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1. OBIIUE CBEIAEHUA O ITPAKTUKE

PabGouass mnporpamma NpPOW3BOACTBEHHON MPAKTUKH (MO MOJYYECHUIO
po(hecCHOHANBPHBIX YMEHUN U ONbITa MPOPECCHOHATBHON JEATEIHHOCTH (B TOM
YHUCJIe TEXHOJOTNYECKas MPAKTUKA) MpeJHa3HAuYeHa /i1l OaKaJlaBpOB (B TOM YHCIIE
JUIS WHKIIO3UBHOTO 0Opa3oBaHHUs HWHBAIUAOB U JIMI] C OrPaHUMYEHHBIMU
BO3MOYKHOCTSIMH ~ 3[IOpPOBbsI), OOyYarOmMXCsl IO HAIpaBICHUIO MOATOTOBKHU
46.03.02 «JIOKyMEHTOBEJICHHE M apXWUBOBEACHHE», MPOGUIb IOATOTOBKHU
«/lokymMeHTanmoHHoe oOecreueHue yhpaBleHUs», Ha Kadeape OMOIMOTEHHO-
WHOOPMAIIMOHHOW  JICSITENIBHOCTH,  JIOKYMEHTOBEACHUS U  apXHUBOBEICHHUS
XabapoBCKOTO TOCYAapCTBEHHOIO MHCTUTYTa KYyJbTYPhl, B COOTBETCTBUU C
dbenepaibHBIM  TOCYJIapCTBEHHBIM  00pa30BaTEIbHBIM  CTAHAAPTOM  BBICIIETO
oOpa3oBaHus, yTB. MpUKa3oM MUHHUCTEpPCTBA HAYKU M BBICIIEr0 0Opa3oBaHusi PO
or 29.10.2020 r. Ne 1343, c yueroM npodeccCHOHATbHBIX CTaHAAPTOB,
COOTBETCTBYIOIIUX NPO(PECCHOHATIBHOMN NEATEIbHOCTH BBIITY CKHUKOB.

Buja npakTuky: MpON3BOJCTBEHHAS MPAKTHKA.

Tun npon3BOACTBEHHON NPAKTUKHU: TEXHOJIOTUYECKAS.

Cnocod mpoBeneHHsT TPOU3BOJACTBEHHOM IIPAKTUKU: CTalMOHApHAasd,
BBIC3/THAS.

dopMa POBEICHNS TPOU3BOACTBEHHON IPAKTUKU: TUCKPETHO.

Lenp nNpoM3BOACTBEHHO NPAKTHKM - T[OATrOTOBKAa OakajaaBpoOB,
CHOCOOHBIX BBINOJIHATH MPOU3BOJACTBEHHBIE 3a/1a4ll B CIIyk0ax, 3aHUMAIOLINXCS
JIOKYMEHTAIlMOHHBIM 00€CIIeUeHUEM YIIPaBICHHUS.

3agaum NPOU3BOJACTBEHHOM NMPAKTUKU:

- mpuoOpereHue OoO0y4aroUMMHCS MPOo(ecCHOHATBHBIX YMEHUH M OIbITa
poecCUOHaNBbHOM NESITEIbHOCTH B TPOo(eCcCHOHANIbHOM cdepe;

- (¢dopmupoBaHue Yy OOydYalolUXCA OMbITAa AaHAJIM3UPOBATH COCTAaB
YOPABJICHUYECKUX JIOKYMEHTOB, (OPMHUPYIOIIUXCS B MPOLECCE ACSATENbHOCTU
OpraHu3allid W  ONbITa  CaMOCTOSITENIBHOIO  O(OPMIIEHHS  Pa3IMYHBIX
YIPABJIEHUYECKUX JOKYMEHTOB;

- (opmupoBanue y oOydarolmMxcs OmbITa PabOThl C JOKYMEHTaMH OT
MOMEHTa HMX CO3JaHHs [0 OO€ecleueHus XpaHEeHHUs, ONbITa aHAIU3HPOBATH
KAueCTBO OCYIIECTBICHHUS OCHOBHBIX JI€JIOMPOU3BOJCTBEHHBIX OMNEpalMii B
YCJIOBHSIX KOHKPETHOM OpraHU3allny;

- ¢gopMupoBaHue y oOydyaromuxcsi omnbiTa paboThl MO (HOPMHUPOBAHUIO U
oopmiieHnE e B I€JI0NPOU3BOJICTBE;

- ¢opMmupoBaHrue y OOYYarOMIMXCA OMNbITa PAOOTBI C DBIECKTPOHHBIMH
nokymenTamu B COJ1 v cpecTBaMy aBTOMAaTU3ALMH JIEJTONPOU3BOJICTBA;

- ¢opMHupoBaHHE Yy OOYyYarOIIMXCSl ONbITa aHAJIU3UPOBATH JTOCTOMHCTBA U
HEJIOCTAaTKU CHUCTEM 3JIEKTPOHHOTO JOKYMEHTO00OpOoTa M (WJIM) MPOrpaMMHOTO
oOecrieyeHus1, UCIOJIb3YIOMIETrocs A OpraHu3aliuy padoThl ¢ JOKYMEHTAMH.



2. IEPEYEHD IIVIAHUPYEMBIX PE3YJ/IbTATOB OBYUYEHUA 11PU
HNPOXOKIAEHUU ITPAKTUKHU (POPMUPYEMBIE KOMIIETEHIIUN)

[Ipodeccnonanbupie  KOMIETEHIIMH  CPOPMYIHpPOBAaHBI HAa  OCHOBE
BBIOpAaHHBIX U3 TPO(ECCHOHATBHBIX CTAaHAAPTOB OOOOIIEHHBIX TPYAOBBIX
byakmmii  (OT®D), COOTBETCTBYIOMMX MPO(PECCHOHATLHON  IESITEIBHOCTH
BBIITYCKHUKOB.

YHuBepcagpHble W 00mENnpoecCHOHATFHBIE KOMITETCHIIMH YCTAHOBJICHBI
dIOC.

(I)()panyeMLIe I/IH)II/IKaTOPLI JOCTHIKCHHUSA HJ'IaHI/IpyeMBIe pe3yJabTaThl
KOMIIETCHIIUN KOMIIETCHIIMN INPAKTHIECCKOU ACATCJIbHOCTH,
ol0ecneuynBaloue
¢dopmMupoBaHne KOMIIETEHIIM A
YK-3 Cnocoben VK- 3.1. 3nats: VK- 3.1. 3nats:

OCYILIECTBJIATH
COLIMAJIBHOE
B3aMMOJIEUCTBUE U
pean30BbIBATH
CBOIO POJIb B
KOMaH/1e

- 0006€HHOCWZM, npaeujla U npuembsl

COYUANLHOO 83AUMOO0eUCNEUS 8
KoMaHoe,

- 0cObeHHOCMU NOBEOCHUSl 8blOCTCHHbIX
epynn Jrooetl, c KOMopbimMu
ocywecmensem e3aumooeticmeue,
VUUmMbI8amo ux 8 ceoell
oesimeslbHOCmilL,

- OCHOBHble meopuu  MOMUBAYUU,
auoepcmea,  Cmuau - audepcmea  u

B0O3MOIHCHOCHIU ux
PA3TUYHBIX cCumyayusx.

NPUMEHEHU 6

- 0COOEHHOCTH, TIpaBWJIa |
MIPUEMBI COLIMAJILHOTO
B3aMMOJICHCTBHS B KOMAH/IC;

- 0COOCHHOCTH ITOBCACHHMS
BBIICTICHHBIX TPyNI JIIOACH, C
KOTOPBIMH OCYIIECTBIISICT
B3aMMOJICICTBHE, YYUTHIBATH X
B CBOCH JICATCILHOCTH;

- OCHOBHBIC TCOPUH MOTHBAIINH,
JTUJEPCTBA; CTHIIM JTUJEPCTBA U
BO3MOKHOCTH UX IMPUMEHCHHUSI B
Pa3JIMYHBIX CUTYAIUsX.

VK- 3.2. YMmeTsh:

- Op2anuU308amo cobcmeennoe
coyuanvHoe g3aumooelicmeaue 8
KomManoe;

- onpeodenamyv 8010 Pob 8 KOMAHOE;

- NPUHUMAMb PAYUOHAIbHBLE PEeULeHUs.
U 060CHOB8bIBAMb UX,

- NJIAHUPOBAMb NOCIE008AMENbHOCHb
Ua2o8 0Jisk OOCMUNCEeHUS 3A0AHHO20
pe3yibmama.

VK- 3.2. Y™eTs:

- OpraHu3oBaTh COOCTBEHHOE
COIIMANIbHOE B3aMMOJICHCTBHE B
KOMaH/I¢;

- ONpeNensTh CBOK poOJib B
KOMaH/I¢;

- TOpUHUMATh  palUOHAJIbHbBIC
perieHus: 1 000CHOBBIBATH UX;

- INTAHUPOBATh

IOCICA0BATCIBHOCTD HIAroB AJIA
JOCTHIXXCHHUA 3aJaHHOTI'O

pe3yibTaTa.
VK- 3.3. BrangeTts: VK- 3.3. Bnagers:
- HasvlKamu opeanuzayuu pabomvl 6 | - HaBBIKAMH OpTaHU3aIuN
KomMauoe O OocmudiceHusi ob6uux | paboThI B KOMaHJe TSt

yeneii,

- HABLIKAMU AP2YMEHMUPOBAHHO20
U3N0HCEHUST COOCMBEHHOU MOYKU
3penus, 6e0eHUst OUCKYCCUU U

JIOCTHIKEHUS OOIIUX IIEeNei;

- HaBBIKAMU
apryMEHTHPOBAHHOTO M3JI0KECHHUSI
COOCTBEHHOW TOYKH 3PEHUS,

NnoJjlemMuKku. BCACHUA NTUCKYCCHUU U ITOJICMHUKH.
OIIK-3 Cniocoben OIIK- 3.1. 3HaTs: OIIK - 3.1. 3nats:
IPUMEHSTh - meopemuyecKkue OCHOBbL | - TEOPETUUYCCKHE OCHOBBI
TEOPETUIECKHE O0OKYMeHmoBeOeHUsl U apXugosedenus, | JTOKYMEHTOBEICHUS u
3HAHUS JUIS - OCHOBbL OOKYMEHMAYUOHHOU | apXUBOBEICHUS;




peeHus
[TOCTaBJIEHHBIX
3ajJ1a4 B o0JracTu
JIOKYMEHTOBEICHHUS
n apXI/IBOBeZ[eHI/ISI

OdesimebHOCMU U APXUBHO20 Oeld.

- OCHOBBbI HOKYMCHTaHHOHHOﬁ
JACATCIBbHOCTH W ApXHMBHOI'O ACja.

OIIK - 3.2. YMmeTs:

- onpeodensimv co8pemMeHHble NPOod.IeMbl
HayKu U npakmuku 6  obiacmu
O00KYMeHMOBeOeHUsL U APXUBOBEOCHUSL,

- onpedensimvb  NPOGecCUOHANbHbIE
3a0auu 8 ooaracmu OOKYMeHMOBeOeHUs.
U apxusoeeoenus;

- UCNOIL308AMb MEXAHUZMbL DEeULeHUS]
NOCMABIIEHHBIX 3a0a4 8 001acmu
O0OKYMEHMOBeOeHUsL U APXUBOBEOCHUSL.

OIIK - 3.2. YMers:

- ONpENeNISITh  COBPEMEHHBIC
npoOjaemMbl HAyKH M TPAaKTUKU B
o0JacTH JOKYMCHTOBEJICHUS H
apXUBOBEJICHUS;

- OIPEACISITh
npodeccHnoHabHBIE 3aa4dl B
00JIaCTH  JIOKyMEHTOBEJICHHUS U
APXHUBOBCACHMUA,

- HCITIOJIb30BAaTh MCXaHU3MbI
peICHU MMOCTABJICHHLBIX 3a/la4 B
obnactu JOKYMCHTOBCIACHUSA U
APXHUBOBCACHMUS.

OIIK - 3.3. Bnanetn:

- 81a0emb HABLIKAMU NPUMEHEHUS]
meopemuyecKux 3Hanuil 0Jis peuleHus
3a0ay 8 obracmu OOKyMeHmoeeoeHus: u
aApXUBOBEOCHUSL.

OIIK - 3.3. BnaneTts:

- BIIQJICTh HaBBIKAMU TTPUMCHCHUS
TEOPETUYECKUX 3HAHUU IS
perieHus 3aaa4 B 00J1acTu
JIOKYMEHTOBEICHUS U

aApPXMBOBEJICHUSI.
I1K-1 Bnanenue IIK- 1.1. 3uaTh: IIK- 1.1. 3HaTh:
3aKOHOJATEIILHOW U | - OCHOBbL NPABOGEOCHUS, - OCHOBBI TIPAaBOBEICHHS;
HOPMAaTHBHO- - 3aKoHOOameNbHble U HOPMAMUBHO- | - 3aKOHO/IaTEIIbHBIC u
METOIMYECKOM npasoswvie akmuol Poccuitickoil | HOpMaTHBHO-TIPABOBBIC aKThI
0azoit Dedepayuu 8 cghepe | Poccuiickoit denepanuu B cdepe
UH(OPMAITMOHHO- OOKYMEHMAYUOHHO20 obecneuenus | JOKYMEHTAIMOHHOTO
JTOKYMEHTAIlMOHHOTO | YHpagnienus,  apxueno2o  oeia  u | o0ecredeHus yIpaBIeHHUS,
obecreueHust CMedICHBbIX obacmell, apXMBHOTO Jiela U CMEXKHBIX
YIPaBIEHUSA U - HOpMamueHo-memoouyeckue | 00acTei;

ApXUBHOTO JIeTIa,
CIIOCOOHOCTBIO
OPHUEHTHPOBATHCS B
paBoBoOM Oaze
CMEXHBIX o0acTeit

OOKyMeHmbl u HAYUOHAIbHbIE
cmauoapmol 8 cghepe
OOKYMEeHMAYUOHHO2O0 obecneuenus
VApaeneHus,  apxusHoco  oeid U

CMedHCHBIX obnacmeil.

- HOPMAaTUBHO-METOAUYCCKHEC
JIOKYMEHTHI U HallMOHAJIbHbIE
CTaHAapThl B cepe
JIOKYMEHTaILMOHHOTO
oOecrieueHus ynpaBieHus,
apXHMBHOTO JIeJ1a U CMEXHBIX
oOnacTe.

IIK- 1.2. YMeTs:

- OpUEHMUPOBAMbCSL 8 HOPMAMUBHO-
npagosoll u Memoouyeckou 6aze 8
CMEINCHBIX ¢ OOKYMEHMAYUOHHBIM
obecneueHuem ynpagieHus u apxXueHo2o
oena obracmsx,

- AHATU3UPOBAMb HOPMAMUBHO-
npasosylo 6azy 6 COOmMeemcmaul ¢
3a0ayamu OOKYMEeHMAayuoOHHO20
obecneueHus YnpasieHus U apxXusHo20
oeina.

IIK- 1.2. YMeTs:

- OpI/IeHTI/IPOBaTI)CSI B
HOPMAaTUBHO-TIPABOBOM u
METOOUYECKOl 0a3e B CMEKHBIX
c JIOKYMEHTAIlMOHHBIM
oOecriedeHUeM yMpaBiCHUS U
apXUBHOTO JIea 00MacTsIX;

- aHaJ'II/ISI/IPOBaTB HOpMaTI/IBHO-
MPaBOBYIO 0a3y B COOTBETCTBHH C
3aJlayaMid  JIOKYMEHTAIIHOHHOTO
obOecrieyeHUss  YIpaBJICHUA U
apXWBHOTO JIeJIa.

[1IK- 1.3. BaageTs:

- HABbIKAMU noucka, aHanusa,

[IK- 1.3. BaazgeTs:
- HaBBIKAMM TIOMCKA, aHaJn3a,




MONKOBAHUSL U NPUMEHEHUs NPABOGLIX
HOpM 8 cghepe OOKYMEHMAYUOHHO2O
obecneyeHuss ynpasieHus U apxuHo2o
oenda;

- HABbLIKAMU NPUMEHEHUS HOPMAMUBHO-
NPABOBLIX AKMO8 U MEMOOUUECKUX
O00KYMeHmo8 0Jisl peulenus 3a0ay
npogheccuoHanbHol 0emanibHOCmu 8
cpepe 00KyMeHmayuoHHo20
obecneueHus ynpasieHus u ApXueHo2o
oena.

TOJIKOBaHUA n
IpaBOBBIX ~ HOPM B
JOKYMCHTAllUOHHOTI'O
oOecriedeHHsT  YNpaBICHUS |
apXUBHOTO JIEJIa;

- HaBBIKAMH TIPHMEHEHHS
HOPMATUBHO-TIPABOBBIX dKTOB U
METOAMYECKHX JOKYMEHTOB JUIS
peuieHus 3aaa4y
po(heCcCHOHATBHOMN eTaTbHOCTH
B chepe TOKyMEHTAIlMOHHOTO
obecriedeH sl yIpaBJICHUs 1
ApXUBHOTO JIeJIa.

MPUMCHCHUA
chepe

IIK- 3 Criocoben
HCIIOJIB30BAaTh
IpaBuIIa
OpTaHM3aIH BCEX
3TanoB padOThI C
JIOKyMEHTaMU
pa3HbIX
JIOKYMEHTAI[MOHHBIX
CHCTEM, B TOM YHCIIE
APXUBHBIMH
JIOKYMEHTaMHU;

IIK-3.1. 3HaTsb:
- 3aKoHoOamenbHbvle U HOPMAMUBHO-
npasogvle akmvl P® 6 obnracmu

pabomvl ¢ OOKyMmMenmayueu U
uHgopmayuetl, apxusrHoco oena,

- mpasuna pabomvi ¢ OOKYMeHMAMU
opeanusayuu,  YCMAHOGIEHHbIE — ee
JIOKATIbHBIMU HOPMAMUBHBIMU AKMAMU;
- mexHonocuuecKue smanvi pabomsl ¢
PA3IUYHbBIMU Kame2opusamu
OOKYMEHMO8 OP2aHU3AYUL,

- NOPAOOK U coOoepxcanue npoyeoyp
MEXHONIO2UNECKUX 2MAN08 pabomuvl ¢
PA3IUYHbBIMU Kame2opusamu
OOKYMEHMO8 OP2AHU3AYULL.

IIK-3.1. 3Hatsb:

- 3aKOHOJATEIbHBIE u
HOpPMAaTHUBHO-TIPABOBbIE aKThl Pd
B obnactu paboTsl c
JIOKyMEHTaluen u nuadopmanuei;
- IpaBuIIa paboThI c
JIOKyMEHTaMu OpraHu3aluH,
YCTAaHOBJICHHBIE €€ JIOKAJIbHBIMH
HOPMAaTHUBHBIMHU aKTaMU;

- TEXHOJIOTHYECKHUE STaIlbl
paboThI c Pa3IMYHBIMU
KaTeropusiMu JIOKyMEHTOB
OpraHu3aIuy;

- IOPSIZIOK U COJICPKAHUE
HPOLETYP TEXHOIOTHIECKHUX
ATaIoB paboTHI C PA3INYHBIMH
KaTerOpHUsMHU JOKYMEHTOB

OpraHu3alnH.
[1K-3.2. Ymers: [IK-3.2. Ymers:
- CmMpyKmypupoeams, | - CTPYKTYPHUPOBATH,
cucmemMamu3upo8ams U | CHCTEeMaTU3UPOBATh u
Kraccuguyuposams  OOKyMeHmuvl No | KIacCCU(PUIUPOBATH  TOKYMEHTHI
onpeoenéHHbIM KpUmepusim, 10 ONIPEAEIEHHBIM KPUTEPUSIM;
- 8bINONIHAMb pabomy ¢ OOKYMeHmamu | - BBITIOJHATh paboty c
8 pamkax npoyeoyp, yCmaHoGNeHHbIX 8 | JOKYMEHTaMu B pamKax
opeaHu3ayuu. npoIenyp, YyCTAaHOBJICHHBIX B

OpraHu3aluy.

I1K-3.3. Bnaners:

- mexHono2UAMU U  OnepayuUsAMU
pabomsl ¢ pasIUYHbIMU KAMEe20pUAMU
OOKYMEHMO8 OP2aHU3AYUL,

- Op2aHU3AYUOHHOU OQPUCHOUL
MEeXHUKOU 8 pamKax ceoeu
npogheccuoHanbHol OesimelbHOCHU.

[1K-3.3. BragerTs:
- TEXHOJIOTMSIMH U ONepalusMu

paboThI c pa3IMYHBIMHU
KaTeropusiMu JIOKYMEHTOB
OpraHu3aImy,

- OpraHu3alMOHHON ouCHON
TEXHUKOW B paMKax CBOEH

npodeccHoHaNBHOM
JIeITEIILHOCTH.

