoreunom paene: denepanbhbiii 3aKk0H 0T 29.12.94 Ne 78-D3 (B
pen. ®enepanbHoro 3akoHa oT 22.08.04 Ne 122-D3).

2. OO0 00s3aTebHOM JK3eMIUISIpe JOKYMEHTOB: (DenepaibHbIii 3aKOH OT
29.12.94 Ne 77-®3 (B pen. @enepanbHoro 3akona ot 22.08.04 Ne 122-D3; No 28-
@3 or 20 mapra 2008 r. «O BHeceHun u3MeHeHHil B DenepaibHbIl 3aKOH
Poccuiickoit @enepanuu «O06 0053aTEIBHOM SK3EMILISIPE IOKYMEHTOBY).

3.TOCT P 7. - 2015 «bubnuoteunsiit hona. TexHomorus GopMupoBaHus»;

4. TOCT P 7. 0.76-2015 «KommnekroBanue HoHaa TOKYMEHTOB. TEepMUHBI
U ONIPENICIICHUS;

5. T'OCT 7.50-2002 «Koncepsaius 1o0kymeHTOB. OO0111e TpeOoBaHUS,

6. [Topsimok ydeTa TOKyMEHTOB, BXOSIINX B COCTaB OMbImnoreyHoro poxmaa:
[Ipunoxenue k [Ipukazy MunncrepcrBa KynbTypsl Poccniickon @enepanuu ot 8
okTs0pst 2012 r. Ne 1077 r «OO0 yrtBepxaeHun Ilopska ydera TOKYMEHTOB,
BXOJSIIITUX B COCTaB OMOIMOTEUHOTO (HOHIAY.

6.2. Pecypchbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEepHET)

B coorBercTBUM €  JIMIEH3MOHHBIMA HOpPMAaTUBaMU  OOeCHEUEHHS
OuOMMOTEeUHO-MH(POPMALIMOHHBIMU ~ pecypcamMu  OMOJIMOTeKa  OpraHu3yeT
WHIUBUYyaJIbHBI HEOIPAaHUYEHHBIN JOCTYN U3 JIF0OOM TOYKH, B KOTOPOW UMEETCs
noctyn K cetu MHTepHeT, K yudeOHbIM MarepuajiaMm DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (OBC):
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1. ObBC «YuuBepcurerckas Oubnnorexka oumnaitn». MsmarensctBo: OO0
«HexkcMenuay. IlpunamnexHocts ctopoHHsss. WWW.biblioclub.ru. KomugectBo
kirouer  (mosp3oBateneit): 100% on-line. Xapakrepuctuku OUOIHMOTEUHOTO
dboHma, MOCTYynm K KOTOPOMY MPEIOCTaBISETCS JTOTOBOPOM: JOCTYH K 0a30BOM
yactu ObC.

2. B/l Onexrponnas Cucrema «Kymbrypa». baza [JaHHbIX OJEKTpOHHAas
Cucrema «Kynbrypay. [IpuHaanexxnocts ctoponnss. http://www.e-mcfr.ru.

3. Web MPBUC XabapoBCKkHii rocyIapCTBEHHBI WHCTHTYT HCKYCCTB H
KyJbTYpPHI (3JIEKTPOHHBIN Kartajor). MexxayHapoHas acCOLMAlMs MMOJIb30BaTeNeh
U pa3pabOTYMKOB DJJICKTPOHHBIX OHOTMOTEK W HOBBIX HH(DOPMAIMOHHBIX
TEXHOJIOTUI (accounanus OBHUT). [IprHaamexHOCTH CTOPOHHSIS.
http://irbis.hgiik.ru.

4. eLIBRARY.ru — Hayunas snexktponHas OubOmuotexka. OOO Hayunas
DJIEKTpOHHAss OuOmmoTeka. [IpuHammekHOCTH, CTOpoHHss.  http://elibrary.ru/
JIuuensunonnoe cornamienue Ne 13863 ot 03.10.2013 1. — 6eccpoyHo.

5. DaexrponHo-6momorteunas cucrema ®I'bOY BO «XT'MIK». ®I'EOY BO
«XTUK». [IpuHagIEHKHOCTD COOCTBEHHAs. JloxanbHbII JTOCTYII.
http://carta.hgiik.ru. ITpukas no Muacturyty Ne 213-06 ot 07.10.2013 .

