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1. OBIIUE CBEAEHUA O AUCHUIIJIMHE

1.1. HaumeHoBaHue JUCHMILIMHBI

PabGouass mporpamma IucHUIUIMHBL «Jl[OKyMEHTOBENIEHHE» MpeaHa3HauYeHa
JUTst GakaaaBpoB (B TOM YUCIIE TSI MHKIFO3UBHOTO 00pa30BaHUsI MHBAIHIOB U JIUI
C OrpaHUYEHHBIMU BO3MOXXHOCTSIMU 3JI0POBBS), 00YUYAIOIIMXCS 110 HAIMPABICHUIO
noaroroBku  46.03.02 «J/lokymeHTOBeJieHHE W apXHBOBEICHHE», MPODHUIH
MOJATOTOBKU  «JlOKyMEHTallMOHHOE oOOecrneueHne ynpaBieHUus», Ha Kadenpe
OnOIMOoTEeYHO-MH(GOPMAILIMIOHHON NEATEIbHOCTH, NOKYMEHTOBEACHUS U
apxuBoBelieHUs XabapOBCKOrO0 TOCYJIapCTBEHHOTO WHCTUTYTa KyJbTYphl, B
COOTBETCTBHHM C (PeiepaIbHbIM IOCYIapPCTBEHHBIM 00pa30BaTeIbHBIM CTAHIAPTOM
BBICIIETO 00Opa3oBaHus, yTB. MpUKa3zoM MuHuctepcrBa oopazoBanus u Hayku PD
ot 06.03.2015 r. Ne 176.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

JucuuminHa «J{oKkyMeHTOBEIeHHE» SIBISETCA JUCHUILIMHON 0a30BOM YacTu
(6noka b1.5.18).

JlaHHasi TUCIUIUIMHA ABJISIETCS 0a30BOM /JIsI OCBOCHUSI BCEX MOCIETYIONINUX
npoeCCUOHANIBHBIX ~JUCHUUIUIMH, B YaCTHOCTH, [JIi OCBOCHMS JUCIUILIMH
«Opranuzanysi ¥ TEXHOJIOTUSI JTOKYMEHTAI[MOHHOTO OOECIeYeHUEe YIpaBICHUS,
«INEeKTPOHHBIN JOKYMEHTOOOOpPOT opranuzanun», «VcrouHukoBeneHue» u Jp.
JucuurmnHa  «/l0OKyMEHTOBEEHNHE» HENMOCPEACTBEHHO CBsi3aHA C TaKUMHU
JUCLUIUIMHAMU, KaK «ApXUBOBeleHHE» U «ICTOUHUKOBEAEHUEY.

1.3. lleab ocBOEHUSI AMCHMILTINHbI
enp aucruminHbl - ¢GOpPMUPOBAHWE YMEHHUW pacrno3HaBaTh JTOKYMEHTBI
m000M BUJIOBOM W OTpacieBOM MPUHAICKHOCTH M Jr000ro (opmMara JaHHBIX,
BBISIBJISITH U UCIIOJIB30BaTh CBSI3U MEXY JOKYMEHTAMMU.

1.4. Ilnanupyembie pe3yabTaThl 00y4eHH S M0 TUCHUILIHHE

Kon ®opmMyanpoBKa YpoBuu ILiianupyemblie pe3yabTaThl 00y4eHHUsI
KOMIIETEHI[HH OCBOEHHUS

OK-11 CnocoOHOCTh [Toporoeeiii | Mimeet oO1ue, HO HE CTPYKTYpPHUPOBAHHBIE 3HAHUS 00
YBQXKHUTEIBHO U YPOBEHb HUCTOPUYCCKOM HACJICIUH U KYJbTYPHBIX TPAJAUIUSIX U UX
OepexHO COXPaHEHHH.
OTHOCHTBCSI K B 11e710M ycrienHoe, HO He CHCTeMaTHYeCcKOoe BlaJIeHHE
HUCTOPHUYECKOMY YMEHUSIMU M HABBIKAMHU OEPEKHOT0 OTHOIICHHS U COXPAHECHHUSI
HACJIeIUIO U HCTOPHYECKOTO HACJIEMS M KYJIbTYPHBIX TPAJUIUN
KYJIETYPHBIM Craagaptaeiii | ChopMEpOBaHHBIE, HO COJIEPIKAIIUE OTACIBHBIC IPOOEITBI
TPaTULHIM YPOBEHB 3HaHUI 00 OTHOIIICHUU ¥ COXPAHECHUH UCTOPUIECKOTO

Hacjaequs ¥ KyJIbTYPHBIX TPaJULHN.

B 1ienom ycrienroe, HO cozepakaliiee oTesIbHbIe TPOOeIbI
BJIaJICHUs] yMEHUSMH 1 HaBBIKAMHU OEPEKHOTO OTHOLICHUS 1
COXpPaHEHHS UCTOPUIECKOTO HACTEINS U KyJIbTYPHBIX

TpaguIui
Oranonssiii | ChopMupoBaHHBIE CHCTEMaTHYECKUE 3HAHUS O 3HAHHUA 00
YPOBEHB HCTOPUYIECKOM HACJIEIUH U KYJIbTYPHBIX HACIEIUIX U UX
COXpaHEHHH.

VYcnenrHoe u mociienoBaTeIbHOE BIaJICHNE YMCHUAMU U
HaBbIKaMH Gepemﬂoro OTHOLICHUSA U COXpPAaHCHUSA
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HUCTOPHIECKOTO HACIEAMS U KYJIBTYPHBIX TPAJIHIIHI

T1K-3 Brnanenue
3HAHUAMU
OCHOBHBIX
npo0JieM B
obnactu
JIOKyMEHTOBEICHUS
U apXUBOBEICHUS

IToporoseiii | Mimeer obmue, HO HE CTPYKTYPHPOBAHHBIC 3HAHUS
YPOBEHb TEPMUHOJIOT UM IOKyMEHTOBEACHHSL.
B 1ien0M ycrnenrHoe, HO He CHCTEMaTHYECKOe BIaJICHHE
YMEHUSMH U HaBbIKAMHU U3YYEHHUsI BU/IOBOT'O, TUTIOBOTO
pa3Ho00pa3ust JOKyMEHTHPOBaHHOH HH(POPMALIIH.
Crannapteiii | ChopMHpOBaHHBIE, HO CO/IEPIKALIME OTASIBHBIE TPOOEITBI
YPOBEHb 3HAHMH O TEOPETUYECKUX OCHOBAX JIOKYMEHTOBE/ICHUS KaK
HayKH O JJOKYMEHTE.
B 1enom ycrienrHoe, HO cozepKaliee OTAeIbHbBIE TPOOEIThI
BJIafICHUE YMEHHUSAMH U HaBBIKAMH Pa0O0TaTh C Pa3INIHbIMU
BUJIAMH U THIAMH IOKyMCHTOB.
Oranonssnii | ChopMupoBaHHBIE CHCTEMATH3NPOBAHHBIC 3HAHUS TEOPETHKO-
YPOBEHB METOZOJIOTHYECKIX OCHOB IOKyMEHTOBEICHHSI.

VYcnentHoe u mociie10BaTeaIbHOe BJIAJACHUEC YMCHUAMUA pa60T1>1 C
Pa3IIMIHBIMA BUJAMU U THIIaMU JTOKYMEHTOB.

C(i)OpMI/IpOBaHHLIe HCCIICA0BATC/IbCKNC HABBIKU 1O U3YYCHUIO
np06neM JOKYMCHTOBCACHMUS.

2. OFBEM U COAEP KAHUE JUCIIUIIJIMHbI

2.1. O0beM TUCHUMILINHBI

020 390
Bupg yueoHoii padoThI Bcero CemecTtpsl Bcero Kypc
4acoB 4acoB
KoHTakTHas padora (Bcero) 22 1
B TOM YHCIIC:
- nexyuu (J13) 8 1
- cemunapwi (C3) 2
- npaxmuueckue (I13) 12 1
- menxoepynnoswvie (MI3)
- unousudyanvivie (H3)
- epynnogoe Koucynomuposarue (1)
- UHOUBUJyaIbHOE KOHCYIbmuposarue (H)
CamocTosiTebHasi padoTa CTyaeHTa (BCero) 158 1
CPC 149 1
KOHTPOJIb 9
B TOM YHCIIE:
- H0020MOBKA Kypcosoii pabomul
- meKywuii KOHMpPolb
- NPOMEIICYMOUHBLIL KOHMPOTIb (N0020MOBKA K IK3AMEHY) 9 1
Oomast TpyA0eMKOCThb: 5/180 1
(Bcero 3a4. en./k0Ji-Bo 4acoB no ®IrocC)
Buja npomekyTouHOii aTTecTanuM (3a4eT, IK3aMeH) ceMecTphbl: Kypc:
3auem
9K3aMEH 1




2.2. TemaTH4YeCcKUM MJIAH

KoJj-Bo yacoB

KonrakTHas padora CamocTosiTe1bHasi padoTa
CTYIEHTOB

HaumenoBanue

Ne pa3aesoB U TeM KoHTpoab CPC

n/n (popmupyemble
KOMIEeTeHIHH)

oroc

J3 | C3 | II3

CPC

npome
JKYTOU
HbIH

CPC | tekym
Hi

Bcero yacos no
Bcero ayn.
4acoB

KoncyabTanuu
Bcero uacos

JlokyMeHTOBEIeHHE KaK
1. HayYHas UCIUTUTIHA 18 2 2 4 16 16
(OK-11, IIK-3)

JloxymeHT Kak
COLIMOKYJIBTYPHBII
2. | ¢enomen. CoiicTBa 21 5 1 4 16 16
CTPYKTYpa ZJOKYMEHTa
(OK-11, IIK-3)

Knaccudukarus
3. | IOKyMEHTOB 21 5 1 16 16
(OK-11, TTIK-3)

3HaKHu U 3HAKOBEIE
CUCTEMEI B
JIOKyMEHTHUPOBAaHUU
(OK-11, TTIK-3)

16 16 16

Crioco0sI 1 cpecTBa
5. | IOKyMEHTHpOBaHHUS 17 17 17
(OK-11, IIK-3)

Hocurenu
JIOKyMEHTHPOBaHHOMN
HHPOpPMALITH
(OK-11, IIK-3)

17 17 17

CucreMbl JAOKYMCHTallun

(OK.11. TIK.3) 21 | 2 2 | 2 19 | 19

KoMriekcsl JOKyMEHTOB.
WNudopmannonHsle

pecypesl
(OK-11, TIK-3)

20 4 2 16 16

JoxymeHTHas
KOMMYHHKAIIHS.
9. JlokyMeHTaIoHHAS 20 4 2 2 16 16
JIeATEeILHOCTh
(OK-11, TIK-3)

[ToaroroBka Kk dK3aMeHy 9 9 9

Bcero yacos: 180 22 8 2 12 158 149 9

2.3. KpaTtkoe coaep:kaHue pa3jiejioB U TeM

Tema 1. /lokymeHTOBeleHHEe KAK HAYYHAasl IMCHUIIJIMHA

[TonsTuiinelii anmapatr gokymeHToBeAeHHS. OOBEKT, MpeaMeT W 3aJadu
nokyMeHToBeaeHuss. CTpykTypa AOKyMeHTOoBeneHus. [IpuknaaHbie HampaBlICHUS
JIOKYMEHTOBEAECHUSI. Y IPABIICHUYECKOE TOKYMEHTOBeAeHnE. KpuMuHanucTuaeckoe
JOKYMEHTOBeIeHuE. TEeXHOTPOHHOE JOKyMeHTOBeleHue. (CTaHOBJIEHUE W
pa3BUTHE JOKYMEHTOBEJICHHS. 3apoKJICHHE JOKYMEHTOBeIeHUs. Pa3zButue
JNOKyMeHTOBeAeHUs B XX CTOoNeTUH. JJOKyMEHTOBEIEHUE HA COBPEMEHHOM JTalle.
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MecTo NOKYMEHTOBEICHUS B CUCTEME HAYK.
MeTtoabl TOKYMEHTOBEAUECKUX UCCIICIOBAHUM.

Tema 2. JlokyMeHT Kak CONMOKYJbTYPHbI ¢(enomen. CpoiicTBa H
CTPYKTYpPa JOKYMEHTAa

[Ipoucxoxnenne pAokymeHta. lloHsatue «aokymeHT». OrmnpeneneHue
JOKyMEHTA B 3aKOHOJATEJIBHBIX M1 HOPMAaTUBHBIX akTax. ConuanbHas CyIIHOCTh U
(GYHKIUM TOKyMEHTA.

CBolicTBa JOKYMEHTUPOBAaHHON MH(popManuu. MHpopManuoHHbIE YPOBHU
nokymeHnta. CTpykrypa  JOKyMEHTHPOBaHHOW  uH(popMauuu. PekBU3UTHI
JOKyMEHTa, WX HCTOpUYEcKoe pasuthe. PopMyisip AokyMmeHta. Dopmysp-
oOpaszery JokymeHTa. Meranannele. HOpuauueckas cuna W OpUIXYECKas
3HAYMMOCTB JOKYMEHTA.