IIK- 4 Bnageer IIK- 4.1. 3HaTh: IIK- 4.1. 3HaTs:

HaBBEIKAMHU - munvl U 6UObl OOKYMEHMAYUOHHDBIX | - TUITBI )4 BHJIbI




OpraHusanuu
JOKYMEHTHPOBaHUS
YIIPaBJICHYECKOU
JeSITEIbHOCTH B
OpraHu3aLuy;

cucmem, cocmag U NOPAOOK  UX
@DYHKYUOHUPOBAHUSL,

- HOPMAMUBHO-NPABOBYIO u
Memoouyeckyro 6asy, pe2yiupyrouyro
pabomy ¢  OOKYMEHMAMU  pA3HbIX
OOKYMEHMAYUOHHBIX CUCTEM,

- NpasuIa cocmagnerus u oQopmieHus
VAPABIEHYUECKUX OOKYMEHMO8 DA3HLIX
MUNo8 U U008,

- npasuna opeanuzayuu
OOKYMEHMAYUOHHO20 CONPOBONCOEHUS]
VAPABLEHUsL U OP2AHU3AYUU APXUBHOO
XpaueHust 0OKyMeHmO8.

JOKYMEHTALMOHHBIX CHCTEM,
cocTaB u TIOPSIIOK 1704
(GYHKITMOHUPOBAHHSI,

- HOPMATHBHO-TIPAaBOBYIO  H
METOAMYECKYIO 0azy,
PETYIUPYIONIYIO paboty C
JOKYMEHTaMHU pasHbIX

JIOKYMEHTallMOHHBIX CUCTEM;

- IpaBWJIa  COCTaBJIEHUS U
opopMmiIeHHs  yNpaBIEHYECKHUX
JIOKyMEHTOB pa3HbIX THUIIOB M
BH/JIOB;

- IpaBUJIa OpraHu3aluu
JIOKYMEHTallHOHHOTO
COIPOBOKACHMSI YIIPABIICHUS U
OpraHu3aly apXUBHOIO
XpaHEHUs JOKYMEHTOB.

[IK- 4.2. Y™merts: [IK- 4.2. Y™merts:
- NpUMEHAMb HOPMAMUEHO-NPABOsbIe | - OPUMEHSTh  HOPMAaTHUBHO-
akmsl U HOpMAamueHo-mMemooudeckue | IpaBOBbIE aKThl M HOPMATHUBHO-
O0OKyMeHmsl ~ npu  COCMAsNeHuu U | METOJUYECKHE JOKYMEHTBhl Ipu
ogopmaenuu VNpasieHyeckux | COCTaBJIeHUH W O(QOPMIICHHH
OOKYMEHMO8; YIPaBIEHYECKUX JOKYMEHTOB;
- nposodums  yHugukayuro  ¢opm | - IpoBOAUTH yYHUHUKALUIO (HOopM
O0OKYMEHmo8, NPUMEHAEMbLX 6 | IOKyMEHTOB, TIPUMEHSEMBIX B
VYIpasieHYecKou desamenbHOCMU | YIPABIEHYECKONH  ESTEIbHOCTH
opeaHuzayuu; OpraHu3aIum,
- NpuMeHAmb  KOHKpemHvle  6uUObl | - TPUMEHSITh KOHKPETHBIC BUIBI
OOKYMEeHmMOo8 05l pedanuzayuu @yHKyull | JTOKyMEHTOB  JUIA  peah3aliu
VAPAGIeHUsl 8 OpeaHU3aAYULU, byHKIUH yOpaBIeHUs B
- COBEPULEHCMBOBAMb CUCEMY OpraHu3aIumy,
OOKYMEeHMUpOBaHUs YNPAeIeHYecKoll - COBEpIICHCTBOBATh CHCTEMY
oessmenbHOCMU OP2aHU3AYUU. JOKYMEHTHPOBAHUS
YIPaABIEHYECKON  J1€ATEIbHOCTH
OpraHu3aluy.
[1K- 4.3. Bnanets: [1K- 4.3. Bnanets:
- Hagvlkamu paspabomku mpebosanull | - HaBBIKAMHU pa3paboTku
K  uHgopmayuu,  eéxmiouaemou 6 | TpeOOBaHUH K  HMH(pOpMAIHH,
OOKYMeHmbl Op2AHU3AYUU, BKIIIOYa€MOW B JTOKYMEHTHI

- OpP2aHU3AYUOHHOU  OghucHoU
MexHUuKou 8 pamkax ceoetl
npogheccuoHanbHoU 0esimerbHOCmu,

- OPeAHU3AYUOHHBIMU U MEXHUYECKUMU
cpedcmeamu 0711 nepesood 8
9NIeKMPOHHBLL 6UO OOKYMEHMO8 U
OOKYMEeHMUpOBAHHOU UHGOpMayuu
opeanuzayuu.

OpraHu3aluy;
- OpraHu3alMOHHON O¢uUCHON
TEXHUKOM B  paMKax CBOEH
po¢eCCHOHATBHON
JIESATENBHOCTH;

- OpraHu3alMOHHBIMU U
TEXHUYECKUMHU CPECTBAMU AJIs
MEepPEeBO/Ia B JICKTPOHHBIN BU/]I
JIOKyMEHTOB U
JIOKYMEHTHUPOBAHHOM
uH(pOpMAaLUU OpraHU3alHH.

[1K- 5 Bnapgeer

[1K- 5.1. 3uars:

I1K- 5.1. 3Hars:




HaBbIKaMU
00paboTKu
JOKYMCHTOB Ha BCCX
JTanax
JIOKyMEHTO000pOTa;

- Memooul peanamenmayuu
0e10npouU3800CMEEHHBIX NPOYECCO8,

- NPUHYUNBL U MemoObl YHOPAOOYEHUs.
cocmasa OOKYMEHMO8 u
UHDOPMAYUOHHBIX nokasameineu
opeanuzayuu,

- npasuna opeanuzayuu
0eonpouU3800CMBEHHbIX NPOYECCO8 8
opeanuzayuu;

- NOPAOOK U codepaicanue npoyeoyp no
pabome ¢ OOKyMeHmMamu OpeaHu3ayuu
(obpabomxu, pecucmpayuu,
UCNOTHEHUs,, KOHMPOA, MeKywe20 U
APXUBHO20 XPAHEHUsL OOKYMEHMOB).

- METO/TBI permaMeHTaIu
JIEITOTIPOU3BOICTBEHHBIX
MPOIIECCOB;

- TPUHIMIBI ¥ METOJBI
YOOPSI0YCHUS cocTraBa
JIOKYMEHTOB U WH(POPMAIMOHHBIX
MOKa3aTeJiel OpraHu3alui;

- npaBuia OpraHu3aIu
JIEIONPOU3BOICTBEHHBIX
MPOIIECCOB B OpraHU3AIINY;

- IOPSIJIOK U COJICPKAHHE
npoIielyp 1o paboTe ¢
JIOKyMEHTaMU OpTaHH3aIAH
(06paboTKH, perucTpaIvi,
WCTIOJTHEHUS, KOHTPOJIS,
TEKYILET0 U apXHUBHOTO XPAHEHUS

JIOKYMEHTOB).
[IK- 5.2. Y™merts: [IK- 5.2. Ymerts:
- nposodums  yHugukayuro  ¢opm | - IPOBOAUTH YHUPHUKALIUIO (HOpM
O0OKYMeHmo8, NpUMEHsIeMbLX 6 | JOKYMEHTOB, TMPUMEHSEMbIX B
VIpaenenyeckou oesamenbHOCMU | YIIPABICHUYECKOW  JIESTEITbHOCTH
opeaHuzayuu; OpraHu3aIuy;
- ocywecmensams npoyeoypsl no - OCYIIECTBIISITH TPOLEAYPHI IO
pabome ¢ 0oKymenmamu opeanuzayuy | padbote c JIOKyMEHTaMU
(obpabomxu, pecucmpayuu, OopraHu3aIu (0O6paboTkw,
UCNONIHeHUS, KOHMPOIA, MeKywe20 U perucTpaiuu, UCTIOJTHEHMUS,
aApXUBHO20 XPAHEHUsI OOKYMEHMOB). KOHTPOJIS, TEKYILETO "
apXUBHOTO XpaHeHus
JIOKYMEHTOB).
IIK- 5.3. Bnanets: I1K- 5.3. Bnagers:
- MexXHON0UAMU pabomuwl c |- TexHoJorusMu paboTBl C
O0OKYyMeHmamu u ungopmayueu, 8 mom | JTOKyMEHTaMHU U WHpopManuen, B
yycne 02paHuienHo20 00Cmynd. TOM  YHCIE€  OTPAaHHMYEHHOTO
JIOCTYTIA.
[1K- 6 Cnocoben [TK-6.1. 3HaTs: I1K- 6.1. 3HaTh:
aHATU3UPOBATH - 3aKonoOoamenvHble U HOPMAMUBHO- | - 3aKOHOJIaTeNIbHbIE u
CUTYallMIO HA PbIHKE | npagosvle axmsl P® 6  cghepe | HOpMaTUBHO-IIpaBoBbIe aKThl Pd
UH(POPMALIMOHHBIX UHGOpMaYUOHHbIX mexnonocuti, | B cpepe  MHPOPMALMOHHBIX
IPOJIYKTOB U YCIIYT, | UCNONb3VEMbIX 8 OOKYMEeHMAyUuOHHOM | TEXHOJIOTUH, WCIIONb3YEMbIX B
JlaBaTh HKCIEPTHYIO | obecneueHuu ynpasieHus, JTIOKYMEHTaLlMOHHOM

OLICHKY

- Oelicmgyrouwjue MelCOYHApoOHble U

o0ecre4eHn! yIpaBiIeHus;

COBPEMEHHBIM HayuoHaIbHble CIMaHoapmel 8 obnacmu | - JEUCTBYIONINE MEKIYHAPOTHBIC
CUCTEMaM Vnpaenenus 00OKyMeHmayuel; U HalMOHAJbHbIE CTaHAAPTHl B
IIEKTPOHHOIO - npaeuia opeanuzayuu | 06IacTu YIPaBJIECHUS
JIOKYMEHTO000pOTa, | 0e10npouU3800CmEEHHbIX NPOYECCO8, JIOKyMEHTalleH;

BHEJPATH U BECTU - Memoobl UCCNe008anus, aHAIU3d, | - paBuJIa OpraHu3aluu
CUCTEMBI NPOEKMUPOBaAHUs u paszsumus | AeNONPON3BOACTBEHHBIX
JIOKYMEHTALMOHHOTI'O | cucmembl OOKYMEHMAaYUOHHO20 | TIPOLIECCOB;

obecrnieueHus obecneueHusi ynpasieHus; - METO/IbI UCCIIeI0OBaHUS,
yIpaBJIEHUS B - PbIHOK NPOSPAMMHBIX NPOOYKMOE No | aHAIW3a, NPOSKTHPOBAHUSA U
OpraHu3aly Ha agmomamuzayuy  0OKyMEeHMAayuoHHo20 | pa3BUTHUS CUCTEMBI




0a3e HOBEHUIIINX
TEXHOJIOTHIi;

obecneyeHus ynpagnieHus;
- ¢@yHKyuonanvHble  0COOEeHHOCMU
PA3IUUHbIX  cucmem  2JIeKMPOHHO20
00KYMeHmMOo0ob0opoma, UCNOIb3YeMblX 6
cepe OOKYMEHMAYUOHHO2O
obecneyeHus: ynpasieHusl.

JOKYMEHTaLlMOHHOT' O
obecrieueHust yrpaBIeHUs,

- PBIHOK IIPOrPaMMHBIX
NPOJYKTOB TIO aBTOMATH3aIllUH
JOKYMCHTAllUOHHOTI'O
o0ecrieueHHs yIpaBJICHUS;

- (hyHKIIMOHAJIbHBIE 0COOEHHOCTH

pa3IMYHbIX CUCTEM
AIIEKTPOHHOTO
JIOKyMEHTO000pOTa,
HCIIOJIE3YEMBIX B chepe
JIOKYMEHTallHOHHOTO
o0ecrieyeHus yrnpaBieHusl.
[IK- 6.2. Y™merTs: [IK- 6.2. Y™mers:
- Nposooumv  amaiu3 U  OYeHKY | - TPOBOJUTH AHAIM3 M OICHKY
B03MOJHCHOCTEL CUCTNEM INeKMPOHHO20 | BO3SMOKHOCTEH CUCTEM
00KyMeHmoobopoma, paspabomanHslx | SIEKTPOHHOTO
0J151 OpeanHU3ayuULL; JIOKyMEHTO0000pOTa,
- 6HeOpamb U eecmu  cucmemy | pa3pabOTaHHBIX TUTST
9NeKMPOHHO020  OOKYyMeHmoobopoma | OpraHU3alui;
opeanuzayuu; - BHEAPSATh U BECTU CHCTEMY
- nposooums auaiuz Oeucmsyrouerl | INEKTPOHHOTO
cucmemul 9NEKMPOHHO20 | TOKYMEHTO000pOoTa
0oKymMenmoobopoma. OpraHu3aIuy;
- MIPOBOJINTH aHaIN3
JIEHCTBYIOLLIEH CHUCTEMBI
AIIEKTPOHHOTO
JIOKYMEHT0000pOTa.
I1K- 6.3. Bragers: I1K- 6.3. Bnanets:
- Haevlkamu pabomwvl 8 cucmeme | -  TEXHOJNOTHSMH  paboOTBl €
INEKMPOHHO20 OOKYMEHMOoobopoma. JIOKyMEHTaMu U WH(popManuei, B
TOM  YHUCJIE€  OTPAaHHUYEHHOTO
JIOCTYTIA.
[TK-7 Cnocoben [IK-7.1. 3HaTh: [IK- 7.1. 3HaTh:
OCYIIECTBIISITh - cneyuguKky OCHOBHOU OesimenbHOCmU | - cnenuuKy  OCHOBHOM
OpTraHU3aI[OHHOE, opeanuzayu, VNpagnenyeckyro | AesiTeNbHOCTH OpraHH3aIlHH,
JOKYMEHTAIMOHHOE | CIPYKMYpY opeanuzayuu, | ypaBICHIECKYIO CTPYKTYPY
¥ UTHPOPMAITMOHHOE | pYKOBOOCMBO Op2anu3ayuy, Kpye ux | OpraHHU3allvH, PYKOBOJCTBO
obecrieueHne NOTHOMOYUU U OCPAHUYEHUs. 30H uX | OpraHU3alHH, KpyT 170'¢
JEeSITEIbHOCTH 0mMEemcmeeHHOCmU; MOJIHOMOYHUI M OTpaHUYCHHS 30H
PYKOBOJIUTEIS - (QyHKYUU camomeHeOHCMeHma, UX OTBETCTBEHHOCTH;
OpraHu3aluu - npasuna eedenus 0en108020 obujenus | - PyHKIUU CAMOMEHEIKMEHTA;

U 0e108020 dGmuKema,
- NpasuIa cocmagnenus u oQopmieHus
VAPABIenyeckux 00KyMeHmos,

- ONnmuManbHvle cnocodwl
ungopmuposanusl napmuepos,
KAUEHMO8, nocemumereti,

PVKOBOOCMBO U COMPYOHUKO8 O
NAAHUPYEMbIX MEPONPUAMUSAX,
- ycnosus, obecneuusaroujue

- IHpaBujia BCIACHUA ACTIOBOIO
06H.ICHI/IH 1 ACJI0BOIo0 3TUKETA,

- TpaBWwIa  COCTaBICHHUA W
opopmiieHHs  yHPaBIEHYECKHX
JIOKYMEHTOB;

- ONTHMAaJIbHbIE CIIOCOOBI
MH(OPMUPOBaHMUSI  TMapTHEPOB,
KIIMEHTOB, IIOCETUTENEH,

PYKOBOACTBO MW COTPYAHHUKOB O
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aghghexmuesnyro pabomy pykogooumens;
- Npasuna 3auumsl KOHQGUOEHYUANbHOU

u cuyoicebHou ungopmayuu,

- nOpsL00K opeanuzayuu
UHPOPMAYUOHHO20 — 83AUMOOELICMBUS
PYKO8oOumens c  pabomHukamu,

CMPYKMYPHLIMU  NOOPA30eeHUAMU U
Opy2UMU OP2AHU3AYUAMU;

- npaesuia noo02omosKu
qubopMauuonno-aHaﬂumuquKux
mamepuaios,

- mpeboBaHUsl OXpaHvl Mpyod.

TUTAHUPYEMBIX MEPOTIPUSTHSIX;
- ycinoBus, OOecTeUHBAIONINE
3¢ (heKTUBHYIO paboty
PYKOBOJIUTEIIS;

- npaBuia 3aIUTHI
KOH(HICHIIHATHHON "
ciry>keOHO#M nHpopMaIuy;

- TOPSIJIOK OpraHu3aIu
MH(POPMAITMOHHOTO
B3aUMOJICHCTBHS PyKOBOIHUTEIS C
paboTHUKAaMH,  CTPYKTYPHBIMH
MOJPA3NICICHUsIMH U JIPyTUMH
OpTraHu3aIUIMU;

- npaBuia MOJITOTOBKH
WH(OPMAIMOHHO-aHATUTUIECKIX
MaTepHalioB;

- TpeOOBaHUsI OXPaHbI TPYA.

[IK-7.2. YMmeTs:

- nianuposams  pabouee  8pems
PYKOgoOUmens;

- naanuposamv  pabouee  8pems
cekpemapsi;

- OP2aHU308bI8AND menegonnbvle
nepecosopwl;

- opeanuzosvieams  pabomy ¢
nocemumensimu 8 npuemHou
PYKogooumens,

- nooecomasnuéamv, NpPoBOOUMb U
obcnycusamn KOH(epenmuvie
Meponpusimust;

- OpeaHu308v16aMb U NOOOEPAHCUBAMD
@yHKYUOHATbHOE pabouee

NPOCMPAHCMBO 8  NPUEMHOU U
KabuHeme pyKogooumes,

- 0p2aHu308bI6aAMb UHGOPMAYUOHHOE
g3aumooelicmsue  pykogooumens ¢
noopasoeneHusIMuU U OOIHCHOCHHBIMU

auyamu;
- 0p2aHu308bI6aAMb  UHMOPMAYUOHHOE
g3aumooelicmsue  pykogooumens ¢
OpeaHU3AYUAMU,

- amaausuposamsv  uHopmayuro U
nO020MABIUEAMb UHGDOPMAYUOHHO-

anaiumuvyeckue mamepuaibol.

[IK- 7.2. Y™Merts:

- IUIaHUpOBaTh pabodee Bpems
PYKOBOJUTEIS;

- IUTaHUpOBaThH pabodee Bpems
CeKpeTaps;

- OpraHM30BbIBATH Tele()OHHBIC
MIEPETOBOPHL;

- OpraHHM30BHIBATH
MOCETUTEISIMU B
PYKOBOJIUTEIIS;

- MOJArOTaBIUBAaTh, MPOBOJIUTH U
00CIyKUBaTh KOH(EepEeHTHbIE
MEpOTNPUATHS;

- OpPTraHNU30BBIBATH "
HOJIEP>KUBATh (YHKINOHAIBHOE
pabouee MIPOCTPAHCTBO B
pUeMHON u KaOuHeTe
PYKOBOJIUTEIIS;

- OpTraHU30BBIBAThH
MH(POPMALIMOHHOE
B3aWMO/ICHCTBHE PYKOBOJMTEIS C
NOJIpa3/IeeHUsIMU u
JOJDKHOCTHBIMU JINTIAMH,

- OpPraHU30BBIBATH
MH(OpPMaLMOHHOE
B3aUMO/ICHCTBHE PYKOBOAUTEINS C
OpraHu3aIUsIMH,

- aHAJIM3UPOBATh MH(POPMAIUIO U

paboty ¢
MPUEMHOMN

IIoAroTaBJINBATH
WH(OPMAIMOHHO-aHATUTUIECKHE
MaTepHabl.

I1K-7.3. Bnagets: IIK- 7.3. BaageTb:

- HABLIKOM Op2aHU3AYUOHHO20, | - HABBIKOM OpPraHU3AILIOHHOIO,

O0OKYMEHMAYUOHHO20 U | JOKYMEHTAITMOHHOTO u
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UHGOPMAYUOHHO20 obecneyenus: | ”HHOPMALTMOHHOTO 00eCTIeYeHUS
0esimeNlbHOCMU OP2AHUZAYUU, JIeSITEIbHOCTH OPTaHU3aIUH;

- HABLIKOM OpP2aHU3AYUOHHO20, | - HABBIKOM OPTaHH3alMOHHOTO,
OOKYMEHMAYUOHHO20 U | JOKyMEHTAIHOHHOTO "
UHGOPpMAYUOHHO20 obecneyenusi | THHOPMAIIMOHHOTO 00OeCTICYCHUS
oesimenbHoCcmu PYKogoOoumens | NesTeIbHOCTH PYKOBOIUTEIS
op2anu3ayul. OpraHH3aluu.