6.3. UudopmanmoHHbIEe TEXHOJOTHH, IPOTPAMMHOE O0ecriedyeHue 1
HHGPOPMALMOHHBIE CIIPABOYHBbIE CHCTEMbI

[IporpammHo-uHbOpMalIMOHHOE ~ o0ecriedeHue  y4eOHoro  mpoiiecca
COOTBETCTBYET TpeOOBaAHUIM benepanbHOTO rocyJapCTBEHHOTO
o0pa30BaTeIbLHOTO CTaHAapTa.

Jist mpoBeieHs 3aHATUHM JIEKIIMOHHOTO TUTIA, 3aHATUM CEMUHAPCKOTO THIIA,
TEKYIIEro KOHTPOJS M MPOMEKYTOYHOM aTTECTAIlMU HCIOJb3YeTCs CIeaylolee
IpOrpaMMHOE 0OECTICUCHHE:

— JINIIEH3UOHHOE MPOTPUETAPHOE MPOTPaMMHOE 00ecIIeueHue:

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomat: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— cBOOOTHO pacTpocTpaHsIeMoe MPOrpaMMHOE 0OecTIeueHNE:
1. Habop oducueix nmporpamm Libre Office

2. ayauonpourpsiBateiab AIMP

JInst caMOCTOSTENILHON MOATOTOBKH CTYICHTOB K 3aHATHSM IO JUCIUTLINHE
TpeOyeTcsi oOpaiieHre K mporpaMmHoMy obOecrneuenuio Microsoft Windows,
Microsoft Office, B ToM ymcie a1 MOATOTOBKM MYJIBTUMEIMHHBIX MpPE3CHTAIMA
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0 TeMaM CeMHHAapoB B mporpamme PowerPoint. s co3ganusi KOHEYHBIX HE
pEeaKTUPYEMbIX BEpCHid JOKYMEHTa PEKOMEHIyeTCs Ucroiib3oBark Acrobat X Pro,
BXOoIAIMI B coctaB nakera Adobe Creative Suite 6 Master Collection.

[Ipy wW3ydeHWHM JUCHUIUIMHBI OOydYaroIuecs WMEIOT BO3MOXXHOCTh
UCTIONIb30BaHUsT HHPOPMAIIMOHHO-CTIPaBOUHbIX cucteM «KymbTypa» u «["apanTy,
Takke pedepaTHBHBIX MU OHOIMOMETpPHUYECKUX 0a3 JaHHBIX PEICH3UPYeMOn
nuteparypel Web of Science m Scopus, B COOTBETCTBHM C 3aKJIIOUCHHBIMH
JIOTOBOPAMH.

Ha Bcex KkoMmploTepax B HWHCTHUTYTE YCTAHOBJICHO JIUIICH3WOHHOE
aHTUBHUPYCHOE TporpamMMmHoe oOecnieuenue Kaspesky Endpoint  Security.
HeobxoaumbiM yciioBueM WH(DOPMAITMOHHOW O€30MaCHOCTH WHCTUTYTA SIBIISETCS
o0s3aTenbHas NPOBEpPKa HAa HAJIMYWE BHPYCOB BHEITHUX HOCHUTEIICH MEpel WX
ucIoyb3oBanueM ¢ nomoinsio Kaspesky Endpoint Security.

[lepeuncienHoe mporpaMMHOE oOecTieueHrue OOHOBIISIETCS 10 MEpPe BBIXOJA
HOBBIX BEPCHH MPOTPaMM B paMKaX COOTBETCTBYIOIIUX JIUIICH3UH U COTJIAIIICHHH.

6.4. MarepuajibHO-TEXHUYECKOE 00ecredeHue

MartepuanbHO-TEXHUYECKOE  O00ECleUeHHe peanu3yeMod  JAMCLUILIIMHbI
COOTBETCTBYET TpeOOBaHUSIM benepanbHOTro roCyJapCTBEHHOIO
00pa30BaTeNbHOrO CTaHapTA.