Tekct npokymenta. Ilonatne Tekcra gokyMeHTa. @OyHKIHOHAIBHBIC
O0COOEHHOCTH TEKCTOB MUCHbMEHHBIX TOKYMEHTOB. [lyOnuiucTiueckuii 1 Hay4HbIi
ctuib. OdurmanbHO-1€I0BOM CTWIb. BUIbl TEKCTOB M 3JIEMEHTHI TEKCTa
CIIyKEOHBIX JTOKYMEHTOB. YHHU(UKaus TekcToB. ['mneprekct. PepaktupoBanue
JIOKYMEHTOB.

Tema 3. Knaccupukanus 10KyMeHTOB

[lens 1 OCHOBHBIE METO/IBI Kiaccudukaiuu. Mctopuyeckne npeanochIku |
OCHOBaHMs Kjaccupukanuu JokymMeHToB. CeMaHUTUYECKHE KilacCU(UKaIUH.
Knaccudukanuu Hocutenen 10KyMeHTUpOBaHHOM nHpopManuu. Knaccuduxauu
no  crnoco0y  JoKyMeHTHpoBaHus.  DyHKIMOHANBbHBIE  KJIACCU(HUAIIUU.
Knaccudukaiuys 10KyMEHTOB 1O UX OBITOBAHHMIO B COIIMAJILHOM IMPOCTPAHCTBE U
BPEMECHHU.

Tema 4. 3HakM U 3HAKOBbIE CUCTEMbI B JOKYMEHTHPOBAHUHT

[lonsitue noxkymentupoBaHusi. KonpupoBanue wuHpoOpManuu. 3HAKK H
3HAKOBblE  cuUCTeMbl, uX Kkiaccupukanusa. Ilucemo.  M300pasurenbHoOe
JOKyMeHTHpoBaHue. JlokyMeHTUpoBaHHE Ha (OpPMaNbHBIX (MCKYCCTBEHHBIX)
a3bikax. Cuctemsl 3anucu. Ctenorpadus. Llndpposanne nupopmanuu.

Tema 5. Cnioco0bI U cpeIcTBa TOKYMEHTUPOBAHUS

[TonsTust «coco0 JOKYMEHTHPOBAHUS», «CPEACTBO JTOKYMEHTHPOBAHUS,
«cucTteMa JOKYMEHTHpPOBaHUS». TpaJuLMOHHBIE CHOCOOBI JOKYMEHTHpPOBAHUS.
Pyunsle mumymue cpeacrBa. Pa3BUTHE TEXHUYECKHX CPEACTB MHUCBMEHHOTO
JOKYMEHTUpOBaHUsA. MexaHnuueckass 3amuch. llepdopupoBanue. AnHanoronas
MeXaHU4YeCcKas 3BYKO3aIINUCh. POTOXUMUYECKUN croco0. PazButne
dbotonoxkymentupoBanus. Iludposas dororpadus. KunHomokyMeHTHpOBaHUE.
DNEeKTPOMAarHUTHBIA Croco0 JoKyMeHTupoBaHus. OnTtuyeckas (jazepHasi) u
MarHUTOONTUYECKAs 3alMuCh M BocHpousBeneHue uHbopmauuu. [onorpadus u
3D-monenupoBanue. JJoKkyMEHTUPOBAHKUE C MCIIOJIB30BAHUEM TEXHOJIOTMH (hien-
NaMATH ¥ HAHOTEXHOJOTUi. OCHOBHBIE TEXHOJOTUU M CPEACTBA KOMMPOBAHUSA U
Pa3MHOXEHUS JJOKYMEHTOB.



Tema 6. Hocuresim 10KyMeHTHPOBAHHOWH HH(OpMAIIUH

JlpeBHelimne Marepuansl Juis  nuckMa. bymara.  ®otorpaduueckue
HocuTenu. Hocurenn MexaHMYeCKOM 3BYKO3alMCU. MarHuTHbIE HOCUTEIN
uHbopMaluu, ux Buael. ONTUYECKHWE U MarHUTOONTHYECKHe Aucku. Hocurenu Ha
0aze ¢raem-namsatu. Hocutenn oO6beMHOro wu3o0pakeHus. Brnusaue Tuna
HOCUTEISl Ha HH(OPMALMOHHYIO €MKOCTb, JIOJITOBEYHOCTb U CTOMMOCTH
JIOKyMEHTA.

Tema 7. CucreMbl JOKYMEHTALMHA

[lonsiTe cucreMel JIOKyMeHTauuu. lcropuueckoe pa3BUTHE CHCTEM
nokyMmeHTauu. OCHOBHBIE ()YHKIMOHAJIBHBIE CHUCTEMBI JIOKYMEHTAallUM B
Poccuiickoii  @epepaumnn.  Cuctema  OpraHM3alMOHHO-PACIOPSAIUTEIBHON
nokymentaiuu  (OPJ[). Cucrema miaHoBol — nokymeHTanuu. Cucrema
MH(OPMAIMOHHO-CITPAaBOYHOM 151 MH(})OpPMATMOHHO-aHATUTUYECKON
nokymeHTanuu. (Cucrema OTYETHOM JoKyMmeHTanuu. (Cucrema JOTrOBOPHOM
JIOKyMEHTAIUU (1oroBOPBI, KOHTPAaKTHlI, COTJIAILICHHUS). Kanpoas
UH(OPMAIMOHHO-IOKYMEHTAIIMOHHAS cucTema. Cucrema Hay4YHO-
UCCJIEI0BATENBCKOW JOKyMeHTanuu. CrucreMa KOHCTPYKTOPCKOM JTOKYMEHTalUU.
Cucrema IIPOEKTHO-CMETHOM  JOKyMeHTauud. CHcremMa  TEXHOJOTMYECKOH
nokyMmeHTtanuu. CucreMa JTOKyMEHTOB, (PUKCHPYIOIIMX MH(DOpPMALMIO O MPUPOJIE
KaKk 00bekTe uenoBedyeckoi nesrenbHOCTH. [larenTHass nokymentrauus. Cucrema
JOKYMEHTALUU 110 CTaHJAPTU3ALUN.

YHUGUIUPOBaHHBIE CUCTEMBI JOKYMEHTAIUH.

Knaccugukaropbl 10KyMEHTUPOBAaHHON HH(POPMAIIH.

Tema 8. Komnuiekcsl 1okyMeHTOB. UHpOpManmoHHbIe pecypchl

JlokymeHTallbHble ~ (OHIBI ~ OpraHu3alMil.  ApPXHUBHBIE  KOMIUIEKCHI.
JlokyMeHTHBIE pecypchl OUOIMOTEK U My3eeB. KoMITIeKChl HAyYHO-TEXHUYECKOM,
CTaTUCTUYECKOW, mpaBoBoM  uH(popmanuu. llepcoHanmbHble  KOMIUIEKCHI
JOKYMEHTUPOBAHHOM HH(popManuu. PacnpenenéHHble KOMIUIEKCHI 3JIEKTPOHHBIX
NOKyMeHTOB. IHpOpMallMOHHBIE pECYPCHI.

Tema 9. JlokyMeHTHassh KOMMYHUKanusi. JlOKyMeHTaMOHHAasi
NAeATeJIbHOCTD

CymHocTh U OCOOCHHOCTH JTOKYMEHTHOM KOMMYyHHUKanuu. JlOKyMEHTHbBIC
IIOTOKU. /IOKyMEHTHBIE KaHAJIbl U TPAH3UTHBIE CHCTEMBbl. KOMMYyHHKalMOHHBIE
Oapbephl.

OcHOBHBIE  BUABI  JOKYMEHTAIMOHHOM  aesrtenbHOCTH.  Co3maHue
(Mpou3BOACTBO) NNOKYMEHTOB. OOpaboTKa JOKYMEHTOB. DKCHEpPTH3a LEHHOCTH
JOKYMEHTOB. XpaHeHue JOKyMeHTOB. [louck pokymenTtos. Mcnosb3oBaHue
JIOKYMEHTOB. Y IPABJICHUE IOKYMEHTALIUECH.



3. YYEBHO-METOINYECKOE OBECIIEYEHUE JUISA
CAMOCTOSITEJABHOI PABOTBI OBYYAIOLIUXCS MO
JTUCLUTIJIMHE

3.1. [li1a”Hbl CeMUHAPCKUX 3aHATHI
Cemunapckoe 3ausitue mo reme «CucremMbl JOKyMeHTAIUmW» (2 yaca)

Heap 3ansitusi — GOpMUPOBAHME IMPENCTABICHUM O 3aKOHOMEPHOCTSIX
pPa3BUTHSA JOKYMEHTA U CUCTEM JOKYMEHTAMU U UX BO3MOYKHOCTSIX.

I11aH ceMMHAPCKOTO 3aHATHA:

1. laTp onpeneneHue NOHATHIO «CUCTEMBI JOKYMEHTALIM.

2. ctopuueckoe pa3BUTHE CUCTEM JTOKYMEHTAIIHH.

3. OcHoBHBIC (GYHKIHOHATBHBIC CHUCTEMBI JOKYMEHTAMH B PoccHiickoii
denepauuu: CUCTEMA  OPraHU3aLMOHHO-PACIOPSIUTENBHON  JTOKYMEHTAluu
(OP); cucrema T1IAHOBOM JOKyMEHTalMU; cuUcTeMa HMH(GOPMAIMOHHO-
COPAaBOYHOM M  HMH(POPMALMOHHO-AaHAIUTHYECKOW JOKYMEHTAallMU; CUCTeMa
OTYETHOM JOKYMEHTALIMHM; CHUCTEMa JIOTOBOPHOW JOKYMEHTAaUUU (JOTOBOPBI,
KOHTPaKThl, COIJIAIEHUs); KaapoBas  HMHPOPMALMOHHO-IOKYMEHTAMOHHAs
CUCTEMA; CHCTEMA HAYYHO-HCCIEAOBATEIICKOM  JOKyMEHTaluW; CUCTEMA
KOHCTPYKTOPCKOW JTOKYMEHTAlLlM{; CUCTEMa ITPOEKTHO-CMETHOW JOKYMEHTAlUU;
CUCTEMAa TEXHOJIOTUYECKOM JOKYMEHTAIH; CUCTEMa TOKYMEHTOB, (PUKCHUPYIOIINX
UHPOPMAIIMIO O MPUPOJAE KaK OOBEKTE UYEIOBEUYECKOM NEeATENbHOCTH, MaTeHTHas
JOKYMEHTALMS; CUCTEMAa JOKYMEHTAMH 110 CTaHJAapTH3aLUH.

4. YHu(UUIupoBaHHbIE CUCTEMBI JOKYMEHTAIUH.

5. Kitaccudukaropsl JOKyMEHTHPOBaHHON MH(GOPMALIHH.

MeToanyeckue yKa3aHusi 10 MOATOTOBKe K CEMUHAPCKOMY 3aHATHIO.

JUIsi TOATOTOBKM K CEMHHAPCKOMY 3aHSATHIO HEOOXOJMMO MCHOJIb30BATh
MCTOYHUKHU MH(POpPMALIMH, IPEACTaBICHHbIE B pasaene 6.1.

[To uToram M3yyeHusi UICTOYHUKOB MH(OPMAIIMU AOJKEH OBITH MOATOTOBIICH
KOHCIIEKT, B  KOTOPOM HEOOXOJUMMO PAaCKpBITh  COJEpPKaHUE  KaKIOro
MPEICTABICHHOIO B IJIAHE 3aHSTHS BOMPOCA.

3.2. [li1aHbl NPAKTUYECKUX 3aHATHH

IIpakTuyeckas pad6ora Ne 1
1o Teme «CTaHOBJICHHE M Pa3BUTHE JOKYMEHTOBeAeHus» (4 yaca)

Heas 3ansiTHA - (opMUPOBaHUE CHUCTEMBI 3HAHUM O 3aKOHOMEPHOCTSIX
pPa3BUTHUSI TOKYMEHTA U CUCTEM JIOKYMEHTAIIMU; HABBIKOB pa0OThI ¢ MH(pOpMAIUEH.