3. MECTO NPAKTUKH B CTPYKTYPE OBPA30OBATEJIBHON
ITPOI'PAMMBbI

[Ipou3BoACTBEHHAs TMpakTUKa (TEXHOJOTHYECKas) SBIAETCS  YacCThIO
oOpa3oBaTeabLHON MpOTpaMMbI OakajgaBpa 1Mo HaIlpaBiIeHUIO MOATroToBKU 46.03.02
«/lokymeHnToBeAEeHIE U apXMBOBEJICHUEY, npoduiIb OJTOTOBKHU
«JlokyMeHTaumoHHOE oOecriedeHne ynpaBieHus» U BXOIUT B biok 2 «lIpakTukm»
(b2.B.01(I0)).

[Ipou3BOACTBEHHON MPAKTUKE MPEALIECTBYET MU3YYEHHE TAaKUX AUCIUIUIMH
Kak  «OpraHuzanmuss W TEXHOJIOTMS  JOKYMEHTAIMOHHOTO  OOecrnedyeHus
yOpaBJieHUs», «ApxuBoBeAeHue», «OOecrieueHne KOMIUIEKTOBaHUS, VY4eTa,
COXPaHHOCTH W HCIIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB», «l'OCymapcTBEHHBIE,
MYHMILIMIIaJIbHBIE W BEJIOMCTBEHHblE  apxuBbl»,  «KoH}puaeHumnampHOE
JEJIONPOU3BOACTBOY», «JlOKyMEHTallMOHHOE OOECIeUYeHUue TroCyJapCTBEHHOTO U
HEroCyZlapCTBEHHOTO  YIIPABJICHUSD, «ONEeKTPOHHBIH  JOKYMEHTOOOOPOT
opranuzauun», «KagpoBoe JelOnpoU3BOACTBO M aAPXUBBI JIOKYMEHTOB 11O
JUYHOMY COCTaBY».

JlaHHOW MpaKTHUKE MPEAIIeCTBYeT ydeOHas MpakTuka (03HAKOMUTEIbHAs),
KoTopass (opMuUpyeT y O0Oydarouuxcsi TepBOHaydajdbHbIe MPOdeCcCUOHANIbHbBIC
YMEHUS U HaBBIKU.

[Ipou3BoACTBEHHAss  MpakTHKa  (TexHoJorMuyeckass)  (GopMmupyeTr y
OoOy4YaronMxcss ONBIT CaMOCTOSATENbHOM MNpo(ecCCUOHATBHOW AEATENBHOCTH U
NOATOTaBIMBAET MX K  JaJbHEHIIEeMy  BBIIOJHEHHIO 0oJiee  CIOMXKHBIX
IPOU3BOJACTBEHHBIX 3aJady B CHyX0ax JIOKYMEHTAlMOHHOTO OOecreYeHus
ynpasineHus. IlpakThka wHcCHonb3yercs Kak CpeACTBO Mpo(ecCHOHAIbHON H
coLlMajbHOM ajanTtanuu 0akaliaBpoB.

4. OBBEM ITPAKTUKHA

10J0]0) 3900
Bun npakTuku Bcero CemecTpsl Bcero Kypcsi
yacos/3ET yacoB/3ET
KonTakTHas padora (Bcero): 6 6 6 4
B tom uucae:
Hnousudyanvroe Koncyremuposanue 2 6 2 4
CMyO0eHmos
IIpaxmuyeckas n0020moeKa cmyoenmos 4 6 4 4
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CamocrosiTe1bHAs pabora CTyJeHTa 309 6 309 4
(Bcero)
CamocrosiTesnbHas paboTa 10 BBITOJTHEHHUIO 309 6 309 4

3aJjaHui yu4eOHOM MPaKTHKH

[ToaroToBka K 3auery 9 6 9 4

OO01mast TPyA0EMKOCTb: 324/9 6 324/9 4
(Bcero 3a4. ex./kon-Bo yacoB o ®I'OC)
Bun npomexyTodHOM aTTecTanuu (3a4er, CEMECTHI: KypCBI:
JuddepeHpoBaHHbII 3a4eT)
Jlughpepenyuposannvlii 3auem 6 4
Cpoku  TpoBeIeHHMS TMPAKTUKKM IO  3a04yHOHM  ¢dopme  oOydeHHs

YCTaHABIMBAIOTCA B COOTBETCTBUH C TpapuKOM yUeOHOTO IMpoliecca Ha TEKYIIUH
y4EOHBIN To/;:

- 01 cmyOdenmo8 0uHoU ¢hopmvl 0Oyuenus Ha 3 Kypce (6 cemecmp), 324
yaca (6 Hedenb),

- 01 cmyoenmos 3ao0unou gopmer ooyuenus na 4 xypce, 324 uaca (6
HeoeJlb).

5. COAEPKAHUE ITPAKTUKU

No Pa3nennl (3Tanbl) Buasbl yueoHoii padorsl, KoauuecTBo ®DopMBbI TEKYLIET 0
NPAKTHKHU BKJII0Yasl CAMOCTOATEJILHYIO 4acoB Ha KOHTPOJIst
padoTy, TPyA0eMKOCTh (B BbIIIOJIHEHHU e
yacax) 3aJaHui
NMPAKTHKH
Paznen 1. IlogroroBuTeIbHbINM 3TAN

1.1. | [HoaroroBka 0030p 3amaHuif TPAKTHKH. 24 MHcTpyKTax npoBOIUT
WHIUBHUIYJIEHOTO ITpoBenenue amst MPaKTHKAHTOB PYKOBOZMTEINH MPAKTHKH
IUIaHA IPOXOXKICHUS MHCTPYKTaXka 10 TEXHHUKE OT 0a3bI MPAKTHKH.
MIPAKTHKH. 6e30MacHOCTH. [l1aH npakTUKu U

W3ydenne u aHainu3 JUTEPATyPhI COTJIaCOBBIBACTCA U

M0 JUCLUILTHHAM, Ha KOTOPBIX 3aBepsieTcs

OCHOBBIBACTCS MPAKTHKA. PYKOBOJAUTENIEM NPAKTHKH
Pa3nen 2. BeinoJiHeHHe 3a1aHUI IPAKTHKH

2.1. | 3nakoMcTBO C XapakTepucTHKa OpraHu3alnu- 34 VHauBuayanbHEI aHAIM3
opraHuszaiueii-6azoun 0a3bl MPaKTUKU Y OIIEHKa MOJIyYEHHBIX
TIPaKTHKH pe3yibTaToB
(opraHuzanusMu-
0a3aMu IPaKTHKH).

2.2. | UsyueHnue cocraBa Uzyuenue cocTaBa 40 AHanus u
YIpaBIeHIECKNX YIpaBICHYECKUX  JTOKYMCHTOB, KOHCYJIbTHPOBaHHUE
JOKyMEHTOB (opmupyromMXcst B Tpolecce 00ydJaromuxcs 1o

JIeSITeIIbHOCTH OpraHU3alnuu MaTepHaaMm, IoJTy4YeHHBIM
B XOJI¢ IPAKTHKH.
2.3. | Ananu3 paboThI C AHanu3 paboThl ¢ JOKyMEHTaMHu 50 AHanus u
JOKyMEHTaMHU OT MOMEHTa HX CO3IaHusA [0 KOHCYJIETUPOBAHNE
obecrieueHns] XpaHEeHUs oOygaromuxcs 1o
MaTepHuajiaM, IOITyIeHHBIM
B XOJI¢ IPAKTHKH.

2.4. | V3yuenue nopsaka N3yuenue nopsiiKa 34 AHanms u
o(hOpMIICHHS JIENT B dbopmupoBanust u odopMIICHHE KOHCYJIbTUPOBaHHUE
JIeNIOTIPOU3BOICTBE JIeIl B 1€I0IPOU3BO/ICTBE 00ydJaromuxcs 1o

MaTepuanam, HOIy4eHHbIM
B XOJI€ MPAKTUKH.
2.5. | Wzyuenue paboThl ¢ N3zyuenue paboTsl c 40 Ananus u
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SJICKTPOHHBIMU OJICKTPOHHBIMU JOKYMCHTAMU B KOHCYJIbTUPOBAHUE

JOKyMEHTaMU COA wu (mmm) paboTel co 00ydJaromuxcs 1o
cpeAcTBaMU aBTOMaTH3aLUH Marepuaam, mojy4eHHbIM
JOKYMEHTO000poTa B X0JI€ MPAKTHKH.

2.6. | IlpeacraButh IIpencraBuTth  XapaKTEPUCTUKY 34 Amnanus u

xapakrepuctuky CO/l | ucrmonp3yeMoll B OpraHu3aliu KOHCYJIbTUPOBaHHE
CHCTEMBI JJIEKTPOHHOTO 00ydJaromuxcs 1o
JIOKyMeHTooOopoTa ®  (WIIH) MaTepHuaiaM, OTyICHHBIM
MPOTrPaMMHOTO obecrieueHns, B XOJI¢ IPAKTHUKH.
HCTIONB3YIOIIETOCS ULt
OpraHU3aINH paboThI c
JOKyMEHTaMH

Pa3znea 3. Anaau3 noayyeHHoi mHgopmanuu

3.1. | Ananu3 pe3ynbTaToB [ToaroroBka oTueTa O NPaKTUKE 44 IToaroroBka oTdera mo
MIPOM3BOJICTBEHHO HpaKTHKE
MPaKTUKH

3.2. | lloaroroska K | Pacneuarka otdera no npaxktuke 4 [IpenocraBnenue  oTuera
i epeHInpoBaHHO o MpaKTUKe
My 3a4eTy PYKOBOAMTENIO TPaKTHKU

ot kadeapsl

3.3. | UroroBas ITonroToBka BRICTYIUIEHUS Ha 20 BeicTynnenue Ha
KOH(EpeHIHUs 1o UTOTOBYIO KOH(EpeHIHUIO KOH(pepeHIUH
pesynbrataM y4eOHOH
HPaKTUKH
BCET'O 324

Coneprxkanue 3aJaHUI 10 MPAKTHKeE

3amanue 1. XapakTepucTuKa OpraHu3anuu-0a3pl NPAKTUKH

CocTaBUTh KpPAaTKyI XapaKTEPHUCTHKY OpraHu3aluu-0a3bl NpakTuku. [lpu
COCTABJICHUH XapPaKTEPUCTUKU HEOOXOAUMO MTPUBECTHU CIECIYIONIUE CBEICHUS:

- NOJIHO€ HAUMEHOBAHUEe OP2aAHU3AYUU,

- IopudUYecKull aopec op2anu3ayulL;

- ®UO pykosooumens opeaHuzayuil,

- HanpasieHusl 0esimebHOCMU OP2AHUZAYUL,

- MeCmo opeaHu3ayuil 8 Cucmeme YupercoeHuli Kpas, patoHa, 20pooa;

- CNeKmp OKA3bl8AEMbIX OpeaHu3ayuel yciyea.

N3yunth 0OCOOEHHOCTH OpraHu3aluy JCJIONPOU3BOJCTBA B OpraHU3alUU.
VYcTaHOBUTh KpPYr JIOJDKHOCTHBIX JIMI[ B OOSI3aHHOCTH, KOTOPBIX BXOJHUT
OpraHu3allvs W/Wiau BeICHUE JOKyMEHTooOopoTa opranu3anuu. CocTaBUTH
KPaTKyl0  XapakTepUCTHUKYy WX  OOS3aHHOCTEH 10  JOKYMEHTallUOHHOMY
CONPOBOKJICHHUIO JEATEIbHOCTA OPTaHU3alIHNH.

Ilpumeuanue: 01 NPaKMuKaHmo8 APXUBHBIX YUPEHCOeHUU OONOJHUMETLHO
npeocmasums Kpye OOAHCHOCHHBIX JUY, BKIIOUEHHbIX 8 MEXHOI02UUECKYI0 YEeNoUKy
BbINOJIHEHUST APXUBHBIX 3ANPOCO8 U UX OOKYMEHMUPOBAHUE.

B otuere mo npakTuke 0000IIUTE MOTyYEHHBIE pe3yIbTaThl 10 3aaHuio No 1
(0 BO3MOKHOCTHM OINHKCATh B OTYETE BBISBICHHBICE HEAOCTATKU U (WJIN)
JIOCTOMHCTBA B OPTaHU3alMU PabOThl C JOKyMEHTaMH ).

Dopmupyemvle 8 pamKax BblNOJIHEHUs. 3a0aHusi KomnemeHyuu: YK-3; OIIK-3;
IIK-1; TIK-3; IIK-4,; IIK-5; IIK-6, IIK-1.
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3aganme 2. MH3ydyeHue cocTaBa YNPaBJEHYECKHX OKYMEHTOB,
(opMupyomuxcs B Mpoiecce JesiTeJIbHOCTH OPraHU3aANNU

CocTaBUTh  KPAaTKyl0  XapaKTEPUCTHKy  CHUCTEMBI  JIOKYMEHTAIlUH,
CIIOKMBILIEHCS B 0OIIEM  JIEJIONPOU3BOJCTBE  (nmepeuuciumv  cucmemvl
OOKYMEeHmMayuu, CAONCUSUUECS 8 OP2aHu3ayuu, 0ams 00WYI0 XapaxKmepucmuxy
OOKYMEHMO08, KOMOopble COOePHCAMCI 8 KAHCOOU cucmeme).

Ha ocHOBe wu3ydeHHS HOMEHKJIATYPHl JI€Jl OINPEACIUTh OCHOBHBIC BHIBI

JIOKYMCHTOB, UCII0JIb3yEeMBIC IS JTOKYMCHTHUPOBAHHSI JEITEIILHOCTH
OpraHU3alllH:

- OpPeAHU3AUUOHHO-NPABOBLIE  OOKYMEHMbl (npusecmu  HECKOJIbKO
HAUMEHOBAHULL 8UO008 OOKYMEHMO8, KOmopbvle CO30alomcs 6 pAMKAX 3moll
cucmembl);

- pacnopsioumenvhble OOKYMEHMbl (Npueecmu HecKOJIbKO HAUMEHOBAHUL
81008 OOKYMEHMO8, KOMOopble CO30AI0MCs 8 PAMKAX IMOU CUCTEMbL);

- uHngopmayuonHo-cnpagouHvie  OOKyMeHmbvl  (npueecmu  HeCcKOAbKO
HAUMEHOBAHUL 8U008 OOKYMEHMO08, KOMmMopvle CO30al0mcsi 6 pAMKAX Mot
cucmemol);

- naamogvie OOKyMeHmbl (npusecmu HeCcKOAbKO HAUMEHOBAHUU 6UO08
OOKYMEHmMOo8, Komopbvie cO030aiomcsi 6 pAMKax O>moiu cucmemsl) (npusecmu
HEeCKOIbKO HAUMEHOB8AHUL 8UO008 OOKYMEHMO8, KOmopwvle CO30aiomcsl 8 pamKax
Mot cucmembl);

- omuemHo-cmamucmuyeckue  OOKYMeHmvl  (npugecmu  HeCKOAbKO
HAUMEHOBAHULI 8U008 OOKYMEHmMO8, KOmopwvle CO030al0omcsi 8 pamKax 3mou
cucmembl).

Ha ocHoBe aHanm3a HOMEHKJIATYpPHI JIeT ONPEICTUTh JOMUHHUPYIOIIUE BHUJIbI
JIOKyMEHTOB B JICJIONIPOM3BOJICTBE OpPTraHU3aIUH.

Bo Bpems  mpakTHkum ~ OOydYarOIIEMYCS-TIPAKTHKAHTy  HEOOXOIUMO
CaMOCTOSITENTLHO O()OPMUTH PA3INYHBIC YIIPABICHUECKHUE JOKYMEHTHI.

B otuere no npakTuke 0000IIUTh MOTYYEHHBIE PE3yJIbTATHI MO 3aJaHui0 Ne 2
(M0 BO3MOXHOCTM OINKCaTh B OTYETE€ HEIOCTAaTKM H (WJU) JIOCTOMHCTRA,
BBEISIBICHHBIE B CHCTEMAaTH3alMM JOKYMEHTOB B HOMEHKJIAType, BHECTH
MPEJIOKEHHS TI0 YIyYIIEHUIO COAEpKaHUs HOMEHKIATypsl). HomeHknarypy nen
OpraHW3alliy BKIIOYUTH B MPUJIOKEHUE K OTYETY IO MPAKTHKE, 32 HCKIIOYCHUEM
HOMEHKJIATyp UMEIOIUX Tpu( orpaHuyeHus JOCTyIa.

Dopmupyemvle 8 pamKax 6blNOIHEHUs 3a0aHusi Komnemenyuu: YK-3; OIIK-3;
1IK-1; IIK-3; IIK-4; IIK-5; I[IK-6; IIK-1.

3aganne 3. AHasm3 padoThl ¢ JOKYMEHTAMH OT MOMEHTA UX CO3JaHUS 10
o0ecnevyeHns] XpaHEHUS

BrIssBUTh JIOKadbHBIE HOPMATHUBHBIE aKThl pETyIHpyIome padoTy ¢
JOKYMEHTaMU B OpraHU3aliu (BBISIBICHHBIC B HUX HEJOYETHl YKA3aTh B OTUETE MO
npaktuke). OnpenenuTs MNOPSAIOK 00pabOTKH BXONAIIMX JTOKYMEHTOB (W/WA
apXMBHBIX 3aMPOCOB OT HACEIEHUS JI1 apXUBHBIX YUpexaeHu ). O3HAKOMUTHCS C
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NOPSIIKOM 00paOOTKU MCXOMASIIMX JOKYMEHTOB (M/WJIM apXUBHBIX CIIPaBOK IS
apXUBHBIX yupexaeHMil). HM3yunth cucteMy perucrpauud H  METOJIHUKY
OpraHM3alMd KOHTPOJS CPOKOB HCIIOJHEHHUS TOKYMEHTOB B OpraHHU3aluu (¥/win
ApXUBHBIX 3aPOCOB JJIsl ApXUBHBIX YUPEKICHUI), €€ COOTBETCTBHE TPEOOBAHUSIM
«l'ocynapctBennas Cuctema JlokymenTanmonnoro OOecrnedeHus YTpaBieHUS.
OcHoBHBIe TONIOKEeHUS. OOmmMe TpeboBaHWs K JOKYMEHTaM U CIIy)kOam
JOKYMEHTALMOHHOTO oOecrieueHus, JEHCTBYIOIIUM BEJIOMCTBEHHBIM
WHCTPYKILHAM, JOKaJIbHBIM HOPMATUBHBIM AKTaM OpPraHU3ALUU.

W3yuuTh TNOpAIOK ABUKEHUS JOKYMEHTHBIX IMOTOKOB (W/WJIM apXUBHBIX
3anpocoB) B opranu3anuud. CoCTaBUTh ONEPOTPaMMBbI JOKYMEHTOB, MapIIpyTHO-
TEXHOJIOTUYECKUE KapThl, JOKYMEHTOIPaMMBbI JIBUKEHUS BXOISAIIUX U UCXOASAIINX
JIOKYMEHTOB (110 BO3MOKHOCTH). OmNpenenuTb crnocoObl MOJIyYeHHs] JOKYMEHTOB
(W/mnu apXWBHBIX 3alpPOCOB OT HACENEHUs) M MX OTHpaBKU (IOYTa, Kyphep,
AJIIEKTPOHHAA 1MoYTa, (hakc).

[Ipy HanuuuMu B OpraHU3allyd aBTOMATU3UPOBAHHOW CHUCTEMBI PETUCTPALINH,
BBISIBUTH M YyKa3aTb COCTaB pPEKBU3UTOB, BHOCHUMBIX B  3JIEKTPOHHYIO
perucTpalMoHHyr0 KapTouky. OOpasen, perucTpallMoOHHOM KapTOYKM JaTh B
IPUIOKEHUU OTYETA MO MPAKTHUKE.

Bo Bpems  mpakTuku  OOy4YaromIeMyCS-MPAKTHKAHTy  HEO0OXOIUMO
CaMOCTOATENIbHO OCYHIECTBJISITh TEXHOJOTMYECKUE ONepaluu 1o paboTe C
YIPABJICHYECKUMU JOKYMEHTAMM.

B otuere no npakTuke 0000LUUTH NOTYyUYEHHBIE PE3YJIbTATHI 110 3aJaHuio Ne 3
(MO BO3MOXHOCTM ONHKCaThb B OTYETE HENOCTaTKM U (WIM) JIOCTOMHCTBA,
BBISIBJICHHBIE B IIPOLIECCaX OpraHU3aluu paboThl ¢ JoOKyMeHTaMu). OneporpaMmmsl
JIOKYMEHTOB, MapIIPYTHO-TEXHOJIOTHYECKUE KAPThI, JTOKYMEHTOTPAMMBI BKJIFOUHUTH
B [IPWJIOKEHUE K OTYETY (IO BO3MOYKHOCTH).

Dopmupyemvle 8 pamKax BblNOJIHEHUs 3a0aHusi KomnemeHyuu: YK-3; OIIK-3;
IIK-1; TIK-3; IIK-4; IIK-5; IIK-6, IIK-1.