J11s mpoBeECHUS 3aHATUH JIEKIIMOHHOTO THUIIA, 3aHATUM CEMUHAPCKOTO THUIIA,
KypCOBOTO MPOEKTUPOBAHMS (BBINOJHEHUS KypCOBBIX padOT), TPYNIOBBIX U
VUHIUBUIYAIbHBIX KOHCYJIbTAllMM, TEKYIIETO KOHTPOJISI M MPOMEXKYTOUHOU
aTTecTallii B Y4EOHOM IPOLECCE aKTUBHO HCIOJB3YIOTCA  CIEIYIOIINE
CHelUalbHbIE TOMEIICHHUS:

VYyeOHast ayauTopus s MPOBEACHUS 3aHATUIN JIEKIIMOHHOTO THUIIA, 3aHITHMA
CEMUHAPCKOTO THIA, TPYIIOBBIX MU WHIWBUAYAJIbHBIX KOHCYJbTAIMH, TEKYIETO
KOHTPOJII M TPOMEXyTOouHOM  arrectanuu  (aygutopuss  Ne  213a).
CneunanusupoBanHas meOenb Ha 30 MmocajoyHBIX MeECT (CTOJBI MUCHMEHHBIE,
CTynbsi, pabodee MeECTO TNpernojaaBareis, [O0CKa HacTeHHas, ayJuTOpHas).
JleMoHCTpaniMoHHOE  00OpynoBaHWe  (MYJbTUMEIUMHBIA  MPE3ECHTAIMOHHBIN
KOMIIJIEKC B COCTaB€ IIPOEKTOPA, JKPaHA, AKTUBHOW AaKyCTHYECKOW CHUCTEMBI,
MEPCOHAILHOTO KOMIBIOTEpa) W y4YeOHO-HarsimHble Tmocobuss (B T.4. B
AIIEKTPOHHOM BHJIE).

Jlist caMmoCTOsATENBHOM padOThI CTYIEHTOB IPEIHa3HAUYCHBDI:

[Tomenienue st caMOCTOATENbHOM palbOThl (YUTAJIBHBIN 3a1 OMOIMOTEKH,
aynutopus Ne 209). CrneumanusvpoBaHHas MeOeiab Ha 25 MOCAJOYHBIX MECT
(CTOJIBI, CTYJbs, KHUXKHBIE IIKa(bl), TEIECBU30pP, KHUKHBIA U JTOKYMEHTAJIbHBIN
dbonn. [lepconanbHpie KOMIBIOTEPHI (9 IIT.) ¢ MOAKIIOYEHUEM K ceTH «HTepHeT»
U JIOCTYTIOM B DJICKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTeIbHYIO CpeAy By3a.

[Ipy HEoOXOAMMOCTH B Y4YEOHOM TMPOLIECCE MCIONB3YIOTCS KOMIUIEKTHI
NEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, IPOEKTOP, SKPaH).

Bce xommbrotepsl MHCTHTYTa 00BEAMHEHBI B JIOKAIBHYIO CETh, C KaXI0TO
U3 HUX BO3MOKEH BBIXOJ B INI00anbHYyI0 ceTb MHTepHeT. MHCTUTYT Hcmonb3yer
BBIJICJICHHBI KaHal co ckopocteio 10 MO/c. Jlms CTyneHTOB wuMeeTcs
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BO3MOKHOCTh BBIXOJAa B CeTh MHTEpPHET ¢ MOOWJIBHBIX YCTPOWCTB MOCPEICTBOM
cetn WiFi, kotopas ycraHoBiieHa B yuTanbHOM 3aiie MHcTUTYTA.

[IpoBeneHne JAEKUMI MO TUCHUIUIMHE CONMPOBOXKIAAETCA UCIIOJIB30BAHUEM B
KauecTBe y4eOHO-HATJISAIHbIX MaTepUaJIOB ClalI-TIpe3ECHTAIIUSIMHU.

7. BOCIIMTATEJIbHAA PABOTA

Bocnutanue ~ oOywarommxcsi  MpH  OCBOCGHMM  MMH  OCHOBHBIX
npodeccuoHanbHbIX ~ O0Opa3oBaTelbHbIX  mporpamMm  (mamee —  OIIOII)
OCYUIECTBJISIETCS. HA OCHOBE paboueil MporpaMMbl BOCIIMTAHMSI U KaJCHIAPHOTO
IJIaHa BOCTIMTATENbHOM paboThl, BKiouaembix B OITOIL.