3axanue:

1. O3HaKOMHUTBLCS ¢ TEKCTAMHM TPYAOB J0PEBOJIOIUOHHBIX ABTOPOB:

1) Bapaaunos H. Jlenonpou3BoactBo, win TeopeTHuecKoe U MPaKTHIECKOe
PYKOBOJICTBO K I'PAXXAAHCKOMY M YTOJIOBHOMY, KOJIJIETUAIBHOMY M OJHOJIMYHOMY

IMUCbMOBOJICTBY, K COCTABJICHHIO BCCX IPABHUTCIILCTBECHHBIX WM YACTHBIX JCJIOBLIX
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OyMar u K BEJICHUIO CaMbIX JIeJl, C MPUJIOKEHHEM K OHbIM 00pa3ioB u ¢opm (CIIO.,
1857 r.);

2) Benpaopext B. OOmme oCHOBaHUSI PYCCKOTO JEIONPOU3BOJCTBA C
MPIIOKEHNUEM OCHOBHBIX ero dopm (CII6., 1854 r.);

3) PycanoB ®. Kanuenspckuii camoyuuTteib, uin Kparkoe pykoBOACTBO K
MO3HAHUIO JIEJOMPOU3BOJCTBA MPUCYTCTBEHHBIX MECT, ¢ TIpuOaBiIeHHEM (HOpM
MePEIUCKU 1 KaHIEIIPCKUX JoKyMeHToB (M., 1839 1.).

2. JIaTbh OTBETHI HA BOIIPOCHI:

1. Kakoe conepxanuie H. BapanuHoB BkiIaibIBaeT B MOHSATUE «BHYTPEHHUE
CBOMCTBa» IOKYMEHTOB?

2. CocraBbTe cxeMy KiaccU(UKalMy TOKYMEHTOB, MPEJIOKEHHYIO B TPYe
H. Bapagunosa.

3. Kakue Buabl apxuBoB Bbiaensger B. BenpnOpext? Kakue aena nocrynaror
B KQKIBIA U3 HUX?

4. Kakue omnepanu C JOKYMEHTOM JIOJDKEH OBUI  BBITIOJIHUTH
nenonpousBoautTeas XIX Beka npu ero nonyuenuu? (ITo padore B. Benpaopexra.)

5. llouemy @. PycaHoB 0o0iblIOE 3HAYEHHE NPHIAET CaMOOOpPa30BAHHIO
KAHUEIAPCKUX CITYKUTEIECH?

6. CpaBHHTE Kpyr BONPOCOB, BKJIO4YaeMbiXx H. BapannHoBBIM B mpeamer
TEOPETUUECKOIO JIEIONPOU3BOJCTBA, C OOJACTIMHU HCCIIECJOBAHUS COBPEMEHHOIO
JOKyMEHTOBEICHHUS. ECTh 1M B COBPEMEHHOM JIOKYMEHTOBEIACHUHM pPa3zelsbl,
KOTOpBIE HE 3aTparuBai B ceoeM Tpyae H. BapaguHos?

IpakTuyeckas padora Ne 2
1o teMme «CBOiCTBA U CTPYKTYPa JOKYMeHTa» (4 yaca)

Hean 3ausaTis - popMupoBaHue NpeICTaBIECHUNA 0 BUIOBOM MHOTO00pa3uu
JOKYMEHTOB, (DYHKIIMOHAJILHOM Ha3HAY€HUH, Xapakrepe MH(OpPMAINUU KaxI0Tro
BUJIa IOKyMEHTOB; ((OPMHUPOBAHHME HABBIKOB Pa0OTHI C TOKYMEHTAMHU.

3agaHue. HATH TPOM3BEACHUS JHUTEPATYphl M HMCKYCCTBA, B KOTOPBIX
burypupyer kako-mubo AokymeHT. Ompenenutb (yHKIMH JOKYMEHTa B TEX
OTHOIIICHUSAX, KOTOPBIE BOSHUKAIOT B TpOou3BeeHNH. [[0SCHUTD, B YeM KOHKPETHO
peanusyercss Kaxaas u3 GyHKuud. [ BeIMONHEHHS pabOThl  MOXKHO
UCIIOJIb30BaTh MPOU3BE/ICHUS U3 JIOOBIX O0sacTel JIUTEepaTypbl U UCKYCCTBA, KaK
KJIACCUYECKUX, TaK U COBPEMEHHBIX (3TO MOXET OBITh XYJI0’)KECTBEHHAas
JauTepaTypa, KuHeMaTorpad, NeCeHHOE TBOPUYECTBO, U300PA3UTENBLHOE MUCKYCCTBO
U T. 1.). Pe3ynpTaTel paboThl HCOOX0AMMO O(POPMHTH B BHJIC TAOJIHUIIHL:

HaszBanue npou3sBeACHUSA HaumeHnoBaHnue Buja (DyHKl[l/ll/l AOKYMEHTA
(C BbIXO0/IHbIMU l]aHHl)lMI/l) (B 4YeM OHM l'[pOleJ'lﬂlOTCﬂ)
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IIpakTnueckas padora Ne3
1o TeMe «OCHOBHbIC QYHKIMOHAJIbHbIC CUCTEMbI JOKYMEHTAUUW» (2 Yaca)

Heabp 3anaTusa — GOpMUPOBAHHE YMEHHUS OpPUEHTHUPOBATHCS B
MHOT000pa3uu (popM 1 BUJIOB TOKYMEHTOB.

3agaHue: W3YyYUTh OCHOBHBIE BHUIBl JIOKYMEHTOB, ONPEICIUTh HX
Ha3HAuYCHUE B MIPAKTHUKE YIPABJICHUS U 3AIOJHUTH MPEATIOKCHHYIO TaOIHUILY:

Ne HaunMmeHoBaHMe BHA 10KYMEHTA Omnpenenenue DyHKUMA
n/n

1 AKT

2 I'padux

3 3asBiieHHE

4 JloxnagHas 3amucka

5 OOBsACHATEILHAS 3aIIUCKa
6 TTucsmo

7 [Tonmoxenue

8 [pukas

9 TIpoTokou

10 | CinyxeOHas 3amucka

11 YcraB

12 ITocranosienne

13 | PacnopsioxeHue

14 | Tenerpamma

15 | CopaBka

16 | lItatHOoe pacnucaHue

17 [Inan

19 | Tenedonorpamma

20 | Horosop

21 Cornalnienue

22 | JInyHas KapTOUYKa

23 | JIu4HBIHA JIUCTOK MO YUETY KaJpoB

24 OTyer

25 | TpynoBast KHWKKA
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IIpakTuyeckas padora Ned
1o TemMe «/[0OKyMeHTALIMOHHAA IeATeJbHOCTh) (2 yaca)

Hean 3anatus —  QopMupoBaHME  CHOCOOHOCTEH  KPUTUYECKH
aHaJIuM3UpoBaTh 0a30BYI0 HHGOPMAIIUIO IO IOKYMEHTOBEEHUIO.
3aganue:

1. BpisBuTh Kpyr 1IpodeCCHOHANBHBIX  TNEPUOJAMYECKUX  H3JIaHUH,
OCBEIIAIOIINX MPOOJIEMBbI, BOMPOCH JOKYMEHTOBEACHHUS U JOKYMEHTAI[MOHHOTO
obOecricueHUs yIpaBIeHHUs.

2. IIpoBecTyn aHanW3 NEPUOIUUCSCKUX U3TAHUM.

3. 3anoiaHUTh NPEeUI0KCHHYIO TaOIHITy TaOJIHII:

HaunmenoBanue CnpaBoyHble ®opma Beinycka | Yurateabc OcHoBHbBIE IIpumep
NepuoIU4eCKOro (BBIXOJHBIE (nmeuaTHoe, Koe pasaest CTATHU B
H3IaHUs JlaHHbIE) 3JIEKTPOHHOE) Ha3HAYCeHHEe (pyopuku) pyOpuke

3.3. Bonipochl AJisi CAMOKOHTPOJIS
. IIpeamMeT 1 00bEKT JOKYMEHTOBEICHUS.
. CTaHoBIIEHUE U PA3BUTHE JOKYMEHTOBEICHHS KaK HAYYHOU JUCUUIIINHBIL.
. MecTo T0KyMEHTOBEJIEHUS B CUCTEME HaYK.
. MeTonpl uccienoBaHus JOKyMEHTOBEAUYECKUX MPOOIIEM.
. [lonsiTne «MHpOpMaLUs» U €ro pa3BUTHE.
. [loHsiTHE «JTOKYMEHT» U €ro TpaHchopmarius.
. OYHKIMU «JIOKYMEHTa» B COBPEMEHHOM COL[UYME.
. B3aumocBs3p HHPOpMAIMK U JOKYMEHTA.
. OnepaTtuBHas1, peTpOCIEKTUBHAS, IEPCIEKTUBHAS CPEbl CYILIECTBOBAHUS
JIOKyMEHTA.
10. [ToHsATHE «3TEKTPOHHBIA TOKYMEHT).
11. CgoiicTBa AOKYMeHTa (IOKYMEHTHasl WH(OpMaIus: eMKOCTb, MOJIHOTA,
JIOCTOBEPHOCTh, CBOEBPEMEHHOCTh U 0O bEKTUBHOCTH ).
12. TloHsiTHE «TIOKYMEHTUPOBAHUS HHHOPMAIIHI.
13. 3HaKk 1 3HaKOBasA CHUCTEMA B JOKYMEHTUPOBAHUU.
14. DTanel pa3BuTHS NUCHMA.
15. Lenb co3manus 1 paMKU IPUMEHEHHSI HCKYCCTBEHHBIX SI3BIKOB.
16. JIoOKyMeHTBI Ha HOBEHIIMX HOCUTEINAX UH(OpMAIUH.
17. TekcTOBOE JOKYMEHTUPOBAHUE U TAIBI €70 PA3BUTHSL.
18. Crenorpadusi: mpuYUHBI BOSHUKHOBEHUS U 00J1aCTh TPUMEHEHHS.
19. llITprxoBO€ KOAUPOBAHHUE.
20. Buasl JOKyMEHTHpPOBaHUS: o0I1Iee U 0COOEHHOE.
21. ConeprxaHue MOHATUSA «CUCTEMA JOKYMEHTHPOBAHUS.
22. O6m1as xapaKTepUCTUKA CIIOCOO0B JJOKYMEHTHUPOBAHHUSI.
23. DBOMIOLMS PYYHBIX MUIIYIIUX CPEACTB B UCTOPUUYECKOU PETPOCTIEKTHUBE.
24. ®oronokymeHntupoBanue. [losiBaeHue, pa3BUTUE, IPUMEHEHHUE.
25. KunogokymentupoBanue. [losiBnenue, pasurue. Bugeo3anucs.
26. ®onogokymentupoBanue. [losBienue, pa3BuTre, IpUMEHEHHUE.

12

OO\ DN B~ W —

Ne)




27. CoBpeMeHHbBIE CITOCOOBI JOKYMEHTHUPOBAHUS C WCIIOJIH30BAHUEM HOBBIX
TEXHOJIOTUH.

28. ConepxaHue TMOHATHS «MAaTEPHATbHBIA HOCUTENb JIOKYMEHTHPOBAHHOM
uHbOpMAITUN.

29. [IlpeBHeimme MaTepuansl 1 JOKYMEHTUPOBAHUS.

30. Bymara: TeXHOJIOTHH U OCOOEHHOCTH MPOU3BOJICTBA.

31. bymara: cBoiicTBa, BUbI, (POpMATHI.

32. Cneuuduka KuHO(POTOMATEPHAIIOB.

33. JlocTOMHCTBa M HENOCTAaTKM COBPEMEHHBIX MaTEpPUAIbHBIX HOCHUTENEHN
JIOKYMEHTUPOBAHHON MH(OpMAIUU.

34. CynHoCTb MOHSATUS «CBONCTBA JOKYMEHTHUPOBAHHON MH(MOpMAIIII.

35. Cnoco6bl u3MepeHus nHGopMaIuu.

36. Kareropun, XapakTepu3yIIIHE€ CBOWCTBA JOKYMEHTUPOBAHHOU
uH(popManuu.

37. O0uias xapakTepuCTHKa PEKBU3UTA JOKYMEHTA.

38. ®opmyiisip fokyMeHTa. TunoBoit popmyisap, hopmysip-oOpaserl.