3ananue 4. U3yuyenune nopsiika (popMHUpoOBaHusA M opopMieHHE e B
JeJIONPOU3BOACTBE

[Ipoananu3npoBaTh  COOTBETCTBME  KOJWYECTBAa Je€d B  paslenax
HOMEHKJIATyphl JIe]l OpraHW3alid KOJMYECTBY peajbHO C(HOPMHUPOBAHHBIX JEI
(BBISIBUTSH JIeJ1a, KOTOPBIE HE BEIYTCS, M BBIACHUTH IPUUMHBI, IO KOTOPBIM JIeJia He
3aBondarcs). Jlns mOpoBeneHus aHanu3a  CPOPMUPOBAHHOCTH  JI€NT  MOXKHO
MPOAHATIM3UPOBATh HOMEHKJIATYpy JAeNl OAHOTO CTPYKTYPHOrO MOApa3AeieHus
OpraHu3alMH.

[Ipoananu3upoBaTh MPaBWIHLHOCTh OIPEIACICHUSI CPOKOB XpaHCHHUS JIell,
yKa3aHHBIX B HOMEHKJIAType.

[Ipoananu3upoBaTh NPaBUILHOCTH O(POPMIICHUS I€]T B OpraHU3AIUH.

O3HAKOMUTBCS C MIOPSIKOM TIEpeiadu, OCOOCHHOCTSIMHE TOATOTOBKH JE JIJIst
nepeadyd Ha apxXxuBHOE XpaHeHue. M3yunTh 3amaud U MOpsSAoK paboThl apxuBa
HMCTOYHUKOM KOMIUJIEKTOBAHUSI KOTOPOTO SIBJISIETCSL OpraHU3alusl.
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Bo  Bpems  mpakTuku — 00y4aroumeMycCs-IIPaKTUKAaHTy  HEOOXOIHMMO
NI0OY4YacTBOBATH B Ilepejaue JOKYMEHTOB Ha ApXUBHOE XPAaHEHUE.

B oruere mo npakTuke 0000IIUTE MOTYyYEHHBIE pe3yJIbTaThl 110 3agaHuio Ne 4
(IO BO3MOXHOCTH OMNHCaTh B OTYETE HEIOCTAaTKM U (WJIU) JIOCTOMHCTBA,
BBISIBJICHHBIE B IIPOLIECCAX BBINOJIHEHUS 3a/IaHUA).

Dopmupyemvle 8 paMKaAx BbINOJIHEHUs 3a0aHusi Komnemenyuu: YK-3; OIIK-3;
1IK-1; IIK-3; 1IK-4; IIK-5; I[IK-6; IIK-1.

3ananue 5. U3yuyenne padoThl ¢ 3JIeKTPOHHbIMU JokyMeHTamu B CO/l u
(nsim) padoThI €O CPpeACTBAMM ABTOMATH3AIlUM JOKYMEHT0000pOTA

N3yunTh NOPSIOK ABMXKEHHUS JTOKYMEHTHBIX MOTOKOB opranu3zanuu B CO/,
HAayMHAs C OJTama WX CO3JaHMs J0 OOecrnedeHuss WX XpaHeHus, W (WiM)
UCITOJIb30BAaHUE CPEACTB ABTOMATH3alUUd B padOTe C JOKYMEHTaMU OpraHU3aluu
(cocTaBUTh CXEMbl, MAPUIPYTHBIC KAPThl JABMXKECHUSI BXOMSIIMX M HCXOJIAIIAX
AIIEKTPOHHBIX IOKYMEHTOB (110 BO3MOXKHOCTH)).

Ilpumeuanue: 0ns apxuHvlx yupedcoeHull paccmompems 0a3bl OAHHbIX,
anemenmol CI/], ucnonv3yrowuecs 0151 OKA3aHUsl yCye HaceleHuro.

[Ipu otcyrctBumM Ha 6a3e mpakTthku C3OJ] HeoOXoAMMO MpoaHATU3UPOBATH
NPUYUHBI €€ OTCYTCTBUS W BO3MOYKHBIE IIEPCIEKTUBBI BHEJIPEHUSA B
JEIONPOU3BOCTBO.

Bo Bpems  mpakTuku = OOydYarOIIEeMYCS-TIPAKTHUKAHTy  HEOOXOJIUMO
CaMOCTOATENBHO MOPadOTaTh € 3JEKTPOHHBIMH JOKYMEHTAMH, BKJIIOYEHHBIMH B
COU.

B otuere no npaktuke 0000MUTH MOJyYEHHBIE PE3yIbTaThl MO 3a7aHuI0 Ne 5
(M0 BO3MOXHOCTH OINHCaTh B OTYETE HEIOCTAaTKM U (WJU) JIOCTOMHCTBA,
BBISIBJICHHBIE B IIPOLIECCAX BBIMOJHEHUS 3a/IaHUS).

Dopmupyemvle 8 pamKax BblNOJIHEHUs 3a0aHusi KomnemeHyuu: YK-3; OIIK-3;
1IK-1; IIK-3; IIK-4; IIK-5; IIK-6, IIK-1.

3aganue 6. IlpeacraBuTh  XapakTepUCTHKY  HCHOJIb3yeMOHl B
OPraHu3alUu CHUCTEMbl JJIEKTPOHHOIO0 [OKyMEeHTOo00opoTra M  (WJIH)
NPOrPaMMHOro odecrie4eHnsl, MCIOJIb3YOLIErocs VIl OPraHu3anuu padoThl ¢
JOKYMEHTAMU

[IpencTaBuTh XapakTepUCTUKY (Ha3BaHUE, BEPCUIO, JOCTOMHCTBA U
HEJJOCTATKH) CUCTEMBI 3JIEKTPOHHOIO JIOKYMEHTOO00pOTa U (WJIM) MPOTPaMMHOIO
o0ecrniedeHusl, UCIONb3YIOIIErocs JJIsi OpraHu3aluu paboTel ¢ JoKyMeHTaMu. [lpu
orcyrctBuu COJ] 0OBSCHUTH MPUYMHBI U TTOPEKOMEHI0BaTh Kakyto COJ[ MokHO
OBLJIO OBl BHEAPUTH B OpPTaHU3AIIHH.

Ipumeuanue: Ons aAPXUBHLIX YUPEICOEHUU PACCMOMPEMb NPOSPAMMHOE
obecneuenue, ucnov3yioujeecs Oas aASMOMAMU3AYUU padomvl apxued, Uil
00BACHUMb NPUUUHBL €20 OMCYMCMBUSL.

B oTtdere no npakTuke 0600UIUTH MOMYyUYEHHbIE PE3YyJIbTaThl MO 3a1aHuio No 6

Dopmupyemvle 8 pamKax BbINOJIHEHUs 3A0aHusi Komnemenyuu: YK-3; OIIK-3;
IIK-1; TIK-3; IIK-4,; [IK-5; IIK-6, IIK-1.
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Bo  Bpems  mOpou3BOACTBEHHOM  MpPAaKTHUKM  Ha  OOydarommxcs
pacmpoCTpaHSIOTCA TMpaBuiIa TpyAa M PEKUM paboyero IHs, JACUCTBYIOLIUE B
OpraHu3alnun-0a3e MPaKTHKU.

B xoae npoxokaeHusi MpakTUKU HEOOXOIUMO €XEAHEBHO OTBOJIUTH BpEMs
Ha 3al0JIHEHHWE JHEBHUKA MPAKTUKH W O(OpMIEHHE OTYeTa MO NPAKTUKE,
CTPYKTYpa U COJEPKaHNUE KOTOPBIX OIPEAEIIEHBI IPOIPAMMOMN IPAKTUKH.

OOyuaromuecs, MpoOIyCTUBILINE pabouyne THU y4eOHOU MPAKTHUKH, JOJKHBI
BBITNIOJIHUTh YCTAHOBJICHHBI 00BEM 3aJaHUN B JJOTIOJIHUTEIBHOE BPEMSL.

6. PYKOBOJICTBO IIPAKTUKOH

JIns pyKOBOACTBA MPAKTUKOM HA3HAYAETCS PYKOBOJAUTENb MPAKTUKA OT
NHcTuTyTa M3 4yucaa JUl, OTHOCSIIMXCS K MpodeccopcKo-NmpenoaaBaTelbCKoMy
COCTaBy Kadeapsl OMOIMOTeYHO-UH(POPMAITMOHHOM JESITEILHOCTH,
JOKYMEHTOBEICHUS U apXUBOBEICHHUSI.

PykoBoauresns npaktuku or UHcTuryTa:

- COCTaBJISIET TpauK TMPAKTHUKKA HA CIEAYIOIMNA Y4eOHBIH Toj B Mae
Tekyiero yueonoro roja (Ilpunoxenue 1);

- cocTaBisieT pabounii rpaduk (riaH) nposeneHus npaktuku (Ilpunoxenue
2);

- paspabaTbiBaeT WHAWBUIYyaAJIbHBIE 3aJaHusl [  OOy4YarolIuXxcs,
BBINOJIHSIEMBIC B Tieprof npakTuku (IIpumoxenne 3);

- MPOBOJMT YCTaHOBOUHYIO KOH(pepeHuuto (IIpunoxenue 4);

- Y4acCTBYET B paCHpeICICHUN 00yJarouuxcsi 1o pabouyuM MecTaMm U BUAaM
pabor. B ciayyae WHIMBHIYaldbHOTO NPHUKPEIUIEHHs K 0a3e MNpakTUKU Ha
OCHOBAHUU 3aKJIFOYEHHOTO UHIUBUAYAIBHOTO JOTOBOPa, 00yJaromuiics 00si3aH He
MO3/IHEE, YEeM 3a Mecsll A0 Hayaja MNPaKTUKH MPEJOCTaBUTh PYKOBOAUTEIIO
NpakTUKU OT VHCTUTYyTa MHAWBUAYAJIbHBIA JIOTOBOP O MPOXOKICHHH MPAKTUKU
MOAINKUCAHHBIA NPUHUMAIOLIEH opraHu3zauuer. VHIMBHUIyalbHBIM  JOTOBOP
COCTaBJIsIeTCsl MO (opMe THIIOBOrO JIOTOBOpa ¢ BKJIOueHHeM B Hero DUO
00y4JaroIerocs-mpaKkTUKaHTa,

- OCYIIIECTBJIIET KOHTPOJIb 32 COOJIIOJICHUEM CPOKOB MPOBECHUS MPAKTUKH
U COOTBETCTBHEM €€ cojiepkanus TpedoBanusM, ycranoBieHHbIM OITOIT BO;

- OKa3bIBA€T METOJAMYECKYIO TTOMOIIh 00YUYAIOIIMMCS TIPU BBIMOJIHEHUN UMHU
WHJIMBUAYJIbHBIX 33JIaHU;

- corjacyeT ¢ PYKOBOJUTEJIEM MpPaKTHUKA OT OpraHU3allMd COBMECTHBIN
pabounii rpaduk (ruian) nposenenus npaktuku (Ilpunoxenne 11)

- OLICHUBAET PE3YJIbTAThl TPOXOKIACHHUS MPAKTUKHU 00yHaIOIIUMHUCS;

- oopMIISIET OTYET IO pe3yJbTaTaMm MpoxoxaeHus npakTtuku (IIpunoxenue
5) U TOpeayoKEeHUsT MO COBEPUICHCTBOBAHUIO OpraHU3alMd W HOPSAKY
MIPOXOKJICHUS MPAKTUKH (TIPU HEOOXOAMMOCTH);

- paspabaTbiBaeT MpoeKkThl n0oroBopoB ([Ipmnoxenue 6) u cormacyer ux ¢
MPEACTaBUTEIISIMI OPTaHU3AIIMMA, ONPEIACIICHHBIX B KadeCTBE 0a30BBIX MECT IS
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IIPOBEICHHUSI IPAKTHUKHU.

PykoBoauTreb NPAKTUKU OT NPOPUILHON OPraHU3annu:

- COTIJIACOBBIBAECT MHIWBHUAYAJIbHBIE 33[JaHUsI, CONECP/KAHUE U IUIAHUPYEMBIE
pEe3yJIbTATHI IPAKTUKH;

- IpeIocTaBysIeT paboyure MecTa 00yJaroLUIMMCS;

- obecneunBaeT 0Oe€30MacHbIE  YCJOBHUSI  MPOXOXKICHUS  MPAKTHKU
00yJaroluMcs, OTBEYAIOLIUE CAaHUTAPHBIM MpaBUiaM U TPeOOBaHHSIM OXpaHbI
TpyAa;

- IPOBOJUT UHCTPYKTAX 00YUAIOLIUXCS [0 O3HAKOMIIEHUIO ¢ TpeOOBaHUSIMU
OXpaHbl TpyJda, TEXHUKH O€30IaCHOCTH, IOXKApHON O€30IIaCHOCTH, a TaKXkKe
IIpaBUJIaMHU BHYTPEHHETO TPYAOBOIO PaclopsIKa.

Oo0s13anHOCTH 3aBeAywowiero Kadeapbl 110 OPraHU3alUU U MPOBEICHUIO
IIPaKTHUKH:

- MOJArOTOBKAa MPEJCTaBIEHUS B YYEOHO-METOAMYECKOE YIIpaBJIEHHUE, C
YKa3aHHEM paCIpeneIeHUs] 00ydarommxcsi Mo 0a3aM MPakTUK U PYyKOBOJUTEIS
npakTtuku oT MHctutyTta (Ilpunoxenue 7)

- CBEIEHMM I IPOEKTa IPUKa3a O PACIPENEICHUH OOyYaroIUXCs II0
0a3aM PaKTUKH;

- OpraHu3anus IpOBEICHUs] YCTAHOBOYHOM KOH()EPEHIUHU O MPAKTUKE IS
0Oy4YaronmMxcs ¢ y4acTHEM PyKOBOAUTEIS MPAKTUKY;

- BHECEHHUE NIPEJIOKEHUM O pacipeieIeHNH 00y4aroInXCsl Ha IPAKTUKY .

7. ®OPMbI OTYETHOCTM 110 ITPAKTHUKE

OOyuaromuecs, Mpu NPOXOKICHUU NPAKTUKU, 00SI3aHBI:

- BBITIOJIHSITH BCE 3aJaHus, IPEyCMOTPEHHBIE MPOrPaMMON TPaKTUKY;

- BECTM Yy4YeT CBOEW paboThl M CBOEBPEMEHHO OTYUTHIBATHECA O €€
BBITIOJIHCHUU;

- 3aMOJHATh OTYETHYIO TOKYMEHTAIIUIO.

K 3ammre npakTHKU JOMycKaroTcs OOydaroluecs, CBOEBPEMEHHO U B
MOJIHOM O00ObEeMe BBIMOJHUBIIKE 3aJaHUs TPAKTUKHA, B YKa3aHHbIE CPOKHU
IIPEICTABUBILIME BCIO OTYETHYIO TOKYMEHTALUIO.

3amura TPaKTUKH  TPOU3BOJUTCA  OOy4YalOMMMCS  HA  UTOTOBOU
koH(pepenumu. Jlokman oOyuatomerocst (YCTHBIA OTYET) HA 3alUTE MPAKTHUKU
BKJIIOYAET: OMNHMCAaHUE  BBINOJIHEHHOW pabOThl C  KOJIMYECTBEHHBIMH U
KaueCTBEHHBIMU XapaKTEPUCTHUKAMHU, COOTBETCTBHE 00bEMa U COAEPKAHUS pabOThI
3a/IaHUSIM TTPAKTUKH.

Jlo naTel MpOBEAEHUS HUTOTOBOM KOH(pEpPEHIMH (3alIUThl MPAKTUKH)
oOyyJaroniecsi MpeaoCTaBISIOT PYKOBOJUTENO TMpakTUku oT HWHcTtuTyTa
CJIEIyIOLIME OTYETHBIE IOKYMEHTHI:

. /IHeBHUK mpakTUKH (mpwioxkeHue §). JHEBHUK TMPAKTUKU B
00s13aTEIPHOM TOPSIKE OPOPMIISIETCS 00yUYaIOMUMHUCT O9HON (POopMBI 0OyUdEeHHUSI.
Jlnst oOyuaromuxcst 3a09Hoi (popmbl 00yueHus: 0OpMIICHUS THEBHUKA MPAKTHUKH
SBJISIETCS] HEOOS3aTEIIbHBIM.
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2. OTyer 0 mNpPOXOXKIAeHMH MNPaKTHUKH (mpwioxeHue 9). Ortuer o
MPOXOXJACHUU MPAKTUKH B 0053aTEIBHOM MOPsiAKE 0PopMisieTcss 00ydaronuMuUcs
OYHOM U 3a04HOI opM 00yueHus.

3. XapakTepuCTHKA ¢ MeCTa MPAKTHKHU.

8.

®OHJA OHEHOYHBIX CPEACTB

Pe3ynpTaThl MpakTUKHA OIEHWUBAIOTCA 3a4€TOM, KOTOPBIA TPUHUMAETCS
PYKOBOJUTENIEM NPAKTHKH OT MHCTHTYTa B YCTaHOBJICHHBIC JIEKAHATOM CPOKH B
pamMKax UTOroBoW KOH(EpEHIMH 10 MpakTuke. Pe3ynpTaThl MPOBEIEHUST HTOTOBOM
KOH(EPEHIINHU T10 TTPaKTUKE 0QOPMIISIOTCS TPOTOKOJIOM (Tipuiiokerue 10).

OO0umue KpUTEPHH OLICHKH OTBETOB CTYJACHTOB

Onenka OneHka OneHka OueHka «Hey10BJIeTBOPU
«OTJIMYHO» «X0poIoY «YJ10BJIETBOPUTEIbHOY TEJIHLHO»
OneHka «3a4TEeHO» OneHkKa «He 3a9TeHO0»
OLICHKA «OTIHYHOY OIICHKA «XOPOIIIO» OlICHKA OlICHKA
BBICTABJIACTCA BBICTABJIACTCA ((yL[OBJ'IeTBOpI/ITCHLHO» ((HGy[[OBJ'ICTBOpI/ITeIII)HO»
obyuaromemMycsi, eciu OH obydaromemMycsi, eciiu BBICTABIIIETCS BBICTABJIAETCS

MIPUHUMAJ AKTUBHOE y4acTUE
B UTOTOBOW KOH(EPEHLIUH IO
MIPaKTHKE; AaBaJl OJHbBIE,
pa3BepHYThIE OTBETHI Ha
BOIPOCHI, OTPAXKAIOIINE KaK
3HAHUS
TEOPETUYECKOr0 MaTepuasia
110 TEM€, TaK 1 MHCHUE
CTyJIEHTa 110 TPEJJI0KEHHON
Teme. bonee 95%
BBITIOJTHEHUS 3aJaHUIN
MIPAKTHUKU ¥ OTBETOB HA
BOTIPOCHI.

OH IPUHUMAJT
AKTHUBHOC Y4acTHE B
HTOTOBOH
KOH(pEepeHIINH IO
MIPaKTHKE; JaBajl
pa3BepHYTHIC OTBETHI
Ha BOIIPOCHI C
HeOOJIBIINMU
HEIOYETaMHU.
Bonee 85%
BBITIOJTHEHMS 3aJaHUMN
NPaKTUKA ¥ OTBETOB Ha
BOTIPOCHI.

obyyaromemMycsi, €Ciii OH He
IMpUHUMAaJl aKTUBHOC
y4acTHe B UTOTOBOM
KOH(EepEHIINH TI0 TIPaKTHKE;
JTaBaJl OTBETHI HE Ha BCe
Bompockl. OTBETH Ha
BOTIPOCHI OBIIH KPaTKIMH,
HeapryMeHTHPOBaHHBIMH.
Bonee 75% BoinonHeHus
3alaHul IPAKTUKU U
OTBETOB Ha BOIPOCHI.

oby4aromemMycsi, eciu OH
HE MPUHAMAJT aKTHBHOE
y4acTHe B UTOTOBOM
KOH(pEpEHIINH 10
MPaKTHKE; HE OTBEYAN Ha
BOTIPOCHI.

Memnee 75% BBINOIHEHUS
3alaHIH PaKTUKA 1
OTCYTCTBHUE OTBETOB HA
BOIPOCHI.