Ilenp BocmuTaTeNbHOM pabOTHI — CO37aHUE YCIOBUM ISl aKTUBHOMU
KUBHEJEATCIbHOCTH  OOYYaIoIIMXCs, WX TPaXXKJAaHCKOTO CaMOOIpeeeHus,
po¢heCCUOHAIBHOTO CTAHOBJICHUA u WHJIMBU1yaJIbHO-JIMYHOCTHOM

caMopeanu3alMi B  CO3HMJATEIbHOM  JESITENbHOCTH ISl yJOBJIETBOPEHUS
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, MHTEJUIEKTYaIbHOM, COLIMAIIBHOM U
po¢eCCUOHAIBHOM Pa3BUTHUH.

3ajgaud  BOCNUTATENBHOM  palbOThI:  pa3BUTUE  MHUPOBO33PEHUA U
aKTyaJn3alus CUCTEMbl 0a30BBIX LEHHOCTEH JIMYHOCTH, NPHOOIIEHUE K
0OLIEYeIOBEYECKUM HOPMaM MOpajy, HallMOHAIbHBIM YCTOSIM M aKaJIeMUYECKUM
TpaJMLMAM; BOCIIUTAHUE YBAKEHHUS K 3aKOHY, HOpPMAaM KOJUIEKTUBHOHN XW3HH,
pa3BUTHE TPAKIAHCKOW M  COLUUAIBHOW  OTBETCTBEHHOCTH; BOCIIUTAHHE
MOJIOKUTEIBHOIO OTHOLIEHUS K Tpyay, (OpMHUpPOBaHHME KYyJIbTYpbl U 3TUKU
npodecCuOHaNbHOr0  00meHus;  (GOPMUPOBAHME  JIMYHOCTHBIX  KauyecTB,
HEOOXOAUMBIX Ui 3PPEKTUBHOIN MpodhecCHnoHATBbHON AESITENbHOCTH; BOCIIUTAHUE
BHYTpPEHHEHN NMOTPeOHOCTH JIMYHOCTU B 37J0POBOM 0Opa3e JKHU3HU, OTBETCTBEHHOTO
OTHOUIEHUS K NPHUPOJAHONW M COLHOKYJIBTYPHOM CpEZAe; NOBBIILICHHE YPOBHS
KyJbTYpbl 0€30MaCHOTO MOBECHUS.

Ocobennoctn u Tpaguuuu HMHCTUTYyTa O0O0YCIOBIMBAIOT —CJEAYIOLIUE

OCHOBHBIE  HAMpaBJICHUS  BOCIUTATEIIBHOM  pabOThl:  MATPUOTHYECKOE,
IrpaXJaHCKOE,  JYXOBHO-HPAaBCTBEHHOE,  KYyJIbTYPHO-TBOPYECKOE,  HAYy4YHO-
o0Opa3oBaTenbpHOE, po(ecCHOHABHO-TPYAO0BOE, BOJIOHTEPCKOE

(moOGpoBoJibuecKOE),  dKOJIoruyYeckoe, (usznueckoe. Buabl  AesATEIBLHOCTH
oOy4JarommMxcss B BOCIUTATEIbHOM cHCTeME O00pa30BaTENbHON OpraHU3ALNH:
IPOEKTHasl NIEeATENbHOCTh (KAaK KOJUJIEKTUBHOE TBOPUYECKOE JI€JI0), BOJIOHTEPCKas
NeSTEIbHOCTh, ~ Y4EOHO-HCCIIEZIOBATENbCKAasE M HAYYHO-UCCIIEOBATENIbCKAs
NEATENIBHOCTD, I0CYTOBasi, TBOPYECKAS U COLMAIbHO-KYJIbTypHas AEATEIBHOCTb U
Ap.