39. YcnoBus npuianus JOKYMEHTY I0OpUINYECKON CUIIBI.

40. O6mue TpedoBaHUS K TEKCTY JOKYMEHTA.

41. TekcTOBbIE JOKYMEHTHI: CIOCOOBI CO3[aHUsA, MPUAAHUE HOPUANYECKON
CHJIBI.

42. D1eMeHThI TEKCTa: 3aroJIOBOK, MPUIIOKEHUSI, TPEOOBAHUS K HUM.

43. Buael cTuneil.

44. IIpuHIMIIBI HOCTPOEHHUS TEKCTOB.

45. Yuudukanus TekcTa JOKyMEHTa.

46. PenrakTupoBaHue TEKCTA JOKYMEHTA.

47. Metonpl knaccupuKauu J0KYMEHTOB.

48. CemanTHueckue Kiaccupukanuu J0OKYMEHTOB.

49. Knaccupukauyu  AOKYMEHTOB MO  (PYHKUMOHAIBHO-LIETIEBOMY
HA3HAYEHUIO.

50. UepHOBUKM, TOMJIUHHUKH, OpPUTHUHAIBI: TMOHATHE, cHeuuduka,
Pa3HOBUIHOCTH.

51. Konust nokymenTa. Buasl komnuit.

52. IloHsiTHE cUCTEMBI JOKYMEHTAIMU. BO3HUKHOBEHUE U PA3BUTHE CUCTEM
JOKYMEHTALUH.

53. TeHaeHUINH UCTOPUYECKOTO Pa3BUTHUS CUCTEM TIOKYMEHTALIUH.

54. TlonsiTust «yHUDUKAIUS) U «CTAaHAAPTU3AIMSN) TOKYMEHTOB.

55. Pa3BuTue yHH(pUKAIMM W CTaHIAPTH3ALIUU JOKYMEHTOB BO BTOpPOM
nojoBuHe XX B.

56. YauuuupoBaHHbIE CUCTEMbI JOKYMEHTALIUH.

57. Cnenuduka «<iHPOPMAITMOHHBIX» U «JIOKYMEHTHBIX)» PECYPCOB.

58. [loHsiTHE «KOMILIEKC JOKYMEHTOBY. [lepBHUUHbIE KOMIUIEKCHI TEKCTOBBIX
JIOKYMEHTOB.

59. IloHsTHs «1OKyMEHTANbHBIA (HOHI U «apXuBHBIN HoHA». X paznuuue.

60. CnoxHble KOMILIEKCHl. BeqoMCTBEHHbIE apXUBbI. BUIbI BE1IOMCTBEHHBIX

apXHBOB.
13



61. Cnoxuele  kommiekchl. l'ocymapcTtBeHHble  apxuBbl.  CeTb
rOCyJapCTBEHHBIX apXHUBOB.

62. Cnenuduka JTOKyMEHTHON KOMMYHHUKAIIHH.

63. JloKyMEHTHbIE MOTOKM M JOKYMEHTHBbIE KaHaJbl B JIOKYMEHTHOMN
KOMMYHUKALIHH.

64. Cnenudrka KOMMYHUKAIIMOHHBIX 0aphepoB.

65. HanpasieHust 1 BUABI JOKYMEHTHOMU JESATENBHOCTH.

66. IIoHATHS «LIEHHOCTh JOKYMEHTA», «3KCIEPTU3a LEHHOCTI.

67. IIpuHIMIIBI, KPUTEPUU SKCIEPTU3BI LICHHOCTU JOKYMEHTOB.

68. CoBpeMeHHbIe HH(POPMALITMOHHO-TIOUCKOBBIE CUCTEMBI.

69. OcHOBHBIE (HOPMBI UCTIOIB30BAHUS IOKYMEHTHON UHPOPMALIIH.

70. YnpasieHue TOKyMEHTalUEl B COBPEMEHHBIX YCIOBHSIX.

4. METOOINYECKHUE YKA3ZAHMUA 110 OCBOEHUIO JTUCHUIIVIMHBI

YcBoeHne MaTepualia JUCHUIUIMHBI Ha JICKIHSAX, CEMUHAPAX, TPAKTUYECKUX
3aHATHUSAX U B PE3YJbTATE CAMOCTOSTEIBHON MOATOTOBKU U U3YYCHUS OTIICIIbHBIX
BOIPOCOB JUCHUUIUIMHBI, TO3BOJISIT MOAOMTH K MPOMEKYTOYHOM aTTECTALUU
MOATOTOBJICHHBIM. 3HAHUS, HAKAIlJIMBAEMbIE TOCTEHNEHHO W B Pa3JIMYHBIX
paKypcax, ¢ UCIOJIb30BAHUEM IPOTUBOIIOJIOKHBIX MHEHUNA U B3TJISIA0B HA TY WIH
UHYI0 TpoOJieMy SIBISIIOTCS TJIYOOKMMHU U KA4ECTBEHHBIMH, U TO3BOJISIOT
dbopMHpOBaTH COOTBETCTBYIOLIUE MPO(PECCHOHATBHBIE KOMIIETEHIIMA KaK HTOT
00pa30BaTeIBLHOrO MpoLEecca.

JIns cucreMatu3anuy 3HaHUW 0 AUCHUIUIMHE IIE€pBOHAYAJIbHOEC BHUMAHUE
cienyeT oOpaTUTh Ha pabouylo Mporpammy Kypca, KOTopas BKIIIOYaeT B cels
OCHOBHBIE MPOOJEMbl JUCHMIUIMHBI (TEMATUKYy 3aHSATUM), B paMKaX KOTOPBIX M
(bopMHpYyIOTCS BOIIPOCHI ISl KOHTPOJIS U aTTecTaiuu. [loaToMy CTyleHT, 3apaHee
O3HAKOMMBILIUCH C MOPOrpaMMON Kypca, MOKET JIydllle COPHEHTHUPOBATHCS B
MOCJIEA0BATEIBHOCTH OCBOCHUS Kypca C MO3UIMN OpraHu3aluy CaMOCTOSATEIbHON
paboTHI.

[Ipu oprann3zanuu mpouecca OCBOCHUS JUCHUIIINHBI CIIETYET YUYUTHIBATH:

1. Ilnanuposanue epemenu, 0meeodeHH020 Ha 0C8OEHUE OUCYUNTIUHDL.

[Ipy 1IaHUpPOBaHMM BPEMEHM HA OCBOCHUE JUCLUIUIMHBI CIEAYET
PYKOBOJICTBOBATbCS: CTPYKTYPOW AUCUMIUIMHBI, B KOTOPOW YKa3aHbl KOJUYECTBO
aKaIeMUYECKHX YacOB B pa3pe3e KaKI0W TeMbl, BUJAa 3aHITUN (JICKUUOHHOE,
MPAKTUYECKOE, CEMHHAPCKOE) M Yachl HAa CaMOCTOSITENIbHYIO paboTy; ¢opmoit
TEKYIIEro KOHTPOJS YCHEBAEMOCTH (TECThbI, BBINOJIHEHUE WHIUBUAYAIbHBIX U
MPAKTUYECKUX 3aHITUH U Jp.); POpMOil MPOMEKYTOUHON aTTECTAIUU (IK3AMEH).

2. Ilocnedosamenvrocms Oeticmsuii npu 0C80EHUU OUCYUNTUHDBL.

N3ydenne Kaxaoil TeMbl JUCHUIUIMHBI I€J€CO00pa3HO HA4YMHATH CO
3HAKOMCTBA C COJEpKaHUEM AUCLMIUIMHBI B pa3pe3e TEM; 3aTe€M CIIEAYyeT dTall
1no00pa UCTOYHUKOB U3 YMCIIAa PEKOMEHIYEMBIX U MOAOOPaHHBIX CAMOCTOATENHHO
(HayuHble cTaThM; WHGOOpPMaNMS C O(PUIMATBHBIX CANTOB TOCYJIApPCTBEHHBIX

OpraHoOB, OPraHOB MECTHOT'O caMOyIpaBieHus W Ap.). M3yueHue HMCTOYHUKOBOM
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0a3bl MOXET COIMPOBOXKIATHCA KOHCIEeKTUpoBaHueM. llemecooOpasHo BecTn
nepeyeHb MPOOJIEMHBIX BOIMPOCOB KAaK MO CYIIECTBY TEMbI, OOYCJIOBICHHBIX
npo0eraMu B HAYYHOM W TIPABOBOM II0J€ M TPOOJIeMaMU TMPAKTHIECKOTO
XapakTepa, Tak M B Cydae 3aTPYJHEHHUH C YSICHEHHEM CMbIC/Ia U3JI0KEHHOTO B
UCTOYHMKAX MaTepuaia (yKa3aHHBIC BOIPOCHI MOTYT OBITH  pa3pericHb
CaMOCTOSITEJIbHO, BO BpPEMSI CECCHOHHBIX 3aHSATUM WJIM HA KOHCYJbTallUM C
IpernojiaBarenem).

[ToaroroBka CTyA€HTOB K CEMUHAPCKUM 3aHSITHUSIM 10 JAHHOW JUCLUILINHE
3aKJII0YAETCsl B CAaMOCTOSITEJIbHOM paboTe ¢ MCTOYHUKAMU, MPEACTaBICHHBIMU B
CIIMCKaX OCHOBHOM W JIOMOJHUTEIBHOM JuTepaTypbl. CeMHUHApCKUE 3aHATHS
NpoBOJATCA B (popMax MpPenyCMOTPEHHBIX ydeOHO-TeMaTH4YecKuM IiaHoM. Ha
CEMHHAPE NIEJIAI0TCS TOKJIABI 110 TEMaM 3aHSATUWA B BUJE BBICTYIUIEHUH, CTYIEHT
JOJKEH MPOSBIISITh MAKCUMAIIBHYIO aKTUBHOCTb.

Jns MOATOTOBKM K MPAKTUUECKUM 3aHSATHUSIM PEKOMEHIYETCS MOAPOOHO
M3YYUTh KOHCIEKT JICKIIMM U MaTepuaibl CEeMUHAPCKUX 3aHSATUH, MPEAIIECTBYIOITIX
MPAKTUYECKOMY 3aHATUIO. Takke PEeKOMEHIYEeTCS O3HAKOMUTBHCS C TEXHOJOTHEH
MPOBEJCHUS MPAKTUYECKUX 3aHATUM, KOTOpas BKIIOYACT CJICAYIOIIME DTarlbl:
OOBSICHEHUE 3a/IaHUSI U HABBIKOB (KOMIIETCHIUM), KOTOPhIEC 3aKPEIISIOTCS B XOJ€
€ro BBIMOJHEHUS; 3HAKOMCTBO C KOHKPETHBIMHU HUCTOYHHUKAMU UHGOPMAIUU st
BBITIOJIHEHUS 3aJaHusi; OOCYX JICHHE M YTOYHEHHE BOIMPOCOB B XOJI€ aHAIM3a
HMCTOYHUKOB WH(GOPMAIIMK; COBMECTHBI MTPOCMOTP MEPBUYHBIX PE3YyJIbTATOB,
OIICHKAa UX COOTBETCTBUS MO (JOPMATILHBIM U COJEPKATEIBLHBIM TPEOOBAHUSIM.

3. HUcnonvzosanue yuebOHO-MemOOUHUeCKUX Mamepualod u pabomy c
Jumepamypotl.

Cnenyer NpUMEHSTH CIEIYIONIYIO TMOCJIEN0BATEIbHOCTh MCTOYHUKOB IS
M3YUYCHHS] TEM AUCUUIUIMHBI: HOPMATHUBHBIE IMPABOBBIE AKTHl MO JIUCIUIUIMHE;
KOMMEHTApUU K 3aKOHOJIATEJIbHBIM aKTaM; HAy4YHYI0 W Y4YEOHYIO JUTEpaTypy, a
TaKXe APyrue UCTOUHUKH.

4. Ilo02o0mo6Ky Kk meKyujemy KOHmMpOJo YCnesaemocmu.

OcHOBHOM 3a/lauell TEKYILIEro KOHTPOJISI YCIEBAEMOCTH OOyYaroluxcs
SIBJISIETCSI TIOBBIIICHUE KaueCTBa 3HAHUM, MPUOOPETEHUE U PA3BUTHE UMHU HABHIKOB
CaMOCTOATENbHOM paboThl. Tekymuid KOHTPOJb 3HAHUNW OOYYaroOIIUXCs IO
JUCLUIUIMHE MOET HMMETh CIEAYIOUIME BHUJBI: YCTHBI ONpPOC Ha JIEKLHMSIX,
MPAKTUYECKUX 3aHATHUSX; MPOBEPKA BBINOIHEHUS MUCbMEHHBIX CAMOCTOSITEIbHBIX
paboT U JOMAITHUX 3aJaHUil; TECTUPOBAHUE.