Onpenenenne YpoBHSI OCBOEHHSI KOMIIETEHIIMI B COOTBETCTBHH C OLIEHKOH

0TBETA CTYACHTA

OueHka «OTIUYHO»
CBHJIETENIBCTBYET O HAJMIUN
c(hOpPMUPOBAHHBIX
KOMITETEHIINH BHICOKOTO
(3TAJI0HHOT0) YPOBHS ISt
pemeHust MpoQecCHOHaNTbHBIX
3a1a4

OueHka «xopouio»
CBUJICTEIILCTBYET O
HAIAYHAA
c(OpPMHIPOBAHHBIX
KOMIIETEHIIUN
CTAHIAPTHOTO
YPOBHSI IS pEIICHUS
npoQeCcCUOHATBHBIX
3a1a4

Onenka
«YHAOBJIETBOPUTEIHHOY
CBUJICTEIECTBYET O HAJTHIUH
c(OpPMHUPOBAHHBIX
KOMIICTEHIIMI 0230BOT0
YPOBHSI IS pEIICHUS
npodeccroHaNbHBIX 3a/1a4

Ounenka
«HeyI0BJIETBOPUTEb
HO» CBUJIETEIILCTBYET 00
OTCYTCTBHH
copMupOBaAHHBIX
KOMIIeTEeHIUH 11
peleHus
podecCHOHAIBHBIX 3a1a4

Kpurepuu orieHkM OTBETOB OOYYarONIMXCsl COOTHECEHBI C IEepEeYHEM

IJIAHUPYEMBIX

pe3ybTaTOB

o0yueHus

npu

IPOXOKIAECHUN

MIPAKTUKN

(bopmupyembie KOMIETEHIIMU), TMPEICTABICHHOM B pasleie 2 MnporpaMMbl

MIPAKTHUKHU.

Tunosbie KOHTPOJBbHBIC BOIIPOCHI

NMPOMEKYTOUHOM ATTeCTALMHU M0 UTOTaM NMPAKTUKMN:
1. Jaiite onpeaeneHne NOHATUSI KHOMEHKIIATypa ei»?
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KakoBbl ipaBuiia oopmiieHUs 3aroJ0BKOB B HOMEHKJIAType Jen?
KakoBbl paBuiia 06pa3oBaHus HOMEPOB /€7 B HOMEHKJIAType e’
KakoBbI mpaBuiia BKIIFOUEHUS U U3BATUS A€l U3 HOMEHKJIATYPBI e’
[TpaBuiia opopmIiteHHsT OpraHU3aIOHHO-TIPABOBBIX TOKYMEHTOB?
[TpaBuiia opopmiteHUsT PACTIOPSIUTENBHBIX JOKYMEHTOB?
[TpaBuiia opopmiienns: HHGPOPMAITMOHHO-CIPABOYHBIX TJOKYMEHTOB?
CocTaB peKBH3UTOB YIPABIECHYECKUX JOKYMEHTOB?

9.  Jlaiite onpezesieHUe NOHATUS «apXUB»?

10.  JlaiiTe onpezesieHUE NOHATUS «BXOASIINE JOKYMEHTBI»?

11.  JlaiiTe onpeaesieHUE MOHATUS «KUCXOALINE TOKYMEHTBI)?

12.  JlaiiTe onpezesieHue MOHATUS «PErHCTpalysl JOKyMEHTOBY ?

13.  JlaiiTe onpezesieHUE MOHATUS «aPXUBHBIN TOKYMEHT»?

14. Ilepeuucnure kakue (pOpMBbI PETUCTPALIUU TOKYMEHTOB CYIIECTBYIOT?

15. Ilepeuucnute npaBuwia oGopMieHUs e JUIs Tepeayd Ha apXUBHOE
XpaHeHue?

16. Kakue HayuHble MeTOAbl cOopa U 00pabOTKH HH(MOpPMAIUU ObLIN
MCITOJIb30BaHBI B XO/1€ BBIITOJIHEHUS 3aJaHU IPAKTUKU?

17. Kakne HOpMaTHBHBIE JOKYMEHTH Bamu HCIOIb30BaIuCh IpHU
BBITIOJIHCHUH 33JaHUIN TTPAKTUKH ?

18. Kakue TtexHosoruyeckue omnepanud Bam mnokaszanuch Haunbosee
CJIOXKHBIMU?

19. Kakue cymiecTBeHHbIE HEI0YEeThl B paboTe ¢ JoKyMeHTaMu Bamu Obuin
BBISIBJICHBI 110 BpEMSI ITPAKTUKH ?

20. Kakue 1ocTOMHCTBA B OpraHu3aluy paboThl ¢ JOKyMeHTaMu Bamu ObLin
BBISIBJICHBI 110 BpEMSI ITPAKTUKU ?

PN R WD

9. YYHEBHO-METOJUYECKOE U THOOPMALMNOHHOE
OBECIIEYEHUE ITPOI'PAMMBI ITPAKTUKHA

9.1. CiuCOK OCHOBHOM U J0IOJHUTEIbHON Y4eOHOM JIMTepaTyphbl

Cnucoxk 0CHOBHOM JIMTEPaTypPbI

1. ApacnanoBa, B.A. JlokyMeHTaMOHHOE OOECHEYEeHHE YIPaBICHUS:
y4eOHO-IIPaKTUYECKOe Mocobue B cxemax, Tabmuuax, obOpasumax : [12+] /
B.A. ApacnanoBa. — 2-e¢ u3a., non. u mepepad. — Mocksa ; bepnun : Jlupekt-
Menua, 2020. — 265 c. : wun., Tabn. — Pexum pocryna: 1o IMOJMKUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=578394 (nata  oOpareHus;:
15.07.2020). — bubmuorp. B kH. — ISBN 978-5-4499-1454-5. — DOI
10.23681/578394. — TekcT : 3MEKTPOHHBIA.

2. Mensenesa, O.B. OdopmieHue opraHu3armoOHHO-PACTIOPSIUTETBHBIX
nokymeHToB / O.B. Mensenesa. — 2-e usn., nepepad. u nomn. — Mocksa ; bepnuH :
Hupexkr-Menua, 2018. — 79 c. : wun., Tabn. — Pexum pocrymna: URL:
http://biblioclub.ru/index.php?page=book&id=480166

3. TenbuapoB, A.[l. ApxuBoBenenue / A.Jl. TenpuapoB. — Mocksa :
N3narenscko-Toproasi kopnopauus «JlamkoB u K°», 2017. — 184 c. : tabn. —
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http://biblioclub.ru/index.php?page=book&id=578394
http://biblioclub.ru/index.php?page=book&id=480166

(YueOnblie U3JIaHUS TUISt OakasaBpoOB). — Pexum JOCTyTa:
URL.: http://biblioclub.ru/index.php?page=book&id=450785

4. Mknsap, M.®. OcHoBel HayuHbIX ucciaenoBanuii / M.@. lkmsp. — 6-¢
u3zl. — Mocksa : U3narenscko-ToproBas kopnopauus «lamkos u K°», 2017. — 208
c. — (YueOGupie w3manus ius  OakamaBpoB). — Pexum  jgocryna:

URL.: http://biblioclub.ru/index.php?page=book&id=450782

Cnmcok 10M0JTHUTEIbHOM JINTEPATyPhI

1. TI'punGepr, A.C. JlokyMeHTallMOHHOE OOEeCIlieYeHUEe YMPaBICHUS
yueOnuk / A.C. I'pun6epr, H.H. I'op6aués, O.A. Myxamerimuna. - M. : KOauTH-
Hana, 2015. - 391 c. : tabmn., rpad., uin., cxemsl - bubnuorp.: c. 382-383. - ISBN
978-5-238-01770-9 ; To xe [OnekrtpoHHbIl pecypc]. Pexum npocryna:
URL.: //biblioclub.ru/index.php?page=book&id=115031.

2. 3arpaii, H.I1. Opranusaius Hay4HbIX UCCIIEIOBAaHUN : yueOHOE ocodue /
H.IL 3arpaii, U.A. Kupuuenko ; MuHucrepctBo 00pa3zoBaHuss M Hayku PO,
FOxHbIl (penepanbHblil yHUBEpCUTET, NHKEHEPHO-TEXHOJIOTHYECKAs aKaleMHusl. -
Taraupor : U3natensctBo FOxHOTO (henepanbHoro ynusepcurera, 2016. - Y. 1. -
71 c. : cxeM. - bubmumorp.: c. 63. - ISBN 978-5-9275-1923-1 ; To xe
[ DNEKTPOHHBIM pecypc]. Pexum JIOCTyIIa:
URL: http://biblioclub.ru/index.php?page=book&i1d=493334.

3. Kab6amos, C.}O. Jlenonpou3BoJCTBO U apXHMBHOE JI€JI0O B TEPMHUHAX U
onpenenenusx : yueoHoe mocodue / C.FO. Kabamos, U.I'. AchannuspoBa. — 3-e
u3., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum goctyna: mo Mnojamnucke. —
URL: http://biblioclub.ru/index.php?page=book&i1d=69168 (nara oOpalieHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 3JIeKTPOHHBIN.

4. Munun, W.B. 3ammra KoHpUACHIMATbHOW HH(POPMALUU TIPH
AIEKTPOHHOM JIOKYMEHTO000poTe : yueOHoe nocooue / M1.B. Munun, O.B. MuHuH.
- HoBocuOupck : HI'TY, 2011. - 20 c. - ISBN 978-5-7782-1829-1 ; To xe
[DneKkTpOoHHBIN pecypcl]. Pexxum JOCTyMa:
URL: http://biblioclub.ru/index.php?page=book&i1d=228779.

5. Pommonona, JI.JI. BcmomorarenbHble HCTOPUYECKUE AUCHUIUIMHBIL :
yuebHoe nocobue / [1.J1. Poauonosa, 1.1O. Yckos. - Kemeposo : KemI'YKU, 2006.
- Y. 2. ApxuBoBenenue. - 100 c. ; To xe [DnekTpoHHBIA pecypc]. - Pexum
noctyna: URL: http://biblioclub.ru/index.php?page=book&id=227896.

6. CmupnoBa, ['.H. IIpoekTupoBaHue 3JEKTPOHHBIX CHCTEM YIIPABIICHHS
JOKYMEHTOOOOPOTOM: MPAKTUKYM TI0 Kypcy : yueOHoe mocooue / I'.H. CMupHoBa ;
MexyHapoIHbI KOHCOPLUUYM «DJEKTPOHHBIA YHUBEpPCUTET», MOCKOBCKUMI
TOCYJapCTBEHHBIA YHUBEPCUTET OSKOHOMHUKH, CTAaTUCTUKA H HWH(HOPMATHKH,
EBpa3uiickuil OTKpPBITBIA UHCTUTYT. - MOCKBa : MOCKOBCKHI TOCYJapCTBEHHBIN
YHUBEPCUTET IKOHOMHUKHU, CTATUCTUKHU U uH(opmaTuku, 2004. - 127 c. : ui., cxem.
- ISBN 5-7764-0451-7 ; To xe [DnekTpoHHBIM pecypc]. Pexum pocrtyma:
URL: http://biblioclub.ru/index.php?page=book&i1d=90461.

7. lyneruna, M.B. ApxuBoBenenue : yueoHoe nocoodue / M.B. lllynbruna ;
MunucrepctBo oOpa3zoBanusi U Hayku Poccuiickoit ®deneparu, denepanbHoe
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TOCy/IapCTBEHHOE  aBTOHOMHOE  00pa30BaTENbHOE  YYPEXKACHHWE  BBICIIETO
npodeccruonansHoro oOpa3zoBanus CeBepHblid (ApkTUdeckuid) deaepaabHbIin
yHuBepcuteT uM. M.B. JlomoHocoBa. - Apxanrensck : 1J[ CADY, 2014. - 233 c.:
tabin., wi. - ISBN 978-5-261-00937-5 ; To e [OnekTpoHHBIH pecypc]. Pexum
noctymna: URL: http://biblioclub.ru/index.php?page=book&id=312311.

9.2. Ilepeyensb pecypcos cetu «MHTEpHET)

JIJist opraHM3anuu U MpOBEJICHUs MPAKTUKU OMOJIMOTEKa By3a OpPraHU3yeT
WHIMBU Ty AJIbHBI HEOTPAHUUEHHBIN JOCTYIT U3 JI000M TOUKH, B KOTOPOM UMEETCS
JIocTyl K ceth MHTepHeT, K y4eOHbIM MaTepraiaM DJIEeKTPOHHO-OMOIUOTEUHBIX
cucteM (3BbC):

1. ObC «YHuBepcurerckas OubamoTexka onmaitn». M3marensctBo: OO0
«HexkcMenuay. IlpuHamnexHOCTs CTOpOoHHsAS. Www.biblioclub.ru. KonuuectBo
kiroueit (monb3oBarenei): 100% on-line. Xapakrepuctuku OubauoTeyHoro Gouma,
JIOCTYH K KOTOPOMY MPEIOCTaBIISIETCSl JOTOBOPOM: JOCTYI K 6a30Boi yactu ObC.

2. ObC «UM3narensctBo Ilnanera My3bIKH». DIEKTPOHHO-OMOIMOTEUHAS
cucrema OOO «M3nmarensctBo IIJITAHETA MYVY3bIKW». IlpuHagnexHOCTH
ctopoHHssl. www.e.lanbook.com. KonuyectBo kmroueit (monb3oBateneit): 100%
on-line. XapaktepuctTuku OubOIMOTEYHOr0 (oHAA, JOCTYH K KOTOPOMY
IIPEIOCTABIISIETCS IOTOBOPOM: JIOCTYH K KOJUIEKUMAM: «My3bika u Teatpy, «bainer.
Tanen. Xopeorpadus».

3. B/l Onexrponnas Cucrema «Kynprypa». baza JlaHHbIX DJIeKTpOHHas
Cucrema «Kymnbtypay. [IpuHaniexxHocTh CTOpOoHHSA. http://www.e-mcfr.ru.

4. Web UPBUC XaOapoBCckuii rocylapCTBEHHbI WHCTUTYT HCKYCCTB H
KYJIBTYphI (3JEKTPOHHBIN KaTajor). MexTyHapoHasi acColMaIMsl MOoab30BaTeNei
U pa3pabOTYMKOB DJJICKTPOHHBIX OUOTMOTEK W HOBBIX HWH(DOPMAIMOHHBIX
TEXHOJIOTUI (accouunanus OBHUT). [IprHaaIEeKHOCTH CTOPOHHSISI.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snextponnas oOubiunoreka. OOO Hayunas
aNeKTpoHHas Oubnuoreka. [lpuHaminexHOCT, CcTOpoHHsiA. http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 1. — 6GeccpouHo.

6. DnexTpoHHo-6mbmMoTeuHas cucrema ®I'bOY BO «XTMKy». ®I'6OY BO
«XTUK». [IpuHaamexHOCTh COOCTBEHHAS. JloxanpHbIN JOCTYII.
http://carta.hgiik.ru. [Ipuka3 no Uucturyty Ne 213-06 ot 07.10.2013 1.

7. EnuHoe OKHO JocTyna K 0Opa3oBaTelbHBIM pecypcaMm. DIeKTpOHHas
oubnuorexka. ®I'AY THUU UTT «Uudopmukay, MunucrepcTBo oOpa3oBaHus U
HayKU PO. [TpuHagIEKHOCTD CTOPOHHSISL. CBoOOoHBIH JOCTYII.
http://window.edu.ru

8. Emunas xomnekuus udpossix ObpaszoBarenbhbix PecypcoB. ®I'AY
'HUU UTT «Uudopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP HHYOPMAMOHHO-00PA30BATENIBHBIX PECYPCOB.
®denepanbHbll LEHTp HMH(POPMALMOHHO - 00pa3oBaTelbHBIX pecypcoB, OI'AY
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I'HUN UTT «Uudopmukay. [IpuHannexHocTs cTOpoHHss. CBOOOIHBIN JOCTYII.
http://fcior.edu.ru

JIis TOATOTOBKM Hay4HbIX paboT oOydaromuecss MOTYT HCIOJIb30BaTh
MOJTHOTEKCTOBYIO0 0a3y maHHbIX Web of Science. Pexxum goctymna: 371€KTpOHHBIH,
U3 BHyTpeHHe# cetn nHcTUTyTa. OunmansHenii caidT: webofknowledge.com

IIpodeccuonasibubie 0a3bl JaAHHBIX, HH(POPMANMOHHBbIE CIHPABOYHbBIE
cucteMbl u pecypcbl UHTepHeT CBOOOHOIO A0CTYNA

10. https://docplan.ru — cBoOOIHO pacpocTpaHseMas IMTOJTHOTEKCTOBas 6a3a
JAHHBIX JOKYMEHTOB HAIIMOHAJIBLHOW CUCTEMbI CTaHAapTU3AIUH.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOTHO
pacrpocTpaHsieMble TOJHOTEKCTOBbIE 0a3bl TAHHBIX HAIIMOHAJIBHBIX CTAaHIAPTOB,
MEXTOCYyAapCTBEHHBIX CTAaHIAPTOB, MEXTYHAPOIHBIX cTaHAapTOB [SO.

12.  https://www.gost.ru/portal/gost/ - cB0OOOJHO pacnpocTpaHsieMble
MOJTHOTEKCTOBBIC 0a3bl JTAaHHBIX HAIMOHATBHBIX CTaHAApPTOB,
MEXKTOCYyJAPCTBEHHBIX  CTAaHAAPTOB,  MEXKIYHAapOAHBIX  cranaaproB  ISO
pa3MelieHHbIX Ha caiite ®DemepaqbHOTO areHTCTBa IO  TEXHHYECKOMY
PETyJIUPOBAHUIO U METPOJIOTHH

13. https://www.eos.ru/eos_delopr/ - cBOOOIHO pacnpocTpaHsemas
uHGOpPMAIIMOHHAS CIPAaBOYHAs CHCTEMa IO BOIMpOCaM OpraHu3anuu paboThl ¢
JIOKyMEHTaMH, aBTOMAaTHU3AINH JIeJI0NPOU3BO/ICTBA, AJIEKTPOHHOT'O
JOKYMEHTO000pOTa, apXUBHOTO JIEJA.

14. http://base.garant.ru - cipaBouyHasi mpaBoBasi cucreMa «l'apant.

15. https://www.gdm.ru/info/ - cBOOOIHO pacmpocTpaHsEMbIii WHTEPHET
pecypc, IPEJICTaBIISIOIIHIA MaTepHualIbl «unpaun VYrpaBustomux
JlokymeHTaruen» - mpodecCHOHATBHOTO OOBEIUHEHUS CIEIUATUCTOB CIIYyXKO
JOKyMEHTAallMOHHOro  obecnieyenust ynpasienus ([JOY) npennpusituii u
yupexaeHuit Poccun.

16. http://www.top-personal.ru/ - cBOOOAHO pacnpoCTpaHsSE€MbIii UHTEPHET
pecypc, MPEACTABIAIOIMIMNA OCTYN K JKypHaJlaM «YTpaBlieHHE TEPCOHAIOMY,
«TpynoBoe mpaBo», «AJZMUHUCTPATUBHOE TPaBo», «JleIONMPOU3BOACTBOY,
«Cexkperapckoe eo.

17. http://www.rusarchives.ru/ - moptan «ApxuBbsl Poccum» coaepx uT
CBOOOJHO  pacmpocTpaHsemMble  MpodecCHOHANbHBIE  0a3bl  JaHHBIX IS
CHELMATUCTOB B 00JIaCTH apXUBHOIO JIeJa.

18. http://delo-up.ru - cBoOGOgHO pacmpocTpaHsemas HHGOPMAIIMOHHAS
crpaBouHas 0asa, MPEACTAaBISAIONAs JOCTYNl K oOpas3iaM pa3iudHbIX BHUJOB
JIOKyMEHTOB ¥ QJITOPUTMY JOKYMEHTHPOBAHUS PA3IMYHBIX YIPABICHUECKUX
OTeparvu.

19. www.docdelo.ru - cBoOogHO pacmpocTpanseMas HWH(QOpMaIIMOHHAsS
crpaBoYHass 0asa, TPEACTABISAIONIAs JOCTyH K OO0pas3laM pa3IuYHbIX BHJIOB
JOKYMEHTOB M alNTOPUTMYy JOKYMEHTHPOBAHHS Pa3IUYHBIX YIPaBIECHYECKUX
OIepaLvu.
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20. https://www.rsuh.ru/vestnik/daizi/ - cB0OOJHO pacnpocTpaHsIeMbli
MHTEPHET pecypc, mpeacrasBisiomuid  goctyn K Bectnuky PITY, cepusam
«loxymenranucrtuka. JlokymeHTOBeneHUe. ApxuBoBeAcHHE», «MHPpopmaTHKa.
3amurta uHpopmanuu. Marematuka», «JlOKyMEHTOBENEHHE U apXHUBOBEACHHUE.
HNudopmaruka. 3ammura napopmanmuu u nHGOpMaAITMOHHAS OE30TTACHOCTHY.

21. http://elar.urfu.ru/handle/10995/10015 - cBoOOAHO pacmpoCTpaHsSEMBIii
UHTEPHET pecypc, COAEpXKaIlMi MaTepuanbl MEPUOJUYECKOr0  COOpHUKA
UCTOPUYECKOTO (haKybTeTa Y paIbCKOTo (eepanbHOr0 YHUBEPCUTETA.