BocnutatenpHplii  moTeHHMAN y4yeOHO-UCCIEIOBATENbCKOH UM HAy4YHO-
UCCIICOBATEIIbCKON  JIESITENIBHOCTH  PEAIIU3YyeTCs B IIPOLIECCE  Pa3BUTHUA
UCCJIEI0BATENCKOW KOMIETEHTHOCTH O0YUYaIOIINXCA Ha MPOTSKEHUU BCErO CPOKa
ux oOyuenuss B  MHctuTyre.  Pe3ynbTaThl  CTYJEHYECKOM  Hay4HO-
UCCJIEI0OBATENLCKON JIEATEIbHOCTH MPOXOMAST anpoOauio B paMKax HAay4HbIX U
HAyYHO-TIPAKTUYECKUX KOH(pEPEHIMH Pa3IMYHOIO YpOBHS, B T.4. KOH(pEpEHIUH,
OpraHW30BaHHBIX THCTUTYTOM.
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ComanbHO-KyIbTypHasi W TBOpYECKass JAESITENbHOCTh OOYyYarOIIUXCS
peanusyeTcss TOpU OpraHu3aldd W TPOBEACHUM 3HAYUMBIX COOBITUH U
MEpOIPUSATHIA IPAKIAHCKO-TTATPUOTHYECKOH, Hay4YHO-HCCIIEI0BATENBCKOM,
COLIMOKYJBTYpPHOH U  (DU3KYJIBTYPHO-CIIOPTUBHON  HANpaBICHHOCTU. Bumabl
TBOPYECKOW  JIeATeNbHOCTH  oOydarommxcs B HWHCTUTyTE:  My3BIKaJIbHOE
TBOPYECTBO, XOpeorpaduyeckoe TBOPUECTBO, TeaTpajbHOE TBOPYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U IP.

BononTepckas AesiTensHOCTh 00YYaIONINXCsl — IIMPOKUN KPYT HallpaBICHUN
CO3HUIaTeIbHON NEATEIBbHOCTH, BKIIOYAIOMIUNA pa3nuyHble (OPMBI TPaskJaHCKOTO
yuactus. [lo wmHHMIMaThBe OO0y4aromMxcs M TpPU HUX AKTUBHOM Y4YacTUU B
HMHCTUTYTE OCYIIECTBIISIET CBOKO IESATEIBHOCTD JOOPOBOJIBYECKUAN OTPsI «MbD».

Peanuzanuio PaGouelt mporpaMmbl BOCTIMTaHHS IOMOTAaeT OOECIICUMBATH
B3aUMOJICUCTBUE C PA3JIUYHBIMUA COLUAIBHBIMH HHCTUTYTAMH, CYOBEKTaMU
BocniuTanusa. (Ocoboe 3HaueHHWe [JIsi BOCHUTATEIBHOTO Tpolecca HMeEET
OpraHu3alysl NMPAKTUYECKOW JEeATENbHOCTH OOYYalOUIMXCS C LENbI0 Pa3BUTHS
npo(eCCHOHANBHBIX KOMIETEHIMH B ycloBusX WMHcTuTyTa M mpOoUIbHBIX
YUPEKIACHUN U OpTaHU3aLUN.

8. OCOBEHHOCTHU OBYYEHUSA UHBAJIMJ10OB U JIML C
OI'PAHUYEHHBIMH BO3MOXHOCTAMMU 310POBbBA (OB3)

B npornecce nzydeHus AUCHUILIMHBI U OCYIIECTBICHUS MPOLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTH W TPOMEXKYTOUHOM arTecTalid WHBAJIUJIOB W JIMI[ C
OTPAHUYECHHBIMH BO3MOXHOCTSIMU 3JI0POBbSI TMPUMEHSIOTCS  aJalTUPOBAHHBIE
dbopMbl  00y4YeHUST € YYETOM HHJMBHAYAIbHBIX MCUXO(PU3UOIOTHYECKUX
0COOEHHOCTEM.

OOydeHue JHI C OTrPAHUYCHHBIMHM BO3MOXXHOCTSMH M HMHBAJIUIOB
OpraHU3yeTcs KaK COBMECTHO C JIPYTMMU OOYYAIOIIMMHCS Ha JIEKIMOHHBIX H
MPAKTUYECKUX 3aHITHX, TaK U 0 UHIUBUIyAIbHOMY yueOHOMY Iiany. Bo Bpems
MPUEMHOM KaMIIaHWH, a TAKKE BO BPEMS CIaud Pa3IMYHBIX (POPM MTPOMEKYTOUHON
U TOCYJAapCTBEHHOM HMTOTOBOM arrecTaluu B MHCTUTYTE CO3/1aHBl HEOOXOIUMBIE
YCIOBUSL I OKa3aHWsl TEXHUYECKOW TMOMOIIM HWHBaIWAAM W JIMLIAM C
OTPaHUYCHHBIMUA BO3MOKHOCTSMH 37I0POBbs (TIpU HEOOXOIUMOCTH MOXKET OBIThH
JONYIIEHO TPUCYTCTBHE B AYJUTOPUU ACCUCTEHTOB, COMPOBOXKIAKOLIUX JIHUII,
cO0aKU-MOBOJBIPSA U T.I1.).