Jst opdekTuBHOM MOATOTOBKUA K TEKYIIEMY KOHTPOJIIO MO JTUCHUILINHE
HEO0OXOJIMMO HWCTOJB30BaTh PEKOMEHJIOBAHHYIO OCHOBHYIO W JIOTIOJHUTEIHHYIO
JUTEpaTypy, KOHCIEKTHI JIEKIUH, pa3pabOTKU CTYJACHTOB, BBIMIOJHEHHBIC B
pe3yJibTaTe MOJATOTOBKU U BBITIOJHEHUS] CEMUHAPCKUX M MPAKTUUECKUX 3aHSITHH.
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5. ®OHJ OHEHOYHBIX CPEACTB JAJI5s1 IPOBEJEHU S
HPOMEXYTOYHOU ATTECTAIIUM 110 JUCHUIIJIMHE

5.1. Ilepeyennb KoMIleTeHUMIT U ITANIbI UX (POPMHPOBAHUS
Cormacho ®I'OC BO mno Hampasnenuto mnoarotoBku  46.03.02
JIOKyMEHTOBE/ICHHE U AapXHBOBEICHHWE B paMKaX MW3YUYCHHS IJUCHHUILTUHBI Y
00y4aromuxcst JOIKHBI ObITh CPOPMUPOBAHBI CIEAYIONINE KOMIIETCHIINU:

Kon DopMyIHpPOBKa KOMITETCHIHH
OK 001eKYIBTYPHbIC KOMIICTCHIMHA
OK-11 CnocoOHOCTh YBKHUTENBEHO U OEpEKHO OTHOCHUTHCS K UCTOPHUYECKOMY HACIEIUIO U KyJIbTYpPHBIM
TPaJAUIHUSIM
K npogeccHoHATbHbIE KOMIETEHIINI
MK-3 BianeHue 3HaHMSIMHM OCHOBHBIX Ipo0JieM B 00JIaCTH JIOKYMEHTOBE/ICHHS] H apXUBOBEICHUS

JTanbl POPMHUPOBAHUS KOMIIETCHIIMM:

Hauanvnoii — Ha 3TOM  3Tane  (OpPMHUPYIOTCS  3HAHUEBBIE U
MHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHI[MH, OCBAaWBAIOTCSI OCHOBHBIE KaTErOpHH,
dopmupyrorcsa 0a3oBble ymeHHs. CTyIEHT BOCHPOM3BOAUT TEPMHUHBI, (DAKTBHI,
METO/Ibl, MOHATHUS, MPUHLHUIIBI U MPAaBWIIA; peliaeT y4yeOHble 3aa4uu o oOpasily.
Ecnu crygeHT oTBedaeT 3TUM TpeOOBaHUS MOXHO TOBOPUTH 00 OCBOEHHUU UM
MOPOTrOBOrO YPOBHS KOMIIETEHIINU;

OcHosHOUl — 3HAHMS, YMEHHS, HAaBBIKH, oOecnedynBaromue GopMUpOBaHUE
KOMIIETEHLIUH, 3HAYMTEJbHO BO3pACTalOT, HO €HI€ HE JOCTUral0T HMTOrOBBIX
3HaueHnii. Ha 3TOM sTame CTyA€HT OCBaMBAa€T AHAIIUTHUYECKUE JIEUCTBUS C
OpPEIMETHBIMA ~ 3HAHMSIMU [0  KOHKPETHOW  AWCIUIUIMHE,  CHOCOOEH
CaMOCTOSITENIbHO peliaTh y4eOHble 3aJayd, BHOCS KOPPEKTHUBBI B aJIFOPUTM
NEHCTBUM, OCYIIECTBISAS CAMOPETYJISALMIO B X0Jie¢ pabOThl, IEPEHOCUTh 3HAHUS U
YMEHUS Ha HOBBIE YCJIOBHS. YCHEIIHOE NPOXOXKAECHUE HTOrO 3Tara I03BOJISET
JOCTUYb CTAHJAPTHOTO YPOBHS C(POPMUPOBAHHOCTH KOMIIETECHIINH;

3aeepwiarowyuti — Ha 3TOM 3Tale CTYIEHT JOCTUIaeT UTOTOBBIX MOKa3aTeaei
1O 3asBJICHHOW KOMIIETEHIIMH, TO €CTh OCBAaMBaeT BECh HEOOXOAUMBIN 00BEM
3HAHWM, OBJAJEBAaCT BCEMU YMEHHMSIMU M HaBbIKaMU B cdepe 3asBICHHON
koMrieTeHIuu. OH CrnocoO0eH MCHOJb30BaTh 3THU 3HAHMS, YMEHHUS, HABBIKH IPHU
pEIICHUH 3aJay TMOBBIIMICHHONM CIOXHOCTM M B HECTaHJIAPTHBIX ycioBusx. Ilo
pe3yibTaTaM 3TOTO JTana CTYyAEHT JAEMOHCTPUPYET HSTAJOHHBIA  YpOBEHb
Cc(OPMUPOBAHHOCTH KOMIIETEHIIUH.

5.2. Iloka3aTe/in U KPUTEPUH OLEHUBAHUS KOMIETEHIUMH
Jlis oneHUBaHUS pPE3yJbTaTOB OOy4YeHMs] B BHUIE 3HAHUN HCHOJIb3YIOTCS
CIIEyIOIllMe TPOLEAYyphl W TEXHOJOTMH: TECTUPOBAHME; HWHIAWBUIYATbHOE
cobeceloBaHUE, MUCHBMEHHBIC OTBETHI Ha BOTIPOCHI (B BUJIC MEKYU{e20 KOHMPOis).
IIpomexyTOUHBIH KOHTPOJIb PEATU3YETCS B XOJ€ Clayd 00y4aroIUMUCS
3a04HOM (opMbI 00yUeHHs 3K3aMeHa Ha 1 Kypce. DK3aMeH MOXKET MPOBOAMUTCS B
dbopme cobecemoBaHus MO Bopocam Ui B hopme TecTupoBanus. Ha moarotosky
OTBETOB Ha BOMPOCHI OTBOAUTHCS 40 MUHYT (Ha BBINMOJIHEHHE TecTa - 50 MUHYT).

OueHka 3HaHWM MNpou3BOoAMTCS 1o 4-X OawibHOM 1mKanme. B ciyuae
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HEY/IOBJIETBOPUTEIILHOM OLICHKM CTYJEHT HMMEET MpaBO IepecAarb 3K3aMEH B
YCTaHOBJICHHOM IOPSIJIKE.

Oﬁmne KPUTCPHUH OLICHKH O0TBETOB CTYACHTOB

Onenka Onenka Onenka Onenka
«OTJIHUYHOY «XOPOIIO» «YAOBJIETBOPUTEIbHOY «HEY/I0BJIETBOPHUTEIBHO»
O1neHKa «3a4TEHO» OneHKka «He 3a4TeHO0»
OILICHUBAETCS OTBET, €CIIN OILICHUBAETCS OTBET, B OIICHHUBAETCS HETIOJHBII OIICHUBAETCA OTBET, IIPH
CTYJIEHT UMEET KOTOPOM OTCYTCTBYIOT OTBET, B KOTOPOM KOTOPOM CTYJICHTBI
CHUCTEMHBIE TIOJTHBIE HE3HAYUTENIbHbIE OTCYTCTBYIOT JIEMOHCTPUPYIOT OTPHIBOYHBIE,
3HAHUS U YMCHUSI 10 3JIEMEHTHI COJICPIKAHUS 3HAYUTENBHBIC JICMEHTBI OeccrcTeMHbIC 3HAHMS,
MOCTABJIICHHOMY WIH TPUCYTCTBYIOT BCE COJICpXKAHUS WU HEYMEHHE BBIJICIIUTH [JIABHOE,
Bonpocy. ConepxaHue HEO00XO0IUMBIE MIPUCYTCTBYIOT BCE CyIlIECTBEHHOE B OTBETE,
BOTIpOCA U3JIaraeT AIIEMEHTHI CONIePIKAHUS, BBILICU3IIOKCHHBIC JIOITyCKAfOT TpyOBIe OMTHOKN
CBSI3HO, B KPaTKO HO JIOITYTIICHEI 3HaHU, HO JOIYIICHEI
(hopme, packprIBaeT HEKOTOPHIC OLITHOKH, CyIIeCTBEHHBIE OIIHOKH,
MIOCTIEIOBATENHHO CYTh WHOTIa HapyIIajach HEJIOTUYHO, IPOCTPAHHO
M3yYEeHHOTO MaTepHaia, IIOCJIEI0BATEILHOCTD H3JI0KEHO OCHOBHOE
JIEMOHCTPHPY S H3JI0KCHUS. CoJIepKaHUE BOMPOCA.
IIPOYHOCTh U
MIPUKIIATHY IO
HaHpaBHeHHOCTL

MOJIyYEHHBIX 3HAaHUH U
YMEHU, HE OIIyCKAaeT

TEPMHUHOJIOTHICCKUX
omuO0K 1 (PaKTUICCKUX
HETOYHOCTEH
Onpenesnenne ypoBHsi 0CBOeHHsI KOMIIETEHI[HII B COOTBETCTBMHU C OLIEHKOM OTBETA CTYJAeHTa
OneHKa «OTJIHYHO» OueHka «xopoumo» Onenka Onenka
CBUJICTEIECTBYET O CBHUJICTEIECTBYET O «YAOBJIETBOPUTEIHHO» «HEYHOBJIETBOPUTEIHHO»
HAJTAIAA HATAYHAA CBUJICTEIIECTBYET O CBUJICTEITECTBYET 00
c(hopMUpPOBaHHBIX c(OpPMHIPOBAHHBIX HaJTMIAN OTCYTCTBHHU
KOMIICTEHIIHIA BHICOKOTO KOMTICTEHITHIA c(hOpMHUPOBAHHBIX chopMHUPOBAHHBIX
(3TaJ10HHOT0) YPOBHSI CTAaHJAPTHOI'0 YPOBHSI | KOMIIETEHIMII MOPOTrOBOI0 KOMIETeHUMIA 1JIs1 peIIeHHs
JUISL pELIEeHHS JUISL pELIEeHUS YPOBHSA TSl pELICHUS npodeccroHaNBHBIX 3a/1a4
poheCCHOHATBHBIX npoQeCCHOHATBHBIX npodeccrnoHambHBIX 33129
3a1au 3a1a4

5.3. MarepuaJibl 1Jisl OLEHKH W KOHTPOJIsl Pe3yJIbTATOB 00y4eHUsI

3agaHusA K IK3aMeHY ®opmupyembie
KOMIIeTeHIHH

Teopemuuecxue 60NPOCHL

1. IIpeamer u 3a1a4u JIOKYMEHTOBEICHUS. Meronsl OK-11, I1K-3
JIOKYMEHTOBEAUECKUX  uccienoBaHuil. OCHOBHBbIE O3Tambl  Pa3BUTHS
OTEUYECTBEHHOI'0 JOKYMEHTOBEACHHUSI U JEJIONPOU3BOACTBA

2. OcHOBHBIE 3Tallbl Pa3BUTHUSI OTEYECTBEHHOI'O JOKYMEHTOBEIEHUS U OK-11, I1K-3
JIeTI0NIPOU3BOJICTBA
3. [Ipoucxoxnaenue nokymenta. [lonstue «okymeHT». Pacummpenue OK-11, IIK-3

MOHATHUA «OAOKYMCHT». OHpCIICJ'ICHI/IC JAOKYMCHTAa B 3aKOHOAATCJIIBHBIX U
HOPMATUBHBIX aKTaXx

4. CoumasnbHas CyIIHOCTb U ()YHKIIMHU TIOKYMEHTa OK-11, ITK-3
S. 3HaKM M  3HAaKOBbIE CHCTEMBl B JIOKYMEHTHPOBAaHHH, HX OK-11, I1K-3
KJ1accuuKaus

6. Crioco6bl JOKYMEHTHPOBAHHMS OK-11, TIK-3
7. TexHOTpOHHBIE MaTepHaIbHBIE HOCUTEIH JOKYMEHTHPOBAHHOU OK-11, I1K-3

uHpOpMalIKK, X KJIacCU(UKALMS U XapaKTePUCTHKA
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8. CBoiicTBa ®  CTpYKTypa JIOKYMEHTHPOBAHHOW  HH(OpMaIH. OK-11, I1K-3
HNudopmanonHsle  ypOBHH  JOKYMEHTa W  CIIOCOOBI  HM3MEpPEHHS
JOKYMEHTHPOBaHHOU MH(OpMALIUU

9. Knaccudukammss ~ gokymentoB.  llenb,  MeTonmpl, OCHOBaHHS OK-11, IIK-3
KJIaccu(pUKaLMU TJOKYMEHTOB
10. [TonsiTue «J10KyMeHTHBIE pecypchbl». OCHOBHbBIE BUBI JOKYMEHTHBIX OK-11, ITIK-3

pecypcoB Poccuiickoii denepaunu

Cneuuaﬂbubte 60NPOCHL

1. OcCHOBHbBIE TEXHOJIOTMM U CPENCTBA KOIMPOBAHUSA U Pa3MHOKEHUS OK-11, I1K-3
JIOKYMEHTOB. TeXHOJOIrMsi CKaHMPOBAHUS JOKYMEHTOB U IPOrpaMMHbIE
CpeACTBa AJIsl ONTUYECKOr0 paclio3HaBaHMs TEKCTa

2. CoBpeMmenHble TpeOOBaHHMA K OGOPMIICHHIO TEKCTOB CIYKEOHBIX OK-11, I1K-3
JIOKYMeHTOB. PelakTupoBaHu€e TOKYMEHTOB

3. DONEKTPOHHBIE JIOKYMEHTBI U uX ocobeHHOocTH. (OCHOBHBIC OK-11, IIK-3
TpeOOBaHUS K COCTABJICHHIO JEKTPOHHBIX JIOKYMEHTOB