9.3. Ilepevyenb HHGOPMAIMOHHBIX TEXHOJOTHI, MCIOJIb3YEeMbIX NPH
OCyIIeCTBJIEHUN 00Pa30BaTEIbHOIO NpoIecca

Ilepeyenb  MHPOPMANMOHHBLIX  TEXHOJOIMH H  NPOrPaAMMHOIO
o0ecnevyeHust

JIist opraHu3ani W TPOBENCHUS TPAKTUKH HCIIOIB3YETCS CIICTYIOIIee
IPOrpaMMHOE 0OECTIICUCHHE:

— JINIIEH3UOHHOE MPOTPUETAPHOE MPOTPaMMHOE 00ecIIeueHHe:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera BxomaT: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTaB makera BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJTHO pacmpocTpaHsieMoe IPOrpaMMHOE 00eCTICUeHHE:

1. Habop odpucubix nporpamm Libre Office

2. ayauonpowurpsiBaresnb AIMP

3. BuneonpourpsiBaresis Windows Media Classic

4. unrtepHer-0pay3ep Chrome.

JIJIsl caMOCTOSTENTEHON TMOATOTOBKH CTYJIEHTOB OTYETHBIX MAaTEpPHUAJIOB IO
npakTuke TpeOyeTcss oOpalieHue K MporpaMMHOMY oOecrieyeHuto Microsoft
Windows, Microsoft Office, B ToM uyucie ajisi MOATOTOBKU MYJIbTUMEIUNHBIX
Mpe3eHTaluid Mo TemMaMm ceMuHapoB B mporpamme PowerPoint. [lns cosnmanus
KOHEYHBIX HE PEJAKTUPYEMBIX BEPCUN JIOKYMEHTa PEKOMEHYETCS MCIOJIb30BaTh
Acrobat X Pro, Bxomsammii B coctaB makera Adobe Creative Suite 6 Master
Collection.

[Ipu BBITTOTHEHUH 3aJlaHUN MPAKTUKUA OO0yYAIOIIMECs] UMEIOT BO3MOXHOCTh
WCITIOJIb30BaHUsI MH(GOPMAIIMOHHO-CIIPaBoUHbIX cucteM «Kynbrypa» u «['apanTy,
Bceepoccuiickyro OTpPaCIIEBYIO CIIPABOYHYIO CUCTEMY «udopmuoy,
pedepaTuBHBIX U OMOTMOMETpUYECKUX 0a3 TaHHBIX PELIEH3UPYEMOM JIUTEPATYpPbI
Web of Science u Scopus, B COOTBETCTBHHM € 3aKIOYEHHBIMH 10T OBOPaMHU.

Ha Bcex KoMmmpioTepax B HMHCTHTYTE YCTAHOBJICHO JIMIICH3MOHHOEC
aHTUBUpYCHOe TmporpamMmHoe oOecneuenne Kaspesky Endpoint Security.
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HeoOxoaumbIM ycioBUEM HMH(OPMALMOHHONW O€30MIaCHOCTH MHCTUTYTA SIBIISETCS
oOsi3aTenbHasl MPOBEpPKa Ha HAJIMYME BHUPYCOB BHEIIHUX HOCHUTENIEH Mepen ux
ucIoab30BanueM ¢ momonisio Kaspesky Endpoint Security.

[lepeurciieHHOE porpaMMHOe o0ecrieueHrne OOHOBIISIETCS IO MEpE BBIXOAA
HOBBIX BEPCUU ITPOTPAMM B PAMKAX COOTBETCTBYIOLIUX JIMIIEH3UM U COTJIAIIEHUN.

10. MATEPUAJIBHO-TEXHUYECKAS BA3A

ba3bl npakTuku

[Tpou3sBoACTBEHHAs MPAKTUKA (TIO TOJYYEHHIO MPOGECCUOHATBHBIX YMEHUN
U OmbITa MPO(PECCHOHATIBHON JEeATeTbHOCTH (B TOM YHCIE TEXHOJOTHYecKas
MIpaKTUKa) MOXKET MPOBOAUTHCS Ha Oaze:

- cmpykmypuwix noopazoenenuti (cayocoa JJOY, cekpemapuam, xanyenspus,
Kaoposas. ciyycoa, apxusnas ciayxcoa u m.0.) opeaunusayuil Jlanreheeo Bocmoxa
PAa3u4H020 Muna u euod, 3aHUMAOUUXC O0eNIONPOU3B00CMEOM U (UNU) APXUBHBIM
XpaneHuem OOKyMeHmos;

- 20CYOAPCMBEHHBIX, MYHUYUNATLHBIX U 8E0OMCMBEHHBIX aAPXUBO8, APXUBOE
yupesicoeHUll (opeanu3ayuli u npeonpusimuii);

- CMPYKMYPHbLX noopasoenenuil XI'UK, oCyuwecmenAouux
OOKYMEHMAYUOHHOE CONPOBOACOEHUE OeSTMEeNbHOCTIU 8V3d.

JIns auiy ¢ OrpaHUYCHHBIMM BO3MOXKHOCTSMH 3JI0POBBSI BBIOOp MecTa
MPOXOXKJIEHUS MPAKTUKU JTOJKEH YUYUTHIBATH COCTOSIHUE 370pOBbSl U TpeOOBaHUSs
JOCTYITHOCTH.

MarepuajbHO-TeXHHYeCKasas 0a3a, HeoOXogumasi Ui TPOBEJACHUS
NPaKTUKH

JI1s1 mpoBeJIeHHs TPYNIOBBIX U MHIUBUAYAIBHBIX KOHCYJIbTALUNA, TEKYLIETO
KOHTPOJII W TIPOMEXKYTOYHOM arTecTaliui B YYEOHOM IIPOIIECCE AKTHUBHO
UCIIOJIB3YIOTCS CIEAYIOUIME CIIEINAIbHbIE TOMEIICHUS:

- yyeOHbIE ayAUTOPUHU, OCHAILIEHHBbIE CHEIUATU3UPOBAHHON MEOEbIO,
JIEMOHCTPALIMOHHBIM ~ 000pyAOBaHUEM (MYJIbTUMEIUNHBIM Mpe3eHTAIMOHHBIN
KOMIUIEKC B COCTaBe IMPOEKTOpa, JKpaHa, AKTUBHOW aKyCTUYECKOW CHCTEMBI,
MEePCOHATIBLHOTO KOMITbIOTEpA) M Yy4EeOHO-HArJSIHBIMU TlocoOUsIMH (B T.4. B
anexkTpoHHOM Bujie) (aya. 309 (mabopatopusi MHPOPMAITMOHHBIX TEXHOJIPOTHUH).

Jlist caMocTOsATENbHOM padOThI CTYIEHTOB IIPEIHa3HAUYCHBDI:

- ayn. 105a, oOopynoBaHHass TEPCOHAIBHBIMH  KOMITBIOTEpAMHU,
00€eCIeYnBaAOIIMMH JIOCTYN K AJIEKTPOHHON WH(MOPMAIMOHHO-00pa30BaTEIbHON
cpene opranuzanuu, K cetu «UHTepHET», K JJIEKTPOHHBIM OHOIMOTEUHBIM
CUCTEMaM.

Bce kommbroTepsl MHCTHTYTa 00OBEIUHEHBI B JIOKATBHYIO CETh, C KaXI0TO
U3 HUX BO3MOXKEH BBIXOJ B IJ100anbHyi0 ceth MHTepHET. UHCTUTYT HCTONB3yeT
BBIZICJICHHBI KaHal co ckopocteio 10 MO/c. Jlms CTymeHTOB wuMeeTcs
BO3MOXXHOCTh BbIXOJla B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOMCTB IMOCPEICTBOM
cetu WiFi, koTopas yctaHoBlIeHa B YMTaIbHOM 3ajie UHCTUTYTA.
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11. BOCIITMTATEJIbBHAS PABOTA

Bocnutanue ~ oOywarommxcsi  MpU  OCBOGHMHM  MMH  OCHOBHBIX
npodeccHoHaNbHBIX ~ 00pa3oBaTeNbHBIX  mporpamMm  (mamee —  OIIOII)
OCYILIECTBIISIETCS. HA OCHOBE pabouell mporpaMMbl BOCHUTAHUSA U KaJI€HAAPHOTO
IJIaHa BOCIIUTATENbHOM padoThl, BKiItoYaeMbix B OITOIL.

llenr BocmuTaTeNbHONM pPAaOOTBI — CO3/[aHHUE YCIOBUH MJi aKTHUBHOU
KU3ZHEACATEIIPHOCTH  00y4alolMXCsl, HUX TIPakJaHCKOTO CaMOONIPEEIICHHUS,
1po(heCcCUOHATIBHOTO CTaHOBJICHUS U VH/IMBU1yaJIbHO-TMYHOCTHOM

caMOpeaJiu3allud B  CO3MJATENIBHOM  JI€ATEIBHOCTH JJI  yJIOBJIETBOPEHMS
HOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, MHTEJUIEKTYaJIbHOM, COLUAIIBHOM U
1po(heCCUOHATILHOM Pa3BUTHUHU.

3ajaul  BOCHUTATENbHOM  pabOTBI:  pa3BUTUE  MHPOBO33PEHUS U
aKTyalqu3alus CUCTEMbl 0a30BbIX LEHHOCTEH JIMYHOCTH, NPHOOIICHHE K
0OLIEYeIOBEYECKUM HOPMaM MOpajy, HallMOHAIbHBIM YCTOSIM M aKaJIEeMUYECKUM
TpaJMLMsAM; BOCIUTAHHE YBA)KCHHS K 3aKOHY, HOpPMaM KOJUIEKTUBHOMN KW3HH,
pa3BUTHE TPAXKIAHCKOM M COIMAIBHOW  OTBETCTBEHHOCTH;  BOCIHUTAHUE
MOJIOKUTEIBHOIO OTHOWIEHUS K Tpyay, (OpMUPOBAHHE KyJIbTYpbl W 3THUKH
npodeCCUOHAIBHOTO ~ OOIIeHus;  (GOpPMUPOBAHWE  JIMYHOCTHBIX  KA4eCTB,
HE0OX0AUMBIX 151 3D PEeKTUBHON NMPODEeCCHOHATBHON AESTENbHOCTH; BOCITUTAHUE
BHYTpPEHHEHN NMOTPEeOHOCTH JIMYHOCTU B 37J0POBOM 0Opa3e JKHU3HU, OTBETCTBEHHOTO
OTHOUIEHUS K NPHUPOAHOW M COLHOKYJIBTYPHOM CpEnNe; MOBBILIEHUE YPOBHS
KyJbTYpbl 0€3011aCHOTO TTOBEICHHUS.

OcobGenHoctn u Tpaguuuu HMHcTuTyta 0OYCHOBIMBAIOT — CIEAYIOIINE

OCHOBHBIC  HAIpaBJICHUS  BOCIHUTATENBHONW  pabOThl:  MATPUOTHUYECKOE,
rpaXJaHCKOE,  JYXOBHO-HPAaBCTBEHHOE,  KYJbTYPHO-TBOPYECKOE,  HAy4YHO-
o0Opa3oBaTenpHOE, npohecCHOHaTBLHO-TPYI0BOE, BOJIOHTEPCKOE

(moOGpoBoJibueCcKOE),  dKOJIOrHYecKkoe, (usznueckoe. Buasl  aesTeIbHOCTH
oOyyJaronMxcsi B BOCIUTATEIbHOM CHUCTEME 00pa30BaTeIbHONM OpraHU3aliu:
MIPOEKTHAs JIEATEIbHOCTh (KaK KOJIJIEKTUBHOE TBOPYECKOE JIE€N0), BOJIOHTEPCKas
NeSATEIbHOCTh,  y4eOHO-MCCIEIOBATEIbCKAsI W HAYYHO-MCCIE0BATEIbCKAS
JEATENBHOCTD, 1I0CYTOBas, TBOPYECKASI U COLMATIBHO-KYJIbTypPHas AEATEIbHOCTD U
Ap.

BocriurarenpHblii  TOTEHIMAT — Y4EOHO-MCCIENOBATENLCKOW U HAy4YHO-
UCCIICIOBATEIbCKON  JIEATENIBHOCTH  PEAIIU3YyEeTCs B IIPOLIECCe  Pa3BUTHA
UCCIIEIOBATENCKONM KOMIETEHTHOCTH O0yUaroluXcsl Ha MPOTSHKEHUH BCETO CPOKa
ux o0yuenuss B  HWucturyre.  Pe3ynbrarhl  CTyJAEHUECKOM  HAy4yHO-
WCCJIEIOBATENLCKON JIEITEIbHOCTH MPOXOMAST ampoOaIuio B paMKax Hay4YHBIX U
HAyYHO-TIPAKTUYCCKUX KOH(MEPEHIUN PAa3THMYHOTO YPOBHS, B T.4. KOH(MEpPEHIUH,
OpraHW30BaHHBIX THCTUTYTOM.

CouunanbHO-KyJIbTypHasi W TBOpYECKash JEATEIbHOCTh OOYyYarouIuXcs
peanusyeTcss TOpU OpraHu3aldd W T[POBEACHUM 3HAYUMBIX COOBITUH U
MEPOTPUATHN IPaKIaHCKO-NIATPUOTUYECKOH, Hay4YHO-HMCCJIEN0BATENBCKOM,
COITMOKYJIBTYPHOU ¥ (DU3KYJbTYPHO-CIIOPTUBHON  HAMpaBJICHHOCTH. Buabl
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TBOPUYECKON  JleATeNbHOCTH oOywatommxcsi B MHcTUTyTE:  My3BIKaIbHOE
TBOPYECTBO, XOpeorpauueckoe TBOPUECTBO, T€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

BonounTepckas AesITensHOCTh 00YYAIOUINXCS — IIMPOKUN KPYT HaIllpaBICHUN
CO3HMIaTeIbHON NEATEIBHOCTH, BKIIOYAIOMIUNA pa3inuyHble (OPMBI TPaskIaHCKOTO
yuactus. [lo wHHMIMaThBEe OOy4aromMxcs W TpPU WX AKTUBHOM Yy4YacTUU B
WNHCTUTYTE OCYIIECTBIIIET CBOKO IEATEIBHOCTh JOOPOBOJIBYECKUN OTPAL «MBbD».

Peanuzanuio PabGouell mporpamMmbl BOCIHMTaHUS TOMOTaeT OOECIEUUBATH
B3aMMOJECHCTBUE C pPa3jIMYHBIMM COLMAJIBbHBIMM HMHCTUTYTaMH, CyOBbEKTaMu
BocnuTaHua. Oco0oe 3HaueHue /I BOCIMTATENIBHOIO IIpolecca HMEET
OpraHu3alys MPAKTUYECKOW JEeATENBHOCTH OOYYalOUMXCA C LENbI0 pPa3BUTHS
npo(eCCUOHANBHBIX KOMIETEHIMH B ycloBUsAX WMHcTUTyTa M HpO(UIBHBIX
YUPEKICHUN U OpraHU3alnM.

12. OCOBEHHOCTHU ITPOXOXIAEHUSA ITPAKTUKU UHBAJIUJIAMUA U
JIMHAMU C OT'PAHUYEHHBIMH BO3ZMOKHOCTSAMMU 3 10POBbA

[Ipu ompeneneHnn MeCT MPOXOXKIECHUA MPAKTUKU JIs1 OOydarouuxcs ¢
OTPAaHUYECHHBIMH BO3MOXXHOCTSIMU 370pOBbsl  (Odaree — OB3) W WHBAIUIOB
YUHUTBIBAIOTCS PEKOMEHIAIIUH, COJIEPKAIIMECS B 3aKJIFOUEHUH MICUXO0JI0T0-MEIUKO-
NEJaroru4eckoi KOMUCCUH, WM PEKOMEHAALMN MEIUKO-COLMAIBHON 3KCIIEPTU3HI,
colepKalvecss B WHIUBUAYaJbHOW @porpaMMe peadWiIMTaluyd HWHBAIHJA,
OTHOCUTEIBHO PEKOMEHIOBAaHHBIX YCIOBUWA U BUJIOB TPY/a.

®opmbl NPOBEACHUS MPAKTUKHU Ui MHBAIWAO0B U Jul ¢ OB3 moryTt ObITh
YCTAaHOBJIEHBl C YYE€TOM OCOOEHHOCTEH HX MCHUXO()U3MUECKOIO Ppa3BUTHS,
WHIUBUYJIbHBIX BO3MOKHOCTEN U COCTOSIHUS 30POBBSI.

B mpouecce mNpoxoxkAeHHS TNPAKTHUKM M OCYIIECTBICHUS MPOLELYP
TEKYILEro KOHTPOJISI YCIEBAEMOCTH M MPOMEKYTOUYHOM aTTECTAllMM WHBAJIUIOB U
mun ¢ OB3 mnpumensitoTcss aganThupoBaHHble (OpPMBI OOyYEHUS C YYETOM
WHIUBUYJIbHBIX MICUXO0(U3UOIOTHYECKUX OCOOEHHOCTEM.

OG6yuenue nui ¢ OB3 u MHBaIUMAOB OpPraHU3yeTcsl Kak COBMECTHO C
JIPYTUMHU O00YyYarolUMHUCS, TaK U MO MHAUBUIYyAIbHOMY ydyeOHOMY IuiaHy. Jlis
Clauu pa3IMYHBIX (OpPM MPOMEKYTOUHOU ATTECTALMM, a TAKXKE IJIs MPOBEICHUS
UTOTOBOM KOH(EPEHLUMH IO MpPAKTUKE B HHCTUTYTE CO3JaHbl HEOOXOIUMbIE
YCIOBHSI Il OKa3aHWs TEXHWYECKOM IIOMOIIM MHBaIUAAM M JIMLAM C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10pOBbsl (NP HEOOXOJUMOCTH MOXKET OBITh
JOMYILIEHO MPUCYTCTBUE B ayAUTOPUU ACCHUCTEHTOB, CONPOBOXKAANOLIUX JIMII,
COOaKHU-TIOBOJBIPS U T.I1.).

OOyuaromuecs u3 uncna uHBanuAoB u jui; ¢ OB3, npu HeobxoammocTu,
MOTYT OBITb OO€CHEYEHBbl JJIEKTPOHHBIMU W TME€YaTHBIMU 00pa30BaTEIbHBIMU
pecypcaMu C YYETOM HUX HWHIMBHUIYalbHBIX MoTpeOHOcTed. [lns peanuzauuu
JOCTYITHOM cpenbl Ipu HEOOXOJAMMOCTH B YYEOHOM MpOIEcCCe MOTYT OBbITh
3a/IeiCTBOBAHbl JIOKYMEHT-Kamepa ISl yBEIMYEHUsS] TEKCTOBBIX ()parMeHTOB U
M300paKeHU (U1l UL C HApYLICHUSIMU 3pEHUs1) U MEePEeHOCHAash MHAYKIMOHHAsS
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cuctema st ciadocnbimamux «Mctok» A2 co BCTpOCHHBIM IIEEPOM — 3BYKOBBIM
UH(POPMATOPOM.

OBC  «YuuBepcuTeTckas  OuOIMOTeKa  OHJAWH»  MPEJOCTaBISET
oOyuarormumcsi ¢ OB3 (mo 3peHwio) psii BO3MOXKHOCTEH It 0O€CTICUCHHUS
abdexTuBHOCTH TIporiecca oOydeHus. [Ipu uTeHMrn macmTad CTpaHUIBI calTa
MO>XHO YBEJIIMYUTh C IMOMOIMIBIO CIELHAIBHOIO 3HAYKa HAa TJABHOM CTpaHULE.
MOXXHO HCHOJB30BAaTh MOJHOIKPAHHBIM PEKUM OTOOPAKEHHUS KHHUTH WIU
BKJIIOYUTH O3BYYMBAHHME HEIMOCPEICTBEHHO C CailTa MpU MOMOIIM MPOorpamMm
’KpaHHOTO Joctyna (Hampumep, Jaws , «Balabolka»). CxaunBaemblie (hparMeHTHI B
dbopmare pdf, wumerommMe BBICOKOE KadyeCTBO, MOTYT  HMCIOJIb30BaThCSA
TudIonporpaMmMamMu JUisi  TOJOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBITb
3arpy>keHbl B TU(JIOIIICEPhl, a TaKKe CKOMHUPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(OPTHOTO UTEHUS.

CepBuc ObC «lluTaTHUK» MOMOTraeT IOJB30BATENI0 HW3BJIEYb LUTATy M
aBTOMATUYECKH (POPMUPYET KOPPEKTHYIO OHOIMOrpamyeckyro CChUIKY, YTO
OCOOEHHO AKTYaJIbHO /IS JIMI[ C OFPAHMYEHHBIMU BO3MOXHOCTSIMU M OOJIer4aeT
MPOLIECC HAMMCAHUS KypPCOBOM WIIM BBIITYCKHOM KBAIM(PUKALUOHHON paOOTHI.

JUist moAroToBKM K 3aHATHAM oOywaromuecs ¢ OB3 (1o 3peHuto) Moryr
UCIIOJB30BaTh MoOWibHOE mpwiokenne ObC «Jlanb», npeaHasHayeHHOE IS
O3BYYHMBAHUSl TEKCTa KHUTH. PexuMm pgocTyna: SJIeKTPOHHBIA, MPUIIOKEHHE
CKauMBaeTCs 00y4arouuMcs CaMOCTOSTENIbHO ¢ caifTa e.lanbook.ru, HeoOxoaumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanpy». Wcnonb3yercs cBoOOIHO
pacnpocTpaHsieMasl IporpaMmma 3KpaHHoro aocryna Nvda.