OOyuyaronuecss W3 4YWClIa WHBAIMIOB M JIMIL C OrPAaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3JI0POBbs, TPU HEOOXOJAMMOCTH, MOTYT OBITh OO€CIECUCHBI
AJIEKTPOHHBIMU M TICYaTHBIMU O0pPa30BaTEIIbHBIMH PECypcaMH € YYETOM HX
WHIUBUIYAIbHBIX TOTpeOHOCTe. g peanuzauuu AOCTYMHOM Cpenbl MpHu
HEOOXOJMMOCTH B y4eOHOM MpOIeCC€ MOTYT OBITh 3aJeCTBOBAHbBI JOKYMEHT-
KaMmepa JUIsl YBEIWYEHUS TEKCTOBBIX (PParMEHTOB W W300paKEeHUM (IS JIUIl C
HapylIeHUsIMH  3pEHHs]) U [EPEHOCHas HWHIAYKIMOHHAas  CHCTeMa s
cmabocnpimammx «Mctok» A2 co BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
uH(OpPMATOPOM.
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OBC  «YuuBepcuterckas  OuOnuoTeka  OHJIAWH»  IPEIOCTaBISET
oOyuaromumcss ¢ OB3 (mo 3peHuro) ps BO3MOXKHOCTEH g oOecrieueHust
s dekTuBHOCTH Tporiecca oOydenus. [Ipum dreHmnm macmTa® CTpaHUIIBI caiiTa
MOKHO YBEIMYHUTHh C TIOMOIIBIO CIEIHATBLHOTO 3HAa4YKa Ha TJIABHOW CTpaHUIIE.
MOXHO WCTOJIB30BaTh TOJHOIKPAHHBIA PEXUM OTOOpPAKCHHS KHUTH WA
BKIIFOUUTH O3BYYHBAHUE HEMOCPEACTBEHHO C caiTa MpH MOMOIIM IMPOrpaMM
’KpaHHOTO Joctyna (Hampumep, Jaws , «Balabolka»). CxaunBaeMblie (hparMeHTHI B
dbopmare pdf, wumeromme BBICOKOE KA4eCTBO, MOTYT  HCIOJIB30BATHCS
TU(IONPOrpaMMaMU ISl  TOJIOCOBOTO  O3BYYMBAHHUS TEKCTOB, MOTYT OBIThH
3arpy’kKeHbl B TH(QIIOIUIEEPHI, a TaKKe CKOIMMPOBAHBI HA JI000€ yCTPOMCTBO MAJIs
KOM(pOPTHOTO YTEHHUS.

CepBuc ObC «lluTaTHUK» IMOMOTaeT IOJIb30BATEN0 H3BJIEYb LUTATy W
aBTOMAaTUYECKH (POPMHUPYET KOPPEKTHYIO OMOIMOrpapuuecKkyto CChUIKY, YTO
O0COOCHHO aKTyaJbHO IS JIMI C OTPAHMYECHHBIMA BO3MOXXHOCTSIMH M 00Jierdaer
IPOLIECC HAMKUCAHUS KypCOBOM MU BBITYCKHOM KBaTU(PUKAITMOHHON pabOTHI.

JUis moAroToBKM K 3aHsATHsAM oOydaromuecs ¢ OB3 (mo 3penuto) moryt
UCIOJIb30BaTh MoOWiIbHOE mnpuioxenne ObC «Jlanby, npeaHa3sHaueHHOE s
O3BYUMBaHUsl TEKCTa KHUTH. PexXuM J0CTyma: »3JIEKTPOHHBIN, NPHIOKEHUE
CKauuBaeTcsd 00yJaroumMcs CaMOCTOATENLHO ¢ caiTa e.lanbook.ru, HeoOXxoauMoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanpy». Mcnonb3yercs cBOOOIHO
pacrpocTpaHsiemMasl mporpamma 3kpaHaoro npocrymna Nvda.
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