4. CxknagplBaHMe€ CUCTEM  JOKyMeHTauuu. DyHKIUOHAJIbHBIE U OK-11, I1K-3
KOpPIIOPAaTUBHbIE CUCTEMBI

S. CucremMa  OpraHuM3allMOHHO-PACHOPSAUTENBHON  JTOKYMEHTALUU. OK-11, I1K-3

OCHOBHBIE Tp€6OBaHI/I$I K 0(1)OpMJ'IeHI/II-O OpraHU3allMOHHO-IIPABOBBIX H
PaCTIOpAANUTCIbHBIX TOKYMCHTOB

6. Cucrema CIIPAaBOYHO-aHAJIIMTUYECKON u CIIPaBOYHO- OK-11, IIK-3
WH(OPMAIIMOHHON JOKyMeHTaruu. TpeOoBaHus K OPOPMIICHHUIO OCHOBHBIX
BUJIOB JIOKYMEHTOB 3TOW CHCTEMBbI

7. Cucrema Hay4yHO-TEXHHYECKOM NOKyMeHTaluuu. OCHOBHBIE I'PYIIIBI OK-11, I1K-3
Y BUJbl TEXHUYECKUX JOKYMEHTOB. [[aTeHTHas JOKyMEHTalMs U CTaHAAPThI

8. JIOKyMEHTBI 1O JINYHOMY COCTaBY, UX KJIaCCU(HUKaIUs, OCHOBHbIE OK-11, I1K-3
TpeOOBaHUS K COCTABICHHIO

9. OKCnepTu3a LEHHOCTH JOKYMEHTOB U €€ 3ajmaud. [lpuHummnsl, OK-11, IIK-3

KPUTEPUU W METOJbI aHAJIM3a IEHHOCTH JOKYMEHTOB. OpraHu3alMoHHOE U
HOPMAaTUBHO-METOJUYECKOE obecrneueHue JKCIIEPTU3BI IIEHHOCTH
JIOKYMEHTOB

10. KonbuaeHnuansHoe 1eI10nporu3BOACTBO OK-11, IIK-3

5.4. MeToanyeckue MaTepuabl 10 OLCHUBAHHUIO Pe3yJIbTATOB 00y4YeHHs

IIpome:kyTouHas aTTecTalMsA pEaInu3yeTcs B XOA€ CAa4l 00yYaroIUMUC
3a0uHOM (opMbl OOydeHHUs »dk3aMmeHa. [lenapl0o MpoMekyTOYHOM aTTecTanuu
ABJIIETCSI KOMIUIEKCHas: U OOBEKTHBHAsl OLIEHKA 3HAHUM CTYAEHTOB B IIpoliecce
OCBOEHUSI UMM  OCHOBHOM  00pa3oBaTelIbHOM  IPOrpaMMbl  BBICHIETO
poeCCHOHAIBHOTO 00pa30BaHUsI.

DK3aMeH M0 JUCHMIUIMHE MpecienyeT Leidb OLEHUTh padoTy CTyIeHTa 3a
KypC, CTENEHb YCBOEHHUS TEOPETUYECKHX 3HAHUM W KOMIIETEHLHW, YPOBEHb
TBOPYECKOTO  MBIIUICHUS, HAaBBIKOB CaMOCTOSITENIbHOM  paboOThl, yMEHHE
aHAIM3UPOBATh MOJyYCHHbIE 3HAHUS U MPUMEHATHh UX B PEIICHUH MPAKTUYECKUX
3ajay.

DK3aMeH TMpOBOJUTCA B YyCTHOW WM MNHCbMEHHOW ¢Qopme 1o
HK3aMEHAIlMOHHBIM  OujieTaM, KOTOpble yTBepxknatorcs kadenpoi. Ilpu
HEOOXOJAMMOCTH 3K3aMEHATOPY MPEJOCTABISIETCS MpaBO 3aJaBaTh CTyJEHTaM
JOTIOJTHUTENbHBIE BOMPOCHI, a TaKKe€ MOMUMO TEOPETHUYECKHX BOMPOCOB JaBaTh

3aJlayu ¥ MPaKTUYECKUE 3aJJaHus [0 MporpaMMe Kypca.
18




Bo Bpemss »Kk3amMeHa CTyJA€HTBI MOTYT TMOJb30BAaThCA  YUCOHBIMH
nmporpaMmMamMH, CHOPaBOYHUKAMH W TPOYMMH HCTOYHMKAMU HWH(pOpmaIuw,
MIEPEUYCHb KOTOPBIX YCTAHABJIMBACTCS IMPENOJABATEIIEM M COTJIACOBBIBACTCA HA
3aceqanuu kadenpel. lcnonap3oBaHME MAaTepHaoB, HE MPEAYCMOTPEHHBIX
YKa3aHHBIM NIEPEYHEM, & TAK)KE MOMBITKA OOLIEHUS C IPYTUMU CTYJEHTAMH, B TOM
YUCIIE C MPUMEHEHUEM DBJEKTPOHHBIX CPEICTB CBS3M, HECAHKIIMOHUPOBAHHBIC
MEPEMEILICHHS CTYICHTOB U T.II. SIBJIIFOTCS OCHOBAHUEM JUISl YIAJICHUS CTYICHTA U3
ayIUTOpPUA WU  TOCIEAYIOUIEr0  BHECEHHS B BEIOMOCTh  OTMETKH
«HEYJIOBJIETBOPUTEIBHOY («HE 3aUTCHOM).

KpurepusiMu  ycrnemHOCTH OCBOEHHUSI CTYJEHTOM JaHHOW ydeOHOM
JVCLHUIUIMHBI IIPY MTPOBEICHUH TEKYIIETO U UTOMOBOTO KOHTPOJIS SIBJIIFOTCSA:

1. KosnuecTBO MpaBWIBHBIX OTBETOB HAa TEKYLIEM TECTUPOBAHUM U TIO
HK3aMEHAlMOHHOMY OMIIETY.

2. AKTUBHOCTh W aJCKBAaTHOCTh TIOBEJACHHS CTYyJICHTA HAa CEMHUHApPCKUX
3aHATUAX, BBIMOJHEHHE KaXIbIM CTYJEHTOM BCEX MPaKTUYECKUX padoT,
OCMBICIICHHOCTh U CaMOCTOATENBHOCTh CY)KJICHUW, MPOSBICHHBIX B X0JI€ YCTHOTO
omnpoca.

3. IlpaBuiibHBIE OTBETHI HA BOIIPOCHI MO COACPKAHMIO OA30BBIX UCTOYHUKOB M3
CIIMCKOB PEKOMEHI0BAHHOW JIMTEPATYPHI MO TUCHUTUINHE.

4. JleMoHcTpanus 3HaHHS TPOGECCHOHATBHBIX TEPMHUHOB, TMOHSTHM,
KAaTerOpUi U TEOPUH.

5. Hanuume COOCTBEHHOTrO BHJIEHHSA paccMaTpPUBAEMON MPOOJIEMBI,
c(hOpMHPOBAHHOTO HA OCHOBE M3YUYCHUS U aHAIIU3a HAYYHBIX pabOT, BHIMOJHEHUS
IIPAKTUYECKUX 3aJaHUM.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHAs ¥ IOMOJTHUTEIbHAS y4eOHas JIUTEpaTypa

OcHoBHas JuTEparypa

1. l'opaykaioBa I'.®. [JoxymentoBeaenue. Yacte 1. OOmee
nokymentoenenue: yueonuk / I[.®D. TopaykanoBa, T.B. 3axapuyk, E.A.
[Tnemkesuy; Hay4d.pea I'.B. Muxeesa. — CI16.: IIpodeccus, 2013. — 320 c.

2. Kynses, H.H. JlokymenroBenenue: yueObnuk / H.H. Kynses,
J.H. Ypanos, A.I'. ®abpuunoB. - M.: Jloroc, 2011. - 178 c¢. - (HoBas
yHUBepcuTeTckas  OmOmmoreka). - ISBN  978-5-98704-329-8; To xe
[DNeKTpOHHBII pecypc]. — Pexum JIOCTyTIA:
URL.: http://biblioclub.ru/index.php?page=book&id=84880

3. CromspoB, FO.H. J[loxymentonorus /  FO.H. CromspoB
MuHnucTepcTBO KYJIBTYpBI Poccniickon denepanum, denepanbHOE
rocyJapCTBEHHOE 00pa30BaTENbHOE YUYPEKIEHUE BBICIIETO MPO(ECCHOHATBEHOTO
oOpa3oBanust «OpIIOBCKUI TOCYIaPCTBEHHBIN HHCTUTYT UCKYCCTB U KYJIBTYpPbD». -
Open : I'opuzont, 2013. - 370 c. : un. - bubnuorp. B kH. - ISBN 978-5-904977-37-
5; To xKe [ DneKTpOHHBIM pecypcl. - Pexxum JOCTyTIA:
URL:http://biblioclub.ru/index.php?page=book&id=276208
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JlonoJiHMTE IbHASA JTUTEpPATypa

4, Ka6amos, C.1O. Jlenonpon3BoCTBO U apXUBHOE JIEJI0 B TEPMUHAX U
onpenenenusix / C.}O. Kabamos, N.I'. Achanausiposa. — 3-e uz., crep. — MockBa
: WzpmarensctBo «®mumHTan, 2018. — 295 c¢. — Pexum pocryma: URL:
http://biblioclub.ru/index.php?page=book&id=69168

S. Huruna, O.JI. JlokyMeHTOBEJEHHUE M AapXUBOBEJCHUE : CIIOBAPb-
cpaBounuk / O.JI. luruna ; aBT.-cocT. O.I'. YcanoBa, A.B. Jlymnukosa, A.T.
AsnarynoBa, M.B. Moropnas u np. - Yensounck : YI'AKU, 2015. - 116 c. : un. -
ISBN 978-5-94839-493-0 ; To xe [DmexkTpoHHBIA pecypc]. - Pexxum mocryma:
URL.: http://biblioclub.ru/index.php?page=book&id=491902

6. [TpoGnemMbl TOKYMEHTOBEICHUS M JOKYMEHTAIIMOHHOTO O0ECTIeYeHUS
YIPABJICHHS B CBETE COBPEMEHHBIX CTaHAApTOB: yueOHOe mocooue / demepanbHOE
rocyJapCTBEHHOE  OIO/DKETHOE  00pa30oBaTEIbHOE  YUPEXKJICHHE  BBICIIETO
po¢heCCUOHAIBHOTO o0pa3oBaHus «bamkupckui roCyJ1apCTBEHHBIM
NeJaroruueckuil ynupepcuteT uM. M. Akmysuibl», MuHucTepcTBo 00pa3oBaHus U
Hayku Poccuiickoit ®enepauuu; coct. AWM. Ilynouna, A.M. Yurpuna u ap. -
VYa: BI'TIY, 2015. - 143 c.: Tabn.; To xe [DnekTpoHHBI pecypc]. - Pexum
noctyna: URL: http://biblioclub.ru/index.php?page=book&id=438551

6.2. Pecypchl uH(pOPMANIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu « AHTEpHET»

B coorBercTBUM ¢  JIMIEH3MOHHBIMU HOpPMAaTHBAMU  OOECTICUCHHS
OuOMMOTEeUHO-MH(GOPMAIIMOHHBIMU  pecypcamMu  OMOIMOTeKa  OpraHu3yer
WH/IMBU Ty AJIbHBIN HEOTPAaHUYEHHBIN JOCTYI U3 000 TOYKH, B KOTOPOU UMEETCs
nocTym K ceth MHTepHeT, K y4eOHbIM MaTepHaiaM DJIEKTPOHHO-OMOIUOTEUHBIX
cucteM (ObC):

1. OBC «YuuBepcuterckas Oubnuorexka onnaiin». MzmartensctBo: OO0
«HexkcMemuay. IlpunamnexHocts croponHss. WWW.biblioclub.ru. Komugecto
Kkrouerd  (mosp3oBateneit): 100% on-line. Xapakrepuctuku OUOIHMOTEYHOTO
doHma, HOCTyn K KOTOPOMY MPEIOCTAaBISETCS TOTOBOPOM: JOCTYH K 0a30BOi
yactu ObC.

2. OBC «M3narenbctBo Ilnanera My3bIKW». DJIEKTPOHHO-OMOJIMOTEUHAS
cucrema OOO «M3parensctBo IIJIAHETA MYVY3bIKW». IlpuHagnexHOCTh
cropoHHsis. WWw.e.lanbook.com. KommuectBo kimroueit (monp3opareneit): 100%
on-line. Xapakrtepuctuku OuOmMoTeYHOro (OHAA, JIOCTYl K KOTOPOMY
MPEIOCTABIISCTCA IOTOBOPOM: JOCTYN K KOJeKusiM: «My3bika u teatpy, «baier.
Tanen. Xopeorpadus».

3. Bl DOnexrponnas Cucrema «Kynbrypa». baza JlaHHBIX DieKTpOHHas
Cucrema «Kyabrypay. [TpuHaaiexxHocTs ctoponnss. http://www.e-mcfr.ru.