[TonpoOHee 00 opraHu3alMu JOCTYIHOW Cpeabl CM. COOTBETCTBYIOLIUH
pazzies OCHOBHOM MpogeccuoHaNnbHON 00pa30BaTEeIbHON IPOrPAMMBI.
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ITPUJIOXKEHMUE 1

®opma rpaguka NpaKTHKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIILHOE YUPEKACHUE BBICILIETO

00pa3zoBaHUs
«XABAPOBCKUU I'OCYJIAPCTBEHHbBIN MHCTUTYT KYJIbTYPbI»
(XTUK)
I'PA®UK ITPAKTHUKN HA 20 -20 YYEBHBIN 'O
HamnpaBneHnue moaAroToBKU/CrIeIMAIbHOCTb:
(KOZ[ 1 HAUMCHOBAHHC
HaHpaBHCHI/Iﬁ HO}II‘OTOBKI/I/CHCL{I/I&HLHOCTH)
[Tpoduns/criennanu3amnms:
Ne Bun (tum) ®opma | Homep | Ilepuox | Kondepenn ®.1.0. IIPUMEYaH
n/ MPaKTUKH oOy4eHHU | TPyNI | NPaKTHKU | UA (3alUTa | PYKOBOAMTE ne
n | (ykazvlieaemc ' Bl u OTYETa [0 | JISl IPAKTUKH
5.8 CMpocom KOJIMYECTB | IIPAKTHUKE) M3 YHciia
coomeemcmae 0 HEeJICIb IIIC
uu ¢ yueonvim Kadeapsl
NJIaHOM)
OTBeTCTBEHHBIN 3a MPAKTUKY 10 Kadeape:
MOINCH ¢.m.0
«COI'JTACOBAHO»
3aBenytorias kadeapoii:
MOINNCH ¢.u.0.

30




INPUJIOKEHHUE 2

®opMma padouero rpapuka nNpoBeAeHUs NPAKTUKHU

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rOCy1apCTBEHHOE OFOIKETHOE 00Pa30BATEIBHOE YUPEKACHUE BBICILIETO
00pa3zoBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

PABOUYMI TPA®UK (TIJTAH)

NMpoBEACHUS NMPaKTUKH
(BuA, TUN MPAKTUKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)
I'pynna
Hamnpasnenue moaAroToBky (HarpaBiIeHHOCTb)/ CIICIIMAIIBHOCTD (CIEIIAaTU3aIns ):

(Ko ¥ HAaMEHOBAaHUE)

No Haumenosanue Bun pabor Cpok dopma
n/n sTamna (mepuonaa) POXOKICHUS OTYETHOCTHU
MPaKTHKH sTana (mepuoja)
PAKTHKU
1. Opranuzanuonssiii | 1. Onpenenenue 6a3sl
JTam: U3yueHue MIPOXOKICHHUS MPAKTUKH;
HOPMaTUBHOI'O 2. [IpoBenenue
obecrieyeHus YCTaHOBOYHOM
TIPAKTUKH. KOH(EpEHINH IS

pa3bsicHEeHUs 1ieNel, 3a1ay,
COJIEpKaHUs U TIOPSIKa
MIPOXOKICHHS IPAKTUKH, a
TaK)Ke TOJTOTOBKU
OTUYETHOU JJOKYMEHTAITU!
0 MPAKTHUKE;

3. O0s3aTenbHbIN
WHCTPYKTaX 10 OXpaHe
TpyJa, HHCTPYKTAX TI0
TEeXHHKE 0€30MacHOCTH,
MoKapHOU 0€30MaCHOCTH;
4. O3HaKOMIIEHHUE C
MIpaBWJIAMHA BHYTPEHHETO
pacriopsiika Ha 6ase
MIPOXOXKJICHHUS IMPAKTHKH,
5. Ilonyyenue u
COTJIacOBaHUE
WHIUBUAYATBHOTO 33aJaHUS
10 TIPOXOKICHHUTO
MIPAKTUKU;
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6. Ilonyuenne
JIOKYMEHTAIUH 10
MPaKTUKE (JIHEBHUK
MPaKTUKH, HAIIpaBJICHUE Ha
IIPaKTHUKY).
2. OCHOBHOI1 3TaI:
BBIIIOJIHCHUE
MPOTrpPaMMBbI
MIPAKTUKHU.
3. 3aKIIFOUYNTEIIHHBINA 1. CocraBnenne oTdeTa Io
3TaIl: MOATOTOBKA U | MPAKTHUKE.
MpEeJICTaBICHUE 2. 3ammuTa oT4eTa 1o
OTYETHOH IIPaKTUKE HA UTOTOBOM
JOKYMEHTAITUU TI0 | KOH(EPECHITUH.
MIPAKTHKE.

Mecto IMPOXOKACHUA IMTPAKTUKU

CpoK NpOXOKACHUS IPAKTUKU: C «__ » 20 r.mo« __ » 20

PYKOBO,I[I/ITCJ'IB IMPAaKTUKH OT I/IHCTI/ITYTa

noonucs D.1.0.
C pabounm rpaduxom (II1aHOM) 03HAKOMJIEH:
OO0yyaromumiics

noonuce D.1.0.
« » 20 r.
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INPUJIOKEHHUE 3

d)opMa HHAUBUAYAJIBHOIO0 3aIaHUSI HA TIPAKTHKHU

MunucTepcTBO KyJIbTyphl Poccuiickoit denepanun
denepanbHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHUE BHICIIIETO
00pazoBaHUs
«XABAPOBCKUI IT'OCYJAPCTBEHHBINM MHCTUTYT KYJIbTYPBI»
(XTUK)
@DaKyIbTeT UCKYCCTB U COMMOKYJIBTYPHOU JEITeTHHOCTH
Kadenpa

WHAUBUIYAJTBHOE 3AJAHUE
HA MPAKTUKY

(BHLI, TUTI TIPAKTHKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)
I'pynna
Mecto IMPOXOKIACHHUA IIPAKTUKHA

Cpok NpoX0XkKIE€HUS IPAKTUKU: C € » 20 r.mo«__ » 20 I.
Llenb NpoX0KAeHUs IPAKTUKU:

33.,[[21‘11/[ IMPAKTHUKU:

COI[ep)KaHI/IC IMPAKTHUKH, BOIIPOCHI, TOAJICIKAIINEC NU3YUCHUIO:

[Tnanupyemble pe3yabTaThl MPAKTUKH:

PykoBonurens npaktuku ot MHCTHTYTA

noonuck Oy/80}

PykoBoauTens NpakTUKKU OT OpraHU3aluu

noonucey D.U.0.
(ecnu oOyuaowuics RPOXOOUM RPAKMUKY MOJbKO 8 CHMPYKMYPHOM HOOPA30e/eHul UHCMUmyma mo Cmasumcs
nOONUCL PYKOBOOUMEs NPAKMUKU OM UHCIUMYMA, d Om Op2aHU3ayuu yOaisnemcs)

C HHIWBHUIYAJIbHBIM 3aJaHUEM O3HAKOMJICH!

OO0yuaromumiics

noonuce DN.0.

« » 20 T.
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ITPUJIOXKEHUE 4

®opMa IPOTOK0/12 YCTAHOBOYHOUH KOH(epeHIHU

MunucrepcTBo KynbTypsl Poccuniickoit denepanuu
(benepanabHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIIbLHOE YUPEKAECHUE BBICILIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLIMOKYJIBTYPHOH I€ATEIbHOCTU

Kadenpa

IMPOTOKO.JI
YCTAHOBOYHOHN KOH®EPEHIIN
OT « » 20 T.
0 TIPAKTUKE

(610 (mun) npaxmuxu)
00y4JaroIIUXCsl TPYIIIIBI (popma oOyueHus ),
HAIPABJICHUS TIOJITOTOBKHU/CIIEIIUAITBHOCTH

(Ko 1 HAMMEHOBAHUE)
po¢uIIb/CreIuaAT3 AN
[MPUCYTCTBOBAIJIU: (@.U.0O. npucymcmayrowux)

CJIYIIAJIM: Bompoc O CpOKax M COJACPKAHUU MPAKTHKH, MECTE MPAKTHKU U 00pa3oBaTeIbLHON
nporpamme, 3ajadax MpaKkTUKH, KOMIETEHIUAX, KOTOpble (POPMUPYIOTCS B paMKax NMPAKTUKH,
nporpaMMe TPaKTHKH, HWHIUBUAYATbHBIX 33JaHUAX, KOTOPHIE ONPEHCICHB 33 KaKIbIM
00yyaromuMcs Ha NepuoJl MPOXOXKACHUS PAKTUKH, 00 OTYETHOM JOKYMEHTALMH 110 PaKTHKE.
BBICTVYIIWJIN:

®.N.0. (pykosooumena (pykoeooumenei) npakmuxu) C BOIPOCOM O TpOrpaMme
NPaKTUKH, 3a/a4ax, IMOCTABJICHHBIX B paMKaxX MpPEICTOSIIeH NpakTUKW, HH(OpMaImen o
HOpsi/IKE BEJCHUsI JOKYMEHTALMH 110 PAKTUKE M CPOKAX MPEAOCTABICHHUS OTUETOB U JHEBHUKOB,
0 (hopMe MPOMEKYTOUHOM aTTECTALIMH T10 TIPAKTHKE U T.1I.).

@®.M.0. (OTBETCTBEHHOTrO 3a MPAKTUKY IO Kadeape) ¢ BompocoM 00 OOLIMX MpaBUiIax
MPOXOXKJICHHS MPAKTHKH, ¢ HHCTPYKTKEM IO 03HAKOMIJICHHIO 110 TEXHUKE OE30MacHOCTH, YTO
HNOJATBEPXKIACTCS JIMUYHBIMU TOJAMUCSAMH B COOTBETCTBYIOLIEM >KypHaue — JUIsl MPOXOISIIUX
NPaKTUKY B MPOGUILHONW OpPTaHU3AIMH, a TAKKEe 0 HEOOXOIUMOCTH MPOXOKICHHUS UHBIX BUIOB
MHCTPYKTaXel i BceX 00yJaroIuxcs, HalpaBJIeHHbIX HA MPAKTHKY.

3aBemyromuit kadenpoit

HOJIHCH ¢.n.0.
PykoBoauTenb npakTUKH

MOINNCH ¢d.m.0.
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ITPUJIOXKXEHME 5

(I)opMa oTYETa PYKOBOAUTEIA IIPAKTHKHA OT I/IHCTI/ITyTa 0 pe3yibTarax
NMPpaKTUKH

MunucrepcTBo KynbTypsl Poccuniickoit denepanun
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIBHOE YUPEKACHUE BBICILIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XTHUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

OTYET O IPAKTUKE
3220  -20  yueOHbIH rox
(6ud (mun) npaxmuxu)
HanpasiieHue noaroToBKy /CeUaIbHOCTD

(Ko 1 HAMMEHOBaHUE)

dopma oOydeHus:
(ounas, 3a04yHas)

3aBenyromuii kadenpoit

IMOIITUCH ¢.1.0.
OTBETCTBEHHEIN
3a MPaKTHUKY 10 Kadenpe
IOIITUCH ¢.m.0.
XabapoBcK,
20 T.
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1. JUist mpoXOKAEHHsSI TMPAKTUKU MPUKA30M PEKTOpa HalpaBiIeHO:
YEJIOBEK.

2. IIpakTuky HE mpouUH YEJIOBEK, % ot oOmero uucna
oOyyaronuxcs Mo HapaBJICHUIO MOATOTOBKH/CIEIIHATEHOCTH.

[IprunHeIL:

3. [Iponum NpakTUKy B HEYCTAHOBJIEHHBIE CPOKU YEJI0BEK.

[TpuuuHbI:

4. KomndecTBO EHCTBYIOIIHUX JOTOBOPOB IO MPAKTHKE YIS OOYYaIOUTUXCS
HaIpaBJICHUS TTOATOTOBKH (TIPO( Ik )/CrIeMAIBHOCTH (CTICIIHATN3ALINH ):

B20  -20  yd4eOHOM romay: , U3 HUX
- TOJITOCPOYHBIX ,
- 3aKJIFOYEHHBIX 32 OTYETHBIN MEPUO/I;
HoBbie m0oroBOphI 3aKkitoueHbl ¢ NPOGUIBHBIMU OpraHU3alUsMU (10JHOe
HAUMeHO8aHUue OpeaHu3aAyuLL):

5. PykoBoaurensamu npaktuk ot MHCTHTYTA:

- cocTaBlieH padounii rpaduk (TJ1aH) MPOBEJACHUS TPAKTUKH;

- pa3paboTaHbl MHIUBUAYaJbHbIC 3aaHUs JUIsl OOy4aroOlIUXCs, BBIIOJHSEMBIEC B
NEPUOJ TPAKTUKH;

- Y4YacTBOBAJIM B pacIpeleleHUH O0ydaroumxcs no padboyuM MecTaMm M BUIaM
paboT B OpraHu3aluy;

- OCYIUECTBJISUIM KOHTPOJIb 3a COOJIFOJIEHUEM CPOKOB MPOBEACHUS MPAKTUKU U
COOTBETCTBHEM €€ cojepKaHus TpedoBaHusM, ycranoBiaeHHbIM OIIOIT BO;

- OKa3bIBAJIM METOJUYECKYIO TOMOINb OOYYalOUIMMCSI TPU BBIOJHEHUH HMH
WHANBUIYAIbHBIX 3aJlaHui, a Takke Ipu cOOpe MaTepuasioB K BBIMYCKHOMN
KBaJTM(DUKAIIMOHHOW paboTe B X0/1€ MPEAUILIOMHOMN MPAKTUKH;

- OIECHHUBAIM PE3yJIbTAThl MPOXOXKIACHHS MPAKTUKH OOYYJarOIIMMHCS (OT3BIBBI-
XapaKTePUCTHKH O Pe3yIbTaTaxX MPOX0KACHUS IPAKTHKH).

6. PykoBoguTensiMu NpakTUK OT MPOQUIBHBIX OpraHU3aLIMA:

- COIJacoBaHbl WHAMBHUAYyaJlbHbIC 3aJaHus, COACpPKAHME U IJIAaHUPyEMbIe
pe3yJIbTaThl MPAKTUKY;

- COCTaBJIEH COBMECTHBIIN paboumii rpaduk (11aH) NpoBeIeHUs IPAKTUKH;

- TpeoCTaBJIeHbI paboure MecTa 00yUJarouuMCs;

- obecrieueHbl 0O€30MacHBIE YCIOBHS MPOXOXKIEHUS NPAKTHUKU OOydarolumcs,
OTBEYAIOIIHe MPaBUIaM U TpeOOBAHUSIM OXpaHbl TPY/a;

- TPOBEACH MHCTPYKTX OOYYAIOIIMUXCS TIO O3HAKOMJICHHIO C TPEeOOBAHHSIMHU
OXpaHbl TpyJda, TEXHUKH OE30MacHOCTH, IMOXapHOH O€30MacHOCTH, a TaKXKe
NpaBWJIaMHd BHYTPEHHETO TPYIOBOTO PACHOPSAAKA, YTO OTPAKEHO B THEBHUKAX
MPAKTUKHU 00yUYaIOIIUXCS.
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7. BeimonHeHne 00y4aroImUMUCS TPOTPaMMBbI PAKTHUKH:

[Iporpamma mpakTHKu pa3paboTaHa B COOTBETCTBUU C TpPEeOOBAHUSAMHU
OIIOITI BO.

OOyuaromuecsi MOMHOCTBHIO (HE MOJHOCTBHIO) BBIMOJHWIM O0BbEM 3aJaHUM,
MIPETYCMOTPEHHBI TIpOorpaMMaMi TIPAKTUK (eciu He HNOAHOCMbIO, MO YKA3amb
npuuuny). KoMrmereHmmu, 3aKpeIUICHHBIC 3a MPAKTUKAMH  HaMpaBIICHUS
MOATOTOBKHU (mpoduis)/criennanTbHOCTH (cnenuanuzanuu)

chopMUpOBaHbI B paMKax 3aJa4 U 3aJaHuid, BKIFOYECHHBIX B IIPOTrpaMMbl MPAKTHUK,
YTO TIOATBEPKIAETCS OT3BIBOM PYKOBOJUTENS MPAKTHUKA OT MNPpOodUIbHON
OpraHu3allid U  OT3BIBOM-XAapPAKTEPUCTUKOM PYKOBOJIUTENS TMPAKTUKA  OT
NucturyTa.

Jlydmmumu  oT4eTaMH TO TPAKTHKE TMPU3HAHBI OTYETHl OO0YJaroIIuXCs
(nepeuucnums):

6. dopmbl NPOMEKYTOUHOW arTecTallMi (COMVIACHO YYEeOHBIM IIJJaHAM) II0

IIPaKTUKE HaIpaBJIeHUsS OJITOTOBKHU (mpo¢uito)/crennanbHOCTH
(crienmaIu3aIyn ):
- 3a4€T;
- 3a4eT C OLICHKOM;
- DK3aMEH.
Hroru npomexyTodHoi arrectanuu o0ydarommuxcs B 20 - 20 y4eOHOM TroJty
MOKA3aJIu CIEAYIOUIUE PE3YIbTAThl IPOMEXKYTOYHON aTTECTAlIUHU:
Ne BCETO TIPOIILTH HE OIICHKA Cpenauii 6amn
Ipynmbl | oOydaromuxcs | MPakTUKY | JOMYIIEHO | 3ayeT | He3ayeT | OTIL. | XOp. | YAOBI | HEyA. | YCIEBaeMOCTH
B TpyIIIe (aem.) K 3aIlIuTe
(aern.) oTYeTa 1o

MPAKTUKE
(gern.)

7. B pa3nene oTyera yKa3bIBalOTCA 3aMEYaHus U MPEJI0KEHNUS] OTBETCTBEHHOTO 110
MPAKTUKE 1O COBEPIICHCTBOBAHUIO OpraHM3aIlMM TPAKTUK OO0YyYaromuxcs,
mpoOJIeMBbl, BO3HHKIINE TPU TMPOXOXKICHUH TMPAKTUKU OOYyYArONIUMHUCS U
PYKOBOJICTBE TIPAKTUKOW M Jpyras WH(POpPMAIMs IO BOIMPOCY HA yCMOTPEHUE

Kadeapsl.
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ITPUJIOXKEHUE 6
@®opmMa THIIOBOTO J0TOBOPA 00 OPraHU3ALMUHN NPAKTHKH

JOT'OBOP Ne
00 opraHM3anuy NPaAaKTHKH 00y4al0NXCs
Xa0apoBCKOro rocy1apcTBEHHOr0 HHCTUTYTA KYJIbTYPbl

r. XadapoBck 20 rona

@enepalibHOE TOCYJapCTBEHHOE OIOJKETHOE O0pa30BATEIbHOE YUPEKJIEHUE BBICIIETO
oOpa3zoBanusi «XabapOBCKHI TOCYZapCTBEHHBIH WHCTHTYT KYyJIbTYpb», HMEHyeMoe [aiee
«AucTtutyT», B June pektopa CkopunHoBa Cepres HecrepoBuua, JeiCTBYIONIEIO Ha
OCHOBaHUU YcraBa c OJTHOM CTOPOHBI, u
MMEHyeMOoe Janee «Opranuzanus», B e

>

(OKHOCTD, MHULUAJIBI, (haMILIIHS)

JIEHCTBYIOIIETO HA OCHOBAHUH C IPYroil CTOPOHBI, B COOTBETCTBUU C
[TonoxkxeHneM O TpakTHKE  OOYYalOMIMXCS, OCBAaWBAIOIIMX OCHOBHBIE MpodecCHOHATIbHBIC
oOpa3oBaTenbHbIe IPOrpaMMBbI Beiciiero oopaszoBanus (Y1B. [Ipukazom MunoOpHayku Poccun
or 27.11.2015 Ne 1383 «O06 ytBepxknaenuu IlomoxkeHus o mpakTUKe OOydarOIIUXCS,
OCBAMBAIOIIMX OCHOBHBIE MpodeccrnoHabHbIE 00pa30oBaTelbHBIC IPOrPAMMBI  BBICIIETO
oOpazoBanus» (3apeructpupoBano B Muntocte Poccun 18.12.2015 Ne 40168)) 3akmoumiu
HACTOSIIINI JIOTOBOP O HIKECIEAYIOIIEM:

1. IIpeamer norosopa
Opranu3anus npakTuku odyvaronuxcs Mucruryra.

2. O05A3aHHOCTH CTOPOH

2.1. UHCTHUTYT o6s3yercs:

2.1.1. Exeromno no 31 nekaOpsi mpenoctaBnsaTh OpraHn3anuy KaldeHJapHBIA Tpaduk
MIPOXOKJIEHUS MTPAKTUKK 00ydaronuxcsi MHCTHTYTa Ha CIICAYIOIIHIA TO/I.