4. Web UPBUC XabGapoBCkuii rocyJapCTBEHHBI HHCTHTYT UCKYCCTB H
KYJbTYpHhI (3JIEKTPOHHBIN Katayior). MexayHapoaHasi acColralus MoJib30BaTelen
U pa3pabOTYMKOB IJICKTPOHHBIX OMOJMOTEK MW HOBBIX HWH(POPMAIIMOHHBIX
TEXHOJIOTUI (accouunanus OBHUT). [IprHaaIEeKHOCTH CTOPOHHSISI.
http://irbis.hgiik.ru.
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5. eLIBRARY.ru — Hayunas snextponHas 6ubnuoreka. OOO Hayunas
DJIGKTpOHHAsT OmOMmoTeka. [IpuHAISKHOCTH, CTOpOHHssA.  http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnekTponHo-6ubamoreunas cucrema ®I'bOY BO «XT'UK». ®I'BOY BO
«XT'UK». [IprHamexHOCTH cOOCTBEHHas. JloxanpHbIN JIOCTYII.
http://carta.hgiik.ru. ITpukas no Macturyty Ne 213-06 ot 07.10.2013 .

7. EnuHOoe OKHO JocTyna K 00pa3oBaTelbHBIM pecypcaM. DIIEKTPOHHas
oubnuorexka. ®I'AY THUU UTT «Uudopmuka», MunucrepcTBo oOpa3oBaHus U
HAYKH PO. [TpuHamIeXKHOCTH CTOPOHHSIS. CB0OOTHBIH JTOCTYII.
http://window.edu.ru

8. Emunas xomnexuust Ludpossix OOpazoBarenbHbix PecypcoB. ®I'AY
['HUU UTT «udopmuka». [lpunannexHocts cropoHHss. CBOOOAHBINA JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP WH(OPMAIMOHHO-00PA30BATENBHBIX PECYPCOB.
®denepanbHblii 1EeHTp HUH(GOPMAIMOHHO- 00pa3oBaTeNbHBIX pecypcoB, DPI'AY
I'HUU UTT «udopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA JOCTYIIL.
http://fcior.edu.ru

JI1s1 MOATOTOBKU KYPCOBBIX, BBITYCKHBIX M HAYUYHBIX Pa0dOT 0Oydaromiuecs
MOT'YT HCIOJIb30BaTh MOJIHOTEKCTOBYIO 0a3y maHHbIX Web of Science. Pexum
JIOCTyTA: DJJIGKTPOHHBIM, W3 BHYTpPEHHEW ceTu uHcTUTyTa. OduimanbHbIN
caiit: webofknowledge.com

IIpodeccnonanbubie 0a3bl JaHHBIX, HHPOPMALMOHHbIC CIPABOYHbIEC
cucTreMbl u pecypcbl UHTEpHET CBOOOHOIO A0CTYNA

10. https://docplan.ru — cBoGomHO pacmpocTpaHsemas MOJTHOTEKCTOBas Oasa
JIAHHBIX JJOKYMEHTOB HAllMOHAJIbHOW CHCTEMBI CTaHAAPTU3ALNH.

11. https://www.gost.ru/portal/gost/ - cBoOGomHO pacmpocTpaHseMbIe
MOJIHOTEKCTOBBIE 0a3bl JTAHHBIX HallMOHAIbHBIX CTaHJapTOB,
MEKIOCYyJAPCTBEHHBIX  CTAaHAApPTOB,  MEXKIYHAapOAHBIX  craHaaptoB  ISO
pa3MeIlEHHbIX Ha caiite @efepalbHOrO0 AareHTCTBa MO  TEXHUYECKOMY
PETryJIMPOBAHUIO U METPOJIOTUU

12. http://base.garant.ru - cipaBouHas npaBoBas cuctema «I"apanT».

13. http://www.rusarchives.ru/ - mnopran «ApxuBsl Poccum» comepkur
CBOOOJHO  pacmpocTpaHsemMble  MpodeCCHOHANbHBIE  0a3bl  JAaHHBIX IS
CHELMATUCTOB B 00JIACTH apXUBHOIO JIeJa.

14. https://www.rsuh.ru/vestnik/daizi/ - cBoOoaHO pacmpocTpaHsIeMbIii
MHTEPHET pecype, Ipenacrasiusrommi gocryn K Becrauky PITY, cepusm
«loxymentanuctuka. JlokymeHntoBeneHue. ApxuBoBeneHue», «MHbopmarnka.
3amura wHbopmarmu. Marematnkay, «JlOKyMEHTOBeIEeHWE W apXWUBOBEICHUE.
Nudopmatuka. 3ammra napopmanuu u uHpopmalmoHHasi 0€30MacHOCTbY.

15. http://elar.urfu.ru/handle/10995/10015 - cBoGomHO pacmpocTpaHsSIEeMbIii
UHTEPHET pecypc, COAEpXkalluil Marepuanabl [EePUOJMYECKOro  CcOOpHHKA
UCTOPUYECKOTO (PaKysbTeTa ¥Ypanbckoro ¢peaepalbHOr0 YHUBEPCUTETA.
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6.3. UndopmanuoHHbIe TEXHOJOTHH, IPOTPAMMHOE o0ecnieyeHue u
HH(OPMALMOHHBIE CIPABOYHbIE CHCTEMbI

[IporpamMmMHo-uHQOpMaIIMOHHOE ~ oOecredeHne  y4eOHOTro  mpoiiecca
COOTBETCTBYET TpeOOBAHMIM beneparbHOTO TOCYJapCTBEHHOTO
o0pa30BaTeILHOTO CTaH apTa.

JInst mpoBeAeHus 3aHATUM JIEKIMOHHOTO TUIIA, 3aHSATAN CEMUHAPCKOTO THIIA,
3aHATHI MPAaKTUYECKOTO THUIA, TPYMNIOBBIX KOHCYJIBTAIMMA, TEKYIEro KOHTPOJIA U
MPOMEKYTOUHOM  aTTeCTallud  HUCIOJIb3yeTCsl  CIEAyIollee  MpOrpaMMHOE
obecrieyeHue:

— JINIIEH3UOHHOE MPONPUETAPHOE MPOTPaMMHOE 00ecIIeueHuE:

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomsat. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJISAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJTHO pacmpocTpaHsieMoe MPOrpaMMHOE 00ecTIeUeHHE:

1. Habop oducHbIx mporpamm Libre Office

2. ayauornpourpsiBatenb AIMP

3. BuaeonpowurpeiBaTens Windows Media Classic

4. untepHeT-Opay3ep Chrome.

JIJist caMOCTOSITENNHbHON MOATOTOBKU CTYJIEHTOB K 3aHSTHUSAM MO JUCIUIUIMHE
TpeOyeTcss oOpallleHne K mporpamMmmHoMy obecriedeHuro Microsoft Windows,
Microsoft Office, B Tom ymcie It TOATOTOBKH MYJIBTHMEIUINHBIX TPE3CHTAIIMMA
o0 TeMaM CeMHHAapoB B mporpamme PowerPoint. Jyis co3gaHusi KOHEYHBIX HE
peIaKTUPYEMBIX BepCHll JOKYMEHTa peKOMEHIyeTcsl Mcmoyib3oBaTh Acrobat X Pro,
Bxoasumii B cocraB makera Adobe Creative Suite 6 Master Collection.

[Ipy wW3ydeHMH JUCIUIUIMHBI OOyYaroIIuecss WMEIOT BO3MOXHOCTH
WCITOJIB30BaHUsT MH(OPMAIIMOHHO-CIIPaBOYHbBIX cucteM «Kymbrypay u «['apanTy,
Bcepoccniickyro OTpPacCJIEBYIO CIIPaBOYHYIO CUCTEMY «Hudopmuoy,
pedepaTUBHBIX U OMOIMOMETPUUYECKUX 0a3 TaHHBIX PEIEH3UPYEMOM JTUTEPATYPhI
Web of Science u SCOpus, B COOTBETCTBUH € 3aKJIIOYCHHBIMH JOTOBOPAMH.

Ha Bcex kommbpioTepax B HMHCTHTYTE YCTAHOBJIEHO JIMIICH3UOHHOE
aHTHBHUpPYCHOe TnporpamMmuoe obOecneuenne Kaspesky Endpoint  Security.
HeobxoaumpiM yciioBueM MH(DOPMAITMOHHOW O€30MAaCHOCTH WHCTUTYTA SIBIISICTCS
oOs13aTeNbHAs TIPOBEpKa Ha HAJWYME BHUPYCOB BHEITHUX HOCHTENCH Iepes uX
ucnojp30BanueM ¢ nmomoiisio Kaspesky Endpoint Security.

[TepeurciieHHOE TIporpaMMHOE oOecrieueHrne OOHOBIISETCS TI0 MEpe BBIXOAa
HOBBIX BEPCUU MPOTPAMM B PaMKax COOTBETCTBYIOIIUX JIMIIEH3UN U COTJIAILIEHUM.
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6.4. MaTepuajJibHO-TeXHUYECKAasi 0a3a

MarepuanbHO-TEXHUYECKOE OOECICUEHUE peaM3yeMOd  JTUCIUTLINHBI
COOTBETCTBYET TpeOOBaAHUSIM dbenepanbHOTO roCyJ1apCTBEHHOTO
o0pa30oBaTeaLHOTO CTaH apTa.

JInst mpoBeAeHUs 3aHATUM JIEKIIMOHHOTO TUIIA, 3aHATAN CEMHUHAPCKOTO THIIA,
TPYNNOBBIX WM UWHAWBHUAYAJbHBIX KOHCYJbTAlMi, TEKYIIEro KOHTPOJIS U
MPOMEKYTOUHOM arTecTallud B Yy4eOHOM TMPOIECCEe AKTUBHO HCIOJb3YIOTCS
CJIEIyIOIIME CIeUaIbHbIE TOMEIICHUS:

- y4eOHble ayJAUTOPUH, OCHAIIEHHBIC CHEIUAIU3UPOBAHHON MeEOEbIo,
JEMOHCTPALIMOHHBIM ~ 000py/IOBaHUEM (MYJIBTUMEAUUHBIA Mpe3eHTAIMOHHBIN
KOMILJIEKC B COCTaB€ IMPOEKTOpAa, SKpaHa, AKTUBHOM aKyCTUYECKOW CHUCTEMBI,
NEPCOHANILHOTO KOMIbIOTEpA) W Y4EeOHO-HATNIAJHBIMU MocoOusiMu (B T.4. B
aneKTpoHHOM Buje) (aya. 315, 309, 303);

- tabopaTtopusi ”HHOPMALIMOHHBIX TexHoyorui (aya. 309), KOMIBIOTEPHBIN
kiacc (aya. 303).

JI1st caMOoCTOSATENBHOM padOTHI CTYIEHTOB IIPEIHA3HAUCHBDI:

- ayn. 209 (uuranbHBIM  3a7), OOOPYJOBaHHbIE MEPCOHATBHBIMU
KOMIIBIOTEpaMH, 00ECIECUMBAIOIIMMU JTIOCTYI K JJIEKTPOHHOW MH(OPMaIMOHHO-
oOpa3zoBaTeIbLHOM cpene opraHuzaiuu, K cetu «MHTepHeT», K 3IEKTPOHHBIM
OMOTMOTEUYHBIM CUCTEMAM.

[Ipu HEOOXOAUMOCTH B Y4E€OHOM IIPOIIECCE HCIOJIB3YIOTCS KOMIUICKTHI
MEPEHOCHBIX JIEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce koMmmbroTepsl MHCTHTYTa 00BEIUHEHBI B JOKAIBHYIO CETh, C KaXI0To
U3 HUX BO3MOKEH BBIXOJ B I00aibHyt0 cetb MHTepHeT. UHCTUTYT HCTIONIB3YeT
BBIJICJICHHBIH KaHal co ckopocthio 10 MO6/c. [Jlns CTyneHTOB HMeeTcs
BO3MOXXHOCTh BbIXOJla B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOMCTB MOCPEACTBOM
cetu WiFi, koTopas yctaHoBlIeHa B YMTaIbHOM 3ajie UHCTUTYTA.

[IpoBenenue JaeKIMil MO TUCIUILIIMHE COMPOBOXKIAETCS MCIOIb30BaHUEM B
KaueCcTBE y4eOHO-HATJISHBIX MaTEPUAJIOB ClIaii/I-Mpe3eHTALUSIMHU.

7. BOCIIMTATEJIbBHAS PABOTA

Bocnuranue ~— oOyuaroommxcs ~ NMpU  OCBOGHMM  HMMH  OCHOBHBIX
npodeccuoHaNbHbIX  O0Opa3oBaTelbHbIX  mporpamMm  (manee —  OIIOII)
OCYUIECTBJISIETCS. HA OCHOBE padoyeld MporpaMMbl BOCIIMTAHMS W KaJEHIapHOTO
IJIaHa BOCIIMTATENbHOM paboThl, BKitouaeMmbix B OITOII.