2.1.2. IlpenocraBiare OpraHuzaluy CIMCOK OOYYaroOIIUXCs, HAIIPABISIEeMbIX Ha NPAaKTHKY, HE
MO3JIHee, YeM 3a 2 HeAeH A0 ee Havyaua.

2.1.3. Hanpasnares B OpraHu3anuio oOy4aromuxcs Ui TPOXOXKIEHHsI MPAKTUKH B CPOKU H B
KOJINYECTBE, yKa3aHHbIE B KaJleHJapHOM rpaduke.

2.1.4. U3Bemare Opranuszannio 00 U3MEHEHHH CPOKOB MIPAKTUKU HE MEHEE YeM 3a JIBE HEAEIH 10
€e HayaJa.

2.1.5. Ha3zHauyaTtp B KadecTBE PYyKOBOJUTENEH NPaKTUKHU IpenojaBaTesiell COOTBETCTBYIOIIMX
kadenp.

2.1.6. Obecneuuth OOy4YaIOIIMXCSI HEOOXOAMMOM JOKYMEHTalued (IIporpaMMoi NpPaKTHKH,
MyTEBKOW Ha MPaKTHUKY).

2.1.7. KoHTponmupoBaTh NPOXOKACHHWE MPAKTUKKA OOYyHaIONUMUCS, TPUHUMATh OIepaTHBHBIC
MEpHI B CiIydae HapyleHWH 00ydyaroluMKcs TPYAOBOW TUCIMIUIMHBI M TPaBUJ BHYTPEHHETO TPYIOBOTO
pacmopsiaka.

2.1.8. IlpuHrMaTh y4acthe B paccielnoBaHWd Komuccueld OpraHm3aliid HECYACTHBIX CIIydacB,
OpoHCHIEOIINX ¢ OOy4aloUMMHCA B TEPHOA MPAKTHKH, B COOTBETCTBUM C JICHCTBYIOIIUM
3aKOHOAATENBCTBOM.

2.1.9. Oxa3piBaTh METOAWYECKYIO TOMOINh OOYYalOmMMCS W PYKOBOIUTENSM MPAKTHKH OT
Opranuzanuu

2.1.10. OpranuzoBaTh NPOXOXKACHHUE MEAULMHCKOTO OCMOTpa O0yYarOIIUXCs Mepel] OTIPaBKON
Ha MPakTHKY (1o TpeboBannto OpraHnu3aii).
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2.2. OPITAHU3ALMUA o6s3yercs:

2.2.1. TlpuHuMaTh Ha MPaKTUKYy OOy4YarOIIMXCS B COOTBETCTBUU C COIJIACOBAHHBIM Ha TOJ
KaJeHAapHBIM rpauKOM POXOXKIECHHS MPAaKTUKK oOydaromuxcst MacTuTyTa B Opranusanuu.

2.2.2. Ilpumem oOywarommxcsi CBEpX KaJeHIApPHOTO TpaduKa OCYIIECTBISATh IO IHCHMY
WHcTrTyTa NP HATMYXHU TaKOW BO3MOXKHOCTH Yy OpraHu3anuu.

2.2.3. Ha3navare KBaJdH(PUIMPOBAHHBIX CIEUHUAIMCTOB I PYKOBOJCTBA MPOU3BOJCTBEHHON
MPaKTUKOH 00YYarOIIIXCsl.

2.2.4. Co3matp HEOOXOOMMBIE TPOW3BOJCTBEHHBIC YCIOBHS ISl BBIOJHEHHS IMPOTPAMMEI
npaktuku. He nomyckaTh 00y4aromuxcs-npakTHKaHTOB K paboTaM, He MPeAyCMOTPEHHBIM MPOrpaMMOi
NPaKTUKW M HE UMEIOIIUM OTHOILIECHHUS K CIEHUATBbHOCTH 00YYatOLIHXCSl.

2.2.5. ObGecrieunTh MPOBEACHNE 00sI3aTENFHBIX HHCTPYKTAXKEH C 0POPMIIEHHEM YCTaHOBICHHOM
JIOKYMEHTAIIHH.

2.2.6. Obecneunth O0OydarOmMUMCs ycioBUs Oe30macHON pabOThl Ha KaXIoM pabodeM MecTe.
PaccrieioBaTh 1 yUUTHIBATh HECUACTHBIC CITyYaH, MPOMCHICIIINE C O0YYAIONIMMUCS B TIEPHOJI IPAKTHKH,
¢ 00s13aTeNBHBIM U CBOCBPEMEHHBIM HM3BelcHHeM MHCTHTYTA.

3. 3akIr04YHTeIbHbIE T0JI0KEHUS

3.1. 3a HeucnoJHEHHE WM HEHAJAJIEKalllee HWCIOIHEHHE CBOUX 00S3aTENBCTB MO HACTOSIIEMY
JIOTOBOPY CTOPOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOIATEIbCTBOM PD.

3.2. CropoHBl HMEIOT IPaBO BHOCHTh H3MEHEHHUS M [JOIOJHEHUS B YCJIOBHUS HACTOSIIETO
HoroBopa, kotopbie O(GOPMISIIOTCS B MHCbMEHHOH (hopMe M CUUTAIOTCS JEWCTBUTENBHBIMU TIOCIE
nmoAnrucanrsd uxX yroJIHOMOYCHHBIMU MIPEACTaBUTCIAMU O6CI/IX CTOPOH.

3.3. JloroBop BcTymaeT B CHJIy C MOMEHTa MOANHMCAHHUS €r0 YIOJIHOMOYEHHBIMU
NPEACTAaBUTEISIMA 00X CTOPOH M JCUCTBYET IATH JIeT. EcIM K OKOHYaHUIO CpOKa JEHCTBUS JOrOBOpa
HU oxHa u3 CtopoH He 3asgBUT 00 ero mnpekpameHud, JloroBop cumrTaeTcsi 3aKIIOUYCHHBIM Ha
HEONpPEIEICHHBIA CPOK.

3.4. JIoroBop COCTaBJIEH B ABYX IK3EMILIAPAX, 10 OMHOMY JUIsl KQXKI0H U3 CTOPOH.

4. IOpuanyeckue agpeca CTOPOH:

HHCTUTYT OPTAHU3ALUA

XabapoBckuit

TOCYTapCTBEHHBIA HHCTUTYT KYJIBTYPbI
XT'UK, 680045, r. XabapoBck

yi. Kpacnopeuenckas, a. 112
WHH/KIIIT 2723003494/272301001
OI'PH 1022701195440 OKIIO 02175761
T./(bakc (4212) 56-33-75

E-mail: rector@hgiik.ru

Pexrop

/C.H.Cxopunos/ / /
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INPUJIOXKEHUE 7

dopMa npeacTaBIeHus 3aBeayoiero kageapoii B YMY By3a o
pacnpenejJieHMU 00y4aIIMUXCH N0 0a3aM MPAKTHK

rocyJIapCcTBEHHOE OI0/PKETHOE 00pazoBaTeIbHOE YUPEKICHHE BhICIIET0 00pa3oBaHus
«XABAPOBCKUI I'OCYJAPCTBEHHBIM MTHCTUTYT KYJIbTYPBI»
(XTUK)
@DaxynbTeT UCKYCCTB U COLIMOKYJIBTYPHOH eATeIbHOCTH

Hauvanbauky YMY
XI'MK
HNPEACTABJIEHUE
05.09.2019
Ha ocHoBanuu xanennapaoro ydeOnoro rpaduxa Ha 20 - 20 y4eOHbIif rog kadenpa
(HaumeHnosanue Kagheopwt)
MIPOCUT B MEPUOA C «__ » 20 I. 100« » 20 T. HalpaBUTh JJIsI
MPOXOXKACHHUS  MPAKTUKHU (6uo  (mun)
NPAKMUKU  CO2NACHO YyueOHoMy niany) ¢ oObeme 3.€., HEJIEIb,
o0yJaromuxcs TPYIIIBL, dbopMbl  OOydYCHHs,  HaNpaBIICHUS
MOJATOTOBKH/CTIEIUATIHbHOCTH
npodus MOJTOTOBKH/CTICIIATT3ALHSI
Ne ®.1.0. MecTo npOoX0XAeHUs IPAKTUKU PykoBonurenn
n/n IIPAKTHKHU
Ilonnoe naumenoganue @.1.0., 0oonxcrocmo

NPOUILHOU OpeaHu3ayuy Ui
CMPYKMYPHO20 NOOPA30eIeHUs.
Hncmumyma 6 ciyuae
NPOXOHCOeHUS NPAKMUKU HA €20
baze. Dakmuueckuii aopec
op2anuzayuu

3aBenyrouuii kadenpoit

MOAMHCH ¢.u.0.
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ITPUJIOXKXEHUME 8

(I)opMa AHEBHHUHKA NMPAKTHKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIbHOE YUPEKACHUE BBICILIETO
00pa3zoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBIN MUHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

Hanpasnenue noarotoBku (mpo¢uiib)/crennanbHOCTh (CrIeuaTu3aIis):

JHEBHUK ITPAKTUKHA

(VKaszvieaemcsi U0 (mun) npaKmuki,)

(D.1.0. obyuarowezocs)
I'pynna

Mecto MMPOXOKACHUA IMPAKTUKU

CpOoK MPOXOKACHUS MTPAKTUKU: C € » 20 r.mo« _ » 20 T
PykoBonurens npaktuku ot MHCcTHTYTA:

(D.U.0., donxcrocmu)

1. Caenenusi, MOATBEPKIAIONINE TPOBEICHUE MHCTPYKTaXKa 00yJaroIerocs mno MecTy
MPOXOXKICHUS PAKTUKU
Ne [JaTa npoxoxxaeHus Bun unctpykraxa HOIITUCH d.1.0.
I/IHCprKTa)Ka* 06yan0Lueroca, crienyaiucra,
npomeamero IpOBOAMBLICTO
HMHCTPYKTaX HHCTPYKTaxX
1. HHCTPYKTAX 10 OXPaHEe TPyl
2. HHCTPYKTAX IO TEXHUKE
0€e30IaCHOCTH
3. MHCTPYKTaX IO MOXKapHOH
0€e30IacCHOCTH
4. [IpaBWJIa BHYTPEHHETO
pacnopsiaka JHs
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2. CaeneHus 0 MPEAOCTABICHUM paboyero Mecta 00ydaromemMycs
OO6yuaromemycs (@.1.0.) mnpenocrtaBiecHO
pabouee MecTo, obecneunBaroniee HauOOIBINYIO 3((HEKTUBHOCTh MPOXOXKIEHHUS MPAKTUKH B
COOTBETCTBHUH C IPOTPAMMO NPAKTHKH U MHAWBUAYaJIbHBIM 33JaHUEM Ha MPAKTHUKY.
B mepuox mpoxokIeHHS TPaKTHKH OOecredyeHbl Oe30MacHble YCIOBUS HPOXOXKICHUS
NPAKTHKH, OTBEYAIOINE CAHUTAPHBIM IIPAaBUIIaM U TpeOOBaHUEM OXpaHbI TPY/a.
* IPOBOAMTCS B MEPBBIN I€Hb MPAKTUKU

3. Conepxanue 1 00beM BBIIOTHEHHOW 00yUJaromuMcst paboThl B IEPUO/T IIPOXOKIACHUS

MIPaKTUKU
Yucio, Mecsill, roj Kpartkoe conep:xaHue BbINOJIHEHHOM OT3bIB ¥ OANNCH
padoThI PYKOBOAMTEJIAA OT Oa3bl
NPaKTHKHU
PaboThI BEIOJIHEHBI , ColepkaHue

(B ycTaHOBJIEHHBIE CPOKH, ¢ HE3HAUYNTEIbHBIM OTCTYIJIEHUEM OT CPOKOB, CPOKU HE COOJIIOZIEHBI)
IIPaKTUKH WHAWBUIYAJIbHOMY 3aJIaHUIO.
(cooTBeTCTBYET, HE B IIOJIHOM Mepe COOTBETCTBYET, HE COOTBETCTBYET)

PykoBonuTens mpakTUKH
OT OpraHu3anuu (CTPYKTypHOro nojpasaenenust Mucruryra)

noonuce Oy/80}

« » 20 T.
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ITPUJIOXKXEHUE 9

(I)opMa oTy eTa oﬁyqammero Mo pesyjabTaTaM NPAKTUKHA

MunucrepcTBo KynbTypsl Poccuniickoit denepanuu
(benepanabHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIIbLHOE YUPEKAECHUE BBICILIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

Kadenpa

OT14er 0 NPOXOKIACHUU
(6uod (mun) npaxmuxu)
®.1.0.
oOyuaromuiics  Kypca _ Tpymlmsl
10 HaIIPaBJIEHUIO MTOJATOTOBKHU /CIIEUATbHOCTH

(Ko 1 HAMMEHOBaHUE)

YPOBCHBb BBICIICTO 06p330BaHI/I}I
(bakanaBpuar, ClieMAIUTET, MarkuCTpaTypa, aClupaHTypa, aCCUCTEHTypa-CTaKHUPOBKA)

Mecto IMPOXOKACHUSA ITPAKTUKH!

(mosHOEe HaMMEHOBaHUE, (PAKTUUECKHH aJipec OpraHU3alLiH)

[lepron mpoXoKAE€HUS TPAKTUKU:
Copeprxanre 1 00beM BBITTOJIHEHHON PabOTHI:

[Tpunoxenue:
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OTyeT MOATOTOBJIEH

IOIIINCH ¢.1.0. oOygaromerocs
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INPUJIOKEHUE 10

(I)opMa MMPOTOKOJIA HTOTrOBOM KOH(l)epeHIII/II/I M0 MPAKTHKE

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIbHOE YUPEKACHUE BBICILIETO
00pa3zoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPBI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLIMOKYJIBTYPHOH I€ATEIbHOCTU

Kadenpa

IMPOTOKO.JI
NUTOIOBOM KOH®EPEHIINU
OT « » 20 T.
0 3aIIUTE OTYETOB MO MPAKTHKE

(610 (mun) npaxmuxu)
00y4JaroIIUXCsl TPYIIIIBI (popma oOyueHus ),
HAIPABJICHUS TIOJITOTOBKHU/CIIEITUAITBHOCTH

(Ko 1 HAMMEHOBAHUE)
po¢uIIb/CreIUAT3 AN
[MPUCYTCTOBAIJIU: (@.1U.O. npucymcmeyrowsux)

CIIYIIAJIA:
- OTYETHI O0YYAIOLIUXCSA O Pe3ybTaTax MPAKTUKU (MMCbMEHHBIE OTYETHI, JHEBHUKU IPAKTUKU,
OT3BIBBI PYKOBOAMTENEH MPAKTHKH OT MPO(GUIHHONH OpraHM3aliH, OT3BIBBI-XapaKTEPUCTHKH
PYKOBOJUTENEH MPAKTUKU K IPOTOKOILY MPUIIATatOTCs).
- pykoBoauTeNs (ei) MpakTUKHU ¢ 00ILEel OLIEHKON O MPaKTUKe 00y4aromuxcsl.
BBICTYIINJIA: (®.1.O. obyuarommxcs, myOIUYHO 3alUINABIIMX 0TYeThl 0 npaktuke; O.1.0.
pykoBoauTens (ei) MPaKTHKU C OLEHKOW KaXJIO0ro M3 00ydYarolMXcsi, MHEHHE 3aBEIYIOIIEro
Kaeapoil UM MPUCYTCTBYIOIIMX HA KOH(GEPEHIMH IPYTUX WIEHOB Kadeapbl O COCTOSBIIEHCS
3alUTe OTYETOB O MPAKTHKE).

Jlanee B mpoTOKoJe KOH(PEpEeHIIUN PUKCUPYIOTCS CIETYIOIINE MOT0KEHUS:
- 00Ias OLEHKa CO/Ep’KaHMs BBIMOJHEHHBIX 3a/laHUHM M MOCTAaBJIEHHBIX 3a/1a4, CTaTHCTUKA I10
UTOTaM TMpakTUKH, HH(popmanus o0 MNPOPMIBHBIX OpraHu3alusXx, BCTYNMBIIUX Oa3zaMu
NPaKTUKU;
- KOMIIETEHIINH, 3aKpEIJICHHbIE 3a MPAaKTUKOW, W OIEHKa YpOBHS HUX C(HOPMHUPOBAHHOCTH Ha
JTare MpOXOKIEHUS NPAKTUKY;
- COCTOSIHME M KadyeCcTBO OTYETHOM JOKyMEHTAallMM (O0TyeTa M JHEBHUKA) OOYyYarolUXcs IO
IIPAKTHUKE;
- npoOiempl, 3aMeuaHuss U TPEAJIOKEHHUS, O3BYUYEHHbIE pPYKOBOAMUTEISIMU MPaKTHKHU,
3aBeqyIOIUMH Kadeapoil, o0yuarommumucs;
- 001muMe BBIBOJBI MO MPOBEIECHUIO MPAKTUKHU U MPEAJIOKEHUS 110 OPraHU3alMK U MPOBEICHUIO
IIPAKTUKHU B JAJbHENIIEM;
- JIpyrue MNpeUIoKeHUs Ha yCMOTpeHue Kadeapbl U C ydyeToM creuuduku HamnpaBiIeHHS
HOJTrOTOBKH/CIIEIIUAIbHOCTH.
3ak/II04uTeNbHASL YACTh MPOTOKOJIA:

ITo uroram mpakTHKH, 3aIIUTHI OTYETOB, OT3BIBOB, MIOJIYUYEHHBIX OT PyKOBOJIUTENEH, U
[P HAJIMYUU CAAHHOM OTYETHOM TOKyMEHTAlUHU (OTYETOB U IHEBHUKOB ITPAKTUKH)
o0yJaromrecs moIy4yaroT CICAYIOIIYIO OLICHKY (KOMOopas 6HOCUMCSL 8 6e00MOCHID):
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1. ®.1.0. — «oueHka» (¢ coomeemcmauu ¢ Gopmot NPOMeNCYMOUHOU ammecmayuu no
VueOHOMY NIaHy).

2.
3.
3aBenyroumii kadeapoit
MOJTITHCH ¢.m.0.
PykoBoauTeb MPaKTUKH
IOIIINCH ¢.m.o.
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ITPUJIOXKEHME 11

®opMa COBMECTHOIO rpadguka (I1aHa) NpoBeIeHus NPAKTUKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIILHOE YUPEKACHUE BBICILIETO
00pa3zoBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBI UHCTUTYT KYJIbTYPBI»
(XT'HUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

COBMECTHBI PABOYUI I'PA®UK (TLJTAH)
NpoBeIeHUs NPAKTHKHU

(BuA, TUN MPAKTUKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)

I'pynna
Hamnpasnenue moaAroToBky (HanpaBiICHHOCTb)/ CIIEIIHAIBHOCTD (CISIIHaTN3aIns):

(K0 ¥ HAaMEHOBaHUE)

Ne Haumenosanue Cpoxku dopma OTUETHOCTH OtmeTka
/11 sTana (mepuojaa) | BBIIOJHEHUS PYKOBOJHMTEINS OT
MPaKTHKU OpraHu3aluu o
BBITIOJIHCHUH
l. [TpenocraBnenue NunuBuayanbHOE 3aaHlE Ha
pabouero mecra npaktuky. [IpoBenenue
JUTSL TIPOXOJKICHUS MHCTPYKTaXKa 10 OXpaHe Tpya,
MPaKTUKH. 0 TeXHHUKe 0€30MacHOCTH, IO
Odopmnenue MoXapHOU 0€30MacHOCTH,
JIOKYMEHTOB 110 03HAaKOMJICHHUE C TTpaBUIaMHU
MIPOXOXKICHUIO BHYTPEHHETO pactopsiika JIHs,
MPaKTUKH. 4T0 (PUKCUpYETCS B THEBHUKE
PaKTUKH.
2. Brimosninenue Mepornpustus no coopy
WHIUBUTy JIBHOTO MaTepuaia, 3aroJIHeHHe
3a/IaHMS TIPAKTUKU JTHEBHMKA ITPAKTUKH.
3. ATtTecTanus XapakTepucTrka oT
UTOTOB MPAKTUKHU NPEANPUSITHSL.
4. ITonroroBka OT4Y€T MO MpaKTHKeE.
oT4€Ta 1o
MIPaKTHUKE.
3. 3amuTa oT4€Ta 10 IIpoTokoi uTOroBoOM
MPaKTUKE Ha KoH(pepeHuu. BenoMocTs.
HUTOTrOBOM
KOH(EpeHIIHH.

Mecto MMPOXOKACHUA IMPAKTUKH
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CpOK IPOXOXKIEHUS IPAKTUKHU: C € » 20 r.mo« __ »

20

PykoBonurens npaktuku ot MHcTuTyTa

noonucs Q.1.0.
PykoBouTens mpakTUKH OT OpraHU3aIuu

noonucs D.U1.0.
C coBMeCTHBIM pabounM rpaduKkoM (TIAHOM) O3HAKOMIICH:
OO0yuarommiics

noonucs Q.1.0.
« » 20 T.
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