Ilenr BocmuTaTeNbHOM pPAaOOTHI — CO3/JaHHUE YCIOBUM MJi aKTUBHOU
KHU3ZHEACATEIbHOCTH ~ O0YyYalolMXcs, HUX TPakJaHCKOTO CaMOONpPEICICHHUs,
1po(hecCUOHATIBLHOTO CTaHOBJICHHS u VHMBUAYAJIBHO-INYHOCTHON

caMOpeaJIu3allid B  CO3MIATCIIGHOM  JIEATEIBHOCTH I  yJIOBJICTBOPCHHSI
OTPEOHOCTEH B HPAaBCTBEHHOM, KYJIbTYPHOM, HHTEJUICKTYaIbHOM, COITMAIIBHOM H
poheCCHOHAIBHOM Pa3BUTHH.
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3amaun  BOCMUTATENbHOM  pabOTBHI:  pa3BUTUE  MHUPOBO33PEHUS |
aKTyalu3alus CHCTEMbl 0a30BBIX LEHHOCTEH JIMYHOCTH, NPHUOOIIEHHE K
0O0IIIeYeI0BEYECKUM HOPMaM MOpaJid, HAIlMOHATbHBIM YCTOSIM M aKaJeMUYECKUM
TpaauIUsAM; BOCIUTAHUE YBAXKEHUS K 3aKOHY, HOPMaM KOJUICKTUBHOM >KU3HH,
pa3BUTHE TPAXAAHCKOW M  COLMAIBHONM  OTBETCTBEHHOCTH; BOCIHUTAHHE
MOJIOKUTEIBHOTO OTHOILICHUS K TpyaAy, (OpPMUPOBAHHME KYJIbTYphl U OTHKHU
npodeccuoHanbHOTO  OOmIeHus;  (opMuUpoOBaHME  JMYHOCTHBIX  KayecTB,
HE0O0X0IUMBIX 111 3 (HEKTUBHOM NpodecCHOHATBFHON NesITETbHOCTH; BOCTIUTAHHE
BHYTpPEHHEH MOTPEOHOCTH JIMYHOCTH B 3J0POBOM 00pa3e >KU3HU, OTBETCTBEHHOTO
OTHOILICHHUA K TMPHPOTHOW W COLHUOKYJIBTYPHOW Cpele; TMOBBIIICHHE YpPOBHS
KYJITYpBI O€30MIaCHOTO TIOBEACHUSI.

Ocobennoctn u Tpaauuuu HWHCTHTYTa OOYCIOBIMBAIOT —CIIEAYIONIUE

OCHOBHBIC  HAIpaBJICHWS  BOCHHUTATENbHOW  pabOThl:  MaTPUOTHYECKOE,
rpakIaHCKOE,  JYXOBHO-HPAaBCTBEHHOE,  KYJBTYPHO-TBOPYECKOE,  HAYYHO-
o0Opa3oBaTebpHOE, Ipo(ecCHOHATBEHO-TPYAO0BOE, BOJIOHTEPCKOE

(moOpoBoJibueCKOE),  dKOJIOrHYecKoe, (usnueckoe. Buasl  aesTeabHOCTH
oOyJaronxcss B BOCIUTATEIbHOM CHUCTEME O0O0pa30BaTEIbHONM OpraHU3aliu:
IIPOEKTHAs JIEATEIbHOCTh (KaK KOJJIEKTUBHOE TBOPYECKOE JIE€NI0), BOJIOHTEPCKAas
NEeATEIbHOCTh,  y4€OHO-MCCIEIOBATEIbCKAsI W HAYYHO-MCCIE0BATEIbCKAS
JEeATEIbHOCTD, TOCYTOBasi, TBOPUYECKAsI U COLUAIBHO-KYJIbTYpPHAs JAEATEIBHOCTD U
Ap.

BocnuTatenpHplii  nMOTEHUMAN y4yeOHO-UCCIENOBATENbCKOM U HAy4YHO-
UCCIICIOBATEIIbCKON  IEATEIIBHOCTH  PEAIIU3YyeTCs B IIPOLECCe  Pa3BUTHUA
UCCIIEIOBATENBCKON KOMIETEHTHOCTH O0y4aroluXcsl Ha MPOTSHKEHUN BCETO CPOKa
ux obyuenuss B  HWHcturyre.  Pe3ynbTarhl  CTYJEHYECKOH  Hay4dHO-
MCCJIEI0BATENbCKON JIEATEIbHOCTH MPOXOAST anpoOauio B paMKax Hay4HbIX U
HAyYHO-TIPAKTUYECKUX KOH(MEPEHIMH pPA3IMYHOIO YpOBHS, B T.4. KOH(EpEeHIUH,
OpraHU30BaHHbIX IHCTUTYTOM.

CouunanbHO-KyJIbTypHasT W TBOpYECKass JEATEIbHOCTh OOYyYaroUIuXcs
peanu3yeTcss NOpU OpPraHu3alMd W TPOBEACHUM 3HAYMMBIX COOBITUH U
MEpOTNPUATUN IPAXKIAHCKO-TTATPUOTHYECKOM, Hay4YHO-HMCCJIEN0BATENBCKOM,
COLIMOKYJBTYPHOH U (DU3KYJIBTYPHO-CIIOPTUBHON  HANpaBICHHOCTU. Buubl
TBOPUYECKON  JleATeNbHOCTH  oOywatommxcs B MHcTUTyTe:  My3bIKaJbHOE
TBOPYECTBO, XOpeorpauueckoe TBOPUECTBO, T€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUAINPOEKTHI U JP.

BononTtepckas nesTenbHOCTh 00YYaIOIIMXCS — MUPOKUN KPYT HaIPaBJICHUMA
CO3HUIaTeIbHON NEATEIbHOCTH, BKIIOYAIOMINUNA pa3inuyHble (OPMBI TPaKIaHCKOTO
yuactusi. [lo wHUIMATMBE OOydYarONIMXCS W TMPU HUX AaKTUBHOM YYacTHH B
HNHCcTUTYTE OCYIIECTBIISIET CBOIO I€ATEIbHOCTh JOOPOBOJIBYECKUN OTPAL «MbD».

Peanuzanuio PaGodeil mporpamMMmbl BOCIUTAHHUSI MOMOTaeT 0O0eCIeurBaTh
B3aMMOJICUCTBUE C PA3IUYHBIMU COIMAIbHBIMU HMHCTUTYTaMHU, CyObEKTaMu
BocnuTanus. (Ocoboe 3HaueHHWe I BOCHUTATEIBHOTO Mpolecca HUMEET
OpraHu3alys MPaKTUYECKOW NeSITeIbHOCTH OOyYarouuxcsi C IENbI0 Pa3BUTHS
npo(ecCUOHANbHBIX KOMMETEHIMH B ycioBusX WHCTHUTYyTa W NPOPUIBHBIX

YUYPEKIACHUN U OpraHU3aLUun.
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8. OCOBEHHOCTHU OBYYEHHUS UHBAJIMJO0B U JIML C
OI'PAHMYEHHBIMHA BO3MOKHOCTAMMU 310POBbSA

B npouecce nzydyeHus: JUCUUIUIMHBL U OCYIIECTBIECHUS NPOUEAYP TEKYILEro
KOHTPOJISL YCIIEBAEMOCTH W TPOMEXYTOUHOW AaTTECTAllMM WHBAJIMIAOB W JIMI[ C
OTPAHUYCHHBIMH BO3MOXHOCTSIMU 3JI0POBbSI MPUMEHSIIOTCSL  aJlallTUPOBAHHBIE
dbopMbl  00yueHHST € YYETOM HMHAUBUAYAJIbHBIX MCUXO(U3UOIOTUYECKUX
0COOEHHOCTEH.

OOyueHue Ml C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU U HMHBAJIHJIOB
OpraHU3yeTCcsl KaK COBMECTHO C JIPYTMMU OOYYAarOHIMMHCS HA JEKIMOHHBIX H
MPAKTUYECKUX 3aHITHUSIX, TaK U 110 UHIUBUYyAIbHOMY yueOHOMY I1aHy. Bo Bpems
MPUEMHOM KaMIIaHUH, a TAKXKE BO BPEMSI CAAUU PA3TUYHBIX (OPM MPOMEKYTOUHOM
U TOCYJApCTBEHHOW WUTOroBOM arrecTanuu B MHCTUTYTE CO3/1aHbl HEOOXOIUMBIE
YCIOBHSI Il OKAa3aHWs TEXHUYECKOW TIOMOIIM WHBAIMAAM M JIMLAM C
OTPAaHUYECHHBIMU BO3MOXKHOCTSIMU 37I0pPOBbsSl (MU HEOOXOJUMOCTU MOXKET OBITh
JOMYILIEHO MPUCYTCTBUE B ayAUTOPUU ACCUCTEHTOB, COMPOBOXKIAIOIIMX JIHII,
cO0aKU-MIOBOJBIPS U T.I1.).

OOyuarompecs M3 YWCiIa HWHBAIWJAOB W JIML C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPHU HEOOXOJAMMOCTH, MOTYT OBITh OO€CIECUCHBI
AJNIEKTPOHHBIMU W TI€YaTHBIMH OOpa30BaTEIbHBIMH pECypcaMu C Yy4eTOM UX
WHIUBUYAIbHBIX TOTpeOHOCTe. [l peanmusanuu AOCTYIHOM Cpenbl Mpu
HEOOXOJMMOCTH B yYE€OHOM MPOLECCE MOTYT OBbITh 3aJ€MCTBOBAHBI JIOKyMEHT-
KaMmepa JUisl YBEJIMYEHUS TEKCTOBBIX (PparMEHTOB U M300pakeHWUW ([ JUI] C
HapYIIEHUSIMU  3PEHHs) ©  TEPEeHOCHAs  UHIYKIMOHHAs  CcUCTeMa IS
cnabocnpimamux «Mctok» A2 co BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
UH(OPMATOPOM.

OBC  «YHuBepcuterckas  OMOMMOTEKa  OHJIAWH»  MPEJOCTABIISET
oOyuatommumcst ¢ OB3 (mo 3peHuro) psjg BO3MOXKHOCTEH [Jisi OOecreueHUs
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmTad cTpaHUIlBl caiiTa
MO>XHO YBEJIMYUTh C TMOMOIIbIO CIELHMATBHOIO 3HAaYKa Ha TJABHOM CTpaHUIE.
MoOXHO HCMOJB30BaTh TMOJHOAKPAHHBIM PEXUM OTOOpPaKEHUsS] KHUTH WU
BKJIIOYUTH O3BYYMBAHHME HEIMOCPEICTBEHHO C CaiTa MpU MOMOIIM MPOrpamMmm
PKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie ¢pparMeHTHI B
dbopmare pdf, wumerommMe BBHICOKOE KauyeCTBO, MOTYT  HMCIIOJIb30BAThCS
TudronporpaMmMamMu ISl  TOJIOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBIThH
3arpy>keHbl B THU(JIOIIICEPhl, a TaK)Ke CKOMMPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(OPTHOTO UTEHUSI.

CepBuc OBC «lluTaTHUK» MNOMOTraeT MOJL30BATEII0 W3BIEYL LUTATY U
aBTOMATHYECKH (POPMUPYET KOPPEKTHYIO OUOIMOrpapuyecKyro CChUIKY, YTO
OCOOEHHO aKTYaJIbHO JJIS JIMI] C OFPAHMYEHHBIMU BO3MOXHOCTSIMU M OO0JIer4aeT
MPOLIECC HAMKMCAHUSI KypCOBOM WIIM BBIITYCKHOM KBAIM(PUKALMOHHON paOOTHI.

Jlist moAroToBKU K 3aHATHSAM oOydarommecss ¢ OB3 (mo 3peHuto) moryt
UCIOJIb30BaTh MOOWIbHOE mnpuiioxkenne OBC «Jlanby, mpenHasHadyeHHOE IS
O3BYUYHMBaHUSl TEKCTa KHUTU. PeXuM J0CTyma: 5JIEKTPOHHBIM, MPHUIOKEHUE

CKauuBaeTcs 00y4arouuMcs CaMOCTOATENBHO ¢ caiTa e.lanbook.ru, HeoOxogumoe
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ycioBue: ObITh 3apeructpupoBanHbiM B OBC «Jlanpy». Mcnonb3yercs cBOOOIHO
pacrpocTpaHsiemast mporpamma dkpaHaoro npocrymna Nvda.

[TongpoOHee 00 opraHuzanuu JIOCTYIMHOM CpeAabl CM. COOTBETCTBYIOUIUMN
paszzie’ OCHOBHOM Npo(hecCHOHAIbHOM 00pa30BaTENbHONW TPOTrPaMMBI.
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